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THIS AGREEMENT made and entered as of this g day of W , 2002

BETWEEN:

THE WINNIPEG SCHOOL DIVISIONNO. 1

) (hereinafter referredto as the "Division")

OF THE FIRST PART,
- and-
THE WINNIPEG ASSOCIATION OF NON-TEACHING EMPLOYEES(WANTE)
(hereinafter referred to as the "Association™)
OF THE SECOND PART

PREAMBLE:

WHEREAS it is the intention and purpose of the parties to this Agreement to promote peace and
harmony, to improve the working relations between the Division and the members of the Association, to
establishacceptable provisionsto facilitatethe peacefuladjustment of all grievancesand disputes betweenthe
parties and in general advance the efficiency and the mutual interests of the parties to this Agreement;

AND WHEREAS the Division and the Association have agreed to enter into a Collective Agreement
containing the following terms and conditions,

NOW THEREFORE the Division and Association agree as follows:

ARTICLE - RECOGNITION

1.01  The Divisionrecognizesthe Association as the sole and exclusive bargainingagent for all employees
of the Division set forth in Manitoba Labour Board Certificate No. MLB-5021.

1.02  The Association recognizes the responsibility imposed upon the Division to provide instruction and
training to students attending classes in the Division.

ARTICLE 2 - MANAGEMENT RIGHTS

2.01  Subject to the terms of this Collective Agreement, the Association recognizesthat it is the exclusive
function of the Board of Trustees, either directly or through their appointed officials, to manage, direct
and conduct the affairs of the Division, and without in any way limiting or affecting the generality of the
foregoing, to maintain order, discipline and efficiency, and to extend or curtail operations, determine
the size of and direct and allocate the work of the workforce and to hire, promote and discipline
employees, provided that the exercise of such rights is consistent with the terms of the Collective
Agreement.

2.02  The Division agrees to exercise its managementrights and the terms of this Agreement reasonably,
fairly, in good faith and in a manner consistentwith the Agreement as a whole.

2.03  Noemployee shall be disciplined or discharged except for just cause.
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ARTICLE 3 - NO DISCRIMINATION

3.01

3.02

The parties hereto agree that there will be no discriminationby either party to this Agreement against
an employee covered by this Agreement by reason of age, sex, marital status, race, creed, colour,
national origin, political or religious affiliation or by reason of membership or non-membershipin the

Association.

The Division and the Associationjointly affirm that every employee in the work force shall be entitled

to a respectfulworkplace. The environment must be free of discriminationand harassment.

The principal of fair treatment is a fundamental one and both the Division and the Association do not
and will not condone any improper behaviour on the part of any person which would jeopardize an

employee's dignity and well being or undermine work relationships and productivity.

ARTICLE 4 - DEFINITIO!

4.01

For the purposes of this Agreement, the following definitions will apply:

() An emplevee shall mean any person employed by the Division within the scope of this

(b)

)

@

Agreement.

A full-time employee, other than a teacher assistant, is one who regularly works the hours of
work specified in Article 10.01. Forthe purposes ofthe Pension Planfor employeesotherthan
teachers, a full-time employee shall be as defined within the Pension Fund By-law No. 1017
and associated amendments.

A full-time emplovee who is a teacher assistantis one who regularly works twenty-seven and
one- half (27%) or more hours per week.

A part-time employee is one who regularly works less than the daily or weekly hours of work

prescribedin Article 10.01. Forthe purposes of the Pension Plan for employees other than .
teachers, a part-time employee shall be as defined within the Pension Fund By-law No. 1017.

A substitute emplovee is one who does notwork on a regular and recurring basis. The terms
of the Collective Agreement shall not apply to substitute employees.

A temporarv emolovee is an employee who has been employed by the Divisionfor lessthan
a ten (10) consecutive month period and:

(i who is hired by the Division on a temporary basis to replace an employee who is
absent by reason of illness or leave of absence; or

(i) who is hired during the first year of a grant funded position, which shall mean a
position principallysupported by a source otherthanthe Division'sgeneral operating
budget; or

(iiiy who is hiredto attend to one specific student; or

(iv) who is hired for a specific short term clerical project.

Notwithstandingthe above, the partiescan mutually agree to extend the definition of temporary
employee.

A temporary employee shall be terminated in the following manner:
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ARTICLE 4 - DEFINITIONS (Continued)
4.01 (9(contd)

(@) upon the termination date, if any, that is set forth in the employee's initial letter of
hire;

{b) inthe case of a replacement for an employee who is absent by reason of illness or
leave of absence, upon one pay period's notice, or a period of notice equivalent to
the notice that the Division receives from the employee who is returning to the
position, whichever is the lesser;

() upon beingterminated for cause.

A temporary employee shall have no seniority rights butwill have all other rights and privileges
under this Agreement.

A temporary employee who has been employed by the Division for ten (10) consecutive
months shall become a permanent employee and her seniority date shall be as of her date of
last hire.

Consecutive employmentshall not be consideredto be broken by reasonof Christmas, Spring
or Summer break.

Forthe purpose of Article 5 - Probationary Period, a temporary employee shall be considered
to have been rehired and shall be required to commence a new probationary period with
respectto each period of temporary employment, except where the following occurs:

(1) where the temporary employment is renewed in the same position without a break in
service; or

(Iy where the employee is moving from temporary to regular employment in the same
position, without a break in service.

ARTICLE 5 - PROBATIONARYEMPLOYEES

5.01 A probationary employee is a newly hired full or part-time employee who has not completed one
hundred and twenty (120) full or partial days of paid employment from the date of last hire, exclusive
of vacation or paid leave of absence. During such probationary periods, employees shall be entitled
to all and any privilegesof the Agreement but the Divisionmay in its sole discretion, retain or dismiss
an employee during the probationaryperiod, and such dismissalshall be deemed to have beenfor just
cause and as such shall not be subjectto the grievance and arbitration procedure. After completion
of the probationary period, seniority shall be effective from the date of last hire.

The Division may, providedit hasthe agreement of the Association and the employee affected, extend
the probationary period for a further period not to exceed forty (40) working days. The Division shall,
as soon as possiblethereafter, provide the Association and the employee concernedwith a confirming
letter setting forth the terms of the agreement.

ARTICLE 6 - GRIEVANCE PROCEDURE

6.01 The partiesto this Agreement recognizethe desirability for resolution of grievances through an orderly
process without stoppage of work or refusalto performwork.

6.02  For the purposes of this Agreement a "grievance" is defined as a difference or dispute betweenthe
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ARTICLE 6 - GRIEVANCE PROCEDURE (Continued)

6.02 (cont'd)

Divisionand one or more of its employees or betweenthe Divisionand the Association concerning the
meaning, application, or alleged violation of this Agreement.

6.03  The word "days" as used in this Article shall meanworking days, other than Saturdays and Sundays
or a general holiday referredto in Article 13 of this Agreement.

6.04  Anemployee hasthe rightto representationby an Association steward and/or Association representa-
tive at any step of the grievance procedure.

6.05 Grievances shall be processed in the following manner:

Step 1

Within ten (10) days after the date uponwhich the employeewas notified inwriting, or on which
she became aware of the action or circumstances giving rise to the grievance, the employee
shall meet and discuss the difference with the appropriate principal or supervisor. The
employee may be accompanied by an association representative should she so wish. If the
matter is not resolved, then the employee and the Association shall present the grievance in
writing to the appropriate principal or supervisor, and provide a copy to the Director of Human

Resources.

The principalor supervisorshall issue awritten decisionto the employee or employees affected
and the Associationwithin ten (10) days of receipt of the written grievance.

Step 2

Failing satisfactory settlement at Step 1 or failing receipt of a decision from the Supervisor or
his designate, the employee and a member of the Association may submitthe grievanceto the
Director of Human Resourcesor his designatewithin ten (10) days of the date upon which the
Supervisor or his designate issued or is required to issue his answer. Within ten (10) days of
the date of receipt of the grievance at this step the Director of Human Resources or his
designate shall meet and discuss the matter with the employee or the employee and a member
of the Associationand shall advise the employee and the Association in writing of his decision
within ten (10) days of such meeting.

Step 3

Failingsatisfactory settlementat Step2 orfailing receiptof a decisionfromthe Directorof Human
Resources or his designate, the employee may within ten (10) days of the date upon which the
Directorof HumanResources or hisdesignateissuedor is requiredto issue hisanswer inwriting,
refer the written grievance to the Chief Superintendent of Schools or his designate. Within ten
(10) days of receipt of the grievance at this step the Chief Superintendent of Schools or his
designate will meetand discuss the matter with the employee or the employee and a member
of the Association and shall advise the employee and the Association in writing of his decision

within ten (10) days of such meeting.

6.06 Inthe case of the dismissal or suspensionof an employee, the grievance shall be presented in writing
within ten (10) days of the date of the suspension or dismissaland shall be commenced at Step 2 of
the Grievance Procedureand thereafter the time limits specified for the remaining steps shall apply.

6.07  Ifthe grievor fails to process a grievanceto the next step within the time limits specified, the grievance
shall be deemed to have been abandoned and the griever shall not have further recourse through

Article 7 of this Agreement.
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ARTICLE 6 - GRIEVANCE PROCEDURE (Continued)

6.08

6.09

6.10

6.11

The time limits above may be amended by written agreement of the parties.

Divisionor Association grievancesshall be initiated by the grievor giving written notice to the other party
within ten (10) days of the date on which the party giving the notice becomes aware or ought to have
becomeaware of the action or circumstancesgiving riseto the grievance. Ifthe grievanceis notsettled
to the mutual satisfaction of the parties within ten (10) days of receipt of the notice, the grievor may
refer it to arbitration.

After a grievance has been presented in writing under Step 1 of Article 6.05, the Division or its
representativesshall not attempt to settle the grievance either directly or indirectly with the aggrieved
employee without the written consent of the Association.

Local union representatives will be granted necessary time off with pay to meet the Division for the
purpose of processing grievances subject to a maximum cost to the Division of maintaining salaries
for two (2) employees S0 engaged.

ARTICLE? - ARBITRATION

7.01

7.02

7.03

7.04

7.05

7.06

7.07

When either party requests that a grievance be submitted to arbitration, the requestshall be made by
registered mail addressedto the other party of the Agreement, within forty (40) working days following
the exhaustion of the grievance procedure, indicating the name of its nominee on an Arbitration Board.
Within five (5) days thereafter, the other party shall answer by registered mail indicatingthe name and
address of its appointee to the Arbitration Board. The two (2) appointees shall select an impartial chair.

If the two (2) appointees fail to agree upon a Chair within seven (7) days of their appointment, the
appointment shall be made by the Minister of Labour upon request of either party.

The arbitrator may determine his own procedure, but shall give full opportunity to all partiesto present
evidence and make representations to him. The arbitrator shall render his decision within ten (10)
working days from the time he holds his final meeting.

The decision of the majority of the members of the Arbitration Board is the decision of the Arbitration
Board and, if there is no decision that is common to a majority of the members, the decision of the
Chair of the Arbitration Board shall be deemed to be the decisionofthe Arbitration Board. The decision
ofthe Arbitration Board shall be final, binding and enforceable on all parties. The Board of Arbitration
shall not have the power to change this Agreement or to alter, modify Or amend any of its provisions
or make any decision contrary to the provisions of this Agreement.

Each party shall pay:

a) the fees and expenses of the nominee it appoints, and

b) one-half (2) of the fees and expenses of the Chair.

Inthe case of dismissal of, or other disciplineto any employee (exceptan employee in her probationary
period) for just cause, the justification for the dismissal or discipline and the nature and extent of the
penalty imposed shall be subject to grievance as hereinbeforeset out and the Arbitrator shall have the

authority to provide the penalty which in his opinion appears to be just and equitable.

The time limitsin boththe grievance and arbitration procedure may be extended by mutualagreement
and shall be confirmed in writing.
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ARTICLE 7 - ARBITRATION (Continued)

7.08

Nothing herein shall prohibit the parties from agreeing on a single arbitrator. If the parties so agree,
the provisions of this article relating to an arbitration board shall apply mutatis mutandisto the single
arbitrator.

ARTICLE 8 - SUPERVISION OF STUDENTS

8.01

Teacher assistants shall not supervise children unless a fully qualified teacher is available at all times.

ARTICLE S -WAGES AND PAY PRACTICES

9.01

9.02

9.03

9.04

9.06

9.06

During the term of this Agreement the Division and the Association agree that all payment of wages
shall be made in accordancewith the wage rates set forth in the Wage Schedule appended hereto,
which Wage Schedule is hereby made a part of this Agreement.

All employees will be paid on a biweekly basis (every two (2) weeks). The Divisionwill pay to part-time
and other employees who work less than twelve (12) months a year, their vacation pay amounts then
owing on each biweekly pay cheque. For teacher assistants and hourly employees there will be a
one-week hold back of earnings.

If an employee is required to temporarily assume the duties of an employee who is receiving a lower
rate of pay, the rate of pay of the employee assuming such duties shall not be changed.

Ifan employee is requiredto temporarily assume the duties of an employee in a higher classification,
the employee assuming such duties will be paid at the classificationof the absentemployee, and atthe
salary levelto which the employee assuming the duties would be entitled had she been promotedto
the position. Such payment would begin after an absence of five (5) consecutive days and be
retroactive to the first day. This allowance shall not be paid when the employee in the higher
classificationis absent because of annual vacation, long service leave, bankedtime or compensating

time.

(@) Where an employee is promoted from one classification to another the employee shall be
classified for salary purposes in the new classification at the step havingthe next highest salary
to that currently being paid the said employee; or in the case of an employee who has been
temporarily promoted at the step havingthe next highestsalary to that being paidto the employee
priorto hertemporary promotion. The anniversary date for an employee's annualincrementshall
remain unchanged upon promotion unless an employee is at the maximum for her previous
classification, in which case, her anniversary date will be the date of promotion.

(b) Where an employee moves from one salary classification to another within the same salary
schedule, the employee shall be placed on the new salary classification in accordance with the

promotion clause.

(¢} Where an employee moves from one salary schedule to another salary schedule, (e.g., teacher
assistant salary schedule to clerical salary schedule), the employee shall be placed on the new
salary classificationat the same step (year) that the employeewas placedon their previoussalary

classification.

