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ARTICLE 1 

PURPOSE OF AGREEMENT 

1.01 
between the  Employer, t he  employees and the  I n s t i t u t e ,  t o  se t  f o r t h  c e r t a i n  terms and cond i t ions  o f  
employment r e l a t i n g  t o  remuneration, hours o f  work, employee bene f i t s  and general working cond i t ions  
a f f e c t i n g  employees covered by t h i s  Agreement. 

The purpose o f  t h i s  Agreement i s  t o  main ta in  harmonious and mutual ly bene f i c ia l  re la t i onsh ips  

1.02 The p a r t i e s  t o  t h i s  Agreement share a des i re  t o  improve the  q u a l i t y  o f  the  Pub l ic  Service o f  
Canada, t o  maintain professional  standards and t o  promote the  wel l-being and increased e f f i c i e n c y  of 
i t s  employees t o  the  end t h a t  t h e  people o f  Canada w i l l  be we l l  and e f f e c t i v e l y  served. 
they are determined t o  es tab l i sh  w i t h i n  the  framework provided by law, an e f f e c t i v e  working 
re la t i onsh ip  a t  a l l  l e v e l s  o f  t h e  Pub l ic  Service i n  which members o f  t h e  bargaining u n i t  are 

Accordingly, 

' employed. 

ARTICLE 2 

INTERPRETATION AND DEFINITIONS 
I 

2.01 For t h e  purpose of t h i s  Agreement: 

(a)  "bargaining u n i t "  means a l l  t h e  employees o f  t h e  Employer i n  t h e  Commerce Croup, 
Admin is t ra t ive  and Foreign Service Category, as described i n  t h e  c e r t i f i c a t e  issued by the  
Putrl ic Service S t a f f  Relat ions Board on t h e  nineteenth day o f  October, 1968; 

"continuous employment" has the  same meaning as spec i f ied  i n  the "Public Service Terms and 
Condit ions o f  Employment Regulations" as these regu la t ions e x i s t  on the  date o f  t he  s ign ing 
o f  t h i s  Agreement; 

" d a i l y  r a t e  o f  pay" means an employee's weekly r a t e  o f  pay d i v ided  by f i v e  ( 5 ) ;  

"day o f  res t"  i n  r e l a t i o n  t o  an employee means a day, other than a designated pa id  holiday, 
on vh ich  t h a t  employee i s  not  o r d i n a r i l y  requ i red t o  perform t h e  du t i es  o f  h i s  p o s i t i o n  other 
than by reason o f  h i s  being on leave; 

"employee" means a person so def ined by the  Pub l i c  Service S t a f f  Relat ions Act  and who i s  a 
member o f  t h e  bargaining un i t ;  

"Employer" means Her Majesty i n  r i g h t  o f  Canada as represented by t h e  Treasury Board, and 
includes any person authorized t o  exercise t h e  au tho r i t y  o f  t h e  Treasury Board; 

"headquarters area" has t h e  same meaning as given t o  the  expression i n  the  Travel Pol icy;  

"designated pa id  hol iday"  means t h e  twenty- four (24) hour per iod commencing a t  00:01 hour Of 

a day designated as a ho l iday i n  t h i s  Agreement; 

" hour ly r a t e  o f  pay" means a fu l l - t ime  employee's weekly r a t e  o f  pay d iv ided by th i r ty- seven 
and one-half (37%) ; 

(b) 

( c )  

(d)  

(e)  

( f )  

(9)  

(h)  

( i j  

(j) " I n s t i t u t e"  means t h e  Professional I n s t i t u t e  o f  t he  Pub1 i c  Service o f  Canada; 

( k )  " lay- of f"  means t h e  terminat ion o f  an employee's employment because o f  lack  of work o r  
because o f  t he  discontinuance o f  a function; 

( 1 

i m )  

"1 eave" means author ized absence from duty; 

"membership dues" means t h e  dues' establ ished pursuant t o  t h e  by-laws and regu la t ions o f  the  
I n s t i t u t e  as the  dues payable by i t s  members as a consequence o f  t h e i r  membership i n  the 
I n s t i t u t e ,  and sha l l  no t  inc lude any i n i t i a t i o n  fee, insurance premium, o r  special  levy; 

"weekly r a t e  of pay" means an employee's annual r a t e  o f  pay d iv ided by 52.176; (n)  
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(0) a "common-law spouse'' r e la t i onsh ip  i s  sa id  t o  e x i s t  when, f o r  a continuous per iod  o f  a t  l e a s t  
one year, an employee has l i v e d  w i t h  a person o f  t he  opposi te sex, p u b l i c l y  represented t h a t  
person t o  be h i d h e r  spouse, and l i v e s  and intends t o  cont inue t o  l i v e  w i t h  t h a t  person as i f  
t h a t  person were h i d h e r  spouse; 

"double t i m e "  means tw i ce  t h e  hour ly  r a t e  o f  pay; ( p )  

(q )  

2.02 Except as otherwise provided i n  t h i s  Agreement, expressions used i n  t h i s  Agreement, 

( a )  

" t ime and one-half"  means one and one-half (1%) t imes the  hou r l y  r a t e  o f  pay. 

i f  def ined i n  t h e  Pub l i c  Service S ta f f  Re la t ions  Act, have t h e  same meaning as given t o  them 
i n  the  Pub l i c  Service S t a f f  Relat ions Act, 

and 

( b )  i f  def ined i n  the  I n t e r p r e t a t i o n  Act, bu t  no t  def ined i n  the  Pub l i c  Service S t a f f  Relat ions 
Act, have the  same meaning as given t o  them i n  t h e  I n t e r p r e t a t i o n  Act. 

ARTICLE 3 

OFFICIAL TEXTS 

3.01 Both the  Eng l ish  and French t e x t s  o f  t h i s  Agreement sha l l  be o f f i c i a l .  

ARTICLE 4 

APPL I CAT I ON 

4.01 

4.02 

The prov is ions  o f  t h i s  Agreement apply t o  t he  I n s t i t u t e ,  employees and the  Employer. 

I n  t h i s  agreement, words impor t ing  the  masculine gender sha l l  inc lude t h e  feminine gender. 

ARTICLE 5 

MANAGEMENT R I  CHTS 

5.01 A l l  t he  funct ions,  r i gh t s ,  powers and a u t h o r i t y  wh'ich the  Employer has no t  s p e c i f i c a l l y  
abridged, delegated or modi f ied  by t h i s  Agreement are  recognized by t h e  I n s t i t u t e  as be ing re ta ined  
by the  Employer. 

ARTICLE 6 

RIGHTS OF EMPLOYEES 

6.01 
ob1 i ga t i ons  whatever, recognized o r  conferred upon any employee, under any federal  o r  p rov inc ia l  
s tatutes,  present o r  fu ture .  

Nothing i n  t h i s  Agreement sha l l  be construed as l i m i t i n g  o r  e l im ina t i ng  any r i g h t s  o r  
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PART B 

WORKING CONDITIONS 
- 
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ARTICLE 7 

7.01 The norma 
hours o f  work sha 

7.02 The norma 

- - .-, 
z;/ - -. :< - HOURS OF WORK # 

work week sha l l  be th i r ty- seven and one-half (37%) hours, and the  normal d a i l y  
1 be seven and one-half (7%) hours. 

workweek sha l l  be Monday through Fr iday and t h e  normal workday sha l l  be scheduled I - > +  em+-- F 
between 7:OO a.m. and 6:OO p.m. 

7.03 An employee normally sha l l  be granted two (2)  consecutive days o f  r e s t  dur ing each seven (7 )  
day per iod unless operat ional  requirements do no t  so permit. 

7.04 Employees w i l l  submit monthly attendance registers;  on l y  those hours o f  overt ime and absences 
need be speci f ied.  

7.05 Notwithstanding t h e  prov is ions o f  t h i s  A r t i c l e ,  upon request o f  an employee and the  
concurrence o f  h i s  Employer, an employee may complete h i s  weekly hours o f  employment i n  a per iod 
other than f i v e  (5) f u l l  days provided t h a t  over a pe r iod  o f  twenty-eight  (28) calendar days t h e  
employee works an average o f  th i r ty- seven and one-half (37%) hours per week. 
prov is ions of t h i s  clause, attendance repo r t i ng  sha l l  be mutual ly agreed between the  employee and the 
Employer. 
such days as are not  scheduled as a normal workday f o r  h i m .  

any v a r i a t i o n  i n  hours sha l l  no t  r e s u l t  i n  any add i t i ona l  overt ime work o r  add i t iona l  payment by 
reason only o f  such var ia t ion ,  nor sha l l  i t  be deemed t o  p r o h i b i t  t h e  r i g h t  o f  the  Employer t o  
schedule any hours o f  work permit ted by the terms o f  t h i s  Agreement. 

~ 

As p a r t  o f  t h e  

lh every twenty-eight (28)-day per iod such an employee sha l l  be granted days o f  r e s t  on 

Notwithstanding anything t o  t h e  cont rary  contained i n  t h i s  Agreement, t h e  implementation o f  

ARTICLE 8 

OVERT I FtE 

8.01 

(a)  

(b)  

8.02 
fo l lows: 

( a )  

I n  t h i s  A r t i c l e ,  "overtime" means: 

author ized work performed by an employee i n  excess o f  h i s  scheduled d a i l y  hours o f  work; 

authorized work performed by an employee on a normal day o f  r e s t  or  a holiday. 

When an employee i s  required by the  Employer t o  work overtime, compensation sha l l  be pa id  as 

on a normal workday, a t  t h e  r a t e  o f  t ime and one-half (1%) f o r  such overtime; J 

> 
(b) 

'"(c) 

on a f i r s t  day o f  rest, a t  t h e  r a t e  o f  t ime and one-half ( 1 % )  f o r  such overtime; 

on a second or subsequent day of rest ,  a t  t he  r a t e  o f  double ( 2 )  time. 
day o f  r e s t  means the  second o r  subsequent day i n  an unbroken ser ies  o f  consecutive and 
contiguous calendar days o f  rest .  

notwithstanding.clause (c) above, if, i n  an unbroken ser ies  o f  consecutive and contiguous 
calendar days o f  rest ,  t he  Employer permits t h e  employee t o  work t h e  required overt ime on a 
day o f  r e s t  requested by t h e  employee, then t h e  compensation sha l l  be a t  t ime and one-half 
(1%) f o r  t h e  f i r s t  day worked. 

Second o r  subsequent ..- - 
* 

(d )  

8.03 
i n  add i t i on  t o  h i s  regular pay f o r  t he  day 

(a )  

( b )  

When an employee i s  required by t h e  employer t o  work Overtime on a hol iday,  he sha l l  be paid, 

t ime and one-half (1%) f o r  such overtime, o r  

double (2)  t ime f o r  such overt ime when the  ho l iday i s  not  h i s  scheduled day Of work and i s  
contiguous t o  a day o f  r e s t  on which he a lso  worked and received double (2) t ime 
compensation. 

I-+ -0 ,%z 
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8.04 A l l  ca l cu la t i ons  f o r  overt ime sha l l  be  based on each completed h a l f  (&)-hour. . 
8.05 General 

Employees s h a l l  record s t a r t i n g  and f i n i s h i n g  t imes of overtime work i n  a form determined by 
the Empl oyer. 

8.06 Except i n  cases of emergency, c a l l  back, or  mutual agreement t h e  Employer sha l l  wherever 
possible g ive  a t  l e a s t  twelve (12) hours' no t i ce  o f  any requirement f o r  overtime. 

8.07 The Employer w i l l  endeavour t o  make cash payments f o r  overt ime i n  the  month fo l l ow ing  t h e  
month i n  which t h e  c r e d i t s  were granted. 

8.08 Upon app l i ca t i on  by the employee and a t  t h e  d i s c r e t i o n  o f  t he  Employer, compensation earned 
under t h i s  A r t i c l e  may be taken i n  the form of compensatory leave a t  t h e  appl icable premium rate. 
Leave c r e d i t s  earned i n  a f i s c a l  year and outstanding on September 30 of t h e  next  f o l l ow ing  f i s c a l  
year sha l l  be compensated f o r  a t  a r a t e  determined by m u l t i p l y i n g  t h e  d a i l y  r a t e  o f  pay o f  the  
employee as determined from t h e  c l a s s i f i c a t i o n  prescr ibed i n  h i s  c e r t i f i c a t e  o f  appointment o f  h i s  
substant ive p o s i t i o n  on September 30th by the  number of days o f  unused leave cred i ts .  

8.09 

( a )  

yi; X" 

** 
An employee who works three ( 3 )  o r  more hours o f  overt ime immediately before o r  immediately 
fo l l ow ing  h i s  scheduled hours o f  work sha l l  be reimbursed h i s  expenses f o r  one meal i n  the 
amount o f  f i v e  d o l l a r s  ( $ 5 )  except where f r e e  meals are  provided. 
t o  be determined by management, sha l l  be al lowed the  employee i n  order t h a t  he may take a 
meal break e i t h e r  a t  o r  adjacent t o  h i s  p lace o f  work. 

When an employee works overt ime cont inuously extending fou r  (4)  hours o r  more beyond the 
per iod provided i n  (a)  above, he sha l l  be reimbursed f o r  one add i t iona l  meal i n  t h e  amount o f  
four  d o l l a r s  and f i f t y - c e n t s  ($4.50) except where f r e e  meals are provided. 

take a meal break e i t h e r  a t  o r  adjacent t o  h i s  p lace of work. 

Reasonable t ime w i t h  pay, > %  

** 
(b) 

"! " e* 
Reasonable t ime 

b w i t h  pay t o  be determined by management sha l l  be al lowed the  employee i n  order t h a t  he may 

**S.IO Clause 8.09 sha l l  no t  apply t o  an employee who i s  i n  t r a v e l  s ta tus  which e n t i t l e s  the 
employee t o  c la im  expenses f o r  lodg ing and/or meals. 

ARTICLE 9 

CALL-BACK PAY 

9.01 
c a l l e d  back t o  work fo r  a per iod  o f  non-contiguous overt ime p r i o r  t o  repo r t i ng  f o r  h i s  next  regu lar  
scheduled work period, sha l l  be granted compensation a t  t h e  app l icab le  overt ime rate. Minimum 
compensation sha l l  be f o r  a per iod o f  th ree ( 3 )  hours. 

An employee, who has completed h i s  normal hours of  work and l e f t  h i s  p lace o f  work and who i s  

,d &i/; 3.- 

ARTICLE 10 ** 
b - STANDBY 

10.01 
employee sha l l  be compensated a t  t he  r a t e  o f  one-half (1 /2)  hour f o r  each fou r  (4)-hour pe r iod  o r  
p o r t i o n  thereof f o r  which he had been designated as being on standby duty.' 

10.02 
sha l l  be compensated i n  accordance with A r t i c l e  9 - Call-Back. 

10.03 
a known telephone number and be ab le  t o  r e t u r n  f o r  duty as qu i ck l y  as poss ib le  i f  cal led.  

10.04 
required. 

When the  Employer requ i res  an employee t o  be ava i l ab le  on standby dur ing o f f - du ty  hours an 

An employee on standby who i s  c a l l e d  i n  t o  work by t h e  Employer and who repor ts  fo r  work 

An employee required t o  be'on standby duty sha l l  be ava i l ab le  dur ing h i s  per iod of standby a t  

No standby duty payment should be granted i f  any employee i s  unable t o  repo r t  f o r  duty when 
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ARTICLE 11 

DES I CNATED PA I D HOLl DAYS 

11.01 

(a) New Year's Day, 

Subject to clause 11.02, the following days shall be designated paid holidays for employees: 

(b)  Good Friday, 

(c) Easter Monday, 
- 

(d) 

(e) Canada Day, 

the day fixed by proclamation of the Governor in Council for celebration of the Sovereign's 
Birthday, 

(f) Labour Day, 

(g) 

(h) Remembrance Day, 

the day fixed by proclamation of the Governor in Council as a general day of Thanksgiving, 

0 (i ) Christmas Day, 

( j )  Boxing Day, 

( k )  one additional day in each year that, in the opinion of  the Employer, i s  recognized to be a 
provincial or civic holiday in the area in which the employee is employed or, in any area 
where, in the opinion of the Employer, no such day is recognized as a provincial or civic 
holiday, the first Monday in August, 

and 

(1) one additional day when proclaimed by an Act o f  Parliament as a National Holiday. 

11.02 
is absent without pay on his scheduled working days both immediately preceding and immediately 
f ol 1 owing the hol i day. 

