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BETWEEN

AND:

OTTAWA- CARLETON REG ONAL TRANSI T COVM SSI ON
with head office at the Cty of Qtawa,
herei nafter called "the Conm ssion".

OF THE FI RST PART

AVALGAVATED TRANSI T UNI ON _
Local 279, hereinafter called "the Union"

OF THE SECOND PART

W TNESSETH that the parties hereto agree each with the other as
follows:

GENERAL

CLAUSE 1 - MANAGEMENT FUNCTI ONS

ection (1)1 - G | :

(111 The Union acknow edges that it is the exclusive function: of

t he Conmi ssion to:
1.1.1 mai ntain order, discipline and efficiency;

1.1.2 hire, discharge, classify, transfer, pronote, denote
and discipline enployees provided that a claimthat
an enpl oyee has been dealt with without reasonable
cause nmay be the subject of a grievance as
herei nafter provided.

(111.2 Generally to manage and ensure the continuous operation of

(1)2

the public transit enterprise in which the Commssion is
engaged and without restricting the generality of the
foregoing to determ ne the nunpber, frequency and speed of
runs, the arrangenent of its transportation service and the
| ocation and type of equipnment enployed by it.

Section (1)2 - Manner of Fxercising Functions

The Commi ssion agrees that these functions shall be exercised
as far as possible in such a manner as to maintain good
wor ki ng conditions and harnonious relations with the Union
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CLAUSE 2 - CONDI TI ONS

lon (21 - . :

The Comm ssion agrees to bargain exclusively with the Union
In respect to enployees of the Comm ssion formng part of the
Bargaining Unit so long as the Union remains the certified
bargai ning representative. The eanoyees Included in the
Bar?alnlng Unit are all enployees paid an hourly rate,

i ncluding students and tenporary enployees performng
Bargaining Unit work, except nanagerial’ and clerical ~staff,
departnment heads, garage and plant supervisors, unifornmed bus
service supervisors, salaried instructors and newy hired
enpl oyees on initial training.

The Comm ssion desires to retain as nanm of its enployees as
possible in enploynent. To this end, the Conm ssion
expresses the intention that wherever possible and consistent
with efficient operations, I1n the sole judgement of the

Commi ssi on, positions that nmay become vacant within the

Conmi ssion shall be filled from existing enployees and
qualified persons from the Inactive Roll.

The Conmission agrees that an enployee shall have access to
his or her work record at reasonable times in order to i
deterymine whether or not the entries therein are true and

accurate. If an employee’s work record has remained clear

for a pericd of twe years fcllowing an entry intc the reccord,
the Commission agrees that entries, which in the Commission’s
sole opinion are of a minor nature, will be removed from the

record without prejudice to the employee.

No enpl oyee shall be discrimnated against and jeopardized in
seniority standing or opportunity fronpronotion or suffer

any loss of enploynent because of menbership or activity in
t he Uni on.

The Union, its nenbers and agents, agree not to intimdate or
coerce enployees into nenbership.

The Union shall furnish the Commssion with a list of its
oLflcers and shall notify the Conm ssion pronptly of any
changes.

The Union nay post notices of neetings, bulletins or other
matters of interest to their nmenbers at such places as are |
agreed by the Conmission, provided that any document which is
not merely an announcenment of a meeting nust be approved by
the Comm ssion before posting.

The Conmission shall furnish the Union with a job description
manual and shall fromtinme to tinme notify the Union of any
amendnents thereto.
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( lon (2)2 - Co. .
(2)2 The parties agree to co-operate fully in maintaining an

efficient and uninterrupted transportation service and to
further harnonious and rational |abour relations.

lon (2)3 - | I N

(2)3 This Agreenent, except as otherw se provided, shall be in
effect fromthe lst _day of April 1906 to the 31st day of My
1999 and shall continue thereafter fromyear to year. f

either of the parties hereto desires to revise or amend this
Agreenment in respect of a year commencing not earlier than
the Lst dav of June 1999 notice in witing of the proposed

revisions or amendnents shall be given to the other garty not
|ater than the 1st day of April 1999 Or any subsequent

anni versary thereof.

lon (24 - 1

(2)4 In view of the previous harmonious relations between the
parties, it is agreed that during the life of this Agreenent,

or while negotiations for renewal are in progress there shal
be no strikes, slowdowns, Stoppage or other interference wté&

the operation on the part of the nenbers of the Bargaining
Unit, or any lockouts on the part of the Conm ssion

Section (2)5 - Contracting Qut

()5 There will be no new contracting out during the termof this
agreenent if such contracting out would result directly in
the lay-off of any bargaining unit incunbent of the work

ntract t.

CLAUSE 3 - EMPLOYMENT CONDI TI ONS

Section (3)1 - Seniority
(3)1.1 Seniority shall be determned by the dates of en?[oynent as
adj usted and appearing on the seniority list published from
time to tine.
(3)1.2 After an enPonee has passed the prelimnary exam nation he
or she shall be considered as on probation for a period of

twelve months. At the end of this period the enpl oyee shall '303
be subject to a final examnation by the Division or

Department and, if found satisfactory, seniority shall be
established as of the date of hire.



(3)1.3 Al'l things being equal, seniority shall prevail at all tines.

(3)2 In case of reduction of staff in a particular Division or
Departnent, the |ast enployee hired shall be the first to be
laid off, and in case of recall, the last enployee laid off
shal |, be the first to be recalled. It is understood by both
parties that the efficient operation of the system may nmake
it necessary to waive or modify this rule. he Conm ssi on
agrees that before waiving or nodifying the rule, it shal
discuss the problem fully with the representatives of the
Union. Any decision by the Commission in this respect my be
appeal ed by the Union through the grievance procedure.

Section (3)3 - Tenporary Absence/leave of Absence/Miternity

(3)3.1 The Commission may grant an enpl oyee, upon witten
application, one tenporary absence in any cal endar year. If
such tenporary absence is granted by the Comm ssion, it shall
be confirnmed in witing. ailure of the enployee to return
to work after such tenporary absence has expired shall be

sufficient cause for terminaticn ot employment. |

(3)3-2 The Commissicon may grant an employee, upon written ~
application, one |eave of absence in any cal endar year. If
such | eave of absence is granted by the Commission, It shall
be confirned in witing. Failure of the enployee to return
to work after such |eave of absence has expired shall be
sufficient cause for termnation of enploynent.

(313.3 A femal e bus operator according to the Medical Citeria of
the Conmission, shall not drive a bus unless certified as

medically fit to do so by her obstetrician as early as
possible in the pregnancy. The obstetrician's report shal

al so state the expected date of confinenent. In any event, a
femal e bus operator shall not continue to drive after the
begi nning of the 6th nonth of her pregnancy. L3

(3)3.4.1 A fenale enployee, upon witten application, shall be granted

naternitg | eave and parental |eave under the provisions of
t he Canada Labour Code.The ternms and conditions of this

| eave shall be confirmed in witing by the Conmm ssion

(3)3.4.2 Effective from Novenber 1, 1991, during the 2 week waiting
period and the 15 weeks that the enployee is eligible for
Unenpl oynment I nsurance maternity |eave benefits, the enployee
Wil receive paynments from the Supplenentary Unenpl oynment
Benefit Fund to bring her conbined U 1.C and S U B. paynents
to 93% of her normal pay.



(3)3.4.3 Wiile on maternity |leave or parental |eave as provided under
this Section, an enployee will earn vacation |eave credits
and be entitled to continued coverage under all benefit
plans. 1f _the enplovee does not w sh to continue

contributions to the Pension Plan._ the enplovee nay opt out

of that plan.

(3)3.4.4 The enployee will continue to accumulate seniority while on
maternity |eave or parental |eave as provided under this
Section.
Section (3)4 - Union Activities
(3)4.1 Empl oyees who nmay be nenbers of a conmttee or officers of

the Union or delegates to a convention of the Union may be
granted the necessary days |eave of absence in any one
cal endar year without |oss of seniority.

(3)4.2 Any empl oyee elected to a full tinme office or position in the
Union or any other body with which the Union is affiliated,
shall, upon witten apPllcatlon to the Director, Enployee
Rel ations, be granted |eave of absence w thout |oss of
seniority for the duration of the period he or she is so
acting. Upon retirenent from said office, the enployee shall
be reinstated in his or her forner enPonnent_and seniority;
provided the enployee is qualified after having received the
normal training required to fill such a position at the tine
of reinstatenent

ion - _Vacanci P in

(315.1 Any new full tinme post added to the establishment within the
Bar?alnln% Unit shall be posted on the appropriate Conm ssion
bul l'etin boards in a promnent place for 7 working days or

such other period as the parties may agree and applications

shal | be received subject to the procedures which follow In
the event the postin? I's cancelled, the poster shall be so

mar ked, dated and left on the bulletin boards for a further 7

wor ki ng days.

(3)5.2 Wiere a job vacancy occurs in any Departnent covered by this
agreenent and involves a job provided in the authorized
establi shnent, the Commission shall, before f||||nP such
vacancy with a new enpl oyee, nmke the vacancy available to
exi sting enpl oyees. The sane posting procedure shall apply
as outlined in Subsection 5.1 above.

(315.3 Enpl oyees who are disabled fromtheir own occupation and
under rehabilitation wll be considered for enploynent in the
summer student program before students are hired.



(3)5.9

(3)5.10

(3)5. 11

Any appointnent shall be a function of Managenent, but the
Union shall be infornmed by the Director, Personne
Admini stration, concurrenf wth the appointnent.

In order to be considered eligible, an enployee nmust apply on
the proper formto the Personnel Adm nistration Departnent.

First priority of selection shall be given to ?n ﬁnPloyee in
the Departnent in which the vacancy occurs. |T there 1s no
suitabl e enpl oyee, second priority shall be given to an

enpl oyee of the Division In whi ch the vacancy occurs.

Wiere in the opinion of the Conm ssion an existing enpl oyee
could fill a position satisfactorily following a suitable
period of training, a trainee position for that job may be
establ i shed and the enployee appointed to that position. The
enpl oyee shall receive a rate of pay 10% | ess than the hourly
Appendi x "A" for the first 3 nonths and 5% | ess_than the
hourly rate-during the second 3 nonths: Thereafter, the
trainee shall be entitled to the rates of pay provided for
the job as set out in Appendix "A"

If a position cannot be filled satisfactorily from existing
enpl oyees who apply, the Commi ssion may recruit from
app¥icants who are not at the time employees.

The Commission agrees to to make available to the Union details
of training programs as established fromtine to tine.

The Comm ssion agrees that the position of Booking Cerk
whi ch does not cone within the Bargaining Unit and is not
covered by Appendix "A" of this Agreement, shall be posted
whenever salaried Booking Cerks are not available

0

Qperators will not be permtted to bid or transfer t
| one year

Equi pment Division positions during their initia
probationary period.

Lon (3)6 - [ I :

The follow ng shall be the status of an enplo%eﬁ wh& requests
or accepts a transfer from one Division tO another Division
from one Departnent to another Departnent of the sanme
Division or accepts a job outside the Bargaining Unit:

6.1 Enpl oyees Transferring to a Job From One Division to
Anot her



6.1.1

e iniding

6.1.2

6.1.3

6.1.4

- 10 -

When an enpl oyee noves fromone Division to a
job in another D vision the enployee shal
retain seniority in the forner jo
classification for 120 cal endar days.
Seniority in the new job classification shall
accumul ate from the date of transfer

When an enpl oyee wishes to return to a forner
job classification, a request must be nmde to
the Commission in witing. The Union will be
advi sed of the request.

If the request to return to a former job
classification is made before the enployee has
conpl eted 120 cal endar days in the new job,
the Comm ssion shall fulfil the request
whenever there is a vacant post on the

aut hori zed establishnment and as soon as the
enpl oyee's current department can release him
or her without loss of efficiency. Wen the
enpl oyee returns to the forner job
classification, there shall not be any |oss of
seniority.

If the request to return to the former job
classification is nade after the enpl oyee has
conpl eted 120 calendar daysin the new job m
the Comm ssion shall fulfil the request

whenever there is a wvacant post on the
authorized establishnent. \Wen the enployee
returns to the fornmer job classification, the
enpl oyee's seniority status shall be that
whi ch he or she had in the job classification
at the date of the original transfer.

6.2 Enpl oyees Transferring to a Job From One Depart ment
of a Division to Another Departnent of the Sane
Di vi sion

6.2.1 Wen an enpl oyee noves from one Departnent of

a Division to a job in another Departnent of
the same Division, the enployee shall retain
seniority in the forner job classification for
120 cal endar days. Seniority in the new job
shal |l accunulate fromthe date of transfer.

6.2.2 Wen an enpl oyee wi shes to return to a forner

job classification, a request must be made to
the Commission in witing. The Union will be
advi sed of the request.



6.3
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6.2.3 If the request to return to a fornmer job

classification is made before the enployee has
conpleted 120 cal endar days in the new | ob,
the Comm ssion shall fulfil the request
whenever there is a vacant post on the

aut hori zed establishnent. en the enployee
returns to the former job classification,
there shall not be any |loss of seniority and
it shall be that which the enployee had when
the enpl oyee transferred.

6.2.4 If the request to return to a fornmer job

classification is made after the enployee has
conpl eted 120 cal endar days in the new job,

the Comm ssion shall fulfil the request
whenever there is a vacant post on the
establishnment. Wen the enployee returns to
the forner job classification, the enployee's
seniority status shall be that which he or she
had in the Hob classification at the date of
the original transfer.

Enpl oyees Transferring to a Job Qutside the

Bargaining Unit

6.3.1

6.3.2

6.3.3

Wien an enpl oyee noves to a job outside the
Bargaining Unit, the enployee shall retain
seniority in the former job classification for
120 cal endar: days provided the emplcyee pays
dues to the Union during the 120 cal endar
days. Seniority in the new job shall

accunul ate from the date of transfer

Wien an enpl oyee wishes to return to a forner
job classification, a request nust be nade to
the Cormission in witing. The Union will be
advi sed of the request.

If the request to return to the former job
classification is made before the enployee has
conpleted 120 cal endar days in the new | ob,
the Comm ssion shall fulfil the request
whenever there is a vacant post on the
aut hori zed establishnent. en an enpl oyee
returns to the former job classification,
there shall not be any loss of seniority
E&pvided t he enpl oyee had paid dues to the

i on.
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6.3.4 If the request to return to the former job
classification is made after the enployee has
conpl eted 120 cal endar days in the new job,
the Conm ssion shall fulfil the request
whenever there is a vacant post on the
aut hori zed establishnent. en the enployee
returns to the forner job classification, the
enpl oyee's seniority shall be that which he or
she had in the job classification at the date
of the original transfer.

6.4 Tenporary Transfers

6.4.1 Wienever a job vacancy occurs due to a
tenporary absence, vacation, extended period
of 111ness or any other cause whereby the
absent enpl oyee maintains seniority, if the
establ i shnent does not provide for a suitablﬁ
trained relief, the vacancy shall be filled Dby
the Conm ssion in accordance with the Booking
Rules. If an enployee already on the
establishnent is assigned to the job, he or
she shall continue to accunmulate seniority in
his or her regular job.

6.4.2 When an employee is transferred or allowed to;

! k] + i |
“vransfer to a temporary job within or cutside;

ddd ade N e T

to his or her former job or the temporary job
becomes permanent.

lon (2)7 - Discipl]

The Commi ssion agrees that an enpl oyee whose work is of such
a standard as to Lustify discipline shall be s ecificaIIY
warned by the authorized supervisor W th reasons stated in
witing. A copy of such notice shall be sent to the Union
The enpl oyee can, if he or she so desires, be acconpanied by
a Union Representative when appearing before the supervisor
An enplo¥ee reporting for discipline shall be infornmed of the
nature of the charge against himor her and the basis ofT%he
di scipline rendered shall be on the facts of the case. e
Conm ssion agrees that an enployee shall not be censured in
public for disobedience of the rules.

Wien a disciplinary report on any nember of the Union has
been recorded in witing, one copy shall be placed in the
enpl oyee's file, one copy shall be given to the enployee, and
unl ess the enpl oyee disagrees, one copy shall be forwarded to
the Union inmediately. fences of which the enployee was
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not previously inforned shall not be taken into consideration
when rendering discipline. The discipline record of an

enpl oyee, except under extraordinary circunstances, shall not
be considered beyond the previous two years.

Entries of a minor nature shall, after a lapse of two years
during which the enployee's record has been clear of simlar
m nor of fences, not be” taken into consideration by the

Comm ssion for any purpose.

The Comm ssion shall pay a mnimmof two (2) hours at basic
hourly rates of pay once per calendar year to an enpl oyee who
attends a performance-related interview in the admnistration
offices wwth an officer of the Comm.ssion, outside of the
enpl oyee' s regul ar working hours. For subsequent interviews,
such paynent will be made only if the enployee was called in
as a result of a managenent error or as a result of a
passenger conplaint or supervisory report about an incident
in which the enployee is found to have perfornmed in a fully
satisfactory manner.

e

If the reporting as mentioned in Subsection 7.4 exceeds two
(2) hours, the officer of the Conm ssion shall authorize such

additional pay as may be just and reasonabl e.

An enpl oyee may, once during a cal endar year, inspect his or
her own "Divisional record. Such inspection shall be mnade

during nornmal business hours at a tine suitable to both the
enpl oyee and the ~commission.

Part-time Instructors will not conduct riding checks on
operators relating to discipline.

Hours worked by an operator on a day when he or she has sl ept
inwill be recorded. on the operators' absenteeism card.

Wien the Conmi ssion reviews absenteei smrecords for
disciplinary purposes it wll not consider three absences
with permssion in each cal endar year as occurrences if the
permni ssions were granted. Refer to Divisional Rules and
Regul ati ons pertaining to Reporting For Duty.

Section (3)8 - Termination

The Conm ssion reserves the right to termnate enﬁloyees for
just cause. Wthout limting the generality of the
foregoing, just cause shall include but not be limted to:

i nconpet ence, drug abuse, being under the influence of drugs
or alcohol, intoxication, absenteeism drunkenness

di shonesty, repeated mnor violations of the rules, theft,

I nsubordi nation, disorderly conduct, falsification of
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records, consistent use of foul or abusive |anguage,
consistent failure to report for duty wthout a bonafide
reason, unprovoked assault on enployer or enployer's
representative, consistent incivility to passengers, gross
negl i gence of any kind.

(3)8.2 Before terminating an enpl oyee, the Conmi ssion shall carry on
a full and fair investigation. |Inmediate suspension nmay take
place if the Conm ssion believes there is serious danger to
ot her Comm ssion enpl oyees or property or the general public.

(3)8.3 When an enpl oyee has been placed on suspensi on pendi ng
termnation, the Commssion will pay the enployee his or her
basic hourly rate of pay during the period of the
Comm ssion's investigation.

(3)8.4 Shoul d such investigation disclose the guilt of the enployee
beyond reasonabl e doubt, then the enployee shall be
termnated imediately and given five working days to appea
the Conm ssion's decision.

(3)8.5 Coi ncident with the Commssion's decision, the Union shall be
notified of the enployee's termnation

Lon - _Accident Repor
(3)9 Enpl oyees shal|l be paid one hour at their current basic
hourly rates of pay for preparing reports except in

the case of preventable accidents.

Lon 10 - i cal nd Tr Exam nation

(3)10.1  Enployees who are required to take nedical or trade
exam nations which fall during normal working hours or who do
not have sufficient time to take a driving exam nation
outsi de of working hours, shall receive up to 2 hours pay at
their regular basic hourly rates of pay provided priaor
authorization has been received fromthe Division. Enployees
are normally expected to arrange such appointnents outside of
t heir working hours.

ha _ ) val
to the Preferred Provider Network for obtaining the nmedica

certificate necessary for the applicable wirk- required
driver's license Is _paynment shall be nade to each
eligible enplovee a maxi mum of aonce every three(3) vears

ection ()11 - | .

(3111.1 Wien an enployee is required to attend training programs such
as the Defensive Driving Course, the Cyclical Program, the

Qribassaolor p/zog/(am aw..@mo,é_q_ﬁnmww g ‘

. . 4
’m‘aﬂ"m‘jw ' 81 LOUNnsLD allanolonce m447 Lo debrocluteo,
W'cd&y%_ 7
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(3)11.2

(3)11.3

(3111. 4

(3111.5

(3112.1

(3112. 2

hins el st o poorarndt-fon veitErmes shichthe ermploge

may have been able to obtain outside of his or her regular
wor K.

An enpl oyee re%uired to attend a training program or course
on his or her day off shall be paid at straight tine or, at

his or her option, the enployee may select a day in lieu to

be taken at a nutually agreeable tinme. Al lieu days earned
under this section shall be valued at eight hours.

An enployee required to attend a training program or course
on his or her schedul ed work day but outside of and in
addition to his or her scheduled hours of work shall be paid
at straight tinme for such attendance unless the training
program or course is nornmally offered to other enployees In
the sanme job classification during their working hours. In
such cases paynents will be nade at overtime rates.

If training takes place during an operator's schedul ed work
day, an operator booked at the Ceneral Booking on 7 |/2 hours
of work or less, shall be paid 7 |/2 hours pay for the day.
Al'l other operators will be paid the time they booked at the
CGeneral Boo &ing.

Section (3)12 - Bereavenent |eave

?ﬂlenployee shall be granted paid bereavenent |eave as
ol lows :

12.1.1 upoOrthe death of a spouse, common-tlaw spouse , child,
father, mother, a maximum of 4 working days up to and
including the day after the funeral.

12.1.2 Upon the death of a brother, sister, nother-in-|aw,
father-in-law, a maximum of 3 working days up to and
including the day of the funeral.

12.1.3 Upon the death of a brother-in-law, sister-in-Iaw,
grandparent (of either the enployee or the enployee's
spouse or common-|aw spouse) grandchild, son-in-Iaw,
daughter-in-law, a maximm of "2 working days up to
and including the day of the funeral.

When a bereavenent occurs while the enployee is on vacation
the vacation period shall be extended by the nunber or days
of bereavenent |eave that the enployee would have been
granted had he or she been scheduled to be at work.
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|f the bereavenent |eave occurs on a general or designated
holiday on which the enployee was scheduled to work, the

enpl oyee shall receive a normal day's pay for the holiday and
a nornmal day's pay for the bereavenent |eave.

lon ()13 - LW

Any enpl oyee called upon to serve on jury duty, subpoenaed as
a Gown wtness or subpoenaed as a witness in any |ega
proceedi ngs shall notify his or her departnent at the
earliest possible nmonent and submt a copy of the notice of
jury duty selection or subpoena before being relieved from
duty, unfess there is insufficient tinme to do so. The

enpl oyee shall be allowed regular wages or hours | ost

i ncluding any overtinme hours selected at a General Booking

| ess any amount received by way of fees for service on a jury
or as a witness. Paynents under this Section do not
constitute work performed for any purpose, including the
calculation of entitlement for overtinmne.

When an enpl oyee has been called for jury selection and is
not selected to serve on a jury or the jury duty has ended or
when an enpl oyee has been subpoenaed as a witness and is
relieved fromthe duty to continue attending as a w tness at
the proceedings, the enployee nust report to his or her
departnent and make hinself or herself avaitabie for any work
falling within his or her normal working hours. The onus

.
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authority if his or her continued attendance i's required in
the event of any adjournnent.

Wien an enpl oyee has been called for jury selection or _
subpoenaed as a witness, the enployee is to have a clear nine
hours of rest before reporting to the Sheriff's office or the
specified |egal proceeding.

When an enpl oyee has been selected to serve on jury duty or
suprenaed_as a witness on a scheduled work day and, as
confirmed in witing by an appropriate authority, sPends four
or nore hours on such service, Wwhether or not it falls
outsi de the enployee's schedul ed working hours, the enployee
shall be excused from reporting to work and shall receive
paynent in accordance with (3113.1.

Payment shall be nmade to an enployee who is subpoenaed to
appear as a Gown witness on his or her own time if the
W tness duty is job related.

Wien as a result of a job related incident, an enployee is
subpoenaed to aPPear as a Gown witness while on vacation,
the enpl oyee wi be allowed to bank a lieu day to be taken
at a time approved by the Conmm ssion



(3)13.7

(3) 15. 1

(3)15. 2

(3)15.3

(3)15. 4

- 17 -

An enpl oyee who is subpoenaed in relation to participation in

activities outside the Conm ssion shall not be eligible for
payment for time lost fromwork as provided in (3)I3.1.

Section (3)14 - legal Proceedings

The Comm ssion agrees that enployees shall be conpensated for
all tine spent attending |egal proceedings, includin
interviews with Conmssion Solicitors, arising out of an
occurrence and/or infraction under the H ghway Traffic Act
while in charge of a Conm ssion vehicle, subject to the
foll ow ng conditions:

14.1 if, at the conpletion of a Cvil Action, the
Comm ssion is found to be responsible due to the
negl i gence of the enployee, the enﬁloyee shal | be
conpensated only for normal work shifts lost during
t he proceedi ngs;

14.2 if, following the hearing of a Highma% Traffic Act
infraction, the enployee is found to be guilty, the
enpl oyee shall not be conpensated for normal work
shifts lost or tine spent beyond nornmal working
shifts. If the charge is dismssed, the enployee
shal | be conpensated for normal work shifts |ost.

Section (3)15 - Medical Fitness

The Union recognizes the responsibility of the Commssion to
monitor the fitness to work of all its enPIoKees in the
interest of their safety and the safety of the public.

The Conm ssion resEﬁcts the confidentiality of enployee
medi cal records. der normal circunmstances, the Comm ssion
al so recognizes the entitlenent of its enployees to their own
choi ce of physician.

