
C 
AGREEMENT 

Between 

THE BOARD OF EDUCATION 
FOR THE CIlY OF TORONTO 

. -and- 

. .LOCAL 1316 
ZKNADIN UNION 

OF PUBLIC EMPLOYEES 



U 

. 



Article 1 
Article 2 
Article 3 
Article 4 
Article 5 
Article 6 
Article 7 
Axtide 8 
Article 9 
Article 10 
Article 11 
Article 12 
Article 13 
Article 14 
Article 15 
Article 16 
Article 17 
Article 18 
Article 19 
Article 20 
&tide 21 
Article 22 
Appendix "A" 
Appendix "B" 
Appendix "C" 
Appendix "I)" 

Appendix "E" 

Appendix 'T 

w 

Index 

&!E 
Dehitions ...................... 2 
Mallagment'sRi&ts .............. 3 . 
Recognition ..................... 4 
strikesandLock-outs ............. 4 
NoDiserimination ................ 5 
communications ................. 5 
Negotiating Committee ............ 6 
seniority ....................... 7 
Promotions and Staff Changes ....... 12 
PersonneIFiles .................. 15 
Stewards ....................... 16 
Grievance Procedure .............. 17 
ManagementGrievances ........... 22 
Hours of Work and Overtime ........ 22 
LeaveofAbsence ................. 24 
UaionSecnrity ................... 29 
OtherBenefits ................... 30 
GenedConditions ............... 34 
PaidHolidays .................... 37 
Vacation ........................ 38 
Payment of Wages .,. P q  
Term of Agreement .......... ./ . f ;  -40 . 
~ a t e s  of Pay .............. ..... .U, ... 
SpecialAllowances ................ 47 
LetterofUnderstanding ............ 48 
Sick Leave Credit and 
GratuityPlan .................... 59 
Supplemental Unemployment 
Bene15t.s (SUB Plan) ............... 78 
Pregnancy Leave, Parental Leave 
and Ipfant CardChild Care 
Leave Policy . Support Stag ......... 

............. 

81 
.............................. 86 



THIS AGREEMENT made in triplicate tbis .8+h_ 
dayof &canter 1997 

BE": 

THE B O W  OF EDUCATION 
FOR THE CITY OF TORONTO 

PARTY OF "3 FIRS" PART 

AND 

CANADIAN UMON OF PUBLIC 
EMPLOYEBS IWD ITS LOCAL 1316 

PART OF TI373 SECOND PART 

The general purpose of this Agreement iS to establish a 
collective bargahiy relationship between the parties 
hereto and to pmv~de procedures for the prompt and 
equitable disposition of grievances. 
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THIS AGREEMENT WITNESSETH that in &deration 
of the premises, the Board and the Union hereby mutually 
m-t aad agtee &S morn: 

A R T I m  1 - DEFINITIONS 

1.01 In this Agreement: 

"Board" means the Board of Education for the Cie 
of Toronto or its Supervisory Per~~nnel. 

"Canadian Union" meam canadum * U m o n o f W c  
E&w=. 

public Employees. 

"Occasional employee" meaLLs an employw employed 

"Union" means Local 1316 of the Canadian Union of 

by the Board who works on a day-to-day or 
intermittent basis. 

"Employee" or "employees" means any or all of the 
employees in the bargaining unit as provided in 
Clause 3.01 except where the context atherwise 
provides. 

The Board will not hire "temporarg  employee^". 

Vacation year is the period of time Commencing on 
July 1st and ending on June 30th of the fonowing 
year. 



ARTICLE 2 - MANAGEMENTS RIGRTS 

2-01 The Union acknowledges and agrees that the Board 
d d l  retain all rights, powers, and authoriQ it had prior 
to entering into this Agreement and the rigat to managf! 
its businessandditectitsworkingfiorces,~udingimtnot 
limited to: 

(a) Therighttok,direct,classifyanddetermine 
duties of all positions and the right to transfer, 
promote, demote and la* employees. 

The right to transfer, demote, suspend, discipline or (b) 
discharge any employee for just and reasonable 
cause- 

(c) The right to schedule work, and, without restricting 
thegeneralitpafthefmegoing,toseleet,insta3land 
requireoperationofanyeqnipmentwhichtheBoard 
in its discretion deems necessary for the &dent 
and economical carrying out of the operations and 
undertakings of the Board. 

2.02 The Board agrees to =&e these rights in a 
m e r  consistent with the terms of the Agreement. 

2.03 The Board also has the right to make and alter &om 
time to time, rules and regulations to be obemed by the 
emplopees,providedthatthey arenotinconsistentwiththe 
provisions of this Agreement. The Board agrees to discuss 
with the employees changes in such rules and regulations. 
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ARTICm 3 - RECOGNITION 

3-01 The Board recognizes Local 1316 of the Canadian 
Union of Public Employees as the exclusive bagaining 
agent for all office and clerical employees employed by the 
Board in its elementary schools, save and except 
supemisors, students, those above the rank of enpercrisor 
and persons covered by other collective agreements OT 
excldons  thereto. 

3.02 Employees hired for seasonal projects under 
programs directly h d e d  by the Federal or Provind 
Governments, specificallpto create emplopen& shall not 
be covered by this Agreement as Ex as Seniority and 
ben&& am amcerned. It is understood that this proviso 
applies to the &st skty-five (65) days of emplomt  
under such a program in any calendar sar and furoher 
that employees who were laid oEin the past twelve (12) 
months shall be given the opportunity of accepting 
employment d e r  this program. 

ARTICLE 4 - sTR;[RES AND LOCK-OUTS 

4.01 In view of the orderly procedure herein established by 
this Agreement for settling of disputes and h a n d l i n g  of 
grievances, the Union agrees that during the life of this 
Agreement the employees wil l  not sandion, call nor 
participate in a strike (within the meaning ofthe Labour 
Relations Act of Ontario), slowdown, refusal to perf- 
work, picketing, or other collective or individual 
interference with the operation of the Board's business. 

4.02 The Board and the Union agree that there shall be no 
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lockouts (within the meaning of the Labour Relations Act 
of Ontario) during the life ofthis Agreement. 

4.03 The Union agrees with the Board that the Union will 
not engage in Union actmities during working hours or 
hold meetings at any time on the premises of the Board 
without the prior permission of the Board. This shall not 
be construed to prevent d conversation pertaining to 
Union affaifi. 

ARTICLE 5 - NO DISCRIMINATION 

5-01 The Board and the Union agree that there shall be no 
discrimination, interference, restriction, or coercion 
exercised or practised with respect to any employee in all 
matters relating to  age, race, creed, colour, nationality, 
ancestry or pliice of origin, sex, lawfirl political afliliation, 
sexual orien%tion, nor by reason of an employee's rejection 
of sexual advances, nor by reason of any membership or 
non-membership or lawful activity in the Union or any 
other trade union. 

ARTICLE 6 - C0M"ICATIONS 

6.01 All official communications between the parlies, 
arising out of the Apement or incidental thereto, shall 
pass bemeen the Superintendent - Negotiations of the 
Board and the Recording Secretary of the Union 

6.02 The Board wil l  provide the Union, by the last Friday 
of the following month, with a list of the names of all 
employees covered by this Agreement who were bired or 
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whose employment was terminated during the previous 
month. 

6.03 Twice yearly the Board will provide the Union with 
a list of transfers, promotions, lay-oS, terminations and 
leaves of absence which have OOcnRed during the last six 
month period Le.,  January4une, Jdy-December) that are 
known to the Human Resources Division 

6.04 The Union shall be provided with two (2) copies of the 
public agendas and public committee reparts for ~~~?eti.ngs 
of the Board and Personnel and Organization Committee. 
'Rte Union shall be pmvided with two (2) copies of the 
public Board Minutes. 

ARTICLE 7 - NEGOTIATING COMMITTEE 

7.01 For the purpose of negoiiations between the parties 
the Board shall recognize a Negotiating Committee of the 
Union to be mmposed of not more than four (4) e m p b y ~ ~  
who are members of the Union. 

7.02 "he Negotiating Committee shall be entitled to have 
present and be represented by a of the 
Canadian Union at a l l  negotiation meetings between the 
Union and the Board. 

7.03 The representative shall be recognhed as having the 
right to advise and assist the Union Negotiating 
Committee and the right to speak, bargain and negotiate 
on their behalf. 

7.04 The employees constituting the Union Negotiating 
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Committee shall be given time off during working hours 
without loss of regular pay or other beneh under this 
Agreement while actually attepding such negotiation 
meetings with the Board. 

7.05 No individual employee shall undertake to represent 
the Union at meem with the Board without p p e r  
authorization of the UD~OR 

ARTICLE 8 - SEXWRITY 

8.01 Except as provided in Clause 8.02 and 8.05, seniority 
shall be established on the basis ofsn ~lployees’ service 
with the Board following date of last hiring. 

8.02 

(a) 

(b) 

Those employees who by the action of the Board’s 
resolution of May 25,1945, Appendix Page 154, were 
precluded from permanent appointment and who 
were appointed by resolution of the Board of 
November 10, 1966, to the permanent staff, will 
have senion@ from the &st date of continuous 
employment. 

Placement m the seniority list for part-time 
employees certified by the decision of the Labour 
Relations Board dated June 6, 1977, shall be as 
follows: 

employed ten (10) years or more - four (4)  rears d 
be credited. 



employed one (1) to three (3) years - one (1) year will 
be credited. 

8.03 Employees' names and classScations shall appear on 
the seniority list in order of their respective dates of last 
hiriug. Such list shaIl be updated in Februaty of each 
year, and a copy shall be furnished to the Recording 
Secretmy of the Union. 

8.04 An employee newly hired by the Board to 6ll a 
permanent vacancy or to fill a new occupational 
classifcation, covered by this collective Agreement, shall 
be considered a probationary employee for a maximum of 
five (5) working months h m  the date of hiring, at the end 
of which time the employee shall be appointed to the 
permanent staff or hidher employment shall be 
terminated. 

After completion of the probationary period, the employee 
shall be plaeed on the seniority list retroactive to the last 
date of hiring and shall also be entitled to all rights anti 
privileges of this Agreement. 

Employees with greater than five 15) months' service with 
the Board shall only be discharged for just cause. 

8.05 An employee shall lose s e n i o r i q  for any of the 
following reasons: 
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(a) Ifhe/&eresigns. 

(b) If hdske is discharged and not reinstated through 
the grievance procedure. 

(c) If hdshe is laid off and kils to return to work after 
layoff within ten (10) calendar days &om the date 
the letter is postmarked, provided that if such 
Wure to returnis caused by sickness certSed by a 
duly W e d  medical practitioner the time for 
return shall be extended while prevented by illness 
&om returning to work for a f u r h r  period not to 
exceed the maximum of sir (6) calendar months. 

Absence Without leave in excess of three (3) working 
days where drcumstances an? within the employee’s 
control either to attend work or, ifpossible, to notify 
theprindpalofthesschoolifitisnotpossibleto 
attend work. 

(d) 

(e) If hdshe is laid off for more than eighteen (18) 
continuous months. 

Seniority lost for reasons (c) and (e) will result in the 
employee reverting to probationary status. 