11.03 

Except in circumstances set out: in Article 26, Clause 11.01 does not apply to an employee who 

Holiday Falling on a Day of Rest 

When a day designated as a holiday under clause 11.01 coincides with an employee's scheduled 
day of rest, the holiday shall be moved to the employee's first scheduled day of work following his 
scheduled day of rest. 

11.04 
provisions of  clause 11.03: 

(a) 

When a day designated as a holiday for an employee is moved to another day under the 

work performed by an employee on the day from which the holiday was moved shall be considered 
as work performed on a scheduled day of rest, 

and 

(b) work performed by an employee on the day to which the holiday was moved, shall be considered 
as work performed on a holiday. 

Holiday Coinciding with a Day of Paid Leave 

Where a day that is a designated paid holiday coincides with a day of leave with pay, or is 

** 
11.05 

moved as a result of the application of clause 11.03, that day shall count as a holiday and not as a 
day of leave. 
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ARTICLE 12 

TRAVELLING TIME 

f2.01 For t h e  purposes o f  t h i s  Agreement t r a v e l l i n g  t ime i s  compensated f o r  on ly  i n  the  
circumstances and t o  t h e  ex ten t  provided f o r  i n  t h i s  A r t i c l e .  

12.02 When an employee i s  required t o  t r a v e l  outs ide h i s  headquarters area on government business, 
as these expressions a re  def ined by the  Employer, t he  t ime o f  departure and t h e  means o f  such t r a v e l  
sha l l  be determined by t h e  Employer and t h e  employee w i l l  be compensated f o r  t r a v e l  t ime i n  
accordance w i t h  clauses 12.03 and 12.04. 
each stop-over en route  up t o  a maximun o f  t h ree  (3 )  hours. 

12.03 
be compensated i s  as fo l lows: 

T r a v e l l i n g  t ime sha l l  inc lude t ime necessar i ly  spent a t  

For t he  purposes of clauses 12.02 and 12.04, t he  t r a v e l l i n g  t ime  f o r  which an employee sha l l  

B\ 

For t r a v e l  by p u b l i c  t ransportat ion,  the  t ime between the  scheduled t ime o f  departure and t h e  
t ime o f  a r r i v a l  a t  a dest inat ion,  i n c l u d i n g  t h e  normal t r a v e l  t ime t o  t h e  po in t  o f  departure, 
as deter5ined by t h e  Employer. 

For t r a v e l  by p r i v a t e  means o f  t ransportat ion,  the  normal t ime as determined by the  Employer, 
t o  proceed from t h e  employee's place o f  residence o r  work place, as applicable, d i r e c t l y  t o  
h i s  des t i na t i on  and, upon h i s  return, d i r e c t l y  back t o  h i s  residence o r  work place. 

i n  t h e  event t h a t  an, a l t e r n a t i v e  t i m e  o f  departure and/or means o f  t rave l  i s  requested by the 
employee, t he  Employer may author ize  such a l t e r n a t i v e  arrangements b u t  compensation f o r  
t r a v e l l i n g  t ime sha l l  no t  exceed t h a t  which would have been payable under the  Employer's 
o r i g i n a l  determination. 

I f  an employee i s  requ i red t o  t r a v e l  as s e t  f o r t h  i n  clauses 12.02 and 12.03: 

On a normal working day on which he t r a v e l s  bu t  does not  work, t he  employee sha l l  receive h i s  
regu lar  pay f o r  t h e  day. 

On a normal working day on which he t r a v e l s  and works, the  employee sha l l  be paid:  

( i )  h i s  regu lar  pay f o r  t h e  day f o r  a combined per iod o f  t r a v e l  and work not  exceeding 
seven and one-half (7$) hours, 

and 

( i i )  a t  t h e  app l icab le  overt ime r a t e  for  add i t iona l  t r a v e l  t ime i n  excess o f  a seven and 
one-half (7&)-hour per iod of work and t rave l ,  wi th  a maximum payment fo r  such 
add i t i ona l  t r a v e l  t ime no t  t o  exceed seven and one-half (74) hours '  pay a t  the  
s t ra igh t- t ime  hour ly  r a t e  i n  any day. 

On a day o f  r e s t  o r  on a holiday, t h e  employee sha l l  be pa id  a t  t h e  app l icab le  overt ime r a t e  
for hours t r a v e l l e d  t o  a maximum of Seven and one-half (74) hours' pay a t  t h e  s t ra igh t- t ime  
hour l y  rate.  

MO t r a v e l  compensation w i l l  be p a i d  for t r a v e l  i n  connection w i t h  courses, t r a i n i n g  sessions, 

This A r t i c l e  above does no t  apply t o  an employee requ i red t o  perform work i n  any type of 

conferences and seminars, unless he i s  required t o  a t tend by t h e  Employer. 

12.06 
t ranspor t  i n  which he i s  t r a v e l l i n g .  
o f :  

I n  such circumstances, t h e  employee sha l l  receive the  greater  

(a )  on a normal working day, h i s  regu lar  pay f o r  t he  day, 

o r  

(b)  

12.07 
under t h i s  A r t i c l e  may be taken i n  the form o f  compensatory leave a t  t h e  app l icab le  premium rate. 
Leave c r e d i t s  earned i n  a f i s c a l  year and outstanding on September 30 o f  t h e  next  f611owing f i s c a l  
year shall  be p a i d  i n  cash a t  t h e  employee's d a i l y  r a t e  of pay on September 30. 

pay ,for actual  hours worked i n  accordance w i t h  a r t i c l e s  7 and 8 o f  t h i s  agreement. 

Upon app l i ca t i on  by t h e  employee and a t  t h e  d i s c r e t i o n  o f  t h e  Employer, compensation earned 
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ARTICLE 13 

LEAVE - GENERAL 

13.01 
than he has earned i s  terminated by death, the  employee i s  considered t o  have earned the  amount o f  
leave w i t h  pay granted t o  h i m .  

13.02 
than he has earned i s  terminated by l ay- o f f ,  he i s  considered t o  have earned t h e  amount o f  leave w i t h  
pay granted t o  him. 

When the  employment o f  an employee who has been granted more vacation or s i ck  leave w i t h  pay 

When the  employment o f  an employee who has been granted more vacation o r  s i c k  leave w i t h  pay 

13.03 
balance o f  h i s  vacation or s i ck  leave w i t h  pay cred i ts .  

An employee i s  e n t i t l e d ,  once i n  each f i s c a l  year, t o  be informed, upon request, o f  the  

13.04 
Agreement i s  signed, or  a t  t h e  t ime when he becomes subject  t o  t h i s  Agreement, sha l l  be re ta ined by 
t h e  empl oyee. 

13.05 
A r t i c l e  16 (Other Leave), and A r t i c l e  17 (Career Development), an employee sha l l  no t  be granted 
vacat ion leave, s ick  leave, other leave o r  career development leave w i t h  pay wh i l e  he i s  on leave 
wi thout  pay o r  under su pension. 

13.06 An employee sha 1 not  be granted two ( 2 )  d i f f e r e n t  types o f  leave w i t h  pay i n  respect o f  t h e  
same per iod o f  time. 

The amount o f  leave w i t h  pay c red i ted  t o  an employee by the  Employer a t  t h e  t ime when t h i s  

Notwithstanding anything contained i n  A r t i c l e  14 (Vacation Leave), A r t i c l e  15 (Sick Leave), 

ARTICLE 14 

VACATION LEAVE 

14.01 
calendar year inc lus ive .  

14.02 Accumulation o f  Vacation Leave 

The vacat ion year sha l l  be from A p r i l  1 s t  o f  one calendar year t o  March 31st o f  t h e  fo l l ow ing  

An employee who has earned a t  l e a s t  t e n  (10) days' pay dur ing any calendar month O f  a 

( i )  

( i i )  

( i i i )  

vacat ion year sha l l  earn vacat ion leave c r e d i t s  a t  t h e  fo l l ow ing  ra tes  i n  respect o f  t h a t  month: 

(a)  one and one-quarter (14) days per month u n t i l  t he  month i n  which t h e  anniversary o f  
h i s  e ighth  (8 th )  year o f  serv ice  occurs; 

one and two- th i rds  (1 2/3) days per month commencing wi th t h e  month i n  which h i s  
e ighth  (8 th )  year o f  serv ice  occurs; 

two and one- twel f th (2 1/12) days per month commencing w i t h  the  month i n  which h i s  
twent ie th  (20th) anniversary o f  serv ice occurs; 

i 
d 

( b )  however, an employee who has received o r  i s  e n t i t l e d  t o  receive fur lough leave sha l l  have h i s  
vacation leave c r e d i t s  earned under t h i s  A r t i c l e ,  reduced by f i ve- twe l f t hs  (5/12ths) o f  a day 
per month from t h e  beginning o f  t h e  month i n  which he completes h i s  twent ie th  (20th) year of 
continuous employment u n t i l  t he  beginning o f  t he  month i n  which he completes h i s  twenty- 
f i f t h  (25th) year o f  continuous employment. 

14.03 For the  purposes of clauses 14.01 and 14.02 only, a l l  serv ice  w i t h i n  the  Pub l ic  Service, 
whether continuous o r  discontinuous, sha l l  count toward vacat ion leave, except where a person who, on 
leav ing t h e  Pub l ic  Service, takes o r  has taken severance pay. 
count for  t h e  purpose o f  determining vacat ion leave ent i t lement  when an employee Who receives 
severance pay on lay-of f  i s  re-appointed t o  the Pub l i c  Service w i t h i n  one year fo l l ow ing  t h e  date of  
1 ay-of f . 

However, discontinuous serv ice  sha l l  
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14.04 Ent i t lement  t o  Vacation Leave 

An employee i s  e n t i t l e d  t o  vacat ion leave t o  t h e  ex ten t  o f  h i s  earned c r e d i t s  bu t  an employee 
who has completed s i x  (6) months o f  continuous serv ice  may receive an advance o f  c r e d i t s  equ iva lent  
t o  the  an t i c i pa ted  c r e d i t s  f o r  t h e  vacat ion year. 

14.05 Scheduling o f  Vacation Leave 

I n  scheduling vacat ion leave w i t h  pay fo r  an employee t h e  Employer shal l ,  subject  t o  the  
operat ional  requirements o f  t h e  service, make every reasonable e f f o r t  t o  comply w i t h  t h e  employee’s 
wishes: 

(a)  

(b)  

( c )  

t o  schedule h i s  vacat ion leave du r ing  t h e  f i s c a l  year i n  which i t  i s  earned, i f  so requested 
by t h e  employee not  l a t e r  than May 1; 

t o  schedule h i s  vacat ion leave f o r  a t  l e a s t  two (2) consecutive weeks i f  so requested by the 
employee not  l a t e r  than May 1; 

t o  schedule h i s  vacat ion leave when spec i f i ed  by t h e  employee i f :  

( i )  t h e  per iod of vacat ion leave requested i s  l ess  than a week, 

and 

( i f )  he gives the  Employer a t  l e a s t  two ( 2 )  days’ advance n o t i c e  f o r  each day o f  vacat ion 
leave requested. 

14.06 The Employer s h a l l  g i ve  t h e  employee as much n o t i c e  as i s  p rac t i cab le  t h a t  a request f o r  
vacat ion o r  fu r lough leave has o r  has n o t  been approved. 
sha l l  be so advised immediately. 

i f  the  leave i s  not  approved t h e  employee 

C”, 

14.07 Carry-Over o f  Vacation Leave .\-, Id; .# f 
P1 

( a )  The Employer s h a l l  comply w i t h  a request made by an employee before January 1 t h a t  he be 
permit ted t o  carry- over i n t o  the  f o l l o w i n g  f i s c a l  year, any vacat ion leave accredi ted t o  him. 
The t o t a l  carry- over so requested s h a l l  no t  exceed t h i r t y - f i v e  ( 3 5 )  days. 

Where i n  any vacat ion year a l l  vacat ion leave has not  been scheduled t h e  unused vacat ion 
leave s h a l l  be c a r r i e d  over i n t o  t h e  f o l l o w i n g  vacat ion year. 

Dur ing any vacat ion year, upon app l i ca t i on  by the  employee and a t  t h e  d i s c r e t i o n  o f  the  
Employer, vacat ion leave c r e d i t s  i n  excess o f  f i f t e e n  (15) days may be p a i d  i n  cash a t  t h e  
employee’s d a i l y  r a t e  of pay as ca l cu la ted  from t h e  c l a s s i f i c a t i o n  prescr ibed i n  h i s  
c e r t i f i c a t e  o f  appointment o f  h i s  substant ive  p o s i t i o n  on the  l a s t  day o f  the  vacat ion year. 

(b )  

( c )  

14.08 Recal l  from VacatSon Leave 

(a )  Subject t o  operat ional  requirements, t he  Employer w i l l  make every reasonable e f f o r t . n o t  t o  

(b)  

r e c a l l  an employee t o  duty a f t e r  he has proceeded on vacat ion leave; 

Where, dur ing any pe r iod  o f  vacat ion leave, an employee i s  reca l l ed  t o  duty, he sha l l  be 
reimbursed f o r  reasonable expenses, as normally def ined by the  Employer, t h a t  he incurs:  

( i )  i n  proceeding t o  h i s  p lace o f  duty, 

and 

( f i )  

a f t e r  submit t ing such accounts as are  normally required by the  Employer; 

The employee sha l l  no t  be considered as being on vacat ion leave dur ing any per iod i n  respect 
of which he i s  e n t i t l e d  under sub-clause 14.08 (b)  t o  be reimbursed f o r  reasonable expenses 
incur red by h i m .  

i n  re tu rn ing  t o  t h e  p lace from which he was reca l l ed  i f  he immediately resumes 
vacat ion upon completing t h e  assignment f o r  which he was recal led,  
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14.09 Leave When Employment Terminates 

When an employee d ies  or otherwise ceases t o  be employed he or h i s  es ta te  s h a l l  be pa id  an 
amount equal t o  t he  product obtained by m u l t i p l y i n g  t h e  number o f  days o f  earned bu t  unused vacat ion 
and fu r lough leave w i t h  pay t o  h i s  c r e d i t  by t he  d a i l y  r a t e  o f  pay app l icab le  t o  h i s  author ized 
c l a s s i f i c a t i o n ,  immediately p r i o r  t o  t he  te rminat ion  o f  h i s  employment. 

14.10 NRere t h e  employee requests, t he  Employer s h a l l  g rant  t h e  employee h i s  unused vacat ion leave 
c r e d i t s  p r i o r  t o  te rminat ion  o f  employment i f  t h i s  w i l l  enable him, f o r  purposes o f  severance pay, t o  
complete t h e  f < r s t  year o f  continuous employment i n  t h e  case o f  l ay- o f f ,  and the  t e n t h  (10th)  year o f  
continuous employmenr i n  t h e  case o f  resignat ion.  

14.11 
dec la ra t i on  t h a t  he abandoned h i s  pos i t fon ,  i s  e n t i t l e d  t o  receive t h e  payment re fe r red  t o  i n  clause 
14.09, i f  he requests i t  w i t h j n  s i x  (6) months fo l l ow ing  the  date upon which h i s  employment i s  
terminated. 

14.12 Advance Payments 

Notwi thstanding c lause 14.09, an employee whose employment i s  terminated by reason o f  a 

The Employer agrees to i ssue advance payments o f  estimated net  sa lary  fo r  vacat ion per iods o f  
two (2) or more complete weeks, provided a w r i t t e n  request f o r  such advance payment i s  received from 
the  employee a t  l e a s t  s i x  (6) weeks p r i o r  t o  t he  l a s t  day before the  employee’s vacat ion per iod  
commences. 

Prov id ing  t h e  employee has been author ized t o  proceed on vacat ion leave f o r  t he  per iod  
concerned, pay i n  advance of going on vacat ion sha i l  be made p r i o r  t o  departure, 
respect  o f  such pay advances sha l l  be an immediate f F r s t  charge against  arty subsequent pay 
ent i t lements  and sha l l  be recovered i n  f u l l  p r i o r  ‘to any f u r t h e r  payment o f  salary. 

14.13 Cance l la t ion  of  Vacation Leave 

Any overpayment i n  

When the  Employer cancels or a l t e r s  2 per iod  o f  vacat ion  or  fu r lough leave which i t  has 
prev ious ly  approved i n  wrr’ t ing, the  Employer sha l l  reimburse the  employee for  t he  non- returnable 
p o r t i o n  of vacat ion cont rac ts  and reservat ions made by t h e  employee i n  respect o f  t h a t  period, 
sub jec t  t o  t h e  presentat ion o f  such documentation as the  Employer may require.  
make every reasonable attempt t o  m i t i g a t e  any losses incurred.  

