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This Agreenent made this 16th day of October 1995.
Bet ween

THE UNIVERSITY OF GUELPH
(hereinafter called the "University")

OF THE FIRST PART
and
THE UNIVERSITY OF GUELPH STAFF ASSCOC ATI ON
(hereinafter called the "Association")

OF THE SECOND PART

NOW therefore, the parties are agreed as follows:

ARTICLE | - DEFINTIONS

1.01 "Enployee" neans an enployee of the University
included in the bargaining unit as defined in
paragraph 3.01 of this Agreenent.

1.02 Were a noun, pronoun, or adjective indicating
gender or sex is used, the other gender or sex
shall be deened to be included.

1.03 "Day" neans working day for the individual
concer ned unl ess ot herw se specifically

sti pul at ed. In the case of grievance
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adm nistration, "day" neans a working day in
the University's Human Resources Departnent.
"Vacation year" and "year" neans the period
from 1 January to 31 Decenber annually.

"Lay-of f" means cessation of enpl oyment
because of lack of work in an enployee's
salary band or the discontinuance of a
function or facility of the University.
"Regular full-time" means an enploynment class
at the Uni versity conferring upon its
i ncunbents the anticipation of:

(a) hours of work of normally thirty-five
(35) or thirty-seven and one- hal f
(37-1/2) hours per week for agricultural
workers and agricultural assistants

(b) an indeterminate term of enploynment
during good conduct, capacity for their
wor k, conpet ence, and for so long as
suitable work is available.

"Tenporary full-tinme" nmeans an employment
class at the University conferring upon its
i ncunbents the anticipation of:

(a) hours of work of normally thirty-five
(35) or thirty-seven and one- hal f
(37-1/2) hours per week for agricultural

workers and agricul tural assi stants
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(b) except as provided in paragraph 9.02 a
determnate term of enployment of |ess
than twelve (12) consecutive nonths
during good conduct, capacity for their
work,  conpetence, and for so long as

suitable work is available.

1.08 "Paid status" nmeans drawing wages for tine
wor ked, for paid sick |eave, for paid
hol i days, for vacation |eave, for bereavenent
| eave, for jury duty, for mlitary |eave,
paid\unpaid parental |leave and for periods of
Wor kers' Conpensation of up to twelve (12)
nonths  durati on.

1.09 "Regul ar hourly rate" means an  anount
calculated by dividing weekly wage by 35 or by
37.5 as appropriate to the individual.

ARTICLE 11 PURPOSE

2.01 The purpose of this Agreement is to establish

and maintain collective bargaining relations
between the University and its enployees, to
provide nachinery for the pronpt and equitable
di sposition of grievances and to establish
salary levels, hours of work and working

conditions generally for enployees.
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ARTICLE 111 - RECOGN TION

3.01 The University recognises the Association as Excl usi ons
the sole and exclusive bargaining agent for
all enployees of the respondent enployed or
normal ly performing a major part of their work
at its canpus at Guelph, engaged in clerical,
secretarial, library assi st ant, library
associate, or performng duties as technicians
or their assistants, buyers, draftspersons,

design draftspersons, engineering assistants,

xerox operators, graphic designers, consol e
operators, printing press operators, sales
clerks, dispatchers, performing agricultural

duties or other duties historically performed
by bargaining unit enployees save and except
for:

(1) menbers of the University faculty;

(2) all persons enployed in Hunman Resources;

(3) secretaries to acadenmic and adnministrative
department heads and to persons above those
ranks;

(4) all persons enployed in a professional
capacity in the fields of engineering,
accounti ng, purchasing, library science,
adm ni stration, nedi ci ne, nur si ng and

student counsel ling;



(5)

(6)

(7)

(8)

(9)

(10)

(11)

(12)

(13)

5
admi nistrative and executive assistants to
department heads or persons above that
| evel ;
Construction Co-ordinatoxrs and persons
above those levels in the Directorate of
Physi cal Resour ces;

all persons enployed in the offices of the

Presi dent , Vi ce- Presi dent, Academi ¢ and
Vi ce- Presi dent, Admi ni stration;

all persons paid from trust funds and
grants;

all persons regularly enployed for not nore
than twenty-four (24) hours per week
averaged over a two (2) week pay period;
students enployed during their school
vacation period or first off senmester
period in a year;

the supervising and confidential clerk in
the office of the Dean of the College of
Family and Consumer Studies;

the confidential clerk in the Department of
Animal and Poultry Science and in any other
department where the personnel strength is
greater t han fifty (50) and such
appointment is deenmed necessary by the
Uni versity;

Sports Coaches;



(14)

(15)

3.02

ARTI CLE

persons in other bargaining units;
supervisors and persons above the rank of
super vi sor.

Should any new position be established
within the University which the Association
clams to fall within the bargaining unit
defined in paragraph 3.0l hereof, t he
question as to its inclusion in or
exclusion from the bargaining unit shall
be determined by mutual agreenent, or in
the absence of such agreenment, by resort to
the Gievance and Arbitration Procedure
provided in this Agreenent.

This Agreement contains all the terns and
conditions agreed wupon by the University
and the Association and, during the term of
the Agreement, neither wll be required to
negotiate on any further matter affecting
these terms and conditions or on any other

subject not included in this Agreenent.

1V - NMANAGEMENT FUNCTI ONS

The Association acknow edges that it is the
function of the University to:
{(a} maintain order, di scipline and

efficiency;

New Positions



(c)

(d)

7
hire, di schar ge, direct, classify,
transfer, pronote, denote, lay-off and
suspend or ot herw se di scipline
enpl oyees provided that a claim of
discrimnatory pronotion within the
bargaining unit, denotion or lay-off
or t hat an enpl oyee has been
suspended, di scharged or otherw se
disciplined without just cause, nmay be
treated as a grievance as provided
under the Gievance Procedure;
naintain and enforce reasonable rules
and regulations not inconsistent with
the provisions of this Agreenent,
gover ni ng the conduct of t he
enpl oyees; and
generally to nanage the University and
without restricting the generality of
the foregoing, to determine the nunber
of personnel required from time to
time, the standards of performance for
al | enpl oyees, t he met hods,
procedures, nachinery and equipnent to
be used, schedules of work and all
other maters concerning the operation

of the University not ot herw se
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ARTICLE

8

specifically dealt wth elsewhere in

this Agreenent.
The University agrees that these functions
will be exercised in a manner consistent
with the provisions of this Agreenent.
Enpl oyees who are excluded from the
bargaining unit shall not perform the
regular work of enployees in the bargaining
unit where in doing so such action directly
results in the lay-off of bargaining unit
enpl oyees or in the permanent elimnation
of a bargaining unit position.
The University wll not replace a regular
full-time position wthin a departnent,
with two (2) or nore part-tine enployees,
whose conbined hours equal or exceed that

of the regular full-time position.

V- RELATI ONSHI P

NO di scrimnation, interference,

restrictions or coercion shall be exercised
or practised by the University or the
Association with respect to any staff
nenber in regard to any matter to do with
terms and conditions of enploynent by
reason of race, creed, colour, sex, marital

status, nationality, ancestry, pl ace of

Freedom

N
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origin, political or religious
affiliations, sexual orientation, age, (as
defined in the Ontario Human R ghts Code)
nor by reason of member ship or
non- nenbership or activity or lack of
activity in the Association.
No discrimnation, intimdation, restraint
or coercion shall be exercised or practised
by the Association or any of its
representatives or nenbers with respect to
any enployee; neither shall there be any
solicitation on University premses by the
Association or any of its representatives
or nenbers, except as provided in this
Agreenent or otherwise in witing.
The University and the Association agree
that all enployees have the right to
freedom from harassnent in the workplace
because of race, ancestry, place of origin,
colour, ethnic origin, citizenship, creed,
age, record of offenses, marital status,
famly status or handicap.
The University and the Association agree
that all enpl oyees have the right to
freedom from harassnent in the workplace
because of sex. Sexual harassnment wll not

be pernmitted by any agent or enployee of
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the University towards any other enployee,
student or visitor. Enpl oyees who feel
they may be involved in-a sexual harassnent
situation nay be assisted by their
Association representative if desired and
should ~contact the Enployee Relations

section of the Human Resources Departnent

for assistance. Al such contacts and
resulting investigations will be handled in
a confidential nanner. It is understood

that should the situation or concern not be
resolved, an enployee may then submit a
grievance at the third step. Any enpl oyee
who  engages in a course of sexual

harassnent may be term nated.

ARTICLE VI - MEMBERSHIP IN THE BARGAINING UNIT AND

DEDUCTION OF DUES

6.01

The University will, during the term of
this Agreenent, deduct from the wages of
all enployees an anount equal to the
nonthly Association nenbership dues.

The suns equivalent to nenbership dues
referred to in 6.01 shall be deducted from
the first pay of every nonth and remtted
by the University to the

Secretary/ Treasurer of the Association

Associ ati on

Dues

1
7
“

b}



6.04

ARTI CLE

L1
prior to the end of the nonth in which the
dues have been deducted. The initial
remittance which shall be effective for
the first full calendar nonth follow ng the
date of signing of this Agreement, shall be
acconpanied by a Ilist of enployees in

respect to whom such remttance is nade.

Subsequent remttances shal | i ncl ude
reconciliation lists of additions and
del eti ons.

The Association agrees to indemify and
save the University harmess from any and
all clainms, suits, judgnents, attachnents
and from any form of liability arising from
or as a result of the deduction or
non- deducti on of ~such dues made in
accordance wi th t he foregoing
aut hori sati on.

Copies of Request for Leave of Absence
forms and nanes of ternminated regular full-
time bargaining unit enployees, wll be

provided to the Association nonthly.

VII NO STRIKE, NO LOCKOUT

During the term of this Agreement and in
view of the orderly procedure for settling

gri evances establ i shed her eby, the



ARTICLE

8.01

12
University agrees that it wll not call or
authorize, and no officer, of ficial or
agent of the University will counsel,
procure, support or encourage any |ockout

of its enployees: the Association agrees

that it wll not call or authorize, and no
of ficer, of ficial or agent of t he
Association wll counsel, procure, support,

or encourage a strike. The Association
further agrees that any strike or other
collective action designed to restrict or
limt the work or the Uni versity's
operations by enployees would be in
violation of this Agreenent and if any such
strike or collective action takes place
i nvol vi ng Associ ation nenbers, the
Association will repudiate it forthwith and
advise its nmenbers to return to work or

cease such action.

VIIl - GRIEVANCE PROCEDURE

It is the mtual desire of the parties
hereto that conplaints of enployees shall
be adjusted as quickly as possible and it
is wunderstood that an enployee has no
grievance until s/he has first given

hi s/ her imediate supervisor an opportunity

Ver bal
Conpl ai nt
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to adjust hi s/ her conplaint. If an
employee has a conplaint s/he shall discuss
it with his/her immediate supervisor within
fifteen (15) days after the enployee would
reasonably be expected to have become aware
of the circunstances giving rise to the
conpl ai nt. The inmrediate supervisor shall
be allowed seven (7) days to communicate

his/her answer to the conplainant. Failing

settl enent, it may then be taken up as a
grievance. In the case of a job
conpetition grievance, it is understood
that the appropriate supervisor will be the

recruiting supervisor.

The grievance is described as an alleged

violation of:

i) the collective agreement

ii) the Human Rights Code of Ontario

iii) The Enploynment Standards  Act of
Ontario

At any stage of the grievance procedure the

grievor may be accompani ed by an

Associ ation representative, who is an

enpl oyee of the University.
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Step 1
Wthin seven (7) days of the supervisor's
decision the enployee nay present his/her
alleged grievance in witing, on a form

agreed to by the University and the

Association, to his/her supervisor. Each
witten grievance shall be signed by the
grievor and shall include:

(a) the date of presentation,

(b) the nature of the grievance,

(c} the renedy sought,

(d) the paragraph or paragraphs of this
Agreenent allegedly violated or the
al l eged occurrence said to have caused
the grievance.

The enployee may be assisted in the

presentation of hi s/ her grievance by

hi s/her Association representative who is
an enployee of the University. Failing an

i mmedi at e settlement, the supervisor shall

deliver his/her decision to the enployee

and to the Association within seven (7)

days following the presentation of the

grievance to hinher.

kitten
Gri evance
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step 2

If not settled at Step 1, the grievor
together with the Association nmay submt
hi s/ her all eged grievance to his/her
supervisor's supervisor wthin seven (7)
days of the reply at step 1. The
supervisor's supervisor may neet wth the
grievor within seven (7) days to discuss
the grievance and shall deliver his/her
decision to the enployee and to the
Association within seven (7) days of the
neeting. If no neeting takes place the
decision shall be delivered to the enployee

and the Association within seven (7) days."

Step 3

If not settled at Step 2, the grievor
together with a representative of the
grievance conmi ttee as herei nafter

constituted may submt hi s/ her alleged
grievance to the Assistant Vice-President,

Human Resources or designate within seven

(7} days of the reply at Step 2. The
Assi st ant Vi ce- Presi dent, Human  Resources
or designate shall neet with the grievor

and the grievance commttee nominated by

the Association within ten (10) days of the
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presentation of the grievance to hiniher.

