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ARTICLE 1 - DEFINITION OF EMPLOYEES

1.01 An employee is a person enployed by The Qtawa Board of
Education in a position which is wthin the bargaining unit as
described in Article 4 of this Agreement.

1,02 (a) A regular full-time (l12) twelve-nonth enployee is one

employed for twelve months per year and who works the hours
prescribed in Article 15 for a full-tinme enployee.

(b) A regular full-time (10) ten-nmonth enployee is one
enpl oyed for ten nonths per year, September | to June 30 inclusive,
and who works the hours; prescribed in Article 15 for & full-time
enpl oyee during the nonths specified above.

1.03 Aregular part-tine employee is one enployed for either twelve
months per year, or, ten nonths per year as described in 1.02 (b) ,
and who works |ess than the nunber of hours and/or days per week
prescribed for a full-tinme enployee,

1.04 A probationary enployee is not a regul ar enployee but one who
%\ \ is hired to perform the duties of a full-time or part=-tine
Xl . ten-month or twelve-nonth employee, and whose continued enpl oynment
\Lw- is subject to the ternms and conditions of Article 10.09 respecting
- an enployee on probation.
1.05 A casual enployee is one who is neither a regular full-tine
nor part-time, probationary or tenporary enployee but one who is
employed as required to perform different duties fromtinme to tinme
but not on a regular basis.

1.06 A Tenporary enployee is one who is neither a regular full or
part-time nor a Probationary enployee, but one who is enployed for
a specif ied term only, to;

(a) Substitute for an enpl oyee! who has been granted | eave of
absence but not to exceed that period of absence;

(b) Substitute for an enployee on sick leave or an long term
disability absence until such tine that enployee returns to work,
Or the date of expiration of that enployee's enploynent;

(¢) Perform the duties required for a special project such as
but not limted to an experinental program or a statutory program

for a term not to exceed twelve (12) cal endar nonths. This tinme
period 'may be extended by nutual agreenent between the Union and
t he Enpl oyer. The Employer agrees to advise the Union of such

special projects prior to posting the positions.



ARTICLE 3 = DEPINITION CF EMPLOYEES (cont’d)
1.07 (a) In lieu of nonetary benefits including vacations,

Tenporary and Casual employees shall receive an hourly rate of pay
which is to be- ten percent (10%) above the m nimum hourly rate for
that classification filled.

(b) Tenporary and Casual enployees shall not acquire

seniority and shall. not be eligible to bid on job postings prior to
considering Bargaining Unit applicants.

1.08 The Employer agrees to identify on the dues list the nanes of
casual enployees who worked during the previous nonth.



ARTICLE 2 - PURPOSE

2.01 The general purpose of this Agreenent is to establish nutually
satisfactory relations between the Enployer and the Union and to
provide machinery for the pronpt and egquitable disposition of
grievances, and to establish and maintain mutually satisfactory

working conditions, hours of work and wages for all enpl oyees who
are subject to the provisions of this Agreenent.



ARTICLE 3 -~ MANAGEMENT RIGHTH

3.01 The Union recognizes that all managerial rights of the
Enpl oyer are reserved to the Enployer, except as expressly limited
in this Agreement.
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ARTICLE 4 - BCOPE OF BARGAI NI NG UNIT

4.01 The Employer recognizes the Union as the exclusive bargaining
agent for all 1lts office, clerical and technical enployees as
defined in Article 1, save and except:

i) persons enployed in positions set out in Schedule wg"
attached;

i1) students enployed during their sumrer vacation periods or
on work experience progranmmes;

1ii) persons enployed on a casual basis for less than thirty
(30) continuous working days.



ARTICLE 5 - RELATIONSHIP
5.01 The Enpl oyer and the Union agree that no enployee shall in an
manner be! discriminated against or coerced, = festrained 0

influenced on account of menbership or non-nenbership in the Union,
or by reason of any activity or lack of activity in the Union.

5.02 Nothing in this Agreenent shall ke deened to take away the
right of an individual employee to present their personal
conplaints to their supervisor Or the Director of Education or
desi gnat e.

5.03 It is agreed that the Union and the enployees wll not engage
in Union activities during working hours or hold neetings at any

time on the premises of the Enployer, wthout permssion of the
Director of Education or designate.

5.04 No enployee shall be required or pernmitted to nmake any witten
or verbal agreenent with the Enployer or its representatives which
may conflict with the terms of this Collective Agreement.

5.05 The Union shall be notified of all appointnents, hirings,
| ay-offs, transfers, recalls, enployees on Long Term Disability and
term nations of enploynent of enployees within the Bargaining 'Unit.

5.06 The parties; recognize the Ontario Human Rights Act and agree
to abide by its terns in accordance with the Act.
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6.01 In view of the orderly procedures established by this
Agreenent for the settling of disputes and the handling of

grievances, the Union agrees that, during the |l|ife of this
Agreement, there will be no strike, slowdown, or stoppage of work
either complete or partial., er illegal picketing and the Enployer

agrees that there will be no |ockout.
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ARTICLE 7 -~ UNION DUES/ACTIVITIES

7.01 Each pay the Enployer wll deduct from the pay of each
employee, Wwho is covered by this Agreenent, one percent (1%) of all
noni es due, in accordance wth Schedule "A", to the enployee for

that pay period. The Union shall notify the Employer in witing of
the alterations of such duesfromtine to time. Commencing October
1, 1995, the deduction for Union dues will be increased to 1.18% of
regulare arnings.

7 .02 All dues so deducted shall be remtted to the Treasurer of
0.S.S.T.F., 60 Mbile Drive, Toronto, not later than the 15th day
of the nonth followng the nonth in which such deductions are nade
together with a list in. duplicate of the names of all enpl oyees
from whose pay dues were so deducted and the nunber of hours
wor ked. The Union shall indemify and save the Enpl oyer harnmniess
with respect to all claims and denmands nade agai nst the Enpl oyer by

an enployee as a result of the deductions and remttance of dues by
t he Employer pursuant to this Article.

7.03 The Employer agrees to acquaint new enployees with the fact
that a Collective Agreement is in effect with the Union, and with

the conditions of employment set out in this Article dealing with
deduction of Union dues.

7.04 Al employees who are nenbers of the Union, upon the signing
of this Agreement, remain nenbers in good standing according to the
constitution and by-laws of the Union. All new employees hired
subsequent to the signing of this Agreenent shall, as a condition
of continued employment, become and renmain nenbers in good standing
of the Union within thirty (30) days of enploynent.

7.05 a) The Union President or nomnee will be granted a |eave of
absence without any loss of their regular rate of pay once a nonth
on a day which is nutually 'agreeable between the Union President
and the Employer, for the purpose of acquainting new enpl oyees wth
the provisions of this Collective Agreement. Before neeting with
such new employees the Union President shall. first inform her/his
i medi ate supervisor, and it is agreed and understood that no such
neeting shall be for a duration greater than fifteen (15) m nutes.

b) The Union President or designate will be granted a |eave
of absence’ with pay for up 'to two half-cdays per nonth to perform
the duties related to |ocal Unibn affairs. It is understood that

such duties do not require nmeeting wth enployees. Requests for
such leave shall be forwarded to the Enployer at least two weeks in
advance of the date of |eave. The Union shall. reinburse the

Enpl oyer for the period of |eave taken.



ARTICLE CORRESPONDENCE

8 .0t Except as herein otherwise provided, all
arising out of this Agreenent or incidental thereto, shall pass to

and from the President of the Union and the .member of Senior
Administration responsible for Human Resources or designate.

correspondence
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ARTICLE 9 - UNION COMMITTEES AND STEWRARDS

9.01 The Employer will recognize the followng comittees of
enpl oyees for the respective purposes shown:

THE BARGAINING COMMITTEE - consisting of not nore than five
(5) employees, for the purpose of negotiating this Agreenment and
its renewal .

THE LABOUR MANAGEMENT COOPERATION COMMITTEE - consisting of
not more than three (3) enployees and mot nore than three (3)
representatives of the Enployer for the purpose of inproving
conmmuni cati ons between the Parties and discussing matters of mutual
concern. The Committee _shall neet at such tines as is mutually
agreeable to the Parties to this Agreenment, but in no instance
shall the neeting be held laker than ten (10) working days after
request by either Party. Notw thstanding the above, each party may
add one (1) person to this Committee for discussions on
t echnol ogi cal change.

T GRIEVANC OMMITTEE - consisting of four (4) employees,
nanel y the President, Recording Secretary, Chief Steward and one
ot her St ewar d.

THE JO NT HEALTH AND SAFPETY COMMITTEE - The Enployer and the
Union agree that there shall be established a Joint Health and
Safety Committee which shall discuss and identify areas for
improving health and safety. The Conmttee will be conposed of not
nore than four (4) nmenbers of the Union and four (4) nomi nees of

. the Enpl oyer. The Committee will neet at the request of either

Party, but not nore +than once every two (2) nonths: The
Cccupational Health and Safety Act will act as a guideline for the
Committee's functions.

THE JO NT JOB EVALUATION COWM TTEE consi sting of not more
than flour (4) employees and not nore than four (4) representatives
of the Enployer. This Committee shall follow procecdures as set out
in Article 2s.

9.02 The Enployer wll pay each enployee who is on any of the
Conmttees in Article 9.01 at the enployee's regular rate of pay
for all regularly scheduled straight time lost, while attending
neetings with the Employer.

9.03 A full-time representative of the Union may attend meetings of
any of the Commttees in Article 9.01
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ARTICLE 9 = UNJON COMMITTEEES AND STEWARDS (cont‘d)

9.04 No individual enployee or group of enployees shall undertake
to represent the Union at neetings wth the Enployer w thout proper
authorization of the Union. In order that this may be carried out,

the Union will supply the Enployer with the names of its officers
and stewards. Simlarly, the Enployer will, if reguested, suple
the Union with a list of its supervisory or other personnel wt

whom the Union may transact business. The Employer shall not be
required to recognize any Union representative until it has been so
notified.

9.05 The Enployer recognizes the right of the Union to appoint or
ot herw se select twelve! (12) stewards, one of whom nay be appoi nted
Chief Steward, and shall be regular enployees during their term of
of fice.

9.06 The privilege of stewards to leave their work w thout |oss of
pay to attend to Union business shall be granted on the follow ng
conditions:

(a,) The tine shall be devoted to the pronpt handling of
grievances.

(k) The steward concerned shall obtain permssion from the
steward’s gepartnent supervisor or the supervisor’s designat e
befﬁLeléeav1ng work:, which pernmission shall not be unreasonétly
w t hhel d.

(¢) The Enployer reserves the right to Iimt such time if it
deems the time so taken to be! excessive.
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ARTICLE 10 = BENIORITY

10.01 Seniority is defined for the purpose of this Agreenment as
the length of service with the Enployer since the last date of
hire. Effective Septenber 1, 1992, seniority will be defined as
the length of continuous and wuninterrupted service in the
Bargaining Unit since the |last date of hire.

10.02 The Enployer will maintain a seniority list show ng each
enpl oyee's nane, the seniority date and the employee’s occupati onal
cl assification. I n January of each year, the Employer will post on
all bulletin boards a revised seniority list which shall include
all enployees in the Bargaining Unit who have conpleted their
probationary period. Two copies will be forwarded to the Secretary
of the Union. Enpl oyees. shall have three (3) weeks follow ng
posting in which to verify the accuracy of the list after which, if
no conplaints are received, the 1list shall be deemed to be
accurate. Seniority dates which have been posted previously and
have not been subject to change are deemed to be accurate at the
time of posting. Ef fective Septenber 1, 1992, the 1992 Seniority
Li st shall be amended to reflect the following title changes:

a) The colum titled '"Start Date" shall be re-titled "Date
of Hire".

and

b) The colum titled "Seniority Date® shall be re-titled
"Bargaining Unit Seniority Date".