(d) Where an employee voluntarily applies for a position which is a reduction in classification within
the same salary schedule, the employee shall be placed on the new classification at the same
step (year) that the employee was placed in their previous salary classification.

An employeewhose regularduties do notrequire herto supervise other employees and who is required
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ARTICLE 9 - WAGES AND PAY PRACTICES (Continued)
9.06 (cont'd)

9.07

9.08

by her Supervisorto supervise five (5) or more other employees shall be paid an additional $4.00 per
day for performing such supervision.

An employee shall move to the next highest increment level on the salary scale on the first day of the
pay period in which the anniversary date of the employee'semploymentwith the Divisionoccurs. For
the purpose of this Article:

(@) A full-time employee's anniversary date shall be defined as the month and day of the employee's
employmentwith the Division, except:

(i) where the employee's anniversary date is changed in accordance with
Article 9.05, or

(i} where the Division has, prior to June 21, 1982, established a different
anniversary datefor an employee, inwhich case the employee's anniversary
date shall be the date so established unless it is subsequently changed in
accordance with the provisions of the Collective Agreement.

(b) A part-time employee's anniversary date shall be defined as the month and day of the employee's
employmentwith the Division, except that the anniversary date of a part-time employee who has
receivedan increment prior to June 21, 1982, will be the date of receiptof her last such increment
priorto June 21, 1982.

(c) Notwithstanding8.07 (a) and (b), an employee'sanniversary date may be changed for increment
purposes when the employee has been absent without pay for a period of six (6) cumulative
months during the preceding twelve (12) months. In such case the employee's anniversary date
will be adjusted by one month for each twenty (20) days of absence in excess of six (6) months.

(d) Serviceas atemporary employeewill not be countedfor increment purposesuntil suchtime as the
employee has established a seniority date in accordance with Article 4.01(f). Such service shall
then be considered to date back to the employee's date of last hire as a temporary employee.

Initial placement of a new employee on the salary schedule shall be at the minimum unless:

(a) The Division determines that the employee's experience necessitatesthat she be placed on the
schedule at other than the minimum rate, and

(b) The Division notifies the Association within ten (10) days following such initial placement, of the
name of the employee so placed and the particulars of the placement.

ARTICLE 10 - HOUR WORK

10.01

10.02

The normal hours of work for all full-time employees other than teacher assistants will be 36% hours
per week, 7% hours per day, Monday to Friday inclusive. The regular workday for all full-time
employees other than computer operators will, unless otherwise agreed in writing, be between the
hours of 6:30 a.m. to 8:00 p.m. The regularworkday for computer operatorswill be betweenthe hours
of 8:30 am. to 10:00 p.m.

The normal hours of work for part-time employees other than teacher assistantswill be less than 36%
hours per week and not more than 7% hours per day, Monday to Friday inclusive, depending on the
assigned schedule. The regularworkday for all part-time employees otherthan computer operatorswill
be not less than two (2) hours and will, unless otherwise agreed in writing, be between the hours of
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ARTICLE 10 - HOURS OF WORK (Continued)

10.02 (cont'd.)

10.03

10.04

10.05

10.06

6:30 a.m. to 8:00 p.m., depending on the schedule assigned in September and January of each year.
The regular hours of work for all part-time computer operatorswill be between the hours of 6:30 a.m.
to 10:00 p.m., depending on the schedule assigned in September and January of each year.

The Monday to Friday restriction set forth in Articles 10.01 and 10.02 will not apply where all of the
following conditions have been met:

(iy The Division has consulted with the Association regarding the need for the position to be
scheduled on other than a Monday to Friday basis; and

(iiy The positionis a new or vacant positionthat is being filled pursuantto the job posting provisions;
and

(i) The days of work for such position are establishedso that there are at least two (2) consecutive
days of rest in each work week.

The normal hours of work for all teacher assistants covered by this Agreement shall be specifically
assigned hours of work from two (2.0) hoursto eight (8.0) hours per day, Monday to Friday inclusive.
The assigned hours of work may be varied by the Division upon providing to the teacher assistant, at
least ten (10) working days' prior notice.

For the purposes of this article, the term 'School Year" shall be that designated by the Minister of
Education as set out in regulationsto the Public Schools Act.

Employees shall work the full calendar year unless otherwise hereinafter specified.

(@) (i) Teacher Assistantsand Food Coordinators shall normally work the school year but shall not
work when the school or classroomis closedfor professional development or administration
days and/or inservice purposes, with the exception that: _

1. the work year for Teacher Assistants and Food Coordinators shall include the first

administrationday immediately priorto or subsequentto the start of the fall term; and

2. thework year for Teacher Assistantl's and Food Coordinatorsshall also include two (2)
other additional professional development, administration or inservice days; and

3. the work year of Teacher Assistant II's and IllI's shall also include three (3) other
additional professionaldevelopment, administration or inservice days.

Teacher Assistantsand Food Coordinatorswill, inconsultationwith their Principal, be entitled
to choose the additional two (2) or three (3) days that are referredto in (2.) or (3.) above.

(i) The Division will attempt to provide Teacher Assistants and Food Coordinators with a
minimum of ten (10) days' notice of all inservice or administration days.

(i) The two (2) or three (3) days referredto in 10.06(a)(i) will be prorated for new employees in
accordance with a Letter of Understandingpreviously agreed upon by the parties.

(iv) It has been agreed to suspend the following clause for the term of this Agreement: "An
employee shallreceive, unless otherwise agreed to by that employee, ten (10) working days'
notice of the particular inservice or administrationdays on which her services are required.
An employee who is not requested to work the two (2) or three (3) inservice days, as the
case may be, shall be paid for all the days not worked. An employee who has been
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ARTICLE 10 - HOURS OF WORK (Continued)
10.06(a)(iv) (cont'd.)

10.07

10.08

10.09

10.10

(b)

()

(d)

€)

(i)

requested to work an inservice or administrationday, but has failed to work the requested
day shall not receive pay for that day pursuant to the provisions of this clause."

Forthe purpose of this clause the school year shall be from the beginning of the fall term to the
end of the following spring term.

Part-time clerks working in elementary schools or assigned to work in libraries, and the night
receptionistat the Child Guidance Clinic shall normally work the school year plus up to a
maximum of five (5) additionalworking days.

All ten (10) month clerical employees working in junior high schools and the educational
resource centres shall normally work the school year plus up to a maximum of ten (10)
additionalworking days.

Full time elementary school clerks and ten (10) month clerks working in combined
elementary/junior high school and high schools shall normally work the school year plus upto

a maximum of fifteen (15) days.

Unless otherwise approved by the Human Resources Department, the additionaltime worked
in{b) and (¢) above, shall be no more than those daily hours worked by that individual. Such
hours are determined by their regularly scheduled hours worked in that school year.

Full-time Vocational Trainer{s) shall normally work the school year;
Full-time Home Learning Assistants shall normally work the school year plus Spring Break;

Full-time Work Experience Coordinator(s) shall normally work the school year other than
Spring and Winter Break. The Work Experience Coordinator will work an average of 36%
hours per week commencing the first day of the Fall term and concluding the last day of the
Springterm. The salary and work year for the Work ExperienceCoordinator includesvacation
at the 6% level;

Given the manner in which the hourly and biweekly salaries were established, the position of
Work Experience Coordinator will continue to receive their normal biweekly salary during the
Christmas and Spring Break when the school or classroom is closed. This clause is not
intended to restrict professional development opportunities on days when the school or
classroomis open.

Where an employee is requiredto work in excess of the period specifiedin Article 10.06 suchwork
shall be on a voluntary basis at straight time.

For employees referred to in 10.06 above the additional days beyond the School Year shall be
consecutive working days immediately following the termination of the School Year or immediately
preceding the opening of the School Year unlessthe employee otherwise agrees in writing.

Each employee who works three (3) consecutive hours shall be entitled to one rest period of fifteen
(15) minutes during each period.

Employeeswho are entitledto receive a lunch break shall be allowed a minimum of a one-half (%)
hour unpaid lunch break.

10.11 (a) The Divisionwill give priority to clerks in elementary schools and the part-timejunior clerk in each
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ARTICLE 10 - HOURS OF WORK (Continued)
10.11 (cont'd.)

10.12

junior high school for any work which is to be performed during the Summer, Christmas and Spring
Vacations by employees other than those normally working during such periods. Clerkswishing to
be consideredfor suchwork will indicate their desire inwriting to the Human Resources Department,
thirty (30) calendar days priorto the Christmas and Spring Vacation period and ninety (90) calendar
days prior to the Summer Vacation period.

A clerk who performs such work shall be paid at her normal increment level on the salary
classification establishedfor the positionthe clerk is occupying during the vacation period.

Work shall be allotted with preference given according to seniority of service, provided that the
employee is capable of performing such work, except where work is to be performed in a particular
school, the Division may designate the employee who would normally work inthat school as the one
who will perform such work.

Where a teacher assistant, at the request of her principal, attends a parent-teacher interview, the
teacher assistantwill be paid for all such time in accordance with the provisions of this Agreement.
Such time will be considered as time worked and not as an administrative or inservice day.

ARTICLE 11 - BANKED TIME

11.01

11.02

11.03

All full-time employees employed on a twelve (12) month basis shall be eligible to bank a maximum
of thirty (30) minutes per day to a maximum of six (6) days banked time per year subjectto the prior
approval of their Supervisor.

Such time may be banked during the thirty (30) minutes immediately preceding or following the
employee's normal daily start or quitting time or by the employee reducing the employee's normal
lunch period to no less than thirty (30) minutes.

Such banked time may be taken by the employee at a time mutually convenientto the Division and
the employee. Failingagreement,the employee shall be paidfor her bankedtime at herthen regular
rate of pay.

ARTICLE12 - OVERTIME

12.01

12.02

12.03

12.04

All time required to be worked in excess of 7V hours per day for employees other than teacher
assistants and eight (8)hours per day for teacher assistants, will be considered overtime.

Home Learning Assistants and Work Experience Coordinators will work a flexible schedule in
accordancewith past practice. Accordingly, they will only be entitled to be paid overtime on those
hours that exceed 36% hours in any particularweek.

All overtime shall be paid at the rate of one and one-half times (1% x) the employee's rate of pay for
the first four (4) hours per day and two times (2 x) her hourly rate of pay for all hours worked
thereafter, except as hereinafter provided.

Where an employee is authorized in advance by her supervisorto work on a Saturday or Sunday she
shall be paid at the rate of two times (2 x) her hourly rate of pay for all the hours worked. In no case
shall an employee be paid less than two (2) hours per day at double time.

Notwithstanding the foregoing, employees called out to work outside their regular shift will be paid
for such time at double-time rates. Up to one hour at double-time will be paid to compensate the
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ARTICLE 12 - OVERTIME (Continued)
12.04 (cont'd)

employee for the time spent travelling to and from the place of work. In no case shall an employee
be paid for less than two (2) hours per call-out at double-time. Call-out pay will not be paid to
employees who are notified of the requirementto work overtime priorto their leaving the Division's

premises.

12.05 An employeewho is requiredto work in excess of two (2) consecutive hours of overtime immediately
after an employee's regular hours of employmentwill receive a dinner allowance equal to five dollars
($5.00) provided a dinner is not supplied by the Division.

12.06 No employee shall be requiredto take part in overnight trips unless the Divisionis unable to obtain
the voluntary services of an employee.

12.07 An employeewho takes part in overnighttrips will, where possible, work a straight shift notto exceed
twelve (12) hours in duration and all such hoursworked in excess of 7% hours per day shall be paid
at the applicable overtime rate.

Any such employee shall assume no actual or legal responsibilitiesor liabilities as an employee for
the period of time for which she does not receive remuneration, and it is agreed that the employee
is free to use such time for whatever purpose as she may choose.

12.08 An employee, subject to the approval of her Supervisor, may accumulate overtime, which
accumulation of overtime may be taken as compensatingtime-off at a time mutually agreed uponin
writing between the employee and her supervisor. If a mutually acceptable time cannot be agreed
upon within thirty (30) days of the overtime having beenworked, the employee shall be paidfor her
overtime at her then current rate within thirty (30) days of the failure to agree. The time which is to
be accumulated will be equivalentto one and one-half times (1% x) or two times (2 x) the hours
worked in accordance with the overtime factors in this Article.

12.09 An employee ceasingto be an employee, or being laid off, shall be paidfor allaccumulated overtime
not taken at her then current rate of pay.

12.10 Employees who request to work in Evening School, Summer School or during the evenings or

Saturday at an EducationResource Centre, in addition to their regular assignment, will be paid atthe
regular rate of pay for that positionand not at overtime rates.

ARTICLE 13 - GENERAL HOLIDAYS

13.01 All employees shall be entitled to a holiday with pay on the following days:

New Year's Day Civic Holiday

Easter Monday Labour Day

Good Friday Thanksgiving Day

A day fixed for the celebration Remembrance Day
ofthe Sovereign's Birthday Christmas Day

Canada Day Boxing Day

and any other day proclaimedby the Division, the City of Winnipeg, the Province of Manitobaor the
Canadian Government.

13.02 Employeeswho are normally at work on the last Monday of March shall receive that day off in lieu
of Easter Monday. All other employees shall be paid an additional day's pay, in lieu of Easter
Monday, on the pay day immediately following such holiday.
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ARTICLE 13 -GENERAL HOLIDAYS (Continued)

13.03 Where a general holiday falls on a Saturday or Sunday and no other holiday is declared in lieu thereof,
an employee will be entitled to another day off with pay. Failing mutual agreement to the contrary, the
holiday shall be added to the annual vacation of the employee.

13.04 An employeewho isrequiredtowork on ageneral holiday other than Easter Monday, shall be paid two
times (2 x) herregular rate for all hoursworked in addition either to the pay for the holiday or if mutually
agreed, a day off in lieu thereof. In no case shall an employee be paid for less than two (2) hours at
double time.

13.05 An employeewho isabsenton leave of absence without pay or laid off inexcess of fifteen (15) working
days shall not be entitled to receive general holidays or pay in lieu thereof.

13.06 Ifa general holiday as defined in paragraph 13.01 falls or is observed during an employee's vacation
period, the employee will be granted an additional day's vacation for each such holiday in addition to

her regular vacation time.