The Assi st ant Vi ce- Presi dent, Human

Resources or designate shall render his/her

decision in witing to the grievor and the

chair of the grievance committee within ten

(10) days of the above neeting.

Step 4

Failing settlement of the grievance at Step

3, the Association after full di scussi on

with the grievor, may subnit the grievance

to arbitration as hereinafter provi ded
within twenty (20) days of the receipt of

the decision at Step 3.

The tine limts mentioned in paragraph 8.01

may be extended by agreement between the

grievor and/or the appropriate Association
representative and t he appropriate

Uni versity official. Where no such

agreenent has been nade or where an agreed

extension has expired:

(a) the grievor may proceed to the next
step of t he procedure if t he
appropriate Uni versity of ficial
exceeds the time linits allowed for
himher to act, or

(b) the University may consider the

grievance abandoned if the grieveor

Time Limts
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exceeds the tme allowed for hinfher
to act.
A conplaint or grievance arising directly
between the University and the Association
with respect to:
(a) a mtter of policy or interpretation
of the collective agreenent, or
{b) a decision or action of the University
admi ni stration or depart ment al
managenent that affects three (3) or
nore enpl oyees, or
(¢) an action of the Association that is
considered prejudicial by or to the
Uni versity,
may be |odged by the grieving party at Step
3 in the manner provided by Step 3 within
ten (10) days of the occurrence conplained
of . If a nutually agreeable solution
cannot be reached at such neeting, then the
grieving party may denmand the matter be
taken to arbitration by notice in witing
to the other wthin twenty (20} days
follow ng such  neeting. Should the
grieving party exceed the above tine limt,
the grievance shall be considered to have
been abandoned. Gievances pernitted by

this clause shall be lodged by the

Policy or
Interpretation
of Gievance

Associ ation
Gievance

University
Gievance
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University with the Association President
and by the Association with the Assistant
Vi ce-President, Hunman Resources. It is
expressly understood that this procedure
may not be used with respect to a situation
prinmarily affecting any enployee which such
enpl oyee could hinself/herself raise as a
grievance, thereby by-passing the regular
grievance procedure. It is further
understood that the provision for the
extension of tine limts by agreenent shall
apply to this article.
Wiere a conplaint is submtted at Step 1,
which does not allege violation of the:
i) collective agreenent,
i) Human Rights Code of Ontario,
iii) Enployment Standards Act of Ontario
It may be processed only through Step 3 of
the grievance procedure but shall not be
subject to being referred to arbitration.
Not hing herein shall be deened to preclude
an enployee from discussing problens,
personal or job related, with supervisors
or menbers  of the Hurman Resour ces
Departnent as appropriate.
Not hing herein shall be deened to preclude

a Supervisor, Departrment Head, Director or

Personal
Di scussi on
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Dean from neeting with the Association,
provided no agreenents are reached which
are inconsistent with the provisions of the
collective agreenent or w thout approval of

Enpl oyee Rel ations.

ARTICLE IX - PROVISION RE. DISCPLINE, D SCHARGE

AND  SUSPENSI ON

9.01 The discharge of an enployee prior to
conpletion of his/her probationary period
may be subject to the grievance procedure
only up to Step 3.

9.02 The term nation of empl oyment of a
tenmporary full-time enployee at the end of
a predetermined period or upon conpletion
of a specific project for which s/he was
hired shall not be the subject of a
grievance. The University shall send to
the Association a copy of any tenporary
full-time appointnment letter wthin five
(5) working days of receipt of the Enployee
Data Form in Human Resources. The hiring
of tenporary full-tine enployees shall not
be within established positions except in
case of the tenporary absence of the
regul ar incunbent to a maxinum period of

twenty-four (24) nonths.

Di schar ge

Tenpor ary
Enpl oyee
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Where an enpl oyee is suspended or
di scharged after the conpletion of his/her
probationary period and other than in

accordance with paragraph 9.02, s/he and

the Association shall be inforned, at the
sane tine, of hi s/ her di scharge or
suspensi on. A witten confirmation of said
di scharge or suspension shall be provided

to the enployee and the Association within

one (1) day.

An enployee who has conpleted his/her

probationary period and to whom paragraph

9.02 does not apply, may initiate a

grievance at step 3 of the Gievance

Procedure alleging that s/he has been

unjustly discharged or suspended. Such

grievance shall be filed within five (5)

days after the discharge has been effected.

A grievance dealing with a discharge or

suspension may be settled under the

Gievance or Arbitration Procedure by:

(a) confirmng the University's action in
di scharging or suspendi ng the
enpl oyees;

(b) reinstating the enployee wthout |[oss

of seniority and with full

Notice to
Enpl oyee

Di schar ge
Gievance
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conpensation for time and credits

lost; or
(¢) by any other arrangement which may be

deened just and equitable
The Association shall receive a copy of al
witten reprinmands given to all regul ar
full-tinme enpl oyees
It is agreed that disciplinary letters
within enployees' Personnel files shall be
removed after a two (2) year period
provided that no further discipline has
been recorded wthin that two (2) year
peri od.
Enpl oyees who have conpl et ed their
probationary period have the right to
review their Personnel files no nore than
once yearly. In order to do so enployees
are to submt their request in witing to
the Enployee Relations Section of the Hunman
Resources  Department. An appointnment to
review the Personnel file wll be arranged
within three (3) working days of the
receipt of the request or wthin practical
limtations. An enployee involved in a
grievance or conplaint along wth the
Association will be allowed to view the

enpl oyee's file. An enployee may request
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and shall be provided with a photo-copy of

any docunent of which they would nornally

have a copy. Requests for copies of other
docunent s shal | not be unr easonabl y
wi t hhel d.

X - ARBI TRATI ON

10.01

10.02

Vhen ei t her the Uni versity or the
Association demands that a grievance be
taken to arbitration under the provisions
of paragraph 8.03, such demand shall

include notice to the other party of the
appoi ntment of a noninee.

Wthin seven (7) days thereafter, the other
party shall nominate a nominee, provided
however, that if such party fails to
nominate an nonminee as herein required, the
Mnister of Labour for the Province of
Ontario shall have power to effect such
appoi ntment upon application thereto by the
party invoking Arbitration Procedure. The
two nominees so nomnated shall attenpt to
select by agreement a Chair of the
Arbitration Board. If they are unable to
agree upon such a Chair within a period of

five (5) days, either may then request the

Appoi nt ment
of

Arbitrators
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Minister of Labour for the Province of
Ontario to appoint an inpartial Chair.
No person may be appointed as an arbitrator
who has been involved in an attenpt to
negotiate or settle the grievance.
No matter may be submitted to arbitration

whi ch has not been properly carried through

al | requisite steps of the Gievance
Procedure.

The Arbitration Boar d shal | not be
authorized to make any deci si on

inconsistent with the provision of t h
Agreenent, nor to alter, nodify, add to or
amend any part of this Agreenent.

The proceedings of the Arbitration Board
will be expedited by the parties hereto and
the decision of the najority and where
there is no majority, the decision of the
Chair wll be final and binding upon the
parties hereto and the employee or
enpl oyees concer ned.

Each of the parties hereto wll bear the
expense of the arbitrator appointed by it
and the parties wll jointly bear the
expenses, if any, of the Chair of the

Arbitration Board.
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The party denmanding arbitration shall be
responsible for infornming any third party
likely to be adversely affected:
(a) of the time and place of the sitting
of the Board of Arbitration,
(b) of the matter to be placed before the
Board, and
(¢} of the right of that third party to be

present and represented.

Xl - SENORITY

11.01

11.02

The purpose of this article is the
provision of increased job security and
increased protection of accrued benefits in
relation to length of enploynent, always
provided that ability to perform the work
required is a prine requisite.

(a) Except as provided for in 11.11(b), an
enpl oyee shall be on probation wuntil
s/he has conpleted six (6) months
continuous regul ar full-time
enpl oynent .

(b) O witten notice to the enployer,
i ncludi ng the reasons for t he
extension and on notification to the
Association, the University nay extend

the probation period for a further

Probat i on
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period of three (3) nonths. Upon
compl etion of such probati onary
period. the enployee's nanme shall be
placed on the seniority list wth

seniority from the date of his/her

enpl oynent .

(a) Probationary enployees will be given a
witten progress report upon
conmpl etion of three (3) nont hs
service. Both the enployee and the
supervisor will be notified that

review is required.

(b) A letter will be sent to probationary
enpl oyees informing them of the
successf ul compl etion of their

probation and their new rates of pay,
or the enployees shall be deenmed to
have conpleted probation.
A seniority list is est abl i shed for
enpl oyees whose positions are funded by
regular University funds. Al regul ar
full-time enployees who have conpleted the
probati onary period or any extension
thereof, shall be included on a seniority
list.
The University agrees to nmaintain an

up-to-date seniority list and to supply the

Progress
Report

Seniority
Lists
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Association with copies of such list, it

bei ng understood that the list shall not be

supplied to the Association nmore frequently

t han once every si x (6} nont hs.

Association officials my have access to

up-to-date seniority information on an "as

requi red" basis.

In all cases of job conpetition within the

bar gai ni ng unit, seniority shall be

exercised as outlined in 15.02(a).

An enployee shall be termnated if s/he:

(a) voluntarily leaves the enploy of the
Uni versity;

(b) is discharged and is not reinstated
through the Gievance or Arbitration
Procedure;

(c) is absent from work without permission
and without a reasonable explanation
for failing to seek such perm ssion
for three (3) consecutive days;

(d) without reasonable explanation, fails
to return to work upon termnation of
an authorized |eave of absence or
utilizes a leave of absence for
purposes other than those for which

the leave of absence was granted;

4/7”
b

Pronoti on

Term nation
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(e} fails to return to work wthin seven
(7) calendar days after being recalled
from lay-off by notice sent by
regi stered mail, unless such period is
extended for reasons satisfactory to
the University;

(£) is absent due to lay-off, whi ch
absence continues for nor e than
twenty-four (24} nmonths or is absent
due to disability, whi ch absence
continues for nore than twenty-four
(24) nonths, except that in Wrkers'
Conpensation Board cases, the absence
may continue for the period of
conpensati on,

It shall be the duty of the enployee to
notify the University pronptly of any
change in address. If an enployee fails to
do this, the University shall not be
responsible for failure of a notice sent by
registered nmail to reach such enployee.

An enpl oyee whose position does not fall

within the bargaining wunit, but who was

i medi ately previously enpl oyed in a

position within the bargaining unit, shall

be deened to retain the seniority accrued

from their start date within the bargaining

o

Change of
Addr ess

Seniority
Ret ention
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to the date they |eave the bargaining
for a period of up to tw (2) years
leaving the unit. However, their nane
not appear on the seniority list.

If appointed to a regular full-time
position with no break in enploynent
or a break of three (3} weeks or |less,

a tenporary full-time enployee nmay
apply time worked against credited
service for the purposes of vacation,

sick leave, tuition waiver, service
review date, pai d hol i days and
seniority. It is understood that
every regular full-time enployee will

serve only one (1) probationary
peri od.

Tenporary full-tine enployees who have
been enployed for greater than nine
(9) nonths and who are subsequently
appointed as a regular full-tinme
enployee and who are performng the
same job duties but now as a regular

full-time enployee and for the sane
department at the same salary band,

and notwithstanding Article 11.02 {(b)

and 11.03 (b} they will have their

Appointment
of Tenporary
Ful | - Ti me

Enpl oyee to
Regul ar Full-
Tinme Position
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probationary period reduced to three

(3) nonths.

Xl - LEAVE OF ABSENCE

12.01

12.02

The University may, in its discretion,

grant leave of absence without pay to an
enpl oyee. A request for such I|eave of
absence shall be in witing and shall be
subnmitted to the supervisor in advance of
the commencement of the |eave, except in
cases of energency, where reasons for such

leave shall be submtted in witing to the

University as soon as possible. The
granting of such leave may not be
unr easonably withhel d. The supervisor
shal | respond in a tinely fashi on.

Seniority shall accrue during a |eave of
absence

The University agrees to grant |eave of
absence without pay for up to five (5) days
per year per hundred enployees or fraction
thereof in the bargaining unit to persons
selected by the Association to attend
association neetings or conferences. Wth
respect to any particular individual, the
granting of such |leave of absence shall be

conti ngent upon the approval of t he

Request s
for
Leave

Associ ation
Leave
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department head concerned, which shall not
be unreasonably wi thheld.

In the event of death in the inmediate
famly of an enployee, the University
agrees to grant leave of absence and to
make up the enpl oyee's regul ar pay
(conputed at the enployee's regular hourly
rate) for any absence at the tine of and
necessitated by the death up to a period of
three (3) days. Imediate fanily shall
mean parent, spouse, child, br ot her,
sister, ward, grandparent, grandchild, step
parent, step child, comon- |aw spouse,
brother-in-1aw, sister-in-1aw,
father-in-law, nmother-in-law, son-in-law or
daughter-in-Il aw.

