
between

THIE OTT,AW,A BOARD OF EDUCATION

and

THE EDUCATION SUPPORT STAFF (ES.8.) EBARGAINING  UNI’T
OF

DIZiTR.lCT  26, ONTARIO SECONDtAR  SCHOOL, TEMHERS’
FEIDERATION  (O.S.8.T.F.)

IFor the Period



1.01 An emplo:yee is a person employed by The Ottawa Board of
Education iin ,a position whi& is within the bargaining unit aE;
described in Article 4 of this Agreement.

1.02 (all .A regular fu.ll-time (12) twelve-month employee is one
elnployed for tWe!lVe month6  per year and who works the hOUr6
prescribed in Article 15 for a full-time employee.

(b:) A reqular full-time (10) ten-month employee is one
employed for ten months per year, September I to June 30 inclusive,
and lwho works the hours; prescribed in Article 1!5 for IL full-time
employee during the months specified above.

1.03 A regular part-time -emploSyee  is one employed for either twelve
months per year, or, ten months per year as described in 1.02 (b) ,
and lwho work6 less than the number of hour6 (and/or days per weelk
p:rescribed for a full-time employee,

1.04 A probati.onary employee is not a regular employee but one who
i:s hired to perform the duties of a full-time or part=-time
tlen-month or twelve-month empIoyee, and whose continued employment
i,s subject to the terms and conditions of Article 10.09 respecting

- a:n employee on probation.

1.05 A casual employee is one: who is neither a regular full-time
nor Ipart-time,, probationary or temporary employee but one who is
emplfoyed as required to perform different duties from time to time
b,ut not on a regular basis.

1.06 A Temporary employee is one who is neither a regular fu:Ll or
part-time nor a Probationary employee, but one who is. employed for
a sp'ecif ied term only, to;

(a) Substitute for an employee! who has been granted leave of
abse:nce but not to exceed that period of absence;

(b) 8ubstitute for an employee on sick ILeave or an long term
disa:bility absence until s,uch time that employee return6 to work,
or t:he Idate of expirati.on  of that employee's employment;

(c) Perform the duties required for a special project such as
but .not limited to am experimental program or a statutory program
for a teti no*t‘ to exceed twe:Lve (l;!) calendar months. This time
period 'may be extended by mutual agreement between the Union and
the Employer. q!he Employer agrees to advi6e the Union of Such
special projects prior to posting the positions.



Als!uaiu-- nllFINITI:ON OF EMPLOYXEB (cont'd)

1.03 (a) In lieu of monetary 13enefit:s including vacations,
Temporary and Casual emplSoyees shall receive an hourly rate of pay
which is to be- ten percent (lLO%) above the minimum hourly rate for
that classif.ication fille!d.

(b) Temporary and Casual employees shall not acquire
seniority and shall. not be eligible to bid on job postings prior to
considering Bargaining Unit applicants.

1.48 The :Emp:loyer agrees to <identify on the dues list the names of
casual employees who worked during the previous1 month.
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&RTXCLE 2 - PURPOSE

:z.o:L The general purpose of this Agreement is to establish mutually
satisfactory relations between the Employer and the Union and tc
provide machinery for the prompt and elquitab:Le disposition of

' sgrit.vances , and to establish and 1naintai.n mutually satisfactory
working conditions, hours of work and wag#es :for all employees who
8are subject to the provisions of this Agreement.



3.01 The Union recognize!s that all managslrial rights of ,the
Employer are reserved to the Employer, except as exprewly limited
in this Agreebment.



,&RTIC!LlE 4 - SCOPE OF BARGAINING UNT;T

4.01 The Xmpl.oyer recognizes the Union as the exclusive baLrgaining
agent for al.1 :Lts office, clerical and technicaIL employees as
defined in Article 1, save and except:

f :I persons employed in positions set out in Schedule "BB1
attached;

i:L) students employed during their summer vacation periods or
on work experience programmes;

i:Li) persons employed on a casual basis for less than thirty
(30) continuous working dlays.
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!5.01. Thle Employer and the Union agree that no employee shall in any
manner be! dliscriminated  against or coerced, restrained or

:Lnfl.uenced  on acc:ount of membership or non-membership in the Union,
or by reas'on of any activity or laclk of aativity in the Union.

!5.0;! Nothing in this Agreement shall be deemed to take away the
right of an individual employee to present their personal
complaints to their superVisSor or thei Director of Education or
designate.

15.03 It is' agreed that the Union and the employees will not engage
in lJnion activities during working hours or hold meetings at any
time on the premises of the Employer, without permission of the
IDirector of Elducation or designate.

i5.04 No employee shall be required or permitted to make any written
or verbal agreement with the Employer or its representatives which
may conflict with the terms of this Collective Agrebement.

.5.0!5 The Union shall be notified of all appointments, hirings,
lay-offs, transfers, recalls, employees on Long Term Disability and
terminations of employment of employees wit:hin the Bargaining 'Unit.

5.016 The parties; recog,nizL= the Ontario Human Rights Act and agree
,to iabide by its terms in accordance with the Act.

. . -

-.



EIRTICLE 6 I- NO 8TRIlW8, Na, LOCXOUTS

C;.Ol In v.iew of the order:Ly procedures established by this
Agreement for the settl:Lng of disputes and the handling of
grievances, the Union agrees that, during the life of this
Agreement, there will be no s,trikq, slowdown, or stoppage of work
e!ith,er com:plete or partial., air illegal picketing and the Employer
algrees that them will be no lockout.
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'7.o:l Each pa:y the Employer will deduct from the pay of each
/ lemp:loyee,  who is covered by t:his Agreement, one percent (1%) of all

/'
monies due, in accordance with Schedulle orA@t, tcr, the employee for

I
#that pay period. The Union s:hall notify the Ibployer in writing of
#the alteraltialns of stich dues from time to time. Cormaenoi~g Ootobmr
I, :199!5, the Ideduction for Union duea will be inc!roasoU  to 1.28% of
regular  l arnfngs~.

7 .O:Z AIL1 dues so deducted shall be remitted to the Treasurer of
O.S.S.T.Fo, GO Mobile Drive, Toronto, not later than the 15th day
of the month following the month in which such deductions are made
together with a list in. duplicate of the names of al.1 employees
from whose pay dues were so deducted and the number of hours
worked. The Union shall indemnify and sa,ve the Employer harmless
wit:h respect to is11 claimlbc' and demands made against the Employer by
an employee as a result of the deductions and remittance of dues by
the Em:ployer pur:suairit to this Article.

7.03 T:he Emp:Loyer agrees to acquaint new employees with the fact
that a Co:Llective Agreiement  is in effect with the Union, and with
the co:nditions of employment set out in this' Article dealing with
deduction of Union duers.

7.04 All emp:Loyees who are members of the Union, upon the signing
remain members in good sta:ndimg according to the

the Union. Al:L new emp:Loyees hil:ed
of this Agreement shall, as a condition

and remain members in good standing
(30) da,ys of employment.

7.05 a) The Union President or nominee will be granted a leave of
absence w.ithout any loss of their regular rate of pay once a month
on a diay which is mutually 'agreeable between the Union President
and thle Employer, for the purpose 0:f acquainting new employees with
the provisions of this Collective Agrleement. EIefolre meeting w:~th

suc!h new emp:loyees the Union President shall. first inform her/his
immediate supervisor, and1 it is agreed and wnderstcrod  that no such
meeting s:hall be for a duration greatelr than fifteen (15) minutes.

bll The Union President or designate will be granted a leave
of absence' with pay f'or up 'to .two hall:-days per month to perform

ti~\,the duties Mlated to local Union affalrrs. It is understood that
such dluties do not require meeting with employees. Requests for
such leavIe shall be forwarded to the Employer at le,ast two weeks in
advance of the date of leave. The Union shall. reimburse the
Employer fqr the period of leave taken.



jRRT:ICLE 8 -CORRESPONDENCt

1B .O:L Except as herein aNtherwise provided, all correspondence
;ari!;ing out of this Agreement or incidental thereto, shal:L pass to
and from the President of the Union and the .muPbor of 81anior
;b&n:Lnirrtrcrtion  responsfble for Humaln Resourcles or designate.
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9.01 The Emplloyer wil:l recognize the following committees of
employees for the respective purposes shown:

TIAE lBARCAI#INGI COHMI'T~~ - consirstillg  of rrot more than five
(5) em,plo:yees, for the purpose of negoti,ating this Agreement and
its renewal.

L
FKE :LABOUR ~~J$lENT C!OOPERATIOlH COlWm& -I consisting of

'/
not mare than three 1(3) employees and lnot more than three (3)
representatives of the% Employer for the purpose of improving

I
* communications b#etween the Parties and discussing matters of mutu.al

concern. The Committee -shall meet at such times as is mutually
agreea:ble to the Parties to this Agreement, but in no instance
shall ,the meeting be held laker than ten (l(D) working days after
request by either Party. Notwithstanding the above, each party may
add one (1) person to this C!ommittee for disc:uss,ions on
technological change.

THE ~GRI:IEVAlK?E  COMIHIZ!~; - consisting of four (4) emplalyees,
namely th,e P.resident, :Rec:ording  Secretary, Chief Steward and one
other Steward.

b I
I

J’

4 ’

TKE JOINT ItEALTIi AND 8AFETY COMMITTE:E - The Employer and the
Union agree that there shall be established a Jolint Health and
Safety Committe!e which shaill discuss and identify areas for
improving health and safety. The Committee will be composed of not
more than four (4) members of the Union and four (4) nominees of
the Employer. The Committee will meet at Ache request of ekither
Party, but not more tlhan once every two (2) months: The
Occupational Health and S'afety Act will act as aL guideline for the
Committee's functions.

TBE JOINT JrOB PI'VALUATION COMMITTEE- consisting of not moire
than flour (4) emplalyees and not more than four (4) representatives
of the Employer. This Committee shall follow procedurers as set olut
in Articlle 26.

9.02 The Employer will pay each employee who is on any of the
Committees in Article 9.01 at the employee's reg-u:Lar rate of pay
for all regularly scheduled straight time lost, whi:te attending
meetings With the Emplmyem.

9.03 A full-time representative of the Union may attend me,etings of
any of the Committees in Article 9.01



!I.041 No individual employee or group of employees a;hall undertake
to represent the Union at meetings with the Employer without proper
authorization of the Union. :In order that this may be carried out,
the Union will supply the Employer with the names of its officers
and stewards. Similarly, the Employer will, if reguested, supply
the Union with a list of its supervisory or other personnel with
whom the Union may transact business. The Etiployer shall not be
requireid to recognize any Union representative until it has been 150
notifie!d.

~1.05 The Employer recognizes the right of the Union to appoint or
otherwise sellect twelve! (12) steward/s, one of whom may be appointed
C:hief S,teward, and shall ble r'egular employees during their term of
office.

91.06 Thle privilege of stewards to leave their work without loss of
pay to attend to Union business shall be granted on the following
c:onditi.ons:

(a,) The time shall be devoted to the prompt handling of
grie:vances.

(bl) The steward concerned shall obtain permission from the
s;teward,'s department supcervisor
before leavin,g work:,

or the su;pervisor's d e s i g n a t e

withheld.
which permission shall not be unreasonably

(c,) The Employer reserves the right to limit such time if it
dleems the tim'e so taken to be! excessive.
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10.01 Seniority is defined for the purpose of this Agreement EIS
the lemgth alf service with the Employer silnce the last date of
hire. Effective September 1, 1992, seniority will be defined as
the length of continuous and uninterrupted service in the
Bargaining Unit since the last date of hire.

10.02 The Employer will maintain a ;seniOrity lis't showing each
employee's name, the seniority date and the employeeds occupational
classification. In January of each year, the Emplloyer will post on
all bulletin boards a revised seniority list which Shall include
all employees in the Bargaining Unit who shave completed their
probationary period.
of the Union.