Where the Conmi ssion specifies on reasonable grounds that it
is of the opinion that an enployee may be medically unfit to
work on a regular basis, the Commission may require the

enpl oyee to provide, *at his or her own expense, a Certificate
of ﬁ.licenced physician attesting to his or her fitness for
wor k.

Wiere the Conm ssion specifies on reasonable grounds that it
continues to be of the opinion that an enployee nay be

medi cal ly unfit for work or naV_Jeopard|ze the safety of
others, notwi thstanding the delivery of the Certificate, the
Comm ssion shall neet with the enployee (and his or her Union
representative, if the enployee so requests) to discuss the
wor k performance of the enployee.
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Fol | owi ng such neeting, Where the Conm ssion specifies on
reasonable grounds that it continues to be of the opinion
that an enployee may be nedically unfit for work, it may
require the enployee to provide, ~at his or her own expense, a
further Certificate of a |icensed physician attestin% to his
or her fitness for his or her work, and certifying that the
physician has fully inforned hinself or herself of the nature
of such work by discussing it and the enployee's nedica
condition with the Conmi ssion physician. FOr these purposes,
it is recognized that the Commssion has the right to send
the enpl oyee to the Conmm ssion physician to undergo a nedical
assessnent, for the particular problem specified on
reasonabl e grounds, sufficient for the Conm ssion physician
to be able to provide the Conm ssion with a nedical opinion
as to the enployee's fitness to work.

Wiere the Comm ssion specifies on reasonable grounds, and on
the advice of the Conmm ssion physician, that It continues to
be of the belief that an enployee may be nedically unfit for
work, notwithstanding the provision of the Certificates
mentioned in Subsections 15.3 and 15.5, it may require the
physi ci ans of the enployee and the Conmission to jointly

sel ect a third physician, Wwho shall exam ne the enployee and
provide a further Certificate attesting to the fitness or
unfitness of the enployee for work. = The Certificate shall be

conclusion of the issue of fitness for work. If the enployee
is certified fit to do his or her job the Conm ssion shal
pay the cost of securing that Certificate. If the employee

Is certified as being unfit to do his or her job, it shall be
the enployee's responsibility to first have a claim for that
physician's services submtted to the appropriate Provincia
Health Insurance Plan. If that claimis denied, the

Comm ssion will undertake to pay for the costs of obtaining
the Certificate.

The Commission's intention is to provide material assistance
to enpl oyees whose work performance may be affected bY an
exi sting or oncomng medical condition. As provided in the
Empl oyee Assistance Program of the Conm ssion and at  an

enpl oyee' srequest, the Conmission shall arrange at its
expense for the enployee to be assessed by the Comm ssion's
physician, or by such other specialists as the Conm ssion's
physi ci an shall "reconmend. The results of the assessnent
shall be conpletely confidential as between the enpl oyee and
the physician, and shall not be disclosed to the Comm ssion.

lon ()16 - 1 :

Al'l enpl oyees who drive Conm ssion vehicles shall at all

times be in possession of a valid driver's licence with the
appropriate class and such driver's licence shall be shown to
Comm ssion O ficials on request.



(3)16.2

(3)16.3

- 19 -

Wien an enpl oyee has experienced a nedi cal condition which
would normally lead to the revocation of his or her |icence
under the relevant |icencing |egislation, the enployee nust
take the followng steps to expedite his or her return to
work. The Enployee Relations Oficer, Human Resources
Division, Wl provide advice on the appropriate procedures
and assist in processing the required documentation. The
enpl oyee nust :

16.2.1 ensure that the appropriate provincial authorities
are informed at the earliest possible nonent by
hinself or herself or by his or her physician or
sPeciaIist so that the fornmal revocation nmay take
place or, depending upon the circunmstances of the
case, that a waiver application will be filed once
IPF enpl oyee has sufficiently recovered from the
i1l ness;

16. 2.2 once a diagnosis of recovery has been received, apply
for reinstatement of the licence or waiver, as the
case may be, and

16.2.3 inform the Conm ssion as soon as the licence has been
reinstated or the waiver has been granted.

The enployee will not be permtted to book work at a Ceneral

Rooki ng for which the licence®  js required unless there is a

reasonabl e expectation that the reinstatement of the |icence
or waiver wll be granted before or during- the booking. The
enpl oyee will not be permtted to resunme driving duties unti
t he above steps have been conpl et ed.

If an enployee who is required to hold an Ontario Cass "CZ"
|'icence or equivalent as a condition of enploynent has such
i cence cancelled, suspended or downgraded by the Provincial
authorities for other than nedical reasons:

16.3.1 whil e operating a Conm ssion vehicle and engaged in
work activity:

such an enpl oyee shall have his or her enploynent
with the Conmssion termnated inmediately;

16.3.2 while operating a vehicle not associated with
assigned work activity and if the suspension
cancel lation or downgrading of the licence is for one
year or |ess:

the enployee shall be placed on a suspension w thout
Pay for a maxi mum period of one year or until the
icence is again restored, if earlier



(3116. 4

(3116.5

(3116. 6

(3116.7

-20 -

If the enployee does not report for work immediately after
the licence has been restored or, if at the end of the one
year period, the licence has not been restored, the

enpl oyee's enploynent with the Comm ssion shall be termnated
I medi ately.

If a second suspension of an enployee's licence occurs beyond
the provisions of 16.3 above for any duration whatsoever, the
enpl oyee shall be subject to instant dism ssal

Any enpl oyee who fails to notify the Conmssion in witing of
a change in the status of the driver's licence required for
his or her job shall be subject to disciplinary action or
term nation

Any probationary enployee who is required to hold an Ontario
Gass "CZ' licence or "equivalent as a condition of enploynent
and has such licence cancelled, suspended or downgraded for
ot her than medical reasons shall have his or her enployment
with the Conmssion termnated imediately.

The Comm ssion recogni zes that changes may occur in the |aw
with regard to the length of tmefor |icence suspensions for
a first offence and agrees to nodify Cause 3, Section 16,
SubSﬁction 16.3 of this agreement consistent with the change
in the |aw

CLAUSE 4 - PAY AND HOURS OF WORK

Section (4)] - Hours of Wrk

The Ceneral Booking of Transportation Operations Division
enpl oyees shall take place four tines a year or nore
frequently if the Comm ssion deens it necessary.

The General Booking of Equiprment Division enployees shall
take place two tinmes a year or nore frequently If the
Conmi ssion deenms it necessary.

Subj ect to the Booking Sheets, 80 hours in a two week pay.
period shall constitute the normal working hours.

Wen overtime work is required, the Commission agrees to make
every effort to arrange all overtine by seniority.

Al'l enpl oyees shall be available for emergency work whenever
called for; enmergency work being deemed to be such work as is
not reasonably foreseeable.
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Enpl oyees shall not be obliged to work in excess of eight
hours dur|n% one day unless overtime rates are paid as
prescribed by this agreenent.

Booked operators who voluntarily select additional work over
and above their nornal day's work are required to continue
such work for the renainder of the Booking or until
satisfactory arrangenments have been made with the

Transportation Qperations Division for such operator to be
relieved of such work.

Payments for standby time for spare operators, nake-up tine,
pay-t hrough tmeand all owances do not constitute work
perfornmed.” They will not be included in the calculation of

entitlement for overtine or days off unless specifically
provided for elsewhere in this agreenent.
Section (4)2 - Rates of Pay

Enpl oyees during an initial training period shall receive the
appropriate training rate for the position

Probationary Peri ods

An enpl oyee during the first four nmonths of the probationary’
peri Od shal | recei ve the basic hourly rate less 15% and
during the second four nonths of the probationary period
shall receive the basic hourly rate less 10% and during the
third four nonths of the probationary period shall receive
the basic hourly rate less 5%

e i :

An enpl oyee, upon the successful conclusion of the
probationary period, shall be entitled to the job

classification rate as set out in Appendix "A" of this
Agr eenent .

Sundays

Pay for regular work shall be tme and one quarter of the
enpl oyee's basic job classification rate. |

Overtinme

2.5.1  An enployee shall be paid one and one-half tines the
job classification rate for the timeworked in excess
of eight hours during one day at the job

classification rate for the work which created the
overtine.
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2.5.2 Qperators who may be required to perform overtine
work of a non-platformnature shall be paid at the
job classification rate for the work that created the
overtine.

2.5.3 An enployee who works on his or her day off and has
wor ked all regul ar booked hours in a pay period or
has been absent on paid |eave shall be paid at one
and one-half tines the basic job classification rate
of the work performed. The procedures relating to
voluntary days off work shall be as set out in the
Booki ng Rul es.

Banking of Overtine

2.6.1 \Wien an enpl oyee works exception-based overtime (i.e.
overtime booked or required outside of the general
booking), he or she will have the choice of receiving
gas? payment or of placing the hours in an overtinme

ank.

2.6.2  The onh% hours eligible for overtime banking are
t hose which are subject to overtine rates. Al hours
subject to straight-time or quarter-time premum
paynent will be paid out with the nornal pay.

o
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2.6.3 Any banked hcours from the above previsions may, at

the discretion of the employee, be used in one of \

a) Annual vacation, in a single block of 5 days
at 8 hours (40 hours) to be taken off as a
single week of vacation in the year follow ng
the year in which it is earned. = This vacation
wi || be booked according to seniority and
normal vacation booking procedures a on% Wi th
the enpl oyee's other earned vacati on. he
opportunity to transfer a block of 40 hours to
vacation wll be provided annually prior to
the vacation establishment planning to permt
additional holiday spares as necessary.

b) A pre-retirenment |eave bank, in which the
enpl oyee may place all or part of the banked
overtime hours. Wen transferred, each hour
will be credited into the retirenment |eave
bank as an hour and a half.

c) Al remaining hours in the overtime bank wil
be paid out to the enﬁloyee inalunmp sum
prior to the end of the calendar year, at the
rate of one and a half time the enployee's job
classification rate.
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the parties.

Hours in an enployee's pre-retirement |eave bank may,
at the discretion of the enployee, be used to advance
the enployee's departure from active enploynent prior
to his or her official retirement date or be paid out
in cash at the actual tine of retirenent.

Wiile on this pre-retirenent |eave, the enpl oyee

shall be deemed to have retired fromthe OC Transpo
payroll and shall only be entitled to the benefits
set out below. The hourly rate of pay at which the
pre-retirement leave is paid will be that which the

?nployee was receiving at the time of commencing the
eave.

Wiile on this pre-retirenment |eave, the enployee
shall receive the insurance benefits as described in
Clause (8)3.9.1. The enployee will also continue to
accrue pension credits. He or she will not

accurmul ate further vacation |eave credits or be
entitled to general or designated holiday pay.

If the enployee should |eave the Commission for any
other reason prior to retirenent, then a cash payment
will be nade at that tine.

ordance
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2.9.1

2.9.2

2.9.3

A Cost of Living Adjustnent will be paid to enployees
for the period January 1 to Decenmber 31, 1992, if the
Qtawa Regional Consuner Price |Index increases in

1992 by nore than 6.82% over the Decenber 1991 index.

The Cost of Living Adjustment will be paid pronptly
in cash follow ng publication by Statistics Canada of
the Gttawa Regi onal Consuner Price Index in January
1993. When the adjustment is paid it will be
calculated as a percentage of the enployee's hourly

5355 multiplied by the nunber of hours worked in

The formula for calculating the Cost of Living
Adj ust nent shall be expressed as follows:

1) - 1991 Index x 1 - 6.82%
Dec. 1991 I ndex

= Percentage |ncrease
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2) Percentage Increase x Enployees Hourly Rate
X No. of Hours Worked in 1992
= Cash Adj ust nent

2.9.4 This Cost of Living Adjustment C ause shall expire
concurrently with this Agreenent.

Section (4)3 - General and Designated Holidavs

The following are general statutory holidays:

New Year's Day
Good Friday
Victoria Day
Canada Day
Labour Day
Thanksgi ving Day
Remenbrance Day
Chri stmas Day
Boxi ng Day

The follow ng are designated holidays:

i vic Hol i day

Easter Monday
The helidays listed in 3.1 and 2.2 above may be celegbrated on
dates coincident with their celebration by the Federal Public
Service.

Wien a statutory or designated holiday results in reduced
service on two days, operators who normally work on the day
whi ch does not attract statutory holiday pay will have the
option to work. Those who choose to work and for whom there
IS no run or spare slot available will be given a spare
assignnent and will report to a depot. Thdose who choose to
step down will have the day off w thout pay.

An enpl oyee whose work schedule requires himor her to work
on any of the holidays listed in 3.1 and 3.2 above shall be
conpensated for time worked on such days by a normal day's
Bay plus pay equal to one and one-half tinmes the enployee's
asic hourly rate of pay for all hours worked.

If an enpl oyee does not work on one of the holidays listed in
3.1 and 3.2 above because the day falls on the enployee's
schedul ed day off, the enployee shall be paid a nornal day's

pay.
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If an enpl oyee whose schedul ed day off falls on one of the
holidays listed in 3.1 and 3.2 above is required to work, the
enpl oyee shall receive, in addition to a normal day's pay,

pay in an anount equal to one and one-half tinmes the

enpl oyee's basic hourly rate of pay for all hours worked.

Not wi t hstandi ng the above provisions, in respect of an
enpl oyee who does not work on a holiday, such an enpl oyee
shall not be entitled to receive pay for the holiday if:

3.8.1 the enpl oyee received Sick Benefit, WB or LTD
paynents for the holiday;

3.8.2 the enpl oyee had not received wages for work
performed for at least 15 days during the thirty
cal endar days immediately preceding a holiday unless
the enployee had returned to work and had been in
receipt of Sick Benefit, WB or LTD paynents;

3.8.3 there is any period in which the enployee is not
receiving regul ar wages. %%

an employee who is on authorized vacation when a general oOr
designated holiday occurs shall be paid the wages for that
holiday at the employee’s basic hourly rate of pay. In lieu
of the above arrangement the Commission may, at its option,
grant the employee an alternate day off at the employee’s
basic hourly rate of pay at a future time to be selected by

: X
11 avre oaATNOS
the employee at the General Bocking. 2All lieu days earne 4

from general statutory or designated holidays shall be valued
at eight hours.

CLAUSE 5 - GRI EVANCES

Section (5)1 - Gievance Procedure

The Commi ssion and the Union agree that it is in the best
Interest of both parties that conplaints and grievances shal
be adj usted Bronptly, It is specifically agreed that before
a conpl aint becones” a grievance, the authorized supervisor

i nvol ved nmust be given full opportunity to investigate and
adj ust the conpl aint.

In order for a conplaint to be considered valid an enpl oyee
must bring a conplaint to the attention of the authorized
supervisor within five working days of an incident.



- 26 -

If the complaint is not satisfactorily resolved within five
wor ki ng days, the enployee may choose to have recourse within
}mFPty-one cal endar days to the grievance procedure as

ol | ows:

1.3.1 Step 1

The enployee shall submt the grievance in witing on
forns provided by the Conmssion to the authorized
supervi sor. The enpl oyee may choose to have the
assistance of a Union official. If a settlenent
satisfactory to the enployee concerned is not reached
within five working days or a tine ﬁeriod mut ual |y
agreed upon, the grievance may at the end of this
period and within five working days proceed to

Step 2.

NOTE: Security & Clains Departnent grievances are exenpt
gron1§he Step 2 procedure and proceed directly to
tep 3.

1.3.2 Step 2

The employee or the Union shall present the grievance
to the Division Manager. The employee may choose to
have the assistance of a Union official. If a i

LTS X
settlement of the Divisiocon Manager cor his or her

delegate satisfactory to the employee concerned is
not reached within five working days or a time period
mutually agreed upon, the grievance may at the end of
this period and within five working days proceed to
Step 3.

1.3.3 Step 3

The enpl oyee or the Union shall present the grievance
to the General Manager. The enployee or the

Conm ssion may choose to have the Union Executive in
attendance at a neeting with the General Manager or
his or her delegate. If a settlenment satisfactory to
the enpl oyee concerned or the Union is not reached
within five working days or a tine ﬁeriod mut ual |y
agreed upon, the grievance may at the end of this
period and within one nmonth be referred to a Board of
Arbitration

Section (5)2 - Arbitration

Uﬁon recei pt by the General Manager of witten notice from
the President of the Union of the desire to arbitrate the
grievance, the Commission and the Union shall each appoint an
arbitrator within 5 working days. The two arbitrators shal

wi thin 5 working days after appointnent agree upon a third
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arbitrator who shall be Chairman of the Board of Arbitration.
Where the arbitrators are unable to agree upon a Chairman,
either arbitrator may request in witing that the Mnister of
Labour appoint a Chairman. |f the parties so agree, a single
Chairman nmutual ly agreed upon shall arbitrate the case.

No nmatter may be submitted to arbitration which has not been
properly carried through all steps of the grievance _
procedure. Unless nutually agreed, any gri€vance which is not
referred in witing to arbitration within one nmonth shall be
deened to have been abandoned and all rights of recourse to
the grievance procedure shall be at an end.

In the case of an arbitration not arising out of a grievance
but affecting a dispute between the Union and the Conm ssion
in relation to any of the terns of this Agreenent, the
procedure as outlined in 2.1 shall apply after either party
has given notice in witing of the desire to arbitrate.

Where a grievance involving a paynent of noney by the
Commission is allowed, the enployee shall receive payment
fromthe date the grievance was Instituted in witing and
from such earlier date as the General Manager or the Board of
Arbitration may determ ne Such paynent shall be nmade within
20 working days of the acceptance of the settlenent of the
qrievance by the employee or the Union or the receipt O the

Arbitration Award. :

CLAUSE 6 - VACATION WTH PAY

Section (6)1 - Vacation

Vacations are granted for the purpose of affordin? a period
of rest and recreation. Vacations are earned in the current

year and granted in the follow ng year.

Vacations may not be postponed from one year to another or
wai ved to draw doubl e pay, nor shall any” enployee during the
vacation period substitute for another enployee.

Management shal |l schedule vacations in keeping wth
ef ficiency.

An enpl oyee transferring to another Division will be required
to rebook his or her vacation in the new Division.
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Lon (6)2 - 1

In the year of hire, an enployee shall earn vacation
entitlenments as defined in Subsection 1.1 above.

2.1.1 An enpl oyee who has joined the Conm ssion between
January 1st and April 30th shall earn two weeks of
vacation entitlenent.

2.1.22 An enployee who has joined the Conm ssion between
May 1st and Decenber 31st shall earn one week of
vacation entitlement.

Effective January 1, 1991, in the calendar year follow ng the
year of hire enployees shall earn vacation entitlenent
according to the follow ng schedul e:

Conpl eted years of service _
up to June 30 Weks of Vacation

Less than 8 years
8 years but less than 17 years
17 years but less than 24 years
24 years and over

U1 Bow

Vacation pay gshall be paid at the the emlojee's current basic
hourly rate of pay at the tine paynent is nade.

The Commi ssion agrees that an enployee who is absent due to
Tenporary Disability shall continue to earn vacation
entitlenents as |ong as such enpla%ee remains on the Active
Roll. This includes an enployee who is receiving Wrkers
Conpensation or Sick Benefits for the first 17 weeks. An
enpl oyee who is renoved fromthe Active Roll shall cease to
be credited with vacation entitlements from the date of such

renoval .  However, such an enployee shall be entitled to the
full vacation entitlement earned during the cal endar year
preceding removal fromthe Active Roll. The enployee’ shal

also be entitled to the vacation entitlenents earned during
the current calendar year up to the date of his or her
renoval fromthe Active Roll. |If an enployee is again
transferred fromthe Inactive Roll to the Active Roll, the
enpl oyee's vacation entitlenent shall be based on the
entitlenent at the tine of transfer fromthe Active Roll

If an enployee on the Active Roll has not been able to take.
vacation in the current vacation year because he or she is In
receipt of Sick Benefits or Wrkers' Conpensation, the

enpl oyee na% arrange to defer vacation entitlement up to the
1st of COctober of the followi ng year. No enployee shall
receive at any tine a total in paynent (salary and
conpensation benefits) for vacation period, which is in
excess of the total weeks of vacation pay to which the

enpl oyee is entitled.
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An enpl oyee may book up to four weeks of vacation between
May 1st and Septenber 30th until all enployees in that
classification have had a chance to book.

Vacation shall be taken throughout the cal endar year and
choi ce of vacations shall be governed by Section seniority,
except as provided in Subsections 2.4 and 2.5 above.

Wiere a general or designated holiday occurs during the
vacation granted to an enployee of the Transportation
perations Division, the enployee may at his or her option,
choose to be paid for the day or select a lieu day at the
Ceneral Booking for that general or designated holiday.

In the event that a WCB claim continues beyond the 1lst day of
the fourth month, the claimant will cease to accrue vacation
leave credits. An employee returning from LTD or WCB, where
vacation accrual has been discontinued, will be granted paid
vacation sufficient to allow that employee, on a pro-rata
basis, to enijoy the same number of davs of vacation had that
emplovee not been disabled. When calculating any vacation

top-up the following will be taken into consideration:

- _the date of return to active employment,

-  earned but not used vacation credits, and

- vacation taken durinc the vear that the disabilityv

et =t e al=l
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CLAUSE 7 - UNION SECURITY

Section (7)1 - Check-Of

Al enployees who are subject to check-off at the inception
of this Agreement shall remain subject thereto as a
condition of enploynment so long as they remain nmenbers of
the Bargaining Unif. Al enployees who are not subject to
the check-off at the inception of this Agreenent and
persons who may hereafter becone enployees, shall becone
subject to the check-off and shall remain subject to the
check-of f as a condition of enploynent so |long as they
remai n nenbers of the Bargaining Unit. Al new enployees
shal | beconme subject to the check-off after thirteg days . of
continuous enploynent with the Conmission. The Commi‘ssion
shal | deduct Union dues from every pay and shall turn over
such dues to the Treasurer of the Union within five days
after they have been so deducted. Initiation fees sha
al so be subject to payroll check-off upon receipt of a
duly signed authorization from the enployee.
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CLAUSE 8 - EMPLOYEE BENEFI T PLANS

Section (8)1 - Definitions

Benefit Pl ans nean

The Supplenmentary Health |nsurance Plan which provides
extended nedical benefits.

The Wage Continuance Plan which provides weekly wage |o0ss
benefits. (See Wage Continuance Agreenent).

The Insurance Plan which is the life insurance plan (0.E R
est abl i shed b¥ an Agreement dated Decenmber 30, 1950 an
mhlchglg avail able to Enployees enrolled prior to February
11, 1953.

- an whi ch provides
monthly .&come in cases of total disability.

The Goup Life Insurance Plan which provides a |lunp sum death
benefit.

The Dental Insurance Plan which provides reinbursenents for

the expense of Dental Care.

The Survivors' Protection Plan which provides a nonthly
i ncone benefit to survivors in the event of an enployee's
death before retirenent.

The Dependent Life Insurance Plan which provides a [unp sum
death benefit in the event of the death of an enpl oyee's
spouse or children as those terns are defined in the Goup
Life Insurance Pl an.

Section (8)2 - Wl fare Trust Fund

The Welfare Trust Fund shall be admnistered by a Joint Trust
Commttee in connection with the admnistration of benefit
plans for nenbers of the Union. The benefit plans
I nvol ved include the Long Term Disability Insurance Plan
Goup Life Insurance and Survivors' Benefits, Dependent
Life Insurance, Dental Insurance, Supplementary Health
Insurance and uniform deaning Allowances, Benefit levels
and cost sharing wll continue to be bargai ned between the
Comm ssion and the Union as part of the Collective
Agreenent process. The Trust Conmittee will be nmade up of
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four representatives from the Conm ssion and four
representatives fromthe Union and will be involved in the
selection of insurance conpanies, contracting for
coverage, and have input in the decision naking process
and maki ng recommendations to the Parties as to plan
design and admnistration. |n_the event there ig no
agreement on the selection of insurance carriers, Article
6.04 of the Trust Indenture shall apply. The day-to-day
admnistration of all plans wll continue to be del egated
to the Conmm ssion who will be responsible for payroll
deductions and clains admnistration

Section (8)3 - Conditions and Cost Sharings

(8)3.1 Supplementary Health lnsurance Plan 3

The Cormission shall pay 100% of the Supﬁlenentary Heal th
I nsurance Plan premums. |In the event that the Governnent of

Ontario reintroduces direct individual medicare prem uns
simlar to OHI.P., the enployer shall pay 100% of the cost

of the prem um and nmake equival ent payments to enpl oyees
residing in Quebec.

(813.2 Wage Continuance Pl an

Al enployees bound bys tAiesment as set out in Cause 2
Section 1, Subsection 1.1, ‘shall be
Cont i nuance Pl an.

321 The Commission shall be responsible for all costs of
the Wage Continuance Plan.

3.2.2 The benefit shall be calculated daily and shall be
90% of the enployee's basic job classification rate
times the nunber of platform hours selected at a
general booking (with a mninmm of six hours per day
and up to a maximum of eight hours per day) for the
day(s) when the enployee is off sick. the
enpl oyee is off sick for part of a da¥, he or she
shall receive his or her regular pay tor the part of
the day worked plus 90% for his or "her remnaining
regul ar hours.

. Lon . . L

appol nt eg representative shall %e est a%l | siEea( t 0:

a) speedily review denied short-term clains: and

h) to address appropriate concerns related to the
establishnent of the WAge Continuance Pl an
previously entitled the Sick Benefit Plan as
described in Appendix C of the Trust |ndenture
and which is now incorporated as Anpendix H o
this agreenent.