8.06 It shall be the responsibilitp of the employee to keep 
the Board informed of hismer current postal address and 
home telephone number and any notice to be given the 
employee by the Board under the terms ofthis W e  shall 
be deemed properly given provided it is addressed to 
hidher last postal address on record. 
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8.07 

(a) In the event of a layoff, the Board agrees that 
employees shall be laid off in the reverse order of 
their seniority except that an employee may be 
retained out of fine of seniority whe.re there is no 
otheremployeeavailablewhoisqualifiedtoperform 
the work ofthe junior employee. Employees shall be 
recalled in the d e r  of their seniority, provided they 
are q d S e d ,  and have the ability to do the work 
available. Furthermore, the Board agrees that in 
recognition of the similarity between job duties of 
bargabbg unit members, reasonable accommo- 
dation shall be made for training of the employee 
next in order of seniority prior to retaining an 
employee or recalling an employee out of line of 
seniority if lack of fiudwty with speci.6c 
technologpis the onlyreason for not retaining or not 
recalliag the employee who is next in order of 
senhi@. The time h e  for such training shall be 
in accordance with 18.08 ( h u m  105 hours). 

No regular employee covered by this Agreement 
shaD be laid off while occasional employees 
performing work normally performed by members of 

unit are still employed. No new this- 
employees shall be bired until those laid off, covered 
by this Agreement, have been given the opportunity 
of recall. 

. .  

In the event of a reduction in the work force, the 
employees shall have the right to accept another 
position offered by the Board or accept a layoff, 
without prejudice to their recall rights. 
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In the event of alayoE, the Board shall notify the 
employees to be laid off, hven@-five (25) working 
days prior to the effective date of the la@. 

An employee who displaces an employee in a lower 
classification as a result of a layoEwho is +ed 
to perform the necessary work shall for the balance 
of the school year continue to d v e  hidher current 
rate of pay. The appropriate rate of pay for the 
classification will be paid effective the finst of the 
fdllowing school year. 

Inthe event ofa system wide surplus staf€situation 
unit which ne0essitat.e~ a Withinthekgaumg 

reduction in hours of work, the employee 
immediately affected may elect to: 

(i> accept the reduced hours of work, or 

(ii) displace the most junior person in the same 
classi&ation within the bapginkg unit with 
the same hours of work, provided &&e is 
qualified to perform the duties of the 
displaced employee. 

The junior employee thereby displaced shall be 
assigned to the position vacated by the senior 
employee and shall have his/her hours reduced 
accordingly. 

These moves shall be considered as administrative 
transfer and not alateral transfer as set out in 
Clause 9.03. 

(b) . .  
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(c) Employees displaced as a result of a layoff shan 

which becomes available in the area in which they 
worked at the l ime of their lay& until such time as 

worked at the time of their layoff or worked at the 
time of lay off. 

have first opportpnity for an equivalent position 

they are restored to the 0rig.iUd areain which tkey 

ARTICLE 9 - PROMOTIONS AND STAFF CHANGES 

9.01 When a vacancy occurs which the B o d  determines 
to a, it shall be advertised on the school office bulletin 
board for a minimum of seven (7) working days in order 
that all persons may have knowledge of the position and 
the school in which the duties of the position will normally 
be performed and be able to make written application 
which wi l l  be received by the B o d  within the 

Vacancies will not be advertised in the months of July and 
August (subject to any changes in the Education Act) with 
the exception of the week prim to school opeoing. 

Noisvithstanding the above, when a vacancy which is half- 
time or less occurs in a school where an incumben t 'part- 
time employee m that school is qualified and willing to 
increase hidher hours of work so as to fill the additional 
part-time (half-time or less) vacancy, the hours of work of 
the part-time employee shall be increased by the 
approp~te number of hours provided the l?rincipal is in 
agreement; the requirement to post the haWtime (or less) 
vacancy wi l l  thereby be waived 

afarementionea (7)  W ~ W  days. 
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9.02 When selecting a person to fill a vacant -on 

unit, the Board will give first withintheban@lmg 
copsideration to applications received &om employees 
within the bargabhgunit. Inmaking any selection d e x  
this article, the Board wil l  consider education, knowledge, 
ability to perform the normal requhemenb of the job and 
seniority with the Board. 

When the Board selects a person to fill a position fiom 
outside the bargaining unit over an applicant &om within 
the bargaining unit, their educational qdScatiom and 
experience shall be sent to the Union onthe reqnestofthe 
Union. 

All selected sualified applicants for advertised positions 
shall be personally interviewed by the Rhcipal or the 
Principal designate, if known, who wi l l  be hidher 
supervisor when heishe begins work in the school. 

Ifone applicant is tested for a position, all applicants to be 
interviewed for that position wiIl  be given the same testb). 
w tests will be ndminifitere d by the Human Resources 
Division. 

All applicants (successful and unsuccessful) shall be 
n o e e d  in writing by the Human Resources Division. 

"he Union shall be notified of the successful applicant of 
advertised positions. 

9.03 During hid he^ probationary period or for the twelve 
month period following a lateral transfer, an employee 
shall not be entitled to a further lateral tran&er. This 
provision may be waived by mutual consent of the Board 

. .  



and the Union. 

9.04 An appointment ofan occasional to avacancy shall 
not extend beyond June 30th in any year. 

Retired employeeswho are recalled within one year oftheir 
retirement date to assume occasional Clericausecretarial 
duties in the clas&cation they held immediately prior to 
re-t wiU be eligible to receive the same h011.rIyzate 
of pay tiby receivedprim to retirement. Theywill be paid 
at the increment step they had attained prior to retiremen t 
in accordance with the CIlrrent collective agreement Ifthe 
pre-retirement salarg of the employee was a 
"grandparented" rate, the employee recalled for occasional 
work in the same dlassification they held immediately prior 
to retirement will receive an hourly rate of pay based on 
the normal maximum of the range. 

9.05 The selection and promotion of employees to positbm 
outside the bargaining unit are not governed by this 
Agreement. In the event an employee accepts or has 
accepted any such positions, hehhe shaU retain hidher 
seniority n&ta the employee had at the time the position 
was accepted. If such employee is later returned to a 
position within the bargabbg unit, hdshe shall be placed 
in a job consistent with hidher qua%cations and such 
seniority, provided that no employee in the -unit 
shall be displaced or laid-off as a result of  such p h m t .  

9.06 Prior to the estabhhment of a new &6i&atiox& the 
Board will exambe all present dassScations to see ifthe 
job properly fits any of them. If the job 6ts within the 
eBisting clasdcations, then the new job will be placed in 
the appropriate existing clasfication. Ifthe job does not 
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fit any &sting clasacation, the Board win submit to the 
Union seven (7) working days prior to the establishment of 
the new classScatiiop, a job description and its proposed 
rate of pay. 

9.07 An employee a 1 ~ 4  by this Agreement who, through 
advancing years or disablement., is unable to perform 
hidher regular duties may be assigned by mutual consent 
of the Board and the Union to altemah 've wmk, if 
available, without posting the position and without regard 
to mer relative d O l + t y  standing. The employee 80 
assigned shall, for promotion, be junior to those employees 
already in the &s&cation to which hdshe is assigned. 
Such trader shall not alter the bargaining unit seniority 
of any employee. 

9.08 When an employee is laid OE or d e d  from any 
layoff out of line of seniority the Union shall be advised 
and given the reasons. 

ARTICLE 10 - PERSONNEL FILES 

10.01 In the event the Board issues a written warning to 
an employee to the effect that hidher conduct d o r  work 
performance may result in disciplinary action leading to 
hismer suspension or discharge, a copy of the warning will 
be forwarded to the Recording Secretary of the Union 

Prior to an adverse report being placed in an employee's 
personnel fxle the employee will be given a copy of the 
report and will also have the opportunity to make a 
written reply. such reply will be sed with the report. 
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10.02 Upon suitable notice an employee shall have access 
toh idherpemndf l e .  Ifhekhedisagreeswiththe 
contents of hismer me, recourse shall be made through the 
grievance procedure. 

10.03 An employee may request that the Board remove 
specific adverse reports *the employee’s personnel Be, 
provided: 

fa) the request is to remove material that is &e (5) ar 
moreyearsold,and 

6) the employee must make such request to the 
superintendent’PpersoMelserpicesmwritinggiving 
the reason for the request. The letter of request 
ShaIl not be included in the Persopnel file. 

Such request shall be granted provided that no material of 
a discipliaarJr nature has been placed on the employee’s 
personnel file in the five year period preding the request. 

ARTICLE 11 - STEWARDS 
11.01 In order to provide an orderly procedure for the 
settliag of grievances, the Board acknowledges the right of 
the members of the Union to appoint or othenvise elect one 
(1) steward for each area as determined by the Board, and 
not more than one per school, whose duties shall be to 
assistemployeesiapreparingandpresentinggrievaacesip 
accMdazlce with the grievaace procedure. One (1) 
additional steward may be appointed a otherwise elected 
by the Union as Chief Steward. The Union shall notify the 
Board in writing of the name of each steward and the area 
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hdshe represents and also the name of the Cbief Steward 
before the Board shall be required to recognize such 
stewards. 

11.02 It is agreed that the Chief Steward plus any one of 
the other stewards car the President shall constitute the 
Grievance Committee ofthe Union so long as they remain 
employees or until their successors are chosen and the 
names of the successors are communica*d to the Board. 

11.03 If proper discharge of a grievance responsibility 
requires the absence h m  work of a member of the 
Grievance Committee, in order that the work of the Board 
shall not be upreasopablg interrupted, such member shall 
not leave M e r  work without obtaining the permission of 
hismer principal. Such permission shall not be 
unreasonably withheld and such authorized absence shall 
be without loss of regular pay or senion@ or other benefits. 
The Board may refuse to grant such permission at any 
time if the privilege of requesting time off for the doresaid 
purpose is being abused. 

When resuming hisiher regular work the member of the 
Grievance Committee will report to hidher principal or 
hisiher delegate. 

ARTICLE 12 - GRIEVANCE PROCEDURE 

12-01 In cases of disagreement or misunderstanding every 
effort shall be made to resolve the matter amicably 
betweea the employee and hisiher principal before the 
grievance procedure as herein provided is followed. The 
employee may request the presence of bidher steward 



during the discussions. 

12.02 Should a dispute (hereiaafter called a "gxievance") 
arise between the Board and any employee or the Union on 

application or administration of tbis Agreement, including 
any questions as to whether or not a matter is arbitnble, 
or should an allegation be made that this Agreement has 
been violated in any way, an earnest effort shall be made 
to settle the grievance in the following manner 

behalf of an employee, regarding the illlzay-&atiO& 

STEP 1 

The aggrieved employee shall submit the grievance in 
writing to the Recording Secre- of the Union 

STEP 2 

If the Grievance Committee of the Upion &der the 
griwance to be justified, the employee and the steward 
shall Grst seek to settle the dispute with the employee's 
principal. 

STEP 3 

Failing satisfactory settlement within three (3) working 
days after the dispute is submitted under Step 2, the 
employee and the steward shall submit to the appropriate 
official of the Board (or hidher designate) a WrittM 
statement of the particulars of the grievance and the 
redress sought. The School Superintendent shall hold a 
meeting with the employee and the steward within &e (5) 
w o r h g  days af&r receipt of such notice and shall reader 
a decision. 
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STEP 4 - WDIVIDUAL GRIEVANCE 

Failing satisfactorg settlement after the grievaDce i s  
submittedunderStep3,theGrievance Committee,&er(7) 
working days, may submit to the Superintendent - 
Negotiations (or lridher designate) a written statement of 
the particulars of the grievance and the redress sought. A 
committee ofthree (3) Board OBichb shall hold a meeting 
withtheGn~aacecommitteewithin~e(5)worgingda~ 
after receipt of such notice. This Committee composed of 
both the Grievance Committee andthe Board's Committee 
&all endeavour to reach a mutually satisfactorg 
settlement. 

