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1. RECOGNITION

1.1 Exclusive Bargaining Agent

The Union is recognized as the ex
all Support Staff employees of the
— foremen and supervisors;

— persons above the rank of foren

— employees performing duties th
dential information relating to ¢
formulation of the College budge
the case may be;

— persons regularly employed for
week or less and persons empls
College vacation periods;

— students employed on a coopg
program, with a school, college

— graduates of the College empl

N
L/

lusive bargaining agent for

Colleges, save and except:

nan or supervisor;

at require the use of confi-
mployee relations and the
t or the Campus budget, as

twenty-four (24) hours per
yyed temporarily during the

rative educational training
Dr university;
pyed for up to twelve (12)

months following completion of

eir courses and associated

with certification, registration or other licencing requirements;
— persons hired for a project of a rjon-recurring kind.

1.2 Staffing Considerations

Recognizing that the College reseryes the right as provided in
Aricle 3, to determine the number and composition of full-time,
part-time, and otherwise excluded positions, and to determine
the work assignments that are appropriate in each case, the
College agrees to endeavour to give|preference to full-time over
part-time assignments, and to convert part-time to full-time as-

signments where feasible, subject t
ments as may be appropriate.

1.3 Binding on Parties
This Agreement is binding on the par]
ees as defined in Arficle 1.1.

1.4 Excluded Persons

such operational require-

ies hereto and the employ-

Persons who are found to be barggjining unit employees as a

result of specific decisions of the

Dntario Labour Relations

1




Board or by agreement of the Cpuncil/College and the Union,
and whose former status was administrative or excluded staff,
shall be governed by this Agreement and Appendix B.

1.5 No Strikes and No Lockouts
The Union agrees there shall b no strike and the Council of

Regents agrees there shall be

out” being defined in the Colleg

1975,
1.6 Non-Recurring Projects

An individual may not be maintai
ring kind for a period of more

months unless there is an ext

between the Local Union and th

2. RELATIONSHIP

2.1 Interference

The Colleges and the Union ag

dation, discrimination, interfere

0 lockout; “Strike” and “Lock-
es Collective Bargaining Act,

ed in a project of a non-recur-
than twelve (12) continuous
nsion agreed upon in writing
College.

ree that there will be no intimi-
ce, restraint or coercion exer-

cised or practised by either of them or their representatives or
members because of an employee’s membership or non-mem-
bership in the Union or becauge of his/her activity or lack of

activity in the Union.
2.2 Union Activities

The Union agrees there will pe no union activities on the
premises of the Colleges, except as specifically referred to in

2.3 Ontario Human Rights

Y

this Agreement or approved in Writing by the College.

The parties agree that in accorgance with the provisions of the
Ontario Human Rights Code there shall be no discrimination

against any employee by the Union or the College because of
race, ancestry, place of origin, ¢olour, ethnic origin, citizenship,
creed, sex, sexual orientation, age, record of offences, marital

status, family status or handic

2




2.4 Masculine/Feminine
Whenever the masculine is used |n this Agreement, it shall be ?
also considered as if the feminine jhas been used. .

2.5 Employment Equity /
The College and the Union recogrfize a shared commitment to
achieving employment equity in thejCollege by ensuring that the
Local Union is consulted with respeict to the appropriate mecha-
nisms created by the College to establish and implement em-
ployment equity systems, palicies gnd practices.

3. MANAGEMENT FUNCTIONS

3.1 Union Acknowledgement
The Union acknowledges that it is the exclusive function of the
Colleges to:
— maintain order, discipline and efficiency;

— hire, discharge, transfer, classify, assign, appoint, promote,
demote, layoff, recall and suspend or otherwise discipline
employees subject to the right tp lodge a grievance as pro-
vided for in this Agreement;

— generally to manage the College and without restricting the
generality of the foregoing, the fight to plan, direct and con-
trol operations, facilities, programs, courses, systems and
procedures, direct its personngi, determine complement,
organization, methods and the number, location and classi-
fication of personnel required frgm time to time, the number
and location of campuses and facilities, services to be per-
formed, the scheduling of assigrjments and work, the exten-
sion, limitation, curtailment or cegsation of operations and all
other rights and responsibilities npt specifically modified else-
where in this Agreement.
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UNION/MANAGEMENT IAFTERESTS

4.1 Seniority List
The College shall prepare and send a copy of the seniority list
showing the employee’s seniority, classification, payband, de-
partment, and home campus once every four (4) months to the
Local Union President and the Urjion Head Off ice. A copy of the
seniority list shall be posted at e{ch Campus of each College

and a copy of such seniority list ghall be made available for in-
spection by an employee on reqyest.

4.2 Union College/Campus [Committees

The Union may appoint a Commitfee at each College composed
of up to three (3) members fromjamong employees who have
completed the probationary period. At least two (2) of the mem-
bers of the Committee shall be hppointed on a regular basis.
The third member may be appointed on an ad hoc basis where
his/her knowledge or experiencg is relevant to discussion at
meetings under this Article. Where a College has another Cam-
pus more than thirty (30) km away from the College’s main Cam-
pus, with at least twenty (20) emjloyees covered by this Agree-
ment employed thereat, the Unign may appoint a Union Cam-

that Campus who have complet

pus Committee of up to two (2)

4.2.1 Membership

The President of the Local U
lege/Campus Committee whe|
shall designate the employee
other Campus location referr
sponsibility of the Union to suf
of the members (and head o
ion Campus Committee(s)).

4.2.2 Functions
An equal number of College
with the Union College/Cam
agreed time and place provi

embers from employees on
d their probationary petiod.

nion shall head the Union Col-
e he/she is located and he/she
to head the Committee at any
2d to above. It shall be the re-
plythe College with the names
the Union College and/or Un-

or Campus officials will meet
pus Committee at a mutually
led that either party request a




meeting. Such a meeting shall i
of receipt of a request unless ot
of a request for a meeting s
agenda of matters proposed to
matters subject to local discus
— the local application of the

e held within seven (7) days

erwise agreed upon. Notice
Il be accompanied by an
discussed. It is agreed that

on include:

Agreement including work

schedules;
— clarification of procedures or

standing or grievances inclugling meeting facilities;
— other matters which are mutyally agreed upon; \
— employment equity programs;

— employment stability.

onditions causing misunder-

’7({

It is agreed that where a meetjng as contemplated in this

sub-article takes place by mut
working hours, members of the
Local Union shall not suffer an
working hours when required to

for the purpose of attending sud

knowledges, however, that the
lar duties to perform and will no
first obtaining permission from

to their regular duties. In keep
permission to attend such a me
ably withheld consistent with
ments.

4.2.3 Excluded Matters

and reporting to their immediatEI

It is agreed that meetings unde

cern or entertain matters that

meetings as provided in Articles

4.3 List of Part-Time Emplo
Once every four (4) months, the

ual consent, during regular
Committee appointed by the
loss of pay during regular
pave their duties temporarily
h a meeting. The Union ac-
employees have their regu-
absent themselves without
their immediate supervisor
supetvisor upon returning
g with this understanding,
ting shall not be unreason-
College operating require-

this Section shall not con-
are properly the subject of
18 and 19.

ees
cal Union may request in

writing a list of persons regularly employed for twenty-four (24)
hours per week or less, who have bgen employed continuously
for two (2) months or more and petisons hired for projects of a
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non-recurring kind. Within fifteer| (15} working davs of the re-
quest, the College shall supply the'list showing the name, start
date, anticipated termination clatg if known, job performed, de-
partment, payband, estimated gverage hours per week, and
regular work location, of each stich employee.

Within ten (10) days of receipt of the said list, the Local Union
may request that it be discusssed at a meeting of the Commit-
tee constituted under Article 4.2[2. At such a meeting the Col-
lege shall provide explanation!s fgr assigning work on the basis
of part-time and full-time assignments, and the nature of any
projects of a non-recurring kind for which people were hired in
the preceding four (4) months. The College shall consider any
representations which the Local {Jnion may make with respect
to the assigning of work on a fujl-time or part-time basis; con-
cerning the feasibility of converting part-time to full-time assign-
ments; and concerning the staffjng of positions resulting from
projects of a non-recurring kind.

4.4 New Employees

4.4.1 List of New Employees

Once every month, the College shall give to the Local Un-
ion President a list of all new ¢mployees. This list will include
for each new employee hjs/her name, classification,
payband, department, and hpme campus, where ordinarily
assigned.

4.4.2 Employee Orientation

Where a College has a formal orientation meeting with a
group of new employees, thg Local Union will be given an
opportunity to address the group during the meeting for the
purpose of assisting the Collegge in orienting the new employ-
ees to the College. I‘J

4 .5 Work of Personal Nature
Employees shall not be requiregl to do work of a personal na-
ture which is not connected wiith the operation of the College.
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are of the provisions of the

4.6 Sexual Harassment

The Colleges and the Union are a

Ontario Human Rights Code that prpvide that persons have the

right to be free from a sexual solicitation or advance in the

workplace where the person making the solicitation or advance
knows or ought to know that it is unjvelcome. Both parties sub-
scribe to this principle, and to thatend, acknowledge the follow-
ing objectives:

— a complaint of this nature shall bg
where warranted, appropriate aq

— every effort shall be made and i aintained by all parties to
treat the complaint in a sensitive and confidential fashion,
consistent with providing reasondble information to the com-
plainant and the person against fhom the complaint is made
as to the nature of the allegatior, the progress of the com-
plaint, and its resolution or dispasition;

— the complaint shall be made to ag impartial a person as pos-
sible, being the President or his/h
the person against whom the col

It is agreed that the complainant

sentative to assist him/her in prese

At any point in the procedure the co

the Human Rights Commission.

4.7 Employee/Employer Rela
The parties have agreed to the esta
Employer Relations Committee w
under terms of reference, which ma
from time to time, by mutual agree

4.8 Classification Subcommitiee

The parties agree to establish a clagsification subcommittee of
the Employee/Employer Relations ¢ommittee for the duration
of the Collective Agreement. The te ims of reference are found
in Appendix F.

promptly investigated and,
tion taken;

ay choose a Union repre-
ting the complaint.
plaint may be referred to

ons Committee

lishment of an Employee/
ich is currently operating
¥ be altered by the parties,
ent.




5. UNION MATTERS /‘3/

5.1 Leave of Absence - Ge

(2

eral
5.1.1 Leaves of Absence Reimbursed by Union
Leaves of absence with paymay be granted to employees
to permit their attendance at ¢onventions, schools and semi-
nars conducted by the Unioh and to employee(s) who are
elected to the Executive Boargd of the Union. The Union shall
reimburse the Coliege for alljpay during such leaves.

5.1.2 Leave of Absence - Union Representatives

Leave of absence with pay rpay be granted to:

— employee representativesiwho attend meetings with Col-
lege representatives On provincial matters;

— employee representative '§ who are members of the Em-
ployee/Employer Relations Committee, the Joint Insur-
ance Committee {Support Staff), Grievance Scheduling
Committee, the Pension (onsultative Committee and the
EERC Classification Subgommittee for the days of nec-
essary attendance at megtings of such committees;

The Union shall reimburse the College for fifty per cent (50%)

of all pay during leaves of gbsence under Article 5.1.2 as

billed by the College.

5.1.3 Union Negotiating
Leave of absence shall be granted to not more than seven
(7) employee representativés selected to negotiate the re-
newal of the Collective Agregment for necessary time off in-
cluding travel time, direct n¢gotiating time, and necessary

Committee

all pay during such leave e
the patties for direct negotigti

5.1.4 Leaves of Absenge - Conditions
Leaves of absence describe|3 in Articles 5.1.1and 5.1.2 shall
not be unreasonably withh|d, recognizing the need of &ffi-




ciency of operations of the Cpllege. Where possible, the
employee will provide at least tyo (2) weeks’ notice to the su-
pervisor of absence requested (inder Articles 5.1.1and 5.1.2.

5.2 Time Off
In addition to time off granted undegr Articles 5.1and 18.2.8, the
College recognizes that additionaltime off during regular work-
ing hours may be necessary for the purpose of assisting em-
ployees and the Local Union in the administration of the Collec-
tive Agreement and the business directly pertinent thereto. In
such a case, the Local Union may advise the College of up to
three (3) employees who may be appointed or designated here-
under, it being understood that any time off granted shall not
hinder or interfere with the regularperformance of the employ-
ee's duties and responsibilities.

Unless otherwise agreed, time

hereunder shall not exceed:

— a maximum of nine (9) hours ger week, where the Support
Staff complement at a College ig less than two hundred (200)
employees, or

— a maximum of twelve (12) hougs per week, where the Sup-
port Staff complement at a Cgllege is two hundred (200)
employees or more, but less than three hundred and fifty
(850) employees, so long as nojone (1) employee gppointed
or designated hereunder utilize§ more than two-thirds of the
hours specified in both of the apove as the case may be.

— a maximum of fifteen (15) hours per week, where the Sup-
port Staff complement at a Collgge is three hundred and fifty
(350) or more, so long as no ong (1) employee appointed or
designated hereunder utilizes nore than two-thirds of the
hours specified.

— the Local Union shall reimbursé the College for twenty-five
per cent (25%) of all pay for any leaves of absence granted
hereunder on a regular basis a$ billed by the College. The
formula for distributing the fifteer] (15) hours referred” 1o in the
3rd item above may be aitered by mutual written agreement
of the Local Union and the College.

for Local Union business

9




/{ sources Committee with notice to

“7 time positions with the Union, Sl

g

o

5.3 Full-Time Assignment

Upon application in writing by tlie Union to the Human Re-

of absence shall be granted to twg
port Staff Bargaining Unit of the

. be for a period of one (1) term of
date of election) unless extended
ment of the patties. Such leave(s
pay and benefits, but the employ:
cle 14.2, accumulate full seniorit
sence.

5.4 Union Deductions

5.4.1 Authorization
2There shall be deducted from

ployee in the bargaining unit
lar monthly dues as authorig
Union.

5.4.2 Application
Article 5.4.1 shall have no ap|

he affected Colleges, a leave
(2) employees from the Sup-
DAAT System elected to full-
ch leave(s) of absence shall
pffice (two (2) years from the
or a specific period on agree-
) of absence shall be without
se shall, notwithstanding Arti-
during such leave(s) of ab-

the regular pay of every em-
an amount equal to the regu-
Pd under the by-laws of the

plication to an employee who

is successful in satisfying the
of the Colleges Collective Bar
religious convictions or belief,

'5.4.3 Remittance of Due

equirements of Section 53(2)
aining Act, 1975 as to his/her

Any amounts so deducted shall, subject to Article 5.4.2, be
remitted to the Union Head Office. The cheque shall be ac-
companied by a list of the emnployees from whom the de-
ductions have been made (a gopy of the list shall be sent to
the Local Union President) and forwarded by the 15th day
of the month following the magnth in which such deductions
have been made. The list offemployees referred to herein
shall be in alphabetical orderjby surname and shall include
the employee’s social insurarice number.
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5.5 Notices
5.5.1 Accessibility

Each College shall supply adegyiate notice boards in appro-
priate locations designated by the College and accessible to
employees for the posting of Ution Notices which have re-
ceived the prior approval of the [College. Their use shall be
restricted to Union Notices pertaining t0 matters relating to em-

ployees covered by this Agreem
5.6 Collective Agreement

5.6.1 Copy of Agreement
Following his/her date of hire, a

be provided by the College to ¢
the same time, the College shall

the name of his/her Steward or

8.6.2 Printing of Agreement
The cost of printing the Collective

shared equally by the Council

subject to mutual agreement a

arrangements.

ntunless otherwise agreed.

opy of this Agreement shall
ach new employee, and at
notify the new employee of
Local Union Officer.

Agreement booklets will be
of Regents and the Union
to format and production

5.6.3 French/English Langyage Versions of

Agreement

The parties agree that a French
language version of this Agreem

language and an English
snt shall be prepared. With

respect to any dispute arising at & French language College,

the French language version of

is Agreement shall prevail.

With respect to any dispute arising at an English language
College, the English language yersion of this Agreement

shall prevail. With respect to a

dispute arising at a bilin-

gual College, the version of the Agreement that will prevail
shall be as designated by the grigvor.

5.7 Local Union Notification

The Local Union agrees to notify the College of the name(s) of
the current Steward(s) and Local Unign Officers within a reason-

able time of the appointment date.

11




6. WORK SCHEDULES
6.1 Hours of Work

12

6.1.1 Office/Administrat
Technical/Human

ive/Computer/
Services Employees

The normal work week for employees in occupational groups

such as:

Office Services, including:
— Clerk General

— Typist/Stenographer
— Secretary

— Switchboard 0 perator

-Word Processing Operatof
Administrative Services, inclj{ding:

— Support Services Officer

Computer Services, including:

— Data Entry Operator
— Computer Operator
— Programmer

— Programmer/Analyst
— Systems Analyst
-Technical Support Specia

Technical Services, including:

— Reproduction Equipment
— Library Technician
— Technician
— Technologist
Human Services, including:
— Early Childhood Educatio
— Child/Adult Development
— Nursing Assistant
— Nurse

will be:

ist

Dperator

n Worker
Counsellor

—

-thirty-five (35) hours per W[eek or seven (7) hours per day,

-thirty;six..and one-quarter
and one-quarter (7 ¥4) ho

36 Y4)hours per week or seven.
lrs per day,




— thirty-seven and one-half (37/4) hours per week or seven
and one-half (7 ¥2) hours per|day,

as designated by the College,. for the employees concerned

and scheduled on five (5) consgcutwe days except with re-

spect to employees engaged in gontinuous operations or on

special shifts.

6.1.2 Plant Services Employees

The normal work week for Plant Sgrvices Employees, including:
— Stationary Engineer

— Caretaker

— Food Service Worker

— Clerk Supply

— General Maintenance Worke
— Skilled Trades Worker

— Driver

— Bus Driver

— Security Guard

will be forty (40) hours per weel or eight (8) hours per day
for the employees concerned ag scheduled by the College
on five (5) consecutive days, exdept with respect to employ-
ees engaged in continuous opetations or on special shifts.

6.1.3 Understanding
It is understood that the provisjons of this section are in-
tended only to provide a basis for calculating time worked
and shall not constitute a guarantge of hours of work per day,
or days of work per week or for any period whatsoever. It is
understood and agreed that wherg the normal weekly or daily
hours as referred'toin Articles 6{1.1 and 6.1.2 above are to
be changed, the College shall disguss such changes with the
Union College/Campus Committee and hear any represen-
tations by it prior to implementatign providing such represen-
tations are made promptly.

6.1.4 Flexible Hours of Work

Where a College and the Local Union agree and where af-
fected employees approve, the Cpllege may implement more

)//- 13
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6.2 Overtime

14

flexible hours of work and spheduling arrangements than
those provided in Article 6, such as compressed work weeks
and job sharing arrangements, except that Article 6.3.1 can-
not be varied. Any such variation of any section of Article 6
will be specified in the local|agreement. Each agreement
shall contain the position/classification, campus location, shift
and names of the employeeg affected

Such agreements shall not prpvide a monetary advantage or
disadvantage to the Collegeor to affected employees rela-
tive to employees working Irfgular hours. Either party may
terminate the local agreement and return to regular sched-
ules or hours of work with tw|| (2) weeks’ notice.

Such local agreements shallibe signed by the College, the
Local Union President and ||he President of OPSEU and
apply for the specific terms &greed upon, but in any event,
shall not continue beyond tht| term of this Agreement.

6.2.1 Office/Administrative/Computer/
Technical/Human [Services Employees

An employee in a classificafion referred to in Article 6.1.1

shall be paid at the overtime rate of time and one-half the

employee’s hourly rate for aythorized work performed:

-consisting of a work perkogl of at least one-quarter hour in
a day over the normal daily hours designated by the Col-
lege of seven (7), seven and one-quarter (7 Va Jor seven
and one-half (7 %) forthg employees concerned; or

-consisting of a cumulative|work period of at least one-half
hour over the normal wor(week of thirty-five (35), thirty-
six and one-quarter (36 ¥4) or thirty-seven and one-half
(37 '%) hours per week agmay be designated by the Col-
lege for the employees: cpncerned; or

-on an employee’s sixth gay of work in the week con-
cerned.

6.2.2 Plant Services [Employees
An employee in a classification referred to in Article 6.1.2 and




scheduled on a normal work week of forty (40) hours per

week shall be paid at the overtime rate of time and one-half

the employee’s hourly rate for authorized work performed:

— in excess of eight (8) hours per day; or

— in excess of forty (40) hours |n the week; or

— on an employee’s sixth day| of work in the week con- _
cerned.

=1t ‘
6.2.3 Seventh Day - Double Time M
Employees referred to in Atticleg|6.1.1 and 6.1.2 shaltbe en-

titled to payment at the overtim¢ rate of double the employ-
ee's hourly rate for all authoiized work performed on the em-
ployee’s seventh day of work inlthe week concerned.

Employees engaged in continugus operations or on special
shifts excluded from Articles 6.1)1 and 6.1.2 shall neverthe-
less be entitled to payment at the; overtime rate of double the
employee’s hourly rate for all authorized work performed on
what amounts to any second dgy of rest in their schedule
provided they have completed thgir regularly scheduled days
of work and performed workon what amounts to any first day
of rest in their schedule. Emplayees who have completed
their regularly scheduled days|of work but have not per-
formed work on what amounts tg any first day of rest in their
schedule shall receive time and pne-half their hourly rate for
authorized work performed on what amounts to any second
day of rest in their schedule.

6.2.4 Overtime Pay - No Ryramiding

There shall be no duplication or pyramiding of overtime pay-
ment nor shall the same hours worked be counted as part
of the normal work week and dlso as hours for which an
overtime premium is payable.