10.03 An enployee who is absent from work due to illness,
accident or approved leave of absence for a period no |onger than
one year shall continue to accumulate seniority during the period
of such absence.

10.04 (a) Effective January 1, 1979, seniority for Regular
Part-ti me employees who are members of the Bargaining Unit shall be
accunul ated in the same ratio to which the weekly work schedule of
the part-time enployee bears to the weekly work schedule of a
Regular Pull-tine enployee. Seniority wll be pro-rated to
Decenber 31 of each year. Seniority accunulated by Part-time
employees prior to January 1, 1979 shall be as recorded on the 1979
Seniority List.

(b) In a situation where the seniority dates of twe or more
enpl oyees are equal and a priority needs to be established for
seniority purposes the employee who is working the greater nunber
of hours per week shall be deenmed to be senior.
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l0TICLE - SENIORITY (continued)

10.05

Seniority shall cease and the enploynent relationship shal

be considered term nated when the enployee:

term nates enploynment for any reason

is discharged and not reinstated through the Gievance Or
Arbitrati on Procedure;

fails to return fromleave of absence unless such failure
to return is proven to the satisfaction of the Enpl oyer
to have been due to causes beyond t he enpl oyee's Control

is absent fromwork wi thout perm ssion and w thout just
cause for nore than five (5) consecutive working days:

fails to notlfy the Enployer of the employee’s intention
to return to work after a lay-off within fourteen (14)
cal endar days after having been notified of recall by
registered mail to the last address of the enployee of
whi ch the Enployer has record, unless such failure is
proven to the satisfaction of the Employer to be due to
causes beyond the enployee's control. An enployee on
lay-off who 1is recalled for wirk at a tenporary
assignment at a tine when the employee is enployed
elsewhere shall not lose right of recall wunder this
Article for declining such tenporary enploynment. An
enpl oyee is responsible for advising the Enployer in
witing of the employee’s address from tine to tinme while
the employee is on |ay-off.

fails to return to work within fourteen (14) calendar
days following the date the enployee notified the
Employer of the employee’s intention to return to work as
in five (5.) of this Article;

is laid off for a period longer than twelve (12)
consecutive nonths;

is retired.

%N A
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|\tetained to perform the work available during a |ay off Shall be
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ARTICLE 10 = SENIORITY

10.06 &) The sel ection and pronotion of enployees from within the
bargaining unit to positions with the Enployer which are outside
the Bargaining Unit are not governed by this Agreenent. I'n the
event an enployee is or has been promoted to any such position and
is returned to a position within the Bargaining Unit the enployee
shall be credited with seniority during the period the Employee was
enpl oyed outside the Bargaining Unit, to & maxinum of twelve (12)
months,, and upon such return the enpl oyee shall be placed in a job
consistent with the enployee's gualifications and seniority. Any
other enpl oyee who has been pronoted or transferred, because of the
above arrangement of positions, Shall also be returned to the
enpl oyee's former position, 'wage or salary rate!, wthout |oss of
seniority,

b) No enployee comng from outside the Bargaining Unit shal
di spl ace any enployee from within the Bargaining Unit.

10.07 Lay Off

a) A lay off shall be defined as a reduction in the regular
wor ki ng hours, of a regular full tinme or regular part-tine 10-month
or 1z2-month enployee which necessitates the ternmination of the
enpl oynent of individuals or the assignment of 1 ndividuals inte a
| oner occupational classification

b) In the event of a lay off of enployees becom ng
necessary, this lay off shall be carried out in such a manner as to
‘maintain an efficient work force. Enpl oyees shall be laid off in
the-reverse order of their seniority, provided that the enployees

t he enpl oyees who best neet the requirenents ofthe job posting and
job performance. \Were enployees are equal in terns of the above,
seniority shall govern. The same conditions will apply on recall.

c) Notice of TLay OQff -- Unless Legislation is nore
favourable to the enployees, the Employer shall notify employees

~who are to be laid off, by registered letter, at least thirty (30)

wor ki ng days prior to the effective date of lay off. Where such
notice! does not provide for thirty (30) working days, the enpl oyee
shall be paid for the days not worked.

10.08 No new enployee will be hired until a person who IS on
lay off and who still retains seniority has been given an
opportunity for recall; provided that such person neets the

requirements of the job to be worked and has had acceptable job
performance and is willing to do the work avail abl e.
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ARTICLE 10 - BENIORITY
10.09 probatijon

A newy hired enployee shall be considered a probationary
employee until the enployee has worked in the position for sixty
(60) worked days follow ng such appointnent. In the case of a

part-tine enployee who works a portion of the work week, the
probationary period shall not exceed six (6) calendar nonths.

Following satisfactory conpletion of the probationary period,
the enployee's nane shall be placed on the seniority list and
credit shall be given for seniority during the! probationary period.
A probationary enployee! may be term nated at the sole discretion of
the Enpl oyer. No grievance may be submtted concerning the
term nation of enpl oyment , | ay- of f or disciplining of a
probationary enpl oyee.
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ARTICLE 131 - LAY OFF PROCEDURES

11.01 No Regular Full-Time or Regular Part-Tine employee whose
|ast date of hire is on or before July 4, 1978 and who attains
three (3) or nore years Of seniority shall be laid off by the
Enpl oyer. Ef fective Septenber 1, 1992, no Regular Full-Time or
Regul ar Part-Ti ne employee whose |ast date of hire is on or before
July 4, 1985 and who attains three (3) or nore years of seniority
shall be laid off by the Enployer.

i1.02 a) These procedures shall be effective for only those
enpl oyees who receive notice of lay off after September 1, 1992

b) The Enployer will identify the nost junior enployee(s) in
the bargaining unit in the occupaticnal classif ication(s) in which
a need to lay off exists. A copy of the list will be prowvided to
the President ofE.B.8.0U. and t he 0.8.8.T.F. representative two (2)
worki ng days in advance Of notice being given to the enployees
af fect ed.

112.03 Notification of Lavy Off

Laid off enployee(s) will be informed by registered letter
that the employee has the right to view the Seniority List for the
purpose of bunmping into a position held by an enployee who is
junior to them. Attached to the letter will be a copy of the
updated Seniority List by job classification. The positions for
consi deration:

a) nust be in an equivalent or lower rated classification:

b) must be held by the npbst junior enployee in that
classification: and

c) the laid off enployee(s) nust be prepared to performthe
work required of' the occupational classification.

11.04 Bumping Rights conditions

a) A neeting will be held between each |laid off enpl oyee and
a nenber of the Human Resources Departnent to discuss the duties of
the position the enployee has identified for bunping into. The

enpl oyee may elect to be acconpanied by the Union President or
nom nee.
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ARTICLE 11 - LAY OFF PROCEDURES (continued)

11.04 b) A laid off enployee nmay bump a junior enployee in the
following nmanner and order for either the Initial or subsequent
bump(s):

i) in an equivalent occupational classification; or,
i) in an equivalent pay |evel; or,
iii) in the next |lower pay level: and

Under the follow ng conditions:

iv) if a junior employee is found in (i), (ii), or(iii); and
v) the enployee meets the requirements of the job to be
wor ked and has had acceptable job performance: and

Vi) if the enployee is willing to perform the work of the
occupatiocnal classification.

¢) \Were the enployee neets the job requirenents to do the

work in an identified occupational classification and has
acceptable job perfornance, the employee will be assigned to the
occupational classification and the nost junior enployee! in that
occupational classification will be laid off.

11.05 Where an enployee elects to bunp into a |ower occupational
classification, the! enployee's salary will be adjusted to the new
| evel at the step which is equal 'to or less than the employee’s
current hourly rate. Such enployees will maintain their current

i ncrenent date.
11.06 Recall

a) In accordance with the Collective Agreenent, employees Who
are laid off wll have the right of recall to their forner
classification for a period of up to twelve (12) consecutive nonths
from the date of lay-cff. Laid off enployees who are not working
for the Board will be notified of internal postings under Article
14 at their last known address.

b) An enployee nay refuse one (1) recall w thout |oss of
recall rights. \Were an enployee refuses a second recall or fails
to report for duty within fourteen (14) calendar days of-receiving
notice of recall, all recall rights shall cease, in accordance wth
Article 10. 05 ofthe Coll ective Agreement and the employee shall be
notified in witing that he/she is deened term nated, Full tine
enpl oyees may refuse recall to part-tine positions without | osing
their recall rights.

c) The assignment of a recalled enployee will be subject to
operational requirements.
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ARTICLE 11 - LAY OFF PROCHIDURES

11.07 The President of E.S.8.U. and the 0.S8.S.T.F. representative

shall receive four copies of the list of enployees effected by |ay
off .

11.08 Reassignments within the sane occupational classification
and enpl oynent status are not subject to the application of these
lay off procedures.

e
11.09 Employees who elect to remain at work for the Employerurﬁﬁl
be considered laid off only for the purposes of recall.

11.10 Wiere an enpl oyee' elects to bunp into a lower occupational
classification, the employee’s salary will be adjusted to the new
level at the step which is equal to or less than the enployee's
current hourly rate. Such enployees will maintain their current
increment date.

Subject to the terms and conditions specified above, it is
under stood that:

i) a senior 12-month full tine enpl oyee shall bunp a junior
12-month full tinme enployee prior to electing to bump either a
junior 10-month enployee or a junior part-tinme enployee;

ii) a senior lo-nonth full time enployee shall bunmp a junior
10-month full time enployee prior to electing to bunp a junior
part-time enpl oyee;

iii) a senior l2-month part-tinme employee shall bunp a junior
12-month part-tine enployee prior to electing to bump a junior 10~
month part-tine enployee.

iv) where no full tinme 12-month or 10-month assignnents are
available, a senior full tine enployee nmay elect to bump one or
nore part-tinme employees from their full assignment only and may
not bunp part of an assignnent, e.g. a full time enployee may bunp
two .5 enployees but may not bump a .5 employee and .5 of a .8
employee. Such bumping into assignnents; 1is conditional on
operational and scheduling requirenents.
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ARTICLE 12 - GRIEVANCE PROCEDURE

12.01 The parties to this Agreenent are agreed that all
complaints and grievances shall be adjusted as quickly as possible.

12.02 A grievance! under this Agreenent shall be defined as any
di fference or dispute between the Enployer and any enployee or the
Union relating to the interpretation, application or admnistration
of this Agreenent, including any question as %o whether a matter is
arbitrable, or any alleged violation of this Agreenent.

The statement of grievance shall indicate the name(s) of the
grievor(s), the facts giving rise to the grievance, the date of the
al l eged violation of the agreement, and the provisions of the
article (s) alleged to have been violated, and shall indicate the

redress sought . The grievance nust be signed by the grievor(s) and
the Union Steward.

12.03 In order for a grievance to be accepted as being within
time, it nust be filed at the appropriate step within and not after

fifteen (15) working days from the date of the incident giving rise
to the grievance.

12.04 The following procedure shall be adhered tO in processing
grievances, save as otherwise provided:

s8tep One -- The enployee shall file the grievance with their
i medi ate supervisor. The supervisor shall reply in witing within
ten (10) working days of receiving the grievance at Step 1.

gtep Two -- If the grievance is not: settled at Step I:, the
employee and the Steward may, within and not after ten (10) working
days of receiving the reply at Step |, submt the statenent of
grievance to the department head or the head s non nee. The
department head or nominee shall reply in witing within ten (10)
wor king days of the date of receiving the grievance at Step II.