Two copies wi3.1 be forwardeld to the Secretary
Employees. shall have three (3:) weeks following

posting in whLich to verify the accuracy of the list after which, if
no complaints are received, the 1ir;t shall be deemed to be
accurate. Seniority dlates which have been posted previously and
have not Ibeen subject to change are deemed to be accurate at the
time of posting. Effective September 1, 1992, the 1992 Seniority
List 6.hall be amendIed to reflect the following title changes:

a) The column titled '"Start Date" shall be re-titled "Date
of Hire".

and

b) The column titled "Seniolrity  Date" shall be re-titled
"Bargaining Unit Seniority Date".

10.03 An employee who is absent from work due to illness,
accide:nt or approved leavie of absence for a period no longer than
one year shalt1 continue to accumulaite seniority during the period
of 6Udh absence.

lo;04 (a) Effective January 1, 1979, seniority for Regular
Part-time employee6 who are m'embers of the Bargaining Unit Shall be
accumulated in the same ratio to wh:ich the weekly work schLedule of
the part-time employee bears to the weekly work schedule of a
Regula:r Pull-time employee. Seniority will be pro-rated to
December 31 of each yea:r.
employlees prior to January 1,

Senio:rity  accumulated by Part-time
1979 shall ble as recorded on the 1979

Seniority ,List..

(Ib) In a situatidn lwhere the seniority dates of twoI or more
employees arle equal and a priority needs to be established for
seniority purpos;es the em:ployee who is worki:ng the greiater number
of Ihours per week s'hall be deemed to be senilor.
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;bRT:KLI!:10 - BEHIORITY (continued)

10.05 Se:niority  shall cease and the employment relationship shall
:be consideredl terminated when the employee:

terminates employment for any reason;

is discharged and not reinstated through the Grievance or
Arbitration :Procedure:

fail6 'to return from leave of ab6ence unless 6uch failure
to return is proven to the satisfaction of the Employer
to have been due to cause6 be:yond the employee's Control;

is absent from-work without permission and without just
cause for more than five (5) consecutive working days;

fails to notify the Employer of the emplo:yee"s intention
to return to work after a lay-off within fourteen (14)
calendar days after having been notified of recall by
registered mail to the last address of the employee of
which the Employer has record, unless6 6uch failure is
proven to the satisfaction of the mployer to be due to
causes beyond the employee's c:ontrol. An employee on
lay-off who is recalled for work a-t a temporary
a66ignment at a time when the e.mp:Loyee  is employed
elsewhLere shall not lose right of recall under this
Article lEor declining such temporary employment. An
employee is re6ponsible for advilsing the Employer in
writing of the employee's address from time to time while
the emplolyee is on lay-off.

fails to return to work within fourteen (14) cal.endar
days following the date the employee notified the
ElIIplOyer Of ihe employee'6 intention t0 return to work as
in five (5.) of this Article;

is laid off for a period longer than twelve (12)
consecutive months;

is retired.
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10.06 at) The selection and promotion of employees j!rom within the
bargainincl unit to positions with the Employer which are outside
the Bargaining Unit are not governed by thi:s Agreement. In the
event an employee is or has been promotSed to any 6Uch position and
is returned to a position within the Bargaining Unit the employee
shall be credited with seniority during thy! period the Employee was
employed outside thle Bargaining Unit, to in maximum of twelve (12)
months,, and upon Such return the employee ishaIL be placed in a job
consistent with the employee's qualification6 and seniority. Any
othler employee who has been promoted or transferred, becaus,e of the
above arrang,ement of positions, Shall also be rcztumedl to tlhe
employee's former position, 'wage or salary rate!, without loss of
seniority,

b) No employee coming from outside the Bargaining Unit shall
displace any employee from within the Bargai:ning Unit.

10.07 J&v Off .

a) A lay off shall be defined as a reduction in the regular
working hours, of a regular full time or regular part-time 10-bmonth
or 12-•month employee which necessitate6 the termination of the
employment of individuals or the assignment of individuals into) a
lower occ,upational classification.

I/
b) In the event of a lay 'off of employees becoming

necessary, this lay off shall be carried out in 6uch a manner as to
qb/\baintain an efficient work force.

(
Employees shall be laid off in

L the-reverse order of their seniority, provided that the employees

9
iretained to perform the work available during a lay off Shall be

--- the employees who best meet the requirements of the job posting and
job performance. Where employees a:re equal in terms of the above,
seniority shall governe The same condition6 will apply on recall.

61 NoticedzfWdff -- Unless Legrislation  is more
favourable to the employees, the Empboyer shall notify emp:Loyees
who are to be laid off, by registered letter, at least thirty (30)
working days prior to the effective date of lay off. Where such
notice! does not provide for thirty (30) working days, the employee
shall be paid for the day6 not worked.

10.08 No new employee will be hired until a person vJho is on
lay off and who still retains seniority has been given an
opportunity for recall; provided that such person meets the
reguirements of the job to be worked and has had acceptable job
performance and is wi:Lling to do the work available.
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:to.09
Q

probation

$ r+jp A newly hired employee shall be considered a probationary
= empltoyee until the employee has worked in the position for sixty
f .,v (60) worked days following such appointment. In the case of a

part-time employee who works a portion of the work week! the
probationary period shall not exceed six (6) ca:Lendar months.

Followhg satisfactory completion of the probationary period,
the employee's name shall be placed on the seniority list and
credit shall lbe given for seniority during the! probationary period.
14 proba.tioNnary employee! may be terminated at the sole discretion of
the Employer. No grievance may be submitted concerning the
termination of employment, lay-off or disciplining of a
probationary employee.

-

._
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1.1. 911 No Regular Full-Time or Regular Part-Time emp:Loyee whose
last date of hire is on or before July 4, IL978 and who attains
three (3) or more years of seniority shall be laid off by thr
Employer. Effective September 1, 1992, no Regular Full--Time or
Regular Part-Time emplalyee whose last date of hire is on or before
July' 4, 1985 and who attains three (3) or more years of seniority
shall be laid off by the Employer.

111.  02 a) These procedures shall ble effective for only those
employees who receive notice of lay off after Seiptember  1, 1992

b) The Employer will identify the most junior employee(s) in
the bargaining unit in thd ocaupatialnal  classif ication in which
a need to lay off exists. A aopp of the list ~$11 be providod to
the President of E.B.S.U. ernd the O.S.S.,T.E'.  representatival  tWiD (;!)
working days in advanoe of notice being given to the employees
affected.

x1.03 Notification of Lav Off

Laid off employee(s) will be informed by registered letter
that the employele has the rig:ht to view the S#eniority List for the
purpose of bumping into a plosition held by an employee who is
junior to thlem. Attalched to the letter will be a copy of the
updated Seniority List by job classification. The positions for
consideration:

al must be in an equivalent
bib must be he:Ld by the

classification: and
Cl1 the laid off employee(s)

work required of' the occupational

or lowe'r rated classification:
most junior employee in that

must be prlepared to perform the
classifica'tion.

‘I I ill. 04 Buxwirtu Riuhts and Conditioq-VP

4,\
/\ all A meeting willl be held between ealch laid o:ff employee and

a member of the HumaLn Resources Department to discuss the duties of
fL the position the employee has identified for bumping into. The

employee may elect to be accompanied by the Union President or
nominee.
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&RTICCS,& 11 - LAY OFF PROCEDURE6  (continued)

:11.04 13) A laid off employee may bump 21 junior employee in the
folltowing manner and order for either the Initial or subsequent
bUIQ (611 :

i )I in an equivalent occupational classification; or,
ii) in an equivalent pay level; or,
iii) in the next lower pay level: and

Under the following conditions:

iv) if a junior empl,oyee is found in (i), (ii), or (iii); and
Vjl the employee meet6 the requirtrments  of tht3 job'to be

worked and has had acceptable job performance: and
vi) if the employee is willing to perform the work of the

occupaLtiona1 classification.

C1I Where the employee meets the job requirements to do the
work in an identified occupational classification and has
acceptable job performance, the emplo'yee will be assigned to the
occupational classification and the most junior employee! in, that
occupational clwssification will be laid off.

111. 05 Where an employee elects to bump into a lower occupational
classi:Eication, the! employee's salary will be adjusted to the mew
level iat #the stjep whioh is @qua1 'to or le66 than thtr employeel
current hourlty rate. Suc:h employees will maintain their current
increment date.

ill. ID 6 Recall

a:) In accordance with the Collective Agreement, employecss who
are laid off will have the right of recall to their former
classification for a period of up to twelve (12) consecutive months
from the date of laLy-off. Laid off employees who are not working
:for the Board will be notified of internal postings under Article
114 at their last known address.

bl An employee may re!fuse one (1) recall without loss of
recall rights. Where an employee refuses a second recall or fails
to report for duty within fourteen (14) cialendal:  days of-rec!tiving
notice of recall, all recall rights shall cease, in acc:ordance with
Article 10. Ofi of the Collective Agrleement and the employee shall be
:not,ified  in writing that he/she is deemed terminated, IFulh time
employees may refuse recall to part-time positi.ons without losing
their recall rights.

Cl The assignment of a recalled employee will be subject to
operational l+equirements.
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X1.07 The President of E.,S.S.U. and thle 0,)S.S.T.F. representative
shall1 receive four copies of the list of employees effected by lay
off II

Il. 08 Reassignments within <the same occupational classi:Eication
and employment status are not subject to ihe application of the6e
lay off procedures. /"'

Xl.09 Employlees who elect to remain at work for the Employersdall

be considered laid off on!Ly for the purpo6es of recall.

:ll.:~o Where an employee' cleats to bump into a 1,ower occupational
classification, the employee"~ salary lwil:L be adtjus'ted to the new
level at the step whic:h is equal to air le66 than the employee's
cur:rent hourly rate. Such employees will maintain their current
.inc:rement date.

* \

4'
v

Subject to the terms and condition6 6pNecified  above, it is
understood that:

d il a senior 12-month full time employee shal:L bump a junior
> 120month full time employee prior to electing to bump either a

jun.ior lo-month employee or a junior part-time employee;

i i ) a 6enior lo-month full time employee shall bump a junior
lo-month full time employee prior to electing to bump a junior
Ipart-time employee;

iii) a senior 12-month part-time empl.oye!e shall bump a junior
12-month part-time employee prior to e:Lectingr to bwmp a junior 100
:month part-time employee.

i-0) where no full time 12-month or 100xnonth assignments are
availalble,  a senior full time employee may elect to bump one or
more part-time empl.oyees from their full assignment oinly and may
not bump part of an assignment, e.g. a ful.1 time employee may bump
two .5 employees but may not bump a .5 emp,loyee and .5 of a .8
employlee. Such Ibumping into assignments; is conditional on
operational -and schleduling requirements.

-
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:L2 . 01 The parties to this Agreement are agreed that all
complaint4=' and grievances shall be adjusted as quickly as possible.

:L2. 02 A grievance! under thfs Agreement shall be defined as any
difference or dispute betw'een the Employer and any employee or the
1Jnion relating to the interpretation, application or administration
of t:his Agreement, including any question as t:o whether a matter is
arbittable, or any alleged violation of this Agreement.

The statement of grievance shall indicate the name(s) of the
griever(s)  , the facts giving rise to the grievanc:e,  the date of the
alleged violiation of the agreement, and the provisions of the
article (s] altleged to have been violated, and shall indicate the
redress sough,t . The grievance must be signed by the griever(s) and
the Urxion Steward.

;I2 . 03 In order flor a grievance to be accepted as being within
time, it must be fil,ed at the appropriate step within and not after
fifteen (15) working days from the date of the inlcident giving rise
to the grievance.