3.2.4 A%Iications for Wage Continuance benefits nmust be
made 1 n_accordance wth the Rules of Procedure

contained in Appendix (G of this Agreenent.<
(8)3.3 Long Term Disability Plan

3.3 1 The Commission shall pay the entire prem um cost of
the plan.

3.3.2 Any Llona Term Disability claimant who is eliqgible for
ald 1 nsurance benefits as outlined in ﬁFtlcie
1553 §I ana th no actuarla! reauctlon of
OC Iranspo Pension Plan benefits of at | east 60%
ceases to be eligible for LTD benefits 24 nonths
after becomng eligible for consideration.<

(8)3.4 Rehabilitation Wrk Program

Enpl ovees on Wage Continuance benefits or within the first:

Wo_vears of LID, whose disabilitv prevents them from doing
heir own work but permits themto do other available work

within the bargaining unit, will be required to accept this
wor k.

The companyv and union shall establish a joint committee to

= - .
set narameters and overcee the application of the alternatav

work plan program for disabled emplovees.
(8)3.5 Goup Term Life Insurance

The Comm ssion shall pay the entire premum cost of the plan.

(8)3.6 Dental 1lnsurance Plan
The Comm ssion shall pay the entire premum cost of the plan.

(813.7 Survivors' Protection Plan

The Comm ssion shall pay the entire premum cost of the plan.
(813.8 ndent Life lnsuran Pl an

The Comm ssion shall pay the entire premum cost of the plan.
NOTE:

Eopl oyees will contribute $22, 00 bi-weekly towards il .

pavnent of prem requi red under the gz_(g!g'g_ [erm Ll fe
nsurance Pl an, he Survivors™ Protection an, the Dependent

Ife Insurance Plan and the Dental [nsurance Plan. The
enployee contributions will be applied firstly to the above
nentioned [ife insurance plans wth the remminder of the,
contry

P
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The Enpl L he bal [ .
M%z% 00 bi-meMklv have been

applied to these plans,

(8)3.2 Pension Pl an

Participation in the Pension Plan is a condition of _
enpl oyment . Empl oyees shall nake the required contributions
by payroll deductions as set fromtime to tine and enpl oyer
pension contributions shall be set at 100% of the enpl oyee
contributions. The joint contributions will be used to fund
the existing obligations of the Pension Plan and any updates
and inprovenents to the Plan agreed upon between the parties.
The Commi ssion agrees that it will not change the present
schedul e of funding existing liabilities.

The Union will appoint four representatives to participate in
the OC Transpo Corporate Pension Conmttee in connection with
the admnistration of the Pension Plan for all enployees of

t he Conm ssi on. |

(8)13.0 Early Retirenent Benefits

3.10.1 The Conm ssion shall pay 100% of the costs required
to provide the followng benefits to enployees who
take early retirement until they attain age 65.

a) Goup Term Life Insurance

b) Survivors’ Protection Plan

c) Dependent Life Insurance

d) Supplenentary Health I|nsurance Plan

e) Dental Insurance Plan

The above benefits nmade available to early retirees

shal | e identical to those enioved by active
enpl ovees.

3.10.2 To qualify for the benefits, at the time of early
retirement, the enpl oyees

nust be at |east 55 years of age;

nust have at |east 25 years of service;

attained age and service when totalled nust equa
85 or nore

(8)3..11 Application for Benefits

An enpl oyee who wi shes to apply for benefits under any of the
Benefit Plans is required to conplete, or have conpleted, at
his or her own cost all the necessary docunentation including
Attendi ng Physician's Statenent.



Lon 4 - her Benefi

Transportation of Enployees To and From Wirk

The s%stenwof sendi ng out work buses each norning and night
for the purpose of conveying enployees to and from their work
when regular service is not available in the Uban Transit
Area shall be that in force at the time execution of this
agreenent. Representatives of the Transportation Operations
Division, Planning and Devel opment Division and the Union

will meet at |east once per year to review the requirenments
for work bus service.

Free Transportation

The Commi ssion shall provide free transportation upon its
regul ar bus service as follows:

a) to full tine enployees;

b) to retired enpl oyees;

c to spouses of retired enpl oyees;

d to wdows and w dowers of enpl oyees.

Enpl oyees enpl oyed in non-operating positions shall not be
permtted while occupying such non-operating positions to
operate buses on service runs, e€xcept in case of energency
when no operators are available and any such operating shall
be booked for the day only.

[on 2 - hi n
[ rs' hin

All new operators, on commencing enployment, shall be _
supp#ied at the expense of the Commssion with the follow ng
cl ot hi ng:

2.1.1 a) Uniforns: One all season uniform consisting
of a tunic and three pairs of
trousers or split skirts to be worn
for a mninum period of one year
before re-issue.

b) Shirts: Si X perma-press shirts.
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c) Ties: Three ties, regular or clip-on
style.

d  Scarves: Two scarves for female operators in
lieu of ties.

e) UniformCap: One uniformcap, if requested by
the operator.

f)  Fur Hat: One winter fur hat, to be worn for
a mninum of five seasons before
re-issue, If requested by the
operat or.

g) Quterwear One all-weather coat with zip-in

lining or one nylon jacket wth a
permanent |ining or one bonber
jacket, to be worn for a mni mum of
three years before re-issue.

h)  Summer _ _
Jacket s One summer wei ght jacket to be worn
a mnimm of three years before
re-issue.

2.1.2 Al regular operators, Subject to the provisions for
new operators contained i n Subsection 2.1.1 shal | be

supplied at the expense of the Conm ssion with the

BE + AT .
folleowing clcthing:

a) Uniforns: One all season uniform consisting
of a tunic or an informal jacket or
two cardigans and three pairs of
trousers, split skirts or shorts
(issued with two pairs of knee
socks) or conbination thereof, to
be worn for a mninmmof 18 nonths
before re-issue.

b) Shirts: Four perma-press shirts to be
I ssued annual ly.

¢) Ties: Three ties, regular or clip-on
style, to be issued annually.

d  Scarves: Two scarves to female operators in
lieu of ties, to be issued
annual |y.

e) Uniform Cap: One uniformcap, to be issued as
required if requested by the
operat or.
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f)  Fur Hat: One winter fur hat, to be worn for
a mnimm of five seasons before
re-issue, If requested by the
oper at or.

g) CQuterwear: One all-weather coat or thernal
jacket with zip-in lining or bonber
jacket, to be worn for a m ninum of
3 years before re-issue.

h) Vest: One vest, to be issued as required,
upon application to the o
Transportation Operations D vision

Manager .
i) Sweater: One sweater, to be issued as
required.
])  Summer _ _
Jacket : One sunmer weight jacket to be worn
a mnimm of three years before
re-issue.

2.1.3 Cﬁerators and Despatchers who work during the year
shal | receive a boot and shoe allowance of $80.00.
Tpe Pllomance Is to be used solely for the purchase
of "bl'ack |eather dress shoes or boots which
complement the uniform, are not extreme iim Stylle sl

which can ke peliched. The purchase of the boots or

shoes must be made within 30 days of receipt of the
al | owance.

Despatchers' C othing

2.2.1 Al enployees of the Despatching Section shall be
?UPPIIed at the expense of the Conm ssion with the
0

owing itens:

a) Jacket: One bl azer style jacket to be worn
for a mninmum of 18 nonths before
re-issue.

After the initial issue, enployees
will have the option to choose two
sweaters in lieu of a blazer style
j acket.

b)  Sunmer _ _
Jacket : One light summer jacket, to be worn
for a mnimm of 3 years before
re-issue.



—

¢) Trousers or _ _
Skirts: Three pairs of trousers or skirts,
to be worn for a mninmum of 18
nont hs before re-issue.

d  Shirts: Four perma-press shirts, to be
i ssued annual ly.

e) Ties: Three ties, to be issued annually.

2.2.2 Al Regular Despatchers shall be supplied with the
followi ng itemns:

a) Wnter Coat: One winter coat to be worn for a
m ni mum of 3 years before re-issue.

b) Wnter Hat: One winter hat to be worn for a
mnimmof 5 winters before
re-issue.

(912.3 Extr iform hi n
Extra uniform clothing shall be nade available to enployees
at cost subject to availability.

(N2 4 d eaning Al |l owance
shall transfer the required funds ta the Trust

(9)2.5 rin rran nd Repair

2.5.1 Uniforned enployees shall nmake thensel ves available
for uniform neasuring at the times and periods
speci fied by the Comm ssi on.

2.5.2 Uni formed enpl oyees shall be responsible for insuring
that uniform alterations are conpleted within the
manuf acturer's 90-day warranty period. Alterations
are to be carried out by the manufacturer's
aut horized tailor unless apProvaI for other .
arrangenents is obtained beforehand. Alterations
made after the expiry of the warranty period shall be
at the enpl oyee's expense.

2.5.3 Uni formed enpl oyees' clothing which is damaged or
destroyed in the line of duty shall be repaired or
replaced by the Conm ssion.
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Rei mhursement of Conmmission (O othing Costs

Uni formed enpl oyees resigning from the Comm ssion shal
retain all uniformitens and reinmburse the Conm ssion for
clothing costs as per the follow ng service and issue
provi si ons:

2.6.1 Less than one (1) year of service

Uniformitens issued within the period to the
resignation date, 100% of the costs.

2.6.2 Mre than one (1) year but less than
five (5) years of service

Uniformitens issued within two (2) nonths prior to
resignation date, 75% of the costs.

2.6.3 Mure than five (5) years of service

Uniformitens issue&within the nonth prior to
resignation date, 50% of the costs.

Wien t he Conm ssion proposes to inplenment new run-cuts it
shall advise the Union of the <changes.

Sinulation of a t¥pical run on a designated route in order to
establish a base tfrom which final running times can be
generated shall be conducted by an operator nutually
acceptable to the Conm ssion and the Union, acconpanied by an

Qper ational Planning Department representative and a Union
representative.

The Commi ssion shall pay the wages of the operator and the
Uni on representative engaged in the sinmulation of runs.

The final decision on all route and run tinme requirenents

shal| reside with the Operational Planning Department of the
Conm ssi on.

Section (N4 - Cassification of Wik

All work shall be classified and shall be known as Da%_Runs
Relief Runs, Three-Piece Runs, Two-Piece Runs, Loose Pieces,
Trippers, Extras and Spare Board.

4.1 Al Day Runs shall be conpleted within eleven
consecutive hours and shall be scheduled as nearly as
gossible to average forty hours for five working

ays.



4.2 Al Relief Runs shall be conpleted within twelve
consecutive hours.

4.3 Al schedul ed Two-Pi ece and Three-Piece Runs shall
nornmal |y be conpleted in twelve hours, and in any
event, in the shortest time consistent with the
requirenents of the transportation system and with
the provision of as many runs as possible paying a
full day's pay.

4.4 Al pieces shall pay not less than two hours pay
tine. Al Tripper Runs may be coupled to any regul ar
or mxed run or form part of a Two-Piece or
Thr ee- Pi ece Run. (See al so Appendix "C' of the
Qperators Booking Rules, Pay Allowances.)

4.5 Extra Runs shall be service not regularly schedul ed
on the Run Cuide, being such other work as cannot be
foreseen and cannot be provided for by the regular
schedul e, and shall pay not |ess than two hours pay
tine.

4.6 Al runs scheduled at platformtine of seven hours
and thirty-six mnutes or nore shall pay not I|ess
t han ei ght hours.

4.7 Ln creating work for a statutory or desigggted

3 3 3 . f a weo
heoliday which i1s beleow the level ©f a2 w

BRSO S8 X

Saturdéy or Sunday service, the Commission w Il nmakeé
every reasonable effort to keep the nunber of runs
shorter than 7 hours and 36 mnutes to a m ninmum

4.8 All detailed work performed during the period of the
Central Canada Exhibition shall be treated as
pl at f or m wor k.

ection (9)5 - Select] : I

Booki ng shall be conducted by an official appointed by the
Comm ssion.  Choosing of runs shall take place a m nimum of
four tines a year. booking within a booking may take Blace
up to twice annually. Should it become necessary to re-book
more than four main lines, the parties will neet to discuss
alternate sol utions. If there 1s no agreenent, then a
Ceneral Booking shall take place inmmediately.

Sel ection of annual vacations shall take place three tines a
year. The Spring and Summer vacations will be booked at the
Spring Booki ng.

Any enpl oyee refusing or failing to select a Run at the tine
given shall be assigned to one by the official in charge of
the booking in accordance with his or her seniority.
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Section (9)6 - Cancelled Work

When operators have selected or have been assigned to Runs
regularly scheduled and a portion of such Run is cancell ed,
they shall be paid the full time such Runs woul d have paid
had full Runs been conpleted, provided they do not turn down
any work. Should the work they receive be of a greater
spread than that which they formerly booked on, they shall be
paid in addition spread tine equal to the difference in
spread between their fornmer Runs and their new Runs.

Section (9)7 - Reporting

Al operators must report for duty at the places and tines
designated by the Conm ssion on the Run Quide or by any other
means.

If a regularly booked operator intends to be absent from
duty, the operator shall notify the Transportation Office of
his or her intention not later than 12 o'clock noon on the
day prior to the absence. The operator shall also notify the
Transportation Ofice of the date of his or her intention to
return to work.

T

o~
11

ve provisions shal
sciplinary action

al PR SR
14 CTlle Lo '.\
against

e the
the operator

The above provisions shall apply in all cases of absence
except where the operator proves to the satisfaction of the
Conm ssion that he or she was prevented by illness from
reporting, or where the operator has arranged with the

Conm ssion to be excused from duty.

Any operator working a Run which is relieved on the street
and for which the relief-operator does not show up nust
remain on duty until the relief-operator has taken charge of
the vehicle. The Conm ssion shall nake every effort to
relieve the operator within one hour or within one-half trip
whi chever is nore practicable. It shall be the
responsibility of the operator to notify the Despatcher and
the Supervisor should the relief-operator not show up

Section (9)8 - Chartered Bus Work

Wien an operator is assigned to chartered bus work, the
operator shall be paid an amount equal to that which he or
she m ght have nmade during his or her absence on such work,
but if an operator books on any such special work the
operator shall be paid according to the time worked and not
the time which he or she mght have worked during his or her
absence on such chartered work.



(9)8.2 The operators' rates set out in Appendix "A' shall apply to
chartered work. |If the duration of the work is less than
eight hours, straight time shall be paid. Tine and one-half
shal | be paid for any platform tine which exceeds eight hours
in any one day. _ o

(9)8.3 Seniority shall be protected, provided that when a specific
operator is requested by the custoner, everything nust be
done to satisfy that request.

(9)8. 4 The dberators sel ected each year for sightseeing work shal
take seniority anongst thenmselves for such work.

(9)8.5 Wien sightseeing or charter sightseeing work is assigned to
be conducted in the English or French |anguage only, the
operator shall be paid the Sightseeing Qperator Rate. |f
sightseeing or charter sightseeing work is assigned to be
conducted In both official |anguages, the operator shall be
paid the Bilingual Sightseeing Qperator Rate.

ion - nd R n rk

4919 1 Demand_Regponge operators will be pre-qualified and trained
from time to time and shall be eligible to boo _
Demand-Response runs at the General Booking an Daily

P e

10YQ 9 The aneratare nremialified for Demand-Recnonge work ghall
fake seniority amopggt themselves for such work. A
pre-cualified operator will be permitted to book t is work at
the General Booking in advance of his or her training.

ion |O - Van Driver (Transit Service)

. L ahl hahilitati |
romthelr own Work.

Section (911 - Equi pnent

(9)11 The Commission agrees that it shall do all that is reasonably
possible to provide confortable and safe operating conditions
for the enployees and specifically:

11.1 every endeavour shall be nade to heat buses to a
reasonabl e tenperature;

11.2 every effort shall be nmade to continue the type of
buses which are assigned to regular runs for
operations on those runs.
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lon (9)12 - Aholiti E o

(912 In the event of the abolition of a position in the
non-operating staff:

12.1 all positions in the Department concerned involving
simlar enploynent shall be rebooked in accordance
with seniority in that Departnent;

12.2 shoul d the rebooking as aforesaid elimnate from that
Department an enpl oyee who was previously a menber of
the operating staff, such enployee may, at his or her
option (and 1f then qualified in accordance with the
exi sting requirenents of the Conm ssion for operating
personnel), return to the operating staff at the sane
seniority he or she would have had had he or she
continued as a nenber of the operating staff.

Section (9)13 - Mal Al owance

(9)13 Enpl oyees who work 12 platform hours in a day shall receive a
meal allowance to the value of $7.25.

Section (9)14 - Safety Boot Allowance For Fare Box Changers

(9)14.1 Despat chers who book or are required to perform fare box
duties shall be eligible for the safety boot allowance paid
annually to enployees of the Equi pment Division

(9)14.2  Despatchers shall be eligible to receive the allowance again
after they have conpleted 1040 hours of fare box duties an
at |east a year has el apsed since the previous paynent. Al
shifts or part shifts worked as a fare box changer shall
count as eight hours towards the total required hours.

Section (9)15 - Whrk Garnents for Fare Box Changers

9)15 Despat chers who perform fare box duties will be provided wth
E ( . € pre
work garments on the same basis as Equi pment Division
enpl oyees under C ause 10, Equi pnent Division, Section 5,
dothing, Subsection 5.1
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CLAUSE 10 - EQU PMENT DIVISION

Lon (101 - d :  Shit

Ceneral Booking of Equipnent Division enpl oyees shall take
place twice a year or nore frequently if the Conmission deens
It necessary.

Lon (102 - LN gl 1

When vacanci es occur in the day staff of the Vehicle

Mai nt enance Department or the Plant Department, night

enpl oyees shall be given the opportunity to fill such
vacanci es according to seniority, provided it does not

result in Ieavin? a night staff, which is, in relation to its
size and the skills of its menbers, not conpetent to carry
out the work of the night staff in an efficient manner

Section (10)3 - Break Periods and Wash Up Tine

Enpl oyees shall be allowed two break periods of ten mnutes
each in each normal shift.

Employees shall be allowed two five minute wash-up perlods
oy alhi i the first cne ﬂﬁmmoﬂﬁ-iﬂg fiwvre min\dtes prlor to
rer shift, the first cone ccommencin

lunch time and the second one commencing five minutes prior
to the end of the shift.

Section (10)4 - Holiday Staff

48
Enpl oyees shall not |ose tine because of a reduction in bus
service on a designated holiday.

ion I - hi n

The Conmission shall provide enployees with seven work
garments except where it _is agreed that additional work
garnments are required. The frequency of work garnent

repl acement shall be determned by the contract between the
supplier and the Conm ssi on.

The Comm ssion shall provide lighter weight clothing to
enpl oyees during the summer nonths as foll ows:

a) three pairs of pants;
b) three shirts; _
c) choice of three T-shirts or three golf shirts.

Shirt sleeve length shall be optional.
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Li ghter weight clothing shall be supplied as soon as
practicable after May 1st of each year.

Li ghter wei ght clothing shall not be supplied to new

enpl oyees hired after May 1st of each year unless the
clothing is alread% in stock and not designated for another
enpl oyee. If clothing is not available, a cash allowance
will be given to the enployee, equivalent to the price the
Comm ssion would have paid for the mssing clothing under its
normal tender process.

Every three years the Conm ssion shall provide enployees wth
a choice of a winter parka or a winter jacket.

The cleaning and maintenance of this item shall be the
responsibility of the enployee.

Every three years the Comm ssion shall provide designated
enpl oyees who perform outside work:

a wi nter boots;
b winter hats;
¢ winter gloves; _ .
d ski-doo suit in lieu of a winter parka or wnter
j acket; _ _
e) one summer jacket (separate |ist)
The cleaning and maintenance of these items shall be the
responsibility of the enployee. If the work of an enployee

on the designated |ist causes unusual wear, a reissue may be
consi dered after two years.

Empl oyees resigning from the Commssion with |ess than six

mont hs service shall retain all clothing and reinburse the
Commi ssion 100% of the costs.

Section (10)6 - Tools

Effective January 1, 1991, the Conm ssion shall contribute
the sum of $259.00 per year towards the purchase of tools to
enpl oyees who are required to provide their own tools. hi's
amount shall be paid in the month of January and receipts
shall not be required.

The tool allowance shall be increased each year by an anmount
determned by a tool costing formula agreed upon by the
Comm ssion and the Union.

The tool allowance w |l be payable to enpl oyees who commence
work or return to work froman authorized absence prior to
Sept enber 30t h.
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[f an enployee resigns fromthe Conm ssion with less than six
mont hs service, the enployee shall reinburse the allowance to

t he Comm ssi on.

The Conmi ssion shall pay the cost of repairs to enpl oyees'
power tools subject to nornmal wear and tear on Conm sSion
work. Repairs will be reinbursed only after six nonths of
enpl oynent and only for power tools that are required for the
enpl oyee's work at OC Transpo. Managenment will have the
right--to substitute a tool which is appropriate for the job
rather than repair the enployee's if this entails |ess cost.

Section (10)7 - Safety

The Commi ssion shall provide enpl oyees whose work requires
protective clothing with suitable clothing and shall maintain
such clothing in a serviceable condition at all tines.

The Commi ssion may issue protective clothing to a department,
bui I ding or operation and not on an individual basis.

Al protective clothing shall remain the property of the
Conm ssi on

Wearing of safety boots or shoes, goggles, hard hats, face
masks or other Safety equipnent required by the Conm ssion

shal | be conpul sory.
Shoes or boots are to have non-skid soles and steel toe-caps.

The Commi ssion shall contribute the sum of $95.00 per year to
each enpl oyee towards the purchase of safety shoes or boots.
This amount shall be paid in the nonth of January and
receipts wll not be required.

7.6.1 The boot allowance will be payable to enpl oyees who
comrence work or return to work from an authorized
absence prior to Septenber 30th. Student enployees
wll receive the boot allowance only once.

7.6.2 [f an enPonee, other than a student enployee
resigns fromthe Conmssion with Iess than 6 nonths
service, the enployee shall reinburse the allowance
to the Conm ssion.

Waring a protective hea(in%_device Is mandatory in areas
where the decibel count is higher than that recommended on
the sound |evel response scale.
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Section (10)8 - Shift Prem uns

Enpl oyees who are booked to work the night shift (11:30 P. M

to 8:00 A M) shal
classification rate a shift

Enpl oyees who are booked to work the evenin? shi
to 4:30 AM) shall

to 3:30 AM or 800 P.M 10 :
addition to their job classification rate a shift prem um of
50 cents per hour.

Empl oyees whose work shift
receive a neal
neal

al l onance wil
extended by a total

r

cart-i0on (10)9 - Meal Allowance

Section (10)10 -

Propane Endor senent

receive in addition to their job
prem um of 50 cents per hour

ft (7:00 P.M
ecelve In

is extended by 4 hours shal
al l owance to the value of $7.25.
be paid only if the work shift is
of 12 hours.

A second

Licenced Motor Vehicle Mechanics will_be reimbursed by the
Commission after successfully completing S6A and/or S6B

training courses approved by the Commission.
reimbursement will not exceed the cost of a course arranged :

WUl O D L Ll e

- MAmms ga1 an
by the Cor

The Commission will reimburse mechanics upon pr
a receipt for the endorsement of their licence
qualifications.

Mechanics are normally ex

outside their regular wor

Mechani cs on the Evening Shift shall not |ose tme because of

a propane training course previously approved
The nunber 0f mechanics off

attendance at
by the Conmi ssion.

The

esentation of
for propane

Eected to arrange such courses
I ng hours.

on this shift shall not exceed one per garage.

under st ood t hat

the nmechanics w |

try to mnimze the travel

time between the work place and the course.

This section wll

di scontinues the operation of propane vehicles.

The hourly rate of pa

Section (10)11 -

Uphol sterer

Cass 1

G assification No. 1625,
of the enploynment of the current in

of the Uphol sterer Oass 1,

seniority replace him or

pay.

The Comm ssion wil|

for the Up

hol st er er as

will be continued g%r
cunbent . In the absence

her and be
endeavour

paid the hi
to add to t

at one tine
I'S

cease to be in effect when the Conm ssion

s 1, Job .
the duration

an Uphol sterer Gass 2 will by

%her rate of
e

i
\
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responsibilities of the Upholsterer Cass 1 to nake them
match nore closely the current pay classification. Should
this be achieved to the satisfaction of the Comm ssion and
the Union, the Upholsterer Class 1 position will no |onger be
associated with only the current incunbent.

Section (10)12 - Prem um For Wekend Supervisors

When-acting as a \Weekend Supervisor or when relieving a
Garage Supervisor, enployees shall receive in addition to
their basic hourly rate of pay a prem um of $1.60 per hour
except in the case of an enployee in a position at Level 2
who shall receive a wage rate of a Level 3 plus the prem um

Section (10Y13 - loss of "CZ" Licence in Equipnent Division

(10113. 1

(10113. 2

(10113.3

(10113. 4

Al enployees in the Vehicle Mintenance Department of the
Equi pment  Division must hold a valid driver s licence to
ermt themto drive a bus and that perm ssion nust be at
east equal to the authorization of the current Ontario "CZ"
licence. However, it is recognized that sone enployees may
lose this authorization for health reasons w thout inpairnent
of their ability to performtheir major {ob responsibilities.
The Equiprment Division will establish a list of positions or
nunbers of positions in certain work areas where |oss of a
wcz" licence or eguivalent could be tolerated. This list |
will be revised from time to time to ensure maintenance of

R e = S = e o o TR S 4

New enpl oyees in the Department nmust hold a "CZ" licence or
equivalent. Mvenent of an existing enployee who has | ost
his or her "CZ'" licence or equivalent for health reasons
shal | be governed by current rules governing Postings and
Booki ngs.