8tep Three .- If the grievance is not settled at Step Il, the
enpl oyee and the Chief Steward, or the enployee and a nenber ofthe
Gievance Committee, may, within and not after ten (10} working
days of receiving the reply from the Departnent head or nom nee,

subnmit the ~ statenment of ¢grievance to the nenber of 8Senior
Adm ni stration responsible for Human Resources or nom nee. The
Respondent shall reply within ten (10) working days of receiving
the grievance at Step II1. The Union may, wthin and not after

twenty (20) working days of receiving the decision of the
Respondent, refer the grievance to arbitration under Article 13.
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ARTICLE 12 - GRIEVANCE PROCEDURE (continued)

12.08 In accordance with the terns of this Collective Agreenent
and Section 44(6) of the Ontario Labour Relations Act RSO 1980, any
of the tine allowances set out in this Article may be extended kv
mutual agreenent of the Parties.

12.06 Should the Enployer fail to reply to a grievance within
the prescribed tinme limts in any step of 'the grievance procedure,
the grievance may be processed to the next higher step follow ng
the expiry of the tine limt in question

12.07 If a grievance is not processed to the next higher step or
to arbitration in accordance with the prescribed tines, the
‘grievance shall be deened to be abandoned.

12.08 The following types of grievances are recognized:
1. Employee Grisvance -- which is defined as a grievance of

an individual enployee and which shall be taken up at Step’One of
the grievance procedure.

2. Group Grievance -- which is 'defined as a grievance of a
group of employees and which shall be taken up at Step Two of the
grievance procedure.

3. Policy Grievanee -- which is defined as a grievance of
the Enployer or of the Union which cannot be the subject of an
i ndi vidual Employee Gievance and which shall be taken up at Step
Three of the grievance procedure.

4. Discharge Grievanes -- which is defined as a grievance
alleging wongful or unjust discharge or suspension and whi ch shall
be taken up at Step Three of the grievance procedure.

5. Lavy=-0ff Grievance -- which is defined as a grievance
alleging violation of this Agreement in a lay-off situation and
which shall be taken up at Step Three of the grievance procedure

12.09 At any stage of the grievance or arbitration procedure, the

Parties may have the assistance of the enployee(s) who signed the
grievance as a W tness.

12.10 The Emﬁloyer shal |l supply the necessary facilities for the
grievance neetings.

12.11 For the purpose of Step | of this grievance procedure an
immediate supervisor is defined as 'the first person outside of the
bargaining unit that is responsible for the enployee or such other
person as designated by the Enployer.
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ARTICLE 13 =~ BRBITRATION

13.01 a) Were a difference arises between the Parties relating
to the interpretation, application or adninistration of this
Agreement, disciplinary action resulting in discharge or
suspension, as well as any question as to whether a matter is
arbitrable, or where an allegation is nmade that this Agreenent has
been violated, either of the Parties may, after duly exhausting the
Grievance Procedure established by this Agreenent, notify the other
Party in witing within twenty (20) days of its desire to submt
the difference or allegation to arbitration and the notice shall
contain the nane of the first Party's nom nee to an Arbitration
Boar d. The recipient of the notice shall, wthin seven (7) days,
inform the other Party of the nane of its nominee to the
Arbitration Board. The two nominees so selected shall proceed to
appoint a third person who shall bethe Chairman. I f the recipient
of the notice fails to appoint a nomnee, or if the two nom nees
fail to agree upon a Chairman wthin thirty (30) days, the
appointment shall be made by the Mnister of Labour for Ontario
upon the request of either Party. ‘

b) The parties may, by nutual consent, agree on the
appoi ntment of a single arbitrator. Should the parties be unabl e
to agree on an arbitrator either party may request the Mnistry of
Labour for Ontario to nmake the appointment.

13. 02 The Arbitration Board shall hear and determne the
difference or allegation and shall issue a decision and the
decision is final and binding upon the Parties and upon any
enpl oyee affected by it. The decision of a mgjority is the

decision of the Arbitration Board, but if there is no majority the
deci sion of the Chairman governs.

13.03 The Arbitration Board shall not have any authority to alter
or change any of the provisions of this Agreement or to substitute
any new provisions in lieu thereof, or to give any decision
contrary to the terms and conditions of this Agreement or in any
way nodify, add to or detract from any provision of this
Agr eenent . The parties agree that the above shall also apply to
the (decision oOf an arbitrator appointed under Section 45 of the
Labour Relations Act, R.S.0. 1980.

13.04 Each of the Parties to this Agreement will pay the fees and
disbursements of its nomnee to the Arbitration Board, and wl |
share equally the! fees and disbursenents of the Chairman.
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ARTICLE 13 = APRRITRATION (continued)
13.05 Wiere employees’ grievances against their discharge or

suspension duly comes before an Arbitration Board, the Board may
make a ruling,

i. confirnming the Employer’s action; or

ii. reinstating the enployee with or w thout conpensation for
wages |ost; or

iii. disposing of the grievance in any other nanner which may
be just and equitable.

13.06 No person shall be appointed as arbitrator who has been
involved in an attenpt to resolve the grievance.
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ARTICLE 14 = JOB POETING
14.01 \Wenever a vacancy is to be filled or a new job created the
procedure for posting and filling the position shall be:
(a) Job postings shall, under normal circunstances, reflect

the job description and! contain the following information: nature
of position, qualifications, required know edge and education,
hours of work, wage or salary rate or range, and |ocation.

(b) The Enployer will post notices of the position in all
work locations for a mninum of seven (7) working days. Two (2)
copies of the posting, shall be forwarded to the Union.

(c) Applications shall be submtted in witing to the Human
Resources Departnment and shall. be accepted up to the date specified
on the posting which shall allow seven (7) working days for notice.

(&) It is agreed that the Enployer may tenporarily fill the
position with any person during the period of posting pending
conpletion of the conpetition.

(e) The Union and all applicants shall be advised in witing
of the nane of the person appointed to fill the vacancy or new job
within five (5) working days of the job being filled, Under nornal
circumstances, this shall take place within thirty (30) days of the
job posti ng.

14. 02 Infilling the vacancy, the Enployer shall select the
applicant who best neets the requirenents of the job posting and

j ob performance. \Were applicants are equal in terns of the above,
seniority shall govern.

-
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ARTICLE 14 - JOB POBTING (conti nued)
14.03 (a) In the event that no applicants from the bargaining

unit meet the requirenents of Article 14.02, the Enployer wll
consult with the Union President and review the results of the
competition to identify any irregularities prier to the
implementation o f 14.03 b). In the event of identified
irregularities, the interviews will be repeated, at which tinme the
enpl oyee being interviewed may elect to have a Union Steward

present. The Union steward named by the Union will suffer no loss
of wages while attending and will act as an observer during the
i ntervi ew

(b) Foll ow ng the application of 14.03 a), or where no

applicants from the bargaining unit have applied, the Enployer may
proceed to:

1. Appoint from wthin the Bargaining Unit wth the
enpl oyee's consent

2. Appoint from outside the Bargaining Unit.

14.04 Shoul d the successful applicant for a position which has
been posted subsequently prove unsatisfactory, or withdraw fromthe
position, the job need not be re-posted. The Employer nay select
from one of the applicants who made application at the original
posting providing the applicant neets the requirenents of 14.02,
and failing that, the Enployer nay:

1. Appoint from within the Bargaining Unit wth the
enpl oyee' s consent.

2. Appoint from outside the Bargaining Unit,

14.05 a) In the case of a pronotion of a regular full time or
regul ar part-time l12-month or |o-nonth employee, the trial period
shall be for a period of sixty (60) worked days. In the case! ofa

part-time enpl oyee who works a portion of the work week, the trial
period shall not exceed six (6) calendar nonths.

b) Following the trial period, provided the duties have been
perforned satisfactorily, the pronotion shall beconme! permanent. In
the event-the successful applicant proves unsatisfactory in the
position at ‘any time during the aforenentioned trial peried, or if
t he enpl oyee finds hinself/herself unable to perform the duties of
the new job classification, the enployee shall be returned to the
former position and wage or salary without |oss of seniority, Any
ot her enpl oyee pronoted or transferred because of the rearrangenent
of positions shall also be returned to the enployee's forner
position and-wage or salary without |oss of seniority.
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ARTICLE 14 - JOB POSTING [continued)

14.05 ¢) There shall be no trial period in the case of a lateral
transfer or in the case of a transfer to a Ilower paying
cl assification. In each case, the enployee shall retain his/her

per manent status.

14.06 An enpl oyee on original probation or on trial followng a
pronotion shall not be eligible to bid on job postings, except wth
the witten agreenent of the Union and the Employer.
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ARTICLE 15 - ROURBS OF WORK

15.01 a) . The normal hours of work for a full-tine enployee shall
consi st of seven (7) hours per day between the hours of 8:00 a.m
and 5:00 p.m., five days per week, Mnday to Friday inclusive,
total thirty-five (35) hours. The parties agree that the nornal
hours of work at the Stores Depot for a full-tinme! enployee shall be
seven (7) hours per day, five (5) days per week, Mnday to Friday
inclusive, between the hours of 7:30 a.m. and 5:00 p.m

No seven (7) hour shift shall be spread over a period longer
than 8 1/2 hours, With 2 or 1 1/2 hours off for lunch. length of
lunch period shall be arranged by nutual &agreement between the
enpl oyee and the enpl oyee! ’ s supervisor

D) Due to the -nature of the Lighthouse Programthe hours of
work for Conmunity Education Coordinators shall be flexible and
shal| recognize that Community Education Coordinaters are expected
to balance their regular hours to offset hours worked in their
attendance at the following events provided, that the events are
schedul ed a minimum of seven (7) cal endar days in advance:

Communi ty School Council Meetings

Regi stration

Evaluation and supervision of programs and instructors
Special Events as schedul ed during 'the regul ar work week,
Monday to Friday, and upto five (5) Saturdays per school
year

Enpl oyees shall not be (eligible for overtinme for hours worked
in performng the above duties.

15.02 All enployees wWill be permtted two (2) fifteen (18) mnute
rest’ breaks each day (one in each half of the working day) at a
time to be decided by the Enployer.

15,03 During the period between July 1st and Labour Day, the
normal. work week. shall consist of five (5), six (€) hour days
between the hours of 8:00 a.m and 4:00 p.m The parties agree
that the normal hours of work at the Stores Depot, for a full-tine
enpl oyee, between July 1st and Labour Day shall. be, six (6) hours
per day, f ive (5) days per week, Mnday to Friday inclusive between
the hours; of 7:30 a.m and 4:00 p.m

15.04 A change in the regular hours and days of work of each

regul ar enpl oyee shall be posted in an appropriate! place at |east
one (1) week in advance.

15,05 Twenty-four (24) hours notice shall be given before change
of shift. Failure to provide at |east sixteen (16) hours rest
bet ween shifts which are being changed shall result in paynent of
overtinme at established rates for any hours worked during such
normal rest period.
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ARTICLE 16 = OVERTIME

16.01 All  overtinme must have the prior approval of the
Super vi sor . Overtine rates shall apply for work as follows:

(a) Tinme and one-half the regular rate after seven (7)
wor ki ng hours in any one day provided that overtime anmounting to
| ess than fifteen (15) minutes in a day will not be paid for:

(b) Tinme and one-half for time worked on a regularly
scheduled day off;

(c) Double the regular rate plus another day off with pay at
the regular rate at a tine nutually agreeabl e between the Enpl oyer

and the employee for work performed on a paid heliday, as defined
in Article 17.01.

