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This Agreement made this 7th day of June, 1991,
Between

THE UNIVERSITY OF GUELPH
(hereinafter called the "University")

OF THE FIRST PART

and

THE UNIVERSITY OF GugLpH STAFF ASSOCIATION
(hereinafter called the "association")

OF THE SECOND PART

Now, therefore, the parties are agreed as follows:

ARTICLE 1 - DEFINITIONS

1.01 "Employee" means an employee of the University
included in the bargaining unit as defined in
paragraph 3.01 of this Agreement.

1.02 Where a noun, pronoun, or adjective indicating
gender or sex is used, the other gender or sex
shall be deemed to be included.

1,03 "pay" means working day for the individual
concerned wunless otherwise specifically

stipulated. In the case of grievance
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administration, ''day’" means a working day in

the University's Human Resources Department.

"yacation year" and "year" means the period

from 1 January to 31 December annually.

"Lay-off" means temporary cessation of

employment because of lack of work in an

employee®s salary band or the discontinuance
of a function or facility of the University.

"Regular full-time" means an employment class

at the University conferring upon its

incumbents the anticipation of:

(@ hours of work of normally thirty-fiwe
(35) or thirty-seven ancm
(37-1/2) hours per week for agricultural
workers and agricultural assistants .

(p) an indeterminate term of employment
during good conduct, capacity for their
work, competence,” and for so long as
suitable work is available.

"Temporary full-time'" means an employment

class at the University conferring upon its

incumbents the anticipation of:

(@ hours of work of normally thirty-five
(35) or thirty-seven and one-half
(37-1/2) hours per week for agricultural

workers and agricultural assistants .
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(b) except as provided in paragraph 9.02 a

determinate term of employment of less

than twelve (@2) consecutive months

during good conduct, capacity for their

work, competence, and for so long as
suitable work is available.

1.08 "pald status' means drawing wages for time
worked, for paid sick leave, for paid
holidays, for vacation leave, for bereavement
leave, for jury duty, for military leave,
pald\unpaid parental leave and for periods of
Workers® Compensation of up to twelve (12)
months duration.

1.09 "Regular hourly rate” means an amount
calculated by dividing weekly wage by 35 or by

37.5 as appropriate to the individual.

ARTICLE 11 - PURPOSE

2.01 The purpose of this Agreement IS to establish
and maintain collective bargaining relations
between the University and its employees, to
provide machinery for the prompt and equitable
disposition of grievances and to establish
salary levels, hours of work and working

conditions generally for employees.
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ARTICLE 331 - RECOGNITION
3.01 The University recognizes the Association as Exclusions

the sole and exclusive bargaining agent for

all employees of the respondent employed or

normally performing a major part of their work

at its campus at Guelph, engaged in clerical

or stenographic pursuits, or performing

duties as technicians or their assistants, or

performing agricultural duties in the Ontario

Veterinary College or in the Horticultural

Department of the Ontario Agricultural

College, save and except:

(1) members of the University faculty;

(2) all persons employed in the Human Resources
Department;

(3) secretaries to academic and administrative
department heads and to persons above those
ranks;

(a) all persons employed in the Payroll Section
of the Chief accountant's department;

G all persons employed in the Bursar's
office;

@) all persons employed in administrative
electronic data processing and its
ancillary services;

(7 all persons employed in a professional

capacity in the fields of engineering,



(8)

(9)

(10)

(11)

(12)

(13)

as

as

5
accounting, purchasing, library science,
administration, medicine, nursing and
student counselling;
administrative and executive assistants to
department heads or persons above that
level;
field co-ordinators and persons above those
levels in the Directorate of
Physical Resources;
all persons employed in the offices of the
President, Vice-president, Academic and
Vice-president, Administration;
all persons paid from trust funds and
grants;
all persons regularly employed for not more
than twenty-four (24) hours per week
averaged over a two (2) week pay period;
students employed during their school
vacation period or Tfirst off semester
period iIn a year;
the supervising and confidential clerk in
the office of the Dean of the College of
Family and Consumer Studies;
the confidential clerk in the Department of
Animal and Poultry Science and in any other
department where the personnel strength is

greater than fifty (50) and such
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appointment is deemed necessary by the

University;

(16) sports coaches in the School of Physical

Education;

(A7) persons in other bargaining units;

(18) supervisors and persons above the rank of

supervisor including but not limited to the

following;

@

®©

()

(g}

(h)

(1)

(3)

machine room supervisor, Department of
Animal and Poultry Science,
switchboard supervisor,

supervising clerk, Registrar®s Office,
agricultural supervisor, Department of
Horticultural Science,

two supervising technicians,
Department of Horticultural Science,
supervising technicians, Department of
Animal and Poultry Science,
agricultural supervisors and
supervising technicians, Department of
Biomedical Sciences,

agricultural supervisor, Department of
Clinical Studies,

agricultural supervisor, Department of
Pathology,

supervising technician, Department of

Clinical Studies,
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(k) supervising agricultural worker,
Department of Nutrition,

(1) supervising technician, Department of
Veterinary Microbiology and
Immunology,

(m) supervising technician, Department of
Microbiology,

(ny Library Supervisor 1, Library
Supervisor 11 and Executive Secretary
IT.

Should any new position be established
within the University which the Association
claims to fall within the bargaining unit
defined 1in paragraph 3.01 hereof, the
question as to its inclusion 1iIn or
exclusion from the bargaining unit shall
be determined by mutual agreement, or in
the absence of such agreement, by resort to
the Grievance and Arbitration Procedure
provided in this Agreement.

This Agreement contains all the terms and

conditions agreed upon by the University

and the Association and, during the term of
the Agreement, neither will be required to
negotiate on any further matter affecting
these terms and conditions or on any other

subject not included in this Agreement.

New
Positions
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ARTICLE 1v - MANAGEMENT FUNCTIONS

4.01 The Association acknowledges that it is the

function of the University to:

@

(b)

(¢}

(d)

maintain order, discipline and
efficiency;

hire, discharge, direct, classify,
transfer, promote, demote, lay-off and
suspend or otherwise discipline
employees provided that a claim of
discriminatory promotion within the
bargaining unit, demotion or lay-off
or that an employee has been
suspended, discharged or otherwise
disciplined without just cause, may be
treated as a grievance as provided
under the Grievance Procedure;
maintain and enforce the rules and
regulations not inconsistent with the
provisions of this Agreement,
governing the conduct of the
employees; and

generally to manage the University and
without restricting the generality of
the foregoing, to determine the number
of personnel required from time to
time, the standards of performance for

all employees, the methods,
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procedures, machinery and equipment to

be used, schedules of work and all

other matters concerning the operation

of the University not otherwise

specifically dealt with elsewhere in

this Agreement.
The University agrees that these functions
will be exercised in a manner consistent
with the provisions of this Agreement.
Employees who are excluded from the
bargaining unit shall not perform the
regular work of employees in the bargaining
unit where in doing so such action directly
results in the lay-off of bargaining unit

employees.

V_- RELATIONSHIP

No discrimination, interference,
restrictions or coercion shall be exercised
or practised by the University or the
Association with respect to any staff
member in regard to any matter to do with
terms and conditions of employment by
reason of race, creed, colour, sex, marital
status, nationality, ancestry, place of
origin, political or religious

affiliations, sexual orientation, age, (as

Freedom
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defined in the Ontario Human Rights Code)
nor by reason of membership or
non-membership or activity or lack of
activity in the Association.

No discrimination, intimidation, restraint
or coercion shall be exercised or practised
by the Association or any of Iits
representatives or members with respect to
any employee; neither shall there be any
solicitation on University premises by the
Association or any of its representatives
or members, except as provided in this
Agreement or otherwise in writing.

The University and the Association agree
that all employees have the right to
freedom from harassment in the workplace
because of race, ancestry, place of origin,
colour, ethnic origin, citizenship, creed,
age, record of offenses, marital status,
Ffamily status or handicap.

The University and the Association agree
that all employees have the right to
freedom from harassment in the workplace
because of sex. Sexual harassment will not
be permitted by any agent or employee of
the University towards any other employee,

student or visitor. Employees who feel
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they may be involved in a sexual harassment
situation may be assisted by their
Association representative if desired and
should contact the Employee Relations
section of the Human Resources Department
for assistance. All such contacts and
resulting investigationswill be handled in
a confidential manner. It iIs understood
that should the situation or concern not be
resolved, an employee may then submit a
grievance at the third step. Any employee
who engages in a course of sexual

harassment may be terminated.

ARTICLE VI - MEMBERSHIP IN THE BARGAINING UNIT AND

DEDUCTION OF DUES

6.01 The University will, during the term of Association
Dues

this Agreement, deduct from the wages of

all employees an amount equal to the

monthly AssoaETation membership dues. ?
6.02 The sums equivalent to membership dues
referred to in 5.01 shall be deducted from )

the first pay of every month and remitted

by the University to the Secretary of the
Association prior to the end of the month \
in which the dues have been deducted. The g

initial remittance which shall be
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effective for the first full calendar month
following the date of signing of this
Agreement, shall be accompanied by a list
of employees in respect to whom such
remittance is made. Subsequent remittances
shall include reconciliation lists of
additions and deletions.

6,03 The Association agrees to indemnify and
save the University harmless from any and
all claims, suits, judgments, attachments
and from any form of liability arising from
or as a result of the deduction or
non-deduction of such dues made in
accordance with the foregoing

authorization.

ARTICLE vII - NO STRIKE, NO LOCKOUT

7.01 During the term of this Agreement and in
view of the orderly procedure for settling
grievances established hereby, the
University agrees that it will not call or
authorize, and no officer, official or
agent of the University will counsel,
procure, support or encourage any lockout
of i1ts employees; the Association agrees
that it will not call or authorize, and no

officer, official or agent of the
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Association will counsel, procure, support,
or encourage a strike. The Association
further agrees that any strike or other
collective action designed to restrict or
limit the work or the University's
operations by employees would be in
violation of this Agreement and If any such
strike or collective action takes place
involving Association members, the
Association will repudiate it forthwith and
advise its members to return to work or

cease such action.

YIIT - GRIEVANCE PROCEDURE

It is the mutual desire of the parties
hereto that complaints of employees shall
be adjusted as quickly as possible and it
is understood that an employee has no
grievance until s/he has First given
his/her immediate supervisor an opportunity
to adjust nis/her complaint. IT an
employee has a complaint s/he shall discuss
it with his/ner immediate supervisor within
Fifteen (15) days after the employee would
reasonably be expected to have become aware
of the circumstances giving rise to the

complaint. The immediate supervisor shall

Verbal
Complaint
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be allowed seven (7) days to communicate

nis/her answer to the complainant. Failing

settlement, it may then be taken up as a

grievance.

The grievance is described as an alleged

violation of:

i) the collective agreement

ii) the Human Rights Code of Ontario

iii) The Employment Standards Act of
Ontario

At any stage of the grievance procedure the

grievor may be accompanied by an

Association representative, who 1iIs an

employee of the University.