ARTICLE 14 - ANNUAL VACATION -VACATION YEAR

14.01 Thevacationyear is definedfor the purposes of this Agreement as the period beginning on the first (1)
day of September and ending on the thirty-first (31'") day of August next following.

EffectiveJuly 1, 2002, the vacationyear will be defined for the purposesofthis agreement as the period
beginning on the first (1*") day of July and ending on the thirtieth (30™) day of June next following. This
change in the vacation year will not however operate to decrease the vacation to which an employee
hired prior to this date would have received had the vacation year remained unchanged i.e., from
September 1 to August 31).

14,02 (a) All full-time and part-time employees who work twelve (12) months per year will be entitled to
vacationwith pay on the following basis:

(i) Three (3) weeks' paid vacation after one (1) year of service with the
Division from the date of last hire.

(i) Four (4) weeks' paid vacation after ten (10) years of service with the
Division from the date of last hire.

(i) Five (5) weeks' paid vacation after fourteen (14) years of service with the
Divisionfrom the date of last hire.

(iv) Six (6) weeks' paid vacation after twenty-eight (28) years of service with
the Divisionfrom the date of last hire.

{b) All other employeeswhose positions requirethatthey work lessthan twelve (12) months peryear
will receivevacation pay in an amount equivalentto the following percentagesof the employee's
gross earnings during the past vacation year:

(i)  Six percent (6%) after one (1) year of service with the Division from the
date of last hire.

@iy ~ Eight percent (8%) after ten (10) years of service with the Division from
the date of last hire.

v
I
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ARTICLE 14 -ANNUAL VACATION (Continued)

14.02 (b) (cont'd.)

14.03

14.04

14.05

14.06

14.07

14.08

@iy  Ten percent (10%) after fourteen (14) years of service with the Division
from the date of last hire.

(iv) Twelve percent (12%) after twenty-eight (28) years of service with the
Division from the date of last hire.

Such vacation entitlement will be prorated for employees who are employed full-time for less than a
full vacation year. Part-time and hourly paid employees will receive vacation pay based on a
percentage of earnings equalto the above entitlement. An employee leaving the employ of the Division
during the year, prior to receiving her vacation entittement, will be paid a prorated amount of her
outstanding vacation entitlement in lieu of such vacation.

If a paid general holiday as defined in Article 13 falls or is observed during a vacation period an
employee will be granted an additional day's vacation for each holiday in addition to the regular
vacation entitlement.

Vacation leave is normally to be taken before December 31* following the vacation year in which it is
earned. However, the Division may, in the case of special circumstances, grant the employee
permission inwriting to carry over a portion of her vacation credits to be used by December 31* of the
following calendar year. In no case will an employee be allowed to carry forward vacation entitlement
for more than one (1) year.

Vacation time shall not accumulate while an employee is on leave of absence without pay.

Where an employee becomes incapacitated by iliness or injury, or where the employee qualifies for
bereavement leave during the period of her scheduled annual vacation, the Division shall grant sick
leave or bereavement leave, as the case may be, and credit the employee with alternate days of
vacation equivalentto the number of days of approved sick leave or bereavementleave, providingthat
in the case of sick leave, incapacitationmust be over three (3) days and require hospitalization. The
employee will be responsible for proof of hospitalization satisfactory to the Division.

The Division shall, atthe time that vacation or vacation pay is granted, provide all employeeswho work
less than twelve (12) months per year with a calculation indicating the manner in which their vacation
or vacation pay has been calculated.

ARTICLE 15 - SICK LEAVE PROVISIONS

156.01

15.02

Sick leave means the period of time an employee is permitted to be absent from work with full pay, by
virtue of being sick or disabled or because of an accident for which compensation is not payable under
The Workers Compensation Act.

Effective April 1, 1999, employees shall be entitled to sick leave on the following basis:

* during the first year of continuous service, one (13ay per month, (twelve (12) days per year.)

* during the second year of continuous service, one and one-quarter (1 %) days per month, (fifteen
(15) days peryear.)

*+ during the third year of continuous service, one and two-thirds (124} days per month, (twenty (20)
days per year.)

* during the fourth year and subsequent years of continuous service, two (2) days per month,
(twenty-four (24) days per year.)
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ARTICLE 15 - SICK LEAVE PROVISIONS (Continued)
15.02 (cont'd)

All sick leave shall be compiled in hours, so that an employee who works seven and one-quarter (7%)
hours per day and thirty-six and ocne-quarter (36%) hours per week shall be entitled to receive seven
and one-quarter (7%) hours sick leave with respectto each day of entitlement.

A day’s sick leave shall be prorated for employees who work other than seven and one-quarter (7%)
hours per day and thirty-six and one-quarter (36%) hours per week, having regard to the following

examples:

(i) Anemployeewhoworks five (5)hours perday, three (3) days perweek,
will receive three (3) hours sick leave for each day of entitlement:

{15 hours+ 36.25 hours x 7.25 hours =3 hours)

(i)  An employee who works seven and one-quarter (7%) hours per day,
four (4) days perweek, will receive five and eight tenths (5.8) hours for

each day of sick leave entitlement:;
(29 hours + 36.25 hours x 7.25 hours = 5.8 hours)

16.03 Unused sick leave in any month may be accumulated and carried forward to the next month up to a
maximum of one thousand, three hundredand five (1,305) hours. An employee who had in excess of
one thousand, three hundredand five (1,305) hourssick leave as at March 1, 1899 shall be entitled to
retain such excess banked sick leave, but she shall notbeentitledto bank oraccumulate any additional
sick leave until suchtime as her bankedleavefalls below one thousand, three hundredand five (1,305)
hours.

15.04 The Division may require an employeeto providea certificate from a duly qualified medical practitioner
certifying that the employee is or was unable to carry out her duties due to illness and is or is not able
to returnto her regular duties.

15.05 Sick leave is not payableto an employee:

(a) who is engaged in employment for wage or profit with another employer exceptwhen such
employmentoccurs as a result of a program of rehabilitative employment approved by the
long term disability insurance plan, or when such employmentis an additional employment
that has been concurrently held by the employee and is one that is not incompatiblewith the
employee’s medical condition as determined pursuantto Article 15.04;

(b) whose illness results from the use of drugs or alcohol and who is not receiving continual
treatment from a licensed physicianor in a recognized program of treatment for the use of
drugs or alcohol;

(¢) who, in respect of an illness or injury resulting from a motor vehicle accident, is receiving
wage loss replacement benefits from the Manitoba Public Insurance Corporation to the
extent that such benefits and paid sick leave exceed the employee’s normal salary.

Where an employee is unable to work because of injury sustained in a motor vehicle
accident, she must advise her supervisor as soon as possible and she must submit a claim
for benefitsto Manitoba Public Insurance(“MPI"). The employee shall be entitledto receive
full sick leave benefits for any period of time deemedto be a “waiting period” by MPI.

Where an employee has applied for MPI Income Replacementindemnity ("IRI") benefitsand
where a loss of normal salary would result while awaiting a MP! decision, the employee may £") .

@
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ARTICLE 15 - SICK LEAVE PROVISIONS (Continued)

elect to submitan application inwriting to the Division requestingan advance. The provision
for top up of sick leave benefit, advances, and repayment of advances in such cases are to
be administered inthe same fashion as those issuesare dealt with in Article 15.10 (Workers
Compensation Benefits).

15.06 Everyemployeeshall notify or cause someone on her behalfto notify herimmediate supervisoras soon
as practicalif she is unable to report due to iliness.

15.07 An employee, uponwritten application to the Human Resources Department, shall be informed by the
Division of the amount of sick leave accrued to her credit.

15.08 An employeewho resigns, retires, dies or has her employment permanently terminated shall forfeit all
unused sick leave credit.

15.09 An employee shall be credited with all unused sick leave accumulated prior to the date of this
Agreement.

15.10 (i) Anemployeewho becomes injured or ill in the course of performinghis/her duties
must report such injury or iliness as soon as possible to his’her immediate

supervisor.

(i) An employee unable to work because of a work-related injury or illness will inform
the Division immediately, inaccordancewith establishedprocedures, so thataclaim
for compensation benefits can be forwarded to the Workers Compensation Board
("WCB"). Workers Compensation paymentwill be paid directly to the employee by
WCB, exceptwhere an advance is paid to the employee. The WCB shall be notified
by the Divisionof any advance payment made to an employee. The amount of the
advance shall be paid to the Division by WCB.

(iiy By written application from the employee, the Divisionwill supplement the award
made by the WCB from the employee’saccumulated sick leave. The total amount
paid by the WCB and the Divisionshall not exceed 100% of nettake-home pay. For
the purpose of this Article, netsalary is defined as the employee’s regular salary less
Employment Insurance Commission contributions, Canada Pension Plan
contributions and income tax.

(iv) Whereanemployee hasappliedfor WCB benefitsandwhere a loss of normalsalary
would result while awaiting a WCB decision, the employee may elect to submit an
application inwriting to the Division requesting an advance subject to the following
conditions:

(@ Advance payment(s) shall not exceed 80% of the employee’s basic salary as
definedinAtrticle 9.0 (exclusiveof overtime), less the employee’susualincome
tax deductions, Canada Pension Plan contributions, and El contributions.

(b) Theadvance(s) will cover the period of time from the date of the injury until the
date of the final WCB decision is received, however, in no case shall the total
amount of the advance exceed 100% of the value of the employee’s
accumulated sick leave protection credits.

(c) The employee shall reimburse the Division by assigning sufficient WCB
payments to be paid directly to the Division to offset the total amount of the
advance. If the amount of the advance exceeds the WCB payment, the
employee will be required to pay back that amount to the Division. If the
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ARTICLE 15 - SICK LEAVE PROVISIONS (Continued)
15.10 (iv) (¢) (cont'd.)

employee is paid directly by WCB when an advance payment has been made,
the Division may recover the advance by payroll deduction.

(d) In the event that the WCB disallows the claim, including any appeal, the
employee shall be paid for the absence in accordance with the sick leave
provisions of this Agreement and the Division shall recover any deficiency by
payrolldeduction fromthe employee. Recoveryof any such deficiency shall be
made in fair and reasonable manner, but not over a period of time in excess of
the period during which the advance was provided.

(v) Notwithstanding the foregoing, the amount that an employee will be entitled to be
paidwill be reduced, where necessary, in order to ensure that the paymentdoes not
result in a reduction in the amount of compensation that would otherwise be paid
under any Workers Compensation legislationand/or regulations.

(vi) An employee who is in receiptof Workers Compensation shall continue to receive
all benefits for a maximumof one (1) year from the date of original injury. After one
(1Year, only the following benefits will apply: pension, group insurance, and
accumulation of service for the purpose of calculated credits but not the
accumulation of credits.

156.11 After an employee has exhaustedall sick leave credits, the employee may use for bona fide sick leave
purposes any overtime or compensatingcredits or vacation credits available to her.

ARTICLE 16 - EMPLOYMENTINSURANCE REBATES

16.01  The fullamount of the employees' share of the Employment Insurance Commission Rebate provided

to the Division pursuantto the provisions of the Employment InsuranceAct shall be forwarded to the
Association.

ARTICLE 17 - PARENTING LEAVE

17.01  Every employee will be eligible to receive maternity, adoptive and paternity leave without pay as
provided by The Employment Standards Code.

17.02 An employee will retain her seniority rights while on leave granted pursuant to this Article and such
leave shall be counted as service with the Division. The employee will be placed in her former or
comparable position upon her return.

17.03 (Effective June 3,2002)
The Division will provide a "top up" provision for maternity/adoptive leave in accordance with the
Maternity Leave Benefit Application Rules that have been agreed upon by the parties. This provision
will provide as follows:

(@) Everyfemale employee shall be entitled to maternity leave and every employee shall be entitled
to adoptive leave in accordance with this Agreement.

(b) Every employee shall be entitled to unpaid parental leave.
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ARTICLE 17 - PARENTING LEAVE (Continued)

()
(d)

(€)

©

Except as otherwise provided herein, the Manitoba Employment Standards Code will apply.

The employee and the Division may mutually agree to extend the length of leave if the employee
so desires. Any such arrangements shall be confirmed in writing by the Division.

An employee taking maternity leave pursuantto this article shall be entitled to receive pay for the
period of leave up to seventeen (17) weeks in the amount of ninety percent (90%) of the salary
being received at the time leave was taken, this pay to include any benefits received from Human
Resources DevelopmentCanada (HRDC) to a SupplementalUnemployment Benefits (SUB) Plan.
The implementation of this clause is subject to the successful arrangement of a SUB Plan with
HRDC.

Inrespectofthe period of maternity leave, payments made accordingto the SUB Planwill consist
of the following:

(i) for the first Two (2) weeks, payment equivalentto ninety percent (90%) of her gross salary,
and

(i) up to fifteen (15) additional weeks payment equivalent to the difference between the
Employment Insurance benefitthe employee is eligible to receive and ninety percent (90%)

of her gross salary.

(@) An employee taking adoptive leave pursuantto this article shall be entitled to receive pay for the
period of leave up to ten (10) weeks in the amount of ninety percent (90%) of the salary being
received at the time leave was taken, this pay to include any benefits received from HRDC to a
SUB Plan. The implementationof this clause is subject to the successfularrangementof a SUB
Planwith HRDC.

(h) Inrespectof the period of adoptive leave, payments made according to the SUB Planwill consist
of the following:

() for the first two (2) weeks, payment equivalent to his/her ninety percent (90%) of gross
salary, and

(i) up to eight (8) weeks payment equivalent to the difference between the Employment
Insurance benefit the employee is eligible to receive and ninety percent (90%) of his/her
gross salary.

ARTICLE 18 - GENERAL, EDUCATIONAL AND RELIGIOUS LEAVE

18.01 The Division may, upon an employee requestinga long term leave in writing, grant such leave with or
without pay in accordancewith the Division's current policy.

18.02 Inthe eventthat an employee is requesting a short term leave of absence which is not otherwise set
forth in this Agreement, the Division may grant such leave with or without pay in accordance with its
policy, a copy of which is attached hereto as Appendix "C" to this Agreement. This clause is only for
the information of the Association membershipand an employee should see the Division policy manual
for details.