16.02 Employees shall. not be required to lay-off during regular
working hours to offset any overtine worked.

16.03 An enployee who is called in and required to work outside
the employee’s regul ar working hours shall be paid for a mni mum of
three (3) hours at overtime rates. Overtime pay does not cover
travelling time from employee’s residence to the enployee's
reporting centre.

16.04 Part-time enployees working |ess than seven (7) hours per
day, and who are required to work | onger than the regular working
day, shall be paid at the rate of straight time for the hours so
worked, up to and including seven (7) hours in the working 'day.
Regul ar overtinme rates shall apply after seven (7) hours in the
working day and for all work performed on paid holidays and regul ar
days off.

16.05 a) Wiere a regular ten-nonth, full-time or part-tine
employee is required to 'work in her/his regular classification
during the. period after June 30 and before Septenber 1, or Iless
than a full pay period on or after Septenber 1 or on or before June
30, the enployee will be paid the enployee's hourly rate for the
hours worked in the classification.

b) Where a regular full tinme or part-tinme ten-nonth enpl oyee
is called back to work during the period between July 1 and August
31 the employee will be! paid the enployee's regular hourly rate of
pay.
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ARTICLE 17 - PAID HOLIDAYE

17. 01 Subject to the condition that the employee nust be at work
on the regular schedul ed working day preceding and the regularly

schedul ed working day followi ng the holiday, unless on paid |eave
of absence, the follow ng will be recognised as paid holidays for

twelve-month enployees to be paid for at regular rates.

New Year’s Day Gvic Holiday

Good Fri day Labour Day (3 o
Easter Monday Thanksgi ving Day R
Victoria Day Christmas Day )
Domi ni on Day B Decenber 26th o

The second half of the 'regular work day or shift imediately
preceding Christmas Day and New Year's Day provided the enployee is
not absent w thout authority on the first half of those days or
shifts.

Any other day including Renenbrance Day if proclainmed as a
school holiday by the Mnistry of Education or the Enployer.

17.02 Subject to the conditions specified 'in 17.01, ten-nonth
enpl oyees shall be paid at regular rates for those paid holidays

listed in 17.01 which fall within the period Septenber 1 to June
30, inclusive.

Where due to operational requirenments the Employer requires a
ten-month enployee to work within the period June 30 to Septenber
1, exclusive, such employees shall be paid at regular rates for
only those paid holidays listed in 17.01 which fall. within the
peri od worked and subject to neeting the conditions specified in
17.01. "7/

17.03 Part~time enployees shall have their paynent for a hol i day p /’/
under this Article pro-rated in accordance with their regular '

wor ki ng schedul e and shall be subject to the conditions contained
in 17.01 and 17.02 above.

17.04 Wien any of the said holidays, except Renmenbrance Day,
f alls on a Saturday or Sunday, the Enployer shall have the choice
of granting an alternate day off wth pay, or an additional day's
pay. :

17.05 Wiere a day that is designated as a paid holiday falls
within a period of leave with pay, the holiday shall not count as
a day of |eave.
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ARTICLE 18 -~ VACATIONS

18.01 All enployees earn vacation l|leave Wth pay calculated
according to one of the follow ng fornul ae:

Pormula A applies to enployees who work afull. working week, twelve
(12) nonths a year:

Formula B applies to enployees who work a full working week, ten
(10) nonths a year:

Formula C applies to enpl oyees who work: a portion of a full working
week, ten (10) nonths a year;

NOTE_ Should an enployee work a portion of a full working week on
a twelve (12) nonth a year basis, such enployee shall have vacation
leave pro-rated in accordance with Fornula A.

Vacation credits shall be calculated to June 30th of each
year. Enpl oyees hired during the year and prior to June 30th may
be eligible for vacation leave in their first year on a pro-rated
basis, following which service for vacation credits shall be
calculated from the first June 30th date follow ng appointnent.
EFormi a A
Upon completion of:

One (1) to five (5) full years of servnce_..“1=. wor ki ng days per year

Six (6) full years of service....... W "5 ¥.\..16 working days per year
Seven (7) full years of service. . . . .%) ¢..\%,.17 working days per year
Eight (8) full years of service. . . .. .ﬂro/.." .‘;L& 18 wor ki ng days per year
Nine (9) full years of service. g e .)ﬁAlg wor ki ng days per year

Ten (10) to eighteen (18) full *years Lj Sves «+20 Working days per year

Ni neteen (19) to twenty-nine (2%) full years.25 working days per year
"Thirty (30) full years of service & over, . . ..30 working days per year
Formula B
Upon completion of:
One (1) to f ive (5) full years of service. . ..12.5 working days per year
Six (6) full years of service.. .. ... ... ... ... 13.5working days per year
Seven (7) full.years of service. . ... ... ... .. 14.5 working days per year
Eight (8) full years of service. . . . . ... ... ... 15.5 working days per year
Nine (9) full. years of service. . . .. . .. ... . .. 16.5 working days per year
Ten (10) to eighteen (18) full years . . .17.5 working days per year

Nineteen (19) to twenty-nine (29) full years 21 worKi ng days per year
Thirty (30) full years of service & over ., . .. .25 working days per year
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ARTICLE 18 - VACATIONS (continued)
Formula C
. letion : Portion of Wek Regularly
Upon comple of Schedul ed to Wrk
2/5(.4) 3/85(.6) 4/5(.8)
(working days/year)
e (1) to five (5) full yrs. of service...5.0 7.5 10.0
Six (6) full yrs.of service... . . . . . . . . . . ..5.5 8.0 11.0
Seven (7) full yrs. of service.. . . . . . . . . ... 6.0 8.5 11.5
Ei ght (8) full yrs. of service.............6. 9.5 12.5
Nine (9) full yrs. of service...ceseeeessesbe5 10.0 13.0
T 10) t i ght 18) full rs. of
en ( ) o elg een (Se’lrvlyce..y..-..o..-...-7.0 10.5 14-0
Ni neteen (19) to twenty-nine (29) full
yrs. of service.. ,. .8.5 12.5 17.0
Thirty (30) full yrs. of service & over... 12.0 15.0 20.0
18.02 (a) Wiere schools or departments are closed during the

Christmas and Md-Wnter breaks the absence of ten-nonth or
twel ve-nont h enpl oyees, on days other than declared holidays durin

the above periods shall be debited from the enployee's annua
vacati on.

(b) Enpl oyees who are absent due to extended illness in
excess of one hundred and twenty (120) consecutive Cal endar days
shall not accunul ate wvacation credits for each additional full

cal endar nmonth the enployee continues to be absent.

18.03 (a) Wen preparing the annual vacation schedul e, which shall
be posted by May 1st each year, the Enployer shall, subject to its
right to maintain a qualified work force, give priority of choice
of dates to enployees with the greatest seniority. ©Once the annual

vacati on schedule is posted, nofurther changes will be nmade except
by nmutual agreement between the Enployer and the enployee
concerned,. An enployee nmay take vacation in an unbroken period if

the enpl oyee so desires.

(b) Ten-month enployees shall receive a salary payment
representing the net amobunt owing for unused vacation credits
accunul ated ~ to the end of June 30, each year. Under nornal
circunstances,' this salary paynent shall be added to the |ast
salary cheque in June of each year.

18.04 Providing an enployee forwards a witten request to the
Human Resources Departnent at |east four (4) weeks prior to going
on vacation, the employee shall be entitled to receive all pay
cheques falling due during the vacation period prior to the
commencement of vacation.
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ARTICLE 18 COIVACATIONS

18. 05 When a holiday falls during an enployee's schedul ed
vacation period the enployee shall be entitled to one (1) extra
day’s vacation or a lieu day wth pay.

18.06 Enpl oyees who termnate their enploynent for any reason
prior to the conpletion of twelve (31.2?1 mont hs of conti nuous
service, shall receive vacation pay at the rate of four percent
(4%) of gross earnings during the vacati on year less any vacatl on
crecdits used during that year.

18.07 Enployees who fail to give two {2) weeks' advance notice of
termination w thout cause shall receive vacation pay Of four per

cent (4%) of gross earnings during the vacation year less the daily
rate of salary for each vacation credit used during that year.
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-~ LEAVES OF ABSENCE

19./D1
wi t hout

()

i‘l

iil.

(b)

Enpl oyees shall be granted |eave of absence with pay and

deduction from accunulated sick |eave for the follow ng
reasons and on the follow ng conditions:

L7 Al
Bereavement

Death of a parent, sister, brother, spouse, child
mother-in-law, father-in-Iaw, daughter-in-'1Iaw,
son-in-law, grandchild, or person in loco parentis --
maxi mum of four (4) consecutive cal endar days.

Death of an uncle, aunt, nephew, niece, grandparent,
brother-in-1aw, sister-in-law, or person with whom the

enpl oyee has been residing --one (1) day = the day of the
funeral .

Quarantine

Absence due to exposure to a communicable disease which
results in enpl oyees being quarantined or otherwi se prevented from

att endi ng

upon their duties by order of the Mdical Health

Authorities.

(e)

1.

ii.

Legal Obligation

/
JURY DUTY -- An enployee shall. be allowed I|eave when
called for jury duty. Upon completion of jury service, 7
t he enpl oyee shall present to the Human Resources Ofice
a satisfactory certificate showing the period of such
servi ce. The enployee will also deposit wth the
Enpl oyer the full anount of conpensation received,

excluding mleage, travelling and all other incidental
expenses.

SBUBPOENA -- An enployee shall be allowed |eave when
summoned to (appear as a witness in any court proceeding

to which the employee is not a party or one of the
persons char ged.
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ARTICLE 15 LEAVES OF ABSENCE (continued)

19.02 Enpl oyees nmay be granted special |eave of absence with pay
up to a maximum total of five (5) days per cal endar year. Approval
for each absence nust be requested, in witing, fromthe enpl oyee's
i medi ate supervisor, which approval wll not: be wunreasonably
withheld, and shall be for good and sufficient reasons, such as
(but not limted to):

(a) Serious illness of a father, nother, child, spouse or
person with whom the enployee is residing, normally up to one (1)
day to allow for immediate nursing help or other tenporary care to
be arranged.

(b) Severe weather 'conditions which prevent* the enpl oyee from
reaching the enployee's place of enploynent:

(¢) Religious, observance of Holy Days (not to exceed three
(3) days per year) ;

(4) Serious fire or flood in enployee' s hone:

(e) Moving of the employee’s household (not to exceed one (1)
day per year):

(£) Witing of examnations to inprove qualifications.
19.03 LEAVE W THOUT PAY
(a) Pregnaney Vv e

Pregnancy Leave shall be granted upon witten request provided
t hat :

1. The enployee submits a doctor’s certificate certifying
that she is pregnant and stating the probable date of her delivery
and the recommended date for comrencenent of Pregnancy Leave.

2. The enployee will have been in the enploy of the Enpl oyer
for a period of at least thirteen (13) weeks imedi ately preceding
the probable date of her delivery as declared in sub-paragraph 1.

3. The Enployee notifies the Enployer at |east two (2) weeks
immediately preceding the estimated day of conmencenent of |[eave.

| f the above conditions are net, such |eave nmay conmence up to .
seventeen (17) weeks preceding the probable date of delivery as
declared in sub-paragraph 1.
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ARTICLE 19 = 8 BSENCE (conti nued)
19.03 LEAVE WITHOUT PAY (continued)
(a) pregnancy lLeave (continued)

Wth at least two (2) weeks’ ‘prior notice, acconpanied by a
doctor's certificate certifying that she is capable of returning to
work, the enployee will be reinstated in her forner position where
it continues to exist, or in her fornmer classification.