Step 1

Within seven (7) days of the supervisor®s
decision the employee may present his/ner
alleged grievance iIn writing, on a form
agreed to by the University and the
Association, to nis/her supervisor. Each
written grievance shall be signed by the
grievor and shall include:

(a) the date of presentation,

(») the nature of the grievance,

(¢) the remedy sought,

Written
Grievance
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(d) the paragraph or paragraphs of this
Agreement allegedly violated or the
alleged occurrence said to have caused
the grievance.
The employee may be assisted iIn the
presentation of nis/her (grievance by
his/her Association representative who is
an employee of the University. Failing an
immediate settlement, the supervisor shall
deliver nis/her decision to the employee
and to the Association within seven (7)
days following the presentation of the

grievance to him/her.

Step 2

If not settled at Step 1, the grievor
together with the Association may submit
his/ner alleged grievance to his/her
supervisor's supervisor within seven (@)
days of the reply at Step 1. The
supervisor®s supervisor may meet with the
grisvor within seven (7) days to discuss
the grievance and shall deliver his/her
decision to the employee and to the
Association within seven (7) days of the

meeting. IT no meeting takes place the
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decision shall be delivered to the employee

and the Association within seven (7)days."

Step 3

IT not settled at Step 2, the grievor
together with a representative of the
grievance committee as hereinafter
constituted may submit his/her alleged
grievance to the Assistant Vice-president,
Human Resources or designate within seven
(7) days of the reply at Step 2. The
Assistant Vice-president, Human Resources
or designate shall meet with the grievor
and the grievance committee nominated by
the Associationwithin ten (10) days of the
presentation of the grievance to him/her.
The Assistant Vice-president, Human
Resources or designate shall render nis/ner
decision in writing to the grievor and the
chair of the grievance committee within ten
(10) days of the above meeting.

Step 4

If the grievor is not satisfied with the
decision at Step 3, s/he may, within twenty
(20) days of such decision, demand 1in

writing that the matter be taken to
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arbitration In accordance with the
procedure set out hereunder.

The time limits mentioned in paragraph 8.01

may be extended by agreement between the

grievor and/or the appropriate Association
representative and the appropriate

University official. Where no such

agreement has been made or where an agreed

extension has expired:

(@) the grievor may proceed to the next
step of the procedure iIf the
appropriate University official
exceeds the time limits allowed for
nim/her to act, or

(b) the University may consider the
grievance abandoned it the grievor
exceeds the time allowed for him/her
to act.

A complaint or grievance arising directly

between the University and the Association

with respect to:

(@) a matter of policy or interpretation
of the collective agreement arising
from a decision of the central
University administration, or

(b) a decision or action of the University

administration or departmental

Time
Limits

Policy

or
Interpretation
of Grievance

Association
Grievance
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management that affects five (&) or

more employees, or
(¢) an action of the Association®s

considered prejudicial by or to the

University,
may be lodged by the grieving party at Step
3 in the manner provided by Step z within
ten (10) days of the occurrence complained
of. If a mutually agreeable solution
cannot be reached at such meeting, then the
grieving party may demand the matter be
taken to arbitration by notice in writing
to the other within twenty (20) days
following such meeting. Should the
grieving party exceed the above time limit,
the grievance shall be considered to have
been abandoned. Grievances permitted by
this clause shall be lodged by the
University with the Association President
and by the Association with the Assistant
Vice-president, Human Resources. It is
expressly understood that this procedure
may not be used with respect to a situation
primarily affecting any employee which such
employee could nimself/herself raise as a
grievance, thereby by-passing the regular

grievance procedure. It is further

University
Grievance
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understood that the provision for the
extension of time limits by agreement shall
apply to this article.

Where a complaint is submitted at Step t,
which does not allege violation of the:

i) collective agreement,

iiy Human Rights Code of Ontario,

iiiy Employment Standards Act of Ontario
It may be processed only through Step 3 of
the grievance procedure but shall not be
subject to being referred to arbitration.
Nothing herein shall be deemed to preclude
an employee from discussing problems,
personal or job related, with supervisors
or members of the Human Resources
Department as appropriate.

Nothing herein shall be deemed to preclude
a Supervisor, Department Head, Director or
Dean from meeting with the Association,
provided no agreements are reached which
are inconsistent with the provisions of the
collective agreement or without approval of

Employee Relations.

Personal
Discussion
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ARTICLE 1x - PROVISION RE. DISCIPLINE, DISCHARGE
AND SUSPENSION

9,01

The discharge of an employee prior to
completion of nis/ner probationary period
shall not be the subject of a grievance.
The termination of employment of a
temporary full-time employee at the end of
a predetermined period or upon completion
of a specific project for which s/he was
hired shall not be the subject of a
grievance. Where a person is hired for
such a predetermined period or for such a
specific project, s/he and the Association
shall be so informed in writing at the time
s/he 1s hired. The hiring of temporary
full-time employees shall not be within
established positions except in case of the
temporary absence of the regular incumbent
to a maximum period of twenty-four (24)
months.

Where an employee 1is suspended or
discharged after the completion of his/her
probationary period and other than in
accordance with paragraph .02, s/he and
the Association shall be informed, at the
same time, of  nis/her discharge or

suspension. A written confirmation of said

Discharge

Temporary
Employees

Notice to
Employee
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discharge or suspension shall be provided
to the employee and the Association within
one (1) day.-

An employee who has completed his/her

probationary period and to whom paragraph

9.02 does not apply, may initiate a

grievance at Step 3 of the CGrievance

Procedure alleging that s/h= has been

unjustly discharged or suspended. Such

grievance shall be filed within five (&)
days after the discharge has been effected.

A grievance dealing with a discharge or

suspension may be settled under the

Grievance or Arbitration Procedure by:

(@) confirming the University®s action in
discharging or suspending the
employees;

(b) reinstating the employee without loss
of seniority and with full
compensation for time and credits
lost; or

(¢) by any other arrangement which may be
deemed just and equitable.

The Association shall receive a copy of all

written reprimands given to all regular

full-time employees.

Discharge
Grievance
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9,07 It is agreed that disciplinary letters

]

within employees® Personnel files shall be

removed after a two (2) year period

provided that no further discipline has

been recorded within that two (2) year

period. |
9.08 Employees who have completed their

probationary period have the right to

review their Personnel files no more than

once yearly. In order to do so employees

are to submit their request in writing to

the Employee Relations Section of the Human

Resources Department. An appointment to

review the Personnel file will be arranged

within three (3) working days of the

receipt of the request or within practical

limitations. An employee involved in a

grievance or complaint along with the

Association will be allowed to view the

smployes's File.

ARTICLE X - ARBITRATION

10.01  When an employee demands that a grievance Appointment
be taken to arbitration under the Rfrbitrators
provisions of paragraph s.01 such demand
shall not be effective unless accompanied

by a statement from the Association
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supporting the demand and nominating an
nominee.
When either the University or the
Association demands that a grievance be
taken to arbitration under the provisions
of paragraph 8.03, such demand shall
include notice to the other party of the
appointment of a nominee.
Within seven (7) days thereafter, the other
party shall nominate a nominee, provided
however, that if such party fails to
nominate an nominee as herein required, the
Minister of Labour for the Province of
Ontario shall have power to effect such
appointment upon application thereto by the
party invoking Arbitration Procedure. The
two nominees so nominated shall attempt to
select by agreement a Chair of the
Arbitration Board. If they are unable to
agree upon such a Chair within a period of
five (5) days, either may then request the
Minister of Labour for the Province of
Ontario to appoint an impartial Chair.
No person may be appointed as an arbitrator
who has been involved in an attempt to

negotiate or settle the grievance.
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No matter may be submitted to arbitration
which has not been properly carried through
all requisite steps of the Grievance
Procedure.
The Arbitration Board shall not be
authorized to make any decision
inconsistent with the provision of this
Agreement, nor to alter, modify, add to or
amend any part of this Agreement.
The proceedings of the Arbitration Board
will be expedited by the parties hereto and
the decision of the majority and where
there is no majority, the decision of the
Chair will be final and binding upon the
parties hereto and the employee or
employees concerned.
Each of the parties hereto will bear the
expense of the arbitrator appointed by it
and the parties will jointly bear the
expenses, if any, of the Chair of the
Arbitration Board.
The party demanding arbitration shall be
responsible for informing any third party
likely to be adversely affected:
(a) of the time and place of the sitting

of the Board of Arbitration,
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(b) of the matter to be placed before the
Board, and

(c) of the right of that third party to be

present and represented.

X1 - SENIORITY

The purpose of this article 1is the
provision of increased job security and
increased protection of accrued benefits in
relation to length of employment, always
provided that ability to perform the work
required iIs a prime requisite.

An employee shall be on probation until
s/he has completed six (6) months
continuous employment. On written notice
to the employee, including the reasons for
the extension and on notification to the
Association, the University may extend the
probation period for a further period of
three (3) months. Upon completion of such
probationary period, the employee®s name
shall be placed on the seniority list with
seniority from the date of his/her
employment.

Probationary employees will be given a
written progress report upon completion of

three (3) months service. Both the

Probation

Progress
Report

e —
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employee and the supervisor will be
notified that a review is required. A
letter will be sent to probationary
employees informing them of the successful
completion of their six (6) months
probation and their new rates of pay, or
the employees shall be deemed to have
completed probation.

A seniority list 1is established for
employees whose positions are funded by
regular University funds. All regular
full-time employees who have completed the
probationary period or any extension
thereof, shall be included on a seniority
list.

The University agrees to maintain an
up-to-date seniority list and to supply the

Association with copies of such list, it

being understood that the list shall not be '

supplied to the Association more frequently
than once every six (6) months.
Association officials may have access to
up-to-date seniority information on an "as
required” basis.

In all cases of pronotd dEwin the
bargaining unit, consideration shall be

given to skill, efficiency and job

Seniority
Lists

Promotion
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capability. Where in the opinion of the
University, which shall not be exercised in
an arbitrary or discriminatory manner,
these factors are relatively equal,
seniority shall govern.

Where an empioyée is about to be laid off
and where, in the opinion of the
University, which shall not be exercised in
an arbitrary or discriminatory manner, the
employee is qualified to do the work in
question, that employee may exercise
seniority at the same salary band or at a
lower salary band for any position in the
bargaining unit. The person displaced by
such exercise of seniority may also
exercise seniority at the same or at a
lower salary band in the same manner
provided the employee, in the opinion of
the University, which shall not be
exercised In an arbitrary or discriminatory
manner, is qualified to do the work in
question. Any persons displaced by
subsequent exercise of seniority shall
enjoy the same rights. Any reduction iIn
salary resulting from such exercise of
seniority would be effective from the date

the person assumes the new duties.