Absence on jury duty is an excused absence
and the University agrees to pay an
enployee who is required to serve as a
juror the difference between the regular
pay s/he would have received for work which
s/he was scheduled to perform during the
period of his/her absence and the anount
received by himher as a juror. It shall
be the responsibility of the enployee to
provide proof of the period served as a

juror and the anount paid to himher for

Bereavement
Leave

L3
All

Jury Duty

E3

\Y
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such services. In addition, an enployee
who 1is subpoenaed as a witness shall
receive full regular pay for such absence,
provided the litigation was not initiated
by the enployee.
The University may grant a |eave of absence
of up to two (2) weeks duration for the
purposes of military service and wll
conpensat e the enpl oyee for what ever
difference exists between the nmlitary pay
s/ he received, as evidenced by a statenent
from the proper authority, and his/her
normal University wages or salary.
Enpl oyees who are enfranchised to vote
shall be allowed time off for Ontario
Provincial elections or Federal elections,
without |oss of pay, as defined by Federal
or Ontario Provincial |egislation.

Family Responsibility Tinme

The provision of family responsibility
time, separate from sick |eave, is intended
to assist enployees wth balancing their
famly and work responsibilities. Si ck
| eave should be wused only to provide
enpl oyees w th income during periods of

their own illness.

(S
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The operational requirenents of the
University nmust be net. However, it
is recognized that effort wll be
required to acconmopdate requests for
famly responsibility tine.
Seven (7) days per year of fanmly
responsibility time (FRT} wll be
provided to all regular full-time
enpl oyees. Fanmily responsibility tinme
may be used in anounts not less than
one hour, will be requested in advance
if possible, and will be granted
unless precluded by operationa
requi renents
Family responsibility tine wll be
available on a "borrow' basis, to be
repaid by nutual agreenent between
enpl oyee and supervisor. Fam |y
responsibility time can be repaid by,
for exanple, working shortened Iunch
breaks, starting earlier or working
late.
Unused family responsibility tinme wll
not accunulate from one year to the
next. Any outstanding tine ow ng nust

be cleared by March 1 of the year
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fol I owi ng t he taking of famly
responsibility time.

5. In addition to famly responsibility
tine, enpl oyees may apply for an
unpai d | eave of absence as outlined in
Article 12.01 to accommpdate their
famly responsibilities.

Paid Parental Leave

Purpose of Paid Parental Leave:

Pai d par ent al |l eave s offered to

accommodate the special needs of University

enpl oyees who bear children and who remain
at home to care for children during the
post-delivery and/or post-adoption period.

It is expected that all enployees who take

pai d par ent al | eave wll return to

enpl oyment at the University of Guelph
followi ng such Ieave.

Eligibility for Paid Parental Leave:

(a) Natural nmothers or the adoptive parent
having primary care of the child or
children, who are regular full-time
University enployees wll be eligible
to receive seventeen ({17) weeks of
normal ly  continuous paid parental
leave, including the date of birth or

adoption, per pregnancy or placenent.

Pai d
Parental
Leave

Eligibility
for Paid
Par ent al

f\
\
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The enployee shall give at least two
(2) weeks written notice to her or his
supervisor of the intent to commence
paid parental |eave.

Enpl oyees must apply for U.I. benefits
before supplenentary income from the
Uni versity becomes payable. To be
eligible for paid parental | eave,
enpl oyees must provide appropriate
docunentation of the birth or adoption
of a child and of the receipt of U.I.
maternity or adoption |eave benefits
to the Salary Adninistration section
of the Personnel Depart nent . An
enpl oyee disentitled or disqualified
from receiving U.I. maternity or
adoption benefits is not eligible to
receive supplenentary benefits from
the University. Exceptions to this
rule will be made for those enployees
who are denied U.I. maternity or
adoption |leave benefits only because
they have not conpleted the twenty
(20) weeks of enploynent required for

U.I. benefit eligibility.
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Terns of Paid Parental Leave

(7 [, (a) Eligible enployees will receive 95% of

(’ nor mal sal ary less appl i cabl e
/77 ‘i , Unenpl oyment Insurance (U.1.)

S / ;féé maternity or adoption |eave benefits
- /791 for a maximum period of seventeen (17)

f , weeks from the commencenent of the

leave. An enployee who receives paid
parent al leave benefits nust not
receive other earnings or paynents,
such that his or her conbined incone
(including U.1. maternity | eave
benefits, supplenentary paynents from
the University and other earnings)
exceeds 95% of normal weekly earnings.

(b} No enployee may claim any other form
of supplenentary benefit during the
period of |eave.

(c} The enployee proceeding on paid
parental leave shall not forfeit any
accrued enployment benefits save for
the right to accrue sick leave credits
during the period of absence.
Seniority shall continue to accrue for

3 /\/ enpl oyees taking paid parental |eave.

{(d}) While on paid parental |eave, the

enpl oyee will continue to receive

Terns of
Pai d
Parental
Leave
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University benefits on a nornmal cost
sharing arrangenent.

For the purposes of pronotion, any
period of paid parental |eave shall be
considered as a period of service wth
the University. An enpl oyee who has
taken a paid parental |eave shall

remain eligible for merit increases

based on her or his level of
per f or mance whi | e in full-tinme
enpl oynent .

An enpl oyee taking paid parental |eave
shall not be disadvantaged. S/he will
return to the same or an equivalent
position wthout 1loss of salary or
seniority.

Pai d parental |eave nay be voluntarily
shorter than the previously arranged
period, providing the enployee advises
the University of his/her intention to
return to work at least tw (2} weeks
prior to the intended date of return.
If the Supervisor/Chair is not certain
of a natural nother's physical ability
to return to and perform her duties,
they may request nedical certification

of such ability.
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Paid Paternity lLeave

Purpose of Paid Paternity Leave

A regular full-tine enployee who is a

natural or adoptive father is entitled to

five (5) days of paid paternity |eave

associated with a birth or adoption. Such

leave will nornally be taken within thirty

(30) days of the birth or adoption.

Adoption Leave

1. An enployee shall be granted three (3)
days of paid leave for the purpose of
adopting a child and/or time off as
per existing |egislation.

2. In addition, the principles outlined
in the Parental Leave policy may apply
equally in the cases of adoption.

However, the granting of such |eave

and salary benefit will only apply to
recipients of U.I. adoption | ea\}e
benefits.

Unpaid Parental Leave

1. Purpose of Unpaid Parental Leave
Unpaid parental leave is offered to
accommodat e enpl oyees who require nore

time than that provided as paid

\ parental leave to care for newborn or
3

new y- adopt ed children. It is

Pai d
Paternity
Leave

Adopt i on
Leave

Unpai d
Par ent al
Leave
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expected that al | enpl oyees will
return to enploynent at the University
of Guelph following wunpaid parental
| eave.
Eligibility for Unpaid Parental Leave
{a) n recei pt of appropriate
docunmentation of the birth or
adopt i on of a child, t he
University will grant eighteen
(18) weeks of unpaid parental

| eave per pregnancy or placenent

to al regul ar full-tinme
enpl oyees. The leave will
normal |y be continuous with the
P-L--- .

paid parental |eave. It will

begin no later than 35 weeks
after the child comes into
parental care. (This leave is
available to both parents, and
when added to the paid parental

leave period, would enable the
parents thenselves to provide the
first year of <care for their
child or children. Enpl oyees
should contact the Unenpl oynment
I nsurance (UIC) Of fice to

determne their eligibility for

Eligibility
for Unpaid
Par ent al
Leave
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benefits during the initial ten

(10) weeks of this unpaid |eave
period.)

(b) Additional wunpaid parental |eave

may be requested by an enpl oyee,

up to a maximm total of one (1)
(7 7 year of unpaid parental |eave.
/I/’\/ l‘}/f Such leave will be arranged
according to existing University
policies governi ng unpai d
personal | eave.
3. Terns of Unpaid Parental Leave

(a) The enployee proceeding on unpaid
parental |eave shall not forfeit
any accrued enploynent benefits
save for the right to accrue sick
leave credits during the period
of absence. Seniority shall
continue to accrue for enployees
taking unpaid parental |eave.

(b) Participation in the various
Uni versity enpl oyment benefit
schenes may be continued while an
enployee is on unpaid parental
leave on a normal cost-sharing

arrangenent .

Terns of
Unpai d
Par ent al
Leave
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(c) For the purposes of pronotion,
any period of wunpaid parental
leave shall be considered as a
period of service with the
Uni versity. An enpl oyee who has
taken an wunpaid parental |eave
shal | remain eligible for mert
increases based on his/her |[evel
of performance while in full-time
enpl oynent .

{(d) An enployee taking an wunpaid
par ent al | eave shall not be
di sadvant aged. S/he will return
to the sanme or an equivalent
position wthout loss of salary

or seniority.

Temporary Reduction of Wor kil oad and

Conpensati on

The oper ati onal requi rements of the
University nust be nmet. However, it is
recognized that effort will be required to
accommodat e requests for tenporary

reduction of workload and conpensation.
1. Eligibility and Application Procedure
(a) Every regular full-time enployee

is eligible to request a

Tenporary
Reduction of
Workload 6
Conpensat i on

Eligibility
& Application
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tenmporary reduction in workload
and conpensation at any tine
during his/her career.

(b} Any eligible enployee may submt
a witten request for a tenporary
reduction in wor k| oad and
conpensation to his/her inmmediate
supervisor and to the relevant
Departnment Chair or Director.

(c) An enployee whose request for a
reduction in wor kI oad and
conpensation is denied may grieve
the decision according to the
collective agreement grievance
pr ocedur e.

Terms of Reduction in Wrkload and

Conpensati on

(a) An enployee who is granted a
tenporary reduction of workload
shall enter into an agreement
with the Uni versity whi ch
specifies the degree of reduction
in both workload and conpensation
(to be not nore than 50%) and its
duration.

(b) Regular full-tine enployees who

are granted a tenporary reduction

Terns of
Reduction in
Workload &
Conpensat i on
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of workload will continue to be
eligible for benefit cost -
sharing, as though they were not
on a reduced workload, and such
enpl oyees will maintain their
status within the bargaining
unit.
The length of the probationary
period shall be extended, on a
pro-rated basis, if a reduced
wor kl oad appointnment is taken up
by a probationary enployee.
Enpl oyees who accept a reduction
in workload and conpensation
shall remain eligible for nerit
i ncreases.
At the end of the period of
reduced workload, an enployee
shall have the right to return to
a position the same as or
equivalent to that which preceded

the period of reduced workl oad.
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ARTICLE XlIII - PAID HA.IDAYS

13.01 (a) Enployees shall receive pay for the
following holidays during the term of

this agreenent:

New Year's Day Labour Day
Cood Friday Thanksgi ving Day
Victoria Day Christmas Day
Canada Day Boxi ng Day
/", Gvic Holiday New Year's Eve Day
(b} In each calendar year, providi ng Floater
Paid
fourteen (14) calendar days notice is Holiday
gi ven to hi s/ her i mmedi at e
ﬁ/ super vi sor, each enployee shall be

entitled to be granted two {2) other
T .
days as “"additional paid holidays"
annual | y. An enployee working on a
day being observed as an "additional

paid holiday" by another enployee

shall not be entitled to the holiday

pren‘irum contenplated in paragraph
13.05. An "additional paid holiday"
may not be carried over for observance
into a new cal endar year.

(c) It is understood that during an
enpl oyee's probationary period an

enpl oyee shall be entitled to use only
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one (1) of the above nentioned
"additional paid holidays".
Should the Parlianent of Canada enact
a new public holiday in the nonth of
February known as Heritage Day, during
the term of this Agreenent, such
holi day shall be observed as though it
were in this Agreenent.
For the 1995/96 Christmas period,
Decenber 27th and 28th, 1995, will be
designated as days off with pay.
Enpl oyees scheduled to work on these
days will be granted days off wth pay

at sonme other tine.

Holiday pay will be conputed on the basis

the enployee's normal daily hours and

their regular hourly rate. In the case of
enpl oyees wth variable daily hours of
work, the enployee's average daily hours
shall be calculated based on the nunber of

hours normally worked divided by the nunber

of days nornally worked in a week.

In order to qualify for holiday pay, the
enpl oyee must work the full schedul ed
shifts i medi ately preceding and

imediately following the holiday except in

cases of excused illness in which case the

Days of f
with Pay
During

{-Mas Period

Hol i day
Pay
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enpl oyee shal | receive hol i day pay
providing s/he has worked a full scheduled
shift in the week immediately preceding and

the week immediately followi ng the holiday.

13.04 In the event that one or more of the
f oregoi ng hol i days occurs during an
enpl oyee's vacation period, s/he shall
receive, in addition to his/her vacation
pay, any holiday pay to which s/he nay be
entitled, or an equivalent anount of tinme
off in lieu of the holiday pay to be taken
at a tine convenient to the University.
The enployee may request such equivalent
tme off and the University wll nmake every
reasonable effort to grant it in accordance
with the enployee's wishes.

13.08 An enployee required to work on any of the

Yt¢ foregoing holidays shall be paid at the

33 V4

&

-

Jfrate of two (2) times his/her regular
hourly rate for time worked (including
overtime) on such holiday in addition to
any holiday pay to which s/he my be
entitled or equivalent amount of tme off
in lieu of the holiday pay. The enpl oyee
may request such equivalent tme off and

the University will make every reasonable
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effort to grant it in accordance with the
enpl oyee's W shes.