Wiere an enployee has applied for a Pregnancy leave and the
enpl oyee is concerned that the performance of her duties nmay

adversely affect her pregnancy, the enployee may request, in
witing to the nenber of Senior Admnistration responsible for
Human Resources,, a reassignnment of duties. Upon receipt of the
request, a meeting will be arranged with the enployee, the member
of Senior Adninistration responsible for Human Resources or
designate and the employee’s supervisor. A Union representative
may attend at the employee’s request. |f a suitable alternative

assignment is not available, the enployee may comence Pregnancy
Leave.

(b) Parental Leave

i) An enployee who has been granted a Pregnancy Leave shall
be granted a Parental Leave of up to eighteen (18) weeks wupon
witten request at least two (2) weeks in advance of the date the
| eave shall commence. The Parental Leaver shall begin immediately
upon_termination of the Pregnancy Leave 'unless the child has not
yet come into care. In such case, the Leave will commence wthin
thirty-five (35) weeks of the child s comng into the enployee's

care. N

ii) Wuere Pregnancy Leave has not been taken, an employee,
following the birth of the employee’s child or of the child com ng
into the custody, care and control of the enployee for the first
tine, may take Parental Ieave upon written request, provided the
enpl oyee has thirteen (13) weeks or nore of service with the
Enployer and notifies the Enployer at least two (2) weeks in
advance of the date the | eave shall commence. Parental Leave shall
commence within thirty-five (35) weeks of the child' s birth or of
the child coming into custody, care ox control of the enployee.

S

/.
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ARTICLE 19 - LEAVES OF ABBENCE (continued)

e \9 19. 03 (e¢) \Were the conditions of 19.03 a) and 19.03 b) i), or
\V £.19.03 b) ii) are nmet, Pregnancy and/or Parental Leave shall be
74,71 igranted ¥or a period of up to twelve (12) nonths.. During the first
f thirty-five (35) weeks of Pregnancy and/or Parental, Leave the
enpl oyee shall be credited with seniority and service and may

&, continue to be enrcled in the Benefit Plans under Article 22 of

/ this Agreement with the Employer continuing to mnmake its prem um

“/ contributions. \Were the enployee is on |eave in excess of thirty-
five (35) weeks and continues to be enrolled in the Benefit Pl ans,

t he enpl oyee shall pay 100% of the premium cost.

19.04 Union Activities

a) During each year of this Agreenent, |eave of absence: to a
maxi mum of sixty (60) working days, shall be granted upon witten
request: to the Enployer, to enployees elected or appointed to

-, represent the Union at Union conventions, conferences or seminars,

' up to a maxi num of five (5) enployees in the Bargaining Unit to be

N absent at any one tine. The Union shall request such absence at
L / least fifteen (15) days prior to the date of commencing such | eave.
o Q\ Upon request by the Union the nunber of days nmay be increased if
requi red and the Enployer shall not unreasonably-deny the increase.

b) Any enployee who is elected or selected for a full-tine
position with the Union or any body with which the Union is
affiliated shall be granted a |eave of absence by the Employer for
a period of up to two (2) years. Such |leave nmay be renewed .at the
discretion of the Employer.

19.05 B8pecial Leave

, The Enployer may grant |leave of absence without pay and
without | oss of seniority or benefits acerued to the comencenent
of leave of absence to an enployee requesting such |eave for good
and sufficient cause. Such request is 'to be made in witing to the
menber of Senior Administration responsible for Human Resources.
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ARTICLE 19 LEAVES OF ABBENCE- (continued)
19.06 Conditions of Lesave

Leaves of Absence under Article 192.03, 19.04 and 1%.05 shall
be subject to the followi ng conditions:

1. Such leave shall be wthout pay and wthout |oss of
seniority or benefits accrued to the commencenent of the |eave of
absence. Enpl oyees on leave shall be permtted to accunulate
seniority for up to one (1) year.

2. Employees on |eave shall neither accumulate nor use sick
| eave, paid holidays nor annual vacation credits during the period
of such | eave.

3. Were the leave is approved for a period of six (6) nonths
or nore the tenporary vacancy w |l be posted.

4. Enployees on leave shall be required to pay one hundred
percent (100%) of the cost of any Health and Wl fare benefits in
which the enployee continues to be enroled. During the first
thirty-five (35) weeks the enployee is on Pregnancy and/or Parental
Leave, the Enployer wll continue to contribute its share of the
benefit premuns in which the employee elects to continue to be
enroled.

5. Upon return from such |eave,, the enployee wll be
reinstated in the enployee's forner position where it continues to
exi st. Wiere the forner position no |onger exists or where the
enpl oyee 1is returning from a |eave in excess of twelve (12) nonths
the enployee will be placed in a pesition conparable! to the one
held prior to the commencement of such |eave. The salary level to
apply shall recognize the experience gained to the tinme of

commencenent of the leave.
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ARTICLE 20 = BICK LEAVE
20.01 (a) Al enployees working on a regular and continuous basis

are entitled to sick: |eave conmencing with the first full nonth of
employment as follows:

-
. ,/// 1. Employees who work a full day or less on a full week,
~ twelve (12) nonths a year basis: twenty-four (24) working days per
§,7}/ year commencing September 1, in each year.

2. Employees who work on a full day or less on a full week
ten (10) nonths a year basis: twenty (20) working days per year,
commenci ng Septenber: 1, in each year.

3. Employees who work a portion of a week on a regular and
continuous ten (10) nonths a year basis:

(i) those who work two (2) full days or four (4) half
days a week: eight (8)full days or sixteen (16) hal f days as
appl i cabl e.

(ii) those who work three (3) full days or six (6) half
days a week: twel ve! (12) full days or twenty-four (24) half days
as applicable.

(iii) those who work four (4) full days or eight (8)
hal f days a week: sixteen (16) full days or thirty-two (32) half
days as applicable.

(b) Tenporary and casual enployees have no sick |eave
entitlenent.

20. 02 Enpl qvees in their first or last year of service will be
entitled to sick |leave on a pro-rated basis in accordance wth
Article 20.01.

20.03 Al'l unused sick leave at the end of August in each year
shall be accurmulated to the credit of aach enployee. There is no
maxi mum on the! nunber of days accunul at ed.

20.04 In accordance with Section 158 of the Education Act, R.S.0.
1980, an enployee who joins the staff of this Board after serving
with another nmunicipality or Board whose! sick |eave credit plan was
establ i shed under Section 158, shall be eligible to transfer to the
enpl oyee's -credit under this plan the sick |eave credits
accunmulated  under the former nunicipality or Board. “such sick
| eave credited with the exception of 158(3) shall not apply for
gratuity purpocses.

2 0.05 In calculating the anmount by which sick |eave absence
reduces an enmployee’s available sick Jleave, such absences shall
first be deducted from the current sick |eave allowance, and when
that has been used, the accunulated |eave shall be drawn upon
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ARTICLE 2 0 - BICK LEAVE (continued)

20.06 The annual sick leave allotnment is credited to each
enpl oyee on active staff as of Septenber |L of each year. Were an
enpl oyee is absent from active staff on the first working day in
Sept enber the annual sick |leave allotment to be credited to the
enpl oyee upon the employee’s return shall be prorated according to

the nunber of nonths remaining to be worked within the allotnent
period, Septenber 1 to August 31.

The parties agree that, where the enployee was absent the
first working day in Septenber due. to vacation or approved |eave
with pay in accordance with -Articles 19.01 and 19.02 and the
enpl oyee returns to active staff imediately follow ng such | eave,
the employee’s sick leave- allotnent shall be credited retroactive
to Septenber 1st. Wiere the enpl oyee was absent from active staff
on the first working day in Septenber due to sick |eave or Wrkers'
Conpensation and returned to active staff within the nonth of
Septenber, the enployee's sick leave allotment shall be credited
retroactive to Septenber 1st.

20.07 An enployee is eligible for sick leave with pay when he or

she is unable to perform any work because of illness or injury, and
provi ded that:

i. the employee has unused accumulated sick | eave;

ii. the enployee is not on other |eave, with or without pay,
or under suspension:

dii.the enployer: is not eligible for benefits under Wrkers'
Conpensation or the Enployer's L.7.D. progranmme.

20.08 Any enployee who is absent in excess of three (3)
consecutive working days may be requested to present a medical
certificate. |f the absence exceeds five (5) consecutive working
days, the enployee shall be required to submt a nedica
certificate. | f am absence exceeds forty (40) consecutive working
days, the Board may require! a medical certificate from a doctor
appoi nted by the Board.

20.09 Sick leave puring leave of Absence

When an employee is given | eave of absence w thout pay for any
reason, or is laid off on account of lack of work and returns to
work wupon- expiration of such |eave of absence or lay--off, the
enpl oyee shall not receive sick leave credit for the period of such
absence, but shall retain the cumulative credit, if any, existing
at the tine of such leave or |ay-off.
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DRTICLE 20 -~ BICK LEAVE (continued)

20.10 An enployee upon notifying the Enployer and the wnion
Secretary in writing may transfer up to a maximum of five (5)days
sick leave fromthe employee’s accunul ated sick |l eave credits (once
per sick |eave year) to any enployees in the Bargaining Unit who
have exhausted their sick |eave entitlenment to cover illness.

The Union agrees to consult wth the Enployer prior to
supporting any form of solicitation for such a transfer of sick
| eave.

This sick leave shall be drawn from the sick |eave credits
accunul ated as an enployee of The Qttawa Board of Education or sone
predecessor Board of Education which has been amalgamated or merged
with the enployer.
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ARTICLE 21 = BSICK LEAVE GRATUITY

21.01 The provisions of Article 21 shall apply to enployees who
commenced enploynent with the Otawa Board of Education on or
before Decenber 31, 1988.

An employee who has completed a minimum of ten (10) years
continuous service with the Employer since! the |last day of hire and
who retires for any of the follow ng reasons shall be entitled to
a 8ick Leave Gatuity Allowance calculated in accordance wth
21.02:

(a) Death
(b) Permanent disability as defined by O.M.E.R.S.
(e) Becom ng eligible for a pension as defined by O.M.E.R.S.
; (upon submission of proof that pension paynents will
é/| commence within two (2) nonths of term nation),
~ ¥(d) is 55 years of age or greater at the tine of retirenent
/7b Smd el ects to defer their pension benefits.until a later
ate.

NOTE : Part-tine employees whoe do not participate in O.M.E.R.8. may
qualify for a gratuity:

i upon subm ssion of proof of permanent disability as
determ ned by the Canada Pension Plan, or;

ii. if the enployee is age 55 or greater and gives
notif ication of retirenent.

21.02 The gratuity, subject to eligibility, shall be calcul ated
as foll ows:

Twelve (12) Month Employees

No. of Days No. of Years
Salary Rate (Max. 240) Servi ce
at Accunul at ed (Mn. 10 yrs-

Retirement x Biegka v e X . Max = 20 vyrs.)