An empl oyee who has lost his or her authorization to drive a
bus, equivalent to the "CZ" licence authorization, nust
report that fact to the Comm ssion and nust agree with the
Comm ssion on the steps he or she will take to nove to a
position not requiring the "CZ'" licence or equivalent.

Depending on the requirement for a "CZ" licence or equivalent
to the enployee's current position, the enployee may be
required to nove to a tenporary position until he or she can
Book or Post on another position not requiring a "CZ" licence
or equival ent. |f the enployee has not been able to relocate
within 6 months, his or her name will be automatically
entered in conpetition for any and all postings within the
Division and, if successful, the enployee will be forced to
accept such a posting.
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The Equi pment Division will continue_ a system of Enployee
Performance Appraisal. The system w |l openly and

obj ectively show the enployee how his or her performance
conpares W th Mnagenent's expectations for his or her
position. The appraisal will be done on a formallow ng the
Supervisor to select the appropriate qualitative description
of different aspects of the enPonee's performance. No
percentage or nuneric scores will be shown on the conpleted
report. The enployee may but is not required to signit. A
copy of the report will be given to the enployee.

Through review of its appraisal system the Equi pnent Division
fromtime to time may nodify or_jinprove the systemto ensure
its continuing effectiveness. The Union will " be notified of
any proposed changes.

Section (10)15 - lateness

In all cases it is the Commssions' intent to discourage

| ateness and to take disciplinary measures where necessary to

hel p enpl oyees inprove their attendance.

¢ have punched in :

dy for work by
(08:00 hours,

b
92

il An employee is normally expe
and to be at his or her work
oY

the start time of his cor h

n O cr
=

- (O

T Qo

15:30 hours, etc.).

15.2 It is recognized that an enpl oyee nay occasionally be
unavoi dably | ate. In that case the enployee wll
have a maxi mum of 5 mnutes at the start of his or
her shift for which pay wll not be deducted on a
daily basis. However, at the end of the 5 mnutes
the enployee is expected to have punched in and to be
at his or her work place ready for work.

15.3 If the latenesses of less than 5 mnutes in a two
week period total 15 mnutes or nore, the enployee's
pay for the period wll be reduced by an anmount of
tinme rounded up to the next quarter hour §e.%. 16
m nutes beconmes 30 mnutes). Regardless of the
frequency or duration of |atenesses in a pay period,
| ateness may al so be subject to disciplinary review
or action.

15. 4 Where an enployee is late for the start of his or her
shift by nore than 5 mnutes, his or her pag wll be
r educed b% roundi ng U? to the next quarter hour. _
However, he or she will only be expected to be at his
or her work place ready to work at that later quarter
hour, except in the case of energency work.
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CLAUSF 11 - FARE | NSPECTORS DEPARTNVENT

Section (11)1 -

Uniform d ot hing

All Fare Inspectors shall

be supplied annually at the expense

of the Comm ssion the follow ng uniform clothing:

a) Trousers:

b) Shirts:

c) Uniform Cap:
d) Boots or Shoes:
e) Boot or Shoe Resol e:

f) Overshoes & Rubbers:

g) doves:
h) Sweaters:

Two pairs of trousers each year
summer or winter weight, and two
clip-on ties each year. New

enpl oyees shall initially receive
three pairs of trousers.

Four perma-press shirts each year,
choi ce of short sleeves or |ong
sl eeves.

One uniform cap each year subject
to the condition of the last i1ssue.
One pafr of boots or shoes every
year.

One boot or shoe resole every year
subject to condition of sane.

One pair of overshoes, and one pair
of spat-toe rubbers €Very year
subject to the condition of the

past issue.
One pair of gloves each year

One crew neck thermal sweater every
year.

The initial issue to new enployees shall be:

a) Raincoat:

b) Fur Hat:

c) Belt:

d) Wnter Jacket:

e) Spring/Fall Jacket:

f) Hat Badge:

One police style reversible
raincoat every eight years.

One winter fur hat every three
years.

One police style belt every 3
years.

One short winter nylon patrol
j acket every three years.

One short spring and fall nylon
j acket every three years.

One hat badge.



(11)1.3

(11)1. 4

(11)1.5

(11)1.6

(11)1.7

(11)2

(11)3. 1

g) 1D Badge and \allet: One identification badge and

wal | et .
h) ID Card: One ID Card.
If, without negligence, any enployee's uniformclothing is
destroyed or damaged while on duty, the Comm ssion wll
repair or replace the said item

If, unless for just cause, an enployee fails to have uniform
alterations performed within the manufacturer's warranty
period, then those alterations will be performed at the

enpl oyee' s expense.

Enpl oyees wi Il nake thensel ves available for uniform
measuring at the time and periods specified_b% t he
Commi ssion. Enployees who fail to report without Just cause
will not receive uniformitenms until their next schedul ed

i ssue.

VWere practicable all clothing will be provided to the
enpl oyees prior to the season in which it is needed.

[ o ot hi

1.7.1 Unon leaving the service cr the Departm
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1.7.2 In the event that an enployee |eaves the service or
the Department, he or she must return hat badges, ID
badges, name tags and any other itenms identifying the

Department or the Conm ssion.

tion (11)2 - niorit

Al Fare Inspectors shall be booked in accordance with

seniority.

Section (11)3 - Booking of Wrk

The workshift board for the booking of work shall be

(11)3.2

suybmtted to the Union two (2) weeks prior to being posted
The Union's request for changes shall be discussed wth the

appropriate Supervisor. Ihe General Booking shall contain
the DALLY, SATURDAY, SUNDAY and STATUTORY HO I DAY Whrkshifts

321 a) During anv hooking period enml ovees may he

required to g;gg %HQ%Q;L% or
Saturday an unday shifts

statutorv holidavs
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(11)3. 4

(11)3.5

(11)3.6

(11)3.7

Shall be covered £irgt by volunteers, and failing

101 the work shall be assigne
in _reyerse order of seniority with due
considexration for the circumstances of the
individual and the reguirements of the

lovees reqguired to work Saturda
or statuto holidavs shall, wher

Rpossible, be notified one week 1n _advance.

b) Wien an enplovee |s required to work Saturdav,
Sunday and/or statutory no i days the day(s) off

e __DAlKe(l d

the appropriate rate.

c) The hours of work may be ghan%%g subject to
qut ual agreenpnt Wien possible.__enplovees will
e approached at least 24 hours 1n advance

3.2.2 The parties will meet to discuss inclusion of Spares
in the Booking if it becomes necessary to create such

posi tions.
3.2.3
211 bookings shall be in charge of a booking official
appointed by the Commission. The Union shall designate one
of its representatives to attend. The time of such

representation shall be paid half by the Commission and half
by the Union at a minimum of two hours pay.

The Conm ssion shall endeavour to arrange boq%ian so that
enpl oyees may attend during working hours. this 1s not
possi bl e, an enployee attending on his or her own time wll
receive one and one half hours pay.

Booking of work shall take place a mninmm of four (4) tines

a year.

Each Fare Inspector required to book shall be notified in the
formof a notice or menmorandum wi th booking sheets one week
prior to a General Booking. Fare Inspectors unable to attend
this booking due to sickness or vacation etc., nust advise
Managenent in witing with a copy to be forwarded to the
Union of their selection by 08:00 hours on the day preceding
t he booki ng.

Any Fare Inspector refusing or failing to select a working
shift at the tinme given shall be assigned to one Ry :
Nﬁnﬁgegen%_anﬁ the Union official attending. =uch booking
sha e final.
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lon (11)4 - Qassificati E

Al work shall be classified and shall be known as a day
shift, an evening shift, a tw piece shift or extra work.

Al day shifts shall be conpleted within eight (8)
consecutive hours.

Al'l evening shifts shall be conpleted within eight (8)
consecutive hours.

All two piece shifts shall be conmpleted within twelve (12)
hours and, in any event, in the shortest time period
consistent with the requirenents of the Securit¥ and d ains
Departnment, and with the provision that all shifts pay a full
day.

Al'l extra work not booked at a schedul ed booking and which
cannot be provided for by the regular schedul ed booking shal
pay not |ess than two hours pay tinme. This includes such
work as special checks, covering of shifts, special events
and functions.

Wien a reqular position is vacant for one week or |onger, the
0osition may be filled  Vhen filled, 1t wil be done by
seniority.

When a new shift is added to the workshift board, a new
booki Ng shall be conducted.

Section (11)5 - Court Duty

A Fare Inspector who is required to undertake Court Duty
respecting By-Law Enforcement Tickets issued by that _
enpl oyee, either on a regular work day at a time which is not
i e iatel)é before, during or imrediately after his or her
regul ar schedul ed working hours or on his or her schedul ed
day off, shall be paid a mninumof 2 hours pay at overtinmne
rates.

Fare Inspectors who are required to undertake Court Duty on a

schedul ed vacation day shall be given the option of being.
aid for the day at overtime ratés or of receiving a day In
ieu or of rescheduling the entire vacation in advance.

: 1116 - hibiti .
During the period of the Central Canada Exhibition, if

overtine is required, 1t shall be distributed equally on a
seniority basis.
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Section (11)7 - Exhibition Days Of

(11)7 Al Fare Inspectors shall be permtted their regular days off
during the period of the Central Canada Exhibition

Section (11)8 - Distribution of Overtinme Wrk

(11)8.1 The nanes of Fare |Inspectors w shing overtime work shall be
recorded on a weekly basis. Those w shing overtine shal
submt their nane by noon on Friday of the preceding week.

(11)8.2 Overtime shall be given on a seniority basis.

(11)8.3 A Fare Inspector may refuse a piece of work and shall keep
his or her seniority in case another piece of work becones

avai | abl e.
Section (11)9 - Schedul ed Wrking Shifts

(11)9.1 Weekly Working Shifts shall be from Monday to Friday.

(11)9.2 Saturday, Sunday and Statutory Holiday Wrking Shifts shal
be booked separately.

(1119.3 Fare Inspectors shall not be required to book nmore than 2
weekend days in a 2 week pay period.

(1119.4 A Fare Inspector whose day off coincides with a Statutory
Hol i day shall not be required to, but may, book to work on

t hat hol i day.

(1119.5 The Early Straight Schedul ed Working Shifts shall start and
finish at the same hours throughout the working week.

(11)9.6 The Late Straight Wrking Shifts shall have fixed hours on
Monday through Friday which shall not extend beyond 23:00

hour s.
(11)9.7 A Weekly Two- Pi ece Wrking Shift shall not extend beyond
18: 30 hours.

(11)9.8 Saturday, Sunday and Statutory Holiday Wrking Shifts shal
consist of Early and Late Straight Shifts only and shall not
extend beyond 23:00 hours.

Lon (11)10 - d : .

(1) 101 MaQaL;gg;=;ggLL=Qg=LgLgQ=LQLgugQQuL=LQ§=QQLQQQQL=¥§Q%=%§Q?L%&
choice of vacation shall be seniorit an ooke

at the booking of work Requests for vacations at
tines must be submtted in witing at | east one week in

<

ad_vange.
(11110.2 Up to 50% of Fare Inspectors shall be pernitted to take

vacations during the Summer booking at anv one tine




~ vacations during Christmas Week.

(11)11.1

(11)11.2

(11)11.3

Section (I1)11_- Relief Fare lnspectors

All Relief Fare Inspectors shall be booked in accordance with
seniority.
In the event of all Relief Fare Inspectors refusing a piece

of work or a shift, the Junior Relief Fare Inspector must
accept the piece of work or the shift.

Any Relief Fare Inspector called in for a week or |ess of
work shall be paid a nunber of hours at |east equal to the
nunber of hours he or she had been scheduled to work as an

operator.

wY
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APPENDIX "A"“
CLASSIFICATIONS AND RATES OF PAY
JOB EFFECTIVE:

CLASS JOB TITLE APR.1 SEPT.29 APR.1 APR.1
# 1996 1996 1998 1999
1001 Operator 18.05 18.50 18.87 19.12

1006 Operator/Sightseeing

& Charter Sightseeing 18.85 19.30 19.69 19.95
1009 Operator/Demand-Response 18.50 18.87 19.12 Ek
1018 Operator/Bilingual Sightseeing y

& Charter Sightseeing 19.55  20.00 20.40  20.67 ™~
1007 Operator/Platform Instructor L

+ .25¢ Differential 18.05 18.50 18.87 19.12
1014 Despatcher in Training 18.05 18.50 18.87 19.12
1015 Acting Despatcher - 1lst 6 mos.

and/or 1040 hours

+ .50¢ Differential 18.05 18.50 18.87 19.12
1016 Acting Despatcher - 2nd 6 mos. '

and/or 1040 hours

+ an additiocnal

, .50¢ Differential 18.05 18.50 18.87 19.12

1017 Acting Despatcher - after 12 months

and/or 2080 hours 19.84 20.34 20.75 21.02
1201 Despatcher 19.84 20.34 20.75 21.02
1203 Fare Box Changer 19.84, 20.34 20.75 21.02
1208 Despatcher No. 2 _ = 20.4G 20.90 21.32  21.60
1202 Despatcher No. 1 20.97 21.47 21.90 22.18
1205 Messenger 17.34 17.34 17.69 17.92
1206 Van Driver (temp.rehab.work) 16.95 17.29 17.51

iy
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APPENDIX "A"
CLASSIFICATIONS AND RATES OF PAY (CONTINUED)
JOB EFFECTIVE:
CLASS JOB TITLE APR.1 APR.1 APR.1
# . 1996 1998 1999
EQUIPMENT DIVISION
LEVEL 1 21.77 22.21 22.50
2202 Working Supervisor, Plant Energy Systems
1305 Working Supervisor, Mech. & Electrical
1407 Working Supervisor, Body Repairs
1317 Working Supervisor, Licensed Mechanic, Insp.l
LEVEL 2 - 21.44 21.87 22.15
1312 Licensed Mechanic, Misc. Units, Floor & Bench
1309 Licensed Mechanic, Engine Recond.
1311 Licensed Mechanic, Eng. Recond. Misc. Unit Fl. & Bench ;
1315 Licensed Mechanic, Dyno. ‘
1310 Licensed Mechanic, Floor & Rench
1321 Licensed Mechanic, Brakes
1323 Licensed Mechanic, Rebuild, Misc. Repair
1329 Licensed Mechanic, Unit Repair, Gen. Misc.
1331 Licensed Mechanic, Modific. Technician
1333 Licensed Mechanic, Transmissicn Recond.
1334 Licensed Mechanic, Trans.Recond.Misc. Unit. Fl. & Bench
1341 Licensed Mechanic, Elect. Floor & Bench
LEVEL 3 21.19 21.61 21.88
1307 Licensed Mechanic
1314 Licensed Mechanic, Unit Rebuild, Injec.
1336 Licensed Mechanic, Elect. Units, Floor & Bench
1405 Licensed Body Repairer
1704 Welder
1707 Machinist & Component Rebuilder
2218 Licensed Repairer
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APPENDIX "A"

CLASSIFICATIONS AND RATES OF PAY (CONTINUED)
JOB EFFECTIVE:
CLASS JOB TITLE APR.1 APR.1 APR.;
‘ # . 1996 1998 1999
EQUIPMENT DIVISION (Continued)
LEVEL 4 20.62 21.03 21.30
2219 Working Supervisor, Bldg. Rep. & Const.
2110 Working Supervisor, Stores
2203 Working Supervisor, Bldg. & Outside Services
222 ki rvi , Plant E tem
3 Working Supe v1%§r an nergy SXS’“ S
LEVEL 5 20.28 20.69 20.96
2211 Carpenter ;
‘»\
LEVEL 6 19.44 19.83 20.09
1625 Garage Attendant, Upholsterer 1
1703 Garage Attendant, Misc. Body & Welder
2212 General Repairer
2101 Shipper - Receiver
2103 Storekeeper-in-Charge
1629 Garage Attendant, Misc. Units Air & Elect.
1609 Working Supervisor, Bus Servicing
LEVEL 7 18.82 19.20 19.45
1635 Garage Attendant, Fare Box Rep. & Truck Driver
1636 Garage Attendant, Fare Box Repair Misc.
1637 Garage Attendant, Dest. Signs & Fare Box Rep.
1644 Garage Attendant, Misc. Relief Body Shop
1623 Garage Attendant, Inspector 2
1641 Garage Attendant, Inspector 2/Misc. Units
2102 Assistant Shipper/Receiver



sy

- 58 -

APPENDIX "A“

CLASSIFICATIONS AND RATES OF PAY (CONTINUED)

JOB EFFECTIVE:
CLASS JOB TITLE APR.1 APR.1 APR.1
j # 2 1996 1998 1999

EQUIPMENT DIVISION (Continued)

LEVEL 8 18.46 18.83 19.07
2104 Storekeeper 1
1631 Garage Attendant, Brake Lathe & Misc. Units
1617 Garage Attendant, Starter/Placer 1

LEVEL 9 18.34 18.71 18.95
1612 Garage Attendant, Tires & Misc. Units

LEVEL 10 18.12 18.48  18.72
1620 Garage Attendant, Starter/Placer 2%

LEVEL 11 17.87 18.23 18.47
2105 Storekeeper 2
1614 Garage Attendant, Steam Cleaner
1621 Garage Attendant, Tow Truck & Misc. Duties
1628 Garage Attendant, Bench Work & Misc.
1634 Garage Attendant, Misc. Rel. Units
2221 B.S.A., Carpenter’s Assistant

2206 B.S.A., Sign Fabrication
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APPENDIX “A"

CLASSIFICATIONS AND RATES OF PAY

(bargaining unit work)

(CONTINUED)
JOB EFFECTIVE:
CLASS JOB TITLE APR.1 APR.1 APR.1
# . 1996 1998 1999
EQUIPMENT DIVISION (Continued)

LEVEL 12 17.79 18.15 18.39
1606 Garage Attendant, Fueler
1607 Garage Attendant, Tow Truck Evenings
2201 Building Maintenance Painter

LEVEL 13 17.23 17.57 17.80
2106 Storekeeper 3
2207 B.S.A., Class 1 Bus Stops ***
2210 B.S.2A., Bus Stop & Building Repa:ir

LEVEL 14 16.95 17.29 17.51
1605 Garage Attendant
1619 Garage Attendant, Miscellaneous Relief

q

LEVEL 15 16.70 17.03 17.25
2108 Messenger Helper Stores
2204 Building Service Attendant
*kx When these positions are vacated by the incumbents, they will be

reclassified to Job Class 2210, B.S.A., Bus Stop and Building Repair.

OTHER 11.14 11.36 11.51
2301 Temp. Labourer (6 mos. and not performing

bargaining unit work)
2302 Temp. Labourer and Student
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APPENDIX "A"

CLASSIFICATIONS AND RATES OF PAY (CONTINUED)

JOB EFFECTIVE:
CLASS JOB TITLE . APR.1 APR.1 APR.1
# o 1996 1998 1999
EQUIPMENT DIVISION
NOTE : (1) A premium of 25 cents per hour will be paid to an Eguipment
Department emplovee for the authorized hours he/she is assigned to
train another employee(s) about his/her duties and skills. The
training periods, during which the premium is paid, will be based
on times and requirements developed by the Equipment Department
and issued gy the Superintendent of Eqguipment Personnel.
[~
(2) The above rates are top rates. Starting rates for new employees
will be as follows:
lst 4 months - less 15% i
2nd 4 months - less 10% ;
3rd 4 months - less 5% \
APPRENTICES
1501 Apprentice Mechanic in Period 1 16.95 17.29 17.51
1502 Apprentice Mechanic in Period 2 16.95 17.29 17.51
1503 Apprentice Mechanic in Period 3 16.95 17.29 17.51
1504 Apprentice Mechanic in Period 4 19.07 19.45 19.70
1505 Apprentice Mechanic in Period 5 19.07 19.45 19.70
1506 Apprentice Body Repairer in Period 1 16.95 17.29 17 .51
1507 Apprentice Body Repairer in Period 2 16.95 17.29 17.51
1508 Apprentice Body Repairer in Period 3 19.07 19.45 19.70
1509 Apprentice Body Repairer in Period 4 19.07 19.45 19.70



PN

- 6 1 -
APPENDIX "aA"
CLASSIFICATIONS AND RATES OF PAY (CONTINUED)
JOB EFFECTIVE:
CLASS JOBR TITLE APR.1 APR.1 APR.1
# - 1996 1998 1998
FARE INSPECTORS
Fare Inspector:
2611 Starting Rate (1) 16.25 16.58 16.80
2612 Mid-Point (2) 17.15 17.49 17.72
2613 Job Rage 18.05 18.41 18.65
2614 Law Enforcement Certificate (3) 18.60 18.97 19.22
e
Working Supervisor, Fare Ingpector:
2620 Starting Rate (4) 19.28 19.67 19.93
2621 Mid-Point {5) 19.95 20.35 20.61
2623 Jcb Rate 20.62 21.03 21.30
NOTES : First 3 months for full time Fare Inspector, first 520 hours for

Relief.

Second 3 months for full time Fare Inspector, second 520 hours for
Relief.

Fare Inspectors will move to this rate upon completion of the Law
Enforcement Certifigate. B

&«

. First 6 months For full time Working Supervisor Fare Inspector,

first 1040 hours for Relief.

Second 6 months for full time Working Supervisor Fare Inspector,
second 1040 hours for Relief.

When a Fare Inspector performs Court Liaison Duty, the employee
shall receive a premium of $1.00 per hour.
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APPENDI X " B"

GLGSSARY OF DEFI NI TI ONS

ACTIVE RAL shall include those enpl oyees:

(@) who are filling an authorized post on the establishnent and
drawi ng wages;

b) who are receiving Sick Benefit Paynents;

§c§ who are in their first 17 weeks of Wrkers' Conpensation and are
deened enpl oyabl e;

d) who are serving on Jury Duty,

e) Who are on Bereavenent Leave;

f) who are on authorized vacation; _ _

() Wwho are on tenporary unpaid authorized absence up to 20 working
days or equivalent to two full pay periods;

(h) who are on authorized Maternity or Parental Leave.

BASI C EARNI NGS shall nean the actual remuneration received by an
enpl oyee by way of wages, calculated by nmultiplying the job
classification rate by the normal working hours of an enpl oyee.

BASI C HOURLY RATE shall nean the hourly rate for a job classification
but shall not include differentials or other prem um paynments.

BOOKED OPERATORS shall mean all operators who are booked on work shifts
assenbled by the Comm ssion and shall include early norning spares

.
bocked priocr to 06:00 hours.

BOOKI NG shall nean the selection and assigning of work shifts by
seniority.

%HEQK_QEE shall nean the deduction from an enployee's pay of union
ues.

A VIC HAIDAY shall nean the day observed as a Holiday in the Province
of Ontario on the first Mnday in the nonth of August.

CLASSIFY shall mean to designate the job functions according to
operational categories within the Conm ssion

COWM SSION VEHI CALE shal | mean any bus, truck, radio car, grader or
simlar vehicle which is owned, under |ease by, or under the operating
control of the Comm ssion.

CURRENT RATE shall mean the job classification rate in effect through
the annual stages of the collective agreement and regularly paid to an

enpl oyee.

DEMOTE shall nean the re-assignment of an enployee to a |ower job
classification.
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DEPARMVWENT sdtedlll be defined as the Operating Departnent and the

Non- Qperating Departnment of the Transportation Operations Division, the
Plant Department, the Vehicle Maintenance Departnent and the Stores

Department of the Equipnent Division and the Security and C ains
Depart nent.

DI FFERENTI AL RATE shall mean an hourly rate paid in addition to the
basic hourly rate.

EMPLOYEE shal | nean a person on the enploynent roll of the
OQtawa-Carleton Regional Transit Conm ssion

ESTABLI SHVENT shal | mean the roster of job posts authorized as part of
t he annual operating budget.

EX-EMPLOYEE RALL shall include those enployees:

a) who retired under the terns of the Comm ssion retirement plan

b) who have reached age 65;
c) who have resigned or been t er ni nat ed;
i) who are deemed to have becone total &nd pernanently disabled and

) are not considered to be enployable;

e) who have been transferred fromthe Inactive Roll after a maxinum
period of 2 years;

) Wwho are deceased.
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(a) who are on authorized Leave of Absence wthout pay for nore
20 working days; _ o _

(b) who are receiving Long Term Disability _bene(fgt s, or after
received 17 weeks of Wrkers' Conpensation BRLOVEES
in this category wll remain on the Inactive Roll for a 1
period of 2 years or wuntil they are deened not to be
re- enpl oyabl e)

TE shall nmean the hourly rate for a job

classification and includes a differential rate where app
shal | not include other premum paynents.

LAY-OFF shall nmean the cessation of enploynent due to lack of
wor K.

LAY-UP shall mnmean the waiting tine at the end of a trip.
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LEAVE OF ABSENCE shall nmean a defined period of absence w thout pay
exceedi ng 20 continuous working days which has been authorized in
witing. The enployee is transferred to the Inactive Roll during such
absence. Benefits will be suspended according to the terns of each
plan. Vacation and service credits will not accumulate. Seniority
wll be protected according to existing Bargaining agreements. .
EnBonees granted Leave of Absence are expected to return to their own
jobs I f possible.

LOOSE PIECE or TRIPPER shall nean a piece of work that .is not of
sufficient value to be terned a full day's work. A Tripper Is a Loose
Piece which is in and out of a garage.

NON- OPERATORS shall mean all enployees included in the Bargaining Unit
who occupy jobs other than bus driver within the Transportation
Qperations Division.

NORMAL DAY' S PAY shall nean the daily pay for tine worked at the job
classification rate for a maxi mum of 8 hours daily.