6.2.5 Payment/Lieu Time

Where an employee has wor<eql and accumulated author-Lt(

1

ized overtime under Article 6 (except overtime hours per-
formed on a holiday defined in jArticle 10) such employee
shall have the option of electing payment at the applicable



overtime rate or time off equivalent to the applicable overtime
rate. Where the employee efects time off at the applicable
overtime rate. such time off must be taken within sixty (60)
calendar days of the occurrerice of the overtime (unless ex-

tended by agreement of the
a time determined by the C
employee. Where time off in
ing basis, payment shall be
applicable overtime rate.

6.2.6 Overtime Rights

College and the employee) at
bllege and satisfactory to the
ieu is not taken on the forego-
made in accordance with the

The parties to this Agreement recognize that College opera-

tions may require the perform
employees will co-operate in

- The College will advise emp

2
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far in advance as practicable
tice of scheduled overtime r
of the preceding work day e
its reasonable control. The

ance of overtime work and that
he performance of such work.
oyees of required overtime as
and, in any event, will give no-
quired prior to the conclusion
cept in circumstances beyond
lleges agree to attempt to dis-

tribute available overtime wqrk as equitably as practicable

amongst qualified employe
overtime work is required.
of required overtime has be
into consideration the legitin
excused where the perforr
ployees would cause undu
ience. Employees who ha
shall be deemed to have w
poses of considering equit
ployee claims improper dist
provisions and such claim i
to be valid, the College’s ok
ing such employee the next
overtime work in hisfher wc
and willing to perform.

in the work groups in which

hether or not advance notice

given, the College shall take
te requests of employees to be
nce of overtime by such em-
hardship or serious inconven-
e been excused on this basis
ked such overtime for the pur-
le distribution. Where an em-
bution of overtime under these
either agreed to or determined
gation shall be limited to offer-
sportunity to perform scheduled
< group that he/she is qualified




6.3 Shift Schedules

6.3.1 Split Shifts
There shall be no split shifts duri
ment.

6.3.2 Shift Rotation

Where employees are required tg
College shall endeavour to sched
be a minimum of fifteen (15) hou
employee’s regularly scheduled
ment of his/her new shift. Where
days off between the change of

deavour to provide for thirty-nine

ng the term of this Agree-

rotate amongst shifts, the
ule shifts so that there will
rs between the end of the
shift and the commence-
there is one (1) or two (2)
hift, the College shall en-
(39) hours and sixty (60)

hours, respectively, between the ¢
larly scheduled shift and the com

nd of the employee’s regu-
encement of his/her new

shift.

6.3.3 Notice of Shift Chang
The College will give at least threg (3) weeks’ notice with re-
spect to changes in scheduled’ shiits except in circumstances
beyond its control. The College ffurther agrees that where
major changes in shift schedules {including new shift sched-
ules) are to be implemented, it willffirst discuss such changes
with the Union College/Campus|Committee and hear any
representations by it provided guch representations are
made promptly and will attempt, in any such case, to give at
least four (4) weeks' notice.

6.4 Call Back
Where an empioyee has completed his/her regularly scheduled
hours of work and is subsequently cglied back before the com-
mencement of his/her next regularly scheduled shift, he/she
shall receive payment for all hours|worked at the applicable
overtime rate with a minimum guarantee of four (4) hours over-
time at time and one-half his/her reqular rate of pay except to
the extent that such period of four (4)|hours overlaps or extends
into his/her regular hours of work. It is understood that this pro-
vision has no application in cases of|change in an employee’s

\



regular hours of work or scheduled overtime including overtime
commencing immediately following the completion of an em-
ployee’s regular schedule of wark.

6.5 Meal Allowance

g¢ i}()Nhere an employee is requirgd to work more than three (3)
/,L// continuous hours on completiof of his/her regular shift and has
P dd not been given notice of such gvertime on the prior day or be-

/ fore, he/she shall be entitled toa meal allowance not to exceed

ten dollars ($10.00).

6.6 Averaging Hours Worked

6.7 Rest Periods

6.6.1 Union Discussion
Notwithstanding Articles 6.1|to 6.5, where a College asserts
that one (1) or more employees classified as Support Serv-
ices Officer, Programmer orl Programmer/Analyst, Systems
Analyst or Technical Suppor} Specialist are engaged on spe-
cial shifts, and seeks to apply the provisions set out in Ap-
pendix C (Averaging of Hoyrs of Work), it shall discuss the
matter with the Union College/Campus Committee and hear
any representations by it pfior to implementation provided
such representations are made promptly. Following such
discussion,implementation may be effected. In all other
cases, overtime paymentw(ll be in accordance with Articles
6.1t0 6.5.

Rest periods and any refreshmpnt facilities required shall be as
established from time to time tyy the College following discus-
sion with the Union CollegelCampus Committee.

6.8 Work at Home
Where the College requires a

d assigns the performance of

work by an employee at home,it slhall be subject to all the pro-
visions of this Article save and jexcept Article 6.5.

18




7. WAGES
7.1 Wage Rates

The ranges of wage rates are as set out in Appendix E hereto
on the effective dates as therein pravided.

7.2 Classifications

Classifications shall be listed in Appendix E(i) of this Agreement
and the various grades or levels within a family of jobs (for ex-
ample, Clerk A to D, General) shall pach be a separate classi-

fication.
7.2.1 Atypical Position

An atypical position is a position within a job family which is

given a core point rating which

places the position on a

payband not occupied by a classification within that job family
or is a position which has no job family in Appendix E (i), ap-
propriate to the duties and respohsibilities assigned.

7.2.2 Position Description

orm

Each employee will be provided with a copy of his/her Posi-

tion Description Form (PDF).
7.2.3 Classification Inform

tion

Upon written request by the employee the Coilege will indi-
cate in writing whether the employee’s position is a guide

charted or core point rated! positi

and if the position is core

point rated, give the core point rating by factor for the posi-
tion within ten (10) days of receipt of the written request.

7.3 Progression

Employees shall progress in accordance with the increments set
out in the paybands as set out in Agpendix E based on actual

service in the classification.

Employees whose classifications are|governed by less than five

(5) wage rate steps shall progress
— employees in classifications with

follows:
0 (2) steps are paid at the

two (2) year rate on hire into the ¢lassification and the three

(3) year rate at six (6) months;

19




— employees in classifications|with three (3) steps are paid at
the one (1) year rate on hire into the classification, the two
(2) year rate at six (6) months and the three (3) year rate at
one (1) year:

— employees in classificationg with four (4) steps are paid at
the six (6) month rate on hirg into the classification, the one
(1) year rate at six (6) months, the two (2) year rate at one
(1) year and the three (3) yepar rate at two (2) years.

7.4 Pay Period
The College shall pay employges every two (2) weeks. The
College shall endeavour to inclugle paymert for overtime worked
in the first pay period following the pay period in which the over-

time was worked. g5 o J
7.5 Shift Premium s 7d oo Cd s f
The College shall pay a shift premium of forty-fivef (45) cents per
hour for all regular hours workegl between 5 p.m. and midnight
and sixty (60) cents per hour for alt reguar hours worked be-
tween midnight and 6 a.m. Where more than fifty per cent
{50%) of the hours worked oni gny regular shift fall within a pe-
riod attracting the higher premiym, the hig be
paid for all regular hours worke ? 20 f ?m dug] jﬂ%
Effective September 1, 1993, the forty-five cents per hour
rate shall become fifty (50) cepts per hour and the sixty (60)
cents per hour rate shall becone sixty-five (65) cents per hour.

7.6 Lead Hand Premium
Where the College determines that it is required, a Lead Hand
may be designated within a work group, giving due considera-
tion to the ability, qualification$ required for the position and
seniority, in making the appointment. Where the College as-
signs an employee to Lead Hand responsitilities, the employee
shall be entitled to a premium injthe amount of seventy-five (75)
cents per hour over his/her the nicurrent classification rate for all
hours worked during such assignment.

It is understood and agreed that Lead Hand assignments shall
not be applicable to employ eegin the classifications listed be-

20




low where the job duties and rate canentIy reflect Lead Hand

responsibilities:
Nurse B;

Early Childhood Education Wdrker B.

The premium shall be payable for all
form part of the employee’s straight t
poses of overtime or other premium

8. BENEFITS

8.1 Insurance

8.1.1 Life Insurance

During the term of this Agreeme
one hundred per cent (100%) of th
current basic life insurance plan to
coverage of $20,000.00-on the i

hours worked but shall not
me hourly rate for the pur-
pay.

ol _— 2

nt, the Colleges shall pay
e monthly premiums of the
provide for term insurance
e of the employee and in-

cluding a rider providing for the sa
death or dismemberment.

me coverage for accidental

‘The Colleges will provide supplementary life insurance on a
voluntary basis in units of $10,000.00 each to a maximum of

five (5) units. The Colleges sha
of the monthly premiums and the
will be paid by subscribing employ,
tion.

8.1.2 Ontario Health Insura
The Colleges shall pay one hunc
billed premium of the Ontario He
ployees covered thereby and sub
ments of the Plan.

8.1.3 Short Term Disability

pay sixty per cent (60%)
balance of the premiums
ees through payroll deduc-

ce Plan

ed per cent (100%) of the
Ith Insurance Plan for em-
ect to the eligibility require-

8.1.3.1 Accumulation - Full Pay

During the term of this Agreen
tinue the Short Term Disabilify

ent, the Colleges will con-
Income Plan presently in

effect, to provide the first eight (8) days at full pay in any

21
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a7 955 efits of seventy-five per

b
/adl\o

L
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one (1) plan year (which|begins on September 1 of each
year), the details of which are published in the revised
Group Benefit Program folder. In addition, unused days
payable at one hundred per cent (100%) in any plan year
can be carried forward tp provide additional days at one
hundred per cent (100%) in future years. Unused days
can only be carried forward to a maximum accumulation
of fifty-seven (57) days and may only be used for the
purpose of this Article. | Accumulation of unused days
shall begin in the period gommencing September 1, 1992
and may be utilized commencing September 1, 1993.
Upon retirement, layoff|or termination of employment,
unused days standing inthe name of the employee shall
be cancelled and shall be of no effect.

8.1.3.2 Duration of Coverage - Partial Pay
or the duration of covefage the Plan shall provide ben-

total coverage under th
Plan of one hundred an

8.1.3.3 College Pai
The total cost of the Shor
be paid in full by the C
establish the normal proy
efit eligibility and coveral

nt (75%) of regular earnings for
Short Term Disability Income
thirty (130) days.

Term Disability Income Plan will
lieges. The Colleges will also
fisions and limitatjons as to ben-

e 0T GETT]

8.1.4 Long Term Disalility

The Long Term Disability In
of sixty-six and two-thirds p
ings. Details of the Plan are
Benefit Program folder.

The Colleges shall contribut
the present premiums towa
ees subject to the payment
the employees through pay
eligibility requirements prov
derstood and agreed thater

ome Pllan shall provide benefits
or cent (66 %% of regular earn-
published in the revised Group

e seventy-five per cent (75%) of
ds coverage of eligible employ-
of the balance of premiums by
oll deduction and subject to the
ded under such Plan. It is un-
nployees eligible for and receiv-




ing disability payments under the Plan up to September 1,
1974, shall continue to receive bgnefits under the original
Plan providing for benefits of sixty per cent (60%) of regular
earnings so long as such disability|continues and subject to
the provisions of the original Plan.
The College shall pay one hundred per cent (100%}) of the
premiums payable for Life Insurance, OHIP, Extended
Health, Dental Plan, Vision Care and Hearing Care, on be-
half of persons receiving Long Tern) Disability payments, pro-
vided that such persons were subiscribing to such benefits
on the date the Long Term Disability payments commenced,
if the person so desires.
The Colleges will endeavour to ensure that persons other-
wise entitled to the payment of thg benefits premiums pur-
suant to this clause, who have not had such payments made
on their behalf from September 1}, 1989, to the ratification
date of the September 1, 1989 - Apgust 31, 1991 Collective
Agreement, shall have such benefits reinstated effective the
date of ratification of that Collective Agreement.

8.1.4.1  Return from Long Term Disability
Where a person who is eligible o receive LTD benefits is
medically capable of returning|to his/her former position
within twenty-four (24) months ¢f being eligible to receive
benefits, the person shall be assigned, within areason-
able period of time, to:
1. his/her former position, if slich position continues to
exist, or
2. a comparable classificatior] in the same payband to
his/her former position, proyided he/she is capable of
performing the job and such a position exists.
Such placement shall also be slibject to the person’s sen-
iority at the time he/she becanpe eligible to receive LTD
benefits. A person shall not bejrequired to return to work
within twenty-four (24) months bf being eligible to receive
LTD benefits, unless he/she isjmedically capable of per-
forming the duties of his/her former position.
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» Blue Cross Plan 7, plus R

8.1.5 Extended Health| 7 ¢

Ty~

The Colleges agree during the term of this Agreement, to
contribute one hundred pef cent (100%) of the present pre-
miums towards the currerjt Extended Health Benefit Plan

subject to the eligibility re
Plan.

The Plan shall be increase
thopaedic shoes per yearf
per year for children from §
year for adults.

.1.6 Dental
The Colleges agree, durin
pay one hundred per cent
an insured dental plan for
ployees on the active payrq
bationary period. The Plan

schedule for the immediatg
eligibility requirements and
In addition, effective Noveg

uirements provided under such

d to provide three (3) pairs of or-
br children under 8, two (2) pairs
to 18 years and one (1) pair per

y the term of this Agreement, to
100%) of the billed premiums of
soverage of eligible full-time em-
Il who have completed their pro-
provides features comparable to
der 1 and Rider 2 and the ODA
ly preceding year, subject to the
erms and conditions of the Plan.
mber 1, 1992, the Plan will be

amended to provide cover
crowns and bridges to be r
co-insurance, subject to the
and conditions of the Plan.
crowns and bridges cover
1 and Rider 2 shall be $1,
Effective September 1, 19
increase to $2,000.00.

In addition, during the term
will pay one hundred per ¢
for an insured dental plan
Blue Cross Rider 3 with $1,
son covered regardless of
insurance, subject to the g
and conditions of the Plan.
Employees may opt outif,

ge on a non-cosmetic basis for
imbursed at fifty per cent (50%)
eligibility requirements and terms
The combined maximum for the
e and Blue Tross Plan 7, Rider
00.00 per |person per plan year.
3, the combined maximum shall

of this Agreement, the Colleges
nt (100%) of the billed premium
ith features comparable to the
00.00 lifetime maximum per per-
ge and fifty per cent (50%) co-
igibility requirements and terms

n their judgment, they have full




coverage through a spouse’s Pld
published in the revised Group B

8.1.7 Survivor Benefits
The Colleges agree to continue

Dental Plan for three (3) month

and Vision and Hearing Care Pl
twenty-five per cent (25%) cost t¢
untary basis for an additional nine
per cent (100%) survivor paid p
ceased employee was subscribin
ately prior to hisiher death.

8.1.8 Liability

of a deceased employee covera%

n. Details of the Plan are
enefit Plan folder.

or the dependent survivor
e of Extended Health and
at no cost to the survivor,
ns for three (3) months at
the survivor, and on a vol-
(9) months at one hundred
emiums, provided the de-
g to such benefits immedi-

Effective during the term of the
shall provide for liability coverage

Agreement, each College
of employee’s liability while

performing duties or tasks requfred and authorized by the

College or customarily performe
duties.

8.1.9 Spousal and Depende
Effective during the term of thig
shall arrange for Dependent and
age for purchase by employees
and $2,500.00 for each child, th
paid by the employee by payrol!
ment requirements, if any.

The Colleges will also arrange to
plementary life insurance on a
$10,000.00 each to a maximum
enrolment requirements, if any. T
hundred per cent (100%) of the

] as part of the employee’s

t Insurance

Agreement, the Colleges
Spousal Insurance cover-
of $10,000.00 for spouse
e premiums to be entirely

deduction, subject to enrol-

nave provided spousal sup-
voluntary basis in units of

of five (5) units, subject to
he employee shall pay one

monthly premiums through
> g &

e

3 45
, the Colleges agree to pay
the premiums for a Vision

a maximum of two hundred
25

payroll deduction.

8.1.10 Vision Care
Duritg: the term of the Agreemen
seventy-five per cent (75%) of
Care Plan providing coverage to

]




8.2 Pamphlets/Booklets

dollars ($200.00) each two (2) years for persons eighteen
(18) years of age and over and two hundred dollars
{$200.00) each one (1) year for persons under eighteen (18)
years of age for glasses, frames, and contact lenses, sub-
ject to eligibility requirements and enrolment requirements,
and the balance of the premjium shall be deducted by pay-
roll deduction.

8.1.11 Hearing Care
The Colleges agree to pay sqventy-five per cent (75%) of the
premiums for a Hearing Aid Plan providing coverage to a
maximum of five hundred dollars ($500.00) each five (5)
years, per person, subject fo eligibility requirements and
enrolment requirements and the balance of the premiums
shall be deducted by payrolljdeduction.

8.1.12 pPost Retirement Extended Health Coverage
The Colleges agree toinclude eligible retired employees in
the Extended Health Plan atjthe option of the employee un-
der the following conditions:

1. The retired employee sha)l pay to the College quarterly
in advance, the full cost ¢f the Plan from the date of re-
tirement.

2. Eligibility for such coverage shall be dependent upon:

(i) the employee qualifying for be nefits under the College
of Applied Arts and Téchnology Pension Plan or the
Teachers’ Pension Plin;

(i) the employee maintaiping eligibility for bnefits under
OHIP or another medicare plan equivalent to OHIP
from another provirce or territory;

(iii) the employee commjencing retirement on or after
October 1, 1989.

3. Insurable benefits payable under OHIP shall not be pay-
able under the Extended Health Plan.

The Colleges shall make availaljle to employees, on a reason-
able basis, explanatory pamphkjs and/or booklets, in such form
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as the Colleges may determine, relg
— Life Insurance (including Suppten
— Ontario Health Insurance Plan;
— Short Term Disability;

— Long Term Disability;

— Extended Health Benefits;

— Dental Plan;

— Pension Plan;

— Liability Insurance;

— Vision Care Plan;

— Hearing Care Plan.

8.3 Kilometrage Allowance

ing to the following:
nentat Life);

An employee authorized to use his/h
business including travelling to assi
her normal work location shall be pai
accordance with the following:

8.3.1 General Conditions
—for the first four thousand (4,0(
rate of thirty and one-half (30.4

rcar on approved College
ned duties away from his/
kilometrage allowance in

0) kilometres driven at the
) cents per km for the part

thereof in Northern Ontario al

d thirty (30) cents per km

for the part in Southern Ontar|o;

— for distances driven over four t
and up to ten thousand seve

ousand (4,000) kilometres
hundred (10,700} kilome-

tres at the rate of twenty-six arjd one-half (26.5) cents per
km for the part thereof in Northjern Ontario and twenty-six

(26) cents per km for the part t

ereof in Southern Ontario;

—for distances driven over tenjthousand seven hundred
(10,700) kilometres and up|to twenty-four thousand

(24,000} kilometres at the rate

f twenty-two and one-half

(22.5) cents per km for the partithereof in Northern Ontario

and at the rate of twenty-two (
thereof in Southern Ontario;
— for distances driven over twe
kilometres at the rate of ninete
part thereof in Northern Ontari
(18) cents per km for the part {

) cents per km for the part

ty-four thousand (24,000)
n (19) cents per km for the
and at the rate of eighteen
ereof in Southern Ontario.



9. EDUCATION

9.1

8.3.2 Special Conditio

The boundary between Northern and Southern Ontario shall

be:

— Healy Lake (Municipal) Rpad fromHealy Lake easterly to
its junction with Highway|612; to Highway 103; Highway
103 easterly to its junctiop with Highway 69; Highway 69
easterly to its junction with Highway 118;

— Highway 118 through Blracebridge to its junction with
Highway 11;

— Highway 11 northerly to
Huntsville;

— Highway 60 easterly to
Killaloe Station;

— Highway 62 to Pembroke;;

the above named highways

ts junction with Highway 60 at

ks junction with Highway 62 at

to be included in Southern On-
tario; for the purpose of thisiArticle all kilometres outside of
Ontario will be at the rates fgr Southern Ontario. Should the
kilometrage rates payable to|Bargaining Unit employees cov-
ered under the Collective Agreement between Management
Board of Cabinetand OPSEY relating to Ontario Public Serv-
ants be amended in any waly during the term of this Agree-
ment, such amendments shall apply to Article 8.3.1 above,
if applicable, on the same effective date.

Reimbursement for Tuition

Employees who successfully co
the prior approval of the College
educational setting, will be reim
part of the tuition fees paid by t

9.2 Maintenance of Salary
An employee absent fromwork

mplete educational courses with

either at the College or another
bursed by the College for all or
he employee.
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to his/her work and in which the G

llege has directed or ap-

the purposes of attending courses c(:%Lrectly or indirectly related

proved his/her participation shall not
respect to histher regular straight time
period' of any such absences.

9.3 Developmental Leave

uffer any loss of pay with
hourly earnings during the

9.3.1 Purpose and Length oW I.tt;e”av.et .o % /i’,&
n the interests of employ

The College recognizes that it is
ees and the College that empioy
nity by the College to pursue devs

pes be given the opportu-
lopmental activities to fur-

ther academic or technical skills waere such activities will en-
e

hance the ability of the employe
with the College. Aleave applica
between one (1) to twelve (12) m

9.3.2 Criteria

Employees who have completed
the College may apply. The Colle
efit to the College and to the emp
a suitable substitute for the empls
the leave; and the frequency and
mental leaves granted to the empl
off for developmental purposes
denied.

