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THIS AGREEMENT 

B E T W E E N :  

THE BOARD OF EDUCATION 
FOR THE CITY OF LONDON 

(hereinafter called "the Employer") 

of the FIRST PART 

- and - 

CANADIAN UNION OF PUBLIC 
EMPLOYEES AND ITS LOCAL 1 150 

(hereinafter called "the Union") 

of the SECOND PART 



ARTICLE 1 - RECOGNITION 

(a) The Employer recognizes the Union as the exclusive 
bargaining agent of all of its office and clerical 
employees, educatiocal assjstants and health care 
assistants, save and _exced the followin& 

Supervisors and Foremen 
Persons above the rank of Supervisor and Foreman 
Technical Empfoyees 
Secretary to the Trustees 
Secretaries - Executive Secretary's Office 
Private Secretary to the Executive Secretary 
Secretarial Assistants 1 
Secretarial Assistants 3 
Secretarial Assistant, Business & Finance 
Administrative Secretary to Director 
Senior Personnel Clerk 
Senior Records Clerk 
Stores Clerks 
Administrative Assistants 
Systems Analysts 
Secretary to Program Supervisor, ERS Resource 
Secretary to Superintendent of Plant 
Buyers 
Accountants 
Supervisor, Word Processing 
Assistant Accountants 
Office Managers 

(b) For the purpose of clarity the parties agree that 
persons employed in the .following occupational 
classifications are technical employees: 

psychometrists, research assistants, psychologists, 
programmers, analysts, attendance counsellors, 
technologists, education TV technicians, audio-visual 
technicians, operations technicians, film technicians, 
library technicians, science technicians, architectural 
technicians, electrical and mechanical technicians and 
draftsperson, Measurement and Evaluation 
Technician, Measurement and Evaluation Assistant 

1.2 For the purpose of this agreement a full-time employee shall 
mean an employee regularly scheduled to  work more than 24 
hours per week and a part-time employee shall mean an 
employee regularly scheduled to work not more than 24 
hours per week. 

1.3 Each employee in the bargaining unit shall upon attaining 
seniority under Article 6, and as a condition of employment, 
begome and remain a member of the Union. 
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ARTICLE 2 - MANAGEMENT'S FUNCTIONS 

The management of the operations of the Employer and the 
direction of its employees shall continue to be vested in the 
Employer including, without limiting the generality of the 
foregoing, the right to hire, discharge, transfer, promote, 
demote and discipline employees subject to the terms of this 
Agreement and the right of the Union and/or the employee 
concerned to lodge a grievance in the manner herein 
provided. 
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ARTICLE 3 - NO DISCRIMINATION 

3.1 Neither the Union nor the Employer will discriminate against 
any employee:- 

(a) by reason of the employee's membership in the 
Union, or 7- 'L 

(b) within the meaning of The Ontau&#aqn Righti 
Code, notwithstanding section 4(4) of that statute. 

The parties agree that an employee shall pursue an allegation 
of a violation of the Code in accordance with the Board 
policy and exhaust such procedure before having recourse to 
the procedures available under the Code. Any resolution or 
settlement arrived at under the Board policy shall be deemed 
to be a binding settlement for the purposes of the Code. In 
the event that a settlement is not reached while the matter 
is being dealt with under the Board policy, it is understood 
that should the employee wish to pursue the matter further 
such employee must do so in accordance with the Code and 
not under the Grievance and Arbitration Procedure in this 
Agreement. 



ARTICLE 4 - UNION DUES 

On the first pay of each month the Employer will deduct from 
the pay of each employee who is covered by this Agreement 
and who has attained seniority an amount equal to their 
regular monthly Union dues. The Union shall notify the 
Employer in writing of the amount of such dues from time to 
time. 

4.2 All dues so deducted shall be remitted to the Union not later 
than the 5th day of the month following the month in which 
such deductions are made together with a list in duplicate of 
the names of all employees from whose pay dues were so 
deducted. The Union shall indemnify and save the Employer 
harmless with respect to all claims and demands made 
against the Employer by an employee as a result of the 
deduction and remittance of dues by the Employer pursuant 
to this Article. 



ARTICLE 5 - UNION REPRESENTATION 

5.2 

5.3 

Subject to Article 5.2, the Employer will recognize the 
following committees of employees for the respective 
purposes shown:- 

The Bargaining Committee - consisting of not more than five 
employees plus one alternate, for the purpose of negotiating 
this Agreement and its renewal. 

The tabour Management Co-operation Committee 
consisting of not more than 7 employees and not more than 
4 representatives of the Employer for the purpose of 
improving communications between the parties and 
discussing matters of mutual concern. This committee will 
hold ten monthly meetings on dates set out in the previous 
June. The Union and the Employer will exchange agendas of 
matters for discussion 7 days before each regular meeting of 
this committee. This committee will also meet at any other 
mutually agreeable time to discuss urgent matters. 

/ 

The Grievance Committee - consisting of not more than 4 
employees for the purpose of processing grievances in 
accordance with the Grievance Procedure provided for in this 
Agreement. Each employee on this committee shall also be 
recognized as a steward and one of their number will be 
recognized as Chief Steward. 

Job Evaluation Committee 
The CUPE 11 50 Job Evaluation Committee will consist of 
two representatives of the Employer and two representatives ) ' 
of the emptoyee group. The committee will have a non-l 
voting chairperson. Either party may have a maximum of 
two observers present. The non-voting chairperson will be 1 
appointed by the Superintendent of Human Resources. - I I 

The Employer will not be required to recognize or deal with 
employees on any of the committees in Article 5.1 unless 
those employees have acquired seniority under Article 6.2 
and the Union has notified the Employer in writing of the 
names of such emp1,oyees and the Committees of which they 
are members from time to time. 

No employee shall leave work to investigate or process 
grievances in accordance with the Grievance Procedure in 
this Agreement or to attend meetings with the Employer as 
a member of any of the committees in Article 5.1 without 
the prior consent of the Superintendent of Human Resources 
or the Superintendent's designate, which consent shall not 
be unreasonably withheld. 

I 
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No employee shall leave work on Union business, 0th 
as hereinbefore provided, without the prior consent G\ 
superintendent of Education, Employee Sefvices, Wmal b 

Resources Department. 

5.4 

?pd( 
The Employer will pay each employee who is on- 
committees in Articlq5.1 at their regular rate of pay for a l h .  
r e m y  Scheduled straight time lost while attending * 

meetings with the Employer, including in the case of a 
steward, all such time reasonably spent in processing 
grievances. In the event that a member of a committee is 
required by the Employer to attend a meeting with the 
Employer in the employee’s capacity as a member of a 
committee while such employee is on vacation, the employee 
shall receive an additional day’s vacation with pay but shall 
not receive any pay in accordance with the provisions of this 
Article. 

5.5 A full-time representative of the Union and/or the President 
of the Local Union may attend meetings of any of the 
committees in Article 5.1. 

5.6 It is the policy of the parties that all correspondence between 
them {except for grievance handling and dues deduction 
matters) shatl pass to and from the Superintendent of Human 
Resources or the Superintendent’s designate, and the 
Secretary of the Union, 

5.7 Employees who are elected to the Executive Committee of 
President, may be released 

to Union business. Release 
calendar year would 

conditions: 

the replacement arrangements, if necessary, shall be 
made in consultation with the PrincipaVSupervisor 
and the Union and shall be subject to the approval of 
the Superintendent of Human Resources. 

the Union shall reimburse the Board for the total 
salary and benefits paid to the employee released by 
the Board during such absence. 
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ARTICLE 6 - SENIORITY 

As used in this Agreement, ”seniority” means length of 
continuous service since date of last hire with the Employer 
or of some predecessor Board of Education which has been 
amalgamated or merged with the Employer. 

There shall be maintained for full-time 
a d y e  ated either as office and 
cl rical or educational assistants and health care assistants. 
There shall be no right to exercise seniority to move from 
office and clerical to educational assistant and health care 
assistant positions and vice versa. 

6.2 

r -  /om 
6.3 [a) An employee shalt be considered a probationary, 

employee until the employee has completed @ 
-f service after which the employee’s 
name shall be placed on the seniority list mentioned 
in Article 6.2 and 6.4 and the employee‘s seniority 
shall date back to the employee’s last date of hire as 
a probationary employee, at which time the employee 
shall be declared permanent. 

If the probationary period of an employee normally 
subject to lay-off extends into the months of July or 
August, the period may be extended by an equal 
number of days into the next school year. 

No grievance may be submitted concerning the 
termination of employment, lay-off, or disciplining of 
a probationary employee. 

An employee who is transferred to a full-time position 
from a part-time position or to a part-time position 
from a full-time position shall be credited with the 
employee’s seniority. accumulated in each position. 

For the purpose of pro-rating seniority standing as 
between part-time employees and full-time 
employees, full-time service shall be equal to the 
number of months seniority in accordance with 
Article 6.1 multiplied by two to determine part-time 
seniority credit and equal to the number of months 
part-time seniority divided by two to determine 
full-time seniority credit. 

In the event that an employee is transferred from a 
full-time position to a part-time position and is later 
returned to a full-time position the employee shall be 
credited with seniority for the period the employee 
was employed full-time and, in addition, any part-time 
seniority accumulated. 

P 
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(g) In the event that a part-time employee is transfp d 
to a full-time position and is later returned d 
part-time position, the employee shalt be credited 
with seniority for the period the employee was 
employed part-time and, in addition, any full-time 
seniority accumulated. 

6.4 The Employer will maintain seniority lists showing each 
employee name, department, the date upon which the 
employee's seniority commenced and the employee's 
occupational classification. In January of each year, the 
Employer will revise the seniority list and post up copies of 
the revised lists on all bulletin boards and will send 2 copies 
to the Union. Complaints about the accuracy of a seniority 
list will be considered within 15 days of the date of such 
posting and if no complaint or grievance is received within 
that time, the list shall then be deemed to be accurate. 

6.5 (a) The Employer will consider the requirements and 
efficiency of operations, the knowledge, training, skill 
and ability of the individual to perform the normal 
required work in determining which employee is to be, 
laid off or recalled from lay-off and where these are' 
relatively equal, the employee with the greatest 
seniority will be the last to be la' ff and conversely 
the f i r w e d  & For the purpose 
of this Article, a lay-off means a lay-off for more than 
five working days. This provision shall not apply to 
lay-offs for the Christmas, Mid-winter or summer 
school holidays. 

In filling an assignment on a temporary bas& during 
a layoff, first priority will be given to the employee 
who regularly performs the job. When the Employer 
contacts an employee who is on lay-off and requests 
that employee to come to work on a temporary basis 
and the employee declines or does not report for 
work, the Employer may hire another to do such 
temporary work and such person shall not thereby 
lose seniority rights under Article 6.7(5). 

,\ Q 

(b) 

6.6 An employee who is absent from work due to illness or 
accident shall continue to accumulate seniority during the 
period of such absence. Employees on approved leave of 
absence shall continue to accumulate seniority for a period 
not exceeding eighteen {I 8) consecutive months. 

6.7 (a) All seniority rights of an employee shall cease and the 
employee's employment shall be deemed to be 
terminated for the following reasons:- 
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(1) the employee resigns, 

(2) the employee is discharged and not reinstated 
through the Grievance or Arbitration 
Procedures; 

(3) the employee fails to return from leave of 
absence, or other approved absence, without 
notifying the Employer a t  least 24 hours prior 
to the date of the expiry of the leave, 
provided such notification is reasonably 
possible; 

(4) the employee is absent from work without 
permission for more than 3 consecutive 
working days unless such absence is proven 
to the satisfaction of the Emplojrer to have 
been due to causes beyond the employee's 
control; 

(5) the employee fails to report for work after a 
lay-off within 7 calendar days after receiving 
notice of recall by registered mail to the last 
address of the employee of which the 
Ernployer has record, unless such failure is 
proven to the satisfaction of the Employer to 
be due to causes beyond the employee's 
control. Employees are responsible for 
advising the Employer in writing of their 
address from time to time while they are on 
lay-off; 

the employee is laid ottfec-e-ee riod longer 
than 1 nsecutive months; 

z9- [$ 
(6) 

(7) t i--- e employee retires or is retired. 

(b) An employee who changes employment status 
without a break in service from part-time to full-time 
shall retain seniority in accordance with Article 
6.3 [ b). 

6.8 The selection and promotion of employees to positions 
outside the bargaining unit are not governed by this 
Agreement. In the event an employee is or has been 
promoted to any such position and is later returned to a 
position within the bargaining unit the employee shall be 
credited with seniority during the period the employee was 
employed outside the bargaining unit and upon such return 
the employee shall be placed in a job consistent with the 
employee's qualifications and such seniority; provided that no 
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6.9 

6.10 

6.1 1 

6.1 2 

6.13 

employee in the bargaining unit shall he displaced or lair -?f 
as a result of such placement. An employee shall n 
transferred to a position outside the bargaining unit w i d  
the consent of the employee. 
Such employees promoted after 1988 May 05 may 
accumulate seniority to a maximum of twelve (1 2) months. 

In the event that the Employer shall merge, amalgamate or 
combine any of its operations or functions with another 
Board of Education, the Employer will use its best efforts to 
ensure retention of all seniority rights of its employees with 
the successor employer. 

Notwithstanding any other provision in this Collective 
Agreement, employees who are officers of the Union, from 
time to time, shall be the id off work in a 
department, provided th Skill, ability, 
qualifications and physical fitness to perform the work which 
is available. 

A grievance concerning a lay-off by reason of a reduction in 
the working force may be taken up at  Step 2 of the I 

Grievance Procedure. 

Except for lay-offs resultant from summer, Christmas and 
mid-winter break, no new employee will be hired until a 
person who is on lay-off has been given an opportunity for 
recall; provided such person has the skill, ability, 
qualifications and physical fitness to do the work in question. 

(a) 

()\' 

The Employer shall notify an employee who is to be 
laid off work not less than 10 work' a s before 
the lay-off is to be effected. &who is 
to be laid off has not had the opportunity to  work 10 
full days after notice of lay-off, the employee shall be 
paid in lieu of work for that part of the period of 10 
working days during which work was not made 
available. 