Lay-off

T w?a--
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An employee shall be terminated if s/ha:

@

()

®

voluntarily leaves the employ of the
University;

is discharged and is not reinstated
through the Grievance or Arbitration
Procedure;

is absent from work without permission
and without a reasonable explanation
for failing to seek such permission
for three (3) consecutive days;
without reasonable explanation, fails
to return to work upon termination of
an authorized leave of absence or
utilizes a leave of absence for
purposes other than those for which
the leave of absence was granted;
fails to return to work within seven
(7 calendar days after being recalled
from lay-off by notice sent by
registered mail, unless such period is
extended for reasons satisfactory to
the University;

is absent due to lay-off, which
absence continues for more than
twenty-four (24) months or is absent
due “to disability, which absence

continues for more than twenty-four
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(24) months, except that In Workers®

Compensation Board cases, the absence

may continue for the period of

compensation.
It shall be the duty of the employee to
notify the University promptly of any
change in address. If an employee fails to
do this, the University shall not be
responsible for failure of a notice sent by
registered mail to reach such employee.
An employee whose position does not fall
within the bargaining unit, but who was
immediately previously employed in a
position within the bargaining unit, shall
be deemed to retain the seniority accrued
from their start date within the bargaining
unit to the date they leave the bargaining
unit for a period of up to two (2) years
from leaving the unit. However, their name
shall not appear on the seniority list.
If appointed to a regular full-time
position with no break in employment or a
break of two (2) weeks or less, a temporary
full-time employee may apply time worked
against credited service for the purposes
of vacation, sick leave, tuition waiver,

service review date, paid holidays and

Termination

Change of
Address
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seniority. It is understood that every
regular full-time employee will serve only

one (1) probationary period.

12.01

ny
Y
O .

12.02

The University may, 1in its discretion,

grant leave of absence without pay to an

employee. A request for such leave of
absence shall be in writing and shall be
submitted to the supervisor in advance of
the commencement of the leave, except in
cases of emergency, where reasons for such
leave shall be submitted in writing to the
University as soon as possible. The
granting of such Jleave may not be
unreasonably withheld. Seniority shall
accrue during a leave of absence.

The University agrees to grant leave of
absence without pay €or up to five (5) days
per year per hundred employees or fraction
thereof in the bargaining unit to persons
selected by the Association to attend
association meetings or conferences. with
respect to any particular individual, the
granting of such leave of absence shall be

contingent upon the approval of the

Requests
for
Leave

Association
Leave
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department head concerned, which shall not
be unreasonably withheld.

In the event of death iIn the immediate
family of an employee, the University
agrees to grant leave of absence and to
make up the employee’s regular pay

(computed at the employee’s regular hourly

sister, ward, grandparent, grandchild, step
parent, step child, common-law spouse,
brother-in-law, sister-in-law,
father-in-law, mother-in-law, son-in-lawor
daughter-in-law.

Absence on jury duty is an excused absence
and the University agrees to pay an
employee who 1is required to serve as a
jJuror the difference between the regular
pay s/he would have received for work which
s/he was scheduled to perform during the
period of his/her absence and the amount
received by him/her as a juror. It shall
be the responsibility of the employee to
provide proof of the period served as a

juror and the amount paid to nim/her For

Bereavement
Leave

Jury
Duty

% ke
=
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such services. In addition, an employee
who is subpoegégdﬁ\§§\\? witness shall
receive full Fegular pay for Such dbsznce,
provided the litigation was not initiated
by the employee.
The University may grant a leave of absence
of up to two (2) weeks duration for the
purposes of military service and will
compensate the employee for whatever
difference exists between the military pay
s/he received, as evidenced by a statement
from the proper authority, and his/her
normal University wages or salary.
Employees who are enfranchised to vote
shall be allowed time off for Ontario
Provincial elections or Federal elections,
without loss of pay, as defined by Federal
or Ontario Provincial legislation.
Pamily Responsibility Time
The provision of Tfamily responsibility
timgf separate from sick leave, is intended
to assist employees with balancing their
family and work responsibilities. Sick
leave should be used only to provide
employees with income during periods of

their own illness.

Military
Leave

Time off
for
Voting

Family
Responsibility
Time
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The operational requirements of the
University must be met. However, it
is recognized that effort will be
required to accommodate requests for
family responsibility time.
Seven Q days per year of family
responsibii?t? time (FRT) will be
provided to all regular full-time
employees. Family responsibility time
may be used in amounts not less than
one hour, will be requested in advance
if possible, and will be granted
unless precluded by operational
requirements.
Family responsibility time will be
available on a "borrow” basis, to be
repaid by mutual agreement bstween
employee and supervisor. Family
responsibility time can be repaid by,
for example, working shortened lunch
breaks, starting earlier or working
late.
Unused family responsibility timewill
not accumulate from one year to the
next. Any outstanding time owing must

be cleared by March i1 of the year
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following the taking of family
responsibility time.

s, In addition to family responsibility
time, employees may apply for an
unpaid leave of absence as outlined in
Article 12.01 to accommodate their
family responsibilities.

Paid Parental Leave

Purpose of Paid Parental Leave

Paid parental leave is offered to

accommodate the special needs of University

employees who bear children and who remain
at home to care for children during the
post-delivery and/or post-adoption period.

It is expected that all employees who take

paid parental leave will return to

employment at the University of gu=lph
following such leave.

Eligibility for Paid Parental Leave

(2) Natural mothers or the adoptive parent
having primary care of the child or
children, who are regular full-time

University employees will be eligible

%(}J to receive seventeen (A7) weeks of
- N E\S

X normally continuous paid parental

leave, including the date of birth or

\5}i adoption, per preghancy or placement.

Paid
Parental
Leave
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The employee shall give at least two
(2) weeks written notice to her or his
supervisor of the intent to commence
paid parental leave.

Employees must apply for u.1. benefits
before supplementary income from the
University becomes payable. To be
eligible for paid parental leave,
employees must provide appropriate
documentation of the birth or adoption
of a child and of the receipt of U.I.
maternity or adoption leave benefits
to the Salary Administration section
of the Personnel Department. An
employee disentitled or disqualified
from receiving U.I. maternity or
adoption benefits is not eligible to
receive supplementary benefits from
the University. Exceptions to this
rule will be made for those employees
who are denied U.I. maternity or
adoption leave benefits only because
they have not completed the twenty
(20) weeks of employment required for

U.I. benefit eligibility.
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ﬂé Terms of Paid Parental Leave

Eligible employees will receive 353 of
normal salary less applicable
Unemployment Insurance (U.I.)
maternity or adoption leave benefits
For a maximum period of seventeen (17)
weeks from the commencement of the
leave. An employee who receives paid
parental leave benefits must not
receive other earnings or payments,
such that his or her combined income
(including vu.I. maternity leave
benefits, supplementary payments from
the University and other earnings)
exceeds ¢5% of normal weekly earnings.
No employee may claim any other form
of supplementary benefit during the
period of leave.

The employee proceeding on paid
parental leave shall not forfeit any
accrued employment benefits save for
the right to accrue sick leave credits
during the period of absence.
Seniority shall continue to accrue for
employees taking paid parental leave.
While on paid parental leave, the

employee will continue to receive
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University benefits on a normal cost
sharing arrangement.

For the purposes of promotion, any
period of paid parental leave shall be
considered as a period of service with
the University. An employee who has
taken a paid parental leave shall
remain eligible for merit increases
based on her or his level of
performance while in  full-time
employment.

An employee taking paid parental leave
shall not be disadvantaged. s/he will
return to the same or an equivalent
position without loss of salary or
seniority.

Paid parental leave may be voluntarily
shorter than the previously arranged
period, providing the employee advises
the University of his/ner intention to
return to work at least two (2) weeks
prior to the intended date of return.
IT the supervisor/Chair is not certain
of a natural mother”s physical ability
to return to and perform her duties,
they may request medical certification

of such ability.
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12,09 Paid Paternity Leave

Purpose of Paid Paternity Leave
s A regular full-time employee who is a

natural or adoptive father is entitled to

associated with a birth or adoption. such

/ five (5) days of paid paternity leave
!
|
i
}

leave will normally be taken within thirty

(30) days of the birth or adoption.
12,10  Adaption |eave

An employee shall be granted three (3)
days of paid leave for the purpose of
adopting a child and/or time off as
per existing legislation.

In addition, the principles outlined
in the Parental Leave policy may apply
equally in the cases of adoption.
However, the granting of such leave
and salary benefit will only apply to
recipients of vu.r. adoption leave

benefits.

12.11  Unpaid Parental |eave

1.

Purpose of Unpaid Parental Leave

Unpaid parental leave is offered to
accommodate employees who require more
time than that provided as paid
parental leave to care for new-born or

newly-adopted children. It is

Paternity
Leave

Adoption
Leave

Unpaid
Parental
Leave
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expected that all employees will

return to employment at the University

of Guelph following unpaid parental

leave.

Eligibility for Unpaid Parental Leave

(@) On receipt of appropriate
documentation of the birth or
adoption of a child, the
University will grant eighteen
(18) weeks of unpaid parental
leave per pregnancy or placement
to all regular full-time
employees. The leave will

normally be continuous with the

paid parental leave. 1t will
begin no later than 35 weeks
after the child comes into
parental care. (This leave is

available to both parents, and

when added to the paid parental
leave period, would enable the
parents themselves to provide the
first year of care for their
child or children. Employees
should contact the Unemployment
Insurance (uIc) Office to

determine’ their eligibility for

e,
IS
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benefits during the initial ten
(10) weeks of this unpaid leave
period.)
Additional unpaid parental leave
may be requested by an employee,
up to a maximum total of one (1)
year of unpaid parental leave.
Such leave will be arranged
according to existing University
policies governing unpaid

personal leave.

3. Terms of Unpaid Parental Leave

@

(b}

The employee proceeding on unpaid
parental leave shall not forfeit
any accrued employment benefits
save for the right to accrue sick
leave credits during the period
of absence. Seniority shall
continue to accrue for employees
taking unpaid parental leave.

Participation in the various
University employment benefit
schemes may be continued while an
employee is on unpaid parental
leave on a normal cost-sharing

arrangement.
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(c) For the purposes of promotion,
any period of unpaid parental
leave shall be considered as a
period of service with the
University. An employee who has
taken an unpaid parental leave
shall remain eligible for merit
increases based on nis/ner level
of performance while in full-time
employment.

(d) An employee taking an unpaid
parental leave shall not be
disadvantaged. s/he will return
to the same or an equivalent
position without loss of salary

or seniority.

Temporarvy Reduction of Workload and
Compensation

The operational requirements of the
University must be met. However, it 1is
recognized that effort will be required to
accommodate requests for temporary

reduction of workload and compensation.

Temporary
Reduction

of Workload

& Compensation
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Eligibility and Application Procedure

@

(b)

(@)

Every regular full-time employee
with dependent children is
eligible to request a temporary
reduction in  workload and
compensation at any time during
nis/her career.

