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ARTICLE 3
PURPOSE ANG RECOONITION

1.01  The parties are determined to establish within
the framawork provided by law an effective working
relationship at all levels of the Public Service in
which employass of the bargaining unit are amployed.

1.02 The Employer recognizes tha Institute as the
exclusive hargaining agent for all employees 1n the
bargaining unit ai described in clause 2.01 (a), and
agraes to bargain collectively fn accordance with the
provisiens of the Public Service Staff Relations Act.

ARTICLE 2
INTERPRETATION AND DEFINITIORS

2.01  For the purpose of this Agreamant,

(@) fbargaintng unit! means all the enployess of the
Employer in tha Home Econemics Group, Scientific
and Prefessional Category, as described in the
certificate issyed by the Public Service Staff
%%Iations 8oard on the fifteenth day of November,

T

(p)  “"continuous employment" has the same meaning ab
in the existing rules and reguiations of tha
Employer on the date of the signing of this
Agreement;

{c) “daily rate of pay¥ means an employee's weakly
rate of pay divided by five (6);

(d) "day of rest™ in relatien ta &h employee means a
day etker than a holiday on which that employee
ts not ordinarily required to perfors the duties
of his pesition other than by reason of his
being on leave of absence;

(e}  “double time" mains twice (2) the hourly rats of
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*smployee" means a parson wha is a mamber of the
bargaining unit;

“Employer mans Her Majesty In right of Canada
as represented by the Treasury Board. and
includes any person authorized to exercise the
authority of the Treasury Board;

“ovartime" means authorized work performed by an
employe’ in excess of his normal daily hours of
work oP ON his day of rest;

“headquarters area" has the s;’me meaning as
given to the expression in tha Travel Directive;

"holiday® means the twenty-four {24) how period
commencing at 09:01 hours of & day designated as
a holiday {n this Agraement:

“hourly rate of pay" means an employee’s weekly
Eg};})of pay divided by thirty-seven &nd one-half

“Institute* means the Professional Institute of
the Public 3ervige of ;

“lay-off* means the termination of an employsa's
employment because of lick of wark er because of
the disconttinuance of a function;

"leave means authorized absence from duty:

“membership dues* mMeans the dues established
pursuant ta the by=laws and regulatiens of the
Institute as the dves payable by 1ts members as
a consequance of their membarship in the
Institute. and shall not include any inttiation
fee, frsurance premium, or special levy;

‘etme and one-half* mans one and one-half (14}
times the hourly rate of pay:

weekly rate of pay" mans an employee's annual
rate of pay divided by 52.176;

and
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(r} a “gommon=law spouse’ relationship is said to
exist when, for a continuous period of 4t least
one year, an employee has 1ived with 4 person of
the opposite sox, publicly represented that
person to be his/har spouse. and lives and
intends to continue to live with that persor as
ifthat person ware his/her spouse.

z.02 Except as otherwise provided iN this Agreement.
expressions used in this Agreement,

(a) ifefined in the Public Service Staff Relations
Act. have the same meanfng as givan to then in
the Public Servica Staff Relations Act,

and

(6] if defined in the Interpretation Act. but not
defined in the Public Service Staff Relatiens
Act, have the same meaning as glven to them in
the Intarprotitton Act.

2.03 In this Agreement words imperting the masculine
gander shill Ynclude the feminine gender.

ARTICLE 3
OFFICIAL TEXTS

3.00 Both the English ard French texts of this Agrse=
ment are official.

ARTICLE 4
OF AGREEMENT

4,81 The parties agree that. in the #vént of a dispute
arising out of the {ntarpretation of e clause or article
in this Agreement. such ¢ispute shall in the first
instance be referred in writing to the parties who will
meet within a reasonable time and seek to Mesolve the
problem.
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ARTICLE &
MANAGEMENT RIGHYS

6.01 Al the functions, rights, powers and authority
which the Employer has not spec{fically abridged,
delegated Or modified by this Agreement are recognized
by the Institute as being retained by the Employer.

RIGHTS OF EMPLOYEES
6.01  Nothing in this Agreement shall be construed as
i n abridgement or restriction of aay¥ employee's consti-

tutional righkts or of any ri%ht expressly conferred In
an Act of the Parliamant of Lanada.

ARTICLE 7
APPOINTMENT OF STEWARDS

7.0 The Employer wcknowladgas the rlght of the
Institute 10 appofnt employees as stewards.

7.02  The Employer and the Institute shall determina

the jurisdiction of each steward, having vegard o the
plan of organization, the distribution o mpl es an
the administeative structure imolied by - ) ar  ance
procedurs,

7.03  The Instituts shall notify the Employer promptly
and in weiting of the names and jue{sdictien of 143
stowaras.
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ARTICLE 8

LEAVE FOR STEWARDS

8.01  Upon receiving parmission From his inmediate
supervisor, a stewsrd may investigate employde
complaints, maat local management ta deal with such
complaints and attend meetings called by managament
during normal hours of work, ~ Such permission shill not
be unreasonably withhetd. When such activities require
the steward to leave his normal Place of work, the
steward shill report his return to his superyisor
wherayer practicabie.

ARTICLE 9
INFORMATTON

9.01  The Emﬁ)loye_r agrees to provide the Institute
with a quarterly list of those employess who have
entared together with a list of these employees wo
hive 1aft the bargaining unit during the perfod covered
by the list. Tha list shall indt¢ate the naes,
employtng department, geographicil |ocation and classi+
fication of the employee.

2.02 The Emgk{wr rees to supply each employee with
meopy of the Ca 1ec§ve kgremﬂ?t.p an any smendmenty
thereto.

ARTICLE 10
USE OF EMPLOYER FACILITIES

10.01 A duly-accredited representative of the Institute
nay be parmitted sccess to the £mployer's premises to
assist {n the resolution of a cemplaint or grievance.
and to attend meetings called by managemart. Permission
to enter the premises shall, in each case be obtained
from the Employer.
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10.02 The Employer Hill provide specific bulletin
baard space for the use of the Institute at suitable
locations accessible to emﬁloyees, sites to be detar-
minad by the Employer and the  Institute, provided that
the use of such bosrds by sha Institute shall be
restricted to the posting of ‘nfermation relating to
the business affairs, meetings, s0cial avents an
reports of various committees of the Institute, and
shall contain nething that i s adverse to the interest
of the Employer. Coptes of information to be posted
shall be supplied to the Department Head concerned,
The Employer shat! have the right tc rafuse the parting
of any fnfermation he considers 2dversa to his
tnterests.

10.03 The Employer shall continue fts prasant practice
of making available to the Institute, specific locations
on its pramises for the placemant of Institute Titer-
ature. :

ARTICLE 11

LEAVE WITH OR WITHOUT PAY FOR INSTITUTE BUSINESS
OR FOR OTHER ACYIVITIES UNDER THE
PUBLIC SERVICE STAFF RELATIONS ACT

11.01 RELATIONS ECARD S

(1)  Complaints meck to the Public Service Staff
Relations Board pursuant ta Section 20 of the
Public Service Stiff Relations Act

Where operational requirements permit,
the Emplayer Will grant leave with pay:

(a) ta an employee WhQ makes a complaint on
his OWN behalf bafore the Public Service
Staff Relstions Board,

and
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(b}  to the employee who acts on behaif of an
employee making a eomplaint, or WhO acts
on behalf of the Institute making 4
complaint.

AppYicetions for Certification, Representations
and Interventions with raspest to Applications
for Certification

Wham operational requirements permit,
the Employer will grant leave without pay:

(a) to an enployee whe represents the
Institute in en applicaticn for certifica-
tion or In an intervention,

and

(b)  to an employee who makes personal repre=
s:ntations with respect to a certifica-
tian.

Employee celled as a Witness

The Employer will grant leave with pay:

(a)  to an employee called as a witness by the
Public Service Staff Relations Board.

and

(b)  where operational requirements permit, to
an employee called as a witness by an
employee” or the Institute.

ARBITRATION BOARD AND CONCILIATION BOARD HEARINGS

Wen operatfonal requirements permit,
the Employer will ?rant leave with pay to an
emgloyee representing the Institute before an
Arbitration Board or Comeiliation Board.



(2) Employee called as a Witness

The Emﬁ)loyerwﬂl grant leave with pay to
an employee calied as a witness by an Arbitration
Bosrd or Cangiliation 8eard and, where apera-
tional requirements permit, leave with pay to an
empioyee called as a witness by the Institute,

11.03 ADJUDICATION
(13 EMPloyee who 15 a Party

Where operational requiremants permit,
the Employer w111 grant Teave with pay to an
employee who 1s & party.

(2)  Emplovee WO Acts as Reprasentative

Where operational requirements parmit,
the Employer will grant leave with pay to the
reprasentative of an employee who is a party.

(3) Employes called as & Witness

Where opsrations] requirements perfiit,
the Employer will grant ldave with pay to a
witness called by &n smployee mho 1s a party.

11.04 MEETINGS DURING THE GRIEVANCE PROCESS
(1) Emplnyes Presenting Grievance

Where operational reguiremants parmit,
the Employer will grant to an enpioyee,

(@) where the Employer originatas a maating
With the employee who has presentad the
?rlevance. leave with pay when the meeting

s held in the headquarters area of such
employee and "'on duty’ status when the
maeting i S held outside the headquarters
area of such employes;

and



(2)

(3)

.08

11.06

(b) where an ¢mployes Who has presented &
grievarze seeks to meet With the Employay,
leave with ﬁly to the employee when the
meeting is held In the headquarters area
of such employee and leave without pay
when the meeting i s held outside the
headquarters area of such employes.