The employee musr. 

14.14 Furlough heave 
I 

I !  An employee who, an t h e  day t h a t  t h i s  Agreement 7 s  signed, i s  e n t i t l e d  t o  receive fu r lough 
leave, t n a t  i s  t o  say, f i v e  (5) weeks’ leave w i t h  pay upon completing twenty (20) years o f  continuous 
employment, r e t a i n s  h i s  en t i t l emen t  t o  fu r lough leave sub jec t  t o  t h e  cond i t ions  respect ing the  
grant ing  o f  such leave t h a t  z re  i n  f o rce  on the  day t h a t  t h i s  Agreement i s  signed. 

14.15 Where i n  respect  o f  ai?y per iod  o f  vacat ion leave w i t h  pay, an employee: 

( a )  i s  granted bereavement leave, in o r  

(b )  i s  granted leave w i t h  pay because of i l l n e s s  i n  t h e  immediate fami ly,  

or 

( C )  is  granted s i ck  leave, 

t h e  per iod  o f  vacat ion leave w i t h  pay, 
requested by the  employee and approved 

so displaced sha l l  e i t h e r  be added t o  t h e  vacat ion period, 
by the  Empioyer, or re ins ta ted  f o r  use a t  a l a t e r  date. 

i f  
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ARTICLE 15 

15.01 Credits 

SICK LEAVE 

An employee shal l  earn s i c k  leave c red i t s  a t  the  r a t e  o f  one and one-quarter (14) days for  
each calendar month f o r  which he receives pay f o r  a t  l eas t  ten (10) days. 

15.02 Granting of  Sick Leave 

An employee sha l l  be granted sick leave w i t h  pay when he i s  unable t o  perform h i s  dut ies 
because o f  i l l n e s s  o r  i n j u r y  provided that:  

(a)  he sa t i s f ies  the  Employer o f  t h i s  condit ion i n  such a manner and a t  such a t ime as may be 
determined by the h p l  oyer, 

and 

(b )  

15.03 
tha t  because o f  h i s  i l l n e s s  o r  i n j u r y  he was unable t o  perform h i s  dut ies shall, when del ivered t o  
the Employer, be considered as meeting t he  requirements o f  sub-clause 15.02 (a).  

he has the necessary sick leave credi ts.  

Unless the employee i s  otherwise informed by the Employer, a statement signed by him stat ing 

15.04 
leave o f  absence without pay, o r  under suspension. 

15.05 

An employee shal l  not be granted s ick  leave w i t h  pay during any per 

When an employee i s  granted s ick  leave w i t h  pay and injury-on-duty 
oved f o r  the  same period, it shal l  be considered f o r  the purpose o f  the 
i t s  t ha t  the  employee was not granted sick leave w i t h  pay. 

15.06 Advance of Credits 

od i n  which he i s  on 

eave i s  *subsequently 
record o f  s ick leave 

employee has i nsu f f i c i en t  or no c red i t s  t o  cover the  grant ing o f  s ick leave w i t h  pay 
ions of  clause 15.02, s ick leave wi th  pay may, a t  the d isc re t ion  o f  the Employer, be 

r a period o f  up t o  twenty- five (25) days i f  he i s  awaiting a decision on an appl icat ion 
r injury-on-duty 1 eave, 

o r  

( b l  

subject to the deduction o f  such advanced leave from any s ick  leave c red i t s  subsequently earned- 

r i o d  of up t o  f i f t e e n  (151 days i f  he has not  submitted an-appl icat ion f o r  
n-duty 1 eave, 

e r  may f o r  good and s u f f i c i e n t  reason, advance sick leave cred i ts  t o  an employee 
vance has not been f u l l y  reimbursed. 

an employee becomes ill during a per iod o f  compensatory leave and such i l l n e s s  i s  
a medical cer t i f icate,  the employee shal l  be granted sick leave w i t h  pay and h i s  
leave c red i t s  shal l  be restored t o  the extent o f  any concurrent s ick leave granted. 

leave c red i t s  earned bu 
ce shal l  be restored 
i s  reappointed i n  th c Service w i t h i n  one year from the date o f  lay-off .  

d by an employee during a previous period o f  employment i n  
employee whose employment was terminated by reason o f  

ARTICLE 16 , 

OTHER L€AVE WIT" OR WITHOUT PAY 
** 
16.01 I n  respect t o  applica s for leave made pursuant t o  t h i s  A r t i c l e ,  the employee may be 

vide sat is factory  ValidatiQn of the  circumstances necessi tat ing such requests. 
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16.02 Bereavement Leave 

For t he  purpose o f  t h i s  clause, immediate f am i l y  i s  def ined as father, mother, s tepfather,  
stepmother, f o s t e r  parents, brother,  s i s te r ,  spouse, ( i n c l u d i n g  common-law spouse res ident  w i t h  t he  
employee), c h i l d  ( i nc lud ing  c h i l d  o f  common-law spouse), s tepch i l d  o r  ward of the  employee, 
father- in- law, mother-in-law, and i n  add i t i on  a r e l a t i v e  who permanently resides i n  the  employee's 
househoid o r  w i t h  whom t h e  employee permanently resides. 

Where a member o f  h i s  i m e d j a t e  f am i l y  dies, an employee s h a l l  be granted bereavement leave 
f o r  a pe r i od  o f  up t o  f o u r  ( 4 )  consecutive days and not  extending beyond the  day fo l l ow ing  
the  funeral .  Dur ing such per iod  he sha l l  be granted specia l  leave w i t h  pay f o r  those days 
which would have been r e g u l a r l y  scheduled working days. I n  addi t ion,  he may be granted up t o  
th ree ( 3 )  days' specia l  leave w i t h  pay f o r  t h e  purpose o f  t r a v e l  t o  and from t h e  place o f  t he  
funera l .  

I n  specia l  circumstances and a t  t he  request o f  t he  employee, bereavement leave may be 
extended beyond t h e  day fo l l ow ing  t h e  day o f  the  funeral  bu t  t he  t o t a l  number o f  days granted 
must be consecut ive and n o t  greater  i n  number than those provided above, and must inc lude the  
day o f  t h e  funeral .  

An employee sha l l  be granted leave w i t h  pay up t o  a maximum o f  one day, i n  t he  event of the  
death o f  t he  employee's grandparent, son-in-law, daughter- in- law, brother- in- law, 
s i s te r - in- law  and grandchild. 

I t  is recognized by the  p a r t i e s  t h a t  t he  circumstances which c a l l  f o r  leave i n  respect  o f  
bereavement are  based on i nd i v i dua l  circumstances. 
department may, a f t e r  consider ing t h e  p a r t i c u l a r  circumstances involved, g rant  leave w i t h  pay 
f o r  a pe r i od  greater  than t h a t  provided f o r  i n  sub-clauses 16.02(a) and ( c ) .  

If, du r i ng  a per iod  o f  pa id  leave, an employee i s  bereaved i n  circumstances under which he 
would have been e l i g i b l e  f o r  bereavement leave under t h i s  clause, he s h a l l  be granted 
beresvement leave and h i s  pa id  leave c r e d i t s  s h a l l  be res tored t o  t h e  ex tent  o f  any 
concurrent  bereavement leave granted. 

On request, the Deputy Head o f  a 

Matern i ty  Leave Without Pay 

(i) An employee who becomes pregnant sha l l ,  upon request, be granted matern i ty  leave 
w i thout  pay f o r  a per iod  beginning before, on o r  a f t e r  t h e  te rminat ion  date o f  
pregnancy and ending no t  l a t e r  than twenty- six (26)  weeks a f t e r  t h e  te rminat ion  date 
o f  pregnancy, sub jec t  t o  the  Pa te rn i t y  Leave Without Pay clause. 

A t  i t s  d iscre t ion ,  the  Employer may requ i re  an employee t o  submit a medical 
c e r t i f i c a t e  c e r t i f y i n g  pregnancy. 

( i i )  

( i i i )  An employee who has no t  commenced matern i ty  leave w i thout  pay may e l e c t  to:  

( a )  use earned vacat ion and compensatory leave c r e d i t s  up t o  and beyond the  date 
t h a t  her pregnancy terminates, 

use her s i ck  leave c r e d i t s  up t o  and beyond the  da te  t h a t  her pregnancy 
terminates, sub jec t  t o  t h e  prov is ions  se t  ou t  i n  the  Sick Leave With Pay 
a r t i c l e .  
Leave a r t i c l e  sha l l  inc lude medical d i s a b i l i t y  re la ted  t o  pregnancy. 

(b)  

For purposes o f  t h i s  clause, i l l n e s s  o r  i n j u r y  as def ined i n  t h e  Sick 

An employee s h a l l  in fo rm the  Employer i n  w r i t i n g  of her p lans f o r  t ak ing  leave w i t h  
and w i thou t  pay t o  cover her absence from work due t o  her pregnancy a t  l e a s t  four (4) 
weeks i n  advance o f  t h e  i n i t i a l  date of  continuous leave o f  absence du r i ng  which 
te rminat ion  o f  pregnancy i s  expected t o  occur. 

Leave granted under t h i s  c lause s h a l l  be counted f o r  t h e  ca1c;lation o f  7'continuous 
employment'' f o r  t h e  purpose o f  c a l c u l a t i n g  severance pay and 
o f  c a l c u l a t i n g  vacat ion  leave. 
increment purposes. 

/ .  
I &  - 

servlce" f o r  t h e  purpose 
Time spent on such leave s h a l l  be counted fo r  pay 
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(B) ( i )  A f ter  completion o f  s i x  (6)  months' continuous employment an employee who agrees t o  
r e t u r n  t o  work f o r  a per iod o f  a t  l e a s t  s i x  months and who provides t h e  Employer w i t h  
proof tha t  she has appl ied f o r  and i s  e l i g i b l e  t o  rece ive unemployment insurance 
bene f i t s  pursuant t o  sect ion  30, Unemployment Insurance Act, 1971, sha l l  be pa id  a 
materni ty leave allowance i n  accordance w i t h  t he  Supplementary Unemployment Benef i t  
Plan. 

An app l icant  under sub-clause 16.03(B)(i) sha l l  s i gn  an agreement w i t h  t h e  Employer, 
providing:  

(a )  

( i i )  

t h a t  she w i l l  r e tu rn  t o  work and work f o r  a per iod o f  a t  l e a s t  s i x  (6)  months 
l ess  any per iod i n  respect o f  which she i s  granted leave wi th pay; 

(b)  t h a t  she w i l l  r e t u r n  t o  work on the  date o f  t he  exp i r y  o f  her pregnancy leave, 
unless t h i s  date i s  modi f ied w i t h  the  Employer's consent. 

( i i i )  Should t h e  employee f a i l  t o  re tu rn  t o  work as per the  prov is ions o f  
sub-clauses 16.03(B) ( i i ) (a )  and (b) f o r  reasons other than death or l ay- o f f ,  the 
employee recognizes t h a t  she i s  indebted t o  the  Employer f o r  t h e  amount received as 
matern i ty  1 eave a1 lowance. 

(C) I n  respect of t h e  per iod o f  materni ty leave, matern i ty  leave allowance payments made 
according t o  t h e  Supplementary Unemployment Benef i t  Plan w i l l  cons is t  o f  t h e  fo l lowing:  

( i )  ** where an employee i s  subject  t o  a wa i t i ng  per iod o f  two ( 2 )  weeks before rece i v ing  
Unemployment Insurance matern i ty  benef i ts,  an allowance o f  n inety- three per cent (93%) 
o f  her weekly r a t e  o f  pay for  each week o f  t h e  two ( 2 )  week wa i t i ng  per iod l ess  any 
other monies earned dur ing t h i s  period; and/or 

up t o  a maximum o f  f i f t e e n  (15) add i t i ona l  weeks? payments equivalent  t o  the  
d i f fe rence between the  U I  bene f i t s  t he  employee i s  e l i g i b l e  t o  receive and 
ninety- three percent (93%) o f  her  weekly r a t e  of pay l ess  any other monies earned 
dur ing t h e  per iod which may -resu l t  i n  a decrease i n  U I  bene f i t s  t o  which the  employee 
would have been e l i g i b l e  i f  no ex t ra  monies had been earned dur ing t h i s  period. 

( i i )  

h 

( i i i )  (a )  f o r  a f u l l - t i m e  employee t h e  weekly r a t e  o f  pay re fe r red  t o  i n  
sub-clauses 16.03(C)(i) and ( i i )  sha l l  be t h e  weekly r a t e  o f  pay, t o  which she 
i s  e n t i t l e d  f o r  t h e  c l a s s i f i c a t i o n  prescr ibed i n  her c e r t i f i c a t e  o f  appointment, 
on t h e  day immediately preceding the  commencement o f  the materni ty leave; 

16.04 

(a  1 

" 

i? i" I ' 2  ' 

(b)  f o r  a par t- t ime employee t h e  weekly r a t e  o f  pay re fe r red  t o  i n  
sub-clauses 16.03(C)(i) and ( i i )  sha l l  be t h e  prora ted weekly r a t e  o f  pay t o  
which she i s  e n t i t l e d  f o r  t he  c l a s l i f i c a t i o n  prescr ibed i n  her c e r t i f i c a t e  o f  
appointment averaged over t h e  s i x  (6) mon'th per iod o f  continuous employment 
immediately preceding t h e  commencement o f  t h e  matern i ty  leave. 

where an employee becomes e l i g i b l e  f o r  a pay increment or  an economic adjustment 
dur ing the b e n e f i t  period, payments under sub-clauses 16.03(C)(i) o r  ( i i )  sha l l  
be adjusted accordingly. 

( c )  

A male employee who intends t o  request p a t e r n i t y  leave sha l l  n o t i f y  t he  Employer a t  l e a s t  
f i f t e e n  (15) weeks i n  advance o f  t he  expected date o f  t h e  b i r t h  o f  h i s  ch i ld .  

A male employee may request p a t e r n i t y  leave wi thout  pay a t  l e a s t  four  (4.) weeks p r i o r  t o  the  
expected date o f  t h e  b i r t h  o f  h i s  c h i l d  and, subject  t o  Sections ( c )  and (d)  of t h i s  clause, 
sha l l  be granted p a t e r n i t y  leave wi thout  pay f o r  a pe r iod  beginning on the  date of t he  b i r t h  
of h i s  c h i l d  pr a t  a l a t e r  date requested by the  employee and ending no t  l a t e r  than 
twenty-six (26) weeks a f t e r  t h e  date of t h e  b i r t h  o f  h i s  ch i l d .  

The Employer may: 

( i )  

( i f )  

defer t he  commencement o f  p a t e r n i t y  leave wi thout  pay a t  t h e  request of an employee; 

requ i re  an employee t o  submit a b i r t h  c e r t i f i c a t e  o f  t h e  ch i l d .  
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Pa te rn i t y  leave w i thout  pay and matern i ty  leave w i thou t  pay a f t e r  t h e  te rminat ion  o f  
pregnancy u t i l i z e d  by an employee-couple i n  conjunct ion w i t h  t h e  b i r t h  o f  t h e i r  c h i l d  sha l l  
no t  exceed a t o t a l  of twenty- six (26)  weeks f o r  both employees combined. 

Leave granted under t h i s  clause s h a l l  be counted f o r  the  c a l c u l a t i o n  o f  "continuous 
employmentf8 f o r  t he  purpose o f  ca l cu la t i ng  severance pay and "service" f o r  t he  purpose o f  
c a l c u l a t i n g  vacat ion leave. Time spent on such leave sha l l  be counted f o r  pay increment 
purposes. 

Adoption Leave Without ?ay 

An employee who intends t o  request adoption leave s h a l l  n o t i f y  the  Employer as soon a s  t h e  
app l i ca t i on  f o r  adoption has been approved by the  adoption agency. 

An employee sha l l ,  upon request and sub jec t  t o  sect ions (c) ,  ( d )  and (e )  o f  t h i s  clause, be 
granted adoption leave w i thou t  pay f o r  a per iod  beginning on or a f t e r  t h e  date o f  acceptance 
o f  custody of a c h i l d  and ending n o t  l a t e r  than twenty- six ( 2 6 )  weeks a f t e r  t h e  date o f  such 
acceptance of custody. 