9.3.3 Application

Applications for developmental
writing to the College at least six
posed commencement date, cont

pon return to employment
ion should normally be for
onths.

ix (6) years of service with
e may consider: the ben-
yee of the leave; whether
)yee is available; length of
duration of prior develop-
yee. Approval of the time
hall not be unreasonably

eave will be submitted in

6) months prior to the pro-

aining a detailed statement

efit to the College and to the em

loyee.

of the nature of the proposed Ieﬂi:/e and its perceived ben-

9.3.4 Response to Applicati
All applicants will be notified in

n
riting as to the disposition

of their application for developmental leave. An applicant
who is denied leave shall be notified in writing of the reasons

for the denial.
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9.3.5 Method of Payment

It is clearly understood that fhe College may grant develop-
mental leave with pay, withqut pay, or in some combination
thereof, at its sole discretion.

The employee, upon termingtion of the developmental leave,
will return to the College for ja pefiod of at least one (1) year,
failing which the employee Bhall repay to the College sala-
ries or fringe benefits received, if any, by the employee while
on developmental leave.

9.3.6 Assignment on Return

On return from leave, a parjcipant will, subject to the appli-
cation of the layoff and displgcement provisions of this Agree-
ment during the period of legve, be assigned to the position
he/she held prior to the leave. If the layoff and displacement
provisions of the Agreemept have application during the
leave, they shall apply to the employee in the same manner
during the leave, except thai notice to the employee may be
given to an Officer of the Lgcal Union and any election the
employee may make under guch provisions may be made on
his/her behalf by an Officer pf the Local Union.

9.4 Tuition Fees
An employee in the bargaining unit may take, for a tuition fee
of not more than twenty dollafs ($20.00) per course, on the

employee’s own time:

(a) Ministry approved programé or courses; or; -
(b) other courses or programs gs are mutually agreed,

which the College currently offers. The employee.must meet the
College entrance and admission requirements and is subject to

academic pdlicies.
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10. HOLIDAYS

10.1 Entitlement .
An employee who has completed thirty (30) calendar days of
continuous service will receive his/her regular rate of pay for his/
her normal scheduled hours (up to & maximum of eight (8)) for
the holidays set out following. It isjunderstood, however, that
employees who, as of the date of obiservance of any of the holi-
days have not yet completed thirty {30) calendar days of con-
tinuous service but subsequently sficcessfully complete thirty
(30) calendar days of continuous sejrvice shall nevertheless be
entitled to holiday pay in accordance with the provisions herein: (/
Good Friday, Victoria Day, Dominion Day, Civic Holiday, Labour
Day, Thanksgiving Day.

10.2 Holiday December 25 - January 1 .
in addition, eligible employees shall be granted the holiday peJ %

riod December 25 to January 1 inclusive without loss of straight

time hourly earnings for regular hoirs scheduled during suc
period. g / N J
10.3 Restriction

In order to qualify for payment of the holiday concerned, the
employee must work the full scheduled hours of work on the
work day immediately before the holiday and the full scheduled
hours of work on the work day immediately following the holi-

days or holiday period uniess absent for all or part of such days

for reasons satisfactory to the Collejge.

10.4 Substitution
When a holiday or holidays as defined in Article 10.1 falls on a
Saturday or Sunday the College shall designate the preceding
Friday and/or Monday following as @ substitute day off with pay
except with respect to employees o other than a reguiar Mon-
day to Friday schedute.

10.5 Working on Holidays
Authorized work performed on a holiday or during the holiday
period as defined in Article 10.1 and Article 10.2 (or on the day
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designated as such under Articl¢ 10.4) shall be paid at time and
one-half for all hours worked. |n addition, the employee shall
be entitled to holiday pay in acfordance with Article 10.1and
Article 10.2 and subject to Article 10.3.

10.6 Employees on Other thhan Monday to Friday

Schedule
An employee whose regular schedule is other than Monday to
Friday shall be entitied to a lieu|day off where a holiday as de-
fined in Article 10.1 falls on his/her reguiar day off. Where such
holiday falls on a reguiarly schepuled working day and the em-
ployee is required to work, he/she shall be paid in accordance
with Article 10.5, or, if he/she so ¢lects, he/she shall receive time
and one-half for all hours worked and in addition, a lieu day off
with pay. Where the employee is entitled to a lieu day or elects
for a lieu day, such day shall be|designated by the College at a
time satisfactory to the employeg and acceptable to the College.

10.7 Holiday During Vacatign

When a holiday falis within an enployee’s vacation period, his/
her vacation shall be extended py one (1) day either at the be-
ginning or end of this vacation uhless the employee requests a
lieu day off which is on a date sftisfactory to the College.

32




11. VACATION

11 .1 Entitlement

Effective June 30, 1991, employe
College who have completed the

specified, gs of June 30th, shall
as foIIO\Af;S

/116 years: 15 wor
7 years: 17 wor

8 years: 18 worl

9 years: 20 wor
10 years: 20 worl
11 years: 21 worl
12 years: 22 worl

3 years: 23 worl
/4 years: 24 worl
15 years: 25 worl
16 years: 26 woll
17 years: 26 wortl
18 years: 26 wor
19 years: 27 woi
20 years: 27 wor
21 years: 28 wor
22 years: 28 wot
23 years: 29 woll
24 years: 29 woll
25 or more: 30 wol

11.2 Calculation of Continuou
In determining the period of continu

the active payroll for the purpose
— an employee’s previous unint
lege immediately prior to and
ment as a College of Applied

included:

s on the active payroll of the
years of continuous service
e granted vacation with pay

ingdays ’{

ing days 6%

ing days 1= /
ing days Y C)Jf“/ ,
ing gays O 0 ()?
ing days -~

ing days ) 7

ing days z7 %J; P
ing days
ing days 4
ing days
ing days
ing days

g days

g days

g days

g days

g days

g days

g days

Service

us service of employees on
vacation entitlement:
upted service with the Col-

nsecutive with its establish-

ts and Technology shall be

— an employee who, for any reasc h, has less than twelve (12)
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full months of active employnyent during the one (1) year
period immediately prior to Jung 30, in any year, shall receive
a lesser vacation with pay orj a pro rata basis under the
schedule of vacation set out |n this Article, subject to any
accumulation of service underjArticle 14.2.
Active employment means actuallattendance at the work place
and the performance of work, bufincludes absence from work
for vacations and holidays, or illngss for up to six (6) months, or
during pregnancy or parental leaye or developmental leave.

11.3 Vacation Pay
Vacation pay shall be computed gn the basis of the employee’s
regular wages based on his/her nprmal hours of work. The pay
which an employee would normgily receive during his/her va-
cation period shall be paid prior tp such vacation providing the
employee makes a written request to the Personnel Office (or
such other office as may be degignated by the College con-
cerned) at least fifteen (15) days prior to the commencement of
such vacation.

11.4 Pro-Rating
An employee whose employment is terminated subsequent to
June 30, in any year, shall receiye a lesser vacation pay pro-
rated in accordance with the scheflule of vacations set out in this
Article. Any shortfall will be dedicted from an employee’s last
pay.

11.5 Scheduling Vacation
Vacation shall be as scheduled by the College. Employees shali
be entitled to at least three (3) cpnsecutive weeks of vacation,
unless otherwise agreed. Emplgyees shall indicate their pref-
erence, if any, as to vacation datgs no later than March 1 of the
current vacation year for the nexf vacation year (July 1 to June
30). The College shall confirm ¢r deny, in writing, such vaca-
tion requests by March 15.

The College may, however, schepule vacations at any time and
will consider requests by employees, consistent with the College
staffing requirements and such gmployee requests will not be




unreasonably denied.

Where in scheduling vacations in
ing, conflicts arise amongst emplc
cation times, consideration shal
length of service of such employe
in the final determination of vacal
have indicated a vacation prefer
current vacation year. Vacation r¢
1 will be confirmed or denied, in W
receipt of same.

If an employee is given in-patient
one (1) or more full days of the em

accordance with the forego-
yees as to their choice of va-
be given to the respective
es and staffing requirements
ion schedule, providing they
ence prior to March 1 in the
rquests received after March
riting, within two (2) weeks of

reatment in a hospital during
bloyee’s vacation, those days

may, at the request of the employ:

e, be rescheduled during the

vacation year, at a time convenient to the College.

11.6 Carry-Over

Recognizing the needs of the C
ployees, an employee may carry
vacation to the immediately subsg
ent with efficient staffing requireme
on scheduling of the carry-over w
tion year at a time satisfactory to

lege and the desires of em- L/ /
over up to two (2) weeks of §
quent vacation year consist-
nts and subject to agreement
eek(s) in the following vaca-
he College.

D
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12.LEAVES 7

12.1 Personal Leave Without Pay
Leave of absence without pay mgy be granted by the College
for legitimate personal reasons.

12.2 Personal Leave With Pay
Recognizing the over-riding respopsibility to the students, leave
of absence will be scheduled where possible to ensure a mini-
mum of disruption to the educatiopal programs and services of
the College. Reasonable notice ghall be given to the Supervi-
sor concerned.
Leave of absence for personal rgasons, religious leave and
special leave in extenuating pergonal circumstances may be
granted at the discretion of the Ccllege without loss of pay and
such requests shall not be unreagonably denied.

12.3 Pregnancy and Parental|Leave

12.3.1 Pregnancy Leave

A pregnant employee who hag been employed for at least

| thirteen (13) weeks before the ¢xpected date of delivery shall
5 be entltled to seventeen (17) weeks leave of absence with-
birth. The leave of absence
rovisions of the Employment

0 [{ out pay, for the purpose of chil
shall be in accordance with the
Standards Act (Ontario).

12.3.2 Parental Leave -
An employee on pregnancy leave may take a further eight-
een (18) weeks parental leave of absence without pay, pro-
vided the employee applies injwriting two (2) weeks prior to
the expiry of her pregnancy leave. Such leave shall be in ac-
cordance with the provisions af the Employment Standards
Act (Ontario).
The eighteen (18) week leave of absence is also available
to any new parent who has been employed for at least thir-

(ﬁig‘q"\ teen (13) weeks. Such leave ghall be pursuant to the provi-
3 /

sions of the Employment Standards Act (Ontario). Parent in-
cludes a person with whom a child is placed for adoption and
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a person who is in a relationship
a child.

12.3.3 Extension of Parenta| Leave for Adoption
On a request, in writing, an extefsion to the leave of absence
without pay beyond that provided by Article 12.3.2 may be
granted to an employee with whom a child is placed for adop-
tion, where the employee is takjng primary responsibility for
6 child care, up to a maximum Ie e (including leave available
(L under Article 12.3.2) of six.(6) nfonths. The College, in con-
sidering any request for an exi€nsion in adoption leave in
0 excess of that provided under : riicle 12.3.2, shall give con-
sideration to any medical or oher relevant conditions re-
quired by the local adoption agency. The request should be
made a minimum of two (2) weeks prior to the expiry of the
leave in Article 12.3.2. 7 V

on b

12.3.4 Seniority Accumulat
ental leave shall continde to

Employees on pregnancy or pa
accumulate seniority for the dufation of their leaves.
ment Benefit Plan

12.4 Supplementary Unemplo

12.4.1 Eligibility for Benefit
An employee entitled to leave
vides the College with proof th
for and is eligible to receive un
efits pursuant to Sections 18 ¢
ance Act, R.S.C. 1985, shall be
ance with the Supplementary

12.4.2 Payment
Payments made according tothg Supplementary Unemploy-
ment Benefit Plan will consist of the following:

i) for the first two (2) weeks, payments equivalent to ninety-
three percent (93%) of the gctual rate of pay for his/her
classification which the employee was receiving on the

7 last day worked prior to the dpmmencement of the leave;
: and,

of some permanence with

nder Article 12.3, who pro-
4t the employee has applied
employment insurance ben-
r 20, Unemployment Insur-
paid an allowance in accord-
nemployment Benefit Plan.

=

37




’l’\
A

12.5 Bereavement Leave
W @n the death of an employee’s p
spouse), child, stepchild, brothe
in-law, brother-in-law, sister-in-la

(ii) for the balance of the perid
is eligible to receive unem
pursuant to Section 18 or
Act, R.S.C. 1985, paymen
between the sum of the we

d during which the employee
ployment insurance benefits
20, Unemployment Insurance
s equivalent to the difference

is eligible to receive and al

ekly Ul benefits the employee
y other earnings received by

the employee, and ninety-iiree percent (93%) of the ac-
tual rate of pay for his/hei| classification which the em-

ployee was receiving on t

last day worked prior to the

commencement of the leave.

12.4.3 Compliance with U,
Act

Notwithstanding Article 12.4.1

plan will be construed so thg

57(13) of the U.I. Act.

The employees have no veste

employment Insurance

and 12.4.2, the terms of this
t it complies with Regulation

d right to payments under the

plan except to payments duri
specified in the plan. (Referen
Payments in respect of guara
in respect of deferred remune

hg a period of unemployment
e: 57(13)(h) U.I. Regulations).
nteed annual remuneration or
ration or severance pay ben-

efits are not reduced or increaged by payments received un-

der the plan. (Reference: 57(

3)(i) U.l. Regulations).

The implementation of Article [12.4.1 and 12.4.2 is subject to
required approval by the apprdpriate federal agencies, which

shall be done as soon as pos

12.4.4 Transfer
Where an employee has been
sification pursuant to Article 1

ible after ratification.

transferred to a different clas-
8.4.1, the SUB Plan payments

will be based on the actual rafe of pay for the classification

she worked in prior to the trar

sfer.

irent, spouse (or common law
sister, mother-in-law, father-
v, son-in-law, daughter-in-law,

grandparent, spouse’s grandparent, grandchild or guardian, an
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employee shall be granted leave of
days without loss of pay in order t
ments for the funeral, the duration
cretion of the College. c

12.6 Jury/Witness Duty ——
An employee who is called for jury
as a Crown witness or witness in ar
quires his/her attendance as a matt
receive for each day of absence fr¢
ence between pay lost (computed a
for the number of normal hours the
have worked exclusive of overtime

pay) and the amount of jury fee or
vided the employee furnishes the (
Service signed by the Clerk of the
of fee received.

12.7 Citizenship Leave
An employee shall be granted leave
regular earnings for any necessary
working hours for the purpose of attp
Canadian Citizenship papers. Suc
not, in total, exceed the equivalent ¢
lege may require evidence of any
ing the regular working hours.

12.8 Prepaid Leave Plan

12.8.1 Purpose
The Prepaid Leave Plan has be
ployees in the bargaining unit {
leave of absence of between six
and to finance the leave through
propriate amount which will be
with interest, be paid out at the ¢

12.8.2 Eligibility
Any employee in the bargaining

il

bsence of three (3) or more
O(Iattend at or make arrange-

f the leave to be at the dis-
= )R, e
A
duty ér who is subpoenaed
other proceeding which re-
er of civic or public duty, will
m work therefor, the differ-

the employee’s hourly rate

employee would otherwise

nd other forms of premium
witness fee received, pro-
ollege with a Certificate of

Court, showing the amount

of absence without loss of
time spent during regular
ndances to acquire his/her

h leave(s) of absence shall
f two (2) shifts and the Col-
ecessary attendances dur-

en developed to afford em-
he opportunity of taking a
6) months and one (1) year
deferral of wages in an ap-
accumulated and together

mmencement of the leave..

unit having three (3) years
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seniority with the College is efigible to participate in the Plan

in accordance with the condi

12.8.2.1 Application

ions set out in this Article.

An employee who qualifies as above must make written
application to the President of the College or designate

at least three (3) months in
mencement date of partic

permission to participate i

ral program as requested

12.8.2.2 Approval

advance of the proposed com-
pation in the Plan, requesting
n the Plan setting out the defer-

Approval of individual reqyests to participate in the Plan,
the duration of the leave, the deferral period, and the per-
centage of wages deferreft shall rest solely with the Col-

lege.
12.8.2.3 Deferral

The deferral period over v

hich wages are deferred shall

be to a maximum of five () years.

12.8.2.4 Leave

The length of the leave shall not exceed one (1) year.

12.8.2.5 Written Agreement

The College and the emp|oyee shall enter into a written
agreement setting out thejterms of the Plan agreed to in
compliance with the condjtions herein.

12.8.3 Terms and Condit
The payment of wages and

conditions, shall be as followss:

12.8.3.1 Wages

ons
benefits, and other terms and

During the deferral period, preceding the leave, the em-

ployee will be paid a redu

sed percentage, in accordance

with the written agreemerit between the College and the
employee, of his/her wages as set out in Appendix E. The

remaining percentage of

his/her wages will be deferred

and this accumulated amount plus any interest earned




shall be retained for the paiticipant by the College to fi-
nance the period of leave.

The percentage deferred shaill not exceed an amount de-
termined by dividing the length of the period of leave by
the sum of the length of the geferral period and the length
of the period of leave and|multiplying by 100 (e.g., if
length of deferral period = 4|years and length of leave =
1 year, then maximum deferted salary = 20 per cent), but
under no circumstances shall the amount deferred ex-
ceed the maximum specifieq in the Revenue Canada di-
rectives.

12.8.3.2 Interest Rate
The calculation of interest under terms of this Plan shall

be monthly (not in advance)
calculated by averaging the

last day of each month for a
(1) year term deposit, athre
a five (5) year term deposit
accounts identified will be th
bank branch with which the

day of any given month the 4
keting one or more of the al]
maining products will be ave
Interest, calculated as abd
monthly basis, the first credit t
initial deposit. A yearly stat

D
¢

The interest paid shall be

hterest rates in effect on the

rue savings account, a one
(3) year term deposit, and
The rates for each of the
pse set out in writing by the
College deals. If at the last
ppropriate bank is not mar-
ove listed products, the re-
raged.

ve, shall be applied on a
b be the month following the
ment of the amount stand-

ing to the participant’s credit Will be sent to the participant

by the College.

12.8.3.3 Deferral Period (

nefits Structuring)

During the deferral period, any benefits refated’ to the rate
of wages shall be structured according to the wages the
participant would have receivegd during the deferral period
had he/she not been in the Fjan.
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12.8.3.4 Employee Benefit Coverage & Premiums

A participant’s coverage fgr Life Insurance, OHIP, LTD,
Extended Health, Dental, Vision, and Hearing Care Plans
coverage, in effect immediately prior to the leave, will be
maintained by the College during his/her [eave of ab-
sence, if eligibility conditigns permit; however, the pre-
mium costs of all such Plans shall be paid by the partici-
pant during leave.

12.8.3.5 Leave Period (Benefits Structuring)

During the leave period, any benefits related to the rate
of wages shall be struct Ired according to the rate of
wages the participant wo! d have received immediately
prior to the leave had he/she not been in the Plan.

12.8.3.6 Payout
At the commencement of t

e period of leave, the College
shall pay to the participant fhe moneys standing to his/her
credit less any premiums o contributions deducted for the
year, except as may othgrwise be mutually agreed, it
being understood that interiest is not eamed for the period
of leave.

12.8.3.7 Assignment
On return from leave, a p ‘ icipant will, subject to the ap-
plication of the layoff and displacement provisions of this
Agreement during the penipd of leave, be assigned to the
position he/she held prior|to the leave. If the layoff and
displacement provisions of the Agreement have applica-
tion during the leave, they phall apply to the employee in
the same manner durin | Je leave, except that notice to
the employee may be gf{fen to an Officer of the Local
Union and any election employee may make under
such provisions may b | Jade on his/her behalf by an
Officer of the Local Uni

12.8.3.8 Applicabilit)j'}ff Benefits

on Return

Short Term and Long Term Disability benefits shall not be
available during the leayp, nor shall vacation be taken




cation credits accumulate
niority shall accumulate for
service for the purpose of

during the leave, nor shall v§
during the leave. However, sé
the entire period of leave, and
otherwise determining the lejvel of vacation entitlement
shall include the period of le e. Notwithstanding Article
11.6 a participant may, in the year or years prior to the
leave, defer sufficient vacatio credit so that, in the vaca-
tion year of his/her return to work, he/she will have up to
his/her normal vacation entitiement

12.8.3.9 Withdrawal Rights

A participant may, with the approval of the College, with-
draw from the Plan in unustial or extenuating circum-
stances (e.g., financial hardspip or serious illness). Re-
quests for withdrawal must be|submitted in writing, detail-
ing the reason(s) forwithdrawal ‘before three (3) months
prior to commencement of the leave. The College shall
maintain the request and its approval as a part of College
records.
When a request for withdraw
shall pay to the employee al
moneys deferred plus interestiaccrued to the date of with-
drawal from the Plan. Payment shall be made as soon
as possible, but must be mage within thirty (30) days of
approval of withdrawal from the Plan.

12.8.3.10 Leave Postpone ent

The College may, for good and sufficient reason, up to
three (3) months prior to co mencement of the leave,
postpone the period of the ledve for not longer than one
(1) year. In this instance, a participant may choose to
remain in the Plan, or recejve payment as in Article
12.8.3.9 above.
The participant may, for good and sufficient reason, re-
quest in writing that the leave pertiod be postponed. The
College may, at its discretbn, jgraint a postponement, but
under no circumstances shallithe postponement exceed
one (1) year.

| is approved, the College
mp sum amount equal to
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12.8.3.11 Interest Accymulation

Should Article 12.8.3.10 r2sult in a leave of absence be-
ing taken later than the infended period, any moneys ac-
cumulated until the intended commencement date will
continue to accumulate inferest until the leave is granted.

12.8.3.12 On Leaving Employment

Any participant who resigns, is laid off or otherwise ter-
minated prior to commeng¢ement of the leave shall cease
to be a participant in the Rlan, and shall receive payment
as in Article 12.8.3.9 aboye.