Employee Wo Acts as Représentative

Where an employaa wishes to reprasent at
a meeting with the Employer, en employee who has
presented 1 griavance, the EmEonerw 11, where
operational requirements parmit, ‘grant ieave
with pay to the reprassntktiva when the meeting
is held In the headauarters area of such employee
and leave witheut pay when the meating |Is held
ourside the headquarters aret of auch employee.

Grievance Investfgations

Where an emg!oyee has asked or {s obliged
to be represented by the institute in ralatien

to the presentation” of a grievance and in
employae acting on behalf of the Institute
wishes to discuss the griavance with that
employes, the employee and the reprasentative of
the employee will. where operaticnal leave with
pay for this gurpose when the discussion taker
place In the headquarters area of such employee
and larva without pay when 1t takes placa outside
the headquarters area of such employee.

CONTRACT HEGOTIATIONS MEETINGS

Whare operational requirements permit,
the Employer witl grant 1¢ave without pay to an
employee for the purpose of attending contract
negokiatfons meetings on behalf of the [nstitute.

PREPARATORY TATIONS T

where operational requirements permit,
the Employer will grant leave without ply to an
employes tO attend preparatory contract negotia~
tians meetings.
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11,07 MANAGEHENT
Whare operational requiraments permit.
the Employer wiil grant Teave with pay to an
empioves who 1S meezing with management on
behalf of the Institute.

11.08 INSTITUTE EXECUTIVE COUNEIL MEETINGS AND
CONVENTIONS

Wnere operational reguivements permit.
the Employer will grant leave without pa¥ to an
employee fo attend Executive Council Meetings
and Conventions of the Institute,

11.09 3 COURSES

Where operational requirements permit,
the €mployer will grant leave without pay to an
employee why exercises the authority of & Stewerd
on behalf of the Institute to undertake training
related te the duties of a Stewerd,

ARTICLE 12
CHECK-QFF

12.01  The Employer will, as & condition of employment,
deduct an amount equal to the amount of tho membership
dues from the monthly pay of all employees in the
bargaining unit.

12,02 The Instftute shill inform the Employer in
writing of the authorized monthly deduction to be
checked off for each employee defined in clause 12.0%.

12.03 For the purpese of applying clause 12,01, deduc~
tions from pay for aach smployee IN respest of each
moenth will start with the first full month of employment
to the extent that garnings are availablse.

12,04 An employee who satisfies the Employer to the
extent that he deciares in an affidavit that he is 2
member Of & raiigious organization registersd pursuant
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to the Income Tax Act, Whose doctrine prevents him as a
natter of coensélence from making financial contributions
10 an employee organfzatfon and that he will make
contributfons to a charitable organization egqual to
duas shall not ke subject 4o this Article, provided
that the affidavit submitted by the employae shows the
ragistared number of the religious arganizatien and s
countersigned by an official reprasentative of the
religlous organization involved.

12.05 No employee organization, as defined in Section
2 pf the Public Service Staff Relatfons Act, other thin
the Institute. shall be permitted to hive membarship
dues and/or other monies deducted by the Employer from
the pay of employees In the bargatning Unit.

12.06 The amsunts deducted in accordance with clause
12,01 shill be remitsed to the Institute by cheque
within a reasanable perfed of time after deductions ire
made and shill be accampanted by particulars {dent{ifying
each employee and the deductions made on his behalf.

12,07 The Employer agrne: to continue the past practice
of making dedustions fer other purposes on the basis of
the Production of apprapriate documantatien.

12.08 The Institute agrees to indemnify and save the
Employer harmless l?linlt an¥ clatm Or liab11{ty arfsing
out of the appli¢atien of this Article except for any
clatm or 11ability arising out of an error committsd by
the Employer that shall be timited te the amount of the
unremitted membership dues.

ARTICLE 13
HOURS OF WORK

13.01 The norral work week shall be thirty-seven and
one-half {374) hours, and the nevmal dally hours of
wors shall be seven and one-half (7%} hours. Thase
hours may be varied at the Employer's discration to
aVew for symmer and winter hours, provided that the
snnual total 1s not changed.
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13.02

(a)  The norme! work week shall be Monday through
Friday and the normal work day shall be scheduled
between 7:00 2.4, and 7:00 p.m.

{b)  Notwithstanding (&) above, the work week of
Dfetitians employed in -hospitals may be varied
to accomnodate local operational requivements
provided that such varfaticns are not contrary
to the provisions of clauses 12.01 and 13,03,

13.03 Gxeapt when operational requirements do not
permit, an em(f)loyee shall be granted two (2) consecutive
days of rest during each seven {7)-day period.

13.04 Employees will submit monthly attendance regis-
ters; only those houri of extra prefessional services
and lgave nead be spacified.

13.08 Hotwithstanding the provisiens of this Article.
upon request of an employee and the concurrence of the
Em?loyer, an employee may complete his weekly hsurs of
employment in a perded of ether than five (Sf full days
provided that over a period of iwenty=eight {28)
calendar days the emplayee works an dvarage of thirty-
seven and one-half (37%) hours per week. Ar part of
the preyisions of this clause, attendance reporting
shill be mutua)ly agreed between the employee and the
Employer. In every twenty-afght {ZB) day period such
an smployee shall bo granted days of rest On such days
as are not scheduled as e normal werk day for him,

Notwithstanding anything t¢ the contrary
contained in this Agreement, the implementation of any
variation In hours shall not »esult in any additional
overtime werk or additional payment by reason only of
such variation. NOr shall it be desmed to prohibit the
right of the Employer to schedule any heurs of work
parnitted by the terms of this Agresment.
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ARTICLE 14
OVERTIME

14.01  When an employee {3 required by the Employer to

work overtima, compensatien shall be granted on the

basis of tima and one-half (14) for each hour worked in
ancess of seven and one~half {7%) houri werked.

14,02 Subject to clause 14.04:

(a) in employee who {s requrisd to werk on a duy of
rast is entftled tO compensation it time and

one-half {1%);

b) an employee who is required to work on a second
day of rest IS entitled to compensation at
double {2} time provided that the employee aiso
worked On the first day of rest. Second day of
rest means the second dey in an unbroken saries
of censecutive and contiguous calendar days of
rest.

14,03 Call-Back

Whan an employee 1% called bagk to work by the
Employer without prior notice at any time outside his
n?ma‘l working hours he shall be eatitled to the greater
of:

{1) aminteum of throe (3) hours' pay at the applic-
able overtime rate.

or

(11) compensatien at the applicable overtime rite for
each hour worked,

ﬁrovided that the period worked s not camtigueus to
is scheduled working hours.

14.04 All ealeuTatfen for overtime shall be basad on
4ach complated f{ftean (15) winutas worked.
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14.05 Except in casas of emergency. call back, ar
mutual agreameat; the Esployer shall, wherever pessible,
give at least twelve (1z§ hours' notice of any require-
ment for the performance of evertime.

14,06 Cash payments for overtime will be made at the
end at the second pay period after the pay perdod in
the '3 ware earned. Upon applicatien by
oyee a at the discretion of the Employer ¢ mpi
; earng ir this Article ma be taken tn ¢ e -
of ar tcry 10w G nsat vy leave taken 4
ne with ¢!+ 5« will be calculated at the
bl reta 1. | down In thi: Articl

Comp nsatory eave oul stam ing at the end of &
fiscal year shail be paid in cash and shall | tew
lated on the employee’s hour-for-hour rate o the last
day of the fiscal y

14,07 Whet in emplayee is raquirad to report for work
and reports under the conditions described in

clause 14,93 and |s required to use transportation
services other thin normal public transportation
sarvices, he shall be ratmbursad for reasanable expenses
incurred as follows:

(a) milpage allowance at the rate normally paid te
an anployae when suthorized by the Employer to
use his automebile when the employee travels by
means Of his cwn automobtle,

or

{b) out-of-pocket expensas for other means of commar=
cial transportation,

14.08 An employee who works three {3} or mere hours of
svartime immediately before or immediately following
his scheduled hours ¢f work shall be reimbursed tor one
meal I n the anount of four dollars ($4.00) except where
8 free meal can be provided. Reasonsble time with pay,
to be determined by the Employer, shall be allowed ths
smployee in order to take a meal bresk either at or
adjacent to his place of work,
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ARTICLE 18
TRAVELLING TIME

15.01 When the Employer requires an employee to travel
on his normal day of work outside his headquarters area
far the purpose of performing duties, the employee
shall be compensated in the following manner.

(a) On a riermal working day on which he travels but
does not work, the employee shall receive his
regular pay Cor the day.

(b) (n a normal working day on which he travels and
works, the employee shall be paid:

(1) his regular pay for the day for a combined
period of travel and work not exceeding
seven and one-half (71) hours,

and

(ti) at the applicable overtime rate for
additional travel time in excess of a
seven and one-half (7%) hour periodof
work and travel, with a maximum payment
for such additional travel tine notto
exceed seven and one-half {7%) hours' pay
at the hourly rate In any day.

{c) O a day of rest or on a designated paid holiday,
the employee shall be paid at the applicable
overtime rate for hours travelled to a maximum
of seven and one-half (7%) hours' pay at the
hourly rate.

15,02 All calculations for travel time shall be based
on each completed half (%) hour of travel.