(b) If an employee who is to be laid off wishes to seek 
employment in another position rather than be laid 
off, any such employee shall forthwith send notice in 
writing to the Superintendent of Human Resources or 
the Superintendent's designate who shall endeavour 
to place the employee in another position during the 
period of such lay-off provided the employee has the 
skill, ability and qualifications to perform any work 
which is available, and Articles 11 and 12 shall not 
apply. 
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f? v An employee covered by this Agreement wgose past 
performance has proven satisfactory to the Employer and 

disability, is unable to perform his regular duties, shall be 
giv n reference for such other work as may be available a t  

circumstances. Articles 6.5, 11 and 12 shall not apply in 
such a case. A copy of the results of the employee's 
medical examination by a physician appointed by the 
Employer shall be made available to both the Employer and 
the employee concerned. A copy of the results of an 
examination by the employee's own physician shall be made 
available to the Employer with the consent of the employee. 

< who, through advancing years or partial or temporary 

the + rate o p y to  be determined by the parties in the 

6.1 5 Redundancy: 
The Union will be notified of any pending redundancies prior 
to any placement of an employee. The Ernployer will place 
any employee affected by a position redundancy in 
accordance with Article 6 and Articles 1 1.1 (c) and 12.1 (c) 
(re: part-tirne/full-time positions) with the exception of 
positions within a new schoolldepartment before affecting 
any other transfers/hires. Such employee shall be placed into 
a position within the same classification. Consideration is to 
be given where employees are in a position subject to the 
designated layoff periods whereby 1 0-month employees are 
placed in 10-month positions and 12-month employees are 
placed in 12-month positions, unless otherwise agreed 
between Management, Union and the incumbent. 
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ARTICLE 7 - NO STRIKES OR LOCK-OUTS 

1, - So long as this Agreement continues to operate there will be 
no strikes or lock-outs as those terms are defined in The 
Labour Relations Act. 
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ARTICLE 8 - GRIWANCES 

(a) It is the mutual desire of the Employer and the Union 
that all complaints and grievances shall he adjusted 
as quickly as possible. 

k *  

(b} All meetings at which grievances are processed shall 
be held in camera. 

(c) Employees who are covered by this Agreement shall 
be required to follow the procedures laid down in this 
Article and any employee who appeals directly to any 
Trustee or Official of the Employer shall thereby 
forfeit all rights under this Article. 

(d) A grievance under this Agreement shall be defined as 
any difference or dispute between the Employer and 
any employee or the Union relating to the 
interpretation, application or administration of this 
Agreement, including any question as to whether a 
matter is arbitrable and an allegation that this 
Agreement has been violated. 

8.2 (a) In the event of a grievance by an employee, the 
employee shall take the matter up with the Employer 
within and not after 10 working days after the 
employee became aware or ought to have become 
aware of the incident or circumstances giving rise to 
the grievance. 

(b) A policy grievance or group grievance shall be taken 
up within and not after 10 working days after the 
date of the incident giving rise to the grievance, 

8.3 The following procedure shall be adhered to in processing 
grievances, save as otherwise provided in this Article, in 
Article 6.1 1 and in Article 10: 

STEP 1 The employee shall take the matter up with 
the employee's immediate supervisor. The 
employee may, if desired, be accompanied by 
the employee's Steward. 

STEP 2 If a settlement satisfactory to the employee is 
not reached within 3 working days of the 
date the matter was taken up with the 
Immediate Supervisor, the Steward or the 
Chief Steward may, within and not after 10 
working days of that date, take the grievance 
up with the Superintendent of Human 
Resources or the Superintendent's designate. 
A grievance submitted a t  Step 2 shall be in 
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writing, shall contain a concise statemeqW 
the facts complained of and the rsi 
sought and shall be signed by the em@&+a 
and the Steward. The Superintendent of 
Human Resources or the Superintendent's 
designate shall give a decision or answer in 
writing within 5 working days of the date 
upon which the grievance was taken up with 
that official. 

STEP 3 If the grievance is not settled a t  Step 2, the 
Grievance Committee may, within and not 
after 5 working days of the date of receiving 
the decision of the Superintendent of Human 
Resources or the Superintendent's designate, 
(or if no decision is received from the Official, 
then within 5 working days. after such 
grievance ought to have been given), submit 
the grievance to the Director of Education. 
Within 'IO working days the Director of 
Education or designate will arrange a meeting 
with the griever, President of the Local, 
Steward or Chief Steward, the Union's 
National representatives and representatives 
of the Employer to hear representations 
concerning the grievance and will render, a 
written decision within 5 working days 
thereafter. If the decision is not satisfactory, 
the Union may, within and not after 10 
working days of having received the decision, 
refer the grievance to arbitration as per 
Article 9. 

8.4 A grievance filed by a group of employees and a policy 
grievance of the Union shall be taken up a t  Step 2 of the 
Grievance Procedure. 

8.5 A policy grievance of the Employer shall be in writing and 
may be initiated by the Director of Education or 
Superintendent of Human Resources by delivering the 
grievance to the President of the Union. If such grievance is 
not settled within 15 working days of the date of such 
delivery, the Ernployer may refer the grievance to arbitration 
under Article 9. 

8.6 In no event shatt the Employer be required to consider any 
grievance which, in respect to the incident giving rise to the 
grievance, has previously been settled on its merits under the 
Grievance or Arbitration Procedures. 
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Notwithstanding the provisions of the Labour Relations Act, 
a grievance that is not commenced or processed to the next 
step in the Grievance Procedure shall be deemed to be 
dropped. Any of the time limits in this Article or in Article 10 
may be extended by mutual agreement of the parties. 
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ARTICLE 9 - ARBITRATION 

(a) Where a difference arises between the parties 
relating to the interpretation, application or 
administration of this Agreement, including any 
question as to whether a matter is arbitrable, or 
where an allegation is made that this Agreement has 
been violated, either of the parties may after duty 
exhausting the Grievance Procedure established by 
this Agreement, notify the other party in writing of its 
desire to submit the difference or allegation to 
arbitration and the notice shall contain the name of 
the first party’s appointee to an arbitration board. 
The recipient of the notice shall, within 5 days, 
inform the other party of the name of its appointee to 
the arbitration board. The two appointees so 
selected shall proceed to appoint a third person who 
shall be the Chairperson. If the recipient of the 
notice fails to appoint an arbitrator, or if the two 
appointees fail to agree upon a Chairperson within 30 
days, the appointment shall be made by the Minister 
of Labour for Ontario upon the request of either 
party. 

The arbitration board shall hear and determine the 
difference or allegation and shall issue a decision and 
the decision is final and binding upon the parties and 
upon any employee affected by it. The decision of a 
majority is the decision of the arbitration board, but 
if there is no majority the decision of the Chairperson 
governs. The arbitration board shall not have any 
authority to alter or change any of the provisions of 
this Agreement or to substitute any new provision in 
lieu thereof, or to give any decision contrary to the 
terms and conditions of this Agreement, or in any 
way modify, add to or detract from any provision of 
this Agreement; provided that failure to comply 
strictly with the provisions of this Article or the 
provisions of Article 8 or 10 shall not render a 
grievance void but the same may be amended or 
otherwise dealt with upon proper terms, in any 
manner which is just and equitable. 

(b) Each of the parties to this Agreement will pay the 
fees and disbursements of its appointee to the 
arbitration board, and will share equally the fees and 
disbursements of the Chairperson. 
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ARTICLE 10 - DISCHARGE & SUSPENSION CASES 

In the event an employee who has attained seniority is 
discharged or suspended as a disciplinary measure and the 
employee considers that an injustice has been done the 
matter may be taken up at Step 2 of the Grievance 
Procedure. 

10.2 Where an employee's grievance against the discharge or 
suspension duly comes before an arbitration board, the board 
may make a ruling, 

(i) confirming the Employer's action, or 

(ii) reinstating the employee with or without 
compensation for wages lost (except for the amount 
of any remuneration the employee has received 
elsewhere pending the disposition of the employee's 
case), or 

Ciii) disposing of the grievance in any other manner which 
may be just and equitable. 

10.3 In the event that a period of twenty-four calendar months 
has elapsed since a derogatory notation was issued to an 
employee and no further derogatory notation or suspension 
has been placed upon such employee's personnel record 
during the twenty-four months' period, such derogatory 
notation sh-removed from the employee's personnel 
record. 
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iRTlCLE 11 - JOB VACANCIES - ALL JOB CLASSIFICATIONS 
EXCEPT EOUCATIONAL ASSISTANTS AND HEALTH 
CARE ASSISTANTS 

1 1.1 (a) Whenever a new occupational classification falling 
within Grade 2 or a Group higher than Grade 2 within 
the bargaining unit is designated by the Employer or 
there is a permanent vacancy in any of the 
occupational classifications falling within Grade 2 or 
a Group higher than Grade 2 covered by this 0 

Agreement and the Employer proposes to fill such ~7 rd 
vacancy, the Employer W- notice of 
vacancy or new classification in the Employer's 
offices and on the bulletin boards for a period of 7 
working days from date of mailing the notice for 
posting. In this Article, the expression permanent 
vacancy'meansavacancycausedbysucheventsas 
resignation, retirement or discharge and which is 
indefinite or long-lasting in nature and does not 
include a vacancy caused by approved or authorized 
absence from work of an employee. 

(b) The notice will contain the name of the schoof or 
department, nature of the position, the basic 
qualifications and any special qualifications required, 
the title and address to which applications should be 
directed, the rate of pay and when it is intended to 
fill the vacancy. 

(c)  Notwithstanding the provisions of this Article, when 
a position is changed from full-time to part-time or 
from part-time to full-time, the employee affected by 
such change will be notified and given the 
opportunity to remain in the position. The employee 
must indicate the employee's intention to the 
Employer verbally within 3 working days of receipt of 
such notice, such intention to be confirmed in writing 
by the employee within a further 2 working days. If 
there is more than one employee in the same 
classification and location, the least senior employee 
shall be affected. Should the employee not wish to 
remain in the position, this Article shall apply in 
accordance with the provisions thereof. 

(d) SecretariaI/CIerical Su mmer School Positions 

Where secretariallclerical positions 
to lay-off continue beyond the 
such positions shall be offered 
the school. In the event that there is more than one 

il. After all 
positions, the 
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remaining positions shall be posted. 

% (e) All other summer school positions shall be PO 

11.2 (a) An employee who wishes to apply for any.bste l  
vacancy within their 
make application in 
Human Resources or designate during the period of 7 
working days mentioned in Article 11.1. The 
determining factor in the selection of the successful 
applicant will be seniority, provided the employee has 
the skill, ability, qualifications and physical fitness to 
do the work in question. If there is nd. applicant or 
no successful applicant, the Employer may then go 
outside of the bargaining unit to fill the vacancy. 

The Employer must advise the employee two (2) 
working days in advance of any test@) to  be 
administered in conjunction with the interview 
process. 

Full-time employees will be the first to be considered 
for full-time vacancies and part-time employees will 
be the first to be considered for part-time vacancies. 

[b) An employee who wishes to apply for a posted 
position F i r  present job classification shall 
make ap lication in writing to the Superintendent of 
Human Resources or designate during the period of 7 
working days mentioned in Article 1 1 . I .  The 
determining factors in the selection of the successful 
candidate will be skill, ability, and qualifications. 
Should two or more candidates be judged relatively 
equal in skill, ability and qualifications, the candidate 
with the g r e a z t  * rity shall be awarded the 
position. 

cq 

11.3 The Employer will render its decision with respect to the 
applicants for the posted vacancy who have made application 
in accordance with Article 11.2 within 17 working days 
running from the end of the posting period provided for in 
Article 1 1.1, The Employer will notify each applicant for the 
posted vacancy in writing of the employee's rejection or 
acceptance and state the reason for the acceptance or 
rejection. In the event that the posted vacancy is not filled 
within 8 weeks running from the end of the posting period 
provided for in Article 11 .l, the Employer will not fill the 
vacancy from outside the bargaining unit unless the vacancy 
is re-posted in accordance with the provisions of this Article. 
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a .4 (a) If there is a successful applicant, the applicant will be 
placed in the vacancy for a trial period not exceeding: 

0 I 30 working days if the applicant has posted 
to a position within their present job 
classif icttion; and 

60 working days if the applicant has posted 
to a position outside their present job 
classification. 

(ii) 

If the applicant proves satisfactory, the applicant will 
be confirmed, in writing, in the new position. 

The trial period may be extended by mutual 
agreement between the Board and the Union. If the 
employee proves unsatisfactory to the Employer 
during that time, or if the employee is unable to 
perform the duties, the employee will be returned to 
the employee's former position or another position for 
which the employee is qualified in the same job 
group, a t  the employee's former salary or rate of pay, 
as may any other employee in the bargaining unit 
who was promoted or transferred by reason of such 
placing. 

(b) A successful applicant will be paid a t  the rate of pay 
in the progression in the job group to which the 
employee is promoted equal to or next higher than 
the employee's rate of pay in the job group from 
which the employee was promoted. 

(c) Job Familiarization 
To facilitate the transition into the new position, the 
successful applicant will be provided an appropriate 
familiarization period where practicable. 

(d} If an applicant is returned to  the applicant's former 
position or some other position under Article 1 1.4 (a), 
the Employer shall give consideration to those 
employees who were unsuccessful applicants for the 
initial vacancy and should the Employer place any 
such employee in the vacant position, paragraph (a) 
of this Article shall apply. 

11.6 The Employer shall similarly post the vacancy caused by 
placing a successful applicant under the foregoing provisions 
of this Article but shall not be required to post any 
subsequent vacancy caused thereby. The Employer may, but 
shall not be required to, post any notice of vacancy until the 
first successful applicant under Article 1 1.4 has successfully 
passed their trial period. 
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1 1.6 (a) No employee who has applied successfully under this 
Article shall be entitled to bid for any other posted 
vacancy for a period of 10 months f tom ths da' ? 
employee received notification that the a@ic F t  

was successful, except with the Employer's 
permission. The 10 month period provided for herein 
shall be 6 months from the date of the employee's 
successful bid in the case of an employee, other than 
a new employee, where the employee's acceptance 
for the posted vacancy would result in a promotion to 
a higher paid job. A new employee who is hired by 
the Employer shall not be entitled to apply for: a 
posted vacancy for a period of 10 months from the 
employee's date of hire, except with the Employer's 
permission. 