Failing a satisfactorg settlement within five (5) working 
days &the dispute is 5rst discussed by the Board, or a 
Committee of the Board, the Union may refer the grievance 
to arbitration as provided in clause 12.03 at any time 
within *enty-one (21) days theteafter but not later. 

STEP 4 - POLICY GRIEVANCE 

Failing satisfactmy settlement after the grievance is 
submitted under Step 3, the Grievance Committee, SRer (7) 
workiag days, may submit to the Superinteadent - 
Negotiations (or hidher designate) a written statement of 
the particulars ofthe grievance and the redress sought. A 
committee of three (3) Board officials shall hold a meeting 
with the Grievance Committee within five (5) working days 
after receipt of such notice. This Committee composed of 
both the Grievance Committee and the Board's Committee 
shall endeavour to reach a mutually satisfactors 
settlement. 



SmP 5 - POLICY GRIEVANCE 

FailingagreementbeingreacbedinStep4,appl 
be made to the Board, in writing, through the 
sllperinadent of Adminiktrsr tive services, h 3  (5) working 
days prior to the next regular Board meeting, stating the 
grievance concernedandahearing W b e  granted at the 
next regular meeting of the Board or a commi#ee 
designated by the Board, following application. 

STEP 6 - POLICY GRIEYANCE 

Failing a satisfkctory settlement within &e (5) mrbg 
days afterthe dispute is Grst discussed by the Board, or a 
Committee oftheBoard,theUmonmayreferthegrievance 
to arbitration as provided in Clause 12.03 at any time 
within twenty-one (21) &ys t h d  but pot later. 

12.03 Arbitration W be as pmvided in the current 
Labour Relations Act of Ontario. In arbitzaiim 
proceedings, each party shall pay the erpenses of its 
appointee and the expenses and fees of the Chair shall be 
shared equally by the parties. 

12.04 Where a grievance involving a question of general 
application or interpretation OCLWS, the Board or the 
Union on behalf of an employee may agree to by-pass Steps 
1,2, 3 and 4 of this Artide. 

12.05 Grievances settled satisfactonl - y in steps 1,2,3,4 
or 5 within the time allowed shall date hnn the time the 
grievance was &st brought to the attention of the 
Aincipal. 
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12-06 The Board shall supply the nece%sarg Wtiees for 
the grievance meetings. 

12.07 The time limits 5xed in the grievance and 
arbitraton procedures may be extended by consent of the 
parties to this Agreement. 

12.08 At any stage of the grievance or arbitration 
plocedure, the parties may have the assistance of the 
employee concerned and any other witnesses. 

12.09 The Board and the Union agree to exchange copies 
of all letters, reports, written statements, charts or 
documents of any kind which win be presented to the 
Personnel and organization Committee of the Board, with 
the exception of confidential documents. These materials 
are to be exchanged no later than forLy-eight (48) hours 
prior to the commencement of the meeting of the Personnel 
and otganization Committee which wiIl be reviewing the 
grievance. 

12.10 No grievance shall be considered more than ten (10) 
w o r m  days af&r the grieving party could reasonably be 
expected to have become aware of the Circumstances giving 
rise to the complaint or grievance, but in any event no 
grievance shall be considered where the citcumstances 
giving rise to it occurred more than sixty (60) calendar 
days before the filing of the grievance. 

12.11 In the case of an employee being discharged hdshe 
may submit a grievance in writing in accordance with Step 
3 of the grievance procedure within five (5) working days 
aRerhis/her discharge. 
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12.12 Where the Union desires to appeal against a new job 
classificaton or rate of pay which may be established by 
the Board, the grievance procedure shall be used 
commencing at Step 4. 

ARTICLE 13 - M A N A G E "  GBIEVANCES 

13.01 Any grievance instituted by the Board shall be 
refemed in writing to the Union within ten (10) working 
days ofthe O c c M e P c e  ofthe circamatan cesgivingriseto 
the grievance and two r e p r e s m  of the Union shall 
meet within 5ve (5) working days thereaRer with the 
Director of Education to consider the grievance. If h a l  
settlement ofthe grievance i s  not completed within fifteen 
(15) worldng days of such meeting the grievance may be 
referred by either parQ to Arbitration as provided in 
Clause 12.03 at any time within twentysne (21) days 
thereafter but not later. 

ARTICLE 14 - HOURS OF WORK AND OVERTIME 

14.01 The normal work burs for full-time employees 
covered by this Agreement, shall be tbirty-five (35) hours 
per week, seven (7) hours per day (Monday to Fkkby), 
broken by one (1) unpaid uninterrupted scheduled hour for 

(morning or afternoon). 

Those employees, who as a condition of employment were 
employed fbr a work period of less than seven (7) hours per 
day or less than five (5) days per week, shall continue to do 
so and shall receive a pro-rated &alary as indicated in 

lunch. A half day shall ~~Tlstitnte 3-U2 bouts per day 
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Appendix "A" and pra ted  bendta. 

14.02 The llonaal work year shaIl be the school year 88 
pmvided in The Education Act as amended &om time to 
time. 

In addition, the elementary school A W t t a t i v e  
Assistant shall be required to work the week prior to 
school opening in September. 

Clerical assistants may work the week prior to school 
opening in September when mutually agreeable between 
the Principal a d  the employee with the prior appmval of 
the School Superintendent. 

14.03 Save as provided in Clause 14.04 hereof; employees 
who work before or atter the school year shall be paid at 
regular rates of pay. 

14.04 Employees working in the month of August shall 
receive their pay for this week on the regularly scheduled 
Pay day. 

14.05 Employees authorized to work Monday to Friday 
inclusive, in excess of seven (7) hours per day shall be paid 
overtime at the rate of time and one-half. 

Employees a u t h m  to work at their respective schools 
on Saturdays, Sundays and Paid Holidays as dehed in 
Clause 19.01 hereof, shall be paid overtime at the rate of 
time and one-half for Saturdays and double time for 
Sundays and Paid Holidays and emergency call out on 
Saturdays. 
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14.06 W employees covered by this Agreement ahall be 
permitted a fifteen (151 miuute rest period both in the 
moming and in the aftemooa 

14.07 An employee called in outside hidhet regular 
workinghoursshallbepaidforaminimumofthree(3) 
hours at overtime rate provided that hd&e is recalled over 
cinwnstances aver which hdshe has no control or which 
are not due to hidher o m  fanlt  or neglect. 

14.08 Except in cases of provable -, no 
employee shall be required to work werhme ageinst 
his'her wishes in July and August when other emdopees 
are available to perform the reqaired work. 

ARTICLE 15 - LEAVE OF ABSENCE 

15.01 

(a) The revised "Sick Leave Credit and Gratuity Plan" 
includiug the prooisions for "Special and 
Miscellaneous Leaves" at present ia force shall be 
continued and the regulations of the Board 
governing maternity leave shall be continued and 
shall not be changed unless by mutual consent of 
both parties. Employees absent on maternity leave 
shall not be entitled to benefits under the Sick 
Leave plae 

The following are additions to the Si Leave Credit 
and Gratuity plan: 

(i) "Alicentiate ofchiropractgmay~ertifyillness 

cb) 
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of over five (5) copGecutive working daysw. 

(E) Part II, #ll (a Misdlaneow Leave - 
attending court, either as a person charged or 
as a party in any action in which the 
employee9s presence is reqoired by law. 

15.02 For the purpose of Artide 15, "Sick Leave 
Rovisions",theinteqmt&iontobeappliedtothespecified 
clauses of the "Sick Leave Credit and Gratuity plan" is as 
fOl30WS: 

Clause 5 -Part 1 General 

This shall be to mean a reference to the 
grievance procedure as provided in the Collectme 
Agreement. 

Clause 9 - Part 1 General 

The interpretation to be placed on this clause shall be, viz.: 

"That employees of the Toronto Board of Education shall be 
permitted to exhaust theb sick leave credits d e r  this 
plan before they utilize the si& leave credits under the 
Unemployment Insurance Commission Plan." 

Clause 25 - Part W 

Sick Leave Gratuities 

The interpretation ta be placed on this clause shall be, viz.: 

"That employees of the Toronto Board of Education 
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employed prior to January 1, 1972, have the option at 

service gratuitlv refe2led to in Clause 25 or the sick leave 
credit gratuity pmvided for in the plan." 

15.03 The Board agrees to furnish to each employee 
mered by this Agreement., each pay day, a StatemMt 
showing the number of accumulated sick days to hidher 
credit. 

~ ~ o f t h e i r ~ b ~ t O f d ~ b 8 ~ t h e  

15.04 T6e Board -6 b famish eacb 
irlformation about employee ben&ts, forming part of this 
Agreement, which changed dming negotiations, and upon 
written request to the Manager, Salary and Bene5ts 

tion, the Board shall furnish employees with a 
replacement COPY- 

15.05 Any employee covered by this AgreemMt who is 
elected or selected for a full-time position with the Union 
or any organization with which the Union is &bated or 
who is elected to public 05ce will be granted leave of 
absence by the Board without salary, and without loss of 
seniority up to a period of one (1) year. This period m y  be 
extended, without salary by the Board, upon application, 
with the understanding that the applicant's seniority wi l l  
remain at the level which existed at the end of the  first 
year of such absence. 

15.06 Upon request, the Board shall grant leave of 
absence withut loss of sick leave credits or seniority to 
employees elected or appointed to represent the Union at 
recognized conventions, seminats, or conferences. Such 
leave of absence with pay shall not exceed a total of twenty 
(20) working days in any one year, it being understmd that 

,, . . .  
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PO more than five (5)members ofthe Union shallbe absent 
at any one time. 

An additional leave of absence, without pay, up to twenty 
(20) WO- days in any one year, for the same purpose, 
may be granted by the Director of Education upon 
application. 

It is further undemtood that the Union will make every 
effort to emure that PO more than one person &om each 
Bchool is absent at any ane time. 

Where possible requests 6.om the Union for leave of 
absence to attend recognized Conventions, Sc . or 
conferences &dl be submitted in writing to the 
Superintendent - Negotiations at least me  (1) week prior 
to the date for which the approved leave of absence is 
-requested, 

15.07 To enable &e Union to properly prepare for 
bagaining, each member of the Negotiating Committee is 
entitled to two (2) days per year, cumulative, for each year 
of the contract, prior to the negotiating process, without 
loss of pay or other benefits. 

Where possible requests from the Union fbr leave of 
absence to prepare for bargaining shall be submitted in 
Writing to the Superintendent - Negotiations at least one 
(1) week prior to the date for which the approved leave of 
absence is being requested. 

15.08 Employees who are grantedleave of absence withoat 
pay in excess offifty (50) continuaus working dayB, shan 
not earn or receive beneiits for the period of such leave of 



-28-  

absence. Ehployees granted such lewe shall retain the 
senion@ which they had at the of such 
leave but shall not accumulate additional Senimitg for 
leaves of absence in e.xcess of fiRs (50) days. 

Where permitted by the benefit piaas, employees on such 
leave shall have the option to continue the benefits and if 
the employees exercise this option they wil l  berequimd to 
pay both the Board and the employee share of the 
premium cost. 

15.09 The Board wiU conljnne to pay its share of the 
premi~inaccordancewiththeEmpioymentStapdards 
Act, for the following employee bene&: extended health 
care, dental, and group We far the period of 7 
leave or adoption leave provided the employee 1s enrolled 
in such bene& at the time of co-t of leave. 

Effective February 26,1993, the -, Parental and 
Infant Care/child Care Leave Policy for sapport staff 
employees approved by the Board and described in 
Appendix "F" shall apply to members of this b m  
unit. 