12.104 The following procedure shall be adhered to in processing
lgrievalnces, save as, othemise provided:

BuEoncC 0-m Thke employee shall file the grievance with their
immediate supemisor. The supervisor shall reply in writing within
ten (110)  working days of receiving the grievance at Step 1.

8ter, Tw -- If the grievance is not: settled at Step I:, the
employlee and the Steward may, within and not after ten (10) working
days of r:ece!iving  the reply at Step I, submit the statement of
grievance to the depatiaent: head or the head's nominee. The
department head or nominee slhall reply in writing ,within ten (10)
working d(ays of the date of receiving the grievance at Step II.

SWrnM -- If the grievance is not settled at Step II, the
employee and the Chief Steward, or the employee and a member of the
Grievance Committee, mayr within and not alEter ten (10) working
days of receiving the reply from the Department head or nominee,
submit tlhe - statement of qrievance to the member of !Senior
Administration responsible for Human Resources or nominee. The
Respondent s:hall reply within ten (10) working days of receiving
the grievance at Step III. The Union may, within and not after
twenty (20) working da:ys of receiving the decision of the
Respondent, :refer the grievance to arbitration under Article 13.
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;hBT;wu-- GRIEVANCE PROCEDWRE (continued)

12.135 In accordance with th\e terms of this Collective Agreement
(and Section 4,4(6) of the Ontario Labour Relations Act RSO 1980, any
(of the time allowances set out in this Article may be extended L:lr
:mutual agreement of the Parties.

12.136 !;hould the Employer fail to reply to a grievance within
the prescribed time limits in any step of 'the grievance procedure,
'the grievance may be processed to the next highler step following
'the expiry of the time limit in question.

12.07 If a grievance is not processed to thle next higher step or
,to arbitration in accordance with the prescribled times, the
'grievance shall1 be deemed to be abandoned.

12.08 The following types of grievances are recognized:

lo -love8 &&tvance -- which is defined as a grievance of
an individual employee and which shall be taken up at Step'One of
the grievance procedur#e.

2 I. il.za!apEimnce -- which is 'defined as a gri.evance of a
group of tcmployeles and which shall be takien up at Step Two of the
grilevance  procedure.

3. policw t3r'ievanae -- which is defined as a grievance of
the Employer or of the Union which cannot lbe the subject of an
individual mployee Grievance and which shall1 be taken up at Step
Three of lze grievance procedure.

4. pischararl Orievance -- which is defined as a grievance
all,eging wrongful or unjust discharge or suspension and which s:ha:ll
be <taken up at Step' Three of the grievance procedure.

5. W-Off t3rievaacq -- which is defined as a grievance
alleging violation of this Agreement in a lay-off situation and
which shall be taken up at Step Three of the grievance procedure.

12.09 At any stage of the grievance,or arbitration procedure, the
Parties may have the assistance of the employee(s) who signed the
grievance as a witness.

12.10 The &nployer shall supply the necessamy facilities for the
grievance meetings.

12.11 For the purpose of Step I of this grievance procedure an
immedi'ate supemriscrr is defined as 'the first person outside of the
bargaining unit that is responsible for the employee or such other
person as designated by the Employer.
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13.02 a) Where a difference arises between the Parties relating
tlo the interpretation, a:ppl:ication or administration of this
Algreement , disciplinary action resulting in discharge or
suspension, as well as any question as to whether a matter is
arbitrable, or where an allegation is made that this Agreement has
bleen violated, either of the Parties may, after duly exhausting the
G:rievance Frocedure established by this Agreement, noltify the other
P,arty im writing within twenty (20) days of :Lts desire to submit
the Idif:ference or alleg[ation to arbitration and the notioe shall
contisin the name of the first Party's nominee to an Arbitration
Board. The recipient of the notice shall, within seven (7) days,
inform the other Party of the name of its nominee to the
A:rbitration Board. The twlo nominees so selected shall proceed to
a:ppoint a third person who sha:Ll be the Chairman. If the recipient
of the notice fails to appoint a nominee, or if the two nominees
f,ail to agree upon a Chairman within thi*rty (30) days, the
a:ppointment shall be made by the Minister of Labour for Ontari,o
upon the request of either Party. .

b) The parties may, by mutual consent, agree on the
appointment of a single arbitrator. Should the parties be unable
to agree on an arbitrator either party may request the Ministry of
Labour for Ontario to make the appo.intment.

1.3 . 02 ThLe Arbitration Board shall hear and determine the
difference or aILlegation and shall issue a decision and the
decision is final and binding upon
employee affected by it.

the Parties and upon any
The decision of a majority is the

d(ecision of the Arbitration Board, but if there is no majority the
decision of the Chairman governs.

13.03 The Arbitration Board shall not have any authority to alter
or change any of the provisions of this Agreement or to substitute
any new provisions in lieu thereof, or to give any decision
contrary to the terms and conditions of this Agreement or in any
way modify, add to or detract from any provision of this
Agreement. The parties agree that the above shall also apply to
the (decision of an arbitrator appointed under Section 45 of the
I.&our Relations Act, R.S.O. :L980.

23.04 Each -of the Piarties to this Agreement will pay the :fees and
d.isbursements -of its nominee to the Arbit:rat:ion Board, and will
slharts  egually the! fe!es and disbursements of the Chairman.
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BBTICLE 13 - ARBITRATION (continued)

13.05 Where empltoyees' grievances agains,t their discharge or
sus,pension duly comes before an ArIbit:rat:ion  Board, the Board may
make a ru:Ling,

2:
confirming the Emp:Loyer's action; or
reinstating the employee with or without compensation for
wages lost; or

iii. disposingr  of the grievance in any other manner which may
be just and equitable.

13.06 No person shall be appointed as arbitrator who has belen
involved in an attempt to resolve the grievance.
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11  l 0% Whenever a vacancy is to be filled or a new job created the
procedure for posting and filling the position shall be:

(all Job postings shall, under normal circumstances, reflect
tlhe :job description and! contain the fo~.lowing information: nature
0:f plosition, queAification6, required knowledge and education,
hours of work, wage or salary rate or range, and location.

(bib The Employer wi!Ll post notices of the position in al.1
work locations for a minimum of seven (7) working dayr3.
copies of the posting, shall be forwarded to the Union.

Two (2)

(cl Appltications shall be submitted in writing to the Human
Resources Department and shall. be accepted up to the date specified
om the posting which shall allow seven (7) ,working days for notice.

(Cl It is agreed that the Employer may temporarily fill the
position with any person during the period of posting pending
completion of the competition.

00 The Union and all applicants shall be advised in writing
of the name of the person appointed to fill the vacancy or new job
within five (5) working days of the job being filled, Under normal
c.ircimstances,,
job posting.

this shall take place within thirty (:30) days of the

11 . 0:2 In filling the vacancy, the Employer shall select the
alpplicant who best meets the requirements of the job posting and
job performanc:e.
seniority

Where applicants are egual in terms of the above,
shall govern.

i'
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~~RTJCLE 11 - JOB POgTIwa (continued)

14.03 (a) In the event that no applicants from the bargaining
unit mleet the requirements of Article 14.0;!, the Employer will
consult with the Union President and review the results of the
competition to identify (any irregularities priar t o the
,imp:Lementaticm o f  14.03 b). In the event of identified
irregularities, the interviews will be repeated, at which time the
employee being interviewed may elect to hlave a Unfon Steward
present. The Union steward named by the Union w:Lll suffer no 1033s
of wages while attending and will act as an observer during the
interview.

(b) Following the application of 14.03 a), or where no
applicants from the bargaining unit have applied, the Employer may
proceed to:

1. Appoint from within the Bargaining Unit with the
employee's consent

2. Appoint from outside the Bargaining Unit.

14.04 Should the successful applicant for a position which has
been posted subsequently prove unsatisfactory, or withdraw from the
position, the job need not be re-posted. The ErPployer may select
from one of the applicants who made application at the original
posting providing the applicant meets the requirements of 14.02,
and failing that, the Employer may:

1. Appoint from witlhin the Bargaining 1Jnit with the
employee's c.onsent.

2. Appoint from outside the Bargaining Unit,

14.105 ,a) In the case of a promotion of a regular full time or
regular part-time 12-month or lo-month emplo:yee, the trial period
shall be for a pberiod of sixty (60) worked days. In the case! of a
part-time employee who works a portion of the work weelk, the trial
period shall not exceed six (6) calendar months.

b) Following the trial period, provided the duti,es have been
performed satisfactorily, the promotion shall become! permanent. In
the event-the succ:essful applicant proves unsakis;factory  in the
position at -anj! time during the aforementioned trial peri@, or if
the employee finds himself/herself undble to perform the duties of
the new job classificaltion, the employee shall Ibe returned to the
former position and wage or salary without loss of seniority, Any
other employee promoted or transferred because of the rearrangement
of positions shall also be returned to the employee's former
position and-wage or salary without loss of seniority.
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PLBTI~-u--- JOB PorsTU@ [continued)

2.4.0s c) There shall be no trial period in the case of a lateral
transfer or in the case of a transfer to a lower paying
classification. In each {case, the employee shall retain his/her
permanent status.

14.06 An employee on original probation or on trial following a
promotion shall not be eligible to bid on job postings, except with
the written agreement of the Union and the Employer.



15.01 8) . The noma lhours of work for a full-time employee shall
consist of seven (7) hours per day between the hours of EI:OO a.m.
andi 5::00 p.m., five days per week, Monday to Friday inclusive,
total thirty-five (3511 hours. The parties agree that the normal
hours of work at the Stores Depot for a full-time! employee shall be
seven (7) hours per daty, five (5) days per week, Monday to F'riday
inclus,ive, b'etween the hours of 7:30 al.m. and 5:00 p.m.

No seve’n ('7) hour sh&ft shall be spread over a period l,onger
tham 8 l/2 hours, with 1 or 1 l/2 hours off for lunch. I&ngth of
lunch periodi shall be arranged by mutual aLgreement between the
employee and the employee! ’ s supezxlsor .

, El) Due to the -nature of the Lighthouse Program the hours of
work for Community Educatio:n Coordinators shall be flexible and

7
( shall recognize that Community Education Coordinatolrs  are expected

to ba:Lance thei.r regular hours to offset hours worked in their
attendance at the following events provided, that the events are
scheduled a ,minimum .of seven (7) calendar days in .advance:

Community School Council Meetings
Registration
Evalu(ation and suplervision of programs and instructors
Speci(a1 &Vents as scheduled durimg 'the regular work wee!k,
Monda:y to Friday, and up to five (5) Saturdays per school
year

Employees shall not be (eligible for overtime for hours worked
in performing the above duti.es.

15,,02 AI11 employees will be permitted two (2) fifteen (15) minute
rest‘ breaks eacih day (one in each half of the working day) at a
time to be decided by the Employer.

15,103 During the period Ibetween July 1st and Labour Day, the
normal. work week. shall con,sist o:f five (5), six (6) hour days
between the hours of 8:C!O a.m. and 4:00 p.m. The p(a*ies agree
that the normal hours of work at the Stories Depot, for a full-time
employee, between July 1st and Labour Day shall. be, six (6) hours
per daly, f ivce (5) days per week, Monday to Fr,iday inclusive between
the hours; of 7:30 a.m. and 4:00 p.m.

15l.04 A change in the regular hours and days of work of each
regular employee shall be posted in an appropriate! place at least
one (I) oreekikr advance.