(b) In the event that an employee refuses to accept a 
position for which the employee has .successfutly 
applied, unless the successful employee withdraws 
not later than 1 working day after the interview, the 
employee shall not be entitled to apply for any other 
posted vacancy for a period of 10 months from the 
date of the employee's notification of successful 
application except with the Employer's permission. 

1 1.7 The Employer shall notify the Union in writing, by the 21st of 
the following month, of all appointments, hirings, transfers, 
layoffs, recalls and terminations of employment, concerning 
employees covered by this agreement during the previous 
month, including notice of vacancy number where applicable. 

If because of personal reasons a successful applicant for a 
posted vacancy wishes to vacate the position for which the 
employee has been accepted, the employee may, 
accompanied by the employee's steward, review the matter 
with the Superintendent of Human Resources or the 
Superintendent's designate. Such request must be made 
within and not after 30 working days from commencement 
in the position. If justification for the request is established 
to the satisfaction of the Superintendent of Human 
Resources or the superintendent's designate, a solution to 
any problem which may exist will be pursued. Such a 
solution may include returning the employee to the 
employee's former position or transferring the employee to 
another vacancy. The vacancy occasioned by such action 
may be filled by the Employer without further posting; 
however, consideration shall be given to all other applicants 
for the posted vacancy, if any. 

. 

11.8 
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ARTICLE 12 - JOB VACANCIES - EOUCATIONAL ASSISTANTS 
AND HEALTH CARE ASSISTANTS 

The Employer shall post a notice of vacancy on or 
before May 01 of each year for all educational 
assistant and health care assistant positions which 
were filled between November 15 and May 01, and 
which are projected to continue for the following 
school year and which were not already posted as a 
vacancy. Such vacancies shall be awarded on or 
before June 15 to become effective on or before 
September 0 1 . 

4 

12. (a) 

A similar procedure shall apply for those positions 
filled but not posted during the period May 01 to 
November 15 whereby the notice shall be posted on 
or before November 15 and awarded on or before 
January 15 to be effective on or before January 31. 

Only the subsequent vacancies arising from filling 
these positions shall be awarded within the same 
time-frames. 

These postings shall be placed in the Employer's 
offices and on the bulletin boards for a period of 7 
working days from the date of mailing the notice of 
vacancy. 

It is recognised that the Employer may post such 
positions in accordance with the posting procedures. 

In cases where an individual is hired as a new 
employee in one of these positions which is later 
posted on either May 01 or November 15, their 
probationary period shall continue for 90 calendar 
days following placement in a position either on 
January 31 or September 01. 

Reference Chart 

Postina Date Awardina Date Transfer Date 
November 15 January 15 January 31 
May 01 June 15 September 0 1 

(b) The notice will contain the name of the school or 
department, nature of the position, the basic 
qualifications and any special qualifications required, 
including specific medical procedures, the title and 
address to which applications should be directed, the 
rate of pay and when it is intended to fill the 
vacancy. 25- 
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(C) Notwithstanding the provisions of this Article, 4-m 
a position is changed from full-time to pwt-$ ' 01 
from part-time to full-time, the employee affurc oy 
such change will be notified and given the 
opportunity to remain in the position. The employee 
must indicate the employee's intention to the 
Employer verbally within 3 working days of receipt of 
such notice, such intention to be confirmed in writing 
by the employee within a further 2 working days. If 
there is more than one employee in the same 
classification and location, the least senior employee 
shall be affected. Should the employee not wish to 
remain in the position, this Article shall apply in 
accordance with the provisions thereof. 

(d) Educational Assistant and Health Care Assistant 
Summer School Positions 
Where educational assistant and health care assistant 
positions continue beyond the regular schoo! year, 
such positions shall be offered to the incumbent(s) in 
the classes from which the students are taken. In 
the event that there is more than one incumbent, 
seniority shall prevail. After all incumbents have 
been offered positions, the remaining positions shall 
be posted. 

(e) All other summer school positions shall be posted. 

12.2 An educational assistant or health care assistant who wishes 
to  apply for any posted position shall make application in 
writing during the period of 7 working days mentioned in 
Article 12.1 . Educational assistants and health care 
assistants who hold the necessary qualifications as listed on 
the posting shall be considered for the posted positions. 
Where two or more educational assistants or health care 
assistants hold the necessary qualifications for the posted 
position, seniority shall be the determining factor in filling the 
position. If no quatified candidates apply, the Employer may 
then go outside the bargaining unit to fill the position. 

Full-time employees will be the first to be considered for fulf- 
time positions and part-time employees will be the first to be 
considered for part-time positions. ' 

. Within 17 working days from the closing of the posting as 
noted in Article 12.1, the Employer will render its decision 
regarding the successful applicant. The Employer will notify 
each applicant for the posted position in writing of the 
employee's acceptance or rejection and state the reason for 
acceptance or rejection. 
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1 9 Educational assistants and health care assistants who wish 
to transfer to another assignment/school shall submit a 
“Request for Transfer” to the Superintendent of Education- 
Staffing on or before May 15 of each year. The 
Superintendent of Education-Staff ing shall attempt to 
accommodate as many requests for transfer as possible. 

12.4 (a) If there is a successful applicant, the applicant will be 
placed in the vacancy for a trial period not exceeding 
30 working days, and if the applicant proves 
satisfactory the applicant will then be confirmed in 
the new classification. The trial period may be 
extended by mutual agreement between the 8oard 
and the Union. If the employee proves unsatisfactory 
to the Employer during that time, or if the employee 
is unable to perform the duties, the employee will be 
returned to the employee’s former position or another 
position for which the employee is qualified in the 
same job group, at the employee’s former salary or 
rate of pay, as may any other employee in the 
bargaining unit who was promoted or transferred by 
reason of such placing. 

(b) A successful applicant will be paid a t  the rate of pay 
in the progression in the job group to which the 
employee is promoted equal to or next higher than 
the employee’s rate of pay in the job group from 
which the employee was promoted. 

(c) If an applicant is returned to the applicant‘s former 
position or some other position under Article 12.4 [a), 
the Employer will give consideration to those 
employees who were unsuccessful applicants for the 
initial vacancy, and should the Employer place any 
such employee in the vacant position, paragraph (a) 
of this Article shalt apply. 
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16-2. 
ARTICLE 13 - NEW CLASSIFlCATlONS 81 RE-WALUATION 

13.2 

13.3 

Whenever the Employer designates a new occupational 
cfassification covered by this Agreement, it will prepare a job 
description and refer it to the Job €vat a ' ' ee for 
a recommendation in accordance w i t m u a t  ion 
Procedures as attached to this Collective Agreement. 

If by reason of any significant change in the duties or 
responsibilities of a job ciassification, the procedures under 
the Job Evaluation Procedures may be invoked. 

The parties agree that the job descriptions adopted by the 
Employer from time to time do not form part of this 
Agreement but are intended solely for the guidance of the 
parties. 
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4RTICLE 14 - HOURS OF WORK & OVERTIME 

Full-lime Only: 

14.1 (a) The regular work week for office and clerical 
employees shall consist of 35 hours made up of 5 
working days, Monday tovFriday.%ployee shall 
be allowed a lunch period of at least one-half [1/2) 
hour without pay.2 

\. 
(b) The regub  work week for Developmental and 

Teacher Assistants shall consist of 35 hours made up 
of 5 working days, Monday to Friday. An empjoyee 
shall be allowed at  least one-half hour for lunch, 
subject to any mutually acceptable arrangements that 
may be made between the employee and the 
Principal. 

. 

14.2 (a) Time worked in excess of 35 hours per week will be 
paid for at time and one-half the employee's effective 
hourly rate calculated to the nearest 15 minutes 
provided that overtime amounting to less than one 
hour in a week will not be paid for. 

When an employee is required to work on any of the 
holidays in Article 16, the employee shall be paid for 9 
t h e m d a y  piu two times the employee's effective 
hourly rate for a 
employee is required to work on a Sunday the 
employee will be paid a t  two times the employee's 
effective hourly rate for all time actually worked. 

? (b) 

+ im actually worked and if the 

(c) Time off with pay equal to overtime calculated in/ 
accordance with (a) or (b) may be granted by the 
Principal or Department Head at the request of the 
employee. It is understood that the Employer has the 
right to maintain a qualified work force and therefore 
such time off, if granted, will be taken at  a mutually 
agreed time. Such time off may not be accumulated 
beyond the end of the following month. 

(d) Before September 15 of each school year, the 
Superintendent of Human Resources will issue a 
memorandum which defines the work year for 
members of the bargaining unit. 

14.3 Each employee shall be entitled to a 15 minute rest period in 
the morning and in the afternoon. For Development and 
Teacher Assistants, the rest period shall be subject to any 
mutually acceptable arrangements that may be made 
between the employee and the Principal. 
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(v 
r 

14.4 

&14.5 

14.6 

Employees whose re- work extend beyond 440 
p.m. shall receive a 20 minute paid lunch. 

No employee shall be laid off work in any week merely for 
the reason that they have worked overtime in that week. 

If an employee is called in to work during the employee's off 
hours the employee shall be paid the applicable overtime rate 
or an amount equal to time and one-half the employee's 
effective hourly rate for two hours, whichever is the greater 
of the two. 

w 

d 

Part-Tlme On IY 

14.7 The regular ho!urs of work shall be as. from time to time 
determined by the Superintendent of Human Resources or 
the Superintendent's designate, and either the Supervisor of 
the Department or the Principal. Employees shall be entitled 
to a 15 minute rest period for each half-day worked. 

v 
P . 

14.8 The Employer shall notify employees of their weekly hours of 
work at the cornmencement of the fall, winter and spring 
school terms. An employee's weekly hours of work shall not 
be reduced except a t  the commencement of a school term. 

14.9 Time worked in excess of thirty-five hours per week will be 
paid for at time and one-half the employee's effective hourly 
rate calculated to the nearest fifteen minutes provided that 
overtime amounting to less than one hour in a week will not 
be paid. 

14.10 Before September 15 of each school year, the 
Superintendent of Human Resources will issue a 
memorandum which defines the work year for members of 
the bargaining unit. 
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ARTICLE 1's ,. RATES OF PAY & OCCUPATIONAL 
CLASSIFICATIONS 

F0H-f 
\. --_ '1. 

---. 

.1 Rates of pay and occupational class&%kiins shall 4~ a-s set 
forth in Schedule A to this Agreement. Salaries wili be paid 
on a 26 payment basis annually. 

for five consecutive working days or more 
in an occupatiefsal classification other 

15.2 When a full-time employee is assigned on a" 

own, the employe&iVWbe paid.. a t  the rate of pay in the 
progression in the job group to which the employee is 
transferred equal to or next higher than ?he employee's rate 
of pay in the job group from which the employee was 
transferred. 

An employee's length of service with the Employer, for the . 
purpose of awarding increments in accordance with Schedule 
A of this Agreement, shall: 

tA 

15.3 

(a) begin a t  the time a t  which such employee 
commenced in the employee's current job group, 

(b) not include any time during which such employee is 
on lay-off or leave of absence if the period of lay-off 
and leave of absence combined exceeds fourteen 
weeks in any one calendar year. - -- _ _ _ _  

- - __ --- --- 
L 
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ARTICLE 16 - PAID HOLIDAYS 

1671 The following will be recognized as paid holidays to be paid 
for at the regular rates:- 

(a) New Year's Dey* Civic Holiday 
Good Friday* Labour Day * 
Easter Mongay Thanksgivjng Day " 
Victoria Day Christmas Day* 
Canada Day* Boxing pay" 

(b) or days observed in lieu of any such holiday and any 
other day proclaimed as a holiday by the Employer or 
by any competent Government Authority, and one 
additional day in each calendar year, such day to be 
designated by the Employer at  least six (61 months 
prior to the date designated. Employees who would 
normally be laid off on the date designated as the 
holiday shall receive an extra day's pay in lieu of the 
holiday on their last regular pay date in November. 

one floating holiday per vacation year to be observed 
on a day to be mutually agreed upon between the 
employee and the Employer. - 

IC) 

* Indicates statutory holiday as defined by Employment 
Standards Act. 

16.2 An employee will be paid for a holiday under this Article 
provided the employee: 

(a) works the employee's last scheduled working day 
before and the employee's first scheduled working 
day after such holiday and works on such holiday if 
the employee is scheduled to work, unless the 
employee is excused by the Employer; and 

(b) is on the active payroll of the Ernployer and not on 
leave of absence without pay or lay-off. 

16.3 When any of the said holidays falls on a Saturday or Sunday,. 
the Employer shall have the choice of granting an alternative 
day off with pay, or an additional day's pay. 
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ARTICLE 17 - VACATIONS 

' An employee who has, 

less than one year's seniority (as defined in Article 
6.1) prior to the 1st day of July in a year shall be 
entitled to one day's vacation with pay for each 
completed month of service up to a maximum of 10 
working days' vacation with pay; 

more than one year but less than 10 years' seniority 
(as defined in Article 6.1 1 prior to the 1st day of July 

4 )  0 3  

in a year shall be granted a vaca ion of 15 working 
days with pay; OLF /Q ' 0 9  
more than 10 years' but less than 18 years' seniority 
(as defined in Article 6.1) prior to the 1 st day of July 
in a year shall be granted a vacation of 20 working 
days with pay; 

more than 18 years' but less than 27 years' seniority 
(as defined in Article 6.1 1 mior to the 1 st day of July 
in a year shall be granted'a vacation of 25working 
days with pay; 2 7  U 6  
more than 27 years' seniority (as defined in Article 
6.1 1 prior to the 1 st day of July in a year shall be 
granted a vacation of 30 working days with pay. 