12.8.3.13 Death Cllaus!
Should a participant die while enrolled in the Plan, any
moneys accumulated, plus interest accrued at the date of
death, will be paid to hisfher estate. Every agreement
entered into under Articlg 12.8.2.5 shall state that mon-
eys paid to the estate of an employee under this section
are a "right or thing” withir the meaning of the Income Tax
Act and shall be taxablg as income in the year of the
employee’s death in accprdance with the Canadian In-
come Tax Act.

12.8.3.14 Serious lliness

Should a participant be inable to take the leave when
scheduled because of sgrious injury or illness occurring
before commencement of the leave, he/she may cancel
the leave and receive payment as in Article 12.8.3.9 or,
with the consent of the Copllege, defer the leave to a time
mutually agreeable, not tb exceed one (1) year.

12.8.4 Income Tax

During each taxation year, the participating employee’s in-
come tax liability shall be injaccordance with the Canadian
Income Tax Act and directives from Revenue Canada. Simi-
larly, the withholding tax deducted at source by the College
shall be in accordance withithe Canadian Income Tax Act
and directives from Revenug Canada.




13. HEALTH AND SAFETY

13.1 Health and Safety Act
The parties acknowledge the applidation of the Occupational
Health and Safety Act.

13.2 Provision of Clothing
The current practices relating to the gupply and maintenance of
clothing or uniforms for employeesjshall continue during the
term of this Agreement subject to any changes which shall be
the subject of prior discussion between the College and the
Union College/Campus Committee.

13.2.1 Safety Devices
The College will pay to employegs an annual allowance to
assist in defraying the cost of cerain types of protective de-
vices, as follows:

13.2.1.1 Footwear
Where an employee is required by the College or by leg-
islation, in order to perform hig/her duties, to acquire and
wear protective footwear, the|College shall pay to such
employee, on the first pay day|in April in each year, an al-
lowance of one hundred dollarg ($100.00). The employee
shall provide evidence, if reqhired, that protective foot-
wear was purchased.
In situations other than the fdregoing, the College may,

in its discretion, (which discretion shall not be unreason- o
ably exercised) pay such allgwance where it is recom- (/
mended by the health and safety committee constituted V/
under the Occupational Health and Safety Act;

13.2.1.2 Eye Protection
Where an employee is requirgd by the College or by leg-
islation, in order to perform hig/her duties, to acquire and
wear prescription eye protectipn, the College shall pay to
such employee, on the first pay day of April in each year,
an allowance of twenty dollars ($20.00); in situations
other than the foregoing, the [College, may in its discre-
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tion, (which discretion shall not be unreasonably exer-
cised) pay such allowange where it is recommended by

the health and safety c¢
Occupational Health and

13.3 Prior Arrangements

mmittee constituted under the
Safety Act.

Where, as a result of local prdctice, at an individual College,
employees have, in the opinign of the Local Union, received
benefits superior to those provided in Article 13.2.1, such prac-

tice shall continue, for the dural

ion of this Agreement, in lieu of

the provisions of Article 13.2.1|at the election of the Local Un-
ion. The Local Union shall givie notice of such election to the

College, within sixty (60) days
default of such notice, the prov
ply.

13.4 Video Display Termlinau

The parties agree to the follow|
video display terminals (VDT’s

13.4.1 Pregnancy (Tran

of ratification. In the event of
sions of Article 13.2.1 shall ap-

s
ng terms respecting the use of
by employees:

sfer)
- an employee who is assLned to operate a VDT as part

of her duties who belie
shall, at her request, be
clude the operation of a
ing days or until the statu
whichever is sooner; her
tained for such period;

an employee who is ass
of her duties and who is

e

es that she may be pregnant,.

assigned duties that do not in-

DT for up to twenty (20) work-

5 of her pregnancy is confirmed,
hourly rate of pay shall be main-

gned to operate a VDT as part

regnant (as certified by a medi-

cal practitioner) shall, at her request be assigned duties
that do not include the operation of a VDT for the dura-

tion of her pregnancy. In
transfer the employee to

of the pregnancy, and the
of pay of the position to
College will endeavour tqg
by attempting to locate a

such a case the College may

Another position for the duration

employee shall be paid the rate
which she is transferred. The
minimize loss to the employee
acancy for which the employee




is qualified. Such a vacancy
reasonably close to that of the
Where more than one (1) va

should have a wage rate
employee’s own position.
ancy exists for which the

employee is fully qualified to
training, the College, if it trans
sign the employee to the va
having the maximum rate clo
the maximum rate of the emp!

perform the work without
ers the employee, will as-
ancy in the classification
est to, but not exceeding,
yee's own classification.

- where a preghant employee vorking within a one-metre

13.4.2 Eye Examinations
Employees classified as Word Prgcessing

radius of a VDT requests to h
outside the one-metre radius,
to accommodate that request

e her work station moved
he College will endeavour

#
Oﬂerators or Data

Entry Operators who regularly yse a VDT and such other
employees as are agreed upon Hy the Union College/Cam-
pus Committee, (constituted under Atrticle 4.2) shall, at the
commencement of employment in such classification and an-

nually thereafter, be given the op|

ortunity to take an eye ex-

amination by an optometrist wholis qualified to give the fol-

lowing tests:

The College shall pay the difference
paid to the optometrist and the amo
ployee shall sign a form authorizing
report to the College, and a copy of
to the College and to the employee

Unaided Visual Acuity (letter g
Refractive Findings;
Corrected Visual Acuity;
Amplitude Accommodation;
Suppression;

Distance Muscle Balance (M4

hart test);

ddox Rod);

One Metre Muscle Balance (Mladdox Rod);

Near Muscle Balance (Maddd
Slit Lamp Biomicroscopy.

x Wing);

8, if any, between the fees
unt paid by OHIP. The em-
elease of the optometrist's
he report shall be supplied
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13.4.3 Work Breaks
Employees classified as Wo

d Processing Operators or Data

Entry Operators and who tegularly use a VDT, and such

other employees as are agrg¢
Union College/Campus Cor
cle 4.2) shali not be require
hour’s continuous work at a
ties at any one time, and t

ed upon by the College and the
nmittee, (constituted under Arti-
fl to perform more than one (1)
DT to the exclusion of other du-
he College shall ensure that a

break from the machine (whi
of other work), of ten (10)
able under such circumstan

13.4.4 Work Stations
The College shall equip wo

for the terminal at an approy

is required, the chair will be
priate to its use.

13.4.5 VDT Testing
Where an employee has r

health and safety problem e
ployee may request that te

College not be able to resol
College will request that the

Health and Safety Branch, ¢

13.5 Hepatitis “B”Vaccine

Where an employee’s job place

infected with Hepatitis “B”, and
cinated, the College shall pay f

the procedure is not covered by
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h may include the performance
inutes duration, is made avail-
Ces.

k stations with tables or stands
riate height, and where a chair
adjustable in a manner appro-

basonable cause to believe a
xists with his/fher VDT, the em-
sts be conducted. Should the
e the employee’s concern, the
Ministry of Labour, Occupational
onduct appropriate tests.

s the employee at risk of being
he employee agrees to be vac-
or the employee’s vaccination if
OHIP.
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14. JOB SECURITY ; ‘\‘

14.1 Probationary Period
An employee will be on probation until he/she has completed six
(6) months of employment with the Cpllege in any twelve (12)
month period. At the discretion of th¢ College, the probation-
ary period may be reduced for an Indjvidual employee to such
period of time as the College may dgtermine. On successful
completion of the probationary period, i e/she shall then be cred-
ited with seniority equal to the probatipnary period served, and
seniority thus acquired shall be applid in the manner set out
in this Article.

14.2 Accumulating Seniority
Seniority and service shall accumulate for all purposes under the
Collective Agreement for a period of lip to, but not to exceed,
six (6) calendar months during the term of this Agreement dur-
ing any leave(s) of absence granted,|with or without pay, pur-
suant to the provisions of this Agreemgnt. Notwithstanding the
foregoing, seniority and service shall accumulate for up to thirty-
five (35) weeks in the case of combingd pregnancy and paren-
tal leave, and during the length of dvelopmental leave and
during the first twelve (12) months of absence on Workers’ Com-
pensation and for any period of layoff gursuant to the Less Than
12 Month Positions Letter of Agreement. This provision shall not
apply in the case of probationary employees who shall be re-
quired to complete six (6) months of active employment to at-
tain seniority unless waived by the College. It is understood that
seniority and service do not accumulate during periods of lay-
off under Article 15.

14.3 Transfer Into Union

A person employed by the College,
bargaining unit, will be accorded full sg
of the probationary period, based on le
support staff employees transferred
after November 14, 1991, shall have
upon completion of their probationga

ho is transferred into the
niority, upon completion
gth of service. Part-time
into the bargaining unit,
their seniority prorated,
ry period, based on a
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proration of hours of the partjtime position to the hours of the
full-time position using 1820 tours per year as constituting the
hours of the full-time position
It is understood, however, that for the purposes of the applica-
tion of Article 15.4, supervisory personnel and employees in the
academic staff bargaining unit, who are transferred into the bar-
gaining unit shall be entitled tqg exercise only that portion of their
seniority, if any, accumulated ps an employee in the bargaining
unit or what formerly was the bargaining unit.

14.4 Bilingual Policy
Notwithstanding any official policy on bilingualism established
at the College, no present employee shall be laid off from the
College as a direct result of hjs/her inability to communicate in
the French language. Recognizing that the College has the
responsibility to determine the language requirements of any
position, the College will, howgver, not unreasonably deny pro-
motional opportunities to employees because of language re-
quirements. Pursuant to Arti¢les 4.2, 4.2.1, and 4.2.2 the Lo-
cal Union may request a meeling and management will explain
the reasons for the language [designation.

14.5 Proration of Part-Timp Service for Probation

Where a part-time employee |s hired by the College into a full-
time position in the bargaininjg unit, which is either the same
position or, is sufficiently similar in nature, he/she shall be cred-
ited with service towards completion of the probationary period,
based on a proration of the hors of the part-time position to the
hours of the full-time position ysing 1820 hours per year as con-
stituting the hours of the full-titne position, to a maximum period
of credit of three (3) months gervice towards the completion of
the probationary period, and|provided such service occurred
within one (1) year of the datej of hiring into the bargaining unit.

14.6 Rehiring
Where employment in the bgrgaining unit ceases or is termi-
nated and the employee is r¢-employed at the same College
within six (6) years, the emplpyee’s service and seniority from
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the original date of hire shall be couirted as unbroken, except
that the period of non-employment iy the bargaining unit shall
not count. This provision shall have no effect on the probation-
ary period to be served on re-employment. The parties agree
that such re-establishment of servicg and seniority shall only
occur after the rehiring, if any, has taken place.

14,7 Employment Stability

14.7.1 Principles

The parties acknowledge the valle of attempting to further

the following principles to enhancg employment stability:

— long term and short term stratepies should be developed
within the resources available. | Such strategies could in-
clude, but not necessarily be lithitedto, planning, retrain-
ing, early retirement, alternativejassignment, secondment,
employee career counselling,job sharing, and profes-
sional development;

— discussions between the parties which explore these pos-
sible strategies would assist in the development of appro-
priate enhancements to Emplayment Stability;

— that data which is relevant to employment stability should
be made available to both partjes.

14.7.2 Process
In order to achieve the foregoing, the parties agree that dis-
cussions should take place on a re¢gular basis at Union Col-
lege/Campus Committee meetings pursuant to Article 4.2.2.
The parties also recognize that p committee established
pursuant to Article 15.3 of the Collgctive Agreement also has

" arole to play in recommending shprt term strategies to deal
with specific layoff issues pursuant to that article.

14.7.3 Administration of Employment Stability Fund
The College shall make available to the Union College/Cam-
pus Committee for the purposes get out in Article 14.7.1, an
annual contribution to the Employment Stability Fund (ESF)
on or before September 1 of each year, in an amount equal
to $50.00 per full-time member of|the bargaining unit at the
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College, provided that where the amount of the ESF is equal
to or exceeds an amount equal to $500.00 per full-time mem-
ber of the bargaining unit atithe College, the obligation of the
College to contribute shalllbe suspended until the fund is
again below that amount. {In such a case, the next annual
contribution required by thel College shall be $50.00 per full-
time member of the bargaining unit at the College or the
amount required to restore(the ESF to $500.00 per full-time

in a separate joint trust account
at a bank or other financia| institution at which the College
maintains one or more of ifs accounts and through the au-
thority of the local Union College/Campus Committee, the
chief financial officer shall disburse funds as directed. The
joint account shall be nameg “(College name) - Support Staff
Employment Stability Fund}. The books and records of this
fund shall be open for inspection by any member of the lo-
cal Union College/Campug Committee at any time during
regular business hours.
The local Union College/Cgmpus Committee shall adminis-
ter and make decisions with respect to the ESF, by using the
ESF, or such portion as the local Union College/Campus
Committee considers apprppriate, to facilitate employment
stability strategies, both lonjg-term and short-term. Surplus
funds, if any, that are not immediately required for this pur-
pose, may be invested at the instructions of the local Union
College/Campus Committee in any account or certificate of
deposit maintained and/or |ssued by a bank or financial in-
stitution.
Any requisition for a cheque and/or withdrawal from an ac-
count in which the ESF is mgai ntained shall be countersigned
by one member of the local {U nion College/Campus Commit-
tee appointed by the College and by one member appointed
by the local Union.




15. LAYOFF/RECALL PROCESS
15.1 General

An employee who has completed the
not be laid off or subject to the layoff
unless and until the procedures con

been applied in sequence.
15.2 Notice to Union

When the College contemplates any &
employee who has completed the p

subject to the layoff process, the Colle
calendar days written notification to t
prior to written notice being provided t
At the same time, the College shall p
all data used by the College in formu
nation to undertake the action conte

15.3 Committee
15.3.1 Size of Committee

Within five (5) calendar days of Y

unless the parties mutually agree
its, there shall be constituted a co

persons appointed by the Local |
persons appointed by the College

15.3.2 Meetings
Members assigned to discussion

probationary period shall
process, for any reason,
tained in Article 15 have

ction that may result in an
robationary period being
ge shall give fourteen (14)
he Local Union President
b the employees affected.

ting its tentative determi-
plated.

l:Evide the Local Union with
|

ne giving of such notice,
to extend these time lim-
mmittee of up to three (3)
nion and up to three (3)

shall not suffer any loss

of pay during regular working houfswhen required to leave

their duties temporarily for the

rpose of attendance at

meetings. The Union acknowledgpes, however, that the em-

ployees have their regular duties
sent themselves without first obtai
immediate supervisor, and reporti
pervisor upon returning to their rg
with this understanding, permissio
not be unreasonably withheld con
ating requirements.

perform and will not ab-
ing permission from their
ng to their immediate su-
gular duties. In keeping
n to attend meetings shall
sistent with College oper-
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15.3.3 Confidentiality
The Local Union, the College and the Committee shall main-
tain confidentiality with respect to any information received
and the deliberations of the Committee until mutually agreed
between the College and the Local Union. Nothing herein
shall prevent the parties frpm obtaining advice, on a confi-
dential basis, as required.

15.3.4 Recommendations

It shall be the duty of the Gommittee to consider the matter

and to make recommendations to the President of the Col-

lege with respect to any o} all of the alternatives listed be-
low which might be resortéd to in order to prevent or mini-
mize the dislocation of employees:

1. Potential creation of vadancies that might be filled by af-
fected employees;

2. Conversion of part-time|positions and/or displacement of
non-bargaining unit employees;

3. The utilization of otherimeans, such as normal retire-
ments, voluntary leaves|or transfers in order to prevent or
minimize the effects of the action contemplated,;

4. The improvement of employment potential for employees
affected by the provision of training or retraining programs
and job counselling;

5. Investigation of potentia| alternative job opportunities that
might exist for employees affected both within and outside
the College, such as coinparable employment opportuni-
ties.

It will be the duty of the Cpmmittee to make recommenda-

tions to the President of th¢ College within ten (10) working

days of the establishmen} of the Committee. Where the

Committee is unable to agriee on any recommendations, the

members appointed by the Union and the members ap-

pointed by the College mdy make separate recommenda-
tions. Where separate recgmmendations are to be delivered
they will be exchanged between the appointees prior to de-
flivery.




15.3.5 Confidentiality of Recol

Where recommendations, either joi
ered to the President of the College,
as confidential until the fourteen (

mendations

t or separate, are deliv-
they shall be maintained
4) calendar day period

mentioned in Article 15.2 has expir]
as may be agreed by the Local Un

15.3.6 Notice to Employees

15.3.6.1 Written Notice of Layoff

If, after consideration by the President of the recommen-
dations, the College determines|that layoffs are still nec-
essary, employees may receivg written notice of layoff
after the fourteen (14) calendar|day period mentioned in
Article 15.2, or such other periodjas may be agreed by the
Local Union and the College.

15.3.6.2 Notice Period 'y
No employee shall be laid off without receiving ninety (90) (,(/
calendar days written notificatior) from the College except
in circumstances beyond the r¢asonable control of the
College.

15.3.7 Continued Discussions

ed, or such other period
on and the College.

The Committee established undey
tinue to meet following notice bein
pursuant to Article 15.3.6.1, and

Article 15.3.1 may con-
provided to employees
ay make further recom-

mendations to the President to attémpt to minimize the dis-

location of employees.

15.4 Layoff Procedure

When a Coliege decides that circumst
in personnel in any position within a ¢
provisions shall apply:

15.4.1 Probationary Employee
Probationary employees performing the work in question
shall be released. The College shall notify the Union of pro-
bationary employees released in tfiese circumstances.

nces require a reduction
ssification the following

55




‘NQQ

56

15.4.2 Post Probationa
Where the qualifications. 0 employees in the affected posi-
tion who have completed their probationary period are rela-
tively equal as to that pogition, their layoff shall be on the
basis of seniority.

15.4.3 Bumping Proce
The employee so identifie
to the first position determi
ing sequence:

- to a vacant position in thjeir classification provided he/she
can satisfactorily perfoim the requirements of the job. If
there is no such positigh then;

— to a vacant position in tHe same payband provided he/she
can satisfactorily perform the requirements of the job. If
there is no such position then;

— to the position held sy the most junior employee within his/
her same classification provided he/she can satisfactorily

ents of the job and he/she has

€ is no such position then;

most junior employee within his/

ded he/she can satisfactorily per-

f the job and he/she has greater

uch position then;

e payband with a maximum rate

oyeie’'s own payband provided he/

ornm the requirements of the job.

If there is no such positjon then:;

— to the position held by ‘ he most junior employee in the
payband with a maximu rate-one lower than the employ-

ded he/she can satisfactorily per-
nf the job and he/she has greater

Employees

ure
shall be assigned by the College
ed in accordance with the follow-

greater seniority. If the
— to the position held by t
her same payband pro
form the requirements
seniority. If thereis nos
— to a vacant position in t
one lower than the empl
she can satisfactorily pe

ee’s own payband provi
form the requirements (¢
seniority;
— the provisions of the lag
until dll paybands havs
der of maximum rate an|
sition held by & moreju

it two sections shall be repeated
peen reviewed in descending or-
H eiither a vacant position or a po-

lior employee is identified and the




employee affected can satis
ments of the job. It no such
ployee shall be laid off.
(To Hlustrate how this sequence pperates, see the Letter of
Understanding appended to the Gollective Agreement, dated
November 14, 1991.)

15.4.4 Layoff or Reassignmlent

actorily perform the require-
position is identified the em-

15.4.4.1 Notice

The employee shall be provi
reassignment. Should the e
assignment, the employee n
off in lieu of such reassignn
is made within five (5) calen:
vided to the employee. In
ployee received the noticg
deemed to be the date of n
shall provide a further letter]

fed written notice of layoff or
mployee receive notice of re-
ay elect in writing, to be laid
ent, provided such election
dar days of notice being pro-
such case the date the em-
of reassignment shall be
ptice of layoff. The College
to the employee confirming

layoff.

15.4.4.2 Position Outsi¢e Forty (40) Kilometres
Where the position identifled in accordance with the
above sequence is in excess of forty (40) kilometres from
the location at which the employee is normally assigned,
the employee shall have a further right of election. The
College, by again following the sequence in Article 15.4.3,
shall identify the first position, if any, within forty (40) kio-
metres of the location at which the employee is normally
assigned and the notice pfovided in accordance with
15.4.4.1 shall identify both positions if a second position
is identified. The employee ghall elect in accordance with
15.4.4.1 to take either the job identified which is in excess
of forty (40) kilometres or to|take the job identified which
is within forty (40) kilometres or to be laid off.
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J0B SECURITY CHART

This chart is for illustrafion
purposes only and will not be

relied upon in the interpretation of
the collective agireemem.
Reference should be mode to the

specific 1erms of the collective /
agreement.