An employee granted pregnancy or adoption leave, which 
commences 011 or after June 1,1990, or the date of the  
approval of Appendix "E" by the Canada Employment and 
Immigration commission, whichever is later, who amplies 
with the requirements of Appendix "E", shall be 
compensated in accordance with Appendix "E" for the two 
week waiting period for Unemployment Insurance beneEts. 



ARTICLE 16 - UNION SECURITP 

16.01 Once each month the Board will deduct from the 
pay of each employee who is covered by this Agreement to 
whom any pay is due in that month and who has attained 
t h e e  month’s sexvice, an amount equal to hislher regular 
monthly Union dues or assessments, if any, which shall be 
levied on a uniform basis on all  employees in the 
bypining unit. The Union shall notifjr the Board in 
w n b g  of the amount of such dues or assessments from 
time to time. 

16.02 All dues or arcsessmenta so deducted ahall be 
remitted to the Union not later than the 15th day of the 
month following the month in which such deductions are 
made together with a list in triplicate of the names of all 
employees h m  whose pay dues or aasessmenta were 80 
deducted. 

16.03 The Union sball indermify and save the Board 
harmless from any dlaims, suits, judgements, attachments, 
and fmm any form of liability as a result of such 
deductions. 

16.04 All employees mmmencing employment within the 
bargaining unit subsequent to September 20,1978, shall, 
within thirtp (30) days, become and remain members in 
good staadiag of the Union, according to the Constitution 
and By-Laws of the Union. 

16.05 The Board shall show the total amount of Union 
dues and assessments paid during the previous twelve (12) 
months on the T4 dip of each employee. 
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ARTICIS l? - OTHER BENEFITS ' 

I 17.01 Permanent and probationary employees covered by 
this Agreement shall have the mege to participate in 
the Blue Cross or equivalent semi-private Hospital 
Coverage Plan and shall pay all premiums in come& 'on 
thewith. 

Effective January 1,1991 the Board shall pay me hamdred 
percent (100%) of the premium cost. 

17.02 The pension schemes at present in force shall be 
continued. 

17.03 The Board agrees to eontribute for pmnanent a d  
probationary employees covered by this Agreement, the 
maximum allowable percentage permitted under the 
Education Act, as amended from time to time, ofthe single 
or the family premium, as the case may be, of a Blue Cross 
or equivalent Extended Health Care Plan to be 
implemented with a $25.00 - $50.00 deductible inclnding 
the following provisions: 

(a) Effective April 1,1993, eyeglasses and contact 1-6 
up to a maximum of one hundred and eighty 
($180.00) per person per tspo year period. 

flearing aids up to a maximum of five hundred 
($500) dollars per person per three geat period- 

(b) 

(c) Out-of-province average. 

17.04 The Board shall provide a dental health aue plan 
for employees. Effective June 1, 1990, permanent and 
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probationary employees may opt for a major restmat& 
and orthodontic plan. 

The dental care plan shall mdude the following lpovision: 

A basic plan reimbpra ement at a level of one 
hundred percent (100%) with a maximum of 
$5,000.00 per petson annually. 

A major restorative and orthodontic rider 
reimbursed at the following levels: 

(a) eighty percent (80%) ofmqjor restorative 
services with a mnrimum combined with 
t he  basic plan of $10,000.00 per person 
-Y- 

0) fifty percent (50%) of orthodontic services 
with an annual mnrimum of $1,000.00 
pep person and a lifetime maximum of 
$2,000.00. 

Wective Jan- 1,1991, ninety percent (90%) of the 
premium costs shall be borne by the Board; effective April 
1,1993, benefits shall be based upon the 1992 Ontario 
Dental Association Schedule of Fees for Dental Services 
provided by oeneral practitioaers. 

17.05 The Group Life Insurapoe Plan at present in force 
shall be continued. Medive 3une 1,1990, the Board shaU 
pay the full presuium cost of the W thirty thousand 
($30,000) dollars of merage (minimum levd of arverage) 
and 75% of the applicable premium for any additional 
coverage up to the maximum coverage of $140,000 provided 

* 

(i) 

(ii) 
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by the plan- 

option of amtinuing in the group plan up to age 65 
provided Wshe paps both his/her o m  and the Board's 
share ofthe premium. Terminaton ofan employee who is 
at least 55 years of age win be considered as retiremen t. 

17.06 The Long Term Disabile Plan at present in fmce 
shaIl be continued and the Board shall pay one hundred 
percent (100%) of the premium cost. Effective January 1, 
1991, the Long Term Didility Plan shall be amended to 
include adjusbents for those employees who have been 
receiving beneh &om the Board's Long Term Disabiiie 
Plan for a period in excess oftwo pears. 

The &st adjustment will be on January 1,1991 and 
subsequent January 1st dates will be used for annual 
a6ustments. 

Effective January 1,1993, the formula for adjustment 
be the C.P.I. (Canada Wide 1986 = 100) &om September to 
September minus 1% with a maximum adjustment to 
payments of 4% in any one year. There wiU be no "double 
inde8ing". 

The Board shall maintain the applicable insured medical 
plans which are in force on the last day worked for all 
disabled employees in receipt of L.T.D. b d t s .  

It is understood that this provision also will apply to those 
employees who are now receiving L.T.D. benefits to the 
extent that entry into such p h i s  penuitted by the plan 
d e r .  

- Upon retirement prior to age 65, an employee has the 
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17.07 Where an employee takes an educational course as 
a d t  of a request by the Board, Wshe shall be 
compensated for the tuition fee charged for the course. 

If the above course is conducted during nMmal worEng 
hours, employees shall receive the necessary time off &om 
work without loss of salarg or ben&&. 

where an employee takes an educational course of hidher 
own choosing, but approved in advance, by the Board, 
hdshe shall be compensated for the tuition fee charged far 
the course provided Wshe completes the course and 
receives the necessary passing mark. 

17.08 It is the responsibility of each employee to advise 
the Board in writing (which will be acknowledged) of a 
change in marital or family status which Wouzd result in a 
lower premium cost for those benefits requiring monthly 
premium payments and to be responsible fir reimbursing 
the Board if they over-pay on behalf of an employee 
because of hidher Mure to keep the Board informed. 

17.09 A Labour Management Co-operation Committee 
shall be established with no more than four (4) 
representatives of the Union to consider matters of mutual 
interest. 

17.10 An employee covered by this Agreement may, by 
mutual consent and with two (2) months prior notice of 
intent, extend hidher normal retirement. 

It is understood that this clause is subject to the following 
retirement prox6sions: 



N o d  Retirement 

January - June JUae 
July JdY 
Allgust Auguet 
septemller-December December 

17-11 The Board shall supply a smock far each school. 

11-12 If approved by the kurance underwriters and if 
there is no -a cost in premium to the Board, 
employee who retires h m  the Board prior to age 65 may 
retain membersfp -p m the Group Life, Extended Health 

wbich an employee belongs at the time of retirement until 
a#aiping the age of 65 years. The retired employee must 
pay the full premium cost on an annual, semi-annual, or 
quarterly basis, at the employee’s choice, to maintain the 
employee’s participation and coverage under the group 
contracts. 

17.13 In consideration of the continuatiOn of the improved 
benefits package, the Union, on behalf of the employees, 
releases the Board from any obligation it might have 
hereater to pay employees any unemployment insurance 
commission rebate available because of the existence of a 
wage loss plan (Sick Leave Plan). Such rebate shall be 
used by the Board to dehy  part of the cost of ben&&. 

Care, Semi-private and Dt~i ta l  &UP Beoefit P ~ s  to 

ARTICLE 18 - GENERAL CONDITIONS 

18.01 Wherever the singular or f d e  is used in this 
Agreement, it shall be considered as if the plural or 
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masnrzinehssbeenmf?d W ~ t h e c o n t e r t s o r e q u i r e s .  

18.02 In the went that the Board shall merge, 
amalgamate or combine any of its operations or functions 
with another employer, the Board agrees to discuss the  
retention of seniorityrights for all employees witb the new 
employer. 

18.03 The Board shall give a copy of this Agreement to 
each employee as soon as posaible after the Agreement is 
signed but no later than seventy-fie (75) days. 

18.04 An employee covered by this Agreement who is 
required to travel on Board business except between two 
locations on adjacent properties shall receive a travel 
allowance of --five cents (%e) per kilometre, subject 
to a minimum payment for six (6) kilometres for any one 
single or m u d  hip as the case may be. 

Travel allowances sball be paid by separate cheque. 

18.05 AU letters of understanding between the Board and 
the Union shall form part of this Collective Agreement. 

18.06 W work shall be peiformed according to the 
provisions of the Occupational Eealth and Safety Act of 
Ontario, 1980. A d e t y  committee shall be established in 
accordance with the above Act in cosperation with and the 
participation of the Union. Nothing in the above shall 
prevent the Union from bringing matters relating to 
health and SafetJr directly to the PrincipaYs attention or 
ftom exercising any option available to them under the 
Occupational Health and S&ety Act of Ontario 1980. 

, 
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16.07 An employee who submits a resignation ipdicatiag 
Wshe will not be returning for the next school term winbe 
deemed to have resigned effectme the last day worked, 

18.08 The Board shall a m h e  to deterrmne - themethods 
though wbich semices are provided. An alteration in a 
methodormethodsMwin~ectshallincludetechnological 
change which i s  defined as the introduction of video 
display/aJmpu* termiaals, for u8e in the scbool &a26 of 
the Board by Clerical/secretarial staE 

WhentheBoarddecidestointroduce~ologicalEhange, 
two (2) representatives ofthe Board ha l l  meet with two 
(2) representatives of the Union no later than two (2) 
months prior to the intxoduction ofthe change ta discuss: 

(a) the working environment of employees affected by 
technological change; 

cb) special arrangements that may be pecessarg to 
ensure the safe operation of equipment introduced 86 
a result of technological change; 

(c) standards and procedures for the ?ngoing 
maintenance, inspection and repair of eqtnpment 
introduced as in (b) above. 

Where such discussions concern the introdu&on of video 
display terminals, the Board’s Guidelines for the Use of 
Video Dimhv Terminas, as amended &om time to time, 
will be a reference document. 

When operation of a word processor or computer terminal 
is introduced as part of an employee’s duties, the employee 
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Win be given on-the-job hainbg, without loss of pay, to a 
mnrimrrm of 105 hours in the use ofthe new technology. 
Employees whose duties include the operation of a word 
processor or computer terminal wi l l  be provided with a 
copy of the Board's Guidelines fix the Use of Video Dimlav 
Terminals and made aware of any aumdmenls to the 
Guidelines fbIlowing Board appmval of such amendments. 

I 

ARTICLE 19 - PAD IAOLIDAYS 

19-01 All employees covered by this Agreement &all be 
paidforthefollowingholidapsprovided~emplopee~~ 
entitled to be paid for the immediately precediag and/ot 
followipg regular m r b g  days: 

New Year's Day Labour Day 
Good Riday Thanksgiving Day 
Easter Monday Christmas Day 
Vicbria Day - Day 
Dominion Day Civic Holiday 

Any other Paid Holiday granted by an Act of the Federal, 
pmcriacial or Municipal Governments and appmved by the 
Board shall apply to employees covered by this Agreemezrt. 

19.02 It is understood and agreed that wkenever aay of 
the above listed holidays falls on a Saturday or Sundag, 
then the Board shall designate some other day as a day off 
with pay or such day shall be paid for as vacation at the 
&st of June. 

f 

19.03 In addition to the above, employees, upon request to 
the Principal, with &cient notice, shall receive one 
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additional mutually agreeable paid holiday in each 
calenhyear. 