Any eligible employee may submit
a written request for a temporary
reduction in workload and
compensationto his/nher immediate
supervisor and to the relevant
Department Chair or Director.

An employee whose request for a
reduction in  workload and
compensation is denied may grieve
the decision according to the
collective agreement grievance

procedure.

Terms of Reduction in Workload and

Compensation

(€Y

An employee who is granted a
temporary reduction of workload
shall enter into an agreement
with  the University which
specifies the degree of reduction

in both workload and compensation
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(to be not more than 50%) and its
duration.
Regular full-time employees who
are granted a temporary reduction
of workload will continue to be
eligible for benefit cost-
sharing, as though they were not
on a reduced workload, and such
employees will maintain their
status within the bargaining
unit.
The length of the probationary
period shall be extended, on a
pro-rated basis, if a reduced
workload appointment is taken up
by a probationary employee.
Employees who accept a reduction
in workload and compensation
shall remain eligible for merit
increases.
At the end of the period of
reduced workload, an employee
shall have the right to return to
a position the same as or
equivalent to that which preceded

the period of reduced workload.

|
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ARTICLE %111 - PAID HOLIDAYS
13,01 (2) Employees shall receive pay for the

Ffollowing holidays:

1991

Canada Day

Civic Holiday

Labour Day

Thanksgiving Day

Christmas Day

Boxing Day

Day before New vear's Day

1992 -
New Year®s Day
Good Friday

Victoria Day

Canada Day \ T
Civic Holiday \
Labour Day

Thanksgiving Day
Christmas Day
Boxing Day

Day before New Year®s Day
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1993
New Year"s Day
Good Friday
Victoria Day
In each calendar year, providing
fourteen (14) calendar days notice is
given to ais/her immediate
supervisor, each employee shall be
entitled to be granted two (2) other
e e
days as '‘additional paid holidays"
annually. An employee working on a
day being observed as an "additional
paid holiday'" by another employee
shall not be entitled to the holiday
premium contemplated iIn paragraph
13,05, An UYadditional paid holiday"
may not be carried over for observance
into a new calendar year.
It is understood that during an
employee's probationary period an
employee shall be entitled to use only
one () of the above mentioned
""additional paid holidays".
Should the Parliament of Canada enact
a new public holiday in the month of
February known as Heritage Day, during

the term of this Agreement, such

Floater
Paid
Holiday

_—
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holiday shall be observed as though it
were in this Agreement.

(e) For the 1991792 Christmas period,
December 27th and 30th, 1991, will be
designated as days off with pay. For
the 1992/93 Christmas period December
29th and 3o0th, 1992, will be
designated as days off with pay.
Employees scheduled to work on these
days will be granted days off with pay
at some other time.

Holiday pay will be computed on the basis

of seven (7) or seven and one-half (7-1/2)

hours, whichever is appropriate to the

employee, at the employee®s regular hourly
rate.

In order to qualify for holiday pay, the

employee must work the full scheduled

shifts immediately preceding and
immediately fol lowing the holiday except in
cases of excused illness iIn which case the
employee shall receive holiday pay
providing s/he has worked a full scheduled
shift in the week immediately preceding and
the week immediately following the holiday.
In the event that one or more of the

foregoing holidays occurs during an

Holiday
Pay
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employee®s vacation period, s/he shall
receive, In addition to his/her vacation
pay, any holiday pay to which s/he may be
entitled, or an equivalent amount of time
off in lieu of the holiday pay to be taken
at a time convenient to the University.
The employee may request such equivalent
time off and the University will make every
reasonable effort to grant it in accordance
with the employee®s wishes.

An employee required to work on any of the
foregoing holidays shall be paid at the
rate of two (@) Eimtff,/his/her regular
hourly rate(fg—ry;in—w; worked (including
overtime) on such holiday in addition to
any holiday pay to which s/he may be
entitled or equivalent amount of time off
in lieu of the holiday pay. The employee
may request such equivalent time off and
the University will make every reasonable
effort to grant it in accordance with the
employee®s wishes.

Should any of the foregoing holidays fall
on a Saturday or Sunday, the preceding
Friday or the following Monday shall be
observed as the holiday with respect to

employees whose days off are regularly and

Observance
of

Holidays
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normal ly Saturday and Sunday. With respect
to employees whose work schedule in its
normal course sometimes provides days off
other than Saturday and Sunday, the day on
which the holiday actually falls shall be
the day iIn respect of which holiday pay is
paid or a day off iIn lieu is granted and in
respect of which the premium provided in
paragraph 13,05 is paid for hours worked.
It is understood that temporary employees
will not be eligible for paid holidays
during the Ffirst three (3) months of

continuous employment.

XTIV - VACATIONS

An employee shall not normally be granted
or scheduled for a paid vacation prior to
having completed six () months of
continuous employment.

An employee whose services are terminated
before completion of six (6) months of
continuous employment shall receive four
per cent (4%) of salary received since
employment or during the then current
vacation year as appropriate, in lieu of

vacation.
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14.03 All eligible employees shall be granted
vacation credits iIn accord with the
following scale:

Years of _ Vacation Monthly

Continuous Service Credit Equivalent

1 & 2 years 16 days .83 days
3 & 4 years 15 days 1.25 days
5 & 6 years 16 days 1.33 days
7 years 17 days 1.42 days
8 years 18 days 1,50 days
9 to 11 years 20 days 1.66 days
12 to 13 years 21 days 1.75 days
14 to 15 years 22 days 1,83 days
16 years 23 days 1.92 days
17 to 27 years 25 days 2,08 days
28 years or more 30 days 2.50 days

14,04 The vacation year commences on January 1st
and ends on December 31st of each year. An
employee may take vacations which would
accrue (at the appropriate rate) to the
next December 3ist in advance of its actual
accrual, during that same year.

14,05 Vacations taken or scheduled shall be
charged against vacation credits granted
under 14.03, In addition, if an employee
is in unpaid status for more than one (1)
month, a debit for each month in unpaid
status shall be charged against vacation
credits.

14,05 It is understood that vacation creditswill

continue to accrue while an employee is on

paid/unpaid parental leave of absence or on
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adoption leave during a periocd of such
approved leave.
The University reserves the right to
schedule vacations to meet its operating
requirements, but agrees to consider the
wishes of employees and to resolve
conflicts between employess' wishes on a
seniority basis where 1its operating
requirements are not a factor. Vacation
schedules shall be posted by April 8th in
each year. While an employee may exercise
seniority in vacation scheduling, s/he may
not do so after March 3ist,

Except as provided in 14,02, on termination

of employment the University agrees:

(@) to pay the cash value of any vacation
accrued in a previous vacation year
and not taken provided there has been
compliance with 14.09, and

(p) to make a cash settlement with respect
to the pro-rated value of vacation
entitlement from the Tfirst day of
January prior to the date of
termination to that date.

An employee must use at least ten (10) days

of his/her vacation credits during the year

in which it was earned. It is further

Vacation
Scheduling

Vacation
Carry-over
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understood that carried over vacations must
be used during the <calendar year

immediately following.

ARTICLE Xv - JOB POSTING

15.01

15.02

The University will provide bulletin boards
in sufficient locations to ensure
reasonable availability to employees of
notices regarding Association meetings and
other local Association activities. All
such notices must be signed by an officer
of the Association and a copy sent to

Employee Relations.

@ All job vacancies within the
bargaining unit and temporary
full-time positions of greater than
siX (6) consecutive months duration
shall be advertised for seven (7)
calendar days on bulletin boards, with
a copy forwarded to the Association
office on the same day as such vacancy
is posted. Such job postings shall
indicate the salary band or wage rate
and the position number and reflect a
summary of the duties and
responsibilitiesof the position. All

postings for jobs within the
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Association  shall state, "Thisz
position is covered by Collective
Agreement with the University of
cuelph Staff Association.” Any
employee who feels that s/he IS
qualified may apply for the position.
It is the responsibility of the
employee to demonstrate evidence of
qualifications at the time of
application. In all cases of _job-
competition, consideration shall be
given to skill, efficiency and
capability. When these factors are
relatively equal in the opinion of the
University, which shall not be

exercised in an arbitrary or

discriminatorymanner, seniority shall
_— =

govern. The University shall notify
the Association in writing, the name
of the successful candidate within
five (&) working days of receipt of
acceptance of the written employment
offer. All unsuccessful competitors
shall be informed in writing within
five (5) working days of receipt of
acceptance of the written employment
offer.

=

S
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(p) Normally, applications for vacancies
will not be considered from an
employee during the probationary
period as defined in clause 11.02.
Probationary employees may request
this to be waived.
aAll postings for regular full-time
e et
positions will normally be designated as
"on-campus" prior to "off-campus". All
qualified regular full-time employees
within the University will be considered
first. If no offer results from the first
level of consideration, only then may
qualified temporary full-time and part-time
employees within the University be
considered, and off-campus candidates next.
It is understood that a complaint or
grievance may only be initiated at the
first level of consideration as mentioned
above and only after the University has
received written acceptance of the official
offer of employment letter.
A successful candidate for a regular
full-time position shall receive a copy of
the job fact sheet for his/her newly

acquired position.
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It is understood that the Association will
receive a copy of the employment offer
letter given to successful candidates for
regular full-time positions within the

bargaining unit.

xVI - SICK LEAVE

Effective January 1, 19380, except as
provided in paragraph 16.02, employees
shall accumulate sick Jleave on the
following basis:

Less than 3 months employment - 3 days
More than 3 months employment - 10 days
More than 12 months employment - 24 days
More than 24 months employment - 36 days
More than 36 months employment - 48 days
More than 48 months employment - so days
Employees who will, after three (3) months,
become entitled by reason of disability to
receive income protection at the rate of
sixty-six and two-thirds per cent (66-2/3%)
of the salary rate at the time of
commencement of the disability, will
receive an additional sum of money
equivalent to thirteen and one-third per
cent (13-1/3%) of their basic wages for a

period of Tfour (@) months from the
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commencement of the time iIn respect of
which income protection payments are
received or until the disability ceases,
whichever IS sooner.

There shall be no accumulation of sick
leave during any period of four (4) weeks
or longer during which an employee is not
in a paid status.