An employee sha l l  in fo rm the  Employer i n  w r i t i n g  o f  h i s  p lans  f o r  t a k i n g  adoption leave 
w i thou t  pay a t  l e a s t  f ou r  ( 4 )  weeks p r i o r  t o  t h e  acceptance o f  custody o f  a ch i l d .  

A t  i t s  d iscre t ion ,  t he  Employer may: 

(i) requ i re  t h e  employee t o  submit p roof  o f  adoption 

( i i )  g rant  t h e  employee adoption leave w i t h  less than four (4) weeks w r i t t e n  n o t i c e  p r i o r  
t o  acceptance o f  custody. 

Adoption leave w i thou t  pay u t i l i z e d  by a Pub l i c  Service employee-couple i n  conjunct ion w i t h  
the  adoption o f  a c h i l d  sha l l  no t  exceed a t o t a l  of twenty- six (26) weeks f o r  both employees 
combined. 

Leave granted tinder t h i s  clause s h a l l  be counted f o r  the  c a l c u l a t i o n  o f  "continuous 
employment" f o r  t h e  purpose o f  c a l c u l a t i n g  severance pay and " service" fo r  t h e  purpose o f  
c a l c u l a t i n g  vacat ion leave. Time spent on such leave sha l l  be counted f o r  pay increment 
purposes. 

Leave Without Pay for t h e  Care and Nur tu r i ng  of Pre-School Age Chi ldren 

Subject  t o  operat ional  requirements, an employee sha l l  be granted leave w i thout  pay f o r  the  
care  and n u r t u r i n g  o f  the  employee's pre-school age c h i l d r e n  i n  accordance w i t h  t he  fo l l ow ing  
condi t ions:  

_-( 

an employee sha l l  n o t i f y  t h e  Employer i n  w r i t i n g  fou r  (4) weeks i n  advance o f  the  
commencement date of such leave; 

leave granted under t h i s  clause sha l l  be f o r  a minimum per iod  o f  s i x  ( 6 )  weeks; 

t he  t o t a l  leave granted under t h i s  c lause sha l l  no t  exceed f i v e  ( 5 )  years dur ing  an 
employee's t o t a l  per iod  of employment i n  t h e  Pub l i c  Service; 

such leave i n  excess of t h ree  months sha l l  be deducted from t h e  ca l cu la t i on  o f  "continuous 
employment" for  .the purposes o f  c a l c u l a t i n g  severance pay and "service" fo r  t h e  purpose o f  
calcbll a t i  ng vacat ion 1 eave. 

t ime  spent on such leave s h a l l  n o t  be counted f o r  pay increment 

Leave Without Pay f o r  krSQna1 Needs 

Leave wi thout  pay w i l l  be granted f o r  personal needs, i n  t h e  f o  

purposes. 

lowing manner: 

Subject t o  operat ional  requirements, leave w i thout  pay f o r  a per iod  o f  up t o  t h ree  ( 3 )  months 
w i l l  be granted t o  an employee f o r  personal needs. 
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Leave granted under t h i s  clause shal l  be counted f o r  the  ca lcu la t ion of "continuous 
employment" fo r  the  purpose o f  ca lcu la t ing severance pay and "servfce" f o r  the purpose o f  
ca lcu la t ing vacation leave. Time spent on such leave shal l  be counted f o r  pay increment 
purposes, 

Subject t o  operational requirements, leave without pay f o r  more than three (31 months but not 
exceeding one ( 1 )  year w i l l  be granted t o  an employee f o r  personal needs. 

An employee i s  e n t i t l e d  t o  Leave Without Pay f o r  Personal Needs only once under each of (a) 
and ( b j  of  t h i s  clause during h i s  t o t a l  period o f  employment i n  the Publ ic Service. 
without pay granted under t h i s  clause may not be used i n  combination wi th  maternity, 
patern i ty  or adoption leave without the consent o f  the Employer. 

Leave without pay granted under ( b )  of  t h i s  clause shal l  be deducted from the ca lcu la t ion o f  
"continuous employment" for  the purpose o f  ca lcu la t ing severance pay and "service" f o r  the 
purpose o f  ca lcu la t ing vacation leave f o r  t he  employee involved. Time spent on such leave 
shall1 not be counted fo r  pay increment purposes. 

Leave 

Leave Withwt Pay f o r  Relocation of Spouse 

(a) ' A t  the request of an employee, leave without pay f o r  a period up t o  one ( 2 )  year shal l  be 
granted t o  an employee whose spouse i s  permanently relocated and up t o  f i v e  (5) years t o  an 
employee whose spouse i s  tmpo ra r i  1 y relocated. 

Leave without pay granted under t h i s  clause shal l  be deducted from the ca lcu la t ion o f  
"continuous employment" fo r  the  purpose o f  ca lcu la t ing severance pay and "service" f o r  the 
purpose of  calcu la t ing vacation leave f o r  the  employee involved except where the  per iod of 
such leave is less than three (3) months. 
more than three ( 3 )  months shal l  not be counted f o r  pay increment purposes. 

(b) 

Time spent an such leave which i s  f o r  a period o f  

16.09 Leave With Pay for Family-Related Responsib i l i t ies  

(a) For t he  purpose of t h i s  clause, family i s  defined as spouse (o r  common-law spouse resident 
w i th  the empToyee), dependent ch i ldren (incTuding ch i ldren of legal or  common-law spouse), 
parents ( inc lud ing stepparents or foster  parents), or any r e l a t i ve  residing i n  the  employee's 
household o r  w i t h  whom the  employee permanently resides. 

The Employer shal l  grant leave w i th  pay under the fo l lowing circumstances: 

( i )  up to  one-half (4) day o f  leave w i th  pay f o r  an appointment t o  take a family member as 
defined i n  (a) above, f o r  a medical or dental appointment when t he  family member i s  
incapable o f  attending t he  appointment by himself, or f o r  appointments w i th  
appropriate au thor i t i es  i n  schools or adoption agencies. An employee requesting leave 
under th is  provision must make every reasonable e f f o r t  t o  schedule the appointment t o  
minimize or preclude time away from work, and must n o t i f y  h i s  supervisor of  the 
appointment as f a r  i n  advance as possible. 

( i f )  up t o  two (2) consecutive days o f  leave w i th  pay t o  provide f o r  the  immediate and 
temporary care o f  a s ick member o f  the employee's family and tQ provide an employee 
w i t h  time to make a l ternate care arrangements where the  i l l ness  i s  of  a longer 
duration. 

I 

( i i i )  one (1) day's leave w i t h  pay f o r  needs d i r e c t l y  re la ted t o  the  b i r t h  or t o  the  
adoption o f  t he  employee's child. 
granted on separate days. 

f i v e  ( 5 )  days* marriage leave f o r  the purpose o f  ge t t ing  married provided t ha t  the 
employee gives the Employer a t  l eas t  f i v e  (5) days' notice. 

This leave may be div ided i n t o  two ( 2 )  periods and 
L- " 

d-- I 
(6) 

. $  

( i v )  

the t o t a l  leave w i t h  pay which may be granted under sub-clauses ( b ) ( i ) ,  ( i f ) ,  ( i f ? )  and ( i v )  
shall not exceed f i v e  (5) days i n  a f i s c a l  year. 

16.10 Court Leave 

Leave w i t h  pay sha l l  be given t o  an employee who i s  required: 

f a )  t o  be avai lable f o r  j u r y  select ion and/or t o  serve on a jury; 
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o r  

(b )  by subpoena o r  sumnons t o  at tend as a wi tness i n  any proceeding held: 

( i  1 
( i i )  be fore  a court, judge, j us t i ce ,  mag is t ra te  o r  coroner, 

( i i i )  

i n  o r  under t h e  a u t h o r i t y  of a cou r t  o f  j u s t i c e  o r  be fore  a grand j u ry ,  

before th& Senate or House o f  Commons of  Canada o r  a committee o f  t h e  Senate o r  House 
o f  Conons otherwise than i n  t h e  performance o f  t h e  du t i es  o f  h i s  pos i t ion ,  

be fo re  a l e g i s l a t i v e  counci l ,  l e g i s l a t i v e  assembly o r  house o f  assembly, o r  any 
committee thereof  t h a t  i s  author ized by law t o  compel t he  attendance o f  witnesses 
before it, 

( i v )  

o r  

( v )  be fore  an a r b i t r a t o r  or umpire o r  a person or body of persons author ized by law t o  
make an i n q u i r y  and t o  compel t h e  attendance o f  witnesses before it. 

16.11 Injury-on-duty Leave 

An employee sha l l  be granted in ju ry- on- duty  leave w i t h  pay f o r  such reasonable pe r i od  as may 
be deternined by the  Employer when a c la im  has been made pursuant t o  t h e  Government Employees 
Compensation Act, and a Workmen's Compensation a u t h o r i t y  has n o t i f i e d  t h e  Employer t h a t  it has 
c e r t i f i e d  t h a t  t h e  employee i s  unable t o  work because o f :  

( a )  

(b )  

i f  t h e  employee agrees t o  rem i t  t o  t he  Receiver General o f  Canada any amount received by him i n  
compensation f o r  loss  o f  pay r e s u l t i n g  from or i n  respect  o f  such i n ju ry ,  i l l n e s s  or disease 
p rov id ing  however t h a t  such amount does n o t  stem from a personal d i s a b i l i t y  p o l i c y  f o r  which t h e  
employee or h i s  agent has pa id  t h e  premium. 

personal i n j u r y  received i n  t h e  performance o f  h i s  d u t i e s  and not  caused by t h e  employee's 
wi 1 fu l  misconduct, 

an i n d u s t r i a l  i l i n e s s  o r  a disease a r i s i n g  ou t  o f  and i n  t h e  course o f  h i s  employment, 

16.12 Leave With o r  Without Pay for Other R e a s  

A t  i t s  d i sc re t i on ,  t h e  Employer may grant  leave w i t h  o r  w i thout  pay f o r  purposes c t h s r  than 
those spec i f i ed  i n  t h i s  Agreement. 

ARTICLE I7 

CAREER DEVELOPMENT 
t *  

7 7.01 General 

The p a r t i e s  recognize t h a t  i n  order t o  maintain and enhance pro fess iana l  expert ise,  
employees, from t ime t o  time, need t o  have an oppor tun i ty  t o  a t tend o r  p a r t i c i p a t e  in career 
development a c t i v i t i e s  described i n  t h i s  A r t i c l e .  

17.02 Education Leave 

( a )  An employee may be granted education leave w i thout  pay f o r  vary ins  per iods up t o  
one ( 7 )  year, which can be renewed by n u t a l  agreement, t o  at tend a recognized i n s t i t u t i o n  fo r  
add i t i ona l  o r  specia l  s tud ies  i n  some f i e l d  o f  education i n  which specia l  p repara t ion  i s  
needed t o  enable hFm t o  f i l l  h i s  present r o l e  more adequately, o r  t o  undertake stlJdies i n  
some f i e l d  i n  order t o  prov ide  a serv ice which t h e  Employer requ i res  or i s  p lanning t o  . .  
provide. 
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An employee on Education Leave wi thout  pay under t h i s  c lause sha l l  rece ive  an allowance i n  
l i e u  o f  sa lary  equivalent  from f i f t y  per cent (50%) t o  one hundred per cent (100%) o f  h i s  
basic salary. Where 
the  employee receives a grant, bursary o r  scholarship, t he  education leave allowance may be 
reduced. 
grant, bursary o r  scholarship. 

Allowances already being received by the  employee may, a t  t h e  d i s c r e t i o n  o f  t he  Employer, be 
continued dur ing the  per iod o f  t h e  education leave. The employee sha l l 'be  n o t i f i e d  when the  
leave i s  approved whether such allowances are  t o  be continued i n  whole o r  i n  par t .  

As a cond i t i on  t o  t h e  grant ing  o f  education leave, an employee sha l l ,  i f  required, g i ve  a 
w r i t t e n  undertaking p r i o r  t o  the  commencement o f  t he  leave t o  re tu rn  t o  the  serv ice  o f  the  
Employer f o r  a per iod o f  no t  l ess  than t h e  per iod o f  t h e  leave granted. I f  the  employee, 
except w i t h  t h e  permission o f  t he  Employer: 

( i )  f a i l s  t o  complete t h e  course, 

(i i ) does no t  resume employment w i t h  the  Employer on completi on of the course, 

The percentage o f  t h e  allowance i s  a t  t he  d i s c r e t i o n  o f  t h e  Employer. 

I n  such cases, t he  amount o f  t h e  reduct ion sha l l  no t  exceed t h e  amount o f  t he  

o r  

( i i i )  ceases t o  be employed, except by reason of death o r  l ay- o f f ,  before terminat ion  o f  t he  
per iod he has undertaken t o  serve a f t e r  completion o f  t h e  course, 

he sha l l  repay t h e  Employer a l l  allowances pa id  t o  him under t h i s  clause dur ing the  education 
leave o r  such lesser  sum as sha l l  be determined by the  Employer. 

Attendance a t  Conferences and Conventions 

The p a r t i e s  t o  t h i s  Agreement recognize t h a t  attendance o r  p a r t i c i p a t i o n  a t  conferen'ces, ' 

conventions, symposia, workshops and other gather ings of a s i m i l a r  nature cont r ibu tes  t o  the  
maintenance o f  h igh  professional  standards. 

I n  order t o  bene f i t  from an exchange o f  knowledge and experience, an employee sha l l  have the 
opportuni ty on occasion t o  a t tend conferences and conventions which are re la ted  t o  h i s  f i e l d  
o f  spec ia l iza t ion ,  sub jec t  t o  operat ional  requirements. 

The Employer may grant leave with pay and reasonable expenses i nc lud ing  r e g i s t r a t i o n  fees t o  
at tend such gatherings, subject  t o  budgetary and operat ional  constraints.  

An employee who at tends a conference or convention a t  t h e  request o f  the  Employer t o  
represent the  i n t e r e s t s  o f  t he  Employer sha l l  be deemed t o  be on duty and, as required, i n  
t r a v e l  status.  The Employer sha l l  pay the  r e g i s t r a t i o n  fees o f  t h e  convention o r  conference 
the employee i s  required t o  attend. 

An employee i n v i t e d  t o  p a r t i c i p a t e  i n  a conference o r  convention i n  an o f f i c i a l  capaci ty,  
such as t o  present a formal address o r  t o  g i ve  a course r e l a t e d  t o  h i s  f i e l d  o f  employment, 
may be granted leave with pay f o r  t h i s  purpose and may, i n  addi t ion,  be reimbursed f o r  h i s  
payment o f  convention o r  conference r e g i s t r a t i o n  fees and reasonable t r a v e l  expenses. 

An employee sha l l  no t  be e n t i t l e d  t o  any compensation under A r t i c l e  8 (Overtime) and 12 
(T rave l l i ng  Time) i n  respect o f  hours he i s  i n  attendance a t  o r  t r a v e l l i n g  t o  or  from a 
conference o r  convention under t h e  prov is ions o f  t h i s  clause, except as provided by 
paragraph ( d ) .  

Professiona? Devel w e n t  

The p a r t i e s  t o  t h i s  Agreement share a des i re  t o  improve professional  standards by g i v i n g  t h e  
employees the oppor tun i ty  on occasion: 

( i )  t o  p a r t i c i p a t e  i n  workshops, shor t  courses o r  s i m i l a r  out- service programs t o  keep up 
t o  date w i t h  knowledge and s k i l l s  i n  t h e i r  respect ive f i e l d s ,  

( i i )  t o  conduct research o r  perform work re la ted  t o  t h e i r  normal research programs i n  
i q s t i t u t i o n s  o r  l oca t i ons  other than those o f  the  Employer, 
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( i i i )  t o  ca r r y  ou t  research i n  t he  employee's f i e l d  of spec ia l i za t i on  no t  s p e c i f i c a l l y  
r e l a t e d  t o  h i s  assigned work p ro jec t s  when i n  t he  op in ion  o f  the Employer such 
research is needed t o  enable the  employee t o  f i l l  h i s  present r o l e  more adequately. 

( b )  Subject t o  t h e  Employer's approval an employee sha l l  rece ive  leave w i t h  pay i n  order t o  j9 
p a r t i c i p a t e  i n  t h e  a c t i v i t i e s  described i n  17.04(a). 