18.03 The Division shall exercise its discretion to grant leaves pursuant to Article 18.02 in a fair and
consistent fashion.

18.04 (a) Employeesdesiringto observe recognizedreligious holy dayswill be allowed upto three (3) days

time off through one (1) of two (2) options:
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ARTICLE 18 - GENERAL, EDUCATIONAL AND RELIGIOUS LEAVE (Continued)

18.04 (a) (cont'd.)

(i) time off in lieu of other General Holidays in Article 13; or

(i) mutually agreed to alternate arrangements such as vacation, accumulated time or leave
without pay.

(b)  Employeeschoosing to substitute religious holy days for other General Holidays (Article 13) will,
where practical, be allowed to work in their regular job classification and work location and at
their regular rate of pay for the time worked on these days. Where this is not practical, the
employees may be redeployed to a position they are qualified for at a suitable work site.
Redeployed employees will receive their regular rate of pay.

(c) Employeeschoosingalternate arrangementswill, throughdiscussionswith the Division, establish
a practical and mutually agreed upon approach necessary to substitute their chosen religious
holy days, to a maximum of three (3) days.

(d) Notification- Religious Holy Leave:

() Employees requiring religious holy days prior to October 15 shall provide the Divisionwith
ten (10) working days notice in writing.

(i) Employees requiring religious holy days after October 15 shall provide notice of all leave
requiredthat school year by September 30.

(i) Employees commencing employment with the Division at a time other than the start of the
schoolyear and who requirereligious holy days, shall provide the Divisionwith written notice
of their requirements within ten (10) working days of commencing active employment.

(e) Forthe purposes of this Article, religious holy days shall be interpreted as major religious holy
days normally observed by the employee and designated as a day of obligation by the
employees' religionfor which an employee must abstain from engaging in paid employment.

ARTICLE 19 - COMPASSIONATE LEAVE

19.01

18.02

19.03

An employee will be granted compassionate leave of five (5)consecutive working days without loss
of salary inthe event of the death of a spouse, child, mother, father, brother, or sister, as well as for any
other relative who was a member of the household.

In the event of the death of a mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law,
daughter-in-law, grandchild or grandparent, who is not a member of the employee's household, three
(3) consecutive working days' leave without 10ss of salary will be granted and an additional two (2)
consecutive days' leave may be granted with loss of salary equal to the minimum rate for the
employee's classification. .

In the event of the death of a relative not referredto in 19.01 and 19.02 and who was not a member
of the employee's household, the Divisionwill allow a one (1) day leave without 0SS of salary and an
additionalfour (4) consecutive days' leave may be grantedwith loss of salary equalto the minimumrate
for the employee's classification. Inthe event of the death of a relative of a spouse not referredto in
19.02 who was not a member of the employee's household, the employee will be granted one half (14)
day leave without l0SS of salary to attend the funeral and an additional one half (%) day leave without
loss of salary if the funeral is held further than one hundred (100) kilometers from the perimeter of the
City of Winnipeg.
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ARTICLE 19 - COMPASSIONATE L EAVE (Continued)

19.04 An employee may be granted leave of one (1)working day to attend the funeral of a friend but such

18.05

19.06

19.07

leave will be at a loss of salary equal to the minimum rate for the employee's classification.

An employee will be granted one (1) day leave without a salary deductionto act as a pallbearer or to
participate in the funeral service as a soloist or in some other capacity at a funeral if the funeralis held
within the City of Winnipeg and an additional half (*2) day without a salary deduction if the funeral is
held further than one hundred (100) kilometers from the perimeter of the City of Winnipeg.

Where an employee's compassionate leave commenced immediately prior to her Winter, Spring or
Summer break, the weekdays (other than statutory holidays) that fall during such break shall be
considered to form part of the leave.

For the purpose of this Article, "Spouse” shall include a person of the same or opposite gender with
whom an employee has established residence and lived in a marriage like relationship for at least
twelve (12) months and has publicly representedthat person as his/her spouse.

ARTICLE 20 -JURY DUTY

20.01

20.02

When an employee is absent from work to performjury service or to testify as a subpoenaed witness
for the Crown or in her capacity as a Division employee, the employee shall be paid her regular rate
of pay for each hour she would have worked had she not been on jury duty or under subpoena, less
any jury or witness fees received by her.

An employee shall submit details of the requirements for jury or withess duty at the earliest possible
date. The employee shall, where possible, make herself available for duty at herjob during regular
working hours when she may not be required at Court.

ARTICLE 21 - LONG SERVICE LEAVE

21.01

An employee will be entitled to twenty (20) working days leave of absence with pay in addition to her
regular annual vacation after twenty-five (25) years of service. Such leave may be taken at a time to
be mutually agreed upon by the employee and the Division.

Long service leave may also, if the employee so wishes, be accumulated and paid out at her then
current rate at the time of the employee's retirement.

ARTICLE22 - | EAVE BSEN FOR ASSOCIATION BUSINESS

22.01

22,02

Any employee who is an officer or member of the Association shall be granted leave of absence with
pay for Association business, provided that the aggregate of all such leaves granted under this clause
shall not exceed ninety (90) working days in any calendar year. In computingthe said ninety (90) day
period, leave of absence grantedto any said officer or member for the purpose of negotiatingwith the
Division shall not be counted. All such requestswill be made by the Association inwriting at leastten
(10) days in advance, whenever possible. NO additional leave of absence shall be taken for the
above-mentioned purpose exceptwith the consent of the Division.

in addition to the leaves of absence set out in 22.01 above, any employee of the Division elected or
appointed to a full-time position in the Association, or any organization with which the Association
becomes affiliated, will be granted a leave of absence with pay by the Divisionfor a period of upto one
(1)year. No more than two (2) employees will be on such leave of absence at any one time.



Page 20 WANTE Collective Agreement

i

22.03

22.04

22.05

22.06

E22 - LEAVE OF ABSENCE RASSOCIATION BUSINESS (Continued)

An employee shall retain all of her seniority rights with no decrease in status during her absence on a
leave granted pursuantto this Article, and such period of absence will be counted as service with the
Division. On return, the employee shall be placed in her former or comparable position with not less
than the same wages and benefits.

Only employees who have completed their probationary period shall be eligible for leave of absence
under this Article.

Duringthe periodan employee is on leave of absence under this Article, she shall remain eligible for
promotion provided she is available to take the position when requested by the Division.

The Association shall reimburse the Division for all salary paid by the Division under 22.01 and for all
salary and the Division's share of the cost of fringe benefits under 22.02. Paymentshall be made by
the Association by the 15" of the month following receipt by the Association of a statement from the
Division covering the amounts to be so reimbursed.

ARTICLE 23 - SENIORITY

23.01

23.02

23.03

23.04

23.05

The parties recognize that job security should increase in proportion to the employee's length of
service.

An employee's seniority shall be expressed in terms of hours, and shall be equivalent to the number
of paid hours of employment since the employee's last date of hire plus all hours that the employee
would have worked but for having been absent on Workers' Compensation.

Paid hours of employment shall be defined to include all hours in this bargaining unit or all hours
worked with the Divisionin a non-unionized position, and all such hours during which the employee is
on a paid leave of absence, sick leave, vacation with pay, or in receipt of partialsick leave payments
to supplement wage 10ss replacement benefits or MPI benefits pursuantto Articles 15.05(c) or 15.10.

Seniority priorto January 1, 1996 shall be calculated in accordancewith the former Article 23.02.

The Divisionwill maintainseniority lists showing the date onwhich each employee commenced service
with the Division, along with the employee's seniority standing calculated in accordance with 23.02

above.

There shall be two (2) seniority lists, with one 1yt for all employees paid on the clerical salary
schedule, and one (1) for all other employees. The overall seniority list shall be further subdivided
based on the classifications of the employees included on the list.

On or before February 28" of each year, up-to-date seniority lists will be posted in each building
operated by the Divisionwhere employees covered by this Agreement work. The seniority listswill be
as ofthe previous December31*. Concurrently with the postingof the respective seniority lists, copies
thereof shall be mailed to the Association. Exceptwhere errors have previously been broughtto the
Division's attention, the Divisionshall be entitledto rely on the latestseniority listin making any decision
based on an employee's seniority.

Seniority of an employee will be established after her probationary period but will be calculated from
the first day of service since her last date of hire.

Seniority will terminate if an employee:

(&) resigns.
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ARTICLE 23 - SENIORITY (Continued)
23.05 (cont'd.)

(b)
(c)
(d)
(e)

(9)

is discharged and not reinstated.
is laid off for more than eighteen (18) consecutive months.
retires under the terms of the Division's Pension Plan.

fails to return to work on the day following the termination of an authorized leave of absence
unless such failure results from sickness, accident, compassionate or other grounds considered
justifiable by the Division.

is absent for more than two (2) consecutive working days without notifying her immediate
supervisor unless such failure results from sickness, accident, compassionate or other grounds
consideredjustifiable by the Division.

after she has been notified of a recall from layoff sent by registered mail to her last reported
address fails to contact the Divisionwithin three (3) working days or fails to returnto work within
ten (10) working days or such later date as required by the Division in the notice, unless such
failure results from sickness, accident, compassionate or other grounds consideredjustifiable by
the Division.

An employeewho has lost seniority as a resultof the application of this clause shall be notifiedthat her
employment is terminated and where such notice is given, it shall be considered as just cause for
termination.

23.06 An employee who is employed in a non-unionized position outside of the bargaining unit shall not
receive credit for paid hours in a non-unionized position outside of the bargaining unit until such time
as she has been the successful applicantfor a newly created or vacant position.

ARTICLE 24 - LAY-OFFSAND RECALL

24.01 Inthe event of a lay off, employees other than temporary employees shall be laid off as follows:

(@)

(b)

(d)

Lay-offs are to be based on the seniority of employees employed in the component affected by
the lay off. For this purpose, there shall be three (3) components, with one (1) comprised of all
TeacherAssistant positions, another comprised of all positionsin the Administration Building, and
the third comprised of all other bargaining unit positions in the Division.

For the purpose of this Article, the term "classification” shall mean one of the following nine
classifications:

(i) eight classifications,comprised of classes one to eight on the clericalwage schedule;

(i) one classification, comprised of Teacher Assistants, Food Coordinators, Vocational
Trainer(s), Home Learning Assistants, and Work Experience Coordinator(s).

(iit) one classification, comprised of Crossing Guards.

Employees shall be displaced from the classification in which the lay-offs are to occur in the
inverse order of seniority, providing that those employees who are injobs affected by the lay-off
are able to performthe work of the more junior employees.

Those employees who are ultimately displaced from a classification shall be reassigned as
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ARTICLE 24 - LAY-OFFS AND RECALL (Continued)
24.01(d) (cont'd)

follows:

(i) if there are vacant positions to be filled in the same or lower classification within that
componentthat the employee is able to perform, then she shall be assignedto such position

in the highest classificationshe is able to perform.

(ii) if there are no such vacant positions, then the Division shall displace the least senior
employee inthe same or lower classification within the componentwhose job the employee
is able to perform. Inthe event that there are no such positions, then the affected employee

is to be laid off.

Where employees have moved to a lower classificationas a result of the foregoing, they shall be
returned to their former classification when a position becomes available in their former
classificationthat they are able to perform, and in such cases, the Division shall not be obligated
to fill the higher rated position pursuant to Article 25 - Job FPosting.

(e) Forthe purpose of this Article, an employee will be considered to be able to performthe work in
guestion if she is able to meet the minimum requirementsfor such position.

(9 The foregoing shall not apply where an employee, whose job itis to attend to one specific student,
is laid off prior to the end of the term because her position is no longer required and there are no
other teacher assistant positions being filled by temporary employees that the Teacher Assistant
could otherwise perform. Such employees shall however be entitled to be recalled in accordance
with Article 24.03. Where the employee has not been recalled priorto the end of the school year,
she shall be assigned a position at the start of the next school year, provided that she has the
necessary seniority and is able to performthe work in question.

24.02 The Divisionshall notify employeeswho are to be laid off fifteen (15) working days priorto the effective
date of the lay-off and will provide if possible an estimate of the expected duration of the lay-off. Ifan
employee has not had the opportunity to work the days as provided inthe notice she shall be paid for
the days for which work was not made available.

Notwithstandingthe foregoing, the Divisionshall not be requiredto give fifteen (15) working days notice
where a Teacher Assistant's additionaltemporary assignmentfor bussing or lunch is discontinued by
reason of the student no longer being enrolled in the school.

24.03 All employeeswho are laid off, other than temporary employees, shall be placed on a recall list, with
copy furnishedto the Association, and shall be called back towork as required, beginningwith the most
senioremployeeand descending fromthere, providedthat the mostsenioremployee is ableto perform
the work required in the position to be filled.

Where there are employees on lay-offwho are able to fill vacant positions, the position shall be filled
by way of recall and not pursuant to Article 25 - Job Posting.

24.04 Notice of recall to an employee who has been laid off shall be made by registered mail to the
employee's last reported address, such noticeto include the date uponwhich the employeeisto report

for work.

24.05 An employeewho normally works in excess of 1200 hours per year, and whose hours of work have
been unilaterally reduced, shall at the employee's option, be deemed to have been laid off.

Cpm
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25

ARTICLE 25 -JOB POSTING

25.01 The Divisionwill, five (5) working days prior to the closing date for applicationsto fill newly created or
vacant positions, post notices in schools and other buildings where employees covered by this
Agreement are regularly employed, in an effortto make all employees aware of positionsto be filled.
Notwithstanding the foregoing, the Divisionwill not be requiredto post temporary positionswhere, at
the outset, it is expectedthat the temporary positionwill be of less than six (6) months' duration.

25,02 Suchjob posting shall contain the following:

Nature of position, qualifications required, knowledge and educational skills
required, wage or salary rate or range and closing date for applications.

Such qualifications shall conform to the job description of the position in question. A copy of eachjob
posting shall be provided to the Association at the time that such posting is made.

The qualifications may include a language requirement when such requirement is reasonable and
necessary for the position in question.