15.03 An employee shall only be compensated for the
amount of time that the schedule of the fastest avail-
able scheduled means of transportation specifies,
measured between the scheduled departure and arrival
times of that means of transportation for the journey
undertaken by the employee.
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15.04 Notwithstanding clause 15.03, when for opera-
tional reasons the Employer approves the use of a
scheduled means of transportatisn other than the
fastest, an employee shall only be compensated for the
amount of time that the schedule of such approved means
of transportation specifies, measured between the
scheduled departure and arrival times of that approved
means of transportition for the journey undertaken by
the employee.

16.08 Notwithstanding clause 15.03, when for opera-
tional reasons the Employer approves the use of an
unscheduled means of transportation, an employee shall
be compensated for the amount of time that it normally
and reasonably requires to travel beiween the employee's
departure point and his destination by his approved
means of transportation.

16.06 Upon application by the employee end at the
discretion of the Employer compensation earned under
this Article may be taken in the form of compensatory
leave. Compensatory leave taken in accordance with
this Article will be calculated at the applicable rate
latd down in this Article.

) Compensatory leave outstanding at the end (])f a
(568! B0 ov8eLe Hollh§PPRi8™8 994 oRiSE! P
day of the fiscal year.

ARTICLE 16
PAY
16.01 Except as provided in clauses 16.02, 16.03,
16.04, 16.05, 16.06, 16.07 and 16.08, the terms and
conditions goveraing the application of pay to employees
are not affected by this Agreement.
16.02

hid (a) The rate of pay on initial appoiniment to
HE-DIT-1 shill be:
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the first rate of the salary scale for
persons with less than one (1) year of
recent and relevant experience;

the second rate of the salary scale for
persons with one (1) year, but less than
two (2) years of recent and relevant
experience;

the third rate of the salary scale for
persons with two (2) years, but lest than
three (3) years of recent and relevant
experience;

the fourth rate of the salary scale for
persons with three (3) years, but less
than four (4) years of recent and relevant
experience;

the fifth rate of the salary scale for
persons with four (4) years, but less
than five (5) years of recent and relevant
experience;

the sixth rate of the salary scale for
persons with five (5) years, but less
than six (6) years of recent and relevant
experience;

the seventh rata of the salary scale for
persons with six (6) years, but less than
seven (7) years of recent and relevant
experience.

The rate of pay on Initial appointment to
HE~ADV-1 shall be:

)

(11)

the first rate of the salary scale for
persons with less than one (1) year of
recent and relevant experience;

the second rate of the salary scale for
persons with one (1) year, but less than
two (2) years of recent and relevant
experience;
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(111) the third rate of the salary scale for
persona with two (2) years, “but less than
three (3) years of recent and relevant
experience;

(iv} the fourth rate of the salary scale for
perrons with three (3) years, but less
than four (4) years of recent and relevant
experience;

(v) the fifth rate of the salary scale for
persons with four (4) years, but less
than five (5) years of recent and relevant
experience.

The rate of pay on initial appointment to
HE~HME-2 shall be:

(1) the first rate of the salary scale for
perrons with less than one (1) year of
recent and relevant experience;

(fi) the second rate of the salary scale for
persons with one {1) year, but less than
two (2) years of recent and relevant
experience;

(141) the third rate of the salary scale for
persons with two (2) years, but less than
three (3) years of recent and relevant
experience;

(iv) the fourth rate of the salary scale for
persons with three (3) years. but less
than four (4) years of recent and relevant
experience;

) the fifth rate of the salary scale for
persons with four (4) years, but less
than five (5) years of recent and relevant
experience;

(vi) the sixth rate of the salary scale for
persons with five (5) years, but less
than six (6) years of recent and relevant
experience.
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** (d) Where an employee was promoted or transferred
and paid at a rate of pay above the rates speci-
fied by the re%ulations for the promotion or
transfer. he shall be paid in the new scale of
rates at the rate of pay nearest to, but not
less than the rate at which he was appointed.

16.03 The rates of pay set forth in Appendix "A" shall
become effective on the dates specified thergfn and
shall be applied in accordance with the Retroactive
Remuneration Regulations suba'ect to Note 2 of Appendix
"A" for employees appointed {r the retroactive period.

16.04 When an employee is required b¥ the Employer to
perform the duties of a higher e¢lassification level on
an acting basis, he shall bo paid acting pay calculated
from the date on which he commenced to sct as if he had
been appointed to that higher classification level for
the period in which he acts, as follows:

the qualifying period for the payment of acting
pay is two (2) consecutive working days for
DIT-1 level and five (5) consecutive wor¢*

days for all other levels and sub-groups.

16.05 Compensation for overtime which has been paid to
an employee during the period covered by the retroactive
pay Increaser will be recomputed and the difference
between the amount paid on the old salary basis and the
amount payable on the new salary basis will be paid to
the employee.

16.06 The pay increment «.:e for an employee appointed
to a position in the bargaining unit on promotion,
demotion or from outside the Public Service after
October 2, 1978 shall be the first Monday following the
pay increment perfod specified in clause 16.07 as
calculated from the date of the promotion, demotion Or
appointment from outside the Public Service.

16.07

(@) The pay increment period for a full-time employee
{s twelve (12) months.
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A part~time employee shall be eligible to receive
a pay increment when he has worked & total of
nineteen hundred and fifty (1950) hours at the
hourly *rate of pay during a period of employment
provided that the maximum rate for the employee’s
sub-group and level is not exceeded.

16,08 A pay increment shall be the next higher rate ¥n
the scale of rates,

17.01

ARTICLE 17
DESIGNATED PAID HOLIDAYS
Subject to clause 17.02, the following days

shall be designated paid holidays for employees:

(a)
(b
()
(d)

(e)
(f)
(9)

(h)
(N
(3
(k)

New Year's Day,

Good Friday,

Easter Monday,

the dry fixed by proclamation of the Governor {n
Council for celebration of the Sovereign’s
Birthday,

Dominion Day,

Labour Day,

the day fixed by proclamation of the Governor in
Council as a general day of Thanksgiving,

Remembrance Day,

Christmas Day,

Boxing Day,

one additional day in each year that, in the
opinion of the Employer, is recognizedto be a

provincial or civic holiday in the area in which
the employee It empleyed or in any area where,
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in the opinien of the Employer, no such day is
recognized as a provincial or civic heliday, the
first Monday in August,

and

(1) Ore additienal day when proclaimed by an Act of
Parliament as a Natfona) Holiday.

17.062 Clause 17.01 doer not apply to an employee who
{s absent WiIhOUIJJay on both his norma) working day
immediately preceding and his normal working day
following the designated paid holiday, except in the
case of an employee who i s granted leave without pay
under the provistons of Articte 1.

17.03 Holiday Falling on a Day of Rest

When a day designated as a paid holiday under
clause 17.01 coincides with an employee's day of rest,
the hoIidaZ shall be moved to the employee's first
normal working day following his day of rest.

17.04 When a day designated as a paid holiday for an
employee s moved to another day under the provisions
of clause 17.03:

(a) work performed by an employee on the day from
which the holiday was moved shall be considered
as work performed on & day of rest,

and

{b) work performed by an employee on the day to
which the holiday was moved, shall be considered
as work performed on a holiday.

17.05 Compensation for Wk on a Paid Holiday

(a) Where an employee is required to work on a paid
holiday, he shall be paid, in additien to the
pay that he would have been granted had he not
worked on a patd holiday, compensation for all
hours worked by him on the holiday at one and
one-half (1%) times the rate of his hourly
remuneration,
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or

) Upon request, and with the approval of the
Employer. he may be granted:

§ a day of leave with pay at a later date
0 in tfeu of the hotiday,

and

{4%) pay at tine and one-half (%) for all
hours worked by him on the holiday.

Compensatory 1eave outstanding at the end of a
fiscal year shall be paid in cash and shall be
calculated in accerdance with the provisions of
clause 17.05 (a).

17.06 Holiday Coincidina with a Day of Paid Leave

Where a day that is t designated holiday for in
employee falls within a period of leave with pay, tho
holiday shall not count as a day of leave.

ARTICLE 18
VACATION LEAVE WITH PAY '

18.01 Accumylation of Vacation Leave Credits

A employee who has earned at least ten (10)
days' pay for each calendar month of a fiscal yaar
shill earn vacation leave credits at tho follewing
rates:

(a) one and one-quarter (%) days per month until
the month in which he completes two (2) years of
service:

(b) one and two-thirds (1 2/3) days per month commen=
cfng with the month in which he completes two
(2) years of service;
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(c) two and one-twelfth (2 1/12) days per month
commencing with the month in which he completes
twenty (20) years of service;

(d) notwithstanding the provisions of clause 18.0%
(b) and (c), an employee who is entitled to Or
who has received furlough leave, pursuant to
clause 18.03, shall have his vacation leave
credits earned under this Article, reduced by
five-twelfths (8/12¢hs) of a day per month from
the beginning of the month i n which he completes
his twentieth (20th) year of continuous employ=
ment until the beginning of the month in which
he completes his twenty-fifth (25th) year of
continuous employment.

18.02 For the purpose of this Article, “service" means
all periods of employment in the Publie Service, whether
continyous or discontinuous, except where a person

on leaving the Public Service, taker or has taken
severance pay, retiring leave or a cash gratuity In
1ieu thereof. However, discontinuous service shall
count for the purpose of determining vacation leave
entitlement when an employee who receives severance pay
on lay-off 1s re-appointed to the Public Service within
one year following the date of lay-off.

18,03 An employee who, on the day that this Agreement
is signed, is entitled to receive furlough leave, that
fs to say five (5) weeks' leave with pay upon complat-
ing twenty (20) years of continuous employment. retafns
his entitlement to furlough leave subject to the condi-
tions respecting the granting of such leave that are in
force on the day that this Agresment {s signed.