2 240 20

Ten (30) Month Employees

No. of Days No. of Years
Salary Rate (Max. 200) Service
at: Accunul at ed (Mn. 10 yrs-
Retireoent. Sieek leave X Max 20 vyrs.) =

2 240 20
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ARTICLE 21 - SICK LEAVE GRATUITY (continued)

21.03 (a) The gratuity may be paid within one (1) nonth of the date
of retirenent or in January of the year followng retirenent,

(b) An employee applying for this gratuity shall, submt
witten proof that the enployee has applied for a pension.. The
enpl oyee shall also be required to register with the Employer an
intention to retire no later than December of the cal endar year
preceding the year of retirenent and at the same tinme shall sBtate
the method of paynent preferred. Failure to so advise the Enployer
will. mean that the gratuity will be paid in January of the year
following retirenent.

21 04 An enployee who resigns for any reason and is- later
re-engaged shall be considered a new employee for. Sick Leave
Gatuity benefits from the last date of hire. Simlarly, sick
leave accunulated prior to the employee’s resignation or
transferred in accordance with Section 158 of the Education Act,
1980, shall be ineligible for gratuity purposes.
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ARTICLE 22 = [EMPLOYEL BENEFITE

22. 01 All full-time enployees in the Bargaining Unit shall be
eligible to participate in the follow ng enployee benefit plans,
subject to the terns and conditions of the respective carriers of
such plans, and with cost sham ng of preniums as noted: Ry

& v"[
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o

(a) Extended Medieal (optional) (4

8ot of the premiuns to be paid by the Enployer, 20% by ihe &
employee .

The Extended Health |Insurance Plan includes a 'Vision Care
provision which reinburses up to $150 per insured, per twenty-four o7
(24) month period, for vision correction lenses and frames or J L
contact |enses, V\:hl ch were prescribed by @ i censed optometrist Ofr

opht hal nol ogi st.  Commenci ng Septenber 1, 1992, 85% of the prem uns 2
will be paid by the Employer, 15% by the enpl oyee.

{b) Group life Insurance Plan (conpulsory for new and
exi sting enroled nenbers) Ak

The Life Insurance Plan will provide for $45,000 of conpul sory / )
coverage. The Enployer undertakes to pay 100% of the prem um cost . jj_z"’

optional Insurance -- The Optional Life Insurance Plan }

provi des $150,000 of optional insurance, in packages of $ 30,000.
each to a maximum of five (5) packages,. Subject to the conditions
of the carrier the optional insurance will be nmde available to
enpl oyees with the enployee paying one hundred percent (100%) of
the prem um cost. Employees currently enroled in the optional
insurance plan will not be required to amend their current coverage
to conformwith the new fornula. Enployees requesting an increase
in. their current optional insurance to a higher band may be,
required to submt to a nedical exam nation.

(c) Long Term Disability |nsurance (L.T.D.) (compulsory for
new and existing enroled enpl oyees) _

100% of the premumto be paid by the employee.

'
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ARTICLE 22 - EMPLOYEE BENEFITS (conti nued)

(d) Dental Plan - (conpulsory for all new and existing
enroled enpl oyees unless covered by a spouse Or by payment through

anot her group).

The Dental Plan will provide for the 1990 0.D.A. Schedul e of Fees.
The Dental Plan shall continue to be a plan eguivalent to the Bl ue
Cross Dental Plan Nunber 9. Effective Septenber 1, 1992, the
Dental Plan will be amendedto provide for the 1991 ©.D.A. Schedul e
of Fees.

The Dental Plan also provides for 50% co-insurance for Major
Restorative Services = ($1,000 annual maxi num per insured
person).

80% of the premuns to be paid by the Enployer, the bal ance to
be paid by the enployee. Conmencing Septenber 1, 1992, 85% of

paid by the enployee.

Reqular Part-tine Emplevees

22.02 Regul ar part-time enployees shall be eligible to
participate in the Extended Medical and Dental Plans subject to the
conditions of the carrier. The Employer will pay eighty percent
(80%) of the premum cost pro-rated by the fraction of tine
schedul ed, and the balance shall be paid by the enployee.
Commencing Septenber 1, 1992, the Enployer will pay 85% of the
premium cost pro-rated by the fraction of time scheduled with the
balance paid by the enployee.

The Goup Life Insurance! Plan will provide! for $25,000. of
coverage for regular part-time enployees, subject to the conditions
of the carrier, and the Enployer shall pay 100% of the premum
cost .

Optional The Life Insurance Plan provides an additional
$150,000 of optional coverage subject to the conditions of the
carrier,, in packages of $30,000 each with the enployee paying one

hundred percent (100%) of the prem um cost.

22.03 All employees presently enroled and all new enployees
appointed during the term of this Agreenent shall enrol in the
O.M.E.R.S. Plan. The terns and conditions shall be in accordance
with the O.M.E.R.S. regul ations.
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23.01 Enpl oyees who terminate their enployment on a voluntary
basis are required to give notice of termination in witing at
| east two (2) weeks in advance of their last day of work.
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ARTICLE 24 - JOB BEQURITY
24.01 Technological Chance

{a) ADVANCE NOTIGQE -- The Enployer agrees to discuss nmgjor
technological changes or proposed changes in the nethod of
operation with the Union through the Labour Managenent Cooperation
Conmttee at least two (2) nonths before the inplenmentation of the
proposed change.

(b) INCOME PROTEQTION ~- Employees who are displaced from
their job by virtue of technol ogical change or change in nethod of

operation shall suffer no reduction in normal earnings,

(c¢) TRANSPER ARRANGEMENTS8 -- Enpl oyees who are di splaced from
their job by virtue of technol ogical change or change in nethod of
operation shall be given the opportunity to apply for vacanci es as
provided for in Article 14 of this Agreenent.

(d) TRAINING BENEFIT8 -- In the event that the Employer
introduces new nethods or machines which regquire new or greater
skills than are possessed by enployees directly affected by a
resultant change in operations, such enployees may at the
discretion and at the expense of the Employer, be allowed to
acquire the necessary skills necessitated by the new methed of
operati on. There shall be no reduction in normal earnings during
the '"training period, provided the enployee acquires the necessary
skills in a reasonable period of time.

24.02 No bargaining unit enployee will be laid off due to the
hiring of non-bargaining unit employees to do bargaining unit work.
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ARTICLE 2% - CLABSIFICATIONS AND WAGES

25.01 The Classifications and Wages shall be set out in Schedul e
"A" hereto.

25.02 (a) Regular employees who have successfully completed thei:
probationary or trial period shall be eligible for an annual
increment to be applied on the anniversary date of appointment to
the enployee's current classification.

{b) The! Employer agrees to give two (2) months’ notice to the
employee of its intent to withhold an increment, with a copy to the
Uni on.

25.03 The Enployer shall be responsible for determ ning positions
in the Bargaining Unit which regquire the skills ©f a bilingual
(English and French) enployee. Enployees who are assigned to these
positions after being deemed by the Employer to be qualified, shal

be eligible to receive an allowance for performng such duties, oOf
seven percent (7%) Oof the regular salary for their classification.

25.04 In recognition of the undesirable features of shift 'work,
enpl oyees shall receive ten percent (10%) per hour additional
conpensation for all hours worked on the evening or night shift.

"25.05 \Wiere! an enployee is required by the Enployer in witing to
perform the duties of a c¢lassification which is paid at a higher

Level on an acting basis,, commencing the sixth (6th) consecutive
day feollowing the acting assignnent, and retroactive to the first
(1st) day, the enmployee wll be placed at the mninmm for the

salary Level which is tw (2) Levels below the Level of the
position being occupi ed.

Where the position is classified less than two (2) Levels
above the employee’s current Level, the enployee will be paid the
m ni mum for the Level of the position being 'occupied.

Where the salary at the mininumfor the new Level is less than
the employee’s current hourly rate, the enployee will be placed at
a higher Step within the new Level which would provide an increase
in the employee’s hourly rate equal to the value of one half (1/2)
of an increnent.

25.06 Employees will be informed of the reasons for any change
whi ch adversely affects their regular rate of pay.
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ARTICLE 26 = JOINT JOB EVALUATION

26.01 The Joint Job Evaluation Committee, as established under
the ternms of this agreenment, shall neet as required in order to
consider requests for reclassification using the Gender-Neutral Job
Evaluation Plan (the! "plan'"). The Committee will develop forns as
required and review the! terns of reference fromtine to tine.

26.02 (] 83 ation Proced

1) All submissions for reclassification will be made to the Joint
Job Eval uation Committee (the "Conmttee")

2) The Commttee WI| meet from1:00 = 4:30 pm the first Wdnesday
of the following nonths:. Decenber, March and June. If agreed upon
by both parties, additional neetings may be schedul ed.

3) The following individuals may request reclassification:
&) | ncunbent

When the incunbent has been enployed in a position for at
| east six nonths and they feel that the job description does
not adequately reflect the duties being perfornmed, a Request
for Reclassification form and blank job questionnaire may be
requested from the Hunman Resources; department, or The E.S.S.
Unit, District 26. If the enployee and their supervisor are
unable t0 agree on any part of the content of the
guestionnalire, they should contact one of the Co-chairpersons
of the committee to make arrangenments to assist in the
resol ution of any differences.
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ARTICLE 26 - JOINT JOB EVALUATION (cont’d)
26.02 Reclassifijcation procedures ( cont’_d)
b) Supervisor
i) Position is occupied

When t he supervisor of an incunbent feels that the duties
required to be perforned in aposition are! not adequately
reflected in the job description, a Request for
Recl assification form and blank job questionnaire may be
requested from theHuman Resources department, or The
E.S.S8. Unit, Dstrict 26. | f the supervisor and the
enpl oyee are unable to agree on any part of the content
of the questionnaire, they should contact one of the Co-
chairpersons of the Conmttee to nake arrangenents for
assistance in the resolution of any differences.

ii) Position is vacant

When the supervisor feels that the duties required to be
performed in a position are not adequately reflected in
the job description, a Request for Reclassification form
and blank job questionnaire may be requested from the
Human Resources department or The E.S$.S. Unit., District

26.
4) Requests for reclassification wll be acknow edged by the Human
Resources) Departnent with copies of the request forwarded to the
menbers of the Committee. Such requests will be considered at the

next Committee meeting foll owing receipt of the Request and new job
questionnaire (whi ch would contain the appropriate authorizations) .

§) - Recommended reclassification will. be presented to the Labour
Managenent Cooperation Committee, and thereafter, the! Director Of
Education, the President Of the Union and the Board for approval.

6) Following Board approval, all parties will be advised of the
results of the request for reclassification.
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ARTICLE 26 - JOINT JOB EVALUATION (cont’d)

26.02 Reclass catio Procedures (cont’d)

7) Should the request for reclassification result in a higher

classification level, the following wll apply:
a) The incunbent Wil | be placed at the minimunm salary step of
the salary range for their new classification level. |f ¢hig
step is less than their current salary, they will be placed on

the next step of the new range which is at least equal to
their current salary.

by Any salary adjustnents will be retroactive to the first
day of Septenber for all Requests received following the
comm ttee neeting scheduled in June or the date of recelpt of
the request for recl assification, whichever occurs later.

8) should the request for reclassification result in a |ower paid
classification level, the following wll apply: ‘

a) If the incunbent's current salary exceeds the maxi num of

their new salary range, their salary will be frozen until the
maxi mum for their new salary range exceeds their current

salary. At that time, they wll_ be placed on aagirid step in

their new classification that is at least equ to their
current salary and will be eligible for regular increases.

b) If the! incumbent’s salary is at a grid step of their
previous range which is less than the nmaxinum of the new
range, they wll continue to receive any general increases
which are included in the Collective <Agreement. their next
increment date they will be placed on the next % ghest grid

step. Normal increnental increases will then apply,
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ARTICLE 26 ~ JOINT JOB EVALUATION (cont’d)
26.03 Classification Progedures for New Positions

1) A. tentative job description and salary,. |evel shall be
established by the Human Resources departnent.