Accumulated sick leave entitlement may be
used iIn any twelve (@2) month period
commencing on the employse's employment
anniversary and sick leave so used will be
renewed in accordance with the above
schedule at the end of the twelve (12)
month period in which It is taken provided
the employee is in a paid status at such
anniversary. If the employee is not iIn a
paid status on such anniversary, the
renewal of sick leave shall occur as of the
date of his/her return to paid status.
Sick leave unused on an employee®s
employment anniversary may be carried over
and added to the entitlement for the next

twelve (@2) months provided that the
maximum accumulation of sixty (60)days may

not be exceeded. e e—

Sick Leave
Carry-over

e
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For absences of five (5) oOr more Medical
_ Evidence
consecutive work days, the employee shall
provide medical evidence verifying the
illness. The University may require such
evidence for lesser periods provided the
employee 1is allowed reasonable time to
obtain such evidence.
An employee shall give notice to his/her Notification
of Illness
immediate supervisor, or designate, of any
illness which will prevent him/nher from
performing his/her duties.
When an employee is entitled to receive Workers”
Compensation
compensation under the Workers'
Compensation Act, nunis/her salary will
continue up to the limit of his/her sick
leave entitlement. The employee shall

H
reimburse the University in an amount equal f
to lost time compensation received under

that Act in respect of the period for which f -

s/he received full salary. Sick leave used /

The Association will co-operate with the Co-operation

shall then be reinstated as of the date the

employee returns to work.

University iIn investigating allegations of
sick leave usage which appear to be

unusually high or above the average sick
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leave experience for the Association
bargaining unit.

16.09 A period of certified illness of one (O gﬂﬁﬁﬁss
day or more during a period of vacation Vacation
leave will be recorded as sick leave. In
cases involving a certified illness the
university may require a second opinion as
to the employee®s 1illness from another
mutually agreeable and legally qualified
medical practitioner (understandingthat in
the event of a second opinion other than
the University®"s Medical Director the
employee is responsible for any fees).

16,10  Medical and dental appointments should be ggg{g?ll
made outside normal working hours whenever Appointments
possible. When this 1is not possible,
employees may be granted one (@) hour off
work without loss of credit. Time off in
excess of one (1) hour shall be accumulated
and charged against their sick leave

credits.

GRIEVANCE COMMITTEE
17.01  The University will recognize not more than Association
Representatives

fifty (60) Association representatives

elected by the Association from among
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employees who have completed their
probationary period. The number of
representatives may be increased by
consent of the parties.

The Association will inform the University
in writing of the names and positions of
its executive and of the names and areas of
jJurisdiction on the campus of its
representatives.

The University shall be informed in writing
by the association of the effective date
and term of appointment of all of its
executive and representatives. Persons so
nominated will be recognized by the
University for purposes of this article
during their employment iIn a position
covered by this Agreement.

An Association Grievance Committee may be
set up on an ad hoc basis for each
grievance where such a Committee is
required. Unless otherwise agreed, it
shall be made up of three (3) people
selected by the Association.

Where an employee®s grievance 1is being
dealt with, nis/her Association
representative should normally be a member

of such Committee.

Association
Grievance
Committee
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It is understood that a representative or
Committee person has his/nher regular work
to perform and that if it is necessary to
service a grievance during working hours,
s/he will not leave his/her work without
first obtaining the permission of his/nher
immediate supervisor which shall not be
unreasonably withheld. s/ne shall state
nis/her destination to his immediate
supervisor and shall report again to
his/her supervisor at the time of his/her
return to work.

The University will grant up to a total of
30 days leave of absence with pay for Staff
Association Executive members and
department representatives to attend
educational courses. It is further
understood that all costs for
transportat on, accommodation and tuition
will be borne by the Association. Such
time off 1iIs subject to operational
requirements for those individuals
selected. Such permission shall not be

unreasonably withheld.



60

ARTICLE XVIJIYI - HOURS OF WORK AND OVERTIME

18.01

13.02

18.03

The standard work week shall be thirty-five
(35) hours and the standard work day shall
be seven (7) hours. It is hereby expressly
understood that the provisions of this
section are intended only to provide a
basis for calculating time worked and shall
not be, or construed to be, a guarantee of
hours of work per day nor as to the days of
work per week. The standard work week of
thirty- five (35) hours shall normally be
scheduled on five (5) days per week or so
as to average five (5) days of seven (7)
hours and thirty-five (35) hours per week
over one complete cycle of a rotating
schedule.
The regular work schedule contemplated iIn
18.01 may be varied by mutual agresment of
the employing department, the employee and
the Staff Association to the extent that
the total hours do not exceed 70 hours in a
pay period. It is understood that these
arrangements will not result in additional
payments for overtime.
(a) 1t is understood that the University
will prepare regular schedules of the

hours to be worked by employees and

Work
Schedules
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will post such schedules where they
will be available to the employees
concerned. When a new schedule
providing for a general revision of
hours to be worked is to go iInto
effect, employees shall be notified by
posting two (2) weeks in advance. In
the case of individual or minor
revisions required by illness,
holidays, vacations, leave of
absence, terminations and the like,
the University will make every
endeavour to give the employee or
employees concerned at least two (2)
days notice. Such notice may not be
possible in cases of illness,
bereavement or other emergency.

The University will consider the shift
preferences of employees where
possible and such preferences will be

dealt with on a seniority basis.

In order to allow the employee time to make

personal arrangements, no employee shall be

moved to an off-campus location and out of

the bargaining unit without one (1) month"s

notification period. Such time may be

reduced by mutual consent.

Notification
to move
off-campus
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(@ Standard working hours shall be

@

organized to provide employees with a
meal break which shall not be included
in the calculation of hours worked and
two (2) Fifteen (@5) minute rest
periods which shall be so included.
Normally, one rest period will be
provided before the meal break and one
after,

The University agrees to pay a meal
allowance of $5.00 plus tax to an
employee who works more EEEE,EQD~£EEP
consecutive hours (exclusive of meal
breaks and rest periods) at the
supervisor"s request. The meal
allowance will be granted only in
cases where the employee was not given
at least sixteen (6) hours prior
notice of working such consecutive
hours of work.

Authorized work performed in excess of
the employeets normal work schedule or
on an employse‘s scheduled day off
shall be paid at the rate of time and
one-half (1-1/2) the employee®s
regular hourly rate, it being

understood that when payment at time

Meal and
Rest

Overtime
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and one-half (1-1/2) has been made for
any such scheduled work, the time
involved shall not be included again
for the purpose of establishing a
premium payment for that or any other
work.

Any employee who is scheduled to work
overtime on a scheduled day off will
receive a minimum of three (3) hours®
pay at the appropriate overtime rate.
Any employee who is scheduled to work
overtime on a Sunday-will receive two
times the employee"s regular hourly
rate. The time involved shall not be
included again for the purpose of
establishing a premium payment.

In the case of an employee on a four-
day work week, the appropriate
""overtime rate" is straight time for
authorized overtime worked between
twenty-eight (28) and thirty-five (35)

hours inclusive.

To the extent feasible, employees shall be

given the opportunity to wvolunteer for

T S T

scheduled overtime. When the assignment of

overtime is necessary, it shall be assigned

in such a way as to divide overtime work as
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equally as practical among employees who

normally perform the required work. Where

overtime has been accepted on a voluntary

basis or assigned, an employee scheduled to

work may obtain a substitute who shall be

acceptable to the appropriate supervisor.

(@) Where an employee requests time off in

lieu of overtime, the University shall

make every effort to provide for such
time off at the time selected by the
employee. The ratio for overtime
shall apply to the calculation of the
appropriate time off. No employee
shall be compelled to liquidate
overtime by taking time off.

tby Where an employee requests time off iIn
lieu of overtime and the time off
accumulated between January 1st and
December 31st of one (1) year has not
been taken as time off, then the
employee and nis/her supervisor must
arrange for the employee to take the
time off by August 3ist of the
following year or to void the
accumulated overtime by being paid for

same.

Time off
in lieu
of
Overtime

_.,.__.\3;

!
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Notwithstanding the provisions of this
article, an employee who is absent from
work  without either permission or
supporting medical evidence to justify the
absence, and who has been duly warned in
writing shall not be paid overtime in the
pay period during which the absence occurs
until s/he has worked nis/her normal work
schedule.

Notwithstanding the provisions of paragraph

18.01 of this Agreement work schedules

presently in effect which do not conform to

the provisions of that paragraph may be
continued in effect or modified within
their present limits provided that:

(@) no such schedule shall require a work
week averaging more than thirty-seven
and one-half (37-1/2) hours over its
duration, and

(p) daily hours of work greater than seven
(7) but which do not extend beyond
seven and one-half (7-1/2) shall be
paid for at the employee"s regular
hourly rate.

It is understood and agreed that for

certain employees, such as telephone

operators, not employed on straight day

Exceptions
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work, the meal break and rest periods
provided in paragraph 18.05 shall be taken
at the primary place of duty and the meal
break shall be included iIn the calculation
of hours worked.
158,12 It is agreed that present employees who Four—Day

Work Week
have regular full-time status and who

T —
request and are granted four (4) day work ((’
* weeks will be so appointed as regular /S /
s Ffull-time employees on the following basis: \

(1) seniority shall continue to accrue.
(ii) Wages, vacation and sick leave

entitlement will be prorated
accordingly.

iii) Benefit coverage will remain the same
except for pension benefits, life
insurance coverage and Long Term
Disability, which are based on actual
wages earned,

New hires who accept employment under a

four (4) day work week do so as set out

above. Requests for the conversion of a

regular position to a four (4) day week

position are to be discussed with the
appropriate Dean or Director and
subsequently with the Assistant Vice-

President, Human Resources or designate.
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The Assistant Vice-president, Human
Resources or designate will advise on the
appropriate procedure to be followed which
will include notification to the

Association.

ARTICLE x1¥ - EMERGENCY CALL-IN

19.01

19.02

19.03

An employee called in to work in an
emergency outside_?;;;her scheduled shift
and without previous notice shall be paid
at the appropriate overtime rate (see
Article 18.06) with a minimum of four hours
at time and one-half. Any further such
call-in within the same four-hour period
shall be paid at the appropriate overtime
rate for the hours worked. In the event
that a portion of such four hours extends
into nis/her regular shift, the employee
will be paid for such portion at the
overtime rate.

Except as provided in paragraph 19.01i, an
employee who is scheduled to work overtime
shall be paid for a minimum of three (3)
hours at his/her overtime rate.

These minima shall not apply to overtime
which is contiguous with the employee®"s

normal shift nor tu overtime which is

N



68
separated from a normal shift only by a
meal break provided the employee was aware
of the overtime requirement prior to the

end of nis/her normal shift.

ARTICLE #x - WAGES

20.01

20.02

The University and the Association agree to
accept, for the term of this Agreement, the
salary provisions outlined in Schedule "an
attached hereto and forming part of this
Agreement.

IT an employee has, in addition to the
English language, a language facility which
is a normal part of the job requirement and

such facility is regularly used, a language

bonus in the amount of—.$12.00 per

The determination of such payment will be

at the sole discretion of the University.

ARTICLE xx1 - BENEFITS

21,01

The components of the regular full-time
employee benefits programme are:

(a) sick leave as provided by Article 1is,
(p) long term salary continuation

insurance,

\
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(¢) medical insurance providing major
medical, semi- private hospital
coverage, hearing and vision care,
(d) group life insurance,
(e) pension plans,
(£y basic medical and hospital insurance
as required by legislation,
(g) dental plan.
The University will contribute sixty-six
and two-thirds per cent (66-2/3%) of the
total costs of the benefits indicated in
sub—paragraphs(/bL (¢)y, (&), and (£)y. The
N

University will contripute =ighty per cent

(803 the total premium costs of dental
——

insurance.