18.04 Granting of Vacation Leave with Pay:

The Employer reserves the right to schedule an
employee's vacation leave with pay but subject to
operational requirements. shall make reasonable effort

() to grant an employee's vacation leave with pay
inan amount and at such time as the employee
nay request;
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(b) not to recall an empIoYee to duty after he has
proceeded on vacation leave with™ pay.

18.05 Entitlement to Vacation Leave With Pay

An employee is entitled to be granted vacation
leave with p\%oto the extent of his earned ¢redits but
an employee has completed six (6) months of contin-
uous service nay receive an advance of credits equiva~
lent to the anticipated credits for the vacation year.

18.06 If at the end of a fiscal year, an employee’s
entitlement to vacation leave with pay includes a
fractional entitlement of less or more than one-half
(%) day, the entitlement shall be increased to the
nearest half (%) dry.

18.07 \Vlhere, in respect of any period of vacation
leave, an employee:

(a) i s granted bereavement leave,
or

(b) is granted leave with pay because of illness 1n
the immediate family,

or

(c) is granted sick leave on production of a medical
certificate,

the period of vacation leave so displaced shall either
be added to the vacation period i f requested by the
employee and approved by the Employer or reinstated for
use at a later date.

18.08 Carry-Over Provisions

When operaticnal requirements prevent the
Employer from schiedulfag all the vacation leave with
pay earned by an employee, the remaining portion of his
vacation leave shall be carried over into the following
fiscal year.
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18.09 The Employer will make reasonable effort to
comply with a request made by the employee before
January 1 that he be permitted to carry over into the
following fiscal year, any period of vacation leave
with pay earned by him in the current fiscal year.

18.10 During any vacation year. upon application by
the employee and at the discretion of the Employer,
earned but unused vacation leave credits in excess of
fifteen (15) days may be paid in cash at the employee's
daily rate of ay as c¢alculated from the classification
prescribed n Ris certificate of appointment of his
substantive positien on March 31st, of the previous
vacation year.

18.11 Recall From Vacation Leave with Pay

Where, during any period of vacation leave with
pay, an employee §s recalled to duty, he shill be
reimbursed tor reasonable expenses,” as normally defined
by the Employer, that he incurs:

(a) in proceeding to his place of duty,
and
{b) inreturning to the place from which he was

recalled if he {mmediately resumes vancation
upon completing the assignment for which he was
recalled,

after submitting such accounts as are normally required
by the Employer.

18.12 The employee shall not be ¢ensidered as being on
vacation leave with pay during any period in respect of
which he s entitled under clause 18,09 to be reim-
bursed for reasonable expenses incurred by him.

18.13 when the Employer cancels or alters a scheduled
period of vacation or furlough le¢ave of an employee,
the employee shall bo reimbursed for the non-returnable
portion of vacation contracts and reservations made by
the employee in respect of that period, subject to
presentation of such documentation a5 the Employer may
require,
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18.14 Leave When Employment Terminates

When an employee dies or ¢therwise ceases to be
employed, he or his estate shall be paid an amount
equal to the product obtained by multiplying the number
of days of earned but unused vacation and furlough
leave with pay to his credit b?/ the daily rate of pay
applicable to his authorized classification immediately
prior to the teraination of his employment.

18.15 Notwithstanding clause 18.14, an employee whose
employment 1% terminated by reason of a declaratton
that he abandoned his position, {s entitled to receive
the payment referred to in clause 18.14, if he requests
it within six (6) months following the date upon which
his employment It terminated.

ARTICLE 19
SICK LEAVE WITH PAY
19.01 Credits

An employee shall earn sick leave credits at the
rite of one and one-quarter (11) days for each calendar
month for which he receives pay for at least ten {10)
days.

19.02 An employee shall be granted sick leave with pay
when he |'s unable to perform his dutfes because of
Illness or Injury provided that:

(@) he satisfies the Employer of this condition 1n
such a manner and at such at time as may be
determined by the Employer,

and
(b) he has the necessary sick leave credits.

19.03 When an employee Ir granted sick leave with pay
and injury-on-duty leave is subsequently approved for
the same peried, it shall be considered for the purpose
of the record of sick leave credits that the employee
was not granted sick larve with pay.
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19.04 Where an employee has Insufficient or no credits
to cover the granting of sick leave with pay under the
provisions of clause 19,02, rick leave with pay may, at
the discretion of the Employer, be granted:

(a) for a period of up to twenty-five (28) days if
he is awaiting a decision on an application for
Injury-on-duty leave,

or

(b) for a period of up to fifteen (15) days #f he
has not submitted an applicatien for injury-on-
duty leave,

subject to the deduction of such advanced leave from
any sick leave credits subsequently earned.

ARTICLE 20

OTHER LEAVE WITH OR WITHOUT PAY

20.01 For the purlpose of this Agreement, Sections 39
to 42 inclusive of the Public Service Terms and
Conditions of Employment Regulations in respect of
special leave do not apply.

20.02 Marriage Leave With Pay

After the completion of one (1) year's continuous
employment 1n the Public Service, an employee who gives
the Employer at least ten (10) days' notice, shall be
granted leave with pay for up to five (5) days. for the
purpose of getting married, provided suitable arrange-
ments can be made so that the takin? of such leave with
pay does not interfere with the employee's professional
respoasibilities.

20,03 Bereayement Leave With Pay

For the purpose of this clause, immediate family
i s defined as father, mother, (or alternatively step-
father, stepmother OF foster parent) brother, sister.
spouse, (Including common=law spouse resident with the
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employee], child, (Including ¢hild of common=law spouse)
stepchild Or ward of the employee, father-in-law,
mother-in-law, and relative permanently residing in the
employee's household or with whom the employee pé¢rma~-
nently resides.

@

(b)

20.04

When a member of his immedfate family dies, an
employee shall be granted bereavement leave for
a period of up to four (4) consecutive days and
not extending beyond the day following the
funeral. Durin? such period he shall be granted
leave with pay for these days which would have
been regularly scheduled working days. In
addition, he may be granted up to three (3)
days' special leave with pay for the purpose of
travel to and from the place of the funeral.

An employee shall be granted leave with pay up
to a maximum of one day, In the event of the
death of the employee's grandparent. son-in-law.
daughter-in-law, brother-in-law, sister-In-law
or grandehild,

Court Leave With Pay

Leave with pay shall be given to every employee,

other than an employee already on leave without pay, on
education }eave, or under suspension Wp is required:

(@)

(%)

to serve on a jury;

or
by subpoena or summons to attend as a witness In
any proceeding held

1) in or under the authority of a court of
justice or before a grand jury,

($4) Dbefore & court, Judge, Justice, magistrate
or coroner,
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(if1) Dbefore the Senate or House of Commons of
Canada or a committee of the Senate of
House of Commons otherwise than in the
performance of the duties of his position,

(tv) before a legislative council, legislative
assembly or heuse of assembly, or any
committee thereof that is authorized by
law to compel the attendance of witnesses
before 1%,

or

(v) before an arbitrator or umpire or a
erson or body of persons authorized by
aw to make an inquiry and to compel the
attendance of witnesses before it.

20,05 Injury-on-duty Leave with Pay

An employee shall be granted injury—on—dute)/
leave with pay for such reasonable period as may be
determined Dy the Employer where it | s determined by a
provincial Workmen's Compensation Board that he is
unable to perform his duties because of

(@) personal injury accidentally received in the
performance of his duties and not caused by the
employee's wiltful misconduct,

(b) sickness resulting fom the nature of his employ-
ment,

or

() exposure to hazardous conditions in the course
of his employment,

i fthe employee agrees to pay to the Receiver General
of Canada any amount received by him for loss of wages
in settlement of any ¢laim he may have in respect of
such injury. sickness Or exposure.
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20.06 Personnel Selection Leave with Pay

Where an employee participates in a personnel
selection process for a position in the Public Service,
as defined in the Public Service Staff Relations Act.
the employee is entitled to leave with pay for the

eriod during which the employee's presence s required
or purposes of the selection process, end for such
further period as the Employer considers reasonable for
the employee to travel to and from the place where his
presence is so required,

20.07 Maternity Leave Without Pay

(a)  An employee who becomestpregnant shall notify
the Employer at least fifteen (15) weeks prior
to the expected date of termination of her
pregnancy and, subject to section ¢(b) of this
clause, shall, eleven (11) weeks before the
expected date of the termination of her pregnancy
be granted leave without pay for a period ending
not later than twenty-six (26) weeks after the
date of the termination of her pregnancy subject
to clause 20.08 (d).

{b) The Employer may

(1) upon written request fam the semployee,
defer the commencement of maternity leave
without pay of an employee or terminate
it earlier than twenty-six (26) weeks
after the date of the termination of her
pregnancy;

(11) grant maternity leave without pay to an
employee to commence earlier than eleven
(11? weeks before the expected termination
of her pregnancy;

(111) where maternity leave without pay is
requested, require an employee to submit
a medical certificate certifying preg-
nancy.
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An employee granted maternity leave without pay
under this clause and who is subject to a waiting
period of two (2) wesks before receiving
Unemployment Insurance maternity benefits, shall
receive an allowance during this two (2) week
waiting perfoed. This allowance shall be {n the
same amount as the employee receivas in benefits
for two (2) weeks from the Unemployment Insurance
Commission.

An employee who i s not entitled to receive
Unemployment Inrurance benefits shall receive an
allowance equivalent to two $2) weeks
Unemployment Insurance benefits based on the
amount she would have received if she had been
entitled to VIC benefits.