19.04 if an employee who would normally be eligible for 
benefits jmn4ded by the Sick Leave Credit and Gratuity 
Plan including provisions for Special and Miscellaneoas 
Leaves has an au5dent, becomes ill, or soffers a 
b e m v a a t  dutingfhe Christmas ~rmid-wintervacati~ 
period, the accident, illness or bereavement shall be 
counted as vacation time unless the employee d e s  the 
Board ofthe €mident, illness OrbereaYement as soon 8s 
possible and submits a medical certificate fmm a medical 
practitioner in the case of accident or illness and applies 
for and is granted leave of absence in arxofdance with the 
provisions of the Sick Leave Credit and Gratuitp Plan 
including the provisions for Spwal and M i d h e m s  
Leave. 

19.05 An occasional employee is entitled to receive 
payment for paid holidays in accordance with the 
Employment Standards Act. 

w 

ARTICLE 20 - VACATION 

20.01 W employees covered by this AgreMlent with over 
one (1) year's service with the Board as of June 3Oth, shall 
be entitled to an annual vacation period of three weeks 
with pay. 

20.02 All emphyees covered by this Agreement with less 
than one (1) year's service with the Board as of June 3Oth, 
shall be entitled to a prop~rti~pate vacation with pay 
calculated upward to the next nearest day for each 
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. completed month of continuous service at the rate of pay 
effective immediafdy prior to the vacation period. 

20.03 Employees mered by this Agreement shall be 
entitled to the following vacation 86 of June 30,1989 

4 weegs’ vacation with pay - inthe calendar year in which 
an employee attains nine (9) years of service. 

5 weeks’ vacation with pay - in the calendar year in which 
an employee attains seventeen (17) years of service. 

26 days wit& pay in the calendar year in wbich an 
employee attains 23 years of service. 

27 days with pay in the calendar year in which an 
employee attains 24 years of service. 

30 days with pay in the calendar year in which an 
employee attains 25 years of service. 

20.04 An employee leaving the service of the Board at any 
time in hidher vacation year before Wshe has had hidher 
vacation, shall be entitled to a proport5onate payment of 
salary or wages in lieu of such vacation. Should an 
employee die, hidher estate shall be credited with the 
value of vacation credits owing W e r .  

20.05 An employee working less than hlhisne shall eam 
vacation credits proportionate to time worked. 

20.06 Ehployees covezed by this Agreemnt shall be 
required to take their vacation with pay during the 
Christmas and Mid-Winter breaks and the balance of 

c 

c 
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vacation pay will be paid to.them at the end of the schoot 
year together with an itemized statement. Commencing in 
2983, the balance of vacation pay will be paid, together 
with an itemized statement, on June 1. 

20.07 Occasional employees shall receive vacation pay 
according to statnte.  

20.08 Effective July I, 1980, a new employee who 
trarrsfers within Ontario h m  a publicly hanced 
Educational Institution or Board of Education (under the 
Education Act, 1974) or Municipal Government shalt be 
credited, for vacation purposes with that &OW serpi~e 
pmvided there was M interoening employmeat. 

V 

ARTICLE 21 - PAYMENT OF WAGES 

21.01 The Board shaIl pay regular salaries aad  allowance^ 
every second Friday d d g  the school year to permanent 
and probationary employees in accordance with the rat@ 
shown on Appendix "A" and Appendix "B" attached hereto 
and forming part of this Agreement. 

Employees shall b e  hismer wages, including overtime 
pay, deposited directly to an account of hidher choice at a 
bank, trust company or credit union effective Apd 25, 
1997. 

ARTICLE 22 - TERM OF AGREEMENT 

22.01 This Agreement shall be in force e m 9 9 6  
to August 31,1998, and shall continue in force fiom year . -- 
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to year thereafter, unless m any year not more thannine* 
(90) daw, before the date of its termination, either parts 
sban furnish the other with notice of termismtion of, or 
proposed revision of, this Agmement. 

During negotiatioIls on any proposed renewal or revieion of 
this Agmxuent, the Agmawnt, in the form m which it 
may be at the commencement of such negotiations, shan 
remain in fall force and effect until a satisfactcrg 
settlement of such negotiations has been reached m until 
the condiation procedure provided under the Ontario 
Ltabcnu Relations Acthasbeenerbausted, whichever Grst 
O m .  

22.02 The parties wizl meet within 5fteen (15) days after 
the giving of notice by either party for the pmpose of 
enteringinto negotialions. 
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IN WITNESS WHEREOF each of the parties hereto has 
caused this Agreement to be signed by its duly authorized 
representatives as of the day and year h t  above dtten. a 

THE BOARD OF EDUCATION FOR THE 

C A ”  UNION OF PUBLIC 
EMPLOYEES - LOCAL 1316 
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APPENDIX 'A' 

199211943 HOURLY RATES OF PAY 

1993 I JoBcLAssIFIcAmN 

14.62 1 14.96 I 
16.98 . 

1729 I 17.81 
Adminisoative Asgistant I 1622 16.71 

17.77 18.30 

- 



APPENDM “A“ - C 0 ” U E D  

The initial startingsalaryshall be the minimum ofthe 

cop~ultation between the Rincipal and the Persond 
Department. 

R O X I l O t i r n  

Each employee who is promoted to a higher grade and/or 
positionwillreceiveimmediatelyasalarymaeaseequalto 
one increment of the higher grade or an amount equal to 
the diEerence between M e r  eristing salary and the 
minimum of the grade to which hdshe is transferred, 
whichever is the greater. If the increment added to the 
employee’s ais- rate of pay establishes a rate of pay 
which fells between increment levels on the salary 
schedule, the employee will be placed on the next higher 
increment level. This increase shall be in addition to any 
normal increment to which the employee is entitled. When 
the date ofa promotion or a schedule change coincides with 
the date of the annual increment, the salary adjustment for 
the promotion or schedule change shall be made first and 
be followed by the nonnal increment, provided the new 
salary does not exceed the maximum for the grade. 

range and shall ontsbe exceeded b om further step after 

Job Reclassification 

Employees whose positions are reclassified upwards 
without any material chaage in responsibility will be 
placed at the point in the schedule to which their 
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experience with the Board entitles them. The salaries will 
remain in the same relative position as within the fonner 
*range. 

Employees whose positions are reclassified upwards 
because ofamaterial change inrespomibilitywill receive 
immediately a e increase equal to one incremMt of 
the higher grade or an amount equal to the ttifference 
between hidher existhg salary and the minimum of the 
grade to which hdshe is regraded, whichever is the 
greater. If an inmement added to the employee’s edsting 
salary establishes a rate of pay which falls between 
increment levels on the salary schedule the employee will 
be placed on the next higher increment level. 

Increments where applicable shall be paid once a year as 
follows: 

New employees who are continuously employed (either as 
occasional or probationary stafn prior to September 15, 
shall be eligible for the annual increment on January 1 of 
the following year. New employees start ing later than 
September 15 wiU not normally be eligible for an 
increment on January 1 of the following year. 

ReDlacement Allowance 

When an employee is assigned to replace another employee 
of a higher classification for a period of at least one full 
working day, hdshe shall receive a replacement allowance 
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equal to the last incwMnt of M e r  Elas~cat ion,  pro- 
rated for the period of replacement. 

However, if it is to the employee’s advantage, the Board 
will pay the minimum of the classiEcation of the employee 
who is being replaced. 

In no event shall the maximam rate of pay for the 
classification to wbich the employee is assigned be 
exceeded. 
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APPENDIX 3" 

SDeCial mowances 

special - Island - secretary - $500.00 per year 

higher category. 
Special Allowance is paid pro-rated for replacement in a 

Administrative Assistauis Allowance 

Administrative Assistaats who have been c ~ n t i n u ~ l y  
employed in a specific classification since December 31, 
1970 wil l  continue to be paid an annual allowance of 
$200.00. Employees working less than full-time shall 
receive a pro-mta amount. 
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APPENDIX "C" : 

Y 

bebeen 

The Boatd of Education 
for the Ciiy of Toronto 

and 

Canadian union of Public Employees 
Lord 1316 

The following is the position of the Board of Education for 
the CiW of Toronto and Local 1316 of the Cnnam'nn Union 
of Public Employees with respect to the inkpretation or 
intent as they apply to the 19921993 Union Agreement. 

Article 3 - Reasmition - Atematbe and S d  schaols 

When antiltexnative or Special School has a student 
body and a teaching staf€ that is predominantly 
elementazy, the cleriml staffwill be mered by the 
Collective Agreement be- the Board and Local 
1316 Canadian Umon of Public Employees. 

When a school changes the composition of its student 
body and teaching staff to become predo- 
secondary the i n d e n t  employees wil l  have the 
following options: 

(a) retain their employee group atEliation 
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(b) Ehaage their employee group a5liation to the 
employee gnmp which would staffthe school if 
it were being staffed for the first time. 

The parties shall meet axmually, the h t  weekin October 
to review all Alternative and Special Schools. It is 
intended, however, to make the following exception to the 
Collective Agreemat 

The Board will give h t  consideration to applications 
received from employees irrespective of the provision 
of clanse 9.02. 

tive In addition, the Elementary School Admrmshg 
Assistant shall be required to work the week prior to 
school opeping in September. 

. .  

Article 17 - Other BeneEts 

17.01 Ontario Health Inmuance Plan 

In recognition that, effective January 1,1990, O.H.I.P. is 
fully funded by way of an employer paymll tax, it is agreed 
that all collective agreement provisions respecting O.H.I.P. 
will be removed h m  the collective agreement. If, at any 
time, O.H.I.P. funding reverts back to a premium payment 
system, it is understood and agreed that all O.H.I.P. 
provisions, removed as a result of employer payroll tax 
fiding, wi l l  be returned to the collective agreement. 

Clause 17.04 

The Dental Plan benefits will be equivalent to the benefits 
underwritten by the Confederation Life Insurance 
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CompanY for employees mered by this agreement. 

Same Sex SDOUS~ Benefits 

The Board shall convene ameeting during the term ofthe 
Agreement to discuss the inclusion of prwision of same sex 
spousal m g e  for the HospitavMedicaI andDental plarrs 
into the Collective Agreement. Any agreed upan language 
with respect to same sex spousal bene5ts will beincluded 
in the Collective Agreement by me8118 of a Letter of 
Understanding. 

Professional DeveloDment 

It is agreed that professional development is the right and 
responsibility of the appropriate official. 

It is agreed however, that the Union and the B d  share 
the desire to improve professional standards. 

To enable employees either collectively or individually to 
improve professional staadards each appropriate official 
will provide an opportunity for hider  ~ I O J W S  to 
request ways and meam of improving this aspect of their 
o w n  development. 

The Board reserves the right to approve or reject anp 
requests and to stipulate the financiaI arrangementS 
including salary, expenses, etc., required to accomplish the 
ut-. 

Self-Funded Leave Plan 

The Board and the Union agree to meet to discuss the 
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details of a self-funded leave plan which would provide 
that leaves may betaken only in the fiRh par of the Pian. 

Article 19 - Paid Holidays 
The Board shall declare one (1) additional paid holiday in 
each calendar year onthe understandiagthat the Board 
wi l l  not grant any additional paid holiday during the tenn 
of the agreement except as provided by Article 19.03. 

Notwithstanding the Board may choose not to declare one 
additional paid holiday and pay employees one additional 
day's pay in December of the calendar year. 