The benefits of major medical, basic
medical and group life insurance will be
extended to temporary full-time employees
whose appointment is for a period of six
(6) months or more on the basis of the
University contributing sixty-six and
two-thirds per cent (66-2/3%) of the total
cost of these plans.

The University agrees to provide to regular
full-time employees covered by Collective
Agreement between the University of Guelph
and the University of cuelph Staff
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ARTICLE

22,01

22,02
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Association, during the term of the
Agreement, any improvement in the level of
benefits coverage as outlined in Article
21.01 (b), (¢), (), (e), (f) and (g) and
in the cost sharing arrangement to the
benefits programme as may be made available
to other groups of employees, concurrently
with the date of implementation for other
groups.

The 1935/87 Employees Benefits Booklet
represents the minimum provisions of the

above mentioned pensions and benefits plan.

XXII - METHOD OF PAYMENT OF WAGES

Wages are calculated on weekly rates over
two (@) week periods ending on Thursday on
the assumption that normal scheduled hours
are worked. This calculation is modified
by the addition of premiums and overtime
earned and the deduction of unpaid absences
during the iImmediately preceding pay
period.

Payment of wages 1is made every second
Thursday of assumed earnings to and
including that day modified as indicated in

22,01 above.
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ARTICLE

23.01

23.02

71
Notification of changes 1in the above
procedure will be given to employees and
the Association before being put into
effect.

XKITT - LAY-OFF

In the event the University declares a need
to lay off employees within the bargaining
unit, the Manager of Employee Relations
will discuss in advance the implications
with the Association subject to the
following criteria. In all cases of
lay-off or recall from lay-off, seniority
within the seniority lists established in
11,04 shall govern, provided that in the
opinion of the University, which shall not
be exercised in an arbitrary or
discriminatory manner, the employee is able
to do the work iIn question.

In the event of such lay-~off(s) within a
College or directorate, it is agreed that
part-time, temporary and probationary
employees will be laid off from the
University Tirst, where such Jlay-off
satisfies the need for reduction, in the

order as mentioned above.

Notice
of
Lay-off
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23.03 /} The Association Executive shall head the

/

I
R i
SR
iy #
o

/
?

23.04

seniority list during their term of office

and shall resume their former standing on

the seniority list upon termination of such
office. However, this clause shall be used
for lay-off and recall only.

Subject to 23.02 and 23.03 above, iIn the

event that the University declares the need

to lay off a regular full-time employ=e(s)
the following procedures will apply:

(a) The employses(s) with the least
seniority within the salary band
affect:iﬂwjﬁll _be displaced from
his/herWCOllege or directorate;

(b) Once the employee is displaced from
nis/her College or directorate s/he
will be eligible, seniority
permitting, to displace within his/her
salary band, the most  junior
bargaining unit employee working
elsewhere within the University;

(¢) If an employee 1is incapable of
performing the job occupied by the
most junior employee, s/he will be
assigned to the job occupied by the
next most junior bargaining unit

employee within nis/her salary band
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provided s/he is capable of performing
the job;

(dy The last employee displaced (resulting
from (k) or (c) above), will be
eligible, seniority permitting, to
displace the most junior employee
within the next lower paid salary
band, provided s/he 1is capable of
performing the job.

(e) In all cases an employee may displace
another employee only if, in the
opinion of the University, which shall
not be exercised in an arbitrary or
discriminatory manner, s/h2 is capable
of performing the job.

The University will give employees who have

completed their probationary period notice

of impending lay-off in accord with the
following scale:

month

[}
[

up to ¢ years of service
4 and s years of service - 2 months

& and 7 years of service - 3 months

g and ¢ years of service - ¢ months

106, 11, 12, 13 and 14 - 5 months
years of service

15 years or more of - 6 months

service




23,06

23.07

23.08

23,09

74

Period of notice shall comnmence from the

date on which the employee and the

Association receive written notice of

lay—-off.

An employee may elect to receive payment iIn

lieu of notice equal to three (3) weeks of

pay per year of service to a maximum of

Ffifty-two (52) weeks or the maximum number

of weeks remaining until normal retirement.

However, it is understood that should an

employee elect to receive pay in lieu of

notice, s/he relinquisheshis/ner rights to
recall as contemplated in 11.0s (f£) and
such employee shall be considered to have
terminated his/her employment with the

University.

The University will attempt to relocate any

employee whose position is declared

redundant. Any such ucsa member who elects
to accept an offer of negotiated
termination, will be granted twenty-four

(24) months of on-campus status for the

purpose of job posting.

(&) When a job opening occurs (within the
bargaining unit), an employee laid off
from the University will be eligible,
seniority permitting, to fill that
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opening provided in the opinion of the
University, which shall not be
exercised in an arbitrary or
discriminatory manner, s/hs is capable
of performing the job.

(by When an opening occurs within the
College or directorate, an employee
displaced from that College or
directorate will be eligible,
seniority permitting, to fill that
opening provided in the opinion of the
University, which shall not be
exercised in an arbitrary or
discriminatory manner, s/ne is capable

of performing the job.

ARTICLE xxiv - TIME OFF FOR SNOW STORMS. HEAT, ETC.

24,01

It is University policy that employees are
expected to report for work on their normal
work day regardless of weather. However,
under severe climatic conditions it may
occasionally be impossible for all
employees to fulfill their obligations
without exposing themselves to undue
hazards. Under these circumstances, should -
an employee be unable to report for work,

s/he will have the option of charging
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nis/her absence against his/her available
vacation credits, floater holiday, or
charging time off as absence without pay.
Employees are urged to make every effort to
report for work during inclement weather
conditions. In recognition of this effort,
supervisory personnel are to use their
discretion in recording latecomers who have
been delayed because of the weather
conditions.
From time to time, the University considers
it appropriate to allow certain employees
to leave work earlier than normal. This
situation would normally occur under severe
storm (e.g. ice or snow) conditions. When
early departure is granted or for temporary
closure of the University or department
under these circumstances, it Is granted
with pay and the following will apply.

(@ Employeeswho are granted time off for
early departure will not receive
premium rates €or time not worked on
such days.

(b) Vacation and sick leave charges will
not be reduced by an equivalent amount

of time off as granted.
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(c¢) Employees working shifts who are
relieved from one shift to another are
not allowed to leave early. It is
stressed that time off for heat, snow
storms, etc. is not a matter of legal

obligation.

ARTICLE Xxv -- 8-9-10 MONTH CONTINUING LIMITED TERM
POSITIONS

25.01

(a)

(b)

Present employees who have regular
Ffull-time status and new hires who accept
continuing limited term positions will be
so appointed on the following basis:

Seniority - such employees will (i) retain
their up-to-date accumulated credits; (ii)
continue to accumulate such credits while
working and (iii) will not accumulate
credits during the period of unpaid status.
Benefits - eligibility for normal cost
sharing arrangements for o©.H.1.P., Major
Medical, Group Life Insurance, Dental Plan,
Long Term Disability Plan and the Pension
Plan while at work. Participation in the
Long Term Disability Plan and the Pension
Plan will be reinstated immediately upon
returning to work. During the unpaid

status period the University will continue
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normal cost sharing arrangements for

0.H.1.P,, Major Medical, Group Life

Insurance and for the Dental Plan.

Participation in the Long Term Disability

and Pension Plans will be discontinued

during the period of unpaid status. In
order to continue the cost sharing
arrangement for eligible plans during the
unpaid status period the employee will be
required to submit nis/her portion of the
costs within thirty (30) days of billing.

An employee who is unable to work during

the predetermined paid work period as a

result of 1illness will be eligible to

qualify for sick pay and Long Term

Disability benefits in accord with normal

University practices and this policy.

(¢) Vacations - Vacation credits will be
granted in accord with normal
University policy. Accordingly, there
will be no accumulation of credits
during each month of unpaid status.

(d) Sick Leave - Sick leave credits will
be granted iIn accord with normal
University policy or in accord with
the terms of this Agreement. An

employee will not be eligible to use



25,03

79

sick leave credits during the

pra-determined unpaid status period.
(€) uagss - Wages will be discontinued

during the "off work" period.

Increases will be in accordance with

negotiated settlements as appropriate.
Requests for the conversion of a regular
position to a limited term position are to
be discussed with the appropriate Dean or
Director and subsequently with the
Assistant Vice-president, Human Resources.
The Assistant Vice-president, Human
Resources will advise on the appropriate
procedure to be followed which will include
notification to the Association.
3-9-10 month limited term positions are by
their nature ongoing positions and should
not be confused with temporary full-time
appointments. These positions signify that
an individual hired into such positions can
expect, during good conduct, capacity for
their work, competence and for so long as
suitable work is available, to be
re—-appointed. Employees who are appointed
to 3-9-10 month limited term positions are
to be informed in writing at the time of

their appointment, the anticipated term of
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the appointment. Prior to the completion
of the term such employees are to be
informed, in writing, of the anticipated
date that they are expected to return to
work.

Association dues will be suspended during

the period of unpaid status.

o

26.01

SRAY

N

b e
4
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The University agrees to waive the cost of
tuition (excluding the cost of textbooks
and laboratory fees) for:

(@ regular full-time employees who have
completed one (@) year of servicewith
the University;

(b) employees on g-9-10 month continuing
limited term positions who have
transferred from a regular full-time
position without a break In service of
more than (2) weeks;

(c) other employees on 8-9-10 month
continuing limited term positions who
have completed twelve (12) months of
service.

Such waiver will apply to eligible

employees for any credit courses or thesis

semester offered by the University or
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courses offered by the University School of
Part-time Studies and Continuing Education
provided the employee 1is accepted and
subject to the following terms:

i) no more than four (4) non-credit
courses may be taken by an
individual employee during any
one (1) calendar year;

i1y Where the quality of a non-credit
course may be jeopardized by a
preponderance of employee
enrolIment, such employee
enrollment may be limited by the
instructor in consultation with
the Director of the University
School of Part-time Studies and
Continuing Education;

iii) normally, an individual employee
may not enroll in the same
non-credit course more than once
in any three (3) year period if
the employee has attended less
than sixty per cent (60%) of such
course;

iv) an employee may be subject to

late registration fees.
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Wherever possible, the courses attended
should be scheduled outside the employee®s
normal working hours. When this is not
possible the employee will not lose regular
pay (excluding premiums) for attendance
during working hours up to a maximum of
three (3) hours per week provided that:
(a) Iif the course is available outside the
employee’s working hours the paid
leave as mentioned herein will not be
available to the employee; and
(p) a request for the application of
tuition waiver and leave of absence
must be approved by the Department
Head and the Assistant Vice-president,
Human Resources prior to registering
for the course, Such approval will
not be unreasonably withheld; and
a) such leave will be granted provided
that the operating needs of the
department are not prejudiced, but the
University agrees to take into account
the needs of the employee. In the
event of conflicts between employees,
such conflicts will be resolved on a

seniority basis where operating
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requirements of the department are not
a factor; and

(@) the employee will inform hnis/her
supervisor of his/her course schedule
as soon as the employee is made aware
of his/her schedule.