Leave granted under this clause shall be counted
for the cateulatfon of "continuous employment*
for the wurpese of calculating severance pay and
"service! for the purpose of calculating vacatfon
leave. Time spent on such leave shill be counted
for pay nerement purposes.

+# Effective February 15, 1983
20.07 Maternity Leave Without Pay

(A)

(1) An employee who becomes pregnant shall
notify the Employer at 1east fifteen (15)
weeks prior to the expected date of the
termination of her pregnancy and, subject
to section (1) of this clause, shall,
eleven (11) weeks before her expected
date of the terminatien of her pregnancy
be granted leave without pay for a period
ending not later than twenty-six (26)
weeks after the date of the termination
of her pregnancy subject to clause
ZU.DS(dg.

(11)  The Employer may:
(@) uponwritten request from the

employee, defer the commencement of
maternity teave without pay of an
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employee or terminate it earlier
than twenty-six (26) weeks after
the date of the termination of her
pregnancy;

(b) grant maternity leave without pay
to an employee to commence earlier
than eleven (11) weeks before the
expected termination of her preg-
nancy;

(c) Where maternity leave without pay
{s requested, require an employee
to submit a medical certificate
certifying pregnancy.

Leave granted under this clause shal) be
counted for the calculation of "continuous
employment" for the purpose of calculating
severance pay and "service! for the
purpose of calculating vacatien leave.
Time spent on such leave shall be counted
for pay {ncrement purposes.

After completion of six (6) months'
continuous employment, an employee who
ﬁrovides the Employer with proof that she
as applied for and is eligible to receive
unemployment insurance beneftts pursuant
to section 30, Unemployment insurance

Act, 1971, shall be paid a maternity

leave allowance in accordance with the
Supplementary Unemploynent Benefit Plan.

An applicant under clause 28.07(B)(1)
shall sign an agreement with the Employer,
providing:

(@) that shewill return to work and
remain in the Employer's employ for
a period of at least six (6) months
after her return to work;

(by that she will return to work on the
date of the expiry of her pregnancy
leave, unless this date i s modified
with the Employer's consent.
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(111) Should the employee fail to return to
work as per the provisions of
clause 20.07(B){11), the employee recog-
nizes that she is indebted to the Employer
for the amount received as maternity
leave allowance.

In respect of the period of maternity leave,
payments made according to the Supplementar
Unemployment Benefit Plan will consist of the
following:

(1) for the first two {2) weeks, payments
equivalent to ninety-three percent (93k)
of her weekly rate of pay;

and

(11) up to a maximum of fifteen (13) additional
weeks payments equivaleat to the differ-
ence between the Ul benefits the employee
is eligible to receive and ninety=-three
percent (93%) of her weekly rate of pay;

(111) (@) for a full-time employee the weekly
rate of pay referred to in
clause 20.097(C){1) and (i1) shall
be the weekly rate of pay to which
she is entitled for the classifica-
tion prescribed in her certificate
of appointment on the day immed~
lately preceding the commencement
of the maternity leave;

{b) for a part-time employee the weekly
rate of pay referred to in
clause 20.07(C)(1) and (i1) shall
be the Erorated Weekl?/ rate of pay
to which she is entitled for the
classification prescribed in her
certificate of appointment averaged
over the six (6)=month period of
continuous émployment immediately
preceding the commencement of the
maternity leave.
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(iv) Wwhere an employee bacomes eligible for an
annual increment during the period of
maternitX leave, paymants under
clause 20.07(C)(1) or (11) shall be
adjusted accordingly.

The provisions of sub-clause 28.07 (A), (B) and
(€) shall come into force on February 15, 1983
for employees ¢¢mmencing maternity leave en or
after February 15, 1983,

Paternity Leave Without Pay

20.08
(2

(0

{c)

(d)

A male employee who Intends to request paterntty
leave shall notify the Employer at least fifteen
(15) weeks In advance of the expected date of
the birth of his child.

A male employee nay requedt paternity leave
without pay at least four (43 weeks prior to the
expected date of the birth of his child and,
subject to Sections (¢} and (d) of this clause,
shall be granted paternity leave without pay for
a period beginning on the date of the birth of
his child or at a later date requested by the
employee and ending not later than twenty-six
(26) weeks after the date of the birth of his
child.

The Employer may:

(i)  defer the commencement of paternity leave
without pay at the request of an employee;

(fi) require an employee to submit a birth
certificate of the ¢hild.

Paternity leave without pay and maternity leave
without pay after the termination of pregnancy
utilized by an employee-couple tn conjunction
with the birth of their child shall not exceed a
total of twenty-six (26) weeks ?or both employees
combined.
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Leave granted under this clause shall be counted
for the calculation of “continuous employment”
for the purpose of calculating severance pay and
service" for the purpose of calculating vacation
leave. Time spent on such leave shall be counted
for pay increment purposes.

Adoption Leave Without Pay

20.09
(a)

(b)

(<)

(d)

An employee who intends to request adoption
leave shall notify the Employer as soon as the
application for adoption has "been approved by
the adoption agency.

An employee may request adoption leave without
pay at least four (4) weeks prior to the accept-
ance of custody of a child below the age of
majority and, subject to section {c) of this
clause, shall bo granted adoption leave without
pay for a period beginning 0N the date of such
acceptance of custo ¥ or at a later date
requested by the oyee and ending not later
than twenty-six (5'5 weeks after the date of
such acceptance of custody.

The Employer may:

(1) defer the commencement of adoption leave
without pay at the request of an employee;

(1) (T]rant tha employee adoEtion leave with
ess than Cour {4) weeks' notice prior to
the acceptance of custody;

(141) require an employee to submit proof of
adoption.

Adoption leave without pay utilized by a
employee—coul[J'Ie in conjunction with the adoption
of a ehild shall not exceed a total of twenty=six
(26) weeks for both employees combined.
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Leave granted under this clause shall be counted
for the calculation of "continuous employment™
for the purpose of calculating severance pay and
"service" for the purpose of calculating vacation
leave, Time spent on such leave shall be counted
for pay increment purposes,

Leave Without Pay for the Care and Nurturing of
Pre-School Age Children

20,70
(@)

(b)

At the request of an employee, leave without pay
in one (1) or more periods to a total maxmum of
five (5) years during an employee's total period
of employment in the Public Service shall be
provided for the care and nurturing of pre=school
age children.

Leave without pay which is for a period of more
than three (3) months, granted under this clause,
shall be deducted from the calculation of
"econtinuous employment” for the purpose of
calculating severance pay and "service" far the
purpose of calculating vacation leave for the
employee involved. Time spent on such leave
shall not be counted for pay increment purposes.

Leave Without Pay for Personal Needs

201

Leave without pay will be granted for personal

needs, in the following manner:

@

(0)

(¢)

Subject to operational requirements, leave
without pay for a period of up to three (3)
months will be granted to an employee for

personal needs.

Subject to operational requirements, leave
without pay of more than three (3) menths but
not exceeding one (1) year will be granted to an
employee for personal needs.

An employee is entitled to Leave Without Pay for
Personal Needs only once under each of (a) and
(6) of this clause during his total parfed of
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employment I n the Public Service. Leave without
pay ?ranted under this clause may not be used in
combination with maternity, paternity or adoption
leave without the consent of the Employer.

{d) Leave without pay granted under (b} of this
clause shall be deducted from the calculation of
"continuous employment” for the purpose of
calculating severance pay and "service™ for the
purpose of calculating vacation leave for the
employee involved. Tine spent on such leave
shall not be counted for pay increment purposes.

Leave Without Pay for Relocation of Spouse
20,12

(a) At the request of an employee, leave without pay
for a perted up to one (1) year shall be granted
to an employee whore spouse i s permanently
relocated and up to five (5) years to an employee
whose spouse i s temporarily relocated.

(v) Leave withaut pay ?ranted under this clause
shall be deducted from the calculation of
"continuous employment® for the purpose of
calculating severance pay and "service! for the
purpose of Calculating vacation leave for the
employee involved except where the period of
such leave is less than three (3) months. Time
spent on such leave which 1s for a period of
more than three (3) months shall not be counted
for pry increment purposes.

Other_Leave With or Without Pay

20.13 At its discretion, the Employer may grant:
(a) leave with pay

) for the purpose of sub-clause (a) Cil),
family is defined as spouse. (including
common~1aw spouse resident with the
employee), dependent children (including
children of legal or common-law spouse),
parents (including stepparents or foster
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parents) or any relative residing in the

employee's household or with whom the
employee permanently resides;

for family-related responsibilities as
follows:

the total leave with pay which be
granted under sub-clauses (a) (r‘niagl
(a) (111) shall not exceed five (5) days
ina fiscal year.

up to one-half (4) dry of leave
with pay for an appointment to take
a dependent family member for
medical or dental appointments, or
for appointments with scheel author-
ities Or adoption agencies;

up to two (2) consecutive days of
leave with pay for the temporary
care of a sick member of the
employee's family;

for the birth or adoption of a child as
follows:

to a male employee one (1) day's
leave with pay for needs directly
related to the birth of his child.
This leave may be divided into two
(2) periods and granted on separate
days;

to an employee one él) da?/'s leave
with pay for needs directly related
to the adoption of his/her child.
This leave may be divided into two
(2) periods and granted on separate
days;

for purposes other than those specified
inthis Agreement;

and

and
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leave without pay for any purposes other than
those specified inthis Agreement.