College contemplates

layofts / reassignments and
gives 14 calendar days
notice fo Union

(At 15.2)

- Joint local layoff committee
COl |eg e formed 10 seek alternatives
0
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) to reduce or avoid layoffs
determines > & make recommendations
gginsttrii%t Soeurtvices to College President
and gives 4 g’;ge((f) re 15.3) ' 3
weeks notice to |
Union L 90 calendar days notice
(Art. 15.8) of layoff to employees

" 3 (Art. 15.3.6)
v 10PTION A
| h

Contractor employs e j: o Reassignment/Bumping

with comparable (accepl identiigd seniority and ability to

terms & conditions asition erform
f oyl | f

of employment lart. 15.4.4) Art. 15.4)

| * No ussi?nmem /
‘OPTI%N B ?Xuilti!)se4-3!uid]osff4 )
Layol i, 15.4.3 & 15.4.5.
(At 154.4

L /




EMPLOYMENT STABILITY

-administered by Union College/Campus

commitiee

-develops short & long term sirategies for

employment stability
-administers fund
(Ar.15.2)

Newly created colleie
and/or Progrom Relocation
(Letter of Understanding)

Joint Task force
treated

RETRAINING
AND/OR

RE-EMPLOYMENT

» ASSISTANCE

(Art. 15.7)

OPTION A lob Postings -
Recall 12- 18 _’L Other colleges
months based on (Letter of
length of servic Understanging)
{Art. 15.6)

OPTION B

Severance (Art. 15.5)
Severance - contracting out

(Art. 15.5.2)
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15.4.5 Displacement

15.4.5.1 Second Displacement
The College shall follow thje above procedure for an em-
ployee displaced by the affected employee above.

15.4.5.2 Third Displadement
The College shall follow tije above procedure for an em-
ployee displaced under “Second Displacement”.

16.4.5.3 Final Displacement
An employee displaced as{a result of the “Third Displace-
ment” shall be laid off by.the College.

15.4.6 Red Circle Provisign

In applying the provisions of Article 15.4, persons being paid
above the rate for their classification as a direct result of the
commencement of the CAAT Support Staff Classification
System on June 1, 1986, shalll be deemed to be in the clas-
sification which has a maximuym rate closest to, but no lower
than, their actual rate.

15.4.7 Familiarization Period . _
It is understood that the Collgge is. not required to train an

employee for a position into v
pursuant to Article 15.4.3, but
sonable period of familiarizat|

hich he/she may be assigned
he College shall provide a rea-
on where necessary.

15.4.8 Rate of Pay
An employee who has been

signed to a position pursuant

to the above procedure shall receive the rate within the
payband for the new position, which is closest to, but does
not exceed, his/her aurrent rete and for the purpose of fur-
ther progression, if any, withinjthe payband shall be deemed
to have service within such position equivalent to his/her
service in his/her prior positi

15.5 Waiver of Rights/Sever

15.5.1 General v
Where an employee (other than one who is affected by con-

ce
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15.6 Recall

tracting out and who elects to receive severance pay pursu-
ant to Article 15.5.2) is laid offjand within twenty-one (21)
calendar days of receipt ofiotice of layoff elects to waive all
rights of recall under the Agre¢ment, he/she shall receive
severance pay equal to one (1)|week pay at his/her current
salary for each completed year of service up to a maximum

of twenty-six (26) weeks' pay. 1%

In the event that an employee

ho is being laid off as a re-

15.5.2 Severance Pay - Conﬂ/racting Out

sult of contracting out exercise

his/her option to waive the

recall procedure, as herein set put, he/she shall be entitled
to severance pay based on one (1) week’s pay at hisher cur-

rent salary for each year of se

15.5.3 Severance Pay - No
In deciding the amount of severg
by the College, any pay in lieu ol
quired to be paid under the Emg
tario) shall be deemed to be a {
pay entitlement under this Article
provision is to avoid pyramiding
severance pay under the Emp|
tario) and the severance pay r

15.6.1 Vacancy/Recall
For the purposes of this Article
within a classification or an atyp
lege requires staffing and inclu
Article 17.1 for which a final sele
ployment has not been made b
derstood, however, that where p
sition within a classification or
a reduction of personnel as a
has been laid off or assigned t
cation or an atypical position of ¢

]

(0}

ice.
yramiding

nce pay required to be paid
notice or severance pay re-

loyment Standards Act (On-

redit toward the severance
15.5.1. The intention of this
of pay in lieu of notice and
yment Standards Act (On-
uirements hereunder.

a vacancy is any position
al position in which the Col-

es vacancies posted under
tion and confirmation of em-
the College. It is further un-

vacancy occurs in any po-

4n atypical position following

sult of which an employee
a position within a classifi-

qual or lower maximum rate,

the employee-so affected will tje offered the opportunity to

61

X

%



return to histher former position within the classification or an

atypical position provided sugh vacancy occurs:

— within twelve (12) months ¢f his/her layoff or assignment
if the employee has less than twenty-four (24) months’
continuous  employment af the time of layoff or assign-
ment; or

— within eighteen (18) monthg of his/her layoff or assignment
if the employee has twenty-four (24) or more months’ con-
tinuous employment at the time of layoff or assignment.

cancy shall not be posted pnder Article 17.1. Where the
employee refuses the opportunity to return to his/her
former position, he/she shall forfeit all rights to return to
his/her former position under this Article.

15.6.2 Recall by Seniority
‘7/}9 Employees laid off hereunderjwho retain recall rights under

Article 15.6 shall be recalled gn the basis of seniority provid-
ing they can satisfactorily pefform the requirements of the
job, without training.

15.6.3 Seniority Lost

Seniority shall be lost and employment deemed to be termi-

nated if the employee:

— voluntarily quits;

— is discharged for cause, linless such discharge is re-
versed through the grievarjce procedure;

— is laid off for a period in excess of twelve (12) months if
the employee has less thar) twenty-four (24) months’ con-
tinuous employment at the time of layoff, or is laid off for

/y@ "-,Z a period in excess of eighteen (18) months if the em-
/ ployee has twenty-four (24) or more months’ continuous
\ employment at the time of |layoff;
— overstays a leave of absen¢e unless a reason satisfactory
to the College is given;
— utilizes a leave of absence for other than the reason for
which such leave of absence was granted;
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15.7 Retraining

— having been laid off, fails td

notify the College of his/her

intention to return to work within seven (7) days following

mailing of a registered lette
dress with the College; or h
tion, if the employee fails to
days from the date of mailir

— is absent without prior autho|
consecutive working days U
the College are subsequen

— is laid off and elects to wai
cepts severance pay.

15.7.1 Tuition Fee
Where a person who was in t
laid off by the College, pursu

r to histher last recorded ad-
aving provided such notifica-
return to work within ten (10)
g of such registered letter;

ization or approval for five (5)

nless reasons satisfactory to

y accepted; or
e all rights of recall and ac-

s
e Bargaining Unit has been
t to the provisions of Article

Z

15, the College agrees to provide for a nominal tuition fee of
not more than twenty dollars ($20.00) per course:

(a) Ministry approved programis or courses; ofr,

(b} other courses or progrars as are mutually agreed,

which the College currently offers. The employee must meet
the College entrance and admission requirements and is
subject to academic policies -

15.7.2 Duration of Retraining

This retraining opportunity shall continue for up to three (3)
years from the date of |ayoff orjuntil such person is recalled,
whichever occurs first. Wherela person has not completed
a course or program in which he/she is enrolled at the time
of recall, the College shall consjder ways of enabling the indi-
vidual to complete the course pr program.

15.7.3 k-employment Assjstance

The College agrees to assist pefsons laid off from the Bargain-
ing Unit towards achieving re-effiployment by providing career
counselling, job search assistafice, and retraining opportuni-
ties through the application of gxisting College services.
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15.7.4 Consideration for E
_ Non-bargaining Uni
In addition to the recall rights ¢
son on layoff with in excess o
is participating in retraining pu
time nature, may make a wri
Human Resource Department
ment in non-bargaining unit
period. The College shall m
in locating suitable non-bargai
lege.

15.8 Contracting Out - Union
If the College decides to contract
being performed by employees g
this Agreement which would caus
placement of any employees co
College will notify the Union four|
written notice being provided to {
processes in Article 15.3 shall be

16. EMPLOYEE EVALUATION

16.1 Performance Appraisal
The copy of an employee’s perfg

ployment in
Work
ntained in Article 15.6, a per-
five (5) years’ seniority who
suant to Article 15.7, of a full
ten request to the College’s
for consideration for employ-
ork during his/her non-study
e an effort to assist him/her
ing unit work within the Col-

Notification
ut work or services which are
the commencement date of
e the layoff or involuntary dis-
ered by this Agreement, the
(4) weeks in advance of the
he employees affected. The
followed.

rmance appraisal which is to

be filed on the employee’s record

hall be given to the employee

in advance. The employee shalljinitial such appraisal as hav-
ing been read within seven (7) days of receipt of a copy of such
appraisal. If the employee wishes, he/she may add his/her

views to such appraisal within s
notice shall be printed on the perfo
employee’s rights concerning perf
under Article 16.1 of the Collectiv
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ch seven (7) day period. A
rmance appraisal stating “The
brmance appraisals are found
e Agreement.”.




16.2 Disciplinary Notice

Each employee shall receive a copy
notice that is to be placed in his/he
consent of the employee concerned,
to the Local Union that a disciplinary

of any formal disciplinary
personnel file. With the
notification shall be given
notice is being served on

the employee.

16.3 Access to Personnel File
Each employee shall be entitled to re
personnel file in order to examine his;
als and disciplinary notices.

16.4 Removal of Notices from Fi
Each employee may, once each calehdar year, request the re-
moval of a disciplinary notice that has been in his/her official
personnel file for more than one (1) year. The removal of such
notice shall be at the discretion ofthe|Colliege. Such discretion
shall not be exercised unreasonably.

sonable access to his/hel\f'
her performance apprais-

7
G

17. JOB POSTINGS/PROMOTIONS

17.1 Notices

Notice shall be posted of a vacancy i
by the Agreement for a period of five
and, at the same time, shall be sent
College. No outside advertising for the position shall be con-
ducted and no employee shall be hiredi from outside the College
until the position has been poskd fpr the said five (5) days.
Such notice shall contain the classfication, payband, hourly rate
range, current Campus location, curgnt hours of work, current
shift(s), and an outline of the basic gyalifications. Such notice
shall be posted in appropriate locatiohs accessible to employ-
ees. For the purposes of this Section, reference to days shall
exclude Saturdays, Sundays, andstatutory holidays. Copies of

h a classification covered
5) days at each Campus
to other locations of the




all posted vacancies shall be sgnt to the Local Union President

at the time of distribution for p¢
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‘Where an employee has b

sting.

17.1.1 Consideration - Ba
When a vacancy occurs an
ing unit at the College appl
successful candidate based
and seniority of the applica
of the vacant position. Whe

rgaining Unit Employees
employees within the bargain-
, the college shall determine the
on the quallifications, experience
s in relation to the requirements
re the qualifications and experi-
ence are relatively equal, seniority shall govern, provided the
applicant has the necessary qualifications and experience to
fulfil the requirements of th¢ position.

The College need not consjder probationary employees.

17.1.1.1 Notification - Applicant

All applications will be gcknowledged and all applicants
who are interviewed will be notified of the outcome of their
application and the namg of the successful internal appli-
cant, if any. The Collegejwill not interview applicants from
outside the bargaining ynit until it has complied with Arti-
cles 17.1 and 17.1.1 abogve. The College will not consider
applicants from outside the bargaining unit until it has
assessed internal appligants and notified them of the re-
sults.

17.1.1.2 Notificatio
The College shall notify
ing when a posting has

17.1.2 Job Reversal

- Local Union President
he Local Union President in writ-
been filled.

n selected for a posted vacancy
ion herein and it is subsequently
, after discussion with the em-
endar days from his/her assign-
hat he/she cannot satisfactorily
the job in question, the College
hisiher former rate and classifi-
ity. Any further displacement of
of his/her return shall be accom-

in accordance with the provi
determined by the Collegg
ployee, within sixty (60) ca
ment to the classification
perform the requirement:s g
will return the employee to
cation without loss of senig
employees as a direct resul




plished by transferring such employees to their former posi-
tion, rate, and classification withgut loss of seniority unless
otherwise agreed upon and such transfer shall not be the
subject of any grievance.

17.1.3 Resultant Vacancies
The first and second resultant vacancies, if any, arising out
of the filling of a particular posted vacancy in Article 17.1.1
shall be posted and the same pfovisions shall apply. Any
further resultant vacancies which|arise need not be posted.
Where such vacancies need ngt be posted, the College
shall, however, give proper congideration to qualified bar-
gaining unit employees prior to filling such position(s).

17.1.4 Consideration .- Non-Bargaining Unit

Employees
Employees who are notincludediin the bargaining unit may
apply for posted vacancies but will be considered only after
the application of Articles 17.1.1 gnd 17.1.1.1. In addition to
any other factor that the College gonsiders relevant, consid-
eration will be given to service with the College.

17.2 Promotion/Reclassification

17.2.1 From A Permanent Pos
An employee who is promoted ¢
payband shall be paid the rate
which provides an increase of nd
rate step increase which would
employee in his/her former payba
was receiving the maximum rate
less than the difference between
preceding rate step in the former
rate shall not exceed the maximu

17.2.2 From A Temporary Pos
When an employee is assigned
tion, and then receives a promotiq
same position or to a position wh

ition
r reclassified to a higher
or the new classification
less than the next wage
ve been available to the
nd. Where the employee
the increase shall not be
lhe maximum rate and the
payband. The new wage
rate of the new payband.
ition
mporarily to a classifica-
n or reclassification to the
ich is sufficiently similar in
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nature, the employee’s wage rate in the temporary classifi-
cation will be used to calculate the new wage. ‘Otherwise the
employee’s last wage rate injhis/her permanent position shalll
be utilized. The new wage rate shall not exceed the maxi-
mum rate of the new paybapd.

17.3 Temporary Assignments
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17.3.1 Temporary Postings

Where the College has at lpast four (4) weeks’ notice of a
temporary vacancy in the bgrgaining unit which is expected
to be of more than four (4) mpnths’ duration, the College shall
post the temporary vacancy so that bargaining unit employ-
ees can indicate their desirejto be selected for such vacancy.
Recognizing that the College reserves the right to select a
person in the bargaining unit or hire a temporary employee
at its discretion, where a bargaining unit-employee is se-
lected as a temporary replacement the employee will have
the right to return to his/her fegular position or its equivalent
on the expiration of the temporary assignment. The first re-
sultant temporary vacancy [shall also be posted in accord-
ance with this clause if it meets the criteria. It is understood
that none of the clauses ofjArticle 17.1 apply to temporary
vacancies.

17.3.2 Higher Wage Rates

When the duties and respgnsibilities of a position within a

higher rate range (or having a higher maximum salary) are

assigned temporarily by the College to an employee, for a

period in excess of five (5) consecutive working days, the

following conditions shall apply:

— the affected employee shall be paid the next higher rate
in that classification which provides an increase of not less
than the incremental amgunt available to the employee in
the classification occupiefl immediately prior to the assign-
ment providing the resyitant rate does not exceed the
maximum rate of the ney classification;




— where such employee was reg
the increase shall not be less t
ential between the maximum r:
in that classification from the
secutive working days includin
(5) days providing that such ne
maximum rate for the classifi
temporarily assigned.

17.3.3 Lower Wage Rates

duties and responsibilities of a po:
a lower rate range or maximum sa
reasonably available for him/her
he/she was assigned, he/she shd
cable classification rate to which
ter the expiration of ten (10) corn

When the College temporarily a¥

eiving the maximum rate.
nan the incremental differ-
te and the preceding rate
xpiration of five (5) con-
payment for the prior five

rate does not exceed the
cation to which he/she is

igns an employee to the
jtion in a classification with
ary where there is no work
n the position from which
Il be paid the lower appli-
he/she was assigned af-
secutive working days in

such lower classification.

When the College temporarily assigns an employee to the
duties and responsibilities of a posjtion in a classification with
a lower rate range or maximum galary where there is work
reasonably available for him/her i that position from which
he/she was assigned, he/she shal| continue to be paid at the
rate applicable to the classificatign from which he/she was

assigned.

17.3.4 Excluded Positions
When a College temporarily assi

s an employee to the du-

ties and responsibilities of a positjon excluded from the pro-
visions of this Collective Agreement,the employee’s obliga-

tions to contribute to the regular
Article 5.4 and his/her seniiority
period of such temporary assign
riod of eight (8) calendar months
ment of the Local Union and the

17.3.56 Emergency Work: Assi
The parties to this Agreement re:

onthly Union dues under
hall continue during the
ent up to a maximum pe-
nless extended by agree-
ollege.

nment
ognize that if the College



has been unsuccessful in optaining Appendix D employees,
College operations may reduire the assignment of work that
necessitates full-time bargaﬁning unit employees to perform

work at another campus, w

larly assigned workplace d

ich is not the employee’s regu-
e to emergency circumstances

beyond the College’s reasopable control. When the College

has given notice of such an

bmergency work assignment, the

College shall take into congjderation the legitimate requests
of employees to be excused where the performance of such
an assignment would cause undue hardship or serious in-
convenience. If the emergepcy work assignment is in excess
of forty (40) kilometres from the employee’s regularly as-
signed work location, the gmployee s all have the right to

refuse such assignment.
17.4 Transfers

When a College determines that an employee is to be trans-

ferred between campuses, it
three (3) weeks’ notice of the

will give the employee at least
ransfer. This Article will not ap-

ply where transfers are made pursuant to the layoff procedures.
In such circumstances the apglicable layoff process will apply.

18. COMPLAINTS/GRIEVANCES

18.1 Definitions
18.1.1 Committee Secr

ary

“Committee Secretary” means the Secretary to the Human
Resources Committee of tHe Council of Regents;

18.1.2 Day
“Day” means a calendar d

., ~—18.1.3 Union
“Union” means the Ontario

70

ublic Service Employees Union;




18.1.4 Grievance _
“Grievance” means a complaint in writing arising from the in-
terpretation, application, administrafion or alleged contraven-
tion of this Agreement.

18.2 General Conditions

18.21 Time
If the grievor fails to act within the fime limits set out at any
Complaint or Grievance Step, the grievance will be consid-
ered abandoned.

18.2.2 No Reply .
If an official fails to reply to a grievance within the time lim-
its set out at any Complaint or Grigvance Step, the grievor
may submit his/her grievance to the next Step of the griev-
ance procedure.

18.2.3 Extensions
At any Complaint or Grievance Step of the grievance proce-
dure, the time limits imposed upor| either party may be ex-
tended by mutual agreement.

18.2.4 Holiday Exclusion
The time limits set out at the Compjairt or Grievance Steps,
including the referral to arbitration, shall exclude the holiday
period referred to in Article 10.2.

18.2.5 Recognition of Union Representation

At a meeting at any Complaint: of Grievance Step of the
grievance procedure, subject to Afticle 18.6 the employee
may be represented by a Union $teward if the employee
desires such assistance; at Step flo. 3 a Union Staff Rep-
resentative may be present at the fequest of either the Col-
lege or the Union. It is recognizef that at some Colleges
and/or Campuses there may be ofcasions when no Stew-
ards have been elected or selected. In such a case, Col-
leges are prepared to recognize thje attendance of a Local
Union Officer in place of the Stewafd at meetings referred to
in this Agreement.
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18.2.6 Maintenance of Wages for Time Off

It is understood and agreed that the grievor and his/her Stew-
ard or Local Union Officer shall not suffer any loss of pay
when (during regular working hours) their presence is re-
guested by the grievor andjthey must leave their duties tem-

porarily to attend meetin

acknowledges, however, t
duties to perform and they,
out first obtaining permissi
sor and reporting to their in
to their regular duties. In

permission to attend such
ably withheld consistent

ments.

under this Article. The Union
at employees have their regular
will not absent themselves with-

on from their immediate Supervi-
nmediate Supervisor upon return
keeping with this understanding,
meetings shall not be unreason-

with College operating require-

18.2.7 Rights
An employee shall not be

equired to appear before a com-

mittee, board or other investigating body to answer concern-
ing his/her conduct or perfprmance without first being given
reasonable opportunity to he accompanied by an employee
representative if, as a resilt of his/her appearance, he/she

18.3 Types of Grievance

18.3.1 Group Grievance
yees in any College have identi-

72

may be subject to some
penalty. However, this pro
an employee is required to
Supervisor or, in histher a
her stead or the Personne
concerning his/her condug|

Where a number of emplo|
cal grievances and each
grieve separately, they sh
writing signed by each em
nel, or as designated by th
following the occurrence ¢
cumstances giving rise to tf

ritten reprimand, assessment or
sion shall not be applicable when
appear before his/her immediate
sence, the person acting in his/
Officer of the College to answer
or performance.

employee would be entitled to
all present a group grievance in
vloyee to the Director of Person-
2 College, within fifteen (15) days
r origination of the common cir-
e grievance commencing at Step




No. 2 of the grievance procedure. The grievance shall then

be treated throughout the balaf
dure as a single grievance.

18.3.2 Multi-College Issues

Where the grievance pertains to
rate grievances shall be sent {¢
or designated persons of each

to the Secretary of the Human

Failing settlement following th
grievance may be referred to a
ferral is within fourteen (14) da
No. 3 reply.

18.3.3 Union Grievance

The Union shall have the right
a difference arising directly out ¢
the interpretation, application, a
travention of this Agreement. He
not include any matter upon wh
ally entitled to grieve and the reg
a grievance peculiar to an indi

nce of the grievance proce-

a number of Colleges, sepa-

the Directors of Personnel

College affected with copies
Resources Committee.

2 Step No. 3 meseting, such
rbitration providing such re-

s of the receipt of the Step

o file a grievance based on
f the Agreement concerning
dministration or alleged con-
ywever, such grievance shall
ich an employee is person-
ular grievance procedure for
dual employee shall not be

bypassed except where the Unjon establishes that the em-
ployee has not grieved an unrgasonable standard that is
patently in violation of this Agreement and that adversely
affects the rights of persons in the bargaining unit. A Union
grievance shall be presented injwriting, signed by the Local

Union President or his/her desi
sonnel or as designated by the
fourteen (14) days after the circ|
complaint have occurred, or ha
ably to have come to the attent
ance shall then be processed i
3 of the grievance procedure.