L I RS shall mean the hours during which an enployee is
paid the job classification rate. The naximum normal working hours in
a year is 2080 hours.

OPERATORS shal | nean all enployees included in the Bargaining Unit who
are qualified to occupy the position of bus driver.

OVERTI ME shall mean the rate of pay Paid to enployees for all time
worked in excess of the nornal estahlished working hours.

OVERTI ME WORK shall mean work perfornmed during periods which are in
excess of the normal working hours.

PENSI ON PLAN shall nean the "Qtawa-Carl eton Regional Transit
Conmi ssi on Enpl oyees Revised Pension Plan".

PLATEFORM TIME shall nmean the actual tinme an operator is on his or her
run defined as one of the follow ng:

() the time the operator takes the run fromthe bin until the
operator is relieved,

(b) the tinme the operator reports five mnutes before taking a bus on
rellﬁf gnt|l the operator completes the run and returns”the docket
to the bin;

(c) the time the operator reports five mnutes before taking a bus on
relief until the operator is relieved;, or

(d) the tinme the operator takes the run fromthe bin until the
operator conpletes the run and returns it to the bin
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PRELLM NARY EXAM NATION shal | be the testing process currently in use
in the enployee's departnment by which the Conmission will evaluate the

enpl oyee's job aptitudes and/or skills at the end of the assigned
training period.

PROBATI ONARY PERI QD shal | mean a period of 12 nonths of continuous
service which commences after the enployee has passed the prelimnary

exam nati on.

PROMOTE shall mean the advancement of an enployee to a higher job
classification.

RECALL shall nean the calling back to active work within a maxi num
period of 12 nonths of enployees who have been placed on |ay-off.

REGULAR EMPLOYEE shall mean a person hired to fill an authorized post
on the establishnent and to work the established nunber of work hours.

EEGULAR HOURS shall nean the periods of work w thin normal working
ours.

REGUAR WAGES shall nean the job classification rate regularly paid to
an enpl oyee.

REPORT_TIME shall mean the time a booked operator is required to report
for duty at the bin as indicated on the run guide or, in the case of a
relief, five minutes before the relief time indicated on the run gulde

For despatch purposes, work that is known o be open will continue to

Fo = A ~F
e aan_gucu or booked by the spares five minutes in advance cf the

Report Time to ensure that this open work goes out on schedule.
SENNORITY

i) Conmmi ssion _Seniority

Dates fromthe first day of enploynment as a regular enployee with
the Conm ssion and it determ nes,

a order of staff reductions, if necessary,;

b number of weeks of annual vacation to which enployees are
entitled;

¢) enployee benefits.

ii) Departnment Seniority

Dates fromthe first day of enployment as a regular enployee in
the Departnment and it determ nes;

a) priority to bid on vacancies occurring in the Department;
b) priority in selection for filling vacancies wthin the
Depart ment.
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1ii) Olassificati A
Dates fromthe first day of enploynent as a regular enployee in
the classification and It determ nes,

a) priority to select shifts, location and/or type of work
consi stent with Comm ssion requirenments, except in the case of
Posted Jobs;

b) priority to select days off within the limtations of
schedul ed days off; ‘

¢) priority in selecting time of annual vacation consistent wth
annual vacation schedul e.

SPREAD TIME shall mean the total tine elapsed fromthe first
assignment of work until conpletion of the |ast assignment of work.

STRAIGHT TIME shall mean the working hours for which the job
classification rate is paid.

SUSPENSI ON shal | nean any period of enforced unpaid absence from work
i nposed on an enpl oyee by the Conmission as a disciplinary measure.
Enpl oyees on suspension shall remain on the Active Roll for a maxinmm
period of 7 cal endar days.

TEMPORARY APSENCE shall mean an unpaid authorized absence
20 continuous working days. The employee remains on the Active Roll.
Benefit ccverages continue and vacaticn and service credits will
continue to accumulate. The employee’s seniority is protected.

TERM NATI ON shall nmean the cessation of enploynent at the initiative O
the Conmm ssion. Term nated enployees shall be placed on the

Ex- enpl oyee Rol |

shall mean the period of tine required for an enployee
to qualify for a position.

TRANSFER shal | nean the assigning of an enployee from one job function,
di vision or departnment to another, either at ‘the enployee's request or
at the request of the Conmm ssion

WRK RECORD shall nean a file maintained within the division in which
an enpl oyee works and which contains records of the enployee's
attendance, performance, accidents, disciplinary actions and other work
related infornation.

NOTE: The above definitions are provided for purposes of o
clarification only and do not replace or nodify any conditions
or clauses as contained in the Collective Agreenent.
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APPENDI X " C"
BOOKI NG RULES - OPERATI NG SECTI ON ( OPERATCRS)

ARTICGE 1 - GNFRAL BOOKI NG

1.1

[RY

1Y

The Conmi ssion agrees to submt to the Union headways, paddles
and the most current information relating to the Wrkshift
boards and schedules for the General Booking one week prior to
t hem bei n% posted and further agrees to advise the Union of any
further changes as they occur.

The General Booking shall contain the follow ng information:

Daily Run Quide él\/bnday to Friday).
Sat urday Run Qui de.

Sunday Run Cui de.

Speci al Servi ces.

Schedul es of the respective lines.

Information as to the number of operators off Daily,
Saturday, Sunday, Lieu Days and Vacation Periods.

PRRRPRPE
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Al runs for the General Booking shall be posted at |east one
week prior to the General Booki ng.

A1l Bookings shall be in charge of a booking official appointed,
by the Commission. The Union shall designate two of its.
representatives to attend. The time of such representatives
shall be paid half by the Commission and half by the Union
subject to a minimum of three (3) hours pay by each party.

~11 T~

~h o am

In the event that the Union Oficer in attendance at the Gener al
Booking or any Union Officer acting in response to an operator's
inquiry at a Daily Booking raises a problemin connection wth
the Booking with t he Coommssion Oficer in charge of the
Booking, the follow ng procedures shall apply:

1.5.1 The Union and Conmmission Oficers in attendance wl |
attenpt to resolve the probl em between thensel ves.

1.5.2 If the Oficers cannot reach agreenent, then the
Comm ssion O ficer in charge of the Booking wll contact
one or nore of the follow ng management representatives
in order to reach a final resolution to the problem

a Head of Booking QOperations

b Director of Transportation Staff Relations
c Manager, Transportation Operations
1.5.3 If the Conmssion Oficers cannot resolve the problem

the responsible Conmssion Oficer may halt the Booking.
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There will be no unnecessary delays or any stoppage in the Daily
or Ceneral Booking processes while the above procedures are
taki ng place.

In the event a rebooking or other correction must take place, it
wi |l be done as quickly as possible.

All work and spare positions listed on the Run GQuide at the
CGeneral Booking shall be chosen in order of seniority and
regular runs, swing runs and odd work shall be booked on a
platform'tine basis.

(a) Qperators who attend the General Booking will receive a
maxi mum non-pl atform payment of 1 |/2 hours, subject to
Section 1.10 bel ow.

(b) Qperators who attend the General Spare or Vacation Spare
Booking will receive a maxi num non-platform paynent of 1
hour subject to 1.10 bel ow

(c) Al'l other bookings are excluded from paynent.

If an operator is unable to be present at the General, General
Spare or Vacation Spare Booking by reason of working a run,
arrangements shall be made for the operator to attend the
booking. Any loss in pay time, including overtime, shall be made
Vi aer &—L\e M Amma @ o s A .
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re up to and including
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Qperators at bookings wishing to select spare shall have that
privilege according to seniority until the spare board is

filled. New operators who have 'not had the opﬁortun|ty to book
at regul ar bookings shall be allocated to such spare positions
or work as the Conmi ssion deenms necessary in accordance with the
posting procedures.

Qperators who stand down at the General Booking and book at the
CGeneral Spare Booking cannot refuse runs after the spare
ositions have been filled and shall be referred to as regular
ooked operators.

I[f due to an error in calculating the required nunber of
workshifts, a senior operator is required to select a run rather
than select spare and the |ast operator is conpelled to select
spare due to no work, then the parties will neet to discuss
alternate sol utions. |f there 1s no agreenent, then a rebooking
shall take place fromthe |ast place of the spare board.



1.15

1.16

1.17

1.18

1.19

- 69 -

Enpl oyees returning to operatiqg staff from non-operating
positions shall not be permtted to book prior to their return
and shall work as |ast spare until they can book. new
Qperator starting after these enployees have returned mnust
follow these enployees in seniority.

The Comm ssion reserves the right to cover work that it feels
can not be reasonabI% covered by the spare board such as

footbal| extras, sightseeing charters or special events. Should
a spare not obtain eight hours because of this work being

assi gned as overtime, the Commission wll guarantee the Spare
eight hours for the day provided all the booking rules have been
conplied with

The current practice of allowng operators at |east one Sunday
off every 2 weeks will be continued. However, operators may
elect to work both Sundays provided they have submtted their
names to the Transportation Booking Ofice prior to each Genera
Booki ng. Operators submtting their nanes nust book to work both
Sundays.

Any operator selecting weekday work from the |oose pieces board
with daily platformtine of less than 6 hours in total shall be
permtted to select full runs with a platformtine of 7 hours,
36 mnutes or nore fromthe Saturday and Sunday boards in order
to obtain the mninum requirement of two days off.

An operator who has selected a day off on which a CGeneral or
Designated Holiday £falls will be permitted to sglectpwpyﬁ by
seniority fromthe Holiday Board up to the cutting of the Board.
In the case of Christmas Day and New Year's Day, a single cut
applies to both holidays. Qperators will be permtted™to select
to work both of these holidays only up to the closing of the
Board for either day.

ARTICQE 2 - ADDI TIONAL WORK

2.1

2.2

Qperators mﬁshin% to select additional work nust submt their
names prior to the special booking for this work and sha,l be
booked in order of seniority. Furthernore, operators w not
be required to work such work on their normal day(s) off.

Cﬂerators wi shing to select additional work on a daily basis
shall notify the Despatcher before 11: 00 hours of the day the
wish to work. Operators shall be entitled to book on all wor
starting after 12:00 hours that cannot be covered b% regul ar
booked spares. (Special arrangements apply during the period of
the Central Canada Exhibition.)



2.3

2.4

2.5

ARTI

3.1

3.2

Oper at or s seekin% addi tional work shall, in order of seniority,
be permtted to book if such work does HOt interfere with tEFir
regul ar work including 14:30 spares. Should work be available
after the regular spares have booked, the despatcher shall cover
the portion deemed necessary with the operators seeking

addi tional work.

Qperators seeking additional work are not required to be _
avai | abl e at 06: hours, 06:30 hours or 07:00 hours to receive
actual work. However, should they not be available at these
times and fail to get work, they are not entitled to standby
hours unless they are requested by the despatcher to remain.
Qperators who the despatcher feels reported too late to be of
any assistance will not be paid standby or given work.

Wien an enpl oyee has reported for overtimework but remains on
standby due to a booking error or shortage of vehicles, any tinme
not worked will be treated as platformtine and the operator

will receive any applicable overtine paynent and will not be
required to work overtine beyond his or her normal finishing
time.

- POSTI

Wien runs or early norning spare positions becone vacant for
more than two weeks, they shall be posted for not |ess than

three days. Operators booked on these runs nust take the
weekdays of f which go with the runs or the early norning spare
position. The total nunber of days off to which they will be
entitled will be calculated on platform hours in the same manner
as at the Ceneral Booking.

Dailv run postings are apen to all Mindav to Friday Spare

3.3

3.4

could not book such work at the General Boaking Early norning

Spar es who could not at - ng

Saturday runs and early norning spare postings are only open to
those Saturday 06:00, 06:30, 07:C0, 09:30 and 14:30 spares who
coul d not book such work at the General Booking.

Sunday runs and early nornin sBare postings are only open to
t hose Sunday 06:00, 06:30, 07:00, 09:30 and 14:30 spares who
coul d not book such work at the General Booking.

Spares _who _qualify for _postings mist _select work which is

36

appropriate to the spare position.

Those CGeneral Spares who are forced to book 14:30 spare

positions on less than fifty percent (50% of a twd week
assignnent are pernmtted to book on posted day work
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3.7 Prior to assigning new operators to the spare board, a posting
will be conducted if there are four weeks or nmore remaining in
the booking. Ihose spares who could not book these_gosted spare
positions at the General Spare Booking will be eligible to bid
on such postings. Wen such posting has been conpleted, the new
operators will then be assigned to the spares' work who noved up
on the posting.

3.8 In the event of having to repost work for a second or subsequent
time, the work shall again be posted according to the seniority
nunber of the operator who originally selected the work at the
CGeneral Booki ng.

ARTICGE 4 - VACATI ON SPARES

4.1 During the period of annual vacations, operators who select to
work as Vacation Spares shall retain their own seniority and not
the seniority of the operator they replace.

4.2 When work is not available, Vacation Spares who are required to
book on the Spare Board, shall follow the regular booked spares.

4 3 (perators wha sel ect to work as Flnatinn Snares at the General
Kl NQ N3 ) ] B ) DI 1Nd

Vi ion Sn

4 4 Fl oating Spares, Vacation and Booked Spares will be permtted to
pass cown work and garage transfevs tg Opon Holiday opares,

45 Floating snares are not eligible to bid up on posted work.

4 6 Fl oatin _ [ [ _ j n n kl i Ear | rnin
and Mbrning Snare positions.

ARTICLE - S EEI

5.1 Qperators qualified for sightseeing work shall select from the

si ghtseeing work available for the booking period at the Genera
Booki ng. (This applies to regular sightseeing operated daily by
the Commission frommd-May to the latter part of October).

5.2 Charter sightseeing, when operated on a permanent daily basis,
shall, if at all possible, be nade available at the CGenera
Booking. If not posted at the General Booking, it shall be

osted for qualified sightseeing operators on the Spare Board to
id on as soon as possible.

5.3 The French |anguage Sightseeing Tour is to be left separate and
not to be attached to any other regular or charter sightseeing
or any work on a regular basis which would discrimnate against
the operator who does not speak French,



5.4

5.5

5.6

5.7

- 72 -

Charter sightseeing, when operated on a one or two day week
basis, shall be nmade available to the operators on the Spare
Board who are qualified sighﬁseeing operators_(subject to
Cause 9, Section 9, Subsection 9.3 of the Miin Agreenent).

Qperators, who have qualified for sightseeing and are on the
Spare Board, shall when being |ast spare select any open

si ghtseeing work. Operators, Wwho have been forced on
sightseeing, shall be guaranteed their day (8 hours) regardless
of the platformtime received, but nust accept any work
finishing within their spread. Should such work be cancelled
after being selected by a spare, there shall be no loss of pay
tinme, provided the spare accepts any work in his or her spread
time.

Qperators seeking charter sightseeing and sightseeing work on
weekends and hol rdays that cannot be covered by eligible spares
shal | contact the Booking Section prior to 12: 00 noon on
Fridays. A list of S|ghtsee|n%_o erators wll be prepared and
forwarded to the despatcher. i ght seei ng operators 0Se nanes
are on the list will be called and/or be given charter

si ght seeing and sightseeing work ahead of any other sightseeing
oper at or seeking additional work.

Spares being transferred for sightseeing work shall hold their
; ng ,

ARTICE 6 - CHARTER WORK

6.1

6.2

6.3

6.4

A charter with booked tine of three (3) hours or less shall be
allocated to a depot by the Booking Cerk in the Transportation
Qperations Ofice. Charters shall be offered to the spares at
the depot specified, and when necessary, to the spares at the
ot her depots.

All charters with booked time of over three (3) hours are to be
made available to the senior qualified spare requesting such
work regardl ess of the depot booked from It is the
responsibility of the despatcher on duty at all depots to nake
sure the work is made available provided the regular work can be
covered by that depot.

Al charter work shall be listed on the spare board at all

depots and shall be booked by regular spares in order of
seniority. If all spares turn down the charter or charters, the
despat cher, if necessary, shall hold the |ast spare or spares
for this work

Shoul d there be no 14:30 spares available, charters commencing
at 18:00 hours or later shall be given to the senior operator
requesting work (see Article 2, Subsection 2.2).



6.5 Wien a charter contract requires the handling of Iugga?e, the
operator selecting such charter work must be capable o hand"ng
the luggage as indicated on the contract. Ihe Commssion w
compensate the operator $10.00 when this duty is perforned.

ARTIAF 7 - ACTING DFSPATCHFRS AND TRANSIT SUPFRVI SORS

(perators booked on other work on a regular basis, such as Acting

Despat chers, Acting Transit Supervisors, etc., shall book as Gbﬂera
Spares at the General Booking and shall_book as spares only. They are
not perm tted to bid on posted work. The Commi ssion shall” advise the

thiog of those operators so affected when submtting the workshift
oar ds.

ARTIQE 8 - BUSE

Operators who are forced to book on work buses and are obliged to
report for duty prior to 09:30 hours shall&e excused with no |oss of

pay.

ARTIAE 9 - DAILY BOXI

9.1 Despat chers at the respective Booking Offices shall post the
forms provided with the nanes and nunbers of all spares required

to report each day.

9.2 Spares shall report at designated time and place of bookings.
9.3 Shoul d spare operators report late, the actual tinme of report
shall be marked opposite their names. In the event spare

operators fail to report, "NR" (no report) shall be narked
opposite their nanes. Spare operators calling to give reasons
for being late or absent shall have such reasons narked opposite
their names.

9.4 Spare operators who report late shall hold no seniority anon
the regular qualified spares, but shall be booked in order o
seniority with other late report operators.

9.5 Mor ni ng s%are operators who call their respective depots and are
infornmed by the despatcher that they are not needed may report
to the depot of their choice before 08:00 hours and they shall
be qualified to hold their own seniority at the 09:30 booking.

9.6 Wen a Daily Booking error affecting Spares can be corrected
prior to their next schedul ed Booking they will be permtted to
attend the Booking and hold their seniority.
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Spare operators failing to report in person before 08: 00 hours
shall not hold their seniority at the 09:30 booking, but shall
be booked in order of seniority with other late report operators
after the qualified 09:30 spares.

The despatcher in charge of each booking shall list all work
known to be open in order to permt spares to see the open work.
Spares shall select work in order of seniority with early
nDrnin% spares being conpelled to book on runs out prior to

06: OO hours.

Shoul d there be nore pieces of work than can be covered by
regul ar booked spares, the Despatcher in charge of the booking,
under the direction of the Superintendent of Service shall |ist
only the nost inportant pieces of work that regular booked
spaifs can book. Oher work will be listed as D.N.B. (Do Not
Book) .

The last spare at the respective bookings nust accept the work
wthin the spread tine or autonatically suspends hinsel f or
herself (for that date only). The operator nust report the
reason for suspending hinmself or herself to the Transportation
Qperations Division as soon as possible. The work in question
Is then to be split up and offered to the other spares.

Regular booked spares at all bookings are permitted in order of:

P 3 R IR A

platform time involved provided the work available can be .
covered by regular booked spares having due regard to overtime

payment controls.

A spare naﬁ turn down work provided there is a sPare behi nd hi m
or her without losing his or her guarantee or affecting his or
her seniority provided the open work can be covered by the
regul ar spares having due regard to overtime paynment controls.

Morni ng spare operators who have been forced to accept work on
the street at the 09:30 bookinﬂ Wi || be guaranteed eight (%}
hours for their day provided they have not refused a full ag S
work. Early norning and norning snares returning to the 09:30
Booking qualify for an 8-hour guarantee if there is no work
within the snare's spread which would have enabled the spare to
be paid 8 hours This includes work cut by the Despatcher.

work at an earlier booking or who have turned do he
09:-30 Booking which would have enabled them to obtain the 8-haour

guar ant ee.

Despatchers will make every effort to nove spares to an earlier
reporting tine when they becone aware that early A M spares
will be absent fromduty for nmore than one day. = On a day-to-day
basis, despatchers will only nmove up spares to an earlier
reporting time when deemed necessary. The spares, regardless of
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seniority, shall follow the regular booked spares according to
seniority. Spare operators moved up to an earlier reporting
tinme wll only have to accept work within that spread tine.

When the Despatcher has determ ned that a_sfaga shall be ppved
into an early a.m slot, the Despatcher wll nake every effort

to contact eligible norning spares in order of seniority. Since

runs must be booked by tine-out, if' all a.m spares refuse to
nove up, the early a.m spare may lose the option of a straight

run. In-this case, the early a.m spare can request splitting

of the 2 or 3 piece run on which he or she is forced. Renamining
runs wWill be offered to a.m spares and scroungers by seniority
until their normal reporting tinmne.

Booked operators, including operators booked on straight runs in
the morning, shall be permtted to give part of their runs away
to the Despatcher to be booked on by spares. The parts of the
runs given away nust be not less than two (2) hours and shall be
given away until 08:45 hours at the earliest.

Despatchers a required to list on separate Spare (nerator
Sheets the names of operators calledn by them or who nmay
report on specul ation, together with the time they report.
Shoul d the operators concerned be requested to standby, they
shall be entitled to reporting allowance if no work is
avail.abhle.. Lf work becones available, then the senior operator:

shall be entitled to such work. Shculd the senior operator tu
down work, he or she shall not be eligible for any reporting
allowance. Standby is only paid when deemed necessary by the
despatcher.

SPARES - 03:00 - 03:15 - 03:30 - 03:45 - 04:00 - 05:00 -
05:15 - 05:30 - 05:45 -06:00 - 06:30 and 07: Q0

The above spares shall take seniority at each report up to and
i ncluding the 07: 0O booking.

EARLY MORNI NG SPARES - 03:00 - 03:15 - 03:30 - 03:45 - 04:00 -
05:00 - 05:15 - 05:30 and 05:45

9.19.1 The above early norning spares do not have to take work
that finishes beyond their twelve hour spread.

9.19.2 Wen there is nore work available at the 09:30 Booking
than there are spares, then the early norning spares

nust accept any work that would not take them outside of
their 12 hour spread, including work cut by the

Despat cher

9 19 3 Daily 05-30 05-45 Snare positions will be booked af the
Advanced Booki ngs.
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BOOXINGS - 06:00 - 06:30 and 07:00

9.20.1 The order of booking shall be as foll ows.
(a) Al qualified morning spares.

(b) Vacation Spares - if no work is available, they
shall follow regular spares and be considered as
spares. (See Article 4, Subsection 4.2).

(c) 06:00, 06:30, and 07:00 spares and booked operators
reporting late.

9.20.2 At the 06:00, 06:30, 07:00 Bookings, spares do not have
to take runs finishing after 18:30 hours (re: 06:00
spares), 19:00 hours (re: 06:30 spares), 19:30 hours
(07: spares). Runs finishing after 18:30 hours, 19:00
hours and 19:30 hours can be split on request by the
despatcher after all qualified 06:00, 06:30 and 07: QO
spares have refused the run. |If the run is split, it
nmust again be booked in order of seniority.

9.20.3 At the 06:00, 06:30 and 07: 00 Bookings, if required, the
Conmi ssion reserves the right to transfer spares on a
daily basis between depots providing transportation is
made avail abl e. (Despatcher is permtted to retain two
(2) spares to cover any late open work.) Transferred
SEares may request two and three piece runs be split.

The Conmission agrees that spares shall not be

transferred from one depot to another except in the case

of an energency. E.g. - Spares shall be transferred
onIY if there are no spares available (including
enﬂ(oyees seeking additional work) to cover this open

wor K.

BOOKI NGS - 09: 30

9.21.1 The order of booking shall be as foll ows:

(a) Al qualified norning spares up to and including

booked 09: 30 spares. See Article 9, Subsection
9.6.)
(b) Vacation Spares in order to seniority. (Subject to

Article 4, Subsection 4.2).
(c) Spares noved up from 14:30 hours.

(d)  Mrning spares (who did not report in person to
their respective depots before 08: QO hours? and
Booked Operators reporting late in order o
seniority,
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(¢) Al other operators who may be seeking additiona
work in order of seniority, including 14:30 spares,
I f permtted by despatcher.

9.21.2 Booked 09: 30 spares do not have to take runs fie&shing
after 20:00 hours an weekends or 20°-59 daily ns
finishing after these tines can be split on request by
the Despatcher after all qualified 09:30 spares have
refused the run. If the run is split, it nmust be booked
again in order of seniority. Any work on Saturdays,
Sundays or Holidays booked out of a depot at 09:30 h%urs
or later shall be booked by the day Despatcher. Suc
work shall be booked first at the 09:30 Booking.

9.21.3 At the 09:30 Booking, 06:00, 06:30, 07:00 and 09:30
spares are not eligible to book on any work that starts
at 18:00 hours or later. (Subject to Article 9,
Subsection 9.21.2).

BOXI - 14:

9.22.1 The despatcher in charge shall list all spares required
to report at 14:30 hours as well as all work avail able.

(a) Spares failing to reportt;@ the despatcher on
conpl etion of their trippers or other work

finishing prior to 20:30 hours shall lose their
guar ant ee.

(b) The last or junior 14:30 spares nust take a run
finishing after 01:30 hours.

(¢) 14:30 spares shall not be forced to work prior to
14:30. Relief runs comencing before 14:30 hours
may be split by the Despatcher and the first part
sent to the 09:30 Booking.
9.22.2 The order of booking shall be as follows:
() Al qualified 14:30 spares.

(b) 14:30 Vacation Spares in order of seniority.
(Subject to Article 4, Subsection 4.2).

(¢) 14:30 spares reporting late (if spares report to
t he despatching centre).

() Operators requesting additional work in order of
seniority (refer to Article 2).