Effective 1992 July 01 : 

An employee with less than one year's seniority (as 
defined in Article 6.1) prior to the 1st day of July in 
a year shall be entitled to one day's vacation with 
pay for each completed month of service up to a 
maximum of 10 working days' vacation with pay' 

An employee with one year or more but less than 9 
years' seniority prior to the 1st day of July in a year 
shall be granted a vacation of 15 working days with 
pay a t  the employee's regular rate in that year 

An employee with 9 years' or more but less than 17 
years' seniority prior to the 1st day of July in a year 170 ? 
shall be granted a vacation of 20 working days with 
pay at the employee's regular rate in that year. 

o \  d 

An employee with 17 years' or more but less than 26 
years' seniority prior to the 1st day of July in a year 
shall be granted a vacation of 25 working days with 
pay at the employee's regular rate in that year. 
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/e) b An employee with 26 years' or more seniority pri 
9. the 1st day of July in a year shall be grant 

a employee's regular rate in that year. 
vacation of 30 working days with pay at the 

17.2 (a) Employees in the bargaining unit are employed in 
positions where they are employed on a 12 month 
work year or they may normally be laid off a t  the end 
of the school year or June 30 (whichever occurs 
first), Christmas or Winter Break. For the purposes of 
this paragraph, "the end of the school year" for 
educational assistants and health care assistants shall 

' mean the working day immediately following the last 
day when students are scheduled to be in school, 
unless expressly extended by the Superintendent of 
Human Resources or the Superintendent's designate. 

.J 

(bl An employee's vacation shall not be carried forward 
to the following year except with the Employer's 
consent which consent shall not be unreasonably 
withheld. 

17.3 Employees who are normally laid off will be paid vacation pay 
in lieu of vacation according to the vacation schedule defined 
in Article 17.1 : 

(a) a t  4% of earnings 
(b) a t  6% of earnings 
(c) a t  8% of earnings 
(dl a t  10% of earnings 
(e) a t  12% of earnings 

And vacation pay wilt be paid bi-weekly. 

17.4 If any of the holidays in Article 16 are observed during a 
full-time employees's vacation, one additional day's vacation 
with pay shall be granted for each such holiday. 

17.5 When preparing the annual vacation schedule, the Employer 
shall, subject to its right to maintain a qualified working 
force, give the choice of vacation dates to employees with 
the greatest seniority. When the annual vacation schedule is 
posted up there will be no change in an employee's 
scheduled vacation dates without agreement between the 
Employer and the employee concerned. 
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lq As used in this Article, the word “year” means (except for 
the definition in Article 17.1) the period commencing on the 
1st day of July and ending on the 30th day of June next 
following. Vacation with pay is earned during the course of 
one vacation year as expressed in this Article and the 
vacation earned in a given vacation year shall be taken and 
paid for in the year following the 30th day of June of the 
vacation year in which it is earned. An employee’s vacation 
or any part thereof may not be taken prior to the 1st day of 
July of the year in which it is to be taken. 
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ARTICLE 18 - SICK LEAVE; RETIREMENT GRATUITY & GROUP 

. I  

18.2 

18.3 

INSURANCE 

After the employee has acquired seniority under Article 6, a 
full-time employee covered by this Agreement will be allowed m' sick leave with pay for each month of seniority, 
subject to Article 26.2, and may accumulate the unused 
portion of any sick leave from one year to another up to a 
maximum of 240 days in the case of 12-month employees I 
and 200 d a y m e  case of 10-month employees. An 
employee shall, when required, produce to the Ernployer 
evidence of illness reasonably satisfactory to the Employer. 

If the employee has acquired seniority under this agreement, 
a full-time employee t@d D rior to 1978 Qcm& 05, h a v i n g 4  
10 years' continuous service who ceases to be employed by 
the Employer because of retirement from the Employer's 
service because of age, disability or death shall be paid, and 
in the event of death the estate shall be paid an amount 
equal to one-half of his accumulated sick leave credit, but 
such payment shall not exceed one-half of the employee's 
annual salary. 

BB (a) After the employee has acquired seniority, a part-time 
employee whose regular work week is 17.5 hours or 
more will be aflowed 1 day's sick leave with pay for 
each month of seniority and may accumulate the 
unused portion of any sick leave from one year to 
another up to a maximum of 120 days in the case of 
an office and clerical employee and up to 1 20 days in 
the case of developmental and teacher assistants. 
An employee shall, when required, produce evidence 
of illness reasonably satisfactory to the Employer. 

(b) Part-time employees who work less than 17.5 hours 
per week and who are absent due to illness or the 
observance of a school holiday with the result that 
the employee is not able to work all the scheduled 
weekly hours, the Employer will permit the employee 
to work the remaining scheduled hours at another 
time during the week as determined by the Employer. 

(c )  A day will be interpreted as the average number of 
hours regularly worked per day calculated on a 
regular 5 day work week. 
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18.4 (a) Subject to the availability through an insurance carrif 
of the group insurance specified below, the fmp’ 
will pay on behalf of each full-time employee who IS 
not on lay-off or leave of absence without pay and 
who has acquired seniority; 90% of the premium 

the plans: \ 
* * Group Life Insurance - Ontario Health Insurance Plan 

Extended Health Benefits 
* Blue Cross -ate Coverage 3 

(applicable only to those eviously csvered) 
Comprehensive Dentaf lnsur %- nce man 
Long Term Disability Insurance Plan 

refers to coverage in effect and equivalent to 
that offered by the current carrier as of 1985 
S e p t e m b e h !  - 
Effective 1986 February 01, employee group 
life insurance coverage increases to 2.5 times 
annual salary, subject to a maximum 
insurance coverage of $100.000. 
Effective 1989 June 01, the maximum of the 

?oC;-o>Q Vision Care coverage will be $200 per 
employee or dependent for any two 
consecutive calendar years. 

I -  

7 t3=/ 
k RXr;  ’ 

’ xg-upp 

75 937397% Notes: 
7ap.  0945 

* 

* *  
7 2,939 

* 

Effective 1988 May 01, orthodics coverage is + + I  

7 71-2 provided. 

(b) The Employer will pay on behalf of each part-time 
employee who is not on lay-off, on leave of absence 
without pay, and who has acquired seniority and who 

O’ is regularly employed for 17.5 hours per week or 
more 40% of the premium cost of O.H.1.P. All 
part-time employees are entitled to Group Life 
Insurance at 100% cost to employee. 

Effective 1989 October 01, the Employer will pay 
42.5% of the premiums. 

During Pregnancy & Adoption Leave the Board will 
continue paying benefits in accordance with Article 
18.4 for employees who have been granted up to 17 c weeks of pregnancy or adoption leave. 
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(d) The Employer will similarly continue to pay 50% of 
the premiums for sickness benefits provided through 
Blue Cross for supplementary hospital semi-private 
care, 

on or before the 20th day April, 1967, and to ' 
U 1 in respect of former employees who retired 

whom the Employer represented such 
benefits would be paid after retirement; 

in respect of employees who were full-time 
permanent employees on the 20th day of 
April, 1 967, who participated in such benefits \ 
on or before the 20th day of April, 1967, and ' 

who retired from the service of the Employer 
before the 1st day of January, 1972; 

1 

1 (ii) 

while such persons are retired from the service of the 
Employer and so long as such programmes are 
continued . 

(e) All the insurance mentioned in this clause, shall be as 
more particularly described and set forth in the 
respective policies of insurance. Copies of these 
policies shall be sent to the Union as of the date of 
the signing of this Agreement only and in future, at 
the written request of the Union, whenever there are 
any changes in the coverages provided in the policies. 
Any dispute over payment of benefits under any such 
policies shall be adjusted between the employee and 
the insurer concerned, but the Employer will use its 
best efforts to adjust and settle any such dispute. 

18.5 Dependent Life Insurance Coverage 

(a) Dependent life insurance is provided under the 
provisions of the Group Life Insurance Plan. The plan 

(b) The amount of coverage shall be as follows: 

U) Spouse $1 5,000 
(ii) Dependents 

$ 5,000 (under 21 years of age) 

IC) Participation is compulsory for any employee with a 
spouse andlor dependents under the age of 21 years. 
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ARTICLE 19 - RETIREMEJUT 

19.1 An employee shall be subject to retirement at the end of the 
month in which the employee attains the employee’s 65th 
birthday and continuation thereafter shafl be at the 
Employer’s discretion. 

19.2 The Employer will continue the present 
full-time office and clerical 

ucation Act. In the event any new policy or by-law of the =l-m Ernp oyer aling with retirement allowances comes into 
effect during the term of the Agreement which is no less 
favourable than the present plans, the same shall apply to 
employees in the bargaining unit. 
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ARTICLE 20 - LEAVE OF ABSENCE 

Except as provided in this Articte, whenever an employee 
applies for leave of absence the application shall be in 
writing. Any such leave of absence granted by the Employer 
shall be in writing and shall set out the length of leave of 
absence granted and shall state whether it is with or without 
pay and shall state the purpose of the leave and the terms, 
if any, on which it is granted. The supervisor may grant 
casual time off to an employee without the necessity of 
writing, to a maximum of two hours. 

20.2 An employee who obtains any leave of absence for one 
purpose and uses it for another will be subject to discipline 
or discharge, depending upon the nature of the case. 

employee for good and sufficient reason if, in the opinion of 63 The Employer may grant leave of absence without pay to an 

the Employer, the employee's absence will not conflict with 
i ts efficient operations. I 20.3 

20.4 An employee who is elected or selected for a f u m e  
position with the Union or any organization with which the - 
Union is affiliated will be granted leave of absence without 6% 
pay and without the other benefits provided by this 
Agreement for a period of one year, but without loss of 
seniority. Such leave may be renewed for one further year 
during the employee's term in such position, provided 
application is made to the Employer in writing not less than 
2 months prior to the expiry of the first year of such term. 
An employee who is elected to public office will be granted 
leave of absence on the same basis for a period of up to 
three years. 

20.5 Leave of absence u p a y  and without loss of seniority shall , 

appointed t o  represent the Union at Union functions or 631 be granted to not more than 4 employees elected or 

seminars. Such time shall not exceed a total of 36 person 
days in any one calendar year. This said number of petson 
days has been arrived at by the parties on the basis, as of 
the date of this Agreement, that there are 333 employees in 
the bargaining unit. The number of person days will be 
increased at the rate of one additional person day per year 
for every increase of 8 additional employees in the bargaining 
unit and the amount of increase, if any, will be adjusted as 
of the first day of January in each year. The number of 
person days shall similarly be reduced and adjusted for every 
decrease of 8 employees. 

I 
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20.6 

20.7 

20.8 

20.9 

20.1 0 

An employee will be entitled to leave of absence with pa 

instruction provided any such course has previously been 
approved and recognized by the Employer for the purpose of 
improving the employee's qualifications in the Employer's 
service. 

the purpose of writing examinations involving cows A 

The Employer shall pay an employee up to 5 days' pay a t  the 
employee's regular straight time hourly rate for all regular 
time lost in the even? of the death of the employee's spouse 
and up to 4 days in the event of the death of the employee's 
parent, parent-in-law, child, sister, brother, grandparent, 
grandchild, sister-in-law, son-in-law, daughter-in-law or 
brother-in-law. It is understood that the granting of the 4 
days or 5 days shall include travel time, where necessary, 
and is subject to the approval of the Superintendent of 
Human Resources, or his designate. In order to qualify, the 
employee must: 

(a) have completed the probationary period, 

(b) provided satisfactory proof of death, and 

(cl be on the active payroll of the Employer and not on a 
leave of absence, sick leave, Workers' Compensation or 
lay-off. 

An employee who has completed the probationary period 
outlined in Artide 6.3 who is summoned to serve as a m r  
or is required by Writ or Subpoena to appear in Court as a 
witness, not on the employee's own behalf, wilt be paid the 
e w y e e ' s  regular pay for the time required to be in Court, 
provided the employee presents to the Employer the process 
which required the employee's presence in Court and pays 
over to the Employer the amount received by the employee 
as such juror or witness. 

Compassionate leave of absence of one day w 9 p a y  and 
one consecutive day without pay per calendar year may be 
granted by the employee's immediate supervisor for 
emergency situations in the employee's home or serious 
i lness I the immediate family. 

When an employee is on an unpaid leave of absence under 
Article 20, the employee shall make across-the-counter 
payments to continue insurance benefits under Article 18.4. 

W 
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11 Excluding lay-offs during the Christmas and Winter Break, a 
full-time employee who is on lay-off or leave of absence 
without pay in excess of 2 weeks in any calendar year shall 
not earn and accumulate sick leave crsdits and vacation 
during such time. 

A, 

20.12 Personal Leave Day - leave of absence of one day, wi 

agreed upon between the employee and the Employer. 
pay, per year (not to be used as vacation) to be F m tually 
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ARTICLE 21 - PARENTING LEAVES 

Employees shall be granted pregnancy and parental d v e s  in 
accordance with the 0 o Employ- ndards Act as 
amended from time to 

21.2 

21.2.1 

21.2.2 

21.3 

21.3.1 

21.3.2 

21.3.3 

21.3.4 

21.3.5 

Application for Leaves 

In order to facilitate the hiring of replacement employees, the 
employee will endeavour to give ten (1 0)  weeks notice of the 
beginning and end dates of the leave. 

Application: 

(i) is to the Superintendent of Human Resources, through 
the supervisor, on the appropriate form. 

(ii) for Pregnancy Leave, the application must include the 
certificate of a legally qualified medical practitioner 
stating that the employee is pregnant and giving the 
estimated date when birth will occur. 

Benefits during Leaves 

Pregnancy and Parental Leaves are without pay. 

For those employees who are eligible for Unemployment 
Insurance benefits during such a leave, the Board's 

- / 

equivalent of two (2) weeks approved benefits. 57,60- 
Supplementary Unemployment Benefit plan will provide 

During such leave, an employee continues to participate in the 
benefit plans. The Board will continue paying benefit 
premiums in accordance with Article 18.4 for employees who 
have been granted up to thirty-five (35) weeks of leave: 

Life insurance 
Extended Health 
Dental 

Seniority and experience continue to accrue during the leaves 
for up to thirty-five (35) weeks. 

Extended Leave 

Pre nancy leave up to a maximum of 12 months, subject to 
t f+b e owing conditions: - 
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a) For the employees who work in schools, the star+ p and the expiry date of the leave will coincide, . e 
possible, with the start and ending dates of the various 
school terms that make up the school year. 

For employees who work in locations other than schools, 
the start and ending dates of the leave will be mutually 
agreed to by the employee and the employee's 
supervisor and the Superintendent of the department 
concerned. The sole exception to the above dates shall 
be changes initiated by the Board and agreed to by the 
employee. 

\ 
b) 

21.3.6 Employees may waive their deduction of benefit plan 
participation, including OMERS, by giving written notice to 
the Employer a t  least 4 weeks prior to the waiving of 
benefits. 