18.3.4 Callege Grievance
The College shall have the right
a difference arising directly out ¢

nee to the Director of Per-
College concerned, within
imstances giving rise to the
e come to or ought reason-
on of the Union. The griev-
naccordance with Step No.

to file a grievance based on
f the Agreement concerning
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18.4 Classification Grievanc
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the interpretation, application,|administration or alleged con-
travention of this Agreement. | Such grievarice shall be pre-
sented in writing, signed by the President or his/her designee
to the Local Union President f the College concerned with
a copy to the Union President within fourteen (14) days fol-
lowing the occurrence or origination of the circumstances
giving rise to the grievance.
The grievance shall then be processed in accordance with
Step No. 3 of the grievance -‘ ocedure with the appropriate
changes. Failing settlement oIIowing Step No. 3 meeting,
such grievance may be referr¢d to arbitration providing such
referral is within fourteen (14}|days of the receipt of the Step
No. 3 reply.

es

e Official

er assigned job is improperly
pbuld be properly classified to
in Appendix E (i) or should be
bn may present a grievance in
gsignated responsible for clas-

another classification named
classified as an atypical positi
writing to the College official d
sification grievances.

The written grievance must spgcify at least the job family and
payband claimed by the emplgyee to be appropriate. Where
the employee is claiming he/she should be classified in an atypi-
cal position, the written grievan e must specify the payband re-
quested and must specify the jpb family where appropriate.

18.4.1.1 Retroactive Payment

It is understood that there shall be no retroactive payment
prior to the date of presenfation of the written grievance
as specified above.

18.4.2 Grievance Process

18.4.2.1 Step I - Meeti
Provided
The College Official shall

g and Information

arrange a meeting within four-




teen (14) days after receivingjthe grievance to permit the
employee and a Local Union|Representative the oppor-
tunity of making representatipns in support of the griev-
ance.
The College Official shall enstire that the current Position
Description Form (PDF), as per Article 7.2.2, is provided
at least five (5) days prior tojthe meeting. At the meet-
ing, the employee must firstinglicate in writing whether he/
she is in agreement with the BDF and if not what specific
disagreements he/she has with it. A discussion to resolve
any differences shall then tajke place. At this meeting,
following discussion on the |PDF, both parties will ex-
change, in writing, core pointjrating by factor for the po-
sition in dispute.
18.4.2.2 College Official’s Decision

Within fourteen (14) days affer the receipt of the core
point rating by factor from the| Union, the College Official
shall give his/her decision in writing. It is understood that
the grievance cannot proceed further until the core point
rating by factor and the spegific disagreements on the
PDF, if any, have been receiyed by the College Official,
in writing from the Union.

18.4.2.3 Referral to Arbit
Where the grievance has not
there is agreement concernin
be referred directly to Arbitratipn by notice in writing given
to the College within fourteen (14) days of the date the
grievor should have received|the College’s decision un-
der Step |. The matter will be|referred to a single arbitra-
tor as provided in Article 18.4{3.

18.4.2.4 Step Il
Where the grievance has no

ation After Step |
been resolved at Step | but
0 the PDF, the matter may

been resolved and where

the grievor is not in agree:men
shall refer the grievance iin wi
College within fourteen (14)

t withthe PDF, then he/she
ting to the President of the
ays of the date he/she re-
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ceived or should have received the decision.

The President or his/her designee shall convene a meet-
ing concerning the grievance within fourteen (14) days of
the presentation, at which the grievor shall have an op-
portunity to be present. The President or his/her
designee shall give his/her decision in writing, within four-
teen (14) days following the meeting.

18.4.2.5 Referral to Apbitration After Step Il

Where the grievance has|not been resolved at Step Il the
matter may be referred t¢ Arbitration by notice in writing
given to the College within fourteen (14) days of the date
the grievor should have feceived the College’s decision
under Step Il. The matter will be referred to a single ar-
bitrator as provided in Article 18.4.3. On mutual written
agreement signed by the Local Union and the College,
the matter shall be referfed to an Arbitration Board as
provided under Article 18/4.4.1.

18.4.3 Expedited Arbitratjon
Where the grievance has no
as-herein provided:

been resolved, it shall proceed

18.4.3.1 Arbitrators
Any matter so referred tojarbitration, including any ques-
tions as to whether a matter is arbitrable pursuant to this

process, shall be heard by one of the following specially

trained Arbitrators:

G. Brandt B. Keller
G. Brent R. McLaren
J. Devlin I. Springate
l. Hunter

The Arbitrators shall be a
failing agreement, by lot|
time by mutual agreemen
All Arbitrators so added ¢
on the Classification/Poin
and presented by the pa

ssigned either by agreement or
The parties may from time to
t add further names to such list.
hall undergo a training session
System, to be jointly developed
ies, and all current Arbitrators




shall undergo reorientation
System every two (2) years.
18432 Time

A single Arbitrator appointed
ess shall commence to hear
twenty-one (21) days of his

o the Classification/Point

under this expedited proc-
the matter referred within
er appointment wherever

/
possible, and shall issue abJref written notice of his/her

decision within fourteen (14)
ies of the decision shall be s
College, OPSEU Grievance
cil of Regents.

18.4.3.3 Arbitration Data
The Arbitration Data Sheet

days of the hearing. Cop-
ant to the Local Union, the
Department and the Coun-

Sheet
must be completed and

signed by both parties in advance of the hearing.

18.4.3.4 Information to A
The following shall be receiv

bitrators
d by the Arbitrator no less

than fourteen (14) days prior {o the hearing:

— the PDF supplied by the

llege;

— a completed Arbitration Ddta Sheet;

— a brief written submission
grievance and referencing
the PDF;

— a brief written submission

The parties shall deliver their

other party at the same time

the Arbitrator.

No written submission or niat

the hearing that have not bee

conformity with the process j

18.4.3.5 Site

The hearing will take placeat
to the parties. Failing agreem
lect the site.

y the Union describing the
appropriate section(s) of

by the College.
written submissions to the
hat they are forwarded to

rials can be considered at

provided by the parties in
t owt in this clause.

@ site mutually acceptable
ent, the Arbitrator shall se-
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18.4.3.6 Hearing
The parties agree that the process shall be informal and
that legalistic processes nprmally used in conventional ar-
bitration shall not be useq. Up to three (3) Management
representatives and threg (3) Union representatives may
attend the hearing. The garties will inform each other no
less than five (5) days injadvance who will attend. One
(1) person from each side will be designated as spokes-
person. The Arbitrator nfay ask questions of any of the
Union or Management tepresentatives present. The
spokesperson for each pary may give a summary state-
ment normally not exceeting fifteen (15) minutes at the
conclusion of the questior] period. While it is generally not
the intent of the parties tp use an outside legal counsel
at an expedited arbitratioh hearing, the parties agree that
where they intend to usg such counsel at the hearing,
they shall notify the otherjparty at least ten (10) days be-
fore the date of the hearing. in addition a translator may
be presentifnecessary. The side that requests the trans-
lator shall be responsiblg for the cost involved. By mu-
tual written agreement five (5) days in advance each party
may introduce an observer/observers to the meeting.

18.4.4 Classification Arbjtration Board

The Arbitrator appointed under Article 18.4.3.1 may decide
that a particular grievance should be referred to an Arbitra-
tion Board on receipt of the Hocuments referred to in Article
18.4.3.3 or in Article 18.4.3.4 orat the hearing. Either party
may recommend such referral in its written submission to the
Arbitrator,

18.4.4.1 Arbitration Board Selection

The chairperson of the Arbitration Board shall be selected
from the list included in Article 18.4.3.1 and the nominees
selected pursuant to the|provisions of Article 18.8.




18.4.5 Powers of Arbitrators n Classification

Grievances
A single Arbitrator or Arbitration Board hearing a classifica-
tion grievance shall have the powgrs set out in Articles 18.7.4
to 18.7.8 inclusive.

18.4.5.1 Restrictions
The single Arbitrator or Arbitration Board is restricted to
determining whether the grievpr's PDF accurately reflects
his/her assigned job content (where disagreement exists)
and to determining whether the grievor’s job is properly
classified pursuant to the CAAT SUPPORT STAFF JOB
EVALUATION MANUAL.

18.4.6 Cost Sharing
The College and the Union shallleach pay one-half (%4) the
remuneration and expenses of the chairperson and shall
each pay the remuneration and ¢xpenses of their nominee
should an Arbitration Board be utjlized.

18.5 New Classifications
Where a College, acting through thg Secretary of the Human
Resources Committee determings during the term of this
Agreement that a new classificationnot covered in Appendix E
is required, the College will advise thie Union of such new clas-
sification, the duties and responsibilities therein and the point
rating and the wage rate, before implementing the same. If re-
quested, the College further agrees fto arrange a meeting prior
to the implementation of the new classification so as to provide
the Union the opportunity of making r¢presentations with respect
to such classification provided any guclh meeting shall not de-
lay the implementation of the new clas sification for a period in
excess of one (1) month beyond inifjial advice of the proposed
classification. Where the Union challgnges the r ates established
for the new classification and the mdtter is not resolved follow-
ing discussions under this Section, the dispute may be referred
to arbitration in accordance with the provisions of Article 18.3.3
by notice in writing given to the College and the Secretary of the
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Human Resources Committee
meeting referred to above. An
hereunder shall be limited to detgrmining an appropriate rate for
the classification and such rate ! ust be established with refer-
ence to the existing rate structyre in Appendix E including the
relationship of the new classificgtion with the existing classifica-
tions. Such rate must be estalllished with reference to and in
accordance with the existing wage band, point rating, and clas-
sification structure, including the relationship of the new classi-
fication and rate with the existing classifications and rates.

18.6 Working Conditions and

18.6.1 Grievances
A complaint shall be taken Up as a grievance in the follow-
ing manner and sequence plovided it is presented within fif-
teen (15) days after the circumstances giving rise to the com-
plaint have occurred, or have come or ought reasonably to
have come to the attention df the employee.

18.6.1.1 Step 1
An employee shali present a signed grievance in writing
to his/her immediate Supervisor stating the nature of the
grievance, the remedy sought and shall be sufficiently
specific to identify the alleged violation(s) of the Collec-
tive Agreement. A meetihg may be held with the Super-

thin ten (10) days following any
arbitration board established

Terms of Employment

five (5) days following re

18.6.1.2 Step 2

If the grievor is not satis
immediate Supervisor he
ance in writing within se
received the decision ¢
Department in which he,
ment Head shall give hij
grievor within seven (7)
agreed, however, that

eipt of the grievance.

ied with the decision of hisfher
'she shall present his/her griev-
en (7) days of the day he/she
the Department Head of the
'she is employed. The Depart-
/her decision, in writing, to the
days of the presentation. It is
ere an employee’s immediate




Supervisor and his/her Department Head are one and the
same person, the second step Fha" be dealt with at the
next level of supervision,

18.6.1.3 Step 3
Where the grievor is not satisfied with the decision at Step
2, he/she shall present his/her grievance in writing within
seven (7) days of the date he/ghe received the decision
to the President of the College
The President or his/her desigrjee shall convene a meet-
ing concerning the grievance, Within fourteen (14) days
of the presentation, at which the grievor shall have an
opportunity to be present, and ghall give the grievor his/
her decision, in writing, within seven (7) days following the
meeting.

18.6.1.4 Grievances - Unsyccessful Competition
In cases of a grievance regardipg an unsuccessful com-
petition, the procedures described under Articles 18.6.1.1
to 18.6.1.3 shall apply, except that the Supervisor referred
to in the foregoing shall be thelimmediate Supervisor of
the position for which the applicant was unsuccessful and
where subsequently necessary| that immediate Supervi-
sor's Department Head.

18.7 Grievance re: Dismissal and

18.7.1 General

Articles 18.7.2 and 18.7.3 apply to
this Agreement who has comple
period,, it being understood that thg

Suspension

an employee covered by
ed his/her probationary
dismissal or suspension

of an employee during the probatipnary period shall not be

the subject of grievance.
18.7.2 Grievance

An employee who claims he/she ha

s been dismissed or sus-

pended without just cause shall, within fifteen (15) days of
the date he/she Is advised in writing of histher dismissal or
suspension present his/her grievarrce in writing to the Presi-
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dent, commencing at StepNo. 3 and the President, or his/
her designee shall conveng a meeting and give the grievor
and the Union Steward his/her decision in accordance with
the provisions of Step No. 3 of Article 18.6.1.3. A Union Staff
Representative may be present at such meeting at the re-
quest of either the Collegejor the Union.

18.7.3 Arbitration

If the grievor is not satisfigd with the decision of the Presi-
dent, the grievor shall, within ten (I0) days of receipt of the
President’s decision by ndtice in writing to the Director of
Personnel or College’s designee, refer the matter to arbitra-
tion, as provided in this Agreement.

18.7.4 Powers
The Arbitration Board shalll[\.ave those powers set out in the
Colleges Collective Bargaihing Act, 1975.

18.7.5 Limitations
The Arbitration Board shallinot be authorized to alter, modify
or amend any part of theterms of this Agreement nor to
make any decision inconsistent therewith nor to deal with any
matter that is not a proper matter for grievance under this
Agreement.

18.7.6 Arbitration Board Power

The . Arbitration Board may
ther notice to any person
fails to appear.

lispose of a grievance without fur-
ho is notified of the hearing and

The finding of the majority
as to the interpretation, ap
contravention of the provis
final and 'binding upon all
employee(s) and the Colle

18.7.8 Cost Sharing
The College and the Union

18.7.7 Majority DecisioJ{

of the Board as to the facts and
ication, administration or alleged
ions of this Agreement, shall be
parties concerned ‘including the
e.

shall each pay one-half (‘%) the




remuneration and expenses of the
tration Board and shall each pay ti
penses of the person it appoints ag

18.8 Arbitration Procedure

18.8.1 Disagreement
In the event any difference arising fr

Chairperson of the Arbi-
e remuneration and ex-
its nominee.

bm the interpretation, ap-
d contravention of this

plication, administration or allege
Agreement has not been satisfacto

ly settled under the fore-

going grievance procedure, the matter shall then, by notice

in writing given to the other party

thin ten (10) days of the

date of receipt by the grievor of the decision of the College’s

Official at Step No. 3, be referred t

18.8.2 Arbitrators
Any matter so referred to arbitratior
as to whether a matter is arbitrable
bitration Board of three (
selected as follows:
— The Chairperson shall be select
M. Bendel
G. Brent
H. D. Brown
D. Carter
J. Devlin
R. Howe
B. Keller

[oXo E-dii P ]

arbitration as provided.

including any questions
shall be heard by an Ar-

3) persoqs, which Board shall be

2d from the following list:
M. Kruger

MacDowell

. Picher

Picher

Shime

. Simmons

— The Thairperson shall be assig
or, failing agreement, by lot. T

ned either by agreement
e parties may from time

to time by mutual agreement add further names to such

list;

— Following selection of a Chairpefson, the College and the
Union shall each appoint its appointee within ten (10)
days thereafter and forthwith notjfy the other party and the
Chairperson, However, if the Cqllege and Union mutually

agree to arbitration by a sole Ar

itrator, (prior to selection
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of a Chairperson) he/she shall be selected from the list
and the other provisions referring to an Arhitration Board
shall appropriately apply.

18.8.2.1 Persons Excluded

No person shall be apppinted as a member of an Arbitra-
tion Board who is, or wgs within six (6) months prior to his/
her appointment an employee or is or has within six (6)
months prior to his/hef appointment, acted as solicitor,
counsel, advisor, agen] or representative of either of the
parties or the College goncerned. Any Chairperson who
declines to act on five (5) consecutive occasions shall be
removed from the listjand a replacement selected by
mutual agreement Of the parties. »




19. DURATION

This Agreement shall continue: in full force and effect until the
31st day of August, 1994, and shall continue automatically
thereafter for the annual periods of orje (1) year each unless
either party notifies the other in writing pf its desire to amend or

modify the Agreement.

Notice to bargain shall be in accordan
lective Bargaining Act, 1975, and follo
bargain the parties shall meet within thirty (30) days following
such notice or such other time as may

with the Colleges Col-
ing receipt of notice to

be agreed to.

EXECUTED at TORONTO, ONTARIC, this 27th day of April,

1993.

For the Ontario Council of Regents for|the Colleges of Applied
Arts and Technology with respect to arjd on behalf of Colleges

of Applied Arts and Technology

Guy Bertrand
lanMcArdie
Richard Court
Angela Williams

Dgug Demeo

Gl

enn Toikka

Sandi Johnson

Ri

thard Johnston

For the Ontario Public Service Employges Union

Jay Jackson
Elizabeth Rose
Michel Ferland
Rick Nemisz
Ruth Hamilton

L

ry Goldin

Jean Crawford
Joyce Hansen

Wi
Fri

lter Belyea
>d Upshaw

85




Mr. F.Upshaw

President

Ontario Public Service Emplo
100 Lesmill Road

North York, Ontario

M3B 3P8

Dear Sir:

October 21, 1992

yees Union

RED CIRCLE RATES

Certain employees within the

bargaining unit as of September 1,

1992 enjoyed “red circle” rates
including transfers to position

paid due to special circumstances
within the bargaining unit. To the

extent those special circumstances continue during the term of
the Collective Agreement, thej employees in question shall con-
tinue to enjoy such “red circle]’ rates and the cents per hour dif-
ferential over their respective fates and the then current applica-
ble classification rate shall apply, subject to the reduction (or elimi-
nation) of such red circle rateg by the lesser of 10 cents per hour
or the elimination of such “red ircle”rate, effective from Septem-
ber 1, 1992, and September 1, 1993.

The conditions set out herein|shall also apply to bargaining unit

employees at Algonquin Coll
allowance.

Yours truly,

I. McArdle

Secretary

Human Resources Committeg
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Mr. Sean O'Flynn
President
OPSEU

Dear Mr. O’Flynn:

STAND-BY

This will confirm, as discussed during
the intent of the Colleges to require
“stand-by” time at home while not wor

Yours truly,
A.M.Pesce,

Secretary

Staff Affairs Committee

May 16, 1984

:gotiations, that it is not
nployees to engage in

ig.
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Mr. d.Clancy
President
OPSEU

Dear Sir;
LETTER OF IN’

The Support Staff Collective
formula, under Article 5.2, for i
Colleges with Support Staff ¢
will confirm our understanding
emn College will be considered t
will apply for the duration of thi

Yours truly,

|.McArdle

Secretary

Staff Affairs Committee
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August 28,1987

ENT ARTICLE 5.2

ne off for local Union business at
mplements of 350 or more. This
hat Mohawk College and North-
be colleges to which this formula
Agreement.

A;I,eement now provides a 15-hour




Mr. Sean O'Flynn
President

Ontario Public Service Employees Ur
1901Yonge Street
Toronto, Ontario

Dear Sir:
LESS THAN 12 MONTH

It is recognized that the Colleges hay
gaining unit from time to time that, be
service rendered, require staffing for le
a year. In such a case, where less th
identified prior to the time of hiring su
may effect a layoff of such employeels
exceeding three (3) months in any e
gard to the provisions of the Collective
ing the foregoing, seniority and servi
purposes under the Collective Agreen
layoff. This provision shall have no
ployee in lieu of layoff hereunder ha
absence in which case Article 14.2 sh

Prior to posting such a position, the ¢
cal Union of the circumstances and,
quires discussion and explanation as

August 27, 1981

ion

POSITIONS

e positions within the bar-
cause of the nature of the
ss than twelve (12) months
an full time employment is
h employees, the College
or a period of up to but not
ployment year without re-
greement. Notwithstand-
e shall accumulate for all
rent during such period of
application where the em-
been granted a leave of
all have application.

ollege shall notify the Lo-
where the Local Union re-
o the basis for such a po-

sition being reduced to less than a twelile (12) month basis, it may

request a meeting with the College, a
tion of the circumstances surrounding
sition shall be given.

Yours truly,
A.M.Pesce,

Secretary

Staff Affairs Committee

which time a full explana-
the designation of the po-
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August 28, 1987

Mr. James Clancy
President

Ontario Public Service Employees Union
1901 Yonge Street
Toronto, Ontario

Dear Sir:

TIME-OFF - ST. LAWRENCE COLLEGE

This will confirm the parties’ agrgement on the application of Ar-
ticle 5.2 of the Collective Agreemjent at St. Lawrence College.

Since there are two (2) OPSEU |ocals at St. Lawrence College;
the College will permit Local 418 up to eight (8) hours per week
and Local 419 up to seven (7) hgurs per week, to a maximum of
fifteen (15) hours per week at the College as a whole, under Ar-
ticle 5.2. :

It is agreed that, during the term pf the Agreement, this arrange-
ment regarding time off will contifue However, the financial ob-
ligation of the College will be limifed to the amount of twelve (12)
hours.

The College will bill each union Jocal for one-quarter ('4) of the
hours actually used.

Yours truly,

|. McArdie

Secretary

Staff Affairs Committee
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August 30, 1985

Mr. Jim Clancy
President
Ontario Public Service Employees Union
1901 Yonge Street
Toronto, Ontario

Dear Sir:

RECLASSIFIED E

It is understood that, following the fingl implementation of the new
classification system, and the implementation of the new wage
rates on June 1, 1986, there may fje a number of incumbents
whose existing wage rates are aboye the new rates, We have
agreed that, effective September 1,{1986, the salaries of those
persons will be dealt with in accordgnce with the existing Letter
of Intent concerning Red Circle Ratgs. This will record a further
understanding concerning those persons.

It is understood that where such an|employee, receiving a Red
Circle Rate, is promoted to ancther position within the same job
family to which Red Circle Rates apply as a result of the imple-
mentation of the new classification system, the person promoted
will receive the appropriate Red Cifcle Rate for the position to
which the employee has been prompted.