. 9.22.3 If 14:30 spares show up on specul ation or on request

(subject to Article 9, Subsection 9.14) at the 06: 00,
06: 30, 07:00 or 09:30 Booking and obtain a full day's
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9.22.4

9.22.5

9.22.6

9.22.7
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work, the despatcher is to informthem whether or not
they are to report at the 14:30 Booking. |f they
receive a full day's work at a booking earlier than

14: 30, they cannot be forced to report at their officia
time unless the afternoon report is agreeable to the
oper at or. erators, If they so desire, nmay refuse to
take the work prior to their official 14:30 report.
Shoul d operators refuse to report at the 14:30 Booki ng,
t he despatcher may, if he or she anticipates a shortage
of operators to cover reliefs, etc., refuse to give out
work in the morning to the 14:30 spares.

The 14:30 spares cannot under any circunstances hold two
seniorities except in a case of energency.

When a 14:30 spare receives the call-up and, there are
more 14:30 spares than relief runs and priority work,
the spare will be given the choice of open relief runs,
priority work and available long trippers, based on
platformtine.

If no trippers "exist, the 14:30 spare will be assigned
to a depot.

Should an operator receive a short piece of work prior

to 14:30, the operator can take his or her normal

seniority amongst all cther 14:30 spares at the 14:30

booking. If operators are called in by the despatcher

because cf a pessikle chortage ¢f morning operators,

they shall receive a minimum of two (2) hours standby
should they not get work and then take their regular
seniority at the 14:30 booking.

When a relief run conmes open after the conpletion of the
14: 30 Booking and there are no avail able spares, the
order of booking of 14:30 spares who have already been
assi gned peak period work wll be as follows:

(a) 14:30 spares assigned to trippers or other peak
period work returning to the depot, by seniority.

ERATOR BOCKI DI SPUTE

9.23.1 Should a dispute arise in reference to spare operators

booking at any of the booking times and at an% of the
booki ng depots, the Despatcher's ruling nust be accepted
until a final hearing is obtained from the Departnent of
Transportation Staff Relations. Should the ruling
favour the operator, a mninmmof two (2) hours shall be
paid this operator, including all spread variances.

9.23.2 Wen a Daily Booking error affecting Spares can be

corrected prior to the next scheduled Booking they wll
be permtted to attend the Booking and hold their
seniority.
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9.23.3 If a spare operator has been forced on work by a booking
error, a correction will be done as quickly as possible.

Any work that comes open after the finishing time of a spare's
standby will be offered to all available spares and scroungers
on the basis of seniority. |f they refuse the piece of work the
Iﬁst avail able spare will be forced to take the first 2 hours
only.

ARTICLE 10 - CENTRAL CANADA EXHI BI T] ON

10.1

10. 2

10.3

10. 4

10.5

10. 6

EXHI Bl TI ON SUNDAYS

Shoul d Saturday schedul es and/or special schedules and work
shifts be in effect, operators who are nornally booked to work
Sundays shall have the first opportunity to book work on the
Sundays during the Exhibition in priority to those operators
seeki ng additional work. Operators booked on Sunday work nust
book on work at this special booking.

EXHI Bl TI ON SATURDAYS

Saturday schedules and work shifts shall be in effect. The
booking of extra work for each Saturday shall normally take
%Iacg at St. Laurent Depot at 08; hours on_Exhi bition

aturaay s 09: 30 spares shall T€port at 08: 00 hours on these
days. Regular spares will be permtted to book on any eight

hour extra or regular work shift available subject to Article 9

Subsection 9.09.
EXH Bl TI ON WWEEKDAYS

For the first Thursday and Friday ONLY, the booking of extra
work usually starting at 09:30 hours or later, shall take place
at 09: QO hours.

EXHI Bl Tl REGULAR DAY: E

Qperators shall be permtted their regular days off during the
period of the Central Canada Exhibition

EXH Bl TI ON OVERTI ME

Eprin% the period of the Central Canada Exhibition, overtine
will be distributed equally on a seniority basis, subject to the
control of Management and two Union Oficers who shall be paid
by the Conmi ssion.

EXH BITION DAYS OFF FOR VACATI ON SPARES

During the period of the Central Canada Exhibition, Vacation
Spares shall book on a five (5) day week only provided the
E?Plbltion work shifts that they book on allow themtw (2) days
of f.
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ARTICIF 11 - SPIITTTING OF VACATI ON WFFK

11.1

11.2

11.3

11. 4

11.5

11.6

11.7

One week of annual vacation may be split up into odd days.

Qperators who wish to Sﬁlit a week's vacation in the com ng year
must indicate this at the Fall booking.

What ever nunber of Qperators choose to split a vacation week in
the conming year, there will be a corresponding reduction in

pl anned vacation weeks and in the nunber of regular holiday
spares.

Addi tional general spare positions will be created as required.
Despatchers may transfer spares between garages on a daily basis
for work known in advance in accordance with the current

practi ce.

At each General Booking, Operators nay select from a single day
vacation board allotnent for the balance of the_ calendar year up
to their 5 day entitlement. There will be no single day
vacation allotments on the CGeneral Booking boards for th% Spmer
or Christms bookings or on statutory holidays. During booking
periods, unused days may be booked wth at least 5 days notice
in witing in order of receipt of request by the Booking COffice
from days remaining on the single day vacation allotment.

any unused single vacation days at the end of the -year will be
carried over to the next calendar year. |f there is any
carryover to the next year, an operator will not be permtted to
split an additional week of vacation for that year

The procedures nmentioned in Sections 11.1 to 11.6 shal] ?ﬁ ip.
effect on a trial basis for the 1992 vacation year. At the tine
of the 1992 Fall Booking, either party may revoke the split
vacation week program it there is a build-up of unused days
and/ or agreenent cannot be reached with regard to their

di sposition and further vacation week splitting.

ARTICLE 12 - OPERATOR SHI FT EXCHANGE

12 1 perators may _exchanae shifts with other operators and the
Qr\pr‘ifir‘ rules and prnr‘ndurnq are set out in the pncfpd shift
exchange quidelines.

PAY ALLOMNCES

1.

| f elaﬁsed tinme between pieces of work is one (1) hour or |ess,
through time on such runs shall be paid provided such runs are
assenmbl ed by the Commission. A spare who works such a run shal
a!go befpaid through tine if he or she performs the work on both
sides of it.
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(a) Qoerators who have a full dar's work and take an
addi tional piece of work shall receive not less than two
(2) hours pay tine.

(b) Qperators required to work pieces of less than two (2)
hours duration shall be guaranteed two (2) hours for such
work. The two (2% hour guarantee is to include any
payt hrough, standby or make up tine when concurrent. Wen
two pieces of work overlap because of guarantees,
operators shall be paid fromthe time they report on the
flrst piece of work until they return on the last piece of
wor K.

|.E.07: 00 SPARE

Report 07:00 - Standby to 07:30
PAY 30 mns.

5-6 St.Laurent 07:30 St, Laurent 09: Q0
PAY 1 H 30 mns.

TOTAL PAY FOR WORK 2 Hours

(© For the purpose of calculating the hours reguired to
entitle a spare to eight {8) hours pay, it is recognized
that platform hours, standby hours and make-up time will

e rancrAdAared Favr A2 lv cuarantaee nurnoges
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Qperators booked as 03:00, 03:15, 03:30, 03:45, 04:00, 05:00,
05:15, 6:30 and Cb:45 spares shall be paid fromthe time they
report until the time they go out on runs up to 08: 00 hours. To
be eligible for daily guarantees, spares shall report to the

09: 30 hours Booki ng.

(a)  Operators booked as 03:00, 03:15, 03:30, 03:45, and 04: 00
spares shall be paid a mnimmof six (6) hours pay
including all morning reports up to and including the
09: 30 booking and a mninum of eight (8) hours pay if work
recei ved exceeds four (4) hours actual working tinmne
provided all booking rules have been conplied wth.

(h) erators booked as 05:00, 05:15, 05:30, and 05:45 spares
shall be paid a mninmm of six (6) hours pay including all
morning reports up to and |nclud|n? the 09:30 booking, and
a mnimum of eight (8) hours pay if work received exceeds
five (5) hours actual working time, provided all booking
rul es have been conplied wth.

(¢) Qperators booked as 03:00, 03:15, 03:30, 03:45, 04:00,
05: 00, 05:15, b:30 and 05:45 spares shall be paid from
the time they report until the tine they go out on runs
until 08: QO hours,
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Operators booked as 06:00, 06:30 and 07: 00 spares shall be
paid a maxi num of two (2) hours reporting allowances
provided they do not |eave the booking office before 08:00
hours, 08:30 hours or 09: 00 hours and provided all booking
rul es have been conplied wth.

Operators booked as 06:00, 06:30 or 07:00 spares shall be
paid fromthe tinme they report until the tinme they go out
on runs up to 08: 00 hours, 08:30 hours and 09: OO 'hours
respectively. To be eligible for daily guarantees, spares
must report to the 09:30 Booking.

The Commi ssion guarantees to spare operators, six (6)
hours pay for each schedul ed day worked, and for work in
excess of six (6) hours platformtine, a mninum of eight
(8) hours pay, provided all booking rules have been
conplied with

Qperators booked on |oose pieces nust take a mnimum two
days off during a two week pay period.

The mnimim of 76 booked hours in a pav period will not

apply to operators who are unable, at the General Booking,

tao book work with four dayvs off in a sinale pav periad

These operators wll e pe _m' tted to q_@l ect one addi ti onal
dav off at the General Booking and their pav will be
adiusted to reflect the reduced nunber of hours

Qperators who are booked as 09:30 spares and _receive work
assignnments by felephaone from 08: Q0 hours shall receive a

call-up allowance of 30 m nutes pay.

Operators booked as 09:30 Spares who are required fo _
report to a depot to select work assignnents shall be paid
from09:30 hours until the time they go out on runs up
until 11:30 hours.

CPerators booked as 09: 30 spares shall be paid a m ni num
of six (6) hours pay and a mnimum of eight (8) hours pay
If work received exceeds six (6) hours actual working
time, provided all other booking rules have been conplied
Wi th. In order to qualify for the six (6) or eight 58)
hours pay, 09:30 spares nust accept any work avail able
that would not take them beyond 20:00 hours pn_weekends or
20:59 daily. If no work is available, operators shall be
required to standby from 09:30 hours to 15:30 hours to
receive their six (6) hours pay.

Qperators booked as 14:30 spares are required to be

avai lable from 11:30 hours to select their work

assi gnnents over the telephone. The Conmssion will pay
30 mnutes call-up pay to 14:30 spares who actually
receive their work assignnent or standby by tel ephone.
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Operators booked as 14:30 spares, Wwhen required to report
at 14:30 hours, shall be paid fromthe tine they report
until the time they go out on runs up until 16:30 hours.

Qperators booked as 14:30 spares shall be paid a m ni num
of six (6) hours pay and a mnimum of eight (8) hours pay
if work received exceeds six (6) hours working tine
provided all other booking rules have been conplied wth.
If no work is available, spares shall be required to
standby until 20:30 hours to received their six (6) hours

pay.

The Conmi ssion guarantees to OPerators engaged in charter

sightseeing work, a mnimm O

three (3) hours pay for any

charter sightseeing work, providing there is no overlap in pay

tine.

SI X HOUR OPERATORS

(a)

(b)

The Conm ssion guarantees that six (6) hour operators
morkin% inside or outside of their normal working spread
shal | Dbe paid for such time in addition to their nornal
six (6) hours.

The Commission guarantees that six (6) hour operators, who
have slept in and have been requested by the despatcher to
report, shall be paid two {(2) hours standby time provided\
that the operator, when called in, does not refuse any

aTYQﬁ. Tarhla wAarl
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The Commission guarantees that six (6) hour operators, who
have slept in and are able to work a tripper or a piece of
work in the morning and afternoon peak of at least the
same value (but not less), shall regain their guarantee.

CPerators booki ng on norning Peak Hour Trippers or pieces
of runs and afternoon Peak Hour Trippers or pieces of runs
extending until 16:30 hours or later with platformtine of
four hours and 30 mnutes or nore shall receive a m ni num
guarantee of six hours pay for such work. The six hours
will be treated as if it were platformtime in
calculating overtime entitlenment after eight hours of work
in_a(ﬁay or after eighty hours of work in a two week pay
peri od.

Such operators booking on platform work of seven hours and
36 mnutes or booking on platformwork of |ess than that
but which requires seven hours and 36 mnutes to conplete
will receive a nininum of eight hours pay. Operators
booked 6 hours or nore platform tmeare not required to
work after 16:30 hours.
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The Comm ssion agrees that spare operators transferred from one
depot to another will be paid a non-platform allowance not to
exceed somnutes. |If operators wish to return to the original
depot, they nust return when transportation is nade avail able,

b 13
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APPENDI X " D"
BOOKI NG RULES - NON CPERATI NG SECTI ON EMPLOYEES ( DESPATCHERS)

ARTICIE NO 1 - SENIORITY

Al permanent staff in the Non-Operating Section shall be booked in
accordance with seniority in that Departnent, and all things being
equal, seniority shall prevail.

ARTICIE NO 2 - GENERAL BOOKI NGS

The workshift board for the General Booking shall be erbrriL}nt ed to the
Uni on Committee one #1) week prior to being posted. ¢ niohn

Commttee's request for changes shall be subject to discussion wth e
Director of Transportation Staff Relations. The ‘Gner af " Booki ng shaH]

contain the DAILY, SATURDAY, SUNDAY, STATUTORY HOLI DAYS, AND ANNUAL
VACATI ONS wor kshifts. Al shifts listed shall be selected in order of

seniority and the Conmission IS to be the sole judge of each enp|oyee's
competency to discharge the duties effectively. Eployees, who book on

shifts or as holiday spares at the General Booking, nust remain booked
on such work until the next change of the board.

ARTICE NO 3 - BOOKING REPRESENTATI VES

Al'l bookings shall be in charge of a booking official appointed by the
Commi ssion, and the Union shall designate one of its representatives to
attend. |If an enployee is unable to be present, at. a booki ng, t he.
enpl oyee shall be booked by the Commission and Union repreSentatives,
having due regard for seniority. 0

-8 &
- ’

ARTICLE NO 4 - REBOOKINGS

Shoul d a shift become vacant for a period %f our 24) Yveek or nore due
to illness etc., or a shift is added, a rebooking shall take place

within one week of notification of the shift vacancy or addition.

ARTICLE NO 5 - BOOKING CFF

Shoul d an enpl oyee wish to be absent fr uty for any reason for. a
conpl ete shift gr part of a shift, the ?ﬂp?oyee musttal Fthe offiCe or

the appointed representative and provide five (5) hours |Jead tine
I\/bndaypsP to Fridays; on Saturdays, Sunhdays or a)t utory HOFlgayS the
lead time required is one (1) full day. |f a relief enployee cannot be
found, it is mandatory that the booked enpl oyee comrence the shift on
time and renmain until a replacement is obtained. Should an energency
arise during the night or on a Saturday, Sunday or Holidays, the

enpl oyee nust call the Despatcher on duty at St. Laurent Depot.
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- DI STRI BUTI ERTI ME

Wien overtine work is required and an Acting Despatcher is not

avail able for the open work shift at straight tine, the work shall be
offered first to Regular Despatchers according to seniority and then to
the Acting Despatchers according to seniority. |f no one’accepts the
work, the last Acting Despatcher will have to take the work. If this
is a day off, he or she wll be given another day off in lieu

ARTICIF NO 7 - EXCHANGE OF DAYS OFF

A request for an exchange of days off rnust be approved by the
Conmi ssi on. Exchanged days off are paid at straight tine,.

ARTICIE NO 8 - CENTRAI CANADA EXH BI Tl ON

Al enpl oyees shall be permtted their regular days off during the
period of the Central Canada Exhibition

ARTICE NO 9 - STATUTORY HALI DAY BOOKI NGS

(a) The Conmi ssion shall deternine the number of shifts to be worked
on a general or designated holiday.

(b) Al regular shifts on a general or designated holiday nust be
booked ~ by Regular and Acting Despatchers who book shifts at the

Despat chers General Booki ng.

(c) Wrk shifts which may become available for general or designated
hol i days after a CGeneral Booking has taken place shall be
covered by regular and Acting Despatchers booked for the week
who did not have an opportunity to book at the Despatchers
Ceneral Booki ng.

ARTICLE NO 10 - ANNUAL VACATI ONS

(a) Vacations shall be taken throughout the calendar year. Choice
of vacations shall be governed by Departnent seniority.

(b) A mninumof 4 enployees at any one tine shall be permtted to
take vacations during the sunmer booking only.

(c) A mnimum of 4 enployees shall be permtted to take vacations
during Christnmas Wek.

(d) The booking of annual vacations shall be held at the same tine
as Ceneral Bookings. Requests for vacation at other tines mnust
be submitted to the Conm ssion one week in advance.



(a)

(b)

(c)

(d)

(e)

Wth the perm ssion of the Conm ssion, one week of annual
vacation nmay be broken up into odd days for conpassionate
reasons.

An enpl oyee on annual vacation shall not be recalled except in
the case of an energency.

11 - ACTI DESPATCHER

Acting Despatchers who book at the operators Ceneral Booking are
entitled to bid on additional work as an operator anongst al
other operators on their day off. However, as an Acting

Despat cher, the enployee is not entitled to work his or her
regul ar booked work as an operator on his or her day off.

Acting Despatchers shall book their annual vacations through the
Seni or Booking O ficer and not among the regular despatchers or
operating personnel.

Acting Despatchers nmust cover work shifts as they becone
avai l able due to sickness, etc. Acting Despatchers may turn
down work provided there is an Acting Despatcher available to
t ake the work. |f there is none available, the last Acting
Despat cher must take the work.

-

o~

Acting Despatchers will not lose any pay if forced intoan
overlap of shifts which reduces his or her schedul ed work tine.
Acting Despatchers who work night fare box shifts and are

obliged to report for duty prior to 09:30 hours shall be excused
with no | oss of pay.

e il
ad
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APPENDI X " E"
BOOKI NG RULES - EQUI PMENT DI VI SI ON

DEPARTMENT DEFI NI TI ON

The Equipment Division is conposed of persons who work regularly
in the follow ng Departnents:

(a) Vehicle Miintenance Departnent

This includes all persons who work on maintenance and
servicing of buses and bus parts, service cars and
trucks and the machi ne shop.

(b) Pl ant Depart nment

This includes all persons who work on inspection and
repair of buildings, equipnent, facilities, and services

such as janitorial and cleaning. It also includes such
things as snow renmoval, bus stops and other outside
wor k.

(c) Stores Departnent

This Includes persons in stores who control and Supply
material for all the above.

BOOKI NGS

Booki ngs are prepared by the Comm ssion and establish how nmany
persons of various classifications are required on various
shifts. They also indicate working hours, garage supervisor,
and, in some cases, general nature of work.

Booki ngs al so provide opportunities for enployees to select or
change work shifts to satisfy their preference in terns of
hours, location, type of work etc. t also permts an enployee
to concentrate and specialize in specific types of work or
diversity.

A General BookinP of work shifts shall be conducted twice a year
or nore frequently if necessary. Bookings shall take place on
or within a week of the first Saturday of March and on or within
a week of the first Saturday in Cctober. Bookings shall becone
effective on or within a week of the third Sundﬁg in April and
on or within a week of the third Sunday in Novenber
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BOKING OF WORK SHI FTS

( b)

(c)

(d)

(€)

(f)

(9)

The order of booking in the Vehicle Mintenance
Departnent shall be as foll ows:

Mot or Mechani cs

Body Repairers

Stores Staff

Garage Attendants
Autonotive Electricians
Unit Repair Staff

oOUhWDNERE

Bookings will be held in the Plant Departnent as
fol | ows:

1. Energy Systens General Repairers
2. Bui I ding Service Attendants
The booking sheets shall specify all [ocations.

Enpl oyees shall book in order of seniority in their
respective classifications.

Enpl oyees required to book will be notified in the form
of a Notice or Menorandum posted wi t.h booking sheets.
Enpl oyees unable to attend this booking due to sickness

or vacation,, nust advise the Managenent O ficial in

~havyres AfF Fhas v 'hmr'\lz-;ng 2mA TInian NfFFimriale Af t+their

[ e D e PORD LN G foSASO IR WSS SIILES S S R ) . L S

selection in witing prior to 8:00 a.m on the da%
precedi ng the booking. Qher enployees who are absent
shal | be booked by Mnagement and Union Oficials
attendi ng and such booking shall be final

Empl oyees who nust attend such bookin%s outside their
regul ar working hours shall receive 11/2 hours pay at
straight time rates.

Proposed establishments and work shifts shall be posted
at least two weeks prior to a booking and the Conm ssion
undertakes to submt the establishnents and shifts to
the Union at |east one week prior to posting.

The booking shall be conducted by officials appointed by
the Commi ssion and the Union shal| designate its
officials to attend. The Conmission agrees to pay the
cost of the wages for one Union official to attend
Ceneral Bookings at each booking site with a mninmm of
4 hours pay at straight time or overtine rates if
applicable.
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(h) M nor changes in shifts may become necessary fromtine
to time in order to maintaln efficient operations. Such
changes shall be discussed with the Union before being
introduced. Changes in shifts shall be, in the first
instance, of a voluntary nature but failing this, the
junior enployee on the shift nust accept the change.
Changes in shifts affecting a nunber of enpl oyees may
call for a Ceneral Booking.

(i) A booking does not not bind the Comm ssion to guarantee
work to all enployees in the job they book as it may
becone necessary to adjust establishnents to neet
operating requirenents.

(j) During the period between the date that a booking has
taken place and the effective date of such booking, the
Uni on agrees that Managenent has the right to make
necessary staff moves to allow for the training of
enpl oyees taking up new duti es.

BOXI AND Bl DD RESTRI CTlI

The Comm ssion shall determ ne the enpl oyee's proficiency based
on his or her job performance. In sone instances, the

Commi ssion may question and/or restrict enployees of Iimted
training, ability, or unsatisfactory werk. habits,, i-.e [|-ateness;.

X . . X o
\ Ay A MhraAATrMAY A o roavEain mnaaatainn
absenteeism, etc., from kocking S.

Bef ore denying enpl oyees the right to book or bid, _the _
Conmi ssi on shal | advise the Union. Enployees on LTD or WCB wil
not be permtted to book except as a Spare unless the |ikely
date of their return to work is known.

~ PO O S I D= S e T i

JOB VACANC ES
(3)  BOKED JOBS:

Al booked and posted jobs shall be frozen for the
duration of a booking as long as Conmi ssion efficiency is
not inpaired. Any permanent or tenporary shift vacancies
due to enployees being on vacation, |eave of absence,
illness, etc. shall be nmade available to spares by order
of seniority.

New enpl oyees hired between bookings shall hold trainee or
SEare status and fill open slots. ~Spares shall be given
the opportunity, provided they are qualified, to select an
oEen permanent shift and give up_their spare status for
the remainder of a booking. Notice in witing signed by
the enpl oyee shall be forwarded to the Union.
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In an energency, Where no qualified spares are avail able,
t he vacancg may be made available to regular booked

enpl oyees by order of seniority on the shift where the
vacancy has occurred.

In order to fill a vacancy, Managenent may issue a vacancy
sel ection posting which determines who is qualified to
fill the vacancy. This does not entitle the selected

enpl oyee to the rights or privileges associated with

per manent postings. For exanple, "after an enployee is
selected t rough a vacancy selection posting, the enployee
may be required to book in order of seniority at a Ceneral
Booki ng.

Should no suitable qualified enployee bid on the vacancY,
it will be made available to the particular garage staff.
Shoul d no bids be made on the job, the junior enployee of
the garage who is qualified nmust accept the transfer

Wien a day shift becomes vacant between bookings and a
regul ar booked enpl oyee could gain experience V filling
t he vacan%g, then a tenporary shift vacanc% shall be
ost ed. houl d a regul ar booked enpl oyee be successful in
idding, his or her shift shall be filled by a spare .
enpl oyee and no other noves shall be pernmitted. Priority
of selection shall be as foll ows:

Booked spares;

Rooked regqular staff;

New enpl oyees.

When shift vacancies due to enployees being on vacation

| eave of absence, illness or simlar causes are offered to
spares and none accepts, then the nost junior qualified
spare shall be required to take the open shift for a
maxi mum peri od of two weeks.

POSTED JOBS:

Jobs which require a certain amount of specialized
training, expertise or experience may be posted. (See
Article 16, Training Period Information). Enployees on
posted pernmanent jobs are not required to book at a
CGeneral Booking. = Posted permanent jobs provide enployees
with an opportunity to remain in such jobs for as long as
Managenment considers such jobs to be useful and
productive. This also enables the Conm ssion to benefit
fromthe training and experience of enployees for |onger
periods of time. Certain jobs, tenporary in nature, may
al so be posted. Tenporary postings, however, termnate at
the nearest booking date or some other date as nutually
agreed upon between Union and Managenent.
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Permanent or tenporary vacancies shall be posted within 45
days of the date the %ob i s known to be permanently or
tenporarily vacant. he Union shall be notified within 15
days of the selection(s).

EnBIoYees who have accepted a posting in a Licenced Unit
Rebui [ d position, created because of the Banked Overtime
program shall remain in the position for at |east 12
months and until a fully trained replacenent is available.
If they successfully bid on another position before they
are eligible to leave their current position, they will be
paid the higher rate fromthe nornmal date of transfer and
the position will be held until they are available. A
Vacancy Posting could be used to tenporarily fill the
vacancy.