ARTICLE 21
CARER DEVELOPMENT
Education Leave

An employee may be granted education leave
without pay for varying perieds up to one (1)
year, which can be renewed by mutual agreement,
to attend a recognized institution for additional
or special studies in some field of education in
which special preparation is needed to enable
him to 111 his present role more adequately, or
to undertake studies In some field in order to
provide a service which the Employer requires or
I's planning to provide.

An employee on education leave under this clause
shall receive allowances In lieu of salary
equivalent to not Yess than fifty per cent (50%)
of his basie salary provided that where the
employee receiver a grant, bursury or scolarship,
the education leave allowance may be reduced.

In such cases the amount of the reduction shall
not exceed the amount of the grant, bursary or
scholarship.

Any allowance already being received by the
employee and not part of his basic salary shall
not be used In the calculation of the education
Yeave allowance.

Allowances already bein? received by the employee
may at the discretion of the Employer be
continued during the period of the education
leave and the employee shall be notified when
the leave is approved whether such allowances

are to be continued in whole Or in part,
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As a condition to the ?ranting of education
Teave, an empioyes shall, If required, give a
written undertaking priop to the commencament of
the leave to return to tha service of the
Employer for a period of not less than the

peried of the leave ?ranted. If the employee,
except with the perm¥ssion of the Employer;

(1) fails to complete the course,

(il)  does not resuma employment with the
Employer on complation of the course,

or

(111) ceases to be employed bafore termination
of tho period hi has undertaken to serve
after completion of the course,

ho shall repay ke Employer a1t allowances paid
to him ynder this clause during the education
leave or such lesser sus as shall be deternined
by the Employer.

Attendance at Conterances and Conventions

In order that each employee shall have the
opportunity for in exchange of knowledge and
experience with his profesilonal collsagues, the
employee shal) have the right to apply to attend
a reasonable nusder Of conferences or conventions
related to his field of spectatizaton. The
Employer may grant leave with pay aad reasonable
sxpanses, including registration fees, to attend
such gatherings, subject to budgetary ang ogora-
tional constraints as determined by the Employer.

An employae who attends a conference or conven-
tion &t the request of the Employer to represent
the interasts of tho Employer shall be deemsd to
be on duty and, as required, in travel status.

An employae invived to participate in a confer-
once or convention 4 an officia} capacity, such
as to presest & formal address Or to give a
course related to his field of eaploysent, may
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21,03

(b)

(c)

(d)
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bo granted Yeave with pay for this purpese and
may, In addition, be reimbursed for his payment
of registration fees and reasonsble trave?

AXpENSEs.,

An employee shall not be antitled to compan~
satfon under Articles 14 (Overtime) and 15
(Travellfng Time) in respect of hours N0 45 in
attendance at or trawlling to or from a confer~
ence or convention under tho previsfons of this
clause, except in the circumstances covered by
paragraph (bg above.

Professional Oevelopment
Tho parties to this Agreemant share a destre to

improve professional standards by giving
erployess the opportunity on occastien;

(1) o participate in serinars, workshops,
short courser or similar cut=service
programs to kalg up 0 date with knowledge

and skidls tn vheir respactive fields,

or

(i1} to conduct research or to perform work
related to their norma) research programs
in {nstitutiens or locations other than
thoro of the Employer,

An semployee my apply at anY time for profes~
stonal developmant under this clause, and the
Employer miy selsct an employes at any time for
such prefessional development.

When an employee {5 selected hy the Employer for
professional develepment undor this clause tho
Employer will contult with tho employse before
determining ‘the location and duration of tho
program of Work or studies to be undertaken.

An employee selected for professional development
undor this ¢lause will continuo to receive his
normal compensation Including any increase for
which he may bacome eligible. The employee
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shall not be entitled to any compansstion under
Articles l4_$0vart1nc) and 18 (Travalling Time)
u?i!e en prefessional developnent under this
elause,

(e)  An employes On professional developnsnt under
this ¢lause may o reinbursed for reasonadle
travel expenses and such other additional
expanses s tho Employer deens appropriate.

21.04 ave With P

Leave with pay to write examinations may be
granted by the Empleyer to an employes who 1$ not on
sducetional Yeave, Such Yeave will be ghranted only
where, in the oloinion of the Employer, tho eourse of
study {s directly related to the employse's duties or
Will improve his qualifications,

ARTICLE 22
VE - GENERA

22,01 An employee 35 entitled, onee In each fisca)
year, to be informed, upon request, of the balance of
hs vacation and rick lesve with pry credits.

22,02 The amount of leave with pay credited to an
enployes by tho Employer at the time when this Agreement
1s sixnmi. oF at the time Whn he becomes subject to
this Agresment, shall be retained by the employee.

22.03 An employee shall not earn Yeave credits under

this Collective Agreemant 1n any month for which Teave

has alraady bean credited te him under the terms of any

other Coltestive Agraement to which the Employer {s a

E:r?y or under other rules or regulations of the
ployer.

22,08 An employee is not entitled to Yesve with pay
during perfeds In which he 15 on leave witheut pay Or
ynder suspension.
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22.05 An employee shall not be granted two (2)
different types of leave with pay at the same time.

22,06 When the employment of an employee who has been
%ranted more vacation or sick leave with pay than he
as earned is terminated by death, the employee i s
considered to have esrned the amount of leave with pay
granted to him.

22.07 When the employment of an employee who has been
granted more vacation or sick leave with pay than he
has earned i s terminated by lay-off, he is considered
to have earned the amount of leave with pay graated to
him If at the time of his lay-off he has completed two
(2) or more years of continuous employment.

ARTICLE 23
SEVERANCE PAY

23.01 Under the following circumstances and subject to
clause 23.02 an employee shall receive severance
benefits calculated on the basis of his weekly rate of
pay:

(a)  Lay-Off

(1) On the first lay-off after September 8,
1969, two (2) weeks' pay for the first
complete year of continuous employment
and one (1) week's pay for each addit{ional
complete year of continuous employment
with a maximum benefit of twenty-eight
(28) weeks® pay.

(11) On second or subsequent lay-off after
September 8, 1963, one (1) week's pay for
each complete year of continuous employ-
ment with a maximum benefft of twenty-
seven (27) weeks' pay, less any period In
respect of which he was granted Severance
Pay under 23.01 (a) (I) above.
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(b)

(¢)

(d)
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Resi .

On resignation, subject to clause 23.01 {d)} and
with ten (10) or more years of continuous employ-
ment, one-half (¥) week's pay for each complete
year of continuous employment up to a makimum of
twenty-six (26) years with a maximum benefit of
thirteen (13) weeks' pay.

Rejection on Probation

On rejection on probation, when an employee has
completed more than two (2) years of continuous
employment and ceases to be employed b¥ reasons
of rejection during a probationary peried, one
(1) week's pay for each complete year of centin~
uous employment with a maximum benefit of twenty-
seven (27) weeks.

Retirement

H On retirement, when an employee is
entitled to an immediate annuity or to an
immediate annual allowance, under the
Public Service Superannuation Act,

or

(11) a part-time employee, who regularly works
more than thirteen and one-half (13%) but
less than thirty (30) hours a week, and
who, |f he were a contributor under the
Public Service Superannuation Act, would
be entitled to an tmmediate annuity
thereunder. or would have been entitled
to an immediate annual allowance if he
were a contributor under the Public
Service Superannuation Act,

or

(I'11) an employee who has been continuously
employed for more than one (1) year and
whose employment i s terminated for reason
of age upon attaining the age of stxty-
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five (65) years or more and who, by
reason of insufficient pensionable
service, is not entitled to an Immediate
annuity,

one (1) week's pay for each complete year of
continuous employment with a maximum benefit of
twenty-eight (28) weeks' pay.

(e) Death

I f an employee dies, there shall be paidto his
estate, one (1) week's pay for each complete
year of continuous employment to a maxmum o f
twenty-eight (28) weeks' pay, regardless of any
other benefit payable.

() Release for Incapacity Under Section 31 of the
Public Service Employment Act

The Employer agrees that an employee released
from employment under Section 31 of the Public
Service Employment Act for incapacity shall on
termination of his employment be enfitled to
severance pay on the basis of one (1) week's pay
for each complete year of continuous” employment
Wi”l]( a maximum benefit of twenty-eight 28{
weeks.

23.02 Severance benefits payable to an employee under
this Article shall be reduced by any perfod of contin=-
uous employment in respest of which the employee was
already granted severance pay, retiring leave or a cash
gratuity in lieu of retiring leave. Under no circum-
stances shall tho maximum severance pay provided under
clause 23.01 be pyramided.

23.03 The weekly rate of pay referred to in the above
clauses shall be the weekly rate of pay to which the
employee i s entitled for the classificatien prescribed
In his certificate of appointment, immedfately prior to
the termination of his employment.
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ARTICLE 24

EMPLOYEE PERFORVIANCE REVIEW AND EVPLOYEE FILES
24.01

wr (a) When a formal assessment of an employee's perfor-

»*x

*k

ek

mance is made, the employee concerned must be
given an opportunity to si?n the assessment form
fn question upon 1ts completion to indicate that
its contents have been read. Upon written
request, a copy of the assessment form will be
provided to him at that time. An employee's
signature on his assessment form shall be consid-
ered to be an indicatien only that Its contents
have been read and shall not indicate his concur-
rence with the statements contained on the form.

(b) The Employer's representative(s) who assess an
employee's performance must have observed Or
been aware of the emtployee's performance for at
least one-half (%) of the period for which the
employee's performance s evaluated.

24.02 The Employer agrees not to introduce as evidence
in a hearing relating to disciplinary action any docu-
ment caricerning the conduct or performance of an
employee the existence of which the employee was not
aware at the time of filing or within a reasonable time
thereafter.