The Board shall give thirty (30) days' notice prior to the 
date on which the holiday will be observed. The Union 
sfiall be given an opportunity for dialogue on this matter 
prior to the giving of the thirty (30) days' notice. 

- 

Article 21 - Papmenl of Waves 

Clause 21.01 

It is mutually agreed that pay cheques shall be addressed 
to the Aaministxative Assistant. 

Re: Part-time Emdovment 

As a result of the Board's decision of August 30,1973, it is 
agreed that the Board proceed with the change of status of 
full-time employees to part-time employees. As such, these 
positions shall be subject to the Union Agreement with the 
following special conditions: 
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(1) Recognition 

Those employees OcNPyiDg "part-time positions" shall 
be considered members of the Union in accordance 
wi th  Article 3 of the Local 1316 Union Agreement. 

(2) The followiag changes in benefits will result: 

EHC - prc-rat.4 - employee pays the balance. 

DENTAL PLAN - prated  - employee pays the 
balance 

SEMI-PRIVATE - pro-rated - employee pays the 
balance. 

Sick Leave Credits - The exkting bank to remain for 
use Oess an adjustment for the nvrent pear). 

Future entitlements will be pro-rated. Group 
Insuraace - pro-rated - employee pays the balance. 

L.TD. - pro-rated - employee pays the balance. 

Existing seniority acoued shall be retained, future 
service seniorie shall be accrued on a pro-rated basis 
&om the date that the part-time emp1o-t 
commences. 

In the event the experimental Program is 
diswntinued, it is understood that the employees 
working on a half-time basis shall revert to fiiu-time 
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It is understood that when an individual position covered 
by this Agreement is assigned new duties a d o r  
responsibilities of a SignScant nature the Union will bring 
forward these major changes for discussion. 

Retroa&Q 

Retroactivi~ on wages only shall be paid to employees on 
statr at date of ratification, to retired employees, to the 
estate of deceased employees, employees who have 
resigned, and to the employees on approved leave of 
absence, in each case proportionate to time worked aince 
January 1, 1992. Umon dues shall be deducted h m  
retmactive pay. 

occasiod Emdovees 

(1) The parties agree that only the following articles of 
the Agreement shall apply to occasional employees. 

(a) Article 3.01 - recognition 

(b) 

(c) Article 20.07 - vacation 
Article 19.05 - paid holidays 

(2) Union Security - the Board wi l l  deduct h m  the pay 
of each O&O& employee who is covered by this 
Agreement to whom any pay is due the amount equal 
to hidher Union dues or assessments, if any, which 
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shall be levied on a uaiform ba& on all occasional 
employees in the bargaining unit. The Umon shall 
nom the Board in writing of the amount ofsuch 
dues or assessments hnl  time to time. 

AU dues or assessments M) deducted shan be d t t e d  
to the Union no later than the 15th day ofthe month 
following the month in which such deductions are 
made together with a list intriplicate ofthe names of 
aIl employees from whose pay dues or assessments 
were so deducted 

The Union shall and save the Board 
harmless h m  any claims, suits, judgments, 
attachments, and from any fonn of liability as a 
resdt of such ~ n c t i o n s .  

Au employees commenciag employmeat within the 
bargainifg unit subsequent to September 20,1978, 
shall, mthin thirty (301 days, become and remain 
members in good standing of the Union, aEcordipg to 
the Constitution and By-Laws of the Umon. 

The Board shall show the total amount of Union dues 
and assessment paid during the previous twelve (12) 
months on the T4 slip of each employee. 

Hourly Rates of Pay shall be calculated on the basis 
of the minimum rate of the appropriate W c a t i o n  
in Appendix "A". 

(3) 

Recotds of EmDloment 

The Board shall provide employees with a copy of hismer 
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record of employment form within twelve (U) days 
following hisher last date of employment. 

Pav Eauitv Maintenance 

The Board and the Union agree to continue to meet to 
address issues of inequity affecting classi6cations in the 
bargaining unit with a view to resolving such problems 
within the context ofpay Equity Maintenaace during the 
term of the Agreement. 

cost of Li* Allowance 

A 

B. 

C. 

Forthe period January 1,1993 to December 31,1993, 
a cost of living aIlowance shall be calculated and paid 
to all eligible employees covered by the collective 
agreement subject to d&nition in Section G. 

The Ozculation of this allowance shall be made for 
the month(s) during the period January 1, 1993 to 
December 31, 1993 inclusive in which the C.P.I. for 
Metropolitan Toronto exceeds 103.25% of the 
December, 1992 C.P.I. for Metropolitan Toronto. The 
last such calculation, if any, shall be made comparing 
the December, 1992 C.P.I. and the December, 1993 
C.P.I. for Metropolitan Toronto. 

The allowance for each such month shall be 
calculated using the following formula: 

HOURLY PAID Employes 

skaight time Basic hourly rate x 
yearly straibt ti- hours of work x A 

12 
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where Ais calculated 85 fbkm 

A = C.P.I. for each ealendar month - (2.1. December 1992 - 0.0525 
C.P.I. Dwember 1992 

WEEKLY Paid Employees 

Weekly Basic salary x number of scheduled weeks to be 
worked in the calendar mar x A  

12 

where A is calculated 89 foliows: 

A = C.P.I. for each month - C.P.I. DeQmber 1992 - 0.0525 
C.P.I. December 1992 

ANNUAL SALARY paid ernployees 

Annul Basic Sal-- x A 
12 

where A is calculated as follows: 

A =  C.P.I. for each month - C.P.I. December 1992 - 0.0325 
C.P.I. Deoember 1992 

D. C.P.I. means the Consumer Price Index for 
Metropolitan Toronto (1986 = 100) for the month(s) 
referred to in paragraph B above published by 
Statistics Canada in the following month. 

The allowance(s), if any, shall become payable in a 
lump sum to eligible employees as soon as reasonably 
possible following the publication ofthe December, 
1993 C.P.I. The amount payable will, in no event, 
exceed 2.0% of the employee’s Basic Annual Wages or 
Salars. 

E. 



- 67 - 
F. Should Statistics Canada modify, amend or alter its 

method of calculation of the Consumer Rice indices, 
the Consumer Price indices as dehed by Statistics 
Canada on the date of the execution of this collective 
agreement wil l  continue to apply throughout the 
period set out in paragraph A above. 

G. Eligible employees are those dehed in the 
retroactive clause in the Memorandum of Settiement 
and are on staff as of December 31,1993. 
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IN WTl'NESS WHEREOF each of the parties hereto has 
caused the Letter of Understanding to be by its duly 

cecmker ,1997 
. authorized representatives as of this 8th day of 

l3ire&WUcatim 
k 

LOCAL 1316, 
CANADIAN UNION OF PUBLIC EMPLOYEES 

/ 

C.U.P.E. 



APPENDIX a* 

Sick Leave Credit and GratuiQ Plan including provisions 
for Special and Miscellaneous Leaves 

PART I - G e n d  

1. Inthisplan, 

(a) "Board" means the Board of Education for the 
City of Toronto 

A "Credit* means a sick leave credit entitling 
an employee or partrtime employee to be paid 
bidher saky or part-time salary respectively 
for one day under the provisions of tbi6 Plan 
during bidher absence h i m  duw. 

"Director" means the Director of Education and 
Secretary-Treasurer for the Board. 

The Working Year* shall commence on the 
first day of January. 

"Basic Salary" means salary as per relevant 
schedule, exclusive of overtime. 

(b) 

(c) 

(d) 

(e) 

2. Subject to the  h a l  authority of the Board, the 
administration of the Plan shall be vested in the 
Director. 

The Director shall in accordance with the terms of 
the Plan have power to do and perfom all things 

3. 
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necessary for the conduct of the Ran, induding the 
power, subject to appeal to the Board, to allow or 
M o w  any Credits or deductions thereof and to 
compute upon severance of employment the number 
of credits to which the employee is entitled. 

4. (a) The Director shall be responsible for keeping a 
record of Credits and dedoctions tfiere6rmL 

0) credits shall be recorded in an employee's sick 
leave account in such a way as to indicate 
whether they are for a fuU day's d a r y  or a 
Part h f s  e. 

b the case of dispute with respect to any matter 
concerning the operation of the Plan the e m p l o ~ ~  
may request appeatance before a Board-Stsff 
Committee, with the right of appeal to the Board. 

(This shall be interpreted to mean a reference to the 
Grievance Procedure as provided in the CoIlective 
Agreemat.) 

5. 

6. (a) Those included in the Plan shall be: 

(i) all employees of the Board on tbe 
permanent or probatiomuy staff; 

(ii) any person employed on a temporary 
basis for a period of at least twenw 
consecutive working days. 

(b) Those not included in the Plan shall be: 
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(i) persans employed on an d o n a l  basis 

or as munmer employees; 

(ii) persons employed on a day-to-day basis 
or @mwrarp employees on an bur ly  
rate of pay. 

7. subject to the proviaions in Part VI relating to 
Special Leave. 

(a) At the beginning of each working year there 
dull be placed in the sick leave account of 
each employee on the permanent m 
probationary staff on a working year of ten 
months, twenty credits, and in the sick leave 
account of each employee on a worging year of 
twelve months, twenty-four credits. 

At the beginning o f  hidhex employment there 
shan be placed in the sick leave account of 
each employee on the permanent or 
probationary staff whose employment 
commences after the beginning of the working 
year the number of credits equal to that 
proportion of the total number of credits for a 
full working year that the working time 
remaipiag in that working year bears to the 
total working time in the year. 

An employee absent from duw for a complete 
working year because of personal iUness shall 
be entitled to a ftrll sick leave credit for that 
year, but an employee absent for a working 
year for reasons other than personal illness 

CO) 

(c) 



-62- 

shall not receive any sick leave credita during 
the year. 

(d) After emplogment for twenty consecutive 
wOrging days there shall be placedin the sick 
leave account of each tempmq employee 
mered by the Plan two credits for each month 
working duriag the continuation of hislher 
term ofemployment. 

The credits of each employee on the permanent or 
probationary staff shall be accumulated in M e r  
sick leave Bccoullt from year to year. 

To the extent that an employee is entitled to  benefits 
under a Statute in respect of  the right to receive 
payment during absence due to illnew or dental 
condition, Wshe shall not be entitled to the same 
ben&ts&thePlarL 

(The interpretation to be placed on this h e  shall 
k viz: "That employees of the Toronto Board of 
Education shall be permitted to exhaust their sick 
leave credits under this plan before they utilize the 
sickleave credits under the Unemployment kzmuance 
Commission Plan.") 

~ 

8. 

9. 

Part II - Credits &om Previous Plans and Transfers 

10. There shall be placed m the sick leave accoupt of 
each employee of the Board at the date of the 
commencement of the Plan the number of  credits 
equal to the unused sick leave credits held by the 
employee at that date under the provisionS of the 
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Plan of the Board existing immediately prior to the 
commemem& of the Plan, pnmided that if any 
employee was at any time employed by a school board 
or board of educationin the Metmpolitan Area whose 
sick leave plan mntained limitations or restrictions 
upon the number of unused sick leave aedits which 
couldbe transferred or accumulated, the credits to be 
placed to ?aider accoupt under the Plan shall be 
determined as if such sick leave plan or plans had 
contained no such IimiMons or restrictions. 

11. Where an employee ceaaes to be employed by the 
Board, 

(a) the number of credits standing to W e r  credit 
under the Plan shall be reducedby two credits 
for each month or part of a month remaining 
in the worIring year of such employee; 

if the employee receives a gratuity or other 
allowance calculated in relation to or on the 
basis of the Credits in hidher sick leave 
account, the Credits standing to hidher credit 
shall be reduced to zero. 