An employee may apply a t  any t ime f o r  p ro fess iona l  development under t h i s  clause, and t h e  

When an employee i s  selected by t h e  Employer f o r  professional  development under t h i s  clause 
the  Employer w i l l  consu l t  w i t h  t h e  employee before determining the  l oca t i on  and dura t ion  o f  
t he  program of work or  s tud ies  t o  be undertaken. 

h i s  normal compensation i nc lud ing  any increase f o r  which he may become e l i g i b l e .  
employee sha l l  nor. be e n t i t l e d  t o  any compensation under A r t i c l e s  8 (Overtime) and 
12  ( T r a v e l l i n g  Time) wh i le  on professional  development under t h i s  clause. 

An employee on pro fess iona l  development under t h i s  clause may be reimbursed f o r  reasonable 
t r a v e l  expenses and such o ther  addi t iona' l  expenses as the  Employer deems appropriate. 

( c )  

( d )  

41 Employer may se lec t  an employee a t  any t ime f o r  such professional  development. 

. 
( e )  An employee selected f o r  professional  development under t h i s  c lause sha l l  cont inue t o  receive 

The 

( f )  

:* 17.05 Selec t ion  C r i t e r f a  

( a )  The Employer s h a l l  e s t a b l i s h  Se lec t ion  C r i t e r i a  f o r  g rant ing  leave under clauses 17.02, 17.03 
and 17.04. Upon request, a copy o f  these c r i t e r i a  w i l l  be provided t o  an employee and/or t he  
I n s t i t u t e  Representative. 

The p a r t i e s  t o  t h i s  C o l l e c t i v e  Agreement acknowledge the  mutual benef i ts  t o  be der ived from 
consu l ta t i on  on Career Development. 
w i t h  t he  I n s t i t u t e  as prescr ibed i n  A r t i c l e  30, J o i n t  Consultat ion. 

( b )  
To t h i s  e f f ec t ,  the Employer, upon request, w i l l  consu l t  

17.06 Examination Leave With Pay 

Leave w i t h  pay may be granted t o  an employee f o r  t he  purpose of w r i t i n g  an examination which 
w i l l  requ i re  t he  employee's absence dur ing  h i s  normal hours o f  work. Such leave w i l l  be granted only 
where i n  t he  op in ion  o f  t he  Employer the  course o f  study i s  d i r e c t l y  re la ted  t o  t he  employee's du t i es  
or  w i l l  improve h i s  q u a l i f i c a t i o n s .  

17.07 Personnel Se lec t i on  Leave 

Where an employee p a r t i c i p a t e s  as a candidate i n  a personnel se lec t i on  process f o r  a p o s i t i o n  
i n  the  Pub l i c  Service, as defined i n  the  Pub l i c  Service S t a f f  Relat ions Act, t h e  employee i s  e n t i t l e d  
t o  leave o f  absence w i t h  pay f o r  t he  per iod  dur ing  which the  employee's presence i s  requ i red  fo r  
purposes o f  t h e  se lec t i on  process, and f o r  such fu r the r  per iod  as the Employer considers reasonable 
f o r  t h e  employee t o  t r a v e l  t o  and from the  p lace where h i s  presence i s  so required. Such leave w i l l  
on ly  be granted f o r  those per iods  t h e  employee would normally be on duty. 

ARTICLE 18 

SEVERANCE PAY 

18.01 
severance benef i ts  ca l cu la ted  on the  bas is  o f  h i s  weekly r a t e  o f  pay: 

Under t h e  f o l l o w i n g  circurns;ances and sub jec t  t o  clause 18.02, an employee sha l l  rece ive  

.I . , 1 [: 
( a )  Lay-off 

( i )  On t h e  f i r s t  l a y - o f f  a f t e r  September 18, 1980, two ( 2 )  weeks' pay f O F  t h e  f i r s t  
complete year o f  continuous employment and one ( 1 )  week's pay f o r  each add i t i ona l  
complete year o f  continuous employment. 

On second o r  subsequent lay-of f ,  one (1 )  week's pay f o r  each complete year of 
continuous employment l ess  any per iod  i n  respect  of whr'ch he was granted Severance Pay 
under 18.01(a)( i )  above. 

( i i )  
* 
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On resignation, subject t o  clause 18.01(~) and w t h  ten ( 0 )  or  more years O f  continuous 
employment, one-half (%I  week's pay fo r  each complete year of continuous employment up t o  a 
maximum of twenty-six (26) years w i t h  a maximum bene f i t  o f  th i r teen  (13)  weeks' pay. 

- f  Retirement 

On retirement, when an employee i s  e n t i t l e d  t o  an immediate annuity under the Public Service 
Superannuation Act or i s  en t i t l ed  t o  an immediate annual allowance under the Publ ic Service 
Superannuation Act, one (1) week's pay fo r  each complete year o f  continuous employment w i t h  a 
maximum bene f i t  of  t h i r t y  (30) weeks' pay. 

Death 

I f  an employee dies, there shal l  be paid t o  h i s  estate an amount determined i n  accoFdance 
w i t h  clause 18.01(c) regardless o f  any other benef i t  payable. 

L-1 - 

Rejection on Probation 'C- k) 

On re jec t ion  on probation, when an employee has completed more than two (2) Years Of 
continuous employment and ceases t o  be employed by reason o f  re jec t ion  during a probationary 
period, one ( 1 )  week'spay f o r  each complete year o f  continuous employment with a maximum 
benef i t  o f  twenty-seven (27) weeks' pay. 

Release for incapacity F q  
On release f o r  incapacity under Section 31 o f  the Public Service Employment Act, when an 
empToyee has completed more than one ( 1 )  year o f  continuous employment, one (1) week's pay 
f o r  each complete year of  continuous employment w i t h  a maximum bene f i t  o f  twenty-eight (28) 
weeks. 

Severance benef i ts  payable to an employee under t h i s  A r t i c l e  shal l  be reduced by any period 78.02 
of continuous employment i n  respect of  which the  employee was already granted severance pay, r e t i r i n g  
leave o r  a cash g ra tu i t y  i n  l i e u  of r e t i r i n g  leave. 
severance pay Qrovided under clause '18.01 be pyramided. 

18.03 
vhich the  employee i s  e n t i t l e d  f o r  t he  c lass i f i ca t ion  prescribed i n  h i s  c e r t i f i c a t e  of appointment on 
the date o f  the terminat ion o f  h i s  employment. 

Under no circumstances shal l  the  maximum 

The weekly ra te  o f  pay re fer red t o  i n  the  above clauses shal l  be the  weekly ra te  of pay t o  

ARTICLE 19 

STATEMENT OF WT I Es 

19.01 Upon wr i t t en  request, an employee shall be en t i t l ed  t o  a complete and current statement Of 
t he  dut ies and respons ib i l i t i es  o f  h i s  positfon, including the pos i t ion 's  c lass i f i ca t ion  leve l  and 
the pos i t i on  r a t i ng  form. 

ARTICLE 20 

SAFETY AND HEALTH 

20 .o 
heal 
pa r t  
proc 

ployer sha l l  continue t o  make a l l  reasonable provisions f o r  the  occupational safety and 
oyees. The Employer w i l l  welcome suggestions on the  subject from the I n s t i t u t e  and the 
ake t o  consult  w i th  a view t o  adopting and expedit iously carrying out reasonable 
techniques designed or  intended t o  prevent or  reduce the  r i s k  o f  employment in jury .  
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PART C 

STAFF RELAT IONS MATTERS 

- 
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ARTICLE 21 

RECOCN I T I  ON 

21.01 
described i n  t h e  c e r t i f i c a t e  issued by t h e  Pub l i c  Service S t a f f  Re la t ions  Board on t h e  19th day o f  
October 3368 cover ing employees of t h e  Commerce Group i n  t h e  Admin i s t ra t i ve  and Foreign Service 
Category. 

2'1,02 
w i t h  a view t o  a r r i v i n g  a t  a c o l l e c t i v e  agreement and t h e  Employer and t h e  i n s t i t u t e  agree t o  bargain 
i n  good f a i t h ,  in accordance wi th t h e  p rov i s i ons  o f  t h e  Pub l i c  Service S t a f f  Re la t ions  Act. 

The Employer recognizes t h e  l n s t i t u t e  as the  exc lus i ve  barga in ing  agent f o r  a l l  employees 

The Employer reccrgniaes t h a t  i t  i s  a proper f u n c t i o n  and a r l 'ght  o f  t h e  I n s t i t u t e  t o  bargain 

ARTiCLE 22 

CHECK-OFF 

22.01 
j c G, deduct an amount equal t o  t h e  monthly membership dues from t h e  pay o f  aJ1 employees i n  t h e  bargain ing 
L J un i t .  

22.02 
checked o f f  f o r  each mp!oyee def ined i n  c lause 22.01. 

Subject  t o  t h e  prov is ions  o f  t h i s  A r t i c l e ,  t h e  Employer w i l l ,  as cond i t i on  o f  employment, 

The i n s t i t u t e  s h a l l  in fo rm the  Employer i n  w r i t i n g  o f  t he  author ized monthly deduction t o  be 

22.03 
each movth w i l l  s t a r t  w i t h  t h e  f i r s t  f u l l  month o f  employment t o  t h e  ex tent  t h a t  earnings are  
ava i lab le .  

For t h e  purpose o f  app ly ing  c lause 22.01, deductions from pay f o r  each employee i n  respect  o f  

22.Q4 An employee who s a t i s f i e s  t h e  Employer t o  t h e  ex tent  t h a t  he declares i n  an a f f i d a v i t  t h a t  he 
i s  a member o f  a r e l i g i o u s  organ iza t ion  reg i s te red  pursuant t o  t h e  Income Tax Act, whose doc t r i ne  
prevents h i m  as a matter  o f  conscience from making f i n a n c i a l  con t r i bu t i ons  t o  an employee 
organ iza t ion  and t h a t  he w i l l  make con t r i bu t i ons  t o  a c h a r i t a b l e  organ iza t ion  eqtral t o  dues sha l l  no t  
be subject  t o  t h i s  A r t i c l e ,  provided t h a t  t h e  a f f i d a v i t  submitted by t h e  employee shows t h e  
reg is tered number o f  t h e  r e l i g i o u s  organ iza t ion  and i s  countersigned by an o f f i c i a l  representa t ive  o f  
t h e  r e l i g i o u s  organ iza t ion  involved. A copy o f  t h e  a f f i d a v i t  w i l l  be provided t o  t h e  I n s t i t u t e .  

22.05 
def ined i n  Sect ion  2 o f  t h e  Pub l i c  Service S t a f f  Re la t ions  Act, o ther  than t h e  I n s t i t u t e  s h a l l  be 
permi t ted  t o  have membership dues and/or o ther  monies deducted by t h e  Employer from t h e  pay of 
employees i n  t h e  barga in ing  u n i t .  

22.06 The amounts deducted i n  accordance w i t h  c lause 22.01 sha l l  be rem i t t ed  t o  t h e  I n s t i t u t e  by 
cheque w i t h i n  a reasonable pe r i od  o f  t ime a f t e r  deductions are  made and sha l l  be accompanied by 
p a r t i c u l a r s  i d e n t i f y i n g  each employee and t h e  deductions made on h i s  behal f .  

22.07 
t h e  bas is  of t h e  product ion  o f  appropr iate documentation. 

From t h e  date  o f  sdgning and f o r  t h e  dura t fon  o f  t h i s  Agreement, no employee organ iza t ion  as 

The Employer agrees t o  cont inue t h e  past  p r a c t i c e  o f  making deductions f o r  o ther  purposes on 

22.08 
l i a b i l i t y  a r i s i n g  ou t  o f  t h e  a p p l i c a t i o n  of t h i s  A r t i c l e ,  except f o r  any c la im  o r  l i a b i l i t y  a r i s i n g  
ou t  o f  an e r r o r  committed by t h e  Employer, i n  which case t h e  l i a b i l i t y  s h a l l  be l i m i t e d  t o  t h e  amount 
o f  t h e  e r ro r .  

The i n s t i t u t e  agrees t o  indemnify and save the  Employer harmless against  any c la im  o r  

ARTICLE 23 

USE OF EMPLOYER FACILITIES 
23.01 A d u l y  accred i ted  representa t ive  of t h e  I n s t i t u t e  may be permi t ted  access t o  t h e  Employer's 
premises on s ta ted I n s t i t u t e  business and t o  a t t end  meetings c a l l e d  by management. 
en ter  t h e  premises sha i l ,  i n  each case be obtained from t h e  Employer. Such permission sha l l  n o t  be 
unreasonably wi thheld.  

Permission t o  
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23.02 
o f  o f f i c i a l  I n s t i t u t e  n o t i c e s ,  i n  c o n v e n i e n t  l o c a t i o n s  a s  d e t e r m i n e d  by t h e  Employer. N o t i c e s  o r  
o t h e r  m a t e r i a l  s h a l l  reauire t h e  p r i o r  approva l  of t h e  Empioyqr, e x c e p t  notice:, of r i e e t i n g s  of t h e i r  
members and e lect iocs ,  t h e  names of  I n s t i t u t S  r e p r e s e n t a t i v e s ,  and s o c i a l  and r e c r e a t i o n a l  e v e n t s .  

23.03 The Employer shall c o n t i n u e  i t s  p r e s e n t  p r a c t i c e  of making a j / a i l a b l e  t o  t h e  I n s t i t u t e ,  
s p e c i f i c  l o c a t i o n s  on i t s  p r e m i s e s  f o r  t h e  p l acemen t  o f  r e a s o m b l e  q u a n t i t i e s  of  l i t e r a t u r e  o f  t h e  
I n s t i t u t e .  

Reasonab le  s p a c e  on b u l l e t i i l  b o a r d s  will b e  made a v a i l a b l e  t o  t h e  I n s t i t u t e  f o r  t h e  p o s t i n g  

24.01 

d e p a r t q e n t ,  g e o g r a p h i c a l  l o c a t i o n  and c l a s s i f i c a t i o n  o f  t h e  e v p l o y e e  and s h a l l  b e  p rov ided  w i t h i n  one 
month f o l l o w i n g  t h e  t e r m i n a t i o n  of  e a c h  q u a r t e r .  
t o  t h e  above l i s t  t h e  d a t e  of appo in tmen t  for new employees.  

The Employer a g r e e s  t o  p r o v i d e  t h e  I n s t i t u t e ,  on a q u a r t e r l y  b a s i s ,  w i t h  a l i s t  of  a l l  - employees  i n  t h e  b a r g a i n i n g  u n i t .  The l i s t  r e f e r r e d  t o  h e r e i n  s h a l l  i n c l u d e  t h e  name, employin9 

A s  soon a s  p r a c t i c a b l e ,  t h e  Employer a g r e e s  t o  add 
- 

24.02 

**24.03 

The Employer a g r e e s  t o  s u p p l y  e a c h  employee w i t h  a copy of t h e  C o l l e c t i v e  Agreemect. 

Upon w r i t t e n  r e q u e s t  of an employee, t h e  Employer s h a l l  make a v a i l a b l e  a t  a m u t u a l l y  
s a t i s f a c t o r y  time Na t iona l  J o i n t  Counci l  Agreements l i s t e d  !n C l a u s e  29.03 which have  a d i r e c t  
b e a r i n g  on t h e  r e q u e s t i n g  employee’s  terms and c o n d i t i o n s  of employment. 

ARTICLE 25 

REPRESENTATIVES 

25.01 

25.02 The Employer and t h e  I n s t i t u t e  s h a l l  d e t e r m i n e  t h e  s r e a  of j u r i s d i c t i o n  o f  each  
R e p r e s e n t a t i v e ,  h a v i n g  r e g a r d  t o  t h e  p l a n  of  o r g a n i z a t i o n ,  t h e  d i s t r i b u t i o n  of  employees a t  t h e  work 
p l a c e  and t h e  a d m i n i s t r a t i v e  s t r u c t u r e .  

The I n s t i t u t e  s h a l l  n o t i f y  t h e  Employer p rompt ly  and i n  w r i t i n g  of  t h e  names of i t s  
R e p r e s e n t a t i v e s  a p p o i n t e d  p u r s u a n t  t o  25.02 and of any s u b s e q u e n t  changes .  

25.04 
work t o  i n v e s t i g a t e  w i t h  f e l l o w  employees ,  c o m p l a i n t s  of a n  u r g e n t  n a t u r e ,  t o  meet w i t h  loca-1 
managemerlt f o r  t h e  p u r p o s e  of d e a 7 i n g  w i t h  such  c o m p l a i n t s  or problems and t o  a t t e n d  m e e t i n g s  c a l l e d  
by management. Such p e r m i s s i o n  s h a l l  not be  un reasonab ly  w i t h h e l d .  After t h e  R e p r e s e n t a t i v e  resumes 
h i s  d u t i e s ,  h e  s h a l l  so  n o t i f y  h i s  s u p e r v i s o r  as  soon a s  p r a c t i c a b l e .  