Yours truly,

I. McArdle

Secretary

Staff Affairs Committee
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Mr. Jim Clancy

President

Ontario Public Service Employee;
1901 Yonge Street

Toronto, Ontario

Dear Sir:

August 28, 1987

Union

COMPUTER GROUP -

This will record certain understan
tions.

Incumbents as of May 31, 1986 if
Computer Operators A; B; Progral
Analyst A; B and C; and Technic
ceive the negotiated increase effe
reclassification had not taken plac
duced by the red circle amount.

On September 1, 1988 the aboy,
same monetary (as opposed to pe
ees in the classification who comn|
31, 1986 and the red circle reduc
ferential between their new rate ar
sification.

Yours truly,

I. McArdle

Secretary

Staff Affairs Committee
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ECLASSIFICATION

]ings arrived at during negotia-

the Computer classifications;
mers A; B and C; Programmer
| Support Specialist, shall re-
ctive September 1, 1987 as if
2. The increase will not be re-

B employees will receive the
centage) increase as employ-
enced employment after May
ions will be applied to the dif-
d the correct rate for the clas-




October 1, 1989

Mr. J.Clancy
President
Ontario Public Service Employees Union
1901 Yonge Street
Toronto, Ontario
M4S 275

Dear Sir:

CHILDCARE

The parties agree that it is importan{ to encourage opportunities
for childcare for members of the Ontario college community.

Individual colleges are encouraged to discuss with their Local
Union related issues at the local level.

Yours truly,

I. McArdle

Secretary

Staff Affairs Committee
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June 23, 1983

Mr. Sean O'Flynn
President
Ontario Public Service Employeesg Union
1901 Yonge Street
Toronto, Ontario

Dear Sir:

VDT & EERC

This will record certain understandings reached during negotia-
tions for a renewal of the SupporiStaff Collective Agreement, with
respect to the new Article 13.4.

Where the Union College/Campus|Committee is unable to reach
agreement concerning additional employees to be affected by
Articles 13.4.2 and 13.4.3, it is undgrstood that either the College
or the Local Union can refer the mater to the Employee-Employer
Relations Committee for further digcussion.

It is also understood that the Colteezs will provide the Local Un-
ions, on request, reasonable information respecting the locations
of VDT equipment in use by empldyees in the bargaining unit in
the Colleges, and the classifications of employees engaged in its
use. Such requests shall be made within sixty (60) days after
ratification of the Agreement and the: Colleges will respond with-
out undue delay.

Yours truly,

A.M. Pesce,

Secretary

Student/Staff Affairs Committee.
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October 1, 1989

Mr. J. Clancy
President
Ontario Public Service Employees Upion
1901 Yonge Street
Toronto, Ontario
M4S 275
Dear Sir;
LONG TERM DISABI|LITY PLAN

This is to confirm the understanding teached at negotiations that

the Council of Regents agrees to a

nd the Long Term Disabil-

ity Plan such that the definition of “tofal disability” for the first two
year period during which benefits may be payable shall mean the
inability of the disabled employee to perform the duties of his/her

position. After the first two years th
“total disability” shall mean the inabi
any position for which the employee
perience.

Yours truly,

|. McArdle

Secretary

Staff Affairs Committee

t benefits may be payable,
ity to perform the duties of
is suited by training or ex-
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Mr. F.Upshaw

President

Ontario Public Service Employee
100 Lesmill Road

North York, Ontario

M3B 3P8

Dear Sir:

LONG TERM DISABIL
It is understood that the Long Te
be amended to provide benefit:
which an employee turns sixty-fiv

This change will be effective Aug
tion.

Yours truly,
|. McArdle
Secretary
Human Resources Committee
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October 21, 1992

Jnion

Y INCOME PLAN
Disability Income Plan shall
ntil the end of the month in
(65) years of age.

st 31, 1992 following ratifica-



November 14, 1991
Mr. F. Upshaw
President

Ontario Public Service Employees Un
100 Lesmill Road. North York, Ontariq

ion
, M3B 3P8

Dear Sir:
LAYOFF/RECALL PROCESS - BUMPING

For clarity, the parties agree that the following example demon-

strates the general sequence of assigﬁment which occurs pursu-

ant to Article 15.4.3.

Assuming that a Clerk General C in Bayband 5 is to be laid off
and no vacant position exists in the (lerk General C classifica-
tion or in Payband 5, the employee is first considered to replace
the most junior employee in his/her clagsification. If the employee
cannot satisfactorily perform the requirements of the job, then he/
she is considered to replace the next|most junior person in his/

her classification, and so on. Once

ee’s classification that are held by less
sidered, and it is determined that the ¢
torily perform the requirements of the j¢

| positions in the employ-
enior employees are con-
mployee cannot satisfac-
b, the position held by the
considered. If the Clerk

least senior employee in Payband 5 i
General C cannot satisfactorily perforin the requirements of the
job, the position held by the next most Junior employee in
Payband 5 is considered, and so on until all positions held by less
senior employees in Payband 5 are copsidered. If none are suit-
able, vacant positions in Payband 4 4re considered, etc. The
employee will be assigned to the first ppsition identified pursuant
to this sequence for which he/she can|satisfactorily perform the
requirements of the job.

Yours truly,

|. McArdle

Secretary

Staff Affairs Committee
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October 21, 1992

Mr. F.Upshaw

President

Ontario Public Service Employe:
100 Lesmill Road

North York, Ontario

M3B 3P8

3 Union

Dear Sir:

CONTRAC"'ING ouT

It is agreed that no bargaining
the probationary period will be
ploy as a direct result of the Colt

leased from the College’s em-
e contracting out hisfher work.

%it member who has completed
r

However, contracting out to anjemployer who will employ the
employee with comparable term$ and conditions of employment
is not a breach of this letter of upderstanding. This letter of un-
derstanding will expire on Augugt 31, 1994, but should the par-
ties not have reached a new collective agreement by that date,
the letter shall continue to operate until the earlier of a Memoran-
dum of Settlement being entered into or there is a right to strike
or lock-out.

Yours truly,

[.McArdle

Secretary

Human Resources Committee
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October 21, 1992
Mr. F. Upshaw
President
Ontario Public Service Employees Unipn
100 Lesmill Road

North York, Ontario M3B 3P8

Dear Sir:
JOB POSTINGS - OTHER COLLEGES

This is to confirm the understandin g réached at bargaining that
in the event of a vacant position in the bargaining unit which a
College advertises outside the College in a newspaper or other
trade journal, the College will fax such positions to the Human
Resources Director of all Colleges and OPSEU. The Human
Resource Directors shall provide a cppy to their Local Union
President. At the time an employee is|laid off and provided the
individual chooses to retain recall rights, the College will assist the
individual to prepare a portfolio in order|to facilitate placement in
appropriate vacancies. Such portfoliog may include such things
as a performance appraisal, resume, skills assessment current
PDF and circumstances which triggered the layoff. The College
will send the portfolio to any College requested by the individual.
The College agrees to consider portfdiios in its possession for
appropriate vacancies at its College which are advertised outside
the College in a newspaper or other trade journal, for the dura-
tion of their recall rights.

Should the College with a vacancy hire jan employee through the
above process, then the employee shall retain all past service for
purposes of benefit entitltment and vacation. It is understood such
retention of service shall not be credited|towards the probationary
period or seniority. The College may start the employee at a step
higher than the start rate on the approprigte payband.

Yours truly,
I. McArdie
Secretary
Human Resources Committee
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Mr. F. Upshaw

President

Ontario Public Service Employe
100 Lesmill Road

North York, Ontario

November 14, 1991

ss Union

M3B 3P8
Dear Sir:
DIRECT OPERATING GRANTS FROM THE MINISTRY OF
COMMUNITY
AND SOCIAL SERVICES

The parties agree that prior to

Callege making the determina-

tion as to how it intends to allogate any Direct Operating Grant
received from the Ministry of Community and Social Services for
childcare centres, the College and the Local Union shall discuss

such allocation at a meeting of t
mittee (Article 4.2).

Yours truly,

I. McArdle

Secretary

Staff Affairs Committee
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he Union College/Campus Com-



Mr. J. Clancy, President

Ontario Public Service Employees Unipn

1901Yonge Street
Toronto, Ontario M4S 2Z5

Dear Sir:

TRANSFER OF PROGRAMS AN
ST. LAWRENCE AND ALGONQ
LA CITE COLLEG

The parties recognize that the creatio
guage College is a unique circumstance
tain issues must be dealt with in nego
ognize that the specifics of some matters
ent when the particular programs and s¢
Cite collégiale are identified. The parti¢

(A) (1) LacCite collégiale shall determ
staff positions necessary in the
of this Letter of Understanding
such positions shall be posted
The information on postings
quired by Article 17.1 of the C
to three (3) months prior to t
fered by La Cité collégiale su
posted for a period of fifteen
normal posting period of five (|
ply thereafter.

() Prior to the first day of cla
coilégiale the following proceq
(@) Employees who hold the

October1,1989

SERVICES FROM

IN COLLEGES TO
ALE

of the new French Lan-

, and it requires that cer-
ations. The parties rec-

will only become appar-

rvices to be offered at La
s agree as follows:

ne the number of support

College. From the date

untit September1, 1992,

inall three (3) Colleges.

shall conform to that re-
pllective Agreement. Up
e first day of classes of-

h postings shall remain

(15) working days. The

) working days shall ap-

ses offered by La Cite

ures apply:

same job at their existing

college as that for which thiy apply shall be granted
the position. When morejthan one such applicant
meets the requiremenits of the position, the selec-

tion shall be made on the

basis of the employee’s
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(3)

4

102

seniority at his’hef present college.

Employees who apply from the two (2) Colleges
whose present cldssification is the same as that of
the posted positign, and who have the necessary
experience and qpalifications shall be granted the
position next. Where more than one such applicant
meets the requirements of the position, the selec-
tion shall be madg on the basis of the employee’s
seniority at his/her present college.

Employees who apply from the two (2) Colleges
sification is in the same payband

criteria as in (c)
(e) The procedures i
lowed prior to pe

3g who apply from the two (2) Col-

nsidered next, utilizing the same

a) through (d) above shall be fol-
sons being hired from elsewhere.

From the first day of classgs offered by La Cite collégiale until

September 1, 1892, job
collégiale shall continue to
Applicants from the two (
and services are being
equally with employees o|
with the criteria set out in;
specified in paragraphs,2
to take precedence.
Employees from the two (
collégiale shall not be Ireq
riod and will immediately I
ice and seniority, for all pu
ment. Employees who ar

opportunities arising at La Cite
be posted at all three (3) Colleges.
P) Colleges from which programs
ransferred shall be considered
La Cite collégiale in accordance
rticle 17.1.1. However, the rights
’a) and 2(b) above shall continue

) Colleges who transfer to La Cite
uired to serve a probationary pe-
e credited with their existing serv-
poses under the Collective Agree-
{2 within the probationary period at




(5)

(6)

(B)

(C) (1) On or betore January 1, 1990

the time of transfer may be requited to complete their pro-
bation following the transfer.
Where an employee of one of thejtwo (2) Colleges accepts
a position at La Cite collégiale ang it is subsequently deter-
mined by the College, after discupsion with the employee,
within sixty (60) working days fro! h his/her transfer that he/
she cannot satisfactorily perform all of the requirements of
the position in question, the emplpyee’s prior College shall
return the employee to his/her for per rate and classification
without loss of service and senio ty. Any further displace-
ment of employees as a direct regult of his/her return shall
be accomplished by transferring such employees to their
former position, rate and classificdtion without loss of serv-
ice and seniority, uniess otherwisg agreed upon, and such
transfer shall not be the subject ofjany grievance.

Where an employee has transferred to La Cité collégiale
from one of the two (2) Colleges, slich employee shall have
the right to fill a vacancy in the Bargaining Unit at the college
from which the employee was originally transferred within
two (2) years of the transfer where the vacancy is not filled
internally by a bargaining unit empl !» yee. Such an employee
shall be appointed to the vacancy before other external ap-
plicants, provided the employee has the necessary experi-
ence and qualifications to fulfil the| requirements of the po-
sition concerned. Continuous servipe and seniority with both
institutions shall be credited.

The affected Colleges will strive t
programs and services so that suc
the layoff of employees.

o achieve the transfer of
transfer does not cause

two (2) joint task forces

will be established, as follows]

(a) one (1) person appointed
one (1) person appointed by OPSEU Local 416;
one (1) person appointed py La Cité collégiale;
one (1) person appointediby OPSEU on behaif of
the new Union Local at Lg Cité collégiale.

by Algonquin;



(b) two (2} persons af

(2) The functions of the t3
@)

(b) make recommenda

)
one (1) person ap
one (1)
one (1) person ap
one (1) person ap|
the new Union Log

pointed by OPSEU on behalf of
al at La Cite collégiale.

k forces shall be to:

make recommendations to assist the affected Col-
leges to facilitate tiie movement of employees to La
Cité coilégiale;

tions to assist the affected Col-
leges as to the mgans of accommodating the reas-
signment of empldyees who have not transferred to
La Cite coliégialej and as to possible retraining or
other strategiesinf connection therewith;

(c) without limiting th¢ foregoing, make recommenda-

tions as to otherflocal strategies that might be
adopted by the afffected Colleges to assist employ-
ees in adjusting t{) the effect of the creation of La
Cite collégiale.

(D) In order to facilitate the transifjon of Support Staff from Algonquin
and St. Lawrence into La Citg collégiale, an employee who trans-

fers to La Cite collégiale, un
whose work location is more
from the employee’s previous
(once only) for necessary €
employee’s household furni
such new work location up 1
Packing and insurance chai
for reimbursement purposes|

pler the provisions of this letter and
than eighty (80} kilometres distant
work location shall be reimbursed
ipenses incurred in transporting the

re and effects to a residence near
ha maximum amount of $1,000.00.
pes shall not qualify as an expense
To qualify for reimbursement, such

relocation of residence andjexpense incurred as a result must

take place within one (1) yep

Yours truly,
I. McArdle
Secretary

Staff Affairs Committee
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Mr. J.Clancy
President

November 28, 1989

Ontario Public Service Employees lJnion

1901Yonge Street
Toronto, Ontario
M4S 275

Dear Sir:

TRANSFER OF EMPLOYEES TO!
This will reaffirm our commitment to
ployees in both bargaining units to L

lar, we will make every effort to ensu
laid off as a direct result of the creati

President
Algonquin

President
St. Lawrence

President
La Cite collégiale

LA CITE COLLEGIALE

eilitate the transfer of em-

Cite collégiale. In particu-
that no employees will be
of La Cite collégiale.
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October 21, 1992

Mr. F. Upshaw
President

Ontario Public Service Employeeg Union
100 Lesmill Road 7

North York, Ontario
M3B 3P8

Dear Sir:

RE: NEWLY CREATED COLLEGES AND/OR
PROGRAM RE[L.OCATIONS

The parties agree to the establishment of a task force after the
announcement of a new college, or of a program relocation from
one College to another by directive of the Ministry of Colleges and
Universities, or by joint agreement between the Colleges, which
would displace five (5) or more $upport Staff employees. The
parties recognize the principles and process established in Arti-
cle 14.7 and further recognize that the specifics of some matters
will only become apparent when the particular programs and serv-
ices to be offered at the college Have been identified.

The joint task force will be comprjsed as follows:

— one (1) person appointed|by each affected college

— one (1) person appointed by the O.P.S.E.U. local at each
affected college

— one (1) person appointediby the new college (where ap-
plicable)

— one (1) persor appointed|by O.P.S.E.U. for the union lo-
cal at the new college (where applicable)

— one (1) person appointed by the Council of Regents

— one (1) person appointed on a provincial basis by
O.PS.E.U.
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The functions of the task force shallbe to:
a) recommend means to facilit%‘te the movement of the bar-

gaining unit members to an
b) recommend strategies to ac

ther college;
jeve this objective;

c) make recommendations to assist bargaining uritt mem-
bers who choose to transfer| in adjusting to another col-

lege;

d) and make recommendatioris to assist bargaining unit

strategies to deal with dislo

members who have not traanarred with retraining_ or other

Yours truly,
|.McArdle
Secretary
Human Resources Committee

tions.
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Mr. F. Upshaw

President

Ontario Public Service Employee
100 Lesmill Road

North York, Ontario

M3B 3P8

Dear Sir:

AUTOMOBILE

November 14, 1991

Union

INSURANCE

This will confirm the parties’ agreement that for those employees
for whom the ownership/lease and use of an automobile is a con-
dition of employment, the Collegez{wll pay, to a maximum of one
hundred and twenty dollars ($120.0) per year, the difference
between private automobile insuririce and commercial automo-

bile insurance, if required by the

employee’s insurer. The em-

ployee will provide to the College groof of the differential from his/

her insurer.

Yours truly,

[.McArdle

Secretary

Staff Affairs Committee
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Mr. F. Upshaw
President
Ontario Public Service Employees 1Jm
100 Lesmill Road
North York, Ontario
M3B 3P8

Dear Sir:

COST OF LIVING ALLOWANCE

October 21, 1992
ion

7

%/

Effective September 1, 1993, the Colleges shall provide a Cost

of Living Allowance (COLA) provision
1. The Consumer ‘Price Index (CPI

as follows:
used for the COLA calcu-

lation will be provided by Statisticis Canada for Ontario (1986

Base =100).

2. No change, retroactive or otherwi
revision in any published Statisti
Index figures.

3. The average CPI (Ontario) for

3.0% will be the Base Index for
float.

se, will be made due to any
s Canada Consumer Price

arch to August 1993 plus
| caleulations of the COLA

The COLA float will be calculatedion a semi-annual basis for
1993-94 for each half year ending IFebruary 28, 1994 and
August 31, 1994, with the undersjanding that the COLA float
calculated will not be reduced frgm the previous half year.

The COLA will be a lump sum payment based on regular
time hours worked during the semi-annual period. The Col-

leges will endeavour to make s
ments within the month following
The float will be an amount equiv
crease in the semi-annual (six n
the Base Index.

Where the float is less than 0.1%,

shall be made, and the payment
semi-annual payment, if any, or i
1994,

mi-annual lump sum pay-
the publication of the CPI.
alent to the percentage in-
onth average) CPI above

no semi-annual payment
shall be added to the next
h any event by August 31,
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8. Effective August 31,1994, t
the regular hourly wage ra
paybands.

Yours truly,
I. McArdle
Secretary
Human Resources Committee
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es of each of the steps of the




Mr. F. Upshaw

President

Ontario Public Service Employees Ur
100 Lesmill Road

North York, Ontario

M3B 3P8

Dear Sir:
HEARING CA

It is understood that the Hearing Aid

October 21, 1992

ion

RE

Plan shall be amended to

provide coverage for repair and maintenance of hearing aids.

This amendment will be effective Noy

Yours truly,
|.McArdle
Secretary
Human Resources Committee

ember 1, 1992.
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Mr. F. Upshaw

President

Ontario Public Service Employee
100 Lesmill Road

North York, Ontario

M3B 3P8

Dear Sir:
EXTENDED HE

It is understood that effective Sef
limit of $10,000.00 per three (3) y
the Extended Health Plan shall b

Yours truly,
|. McArdle
Secretary
Human Resources Committee
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Union

ALTH CARE

tember 1, 1993, the maximum
ear period for coverage under
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APPENDIX
JOINT INSURANCE COMMITTEE
SUPPORT STAFF

Name of Committee
The Committee shall be referredito as the Joint Insurance
Committee (Support Staff).

Purpose of the Committee

The purpose of the Committee is{to facilitate communica-
tions between the Council of Regents and OPSEU on the
subject of group insurance appligable to the Support Staff
Bargaining Unit, including Basic [ife, Supplementary Life
Insurance, Extended Health Insurance, Long Term
Disability Insurance, the Dental Klan and such other
negotiated benefits that may, frofn time to time, be
included in the Group Insurance Plan.

Nothing herein shall prevent this Committee from meeting
jointly with any comparable Committee, if established,
concerning the Academic Staff Bargaining Unit should it
be mutually agreed between this|Committee and such
other Committee.
It is understood that the group ingurance benefits to be
provided to employees and the cost sharing arrangements
shall be as set out in the applicalple Collective Agreement
and the matters for consideratio:ﬂ by this Committee shall
be only as set out in these termsiof reference.
Composition of the Committee
The Committee shall be composéd of an equal number of
representatives from the Counciljand OPSEU with not
more than eight (8) represenltatijEs in total.

At meetings of the Committee each party may be accom-
panied by up to two (2) resource persons to provide
actuarial or other technical advice. Additionally, when
necessary, representatives: of the insurance carrier shall
attend meetings to provide information but shall not act as
resource persons for either party
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4.
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Duties of Committee

The duties of the Committe¢ shall consist of the following:

(i) development of the specifications for the public tendering
of any negotiated benefits which may be included in the
Group Insurance Plan (tg cover the bargaining unit only);

(ii) consideration and examination of all tenders submitted in

" response to the specifications for tender and preparation
of a report thereon;

{iii) recommendation to the Council of Regents on the selec-
tion of the insurance cartier or carriers to underwrite the
Group Insurance Plans;

(iv)considerationand recommendation to the Council of Re-
gents on the renewal of jexisting contracts of insurance
upon expiry;

(v) review of the financial r¢ports on the Group Insurance
Plan; and

(vi)review of contentious ¢laims and recommendations
thereon, when such cfaim problems have not been re-
solved through the existihg administrative procedures.