(b) 

< 

12. Where an employee of a school bard, municipality or 
local board thereof within the Rovince of Ontar io  
that had established a sickleave credit planbeeomes 
an employee of the Board (without intervening 
employment that interrupts the continuity of 
employment under which sick leave credits are 
accumulated under such a plan) the Board shall place 
to hismer credit in his/her sick leave account that 
number of credits equal to the sick leave credits 
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standingtothecredito~suchemployeeintheplaaof 
suchschoolboard,municipaliQorlocalboardther&, 
provided that the number of d t s  to be so placed 
shall not exceed the number of credits that would 
have been accumulated at the rate set under the 
plan. 

13. In the event of re-employment the I)irector shall 
reinstate the Crdts  standing to the credit of the 
employee on resignation unless such re-instatement 
is specXcally prohibited by Statute. (Note Section 11 
0)). 

Part III - Absence Due to Iuness with Deductions kom 
Credits 

14. (a) Absence for illness of the employee for a period 
of five consecutive working days or less may be 
d e d  by the ofiicial of the boatdin charge 
of the appropriate department. 

(b) Absence for illness over con8ecutive 
working days must be certified by a l i m e d  
medical practitioner or, if an account of acute 
i n h m m t ~ r y  condition of the teeth or gums, 
c e d e d  by a licentiate of dental surgery or a 
licentiate of chiropram. In special cases there 
may be exemptions at the discretion of the 
Director. 

15. Where an employee is absent for h e s s  for more than 
twenty consecutive working days, the Director may 
require that a ce.riScate be submitted monthly by 
such medical practitioner or licentiate of dental 



~ 

16. 

17. 

18. 
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mvgerg before the employee shall be entitled to 
payment under the Plan. 

The Director may at any time require that a 
cert5ficat.e be submitted by such a medical 
practitioner or licentiate of dental surgery appointed 
by the Board at the Board’s expense. 

Subject to the provisions respecting Workers’ 
Compensation as aatlined in Section 20, a credit shall 
be deducted hm an employee’s sick leave account for 
each day of absence due to illness or dental condition 
for which the employee’s salary is paid, and no salary 
payments shall be made to an employee for Wer 
absence due to illness or dental condition beyond the 
nwnberofcreditsinhis/hersickleaveacwMtexcept 
pursuant to the resolution of the Board. 

Subject to the provisions relating to Workers’ 
Compensation, each employee who is absent h m  
dub due to illness or dental condition shaR be paid 
for each day of absence the basic salarg which hdshe 
would have been entifled to receive for that day to 
the extent ofthe credits in hisher account. 

Part IV - Absence Without Deductions F’rom Sick Leave - Credits 

19. An employee shall be entitled to be paid hidher 
w h y  without deductions of credits when Wshe is 
absent &om duty because of quarantine or other 
order of the Medical Health authorities, jury duty or 
duty as a witness in any court to which Mshe had 
been summoned in any proceedings to which hdshe 
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is pot a party or one ofthe persons charged but 
credits may be dedpcted €or absence as provided in 
the Board‘s regulations governing Special and 
Miscellaneous Leaves. 

Part V - Absence With Pawent Under the Workem’ 
Commmtion Act 

20. Where employee is absent by reason of incapacitp 
onaccountofanaccidentoccMingwhileonQltyand 
an award is made d e r  the provisions of the 
Workers’ Compensation Act, 

(a) such employee shall be entitled to receive 
payment d e r  the Plan of diE&nfx between 
W e r  salary d the amount of such award 
but ody to the extent of the credits in hismer 

there shall be no deduction of credits for 
payments made d e @  the provisions of the 
Workers’ Compensation Act but such absence 
fmm duty shall result in deductions from 
credits. 

8c#)l& and 

(b) 

Part VI - S d a l  Leave 

21. i NO credits shall be placed in deducted from or 
accumulatedintheaocDpntof~employeein~spect 
of that period of absence from duty for Special Leave. 

Part Vn - Sick Leave Credit Gratuities 

22. A sick leave credit gratuity shall be paid 
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(a) to an employee who retires on or after January 
1,1972 (retirement shall be the termination of 
employment with the Board by an employee 
who is at least 55 years of age on the date of 
hidher retirement); 

(b) to an employee who becomes totally and 
permanently disabled &om performing the 
duties of hidher employment with the B o d ,  

to a named beneficiary or to the estate of ~LI 

employee who dies while in the employment of 
t h e B 0 d  

(c) 

and the amount of such sick leave credit gratuity 
shall be calculated as hereinafter provided. 

23. The si& leave credit gratuity to be paid shall be 
equal to 2% of the final basic annual salary of the 
employee at the time of hisfher retirement, disabilie 
or death, multiplied by the number of full years’ 
service with the school board or board of education in 
the Metmpolitau Toronto area, provided that the 
amount of such payment shall not exceed the 
Statutory Limit. For employees on a working year of 
10 months this Statutory limit would be the lesser of 

(a) annual salam x Accumulated Sick Leave x If2 
200 

(b) aMualSalaryx112 

For employees on a worlhg year of 12 months this 
Stabtory limit would be the lesser oE 



(b) annualsdaIyx1/2 

24. For the purpose of calculatiq the amount of sick 
leave credit gratuity, only Credits earned by the 
employee during employment by a school board or 
board of education in the Metropolitan Area shall be 
taken into account. Credits accumnlated outaide 
Metro will be used first in the case ofillness but will 
not be used in the calculation of the gratuiw. 

25. The service gratuiw plan in force in NorthYork and 
Toronto prior to Januarg 1,1972, wilI remain in force 
in perpetuity for all those employed by the above 
boards prior t o  January 1,1972. 

(The interpretation to be placed on this clause shali 
be viz "That employees of the Toronta Board of 
Education employed prior to January 1, 1972, have 
the option at  termination of their employment, of 
electing to accept the service gratuie referred to in 
Clause 25 or the sick leave credit gratuiw provided 
for in the plan.") 

SPECIAL AND MISCELLANEOUS UUVES 

Ex~lanat~m Note 

(a) These Regulations shall be effective for leaves 
commencing on or after January 1,1972. 

These Regulations wil l  remain in force as stated and fb) 
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will not be SubStsntianJr altered without prior 
consultation and agreement. 

h the case of dispute with respect to any matter 
concerning the qxration of t h e  Plan the employee 
may request appearance before Board-Staff 
Committee with the right of appeal to the Board. 

The tenns of this Agreement shall not preclude a 
Board &om sencting an individual to undertake 
special training on terms to be deb& by the Board 

(c) 

(d) 

Part I - Swcial Leave 

1. The Board may grant on the recommendation of the 
Director of Education special leave to an employee 
who has demonstrated a high level of competence in 
hidher employment. 

Special leave may be granted for the purpose of 
upgrading or updating employment qualifications 
which shall be reported to the Board. 

2. 

3. (a) To qualify for special leave an employee shall 
have completed a minimum of six years of 
service in the employ of the Board. 

Special leave for exceptional circumstances 
may be granted on an ad hocbasis which shall 
be reported to the Board. 

(b) 

4. An employee desiring special leave shall apply to the 
Director of Education in writing giving reasons and 
details regarding the purpose of the proposed leave. 
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5. (a) Salary and ather bendt8 shall be paid 

credited to employees granted special leave 
while continuing with the ptupose of the leave 
in an amount equal to 80% ofthe employee’s 
basic salary at the date of commencemeat of 
leave. 

Tuition fees shall be paid by the Board for the 
purpose agreed upon in granting the leave but 
the amount shall not exceed an aggregate 
maximnm of $1,000 per annum and receipt8 
shall be submitfed to the Director of 
Education. 

(b> 

6. An employee granted special leave shall,beforegoiug 
on such leave, execute an agreement with the Board 
in the form attached hereto to remain in the employ 
of the Board for a period of time equal to twice the 
period of leave following the  employee'^ return from 
leave. 

7. An employee Eailing to carry out the purpose far 
which the leave was granted shall uponrequest repay 
to the Board the money paid on account of the leave 
or, on faiIing to remain in the employ of the Board far 
the agreed minimum period, shall upon demand 
repay to the  Board pro rata the money paid by the 
Board on account of the leave. Each case, however, 
shaIlbeconsideredindividuallybytheBoardandthe 
3oardsb.alltakemt.o considerationanyciraunstan ces 
beyond the control of the employee. 

8. An employee granted special leave shall receive the 
normal incremat in e and other beneh for 
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which Wshe is eligible. Dednct;ions for 
superannuation, pension, income tax or other 
required deductions shall be on the basis of the a d d  
salary paid. Employees on special leave shall be 
responsible far maHiag their own arrangements for 
any further payments to any pension fund to which 
they belong. 

When leave is granted, the duration of the leave shaIl 
be determined by the Director. 

9. 

Part II - Miscellaneous Leave 

The Director of Education may grant miscellaneous leave 
up to a maximum in any one year of five days to an 
employee on a worbg year of ten months and six days to 
an employee on a working year of twelve months, without 
loss of salary but with deductions &om “Credits” 
accumulated d e r  the Board’s Si& Leave Credit and 
Gratuity Plan for the purpose oE 

attending a graduation of a husband, wife, son 
or daughter, 

attending an adult drama or music festival in 
which the employee is a participant, 

attending txustee or other relevant con~entions 
when the ~ l o y e e  is a trustee in anofher 
municipality or is a member of a municipal 
WUIlCil, 

participating in tournaments or atbletic track 
and field meets related to Olympic Games, or 



moving to new place of&* 

caring for a member of the euiphyee's 
immediate familJr in a case of serious iIlness 
when the empiopee has beenunable to obtain 
other proper care for such member, 

attendiag the funeral of 8 dose relative or 
close Gciend, 

attending as Resident or Senior Execptipe 
OEcer at approved convention, meeting or 
other function of a lodge, service club, Church 
Council, alumni association or recognized 
~ ~ t y O r g a o i Z a t i o n ,  

observing religious Holy Days, 

a father attending the birth of the father's 
child, 

under special circllmstance s for reasons 
approved by the Director. 

10. An absence of up to 3 days without loss of salarp and 
sick leave credits shall be granted an employee at the 
time of the death of a member of hisher immediate 
M y .  The immediate family shall be defined to 
include parents, parents-in-law, spouse, children, 
brothers, sisters, grandparents and grandchildren. 
Under special circumstances for reasons approved by 
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the Director additional days maybe &raated. 

11. The Director of Education may grant miscehn eo- 
lave, other than that limited to *e or six days in 
paragraph 11 hereof without loss of salary and 
without deductions from "Credits" accumulated under 
the Board's Sick Leave Credit andGratuity Plan, for 
the purpose of 

(a) writing university or similar ctmminntiom, 

(b) attending the employee's own graduation, 

(c) d e r  special ciImm&n ces for reasons 
approved by the ;Director. 

(d) attendiag court, either as a person charged or 
as a pax=@ in any action in which the 
employee's presence is required by law. 

12. An employee is entitled to be paid his/her salary and 
without deductions of "credits" when absent for 

provided in Part IV, paragraph 19, of the Board's Sick 
Leave Credit and Gratuity Plan. 

reasonsotherthanillnessinspecialcircumstan Ces 86 

f 

13. An agreement shall be executed between the 
employee granted special leave and the Board in the 
form attached to these regulations. 



THE BOARD OF EDUCATION 
FOR TBE CITY OF TORONTO 

Y 

SPECIAL LEAVE OF ABSENCE 

This Agreement made in duplicate this th day of , A.D. 
199. 