Should any of the foregoing holidays fall
on a Saturday or Sunday, the preceding
Friday or the following Mnday shall be
observed as the holiday wth respect to
enpl oyees whose days off are regularly and
normal |y Saturday and Sunday. Wth respect
to enployees whose work schedule in its
normal course sonetines provides days off
other than Saturday and Sunday, the day on
which the holiday actually falls shall be
the day in respect of which holiday pay is
paid or a day off in lieu is granted and in
respect of which the premium provided in
paragraph 13.05 is paid for hours worked.
It is wunderstood that tenporary enployees
will not be eligible for paid holidays
during the first three (3) nmonths of

continuous enpl oynent.

XIV_ - VACATI ONS

14.01

An enployee shall not normally be granted
or scheduled for a paid vacation prior to
having conpl eted six (6) mont hs  of

continuous enpl oynent.

(hservance
of Hol i days
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14.02 An enpl oyee whose services are termnated
before conpletion of six (6) nonths of
continuous enploynent shall receive four
per cent (4%) of salary received since
enpl oyment or during the then current
vacation year as appropriate, in lieu of
vacat i on.

14.03 Al  eligible enployees shall be granted
vacation credits in accord with the
following scale:

Years of Vacat i on Mont hl'y
Conti nuous _ Service Credit Equi val ent
,1\ 1 & 2 years 10 days .83 days
N 3 & 4 years 15 days 1.25 days
Ladd 5 & 6 years 16 days 1.33 days
RO 7 years 17 days 1.42 days
/1)’ 7 8 years 18 days 1.50 days
ol 9 T 11 years 20 days 1.66 days
"<"’\ 12 (Q.) 13 years 21 days 1.75 days
s} 14 to 15 years 22 days 1.83 days
,’\ 16 years 23 days 1.92 days
‘ 17 to 27 years 25 days 2.08 days
\,C/ 28 years or nore 30 days 2.50 days

’
\_J\ 114.04 The vacation year commences on January 1st

]U‘J":‘ and ends on Decenber 31st of each year. An
Qq(('(/ enpl oyee nmay take vacations which would
v accrue [at the appropriate rate) to the
next Decenmber 31st in advance of its actual

accrual, during that sane vyear.
14.05 Vacations taken or scheduled shall be
charged against vacation credits granted

/

under 14.03. In addition, if

V -"1 A
‘//7) - AR (2N M o,

)2 | ,'J /,.v,,»-f?
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an enpl oyee
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is in wunpaid status for more than one (1)
nonth, a debit for each nonth in unpaid
status shall be charged against vacation
credits
It is understood that vacation credits wll
continue to accrue while an enployee is on
pai d/unpai d parental |eave of absence or on
adoption leave during a period of such
approved | eave.
The University reserves the right to
schedul e vacations to meet its operating
requirenents, but agrees to consider the
wi shes of enpl oyees and to resolve
conflicts between enployees' wshes on a
seniority basis wher e its operating
requirenents are not a factor. Vacat i on
schedul es shall be posted by April 8th in
each year. While an enployee may exercise
seniority in vacation scheduling, s/he may
not do so after March 31lst.
Except as provided in 14.02, on termnation
of enploynment the University agrees:
(a) to pay the cash value of any vacation
accrued in a previous vacation year
and not taken provided there has been

conpliance with 14.09, and

vacation
Accrual
while on
Parental
Leave

Vacat i on
Schedul i ng
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(b} to make a cash settlement With respect
to the pro-rated value of vacation
entittement from the first day of
January prior to the date of
termination to that date.

14.09 An enpl oyee must use at least ten {10} days
of his/her vacation credits during the year
in which it was earned. It is further

\‘ understood that carried over vacations must
be used during the cal endar year
imediately follow ng.

ARTICLE XV - JOB POSTING

15.01 The University wll provide buletin boards
in suf ficient locations to ensure
reasonable availability to enployees of
notices regarding Association meetings and
other local Association activities. All
such notices nust be signed by an officer
of the Association and a copy sent to
Enpl oyee Rel ati ons.

15.02 (a) All job vacanci es within the
bargaining unit and tenporary
full-tinme positions of greater than
six (6} nonths duration and tenporary
full-tine positions of seventeen (17)
weeks or greater that are a result of

Vacat i on
Carry-over

(.
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the absence of the regular incunbent,
shall be posted for seven (7} cal endar
days on bulletin boards, with a copy
forwarded to the Association Ofice on
the sane day as such vacancy s
post ed. Such job postings shall
indicate the salary band or wage rate
and the position nunber and reflect a
summary of t he duties and
responsibilities of the position. All
posti ngs for j obs wi t hin the
Associ ation shal | state, "This
position is ~covered by Collective
Agr eenent with the University of
Guelph Staff Associ ation." Any
enpl oyee who feels that s/he is
qualified may apply for the position.
It is the responsibility of the

enpl oyee to denonstrate evidence of

qualification at t he time of
application. In all cases of job
conpetition, the University shall
assess the skill, efficiency and

capability of the applicants using all
relevant information and when these
factors are assessed to be relatively

equal, seniority shall govern. The
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University shall send the Association
a copy of the offer letter to the
successful candidate within five (5)
working days of recei pt of the
enpl oyee data form in Human Resources.
Al'l  unsuccessful conpetitors shall be
informed in witing wthin five (5)
working days of receipt of acceptance
of the witten enploynment letter.
Unsuccessf ul regul ar full-tinme
conpetitors to bargaining unit regular
full-tinme vacancies wll be provided
with the reasons why they were not
successful, when the position was
awarded to a tenporary full-tine
enpl oyee.
Nor mal applications for vacancies
wll not be considered from an
enpl oyee during t he probationary
period as defined in clause 11.02.
Probationary enployees may request
this to be waived.
Every effort wll be made to ensure
job posting qualifications reflect the
qualifications as interpreted by the
Joi nt and Equal Job Eval uati on

Commi t t ee.



52

15.03 (a) Al postings for regular full-time
positions wll normally be designated
as "on-canpus" prior to "off-canmpus".

{(b) All qualified regul ar full-time
enpl oyees within the University wll
be considered first. If there is no
qualified candidate from the first
level of consideration, only then may
qualified tenporary full-tinme and
part-tine enpl oyees wi thin the
University be consi der ed, and
of f-canpus candi dates next. It is
under st ood t hat a compl ai nt or
grievance nmay only be initiated at the
first I evel of consi deration as
nentioned above.

15.04 A successful candidate for a regular
full-time position, shall receive a copy of
the job fact sheet for his/her newly
acquired position. In the case of
tenmporary full-tine positions where there
is no job fact sheet, the supervisor wll
supply the job fact sheet summary.

ARTICLE XVI - SICK LEAVE

16.01 Ef fective January 1, 1980, except as

provided in paragraph 16.02, enployees
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shal | accunul ate si ck |l eave on the
following basis:

Less than 3 nonths enployment - 3 days
More than 3 nonths enploynent - 10 days
Mre than 12 nonths enploynent - 24 days
Mre than 24 nonths enploynent - 36 days
Mre than 36 nonths enploynent - 48 days
Mre than 48 nonths enploynent - 60 days
Enpl oyees who will, after three (3} nonths,
become entitled by reason of disability to
receive income protection at the- rate of
sixty-six and two-thirds per cent (66-2/3%)
of the salary rate at the time of
commencenent  of the disability, will
receive an additional sum  of noney
equivalent to thirteen and one-third per
cent (13-1/3%) of their basic wages for a
peri od of f our (4) nonths from the
commencenent of the time in respect of
which incone protection paynents are
received or until the disability ceases,
whi chever is sooner.

There shall be no accunmulation of sick
leave during any period of four (4) weeks
or longer during which an enployee is not

in a paid Status.
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16.03 Accumul ated sick leave entitlement may be
used in any twelve (12) month period
comrencing on the enployee's enploynent
anni versary and sick |eave so used wll be
renewed in accordance with the above
schedule at the end of the twelve (12)
month period in which it is taken provided
the enployee is in a paid status at such
anni versary. If the enployee is not in a
paid status on such anniversary, the
renewal of sick |eave shall occur as of the

date of his/her return to paid status.

16.04 Sick leave unused on an enployee's Si ck Leave
Carry-over
enpl oyment anniversary may be carried over
nj and added to the entitlement for the next
) [} twelve (12) nonths provided that t he
?'7 / maximum accumulation of sixty (60) days may

not be exceeded
16.05 For absences of five (5) or more Medi cal
Evi dence
consecutive work days, the enployee shall
provide nmedical evidence verifying the
illness. The University may require such
evidence for |lesser periods provided the
enployee is allowed reasonable time to
obtain such evidence.
16.06 An enployee shall give notice to his/her Notification

of Illness
imedi ate supervisor, or designate, of any
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illness which wll prevent hinfher from
performing his/her duties

Wien an enployee is entitled to receive
conmpensation under the Wor ker s’
Conpensation Act, his/her salary wll
continue up to the limt of his/her sick
leave entitlenent. The enployee shall
reinburse the University in an amount equal
to lost time conpensation received under
that Act in respect of the period for which
s/ he received full salary. Sick |eave used
shall then be reinstated as of the date the
enpl oyee returns to work.

The Association will co-operate with the
University in investigating allegations of
sick leave usage which appear to be
unusual ly high or above the average sick
| eave experience for the Association
bargaining unit

A period of certified illness of one (1)
day or more during a period of vacation
leave will be recorded as sick leave. In
cases involving a certified illness the
University may require a second opinion as
to the enployee's illness from another
mutually agreeable and legally qualified

nedi cal practitioner (understanding that in

Wrkers'
Conpensat i on

Co- oper ati on

Si ckness
during
Vacat i on
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the event of a second opinion other than
the University's Medi cal Director the

enpl oyee is responsible for any fees).

16.10 Medi cal and dental appointments should be
made outside normal working hours whenever
possi bl e. VWen this is not possible,
enpl oyees may be granted one (i) hour off
work without 1loss of credit. Time off in
excess of one (1} hour shall be accunul ated
and charged agai nst their sick |eave
credits.

16.11 The University will attenpt to notify the
Association of any bargaining unit members
who are approved for Long Term Disability
(LTD) , and in the case of Wor ker s’
Conpensation (WCB), of those on WCB for a
period of greater than three (3)
consecutive nonths.

ARTICLE XVII - ASSOCI ATI ON _REPRESENTATI VES _AND

GRIEVANCE COMMITTEE

17.01

The University will recognize not nore than
fifty (50) Association representatives
elected by the Association from among
enpl oyees who have conpl et ed their

probati onary peri od. The nunber of

Medical/
Dent al
Appoi nt nent s

Associ ation
Representatives
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representatives may be increased by
consent of the parties.

The Association will inform the University
in witing of the names and positions of
its executive and of the nanes and areas of
jurisdiction on t he campus of its
representatives.

The University shall be informed in witing

by the association of the effective date

and term of appointnment of all of its
executive and representatives. Persons so
nom nated will be recognized by the

University for purposes of this article
during their enployment in a position
covered by this Agreenent.

An Association Gievance Committee may be
set up on an ad hoc basis for each
grievance where such a Committee is
required. Unl ess otherwi se agreed, it
shal | be made up of three (3) people
selected by the Association.

VWere an enployee's grievance is being
deal t with, hi s/ her Associ ation
representative should normally be a member
of such Committee.

It is understood that a representative or

Committee person has his/her regular work

Associ ation
Greivance
Committee
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to perform and that if it is necessary to
service a grievance during working hours,
s/he will not leave his/her work wthout

first obtaining the permission of his/her

imedi ate supervisor which shall not be
unreasonably  withhel d. S/he shall state
hi s/ her destination to  his i medi ate
supervi sor and shall report again to

his/her supervisor at the time of his/her
return to work.
The University will grant up to a total O

30 days leave of absence with pay for Staff

Associ ation Executive menber s and
depart ment representatives to attend
educati onal courses and to attend to
University related Association duties. It

is further understood that all costs for

transportation, accommodation and tuition

will be borne by the Association. such
time  off is subject to operational

requirements for t hose i ndi vi dual s
sel ect ed. Such permssion shall not be

unreasonably  withhel d.

There wll be a Joint Consul tation
Committee comprised of three (3)
representatives of the Association and

three (3) representatives of the

Joi nt
Consul tation
Commi ttee
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Uni versity. The Committee shall meet at
| east once every two nonths for the purpose
of di scussing i ssues rel ated to
uni on/ managenent matters which affect the
parties.

The University agrees to recognise a
Negotiating Committee conprised of not more
than eight (8) representatives of the
Associ ation. The Enployer agrees to pay to
a maximum of six (6) enployees of the
University for all time spent during
regul ar working hours in negotiations.

Al leave to attend any University endorsed
committee meeting on behal f of t he
Association or to service a grievance up to
and including step three during regular
working hours shall be wthout |oss of pay.
The President and Gievance Oficer of the
Association wll be entitled to up to a
maximum of 20% time of f to engage in
University related Associ ation busi ness,
such. time to be paid for by the central
adm ni stration. The enployee and their
supervi sor will provide the necessary
docunentation to the respective Vice-
President which denonstrates the enployee's

requirenent to attend to University related
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Associ ation business prior to authorization

to reinburse the department.