(c) QUALTEICATIONS FOR BI DDING ON POSTED JOBS'

Managenent may at its discretion require that any or all
applicants be tested for ability, aptitude, and job
know edge, and that applicants neet all other requirenents
and qualifications.

EMPLOYEES SUBSTI TUTI NG

An employee required to substitute for another enployee in a
higher classification shall, when qualified for the substitute

1

N . I . L

1~ [P~ N ha hicdher » o O A aftrer workin A mini m
work, receive the higher rate o© ray arter workling a minimur of

(2) two hours

SEILECTION OF TEMPORARY RFIIFE SUPFRVI SCR

Tenporary relief for Garage Supervisors will be considered only

after the contract requirenments of rﬁgular G%rage.Su ervisors
are satisfied. In all occurrences, ekend Supé&rvisors (normal

relief) receive priority for relief work assignments. Panned
relief periods wll remain as in current practice, i.e. by
seniority in the Wekend Supervisor group as circunstances
permit. Circunstances where irregular reliefs may be required
are usually of short duration, e.g. unplanned time off request
with no lead tine and the normal relief person is not avail able.

(a) Ceneral Conditions

NOTE: These conditions are only aPpIicabIe for the
selection of a tenporary relief for a Garage
Supervi sor position.

1. Locations and Wrk Goups: St. Laurent has four
separate work groups requiring one individua
supervi sory position for each group and work
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shift, i.e. Major Repairs, Running Repairs, Body
Shop, Stores. ~ Pinecrest, Merivale and Belfast are
consi dered as individual independent work groups
Wi th one supervisory position for each work shift.

Weekend Supervisors are eligible for relief at any
| ocation or workshift as required.

Wr ki ng Supervisors, nechanics or body repairers are
not eligible to change shift or transfer to other
garages to act as relief for these positions.

Only licensed trades personnel are considered
eligible for relief wth the exception of Stores
Oper ati ons.

Ceneral Priority of Selection:

Vekend Supervisors. _ _ _
Wor ki ng Supervisor from shift or Acting Wrking
Supervisor. _ _

Seni or Mechanic or Body Repairer from shift.

ty of Selection in Individual Wrk G oups:
Laurent Body Shop (Day Shift

Rel i ef Garage Supervisor (current job title as per
Job Posting). _ _
Seni or Body Repairer from shift and work group.

. . | Uni

Wekend Supervisor (fromany St. Laurent work group)
with priority to Supervisor booked in group.

Wor ki ng Supervisor from shift and work group.

Senior Mechanic from shift (Myjor Repairs).

st. lLaurent Running Repairs

Weekend Supervisor (from any St. Laurent work group)
with priority to Supervisor booked in group.
Wor ki ng Supervisor from shift and work group.
Senior Mechanic from shift (Running Repairs).

st. lLaurent Stores

Wor ki ng Super vi sor.
Seni or Storekeeper from shift and work group.

M scellaneous Vehicles (Belfast)
Weekend Supervi sor.

Seni or Mechanic or Body Repairer from shift and work
group.



94

6. Merival e

Vﬁe#epd Supervisor (with priority to Supervisor from
shift).

Wrking Supervisor from shift.

Seni or Mechanic or Body Repairer from shift.

7. Pi necr est

Vﬁekepd Supervisor (with priority to Supervisor from
shift).

Wrking Supervisor from shift. _

Seni or Mechanic or Body Repairer from shift.

BOKING OF STAFF FCOR CHRI STMVAS AND NFW YFAR

The Comm ssion shall endeavour to have as many enpl oyees off as
circumstances pernit, but to maintain Comm ssion efficiency sone

junior enployees nay be required to work both holidays.

Enpl oyees working in Running Repairs at garages which are open
Christmas and New Year's Day, are obliged to work one or the

ot her holiday regardl ess of days off, but accordinP to _
seniority, unless there is insufficient staff available in which

case the nost junior enployees may be required to work both
hol i days. Staff required Shall be selected wthin each

i ndividual shift in the |ast week of Novemnber.

Covering of shifts in Stores at garages which nmay be open on
Christmas and New Year's Day shall be as foll ows:

(a) Day shift shall be covered by alternate weekend and
statutory holidays storekeepers.

(b) Evening and night shift shall be covered by evening,
night and alternate storekeepers plui a spare .
storekeeper or the nost junior Storekeeper if a spare is
unavai l abl e or replacing another enployee.

MECHANI CS

Seniority lists have been established in the nechanical staff in
relation to the date of enploynment in the trade, whether the
enpl oyee was certified prior to enployment or after enploynent
with the Comm ssion

An enpl oyee holding a current certificate fromthe Ontario
Mnistry of Labour as a Mtor Mechanic, Body Mechanic or
Autonotive Electrician is not necessarily entitled to bid on
posted jobs because he or she is so certified.
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10. APPRENT| CES

(a)

(b)

(c)

(d)

11. TRANSFER RA TAFE

(a)

Apprentices shall be trained according to the prescribed
apprenticeship program as approved by“the Mnistry of
Labour wherever conpatible with Conm ssion requirenents
and facilities.

Apprentices presentIK enpl oyed by the Comm ssion and
future apprentices shall be granted seniority in the trade
provi ded they beconme certified within one year follow ng
conpletion of their apprenticeship. Qherwse their
seniority shall date from the date they becone certified.

Apprentices shall be trained according to the prescribed
apprenticeship training program as approved by Mnagenent
and the Union.

Apprentices shall not be entitled to book at any of the
Ceneral Booki ngs.

e

Each ?arage shall have its own staff fromwhich to draw
relief personnel for weekends, general and designated.
hol i days, annual vacations, days off, etc. Iransterring
from one garage to another shall not be permitted unless a
particular garage is short of qualified enployees.

Should it becone necessary to transfer qualified enpl oyees
from one garage to another because of a relocation of

work, volunteer transfers shall be requested and, shoul d
it become necessary, the junior enployee who is qualified
shall be required to accept such transfer.

12. EMPL QYEES RETURNI NG TO FORVER POSI TI ON ANDY OR FAILI NG TO QUALLFY

(a)

(b)

(¢)

An enpl oyee who successfully bids on any job and w shes to
return to his or her former position, provided such
position was not a posted position, nust notify the

Conmi ssion and the Union in witing of his or her
intentions at |east 45 calendar days prior to a booking.

An enpl oyee wishing to return to his or her former
osition wthin his or her Departnent shall not suffer any
0SS in seniority provided the forner position was not a
posted job.

An enpl oyee wi shing to return to his or her forner
osition outside his or her section nmay exercise his or
er seniority rights as per dause 3, Section 6 of the

Mai n Agr eenent . However, an enpl oyee who exercises this
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option between bookings becones spare and shall be
assigned work as last spare. Enmployees returning from
outside the Department will not be permtted to book prior
to their return.

An enpl oyee who successfully bids on a posted job and who
is given a trial period but fails to meet m ninum

requi rements shall beconme spare and shall be assigned work
as last spare until the next booking.

13. ANNUAL VACATI ON

(2)

(b)

(c)

(d)

(e)

(f)

The booking of annual. vacations shall be held follow ng
the General Booking. Requests for vacation at other tines
must be submtted to the Comm ssion one week in advance.

The Comm ssion shall determne by work requirements how
many enployees in the different classifications can be
absent on vacation at any one tinmne.

On those shifts where not nore than two enpl oyees of a
particular classification are enployed, it is conceivable
that an enpl oyee of another shift may be required to cover
for the period of vacation and a junior enployee nust
accept the change in shift.

A spare enpl oyee relieving an enpl oyee on vacation, shal
relieve such employee for the length of time the employee
is away on vacation. If the position is eligible for a
premum and a statutory holiday occurs during the work
week in which the spare enployee is relieving, the
enpl oyee shall have the premumincluded in his or her pay
for the statutory holiday provided the enployee is booked
;oh the entire work week in which the statutory holiday
alls.

The Commi ssion shall permt an enployee to bank up to five
vacation days in lieu of any general or designated holiday
whi ch may have been a schedul ed day of vacation had there
not been a general or designated holiday. The booking of

t hese banked days will be by seniority and will take place
at the Ceneral Booking of annual vacations and wll be
subject to approval by the Conm ssion.

Five vacation days may be split into odd days to be taken
t hroughout the year. " Booking of full weeks of vacation
will take priority over booking of odd days and the nunber
off on any day will not exceed the nunbers set down in the
Vacation Q@uidelines. Regular vacation days or banked
vacation days can be conbined with a general or designated
holiday to make up a full week. An_enplovee nust give 48
hours notice excluding holidays, Saturdays and Sundays
when requesting odd days The enplover at its sole
discretion may consider a shorter notice period
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Al'l odd days nust be booked before Qctoher 15 and taken in
accordance with the Vacation Cuidelines.

Booki ng of vacation full weeks nust be conpleted by 15th
of May and may only be changed on conpassi onate grounds,
with the approval of the Superintendent of Mintenance
(east or west) or, in their absence, of the Superintendent
of Equi pment Personnel qr_for Stores and Plant t e

appropriate supervisory personnel

( g hf an enEonee on the Active Roll has not been able to
t‘ake banked vacation days in the current vacation year
because he or she is in receipt of Sick Benefits or
Wrker's Conpensation, the enployee nmay arrange for
Paynent of unused banked vacation days not |ater than the

ast pay for the calendar year or defer unused banked
vacation days up to the 1st of October of the follow ng
year.

(h) If an enployee is in a vacancy posting when vacations are
booked, he or she shall book vacation in_accordance with
his or her seniority in that position. Oherwise, he or
She shall retain his or her previously booked vacation

at es.

(i) Wen 5 days or nore of vacation are taken together, an

) ime on t
employee shall not be permitted to werk overtime on those,

(PR A L A A

days of vacation or on his or her regular day off

imedi ately before and after those days of vacation. The
empl oyee w Il also not be permtted to work overtime on
any regular days off which fall between days of vacat Ion.

PERFORVANCE PREM UM g

The Commission is prepared to award a "Performance premiunt to
enpl oyees in certain jobs where productivity and quality of work
nmeet and exceed standards consistently. |t may take up to a
nonth to establish where and when such a premumis warranted
and shall be considered after the enployee has denpnstrated that
he or she is qualified. Likewise, 1t does not apply
automatically to an enployee who may be relieving on a job or
shift where the enployee being relieved was in receipt of such
prem um |t does not apPIy to work on a day to day basis. It
Is intended as a reward for continued excellent perfornance.

OVERTI ME

Overtime work deened necessary to mai ntain Conm ssion efficiency
wi || be booked on a seniority basis provided the work doe? not
require a specific classification for work detailed. Enployees
shal | exercise their seniority on the shift on which they spend
the greatest proportion of their time. Overtime work on days off
shal ' be governed by the main agreenent.
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Al though overtime is normally allocated on the basis of
seniority, in some instances the nost senior enployee nmay not be
available for the entire shift or portion of a shift for which
overtime work is required.

In instances where an entire shift nust be covered, the overtine
will be allocated to the nost senior eligible enployee who can
provide to within one hour of the overtinme work required.

In cases where less than a full shift nust be covered, the
overtine wll be allocated to the nost senior eligible enEonee
who can cover the greatest proportion of the overtime wor
required.

(a) Pl ant

Plant seniority shall be based on the date an enployee is
selected for a position in the Plant Department.

Plant Energy Systems G oup and Building Repair and M nor

Construction & oup

L. Enpl oyees who wish to work overtine shall submt
their names on Overtine Sheets for their Goup
Overtime will be allocated from these sheets in order
of Group seniority and where qualified.

2. [f additional enployees are required, they will be

) 1 and whera cualified:
called by seniority and v vhere qualaifae d:

) fromthe shift requiring the overtine;
1) fromthe garage requiring the overtineg;
ii) from other garages.

Ldi I ' .

1 Wien an enpl oyee i s working on an assi gnment away
from his or her garage and overtime is required to
conpl ete the assignment, the enployee nay conplete
t he assi gnment.

2. If the enployer decides supervision responsibilities
are involved when overtime is required, a Wrking
Supervisor will be called in. A
second Working Supervisor will be called in if a

sufficient nunber of enployees are working to warrant
a second crew. Working Supervisors will be called in
by seniority.

3. Enpl oyees who wish to Work overtinme shall submt
their name on the overtime sheet. Overtine will be
allocated fromthis sheet in order of Goup
seniority.



(b)

4.

99

If additional enployees are required, they will be
called by seniority:

) fromthe shift in the Garage requiring the
overti ne; _
ii) all other enployees in the G oup.

M scel | aneous Relief relieving away from the Belfast
Garage has the lowest seniority at the garage where
he or she is relieving. Only in 4 (ii) shall the
enpl oyee's Belfast seniority apply. |If two or nore
enpl oyees are relieving at the sane garage, their
seniority with respect to each other shall be based
on their Belfast seniority.,

i al | for Snow rin

i) Bel fast enpl oyees have priority for the
Transitway, including |oops around garages if
assi gned.

ii) Conmbined snow clearing operations around the St -
Laurent and Belfast Garages will be assigned to
enFonees at St.Laurent Tirst and then to
Bel f ast enpl oyees.

iii) Priority for snow clearing at Pinecrest and
Merivale Garages w |l be assigned to enpl oyees
of each garage separately.

iv) If full snow clearln crems cannot be obtai ned
under 6(i), (i) il addi ti onal enpl oyees
will be called in on the basis of the nost
senior Building Services Attendant in all other
garages conbined. If additional enployees are
required, then overall Plant Seniority will be
followed. Further, if additional enployees are
still required, t hen they will be called from
the Equiprment Division from the |ocation from
whi ch the work originated and by seniority.

Grage _and_Stores

1.

An enployee in the Vehicle Mintenance Department
may be requested to work up to one hour of overtine
to endeavour to conplete a LOb begun during his or
her regular shift MAthout the_overtime being
offered to other enployees. The enployee will be
guaranteed a mnimum of one hour at overtine rates.
A licenced enployee may be requested to work up to
two hours to endeavour to conplete a job. The
l'icenced enployee will be guaranteed a m ni mum of
one hour at overtine rates and an additional hour
at overtine rates for tinme worked beyond one hour.
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The administrative procedures noted bel ow may be
reviewed periodically when deemed necessary by both
the Conmi ssion and the Union.

It is agreed that the allocation of overtime in the
gh{ages and Stores will be admnistered as noted
el ow.

Gar ages

In allocating overtinme at a specific Garage, two
overtine sheets are used for enployees who are
avai l abl e and wi shing to work. A spare nmechanic or
garage attendant shall exercise seniority according
to the rules of the unit to which he or she is
currently assigned to work, until the start of a
new assi gnnent.

L OPEN WORK SHEET, for work known to be open in
advance.

Names are recorded on open pieces of work.
Priority is given to enployees including
Spares on the shift requiring the overtineg,
then garage seniority.

| f no enplqyees .are avail abl e on the open
piece of work, names recorded on the Weekly
Overtine Sheet will be considered with
priority given to qualified enployees

I ncluding Spares on the shift requiring the
overtime, then garage seniority.

2. WEEKLY OVERTIME SHEET, for work which becones
open on a daily basis.

Names are recorded on the Wekly Overtine
Sheet. The Weekly Overtine Sheet shal
cl ose at noon on Thursday.

Priority is given to enployees including
Spares on the shift requiring the overtinmne,
then garage seniority.

If no enployees including Spares are
avai l able at the specific garage, then
enpl oyees including Spares by seniority on
Véeklg COvertine Sheets from other garages
wi || be considered.
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- If no enployees including Spares are

avail able from any of the Overtime Sheets,
enpl oyees including Spares will be offered
overtime based on seniority according to the
shift and garage requiring the overtine, and
then by seniority from other garages.

If no enployees are available, overtime wll
be offered to Apprentices.

Wrkshifts for enployees in the garages have
been defined for overtine purposes as foll ows:

Day Shift - enployees working between the
hours of 05: 00 and 17: 30.

Evening Shift - enployees working between the
hours of 13:15 and 02: QO

Night Shift - Enployees working between the
hours of 23:30 and 08: QO

Countdown Shift - Enployees booked as part of
count down on the booking sheets.

Employees assuming new pos}tions in the 30 day'
cericd priocr tc the effective date of a
booking willlT hold seniority in the new

nacitimnmg from the date t‘hoy mowve into the new
positiong rrom the aztle Lie

positions and garage.

Enpl oyees at St.Laurent North garage are part
of the St.Laurent Garage and hold seniority in
their respective shift with enployees at the
St. Laurent (Garage.

In the garages, there is seniority in the
Mpj or Repairs and Units Section according to
qualifications by area.

The areas are as foll ows:
Engi ne Recondi tioni ng

% Transm ssion Reconditioning

) Rebui | d and M scel |l aneous Repairs (heads
)

)

LN —

& bl owers) _ _
Injectors and M scellaneous Unit Rebuild
(I njector Room

Unit Repair and Ceneral M scellaneous
(differentials)*

6) Fl oor and Bench

7) Brakes - Floor and Bench

=N

5
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8) Brake Units _ _
- Brake Lathe and Unit Repair
- Brake Units and M scel | aneous
- Mscellaneous Relief - Brakes and M sc.
Conmponent s _ _

9) M scel | aneous Bench and Air Units _
- Mscellaneous Air and Electrical Units
- Benchwork and M scel |l aneous Units
- Mscell aneous Relief - M scel | aneous
Bench Wor k
- Mscellaneous Relief - Msc. Uit
Recondi ti oni ng

*The incunmbent in Area 5 has priority (of
overtinme in Areas 1, 2, 3 & 4 following the
i ncunbents of each area.

Enpl oyees on a vacancy posting exercise
seniority in the vacancy posting position.

Enpl oyees tenporarily changing shifts from
evening to days such as in mjor repairs and
body repairs hold seniority on the shift they
are booked.

Enpl oyees on the Day Shift working alternate
weekends cover the overtine requirenments for
general or designated holidays which fall on

Friday or Monday. Overtime for heolidays which

fall on Tuesday, Wednesday or Thursday are

avail able to enPonees by seniority booked to
C

work in their assification

St ores

1.

For overtime purposes, enployees booked in
Shi pping and Receiving have priority for
overtime when shipping and receiving duties
are required.

EanoKees booked as Stores Wrking Supervisor,
st orekeeper or storekeeper-in-charge have
priority for overtine when Stores Wrking
Supervisor, storekeeper or _

st orekeeper-in-charge duties are required at
the garage at which they are working.

For all other purposes it is understood that
in Stores straight seniority only is observed.
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16. TRAINING PERI OD

Training Period Information

Gar age

Garage Attendant, Msc. Relief Attendant

and | nspector |1
Garage Attendant, Msc. Relief Unit Repair

and I nspector |l _
Garage Attendant,, Brake Units & Msc, Wrk
Garage Attendant, Qual. Tire Mintenance
(Repair Sipe - Regular Change)
Garage Attendant, Inspector |1
Li censed Mechani c, [E)yn_o Qperator
Li censed Mechani c, Engine Reconditioning
Li censed Mechanic, Transm ssion Reconditioning
Li censed Mechanic, Inspector |
Li censed Mechanic, Brakes
Garage Attendant, Steam C ean Operator
Garage Attendant, Bus Starter Placer, St. Laurent
Garage Attendant, Fueler _
Garage Attendant, Bus Starter Placer, Pinecrest
Garage Attendant, sus Starter Placer, Mrivale
Gacage Attendant, Tow Truck & M scellaneous
CGarage Attendant, Intericor Cleaning
Garage Attendant, Belfast Msc., Service
Garage Attendant, Wash & Msc., Service
Li censed Mechani c, Engl ne Bl ower Recondition
Li censed Mechanic, D fferential Recondition
Li censed Mechanic, Injectors Etc., Recondition
Li censed Mechanic, Brake Unit Changes

Appr ox.
Trai ni ng
Peri od

20 weeks

20 weeks
6 weeks

weeks
weeks
weeks
weeks
weeks
weeks
weeks
weeks
weeks
weeks
week
week
week
week
week
week
week
week
week
week

PR I R IR IR R S S S RN N WA MO O OO D

Li censed Mechanic, Service Truck week
Stores

Stores Wrking Supervisor (Storekeeper) 6 weeks
Shi pper Receiver (Storekeeper) 1 week
Pl ant

Bui | ding Service Attendant 3 days
Bui | ding Service Attendant, Shelters 3 days
The above training periods are approxi mate only and shall not be
construed as final. It nmay be necessary to extend and/or cancel

training periods in accordance wth progress, performance and ability

of individual enployees.

At the end of training period, enployee's performance,

knowl edge of the

job content and procedures will be checked and tested as required,

either by witten or oral examnation.
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PLANT DFPARTVENT - ACTI NG WORKI NG SUPFRVI SORS

Wien the Conmi ssion decides to replace an absent Plant _
Depart nent Working Supervisor with another enployee on an acting
basis, the selection by seniority and paynent of the enployee
will be as foll ows:

(a) First priority of selection will go to fully qualified and
trained enployees who will receive the regular Wrking
Supervisor's rate.

(b) Second priority will go to enployees who have had between
three months and six nonths of prior training in the job
and they will receive the Wirking Supervisor™s rate |ess
5% until they have conpleted a total of six months
training. Al that time, they will go to the regular rate.

(c) The final priority will go to enployees who have had |ess
than three months of prior training in the job and they
will receive the Wrking Supervisor's rate less 10% until
they have conpleted a total of three nonths training.,,

(d Al hours while acting in the Wrking Supervisor's
position will be accunul ated toward the three nonth and
six month training levels and will be taken into
consi deration when consi.deri-ng the enployee's.
qualifications for a permanent Working Supervisor's
posi tion.

(e) Regardl ess of the level of training, an enployee who acts
in the position of Wrking Supervisor for no nore than one
extended shift shall receive the regular Wrking
Supervisor's rate.

SHI FT EXCHANGES

A Shift Exchange Request Form available from the Supervisor's
ofﬂlcelnust be conpleted and approved before any shift exchanges
t ake pl ace.

(a) Request for a full shift exchange nust be submitted in
witing three working days (andaY to Friday) prior to the
exchange by Garage and Stores enpl oyees and approved by
t he Booking Officer, or his or her designate wth a copy
sent to both enployees' Supervisor. Plant enpl oyees are
to submt shift exchange requests through their regular
Supervi sor.

(b) Exchange of shifts shall be at no extra cost to the
Conmi ssion, such as overtine, neal ticket, transportation
of personnel or equipnrent etc.
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Fﬁ!; fhifts only are to be exchanged (not part of a
shift).

There will be a maxi mum exchange of six shifts allowed per
cal endar year (January to Decenber).

The exchange of shifts will not be granted on nore than
two consecutive days.

Transfer of tool boxes between garages if necessary (ful
conpl ement of tools) will be the enployee's
responsi bility.

Shift Exchange Request Forns nust be adhered to at all
times.

Enpl oyees exchanging shifts must have the sane
classification and qualification and be able to perform
tasks at acceptable standards. Eg.: Pinecrest enployees
must be able to performwork on Orion and I|karus buses if
replacing at St. Laurent and Merivale.

It is the responsibility of the enployees requesting shift
exchange to ensure the exchanged shifts are covered.

ALL coffee breaks and Lunch periods are to be taken at
normal designated times for the exchanged shift

sent an
Supervisor in

\ h avrhanoaa min
The employee accepting the eMchange mu

%ﬁproved Shift Exchange Request Formto
arge at the start of the shift.

t

=

t he

A \Weekend Supervisor will not be granted shift exchange of
weekend work prior to accepting relief work covering
regul ar Supervi sor. ,
Each regul ar weekend shift booked by a Wekend Supervisor
m1|| be considered one shift as referenced in other

cl auses.

Shift exchange will not be permtted on General or
Desi gnat ed Hol i days.

The above rul es maybe reviewed when deemed necessary by both
the Comm ssion and the Union.



- 106 -

APPENDI X " F"

EMPLOYMENT FOR DI SABLED EMPLOYEES

Any new or existing position that may becone avail able w thin the
Commi ssion will be posted according to existing practice. For exanple
office positions are nade available to office staff in the first
instance, bargaining unit positions are nade avail able to bargaining
unit nenbers in the first Instance, etc.

If no suitable candidates apply fromwthin the Comm ssion, then before
hiring fromoutside, the ConmiSsion will offer to menbers of U
Local 279, who are not able to continue in their occupation by reason
of illness or injury, priority to apply after giving due consideration
to qualifications, ability, seniority and needs of the Conm ssion.

The Conmission agrees to offer reasonable training to enployees who

could qualify. t is also agreed that the Commssion will consult with
A T.U Local 279 with regard to establishing the priority list.

v



- 107 -

APPENDI X " G'

WAGE CONTI NUANCE PLAN - RULES OF PROCEDURE

The foll ow ng are the rules of the WAge Cont i nuance Plan described in

Appendi X H

1.

An application for MAge Continuance ' Benefits must be conpleted
for all medical absences by the enﬁloyee and forwarded to the
Health Unit. If the duration of the absence is five days or
less, this application may be subnmitted upon the enployee's
return to work. |f the absence is expected to be greater than
five working days, the enployee should make every effort to
submt an application within the first week of absence.

In addition to the conpleted application form a nedica
certificate signed by a l|icensed physician and containing

conpl ete diagnosis nust be submtted to the Health Unit for each
claim of four or nore consecutive working days or in excess of
six days in an calendar year. a -

If an enpl oyee exceeds the apove annual limt of six days in two
consecutive cal endar years, he/she wll be required to submt
medi cal certificates for all nedical absences during the next
two cal endar years.

-~

Ln the event of a prolonged ill-ness, the Health Unit may request

y a Fa oo ~ArbFa T iney AT armAacl
menthly medical certificates ccontainin g diagnesas ,

the claimand expected date of return to work.