(e) Thesis semester students are not

eligible for such three (3) hours.

KKYIL - EDUCATIONAL LEAVE: FULL-TIME

ARTICLE

PROGRAMMES LEADING TO A DEGREE

27.01

An employee who wishes to undertake a
programme which requires full-time
attendance may apply for a leave of absence
without pay for a period of up to eight
calendar months. Such leave shall be
approved provided:

(@) the application is made at least two
months in advance of the commencement
of the leave;

(p) prior approval of the leave is given
by the Department Head who shall take
into account the operating needs of
the department;

(¢) prior approval of the leave is given
by the Assistant Vice-president, Human

Resources or designate.

3l3
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During the period of such leave without
pay, the normal benefits cost-sharing
arrangements will continue (normal pension
contributions will be at the employee®s
option), provided the employee continues
employment following such leave for a

period of no less than one year.

ARTICLE XxvIII - TERM OF AGREEMENT

28,01 This Agreement shall continue iIn effect
until 93-06-30 and shall continue
automatical ly thereafter for annual periods
of one (1) year each unless either party
notifies the other iIn writing, not less
than thirty (30) calendar days and not more
than sixty (60) calendar days prior to the
expiration date, that it desires to amend

or terminate this Agreement.

-rL
SIGNED this /4  aay of./eﬁfuaﬁ;y/ 1992, at

Guelph, Ontario.

On Behalf of the On_behalf of the
University of University of Guelph
Guelph Staff Association

/\l\B\x'_ &,.(\ /{,Quu.z A
i Al Hia

a)ubgé,,mo



SCHEDULE *'A**

(A) Wages
(B) Incremental Adjustments
1. Shift Premiums

2. Acting Pay

SCHEDULE "™

12 Hour Shifts — Clerk Dispatchers, Police
Division



SCHEDULE ""A™
(A) SALARY ADJUSTMENTS

- - 30/92

.15% Benefits
.70% Incremental (approximately t.4% for those
eligible)
.70% *Special adjustment for those above jog
rate

3

1.13% Grid implementation
4.00% Basic Increase

6,638% TOTAL

*Those employees above job rate when placed on the
Salary Grid will receive 4.0% basic plus the
special adjustment of 1.4% (total 5.4%) or the
(’ElmOll.lnt required to move to the maximum, whichever
is less.

- - 30/93
.05% Benefits
.70% Incremental
.70% Pay for Performance*
**COLA Basic

*A "pay for Performanca” systemwill be implemented
as a result of recommendations from the joint and
equal University/U.G.s8.a, Committee. Any monies
not required for incremental adjustments will be
added to the "Pay for prerformance" pool.

**Shall be incrsased by a percentage equal to
Canada wide c¢pri for- 1991 calculated on June 30,

1992,



(B)

INCREMENTAL ADJUSTMENTS

Employees will progress to their appropriate
incremental level based upon their Service
Review Date (the length of service within their
current salary band) and based upon performance
as follows:

Level 1 - entry level

Level 2 - upon the completion of § months
Level 3 - upon the completion of 12 months
Level 4 - upon the completion of 24 months
Level s - upon the completion of 3s months

new employees will normally enter at Level 1.
In exceptional cases, a request may be made by
the hiring department to the Assistant Vice-
President,- Human Resources or designate, for a
new employee to enter at Level 2 or 3. Any such
exceptions will normally be based upon prior
experience. Notwithstanding the above, in
unusual circumstances a new employee may be
hired above Level 3.

Adjustments to Level 2 will be made upon the
successful completion of the probationary period
of new employees entering at Level 1, For new
employees entering above Level 1, the normal
probationary increase will not apply. If an
employee enters at a level greater than 1,
progression to subsequent levels will be on the
completion of each 12 months of service.

An employee will normally be awarded one
incremental increase on nis/her Service Review
Date. In exceptional cases of superior
performance an employee may be awarded two
incremental Increases on his/her Service Review
Date subject to the approval of the Assistant
Vice-president, Human Resources Or nominee.

. Adjustments made by the University under the

Brovisions of #B.2, #B.3, and #B.4 above shall
e at the sole discretion of the University and
shall not be subject to the grievance procedure.

. Adjustments beyond Level 2 may be withheld on

the basis of performance. In such cases, the
Assistant Vice-president, Human Resources or
designate must be satisfied as to the validity
of reasons for withholding adjustments and the
employee concerned must be informed in writin

as to the reasons why the increase is withhel

and the improvements in performance that are
expected. Grievances arising out of this
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article will be subject to the normal grievance
procedure.

Level 5 will be the job rate to be reached
normally at the completion of 35 months within
the salary band.

In cases of voluntary demotion the emPonee_wi 11
enter the new salary band at a level no higher
than Level 5.

In cases of disciplinary demotion, reduction in
strength, or reclassification to a lower level
by the University, the employee will retain
nis/her previous salary provided such salary is
less than or equal to the maximum of the new
salary band.

In cases of promotion the employee will enter
at no less than Level 2 of the new salary band
and/or no higher than five per cent (&%) above
the employee"s previous salary unless this
does not put the employee on a defined level,
in which case the salary will be moved to the
next higher level. In unusual circumstances
and with approval from the Assistant vice-
President, Human Resources or designate, an
employee may enter at a higher level. Any
such ‘exceptions will be based normally on
prior experience.



U.G.S.A. SALARY GRID

Effective July 1, 1991

BAND Level 1 ; Level 2 Level 3 | Level4 | Level 5 | Maximum
Minimum Job Rate
! $ $ $ $
3
Band 1 CQQ.OS 10.59 11.25 11.93 12.58 15.11
Band 2 11.27 11.84 12.68 13.34 14.09 16.91
Band 3 12.47 13.09 13.93 14.76 15.59 18.71
Band 4 13.67 14.35 15.27 1617 17.09 20.51
Band 5 14.87 15.62 16.61 17.60 18.59 22.30
Band 6 16.07 16.87 17.94 1 19.01 20.08 24.10
Band 7 17.26 18.13 19.28 20.43 21.58 25.90
Band 8 18.46 19.39 20.61 21.85 23.08 27.70
Band 9 19.66 20.64 21.95 23.27 24,58 29.49




SHIFT PREMIUMS

(@) Shifts starting between 1200 hours and
1800 hours shall carry a premium of
thirty cents ($.30) per hour.

(by Shifts starting between 1800 hours and
0600 _hours the next day shall carry a
premium of fifty-five cents (3.55) per
hour .

(¢) Shifts in which more than fifty per cent
(6o%) of the time worked falls on
Saturday shall carry a ﬁremium of
twenty-Five ($.25) per hour.

(d@) Shifts in which more than fifty per cent
50%) of the time worked falls on Sunday
shall carry a premium of fifty-five
cents ($.55) per hour.

(e) The premiums shall not be paid where the
time worked is paid at the overtime
rate.

ACTING PAY

An employee requested in writing by his/her
Department Head to perform the duties of a
position of greater responsibility and pay
for a period of more than twenty-two (22)
consecutive calendar days shall-+a_paig five
per cent (5%) of his/her basic rate of pay
for the period during which s/ne fulfilpls the

uties of the position in the higher sala
gana. In caseg where this ?s rie%s than t
minimum of the salary band for the new
position, the rate of pay may range from five
per cent (6%) of the employee®s current
salary to the minimum of the acting salary
band. The responsibility pay is to be
prorated according to the proportion of
responsibilities assumed.

—-——




SCHEDULE g"

12 HOUR SHIFTS -- CLERK DISPATCHERS, POLICE
DIVISION

1. Twelve hour shift schedules will be arranged
in such a manner that the employee will
normally work three 12-hour shifts on days,
have three days off and work three 12-hour
shifts on nights. It is understood that this
normal shift scheduling will not result in
payment of overtime. There will be two 30~
minute meal breaks per shift. It is hereby
expressly understood that the provisions of
this section are intended only to provide a
basis for calculating time worked and shall
not be, or construed to be, a guarantee as to
the hours of work per day nor as to the days
of work per week, nor as a guarantee of work
schedules.

2. To average the hours worked in a 6-week cycle
to 35 hours per week, the University will
schedule two 12-hour shifts off per employee
for each 6-week cycle worked. These will be
known as rotation days.

3. The recording of vacation and sick leave use
will be 1-1/2 days for each 12-hour shift.
The intent is to ensure that no additional
costs or time off are generated in these or
any other section of the Collective Agreement
aﬁ_?__tgesult of the implementation of 12-hour
shi -

4. For clarification of paid holidays, it is
understood that an em?loyee who does not work
on a paid holiday will receive 7 hours
straight time pay. An employee who works on
a paid holiday will receive two times the
normal hourly rate for all hours worked plus
an additional 7 hours straight time holiday
pay.



MEMORANDA OF UNDERSTANDING

1. Staff Development
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1. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, and in the interests of
staff development, an employee may, in the absence
of the regular incumbent or when a temporary
position is open, request the opportunity to
assume duties other than those s/h= normally
performs. The department concerned will attempt
to accommodate such requests where operationally
practical and in the interests of the operational
requirements of the department. This memorandum
will apply to initial and not consequential
openings. It is further understood that concerns
arising from these requests will not be the

subject of a grievance.

+H
SIGNED this /4 day of /&b/’b(ﬁﬂ?t , 1992, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guelph _Staff Association

/IKWGW« M@%
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2. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guelpn staff Association, the University will
allocate a sum in 199171992 and 199271993 to
subsidize University of Guelph Staff Association f\
members® payment of annual fees for the use of the 9):)@ 4

~

the annual fee (not including locker, towel P \

athletics facilities. This subsidy will reduce

service, course and equipment charges, and
Facility Development Fee) to 25% of that paid by
students. The annual membership will begin as of
September 1st. All regular full-time members,
including those with 8-9-10 month limited term

positions, are eligible for this benefit.

SIGNED this /4 +day oréémc?, 1992, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guslph
Guelph Staff Association
ﬂ, B Aol 13 rorme Moessa o

79 Neatln Hekoon
/Z/ M/é-‘ %{4_
Ay R Aok
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3. M DERST.

Further to the Collective Agreement between
the University of Guelpn Staff Association and the
University of Guelph, it is agreed that a
scholarship plan will be available to dependent
children and spouses of: a) regular full-time and
3-2-10 month employees; ) retired or deceased
employees; and, <) employees receiving long term
disability payments. Tuition fees not exceeding
those of the Bachelor of Arts program will be paid
by the University for up to eight semesters for
undergraduate degree or associate diploma program
courses. (Note: 'Dependent child" is defined as
a natural child, step child, adopted child or ward
for whom the employee is entitled to claim an
exemption under the Income Tax Act or for whom the
employee provides regular support.)