XVl - HOURS OF WORK AND OVERTI ME

18.01

18.02

The standard work week shall be thirty-five
(35) hours and the standard work day shall
be seven (7) hours. It is hereby expressly
understood that the provisions of this
section are intended only to provide a
basis for calculating time worked and shall
not be, or construed to be, a guarantee of
hours of work per day nor as to the days of
work per week. The standard work week of
thirty- five (35) hours shall nornmally be
scheduled on five (5) days per week or so
as to average five (5) days of seven (7)
hours and thirty-five (35) hours per week
over one conplete cycle of a rotating
schedul e.

The regular work schedule contenplated in
18.01 may be varied by mutual agreenment of
the enploying departnent, the enployee and
the Staff Association to the extent that
the total hours do not exceed 70 hours in a
pay period. It is wunderstood that these
arrangements wll not result in additional

paynments for overtine.
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It is wunderstood that the University
will prepare regular schedules of the

hours to be worked by enployees and

will post such schedules where they
will be available to the enployees
concer ned. When a new schedule

providing for a general revision of
hours to be worked is to go into

effect, enployees shall be notified by

posting two (2} weeks in advance. In
the case of -individual or mnor
revisions required by illness,
hol i days, vacat i ons, | eave of
absence, termnations and the like,
t he Uni versity will make every

endeavour to give the enployee or
enpl oyees concerned at least two (2)
days notice. Such notice may not be
possible in cases of illness,

bereavenent or other energency.

The University wll consider the shift
preferences of enpl oyees wher e
possible and such preferences wll be

dealt with on a seniority basis.

In order to allow the enployee tinme to nake

personal arrangenents, no enployee shall be

noved

to an off-canpus location and out of

Wor k
Schedul es

Notification
t 0 move
of f - canpus
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the bargaining unit wthout one (1) nonth's
notification peri od. Such tine may be
reduced by nutual consent. An enpl oyee
who does not agree to such a nove and whose
position on canpus is no |onger required,
may elect to exercise his/her rights under

Article 23.

(a} Standard worKking hours shall be
organised to provide enployees with a
neal break which shall not be included
in the calculation of hours worked and
two (2) fifteen (15) ninute rest
periods which shall be so included.
Nor mal |y, one rest period wll be
provided before the mea break and one
after.

(b} The University agrees to pay a meal
al l owance of $5.00 plus tax to an
enpl oyee who works nore than ten (10)
consecutive hours (exclusive of meal
breaks and rest peri ods) at t he
supervisor's request. The meal
all owance will be granted only in
cases where the enployee was not given
at least sixteen {16) hours prior
notice of working such consecutive

hours of work.

Meal and
Rest Breaks
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Authorized work performed in excess of
the enployee's normal work schedule or
on an enployee's scheduled day off
shall be paid at the rate of tme and
one- hal f (1-1/2) the enpl oyee' s
regul ar hourly rate, it bei ng
understood that when paynent at time
and one-half (1-1/2) has been nmade for
any such scheduled work, the tinme
involved shall not ©be included again
for the purpose of establishing a
prem um paynment for that or any other

wor k.

(b) Any enployee who is scheduled to work

overtime on a scheduled day off wll
receive a minimum of three (3) hours’

pay at the appropriate overtime rate.

(c) Any enployee who is scheduled to work

(d)

overtime on a Sunday will receive two
times the enployee's regular hourly
rate. The time involved shall not be
included again for the purpose of
establishing a premum paynent.

In the case of an enployee on a four-
day work week, the appropriate
"overtime rate"is straight time for

authorized overtime worked between

Qvertine
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twenty-eight (28) and thirty-five (35)
hours inclusive.

To the extent feasible, enployees shall be

given the opportunity to volunteer for

schedul ed overtime. When the assignment of
overtime is necessary, it shall be assigned
in such a way as to divide overtime work as
equally as practical anong enployees who

normally perform the required work. Vher e

overtime has been accepted on a voluntary

basis or assigned, an enployee scheduled to
work may obtain a substitute who shall be
acceptable to the appropriate supervisor.

Every effort will be made to give enployees

as nuch notice as possible.

(a) Wiere an enployee requests tme off in
lieu of overtime, the University shall
make every effort to provide for such
time off at the tine selected by the
enpl oyee. The ratio for overtime
shall apply to the calculation of the
appropriate time off. No enpl oyee
shall be conpelled to i qui date
overtime by taking time off.

(b) Wiere an enployee requests tine off in
lieu of overtine and the time off

accunul ated between January 1st and

Tinme of f
lieu of
Overtine

in
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Decenber 31st of one (1) year has not
been taken as time off, then the
enpl oyee and his/her supervisor nust
arrange for the enployee to take the
time off by August 31st of the
following year or to void the
accunul ated overtime by being paid for
same.
Notwi thstanding the provisions of this
article, an enployee who is absent from
wor k wi t hout ei t her permi ssion or
supporting nedical evidence to justify the
absence, and who has been duly warned in
witing shall not be paid overtine in the
pay period during which the absence occurs
until s/he has worked his/her normal work
schedul e.
Notwi t hstanding the provisions of paragraph
18.01 of this Agreement work schedules
presently in effect which do not conform to
the provisions of that paragraph may be
continued in effect or nmodified within
their present Ilimits provided that:
(a) no such schedule shall require a work
week averaging nore than thirty-seven
and one-half (37-1/2) hours over its

duration, and

Exceptions
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(b) daily hours of work greater than seven
(7) but which do not extend beyond
seven and one-half (7-1/2) shall be
paid for at the enployee's regular
hourly rate.

It is wunderstood and agreed that for
certain enpl oyees, such as consol e
operators, not enployed on straight day
wor k, the neal break and rest periods
provided in paragraph 18.05 shall be taken
at the primary place of duty and the neal
break shall be included in the calculation
of hours worked.

It is agreed that present enployees who

have regular full-tine status and who

request and are granted four (4) day work
weeks wll be so appointed as regular
full-time enployees on the follow ng basis:

(i) Seniority shall continue to accrue.

(ii) Wages, vacation and si ck | eave
entitlenent will be prorated
accordingly.

iii) Benefit coverage will remain the same
except for pension benefits, life
insurance coverage and Long Term
Disability, which are based on actual

wages ear ned.

Four - Day
Work ek
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New hires who accept enploynent under a
four (4) day work week do so as set out
above. Requests for the conversion of a
regular position to a four (4) day week
position are to be discussed with the
appropriate Dean or Director and

subsequently with the Assistant Vice-

Pr esi dent, Human Resources or designate.
The Assi st ant Vi ce- Presi dent, Human
Resources or designate will advise on the

appropriate procedure to be followed which
will i ncl ude notification to the

Associ ati on.

ARTICLE XIX - EMERGENCY CALL-IN

19.01 A n enployee called in to work in an

Ay
enmergency outside his/her scheduled shift "\/ i ti;.;‘
and wthout previous notice shall be paid 7/
at the appropriate overtine rate (see

Article 18.06) with a mninum of four hours

at tinme and one-half. Any further such
call-in within the same four-hour period
shall be paid at the appropriate overtime
rate for the hours worked. In the event

that a portion of such four hours extends

into his/her regular shift, the enployee



19.02

19 03

ARTI CLE

68

will be paid for such portion at the
overtime rate.

Except as provided in paragraph 19.01, an
enpl oyee who is scheduled to work overtine
shall be paid for a mninum of three (3)
hours at his/her overtine rate.

These ninima shall not apply to overtine
which is contiguous with the enployee's
normal shift nor to overtine which is
separated from a normal shift only by a
meal break provided the enployee was aware
of the overtime requirement prior to the

end of his/her nomal shift.

XX - WAGES

20.01

20.02

The University and the Association agree to
accept, for the term of this Agreenent, the
salary provisions outlined in Schedule "A"
attached hereto and formng part of this
Agr eenent .

If an enployee has, in addition to the
English |anguage, a language facility which
is a normal part of the job requirement and
such facility is regularly used, a |anguage
bonus in t he amount of $12.00 per

additional |anguage per week wll be paid.
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The determnation of such paynent wll be

at the sole discretion of the University.

XXI - BENEFITS

21.01

21.02

% {
e

=&

21.03

The conmponents of the regular full-tinme
enpl oyee benefits programme are:
(a) sick leave as provided by Article 16,
long term sal ary continuation
insurance,
mediicall insurance providing mgjor
nmedi cal , sem - private hospi t al
coverage, hearing and vision cars,
group life i nsur\aF(;(;;_u;u
pensi on plans,
(£) basic nmedical and hospital insurance
as required by legislation,
{(g) dental plan.
The University will contribute sixty-six
and two-thirds per cent (66-2/3%) of the
total costs of the benefits indicated in

sub- par agr aphs (b),{(c)/,) {(d), and (f). The

F-,University will contribute eighty per cent

(80%) of the total premum costs of dental

i nsur ance.
The benefits of maj or nedi cal , basi c
medical and group' life insurance wll be

extended to tenporary full-tine enployees
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whose appointment is for a period of six
(6) nonths or nore on the basis of the
Uni versity contributing si xty-six and
two-thirds per cent (66-2/3%) of the total
cost of these plans.

The University agrees to provide to regular
full-time enployees covered by Collective
Agreenent between the University of Guelph
and the University of Guelph  Staff
Associ ation, during the term of the
Agreenent, any inprovenent in the level of
benefits coverage as outlined in Article
21.01 (b}, (), (d), (e}, {(f) and (g) and
in the cost sharing arrangenent to the
benefits programme as nay be nmde avail able
to other groups of enployees, concurrently
with the date of inplenmentation for other
groups.

The 1986/87 Enployees Benefits Bookl et
represents the minimum provisions of the

above nentioned pensions and benefits plan.

XXl - METHOD OF PAYMENT OF WAGES

22.01

Wages are calculated on hourly rates over
two (2) week periods ending on Thursday on
the assunption that normal scheduled hours

are worked. This calculation is nodified
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by the addition of premunms and overtime
earned and the deduction of unpaid absences

during t he i mredi ately precedi ng pay

peri od.

22.02 Payment of wages is nade every second
Thur sday of assumed earnings to and
including that day nodified as indicated in
22.01 above.

22.03 Notification of changes in the above
procedure will be given to enployees and
the- Association before being put into
effect.

ARTICLE XXI Il - LAY-OFF

23.01 The University wll assess the capability

of enpl oyees to perform the nor mal
requirenents of any position wunder this
Article using all relevant information.
i h iation
(a) In the event the University declares a
need to lay off enployees within the
bar gai ni ng unit, the Manager of
Enpl oyee Relations wll provide the
Association wth as nuch notice as
reasonably possible of the proposed

| ay-of f.
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Redepl oynent Committee

(b) The Redepl oynent Commi ttee will
convene no later than two (2) weeks
after the notice referred to in (a)
and will neet as required.

Composition of Committee

(c) The Committee shall be conprised of no
nore than five (5) representatives
from both the Association and the
Uni versity.

Di scl osure

(@) The University shall provide to the
Redepl oynent Committee all pertinent
staffing and financial information.

Committee Mandate

(e) The mandate of the Redepl oynent

Conmittee is to:

i) ldentify and propose reasonable
alternatives to the proposed |ay-
of f.

i) Identify vacant positions in the
bargaining wunit.

iii) ldentify new tenporary full-tine
positions and those currently
being filled by tenporary full-
time enployees which could be

performed by regular full-tinme
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enpl oye

es who are, or woul d

otherwi se be laid

the event of

College or direct

part-tinme,

enpl oyees will

of f.

such lay-off(s) wthin a

orate, it i

tenporary and

s agreed that

probati onary

be laid off from the

Uni versity first, wher e such | ay- of f
satisfies the need for reduction, in the
order as nentioned above.

Application of Seniority

23.03 In all cases of lay off or recall from lay
off, seniority wthin the seniority lists

established in 11

t hat

the enpl oyee

.04 shall govern, provided

is capable of performng

normal requirenments of

the
questi on.
23.04 The Association

seniority list du

and shall resune

seniority |li

of fice. However ,

t he
&

for
Procedure

lay-off and r

23,05 Subject to all of

t hat

Executive s

ring their

the job in

hall head the

term of office

their forner standing on

st upon terminaton of such

this clause

ecall only.

the above,

shall be used

in the event

the University declares the need to

lay off a regular

full-tinme enployee(s) the

following procedures wll ap

ply:
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The enpl oyee(s) with t he | east
seniority wthin their Department

within the affected salary band will

be displaced from his/her Departnent.

Once the enployee is displaced from
hi s/ her Depart ment s/he will be
eligible, seniority permtting, to
displace wthin his/her salary band,

the nost j unior bar gai ni ng uni t

enpl oyee within his/her College or
Directorate.

| f an enployee is incapabl e of

performing the job occupied by the
nost juni or empl oyee in his/her

College or Directorate, s/he will be
assigned the job occupied by the next

nmost  junior enployee within his/her
Col | ege or Directorate, seniority
permtting, and so on until an
enployee with less seniority wthin
his/her band is identified in the
College or Directorate where s/he is
capabl e of performing the normal

requirenents of the job in question.