15,05 Twenty-four (;!4) hours notice shall be given before change
of shift. Failure to prov,ide at least sixteen (16) hours rest
between shi,fts which are being changeld shall result i.n payment of
overtime at estab:Lished  rates for any hours worlked during such
normaIL rest period.
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16.01 All overtime must have the prior approval of the
Supervisor. Overtime rates shall apply for work as follows:

(a) Time and one-half the regular rate after seven ( 7 1
working ho,urs in an:y one day provided that overtime amounting to
less than ,fifteen (X5) minutes in a day will not be paid for:

(b) Time and one-half for time worked on a regu:larly
s.cheduled day off;

(0) :Doulde the regular rate plus ano'ther day off with pay at
the regular rate at a time mutually agreeable betweein the Employer
and the emplo:yee for work performed on a paid hoIliday, as defined
in Article 17.01.

X6.02 Em:plo:yees shall. not be required to lay-off during regular
working hours to offset any overtime worked.

16.03 An employee who is called in and reguire:d to work outside
the emp.loyee's regular ,working hours shall be paid for a minimum of
three (3) hours at overtime rates. Overtime pay does not cover
travelling time from em:ployee's reside:nce to the employee's
reporting centre.

16.04 Part-time employees working less than se!ven, (7).hours per
day I and w:ho are required to work longer than thLe regular working
d.w f shall be paid at ,the rate of straight time for the hours so
worked, up to and including seven (7) hours in the working 'day.
Regular overtime rates shall apply after seven (71 hours in the
work;ing da:y and for all work performed on paid ho:Lidays and regular
days off.

1,6.05 a) Where a regular ten-month, full-t.ime or part-time
e!mployee is required to 'work in her/his regular classification
dluring the. periold a1fte.r June 30 and before September 1, or less
than a :full pay period on or after September 1 or on or before June
30, the employee will be paid the employee's hourly rate for the
hLour's worked in the classification.

b) Where a regp1a.r full time or part-time ten-month employee
is called lbdclk to work during the period between July I. and August
31 the lemploye& will be! paid the employee's regular hourly rate of
F'aY.
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17 . 01 Subject to the condition that the Iemployee must be at work
on the regular scheduled 'working day preoeding and the regularly
scheduled working day following the ho:Liday, unless on paid leave
of abMCrICE!, the following wi3.1 be recognised as paid holidays for
twe:Lve--month  employees to be paid for ,at regular rates,.

New Ilear's Day Civic Holiday
Good Friday Labour Day (>-. Y-3 r
Easter Mond.ay Thanksgiving Day , I'-'

Vfctoriat Day Christmas D,ay
/

Dominion Da.y December 26'th ./ ~.
: /-

The seoond half of t~he- 'regular work day or shift immediately
preced.ing Christmas Day and Nlew Year's Day provided the employee is
not absent without authority on the first half of those days or
shifts.

Any other day including Remembrance Day if proclaimed as a
school holiday by the Ministry of Education or the Employer.

17.02 Subject to the conditions specified .in 17.01, ten-month
employees shall be paid at regular rates for those paid holidays
listed in 17.01 which fal.l within the period September d to June
30, inclusive.

Where due to operational requirements the Ehployer r~equires a
ten-mo'nth employee to work within the period June 30 to September
1, exdus; ive , such emplo:yees shall. be paid at regular rates for
only those paid holidlays listed in 17,011 which fall. within the
period walrked and subyject to meeting the conditions specified in
17.01. #' 7j

17.03 P,art-time employees shall have th'eir payment for a holiday b /,/
under this Article pro-rated in accordance with1 their regular ' *
working schedule and shall be subject to the conditisins contained
in 17.01 and 17.02 above*

17004 When any of the said holidays, except Remembrance Day,
f altls on a S'aturda:y or Sunday, the Employer shall have the choice
of granting an altfernate day off with pay, or an additional day's
pa5 :I.

17.05 Where a day that is designated as a paid hloliday falls
within a period of leave with pay, the hioliday shall not count as
a day of leave.
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1.8 . 01 All employees earn vacation leave
according to one of the following formulae:

Formula a applies to employees who work a full.
(12) months a year:

with pay calculated

working week, twelve

y-w-8 applies to employees who work a full working week, ten
(10) months a year:

pomrula c ;ip,kies to employees who work: a portion of a ful1. workixlg
I ten (10) months a year;

JtOTE: Should an employee ,wor:k a portion of a full working week on
a twelve (12) month a year basis, such employee shall have vacation
].eave pro-rated in accordance with Formula A.

Va.cation credits shall be cal.cul.ated to June 30th of each
year. Employees hired during the year and prior to June 30th may
be eligible for vacation l.eave in their first year on a pro-rated
basis, fo:Llowing which service for vacation credits shall be
c:alculated from the first June 30th date following appointment.

I
Formula A---I

Upon colmpletion of:

One (1) to five (5) full years of sel-rrice:.,.15 working days per year “("
Six (6) full years of service.......L ,.<.f &'),.I6 working days per year
Seven (7) full years alf service . . . . ..I. '. .\~9:.17 working days per year

11

Eig!ht (8) full years of service
Nine (9) full years elf service

. . . . ..C&C" .)id 18 working days per year

. . . . . . + . U ++"!19 working dayrs per year
Ten (10) to eighteen (18) full years.,.1 p.*.. ..20 working days per year ?'
Nineteen (1911 to twenty-nine (29) full yearc'
'Thirty (30) full. ye!ars of service & over

-,.25 working days per year ' '.'
Ib . . u .30 working days per year L

( ,/
~omula. B /" /

1 ?
Upon completLon of:

L+
(One (1) to f i.ve (5) full years of service
(Six (6) full .years cf semrice.

. . ..12+5 work:ing days per yearr ,c=,.
. . . . . . . . . . . . ...13.5 orork:ing days per yealr 3

Seven l(7) .ful.l.years of service
:Eight l(8) full years of service

. . . . . . . . . . . ...14.5 work:ing days per yealr

:Nine (9) full. years of service
. . . . . . . . . . . ...15.5 working days per yealr

. . . . . . . . . . . . ...16.5 workhg days per year
Ten (10) to eighteen (18) full years . . . . . ...17.5 work:ing days per yealr
INineteen (19) to twenty-nine (29) full years.21 working days per year
Thirty (30) full years of service & over . . ...25 working days per year

-
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I&RT'ICLIG 113 - VACATIONS (continued)

.EQawa

Upon c:ompletion of: Portion of Week Regularly
Scheduled to Work

2LLL91
(work%$%$y%~

One (I) to five (5) full yrs. of service...!5.0 i.5 10.0
Six (6) full yrs. of service... . . . . . . . . . . ..!5.5 8.0 11.0
S,even (7) full yrs. of service* . . . . . . . . . ...6.0 13 . 5 11.5
Eight (8) full yrs. o:f serv:ice.............16.0 9.5 12.5
Nine (9) full yrs. of sexvice..,............i6.5 10.0 13.0
Ten (:LO) to eighteen (18) full yrs. of

serv'ice.............Y.O 10.5 14.0
Nineteen (19) to twenty-nine (29) full

yrs. of service.. ,, . .8.5 12.5 17.0
Thirty (30) full yrs. of se!mice 61 over... 12.0 15.0 20.0

18.02 (a) Where schools or deplartments are closed during the
Christmas and Mid-Winter breaks the absence of ten-month or
twelve-month employees, on da;ys other than declared holidays during
the above periods shall be debited from the employee's annual
vacation.

(b) Employees who are absent due to extended illness in
excess of one hundred and twenty (120) consecutive Calendar days
shall not accumulate vaoation credits for each additional full
calendar month the employee continues to be absent.

18.03 (a) When preparing the annual vacation schedule, which shall
be posted by May 1st each year, the Employer shall, subject to its
right to mainta,&i a qualified work force, give priority of choice
of dates to employees with the greatest seniority. Onoe the annual
vacation schedu:Le is posted, no further changes will be made except
by mutual agreement between the Employer and1 the employee
concerned,. An employee may take vacation in an unbroken period if
the employee so desires.

(3) 'Ilen-month  employees shall receive a sallary piB~4Xlt
representing the net amount owing :Eor unused vacaition credits
accumulated _ to the end of June 300 each yetar. Under normal
circumstances,' this salary payment shall1 be added to the last
salary  cheque in J'une of each year.

18.04 Providing an employee forwards a written request to the
Human Resources Department at least four (4) weeks prior to going
on vacation, the emp:Loyee ,shall be entitled to receive all pay
cheques fall-ing due during the vacation period prior to the
commencement'of vacation.
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/IRTltCLE: 18:(c:ontinued)- VKATIONS

118 . Cb 5 Whe,n al holiday falls during an employee's scheduled
vacation period the employee shall be entitled to one (1) extra
c&yJs vaca,tion  or a lieu day with pay.

118. 06 Employees who terminate their employment for any reason
prior to the completion of twelve
service,

(12) months of continuous
shall receive vacation pa:y at the rate of four percept

(4%) of gross earnihgs duringr the vacation year 1es;s any vacation
c:redits us,ed during that year.

2.8. 07 Employees who fail to give two (2) weeks' advance nlotice of
termina~tion without cause
cent (4%) of gross earnings

shall reaeive vacation pay of four per
during the vacation year less the daily

rate of salary for each vacation credit used during that year.
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;bRT:KLIS191 - J.ZA'VES OF ABBIENCE

.19. ID 1 Employees shal,l be granted leave of absence with pay and
without deduc:tialn  from accumulated sick leave lFor the following
Ireasons and ain the following conditions:

k y 4. 4

Death of a parent, sister, brother, spouse, child,
mother-in-lalw, father-in-law, daughter-in-'law,
son-in-law, Igrandchild, or person in loco parentis --
maximum of four (4) consecutive calendar days.

Death of an uncle, aunt, nlephtaw, niece, grandparent,
brother-in-law, sister-in-larw, or person with whom the
employee has been residing --one (1) day - the day of the
funeral.

QuaLrantia6

Absence due to exposure to a communicable diseas,e which
results in employees being quarantined or otherwise prevented from
attending upon their duties by order of the Medical Health
Autihorit ies.

k? 3
(o) Leeral Obliuaition

. +-j P 1
1. JURY DUTY --. An employee shall. be allowed leave when ,:I.--,,-

called for jury duty. Upon ~completion of jury service,
the employee shall present to the Human Resources Office 'B

a satisfactory certificate showing the period of such
service. The employee will also deposit with the
Employer the full amount of compensation received,
excluding mileage, travel.ling aind all other incidental
expenses.

i:i . PUBPOElNA -- An employee shall be allowed leave when
summoned to (appear as a witness in any couth proceeding
to which the emplloyee is not a party or one of the
persons charged.
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;mEEwti- mVE8 OF ABSENC!@ (continued)

19.132 Employees may be granted special leave of absence with pay
up to a ma,x,imum total of five (5) da)ts per calendar year. .Approval
for eac:h abse:nce must be requested, in writing, from the employee's
immediate supervisor, which approval will not: be unreasonably
Iwithheld, and shall be for good and sufficient reasons, such as
(but not limited to):

(U Serious illness of a father, mother, child, spouse or
person with whom the employee is reisiding, normally up to one (1)
(day to allow for immediate nursing help or other temporary care to
:be arranged.

(12) Severe wea\ther 'conditions which prevent!the employee from
reaching the employee's pILace of employment:

((=I Religious, observance of Holy Days (not to exceed three
(3) days per year) ;

(d) Serious fire or flood in employee's home:

(e) Moving of the emplo!yee's household (not to exceed one (1)
day per year):

(f) Writing of examinations to improve qualifications.

19.103 WSVE WITHOUT PAY

(la) L e a v ePreanancv

P:regnanc:y Leave shall
that:

be granted upon written request provided

1. The employee submits a doctor
that she is pregnant and

's clertificate certifying
stating the probable date of her delivery

and the recommended date for commencement of Pregnancy Leave.

2. !l?he employee will halve been in the employ of the Employer
for a period of at least thirteen (13) weeks immediately prec:eding
the probable date of her delivery as declared in sub-paragraph 1.