2) The President of the Union and Chairperson of the Joint Job
Eval uation Committee shall be notified of the proposed new job by
means of a copy of the tentative job description and tenporary
salary level.

3) An enployee shall be appointed to the new job and a tenporary
salary |level applied.

4) Six nonths follow ng assignment of the incunbent to the new

job,tba_-dinb description will be reviewed by the incunbent and the
incumbent’s supervisor. |f necessary the job description wll be
revised. Article 26.02 1) to 7) will apply.

26.04 Appeal Process

If agreement cannot be reached by the Conmttee, the matter
shall be referred to the Labour Managenent Cooperation Committee.
Their decision will be final and binding.

26.05 Majintenance Procedures

In order to maintain accurate 3job information, all job
descriptions should be reviewed by the incumbent and their
supervisor whenever a performance appraisal is perforned and
whenever a departnment is re-organized.
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ARTICLE 27 MBURSEMEN' oy XPENBES
27.01 Emplovee Transportation

(a) Enployees who are authorized to use their cars on the
Employer’s business may claim reinbursenent at the rate determ ned
by the Enployer for all staff.

{b) When an enployee is called in to work between 10:30 p.m
and 7:00 a.m, or if an overtime or work period of anenployee ends
during this time, taxi service to and from the hone Of the enployee
shall be reinbursed by the Enployer.

27.02 Tuition

The Employer shall reinburse to regular full-time enployees
covered by this Agreenent who have nore than one-year of service,
the tuition cost of French |anguage training offered through its
regul ar Continuing Education evening programe upon submssion to
t he Human Resources Departnent of proof of satisfactory conpletion.

27.03 Legal Fees

The Enployer shall pay all legal costs for any action
initiated against an enployee by virtue of the perfornmance of the
employee’s employment duti es.

27.04 gafetv Footwear

The Joint Health and Safety Committee shall discuss areas
where employees should wear safety footwear. \Were an enployee is
required by the Enployer to wear safety footwear, the Enployer
shall reinburse the employee forty-five dollars ($45.00) once per
year towards the purchase of such footwear.
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ARTICLE 28 - GENERAL

28./1D2 The Union and the Enployer desire every enployee in the
Bargaining Unit to be famliar with the provisions, of this
Agreement and their rights and duties under it. FOr this reason,
the Employer shall cause sufficient copies of the Agreement to be
printed within sixty (60) days of signing, or as soon thereafter as
possi bl e, the cost of such printing to be borne bythe Enpl oyer who
shall have the right to establish format and quantity oOf Agreenents
printed.

28.02 Night Classes

It is agreed that when there are night classes in the schools
the choice of enployment. shall be as follows:

First Choice = to enployees working in that particular
school where night classes are held

Second Choice - to employees covered by the Collective

Agr eenent
Third Choice = at the Board’s discretion.
28.03 The Enpl oyer agrees to continue the hours of work and

benefits as they apply to incunbent enployees as of Decenber 31,
1578 who hol d the positions of Recreation Co~ordinater and Swi nming
Pool Instructor.

28.04 The parties agree that the regular retirenment age for
enpl oyees shall be sixty-five (65). Upon request and wth the
approval of the Enployer, individual enployees may have their

employment extended beyond the nonth in which they attain the age
of sixty-five (65). Such recuests nust be subnmitted in witing to
the Employer not less than six (6) nonths prior to the enployee's
retirement date. A copy Of such reguest shall be forwarded by the
employee to the Secretary of the Union.

28.05 The Enployer shall provide bulletin boards in nutually
agreed upon places which shall be placed so that all enpl oyees will
have access to them and upon which the Union shall have the right
to post notices of neetings.
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29.01 Whenever the Employer deems it necessary to censure or
repri mand an enpl oyee who has conpleted the probationary period in
a manner indicating that dismssal may follow any repetition of the
act conplained Of or omission referred to, or may follow if such
enpl oyee f£ails to bring their work up to a required standard by a
given date which shall be specified and such period not to be
[onger than three (3) nonths, the Employer shall within ten (10)
working days thereafter give witten particulars of such censure or
reprimand to the enployee involved with a copy to the President of
t he Union.

29.02 Notices of discipline shall be in witing to the enployee
with a copy to the President: of the Union. Were there has not
been a notice of discipline in witing to an enployee for a
continuous period of eighteen (18) nonths, all notices of
discipline previously kept on the file of an enployee will not be
considered for further disciplinary action.

29.03 Upon witten request by the enployee, the personnel file of
that enployee wll be made available twice per year for the
enpl oyee's examination in the presence of an authorized
representative of the Employer. Any disagreenent to the accuracy
of information contained in the personnel file nmay be subject to
t he grievance procedure. The contents of the personnel. file of an
employee shall not be shared with any other enployer without the
prior witten consent of -the enpl oyee.

29.04 Neither party may introduce evidence or disagreenent as to
t he accuracy of the information contained in the personnel file of
whi ch the other party was not aware of at the time of its filing.
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ARTICLE 30 = TERM OF AGREEMENT

30,01 This Agreenent shall be binding and remain in effect from
April 1, 1982, to March 31, 1996, and shall continue from year to
year thereafter, unless either party gives to the other Party
notice in witing at least three (3) months prior to the 31st of
March in any year that it desires its termnation or amendment.

Wthin twenty (20) working days of receipt of such notice by one
Party, or within such further time as the Parties may agree, the
other Party is required to enter int:o negotiations f or a renewal or
revision of this Agreenent, and both Parties shall thereupon enter
into such negotiations in good faith and nake every reasonable
effort to consummate a revised or new Agreenent.

30.02 Any changes deenmed necessary in this Agreenent nmay be made
by mutual. agreenent at any tine during the existence of this
Agreement. Supplenentary witten agreenents,, between the Enployer
and the Union, if any, shall form part oOf this Agreenent and are
subject to the grievance and arbitration procedure.
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ARTICLE 31 = RETROARTIVITY
NeZ  RETROACTIVITY |S HOT APPLICABLE TO THIS EXTENSION OF THE
\ COLLECTI VE AGREEMENT TO MARCE 31, 1996.

31.01 = Salary ad Jjustments for all hours -—worked shall be
retroactive to April 1, 1992 for all regular and probationary and
temporary, full tine and part-time employees who Wwere on staff as
of that date. Enployees hired after that date shall be eligible
for a retroactive salary adjustment to the date! of their
appointment as a probationary Or temporary enployee, Except _as
otherwise specified herein, all other changes in this Collective
Agreenent shall have effect as of June 22, 1992.

31.02 Enpl oyees who retired or who were placed on approved |eave
during the period April 1, 19%2 to June 22, 1892 shall be eligible

for a retroactive salary adjustnent up to the date of their
termnation of enploynent or conmencenent of |[eave.

31.03 Casual rates to be effective June 22, 1992.
31.04 The remmining articles and provisions shall be effective on

June 22, 1992 except as otherwi se specifically provided (including
Article 10 Seniority and Article 11 Lay-Of and Recall Procedures).
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SCEEDULE "AY
OCCUPATONAL CLASSTPICATIONS AND SALARY SCHEDULES

(1) QccClassifications

LEVEL QCCUPATIONAL CIASSIFICATIONS

1 Mail and Filing Assistant
i ce Assistant |

2 Accounts Assistant |
Catering/First Aid Assistant |
Li brary Assistant = Elenentary
Office Assistant ||

3 Accounts Assistant |1
A.V. Assistant
Catering/First A d Assistant 1l
Ofice Assistant |11
St ockkeeper

4 Accounts Assistant |||
A,V. Technician |
L.ighthouse Assi stant
Mail & Filing Admnistrator
Ofice Assistant |V
Payrol|l Assistant |
Research Assistant |
S$witchboard Operator

5 Laboratory Assi stant
Li brary Technician |
Ofice Assistant V
Operations Assi stant:
Payroll Assistant |1
Systems & Information Assistant

6 Assi stant Supervisor of Media Operations
Buyer
Computer Operator
Li brary Technician |1
Ofice Admnistrator |
Ofice Assistant VI
Payroll Assistant [11
Programer |

7 Conput er Techni ci an
Mai nt enance Techni ci an
Ofice Admnistrator |11
Research Assistant 11
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(i) Occupational Classifications (cont ' 4)

LEVEL OCCUPATIONAL CIASSIFICATIONS

8 Conput er Qperations Assistant
Conput er Systens Technician
Personal Care Assistant
Software Technician
Supervi sor, Purchasing
Transportation Techinician

9 Assi stant Swi nm ng Pool Supervisor
Head Conputer Technician
Ofice Admnistrator |11
Programer ||

10 Accounts Receivable Supervisor
Net wor k  Anal yst
Ofice Admnistrator |V
Payroll Assistant |V
Progr ammer / Anal yst
Swimming Pool Supervisor |

11 Community Education Coordi nator
Community Qutreach Coordinator
Ofice mnistrator V
Swi mm ng Pool Supervisor |1
Teachi ng Assi st ant

12 Ofice Admnistrator W
Swi mm ng Pool Supervisor |I11
Youth Worker



ii) jBalary Bchedules

a) Bourly Retedpril 1., 1992 to Augqust
Minimum
LEVEL BTEP 1 STEP 2 8TEP 3
$ $ $
1 11 .07 11.63 12.19
2 11.49 12.05 12.61
3 11.91 12.47 13.03
4 12.32 12.88 13.44
5 12 .74 13.20 13.86
6 13.16 13.72 14.28
7 13.58 14.14 14.70
8 14.00 14.56 15,12
9 14 .42 14.98 15.54
10 14.83 15.39 15.95
11 15.25 15.81 16,37
12 15.67 16.23 16.79
.
4 v

, 199

Maximum
BTEY 4

g
12.75
13.17
13.59
14.00
14.42
14.84
15.26
15.68
16.10
16.51
16.93

17.35
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ii) salary gBchedules (cont’d)
b) Hourly Rates =-- Geptember 1, 1992 to March 31, 1993

Minimum Maximum

LEVEL 8TEP 1 BIEP ¢ ETER 3 SIEP 4
$ $ $ $

1 11.17 11.74 12.31 12.88
2 11.5% 12.16 12.73 13.30
3 12.02 12.59 13.16 13.73
4 12.43 13.00 13.57 14.14
5 12.85 13.42 13.99 14.56
6 13.28 13.85 14.42 14.99
7 13.70 14.27 14.84 15 .41
8 14.13 14.70 15.27 15.84
9 14.55 15.12 15.69 16.26
10 14.97 15.54 16.11 16.68
11 15.39 15.96 16.53 17.10

12 15.81 16.38 16.95 17 .52
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ii) Balary schedules (cont’d)
¢) Hourly Rates == April 1, 1993 to March 31, 1996

Minimum Haximum
LEVEL BITEP 1 8TEP 2 8TEP 3 B8IEP 4
$ $ § $
1 1_1_.19:‘{)& 11.98 12.56 13 .14
2 11.83 12.41 12.99 13.57
3 12.26 12.84 13.42 14.00
4 12 .68 13.26 13.84 14 42
5 13. 11 13.69 14.27 14.85
6 13. 85 14.13 14.71 15.28
7 13.98 14.56 15.14 15.72
8 14. 42 15.00 15.58 16.16
9 14.85 15.43 16.01 16.59
10 15.27 15.85 16.43 17.01
11 15.70 16.28 16.86 17.44

12 16.13 16.71 17.29 17.87
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SCHEDULE *"A' (4ili)
EXEMPTIONS

These job classes were reviewed during the renewal Of this
Col l ective Agreement and the parties continue to agree that, as
a result of market conditions, these job classes will bepaid the
hourly rates indicated. The parties further agree that Sections
8 (1) e) and 8 (2) of the Pay Egquity Act have been net.