I f an enployee is i ncapabl e of

performing a job wthin their salary

band in hi s/ her Col l ege or

Lt €

/



“

23.06

75
Directorate, the sane process wll be
applied for jobs outside of t he
enpl oyee's College or Directorate
within their sane salary band.
(d) The last enployee displaced (resulting
from (b} or (c) above), will be
/;,/ eligible, seniority permitting, to
\ displace the nmpst Jjunior employee
within the next Ilower paid salary
band, provided s/he is capable of
performing the normal requirements of
the job. The sane process spelled out
in (b) and (c) above shall apply,
until there is no position in any
lower salary band in which an enpl oyee
is capable of performng the nornal
requirenents of the job in question.
The University wll give enployees who have
conpleted their probationary period notice
of inmpending lay-off in accord with the
following scale:
up to 4 years of service - 1 nonth
4 and 5 years of service - 2 nonths
6 and 7 years of service - 3 nonths
8 and 9 years of service - 4 nonths
10, 11, 12, 13 and 14 - 5 nonths

years of service
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15 years or nore of - 6 nonths
service
Period of notice shall commence from the

date on which the enployee and the
Associ ation receive witten notice of
| ay-of f.

An enployee may elect to receive paynent in
lieu of notice equal to three {3) weeks of
pay per year of service to a maxinmm of
fifty-two (52) weeks or the nmaxi num nunber
of weeks remaining until normal retirenment
However , it is wunderstood that should an
enpl oyee elect to receive pay in lieu of
notice, s/he relinquishes his/her rights to
recall as contenplated in 11.09 (£} and
such enployee shall be considered to have
term nated his/her enploynent with the
Uni versity

The University will attenpt to relocate any
enpl oyee whose position is decl ared
redundant . Any such UGSA nenber who elects
to accept an of fer of negoti at ed
termnation, will be  granted twenty-four
(24) nonths of on-canpus status for the

purpose of job posting.
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Recall from Lay-off

(a) Wien a

bar gal

job opening occurs wthin

t he

ning unit, an enployee laid off

from the University will be eligi

seni or

openi ng

capabl

requir

ity permtting, to fill

bl e,

t hat

provided the enployee is

e of performing the normal

enents of the job. Opportunity

of recall shall be applied before

openi n

under

g is filled on a regular

the job posting procedure

Recall to Salary Band

such

basi s

{b) Wen an opening occurs within a salary

band,
sal ary
sal ary

of f,

an enpl oyee displaced from the

band, or recalled to a

band from which she/he was

| ower

laid

will be eligible, seniority

permtting, to fill t hat openi ng

provi ded she/he is capabl e of

performing the normal requirenent
the job
Tenporary Recalls

(c) Enployees on lay-off shall be

prefer
whi ch
nont h

or der

s of

given

ence for tenporary vacancies

are expected to exceed one (1)

Such preference shall be in

of seniority, provided that

t he

It
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enpl oyee is capable of performng the

nornal requirenents of the job. The
recall period wunder this collective
agreement will be extended by an

amount equivalent to the accumul ated
period worked during such lay off. An
enpl oyee who has been recalled to such
tenporary vacancy shal | not be
required to accept such recall and may

instead remain on lay off.

ARTICLE XXIV - TIME OFF FOR SNOW STORMS, HEAT, ETC.

24.01

It is University policy that enployees are
expected to report for work on their nornal

work day regardless of weather. However ,

under severe climatic «conditions it may
occasionally be i mpossi bl e for al
enmpl oyees to fulfill their obligations
wi t hout exposi ng t hensel ves to undue
hazar ds. Under these circunstances, should
an enployee be unable to report for work,

s/he will have the option of charging
hi s/ her absence against his/her available
vacation credits, floater hol i day, or
charging tine off as absence w thout pay.

Enpl oyees are urged to make every effort to

report for work during inclement weather
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condi tions. In recognition of this effort,
supervisory personnel are to wuse their
discretion in recording |ateconers who have
been delayed because of the weather
condi tions.
Fromtine to tinme, the University considers
it appropriate to allow certain enployees
to leave work earlier than nornal. This
situation would normally occur under severe
storm (e.g. ice or snow conditions. When
early departure is granted or for tenporary
closure of the University or departnent
under these circunstances, it is granted
with pay and the following wll apply.

(a) Enployees who are granted tine off for
early departure wll not receive
premium rates for time not worked on
such days.

(b) Vacation and sick leave charges will
not be reduced by an equival ent anount
of tine off as granted.

(c) Enployees working shifts who are
relieved from one shift to another are
not allowed to leave early. It is
stressed that tinme off for heat, snow
storns, etc. is not a matter of |egal

obligation.



80

ARTICLE XXV -- 8-9-10 MONTH CONTINUNG LIMTED TERM
POSI TI ONS
25.01 Present enpl oyees who have regul ar

(a)

(b)

full-time status and new hires who accept
continuing linmted term positions wll be
so appointed on the follow ng basis:
Seniority =~ such enployees will (i) retain
their up-to-date accunulated credits; (ii)
continue to accurmulate such credits while
working and (iii) wll not accunulate
credits during the period of unpaid status.
Benefits - eligibility for normal cost
sharing arrangenents for O.H.I.P., Mjor
Medical, Goup Life Insurance, Dental Plan,
Long Term Disability Plan and the Pension
Plan while at work. Participation in the

Long Term Disability Plan and the Pension

Plan will be reinstated inmmediately upon
returning to work. During the unpaid
status period the University wll continue
nor nal cost sharing arrangenents for
O.H.I.P., Maj or Medi cal , Group Life
I nsurance and for the Dent al Pl an.

Participation in the Long Term D sability
and Pension Plans wll be discontinued
during the period of unpaid status. In

order to continue t he cost sharing
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(e)
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arrangenent for eligible plans during the
unpaid status period the enployee wll be
required to submit his/her portion of the
costs within thirty (30) days of billing.
An enployee who is wunable to work during
the predetermined paid work period as a
result of illness wll be eligible to
qualify for sick pay and Long Term
Disability benefits in accord with nornal
University practices and this policy.
Vacations - Vacation credits will be
granted in accord wth normal University
pol i cy. Accordingly, there wll be no
accunul ation of credits during each nonth
of unpaid status.
Sick leave - Sick leave credits wll be
granted in accord with normal University
policy or in accord with the terms of this
Agr eenment . An  enployee will not be
eligible to use sick leave credits during
the predeternmined unpaid status period.
Wages - Wages wll be discontinued during
the "off work" period. Increases will be
in accordance wth negotiated settlenents
as appropriate.
Requests for the conversion of a regular

position to a linmted term position are to
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be discussed with the appropriate Dean or
Di rector and subsequent |y with t he

Assi stant Vi ce-President, Human Resources.

The Assi st ant Vi ce- Presi dent, Human
Resources will advise on the appropriate
procedure to be followed which wll include

notification to the Association.

8-9-10 nonth limted term positions are by
their nature ongoing positions and should
not be confused wth tenporary full-tinme
appoi ntments. These positions signify that
an individual hired into such positions can
expect, during good conduct, capacity for
their work, conpetence and for so long as
sui tabl e wor k is avai l abl e, to be
re-appointed. Enployees who are appointed
to 8-9-10 nonth limted term positions are
to be informed in witing at the tme of
their appointnent, the anticipated term of
the appointnent. Prior to the conpletion
of the term such employees are to be
informed, in witing, of the anticipated
date that they are expected to return to
wor K.

Association dues will be suspended during

the period of wunpaid status.
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XXVI - EDUCATI ONAL LEAVE

26.01

The University agrees to waive the cost of
tuition (excluding the cost of textbooks
and |aboratory fees) for:

(a) regular full-time enployees who have
conpl eted one (1) year of service wth
the University;

(b) enployees on 8-9-10 nonth continuing
limted term positions who have
transferred from a regular full-tine
position without a break in service of
nore than (2} weeks;

(c) other enpl oyees on 8-9-10 nonth
continuing limted term positions who
have conpleted twelve (12) nonths of
servi ce,

Such  wai ver will apply t o eligible

enpl oyees for any credit courses or thesis

semester offered by the University or
courses offered by the University School of

Part-tine Studies and Continuing Education

provided the enployee is accepted and

subject to the following terms:
i) no nore than four (4) non-credit
courses may be taken by an
i ndividual enployee during any

one (1) calendar year;
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ii) where the quality of a non-credit
course may be jeopardised by a
preponderance of enpl oyee
enrollment, such enpl oyee
enrollment may be linited by the
instructor in consultation with
the Director of the University
School of Part-tine Studies and
Continuing Education;

iii) normally, an individual enployee
may not enroll in the sane
non-credit course nore than once
in any three (3} year period if
the enployee has attended |Iess
than sixty per cent {60%) of such
cour se;

iv) an enployee nmay be subject to
late registration fees.

Wher ever possi bl e, the courses attended
should be scheduled outside the enployee's
normal  working hours. When this is not
possible the enployee will not |ose regular
pay (excluding premuns) for attendance
during working hours up to a maxinum of
three {3) hours per week provided that:

(a} if the course is available outside the

enpl oyee's working hours the paid
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(e)

85
leave as nentioned herein wll not be
available to the enployee; and
a request for the application of
tuition waiver and |eave of absence
must be approved by the Departnent
Head and the Assistant Vice-President,
Human Resources prior to registering
for the course. Such approval will
not be unreasonably withheld; and
such leave wll be granted provided
t hat the operating needs of t he
departnment are not prejudiced, but the
University agrees to take into account
the needs of the enployee. In the
event of conflicts between enployees,
such conflicts wll be resolved on a
seniority basi s wher e operating
requirenents of the departnent are not
a factor; and
the enployee will inform his/her
supervi sor of his/her course schedule
as soon as the enployee is nade aware
of his/her schedule.
Thesis semester students are not

eligible for such three (3) hours.
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ARTICLE XXVII - EDUCATI ONAL LEAVE: FULL- Tl ME

PROGRAMMES LEADING TO A DEGREE

An enployee who wishes to undertake a
progr ame whi ch requires full-time
attendance may apply for a leave of absence
without pay for a period of up to eight
cal endar nont hs. Such |eave shall be
approved provided:

{(a) the application is made at |east two
nonths in advance of the commencenent
of the |eave;

(b} prior approval of the leave is given
by the Department Head who shall take
into account the operating needs of
the departnent;

(c) prior approval of the leave is given
by the Assistant Vice-President, Human
Resources or designate.

During the period of such Ieave wthout

pay, the normal benefits cost-sharing

arrangements wll continue (normal pension
contributions will be at the enployee's
option), provided the enployee continues

enpl oyment following such leave for a

period of no less than one year.
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ARTICLE XXVIII - OCCUPATI ONAL HEALTH AND SAFETY

28.01 The University shall make all necessary
provisions for the occupational health and
safety of its enployees.

(a) The University wll provide initial
safety training in the use of special
equi prent  whenever it is required that
the enployee wuse such equipnent
part of his/her job.

(b) Enpl oyees required to wor k

safety equi pment and protective
cl ot hi ng.

(c) The University and the Association
agree to participate in Local Health
and Safety Committees.

unsanitary or dangerous jobs shall

supplied wth the required tools,
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ARTICLE XXIX - TERM OF AGREEMENT

29.01 This Agreement shall continue in effect
unt irl 96-03-31 and shal | continue
autonmatically thereafter for annual periods
of one (1) year each unless either party
notifies the other in witing, not Iess
than thirty (30) calendar days and not nore
than sixty {60) calendar days prior to the

expiration date, that it desires to anend

or termnate this Agreenent.

N
SIGNED this /67 day of OcroBER 1995, at

Guelph, Ontario.

On Behalf of the On behal f of the
University of University of Guelph
Guelph yEf Association

K C/LL mmoﬂ/l




SCHEDULE "A"

(A) Wages

(B) Incremental  Adjustnents

1. Shift Premuns

2. Acting Pay

SCHEDULE "B"

12 Hour Shifts -- derk Dispatchers, Police
Di vi si on
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SCHEDULE "an

(A) SALARY ADJUSTMENTS

Year One - July 1/91 - June 30/92

.15% Benefits
.70% Increnental (approximately 1.4% for those
eligible)
.70% *Special adjustnent for those above job
rate

1.13% Gid inplenentation
4.00% Basic increase

6.68% TOTAL

*Those enpl oyees above job rate when placed on the
Salary Grid wll receive 4.0% basic plus the
special adjustment of 1.4% (total 5.4%} or the
amount required to nove to the maximum whichever
is less.

Year Two - July 1/92 - June 30/93
.05% Benefits
.70% I ncrenental
.70% Pay for Performance*
**COLA Basic

*A vpay for Perfornance" system wll be inplenented
as a result of recomrendations from the joint and
equal University/U.G.S.A. Committee. Any nonies
not required for incremental adjustments wll be
added to the "Pay for Performance" pool.

**Shall be increased by a percentage equal to
Canada wide CPI for 1991 calculated on June 30,
1992.



(B)

91

1 NCREMENTAL  ADJUSTMENTS
Enpl oyees will progress to their appropriate
increnental level based wupon their Service

Review Date (the length of service within their
current salary band) and based upon perfornmance
as follows:

Level 1 - entry level

Level 2 - upon the conpletion of 6 nonths

Level 3 - upon the conpletion of 12 nonths

Level 4 - upon the conpletion of 24 nonths

Level 5 - upon the conpletion of 36 nonths
New enployees wll nornally enter at Level 1.

In exceptional cases, a request may be made by
the hiring departnent to the Assistant Vice-
President, Human Resources or designate, for a
new employee to enter at Level 2 or 3. Any such
exceptions wll normally be based upon prior
experience. Notwi t hstanding the above, in
unusual circunstances a new enployee may be
hired above Level 3.