24,03 When an unsatisfactory report i s placed on an
employee's file, the emﬁloyee concerned shall be given
an opportunity to sign the report in question to Indi-
cate that its contents have been read and understood.

24,04 Upon request from an employee, any document
relating to disciplinary actien which may have been
placed on the personnel file of an employee shall be
destroyed after two (2) years have elapsed since the
infraction took place provided that no further occur-
rence of discipitnary action has been recorded during
this subsequent period.
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*x 24.05 Upon written request of an employee, the
personnel file of that employee may be made available
once per year for his examination in the presence of an
authorized representative of the Employer.

ARTICLE 25
SAFETY_AND HEALTH

25.01 The Employer shall continue to make a1l reason-
able provisions for the occupational safety and health
of employees. The Employer will welcome suggestions On
the subject from the Institute and the parties undertake
to consult with a view to adopting and expeditiously
carrying out reasonable procedures and techniques
designed or intended to prevent or reduce the risk of
employment injury.

25,02 The Employer shall provide an employee with
immunization aga{nst communicable diseases, when s0O
requested by the employee, where there 1s a risk of
incurring such diseases in the performance of his
duties.

ARTICLE 26
REGISTRATION FEES

26.01 The Employer shall reimburse an employee for his
payment of membership or registration fees to an organi-
zation or governing body when the payment of such fees
isa reﬂuirement for the continuation of the performance
of the duties of his position.
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ARTICLE 27
PUBLICATIONS

27.01 The Employer agrees to continue the present
practice of ensuring that employees have ready access
to all publications considered necessary to their work
by the Employer.

ARTICLE 28
EMPLOYMENT REFERENCES

28.01 Personal references shall be given to a prospec=
tive employer on application by such employer. indica-
ting length of service, principal duties and responsi-
bilities, and performance of such duties provided that
the Employer may withhold such references until receipt
of written authority from the employee or former
employee.

ARTICLE 29
GRIEVANCE PROCEDURE

29.01 In cases of alleged misinterpretation Or misap-
plication arising out of agreements concluded by the
National Joint Council of the Public Service on ftems
which may be included in a collective agreement and
which the parties to this agreement have endorsed, the
grievance procedure will be ¥r accordance with Section
7.0 of the NJC By-Laws.

29.02 |f he so desires an employee may be assisted
and/or represented by the Institute when presenting a
grievance at any level.

29.03 An employee wp wishes to present a griévance at
any prescribed [evel in the grievance procedure, shall
transmit this grlevance to his immediate supervisor or
local officer-in-charge who shall forthwith:
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(@) forward the grievance to the representative of
the Employer authorized to deal with grlevances
at the appropriate level,

and

(b) provide the emﬁloyee with a receipt stating the
date on which the grlevance was received by him.

29.04 A grievance of an employee shall not be deemed
to be invalid by reason only of the fa¢t that It is not
In accordance with the ferm supplied by the Employer.

29.05 Subject to and as provided In Sectfon 90 of the
Public Service Staff Relations Act, an employee who
feels that he has been treated unjustly or considers
himself aggrieved by an action or lack of action by the
Employer in matters other than those arising from the
classification process is entitled to present a griev-
ance in the manner prascribad in clause 29.03, except
that:

(@) where there 1s another administrative procedure
’ provided bz or under any Act of Parliament to
deal with his specific complaint such procedure
must be followed,

and

(b) where the grievance relates to the Interpretation
or application of this Collective A?reement or
an arbitral award, ho his not entitled to present
the grievance unless he has the approval of and
i s represented by the Institute.

29,06 There shall be no more than a maximum of four
(4) levels in the grlevance procedure. These levels
shall be as follows:

(a) Level 1 = first level of management,
(b) Level &, (and 3 in Departments or Agencies where

such a ievel is established) - intermediate
level(s);
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(¢c) Final Level = the Deputy Minister (or his equiva-
lent) or his delegated representative.

29.07 The Employer shall designate a representative at
each level 1n the grievance procedure and shall inform
each employee to whom the procedure applies of the name
or title of the person so designated together with the
name or title and address of the immediate supervisor
or local officer-in-charge to whom a grievance is to be
presentad.

This information shall be communicated to
employees by means of notices posted by the Employer in
places where such notices are most likely to come to
the attention of the enployees to whom the grievance
procedure applies, or otherwise as determined by agree-
ment between the Employer and the Institute.

29.08 The Institute shall have the right to consult
with the Employer with respect to a grievance at each
or any level of the grievance procedure.

29.09 An employee may present a grievance to the first
level of the procedure in the manner prescribed I n
clause 29.03, not later than the twenty-fifth (25th)
day after the date on which he i s notified orally or in
writing or on which he first becomes aware of the
action or circumstances giving rise to grievanca.

29.18 An employee may present a grievance at each
succeeding level in the grievance procedure beyond the
first level either:

(a) where the decision or settlement is not satisfac-
tory to him, within ten (10) days after that
declsion or settlement has been conveyed in
writing to him by the Employer.

or

) where the Employer has not conveyed a decisfon
to him within the time prescribed in clause
29.11, within fifteen (15) days after he
presented the grievance at the previous level.
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29.11  The Employer shall normally reply to an
employee's grievance at any level of the grievance
procedure, except the final level, within ten (10) days
after the grievance 1s presented, and within twenty
(20) days when the grievance is presented at the final
level.

29.12 Where an employee has been represented by the
Institute in the presentation of his grievance, the
Employer wi11 provide the appropriate representative of
the Institute with a copy of the Employer's decision at
each level of the grievance procedure at the same time
that the Employer's decision is conveyed to the
employee.

29.13 Where a grievance has been pr‘ps‘snted up to and
including the final level in the grievance process, and
the grlevance s not one that may bé referred to adjud{~
cation, the decision on the grievance taken at the

final level in the grlevance process is final and
binding and no further action may be taken under the
Public Service Staff Relations Act.

29.14 |n determining the time within which any actton
i s to be taken as prescribed in this procedure,
Saturdays, Sundays and designated holidays shall be
excluded.

29.15 Where the provisions of clause 29.03 cannot be
complied with and it {s necessary to present a grievance
by mait, the grievance shall be deemed to have been
presented on the day on which it is postmarked and it
shall be deemed to have been received by the Employer
on the day it is delivered to the appropriate office of
the department or agency concerned. Similarly the
Employer shall be deemed to have delivered a reply at
any level on the date on which the letter containing
the reply is postmarked, but the time limit within
which the grievar may present his grievance at the next
higher level shall be calculated from the date on which
the Employer's reply was delivered to the address shown
on the grlevance form.

29,16 The time limits stipulated in this procedure may
be extended by mutual agreement between the Employer
and the employee and, where appropriate the Institute
representative, except as provided in clause 29.18.
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29.17 Where it appears that the nature of the grievance
i's such that a decision cannot be given below a parti-
cular level of authority; any or all the levels except
the final level may be eliminated by agreement of the
Employer and the employee, and, where applicable, the
Institute.

29.18 Where the Employer discharges an employee, the
grievance procedure set forth In this Agreement shall
apply except that:

(a) the g{rievance may be presented at the final
level only,

and

(b) the twenty(20)-day time 1imit within which the
Employer 1s to reply at the final level may be
extended to a maximum of forty (40) days by
mutual agreement of the Employer and the appro~
priate representative of the Institute.

29.19 An employee may by written notice to his
immediate supervisor Or officer-in-charge abandon a
grlevance.

29.20 Anz emplo?/ee who fails to present a grievance to
the next higher level within the prescribed time limits
shall be deemad t0 have abandoned the grievance unless,
due to circumstances beyond his control, he was unable
to comply with the prescribed time ltmits.

29.21 No person shall seek by intimidation, by threat
of dismissal or by any other kind of threat to cause an
employee to abandon his grlevance or refrain from
exercising his right to present a grievance, as provided
in this Collective Agreement.

29.22 Where an employee hac presented a grievance up
to and including the final level in the grlevance
procedure with respect to:

(a) the interpretation Or application in respect of
himof a provision of this Collective Agreement
or a related arbitral award,
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or

(b) disciplinary dction resulting in discharge,
suspension or a financial penalty,

and his grievance has not been dealt with to his satis—
faction, he may refer the grievance to adjudication n
accordance with the provisions of the Public Service
Staff Relations Act and Regulations.

29.23 Where a grievance that may be presented by an
employee to adjudication 1s a grievance relating to the
interpretation or application In respect of him of a
provision of this Agreement or an arbitral award, the
employee 1s not entitled to refer the grievance to
adjudication unless the Institute signifies in pras-
cribed manner:

(a) its approval of the reference of the grievance
to adjudication,
and
(b) its willingness to represent the employee in the

adjudication proceedings.

ARTICLE 30
JOINT CONSULTATION

30.01 The parties acknowledge the mutual benefits to
be derived from Jotat consultation and wi1l consult on
matters of common interest,

30.02 The subjects that may be determined as appro-
priate for joint consultation will be by mutual agree-
ment of the parties and shall include consultation
regarding career development.



54
ARTICLE 31
CONTRACTING OUT

31.01 The Employer will continue past practice in
giving all reasonable consideration to centinued employ-
ment in the Public Service of employees who would
otherwise become redundant because work is contracted
out.

ARTICLE 32
ILLEGAL STRIKES

32.01 The Public Service Staff Relations Act provides
penalties for engaging in illegal strikes. Both parties
agree that disciplinary action may also be taken, which
will include penalties up to and in¢luding discharge,
for participation in an illegal strike as defined in
the Public Service Staff Relations Act.