3. The Employee notifies the Employer at least two (2) weeks
immediate:Ly  preceding the estimated day of commencement of leave.

If the above conditions are met, such leave may commence UJDQ-,
sevlenteen (1'7) weeks preceding the probable date of deXlT&$y as
declared in sub-paragraph 1.
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i!B!cues!,- LEll,VES OP ABl9ENCE (continued)

19.03 JJVRVE WITROUT PAY (aontinuodl)

(a) promanew  Leave (oontinumd)

With at least two (2) wleeks' ‘prior notice, accompanied by a
doctor's certificate certifying that she i;s capable of returning to
work, the employee qwil:l be reinstatled :in hoer former position where
it continues to exist, or in her former classification.

Where an employee has applied for a Pregnancy Lelave and the
employee is concerned that the plerformance of her duties may
adversely affect her pregnancy, the employee maly request, in
writing to the member of Senior Administration responsible for
Human Resources,, a reassignment of duties. Upon receipt of the
request, ;a meeting will be arranged with the employee, the member
of Se:nior Administration responsiblle for Human Resources or
designate and the empIoyeefs supervisor. A Union representative
may attend at the employee'~~ request. If a suitabie alterniative
ass.ignment is not available, the employee may commence Pregnancy
Lea.ve .

(b) parenta: Ltravq

i) An employee wfho has been granted a Prelgnancy Leave shall '
be granted 21 Parental Leave of up to eighteen (18) weeks uplon
written request at least two (2) weeks in advance of the date the
leave shall commenae.
upon tmination of

The Parental Leaver shall begin imma$l.y
the

yetXme into care.
I?regnancy Leave 'unless the child has not

In such case, the Leave will commenc:e within
thirty-five (35) weeks of the child's coming into the employee's c
care. ----,'

ii) Where Pregnancy Leave has not bee:n taken, an empl.oye!e,
fol,lowing  the birth of the employee!'s child or of the ehild coming
into the custody, care and control of the employee for the first
time, may take Parental Wave upon uritten repest, providekd the
employee has thirteen (:L3) weeks or more of sesvice with the
Employer and notifies the Employer at least two (:2) weeks in
advance of the date the leave shall commence. Parental Leave shall
commence witlhin thirty-five (35) weeks of the child's birth or of
the child -coming into custody, care or control of the employee.
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zk.lww:.-L;EA'VBS OF ABSENCZ (continued)

J?.! ..’k
\
hJ

'&;
x9. 03 I(C) Where the conditions of 19.03 a) and 19.03 b) i), or

,?! &:L9.03 b) ii) are met, Pregnancy a:nd/or Parental Seave sha:Ll be
-'&?j igranted Por a period of up to twelve (X2) months.. During the first

i' irhirty-five 1(35) weeks of F'regnancy and/or Parental, I,eave the
employee shall lbe credited with seniority and service and may
continue to be enroled in the Benefit Plans under Article 22 of
this Agreement with thie E:mployer continuing to make its premium
contributions. Where the employee is on leave in excess of thirty-
five (35) weeks and continues to be enrolled fn the Benefit Plans,
the employee shall pay 100% of the premiun cost.

119. 04 Union Activities

a) During each year of this Agreement, leave of absence: to a
maximum of sixty (613) working1 days, shall be granted upon written
request: to the Employer, to employees elected or appointed to
represent the Union at Unilon conventions, conferences or s'eminars,
up to a maximum of five (5) employees in the Bargaining Unit to be
absent at any one time. The Union shall request such absence at
Iteast fifteen (15) days prior to the date of commencing such leave.
IJpon request by the Union the number of days may be increased if
required and the Employer shall not unreasonably#deny the increase.

b) Any employee <who is elected or selected for a full-time
position with the Union or any body with which thle 1Jnion is
affilialted shall be granted a leave of absence by the Bmpl.oyer for
a period of up to two (2) Iyears.
disc:retion. of the Bnployer.

Such leave may be renewed 'at the

X9.05 Snecial Leave
/

,/"

LY
Thle Employer may grant leave of absence wi.thout pay and

without loss of seniority or benefits acc'rued to the commencement
of l.eave of absence to an employee requesting such leave for good
and sufficient cause. Such request is 'to be made in writing to the
member of Senior Administration responsible for Human Resources.

c
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JilrU!aU~- LEAVEB OF assENC&- (continued)

lg.06 ~ondit:ion,s o f  L~buvi~

Leaves of Absence under Article 19.03, 19.04 and 19.05 shall
be sub:ject to th,e following conditions:

1. Suc:h :Leatre  sha:Ll be without pay and without loss of
seniority or benefits maccrued to the commencement of the leave of
absence. Employees on ILeave sha:Ll Abe permitted to accumulate
seniority for up to one (I) year.

2. lEmpIioye!es on leave shall neither accumulai:e nor use sick
leave, paid hlolidays nor .emnual vac'ation oredits during the period
of such leave.

3. Where the leave is approved for a period of six (6) months
or more the temporary vacancy will be pos'ted.

4. Employees on leatve shall be required to pay one hundred
percent (100%) of the cost of any Health and Welfare benefits in
which the employee continues to be enroled. During the first
thirty-five (35) weeks the employee is on Pregnancy and/or Parental
Leave, the Employer will continue to contribute its share of the
benefit premiums in which the emp:Loyee elects to continue to be
enroled.

5. Upon return from such leave,, the employee will be
reinstated in the employee's former position where it continues to
exist. Where the former po,sition no longer exists or where the
employee .is returning fro:m a leave in excess of twelve (12) months
the employee will be pla'ced in a positisn comparable! to the one
held prior to the commenclement of such leave. The salary level to
apply shall recognize the experience gained tc the time of
commencement of the le!ave.
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20.01 (a) All employees working on a regular anal continuous basis
are entitljed to sick: leave commencing with the first full month of
e!mpl/oyment as follows:

;$ 1. ,A 1.

/

E:mployees who work a full day or less' on a full week,
*r twelve (12) months a year blasis:

/": i yy)
twenty-four (24) working days per

y*ear commencing September 1, in each year.

o&c L 1 2. Emplloyees who work on a full day or less on a full weelk
ten (10) months a yea* basis: twenty (20) working dayis per year,
commencing September: I, in each year.

I J 3. E:mployees who work a1 portion of a week on a regular and
,?2 continu'ous ten (10) months a year basis:

3’ (i) those who work two (2) full days or four (4) half
days a week: eight (8)ful.l days or sixteen (16) half days as
applicable.

(ii) those who work three (3) full days or six (6) half
days a week: twelve! (12) full days or twenty-four (24) half days
as a:pplicable,,

(iii) those who work four 1(4) full days or eight (8)
half da:ys a week: sixteen (16) full days or thirty-two (32) half
days as applicable.

(b) Temporary and casual employees have no sick leave
entitlement.

2 10 . 0 ;2 Employees in their first or last year of service will be
entitled to slick leave on a pro-ralted basis in accordance with
Article 20,,01.

2 0 . 03 All unused sick leave at the end of August in each year
shall be accumulated to the credit of z!ach employee. There is no
maximum on the! number of diays accumulated.

2 0 . 0 41 In accordance with Section 158 of the Elducation Act, R.S.O.
1980,, an employee who joins the staff of this Board after serving
with anothe:r municipality or B'oard whose! sick leave credit plan was
established under Section 158, shall be eligible to transfer to the
employee's -credit under this plan thee sick leave credits
accumula~ted.  under tlhe former municipality o:r Board. .Such sick
leave credited with the exception of 1.58(3) shall not apply for
gratuity purpoIses.

2 0 . 05 In calculating the amount by which sick leave absence
reduces an employee*s available sick Ieave, such absences shall
first be deducted from the current sick leave allowance, and when
that has beeti used, 'the accumulated leave shall be drawn upon.
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BRTIC~E 2 0' - BICK LEAVT$ (con'tinued)

20.06 The annual sick leave allotment is credited to each
employee on active staff aS of September IL of each year. Where an
employee is absent from active staff lon the first working day in
September the annual siclk leave allotment to be credited to the
employee ,upom the employele's  return shlall be prorated according to
the number of months remaining to be worked within the allotment
periodi, September l to August 31.

The parties ,aLgree that, where the employee was absent the
first working day in September due. to vacation or approved leave
with pay in accordance with .Articles l.9.01 and 19.02 and the
employee returns to active staff immediately following suc:h leave,
the emplolyee's sick leave. allotment shall be credited retroactive
to September 1st. Where 'the employee 'was absent from active staff
on the fi:rst working day in September due to sick leave or Workers'
Compensation and returned to active staff within the month of
September, the employee's sick leaive allotm'ent shall be credited
retroactive to September 1st.

20,107 An employee is, eligible for sick ,leave with pay when he or
she is,unable to perform any work because of ,illness or injury, and
provided that:

the employee,= has unused 8accumulated s#ick leave;
the employee is not on other leave, with or ,without pay,
or under suspension:

jiii. the employer: is not eligible for benefits under Workers'
Compensation or the Employer's L.T.D. programme.

20,,08 Any employee <who is absent in excess of three (3)
consecutive working days mety be requested to present 21 medic:al
certific2Lte. If the absence exceeds five (5) cons8ecutivre working
dws I the employee shall be required to submit a medical
certificate. If am 2&sence exceeds forty (40) aonsecutive working
days I the Board may require! a medlical certificate from a doctor
appointed by the Board.

20 I. 09 Sick Leave Durinu Leave of Absence

When an em:ployee is given leave of absence without pay for any
reason, or is l.aidl off aIn account of lack of work and returns to
work upo'n- expiration of such leave of absence or lay--off, the
employee shall :not rec:eive sick leawe credit for the period of such
absence, but shall retain the cumulative credit, if any, existing
at the time of such leave or lay-off.
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20.10. . An employee upon notifying the Employer and the YJnicrn
Secretamy  in lWriting maly transfer up to a max,imum of five (5) days
sick leave from the emp:loyee8s accumulated sick leave credits (onc:e
per sic:k leave year) to any employees in the Bargaining Unit who
have exhausted Eheir sick leave entitlement to cover illness.

Thle Union agrees to consult with the Employer prior to
supporting any form of solicitation for such a transfer of sick
leave.

ThLis sick l.eave s,hall be drawn from thle sick leave crcedits
accumulated as an employee of The Ottawa Board of Education1  or some
predecessor Board of Ed'udation  which has been Samalgam&~d or.merged
with thie employer.
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ABzaaL2211~BJxLLmnXATPITY

21001 The provisions of Article 21 shaU apply to employees who
commenced employment with the Ottawa Board of Elducation on or
before December 31, 1988.

An empl.oyee who has cmpleted a minimuxn of ten (10) years
continuous slervice with the ELmploye:r since! the last day of hire and
who retires for any of thie following reas80ns shall be entitled to
a Sic:k Leave Gratuity Allowance cal~culated in accordance with
21,102:

(a) Death
lb) Permanent disability as defined by O.M.E.R.6.
Cc) Becoming eligible for a pension as defined b:y 0,M.X.R.S.

1 I

(upon submi;ssion of proof that pjension payments will
commence within two (2) months of termination),

/lb

" (d) is 55 years of age or greater at the time of retirementb
and elects to d'efer their pe:nsion bene!fits.until a later
date.

NOTE : Part-time em.plo:yee:; wh,o do not participate in O.M.E.R.S. may
qualify for a gratuity:

i. . upon submission alf proof of permanent disability as
determined by the Canada Pension Plan, or;

ii. if the employee is a53e 55 or greater and gives
notif ication ofi retirement.