The Employer acknowledges  t h e  r i g h t  o f  t h e  I n s t i t u t e  t o  a p p o i n t  employees a s  R e p r e s e n t a t i v e s .  

““25.03 

A R e p r e s e n t a t i v e  s h a l l  o b t a i n  t h e  p e r m i s s i o n  of h i s  immediate  s u p e r v i s o r  b e f o r e  l e a v i n g  h i s  

ARTICLE 26 

LEAVE FOR STAFF RELATIONS MATTERS 

PUBLIC S E ~ V I C E  STAFF RELATIONS BOARD HEARINS 

Compla in t s  made t~ t h e  P u b l i c  S e r v i c e  S t a f f  R e l a t i o n s  Board p u r s u a n t  t o  S e c t i o n  20 of t h e  
P u b l i c  S e r v i c e  S t a f f  R e l a t i o n s  Act 

t h  pay: 

c S e r v i c e  S t a f f  

Where o p e r a t i o n a l  r e q u i r e m e n t s  p e r m i t ,  t h e  Employer w i l l  g r a n t  l e a v e  w 

( a )  t o  an employee who makes a c o m p l a i n t  on h i s  own b e h a l f  b e f o r e  t h e  Pub1 
R e l a t i o n s  Board, 

and 
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(b )  t o  an employee who ac ts  on behal f  o f  an employee making a complaint, o r  who acts  on 
behal f  o f  t h e  i n s t i t u t e  making a complaint. 

hppf %cat ions f o r  C e r t i f i c a t i o n ,  Representations and In tervent ions with respect  t o  
Appl $cat ions f o r  C e r t l f i c a t i o n  

(2) 

Where operat ional  requirements permit, t he  Employer w i l l  grant  leave wi thout  pay: 

t o  an employee who represents t h e  I n s t i t u t e  i n  an app l i ca t i on  f o r  c e r t i f i c a t i o n  o r  i n  
an intervent ion,  

and 

(a)  

(b) 

Employee Cal led as a Witness 

t o  an employee who makes personal representations w i t h  cespect t o  a c e r t i f i c a t i o n .  

( 3 )  

The Employer w i l l  grant  leave w i t h  pay: 

t o  an employee c a l l e d  as a witness by the Pub l i c  Service S t a f f  Relat ions Board, (a)  

and 

(b )  where operat ional  requirements permit, t o  an employee c a l l e d  as a witness by an 
employee or t he  I n s t i t u t e .  , 

26.02 

( 1  1 Where operat ional  requirements permit, t he  Employer w i l l  g rant  leave w i t h  pay t o  an 

ARBITRATION BOARD AND CONClLlAflON BOARD HEARINGS 

' employee represent ing t h e  I n s t i t u t e  before an A r b i t r a t i o n  Board or Concil i a t i o r ,  Board. 

(2) Employee c a l l e d  as a Witness 

The Employer wi 11 grant leave w i t h  pay t o  an employee c a l  l e d  as a witness by an 
A r b i t r a t i o n  Board o r  Conc i l i a t i on  Board and, where operat ional  requirements permit, leave 
with pay t o  an emp1oyee ca l l ed  as a witness by t h e  I n s t i t u t e .  

26.03 ADJUDICATION 

(1)  

I 

Employee who i s  a Par ty  

iv'here operat ional  requirements permit, t he  Employer w i l l  grant  leave w i t h  pay t o  an 
employee who i s  a party.  

Employee who Acts as Representative 

Where operat ional  requirements permit, t he  Employer w i l l  grant  leave w i t h  pay t o  t h e  
representat ive o f  an employee who i s  a party. 

(3) Employee c a l l e d  as a Witness 

Where operat ional  requirements permit, t h e  Employer w i l l  grant  leave w i t h  pay t o  a 
witness ca l l ed  by an employee who i s  a party. 

26.04 

(1) Employee Present inq Grievance 

MEETINGS DURIW6 THE 6R.lEVANCE PROCESS 

Where operat ional  requirements permit, t he  Employer w i l l  g rant  t o  an employee, 

where t h e  Employer o r i g ina tes  a meeting w i t h  t he  employee who has presented the 
grievance, leave w i t h  pay when t h e  meeting i s  he ld  i n  the  headquarters area o f  such 

of such employee; 

(a)  

-.employee and "on duty" sta tus  M e n  the  meeting is he ld  outs ide t h e  headquarters area 

and 
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26.05 

26.07 

26.08 

26.09 

( b )  where an employee who has presented a grievance seeks t o  meet wi th  t h e  Employer, leave 
w i t h  pay t o  t he  employee when the  meeting i s  he ld  i n  t he  headquarters area o f  such 
employee and leave w i thou t  pay when t h e  meeting i s  he ld  outs ide the  headquarters area 
of such employee. 

Employee who Acts as Representative 

Where an employee wishes t o  represent a t  a meeting w i t h  t h e  Employer, an employee who 
has presented a grievance, t he  Employer w i l l ,  where operat ional  requirements permit, g rant  
leave w i t h  pay t o  t h e  representa t ive  when t h e  meeting i s  he ld  i n  t h e  headquarters area o f  
such employee and leave w i thou t  pay when t h e  meeting i s  he ld  outs ide  the  headquarters area o f  
such employee. 

Grievance lnvestigations 

Where an emp!oyee has asked or  i s  ob1 iged t o  be represented by t h e  I n s t i t u t e  i n  
r e l a t i o n  t o  t he  presenta t ion  o f  a grievance and an employee ac t i ng  on behal f  o f  t he  I n s t i t u t e  
wishes t o  discuss the  grievance w i t h  t h a t  employee, t he  employee and t h e  representa t ive  of 
the enpl oyee w i  11 , where operat ional  requirements permit  , be given reasonable 1 eave w i t h  pay 
f o r  t h i s  purpose when t h e  discussion takes p lace i n  t he  headquarters area of such employee 
and leave w i thou t  pay when it takes place outs ide  the  headquarters area of such employee. 

CQNTRACT NECOT I AT I QNS WEET I NGS 

Where opera t iona l  requirements permit, t he  Employer w i l l  grant  leave w i thout  pay t o  an 
efnplcyee fo r  t h e  purpose o f  a t tend ing con t rac t  negot ia t ions  meetings on behalf of the  
I n s t i  tute.  

PREPARATORY CONTRACT NEGOTIATIONS MEETINGS 

Where operat ional  requirements permit, t he  Employer w i l l  grant  leave w i thout  pay t o  an 
employee t o  a t tend preparatory con t rac t  negot ia t ions  meetings. 

MEETINGS BETWEEN THE INSTITUTE AND MANAGEMENT 

Where operat ional  requirements permit, the  Employer w i l l  g ran t  leave w i t h  pay t o  an 
employee who i s  meet? ng w i t h  management or! beha l f  o f  the  I n s t i t u t e .  

INSTITUTE MEETINGS AND CON\IENTlONS 

Where opera t iona l  requirements permit, the Employer w i l l  g rant  leave w i thou t  pay t o  an 
employee t o  a t tend meetings and conventions provided i n  the  Cons t i t u t i on  and By-laws o f  the  
I n s t i t u t e .  

REPRESENTATIVESt TRAINING COURSES 

Where operat ional  requirements permit, the  Employer w i l l  g rant  leave w i thou t  pay t o  
employees who exercise t h e  au tho r i t y  of a Representative on behal f  o f  t he  I r l s t i t u t e  t o  
undertake t r a i n i n g  re la ted  t o  t he  du t i es  o f  a Representative. 

ART ICLE 27 

CONTRACTING OUT 

27.01 The Employer w i l l  cont inue past  p r a c t i c e  i n  g i v i n g  a l l  reasonable cons idera t ion  t o  continued 
employment i n  t he  Pub l i c  Service o f  employees who would otherwise become redundant because work i s  
contracted out. 
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ARTiCLE 28 

GR I WANE PROCEDURE 

In cases of a l leged m is in te rp re ta t i on  o r  m isapp l i ca t i on  a r i s i n g  out  o f  agreements concluded 
by the  Nazional J o i n t  Council  of  t he  Pub l i c  Serv ice  on i tems which may be inc luded i n  a co l ’ i ec t i ve  
agreement and which t h e  p a r t i e s  t o  t h i s  agreement have endorsed, t he  grievance procedure w i ? l  be i n  
accordance w i t h  Sect ion 7,0 o f  t he  MJC By-Laws, 

28.01 
supervisors t o  t he  end t h a t  problems might  be resolved w i thout  recourse t o  a formal grievance. 
an employee, w i t h i n  t he  t ime l i m i t s  prescr ibed i n  c i a w e  26.08 g ives  n o t i c e  t h a t  he wishes t o  take 
advantage of this c’lause, i t  i s  agreed t h a t  t h e  per iod  between t h e  i n i t i a l  d iscussion and t h e  f i n a l  
response shal t  no t  count as elapsed t ime f o r  t he  purpose o f  grievance- time l i m i t s .  

28.02 
procedure, shall t r ansmi t  t h i s  grievance to h i s  immediate supervisor o r  l o c a l  o f f i cer- in- charge who 
shal T f o r thw i th :  

( a )  forward the  grievance t o  t he  representa t ive  o f  t h e  Employer aclthorized t o  deal with 
grievances a t  t h e  appropr ia te  leve i ,  

The p a r t i e s  recdgnize the  value of in formal  d iscussion between employees and t h e i r  
When 

An employee who wishes t o  present a grievance a t  any prescr ibed l e v e l  i n  t h e  grievance 

and 

!b) prov ide the  employee w i t h  a r e c e i p t  s t a t i n g  t h e  date on which t h e  grievance was received by 
hZm, 

28.03 A grievance of an employee sha l l  n o t  be dee4ed t o  be i n v a l i d  by reason o n l y  o f  the  f a c t  t h a t  
i t  i s  not  i n  accordance w i t h  t h e  form suppl ied by the  Employer. 

28,04 Subject t o  and as provided i n  Sect ion 90 o f  t h e  Pub l i c  Service S t a f f  Kelatl’ons Act, an 
employee who f e e l s  t h a t  he  has been t rea ted  u n j u s t l y  o r  considers h imse l f  aggrieved by an ac t i on  o r  
l ack  o f  ac t i on  by t h e  Employer t’n matters o the r  than those a r i s i n g  from t h e  c l a s s i f i c a t i o n  process i s  
e n t i t l e d  t o  present a grievance i n  t h e  manner prescr ibed i n  clause 28.02, except tha t :  

(a )  where the re  i s  another admin i s t ra t i ve  procedure provided by o r  under any Act of Parl iament t o  
deal w i t h  h i s  s p e c i f i c  complaint such procedure must be followed, 

and 

( b )  ,&ere t he  gr ievance reTates t o  t h e  i n t e r p r e t a t i o n  or app l i ca t i on  o f  t h i s  C o l l e c t i v e  Agreement 
or  an A r b i t r a l  Award, he i s  not  e n t i t l e d  t o  present t h e  grievance unless he has t h e  approval 
of  and l’s represented by the  I n s t i t u t e .  

28.05 There s h a l l  be no more than a maximum o f  f ou r  ( 4 )  l e v e l s  i n  t he  grievance procedure. These 
teve ls  sha l l  be a s  fo l lows:  

!a) Level 1 - f i r s t  l e v e l  o f  management; 

:bj Level 2 - (and 3 i n  departments or  agencfes where such a l e v e l  is estab l ished)  - intermediate 

( e )  F ina l  Leve? - Deputy Head o r  h i s  a i l thor ized representat ive.  

28.06 The Employer s h a l l  designate a representa t ive  a t  each l e v e l  i n  t he  grievance procedure and 
sha l l  in fo rm each employee t o  whom t he  procedure app l ies  o f  t he  name o r  t i t l e  of the  person so 
desigr,ated together w i t h  t h e  name or t i t l e  and address o f  t h e  immediate supervisor o r  l o c a l  
o f f i ce r - in- cha rge  t o  WRm a grievance i s  t o  be presented. 

Employer iii places where such not ices  are  most l f k e t y  t o  come t o  t he  a t t e n t i o n  of t he  employees t o  
whom t h e  grievance procedure applies, o r  otherwise as determined by agreement between the  Employer 
and the  f n s t i t l r t e .  

28.67 
present ing  a grievance az a n y  ’level. 
w i t h  respect  t o  a grievance a t  each o r  any l e v e l  o f  the grievance procedure. 

l w e i  (SI; 

This i n fo rmat ion  s h a l l  be communicated t o  employees by means o f  no t ices  posted by the  

If he SO desires an  employee may be ass is ted  and/or represented by the  I n s t i t u t e  when 
The i n s t i t u t e  sha l l  have the  r i g h t  t o  consu l t  with the  Employer 



28.08 
p resc r i bed  i n  c lause  28.02, n o t  l a t e r  'chari t h e  t w e n t y - f r i t h  ( 25 th )  day a f t e r  t h e  da te  on which he  i s  
n o t i f i e d  o r a l l y  o r  4n  w r i t i n g  o r  on vrhich he  f i r s t  becomes aware o f  t h e  a c t i o n  o r  circumstances 
g i v i n g  r i s e  t o  grievance. 

28.09 An employee may p resen t  a gr ievance a t  each succeeaing level  s'n t h e  gr ievance procedbre 
beyond t h e  f i r s t  level e i t h e r :  

( a )  

An employee may p resen t  a g r ievance  t o  t h e  f i r s l ;  l e v e l  O f  t h e  procedure i n  t he  manner 

where t h e  dec i s i on  o r  se t t lement  i s  n o t  s a t i s f a c t o r y  t o  him, w i t h i n  t e n  (10) days a f t e r  t ;hdt 
dec i s i on  or se t t l emen t  hd!, been conveyed in w r i t i n g  t o  him by t h e  Employer, 

o r  

( b )  where the Employer has no t  conveyed a dec i s i on  t o  him w i t h i n  t h e  t ime p resc r i bed  i n  c lause  
28.10, w i t h i n  f i f t e e n  (;S) days a f t e r  he presented t h e  g r ievance  a t  t h e  p rev ious  l e v e l .  

28.10 T h e  Employer s h a l l  r.orrnai l y  r e p l y  t o  an emDioyee's gr ievance a t  any leve l  o f  t h e  gr ievai rce 
procedure, except  t h e  F i n a l  Level,  w i t h i n  t e n  ( l e )  days a f t e r  t h e  gr ievance i s  presented, and w i t h i n  
twenty (20) days &ere  t h e  g r i e v a m e  i s  presented a t  t he  F i n a l  Level .  

28.11 Where an ernp1oyee has been represented by t h e  I n s t i t u t e  4n t h e  p resen tac ion  of h i s  grievance, 
t h e  Employer w i l l  p r ov i de  t h e  app rop r i a t e  r ep resen ta t i ve  o f  t he  I n s t i t u t e  with a copy o f  t h e  
Employer's dec i s i on  a t  each l e v e l  o f  t h e  gr ievance proceaure a t  t h e  same time that thC Employer's 
dec i s i on  i s  conveyed t o  t h e  emp!oyee. 

28.12 Where a gr ievance has been presented up t o  and i nc l l r d i ng  t h e  f i n a ?  level i n  the gr ievance  
process, and t h e  g r ievance  is n o t  one t h a t  may be r e f e r r e d  EO ad jud ica t ion ,  t h e  dec i s i on  an t h e  
g r ievance  taken  a t  t h e  f i n a l  l e v e l  i n  t h e  g r ievance  process i s  f i n a l  and b i r d i n g  and no f p r t n e r  
a c t i o n  may be  taken under t h e  P u b l i c  Serv ice  S t a f f  Re la t i ons  Act.  

28.13 
procedure, Saturdays, Sundays and designated h o l i d a y s  si ial !  be excluded. 