2 1.4 Return From' Leave 

The employee shall return to their former or equivalent 
position provided the employee has not been laid off in 
accordance with Article 6. 
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ARTICLE 22 - COMPENSATION CASES (FULL-TIME ONLY] 

22.2 

22.3 

22.4 

22.5 

22.6 

An employee prevented f rorn performing the employee's 
regular work with the Employer on account of an occupational 
accident at the employee's work that is recognized by the 

meaning of the Workers' Compensation Act shall receive from ' 
Workers' Compensation Board as compensable within the 

the Employer the difference between the amount payable by 
the Workers' Compensation Board and the employee's regular I 
salary . 7c84 
Employees on Workers' Compensation shall, when required, 
produce evidence of injury, illness, or fitness to work 
reasonably satisfactory to the Board, or be required to 
undergo a medical examination by the physicians of the Board 
if the Board deems it necessary. 

An employee who is absent from work and in receipt of 
Workers' Compensation who becomes otherwise employed 
during such period shall be deemed to have voluntarily quit. 

An employee for whom the Employer is paying the difference 
between the amount payable by the Workers' Compensation 
Board and the employee's regular pay shall not accumulate 
any sick leave under this agreement for any day for which the ' 

employee is awarded Workers' Compensation. 

When the insurer has accepted the eligibility of an employee's 
claim for long term disability benefits, Article 22.1 will not 
apply from the effective date of the benefits. 

An employee who is subject to compulsory quarantine by 
order of the Local Medical Officer of Health shall continue to 
receive the employee's regular salary during such quarantine 
and any salary so paid shall be charged to the employee's 
accumulated sick leave credits, if the quarantine is due to  
personal illness of the employee. 
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4RflCLE 23 - HEALTH AND SAFETY 

2 f I  The Union and the Empioyer shall co-operate in continuing 
and perfecting the safety measures now in effect pursuant to 
the Occupational Health and Safety Act, 1978. 
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ARTICLE 24 - TEMPORARY EMPLOYEES 

'. 
24.1 The Employer may hire personnel on a temporary or casual 

basis for special projects and during periods of heavy work 
load and in cases of emergency for a period of not more than 
90 working days within a 12 month period, between 
September 01 and August 31 of each school year, unless 
mutually agreed upon by both parties, and such personnel 
shall not thereby become permanent or probationary 
employees and are not covered by any of the terms and 
conditions of this Agreement save for the rates of pay in 
Schedule A. In the event any such temporary or casual 
employee is later hired by the Employer on a permanent basis, 
they shall acquire seniority as provided in Article 6. It is the 
intention of the parties that no employee who has acquired 
seniority under this Agreement and who is shown on a 
seniority list will be laid off work by reason of the Employer 
hiring personnel under this Article. 

24.2 (a) The Union agrees that the following replacements do not 
count towards the 90 working days in this Article if a 
casual employee is assigned to replace an employee who 
is: 

(i) ill; 
(ii) on an approved leave (including parenting leaves); 
(iii) working on a Board or Union Committee; 
(iv) on holidays; 
(v) on Long Term Disability (including Worker's 

Compensation); 
(vi) on employee training programs. 

{b) In the case of educational assistants and health care 
assistants, the Union agrees to consider waiving the 90 
working days in this Article if the educational assistant 
or health care assistant is assigned to  a student who is 
involved in an identification process and no Board 
approval has been granted to create a permanent 
position. 

24.3 When a casual employee is hired as a replacement for a 
regular employee who is off work on a long-term illness, 
supported by a Doctor's certificate indicating the period of 
absence is likely to be in excess of 90 days, the 90 calendar 
day period will not apply for such periods of absence of up to 
12 months duration. In such circumstances the casual 
employee may only fill the position for which the casual 
employee was originally hired. The Union will be informed of 
all such hirings. 
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24.4 Temporary or casual employees hired by the Board pur-qnt 

C.U.P.E., Local 1 150 by-laws which shall be paid in al ,&rs 
upon completion of each one month of service by such 
employee. 

to Article 24.1 will pay union dues in accordance 1 

24.5 The Employer shall forward to the Union each month by the 
21st of the following month, one copy of the "Casual 
Report". The report will indicate the casual employees 
working the previous month, dates of hire, number of days 
worked, and type of assignment. 
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RTJCLE 25 - TlECHNOLOGlCAL CHANGE 

255  Should it be necessary to lay any employee off as a direct 
result of any technological change implemented by the 
Employer, the Employer will provide not less than three 
rnoirths' notice to any affected employee. 2 2 &y c 

228+ The Ernployer agrees to notify the Union as far as possible in, 
advance of its intentions to implement such a technological 
change and to update the information provided as new 
developments arise and modifications are made. The 
Employer shall provide the Union with a detailed description 
of the project it intends to carry out. 

The Employer shall discuss any such technological change 
with the Union at a Labour-Management meeting established 

Where training to enable employees to adapt to technological 
change wo-ticable, the Employer agrees to provide 

No employee will be laid off as a direct result of the Empfoyerr 
contracting out any of the services currently being performed 
by the members of the bargaining unit. 

pursuant to the provisions of this Agreement. ZZPl 
the necessary training in keeping with its training policies. I- 
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ARTICLE 26 9 GENERAL 

d<l (a) Where an employee is specificatly required by the 
Employer to undertake any course of instruction, or 
attend any seminar or conference outside the City 
London, reimbursement for travelling expenses shall 'be 
paid by the Employer at  the rates laid down for 
employees in its Policies, By-laws and Regulations. 

(b) The Employer shall reimburse employees for 
transportation and travelling expenses within the City of 
London where such employees are required by the 
Employer to undertake any course of instruction or 
attend any seminar or conference, provided that this 
shall not apply to any course sponsored by the Employer 
for alf available employees in the bargaining unit. Such 
reimbursement for transportation and travelling expenses 
within the City of London shall be from place of work to 
the place of instruction, seminar or conference and return 
to place of work. 

26.2 Excluding lay-offs during the Christmas and Winter Break, a 
full-time employee who is on lay-off or leave of absence 
without pay in excess of 2 weeks in any calendar year shall 
not earn and accumulate sick leave credits and vacation 
during such time. 

26.3 With the prior permission of the Employer, the Union may 
hold meetings on the Empioyer's property without charge, 
provided such meetings do not interfere with the operations - 
of the building in which they are held. 

The Employer agrees to c nsider reimbursement o full-time 

course of instruction undertaken and successfully completed 
by the employee, subject to the following conditions. 

=pJ 26.4 
employees for the amount s7 o tuition or part thereof for 

The decision of the Employer regarding reimbursement will be 
communicated to the employee prior to the date of,,, 

(a) The employee must submit the content of the course to 
the Employer and receive the Employer's approval 

improve the capability of the employee, in the opinion 
the Employer, in the employee's present job with t 

commencement of the course. 

thereto prior to the commencement of the course. 

(b) The subject matter of the course must be such as t 

Board. i 50 
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26.5 (a) An employee may view the employee's personnel $*in 
the presence of a representative of the Employ 
appointment, once each calendar year, or ??bore 
frequently with the Employer's consent, which shall not 
be unreasonably withheld. 

I report for work on a scheduled work day, the employee shall 

(b) An employee shall have the right to respond in writing to 
any document contained in his/her personnel file. Such 
reply shall become part of the permanent record. 

No employee will be required to administer medication or 
perform any medical or physical procedure on any pupil that 
might in any way endanger the safety or well-being of the 
pupil or subject the employee to risk of injury or liability for 
negligence. It shall not be part of the duties and 
responsibilities of a member of Local 1 150 to examine pupils 
for communicable conditions or diseases or to  diagnose such 
conditions or diseases. 

c 

26.6 

employed in positions where they are normally employed 
on a 12 month work year, shall have their normal 
vacation entitlement under Article 17.1 reduced by one 
day; 

employees who are normally laid off at  the end of the 
school year or June 30 (whichever occurs first), 
Christmas or Winter Breaks, shall have deducted from 
their vacation pay earned pursuant to Article 17.3 the 
equivalent of one day's pay. 

t 
26.8 An employee who is late for work as a result of weather \ conditions will be paid for the day. It- is understood that the 

employee will make every effort to report to work. 
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ARTICLE 27 - GROUP R.R.S.P. SEVERANCE FUND 

j.1 Effective 1 992 January 01 all employees shall havededucted 
from each gross pay the amount of i /3 of one percent, which 
will be credited to the Group R.R.S.P. Fund. 

27.2 The Employer shall consult with representatives of the local 
employee group with respect to the administration of the 
Group R.R.S.P. Fund within the following parameters: 

a) To receive and review proposals with respect to 
administration of the fund. 

b) The administrative fees of the fund will annually be 
deducted from the monies in the fund. 

c) Investments shalt be restricted to secure and stable 
investments with low risks. 

d) All monies deducted from permanent employees shall be 
credited to the fund in the name of the employee. 

el The interest earned shall be credited in the name of the 
employee. 

f)  Each employee will annually receive a statement of their 
balance in the Group R.R.S.P. Fund. 

27.3 Within sixty (60) days of leaving the employ of the Board, the 
amount accumulated in the Group R.R.S.P. Fund in the name 
of the individual employee shall be forwarded to the employee 
or the employee's estate. 

27.4 Employees who are eligible to receive a Sick Leave Credit 
Gratuity will receive the amount accumulated in the Group 
R.R.S.P. Fund on their behalf plus additional funds that would 
bring the total payment equivalent to the amount eligible 
under the Sick Leave Credit Gratuity provisions as per Article 
18. Should the amount that the employee is eligible for under 
the Sick Leave Credit Gratuity be less than the amount 
accumulated in the Group R.R.S.P. Fund for that employee, 
then the employee will receive the amount in the Group 
R.R.S.P. Fund. 
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ARTICLE 28 - COST OF LIVING ADJUSTMENT w - .  

20.2 

28.3 

7- There shall be a cost of living adjustment made 
September for employees on the active payroll as o 1993 
September 01 and during the previous 12 months, based' 
upon the percentage of increase in excess of 4.75%, but not 
to exceed 6.5%, by which the "CPI" published for the month 
of April 1993 exceeds that published for the month of April 
1992. This percentage increase will be multiplied by the 
employee's basic hourly rate of salary in effect on 1993 
August 31 prorated according to the number of hours worked 
during the previous calendar year, and prorated according to 
part-time equivalent for part-time employees. Such payment 
shall not exceed 1.75% of the employee's basic annual salary 
in effect on 1993 August 31. 

"CPI" shall mean the all-Ontario Consumer Price Index 
published by Statistics Canada. 

Future Provisioq 

Any adjustment generated under (1 ) above shall be folded into 
the hourly rates in effect on 1993 September 30. 
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*STlCLE 29 - TERM OF AGREEMENT 

rhis agreement shall be for a term of three years commencing 
on 1990 1 and ending. 1993 September 30 U nless 
either p a n x o t i c e  in writing to the other not less than 
30 or more than 120 days prior to the expiry date hereof of 
that party's intention to terminate or to negotiate revisions to 
this agreement. 

IN WITNESS WHEREOF the parties have executed this 
Agreement on the 12th day of May, 1992. 

FOR THE EMPLOYER: 

of t h w r d  

fiuman Resources Committee * Sub rintendent, 
Human Resources 

FOR THE UNION: 

President/ 
Negotiating Chairperson 

Chairperson 

Educstion & Secretary 

Representative 
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THIS Is SCHEOULE A TO THE 
COLLECTIVE AGREEMENT 

I tm following are the Occupational Classifications, Job Bands and Rates of 
Pay: 

JOB BANDS JOB CLASSIFICATIONS 

Library Assistant 
Library Clerk 

I 

11 Accounting Records Clerk 
Clerical Assistant 
Clerical Secretary ERS 
Copy PreparationlRsprographics Clerk 
Data Reoords Clerk 
Information Services Secretary 
Mail Messenger Clerk 
Micrographics Clerk 
Plant Office Clerk 
Printing Services Finisher 
Receptionist 
Word Processing Secretary 

Ill 

IV 

Assessment Secretary 
Cashier 
Data Input Secretary 
Early Years Assistant 
Environmental Secretary 
Finance/Purchasing Secretary 
French Language Secondary School Secretary 
Night School Secretary 
Offset Press Operator 
Payroll Control Clerk 
Program Services Secretary 
Secretary to Principal, Continuing/Alternative Education 

Buyer's Assistant 
Computer Services Secretary 
Department Secretary 
Educational Assistant 
Plant Engineering Secretary 
Printing Services Control Operator 
Senior Benefits Assistant 
Senior Payroll Control Assistant 
Transportation Assistant 

v Head Secretary 
Office Secretary 

VI Computer Coordinator 

VI1 Administrative Secretary 
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SCHEDULE A 

RATES OF PAY 

Job After 
ems! - Start 1 Year 

Effective 1992 January 01 

I 11.28 i? d 12.41 
13.65 II -12.48 

111 13.22 14.55 
IV 14.30 15.69 
v 15.84 17.51 
VI 17.01 18.9’1 
VI I 18.33 20.35 

Aftor 
2 Veare 

13.64 
14.99 
16.01 
17.30 
19.33 
20.94 
22.55 

Effective 1992 October 01 

I P A . . ”  13.06 14.36 
I I  1 3.08 14.29 15.70 
I l l  13.84 15.24 16.77 
IV 1 5.06 16.52 18.22 
v 16.67 18.43 20.35 
VI 17.87 19.86 21.99 
VIi 19.20 21.32 23.62 

Retroactivity on wages shall be paid retroactively to 1990 October 01 on 
regular hours worked to all employees on the active payroll as of the date of 
ratification and to all employees who retired to OMERS between ’1 990 October 
01 and the date of ratification. 
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THIS IS SCHEDULE B TO THE 

COLLECTIVE AGREEMENT 

Subject to the Employer's right to maintain a qualified work force in 
the offices and areas where full-time employees in the bargaining unit 
work, the regular hours of work will normally be 33 hours a week from*'\ 
the Friday following Canada Day to the second Friday preceding'\ 
Labour Day inclusive of which 28 hours will be worked from Monday 
through Thursday. Full-time employees required to work beyond the/, - 
five hours on a Friday will be allowed straight time off in lieu of such 
time worked at a time mutually agreed upon between the employee 
and the employee's immediate supervisor. 