Adjustnments to Level 2 wll be nade upon the
successful conpletion of the probationary period
of new enployees entering at Level 1. For new
enpl oyees entering above Level 1, the normal

probationary increase wll not apply. If an
enpl oyee enters at a level greater than 1,

progression to subsequent levels will be on the
conpl etion of each 12 nonths of service.

An enployee wll normal ly be awarded one
incremental increase on his/her Service Review
Dat e. I'n excepti onal cases of superi or

performance an enployee may be awarded two
incremental increases on his/her Service Review

Date subject to the approval of the Assistant
Vi ce- President, Human Resources or noninee.

Adjustnments nmade by the University under the
provisions of #B.2, #B.3, and #B.4 above shall
be at the sole discretion of the University and
shall not be subject to the grievance procedure.
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Adj ustnents beyond Level 2 may be wthheld on
the basis of perfornance. In such cases, the
Assi stant Vice-President, Human Resources or
designate must be satisfied as to the wvalidity
of reasons for wthholding adjustments and the
enpl oyee concerned nust be informed in witing
as to the reasons why the increase is withheld
and the inprovenents in performance that are

expect ed. Grievances arising out of this
article will be subject to the nornmal grievance
procedure.

Level 5 will be the job rate to be reached

normally at the conpletion of 36 nmonths wthin
the salary band.

In cases of voluntary denotion the enployee will
enter the new salary band at a level no higher
than Level 5.

In cases of disciplinary denotion, reduction in
strength, or reclassification to a lower Ievel

by the University, the enployee wll retain
hi s/her previous salary provided such salary is
less than or equal to the maximum of the new
sal ary band.

In cases of pronotion the enployee wll enter
at no less than Level 2 of the new salary band
and/or no higher than five per cent (5%) above
the enployee's previous salary wunless this
does not put the enployee on a defined Ievel,
in which case the salary will be noved to the
next higher |evel. In unusual circunstances
and with approval from the Assistant Vice-
Pr esi dent, Human Resources or designate, an
enployee may enter at a higher level. Any
such exceptions wll be based normally on
prior experience.



Effective July1, 1991

U.G.8.A. SALARY GRID

BAND Level 1 Level 2 lLevel 3 Level 4 | Level 5 | Maximum
Minimum Job Rate
3 $ $ $ $
Band 1 10.08 10:59 11.25 11.93 12.59 15:11
Band 2 11.27 11.84 12.58 13.34 14.09 16.91
Bard 3 12:47 13.09 13.93 14.76 15.59 18.71
Band 4 13.67 14.35 15.27 16.17 17.09 20.51
Band-5 14.87 15162 16.61 17.60 18.59 22.30
Band 6 16.07 16.87 17.94 19.01 20.08 24.10
"Band 7 17.26 18i13 19:28 20:43 21.58 2590 :
Band 8 18.46 19.39 20.61 21.85 23.08 27.70
‘Band 9 19.66 2064 21:.95 23.27 2458 29.49 !
Effective July 1, 1992
BAND Leve! 1 Level 2 Level 3 Level 4 | Level 5 | Maximum
Minimum Job Rate
$ $ $ $ $

Band: 1 10.64 ) 11.'18 11.88 12.60 13.30 15.96
Band 2 1980 12.50 13.28 14.00 14.88 17.86
Band 3 1347 13:82 1471 15.58 16.48 19.76
Band 4 14.44 15.15 16.13 17.08 18.05 21.66
iBand'5 15:70 16:50 17:54 18.59 19.63 23.55
Band 6 16.97 17.82 18.95 20.08 21.21 25.45
Band 7 18.23 1915 20.36 21.57 22.79 27.35
Band 8 19.49 20.48 21.76 23.07 24.37 29.25
Band 9 20.76 21:80 2318 24:57 25.96 31.14
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SH FT PREM UMB

(a) Shifts starting between 1200 hours and
1800 hours shall carry a premum of
thirty cents (5.30) per hour.

(b) Shifts starting between 1800 hours and
0600 hours the next day shall carry a
premium of fifty-five cents ($.55) per
hour .

(c} Shifts in which more than fifty per cent
(50%) of the tme worked falls on
Saturday shall carry a premum of
twenty-five ($.25) per hour.

{d) Shifts in which nore than fifty per cent
(50%) of the tme worked falls on Sunday
shall carry a premum of fifty-five
cents ({$.55) per hour.

(e) The premuns shall not be paid where the
time worked is paid at the overtime
rate.

ACTI NG PAY

An enployee requested by the Departnent Head
to perform the regular duties of a position
of greater responsibility and band for a
period of nore than ten (10) shifts shall be
paid a premium of five percent (5%) of

hi s/ her basic rate or pay or the mnimm of
the salary band for the work which s/he is
perform ng whichever is greater for the
period during which he/she fulfils the duties
of the position in the higher salary band.

In cases where this is less than the mninum
of the salary band for the new position, the
rate of pay may range from five per cent (5%)
of the emplovee’s current salary to the
mnimum of the acting salary band. The
responsibility pay is to be prorated
according to the proportion of
responsibilities assuned.
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SCHEDULE '"B"

12 HOUR SH FTS -- CLERK DI SPATCHERS, POLICE
DI VI SI ON
1. Twel ve hour shift schedules will be arranged

in such a nmanner that the enployee will
normal ly work three 12-hour shifts on days,
have three days off and work three 12-hour

shifts on nights. It is understood that this
normal shift scheduling will not result in
paynent of overtine. There will be two 30-
mnute neal breaks per shift. It is hereby

expressly understood that the provisions of
this section are intended only to provide a
basis for calculating time worked and shall
not be, or construed to be, a guarantee as to
the hours of work per day nor as to the days
of work per week, nor as a guarantee of work
schedul es.

2. To average the hours worked in a 6-week cycle
to 35 hours per week, the University wll
schedule two 12-hour shifts off per enployee
for each 6-week cycle worked. These will be
known as rotation days.

3. The recording of vacation and sick |eave use
will be 1-1/2 days for each 12-hour shift.
The intent is to ensure that no additional
costs or time off are generated in these or
any other section of the Collective Agreenent
as a result of the inplermentation of 12-hour

shifts.

4. For clarification of paid holidays, it is
understood that an enployee who does not work
on a paid holiday will receive 7 hours
strai ght time pay. An enpl oyee who works on
a ,vaid holidav will receive two tmes the

normal hourly-rate for all hours worked plus
an additional 7 hours straight tme holiday

pay.
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1. MEMORANDUM OF UNDERSTANDING

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, and in the interests of
staff devel opment, an enployee may, in the absence
of the regular incunbent or when a tenporary
position is open, request the opportunity to
assume duties other than those s/he normally
perforns. The departnent concerned wll attenpt
to accommpbdate such requests where operationally

practical and in the interests of the operational

requirenents of the departnent. This menorandum
will apply to initial and not consequential
openi ngs. It is further understood that concerns
arising from these requests wll not be the

subject of a grievance.

o
SIGNED this ' day of 0Oc70BER. 1995, at
Guelph, Ontario.

On Behalf of the On Behal f of the
Uni versity_ of University of Guelph
Guelph ff A ciption

S looig
R T

Fn s
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2. MEMORANDUM OF UNDERSTANDI NG

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, the University wll
allocate a sum in 1993/1994 and 1994/1995 to
subsidise University of Guelph Staff Association
menbers' paynment of annual fees for the use of the
athletics facilities. This subsidy wll reduce
the annual fee (not including |ocker, towel
service, course and equipnent charges, and
Facility Developnent Fee) to 25% of that paid by
students. The annual nmenbership will begin as of
Septenber 1st. Al regular full-tine menbers,
including those with 8-9-10 nonth limted term

positions, are eligible for this benefit.

SIGNED this /™ day of Oc/oEER, 1995, at
Guelph, Ontario.

On Behal f of the On Behalf of the
University of University of Guelph
Guelph seaff Association

}( . Ceerionionn

W

|
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3. MMRANDUM OF UNDERSTANDI NG

Further to the Collective Agreenent between
the University of Guelph Staff Association and the
University of Guelph, it is agreed that a
scholarship plan will be available to dependent
children and spouses of: a) regular full-tine and
8-9-10 nonth enployees; b) retired or deceased
enpl oyees; and, ¢} enployees receiving long term
disability paynents. Tuition fees not exceeding
those of the Bachelor of Arts program will be paid
by the University for up to eight semesters for
under graduate degree or associate diploma program
cour ses. (Note : "Dependent child" is defined as
a natral child, step child, adopted child or ward
for whom the enployee is entitled to clam an
exenption under the Incone Tax Act or for whom the
enpl oyee provides regular support.)

Dependent children or spouses may be eligible
for a scholarship only if they will be enrolled in
full-time studies. The definition of "full-tine"
applied to this plan is that used in admnistering
the Ontario Student Assistance Program (OSAP);
that is, students registered in three, four or
five courses per semester. Dependent children and
spouses must qualify for a scholarship by

satisfying the University's entrance requirenents,
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either by neeting the acadenic standards of the
program in which they are to be enrolled or
possessing a mininmum overall scholastic average of
70 percent upon adm ssion, whichever is higher.
Students admtted to a program who do not neet the
schol arship requirenent nmay beconme eligible by
satisfying the acadenic continuation requirenents
of their program plus obtaining a mninm two-
semester cunulative average of 70 percent. I n-
course students wll naintain their schol arships
by satisfying the acadenic continuation
requirenents of their program

Those dependent children who do not neet
scholarship requirements nay also receive
financial assi st ance. Dependent children or
spouses wishing to receive a scholarship for any
senester during the academc year of August 1 to
July 31 nust apply to the Student Awards Section
of the Registrar's Ofice by August 1 of that
year. At the beginning of each senester, after
registration has been confirmed, scholarship
cheques wll be sent to successful students.

When an enployee to whom this plan applies
terminates enploynent, children eligible at the
effective date of termnation nay receive the

scholarship for an additional two senesters.
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Should the University enter into reciprocal
arrangements wth other universities having
similar pl ans, children who qualify under the
University's scholarship plan nay apply to the
Registrar of the reciprocating institution, wth
notification to the Students Awards section of the

University of Guelph.

SIQED this /6™ day of QDeroBER | 1995, at
Guelph, Ontario.

On Behalf of the On Behal f of the
Uni versity_ of University of Guelph
Guelph ff Association
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4. MEMORANDUM COF UNDERSTANDI NG

Further to the Collective Agreement between
the University of Guelph Staff Association and the
University of Guelph, it is agreed that, for a
trial period of one year, the third step of the
procedure identified in section 8.04 will be
replaced with a tribunal. Such tribunal wll
consist of one nominee selected by the University
of Guelph Staff Association and one selected by
the University, with the third nenber of the
tribunal selected by the noninees. The
conplainant will be entitled to the representation
of one University of Guelph Staff Association
menber and the respondent wll be entitled to one
representative of.his/hexr choice. Everyone
involved must belong to the University conmunity.

It is further agreed that the cases heard
before such tribunal must first proceed through
the first and second step of the grievance
procedure, as contenplated in section &.04 of the
Col l ective Agreenent. The date for the nmeeting of
the tribunal wll be established within 30
cal endar days of notification from the grievox
that s/he was not satisfied with the decision at
step 2. (This time limit may be extended by

mutual agreement.) A witten decision must be
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subnmitted by the tribunal within three weeks and
will not nodify any provisions of the Collective
Agreenent and wll be submtted as a
recomrendation to the appropriate dean or director

for inplenentation.

SIGNED this 4™ day of Oec7pBfr , 1995, at
Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
Guelph Staff Association

/A

K‘ C/LLﬁm;n,LM

%
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5. MEMORANDUM OF UNDERSTANDI NG

Further to the Collective Agreement between
the University of Guelph Staff Association and the
University of Guelph, it is agreed that for a
trial period defined by the duration of this
contract, and subject to Article 15.02, the
following arrangenents will govern the pronotion
of regular full-time enployees to regular full-
time positions:

1. The successful applicant will be placed on a
trial period for a period of up to four (4)
cal endar weeks from the date of appointnent.
In the event that the successful candidate
proves unsatisfactory in the position during
this trial period, or if the enployee is
unable to perform the duties of the new
position, the enployee shall be returned to
his/her former position and wage without |oss
of seniority. Any other enployee pronoted
because of the re-arrangement of positions
shall also be returned to his/her forner
position and wags wi thout |oss of seniority.

2. During the trial period noted above, the
successful applicant nmay elect to be returned
to his/her former position and wage wi thout
loss of seniority. Any other enployee
pronmoted or transferred because of the re-
arrangenment of position shall be returned to
his/her former position and wage without |oss
of seniority and nmay not grieve such return.

N —
SIGNED this /6™ day of Ce7eBER, 1395, at
Guelph, Ontario.