25,03 Whenfilling a newly created or vacant positionthe Division shall base its decision on the qualifications,
competency and reliability of the applicant. If qualifications, competency and reliability are relatively
equal, seniority shall prevail. Successfulapplicantswill be placedontrial for a period of six (6) months,
afterwhich the placementmay be confirmed. Ifthe successful applicant proves unsatisfactoryor is not
confirmed in the position during the trial period, she will be returned to her former or a comparable
position. Ifthe former or comparable position is not available, she will retain her former classification
until such time as a comparable position becomes available, at which time she will be given priority for
placement in such position.

25.04 Where a new position is created the Divisionwill advise the Association of the nature of the position
and the wage or salary rate.

25.05 An employee covered by this Agreement who has given good and faithful service to the Division and
who through advancing years or temporary disability is unable to perform her regular duties, shall be
given the preference of work that she could performwhich is available at the salary payableat the time
for the position to which she is assigned.

25.06 Employees shall not be eligible to apply for transfer to other vacant or newly created positions while
completing their probationary or trial period without prior permission from the Human Resources
Department.

ARTICLE 26 - CREDIT FOR PAST EXPERIENCE ON RETURNTO SERVICE

26.01  Anemployee, other than a temporary employee, who voluntarily resigns her positionand returnsto the
service of the Division more than one ((Iear after having resigned her positionwill be given crediton
the salary schedule for past experience equal to her number of years of consecutive service
immediately preceding her returning to the service of the Division less one-half (%) of the number of
years that she was out of the Division's service during the period immediately prior to her re-
employment by the Division.

26.02 An employeewho voluntarily resigns her position and returns to the service of the Divisionwithin one

year of her voluntary resignation will be given credit on the salary schedule for the past experience
which she had creditedto her at the date of such voluntary resignation.

Eon
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ARTICLE 27 - EMPLOYEE PERFORMANCE REVIEWAND EMPLOYEE FILES

27.01

27.02

27.03

27.04

27.05

An employee who submits a written requestto the Director of Human Resources or his designate may
review her personnelfile in the possession of the Division as it relates to her employment with the
Division.

The employee may have a representativewho is a member of the Association present at the time of
the review provided the employee has hamed the representative in the request. The Division shall
have the rightto have a representative presentwhen the employee is examining such files.

Followingwritten assessmentofan employee's performance, the employeewill be givenan opportunity
to reviewthe assessmentand to acknowledge havingreadthe contents of the assessment. At the time
of reviewing the assessment, the employee will be provided with the opportunity to place her own
comments on the assessment prior to her signing. Upon signing the assessmentform, the employee
will receive a duplicate copy for her records.

The Divisionwill not introduce as evidence at any Arbitration Hearing and an Arbitration Board shalll
not accept as evidence any document which is disciplinary in nature, unless the employee has been
previously advised of the nature of the discipline or has been provided with a copy of such document
upon request in advance of the Arbitration.

An employee may file a grievance requesting the removal or amendment of any disciplinary
documentation contained in her file.

ARTICLE 28 - GROUP L IFE INSURANCE

28.01

28.02

28.03

The Divisionwill continueto administer The Manitoba Public School Employees Group Life Insurance
Plan according to the terms and conditions of the Master Policy of the said plan.

Unless otherwise excluded, the employees' share of annual premiums shall be deducted in as ne:
equal amounts as possiblefrom each salary cheque for all participantsin the plan. One-half(%2) of the
premiumfor the basic lump sum benefit of 200% of annual earnings for eligible employees shall be
paid by the Division and one-half (*2) shall be paid by the employee.

Eligible employees who were insured for the survivor income benefit as at March 31, 2001 will be
insured for an additional200% of annual earnings with one-half (%2) of the premium for this amount
being paid by the Division and one-half (¥2) being paid by the employee. The premium for any other
additional option amounts of coverage under the Plan shall be fully paid for by the employee.

All employees shall be required to participate in the plan, unless granted exclusion by the Trustees of
The Manitoba Public School Employees Group Life Insurance Plan.

ARTICLE 29 - PENSION AND DISABILITY FUND

28.01

29.02

The Divisionwill maintaina pension plan for all eligible employees as defined in By-law No. 1017 or
any amendment thereto, a by-law relating to a pension fund for employees other than teachers.

The Divisionwill maintain a disability plan for all eligible employees as defined in By-law N0. 1018 or
any amendment thereto, a by-law relating to the disability fund for employees other than teachers.

ARTICLE 30 -TRANSPORTATION ALLOWANCE

30.01

If an employee uses her own motor vehicle at the request of the Division, she shall be paid an
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ARTICLE 30 - TRANSPORTATIONALLOWANCE (Continued)

allowance in accordancewith the Division'sscale of car allowance for employeeswho use their motor
vehicles on behalf of the Division. The Division agrees that no employee shall be requiredto use her
own motor vehicle on behalf of the Divisionas a condition of employment.

30.02 Wherethe employee's positionrequiresthe use of the employee's motor vehicle and/or the possession
of a valid driver's license, and the employee s either unable to provide a vehicle or ceases to possess
a valid driver's license, then the Division may reassignthe employee to another comparable position.

ARTICLE 31 - OTHER BENEFITS

31.01 The Divisionwill, whenever practicable, provideaccommodationfor employeesto havetheir mealsand
keep their clothes.

ARTICLE 32 - RESOLUTIONS AND REPORTS OF THE SCHOOL BOARD

32.01 Copies of all resolutions and minutes adopted by the Board are to be forwarded to the Association
within two (2) weeks of such adoption.

ARTICLE 33 - LABOUR MANAGEMENT NEGOTIATIONS

33.01 The Divisionwill, for the purposes of negotiating a Collective Agreement or a renewal thereof, grant
leave with salary at the applicable rates set forth in Appendix A for six (6) members of the Association
to attend such meetings, providedthe meetings are convened during the regularworking hours of the
Association members.

ARTICLE 34 - INTERPRETATION

34.01 Where the singularand feminine are used inthis Agreement, the same shall be construed as meaning
the plural, or the masculine or the neuterwhere the context so admits or requires and the converse
shall hold as applicable.

ARTICLE 35 - NOTICES

35.01 Any noticerequiredto be givento the Association shall be effectively givenwhen registeredand mailed
to the home address of the President of the Association and to the Association, c/o Thompson,
Dorfman, Sweatman, Toronto Dominion Centre, 2200-201 Portage Avenue, Winnipeg, R3B 3L3, orto
such other addresses as the Association may have supplied to the Division in writing, not to exceed
two.

35.02 Any notice requiredto be givento the Employer shall be effectively givenwhen registered and mailed
to the Secretary-Treasurer, The Winnipeg School Division No. 1, 1577 Wall Street East, Winnipeg,
Manitoba, R3E 285, or 0 such other address as the Division may have suppliedto the Association in
writing.

AR 36 - :TING OUT

36.01 Inorderto protectjob security the Division agrees not to contract out serviceswhich are or have been
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ARTICLE 36 - CONTRACTING QUT (Continued)

performed by the employees in the unit where such contracting out would result in a reduction in
positions within the unit.

ARTICLE 37 - PRO RATA BENEFITS

37.01  All part-time employees and employees whose positions require that they work less than twelve (12)
months per year shall receive sick leave, vacation and general holidays on a pro rata basis, but no
employee shall be paid less in respect of a general holiday than she would have received had she
worked regularly scheduled hours on that general holiday.

ARTICLE 38 - ASSOCIATION NOTICES

38.01 The Division agrees that the Association may use bulletin boards in staff rooms on a non-exclusive
basis.

ARTICLE 39 - SEXUAL HARASSMENT

39.01 The Division and the Association recognize that the problem of sexual harassment may exist. The
parties agree that sexual harassmentwill not be tolerated in the workplace or in connection with the
workplace. Allegations and investigations of sexual harassment shall be dealt with in confidence.

ARTICLE 40 - COURSE PAYMENTS

40.01 Anemployeewho, subjectto the priorwrittenapproval of the Division, enters a course of training which
will better qualify the employee to perform herjob with the Division, shall be reimbursedby the Division
the cost of the course provided the employee successfully completes the approved course of training
and provides proof of successfulcompletion to the Division. The decision regarding approval shall be
the sole prerogative of the Division, and such decision shall not be the subject of grievance or
arbitration proceedings pursuant to the provisions of this Agreement.

ARTICLE 41 - DURATION
41.01 This Agreement shall be in full force and effect from July 7, 2001 up to and including July 1, 2005.

41.02 Eitherofthe partieswishing to revise this Agreement shall notify the other party inwriting not less than
thirty (30) days and not more than ninety (90) days prior to the expiry date hereof and on delivery of
such notice the parties shall within forty-five (45) days or such later time as may be mutually agreed
upon in writing commence negotiations. Within fifteen (15) days of such notificationthe party giving
the notice must submit its written proposals for a new Agreement or the revision of this Agreementand
within thirty (30) days of receiving such written proposalsthe party receivingthe notice must submit its
written proposals for a new Agreement or a revision of this Agreement and the parties shall be
restricted in their negotiations to the said written proposals. Duringthe period of such negotiationsthis
Agreement shall remain in full force and effect. Negotiations may be terminated by either party giving
to the other thirty (30) days' prior written notice.

ARTICLE42 - ACCESS TO DIVISION PREMISES

42.01 Inthose instanceswhere the Association wishes to conduct businesswith an employee on or within
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ARTICLE 42 -ACCESS TO DIVISION PREMISES (Continued) 21

the Division premises, the Association must first report to the school/building office and obtain
authorizationto be inthe school/building before conductingsuch business. Upon obtaining appropriate
authorization, such business shall be:

@) held at times as shall minimize interference with the Division’s operation;

(b)  heldwhenever possible during the employee’sallocated lunch and/or coffee breaks. However,
when this is not practical,

(c)  heldduringthe employee’sworking hours. Business/meetings heldduring regularworking hours
shall normally not exceed ten (10) minutes in duration, unless otherwise authorized by the
Principal/Supervisor.

IN VBTNESS WHFRFOF the parties hereto have caused these presentsto be executed this L
by

day of ,A.D., 2002.

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF
NON-TEACHING EMPLOYEES (WANTE)

Chair \

2er A 3

Secretary-Treasurer




APPENDIX A

WANTE WAGE SCHEDULE

CLERICAL SALARY SCHEDULE

Effective July 7, 2001

CLASS
1

8

*Biweekly rate based on | 0 days at 7.25 hours per day

Effective July 6, 2002

8

*Biweekly rate based on 10 days at 7.25 hours per day

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

Year 1

$867.10
11.96

9563.38
13.16

1,046.90
14.44

1,088.95
156.02

1,248.45
17.22

1,364.45
18.82

1,461.60
20.16

1,658.03
21.49

Year 1

$888.85
12.26

977.30
13.48

1,073.00
14.80

1,116.50
156.40

1,279.63
17.65

1,398.53
19.29

1,497.85
20.66

1,687.18
22.03

Year 2

$909.88
12.55

999.05
13.78

1,088.95
156.02

1,132.45
16.62

1,318.06
18.18

1,412.30
19.48

1,612.35
20.86

1,604.43
22.13

Year 2

$932.35
12.86

1,023.70
14.12

1,116.50
15.40

1,160.73
16.01

1,350.68
18.63

1,447.83
19.97

1,650.05
21.38

1,644.30
22.68

Year 3

$953.38
13.15

1,046.90
14.44

1,132.45
16.62

1,187.55
16.38

1,364.45
18.82

1,461.60
20.16

1,668.03
21.49

1,653.00
22.80

Year 3

$977.30
13.48

1,073.00
14.80

1,160.73
16.01

1,217.28
16.79

1,398.53
19.29

1,497.85
20.66

1,697.18
22.03

1,694.33
23.37

Year 4

$999.05
13.78

1,088.95
16.02

1,187.55
16.38

1,248.45
17.22

1,412.30
19.48

1,612.35
20.86

1,604.43
2213

1,702.30
23.48

. Year4

$1,023.70
14.12

1,116.50
15.40

1,217.28
16.79

1,279.63
17.65

1,447.83
19.97

1,550.06
21.38

1,644.30
22.68

1,745.08
2407

Page 1

Year 5

$1,046.90
14.44

1,132.45
15.62

1,248.45
17.22

1,318.05
18.18

1,461.60
20.16

1,6568.03
21.49

1,653.00
22.80

1,7563.78
24.19

Year 5

$1,073.00
14.80

1,160.73
16.01

1,279.63
17.65

1,350.68
18.63

1,497.85
20.66

1,687.18
22.03

1,694.33
23.37

1,797.28
24.79



Page 2

1.