28.14 h e r e  t h e  p r o v i s i o n s  o f  c lause  28.02 cannot be compl ied w i t h  and i t  i s  necessary t o  p resen t  a 
g r ievance  by ma i l ,  t h e  g r ievance  s h a l l  be deemed to Rave been presented on t h e  day on which i t i s  
postmarked and i t  s h a l l  be  deemed t o  have been rece ived  by t he  Employer on che day i t  Fs d e l i v e r e d  t o  
t h e  app rop r i a t e  o f f i c e  o f  t h e  department o r  agency concerned. S i m i l a r l y  t h e  Employer s h a l l  be deemed 
t o  have d e l i v e r e d  a r e p l y  a t  any l e v e l  on t h e  d a t e  on which t h e  l e t t e r  con ta i n i ng  t h e  r e p l y  i s  
postmarked, b u t  t h e  t ime  l i m i t  w i t h i n  which t h e  g r i e v o r  may p resen t  h i s  gr ievance a t  t h e  nex t  h i ghe r  
l e v e l  s h a l l  be c a l c u l a t e d  f rom t h e  da te  on which t h e  Ernpioyer's r e p l y  was d e i i v e r e d  t o  t h e  address 
shown on t h e  g r ievance  form. 

28.15 
Employer and t h e  employee and, where appropr iate,  t h e  l n s t i t u t e  representat ive,  except  as p rov ided  i n  
c lause  28.17. 

28.16 Where i t  appears t h a t  t h e  n a t u r e  of t h e  g r ievance  fs such t h a t  a dec i s i on  cannot be g i ven  
below a p a r t i c u l a r  l e v e l  o f  g r ievance  procedure, any or a11 t he  l e v e l s  except t h e  F i na l  Level may be 
e l i m i n a t e d  by agreement o f  t h e  Employer and t h e  employee, and, where app l i cab le ,  t h e  I n s t i t u t e .  

i n  de te rmin ing  t h e  t i m e  w i t h i n  which any a c t f c n  is t o  be taken  as p resc r i bed  i n  t h i s  

The t i m e  l i m i t s  s t i p u l a t e d  i n  t h i s  procedure may be extended by mutual agreement between t h e  

28.17 
Agreement s h a l l  app ly  except  t h a t :  

( a )  

Where t h e  Employer d ischarges an employee, t h e  gr ievance procedure s e t  f o r t h  i n  t h i s  

t h e  g r ievance  may be presented a t  t h e  F i n a l  Level only ,  

and 

( b )  t h e  twenty (20)-day t ime  l i m i t  w j t h i n  whfch t h e  Employer i s  t o  r e p l y  a t  t h e  F i n a l  Level  may 
be extended t o  a maximum o f  f o r t y  (46) days by mutual agreement o f  t h e  Employer and t h e  
app rop r i a t e  Represen ta t i ve  o f  t h e  I n s t i t u t e .  

An employee may by w r i t t e n  n o t i c e  to h i s  immediate superv isor  o r  o f f i c e r - i n -  charge abandon a 

Any employee who f a i l s  t o  p resen t  a gr ievance t o  t h e  nex t  h i g h e r  l e v e l  w i th in  t h e  p resc r i bed  

28.18 
grievance. 

28.19 
t ime  l i m i t s  s h a l l  be deemed t o  have abandoned t h e  g r ievance  unless, due t o  c i rcumstances beyond h i s  
c o n t r o l ,  he was unable t o  comply w i t h  t h e  p resc r i bed  t ime  l i m i t s .  
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28.20 
t o  cause an employee t o  abandon h i s  grievance o r  r e f r a f n  from exerc is ing h i s  right t o  present a 
grievance, as <provided i n  t h i s  C o l l e c t i v e  Agreement. 

28.21 
grievance procedure w i t h  respect to:  

(a )  

No person sha l l  seek by in t imidat ion ,  by t h r e a t  o f  dismissal o r  by any other k i n d  o f  t h rea t  

Where an employee has presented a grievance up t o  and inc lud ing  the  F ina l  Level i n  the 

the  i n t e r p r e t a t i o n  or app l i ca t i on  i n  respect o f  him o f  a p rov i s ion  o f  t h i s  Co l l ec t i ve  
Agreement o r  a re la ted  A r b i t r a l  Award, 

o r  
i 

(b)  

and h i s  grievance has no t  been d e a l t  w i t h  t o  h i s  sa t i s fac t i on ,  he may r e f e r  t h e  grievance t o  
ad jud ica t ion  i n  accordance w i t h  t h e  prov is ions o f  the  Pub l i c  Service S t a f f  Relat ions Act and 
Regu7 a t i  ons. 

28.22 
r e l a t i n g  t o  t h e  i n t e r p r e t a t i o n  o r  app l i ca t i on  i n  respect o f  him o f  a p rov i s ion  o f  t h i s  Agreement or 
an A r b i t r a l  Award, t h e  employee i s  not  e n t i t l e d  t o  r e f e r  t h e  grievance t o  ad jud ica t ion  unless the 
I n s t i t u t e  s i g n i f i e s  i n  prescr ibed manner: 

(a)  

d i s c i p l i n a r y  ac t i on  r e s u l t i n g  i n  discharge, suspension o r  a f i nanc ia l  penalty, 

Where a grievance t h a t  may be presented by an employee t o  ad jud ica t ion  i s  a grievance 

i t s  approval o f  t h e  reference o f  t he  grievance t o  adjudication, 

and 

(b)  i t s  w i l l ingness t o  represent t he  employee i n  t h e  ad jud ica t ion  proceedings. 

ARTICLE 29 

#AT I ONAL JO I NT COUNCl L AGREEMENTS 

(6) L i v i n g  Accommodation Charges Pol icy;  

(7)  

(8)  

F i r s t  A id  t o  t h e  General P u b l i c  - Allowance f o r  Employees; 

Memorandum o f  Understanding on ' the D e f i n i t i o n  o f  t h e  Word "Spouse"f 

(9) Relocat ion Pol icy; 

29.01 
may be included i n  a c o l l e c t i v e  agreement, and which t h e  p a r t i e s  t o  t h i s  Agreement have endorsed 
a f t e r  December 6, 1978, w i l l  form p a r t  o f  t h i s  C o l l e c t i v e  Agreement, subject  t o  the  Pub l ic  Serv ice  
S t a f f  Relat ions Act (PSSRA) and any l e g i s l a t i o n  by Parl iament t h a t  has been o r  may be, as t h e  case 
may be, establ ished pursuant t o  any Act  spec i f ied  i n  Schedule I l l  of  the  PSSRA. 

29.02 
t o  t h e  NJC agreements have designated as such o r  upon which t h e  Chairman o f  t he  Pub l ic  Serv ice  S t a f f  
Relat ions Board has made a r u l i n g  pursuant t o  ( c )  of t h e  NJC Memorandum o f  Understanding which became 
e f f e c t i v e  December 6, 1978. 

29.03 
J o i n t  Council recomendat ion and which have been approved by t h e  Treasury Board o f  Canada, form p a r t  
o f  t h i s  C o l l e c t i v e  Agreement: 

( 1 )  Foreign Service Direct ives;  

(2)  Travel Pol icy;  

(3 )  Iso la ted Posts D i rec t ive ;  

Agreements concluded by the  National J o i n t  Council (NJC) o f  t h e  Pub l i c  Service on items which 

The NJC items which may be included i n  a c o l l e c t i v e  agreement are those items which p a r t i e s  

The fo l l ow ing  d i rec t ives ,  poTicies o r  regulat ions,  as amended from t ime t o  t ime by Nat ional  

** (4 )  C1 oth ing (Uniforms); 

**(SI Pro tec t i ve  Clothing; 
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(IO) Commuting Assistance Pol icy;  

(11)  Bi l i ngua l i sm Bonus Po l icy ;  

Workforce Adjustment Po l i cy  

Hea!th/Safety Standards (13 t o  301 

B o i l e r s  and Pressure Vessels; 

Dangerous Substances; 

E l e c t r i c a l  ; 

Elevat ing  Devices; 

F i r s t  Aid; 

Hand Tools and Por tab le  Power Tools; 

Hazardous Confined Spaces; 

Machine Guarding; 

Mater ia ls  Handling; 

Motor Vehic le Operations; 

Noise Control  and Hearing Conservation; 

Personal P r o t e c t i v e  Equipment; 

Pest ic ides;  

Elevated Work Structures;  

Use and Occupancy of B u i  1 dings; 

Sani tat ion;  

* * ( 2 9 )  Refusal t o  Work; 
** 

(30) Committees and Representatives 

Dur ing the  term o f  t h i s  C o l l e c t i v e  Agreement, other d i rec t ives ,  p o l i c i e s  or  regu la t ions  may be added 
t o  t h e  above noted l i s t .  

Grievances i n  regard t o  t h e  above d i rec t i ves ,  p o l i c i e s  o r  regu la t ions  sha l l  be f i l e d  i n  accordance 
with clause 28.U1 of t h e  A r t i c l e  on grievance procedure i n  t h i s  Co l l ec t i ve  Agreement. 

ARTICLE 30 

JOINT CONSULTAVIW 

30.01 
consu l t  on matters o f  common in te res t .  

30.02 
agreement of t he  p a r t i e s  and sha l l  inc lude consu l ta t i on  regarding career development and t h e  
p rov i s i on  of i n fo rmat ion  t o  employees and the  I n s t i t u t e .  
o r  headquarters !eve1 as determined by t h e  par t ies .  

Wherever possib le,  t he  Employer sha l l  consu l t  w i t h  representat ives of tine i n s t i t u t e  a t  the  
appropr iate l eve l  about contemplated changes i n  cond i t ions  of employment o r  working cond i t ions  no t  
governed by t h i s  Agreement. 

The p a r t i e s  acknowledge the  mutual benef i ts  t o  be der ived from j o i n t  consu l ta t ion  and W i l l  

The subjects t h a t  may be determined as appropr iate f o r  j o i n t  consu l ta t ion  w i l l  be by mutual 

Consul tat ion may be a t  the  loca l ,  regional  

*%0.03 
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Joint Consultation Conml'ttee Meetings 

30.04 
Employer representatives who shall meet at mutually satisfactory times. 
normally be held on the Employer's premises during working hours. 

** 
The Consultation Committees shall be composed of mutually agreeable numbers o f  employees and 

Committee meetings shall 

**30.05 Employees forming the continuing membership of the Consultation Committees shal 
against any loss of normal pay by reason o f  attendance at such meetings with management 
reasonable travel time where applicable. 

Joint Consultation Committees are prohibited from agreeing to items which would **30.06 
provision of this Collective Agreement. 

ARTICLE 31 

be protected 
including 

alter any 

STANDARDS OF DISCIPLINE 

31.01 
supply sufficient information on the Standards of Discipline to each employee. 

31.02 
Discipline are to be amended. 

Where written departmental Standards of Discipline are developed, the Employer agrees to 

The Employer agrees to consult with the Institute when existing written Standards of 
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PART Q 

OTHER TERMS AND COMQITIONS 
- 
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ARTICLE 32 

PART-TIME EMPLOYEES 

L b  Def i n i  t i  OR 

than th i  rty-seven and one-ha1 f (37%) hours per week. 

a 
j ** 32.04 Part- t ime employee means a person whose normal scheduled hours o f  work on average are less  

General I 

32.02 Part- t ime employees sha l l  b e n t i t l e d  t o  the  bene f i t s  provided under t h i s  agreement i n  t h e  
same propor t ion  as t h e i r  normal scheduled weekly hours o f  work compare w i t h  t he  normal weekly hours 
o f  work of fu l l - t ime employees unless otherwise speci f ied.  

32,03 Part- t ime employees sha l l  be pa id  a t  t h e  hour ly  r a t e  o f  pay f o r  a l l  work performed up t o  
seven and one-half (74) hours i n  a day or th i r ty- seven and one-half (37%) hours i n  a week. 

32.04 The days o f  r e s t  provis ions o f  t h i s  c o l l e c t i v e  agreement apply on ly  i n  a week when a 
par t- t ime employee has worked f i v e ' ( 5 )  days and a minimum o f  th i r ty- seven and one-half (37%) hours i n  
a week a t  t he  hour ly  r a t e  o f  pay. 

32.05 Leave w i l l  on l y  be provided: 

.3-- U__ 

( i )  dur ing those per iods i n  which employees are scheduled t o  perform t h e i r  dut ies;  

or 

( i i )  where i t  may displace other leave as prescr ibed by t h i s  agreement. 

- i  
b p - 4  

DesSqnated Hol idays A 

32.06 
a premiun o f  four  (4%) per cent f o r  a l l  s t ra igh t- t ime  hours dur ing t h e  per iod o f  part- t ime 
employment. 

A par t- t ime employee sha l l  not  be pa id  f o r  t h e  designated hol idays but  shal l ,  instead be pa id  

32.07 When a part- t ime employee i s  requ i red t o  work on a day which i s  prescr ibed as a designated 
pa id  ho l iday fo r  a f u l l - t i m e  employee i n  clause 11.01 o f  t h i s  agreement, t h e  employee s h a l l  be pa id  

, t ime and one-half (1%) t h e  hour ly  r a t e  o f  pay f o r  t h e  f i r s t  seven and one-half (7%) hours worked on 
the  ho l iday and double t ime thereaf ter .  

Overtime 

32.08 
th i r ty -seven and one:half (37%) hours a vieek b u t  does not  inc lude t ime worked on a holiday. 

32.09 
for a l l  overt ime hours worked. 

i Vacation Leave 

32.10 A part- t ime eFnDlovee sha l l  earn vacat ion leave c r e d i t s  f o r  each month i n  which t h e  emoloyee 

Overtime means author ized work performed i n  excess o f  seven and one-half (7%) hours a day or 

A par t- t ime employee who i s  required t o  Work overt ime s h a l l  be pa id  a t  t ime and one-half (1%) 

'* c 

f 

receives pay f o r  a t  l eas t - tw ice  the  number o f  hours 
f o r  years of employment es tab l ished i n  clause 14.02 

(a )  when the  ent i t lement  i s  one and one-quarter 
t h e  employee's workweek per month. 

(b)  when t h e  ent i t lement  i s  one and two- th i rds  
the  employee's workweek per month. 

( c )  when the  ent i t lement  i s  two and one- twel f th 
i n  t h e  employee's workweek per month. 

i n  t h e  employee's normal workweek, a t  the'  r a t e  

(1 11'4) days a month, one-quarter o f  t h e  hours i n  

prorated and ca lcu la ted as fo l lows: 

1 2/3) days a month, one- third o f  t he  hours i n  

( 2  1/12) days a month, f i ve- twe l f t hs  o f  t h e  hours 
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(d)  however, a par t- t ime employee who has received or is e n t i t l e d  t o  receive fu r lough leave sha l l  
have h i s  vacat ion leave c r e d i t s  earned reduced by one- twe l f th  o f  t he  hours i n  t he  par t- t ime 
workweek, beginning i n  t he  month i n  which t h e  twen t i e th  (20th)  anniversary o f  continuous 
employment occurs u n t i l  t he  beginning o f  the month i n  which h i s  t w e n t y - f i f t h  
anniversary o f  continuous employment occurs. 

Sick Leave 

32.11 A par t- t ime employee sha l l  earn s i c k  leave c r e d i t s  a t  t he  r a t e  o f  one-quarter 
number o f  hours i n  an employee's normal workweek f o r  each calendar month i n  which the  
received pay f o r  a t  l e a s t  twtice t h e  number o f  hours i n  t he  employee's normal workweek. 

25th) 

(I / '+)  of  the  
employee has 

Vacation and S ick  Leave Admin js t ra t ion  

32.12 

(a )  f o r  t h e  purposes o f  admin is t ra t ion  o f  clauses 32.10 and 32.11, where an employee does n o t  
work t h e  same number o f  hours each week, t h e  normal workweek sha l l  be the  weekly average 
ca lcu la ted on a monthly basis. 

An employee whose employment i n  any month i s  a combination o f  both f u l l - t i m e  and par t- t ime 
employment sha l l  no t  earn vacat ion o r  s i c k  leave c r e d i t s  i n  excess of t h e  ent i t lement  o f  a 
f u l l - t i m e  employee. 

( b )  

Severance Fay 

32.13 
employment i n  respect o f  which severance bene f i t  is  t o  be paid cons is ts  o f  both f u l l  and par t- t ime 
employment o r  vary ing  l eve l s  of par t- t ime employment, t he  bene f i t  s h a l l  be ca lcu la ted as fo l lows:  
the  per iod  o f  continuous employment e l i g i b l e  f o r  severance pay sha l l  be establ ished and t h e  par t- t ime 
po r t i ons  s h a l l  be consol idated t o  equ iva lent  f u l l - t ime .  The equ iva lent  f u l l - t i m e  per iod  i n  completed 
years, sha l l  be m u l t i p l i e d  by the  f u l l - t i m e  weekly pay r a t e  f o r  t h e  c l a s s i f i c a t i o n  prescr ibed i n  t he  
employee's c e r t i f i c a t e  o f  appointment o f  h i s  substant ive  p o s i t i o n  on the  date o f  t h e  te rm ina t i on  o f  
h i s  empl oyment. 