In lieu of the above, full-time employees in the bargaining unit whose 
duties correspond to the school year and who are laid off during the 
months of July and August and who are recalled to work following 
lay-off shall have the Ernployer contribution to benefit costs under 
Article 18.4 paid by the Employer during such period of lay-off. 



LETTERS OF INTENT 

&ring collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of Public 
Employees, Locat 1 1 50, it was agreed that the equivalent clothing 
allowance as applied to Custodians would be provided to the Mail 

)Records Clerks. 

2. 

3. 

4. 

5. 

6. 

During collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of Public 
Employees Local 1 150 it was agreed that no existing positions in -: 
the bargaining unit shall be proclaimed redundant due to the I I installation of the new computer without prior consultation with 
the Union. i 

i 
It was agreed that the Employer will provide suitable training to 
employees in the use of new computer equipment where 
necessary. 

For the purposes of Administration of this Collective Agreement, 
"time off" refers to regularly scheduled working days and times, 
and "person days" shall be interpreted as regularly scheduled hours 
of work only. 

A probationary employee subpoenaed as a Crown witness on 
behalf of the Board is deemed to be working. A' 

During collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of Public 
Employees, Local 1150, it was agreed that the Labour, 
Management Co-operation Committee and any special committee 
appointed by it for this purpose will review the secretarial 
complement, the allocation of secretaries and the secretarial 
workload. 

During recent collective bargaining negotiations between The Board 
of Education for the City of London and the Canadian Union of 
Public Employees, Local 1150, it was agreed that the Employer 
shall communicate in writing to each employee future directions 
and requirements as it relates to possible future technological 
changes, These will include lists of future jobs, future job 
qualifications, and future changes in qualifications for existing jobs. 
In addition, the Employer shall endeavour to provide appropriate 
training courses. The schedule of courses shall be published 
annually. 

The Union shall appoint an individual to act as a liaison with the 
Human Resources Department as it relates to possible training 
needs. 
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LETTERS OF INTENT (contlnued) 

7. 

8 

9 

10 

11  

12 

During recent collective bargaining negotiations between 
Board of Education for the City of London and the C a A a h  
Union of Public Employees, Local 1150, it was agreed that 
volunteers will not be regularly scheduled to perform any job or 
carry out any work which is normally performed by members of 
the bargaining unit except in cases mutually agreed upon in 
writing by the parties to this agreement. 

New School Positions 
During collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of 
Public Employees, Local 1150, it was agreed that all positions in 
a new schoof would be posted. 

During collective bargaining negotiations between The Board oi 
Education for the City of London and the Canadian Union of 
Public Employees, Local 1 150, it was agreed that during the term 
of this agreement all positions in Job Band 1 would be posted in 
accordance with the posting procedure. In addition, the parties 
agreed to review the posting of these positions during the next 
round of negotiations. 

During collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of 
Public Employees, Local 1 150, it was agreed that during the term 
of this agreement the parties would review the seniority clause 
with a view to restructuring. If the parties reach an agreement, 
the revised seniority clause will be implemented. If an agreement 
is not reached, this item will be referred to the next round of 
negotiations. 

During collective bargaining negotiations between The Board of 
Education for the City of London and the Canadian Union of 
Public Employees, Local 1 2 50, it was agreed that during the term 
of the agreement, the regular hours of work outlined in the 
Collective Agreement may be reduced by up to one (1 1 hour per 
day as and where required. 

Procedure for Filllna Health Care Assistant Vacancies 
During recent collective bargaining negotiations between The 
Board of Education for the City of London and the Canadian 
Union of Public Employees, Local 1 150, the following procedure 
was agreed to for the filling of the new classification of health 
care assistant: 

(a) The Employer shall designate those positions which require 
the assignment of a health care assistant. 
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LETTERS OF INTENT (continued) 

Existing educational assistants in the designated position 
shall be given first opportunity to fill such position, subject to  
the employee satisfactorily completing) the prescribed training 
and period of probation. Should there be more applicants 
than positions, the successful applicants shall be selected on 
the basis of bargaining unit seniority. 

Any position not filled pursuant to (b) shall be posted 
immediately pursuant to the job posting procedure and the 
least senior existing educational assistant in the designated 
position at the location shall be transferred to another 
location pursuant to the redundancy procedure. 

If there are no educational assistant applicants to the posted 
job vacancy, the Employer will offer such position to the least 
senior educational assistants in the bargaining unit, who may 
accept the position subject to  the conditions in (b) or should 
they elect not to do so, be laid off. 

If there are no successful applicants to fill the open position 
pursuant to this procedure, the Employer may fill the position 
with a new hire. 



TERMS OF REFERENCE 

Job Evaluation Procedu res 

Purpose 
The Job Evaluation Committee will review submissions made on behalf 
of employees regarding job band placement, and make the appropriate 
recommendations. 

Procedures 

1. 

2. 

3. 

4. 

5. 

6.  

7 .  

The employee and/or the employee's supervisor may forward a y  
appeal regarding job band placement to the Superintendent of 
Human Resources and the Union. 

The appeal should indicate which factors are being appealed and\ 
the rationale for such appeal. In addition, a copy of the original! 
Job Description Questionnaire should be attached to the; 
appropriate appeal forms. 

i 
\ The Superintendent of Human Resources shall refer such appeals 

to the Job Evaluation Committee for recommendation within 
thirty days. 

During the committee's deliberations the employee and the 
employee's supervisor may make a presentation to the 
committee. However, they shall not be present a t  the time the 
committee deliberates regarding degree levels. 

\ v 

The Job Evaluation Committee shall forward recommendations to 
the Superintendent of Human Resources within the time limits 
specified in Item 3 above. 

The Superintendent of Human Resources shall inform the parties 
of the decision within ten days of receiving the recommendations 
from the Job Evaluation committee. 

Should either p a w  disagree with the decision rendered, Step 3 
of the grievance procedure may be folfowed. 
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CONSTITUTION AND BY-LAWS 

LOCAL 11 50 

CANADIAN UNION OF PUBLIC EMPLOYEES 

In order to improve the social and economic welfare of its 
members, without regard to sex, colour, race or creed, to 
promote efficiency in public employment and to manifest its 
belief in the value of the unity of organized labour, this local of 
the Canadian Union of Public Employees (here in after referred 
to as CUPE) has been formed. 

The following By-laws are adopted by the local pursuant to, 
and to supplement, Appendix llBW of the CUPE Constitution, to 
safeguard the rights of all members, to provide for responsible 
administration of the Local, and to involve as many members 
as possible through the sharing of duties and responsibilities. 

SECTION 1 - NAME 

The name of this Local shall be: Canadian Union of Public 
Employees, Local No. 1 150 (LONDON BOARD OF EDUCATION 
EMPLOYEES). 

SECTION 2 - OBJECTIVES 

The objectives of the Local are to: 

(a) secure adequate remuneration for work performed and 
generally advance the economic and social welfare of 
its members and of all workers; 

support CUPE in reaching the goals set out in Article 
11 of the CUP€ Constitution; 

(b) 

(b) provide an opportunity for its members to influence and 
shape their future through free democratic trade 
unionism; 

- 

(d) encourage the settlement by negotiation and mediation 
of all disputes between the members and their 
employers. 



SECTION 3 - INTERPRETATION AND DEFINITIONS 

(a) Masculine pronouns shall be understood to includi 
f erninine gender, 

(b) Numbers of Articles at the end of sections or 
subsections refer to relevant articles of Appendix "B" 
of the CUPE Constitution (1983) which should be read 
in conjunction with these By-Laws. 

(c) National Office refers to CUPE headquarters, Ottawa, 
and the abbreviation "CUPE" is always used with a 
national connotation, unless stated otherwise. 

SPECIAL, EXECUTIVE 
SECTION 4 - MEMBERSHIP MEETINGS: REGULAR, 

Regular membership meetings shall be held each month 
on the second Wednesday at 7:OO p.m. except July 
and August. If a statutory holiday intervenes the 
Executive Board shall give a week's notice of any 
change in the date of the regular meeting. 

If a member is required to attend a union-oriented 
meeting which conflicts with the regular membership 
meeting, the member shall be deemed to have been 
present at the membership meeting at the discretion of 
the Executive Committee. 

Due notice shall be considered as being given by notice 
being posted on the Bulletin Boards of each Department 
in the place of employment of members. Notice to be 
given within one week prior to each meeting. 

Special membership meetings may be ordered by the 
Executive Board or requested in writing by not fewer 
than 15 members. The President shall immediately call 
a special meeting when so ordered or requested and 
shall see that all members receive a least twenty-four 
(24) hours' notice of the special meeting and the 
subject(s) to be discussed. No business shall be 
transacted at the special meeting) other than that for 
which the meeting is called and notice given. 



The Executive Board shall comprise the following 
elected officers (President, Vice-President, Recording 
Secretary, Secretary-Treasurer, Chief Steward) and any 
four of these shall constitute a quorum for the purpose 
of Executive Board meeting. The Executive Board shall 
meet at least once every month at the discretion of the 
Executive Board. 

A quorum for the transaction of business at any regular 
or special meeting shall be 15 members, including at 
least three (3) members of the Executive hard .  

The order of business at regular membership meeting 
is as follows: 
1. Roll Calf of Officers. 
2. 
3. 
4. 
5. Secretary-Treasurer's Report. 
6. Communication and Bills. 
7. Executive Board Report. 
a. 
9. Nominations, Elections, or Installations. 
10. Unfinished Business. 
11. New Business. 
12. Good of the Union. 
13. Adjournment. 

Voting on new members and initiation. 
Reading of Minutes of Previous Meeting. 
Matters arising out of the Minutes. 

Reports of Committees and Delegates. 

Union Meetings shall be limited to 2 112 hours. 

SECTION 5 - VOTING OF FUNDS 

(a) Except for ordinary expenses and bills as approved at 
membership meetings, no sum over one hundred dollars 
($1 00.00) shall be voted for the purpose of a grant or 
contribution to a member or cause outside CUPE, 
except by a notice of motion given in writing and dealt 
with a t  the following membership meeting 

(b) Ordinary expenses and bills authorized by members of 
the Executive Board not in excess of one hundred 
dollars ($1 OO.OO), may be paid without being voted on 
by the membership provided the required expense 
voucher and receipt is submitted to the Treasurer duly 
signed by the President and one other member of the 
Executive Board. 



SECTlON 6 - OFFICERS 

(a) The officers of the Local shall be the President, 
President, Recording Secretary, Secretary-Treashr, 
Chief Steward, three (3) Trustees and a Warden. All 
Officers shall be elected by the membership at a regular 
meating of the Local union. 

(b) Elections may be held every year but must be held 
once every two years. 

(C)  Should any officer fail to answer the roll call for three 
(3) regular and consecutive meeting without having 
good and sufficient cause, his office shall be declared 
vacant and the position filled by election at the 
following meeting. 

(d) In the event of death or resignation of any Executive 
Officer, the office shall be declared vacant and the 
position shall be filled by Election a t  the following 
meeting. 

(e) No person shall be elected or appointed to a Local 
1 150 office or as an Executive Board member or as a 
delegate unless he has been a member of Local 11 50 
in good standing for at least twelve (12) months. 

(f) The Board shall do the work delegated to it by the 
Local and deal with all grievances of members as 
submitted to the Board in the reports of the Labour- 
Management Committee. The Board shalt be held 
responsible for the proper and effective functioning of 
the Labour-Management Committee, 

.& 

(0) AH charges against members or officers must be made 
in writing and submitted to the Board, whose decision 
shalt be final, unless an appeal be made to the Local as 
a whole, which appeaf must be made within thirty days 
after a decision has been rendered. Any trials held 
under the provisions of these By-laws shall be carried 
out in accordance with the provisions of B.VI of the 
National Constitution. 



(h) That any individual, who takes on a position within the 
Local for which there is training available, be required 
to take such training within the twelve (12) months 
following their appointment or election to off ice, 
effective January 1 989 unless the respective training 
has been received within the last five (5) years. 

SECTION 7 - DUTIES OF OFFICERS 

The Pr - ssident shall: 
enforce the CUPE Constitution and these by- 
laws. 
preside at all membership meetings and 
preserve order 
decide all questions of order and procedure 
(subject always to appeal to the membership) 
have a vote on all matters (except appeals 
against his rulings) and in case of a tie vote in 
any matters, including elections, have the right 
to cast the deciding vote. 
enforce Board or membership decisions on fines 
and penalties 
ensure that all officers perform their assigned 
duties 
introduce new members and conduct them 
through the initiation ceremony 
be ex-officio on all committees 
sign all cheques and ensure that the Local's 
funds are used only as authorized or directed 
by the Constitution, By-laws, or vote of the 
members hip 
be bonded, through the master bond held by 
CUPE National, for an amount to be decided at  
a membership meeting, such amount not to be 
less than five hundred dollars ($500.00) taking 
into account the assets of the local and the 
amount of cash and cheques handled 
be allowed necessary funds, not to exceed 
fifteen dollars ($1 5.00) monthly, to reimburse 
himself, or any officers for expenses, supported 
by vouchers, incurred on behalf of the local 
have first option as a delegate to all 
conventions or seminars 
have and maintain a $1 00.00 float to be used 
and verified to the Treasurer 



The Vice-President shall: - if the President is absent or incapwitat@, 
perform all duties of the President 
if the office of President falls vacant, be Acmg 
President until a new President is elected 
be responsible for Executive Board Meetings 
and act as Chairperson 
assist the Secretary-Treasurer and the Warden 
in recording attendance at general meetings 

9 in co-operation with the Recording Secretary 
be responsible for monthly bulletins, being 
prepared and distributed to members - render assistance to any member of the 
Executive Board as directed by the Executive 
Board 
in the event that the President declines the 
option to attend conventions, etc., the Vice- 
President shall have the next priority 

either London and District CUPE Council or 
London and District Labour Council, and also be 
responsible for our Local's representation at the 
Board of Eduction meetings 

(b) 

1 

- 
- 

- 

- shall be a delegate or send his delesate to 

(C) The Secretary-Treasurer shall: 
- act as one of the signing officers of the local 

and be bonded, through the master bond held 
by CUP€ National, for an amount to be decided 
a t  a membership meeting, such amount not to 
be less than five hundred dollars ($500.00) 
taking into account the assets of the local and 
the amount of cash and cheques handled 
receive all revenue, initiation fees, dues and 
assessments, keep a record of each member's 
payments, and deposit promptly all money with 
a bank or credit union, every month 

payment, all financial obligations owing to the 
National Union to be forwarded by the 15th 
day of each month 

the Executive Board and in accordance with 
good accounting practices 

- 
* 

9 prepare all CUP€ per capita tax forms and remit 

c record all transaction in a manner acceptable to 



any Secretary-Treasurer who cannot qualify for 
a bond shalt be disqualified from office and that 
all properties and assets, etc. must be turned 
over to the successor 
pay no money unless supported by voucher 
duly signed by the President or two other 
members of the Executive bard, except that. 
no voucher shalt be required for payment of per 
capita fees to any organization to which the 
Local is affiliated 
make all books available for inspection by the 
auditors and/or Trustees on reasonable notice, 
and have the books audited semi-annually 
provide the Trustees with any information they 
may need to complete the audit report forms 
supplied by CUPE 
provide the Warden with a list of new members 
each month for initiation purposes 

- 

- 

- 

(d) The Recording Secretary shall: - keep full and accurate account of the 
proceedings of all membership and Board 
Meetings - record all motions, with the mover's and 
seconder's names, in the minute book of the 
Local. Record all alterations in the By-laws. 