21,102 The gra'tuity, subject to efigibility, shall be calculated
as follows:

Twelve1 (1.2) Month lEmnllove!es

No. of DaLys
Salary Rate (Max. 240)

Accumulated
L e a v eSick

2 240

No. of Dalys
Salary Ra.te (Mi3X. 200)

at: Accumulated
xRetirementd- Sic-k Leavem----

2 240

No. of Years
Service

(Min. 10 yrs-
X Maxo = 20 vrs.)

2 0

No. of Ilears
Service

(Min. 10 yrs-
X Max ,.20 vrs.1, =

2 0



1!1.03 (a) The gratuity may be paid within one (1) month of the date
of retirement or in January of the year following retirement,

lb) An emplo:yee applying for this gratuity shall, submit
written proof that the employee ha15 applied for a pension.. The
employee shall also be required to register with the :bnp:Loytcr an
inte!ntion  to retire no later than D8Camber of the calendar year
preceding the year of retirement and at the same time shall 15tate
the met:hod of payment prefezred. Failure to so advise the Employer
will. meian that the gratuity will be paid in January of the year
foll,owing  retirement.

I! 1 . 014 An employee who resigns for any reason and 1.8. later
re-ebngaged shall be considered a new 8mployee for. Sick XRave
Gratuity bene:fits from th.e least date of hire. Similarly, siCk
l.eave accumulated prior to the 8IllplOy8ie'S resignation or
transferred in accordance with Section 158 of the Education Act,
3.9 8 0 , shall b,e ineligible for gratuity purposes.
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:22 . 01 All full-time employees in the Bargaining Unit shall be
eligiblte to participate in the following employee benefit plans,
:subiject to the terms and conditions of thle respective carriers of ,:
:such plans, and with cost shaming of premiums as noted: . : ;-.., ,, <;& $) -;

(IL) sxtended :Hmd:icalt (optional)
‘/ i: zTJc',

80% of the premiums to be paid by the Employer, 20% by the
lempIl  oyee .

The Extended Health Insurance Plan inczlucles a 'Vision Care
E

:provision which reimburses up to $l!jO per insure'd, per twenty-four ad
(24) mont:h period, for vision correction l.enses and frayas or 7
contact lenses, which were prescribed by a licensed optometrist or /J-

ophthalmologist. Commencing September 1, 199:2, 85% of the premiums #'qG'
,will be paid by the Eqployer, 15% by the employee.

(13) G:eoul~ Life Insurance 1?1aq (compulsory for new andi,lrz-
existing enroled members) 1p;‘; .'.

I r &>' 4

The Life: Insurance Plan will provide for $45,000 of compulsory /'
covlerage . The Employer undertakes to pay 100% of the premium cost. '-$pJ /

OHional Insurance -- The 0ptiona:L Life Insurance Plan
provides $150,000 of optionaIL insurance, in packages of $1 30,000.
eac:h to a maximum of five (5) packages,. Subject to the conditions
of the carrier the optional insuraLnce will be made available to
employees with the employee paying onje hundred percent (100%) of
the premium cost. Eniployees currently enroled in the optional
ins,urance plam will not be required to amend their current coverage
to conform with the new formula. Employees requesting an increase
in. their current optional insurance to a higher band may be,
required to submit to a medical examination.

(ICI Loncf Nrm Disabili'tv Insurance (L.T.D.) (compuXsory for
new and existing enroled employees)

..d
100% of the premium to be paid by the e!mployee. -,F-*i";'';$ "
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&RTICLE 22 - EMPLOYEE EIENEPITB (continued)

(d) Pftlnta:LU - (compulsory for all new and existing
enroled employees unless covered by a spouse or by payment through
another group).

The Dental Plan will provide for the 1990 O.D.A. Schedule of IPees;.
The Dental Plan shall continue to be a plan ec,Iuivale!nt to the Blue
Cross Dental Plan Number 9. Effective September 1, 1992, the
Dlental Plan will be amended to provide for the 1991 O.D.A. Schedule
of Fees.

The Dental Plan also provides
Restorative Services -

for 50% co-insurance for Major
($1,000 annual maximum per insureid

80,% of thbe premiums to be paid by the Employer, the balance to
be paid by the employee. Commencing September 1, 1992, 8!5% of
the premiums will be paid by the Employer with the balance
pa.id by the employee. .

Recular Part-time Bmr,loNyees

22.02 Regular part-time employees shall be eligible to
participate in the Extended Medical and Dental Plans subject to the
cond.itions of the carrier. The Employer 'will pay eighty percent
(80%) of the premium cost pro-rated by the fraction of time
scheduled, and the b,alance
Clommencing  September 1, 1992,

shall be paid by the employee.
the Employer <will pay 85% of the

p:remium cost pro-rated by the fraction of time scheduled with the
b,alance paid by the employee.

The Group Life Insurance! Plan will provide! for $25,000. of
coverage for regular part-time employees,
o:f the carrier,

subject to the conditions

cost (.
and the Employer shall pay 100% of the premium

-ODtiox~al The Life Insurance PlLan provides an additional
$:150,,000 of optional coverage subject to the conditions of the
carrier,, in packages of $30,000 each with the employee paying one
hundred percent (100%) of the premium cost.

22.03
appointed

All lemployees presently enroled and all new- employees
during the term of this Agreement shall enrol in the

0,;M.E.R.S. Plan. The terms and conditions shall be in accordance
with the O.M.E.R.S. regulations.



23.01 Employees who terminate their employment on a voluntary
basis are required to give notice of temai~nation in writing at
least two (2) weeks in advance of their last day of work.
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The Employer agrees to discuss major

I
Lechnological cnanges or proposed changes in the method of
operation TwitIn the Union through the Labour Management Cooperation
Committee 'at least two (2) months before t!he implementation of the
proplosed chanlge.

.g/ I)t

lb) .XHWHEX~~Z I-- Emp:Loyt&es who are displaced from
their job by virtue of technological change or change in method of
operation sha.11 suffer no reduction in normal earnings,

I ' (c) ;TRAiN8FER  ARRM?GEKE!?'I'8  -- Employees who are displaced from
their job by virtue of technological change or change in method of
alperation shall be give.n the opportunity to apply for vacancies as
provided for .in Article 14 of this Agreement.

(cl) TRXINI'IHG BENEmM -- In the event that the lEmploye!r

?

introduces new methods or machines which reguire new or greater
/ skills than are possessed b:y employees directly affected by a

resultant
*@'5 d'

change in operations, such employees at the
.iscretion and at the expense of the Employer,

may
be allowed to

acquire the necessary skills necessitated by the new me&hold of
operation.
the 'training

There shall be no reduction in normal earnings during
period, provided the employee acquires the necessary

skills in #a reasonable period of time.

24.02 No bargaining unit employee will be laid off due tcr the
hiring of non-bargaining unit employsees to do bargaining unit work.



25.01 The C!lassifications and Wages shall bse set out in Schedule
"AIt hereto.

25.02 (a) Rebgular 1emp:Loyees who have success'fully  C:OIiIFlleted  their-
probationary or trial period shall be eligible for an annual
incremlent to be applied on the anniversary date of applointment to
the employee's current classification.

(:b) The! Emplo:yer agrees to give two (2) months' notice to the
employ'ee of its intent to withhold an incresment, with a copy to the
Union.

25.03 The Employer shall be responsible for determining positions
in the Bargaining Unit which requ:ire the skil:Ls IDf a bilingual
(English and French) employee. Employees who are assigned to these
positions after being deemed by the Emp1oyjsr to be qualffieid, shall
be eligible to receive an allowance for performing such duties, of
seven percent (7%) of the regular salary for their classification.

kn. 25.04 Im recognition of thte undesirable features of shift 'work,
\

J iiI'

employees sh,all receive ten percent (10%) per hour additional
= i

‘+A3

compensation for al.1 h\ours wlorked on the Ievening or night shift.
t

k> -25.05 Where! an employee is requireid by the Employer in writing to

I perform the lduties of a classificatiorl  which is paid at a higher
Level on an acting basis,, commenci:ng the sixth (6th) consecutive
day follolwing the acting assignment, and ret:roactive to the first
(1st) day, the employee will be placed at the minimum for the
salary Level which is two (2) Level.s below the Level of the
position Ibeimg occupied.

Wherle the position is classi:fied less than two (2) Levels
above the employee"~ current Level, the employee will be paid the
minimum flor the Level of the position being 'occupied.

Wherce the salary #at the minimum for the new Level is lless than
the em:plo:yee's c:urrent hourly rate, the employee will be placed at
a high'er !Xep within the lnew Level which would provide an increase
in the employeefls hourly rate equal to the value of one half (l/2)
of an increment.

25.06 Eiployees 'will be informed of the reasons for any change
which adversely affects their regular rate of pay.



2 6 . 011 The Joint Job Evaluation Committee, as established under
the terms of this agreement, shall meet as reguirtrd in order to
consider requests for reclassification using the Gender-Neutral Job
Evaluation Plan (the! "plan'"). The Committee will develop forms as
reguired a:nd review the! terms of reference from time to time.

1!6.02 pecla8rsif iaat:ioaL Prooedureg

1.) All'submissions for reclassification will be madie to the Joint

1I
Jrob Evaluation Committele (the "Committee") .

4 .I
4d

2) The Committee Will weet from 1:OO -
of the foXLowing months:.

4:30 pm the first Wednesday
December, March and June.

by bloth parties,
Xf agreed upon

additional meetings may be scheduled.

31) The fo:llowing  individuals may request reclassification:

a) Incumbent

When the incumbent has been employed in a position for at
least six months and the*y feel thaLt the job description does
not adeguately reflect the duties being performed, a Reguest
for Reclassification form and blank job questionnaire may be
requested from the Human Resources; delpartment, or The E,S.S.
Unit, District 26.
unable to

1:E the employee and their supervisor are
agree on

questionnaire,
any part of tlhe content of the

they slnoulld  contact one of the Co-chairpersons
of the Committee to make arrangements to assist in the
resolution of amy differences.



26.02 peclassfiica~tion Procedures  I ccc&’ U)

b) Supervisor

i) Position is occupied

When the supervisor of an incumbent feels that the duties
required to be performed in aI position are! not adequately
reflected in the job description, a Request for
Reclassification form and blank job questionnaire may be
requested from the Human Resource18 Clepaitilent,  or The
E.S.S. Unit, District 26. If the supervisor and the
employee are un,able to agree,* on any part of the content
of the questionnaire, they should contact one of the Co-
ch8airpersons of the Committee to make arrangements for
assistance in the resolution of any differences.

ii) Position is vacant

When the supervisor feels that the duties required to be
performed in a position iare no't adequately reflected in
the job description, a Request for Rec:lassification form
and blank job questionnaire may be requested from the
Human Resources departme:nt or The E.S.S. Unit., District
26.

4) Requests for reclassification will be acknowledged by the Human
Resources) Department with copies of the request forwarded to the
members o'f the Committee. Such requests will be considered at the
next Clommittee  meeting1 following receipt of the Request and new job
questionnaire (which woulld contain the appropriate auth;orlzatlons) e

5)' Recommended reclassification will. be presented to the Labour
Management C!ooperation Committee, and thereafter, the! Director of
Education, the President of the Union and the I3oard for approval.

6) Following Eloard approval, all parties will be advised of the
results of the request for reclassification.
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BRTICLG  26 - JO:LNT JOII B'J'ALUATIO~ (cont'd)

26.02 peclassifiaatisn  Procedure8 Icmt’dl

7) Should the request for reclassification result in a higher
classification level, the following will apply:

a) The incumbent will be placed at the minfmum salary step of
the salary range for their new clNassification level. If this
&ep is less than their current salary, they will be placed on
the next step of the new range which is at least equal to
their current salary.

b) Any salary adjustments will be retroactive to the first
day of September for all Requests received following the
committee meeting sdheduled in June or izhe date of receipt of
the request for reclassification, whlichever  occurs later.