APPENDIX A

WANTE WAGE SCHEDULE

CLERICAL SALARY SCHEDULE (Continued)

EffectiveJuly 5§, 2003

CLASS
1

Effective July 3, 2004

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

"Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

*Biweekly
Hourly

Year |

911.33
12.57

1,001.95
13.82

1,089.83
16.17

1.144.78
16.79

1,311.53
18.09

1,433.33
19.77

1,636.85
21.18

1,637.05
22.58

Year1

$933.80
12.88

1,027.33
14.17

1,127.38
15.55

1,173.05
16.18

1,344.15
18.54

1,468.85
20.26

1,673.98
21.71

1,677.65
23.14

Year 2

955.65
13.18

1,049.08
14.47

1,144.78
16.79

1,189.73
16.41

1,384.75
18.10

1,484.08
20.47

1,688.48
21.91

1,685.63
23.25

Year 2

$979.48
13.51

1,075.18
14.83

1,173.05
16.18

1,219.45
16.82

1,419.55
19.58

1,621.056
20.98

1,628.35
22.46

1,727.68
23.83

Year 3

1,001.95
13.82

1,099.83
16.17

1,189.73
16.41

1,247.73
17.21

1,433.33
18.77

1,535.55
21.18

1,637.05
22.58

1,736.38
23.95

Year 3

$1,027.33
14.17

1,127.38
15.65

1,219.45
16.82

1,278.90
17.64

1,468.85
20.26

1,673.98
21.71

1,677.65
23.14

1,779.88
24.55

Year 4

$1,049.08
14.47

1,144.78
16.79

1,247.73
17.21

1,311.53
18.09

1,484.08
2047

1,588.48
21.91

1,685.63
23.25

1,788.58
24.67

Year 4

$1,075.18
14.83

1,173.05
16.18

1,278.90
17.64

1,344,156
18.54

1,621.05
20.98

1,628.35
22.46

1,727.68
23.83

1,833.53
256.29

Year 5

$1,099.83
15.17

1,189.73
16.41

1311.53
18.09

1,384.75
19.10

1,635.55
21.18

1,637.05
22.58

1,736.38
23.95

1,842.23
25.41

Year 5

$1,127.38
15.55

1,219.45
16.82

1,344.15
18.54

1,419.55
19.58

1,673.98
21.71

1,677.65
23.14

1,779.88
24.55

1,888.63
26,05



2. TEACHER ASSISTANTS SALARY SCHEDULE

Effective July 7, 2001
CLASS

Non-instructional 1
Instructionalt
2

3

Effective July 6, 2002
CLASS

Non-instructional 1
Instructional 1
2
3

Effective July 5, 2003
CLASS

Non-instructional 1
Instructional1
2
3

Effective July 3, 2004
CLASS

Non-instructional 1
Instructional
2

3

Hourly
Hourly
Hourly

Hourly

Hourly
Hourly
Hourly

Hourly

Hourly
Hourly
Hourly

Hourly

Hourly
Hourly
Hourly

Hourly

APPENDIX A

WANTE WAGE SCHEDULE

Year 1

$11.47
11.90
14.10

15.47

Year1
$11.76
12,20
14.45

16.86

Year1
$12.05
12.51
14.81

16.26

Year 1

$12.35
12.82
15.18

16.67

Year 2

$12.45
12.90
14.80

16.22

Year 2
$12.76
13.22
16.17

16.63

Year2
$13.08
13.55
15.65

17.05

Year 2

$13.41
13.89
15.94

17.48

Year3
$13.66
14.10
16.47

16.95

Year3
$14.00
14.45
16.86

17.37

Year3
$14.35
14.81
16.26

17.80

Year 3

$14.71
16.18
16.67

18.25

Year 4

$14.35
14.80
16.22

17.70

Year 4

$14.71
15.17
16.63

18.14

Year 4

$15.08
156.55
17.06

18.59

Year 4

$15.46
16.94
17.48

19.05

Page 3

Year 5

$15.02
16.47
16.95

18.46

Year §
$15.40
15.86
17.37

18.92

Year §

$15.79
16.26
17.80

19.39

Year 8

$16.18
16.67
18.25

19.87
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WANTE WAGE SCHEDULE

3. EOOD COORDINATORS SALARY SCHEDULE

Effective July 7, 2001
CLASSIFICATION Year 1 Year 2 Year 3 Year 4 Year 5

Food Coordinator ~ Hourly — $13.11 $13.86 $14.82 $15.40 $15.88

Effective July 6, 2002

CILASSIFICATION Year 1 Year 2 Year 3 Year 4 Year 5
Food Coordinator ~ Hourly ~ $13.44 $14.21 $15.19 $15.79 16.28

Effective July 5. 2003

CLASSIFICATION Year | Year 2 Year 3 Year 4 Year b
Food Coordinator ~ Hourly  $13.78 $14.57 $156.57 $16.18 $16.69

Effective July 3. 2004

CLASSIFICATION Year1 Year 2 Year 3 Year4 Year 5
Food Coordinator  Hourly  $14.12 $14.93 $15.96 $16.58 $17.11

4, VOCATIONAL TRAINERS - SALARY SCHEDULE

Effective July 7. 2001
CLASSIFICATION Year 1 Year 2 Year 3 Year 4 Year b

Vocational Trainer  Hourly $15.47 $16.22 $16.95 $17.70 $18.46

Effective July 6, 2002
CLASSIFICATION Year 1 Year 2 Year 3 Year 4 Year 5

Vocational Trainer Hourly  $15.86 $16.63 $17.37 $18.14 $18.92

Effective July 5. 2003
CLASSIFICATION Year 1 Year 2 Year 3 Year 4 Year §

Vocational Trainer Hourly  $16.26 $17.05 $17.80 $18.59 $19.39

Effective July 3, 2004
CLASSIFICATION Year 1 Year 2 Year 3 Year 4 Year

Vocational Trainer  Hourly $16.67 $17.48 $18.25 $19.05 $19.87
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WANTE WAGE SCHEDULE

5. HOME LEARNING ASSISTANT - SALARY SCHEDULE
Effective July 7, 2001
CI ASSIFICATION Yeard Year?2
Home Learning Assistant Hourly $15.66 $16.21
Effective July 6, 2002
CI ASSIFICATION Year1 Year2
Home Learning Assistant Hourly $16.05 $16.62
Effective July 5, 2003
CIASSIFICATION Year 1 Year2
Home Learning Assistant Hourly $16.45 $17.04
Effective July 3, 2004
CLASSIFICATION Year 1 Year 2
Home Learning Assistant Hourly $16.86 $17.47
8. WORK EXPERIENCE COORDINATOR - SALARY SCHEDULE
Annual Annual Annual
CLASSIFICATION Effective Effective Effective
July7,2001  July 6,2002 July 5, 2003
Work Experience Coordinator $31,906. $32,796. $33,616.
7. CROSSING GUARDS SALARY SCHEDULE
CILASSIFICATION Effective Effective Effective
July 7,2001  July 6,2002 July 5, 2003
Adult Crossing Guard Hourly $8.46 $8.67 $8.89

Page 5

M

$16.94

$17.36

$17.79

$18.23

Annual
Effective

July 3, 2004
$34.456.

Effective

Julv 3. 2004
$9.11

8. Effective no later than the June 30, 2002, Teacher Assistants, Food Coordinators, Vocational Trainers,
Home Learning, Work ExperienceCoordinatorsand CrossingGuardswill receiveaone(1) time lumpsum
paymentequivalent to one (1) day pay based on their regular scheduled daily hours worked.



LIST OF SUPERVISORS

APPENDIX B

CLERICAL STAEF
Secretary-Treasurer's Department
Payroll Section
Accounting/Audit
Secretarial Section
Purchasing Section
Transportation
Building Department
Superintendent's Department
Superintendent'sOffice
Communications Section
Educational Resource Centre
Information Systems

Research Planningand
Technology

Human Resources Department

Teacher Library and Resource
Centre

Child Guidance Clinic

School Clerks

'feacher Assistants and
Food Co-ordinators

Library Technical Assistants
Adult Crossing Guards
School Computer Technicians
District Computer Technicians

Work Experience Coordinators

)

SUPERVISORS

Payroll Manager

Assistant Secretary-Treasurer

Board Administrative Assistant

Senior Buyer

Co-ordinator of Permits and
Transportation

Director of Buildings

Office Supervisor

Information Systems Manager

Information Systems

Director of Human Resources
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Excerpt From The Winnipeg School Division Policy Manual APPENDIX C

1. MATERNITY LEAVE
.1 General
1.1.1  An employee who is pregnant is eligible for maternity leave in accordance with the Manitoba Employment
Standards Code. Every effort will be made by the Division in conjunction with the employee's attending

physicianto protect the health and safety of the pregnant employee.

1.1.2  Employees must submit an application in writing for maternity leave at least four (4) weeks before the date
specified in the application as the day the leave is to commence.

1.1.3  Employeesmust provide the Divisionwith a certificatefrom a duly qualified medical practitioner certifying that
the employee is pregnant and specifying the estimated date of delivery.

1.1.4  Maternity leave shall consist of a period, not exceeding seventeen (17) weeks if delivery occurs on or before
the date of delivery specified in the certificate referredto in 11.3.

1.1.5 Maternity leave shall consist of a period, of seventeen (17) weeks plus an additional period equal to the period
between the date of delivery specified in the certificate referred to in 1.1.3 and the actual date of delivery, if
the delivery occurs after the date specified in the certificate.

1.2 Commencement and Termination Dates of Leave
1.2.1  Maternity leave granted to an employee in accordance with Section 1.1 shall commence no earlier than
seventeen (17) weeks precedingthe date specified in the certificate referredto in 1.1.3 and shall terminate
no later than seventeen (17) weeks following the actual date of delivery.

1.2.2  An employee may terminate the maternity leave earlier than the day set out in 1.2.1 by giving written notice
notless than one pay period prior to the day the employee wishes the leave to terminate.

1.3 Special Leave Related to Pregnancy
An employeewho does not submit an applicationfor maternity leave in accordance with clause 1.1.2, butwho except
for the non-compliance with that clause would have been eligible for maternity leave, is entitled to and shall be granted
leave consisting of:

1.3.1  such periodor periodswithin the seventeen (17) weeks immediately precedingthe estimated date of delivery
as certified by a duly qualified medical practitioner, if the Division is provided with a certificate from a duly
qualified medical practitioner stating that during the period or periods mentioned in the certificate the
employee:

(f) was incapable of performingthe normal duties of employment, Or
(iiy will be incapable of performingthe normal duties of employment,
by reason of a medical conditionthat is or was directly attributable to her pregnancy;

1.3.2  suchfurther periodgranted under 1.3.1. when added to the leave granted under clause 1.3.1 will not exceed
the amount of maternity leave to which an employee is entitled.

1.4 Special Entitlementto Leave
An employeewho does notapply for maternity leave under subsection 11.2 or 1.3.1 shall be granted leavefor a period
not exceeding the period of maternity leave to which she is entitled under subsection 1.1.4 or 1.1.5.

15 Limitation
Notwithstanding anything contained in subsections 1.3 and 1.4, leave granted to an employee under any of those
subsections shall terminate no later than seventeen (17) weeks following the actual date of delivery.

1.6 Supplemental Employment Benefit Plan (Maternity)

1.6.1  An employee except those covered by the Canadian Union of Public Employees, Local 110, and Trades
Agreements taking maternity leave pursuantto this section shall be entitled to receive pay for the period of
leave up to seventeen (17) weeks in the amount of ninety percent (90%) of the salary being received at the
time the leave was taken, this pay to include any benefits received from Human Resources Development
Canada (HRDC) to a Supplemental Employment Benefits (SEB) Plan.
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1.6.2

1.6.3

16.4

1.6.5

1.6.6

1.6.7

1.6.8

1.6.9

1.6.10

1.6.11

1.6.12

1.6.13

With respectto the period of maternity leave, payments made according to the SEB Planwill consist of the
first seventeen weeks as follows:

a)  Forthefirsttwo weeks (waitingperiod) paymentequivalentto ninety percent(90%) of gross salary, and

b For upto the nextimmediatefifteen ( 15) additionalweeks payment equivalentto the difference between
the EmploymentInsurance benefitthe employee is eligible to receiveand ninety percent (90%) of gross
salary.

Where an employee intendsto take additional leave, that employee must commence the leave immediately
following expiry of the maternity leave without a returnto work after the expiry of the maternity leave.

An employee taking additional leave is entitled, provided the terms and conditions of the Master Policies so
provide, to prepay the cost of such benefit plans for the duration of the leave. Where the employee prepays
the cost, such paymentwill include both the employee’s and Division’s share of the costs.

The HRDC start date for the maternity leave waiting period is the start date for which an employeeis eligible
for payment under this section.

Forten (10) month employees where any portion of the seventeen (17) weeks of maternity leavefalls during
the summer break, winter break, spring break or any other period when the employee is not earning salary,
the employee is not entitled to receive top up benefits for that portion of the maternity leave.

Subiject to the qualifying period being met where an employee has commenced maternity leave prior to the
adoption of this policy and a portion of the first seventeen (17) weeks falls after that date, the employee shall
be entitledto receivethe paid maternity leave benefitfor that portion (if any) of the first seventeen (17) weeks
of maternity leave that falls after the date of adoption df the policy.

A specific applicationor registrationfor a SEB Plan is not required. The only requirementfrom HRDC is that
the comment section of the Record of Employment confirm that the conditions of Section 38 of the
Employment Insurance Regulations are met.

Employees must be regular full-time or part-time employees (not term/temporary) of the Division during the
period when maternity leave benefits may be paid by the Division in order to be eligible to receive those
payments.

The qualifying period of seven (7) consecutive months in the employ of the Division must be served as per
the Employment Standards Code in order to qualify for any Supplemental maternity leave payment. Should
an employeefail to serve the full qualifying period priorto the start of the maternity leave, then that employee
shall be eligible to receive maternity leave benefits only for that portion of the seventeen (17) weeks which
occurs after the completion of the seven (7) month qualifying period.

The Division requires each employee on maternity leave, to provide a copy of the letter from HRDC that
confirms their approval with effective dates for maternity benefits in order to calculate benefits accurately.

Employees not eligible for maternity leave benefits from HRDC shall not be eligible for the Supplemental
Benefit Plan.

Should paymentsto employees be required prior to receipt of the statement from HRDC, an estimate of the
entitlementwill be made with an adjustment made following receipt of the statement.

1.7 Parental Leave (Maternity)

1.71

1.7.2

An employee who becomesthe natural mother of a child is eligible for parental leave without pay.

Employees must submit an application in writing for parental leave at least four (4) weeks before the date
specified in the application as the day the leave is to commence.

The Winnipeg School Division Support Staff - Page 2



Excerpt From The Winnipeg School Division Policy Manual APPENDIX C

1.8

1.9

1.1

2.2

1.7.3  Employeestaking parentalleave in addition to maternity leave mustcommence the parentalleave immediately
on expiry of the maternity leave without a return to work after expiry of the maternity leave and before the
commencement of the parental leave.

1.7.4  Parental leave shall consist of a period not exceeding thirty-seven (37) consecutive weeks.

1.7.5 An employee who gives less notice than specified in 1.7.2 shall be eligible for a period of parental leave of
thirty-seven consecutive weeks less the number of days by which the notice given is less than four weeks.

1.7.6  An employee may terminate the parental leave earlier than the date setoutin1.7.4 or 1.7.5 by giving written
notice not less than one pay period prior to the day the employee wishes the leave to terminate.

Reinstatementof Employee
An employee who wishes to resume employmenton the expiration of leave granted in accordance with this section

shall be reinstated by the Division in the position occupied at the time such leave commenced or in a comparable
position with not less than the same wages and benefits.

Employment Deemed Continuous
Forthe purpose of calculating pensionand other benefits of an employee to whom leave is granted in accordancewith

Sections 1.1 and 1.7 employment after the termination of that leave shall be deemed to be continuous with
employment before the commencement of that leave.