Dependent children or spouses may be eligible
for a scholarship only if they will be enrolled in
full-time studies. The definition of "full-time"
applied to this plan is that used in administering
the Ontario Student Assistance Program (0sap);
that is, students registered in three, four or
Five courses per semester. Dependent children and
spouses must qualify for a scholarship by
satisfying the university's entrance requirements,

either by meeting the academic standards of the



program in which they are to be enrolled or
possessing a minimum overall scholastic average of
70 percent upon admission, whichever is higher.
Students admitted to a program who do not meet the
scholarship requirement may become eligible by
satisfying the academic continuation requirements
of their program plus obtaining a minimum two-
semester cumulative average of 70 percent. 1In-
course students will maintain their scholarships
by satisfying the academic continuation
requirements of their program.

Those dependent children who do not meet
scholarship requirements may also receive
financial assistance. Dependent children or
spouses wishing to receive a scholarship for any
semester during the academic year of August i1 to
July 31 must apply to the Student Awards Section
of the Registrar®s Office by August 1 of that
year. At the beginning of each semester, after
registration has been confirmed, scholarship
cheques will be sent to successful students.

When an employee to whom this plan applies
terminates employment, children eligible at the
effective date of termination may receive the
scholarship for an additional two semesters.

Should the University enter into reciprocal
arrangements with other universities having

similar plans, children who qualify under the



University"s scholarship plan may apply to the
Registrar of the reciprocating institution, with
notification to the Students Awards section of the

University of Guelph.

Guelph, Ontario.

Tt
SIGNED this /4 day of /@,én(?/lsgz, at

On Behalf of the On Behalf of the
University of University of Guelph
cuelph _Staff Association

~ %qu
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4. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of cuelph Staff Association and the
University of cuslph, It is agreed that, for a
trial period of one year, the third step of the
procedure identified in section 8.04 will be
replaced with a tribunal. Such tribunal will
consist of one nominee selected by the University
of cuelpn Staff Association and one selected by
the University, with the third member of the
tribunal selected by the nominees. The
complainant will be entitled to the representation
of one University of cuslph Staff Association
member and the respondent will be entitled to one
representative of nis/her choice. Everyone
involved must belong to the University community.

It is further agreed that the cases heard
before such tribunal must first proceed through
the first and second step of the grievance
procedure, as contemplated in section 8.04 of the
Collective Agreement. The date for the meeting of
the tribunal will be established within 30
calendar days of notification from the grisvor
that s/he was not satisfied with the decision at
step 2. (This time limit may be extended by
mutual agreement.) A written decision must be
submitted by the tribunal within three weeks and

will not modify any provisions of the Collective



Agreement and will be submitted as a
recommendation to the appropriate dean or director

for implementation.

SIGNED this //7’ day of ézén(a/% 1992, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guelph Staff Association

At Hasller i
/(w@ R. Mok %‘L
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5. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guslph Staff Association and the
University of Guelph, It is agreed that, for a
trial period defined by the duration of this
contract and notwithstanding the right of the
University to_select the best candidate for job
competitions in keeping with Article 15,02, the
following arrangements will govern the promotion
of regular_full-time employees to regular full-
time positions:

1. The successful applicant will be placed on a
trial period for a period of up to three (3)
calendar weeks from the date of appointment.
In the event that the successful _candidate
proves unsatisfactory in the position during
this trial period, or if the employee is
unable to perform the duties of the new
position, the employee shall be returned to
his/her Former position and wage without loss
of seniority. Any other employee promoted
because of the re-arrangement of positions
shall also be returned to nis/her Fformer
position and wage without loss of seniority.

2. During the trial period noted above, the
successful applicant may elect to be returned
to nis/her former position and wage without
loss of seniority. Any other employee
promoted or transferred because of the re-
arrangement of position shall be returned to
nis/her Former position and wage without loss
of seniority.

3. It is further understood that concerns
arising_from these arrangements will not be
the subject of a grievance.

4. It is expected that the terms of Article 9.02
will be temporarily waived in this situation.

Tt
SIGNED this /¥ day of febdrec , 1992, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guelph Staff Association

). B (37 ions g prf L
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6. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between /
the University of Guelph and the University of
Guelpn Staff Association, it is agreed that a
jJoint committee will be formed to identify the
criteria to be used in determining the best

e

qualified job candidate. These criteria will g /

attempt to ensure objectivity and equity iIn f \
X

i

employment. ]

7t
SIGNED this /4 day of /&5/&40?, 1992, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of cusipnh
Guelph Staff Association
Jloocd Brom g By s

Mario Hiro
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7. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guzlph Staff Association, it is agreed that,
should the discussions between the University of
Guelph and the Faculty Association result in
changes to the parking policy iIn the areas of
priority or reserved parking, the University will
meet with the Staff Association to discuss similar

changes for Staff Association members.

7
SIGNED this /4 day of éé/&(aﬂ‘#f 1992, at

Guelph, Ontario.

On BehalT of the On Behalf of the
University of University of Gualph
Guslph Staff Association

[ A7t B iosse oyt
W . J_w% m
Aty R ol W
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8, MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, it is agreed that the
Staff Association will continue to participate in
the monitoring and maintenance of the University
of Guslph Job Evaluation System for v.G.s.a.
Members of University Staff (MUS). The mechanism
whereby this is achieved will be determined by the
Jointwgmiqge, which will include
establishing criteria for?esolving disputes.

The /
University and U.G.s.a. will have joint and equal

representation during this process.

The Joint Pay
Equity Committee will review the Collective

Agreement and ensure all language conforms.
Current provisions of the Agreement shall remain
in effect until such time as the new job

evaluation and classification system is ratified
by the parties.

7 pa
SIGNED this /4 'day of r&é/‘uay 1992, at
Guelph, Ontario.

on Behalf of the On Behalf of the
University of University of Guslph
Guelpn

[. B At Bra

Staff Association
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9. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guslpn and the University of
Guelph Staff association, It is agreed a committee
comprising of three (3) members of the University
of Guslph Staff Association and three (3) members
of the University Management will meet to discuss
minimum staffing requirements for the provision of
essential animal care in the Veterinary Teaching

Hospital.

_ 7T
SIGNED this /4 'day of /&6% 1992, at

Guelpn, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guslph Staff Association

W7 etlen et
Aoy R Aoy 2
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10, MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guslph and the University of
Guelpn Staff Association, it is agreed that a
working group will be formed to examine the terms
and conditions of employment of temporary
employees. This committee will be composed of
three (3) representatives from both the University
and the Staff Association and may include a
temporary employee and a supervisor of temporary
employees. Agreed upon recommendations resulting
from the work of this committee will be forwarded
to the University Pension and Benefits Committee

and the Negotiating Teams.

¥
SIGNED this /_"‘/ day of 66 , 1992, at
Guelph, Ontario.
On Behalf of the On Behalf of the
University of University of cuslph
Guelph Staff Association

J. ATl 3 hare N,
‘ - %Mq .

e/ A Hootlon Wikiana
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11, MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guslph and the University of
Guelpn Staff Association, it is agreed that during
the next year the parties will meet to discuss
revisions to the performance review system and to

jJointly develop a "Pay for performance! system.

_ 7C
s1eNED this /4’ day of 1992, at
Guelph, Ontario. /WW
On Behalf of the On Behalf of the
University of University of Guslph
Guelph Staff AsSociation

S/ Aolon Witz
ey Rt Y
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12, MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, it is agreed that during
the term of this collective agreement, a working
group comprising of two (2) representatives from
the Staff Association and two (2) representatives
from the University, will meet to review all
exemptions outlined in clause 3.01 of the
collective agreement. Recommendations from this
working group will be presented to the negotiating

teams during 1993 negotiations.

L
SIGNED this /7 day of Fobyee © 1992, at
Guelph, Ontario.

On Behal T of the On Behalf of the
University of University of Gu=lph
Guelph Staff Association

J. A B g Lins Gl
%Q‘ . 7.

7/ = Heatly, Wi
Aty R oty Doofff e
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13. MEMORANDUM or UNDERSTANDING

Further to the Collective Agreement between
the University of cuelph Staff Association and the
University of quelph and iIn accordance with
section 9.02 "garly Retirement” in each of the
pension plans, it is agreed that the early
retirement penalty "'shall not apply if the Member
has attained age sixty (60) and his or her
retirement is requested by the University

In order tomwe the number of Plan
Participants who would respond favourably to such
a request, the University shall herewith annually
invite plan participants to apply in writing to
the University of cuslph Staff Association and to
the Assistant Vice-president, Human Resources, for
unreduced early retirement, no later than the
first day of December of the year prior to the
year in which early retirement is sought.

Selection for this option shall be based on
the period of employment with the University,
credited service in the University pension
plan(s), the applicant!s age, and compassionate
grounds.

The University Pension and Benefits Committee
will develop procedures for this selection (in
consultation with the University Administration)

and will advise the University Administration



which applicants they recommend be offered early
retirement.

Once approved by the University, the early

retirement of the applicant is irrevocable.

7t
SIGNED this /9 day of /@&“wﬁ/l%z, at

Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guelph Staff Association

oS Heallo, Welion

oaermaict //%ZZ




14,  MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of cuelph Staff Association and the
University of cuelph, the University of Gueslpn
Staff Association agrees to participate with other
employee groups at the University of cuelpk toO
make recommendations for pensions and benefits.
Notwithstanding Article 21.04, written submissions
for recommendationswill be submitted to the Vice-
President Administration by no later than
September 01, 1991 and September 01, 1992. The

Pensions and Benefits Review Committee, chaired by

\

the Vice-president Administration, will meet no ;}

T

A\

later than October 1, 1991 and October 01, 19%92. e

N

The Staff Association representationwill consist

o

of no more than two people. Agreed-upon changes
resulting in increased costs may be referred to

the negotiating parties for the following year.

SIGNED this/ day of W, 1992, at
Guelph, Ontario,

On Behalf of the On Behalf of the
University of University of Guelpn
Guelph Staff Association

Jo JFot e wist Boyd
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15, MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Gueln Staff Association and the
University of cuelph, it is agreed that Article
21,04 will not preclude changes resulting from the
Presidential Task Force on Pensions provided the

changes are ratified by the Association.

SIGNED this /? s T
is day O / , 1992, at
Guelph, Ontar?c/)- wa

On Behalf of the On Behalf of the
University of University of Guelph
Guelph _Staff Association

/' Bl 13 reremn, ALane %7/

gi;;f%ﬁ" 7 HMario Frnorn
A R ks
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