Furthernore, if there is a conplaint which is supported by the
Review O ficer, the parties agree! that that excluded positions
will be placed on the Salary Schedules at the determined levels
and their current hourly rates will be red-circled.

a) Hourly Rates -- April i, 1992 to August 31, 1992
Minimum Maximum
8TEP 1 STEP 2 BTER 3 STEP 4
$ $ $ $
Computer Operator 15.29 15.85 16.41 1€.97
Programer | 15.31 15.87 16.43 16.99
Comput er Techni ci an ~14.85 15.41 15.97 16.53

Conput er Operations Assistant
Conmputer Systens Technician
Software Techni ci an

Transportation Technician 16.09 16.65 17. 21 17.77
Head Conputer Technician 16.75 17.31 17.87 18.43
.Programmer | | 20.92 21.48 22.04 22.60
- Programmer/Analyst

Net wor k  Anal yst 22.43 22.99 23.55 24.11



b} Hourly Rates ~- September 1., 992 tc March 31, 1993

Conmput er Operator
Programmer |

Conmput er Techni ci an
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Minimun

BIEP 2 BTEP 2 BTEP 3

$
15.43

15.45

14.99

Conput er Operations Assistant

Conputer Systens Technician

Sof t ware Technician =
Transportation Technici an

Head computer Technician
Programmer II

Pr ogr anmer / Anal yst
Net wor k Analyst

c) Bour Rates «- ri

Conmput er Qper at or

Programmer |

Conmput er Techni ci an

16.24
16.90

2l.12

22.64

Minimum

BTEP ) STEP ¢

$
15.74

15.76

15.29

Conmputer Operations Assistant

Conmputer Systens Technician
Software Techni ci an
Transportation Technician
Head Computer Technician
Programmer ||

Programmer/Analyst
Net wor k  Anal yst

16.57

17.24

21.55

23.10

$
16.00
16.02

15.56

16.81
17.47

21.69

23.21

March 3

™

P
16.32
16.34

15.87

17.15

17.82

22.13

23.68

$
16.57
16.59

16.13

17.38
18.04

22.26

23.78

S8TEP 3

¢
16.90
16.92

16.45

17.73
18.40

22.71

24.26

Maximum
STEP 4

$
17.14
17.16

16.70

17.95%5
18. 61

22.83

24.35

Maximum

ETEP 4
$

17.48

17.50

17.03

18.31
18.98

23.29

24.84
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BCEEDULE *“an (jv)

Red,-circling is defined as the freezing of an enployee's current
hourly rate until the nmaximum for the enployee's new salary range
exceeds the enployee's frozen hourly rate. At that time the
employee will be placed at the maximum grid step for their new
classification level.
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SCHEDULE "3

administrative Assistant, Director's Office
Administrative Assistant, Planning

Admi nistrative Assistant, Staff Counselling
Admini strative Assistant, Translation
Administrati ve Assistant, Admnistrative Services
Administrative Assistant, Psychol ogy

Adni ni strative Assistant, Media _

Admi ni strative Assistant, Continuing Education
Admini strative Assistant, Library Service Centre
Administrative Assistant, Computer Services
Administrative Assistant, Trustee Services

Adni ni strative Assistant, Research

Admi ni strative Assistant, Conmmunications

Admi nistrati ve Assistant, Social Services
Adninistrator of Communications

Admini strator of Purchasing

Art Model

Assistant, Data Entry

Assistant:, Data Control

AssSi st ant Coordinator of Extra-Curricul ar Misic/Drama

Assi stant Supervisor of Day Interest Programmes

Assi stant Supervisor Of Community Education Progranmes

Assistant, Energy Conservation

Assi stant Purchasing Agent & Budget Coordinator
Assi stant Superintendents = Non-Acadenic

Assi stant Manager of A.B.E./E.S.L. Programmes
Assi stant Coordinator of Child Care Services
Assi stant Manager Of ABE Programmes

Assi stant Manager of ESL Progranmes

Assistant Supervisor of Payroll

Assistant Manager of 'Plant

Assi stant Supervi sor of Maintenance

Assi stant Manager Of Conputer Services

Assi stant Coordinator of Cafeteria Servi ces
Assi stant Superintendents = Academc

Assi stant, Accounting

Board Reporter

Chief of Social Services

Chi ef of Psychol ogi cal Services

Chi ef of Research and Professional Devel opnent.
Coordi nator of Assessnent Revision

Coordi nator of Home Instruction

Coordi nator-of Cafeteria Services

Coor di nat or -of- Testing

Coordinator of Child Care Service:;

Coordi nator Of Research

Coordinator of Grants and Special Projects
Coordinator of Vol unteer Services

Director Oof Education and Secretary to the Board
Dupl i cati ng Room Supervisor

Engi neer, Energy Conservation

Engi neering Technol ogist., Plant

Executive Secretary to the Director of Education
Executive Secretaries to Superintendents.
Executive Secretaries to -Assistant Superintendents
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SCHEDULE B (continued)

Intermediate Pl anner
Manager of Conmuni cati ons
Manager Of Board services _
Manager of Adm nistrative Services
Manager of Plant
Manager Of Engineering and New Construction
Manager of Conputer Services
Manager of Accounting
Manager of Pl anning
Manager of the Library Service Centre
Manager of the Media Centre
Manager of Trustee Services/Executive Assistant to
the Director of Education
Manager of Non-Academ c Programmes
Manager of Transportation
Manager of ABE/ESL and FWC Programmes
O ficial Language Monitors
Persons Enployed in Duplicating Services
Persons Enpl oyed Under a Teaching Contract
Persons Enployed in the Human Resources Departnent
Pr of essi onal Li brari ans
Pur chasi ng Agent
Senior Librarians
Staff Counsel | or
Student Interns
Superintendents = Non Academ c
-~ Academ c
Supervisor of Payroll
Supervisor Of Transportation
Supervisor of Mintenance
Supervisor of perations
Supervisor of Day Interest Courses
Supervisor of Accounting
Supervisor of SMIS Dat abase
Supervi sor of Stores Depot
Supervi sor of Buil dings
Supervi sor of Assessnent
Supervi sor of Media Production
Supervi sor of Conmunity Education Progranmes
Supervisor of Media Operations
Supervi sor of Maintenance and Custodial Services
Supervisor, Cafeteri a
Supervi sor of Conputer QOperations
Systems Anal yst
Teacher Aides -
Transl at or

Persons enpl oyed in Continuing Education programres in hours other
than normal hours of work as outlined in Article 14; and

Persons covered by a Collective Agreenent between The Qttawa Board
of Education-and another bargaining unit.



(1
LETTER OF UNDERSTANDING
bet ween
THE OTTAVWA BOARD OF EDUCATION
and

The E.S$.8. Unit, District 26

This will confirm the agreenent of the parties that, in the
event amal gamati on between the Ottawa Board of Education and ot her
area school boards is proposed, the 0. B. E. Labour Managenent Co-
operation Conmittee will neet as required prior to the concl usion
of any agreenment. 'Furthernore, the Otawa Board of Education wll
‘undertake to make all reasonable efforts to secure, on behalf of
the menbers of The E.S.8. Unit, District 26, the protection and
transfer of the enployee's seniority, vacation credits, sick |eave

credits, and enploynent status.
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Si gned at .Ottawa this 227° day of Arr/c 1996.

For The E.S.S. Unit:,
District 26




Board:_Ottawa - Educatioral Support Staff
Term:__Apxil, 1992 - March 31, 1996

April 1, 1992

Level Step 1 Step 2 Step 3 Step 4
l 11.07 11.63 12.19 12.75
2 11.49 12.05 12.61 13.17
3 11.91 12.47 13.03 13.59
4 12.32 12.88 13.44 14.00
5 12.74 13.30 13.86 14.42
6 13.16 13.72 14.28 14.84
7 13.58 14.14 14.70 15.26
8 14.00 14.56 15.12 15.68
9 14.42 14.98 15.54 16.10
10 14.83 15.39 15.95 16.51
11 15.25 15.81 16.37 16.93
12 15.67 16.23 16.79 17.35

September 1. 1992
1 11.17 11.74 12.31 12.88
2 11.59 12.16 12.73 13.30
3 12.02 12.59 13.16 13.73
4 12.43 13.00 13.57 14.14
5 12.85 13.42 13.99 14.56
6 13.28 13.85 14.42 14.99
7 13.70 14.27 14.84 15.41
8 14.13 14.70 15.27 15.84
9 14.55 15.12 15.69 16.26
10 14.97 15.54 16.11 16.68
11 15.39 15.96 16.53 17.10
12 15.81 16.38 16.95 17.52

April 1, 1993
1 11..40 11.98 12.56 13.14
2 11.83 12.41 12.99 13.57
3 12.26 12.84 13.42 14.00
4 12.68 13.26 13.84 14.42
5 13.11 13.69 14.27 14.85
6 13.55 14.13 14.71 15.29
7 13.98 14.56 15.14 15.72
8 14.42 15.00 15.58 16.16
9 14.85 15.43 16.01 16.59
10 15.27 15.85 16.43 17.01
11 15.70 16.28 16.86 17.44
12 16.13 16.71 17.29 17.87

ne - HYE



April 1, 1992

Computer Operator
Programmer |

Computer Technician
Computer Operations Assistant
Computer Systems Technician
Software Technician
Transportation Technician
Head Computer Technician
Programmer 11
Programmer/Analyst
Networker Anayst

Computer Operator
Programmer |

Computer Technician
Computer Operations Assistant
Computer Systems Technician
Software Technician
Transportation Technician
Head Computer Technician
Programmer 11
Programmer/Analyst
Networker Analyst

April 1,1993

Computer Operator
Programmer |

Computer Technician
Computer Operations Assistant
Computer Systems Technician
Software Technician
Transportation Technician
Head Computer Technician
Programmer 11
Programmer/Analyst
Networker Analyst
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Step 1

15.29
15.31
14.85
16.09
16.09
16.09
16.09
16.75
20.92
22.43
22.43

15.43
15.45
14.99
16.24
16.24
16.24
16.24
16.90
21.12
22.64
22.64

15.74
15.76
15.29
16.57
16.57
16.57
16.57
17.24
21.55
23.10
23.10

Step 2

15.85
15.87
15.41
16.65
16.65
16.65
16.65
17.31
21.48
22.99
22.99

16.00
16.02
15.56
16.81
16.81
16.81
16.81
17.47
21.69
23.21
23.21

16.32
16.34
15.87
17.15
17.15
17.15
17.15
17.82
22.13
23.68
23.68

Step 3

16.41
16.43
15.97
17.21
17.21
17.21
17.21
17.87
22.04
23.55
23.55

16.57
16.59
16.13
17.38
17.38
17.38
17.38
18.04
22.26
23.78
23.78

16.90
16.92
16.45
17.73
17.73
17.73
17.73
18.40
22.71
24.26
24.26

Step 4

16.97
16.99
16.53
17.77
17.77
17.77
17.77
18.43
22.60
24.11
24.11

17.14
17.16
16.70
17.95
17.95
17.95
17.95
18.61
22.83
24.35
24.35

17.48
17.50
17.03
18.31
18.31
18.31
18.31
18.98
23.29
24.84
24.84