8) should thLe request for reclassification result in a lower paid
classification level, the following will apply: .

al If the incumbent's current salary exceeds the maximum of
their new s,alary range, their salary will be frozen until the
maximum for their new salary range exceeds their current
salary. At thbat time, they will be placed on a grid step in
their new classification that is ak least equal to their
current salary and will be eligible for regular increases.

bll If the! incunbenkfs salary is at a grid step of their
previous range w:hich is less th,an the maximum of the new
range, they will continue to rec:eive any general increases
which are included in the Colleotive <Agreement. On their next
increment date th.ey will be placed on the next highest grid
step. Normal incremental increases will then apply,



1) A.  tlentiative job description and salary,. level eihall be
,established  by the Human Resources department.

2) The President of the Union and Chairperson of the Joint Job
Evaluation Committee s:hal:L be notified of the proposed1 new job lby
meams of a copy of the tentative job description and temporary
SaliErlJ level.

3) An employee shall be appointed to the new job and a temporary
salaq level applied.

;b, the jiob description will be reviewed by the incumbent
Six months following as&n.ment of t,he incumbent to tapd ;E

in&mberWs supervisor. If Inecessary the job description will be
revised. Article 26.02 1) to 7) will apply.

26.04 &nneaI Process

:f:f agreement cannot be reached by t:he Committee, the matter
shall be referred to the Labour Management Cooperation Ccrmmittee.
Their decision will be final and binding.

26.05 ~a:inteaance  Prolcedure~

1:n order to maintatin accurate jo:b infsrmatisn, al:L job
descriptions should be reviewed by the inc'umbent and their
superv'isor whenever a performance apprais(a1 is performed and
whenever a department is re-organised.
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/RRTICLE: 27' -REIMBTJRBEXENII  01~ EXPEHBEB

27.01 Rmulovoe TranSDOrtintiCm

(ad Employees who are authorized to use their cars on the
]apltoyer’s  business tiay claim reimbursement at the rate determined
by the Employer for all staff.

(b) When an employee is called in to work between 10:30 p.m.
and 7:010 a.m., or if an overtime or wor:k period of axl employee ends
during this time, taxi service to and from the home of the employee
shalt1 be reimbursed by the Employer.

27 . 02 yuf.tiolQ

The Employer shall reimburse to regular full-time employees
covered by this Agreement who have more than one-year of service,
the tuition cost: of French language training offered through its
regular Continuing Education evening programme upon submission to
the Human IResources  Department of proof of satisfactory completion.

The Employer shall pay all legal costs for any action
initiated against an employee by virtue of the performance of the
empltoyee’s: emploNyment duties.

:27.04 Sai'etv Fo,otwear

The Joint IHealth and Safety Committee shall discuss areas
where e!mployees should wear sIafety footwear. Where an employee is
required by the Employer to wear safety footwear, the Employer
shalt1 reimburse the emplo:yee forty-five dollars ($45.00) once per
year towards the purchase of such footwear.
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:2 0 . ID 1 The Union and the Employer desire every employee in the
IBargaining Unit to ble familiar lwith the provisions of this
Agreement and their rights and duties under it. For this reason,
the Mployer shall cause sufficient copie! i of the Agreement to be
primted wi.thin sixty (60) days of signing, or as soon thereafter.als
possible, the co,st of such printing to be borne by the Employer who
ishall have the right to establish format and quantity of Agreements
primted.

:28.IDP )riC7ht  Cla,SSOS

:Ct is agreed that when there are night classes in the school.s
the choice of employment. shall be as follows:

First Choice - to employees working in that particular
school where night cllasses are held

Second Choice -* . to empl'oyees
Agreement

covered by the Collective

Third Choice - at tlhe 13oard's discretion.

28 A3 The Employer agrees to continue the hours of work and
:benlef.its as they apply to incumbent employees as of December 3:L,
197,8 who hold the positions of Recre,ation  C!o-ordinator  and Swimming
Pool :Instructor.

28.04 The pa,rties agree that the regular retirement age for
employees sh'all be sixty-five (651. Upon request and with the
approval of the Employer, individual employees may have their
emplo:yment extended beyond the month in w:hich they attain the age
of sixty-five (65).
the Eqployer not

Such requests must be! submitted in writing to
less than 61x (6) months prior to the employee's

retirelment  date. A co~py of such reguest shall be forwarded by the
emplo;yee to the Secretary of the Union.

28.05 The Employer shall provide bulletin boards in mutually
agreed upon places Iwhich shall be placed so tkat all employees will
have access to them and upon which the Union shall have the right
to :post notices of meetings.
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29.01 Whenever the Employer deems it necessary to censure or
reprimand an employee who has completed the probationary period in
a manner indicating that dismissal may follow any repetition of the
act complained of or omisIsion referred to, or may follow if 6UCh
employee fails to blring their work up to #EL regu:Lred st.andard by a
givlen date which shall be specified and such period not to be
longer than three (3) months, the EmpILoytrr sha1.1 within ten (10)
,wor:king dalys thereafter give written particulars of such censure or
reprimand to the employee involved with a copy to the Presrident of
the Union,,

29.02 Notice6 of discipline Shall be in writing to the employee
r'

"i

awith a copy to the President: of the Union. Where there has not
been a notice of discipline in writing to an employee for a

/ lcont inuous period of eighteen (18) months, all notices of

I

IdiscipILine  previously Ikept on the file of an employee will not be
considered for further disciplinary ac'tion.

:2 9 . 0 3 Upon written request by the employee, the personnel file of
that employee will be made availablle twice per year for the
employee's examinatioln in the presence of an authorized
:representative of the EmpILoyer. Any disagreement to the acc'uracy
of information contained in the personnel file may be subject to
the gri.evance procedure. The contents of the personnel. file of an
empltoyee shall not be shared with any other employer without the
prior written consent of 'the employee.

2 9 . 0 4 )Jeither party may introduce evidence or disagreement as to
the accuracy Iof the information contained in the personnel file of
which the other party was not aware of at the time of its filing.
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30.01 This Agreement shall be binding and remain in effect from
J!zF~l 1 1992 to March 32, 1993,. and shall continue from ye!ar to, .___ ~-._d -I- ~. ~~~~~ -__ -Fe
yeaFXiG=eafter , unless either patrty  gives to the other Party
notice in writing at least three (3) month6 prior to the 3bst of

March in any year that it desires its termination or amc!ndment.
Within twenty (20) working days of receipt of such notice by one
Party I or within such further time as the Parties may agree, the
othter Party is required to enter intO n,egotiations for a renewal or
revision lof this Agreement, and both Piatiies  shall thereupon enter
into such1 negotiations in good faith and make every reasonable
effort to co:nswnmat:e  al revised or new Agreement.

30.02 Any changes deemed necessary i:n this Agreement may be made
by mutual. agreement at any time during the existence of this
Agreem,ent. Supplementary written agreements,, between the Employer
and1 thLe Union, if any, shall form part of this Agreement and are
subject to tlhe grievance and arbitration procedure.
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RZTRCACTIVITY IS HOT APPLICABLP TO
II COLLECTIVE AGREEMENT TO MARCEL 31, 1996.

THIS EXTENBtION OP TRE

:31. 0 1 Salary atd justment6 for all hour6 -:worked shall be
retroactive to A:pril 1,
temporatry, full time

1992 for all regular and probationary and
and part-time'emp:loyees who were on staff as

of that datte.
jEor a

Employees hired after that dalte shall be eligible
retroactive salary ad justmen't to the date! of their

appointment as a probationary or temporary employee.
oth6rwise specified herein,

Except as
all other changes in this Collective

Agreement Shall IhaVtB effect a.6 of J'Une 22, 1992.

31.02 Employees who retired or who were placed on approved leave
during the pe:riod April 1, 19!32 to June 22, 1992 shall be eligible
for a retroactive salary adjustment up to the date of their
termination of employment or commencement of leave.

3 1. Cl 3 Casual rates to be effective June 22, 1992.

31.04 The remaining articles and provisions shall be effective on
June 22, 1992 except as otherwise specifically provided (including
Article 10 Seniority and Article 11 Lay-Off and Recall Procedures).
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(i) 0ccupa:ti  ox,la1a -Cla;ssffic~ations- - - -

1 Mail and Filing Assistant
Off ice Assistlant I

2 Accounts Assi;stant I
Caterin~g/First Aid Assistant I
Library Assistant - Elementary
Uffice Assistant II

3

4

5

6

7

Accounts Assistant II
A.V. kxistant
Catering/First Aid Assistant II
Office Assistant III
Stockkeeper

Accounts Assiistant III
A.V. Technician I
Lighthaluse Assistant
Hail & Filing Administrator
Office Assistiant IV
Payroll Assistant I
Research Assistant I
!~~wit:chboard  0:perator

Laboratory Assistant
Library Technician I
Office Assist,ant V
0perations Assistant:
Payroll Assistant II
S:ystems & Information Assistant

Assistant Suplervisor of Media Operations
buyer
C!omputer Operator
Library Technician II
Office Administrator I
Office Assi&ant VI
Payroll Assistant III
Programmer I

Computer Technician
Maintenance Technician
Office Administrator II
Research Assistant II
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(i) --Occupationrl  Cllassifications  (court 8 d)

8 Computer Operations Assistant
Computer Systems Technician
Personal Care ,Assistant
Softwfare Technician
Supervisor, Purchasing
Trans.portati.on  Techinician

9

10

.ll

:12

Assistant Swimming Pool Supervisor
Head Computer Technician
Office Administrator III
Programmer II

Accounts Receivable Supezvisor
Network Analyst
Office Administrator IV
Pa,yroll Assistant IV
Programmer/Analyst
Sw4ming Pool Supervisor I

Community Elduclation Coordinator
Community Outreach Coordinator
Office Administrator V
Swimming Pool Supervisor II
Teaching Assistant

Office Administrator VI
Swimming Pool Supervisor III
Yaluth Worker
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a) gbur:Lv SIataM-I- April 1, 1992 to Auaust 311, 19192

LEVEL

1

2

3

4

5

6

7

8

9

10

11

12

MiLhllW
jxFEP 1

$

1:L l 07

1:1 . 4 9

1:1 . 9 11

1:2 l 3 2

1:2 . 7 4

113 . 16

1:3 . 58

144 . 00

114 . 4 ;2

lz4 . 013

1.5.25

15.67

Ereprt mu

$ $

11.63 12.19

12.05 12.61

12.47 13.03

12.88 13.44

13.30 13.86

13.72 14.28

14.14 14*70

14.56 15,12

14.98 15.54

15.39 15695

15.81 16,37

16.23 16,79

LLaxf.mum
Izzm’

$

:L2.75

:L3 . IL7

:L3. 59

14.00

14.42

.14.8d

15.:26

15.458

16.:LO

16.51

16.93

17.35



YiZliWUD
zilm& gTEP

$

1 11.17

2 11.59

3 12.02

4 12.43

5 12.85

6 13.28

'7 13.70

;B 14.13

19 14.55

:10 14.97

:11 15.39

112 15.81

ExE.u

$

11.'74

12.16

12.59

13.00

13.442

13.135

14.:27

14.'70

15.:12

15.!54

15.96

16.38

BT= 3

$

lt2.31

1,2.73

13.16

1.3.57

13.99

14.42

14.84

15.27

15.69

16.11

16.53

16.95

12.88

13.30

13.713

14.14

14.56

14.99

1!5 . 4 :L

1!5. 84

16.26

16.613

1'7 . 10

1'7 l 52
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1

2

3

4

5

6

7

8

9

10

11

12

1X.83

12 . 2 6

12 . 68

13 . 11

13 . 5s

13 . 9 8

14 . 4 2

14 . 85

15.27

15.70

16 . 13

meP2

$

11.98

12.41

12.84

13.26

13.69

14.13

14.56

15.00

15.43

15.85

16.28

16.71

Emu

$

12.56

12.99

13.42

13.84

14.27

14.71

15.14

15.58

16.01

16.43

16.86

17.29

:13 . 14

I3 . 57

:14 . 00

:L4 . 42

14.135

35.29

X5:72

Ifi.:

16.!59

17.01

17.44

17.157
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These job c:lasses were reviewed during the renewail of this
Collective ALgreement and the parties continue ..to agree that, as
a result of market conditions, these job classes will Ibe paid the
hourly rates' indicated. The parties further agree that Sections
8 (1) e) and 8 (2) of the Pay Eguity Act have been met.
Furthermore, if there is a complaint which is supported by the
Review Officer, the parties agree! that that excluded positions
will be placed on the Salary Schedules at tihe detmminedl levels
and their curre.nt hourly rates will be red-circled.