On Behal f of the On Behal f of the
University of University. of Guelph
iph iati




105

6. MEMORANDUM OF UNDERSTANDI NG

Further to the Collective Agreement between
the University of Guelph and the University of
Guelph Staff Association, it is agreed that,
should the discussions between the University of
Guelph and the Faculty Association result in
changes to the parking policy in the areas of
priority or reserved parking, the University will
neet with the Staff Association to discuss simlar

changes for Staff Association menbers.

th =
SIGNED this /6" day of CJe/PBER, 1395, at
Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
/Guelph Skaff Assobiation
K, C/{_Ln’\,rr\,.u\ﬁ

o Lo Dol
Z. oM - oo
A Gt A
2 . =
e e

G

P
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7.  MEMORANDUM _OF UNDERSTANDI NG

Further to the Collective Agreenent between
the University of Guelph and the University of
Guelph Staff Association, it is agreed that the
Staff Association will continue fO participate in
the Job Evaluation Steering Conmmittee to nonitor
Lﬁ * and maintain the University of Guelph Job
l # Evaluation System for U.G.S.A. Menbers of
§University Staff (MUS). The Committee shall be
' conprised of equal representation from the
ﬁij-'lf‘y’ University and the University ofGuelph Staff

,‘4""" Association. The parties agree to adhere to the

.

g

i

r

,'ﬂ:‘z." { "Guide to the UGSA Salary Progrant (dated

<

s

LAY
4% %' 93.07.06) subject to any agreed upon nodifications

H

o
N

to "The Quide" by the Steering Conmittee.

SIGED this /6™ day of (roBER, 1995, at
Guelph, Ontario.

On Behal f of the On Behal f of the
Uni versity of University of Guelph
Guelph Staff Association

K . CLU"W{\/Q
At

.
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8. DMMRANDUM OF UNDERSTANDI NG

Further to the Collective Agreenent between
the University of Guelph Staff Association and the
University of Guelph and in accordance with
section 9.02 "Early Retirenent" in each of the
pension plans, it is agreed that the early
retirenent penalty "shall not apply if the Member
has attained age sixty (60) and his or her
retirement is requested by the University

In order to detm_}f; nunber of Plan
Participants who would respond favourably to such
a request, the University shall herewith annually
invite plan participants to apply in witing to
the University of Guelph Staff Association and to
the Assistant Vice-President, Human Resources, for
unreduced early retirement, no later than the
first day of Decenber of the year prior to the
year in which early retirenent is sought.

Selection for this option shall be based on
the period of enploynment with the University,
credited service in the University pension
plan(s), the applicant's age, and conpassionate
grounds.

The University Pension and Benefits Commitee

will develop procedures for this selection (in
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consultation with the University Adnministration)
and will advise the University Admnistration
which applicants they recommend be offered early
retirenent.
Once approved by the University, the early

retirement of the applicant is irrevocable.

. F ~
SIGNED this /&’  day of Oe/P8ER | 1995, at
Guelph, Ontario.

On Behalf of the On Behalf of the
Uni versity_ of University of Guelph
Guelph Staff Association
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9. MEMORANDUM OF UNDERSTANDI NG

Further to the Collective Agreement between
the University of Guelph Staff Association and the
University of Guelph, the University of Guelph
Staff Association agrees to participate with other
enpl oyee groups at the University of Guelph to
make recomendations for pensions and benefits.
Notwi thstanding Article 21.04, witten subnissions
for recomendations will be submtted to the Vice-
President Administration by no later than
Sept enber of each year. The Advisory Committee on
Pensions and Benefits, wll meet no later than
Cctober of the current year. The Staff
Association representation wll consist of the
al located nunber of representatives. Agreed-upon
changes resulting in increased costs may be
referred to the negotiating parties for the

followi ng vyear.

SIGNED this&day of OC70BER, 1995, at
Guelph, Ontario.

On Behalf of the On Behalf of the
University of University of Guelph
aff Associstion




PROTOCOL ON ESSENTIAL ANIMAL CARE

The University of Guelph and the University of Guelph Staff Association, agree in principfe, that the proper
care* of research animals” and animal patients ( subject to paragraph 3 in the Terms of Reference of the
attached report) will be maintained by the members of the University of Guelph Staff Association, in the event
of a strike or lockout in the course of the current collective agreement or fis continuance, if the University of
Guelph Staff Association gives its consent and if the employees are willing and able to do so.

If possible, at least ten {10) working days before the commencement of strike or lockout, the employer will
designate and identify a number of postions*** which it deems sufficient to provide for continuous proper care
of the animals during the strike or lockout. A list of the positions will be delivered to the Union and the parties
agree to meet with a view to executing a formal agreement with respect to the employees affected.

In the event of a dispute the procedure in section 73.2 of the Labour Relations Act will apply.

All persons so designated will be paid as per the UGSA collective agreement during the period of designation,

Due regard will be had for previously arranged vacations and other matters and as far as possible the
designated duties till be dispersed among all appropriate employees as per the UGSA collective agreement,

Only essential animal care duties will be assigned by super-visors to these designated employees.

“Proper care implies provision of appropriate femperafures, humidify, fight cycles. ventilation, food, wafer and
cleaning as well as exercise and nursing care where appropriate,

“Research animals includes utilized in research, teaching and festing.

“‘Appropriate numbers of positions is based on the Join! Committee on Essenfial Animal Care
recommendations (see affached documents). This number is dependent upon the numbers of animals in the

facility.

SiGNED THIS 2 (VDAY OF 5,27,4 Zhv(;\,..ﬁs‘s AT GUELPH, ONTARIO.

On Behalf of the On Behalf of the
University of Unj \ers'ny of/Guzt?h /

Gueloh Staff Assdciati

R 7 G—Jﬂw..\_ \
}JIML/ “éﬁw Llow:  Free.



SELF-FUNDED LEAVE

The University of Guelph is introducing a self-funded leave plan for regular full-time Staff
Association members. If you are eligible, the plan gives you an opportunity to fund a leave
of absence by deferring a portion of your salary, which will then be paid to you at the time of
the leave. In accordance with Part LXVIII of the Income Tax Regulations, Section 6801 you
are entitled to defer taxes on the deferred salary until the leave period.

How It Works

Under this plan, you may apply for a leave of absence of up to 12 months. To fund this leave,
a portion of your annual salary (up to 33 1/3%) would be held in an interest bearing account.
At the end of a specified period, you would go on leave of absence and be paid the amount

set aside in the account.

For example, you may choose to work for three years at 75% of your normal salary. The
remaining 25% would be deposited in an interest-bearing account. In year four, you would
go on leave and receive the amount set aside in the previous years. (In this case, 75% of

annual salary.)

During the deferral period, you would only pay tax on the amount actually received rather
than on the amount earned. In the example above, you would be taxed on 75% of salary for
four years rather than 100% for three. This could result in less total tax on the same total

salary.

The chart at the end of this document provides some further examples of possible deferral
options. Please contact the Compensation and Benefits Department for further details.

The following describes the terms and conditions of this plan in detail.
Terms an ndition
Eligibility

The plan is available to regular full-time Staff Association members (employee classification
code B), eighteen months after completing the probationary period.



Application

It is recommended that all the implications of the self-funded leave plan be fully understood
before you apply. Hence, discuss the plan with someone in the Compensation and Benefits

Department before applying.

An application to participate in the plan must be made in writing to your department’s
supervisor. It will then be forwarded to the appropriate dean, librarian, director or vice-
president for review. The self-funded leave will be granted only if, in the opinion of the
department supervisor, the job can be adequately filled in your absence. If approved, the
application will then be forwarded to the Assistant Vice-President, Human Resources for

implementation.

If you are promoted or transferred to a different department during the deferral period, your
continued participation in the plan is subject to the approval of your new supervisor.

Salary Deferral

The amount of salary to be deferred in any one year may not exceed 33 1/3% of your annual
salary. The deferred salary will be held in a separate account for you in a bank or trust
company chosen by the University of Guelph. Interest will be credited to your account
monthly. The accumulated interest will be paid and reported to you each year during the

deferral period.

The interest on this account is taxable in the calendar year it is earned and the amount must
be reported by you on your personal income tax return for that year. The amount of interest
earned will be reported to you and to Revenue Canada on a T5 form.

Duration of Leave

The leave must start within six years of the date of the first salary deferral. The leave can be
as short as three consecutive months if the purpose of the leave is to permit the full-time
attendance at a designated educational institution, otherwise the leave must be a minimum
of six consecutive months. The leave can be as long as 12 months.

During the leave, you may not be employed by the University in any capacity even if that
employment is casual and unrelated to your normal duties.

Payment of the Deferred Salary

The deferred salary will be paid to you in equal monthly instalments. For example, if you
have saved 40% of your annual salary and have chosen to take a six-month leave, the deferred
amount will be paid to you in equal instalments over the six months. (Your normal salary from
the University will cease for the duration of your self-funded leave.)



Return from leave

Upon returning from your leave of absence, you have the right to return to the same or
equivalent position you held prior to going on leave of absence without the loss of salary or
seniority.

Your vacation and sick leave balance that has accumulated before your leave will be
reinstated.

Cancellation of Leave

Employees who join the plan must follow through on their commitment. However, in
unforeseen or extenuating circumstances, such as a promotion or transfer to a new job, you
may withdraw from the plan up to three months before the date of the scheduled leave. Your
department supervisor and the Assistant Vice-President, Human Resources must be informed
in writing of your intention to withdraw from the plan. On leaving the plan, you will receive
the amount of salary accumulated (less tax) plus any interest not already paid. Withdrawal

from the plan will notprevent you from reapplying at a later date.

Should you die while participating in the plan, any balance in your account at the time of
death will be paid to your estate.

Benefit Coverage

During the Salary Deferral Period

0 You will continue to contribute to the Pension Plan based on your full (100%) salary.

0 Income Tax and both employee and employer Canada Pension Plan contributions will
be based on your reduced salary.

0 Unemployment Insurance contributions will be based on your full {100%) salary.

0 Life Insurance and Long Term Disability premiums and benefits will be based on your

full (100%) salary and normal cost-sharing arrangements will apply.

0 Major Medical and Dental Insurance premiums will be deducted, and the normal cost-
sharing arrangements will apply.

0 Vacation credits, sick leave and seniority will accumulate as if you are receiving 100%
of salary.



During the Leave Period

You will continue to contribute to the Pension Plan based on your full (100%) salary.

Income Tax and Canada Pension Plan contributions will be deducted from the deferred
salary payments.

Unemployment Insurance premiums will not be deducted from the deferred salary
payments as the leave period is not a period of employment for purposes of
Unemployment Insurance (Unemployment, Sickness, Adoption, Maternity, and
Parental Leave). The period of leave may hinder your eligibility for Unemployment
Insurance Benefits. Please contact the Compensation & Benefits Department for further

details.

Life insurance and Long Term Disability premiums and benefits will be based on your
full (100%) salary. Normal cost-sharing arrangements will apply. If you become
disabled during the leave period your sick leave payments and long term disability
elimination period will commence upon the scheduled completion of your leave,
assuming you are disabled at that time.

Major Medical and Dental Insurance premiums will continue, and the normal cost-
sharing arrangements will apply.

You will remain eligible for normal salary increases based on the level of performance
while in full-time employment.

Vacation will not accumulate and cannot be used after the first month of the leave.

Sick Leave will not accummulate after the first month of leave and cannot be used
during any period of the leave.

0 You will continue to receive credit for length of service.
0 Seniority shall accrue during the period of leave.
OTHERMATTERS

The University intends to maintain the plan in force indefinitely, but retains the right to amend
or discontinue the plan in whole or in part at any time. However, no amendments to the plan
initiated by the University will reduce the benefits accruing to you if you are enroled in the
plan at the time of the amendment.



LETTER OoF INTENT

The University and the Association agree to establish a committee of four (4) representatives of the
Association and four (4) representatives of the University to resolve the following issues:

(i) the feasibility of including trust/grant funded employees within the scope of the
bargaining unit; and

(ii) the terms and conditions of employment for temporary full-time employees,

Further, the committee will consider the implications of current trustgrant funded employees and
temporary full-time employees with reference to seniority and other terms and conditions of employment,

It is agreed that in order to allow each party to review and consult with their principals prior to meeting, the
committee shall commence meeting within four (4) weeks of ratification of the Collective Agreement, and . .
then as required, and it shall make its joint recommendations to the Executive Group of the University and

to the members of the Association for ratification by March 29, 1996,

During this period each party will be expected to consult with their vested interest principals lo ensure
understanding of the mutual potential benefits and merits of developed recommendations.

If the committee is unable to reach agreement on joint recommendations or if the joint recommendations
are not ratified by either party, the matter may be submitted by either party to Mediation within thirty {30)
calendar days, in accordance with the following terms:

1. The Parties will attempt to reach agreement on a Mediator as soon as possible, and if

they are unable to agree, the appointment will be made by the Minister of Labour of the
Province of Ontario on application by either party. Such application may be made at any

time after November 30, 1985.
2. The Mediator will attempt to mediate any dispute between the parties. If mediation is
unsuccessful within ninety (90} calendar days, or such time which is agreed upon by the

parties, the Mediator will proceed to arbitrate any dispute and will issue a report within a
further ninety {80) calendar days, or such time which is agreed upon by the parties.

3. The report of the Mediator shall be submitted for ratification by the respective parties.

4. Any cost of Mediation will be shared equally by both parties.

Signed this /bth, day of £27v8é, 1985 at Guelph, Ontario

On Behalf of the On Behalf of the
University of Guelph University of Guelph Staff Association