* answer correspondence and fulfil other 
secretarial duties as directed by the President 
file a copy of all letters sent out and keep on 
file all communications 
have all books and papers ready on reasonable 
notice for auditors and Trustees 
on termination of office, surrender all books, 
seals and other properties of the Local to his 
successor 
preside over membership and Board meetings in 
the absence of both the President and Vice- 
President 
act as one of the signing officers for the Local 
and be bonded, through the master bond held 
by CUPE National, for an amount to be decide 
at a membership meeting, such amount not to 
be less that $500.00, taking into account the 
assets of the local and the amount of cash and 
cheques handled 

- 
- 

- 

- 



(e) The Chief Steward shall: - be responsible to call a meeting of all stew a s  once a month reporting to the President 
Executive Meeting. He shall act as spokesman 
for all grievance between employee and 
administration 
report to every membership meeting on the 
monthly Labour-Management meetings held 
with administration and shall submit a written 
copy of that report to the Executive Board. 

- 

The Warden shall: - guard the inner door at membership meetings 
and admit no one but members in good 
standing or officers and officials of CUP€ 
except on the order of the President and by 
consent of the members present 
not permit any member to retire form a meeting 
without the permission of the Chairman - assist the Vice-president and Secretary- 
Treasurer in maintaining the record of 
membership attendance at meetings 
examine all present at  meetings and report to 
the Chairman any without membership cards 
and allow none without a membership card to 
remain - obtain the names of all those awaiting 
initiation, reporting these to the Chairman 
perform such other duties as may be assigned 
by the Executive Board from time to time 
provide the Executive Soard with a list of 
eligible members for election purposes prior to 
nominations for election 
be responsible for the following arrangement 
for the regular monthly meetings: 
(a) arranging for the meeting room 
(b) arranging for the refreshments to be 

served after the meeting and 
(Cl when dinner meetings are held, be 

responsible for: 
i) arranging for the dinner 
ii) arranging for the sale of dinner 

tickets 
iii) arranging for the meeting room 

(f) 

- 

- 

- 
- 

- 



The Trustees shall: - act as an auditing committee and audit the 
books and accounts of the Secretaty-Tr8asurer, 
the Recording-Secretary and the Standing 
Committees semi-annually 
report their findings to the first membership 
meeting following the completion of each audit 
be responsible to ensure that monies have not 
been paid out without proper constitutional or 
membership authorization 
ensure that proper financial reports have been 
made to the membership 
audit the record of attendance 
inspect half-yearly any stocks, bonds 
securities, office furniture and equipment, titles 
or deeds to property that may at any time be 
owned by the Local and report their findings to 
the membership 
use audit forms supplies by the National Office 
and send a copy of each semi annual audit to 
the National Secretary-Treasurer in accordance 
with the provisions of the CUPE Constitution 
the Senior Trustee shall be responsible for 
notifying the other two trustees immediately 
upon receipt of the books from the Secretary- 
Treasurer that they are available for audit. 
(Twice a year) 

(raj 

The Membership Co-ordinator shall: - ensure all new hires receive an application for 
membership to CUPE Local 11 50 
turn over a list of hires on the appropriate form 
along with the $5.00 initiation fee to the 
Secretary-Treasurer on a monthly basis 
submit a copy of the list of new hires to the 
Chief Steward on a monthly basis 
retain all records on file for a 7-year period 
once a month check union dues list against the 
application cards and the Personnel Change 
.Notice, and report any discrepancies to the 
Secretary-Treasurer along with monthly totals 
by the 10th of each month for payment to 
CUPE National 
upon reaching permanent status, forward union 
card and welcoming information letter to new 
members 

(h) 

- 

* 

- 
- 

- 



(i) The Signing Officers: - all cheques or drafts drawn on the treasurv of 
the Local shall be mandatorily signed t 
President or Treasurer and one other r n e - h .  
of the Executive Committee 
the signing officers shall all be bonded through 
the master bond held by CUP€ Nationat, for an 
amount to be decided at a membership 
meeting, such amount not to be less than five 
hundred dollars (S500.OO) taking into account 
the assets of the local and the amount of cash 
and cheques handfed 

- 

U) Education Committee: 
It shall be the duty of this Committee to: .. submit recommendations for representation of 

instruct delegates in the preparation of written 

the Local at any appropriate education, 
seminar, workshop or conference 

reports to the membership on seminars, 
workshops or conferences, and maintain a 
reference file of those reports 
keep an accurate and up-to-date account of the 
number of person days used and available 
the Committee should be comprised of five IS) 
members and shall elect its Chairperson from 
amongst its members 
the Chairperson, upon receiving educational 
c o r r e s p o n d e n c e  f r o m  t h e  
RecordingKorresponding Secretary, shall call a 
meeting of the Committee one (1 1 week prior 
to the regular membership meeting 

C.U.P.E. 

- 

- 
- 

- 

- abide by the Constitution and Bylaws of 



SECTION 8 - HONORARIA 

following honoraria shafl be provided and shall be paid F i-annually (pro-rated as applicable) on the 1 st of December 
m d  the 1 st of June each year: President - $4.00 per member 
annually; Vice-president - $3.50 per member annually; 
Recording Secretary - $3.50 per member annually; Secretary- 
Treasurer - $3.50 per member annually; Chief Steward - $3.50 
per member annually; (to be based on the number of members 
at the time of payment). Stewards - $250.00 annually; 
Warden - $175.00 annually; Negotiating Committee - 
S 1 00.00 annually; Chairperson Negotiating Committee - 
$1 50.00 annually; Alternate on Negotiating Committee - 
$100.00 annually. Job Evaluation Committee - $1 00.00 
annually; Chairperson Job Evaluation Committee - $150.00 
annually. Membership Co-ordinator - $200.00 annually. 
Trustees - $40.00 per audit ( twice yearly). 

The Pay Equity Committee shall be paid an annual honoraria of 
$1 00.00 and $1 50.00 to the Chairperson. 

SECTION 9 - FEES, DUES, ASSESSMENTS 

(a) Initiation Fee: 
Each application for membership in the Local shall be 
directed to the Membership Co-ordinator and shall be 
forwarded to the Secretary-Treasurer accompanied by 
an initiation fee of $5.00 which shall be in addition to 
monthly dues. The Membership Co-ordinator shall 
issue a receipt. if the application is rejected, the fee 
shall be returned. (Article IV, 4:l; Article 1x1. 

(b) The monthly dues for all full-time members shall be one 
and three-quarters (1 -3/4) hours wages per month and 
the monthly dues for all part-time members shall be one 
(1) hours wage per month, casual employees to pay 
one (1) hours wage per month. 

(C) Readmittance Fee; 
The readmittance fee shall be $10.00 (Article IV, 4J; 
Article X). 



(d) Changes in the level of the initiation or readmittance 
fee or the monthly dues, or the levying of any sp bl 

assessment, can be effected only by following clse 
procedure for amendment of these By-laws (see 
Section 18 with the additional provision that the vote 
must be by secret ballot, (Article IV, 4.1, 4.1). 

assessment, can be effected only by followim I?= 

(e) Notwithstanding the above provisions, if the CUPE 
convention raises minimum fees and/or dues above the 
level herein established, these By-laws will be deemed 
to have been automatically amended to conform to the 
new CUP€ minima. 

SECTION 10 - NON-PAYMENT OF DUES AND ASSESSMENTS 

Any member in arrears for a period of three months or more 
shall be automatically suspended and his suspension shall be 
reported to the Executive Board by the Secretary-Treasurer. 
The Executive Board shall report to the next membership 
meeting with a recommendation. Any member under 
suspension wishing to be reinstatad shall, upon application, pay 
the readmittance fee, plus any dues and assessments in 
arrears. This money will be returned if the application is 
rejected. If a member has been unemployed or unable to work 
because of sickness, he shall pay the readmittance fee but may 
not be required to pay his arrears. (Article IV, 4.3; Article X) 

SECTION 11 - NOMINATION, ELECTION AND 
INSTALLATION OF OFFICERS 

(a) Nominations: 
Nominations shall be received at the reoular 
membership meeting held in the month of May for 
elections to be held in the month of June. To be 
eligible for nomination a member shall have attended at 
least fifty percent of the membership meeting held in 
the current union year, July 01 to June 30, including 
any special membership meetings. No nomination shall 
be accepted unless a member is in attendance at the 
meeting or has allowed to be filed at the meeting, his 
consent in writing, duly witnessed by another member. 
Na member may be elected to more than one office, 
providing that the directors or committee members may 
hold elected office. 15 



(b) m, 
(1) At a membership meeting at least one month 

prior to election day, the President may, 
subject to the approval of the members 
present, appoint an Elections Committee 
consisting of a Returning Officer and 
assistanW. The Committee shall include 
members of the Local who are neither officers 
nor candidates for office. It shall have full 
responsibility for voting arrangements and shall 
treat information submitted to it in connection 
with its responsibilities as confidential. 

(2) The Executive Board shall determine the form 
of *e ballot and ensure that sufficient 
quantities are made available in good time to 
the Returning Officer. 

. 

(3) The Returning Officer shall be responsible for 
issuing, collecting, and counting ballots. He 
must be scrupulously fair and impartial and see 
that all arrangements are unquestionably 
democratic. 

(4) The voting shall take place at the regular 
membership meeting in DECEMBER. The vote 
shall be by secret ballot. 

(5) The voting to fill one office shall be conducted 
and completed, and recounts dealt with, before 
balloting may begin to fill another office. 

16) A majority of votes cast shall be required 
before any candidate can be declared elected 
and second and subsequent ballots shall be 
taken, if necessary, to obtain a majority. On 
the second and subsequent ballots the 
candidate receiving the lowest number of votes 
in the previous ballot shall be dropped. In case 
of a final tie vote, the presiding officer may 
cast the deciding vote. 



(7) Any member may request a recount of the 
votes for any election and a recount shall be 
conducted if the request is supported, '4 
vote, by at least the number of members e&.d 
to the quorum for a membership meeting as 
laid down in Section 4(c). 

8c 

(C)  Jnstallation: 
All duly elected officers shall be installed at the meeting 
at which elections are held and shall continue in office 
for one (1 ) year or until a successor has been elected 
and installed, except for Trustees. 

The terms of office of Trustees shall be laid down in 
Article 111, 3.1 1 of Appendix "B" of the CUPE 
Constitution. 

(d) By-elections; 
Should an office fall vacant pursuant to Section 6(c) of 
these By-laws or for any other reason the resulting by- 
election should be conducted as closely as possible in 
conformity with this section. 

SECTION 12 - DELEGATES TO CONVENTIONS 

The President shall have the first option as a delegate 
to all conventions or seminars. In the event that the 
President declines the option to attend a convention or 
seminar, the Vice President shall have the next option. 

Delegates to the Bicentennial CUPE National 
Convention shall be appointed by the Executive Board 
with first priority being given to elect officers of the 
local, subject to final approval by the membership. 

Deiegates to all other conventions shall be selected by 
interest members submitting the names in writing to 
the Executive Board. In the event that more names are 
submitted than the allowed number of delegates, 
selection shall be made at a membership meeting. 

Representation at educational institutes and seminars 
shall be on the recommendation of the Executive 
Board, subject to final approval by the membership. 



To be sent as a delegate, a member shall have 
attended at feast fifty percent (50%) of the 
membership meetings held in the previous 12 months. 

All delegates to conventions and/or seminars held 
outside the City of London shall have their 
accommodations/air fardtrain fare paid by the Local, 
The most economical and practical form of 
transportation/accommodation is to be used. Mileage 
expenses shall be paid to the driver at the current 
8oard rate to a maximum of $1 75.00. 

All delegates to conventions and/or seminars held 
outside the City of London shall be paid a per diem 
allowance of $65.00 per day and an amount equal to 
any loss of salary necessitated by attendance at the 
convention. 

Delegates to conventions and/or seminars held locally 
shall be paid a per diem rate of one-half of the per diem 
rate allowed for out of town functions, and an amount 
equal to any loss of salary necessitated by attendance 
a t  the convention and/or seminar. 

All delegates to conventions and/or seminars where all 
food and lodgings are included with the registration 
fee, shall be paid a nominal amount of $20.00 per day 
as a pet diem to cover incidental expenses, in addition 
to out of town transportation costs. 

SECTION 13 - COMMITTEES 

(a) Neaotiatina CO mmittee: 
This shall be a special ad hoc committee established at 
least four (4) months prior to the expiry of the Local's 
collective agreement and automatically disbanded when 
a new collective agreement has been signed. The 
function of the Committee is to prepare collective 
bargaining proposals and to negotiate a collective 
agreement. 



The Committee shall consist of five members plus one 
alternate as follows, the president plus one other 
member of the executive, three members at  largd ‘I 

one other member at large to act as alternate. ‘me 
various occupational classifications shall, wherever 
possible, be equitably represented. 

The CUPE representative assigned to the Local shall be 
a non-voting member of the Committee and shall be 
consulted a t  all stages from formulating proposals, 
through negotiations, to contract ratification by the 
membership. 