$
Clomputer Operator 15.29

Programmer I 15.31

Computer Technician _ 14.85

Computer Opera,tions *Assistant
Computer Systems Technician
Software Technician
Transportation Technician 16.09

Head Computer Technician 16.75

.Programmer  I I 20.92

I P:rogramnaer/'Ana,lyst
Network Analyst 22.43

WUiElU8l

au?2 BmE! EzE.EA

$ $ $

15.85 :L6.41 16.97

15.87 :L6. 43 16.99

15.41 :15. $7 16.53

16.65 117 . 21 17.77

17.31 :17.137 18.43

21.48 22.04 22.60

22.99 :23. !55 24.11
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Computer Operator 15.43 16.00 16.57

Programmer I 15.45 16.02 16.59

Computer Technician 14.99 15.56 16.13

Computer Operat:LonEl Aqmistant
Computer Systems Technician
Software Teclhnician
Tralnsplortation Technician 16.24 16.81 17.38

Head C!ompute:r  Technibian 16.90 17.47 18.04

Programmer I:1 21.12 21.69 22.26

Programmer/Analyst
Network Anal:yst 22.64 23,21 23.78

cl fltourlv :Rates =-- Aoril 1. 1993 to March 31, 2996

$ 4’a? $

Computer Operator 15.74 16,32 16.90

Progra1mme.r I 15.76 168.34 16.92

Computer Technician 15.29 15.87 16.45

Computer Operations Assistant
Computer Systems Technician
Software Technician
Transportation Technician 16;57

Head Computer.Tlechxtician 17.24

Progretmmez II 21.55

Prograxrtme!r~Anal'yst
Network Analyst 23.10

Xatximum
mELA

$

17.14

17 . 16

16.78

17  l 95

18 . 63.

22.83

24. 35

XlbXi!llW
EraA

$

1'7.48

17.50

17.03

17.15 17.73 18.31

17.82 18.40 18.98

22.13 22.71 23.29

23.68 241.26 24.84
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BCHEDULE “A” (iv)

,ped,-Circl  inq

Red,-circling is defined as the freezing 'of an employee's current
hourly rate tinti.  the maximum for the employee's new salary range
exceeds the employee's frozen hourly rate. At that time the
emp,loyee lwil:L bfe placed at the maximum grid step for their new
classification l.evel.



Administrdti've
Administrative
Administrative
Administrative
Administrative
Admainfstr'ative
Administrative
Administrative
Administrative
Administrative
Administrative
Administrative
Administrative
Administrative

Jissistamt, Director's Office
Assistam%, Planning
Assistant, Staff Counselling
Assistant, Translation
ibssistatnt, Administrative Services
Assistant, Psychology
Assistant, Media
Assistant, Colntinuing Education
Assistant, Library #Service Centre
Assistant, Cabmputer Sewices
Assistant, Trustee Services
Assistant, Research
Assistant, Communications
,Ass:istant, Social Services

Adminjistr'ator of COmHWif~:ati.OnS
Administrator of Purchasing
Ad: Model
Assistant, Data Entry
Assistant;, Data Control
Assistant Coiordinator of Extra-Curricular Music/Drama
Assistant Supervisor of Day Interest Programmes
Assistant Supervisor of Community Education Programmes
Assistant, Energy Conservation
Assistant Purchasing Agent & Budget Coordinator
Assistant Superintendents - Non-Academic
Assistant Manager of A.B.E./E.S.L.  Programmes
Assistant Coordinator of Child Care Services
Assistant Manager of ABE Programmers
Assistant Manager of ESL Programmes
As;sistant Supervisor lof Payroll
Asjsistant Manager of 'Plant
Assistant Supervisor of Maintenanoe
Assistant Managrer of Computer Senrices
Assistant Coordinator of Cafeteria Services
Assistant Superintendents - Academic
Assistant, Accounting
Board Reporter
Chief of Social Services
Chief of Psychological Services
Chief of Research and Professional Development.
Coordinator of Assessment Revision
Coordinator of Home Instruction
Coordinator-of Cafeteria Services
Coordinator .of- Tesrting
Coordinator of Child Care Service:;
Coordinator of Research
Colordinator  of Grants and Special Projects
Colordina,tor  of Volunteer Services
Director of Education and Secretary to the Board
Duplicating Room Supewisor
Engineer, Energy Conservation
Engineering Technologist., Plant
Executive Secretary to the Director of 12duc:ation
Executive Secretaries to) Superintendents
Executive Slecrtstariee tcb. -Assistant Superintendents
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mtermediqte  Planner
Manager of Communications
M[anager  of Board Servic:es
Manager of Administrative Services
Manager of PliUlt
Manager of Engineering and New Construction
M:ana.ger of Computer Services
Manager of Accounting
Manager of Planning
M:anager of the Library Service Centre
Manager of the Media Centre
Manager of Trustee Serurices/Executive  Assistant to

the Director of Education
Manager of Non-Academic Programmes
Manager of Transport:ati.on
Manager of ABE/ESL and FWC Programmes
Official Language Monitors
Persons Employed in Duplicating Services
Persons Employed Under a Teaching Contract
Persons Employed in the Human Resources Department
Professional Librarians
Purchasing Agent
Senior Librarians
Staff Counsellor
Student Interns
Superintendents - Non Academic

- Academic
S,upervi:sor of Payroll
S*UperVisOr  of Transportation
Supervi;sor of Maintenance
Supe,rvi:sor of Operations
Supe:rviIsor of Day Interest Courses
Supe:rvisor of ACCOUrAtin,g
Supe:rvisor of SMIS Database
Supervisor of Stores Depot
Supervisor of Buildings
Supervisor of Assessment
Supervisor of Media Production
Supervisor of Community Education Programmes
Supervisor of Media Operations
Supervisor of Maintenance and Custodial Services
Supe:rvisor,, Cafeteria
Supervisor of Computer Operations
Sy3telns Analyst
Teacher Aides -
Translator

Persons employed in Continuing Education programmes in hours other
than normal hours of work as outlined in Atiicle 14; and

Persons covered by a Collective Agreement between The Ottawa Board
of Education-and another bargaining unit.
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IJWI'ER OF UNDBRSTANDING

between

THE OTTAWA BOARD OF EDUCATTON

and

The E.S.S. Unit, District 26

This will confirm the agreement of the parties that, in the

event amalgamation between the Ottalwa Board of Education and other

area school lboards is propos,ed, thle 0. B. E. Labaur Management Co-

operation Committee will meet as required pr,ior to the conclusion

of any agreement. 'Furthermore, the Ottawa Board of Education will

'undertake to make all reasonable effotis to secure, on behalf of

the members of The E.S.S. Unit, District 26, the protection and

transf,er of the employee's seniority, vacation credits, sick leave

credits, and employment status.
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Signed at .Ottawa this %zLID day of //R/L 1996.

For The E.S.S. Unit:,



l&d ati
1 11.07
2 11.49
3 11.91
4 12.32
5 12.74
6 13.16
7 13.58
8 14.00
9 14.42
10 14.83
11 15.25
12 15.67

i?sQl!dwxa

SW S~U sup4
11.63 12.19 12.75
12.05 1.2.61 13.1‘7
12.47 1.3.03 13.59
12.88 13.44 14.00
13.30 13.86 14.4:2
13.72 14.28 14.84
14.14 1.4.70 15.26
14.56 15.12 15.68
14.98 15.54 16.10
15.39 15.95 16.51
15.81 16.37 16.93
16.23 1.6.79 17.35

1 11.17
2 ll.59
3 12.02
4 12.43
5 12.85
6 13.28
7 13.70
8 14.13
(9 14.55
10 14.97
11 15.39
12 15.81

&ril1.

11.74 1.2.31 12.88
12.16 1.2.73 13.30
12.59 1.3.16 13.73
13.00 1.3.57 14.14
13.42 1.3 -99 14.56
13.85 1.4.42 14.99
14.27 14.84 15.41
14.70 15.27 15.84
15.12 1.5.69 16.26
15.54 3.6.11 16.68
15.96 16.53 17.10
16.38 16.95 17.5:2

1 1 I. .40 11.98 12.56 13.14
:2 ll..83 12.41 12.99 13.5’7
13 12.26 12.84 13.42 14.00
4 12.68 13.26 1.3.84 14.412
.5 13.11 13.69 14.27 14.85
6 13.55 14.13 1.4.71 15.29
‘7 13.98 14.56 15.14 15.72
8 14.42 15.00 15.58 16.16
9 14.85 15.43 16.01 16.59
10 15.27 15.85 16.43 17.01
11 15.70 16.28 16.86 17.44
12 16.13 16.71 17.29 17.8’7
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Computer Operator 15.29 15.85 16.41 16.97
Programmer I 15.31 15.87 16.43 16.99
Compu.ter  Technician 14.85 15.41 15.97 16.53
Computer Opera,tions  Assistant 16.09 16.65 17.21 :17.77
Computer Systems Technician 16.09 16.65 17.21 17.77
Software Technician 16.09 16.65 17.21 17.77
Transportation Technician 16.09 16.65 17.21 17.77
Head Computer Technician 16.75 17.31 17.87 18.43
Programmer II 20.92 21.48 22.04 22.60
Programmer/Analyst 22.43 22.99 23.55 24.11.
Ne:tworker  Analyst 22.43 22.99 23.55 24.11.

Compuler Olperator 15.43 16.00 16.57 17.14
Programmer I 15.45 16.02 16.59 17.16
Computer T’echnician 14.99 15.56 16.13 16.70
Computer Operations Assistant 16.24 16.81 17.38 17.95
Co:mput:er  Systems Technician 16.24 16.81 17.38 17.95
Software Technician 16.24 16.81 17.38 17.95
Transportation Tlechnician 16.24 16.81 17.38 17.95
Head Computer Technician 16.90 17.47 18.04 18.61
Programmer II 21.12 21.69 22.26 22.83
Programmer/Anaiyst 22.64 23.21 23.78 24.35
Networker Analyst 22.64 23 -21 23.78 24.35

April 1. 199:3

Computer Operator 15:74 16.32
Programmer I 15 :76 16.34
Computer Technician 15.29 15.87
Computer Operations Assistant 16.57 17.15
Computer Systems Technician 16.57 17.15
Software Technician 16.57 17.15
Transportation Technician 16.57 17.15
Head Computer Technician 17.24 17.82
Programmer II 21.55 22.13
Programmer/Analyst 23.10 23.68
Networker Analyst 23.10 23.68

16.90 17.48
16.92 17.50
16.45 17.03
17.73 18.31
17.73 18.31
17.73 18.31
17.73 18.31
18.40 18.98
22.71 23.29
24.26 24.84
24.26 24.84

/ST - opeiu  343 - 1996 10 01
C:\WP6O\DOC\GRIDS\OTTAWA.ESS