ARTICLE 33
AGREBVENT RE-OPENER

33,01 This Agreement may be amended by mutual consent.
If either party wishes to amend or vary this Agreement,
it shall give to the other party notice of any amend-
ment proposed and the parties shall meet and discuss
such proposal not later than one calendar month after
receipt of such notice.

ARTICLE 34
PART-TIME BVPLOYEES

34,01 Employees in tho Home Economics Group whose
normal hours of work are less than thirty-seven and
one-half (37%) hours per week shall be entitled to the
benefits provided under this agreement in the same
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proportion as their weekly hours of work compare with
the normal weekly hours of work of full-time employees,
except that:

(a)

(b)

(c)

(d)

(1) such employees shall be paid at the
hourly rate of pay for &ty hours of work
ﬁerformed up to seven and one-half (7%)

ours in a day, or thirty-seven and
one-half (37%) hours in a week, or at the
hourly rate of pay for all hours of work
performed up to other weekly hours of
work that may be prescribed” In accordance
with Article 13,

(41) such employees shall be paid at time and
one-half {Vs) the hourly rate of pay for
all hours of work performed in excess of
those hours specified in (a) (1) above as
appiicable;

i$1) such employees shal]_only be paid for
G thoseeggs1gnated holigay on ﬁh}ch they
are normally scheduled to work:

leave w111 only be provided

¢1) where It may displace other leave as
prescribed by this Agreement:

or

¢i1y during those periods in which the i
gmg!oyees are scheduled to perform their
uties;

the days of rest provisions of this collective
agreement apply only In a week when the employee
has worked five iS) days and a minimum O thirty-
seven and one-half" (374) hours In the week at
the hourly rate of pay.

notwithstanding the provisions of Article 23
(Severance Pay), an employee whose continuous
employment is'a combination of both full-time
and part-time continuous employment shall, for
the purpose of Severance Pay, have those
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completed years of part-time continuous employ-
ment reduced in the sanie proportion as the
part-time weekly hours of work compara with the
normal scheduled weekly hours of work of full-
time employees. For such an employee who, on
the date of the termination of his employment i s
a part-time employee, the weekly rate of pay
referred to in Article 23 shall be the weekly
rate of pay that the employee is being paid on
termination, adjusted to the full-time weekly
rate.

ARTICLE 35
NATIONAL JOINT COUNCIL AGREEMENTS

35,01 Agreements concluded by the National Joint
Council of the Publfe Service on items which may be
fncluded {n a collective agreement, and which the
parties to this agreement have endorsed after

December 6, 1978, will form part of this agreement.
subject to the Public Service Staff Relations Act
(PSSRA) and any legislation by Parliament that has been
or mey be, as the case nay be, established pursuant to
any Act specified In Schedule 111 of the PSSRA.

35.02 NJC items which may be included In a collective
agreement are those items which the parties to the NJC
agreements have designated as such or upon which the
Chairman of the Public Service Staff Relatfons Board
has made a ruling pursuant to (¢} of the NJC Memorandum
of Understanding which became effective December 6,
1978.
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ARTICLE 36

WEEKEND PREMIUM
36.01

(a) Employees shall receive an additional premium of
thirty-five (3%) per hour for work on a Saturday
and/or Sunday for hours worked as stipulated in
{b) below.

(b}  Week-end premium shall be payable In respect of
a1l regulariy scheduled hours at_hour-for-hour
rates worked on Saturday and/or Sunday.

ARTICLE 37
STANDBY

37.01 A standby duty roster and schedule may be estab-
lished at locations when, tn the opinien of the
Employer, it s warranted by operating conditions.

37.02 An employee designated for standby duty shall be
available during his Eeriod of standby at a known
telephone number and be able to report for duty as
quickly as possible if called.

37.03 An employee designated for standby duty shall be
compensated at the rate of one-half (¥) times his
hourly rate of pay for each four (4) hour period for
which he has been designated as being on standby duty.

37.04 No compensation shall be granted for the total
period of standby duty If the employee I's unable to
report for duty when required.

37.05 An employee on standby duty who i s called for
work and reports ta work shall be paid, in addition to
the standby pay, the greater of:

(a) compensation at the applicable overtime
rate for each hour worked,
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or
(b) aminimum of three (3) hours' pay at the
ﬁp'licable overtime rate, except that
is minimum shall apply’ only once during

a single period of eight (8) hours'
standby duty.

ARTICLE 38
DURATION

#* 38.01 The dyration of this Collective Agreement Shall
g.ﬁ 9 ge 351!te it is staned to §n;gmgg r 30, 1984

38.02 Unless otherwise expressly stipulated the provis-
ions of this Agreement shall become effective on the
date it is signed.
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SIGNED AY OTTAWA, this .21st... day of the month of
« oo December. ..., .. 1982,

THE TREASURY BOARD ~ THE PROFESSIONAL INSTITUTE
OF OF THE PUBLIC SERVICE
CANADA OF CANADA

Lois M. Hurst
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APPENDIX "A"
RATES OF PAY

HOME ECONOMICS GROUP

A - Effective October 1, 1982
B - Effective October 1, 1983

Oietitian Sub~Group
HE-DIT-1

From: $ 19557 20315 21121 21934 22749 23601 24488
To: A 20652 21453 22304 23162 24023 24923 25859
B 21685 22526 23419 24320 25224 26169 27152

HE-DIT-2
From: $ 23225 24127 25035 26071 27056

To: A 24526 25478 26437 27531 28571
B 25762 26752 27759 28908 30000

HE-DIT-3
From: S 25776 26751 27819 28876 29976

To: A 27219 28249 29377 30493 31655
B 28580 29661 30846 32018 33238

Advisory Sub-Group
HE=ADV~1

From: $ 25478 26441 27497 28542 29629
To: A 26905 27922 29037 30140 31288
B 28250 29318 30489 31647 32852

HE-ADV-2
From: $ 29522 30758 31990 33224 34516

To: A 31175 32480 33781 35085 36449
B 32734 34104 35470 36839 382N
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E-ADV~3

From: $ 33650 35142 36634 38124 39612 40832
To: A 385534 37110 38686 40259 41830 43119
B 37311 38966 40620 42272 43922 45275

Hone Economist Sub-Group
HE-HME-1
From: § 20830 21631 22436 23276 24151
To: A 21996 22842 23692 24579 25503
B 23096 23984 24877 25808 26778
HE-HME-2
From: $ 22907 23838 24775 25711 26683 27627
To: A 24180 28173 26162 27151 28177 25174
B 25400 26432 27470 28509 29586 30633
HE~HME-3
From: $ 26017 27047 28072 29142 30251 31310
To: A 27474 28562 29644 30774 31945 33063
B 28848 29990 31126 32313 33542 34716
HE-HME~4
From: § 30625 31912 33195 34477 35806

lo: A 32340 33699 35054 38408 37811
B 33957 35384 36807 38228 39702

(1) Subject to Note {2), an employee shall, on the
effective date of adjustments ta rates of pay,
be paid in the scale of rater at the rate shown
immediately below his former rate.

(2) Where an employee was paid On initial appointment
at a rate of pay above the minimum, or was
promoted or transferred and paid at the rate of
pay above the rate specified by the regulations
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for promotion or transfer, he shall be paid in
the new scale of rates at the rate of pay nearest
te but not Yess than the rate of pay at which he
was appeinted and, at the discretion of the
Employer, may be pard at any rate up to and
including the rate shoan immediately below the
rate he was receiving.
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APPENDIX *B"

MVEVCRANDUM OF AGREEVENT
betwaan
THE TREASURY BOARD

and
PROFESSIONAL INSTITUTE OF THE
PUBLIC SERVICE OF CANADA
For The
HOME _ECONOMICS GROUP.

The Employer and the Professional Institute of the
Public Service of Canada agree that for those employees
to whom the provisions of clause .05 of Article 13
(Hours of Work) apply the provisions of the collective
agreement which specifies days shill be converted to
hours. Where the collective agreement refers to a
'day", it shall be converted to seven and one-half
hours ZI)
For greater certainty, the following provisionrs shall
be administered as provided herein:

ARTICLE 2 - INTERPRETATION AND DEFINITIONS
Clause (¢) "daily rate of pay" = shall not apply.

ARTICLES 14
& 15 - OVERTIME - TRAVELLING TIME

Earned compensation shall only be applicable on
a normal work day for hours in excess of the employee's
scheduled daily hours of work.

n a day of rest earned compensation shall be
granted on the basis of time and one-half (1%) except
that earned compensation shall be at double (2) time on
a Sunday provided that the employee also worked on the
previous contiguous day of rest.

ARTICLE 17 - DESIGNATED PAID HOLIDAYS

A designated paid holiday shall account for
seven and one-half (74) hours only.
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ARTICLES 18
atre - VACATION LEAVE ~ SICK LEAVE

The converted amounts are as follows:

{(6) oneand one-?uarur (y) days - nine decimal
three seven five (9.378) hours

(b} one and two thirds (1 2/3) days - twalve decimal
five zere (12.50) hours

{c) two and one-twelfth (2_1/12) days - fifteen
decimal six two five (18.628) hours

{d) five-twelfths g.VIZths) days - three decima! one
two five (3.125) hours

ARTICLE 28 = LEAVE ~ GENERAL

Effactive the date on which clause .05 at Article
13 applies or ceases to apply t0 an smployee, the
accrued vacation and sick Jeave credits shall be
converted to days or hours, as applicsble.

The Memorandum of Agreemant shall be effective
on the dite of signing of the Collactive Agrasment.
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