BETWEEN: 

THE BOARD OF EDUCATION 
FOR TEE CITY OF TORONTO 
herehfkr called the "Board" 

OF THE F" PART 

-AND- 

. 

of the 
hereinaRer called the "Employee" 

OF TBE SECOND PART 

Whereas the Baatdhas agreedonthe termsherehafter Set 
aut in accordance with the regulations of the Board in that 
behalf to grant leave to the Employee &om the day of , 
199 , to the day of , 199, and to pay % of the 
Employee's annual salary for the purpose of a Special 
LeaVe. 

And whereas the Employee has agreed to return to the 
employ of the Board immediately following such leave and 
to remain in the employ of the Board fot a period of time 
equal to twice the period of the approved leave, but in aay 
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Case not more than two years immediately following the 
return ofthe Employee h m  leave, and, on failure to do so, 
to repay the Board such sums as were paid by the Board 
to or on behalf of the Employee with respect to such leave. 

Now, thdore ,  this agreement witnesseth that in 
consideration of the mutual CoVeTILLnts herein contained the 
parties hereto agree to as follows: 

1. "he Board hereby grants leave of absence to the 
Employee for the purpose of a Special Leave as indicated 
heretofore. 

2. TheBoardagreestopaytotheEmployee %of the  
annual salary to which the Employee would be entitled 
during the period of leave if such Employee were not 
absent fkom duw on leave, as a regular salary payment. 

3. The Employee agrees to r e m  employment with the 
Board for aperid of time equal to twice the period ofthe 
approved leave, but in any case not more than two years 
immediately following the termination of the period of 
leave in accordance with the salary rates and working 
conditions then prevailing. 

4. The Employee agrees to remain in such employment 
with the Board at the sole discretion of the Board for 8 
period of time equal to twice the period ofthe approved 
leave, but in any case not more than two years after 
, 199 , unless the Board should tenmna te such 
employnent as provided in clause 5 hereoE 

5. In the event that during the period the Employee has 
contracted to remain in the employ of the Board (as 
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indicated m #3 above), 

(a> The Board &odd teminate the Employee’s 
emplojment with the Board for cause; or 

. 

(b) The employment with the B o d  is terminated 
by the Ehnployee; 

The bployee h b y  covenants and agrees ta repay to the 
Board that portion of the money paid by the Board with 
respect to such leave that the length of the contracted 
service that has notbeen renderedbears to the total time 
that the Employee has agreed to remain with the Board 
under the tenns ofthis Agreement. 

6. In the event that the Employee fails to c ~ l ~ p  out the 
purpose for which leave is granted, the Employee shall pay 
to the board any monies paid by the Board in respect to 
the remainder of the leave following the date whep the 
Employee ceased to carry out the purpose of the Leave and 
the Board shaII not make any payments to the Em&- 
in respect of the remainder of the leave. 

In witness whereof the Board has hereunto aExed its 
corporate seal ddy attested by the hands of its proper 
officers in that behatf and the Employee has heteunto set 
her/his hand and seal. 
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THE BOARD OF EDUCATION 
FORTBE ClTYOFTORONTO 

SIGNFD, SEALED AND 
D m  in the 
presence of 

Witness 

superintendent of 
PerSonnel 

Chair 

Y 



APPENDIX "E" 

(1) The object of this SUB Plan is to supplement the 

employees from the Canada EhnploymMt and 
Immigration Commission for temporary 
unemployment caused by Pregnancy Leave or 
Parental Leave for the purposes of aaoption. 

(2) TheotherrequirementsforreceiptofaSUBare: 

unemplopnent insutance R7.I.) benefits received by 

(a) the employee must apply for and be in receipt 
0fU.I. pregnarlcyoradoptioa~tsfromtbe 
Canada Employment a d  Immigration 
Commission; 

an application of SUB must be made by the 
employee on a form to be provided by the 
Board and the employee shazz provide proof 
that the employee is in receipt of U.I. benef5ts 
indicating the weekly amount to be paid by the 
Canada Employmeat and lmmigration 
Commission; 

the employee shall sign an agreement with the 
School Board indicating 

(i) 

&) 

(c) 

that the employee will teturn to work 
(prior to submitting any resignation) and 
remain in the service of the e o 0 1  Board 
(in accordance with the terms of the 
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Collective Agreement to which this Flan 
is part1 after returning &om the 
employee’s Regnancy Leave or Parental 
Leave for the purposes of adoption (and 
any subsequent additional leave granted 
by the School Board under this 
Agreement); and 

(ii) that should the employee not comply with 
(i) above the employee shall reimburse 
the School Board any monies paid to the 
employee under this SUB Plan 

(3) An employee must have applied for and be in receipt 
0fU.I. ben&ts before a SUB becomes payable. 

(4) An employee who is not in receipt of U.I. benhts 
shall not be eligible for a SUB, except if the reason 
for non-receipt is that the employee is serving the 
two-week waiting period. A SUB payment Shay be 
made only when it has been verified that the 
employee has applied for and is in receipt of U.I. 
benefits. 

(5) An employee shall not have the right to a SUB 
payment except for supplementatian of U.I. benefits 
for the unemployment period as speciiied by this 
Plan. 

(6) The benefit levels paid under this Plan are set out in 
(7) and (8) below. It is understood that consistent 
with current unemployment insurance regufations: 

(a) in any week, the total amount of the SUB, U.I. 

t 

* 
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gmss b e d t s  aad any other earmings received 
lw the employee shallnot exceed 95% ofthe 
employee’s n o d  weekly earnings, and 

(b) any payments in respect of a n n d  
remuaeration or in respect of deferred 
remuneration or severance paybeaefits are not 
reduced or increased by payments received 
under this plan 

(7) For the t w o  week waiting period before U.I. beneh 
commence the bene& level paid under this plan wiIl 
continue to be set at a weekly rate equal to 90% of 
the employee’s weekly inantable e==iws= 
determined by the Canada Employrent and 
Immigration Commission. Until December 31,1993 
this shall continue to be the maximum number of 
weeks for which a SUB is payable. 

Effective January 1, 1994 the following additional 
provision shall apply: 

For up t o  15 weeks following the two week waiting 
period under (7) above the benefit level paid under 
the plan shall be $75.00 per week providing the 
employee remains in receipt of U.I. benefits as set out 
under (4) above. 

In accordance with current unemployment inmvance 
regulations the School Board shall inform the Canada 
Employment and Immigration Commission of any 
changes in the SUB plan and, subject to review by 
the Commission, the duration of this Plan as set out 
above shall continue to December 31,1994. 

(8) 

(9) 
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APF'ENDlX "F" 

Premcrr Leave. Parental Leave and 
hfkt CadChild Care Leave Policq 

S U ~ D O r t  staff 

1. ELIGIBILITY 

(a) Pregnancv Leave E l i m i t x  

A pregnant employee who started employment with 
the Boardatleastthirteenweeksbeforetheexpeckd 
date of birth is entitled to a leave of absence without 
pay for seventeen weeks. 

(b) Parental Leave ElipibiliQ 

An employee who has been employed by the Board for 
at least thirteen w& and who is the parent of a 
cbild is entitled to a leave of absence without pay for 
up to eighteen weeks following the birth of the child 
or the coming of the child into the custody, care, and 
control of a parent* for the first time. 

* "Parent" includes a natural parent, adoptive 
parent, and a person in a relationship of some 
permanence with the natural or adoptive parent, w3.m 
intends to treat the child as hidher o w n  

(c) InEant Care Leave EligibilitE 

c 

An employee who has completed two (2) years of 
continusus service with the Board as a pemanentl 
probationary employee immediately preceding the 
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erpected date of birtldadoption is eligible to apply for 
irrfant care leave. 

2. CONDITIONS 

P r e m c v  Leave 

P r e g m y  leave may begin no earlier ohan 
seventeen (17) we& before the expected date 
of birth. 

Pregnancy leave shall only be extended for 
medical reasons related to a woman’s 
pregnancy and/or post-deliveryremvery. 

Parental Leave 

Parental leave may begin no more than thirtp 
five (35) weeks aRer the day the child is born 
or comes mb the custody, care and control of 
a parent for the &st time. 

Parental leave, for an employee who takes a 
pregnancy leave, must begin when the 
pregnancy leave epds unless the child has not 
yet come into the custody, care and control of 
the parent for the &-st time. 

Infant Cardchild Care Leave 

The Board shall grant to eligible support staff 
a leave of absene without pay, to be known as 
Infant Cardchild Care Leave which will 
provide 
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A the mother, np to sixty-nine (69) 
additional weeks immediately following 
the combined pregnancg and parental 
leave 

B. the %the, up to sixty-nine (69) 
additional weeks immediately following 
the parental leave 

the mother or father, up to sixty-nine 
additional weeks immediately following 
an adoption and parental leave. 

To be considered for an Infant C d C h i l d  Care 
Leave, an employee must apply for such leave 
at the same time heishe applies for pregnancy 
leave, parental leave or adoption leave. 

In the application for lcnfant Care/Child Can 
Leave an employee must specifg the time at 
which hdshe intends to commence hidher 
Leave and the time at which Wshe intends to 
resume bidher duties with the Board. 

Once InEant CdCbiLd Care Leave has been 
granted, it shall not be extended. 

Once Infant Cadchild Care Leave has been 
granted it shall not be rescinded except at the 
discretion of the Director of Education. 

An employee granted Ipfant CardChild Care 
Leave W, before going on such leave, 
execute an agreement with the Board, in the 

C. 

(5) 

(iii) 

(iv) 

(VI 

(vi) 

f 
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form attachetihereto, toremainin the employ 
ofthe Board for a period equal to the length of 
the leave fonowing the employee's return from 
leave. 

3. BENEFITS AND SENIORITY 

RemanCV and Parental Leaves 

The Board win continue to pay its ahare of 
contributions, to a maximum ofthjrty-five (35) 
weegs, to any bene&. plans in which the 
employee is Mmled prim to M e r  
commencement ofppegnancy/ adoption and/or 
pamntal leave, provided that the employee 
continues to pay hismer share of such benefits 
if applicable. Seniority will continue to a- 
during pregnancg d m  parental leaves. 

Experience shall be accrued during 
pregnancy/adoption and/or parental leaves for 
salary purposes and employees shall be eligible 
for incremerib while on the accrued pregnancp 
&tu parental leaves. 

InEant Cadchild Care Leave 

An employee on infant care leave may opt to 
continue payment to hismer share the 
Board's share of contributions to any benefit 
plans in which Wshe is enroled prior to the 
commencement ofthe Infant CaxdCbild Care 
Leave. 
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(5) Experience shallbe accrued for sa lary  purposes 
and emplopees returning from leave shall be 
placed at the step on the grid to which their 
service with the Board including Pregnancyf 
ParentalAdoption5nfant C d C h i l d  Care 
Leave entitJes them. 

4. RETURNTO WORK 

(a) An employee who takes pregnancy/ adoption 
d o r  parental leave andlor Ipfant Care/Child 
Care Leave will be guaranteed hidher own 
poxition on her return to work, i e .  following a 
leave of up to two years in duration. This 
provisionis subjectto surplushayoff pmvisions 
of the applicable collective agreement and 
subjecttodepar&uentalestablishmmtreviews. 
If the employee’s preleave position no longer 
exists, the employee will be placed in a 
comparable job. 

5. SICKLEAVE 

(a) Normal pregnancy is not an illness under the 
terms of the Sick Leave Plan. There is, 
therefore, no entitlement to sick leave escept 
for complications of pregnancy or illness 
unrelated to pregnancy which may OCCLV while 
the employee is still working. 
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