Specifications for Public Tender

When specifications for public tender are required to obtain

the services of an insurancg carrier, the duties of the Com-

mittee shall be to:

(a)develop and recommend specifications for tender;

{b)considerand examine al| tenders submitted in response
to the specifications;

(c) make a recommendation| to the Council of Regents with
respect to the selection aof a carrier.

The specifications for tendey will describe the benefits to be

provided, the cost sharing grrangements, the past financial

and experience history, the jappropriate employee data, the
format for the retention illugtrations for each coverage, the
financial reporting requirenfents, and other parameters as
appropriate.
The tendering process will bg conducted through the Ontario
Government's.PublicTenders Office. Tenders shall be en-




er and such carrier may act
ange reinsurance as may

tertained from any insurance carri
solely on its own behalf or may ar
be necessary.
The basis for recommendation of
clude the ability of the carrier to
pliance of carrier's quotation with
der, the carrier’s service capabiliti
term net cost of the benefits to be
Policy Renewals
Following receipt of an existing in
for renewal of an insurance contr:
(a)examine and analyze the prop
pleteness, fairness and validity
(byassess the funding methods e
policy;
(c) assess and monitor the deposii accounts;
{d)suggest and discuss alternative proposals and funding
methods with the carrier; and
(e)make recommendations to the|Council of Regents with
respect to acceptance of the cafrier’s renewal proposals,
funding methods and deposit agcount administration.
The basis for recommendations for renewal will take into ac-
count the level of service provided by the carrier and the ex-
pected long term net cost of benefjts.
Experience Review
The Committee will also meet as reguired to review the finan-
cial experience under the Plans. The specifications for ten-
der will describe the information to|be included in the finan-
cial statements to be prepared by|the insurance carrier(s).
These statements will include paid premiums, paid claims,
changes in reserve requirements fof open and for unreported
claims, incurred claims, the retentipn elements of commis-
sions, taxes, administrative expenges, contingency reserve
charges and interest credits on cldims and other reserves.
The Committee shall request the insurance carrier(s) to pro-
vide such additional information as|may be necessary.

an insurance carrier will in-
nderwrite the Plan, com-
he specifications for ten-
s and the expected long
provided.

gurance carrier’s proposal
ict, the Committee shall:
nsal, assessing the com-
of the proposal;

ployed in the insurance
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8. Recommendations
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If the Committee fails to agrde on any recommendation to the
Council of Regents that is gontemplated by these Terms of
Reference, the members of the said Committee nominated
by the Council and OPSEU may each make a recommen-
dation in writing to the Coungil of Regents, supported by rea-
sons for their respective regommendations.

It is understood that the Cquncil of Regents at all times re-
tains the right to select whajever carrier(s) (to underwrite the
Group Insurance Plans) it inay consider in the best interest
of the employees and Collefges and, in so doing, is under no
obligation to select a carrier|s) that may be recommended by
the Committee.




1. Terminology

2.

APPENDIX
INCLUSION PROCEPURES

The parties recognize that the qugstion of whether or not a
particular person is or is not a member of the bargaining unit
has not traditionally been dealt with at the bargaining table,
and has normally been resolved|by direct discussion be-
tween the Council/College and the Union or by the Ontario
Labour Relations Board based op the existing duties and
responsibilities of the person in question.

The following conditions are appli¢able to persons who are
employed by a College of Applied Arts and Technology (here-
inafter called “the College”) in pogitions designated as Ad-
ministrative Staff or otherwise exgluded from the Support
Staff Bargaining Unit and who are fpund to be bargaining unit
employees as a result of specific{decisions of the Ontario
Labour Relations Board or by agreement of the Council/Col-
lege and the Union:

(i) All references herein to Articles, Bections and Appendices
shall refer to Articles, Sectiong and Appendices of the
Collective Agreement for Colleiges of Applied Arts and
Technology Support Staff Emplpyees.

(i) “Employee” or “Employees” shal| refer to persons who are
employed by a College in positigns designated as Admin-
istrative Staff or otherwise excluded from the Support Staff
Bargaining Unit and who are fognd to be Bargaining Unit
employees as a result of specifi¢ decisions of the Ontario
Labour Relations Board or by agreement of the Council/
College and the Union.

Application

This Appendix shall apply to any persons included in the

Support Staff Bargaining Unit by decisions of the Ontario

Labour Relations Board or agreemgnt between the Council/

College and the Union, from Janudry 1, 1980, and thereaf-

ter.
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3.

4.
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Determination of Classifi¢ation
(@) () Where there is a clgssification set out in Appendix E

which fairly and repisonably reflects the duties and
responsibilities invplved in the position of the em-
ployee, he/she will pe assigned to that classification.
Itis understood thaj the employee may challenge the
propriety of such agsignment under Article 18.4 and
itis limited to a clpim that the assignment should
have been to anotper existing classification set out
in Appendix E. If th e claim is that there is no appro-
priate classificatior|, the matter will be dealt with un-
der (b) below.

(if) Where there is no|classification set out in Appendix
E which fairly and easonably reflects the duties and
responsibilities inyolved in the position of the em-
ployee, then Atticlgl 18.5 shall apply.

(b) Where he/she claim!sjthat there is no appropriate clas-

sification set out in Appendix E, which fairly and reason-
ably reflects the duti is and responsibilities then such
dispute will be referred to a joint committee consisting
of three (3) representatives of the Union and three (3)
representatives of the|Colleges acting through the Sec-
retary of the Human Hesources Committee. It is undet-
stood that this claim just be made to the Committee
within thirty (30) caleridar days of the assignment to the
classification and the joint committee must make its
determination within ten (10) calendar days of the mat-
ter being referred to if If there is no decision or agree-
ment reached within{ten (10) calendar days then the
matter may be referrgd to Arbitration, by either party, it
being understood thatthe jurisdiction of such Arbitration
Board shall be limitg8 to determining whether or not
there is any existing flassification set out in Appendix
E that is appropriaite.

Determination and Treatinent of Wages
(@) Where employees a

assigned to an existing classifi-




cation pursuant to 3(a)(i) or ifithe Committee or Arbitra-

tion Board under 3(b) determines that there is an exist-

ing appropriate classification

(i) If the employee’s hourly
ance with Article 6.1at t
than or within the range as
the appropriate classific
the step which is approprifa
length of service in the pg
will not be less than the hq
date of inclusion.

(ii) If the employee’s hourly
ance with Article 6.1 at da
range as set out in Appe

ate calculated in accord-
date of inclusion is less
set out in Appendix E for
jon, placement will be at
te in accordance with the
sition with the College; it
urly rate applicable at the

ate calculated in accord-

of inclusion is above the

diix E for the appropriate

classification,placement will be at maximum with no
reduction in hourly rate, but that rate calculated is
red circled and is subjectto re duction according to
future red circle agreements.

(b) Where there is no appropriate classification under
3(a)(ii) or by determination ynder 3(b), the employee
shall continue to receive his/Her hourly rate, calculated
in accordance with Article 6.1 applicable at the date of
inclusion and will be eligible for future general adjust-
mentsin rate in accordance iﬂh the Collective Agree-
ment for Colleges of Applied Arts and Technology Sup-
port Staff until such timeas a rlew cllassification and rate

classification and rate is
as ajppropriate from the

is established. When the ne
established, 4(a) shall apply
date of inclusion.

{c) ltis understood that reference to “date of inclusion” in
this Appendix means the date pf tthe Ontario Labour Re-
lations Board decision unless|extended by agreement
of the parties or date of any agree ment by the Council/
College and the Union.

5. Seniority
Employees will be accorded full sepiority based on length of
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service with a College calcxglated in accordance with Articles

14.1and 14.2.
Vacation

(a)

(o)

Employees will retain|vacation entitlement earned as
Administrative Staff or pn otherwise excluded employee
for the vacation year ih which the date of inclusion oc-
curs and one (1} additjonal vacation year and vacation
pay shall be in accordance with Articles 11.2,11.3 and
11.4,
Effective June 30th of|the vacation year thereafter and
of each subsequent vagcation year, there will be a reduc-
tion in vacation entitiement of one (1) day until such
vacation entitlement ¢oincides with entitlement under
the effective Collective Agreement for CAAT Support
Staff and vacation pay shall be in accordance with Ar-
ticles 11.2.11.3 and 1]1.4.

For the purpose of cajculating an employee’s vacation
entitlement under Article 11, it is agreed that the em-
ployee will receive gredit for one hundred per cent
(100%) of his/her coftinuous service in the College.

Basic Life insurance, Ext{nded Health insurance, Dental

insurance, Supplement

Life insurance, Dependent Life

insurance, ShortTerm Digability Plan, Long Term Disabil-
ity insurance, Vision ang|Hearing Care Plans.

These Support Staff Plang| are effective the first day of the
third calendar month foliofing date of inclusion.

Ail other terms and condtions of employment

Except as specifically refefted to herein, employees shall not

be entitled to any terms
lective Agreement for CA|
to the date of inclusion.
Union Dues

 conditions contained in the Col-
T Support Staff employees prior

Union dues deductions | I commence from the date of in-

clusion.




APPENDIX|C
AVERAGING OF HOURS

The number of hours of work per week prescribed shall be
computed as a weekly average jover Six (6) months where
the duties of an employee requjre that he/she work more
than the number of hours per wgek normally prescribed at
regularly recurring times of the year, or that the number of
hours per week be normally irregular.

The average period for the clasgffication will conform to the
six (6) month period which reflects the work cycle of that clas-
sification, and will be reported to|the Union.

Periods of employment of less than six (6) months in an av-
eraging period, e.g., due to appointment, transfer, separation,
etc., will be pro-rated.
For the six (6) month averaging| period, the hours of work
required are nine hundred and t&n (910} hours, which cor-
responds to a thirty-five (35) ho Ir week, nine hundred and
forty-two and one-half (942 %) hpurs which corresponds to
a thirty-six and one-quarter (36 2) hour week or nine hun-
dred and seventy-five (975) hours corresponding to a thirty-
seven and one-half (37 '2) hour leek.

A record will be maintained for| each employee affected
showing a running total of hours{worked on his/her regular
working days and once every three (3) months. When an
employee’s accumulation of hourg worked at the end of each
three (3) month period is viewed| by the College as exces-
sive, he/she may be required to tdke time off, on an hour-for-
hour basis, in order to bring his/hgr hours accumulation into
line with the hours requirement fgr the averaging period. In
such a case, he/she will be giverj reasonable notice where
circumstances permit, of any such time off.

At the end of the averaging period, any excess hours stand-
ing to the employee’s credit oveand above the stipulated
hours requirement will be considegred as overtime and mul-
tiplied by one and one-half’ (1 %) to show the employee’s

1
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“overtime credit” for pay or compensating leave purposes.
The employee shall be paid for his/her overtime credits.
Such payments shall be madg at the hourly rate he/she was
receiving on the last day of thie averaging petiod.
Notwithstanding Paragraph §, compensatory time oft may,
however, be substituted forj payment of overtime credits
where there is insufficient wgrk for an employee to the ex-
tent that his/her presence is rjot required for a period of time.
in such a case, the College has the authority to direct that
the employee take time off rather than receive pay for his/her
overtime credits, and such time off shall be taken during the
first six (6) months of the ng¢xt averaging period at a time
mutually agreeable between fhe employee and the College.
Any hours worked on a holiday or other day that is not a
regular working day for the efnployee wili be treated as over-
time and converted to “overtime credits” by multiplying by
one and one-half (114) and regorded for each employee. The
employee shall be paid for ajl such overtime credits at least
quarterly and at the rate he/stie was receiving when the over-
time was worked.




(o]

N

. The employee may be release

APPENDI
TEMPORARY EM

The terms of this Appendix appt
casual or temporary basis to rep
ees absent due to vacation, sick
No other provision of the Colle

D
LOYEES

y to persons employed on a
ace bargaining unit employ-
leave or leaves of absence.
tive Agreement shall apply

to such persons unless otherwige stated in this Appendix.

The rate to be paid to such an e
priate rate applicable to the cl:
employee, subject to progress
replacing employee, where app
The replacing employee shall

and remittance of Union dues,

the Agreement.

The Union shall be notified at the
ment, and upon expiry of the te
In addition to the hourly rate of
ceive an additional five per cent
efits, including vacation and hol

termination date of any term of e
need changes or operational re
Employees covered by this Apy
the grievance procedure to enf
this Appendix.

nployee shall be the appro-
assification of the replaced
on steps applicable to the
opriate.

e subject to the deduction
as provided in Article 5.4 of

commencement of employ-
m of employment.

pay, the employee shall re-
5%) in lieu of all fringe ben-
day pay.

by the College before the
mployment, for replacement
quirements.

endix are entitled to utilize
vrce the rights contained in

123




APPENDIX E i
EFFECTIVE SEPTEMBER 1, 1992 7

HOURLY WAGE RATE

Payband  Start f.Months 1Ye 2Years 3 Years
1 11.47 1206 12.34 1265
2 11.91 21 1251 1283 1315
3 1240 1272 1302 1334 13.69
4 12.88 1319 1352 1387 14.22
5 1338 1373 1407 1442 14.80
6 13.93 1427 1488 1500 15.39
7 1448 1486 1528 1562 16.03
8 1579 1621 1664 17.09 17.53
9 17.09 1753 1800 1848 18.97
10 1848 1897 1945 19.97 20.51
11 19.97 2051 21.07 2164 2222
12 2161 2221 2280 2340 24.04
13 23.39 2402 2467 2532 26.02
14 2530 2600 2669 2741 28.16

The amendments to the. wage ratgs effective September 1, 1992,
shall be paid for all hours paid fron September 1, 1992. Retro-
active wage rates resulting from thHis amendment shall be paid as
soon as reasonably possible follgwing the date of ratification.

124




APPENDI

E

EFFECTIVE SEPTEMBER 1, 1993

.

HOURLY WAG

!\'36' v

Payband  Start 6.Mo sj “1 Year
11.70 [12.00 ) 12.29
1215 1245 1276
1265 1297 13.28
1314 1345 13.79
13.65 14.00 14.35
1421 1456 14.92
1477 1516 1553
16.11 16.53 16.97
17.43 1788 18.36
18.85 19.35 19.84
20.37 2092 2149
22,04 2265 23.26
23.86 2450 25.16
2581 2652 27.22

PRI o©OmNOT AWM

e

RATE
2Years 3 Years
12.59 12.90
13.09 13.41
13.61 13.96
14.15 14.50
14.71 15.10
15.30 15.70
15.93 16.35
17.43 17.88
18.85 19.35
20.37 20.92
22.07 22.66
23.87 2452
25.83 26.54
2796 2872
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APPENDIX E (i)
CLASSIFICATION / PAYBAND MATRIX

PAYBAND No. of Wage
JOB FAMILY/CLASSIFICATION 112|3|4|5|6 7|89 [10]11[12[13|14 Rate Steps

Bus Driver A
Caretaker A B C
Child/Adult Development Counsellor A
Clerk, General A B o] D
Clerk, Supply A|B|C
Computer Operator A B
Data Entry Operator A|B
Driver A

NGOG oW

FEary CIiONoUd CUUCAton Vorker | KB 5

Food Service Worker A B|C A-2,B-3,C-3
General Maintenance Worker A
Library Technician A B
Nurse AiB
Nursing Assistant A
Programmer A B C
Programmer/Analyst A|B|C

O uwho o

NOTE: The selection ot the appropriate pay rates within a pay band and the progression through these rates
is set out in Article 7.3. The following example outlines its application. An employee new to the position of
Caretaker A (in Pay Band 1) will start at 12.34 as of September 1,1992, and a Caretaker A with 6 or more months
of service in the position as of September 1,1992 will be paid at the rate of $12.65 per hour.



PAYBANb No. of Wage

JOB FAMILY/CLASSIFICATION 1[2|3[4|5/6|7[8]9/10{11[12/13[14 Rate Steps

Reproduction Equipment Operator A B C
Secretary A|B|C
Security Guard A
Skilled Trades Worker
Stationary Engineer A
Support Services Officer
Switchboard Operator A|B
Systems Analyst A
Technical Support Specialist A

»m >
m O W

TAQ@*@!&? [a) D 12

Technologist A B|C

Typist/Stenographer A|B|C
Word Processing Operator A B

ooy o anNnNDNOoag
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APPENDIX F
EERC/CAAT SUPPORT STAFF CLASSIFICATION SYSTEM
SUBCOMIMITTEE

It is understood that issues of a system-wide nature which relate
to the CAAT Support Staff Classification System may be dis-
cussed' at the EERC/CAAT Supgort Staff Classification System
Subcommittee. .

Such issues may include, among others, guidelines and proce-
dures for training including matiers contained in 18.4.3.1, the
implementation of new classifications, and adjustments to the
CAAT Support Staff Classification Manual.
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APPENDIX|G
MEMORANDUM OF AGREEMENT

e Employees Union
s the “Union™)

Between: Ontario Public Serv
(Herein after referred to &

-And-

Ontario Council of Regents for Colleges
of Applied Arts and Technology
acting through its Human Resource Committee
with respect to and on pehalf of the
Colleges of Applied Arts gnd Technology
(Herein after referred to as the

College” or “Colleges”)

and terms and conditions of employm nt for all employees of the
colleges who are newly included in t le Bargaining Unit as a re-
sult of Bill 23 and any subsequent regulations. Should any of
these undertakings be contrary to the| provisions of Bill 23 or the
Regulations, the Act and Regulations|will govern. For purposes
of clarity, the above cited Bargaining Unit is the Support Staff
Bargaining Unit as set out in Schedul 2 of the Colleges Collec-
tive Bargaining Act R.S.0. 1980, ¢74. This Memorandum of
Agreement will constitute an Appendix to the existing Collective

Agreement between the parties.

1. The parties agree that the rates of wages or any other term
or condition of employment of thejemployees newly included
in the bargaining unit that are subject to negotiation within the
meaning of this Act shall not be|altered except by mutual
consent of the parties until:

(a) the parties have agreed on the rates of wages and the
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terms and conditions of employment of the newly in-
cluded employees, of;

(b) an arbitration board as established herein has rendered
a decision with respect to all matters remaining in dis-
pute between the parties.

Following the Regulations coming into force that cause the
inclusion of previously excliided employees, the Colleges
agree to provide the Union With a schedule of all newly in-
cluded employees indicating; the College, name of the per-
son, classification/job title arjd work location. The schedule
shall contain all newly included employees who worked the
newly inciuded hours of worl regularly and continuously for
two (2) months or more prjor to the date the Regulation
comes into force.

The Colleges agree to provide the Union with the current pay
rates and benefit entittements of all newly included employ-
ees and this on a College by College basis. This informa-
tion will be provided to the Union within thirty (30} days of the
Regulation coming into force.

Providing that the Regulatian is in force that includes previ-
ously excluded empioyees in the bargaining unit, the parties
agree that within sixty (60) days of a Memorandum of Set-
tlement being ratified with tespect to the Collective Agree-
ment expiring August 31, 1992, or no later than one hundred
and twenty (120) days from the Regulation coming into force,
they will meet and commence negotiations for the wage rates
and terms and conditions ¢f employment for the newly in-
cluded employees and negptiate the application of the arti-
cles of the then existing coljective agreement as a result of
the inclusion of these emplpyees. It is understood that the
said negotiations will in no|way alter the application of the
articles of the then existing collective agreement to the em-
ployees currently included |n the bargaining unit. The par-




ties further agree that the negotigted wage rates and terms
and conditions of employment will form an Appendix to the
existing Collective Agreement befween the parties.

5. The parties agree that the extragrdinary Union negotiating
committee constituted for these ptirposes will enjoy the same
rights and privileges as the negotjating committee in Article
5.1.2 of the Collective Agreement|expiring August 31, 1992.

6. Should the parties fail to agree gn any matter; all matters
remaining in dispute between theim shall be referred in the
manner prescribed by Part IV of the Colleges Collective
Bargaining Act to a Board of Arbitration for determination.

7. The parties agree that the provision of Part IV of the Colleges
Collective Bargaining Act shall applyto the arbitration agreed
to herein.

Dated in Toronto this 26th day of June 1992,

For the For the

Ontario Public Service Council of Regents
Employees Union

Jay Jackson Guy Bertrand
Larry Goldin lanMcArdle

Elizabeth Rose
Jean Crawford
Michel! Ferland
Rick Nemisz
Ruth Hamilton
Fred Upshaw
Andy Todd
Joyce Hansen
Walter Belyea

131




The following recommendation of the Joint Insurance Committee
- Support was endorsed by the parties for implementation.

RECOMMENDATION TO
THE SUPPORT STAFF|BARGAINING TEAMS

The Support Staff Joint Insurange Committee recommends that
eligible LTD recipients covered under Policy 13848 GD have their
benefits increased on an ad hocjbasis so that their total monthly
indemnity is 6624% of their earnirjgs at date of disability increased
by the amount of the Consumer Price Index each year since that

date.

An LTD recipient under this poli
nity as described in the group i
amount indicated in the above
ad hoc adjustment. A recipient
to or greater than the amount
will not be eligible.

This adjustment in benefits is t
continue as long as the recipie
Sun Life Assurance Company
must be increased by $204,2¢
cordance with current premiur
ployer cost will be 75% or $152
be 25% or $51,058.50, both to
This adjustment is jointly recor
agement nominees to the Joir

H.E. Smith
for Management Nominees
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whose current monthly indem-
surance policy is less than the
aragraph will be eligible for this
ose monthly indemnity is equal
dicated in the above paragraph

e effective April 1, 1987, and will
is entitled to benefits.

as advised that the LTD reserve
This cost will be shared in ac-
sharing arrangements. The em-
75.50 and the employee cost will
2 taken from the LTD policy fund.
nended by both Union and Man-
Insurance Committee.

Kerry Gennings
for Union Nominees
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