Additional Personal Leave for Staff
Additional personal leave following parental leave may be granted to an employee provided mutually satisfactory

agreement can be concluded between the Division and the employee.

Authorization for Leave
The Chief Superintendent or designee is authorized to grant leaves in accordance with the Maternity Leave section,

with the exceptionthat additional leave requested in accordance with section1.10, shall requireapproval of the Board.

PARENTAL LEAVE (SPOUSAL)

General
2.1.1  Anemployeewho has becomethe naturalfather of a childor whose commonlaw spouse becomesthe natural

parent of a child, or who assumes actual care and custody of their common law spouse's newborn child is
eligible for- parental (spousal) leave without pay in accordance with the Manitoba Employment Standards

Code.

2.1.2 Employees must submit an application in writing for parental leave (spousal) at least four (4) weeks before
the date specified in the application as the day the leave is to commence.

2.1.3 Parental Leave (spousal)shall consistof a period notexceedingthirty-seven (37) weeks subjectto2.1.4, 2.2.1
and 2.2.2 following.

2.1.4 An employee who gives less notice than specified in 2.1.2 shall be eligible for a period of parental leave
(spousal) of thirty-seven consecutive weeks less the number of days by which the notice given is less than

four weeks.

Commencement and Termination of Leave
2.2.1 Parental leave (spousal) shall commence no later than the first anniversary date of the birth of the child or of

the date on which the child comes into the actual care and custody of the employee.

2.2.2 Anemployee may terminate the parentalleave (spousal) earlierthanthe date setoutin2.1.3 or2.1.4 by giving
written notice not less than one pay period prior to the day the employee wishes the leave to terminate.
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2.3 Reinstatementof Employee
An employee who wishes to resume employment on the expiration of leave granted in accordance with this sectic
shall be reinstated by the Division in the position occupied at the time such leave commenced or in a comparable
position with not less than the same wages and benefits.

2.4 Employment Deemed Continuous .
Forthe purposeof calculating pensionand other benefits of an employee to whom leave is grantedin accordance with
this section, employment after the termination of the leave shall be deemed to be continuous with employmentbefore
the commencement of the leave.

2.5 Additional Personal Leave
Additional personal leave may be granted to an employee provided a mutually satisfactory agreement can be
concluded betweenthe Divisionand the employee.

26 Authorization for Leave
The Chief Superintendent or designee shall be authorized to grant leaves in accordance with the Parental Leave

(Spousal) Section, with the exception that additional leave requested in accordance with Section 2.5 shall require
approval of the Board.

3. ADOPTIVE LEAVE
3.1 General
3.1.1  An employee who has adopted a child is eligible for adoptive leave in accordance with the Manitoba

Employment Standards Code.

3.1.2 Employees must submit an application in writing for adoptive leave at least four (4) weeks before the day
specified in the application as the day the leave is to commence.

3.1.3 Adoptive leave shall consist of a period, not exceeding thirty-seven (37) weeks subjectto 3.1.4, 3.2.1 an
3.2.2.

3.1.4 An employee who gives less notice than specified in 3.1.2 shall be eligible for a period of adoptive leave of
thirty-seven (37) consecutiveweeks lessthe number of days by which the notice givenis lessthanfour weeks.

3.2 Commencement and Termination of Leave
3.2.1  Adoptive leave shall commence no later than the first anniversary date of the adoption of the child or of the
date on which the child comes into the actual care and custody of the employee.

3.2.2 Anemployee may terminatethe adoptive leave earlierthan the date set out in 3.1.3 or 3.1.4 by giving written
notice not less than one pay period prior to the date the employee wishes the leave to terminate.

3.3 Supplemental Employment Benefit Plan (Adoptive)

3.3.1 An employee except those covered by the Canadian Union of Public Employees, Local 110, and Trades
Agreementstaking adoptive leave pursuantto this article shall be entitled to receive pay for the period of leave
upto ten (10) weeks inthe amount of ninety percent (90%) of the salary being received at the time leavewas
taken, this pay to include any benefits receivedfrom HRDC to a SEB Plan. The implementationofthis clause
is subject to the successful arrangement of a SEB Plan with HRDC.

3.3.2 Inrespectof the period of adoptive leave, payments made according to the SEB Planwill consist of the first
ten (10) weeks as follows:

a) forthefirsttwo (2) weeks (waiting period), payment equivalentto his/her ninety percent (90%) of gross
salary, and

by  for up to the next immediate eight (8) weeks payment equivalent to the difference between the
Employment Insurance benefit the employee is eligible to receive and ninety (90%) of his/her gros
salary.
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3.3.3

3.34

3.3.5

3.3.6

3.3.7

3.3.8

3.3.9

3.3.10

3.3.11

3.3.12

3.3.13

3.3.14

Where the employee intends to take additional leave, the employee must commence the leave immediately
on expiry of the adoptive leave without a return to work after expiry of the adoptive leave.

An employee taking additional leave is entitled, provided the terms and conditions of the Master Policies so
provide, to prepay the cost of such benefit plans for the duration of the leave. Where the employee prepays
the cost, such payment from the employee will include both the Divisionand employees' share of the costs.

The HRDC start date for the adoptive leave waiting period is the start date for which an employee is eligible
for payment under this section.

Forten (10) month employees where any portion of the ten (10) weeks for adoptive leave top-up falls during
the summer break, winter break, spring break, or any other periodfor when the employee is notearning salary,
the employee is not entitled to receive adoptive leave benefits pursuantto this Article for that portion of the
adoptive leave period.

Subiject to the qualifying period being met, where an employee has commenced adoptive leave prior to the
date of adoption of this policy, and a portion of the first ten (10) weeks falls after that date, the employee shall
be entitled to receive the paid adoptive leave benefit for that portion (if any) of the first ten (I0) weeks of
adoptive leave that falls after the date of adoption of the policy.

A specificapplicationor registrationfor a Supplementary Employment Benefits Planis not required. The only
requirement from (HRDC) is that the comment section of the Record of Employment confirm that the
conditions of Section 38 of the Employment Insurance Regulations are met.

Employees must be regular full or part-time employees (notterm/temporary) of the Divisionduring the period
when adoptive leave benefits may be paid by the Divisionin order to be eligible to receive those payments.

The qualifying period of seven (7) consecutive working months inthe employ of the Division must be served,
as per the Employment Standards Code, in order to qualify for any adoptive leave payment. For greater
certainty, should an employee fail to serve the full qualifying period prior to the start of the adoptive leave, then
that employee shall be eligible to receive adoptive leave benefits only for that portion of the ten (10) weeks
which occurs after the completion of the seven (7) month qualifying period.

The Division requires, from each employee on adoptive leave, a copy of the letter from HRDC that confirms
their approval with effective dates for adoptive benefits in order to accurately calculate her entitlement.

Employees not eligible for adoptive leave benefits from HRDC shall not be eligible for the Supplemental
Employment Benefit Plan.

Ifbothadoptive parentsare employed by the Divisiononly one employee shall be eligiblefor the Supplemental
Employment Benefit Plan.

Should payments to employees be required prior to receipt of the Statement, an estimate of the correct
entitlement will be made with an adjustment made following receipt of the Statement.

3.4 Reinstatement of Employee
An employee who wishes to.resume employment on the expiration of leave granted in accordance with this section
shall be reinstated by the Division in the position occupied at the time such leave commenced or in a comparable
position with not less than the same wages and benefits.

3.5 Employment Deemed Continuous
Forthe purposeof calculating pension and other benefits of an employee to whom leave is granted in accordance with
this section, employment after the termination of the leave shall be deemed to be continuous with employment before
the commencement of the leave.
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3.6 Additional Personal Leave
Additional personal leave may be granted to an employee provided a mutually satisfactory agreement can t
concluded between the Divisionand the employee.

3.7 Authorization for Leave
The Chief Superintendent or designee shall be authorized to grant leaves in accordance with the Adoptive Leave
Section, with the exception that additional leave requested in accordance with Section 3.6 shall require approval of
the Board.

5. LEAVEOF ABSENCE - SUPPORT STAFF
5.1 Support Staffwho have not completed one (1) year of service will not be granted leave of absence in accordancewith
Section 5.2, exceptfor illness.

5.2  Support Staff who have completed one (1) year of service may be granted leave of absence for a period of one (1)
year with subsequent extensions to a maximum of three (3) years for reasons deemed appropriate by the Division.

5.3 Conditionsfor Leave
5.3.1  Employeesgranted leave under this section are guaranteed a position upon return, but not necessarily the
same position occupied prior to the leave or a position in the same classification.

5.3.2 Employees returning from leave into a position of lesser classification shall receive salary accordingto-the
scale for the lower classification.

5.3.3 Employees placed in a position of lesser classification upon return from leave shall be given preference for
placement into the first position which becomes available in their former classification.

5.4 Authorizationfor Leave
The Chief Superintendent Or designee shall be authorized to grant leaves in accordance with this section, with the
exceptionthat leave requestedfor a period beyond twenty (20) weeks shall require approval of the Board.

6. LONG SERVICE LEAVE

6.1 Leaveof Absence - 25 Years' Service
Twenty (20) working days' leave of absence with pay shall be granted by the Board to employees of the School
Division other thanteachersand employees inthe Administrative Salary Classes 1-10 and 11-20 after they have been
in the continuous service of the Division for twenty-five (25) years or more subject to the following conditions:

i) that awritten application shall be made by such employees for this leave of absence;
i) that each application shall be dealt with on its own merits;
ii) that such leave be granted subjectto the exigencies of the service; and

iv) that such leave may be granted in addition to the employee's regular annual holidays with pay.
7.2 Support Staff

The Chief Superintendentor designee shall be authorizedto grant short leave of absenceto support staff in accordance with
this section as follows:

7.2.1  Emergency illness in the family or household Allow one (1) day and deduct up to four (4) days
or family emergency. at minimumrate. In special cases, deduct
additional days up to a total of ten (10) days
absence at minimum rate.

7.2.2 Death:
- member of immediate family or a relative Allow up to five (5) consecutive days. Deduct
who was a member of the household. at full salary beyond five (5) days.

Immediate family shall include common
law spouse as defined in section 10 below.
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723

Note:

724

725

726
7.2.7

7.2.8

729

7.2.10

7.2.11

- grandparents, grandchildren.

- spouse’s Or common law spouse’s mother,
father, sister, brother, son, daughter.

To attend funeral of:

- a relative outside the immediate family

who was nota member of the household.

- friend.

- participantin ceremony (eg. Soloist).

- pallbearer.

Allow up to three (3) consecutive days. Deduct
additional days up to a total of five (5) consecutive days
absence at minimumrate.

Allow up to three (3) consecutive days. Deduct
additionaldays upto atotal of five (5) consecutive days absence
at minimum rate.

Allow upto one (1) day. Deduct additional days
upto a total of five (5) consecutive days absence at minimum
rate.

Deductat minimum rate.
Allow one-half (1/2) day.

Allow one (Idmy in town, one and one-half
(1-1Q) days out of town.

Leaves granted in accordance withsections 7.2.7, 7.2.2, and 7.2.3 may not be combinedtoincrease the leave

entitlement.

For observance of religious holy days.

Writing exams for university standing.

Studying for exams.

University or Community College Convocation:

- own.
- immediate family.

Graduation (High School):
- immediate family.

To attend a convention or meeting of an
organization with a program relevant to the
employee’s position, with the prior approval
of the Superintendent.

To deliver an address before an educational
body.

Approved absence which involves financial
recompense for an employee.

The Winnipeg School Division

Allow three (3) days per year through either time off in lieu
of Easter, the last Monday in March, Christmas Day or Boxing
Day or a mutually agreed to alternate arrangement. Requests
for religious holy leave shall be governed by the procedure in
7.5 below.

Allow one-half (1/2) day per exam up to two (2)-

exams. Forthree (3) or more exams (half-days)

deduct excess at minimum rate.

Deductfull salary.

Allow one (1) day in town; excess at minimum rate.

Allow one (1) day; excess at full salary.

Allow up to one day.

Allow upto five (5) days.

Allow.

Amount of recompense may be deducted.
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7.2.12 Adjudicating at festivals, etc. Deduct at minimum rate.
7.2.13 Public Service Meetings:
- council, school board, etc. Deduct at minimum rate.
7.2.14 Musical Festival (own performance). Deduct at minimum rate.
7.2.15 Participationin sports:
- for employees participating in league, Deduct at full salary.
league championship, zone or round robin play,
Invitational meets or qualifying competitions
- for employees selected as representatives Deduct at minimum rate.
of the city in semi-final or final provincial
competition
- for employees selected by Sports Allow.
Manitoba as representatives of the Province
participating in semi-final or final National
competition.
- for employees selectedto be membersof  Allow.
Nationalteams of Canadacompeting in
International competition.
Note: The above shall include both competitors and coaches. However coaches receiving recompense for days
allowed by the Division shall reimbursethe Divisionthe amount of the recompense.

- other approved requests (eg. officiating). Deduct at full salary.

Note: Leavesapprovedin accordance with section7.2.15 shallnot exceedfive (5) days intotalinany schoolyear.
7.2.16 Wedding: Deduct up to three (3) days at minimum rate.

- own Permission may be granted for up to five (5)days except
in weeks when a holiday occurs, deduct fourth (4th) and fifth
(5th) days at full salary.

- immediate family. Intown one-half (112) day at minimum rate, out of town
one (1) day at minimum rate. Deduct at full salary for
excess.

7.2.17 Birth of an employee’s child resulting from Allow one (Iddy. This entitlement ceases two

that employee’s spouse or common law (2) days after the spouse or common law spouse is

Spouse’s pregnancy. discharged from the hospital.

Adopting achild. . Allow one (1) day.

7.2.18 Moving. Deduct full salary.

7.2.19 Approved late return from travel (or early Deductfull salary.
departure).

7.2.20 For quarantine of place of residence. Allow up to five (5) days.
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7.3

74

7.2.21

7.2.22

Discretionary Leave Day
a) Effective July 1, 2002, each employee, except employees covered by the Winnipeg Teachers'

Association Collective Agreement, shall be entitled to one (1) day paid discretionary leave in each
vacation year based on the employee's regularly scheduled daily hours of work.

b)  The leave cannot be deferred into the following year.

c)  The date for such leave shall be agreed upon between the Superintendent, Department Director or
School Principalas the case may be and the employee and may not be adjacentto any holiday period.

d) Requests must be submitted in writing, in advance, on the Division Short Leave Request Form.