In any instance in which the enployee is unable to arrange for
medi cal treatnment or a personal physician is not available, the
enpl oyee may contact the Health Unit and request their
assistance In arranging for alternative medical attention.

Were the period of absence is for four or nore consecutive
morkin% days, the enployee nust obtain nedical authorization
fromthe Health Unit prior to returning to work.

Enpl ovees on WAge Continuance Benefits or on LTD benefits whose

themto do other gvailable work within the bargaining unit wll

be required to accept this work.,

It is the enployee's responsibility to ensure that all
applications and required nedical certificates are fully
conpleted and submtted on a tinely basis, otherw se, benefit
paynents nmay be del ayed.
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In the event a required nmedical certificate is delayed, the
[ 21~enpl oyee should contact the Health Unit and request specia
consi derati on.

In the event that the enployee is unable to provide
documentation in tine to obtain the required nedica
authorization fromthe Health Unit prior to wanting to return to
wor k (such as weekend work or early norning work before the
Health Unit opens) that enployee nust contact the Health Unit
and seek special authorization to return. Qherwise the
su%?rvisor will not be authorized to allow that enployee to

wor k.

It is the enployee's responsibility to ensure that all submtted
medi cal docunentation clearly identifies the enpl oyee by nane
and enpl oyee number.

Because of the very confidential nature of nedical certificates,
they may be placed in a sealed envel ope marked confidential and
attached to the application formor they may be forwarded
directly to the Health Unit.
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APPENDIX H -WAGE CONTINUANCE AGREEMENT

THIS AGREEMENT made_the day of 19

BETWEEN:

OTTAWA-CARLETON REGIONAL TRANSIT COMMISSION
with head office at the City of Ottawa

(herein called the “Commission”)
OF THE FIRST PART

A N D:
AMALGAMATED TRANSIT UNION, LOCAL 279
(herein called the “Union”)
OF THE SECOND PART
WHEREAS the Commission and the Union are parties to a Collective

Agreement which provides, among other things, for payment of
Wage Continuance Benefits to employees of the Commission;

AND WHEREAS the Commission and the Union are parties to an.Agreement which

has as its purpose the administration of a \Mage Coantinuance Plan
for the benefit of employees of the Commission;

AND WHEREAS the Commission and the Union desire taclarify the terms of the
Wage Continuance Plapn;

AND WHEREAS the Parties hereto have been duly authorized and have power to
enter into this Agreement for the aforementioned purposes;

NOW THEREFORE IN CONSIDERATION of the premises and mutual covenants
herein contained the Commission and the Union do hereby covenant and agree as
follows:

ARTICLE 1 - DEFINITIONS

The following definitions shall govern this Agreement:

1.01. “Administrator” as used herein, shall mean the Commission in its function of
administering the Wage_Continuance Plan in accordance with the provisions of
this Agreement.

1.02. “Agreement” as used herein, shall mean this Instrument including any
amendments or modifications hereto.



. . P ekt

1.03.

1.04.

1.05.

1.06.

1.07.

1.08.

1.09.

2.01.

2.02.
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“Benefit Period” as used herein shall mean all periods of time which do not
exceed 17 weeks of a continuous disability.

“Collective Agreement” as used herein shall mean the Collective Agreement

between the Commission and the Union dated 19
and any amendments or successor Collective Agreements thereto.

“Commlttee” as used hereln shall mean the Joint Union/Management

R R R AN R § 4 e Pt oD B B et e

“Disabled” and “Disability” as used in the Wage Continuance Plan and the

Long Term Disability Plan shall mean the complete inability of a Mgm}bg_r_ i

during the Benefit period, to perform his/her job or any othed (A

work within the bargaining unit."

“Member” as used herein shall mean any member of the Union who is a
permanent employee of the Commission and who is eligible for benefits under

the Plan ags_set out in the Collective Agreement.

“Plan” as used herein shall mean the Wage Continuance Plan as described in
the Collective Agreement.

“Sickness” as used herein shall mean any non-occupational illness or injury
which will not become subject of a Claim under the Workmens’ Compensation
Act or similar legislation.

ARTICLE 2 - CREATION AND PURPOSE OF PLAN

There is hereby established a Wage Continuance Plan.

1

The general purpose of the Plan is to replace wages in accordance with the
terms of the Collective Agreement in the event of a non-occupational disability.
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ARTICLE[3]- OPERATION OF PLAN

f3o1,

Membership in the Plan

:4.02.

[Jos.

All members of the Union who are permanent employees shall be Members of
the Plan as a condition of employment. B

Statements of Account

The Commission shall maintain the accounts of the Plan and shall as soon as
possible after the end of each month furnish a statement of benefits paid during
such month to the Union.

Union Co-Operation

[Eo4.

The Union shall co-operate with the Commission in preventing false, fraudulent
and excessive claims for Wage Continuance.

Payment of Wage Continuance

The amounts of benefits to which a disabled Member may become eligible is
that which is agreed to in the Collective Agreement, subject to deductions for
Income Tax and other applicable deductions.
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Reinstatement of Benefits

A member who has received benefits under the Plan, shall be entitled, if he
again becomes disabled, to the balance if any, of the unused Benefit Period
(17 weeks). If a Member returns to work following a disability and remains
actively at work for gne complete work shift, such Member will requalify for the
full Benefit Period (17 weeks) if he suffers a new and unrelated disability. If a
Member returns to work following a disability and remains actively at work for a
continuous period of 30 consecutive calendar days, the Member will requalify
for the full Benefit Period (17 weeks).

Rehabilitation
Where a Membes has b.e;em@ff.wark\duestmswkmescommywy and is in recelpt

L VA mmm PV mndlims imimmn 3 mmdibn o IO T OV

returf8lo work (Delete-within the bargaining unit). the Wage Continuance
Benefits that employee shall receive shall be the treater of - 90% of normal
earnings, or - the rate of pay of the alternate work.

This arrangement shall not continue beyond the period where the employee's
entitlement to Wage Continuance Benefits consideration has expired:*del

Disabled While at Work

Should an employee become sick while at work and not be able to finish the
work day, the employee shall be eligible to receive (DELETE)
Wage Continuance BenefifSifor{(A

Long Term Disability Insurance Benefits

A Member who remains totally disabled after the expiry of 17 weeks of
continuous disability shall become entitled to claim benefits under the Long
Term Disability Insurance Plan subject to the conditions of that Plan.

Determination of- Right to Benefits

Any guestion regarding the entitlement of a Member to Benefits under the
provisions of this Plan shall be reviewed by the Joint Committee.

3lOmitations

No Wage Continuance benefits shall be payable under this Agreement:

()

for any period of disability during WhICh the Member s enga edin an




e MY

(b)
(c)
(d)
(e)
()

(9)
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for any period of disability during which the Member is not under the care
of a physician or surgeon legally licensed to practise medicine;

for any period of Maternity Leave as permitted under the Canada Labour
Code;

for any period for which the Member has been granted Leave of Absence
without pay;

for any period of disability beyond th¢ |
Member;

for any period for which the Member is in receipt of Employment
Insurance Sick Benefits;

for any period for which the Member is in receipt of Vacation Pay.

)| date of the

[[3.11. Recovery from Third Parties

When a Member's disability arises in circumstances which involve a claim
against a Third Barty, the Member agrees t(upclude in his Statement of Claim,
the total amount fWe behefits which have been paid to him in
respect of the disability. In the event that recovery is made, the Member agrees
to repay to the Commission the full amount of the recovery made in respect of

Wage Continuance benefits.

[d.12. Layoff/Termination of Employment

If, while an employee is disabled and receiving Wage Continuance benefits, he
is served Notice of Layoff or Termination of Employment, he shall nevertheless

receive while so disabled, the balance of any of the Wage Continuance benefits
to which he may be entitled on the date such notice is given to him.

of.;.hls-:;deathe:fr.om:;hls state:
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E.l. Premium Reduction

The parties hereto acknowledge and agree that any rights which the Members of
the Plan may have to share in the amount of any reduction in premiums under
the Employment Insurance Act granted upon registration of this Plan by the
Employment Insurance Commission are waived in consideration of other
provisions made in the Employee Benefit Program.
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IN WITNESS WHEREOF the Commission has hereunto fixed its corporate seal attested
by the hands of its proper officers in that behalf, and the proper officers and
representatives of the Union have set their hands and seals at Ottawa.

SIGNED, SEALED AND DELIVERED THIS DAY OF 1998.
OTTAWA-CARLETON REGIONAL AMALGAMATED TRANSIT UNION
TRANSIT COMMISSION LOCAL 279

fal M‘m‘lger Premdent/Bﬁsmess Aéent
Treasurer and Controller Secpétary Trcasurer

Manager, “Vice-President
Human Resources Division

Manager, istant Business Agent;
Transportation Division Mamtcnance
Manager, ss1sta1) usiness Agent,

Equipment Division Transpbrtation

_ /% oy (Decon Lo
Dircctor, Executive Bo Member,
Sccurity and Claims Despatchers
ﬁirector,

Occupational Health, Safety and Benefits
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A Bt

Director, ~
Transportation Administration

S

Superintendent; ‘
Equipment Personnel

Head,
Bookings/Timckeeping

W rtotn

Employée Relations Officer







LETTER OF UNDERSTANDING
BETWEEN
OTTAWA-CARLETON REGIONAL TRANSIT COMMISSION
AND
AMALGAMATED TRANSIT UNION LOCAL 279

RE: TRUST ASSETS

The parties agree that the Group Insurance Reserves currently held by the OC Transpo Benefit
Trust shall remain in the Trust to fund those expenses deemed necessary by the Trusteesin
fulfilling their obligations to the Trust.

The attached memorandum to P. Macdonell from G. Timlin, dated December 32, 1997,
guantifies those reserves of the Trust as of November 30, 1997.

SIGNED AT OTTAWA, ONTARIO, ON THIS DAY OF
1998.

SIGNED ON BEHALF OF:

ATU, LOCAL 279 OC TRANSPO

Name anyl titleﬂ‘ Name and title

Name and title Name and title




MEMORANDUM

TO: Paul Macdonell
FROM: Gerry Timlim
DATE: December 22, 1997

SUBJECT:  Trust Assets

As afollow-up to our discussions of Thursday, December 18, 1997, | have been advised by
Mr. George Duncan of our Finance Division of the following OC Transpo Employment Trust
assets as of November 30, 1997:

Group Insurance Reserves — $456,793.18

3
C
v

Dry Cleaning Allowances  $146,920.79
(Calculated as follows -

$180,000 + 37,500 +

earned interest - expenses),

Please note that there is an additional small reserve of approximately $11,000 owned by former
employees and member of the Trust because of the National Life LTD surplus. If we are unable
to refund these monies after 7 years (5 years remaining) | believe that any residue would become
a Trust asset.

The above represents the total assets of the OC Transpo Employment Benefit Trust as of
November 30, 1997.

GVT/Id



VEMORANDUM

TO: George Duncan REF.. GVT 129-97
c.C. Robert Simpson, ATU Loca 279

Rita Rollin

Tor Veltheim

FROM:  Gerry Timlin, Human Resources

DATE: December 29, 1997

RE: The ATU Full-Time Executive

[t has been agreed that for emplovees who are full-time members of the ATU Local 279
Executive. their pension bgaetits will be acerued and contributed on the basis of their ATU

Local 279 executive salarig.

Commencing January 1. 1998. vou are respecttully requested to commence deducting for

pension purposes using the foilowing scale:

President - $54.018. per vear (Paul MacdonelD)
Secretary. Treasurer - S31.441. per vear (Robert Simpson)
Assistant Business Agent - S48.891. per year (Mike Milloy)

These salaries will be adjusted in accordance with the negotiated salary adjustments that ATU
[ocal 279 has ratified with OC Transpo. Therefore. on April 1. 1998, there will be a 2% salary
adjustment. | would suggest that every January. commencing in 1999. we verify the salaries of
the four full-time business agents.

Should vou have any questions with respect to the above. please let me know.

LA L N
RN / FaRaS [

[

oy

GV T/dt;



LETTER OF UNDERSTANDING

BETWEEN

OTTAWA-CARLETON REGIONAL TRANSIT COMMISSION

AND

AMALGAMATED TRANSIT UNION LOCAL 279

RE: VACATION TOP-UP WHEN RETURNING FROM LTD OR WCB

To better explain and quantify the vacation top-up contemplated in (6)2.9, the following
examples are offered:

Assuming claimant would earn 4 weeks annually

1. Starts LTD January 1, 1998
Returns to work January 1, 1999

b NP O VR |
NG AT redident

vacatioi credits reauired.
2. Hasvacation January 1, 1998
Starts Wage Continuance February 1, 1998

a) Returns to work January 1, 1999

has 4 weeks normally in 1999 and has earned 5/1 2
therefore. 7/I2 are”granted.

b) Returns to work December 1, 1998
1999 - has 4 weeks entitlement and has earned 6/] 2
therefore, 6/12 are granted

1998 - has already taken full 4 weeks entitlement

¢) Returns to work September 1, 1999
1999 - has 1/3 of 4 weeks or 7 days
2000 - has 4 weeks

Top-up = (for 1999 and 2000)
= 27 days 15 days earned (between January 1 to June 1) 1998 and
September 1 to December 3 1, 1999) = 12 days.



3. Starts Wage Continuance January 1, 1998
Returns to work September 1, 1999
Has 4 weeks earned in 1997
- has 7 days earned in 1998 (while on Wage Continuance)
- has 7 days earned in 1999 (September 1, 1999 to December 31, 1999)

Entitlements 2 1999 - 7 days

2000 - 20 days
Therefore, no top-up in that 34 days earned are in excess of 27 days promised.

SIGNED AT OTTAWA, ONTARIO, ON THIS DAY OF 1998.

SIGNED ON BEHALF OF:

ATU,.LOCAL 279 OC TRANSPO
<\) M/‘ g@m _—
Name fmd\l Name and title

Name anzl tlt]e Name ‘md itle




LETTER OF UNDERSTANDING
BETWEEN
OTTAWA-CARLETON REGIONAL TRANSIT COMMISSION
AND
AMALGAMATED TRANSIT UNION LOCAL 279
RE: MEDICAL CERTIFICATES FROM CHIROPRACTORS, DENTISTS,

OR DENTAL SURGEONS

The Health Unit may accept amedical certificate prepared by a Chiropractor, Dentist, or Dental
Surgeon when they are pragticing within their sphere medical specialty, and the duration of
the claim islessthan two )weel\s

SIGNED AT OTTAWA, ONTARIO, ON THIS DAY OF
1998.

SIGNED ON BEHALF OF:

ATU, LOCAL 2/9 OC TRANSPO

T R

Na me\é?lfl title

G, i

Name and titIreﬁ Name nd title







OTTAWA-CARLETON REGIONAL TRANSIT No.
COMMISSION Issue:

CORPORATE POLICY Effective Date:

PTOCEUUTE ReT. NO..
Page.

SUBJECT: Employee Funded Sabbatical Leave
Program/ATU Approved by:

POLICY STATEMENT

An Employee Funded Sabbatical Leave Program provides an opportunity for employees
to take a leave of absence from work to pursue activities or goals of a personal or
professional nature. Reasons why an employee may request a Sabbatical Leave include
fulfilling family needs, personal development, continuing education, travel or to provide
aperiod of rejuvenation.

Sabbatical Leave is entirely, funded by the employee. Each employee self-funds the
Sabbatical Leave by deferring a percentage of their salary through payroll administration.
The period of salary deferral will normally be for three years and will be no longer than
six years immediately following the period of salary deferral is the period of Sabbatical
Leave which will be for a period of one year. Shorter periods may be applied for and
approval will be at the sole discretion of employing division.

ELIGIBILITY

In order to be eligible to apply for the Employee Funded Sabbatical Leave Program, an
employee must be employed on a continuous basis and will normally have completed at
least four years of service with OC Transpo. Employees must also be committed to
returning to work for the Employer for a period of time at least equal to their Sabbatical
Leave.

Prior to formally applying for the Program, employees are encouraged to read through
this policy in its entirety. including:

Appendix A - Guidelines
Appendix B - Deductions/Benefits Comparison
Appendix C - Sample Application Form




OTTAWA-CARLETON REGIONAL TRANSIT No.
COMMISSION Issue:
CORPORATE _POLICY Effective Date:

Procequre Rer. NO .
Page-

‘SUBJECT: Employee Funded Sabbatical Leave

Program/ATU Approved by:

APPROVAL

Participation in the Employee Funded Sabbatical Leave Program is based on the
employee’ s request and subject to approval by Management.

Application must be made in writing to the employee's Department Head through their
immediate supervisor or mantiger. The application must set out the anticipated date of
commencing the salary deferral and the actual period of Sabbatical Leave requested. A
completed application form as set out in Appendix C must also be completed and
accompany the request.

The decision of the Department Head shall be conveyed directly to the employee. If the
Department Head approves the request to enroll in the Program, the authorized
application form will be forwarded to the Human Resources Manager. The Human
Resources Manager (or designate) will review the request to ensure its appropriateness
and that it conforms to policy.

SALARY ADMINISTRATION

The employee’s normal salary will be reduced by the specified percentage (normally
25%) during the period of salary deferral. In no case may the percentage of salary
deferred exceed 33-1/3% of the normal salary. The Employer shall be responsible for
deducting the deferred salary and setting it aside to fund the period of leave.

Interest on amounts held on deposit will be calculated at the end of each year [using the
average annual Royal Bank non-chequing savings account rate posted at the end of each
year] and will be applied on the average balance. Accrued interest will be disclosed for
tax purposes and will be paid out each year and must be declared asincome in that year.
Income tax deductions will be based upon actual salary paid in accordance with income
tax regulations.
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SUBJECT: Employee Funded Sabbatical Leave
Program/ATU Approved by:

All amounts held for the employee’ s benefit under the plan shall be paid to the employee
no later than the end of the first taxation year that commences after the end of the deferral
period.

During the period of leave, the employee may not receive any salary or wages from the
Employer or from a person or partnership that does not deal at arm’s length with the
Employer.

Salary administration of the program will be subject to Revenue Canada rules and
regulations.

BENEFITS AND LEAVE ENTITLEMENTS
Throughout the period of salary deferral, the following shall apply:

1) Full-time employees will continue to be eligible for Extended Health Care and
Dental Insurance at the same cost sharing arrangement in accordance with the
provisions of employment.

2) Full-time employees will continue to be covered for Life Insurance and long Term
Disability Insurance based on the employee’s normal (I00%) saary.
Contributions to both the Life Insurance and Long Term Disability Plan will be
made on the employee’s normal (100%) saary - (See Note).

3) Eligible employees will continue contributions to the OC Transpo Pension Plan
based on the employee’ s normal (100%) salary.

4) Employees will continue to be covered for Workers' Compensation based on the
employee’s normal (100%) salary. (See Note)

5) Employees will continue to be entitled to applicable leave provisions and when

utilized will be paid at the reduced salary.

NOTE: In the event that an employee goes on WCB for a period greater than 17
weeks or LTD, the subbatical leune s iil he deferred for a period egual to

v .
{1 doSence.
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SUBJECT: Employee Funded Sabbatical Leave
Program/ATU Approved by:

Throughout the period of Sabbatical Leave, the following shall apply:

1) Service with the Employer will continue to accrue for service related benefits
except seniority and entitlement for increments will be frozen.

2) Contributions to the OC Transpo Pension Plan will cease and the period of
Sabbatical Leave will be considered as broken service. Upon return to active
service, the employee may be able to buy back the broken pension service, subject
to Revenue Canada regulations by making double contributions immediately upon
return.

3) Eligibility. to Short Term Disability, Long Term Disability and Workers
Compensation will cease.

4) Accrua and entitlements of al leave provisions will cease.

5) Full-time employees will have the option to continue coverage under the
Extended Health Care, Dental Insurance and Life Insurance plans by paying 100%
of the premium. subject to Insurance Company acceptance.

6) All other benefits or provisions of employment, excluding employee’s bus pass,
will cease.

Eligibility for benefits that cease during the period of Sabbatical Leave will be reinstated
upon return to active employment. Employees may purchase the broken service with
OC Transpo and will be provided an election form when they return to work.

POSTPONEMENT OF SABBATICAL LEAVE

The Sabbatical Leave period should commence immediately following the period of
deferral. The employee may request the period of Sabbatical Leave be altered or changed
to be increased or decreased. as the case may be. from nine months to one year. While
the Employer reserves the right to postpone the period of Sabbatical Leave for
operational purposes, this will only be done in extenuating circumstances and the
employee will be advised in writing by the Department Head. Any such postponement
will not move the commencement of the Sabbatical Leave beyond six years from the date
the salary deferral began.
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RETURN TO WORK

Employees are required to return to their regular employment for a period of time at least
equal to their Sabbatical Leave, as per Revenue Canada regulations.

During the period of Sabbatical Leave, the Employer will hold the employee’s position
for them. The position may be filled on a temporary or acting basis.

Upon completion of the Sabbatical Leave, the employee will return to their position.

TERMINATION OF THE PROGRAM

If the employee dies or terminates employment with OC Transpo, the amount of
accumulated salary plus unpaid interest to the employee’s credit will be paid out in a

lump sum to the employee or the executor of their cstate.
The Plan may be terminated if the employee suffers along term illness or injury. An
employee may request approval of termination of the Program as a result of financial

hardship or other extenuating reasons by written request to Management.

If terminated, the accumulated amount of salary plus unpaid interest will be paid to the
employee as a lump sum payment. The lump sum payment may be subject to tax
retroactive to the commencement of the program, subject to Revenue Canada
requirements.

RULES AND REGULATIONS

This program is established for the purpose of permitting employees to fund through
sdary deferrals, a leave of absence from employment. It is not established to provide
benefits on or after retirement.

The Employee Funded Sabbatical Leave Program is regulated by Revenue Canada and
must comply with the appropriate rules and regulations. The Program may be amended
from time to time in order to meet legislated requirements or to maintain the spirit of this

policy.




Appendix A

GUIDELINES I

EMPLOYEE FUNDED BBATICAL LEAVE PROGRAM

Program applies to: ®  ail continuous regular scheduled employees

Minimum employment (to apply): ® 4years

Apply by: ®  Written request accompanied by a completed
application form

Apply to: ®  Department Head

Final approva by: ®  Human Resources Manager or designate

Period of Salary Deferral: ® 3 years- maximum 6 years

Amount deferred: ®  259% per annum, not to exceed 33-1/3% per
annum

Minimum period of leave: ® 9 months - shorter period at Management’s
discretion

Maximum period of leave: o 1 year

Commencement of leave: e  Must immediately follow the period of salary

Postponement of |eave:

Commitment to return to work:

Sabbatical Leave:

Withdrawal from the Program:

deferral

Due to extenuating circumstances -- not to
exceed 6 years from the commencement of the
deferral period

Yes - equal to period of leave (i.e., 9 months
to 1 year)

During the Sabbatical Leave, the employee
may not work for the Employer or receive any
salary or wages from the Employer exclusive
of the deferred payment.

No. the Rabhatical [Leave may not be used 1o

provide pre-retirement leave

Due to financial hardship or other extenuating
reasons if approved by the Employer
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| DEDUCTIONS/BENEFITS COMPARISON |

EMPLOYEE FUNDED SABBATICAL LEAVE PROGRAM

Income Tax
UIC

CPP
Interest

OC Transpo Pension Plan

LTD

Life

EHC

Dental

Money-in-lieu (Part-time)
WCB

Leave Usage

Vacation Pay (Part-time)
Service Related Benefits

" nion Dues

Seniority

Other benefits

-

Period of Deferral

Reduced amount
Based on 100% salary
Reduced amount

Paid in year earned

Based on 100%

@"'
Based on 100%

Full premium
Rased on 100%

Full premium
Same cost sharing

Full premium
Same cost sharing

Continuous -Based on 100%
100% covered

Reduced amount

Continuous - Based on 100%
Continues

Continues - 100%

Continues

Continues

Period of Leave

Amount received
No

Amount received
Paid in year earned

No
Broken service

No

Waiting period commences on return
to work date

1
H

Employee option-Employee pay all |

GO Vil sV v v

Employee option -
Employee pay all

Employee option -
Employee pay all

Ceases

Coverage ceases
Entitlements are frozen
Ceases

Continues

Continues (Sustaining dues)
Continues

Ceases



Appendix C

| EMPLOYEE FUNDED SABBATICAL LEAVE FORM I

| have read the erms and provisions of the employee funded Sabbatical Leave Policy and with
understanding and agreement, | am applying for an Employee funded Sabbatical Leave as follows:

1. My enrollment in the Program and the start of the income deferral period shall commence
effective , and will continue until

2. | authorize the Employer to deduct an amount equal to percent of my normal (100
percent) gross salary and to deposit this amount into an interest bearing account on my behalf for
the period of time indicated above.

3. | intend to take my leave of absence commencing and lasting until

4. | understand that while on Sabbatical Leave, | will receive, on a bi-weekly basis, an amount that
represents 1/26th (or adjusted) of the total amount set aside.

5. | understand that through the salary deferral period and when in receipt of the deferred income, my
earnings will be subject to appropriate deductions.

6. | understand and agree that during the period of Sabbatical Leave, | will continue to honour my
existing obligations to the Employer, including the Conflict of Interest Policy.

I | understand and agree that | must return to employment with OC Transpo for a period of at least
equal to the duration of my sabbatical Leave.

Reason for leave:

Employee’s Name Identification Number

Employee’s Signature Date

AUTHORIZEDBY:

Manager Employing Division Date

Manager. Human Resources (or designate) Date