Notwithstanding the  p rov i s i ons  o f  A r t i c l e  18 (Severance Pay), where t h e  per iod  o f  continuous 

33.02 

(a) 

EMPLOYEE PERFORMANCE REV1 EW AND EMPLOYEE F I  L a  

For the  purpose Q f  this A r t i c l e ,  

a formal assessment and/or appraisal  o f  an employee's performance means any w r i t t e n  
assessment end/or appraisal  by any supervisor o f  how we l l  the  employee has performed h i s  
assigned tasks dur ing  a spec i f i ed  per iod  i n  t he  past; 

formal assessments and/or appra isa ls  o f  employee performance sha l l  be recorded on a form 
prescr ibed by the  Employer f o r  t h i s  purpose. 

When a formal assessment o f  an employee's performance is made, the  employee concerned must be 
given an oppor tun i ty  t o  s i gn  t h e  assessment form i n  quest ion upon i t s  completion t o  i n d i c a t e  
t h a t  i t s  contents have been read. 
considered t o  be an i n d i c a t i o n  on ly  t h a t  i t s  contents have been read and s h a l l  n o t  i n d i c a t e  
h i s  concurrence with t h e  statements contained on the  form. A copy o f  t he  employee's 
assessment form sha l l  be provided t o  him a t  t he  t ime t h e  assessment is signed by the  
employee. 

The Employer's representa t ive(s)  who assess an employee's performance must have observed or  
been aware o f  t he  employee's performance f o r  a t  l e a s t  one-half (%)  o f  t h e  per iod  f o r  which 
the  employee's pecformance i s  evaluated. 

An employee's s ignature on h i s  assessment form sha l l  be 
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** 33.03 When an employee disagrees w i t h  t h e  assessment and/or appraisal  o f  h i s  work he sha l l  have the 
r i g h t  t o  present w r i t t e n  counter arguments t o  the manager(s) o r  committee(s) responsible f o r  the  
assessment and/or appraisal  decision. 

e n t i t l e d  t o  have a representat ive o f  the  I n s t i t u t e  at tend t h e  meeting when t h e  representa t ive  i s  
readi  1 y avai 1 ab1 e. 

ava i l ab le  once per year f o r  h i s  examination i n  the  presence o f  an authorized representat ive o f  the  
Empl oyer . 

""33.04 Where an employee i s  required t o  at tend a meeting on d i s c i p l i n a r y  matters, t he  employee i s  

** 33.05 Upon w r i t t e n  request of an employee, t he  personnel f i l e  o f  t h a t  employee sha l l  be made 

33.06 
personnel f i l e ,  t h e  employee concerned sha l l  be given an oppor tun i ty  t o  s ign the  repo r t  i n  question 
t o  i n d i c a t e  t h a t  i t s  contents have been read. 

any document or w r i t t e n  statement concerning t h e  conduct o f  an employee unless t h a t  employee has been 
provided w i th  a copy o f  t h a t  document o r  statement w i t h i n  a reasonable per iod before tha t  hearing. 

33.08 Not ice  o f  d i s c i p l i n a r y  ac t i on  which may have been placed on t h e  personnel f i l e  o f  an employee 

t h a t  no f u r t h e r  d i s c i p l i n a r y  ac t i on  has been recorded dur ing t h i s  period. 

When a repo r t  pe r ta in ing  t o  an employee's performance o r  conduct i s  placed on t h a t  employee's 

k*33.07 The Employer agrees no t  t o  introduce as evidence i n  a hear ing re la ted  t o  d i s c i p l i n a r y  ac t i on  

_I ~ / sha l l  be destroyed a f t e r  t w q  (2 )  years have elapsed since the  d i s c i p l i n a r y  ac t i on  was taken provided 
~ 

ARTICLE 34 

EMPLOYMENT REFERWCES 

34.01 On app l i ca t i on  by an employee, t he  Employer s h a l l  provide personal references t o  the 
prospective employer o f  such employee, i n d i c a t i n g  length  o f  service, p r i nc ipa l  du t i es  and 
r e s p o n s i b i l i t i e s  and performance o f  such duties. 

ARTiCLE 35 

PUBL I CAT IONS AND AUTHORSH I P 

35.01 
access t o  a l l  pub l i ca t i ons  considered necessary t o  t h e i r  work by t h e  Employer. 

The Employer agrees t o  continue the  present p rac t i ce  o f  ensuring that employees have ready 

kJc35.02 The Employer agrees t h a t  o r i g i n a l  a r t i c l e s ,  professional and technical  papers prepared by an 
employee, w i th in  t h e  scope o f  h i s  employment, w i l l  be re ta ined on appropr iate departmental f i l e s  f o r  
t he  normal l i f e  o f  such f i l e s .  The Employer w i l l  no t  unreasonably wi thhold permission f o r  t h e  
p u b l i c a t i o n  o f  o r i g i n a l  a r t i c l e s  professional  and techn ica l  papers i n  professional  media. A t  t he  
Employer's d iscre t ion ,  recogn i t ion  o f  authorship w i l l  be given where p rac t i cab le  i n  departmental 
publ icat ions.  

**35.03 When an employee ac ts  as a so le  o r  j o i n t  author o r  e d i t o r  o f  an o r i g i n a l  pub l i ca t i on  h i s  
authorship o r  ed i to rsh ip  sha l l  normally be shown on t he  t i t l e  page o f  such pub l ica t ion .  

** 
35.04 

(a )  The Employer may suggest rev is ions t o  mater ia l  and may wi thhold approval t o  pub l ish  an 
employee's publ ica t ion .  

(b)  When approval f o r  pub l i ca t i on  i s  withheld, t he  author(s)  sha l l  be so informed. 

( c )  Where t h e  Employer wishes t o  make changes i n  mater ia l  submitted f o r  pub l i ca t i on  w i t h  which 
the  author does not  agree, t he  employee sha l l  no t  be c red i ted  p u b l i c l y  i f  he SO requests. 
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ARTICLE 36 

36.01 
r e s u l t  i n  a reduct ion  o f  s t a f f ,  t he  Employer agrees t o  n o t i f y  t he  a f f ec ted  employee(s) and the  
I n s t i t u t e  i n  accordance w i t h  t he  prov is ions  o f  t he  Work Force Adjustment Pol icy.  

Whenever t h e  i n t r o d u c t i o n  o f  technological  change o r  changes i n  programme occurs which may 

$ 1  

ARTICLE 37 

REClSTRATlON FEES 

37.01 
t o  an organ iza t ion  o r  governing body when t h e  payment o f  such fees i s  a requirement f o r  t he  
cont inuat ion  o f  t h e  performance of t he  du t i es  o f  his pos i t i on .  

The Employer sha l l  reimburse an employee f o r  h i s  payment of membership o r  r e g i s t r a t i o n  fees 

ARTICLE 38 

JOB SECURITY 

38.01 
re t ra in ing ,  t he  Employer w i l l  make every reasonable e f f o r t  t o  ensure t h a t  any reduct ion  i n  t he  work 
fo rce  w i l l  be accomplished through a t t r i t i o n .  

Subject  t o  the  w i l l i ngness  and capaci ty o f  i n d i v i d u a l  employees t o  accept re loca t i on  and 
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such ra tes  
was a m o i n  
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u n i v e r s i t y  r e c r u j t i v g  ra tes  are increased as a r e s u l t  o f  the  Employer's annua 
e f f e c t i v e  January 1, 1987, the Employer s h a l l  increase t h e  r a t e  of pay o f  an 

ed i n  1986 and who i s  i n  the  CO-1 (Development) scale by an amount equivatent  

review o f  
employee who 
t o  t he  

d i f f e r knce  between t h e  re levan t  1986 and 1987 u n i v e r k i t y  r e c r u i t i n g  ra tes  provided t h e  maximum r a t e  
i n  t he  scale o f  ra tes  i s  no t  exceeded. Such increases s h a l l  no t  change the  employee's pay increment 
date. 

39.07 The pay increment pe r i od  f o r  f u l l - t i m e  employees i n  t h e  CO-1 (Developvent) scale o f  ra tes  i s  
s i x  (6 )  months and the  minimum pay increment s h a l l  be th ree  hundred d o l l a r s  ($300) or sucb higher 
amount t h a t  t h e  Employer may determine or such lesser  amount t h a t  b r ings  t h e  employee's r a t e  t o  t he  
maximum of t he  pay range. For t he  purposes o f  t r ans fe r  and promotion t h e  lowest pay increment i s  
th ree hundred d o l l a r s  ($300). 

39.08 The pay increment per iod  f o r  f u l l - t i m e  employee's i n  l e v e l s  CO-1 t o  CO-4 i n c l u s i v e  s h a l l  be 
twelve (12) months and a pay i n c r m e n t  sha l l  be t o  the  next  r a t e  i n  t h e  scale o f  rates. 

39.09 Except f o r  CO-l(D), a par t- t ime employee s h a l l  be e l i g i b l e  t o  receive a pay increment when 
the  employee has worked a t o t a l  o f  nineteen hundred and f i f t y  (1950) hours a t  t he  s t ra igh t - t ime  
hour ly  r a t e  o f  pay dur ing  a per iod  o f  employment provided t h a t  t h e  maximum r a t e  f o r  t he  employee's 
l eve l  i s  no% exceeded. A par t- t ime employee i n  l e v e l  CO-1 (D) sha l l  be e l i g i b l e  f o r  a pay increment 
when t h e  employee has worked a t o t a l  o f  n ine  hundred and seventy- f ive  (975) hours a t  t he  
s t ra igh t - t ime  hou r l y  r a t e  o f  pay dur ing  a per iod  o f  employment provided t h a t  a maximum r a t e  f o r  the  
C Q - l ( D )  l e v e l  i s  no t  exceeded. The pay increment date s h a l l  be t h e  f i r s t  working day fo l lowing the  
completion o f  t he  hours spec i f i ed  i n  t h i s  clause, 

39.70 For t he  purposes o f  admin is ter ing  clauses 39.07 and 39.08 the  pay increment date f o r  an 
employee, appointed on o r  a f t e r  A p r i l  1, 1981, t o  a p o s i t i o n  i n  t he  bargain ing u n i t  upon promotion, 
demotion o r  from outs ide  t h e  Pub l i c  Service, s h a l l  be t h e  anniversary date of such appointment. 
anniversary date f o r  an employee who was appointed t o  a p o s i t i o n  in t he  bargain ing u n i t  P r i o r  t o  
A p r i l  1, 1981 remains unchanged. 

Only ra tes  o f  pay and compensation f o r  overt ime and vacat ion leave c r e d i t s  which have been 
paid t o  an employee dur ing  t h e  r e t r o a c t i v e  pe r i od  w i l l  be recomputed and the  d i f f e rence  between the  
amount pa id  on t h e  o l d  ra tes  o f  pay and the  amount payable on t h e  new ra tes  o f  pay w i l l  be pa id  t o  
t he  e m D i  oyee. 

The 

**39.11 

ARTICLE 40 

AGREMENT RE-OPENER I 

40.01 
t h i s  Agreement, i t  sha l l  g i ve  t o  t h e  o ther  p a r t y  n o t i c e  i n  w r i t i n g  o f  any amendment proposed and the  
p a r t i e s  s h a l l  meet and discuss such proposal no t  l a t e r  than one calendar month a f t e r  rece ip t  o f  such 
notice. 

This Agreement may be amended by mutual consent. I f  e i t h e r  p a r t y  wishes t o  amend o r  vary 

ARTICLE 41 

DURATION OF AGREEMENT 

**4?.0l T h i s  Col !ect ive Agreement sha l l  be i n  e f f e c t  untiJ.L?ec-&4- < 
_QQ_I___ ---,------"-------- 

/--.e _11_1 

41.02 
on t h e  date i t i s  signed. 

Unless otherwise expressly s t ipu la ted,  t h e  prov is ions  o f  t he  Agreement s h a l l  become f f  c t i v e  
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SIGNED AT OTTAWA, t h i s  8th day o f  the month o f  January 1987. 

THE TREASURY BOARD THE PROFESSIONAL INSTITUTE 

OF OF THE PUBLIC SERVICE - 
CANADA OF CANADA 

Paul A. O'Br ien  

Glenn D. Elder 

S .  I .  Spang1 ett 



FRON: Q : 
7'0; A :  

CO- 1 

FRGE:: s 2 

TO: A: 

CO- 2 

FRO?d: $: 
TO: A :  

- 

CO- 3 

FRO??: S: 
TO: A :  

CO-4 

29078 30b5C 31821 33196 34564 35942 37312 38684 
30096 31516 32935 34358 357711 37200 38618 40036 

37905 398?9 LIS54 43829 h5f300 47775 49747 51725 53699 
35232 41275 43319 45363 47403 49447 51488 53535 55578 

53041 55442 57818 60053 62287 64521 
54897 57352 59842 62155 64467 66779 



APPEND i x *%'" 

MEMORPINDUM OF XCREEkhiT 
BETIlrEEN 

THE TREhSURV BOARD 
AND 

FOR THL 
THE PROFESSIONAL INSTITUTE OF WE PUBLIC SERVICE OF CANADA 

COMMERCE CROL'P -- 
The Employer and t h e  P r o f e s s i o n a l  I n s t i t u t e  o f  t h e  P u b l i c  S e r v i c e  o f  C6nbda 6gree t h a t  f o r  those  
employees t o  ~thom t h e  p r o v i s i o n s  of c lause  .05 of A r t i c l e  7 (Hours o f  'A'ork) apply, t h e  p r o v i s i o n s  o t  
t h e  c o l l e c t i v e  agreement which s p e c i f i e s  days s h a l l  be conver teo t o  hours. h e r e  t h e  c o l l e c t i v e  
agreement r e f e r s  t o  a "day", i t  s h a l l  b e  conver ted  t o  seven and one- hal f  ! 7 $ )  hours. 

For g r e a t e r  c e r t a i n t y ,  the f o l l o w i n g . p r o v i s i o n s  s h a l l  De admin is te red  as p rov ided  h e r e i n :  

ARTICLE 2 - INTERPRETATION AND DEFINlTlONS 

Clause ( c )  "ds . i l y  race o f  pay" - s h a l l  I?ot apply, 

ARTlCLES 8 
6. 12 - OVERTIME AND TRAVELLING TIME 

Compensation s h a l l  o n l y  be a p p l i c a b l e  on a normal workday f o r  hours itl excess o t  t t i e  r v p l o y e e ' s  
schedulea d a i l y  hours  of work. 

On a day o f  r e s t ,  compensation s h a l l  be g ran ted  on r;he b a s i s  o f  t i m e  and one-na l t  ( 1%)  e r c e p t  t h a t  
compensation s h a l l  be a t  oouble ( 2 )  t i m e  on a Sunda). 

ARTiCLE If - DESIGNATED PAID HOLIDAYS 

A des ignated p a i d  h o l i d a y  s h a l l  account f o r  seven and one- ha l f  (7;) hours on ly .  

ARTICLES 14 
& 15 - VACATION LEAVE AND SICK LEAVE 

The c o w e r t e u  amounts a r e  as f o l l o w s :  

( a )  one and cine-quarter ( 1%)  days - n i n e  decl'mdi t h r e e  seven f i v e  (9.37.5) h o u r s  

(b) one and t w o- t h i r d s  ( I  2/3) days - t w e l v e  decimal f i v e  zero  (12.50j hours  

( c )  two end o n e - t w e l f t h  ( 2  1/12) days - f ; f t e e n  decimal s i x  two f i v e  (15.625) hours 

( d )  

ARTICLE 13 - LEAVE - GENERAL 

f i v e - t w e l f t h s  (5/12) day - t h r e e  decimal one tv.0 f f v e  (3.125) hours 

E f f e c t i v e  t h e  d a t e  on which c l a u s e  .05 of A r t i c l e  7 a p p l i e s  or  ceases t o  app 
accrued v a c a t i o n  and s i c k  l e a v e  c r e d i t s  s h s l l  b e  conver ted  t o  days o r  nours, 

The Memorandum o f  Agreement s h a l l  b e  e f f e c t r ' v e  on t h e  d d t e  o f  s i g n i n g  o f  t h e  

y t o  an ernpioyee, t he  
as appl  i cab1 e. 

C o l l e c t i v e  Agreement. 