(bl SDec ial Committee% (i.e. Pay Equity Committee): 
A special ad hoc committee may be established for a 
specified purpose and period by the membership at a 
meeting. The members shall be elected at the same or 
another membership meeting or may, by specific 
authorization of the membership, be appointed by the 
President or the Executive Board. Two members of the 
Board may sit on any special committee as ex-officio 
members. 

(C) Standina Committee6 (i.e. Job Eva1 uation committee I: 
The Chairman of each standing committee shall be 
elected by the members at a membership meeting. The 
Chairman and the Executive Board may, with the 
concurrence of the membership, jointly appoint other 
members to serve on a committee. 

(d) Grievance and Labou r-Manaaement CO mmittee:. 
This committee shall process all grievances not settled 
at the initial stage and its reports shall be submitted 
first to the Executive Board, with a copy to the CUPE 
representative, and then to a membership meeting. 
Grievances must be in writing on the forms provided by 
the National Office and be signed by the complainant 
or complainants, as provided for in the collective 
agreement. Grievance Committee and Labour 
Management Committee as one committee shall 
comprise the elected chairman and four (4) other 
members to be selected from the Stewards. The 
Committee shall appoint its secretary from among its 
members. 



(e) Sick and Bereavement CO mmitteg: 
This Committee shall comprise of not less than two (2) 
members. This Committee shall report to every 
General Membership Meeting. The Committee shall be 
reimbursed for incidental expenses incurred during the 
performance of its duties. 

Bereavement: Flowers shall be sent or a donation shall 
be made to a Charitable Organization to a maximum of 
$40.00 for: 
(a) Death of a Member or retired member of the 

Local. 
(b) Death in the Family of a Member: 

Spouse, child, Mother, Father, brother, or sister 

In the event of the Death of a member a Holy Bible will 
be purchased in memory of the deceased member and 
presented to the member's spouse or family as a 
remembrance or keepsake. 

Illness: A Get Well card shall be sent for up to one 
weeks illness. An appropriate gift shall be send for 
illness of over one week, either a t  home or in hospital. 
For the birth of a child, a baby cup and spoon shall be 
sent. 

In the event of special/unusual circumstances, 
exceptions may be made by the Committee with the 
approval of the Executive Board. 

If) Social Committee: 
This Committee shall comprise not less than three (3) 
members who shall arrange and conduct all social and 
recreational functions of the Local as may from time to 
time be decided upon by the membership. 

The committee shall appoint its own Chairman and 
Secretary, and shall be reimbursed for incidental 
expenses incurred in the performance of its duties. 

At  least two social events shall be held each year with 
paniculars to be approved of by the membership. 



The Committee shall submit a plan for each social 
event, outlining anticipated expenses, etc, first to the 

approval. The Executive Board shail be responsib r 
Executive Board and then to the membershi 

the proper maintenance and functioning of this 
Corn mittee. 

The Committee shall keep full and accurate account of 
all proceedings. An up-to-date list of all retirees will be 
kept. Record all financial transactions and on 
termination of office surrender all records to the 
incoming Committee. After each social function a 
written statement shall be presented at the following 
month's membership meeting. After each social 
function all monies will be turned over to the Secretary- 
Treasurer. 

SECTION 14 - ANNUAL AWARDS 

An award in the amount of $50.00 will be given to one student 
in each secondary school and to a day school student at the 
Adult Learning Centre at  the time of thb individual school's 
awards day. This award is to be present in the name of The 
Canadian Union of Public Employees, Local 1 150, Secretarial, 
Clerical, Library Assistants and Teacher Assistants of the 
London Board of Education. 

Criteria: This award shall be presented to the student in grade 
9, 1 O.or 11 who shows the most improvement in their chosen 
subjects. 

SECTION 15 - RETIREES 

Each member of CUPE Local 11 50 on retirement ta pension, 
will receive a silver spoon (engraved with the CUP€ 1 150 logo) 
and a cheque in the amount of 5100.00. The presentation to 
be made at the June social function or the member's retirement 
tea, whichever is deemed more suitable. A life-time 
membership to OMRO will be paid on the retiring members 
behalf if they desire. 



SECTION 16 - STRIKE APPEALS AND DONATIONS 

lonation in the amount of 5100.00 will be sent by the 
retary-Treasurer to all CUPE strike appeals in the London 
i 

and District. 

A donation in the amount of 550.00 will be sent by the 
Treasurer for all CUPE strike appeals in Ontario and across 
Canada when it is supported by the Ontario Division CUPE. 

A donation of $200.00 will be sent to the Welfare Fund of the 
Counselling and Attendance Services of the London Board of 
Education January of each year. 

All other strike appeals for donations will be referred to the Ad 
Hoc Committee for Strike Appeals and Donations. 

SECTION 17 - RULES OF ORDER 

All meetings of the Local shall be conducted in accordance 
with the basic principles of Canadian parliamentary procedure. 
Some of the more important rules to ensure free and fair 
debate are appended to these By-laws as Appendix "A". These 
rules shall be considered as an integral part of ths By-laws and 
may be amended only by the same procedure used to amend 
the By-laws. 

In situations not covered by Appendix "A", the CUPE 
Constitution may provide guidance, but if the situation is not 
dealt with there, Bourinot's Rules of Order shall be consulted 
and applied. 

SECTION 18 - AMENDMENTS 

(a1 These By-laws are always subordinate to the CUP€ 
Constitution (including Appendix "B") as it now exists 
or may be amended from time to time, and in the event 
of any conflict between these By-laws and the CUPE 
Constitution the latter shall govern. Constitutional 
interpretation, including determination of conflict, is the 
prerogative of the National President. (Article VI, 6.1 ; 
also CUPE Constitutional Article IX, 9.2(c) and Article 
XII). 

. 



(b) These. By-laws shall not be amended, added to or 
suspended except upon a majority vote* of thoee 
present and voting at a regular or special mernbe, * 
meeting following written notice given at a p r e v ~ ~ a  
regular membership meeting. (Article VI, 6.1 ) 

(C) No change in these &/-laws shall be valid and take 
effect until approved by the National President of 
CUPE. The validity shall date from the letter of 
approval of the National President, (Article VI, 6.1; 
also CUPE Constitution Article XII). 



APPENDIX "A" TO THE BY-LAWS 
OF LOCAL .1150 CUPE 

RULES OF ORDER 

1. 

2. 

3. 

4. 

5. 

6. 

No member, except the Chairman of a committee 
making a report or the mover of a resolution, shall 
speak more than five minutes, or more than once on 
the same question without the consent of the meeting 
or until all who wish to speak have had an opportunity. 
Chairmen and movers of a resolution shall be limited to 
fifteen minutes, except with the consent of the 
meeting. 

The President shall state every question coming before 
the Local, and before allowing debate thereon, and 
again immediately before putting it to a vote, shall ask: 
"Is the Local ready for the question?" Should no 
member rise to speak, the question shall then be put. 

A motion to be entertained by the presiding officer 
must be moved and seconded; both mover and 
seconder must rise. 

A motion to amend, or to amend an amendment, shall 
be in order, but no motion to amend and amendment 
shall be permitted. No amendment, or amendment to 
an amendment, which is a direct negative of the 
resolution shall be in order. 

On motion, the regular order of business may be 
suspended, by a two-thirds vote of those present, to 
deal with any urgent business. 

All resolution and motions other than those named in 
Rule 16, or those to accept or adopt the report of a 
committee, shall, if requested by the presiding officer, 
be presented in writing before being put to the Local. 



7. 

8. 

9. 

10. 

11.  

12. 

13. 

14. 

15. 

At the request of any member, and upon a majp 
vote of those present a question may be divided 
the sense will admit of it. 

Any member having made a motion can withdraw it 
with the consent of the seconder, except that any 
motion, once debated, cannot be withdrawn except by 
a majority vote of those present. 

When a member wishes to speak on a question or to 
make a motion, he shall rise in his place and 
respectfully address the presiding officer, but, except 
to state that he rises to a point of order or on a 
question of privilege, he shall not proceed further until 
recognized by the chair, 

When two or more members rise to speak at the same 
time, the presiding officer shall decide which one is 
entitled to the floor. 

Every member, while speaking, shall adhere to the 
question under debate and avoid all personal, 
indecorous, or offensive language, as well as any poor 
reflection on the Local or member thereof. 

If a member, while speaking, is called to order, he shall 
cease speaking until the point is determined; if it is 
decided he is in order, he may again proceed. 

No religious discussion shall be permitted. 

The President shall take no part in debate while 
presiding, but may yield the chair to the Vice-president 
in order to speak on any question before the Local, or 
to introduce a new question, 

The presiding officer shall have the same rights as 
other members to vote on any question. In case of a 
tie, he may in addition give a casting vote, or if he 
chooses, refrain from breaking the tie, in which case 
the motion is lost. 



16- When a motion is before the Local, no other motion 
shall be in order except (1) to adjourn, (2) to put the 
previous question, (3) to lay on the table, (4) to 
postpone for a definite time, (5) to refer, (6) to divide 
or amend, which motions shall have precedence in the 
order named. The first three of these shall be decided 
without debate. 

17. A motion for the previous question, when regularly 
move and seconded, shall be put in this form: Shall the 
main question be now put?" If it is adopted, the 
President shall proceed to take the vote on the 
resolution and amendments thereto (if any) according 
to their priority, If the Amendment or an amendment 
to an amendment is adopted, the original resolution as 
amended shall be put to the Local. . 

18. A motion to adjourn is in order except (1) when a 
member has the floor, and (2) when members are 
voting. 

19, A motion to adjourn, having been put and lost, shall not 
be in order again, if there is further business before the 
Local, until fifteen minutes have elapsed. 

20. After the presiding officer declares the vote on a 
question, and before the Local proceeds to another 
order of business, any member may ask for a division. 
A standing vote shall then be taken and the Secretary 
shall count same. 

21. If any member wishes to challenge (appeal) a decision 
of the chair he must do so at the time the decision is 
made. If the challenge is seconded, the member shall 
be asked to state briefly the basis for his challenge. 
The chairman may then state briefly the basis for his 
decision, following which the chairman shall 
immediately without debate put the question: "Shall 
the decision of the chair be sustained?" A majority 
vote shall decide except that in the event of a tie the 
chair is sustained. 



22. After a question has been decided any two mem*v  
who have voted in the majority may, at the San 
next meeting, move reconsideration thereof. 

23. No member shall enter or leave a meeting during the 
reading of the minutes, the initiation of new members, 
the installation of officers, or the taking of a vote: and 
no member shall be allowed to leave without the 
permission of the Vice-president. 

24. The Local's business, and proceedings of meetings, are 
not to be divulged to any persons outside the Local or 
the Canadian Union of Public Employees. 



dondon Board of Educatlon, London and Canadlan Unlon of Publlc Employees, Local 
1150 (employees): A 36-month renewal agreement effective from October 
1, 1990, to September 30, 1993, and wages retroactive to October 1, 1990, 
settled in May at the bargaining stage. Duration of negotiations - 1 month. 

Wages: Effective Jan. 1/92 Oct. 1/92 

COLA fold-in I t  

General Increases 0.5% 4.7% - 5.3% 

Hourly Rates 

Job Band I $1 1.28-$13.64 $1 1.87-$14.36 
(includes Library ($1 1.22-$13.58) 
Clerk) (0-2 years) 

(includes Printing ($14.22-$17.20) 
Setvices Control 
Operator) (0-2 years) 

Job Band IV $14.30-$17.30 $15.06-$18.22 

Job Band VI1 $18.33-$22.55 $19.20-$23.62 
(includes ($1 8.23-$22.43) 
Administrative 
Secretary) 
(0-2 years) 

Cost-of-Living 
Allowance: 

Equal to the percentage increase in the Ontario CPI (1986=100), based on the 
period April 1992 to april 1993, triggered at 4.75 per cent and capped at 6.5 per 
cent, folded into the wage rates on September 30, 1993. 

Hours of Work: 35 per week (unchanged). 

Paid Holidays: 

Paid Vacation: 

10 plus 1 floating day (unchanged). 

Effective July 1, 1992,4 weeks after 9 (10) years, 5 after 17 (la), and 6 after 26 
(27). Also,3 weeks after 1 year (unchanged). 



,6nseil scolaire de London, London, et sectlon locale 1160, Syndlcat canadlen de la 
Fonctlon publlque (CTC) (628 commls et employ68 de bureau) : 
convention renouvel6e de trente-six mois, en vigueur du l e r  octobre 1990 
au 30 septembre 1993, avec augmentation de salaires rdtroactive au 
1 *r octobre 1990, conclue en mi 1992 au stade de la n6gociation. Les 
negaciations ont dure un mois. 

Salaires : 

lndemnith de 
vie chbre : 

Durb du travail : 

JOUR f6rieS payes : 

Conge annuel pay6 : 

En vigueur le 1.r janvier 1992 10' octobre 1992 

IVC incoporb l e  

Rajustements ghdraux 0,5 % 4,7 %-5,3 % 

Taux horalres 

Classe demploi I 11,28 $-13,64 $ 11,87 $-14,s $ 
(oomprend les commis 
de bibliothbque) 
(de r6ro h deux ans) 

Classe demploi IV 14,30 $17,30 $ 15,06 $1 €422 $ 
(comprend les op6rateurs 
du service de reprographie) 
(de zero A deux am) 

(1 1,22 $-13,58 $) 

(1422 $-17,20 $) 

Classe d'empld VI1 18,s $-22,55 $ 19,20 $-23,62 $ 
(comprend les secrdtaires 
des services 
administratifs) 
(de zero A deux ans) 

equivaut Ir I'augmentation procentuelle de I'IPC de I'Ontario (1 986=100) pour la 
pdriode d'avrill992 6 avtill993,Ir partir dun seuil de 4,75 %. L'IVC est 
plafonncie A 6,s % et sera inoorpor6e aux tam de salaim ih mpter du 
30 septembre 1993. 

(1 8,23 $-22,43 $) 

Trente-cinq heures par semaine (aucune modification). 

Dix jours plus un jour mobile (aucune modification). 

A compter du lor  juillet 1992, quatre semaines aprhs neuf (dix) ans, cinq aprhs 
di-sept (di-huit) ans et six aprb vingt-six (vingt-sept) ans. De plus, trois 
semaines aphs un an (aucune modification). 
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