The Chief Superintendenthas authority to grant leave in other special circumstancesfor upto one (1) day with
no deductions from salary or with deduction of minimum rate or full salary.

Where a ten (10) month employee's compassionate leave as detailed in 7.1.3, 7.1.4, 7.2.3, or 7.2.4 commences
immediately prior to Or during Winter, Spring or Summer Break, the week days (otherthan statutory holidays) that fall
during such breaks shall be considered to form part of the leave.

Notification - Religious Holy Leave:

7.41

7.4.2

743

Employees requiring religious holy leave priorto October 15 shall provide the Division with ten (10) working
days notice in writing.

Employees requiringreligious holy leave after October 15 shall provide notice of all leave requiredthat school
year by September 30.

Employees commencing employment with the Division at a time other than the start of the school year and
who require religious holy leave, shall provide the Divisionwith written notice of their requirementswithin ten
(10) working days of commencing active employment.

7.4.4 Where appropriate notice has not been given to the Division, the Division shall provide religious holy leave days and
that leave, at the Division's discretion, may be:

7.5

7.6

i)
i)
ii)

iv)

with pay; or
regular salary less minimum rate for the employee's classificationin the case of non-teaching employees; or
at regular salary less the rate for a substitute in the case of a teaching employee; or

with a full deduction of salary for the day.

Extension of Vacation/Holiday
PersonalBusinessleaveas identifiedin Section7.1 and 7.2 shall notbegrantedfor the purposeof extending vacation,

break periods or holiday time.

Deduction Definitions

7.6.1

78.2

7.8.3

For the purposes of section 7.1, "Substitute rate" means the rate of salary for a substitute in the teacher's
salary classification.

For the purposes of section 7.2, "Minimum rate" means the minimum schedule rate for the employee's
classification.

For the purposes of sections7.1 and 7.2, "Allow" means no deduction of salary.
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7.7 Leave Request
7.7.1  Employeesare requiredto complete "Requestfor Short Leave of Absence Forms", Exhibits E(1) and E(2) ar.
secure permission from the Division prior to taking any such leave, except in emergency situations.

7.7.2 Inemergency situations, the employee shall report to his/her supervisor at the earliest opportunity.

7.8 Reporting Leaves
Principals or supervisorsshall reportreasonsfor absences for personalbusinessinthe "remarks" column of the salary

report.

7.10 CourtAppearances
Employeeswill be granted leave without deduction of salary for courtappearances if the employee is subpoenaed by
the Crownto be a witness in a court action or is summoned for jury duty, provided however, the employee shall remit
to the Divisionany remuneration which the employee may receive because of an appearance in court as a witness
or as ajuror.

7.11 Citizenship Leave
Employeesshall be allowed the necessary time off with pay to attend citizenship court to become a Canadian Citizen.

9. LOANOF SERVICE
9.1 Loansof service of Division employees may be granted by the Board of Trustees for a period notto exceed three (3)

years to be approved on an annual basis.

9.2 Loansof service will only be granted for employment with public organizations,governmentdepartments, or service
as an executive member on the local employee group.

9.3 Forthe purpose of calculating pension, seniority and other benefits for the employee for whom the loan of service has
been granted, employment shall be deemed as continuous.

9.4 Anemployee who wishes to resume employmenton the expiration of the loan of service granted in accordance with
this section is guaranteed a position upon returnin the same or comparable classificationwith not less than the same

wages and benefits.

9.5 Loans of service may be granted for employment with an employee group with which the Division has a collective
agreement.

10. DEFINITIONOF PARTNER

10.1 Forthe purposes of this policy, "common law spouse” shall be defined as a personof the same or opposite gender with
whom an employee has established residence and lived in a marriage-like relationshipfor at leasttwelve (12) months
and has publicly represented that person as his/her spouse.

11. EMPLOYEES COVERED BY COLLECTIVEAGREEMENTS
11.1 Where an employee under a collective agreement has a leave entitlement which is different than the entitlement
specified in this policy, the provisions of the collective agreement shall apply.

LEGISLATIVE REQUIREMENTS:
1. Section48(5) of the Public Schools Act, Chapter P250 of the Statutes of Manitoba applies to the granting of Leaves of Absence.
2. Section44(1) of the Workplace Safety and Health Act, Chapter W210 of the Statutes of Manitoba applies to the granting of leave.
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EXHIBITS 8CBD - E(2)

SUBJECT: LEAVE OF ABSENCE

APPROVAL DATE: December 8, 1987
REVISION DATE:

PAGE = 1 of 1

. : oy " -~ v e 2y ‘

COOPER BUSINESS FORMS (204) 233-7552

Form THE WINNIPEG SCHOOL DIVISION NO. 1
2-37 (98) Human Resources Department
REQUEST FOR SHORT LEAVE OF ABSENCE

Re: SUPPORT STAFF

Date
Employee's Employee's
Name: No.
(Last Name) (First Name) (Please Print)
Location Position

| request permissionto be absent from my duties on the following date(s):

AbsenceNo. . Reason Code
(SEE REVERSE FOR BOTH NUMBERS)

For the purpose of (please be specific):

If a substitute is required, arrangements are to be made by the employee in the usual way.

Substitute: Required (] Not Required [J Hours per day
W.S.D. Acct. #
i Employee's
[J 1 recommend permissionbe granted Signature
[J 1do not recommend
O I have read this request Administrator's/immediate Supervisor's Signature

(For Office Use Only)

Permission is granted as requested above.

Day(s) allowed, No deduction

DEDUCTIONS FOR

THIS ABSENCE Day(s) at Minimum deduction

Day(s) at Full deduction

Date
Approved by
for Human Resources Department
Blue - Human Resources
Distribution: 'k - Payroll Copy

Yelow - Returnlo Immediate Supsrvisor/Administrator
White - Returnto Employee

THE WINNIPEG SCHOOL DIVISION NO. 1



LETTER OF UNDERSTANDING
between

THE WINNIPEG SCHOOL DIVISION NO. 1
(the “Division”)
- and-

THE WINNIPEG ASSOCIATION OF NON-TEACHING EMPLOYEES
(the "Association”)

Re: Reduction of Hours and Posting of Temporarv Positions

1. Inaneffortto minimizethe possibility of reduction in employees’ hours of work, and in order to adopt
a method of effecting any required reductions, the Division shall not be required to post temporary
positions that either becomevacant or are created after November 1 of any particularschoolyear. For
the purpose of this clause, the term “temporary position” shall refer to any temporary positionthat is
not expected to last beyond the end of the school year in which it is being posted.

2. Inthe event that the Division finds it necessary to reduce employee hours, then the Division will
proceed as follows:

(@) The employeewho would be directly affected will be given the option of accepting the reduced
hours. Ifshe declinesto acceptsuch reducedhours, then the reducedassignmentwill be offered
to the least senior employee who is within that classification and within that school. For the
purposes of this clause, the phrase “least senior” will be determined on the basis of seniority
within the Divisionrather than within the school.

(b) Ifthe leastsenior employee does not acceptthe reduced assignment, then she will be movedto
another available positionwithin the Division. Forthe purpose of this clause, such positionis one
that is in the same classificationand has the same or greater number of hours.

(c} In the event that two or more employees are being moved to other available positions in

accordance with the preceding clause, then they shall be placed in positions within their
classification on the basis of their Divisional seniority.

(d) The Division will endeavour to allow affected employees to restore their hours prior to hiring
others to fill comparable positions.

(e) The Divisionwill noteffectany lay offs (includingany reductionsin hoursotherthan on a case-by-
case basis) without first engaging in meaningful consultation with the Association.

Dated this g% day of &A%V 20 O

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF NON-
TEACHING EMPLOYEES (WANTE)
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LETTER OF UNDERSTANDING
between

THE WINNIPEG SCHOOL DIVISION NO. 1
(the “Division”)

-and-

THE WINNIPEG ASSOCIATION OF NON-TEACHING EMPLOYEES
(the “Association”)

Re: Paid Inservice Days - Newly Hired Teacher Assistants and Food Coordinators

The parties agree that the prorating of paid inservice days for newly-hired Teacher Assistants and Food
Coordinators shall be as follows:

Teacher Assistant | and Food Coordinators

Teacher Assistants, Class | and Food Coordinators who commence employment with the Division, in any
given year, between school opening and November 30 will be entitled to two (2) inservice days. Those
individualscommencing employmentbetween December1, and March31 of the schoolyear will be entitled
to one (1) inserviceday. Those individualscommencingemploymentafter April 1 of the school year will not
be entitled to any (0) inservice days.

TeacherAssistant!l and Il

Teacher Assistants, Class Il and lll, who commence employment with the Division in any given year,
between school opening and November 15 of the school year will be entitled to three (3) inservice days.
Those individuals commencing employment between November 16 and January 31 of the school year will
be entitledto two (2) inservicedays. Those individualscommencing employment between February 1 and
April 30 of the school year will be entitled to one liDservice day. Those individuals commencing
employment after April 30 of the school year will not be entitled to any (0) inservice days.

- ¥
Datedthis__ 8 dayor CLodtee 5 O

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF NON-
TEACHING EMPLOYEES (WANTE)

Superintendeht "President




LETTER OF UNDERSTANDING
between

THE WINNIPEG SCHOOL DIVISION NO. 1
(the “Division”)

- and -

THE WINNIPEG ASSOCIATION OF NON-TEACHINGEMPLOYEES
(the “Association”)

Re: Parentina Leave

The partiesagreethatthe Divisionwill utilizethe following principlesand protocolin consideringapplications
for sick leave coverage for disability arising out of pregnancy, labour and deliver, and recovery from same:

1. Pregnancy, labour and delivery, and recovery therefrom may give rise to a period of disability such that
an employee will be entitled to sick leave benefits under the collective agreement.

2. The periodof disability occasioned by pregnancy,labourand delivery, and recovery therefromwill vary
in each individualcase depending upon the circumstances involved.

3. An employee who is pregnant or on maternity leave may file an application for sick leave with the
Divisionfor disability relatingto the pregnancy, labour and delivery no later than one calendar month
following the date of delivery. Attendant uponthis applicationthe employeewill be requiredto provide
the Divisionwith information respecting the medical practitioners involved in her case and to sign a
release allowing the Division to correspond with such individual(s) to obtain medical information

relevantto the leave application.

4. Uponthe request of the employee, the Division shall provide the employee with copies of all medical
information received from her medical practitioners in relation to sick leave coverage for disability
arising out of pregnancy, labour and delivery, to the employee within a reasonable period of time of
receipt of same.

5. Uponreceiptof adequate medical information, the Division will consider the application for sick leave,
and will pay sick leave benefitsfor such period of time as is supported by such information. Individual

employees retain their rightsto grieve under the collective agreement in the event they disagree with
the Division’s disposition of their leave application.

6. This protocol does not affect the Division’s existing procedures respecting the application for and
granting of maternity and parental leaves of absence.

7. The division retains its right to amend this protocol upon notification to the Association, and in such
event the Association retains its rightto process a policy grievance concerningany such amendment.

Dated this f'ﬂ day of 045% 20 P#r

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF NON-
TEACHING EMPLOYEES (WANTE)

‘C%( Supermtendent Presndent




LETTER OF UNDERSTANDING

between

THE WINNIPEG SCHOOL DIVISION NO. 1
(the “Division”)

- and -

THE WINNIPEG ASSOCIATION OF NON-TEACHING EMPLOYEES
(the “Association”)

Re: Paid Discretionary Leave

Effectivewith September1, 2002, eachemployeewill be entitledto one day paid discretionary leave in each
school year. The leave can not be deferred into the following year. The leave entitlement and details
regarding notice, etc. will be set forth in the Division’s policy manual.

This leave shall be based on the employee’s regularly scheduled daily hours of work.

4
Dated this g day of ﬂ% , 20 01‘

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF NON-
TEACHING EMPLOYEES(WANTE)

Chigf Superintendent President




LETTER OF UNDERSTANDING
between

The Wlnnlpec};] School Division No. 1
(the“Division”)

-and -

THE WINNIPEG ASSOCIATION OF NON-TEACHING EMPLOYEES
(the “Association”)

Re: _Unpaid Leave of Absence

An employee who has been employed for five (5) or more calendar years shall be entitled to elect to take
an unpaid leave of absence of up to two (2) weeks in length, providing she has not taken such a leave
during the preceding two (2) years. Such leave will not be tied into a school break except in special
circumstancesthatare approvedbythe Directorof Human Resources. Exceptthatwhere otherwise agreed,
application for such leave shall be made six (6) weeks in advance of the commencement of such leave.

Dated this g day of M , 20 OL

THE WINNIPEG SCHOOL DIVISION NO. 1 THE WINNIPEG ASSOCIATION OF NON-
TEACHING EMPLOYEES (WANTE)

A H dodidind

Chigf Superintendeht President




Towers of Polo Park T
204-666 St. James Street | Winnipeg Schoo! Division NO. 1

Winnipeg, Manitoba R3G BJ6
Telephone (204) 953-0250 RECEIVED

Fax (204) 953-0259 AUG 1 572002

SECRETARY - TREASURER

August 12, 2002

Winnipeg School Division No. 1
1577 Wall Street East
Winnipeg MB R3E 2S5

Attention: Mr. Dave Bell, Secretary-Treasurer

Dear Mr. Bell:

Your letter of July 3, 2002 requests that the Association provide the Division with written
confirmation concerning the Human Resource Filing Clerk’s regular hours of work.

As discussed during negotiations, the parties can, on a case-by-case basis, agree to
establish regular hours of work that fall outside of the regular work day that is set forth in
Article 10.01 of the collective agreement.

In accordance with those discussions, this will confirm that the Association has agreed that
the regular work day for the Human Resource Filing Clerk position can be established as
falling between the hours of 6:30 a.m. and 10:00 p.m.

We trust that this will be sufficient for your purposes.

Yours truly,

K e \777 / y
:\\‘; 7Y AL Z L é fz y /
¢ —

Paulette McConnell
President

ce/Bugene Gerbasi
ce/Denny Kells
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