!

TERM.
No. OF !
EMPLOYEES 21//0(;7

o 1
HOMERE H
| DrEasriovist
M »
PRV SR, -t vl o .

COLLECTIVEAGREEMENT

between
York University
and

TheYork University
Staff Association

1991-92




COLLECTIVE AGREEMENT

YORK UNIVERSTTY STAFF ASSOCTATION

Effective Dates:

Ratification: September 19, 1991
Salaries: September 1, 1991
Agreemertt to: August 31, 1992



CLE

VOIRMD WL F

.

Arbitration

seniority

Discipline and Discharge
Jcb Posting

Transfers and Fromotions
Jcb Evaluation

Layoff and Recall
'mdmologlcal Change

Training

Health and safety

sick Leave

leave of Absence Without Pay

Personal Leave (Short-Term) with pay

Bereavement Leave

Jury and Witness Duty Leave

Parental Leave

Union Duty Leave

Hours of wWork and Overtime

Paid Holidays

Annual vacations

Employee Bersfits and Pension Plans

Salaries

Definitions

Part-time, Part—time Sessicral and Temporary
Enployees

General

L e

schedule A ~ Salary Rates

Appendix C - Post-Retirement 2erefits
Apperndix D - Job Evaluation
Letter of Understanding - Flextime
- Floaters
- Health & safety
- Job Evaluation

- Long Term Disability
Insurance

- Microcamputer Training
Centre

- Pay Equity
Lerter of Intent - Union Duty Leave
Signatory Page
Index

B

DIUNO O WWONE P

37
38
39
41
44
45
46
47
438

49
50

51
52



1.01

2.02

2.03

3.01

1

ARTICIE 1 — Purpose

The general purpose of this Agreement is to establish an orderly
collective bargaining relationship between the Employer and its
employees represented by the Union and to set forth agreement covering
rates of pay and other working conditions. The parties agree to
conxduct their employment relations involved in the administration of
this Agreement in good faith and in a fair and reasonable manner.

ARTICIE 2 -~ Managemerk Functions

The Union acknowlsdges that the prime function of the Employer is to

provide teaching and research services and facilities to its students
and faculty members.

Except as expressly abridged by this Agreement, the Employer shall
continue to have the right to take any action it deems appropriate in
the management OfF the University and the direction of its employees.

withaut limiting the generality of the above, these rignhts include,
but are not limited to the right to:

(@ hire, classify, direct, pramote, retire, transfer, layoff or
recall, discharge, reprimard, suspend, demote Or otherwise
discipline emloyess for just cause;

(b) determine the requirsments of a job and the stardards of the work
to be performed;

(c) expand, reduce, alter, camire, transfer or cease any jcb,
department, cperatien or service:

(d) determine the size and camcesiticn of the work force;

(e) make Or charge rules, policies and practices provided that such
rules, policies and practices shall not be inconsistent with the
terms of this Agreement;

(£) maintain order and efficiency and otherwise generally manage the
University, direct the work force and establish terms and
conditions of amployrent not in conflict with the provisions of
this Agreement.

In the event it is alleged that the Emplover has exercised any of the

foregoing rights contrary to the provisions of thiS agreement, the
mttgrmgybgmdethestmjectofagrievame. !

ARTICIE 3 - Recognition

Pursuant to the certificate issued by the Ontario Labour Relations
Board dated December 10th, 1%75, the Ewployer recognizes the Union as
the exclusive bargaining agent of all iIts employees within a 20
«llaretre radius of Metropolitan Toronto performing office, clerical,
laboratory Or technical WOrk save and except those positions excluded
fram the above roted certificate,

It is recognized and agreed by the Union that supervisors and
managerial staff regularly and normally perform work that IS also done
by members of the bargaining unit, However, the Employer agrees that
such supervisory Or managerial staff shall not work in excess of
currertt practice whers the results of suen action can be shown to be
the significant factor leading to the reduction of haurs of work or
Pay or the downgrading of the grade/classification of any smloyee.
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No employee shall lose employment with the Employer as a direct result
of the Employer contracting out work normally performed by members of
the bargaining unit. In the event the BEmployer is recuired to
transfer any employee so affected to another position within the
University Article 12 - Job Posting - shall not apply.

ARTICIE 4 — No Discrimination

(a) The Employer ad the Union agree there shall be no
discrimination, interference, restriction, barassrent or
coercion exercised or practised with respéct to any member of the
bargaining unit In any matter concerning the application of the
provisions of thiS Agreement by reason of race, ancestry, place
of origin, oolaur, ethnic origin, citizenship, cresd, sex, age,
political or religious affiliations, sexual orientation, rscord
of offerces, marital status, family status, handicap, Lmmure
status, nor by reason of membership or non-membership or activity
or lack of activity in the Unien.

(b) The partiss agree that, except where statutory provisions of
Ontario Or Carada stipulate otherwise, emplovess 1IN same—sex
relatianships shall be deemed to have the same marital and family
status as emwloyees who are married or IN  camon-law
relationships with respect 1O all matters covered by this
Agreement.

No employee shall be required to perform duties of a personal nature
not connected with the approved operaticns of the Employer.

The Union and the Employer recognize the right of employses to work in
an envirorment free from sexual harassment, ard agree tO take all
possible and appropriate action to foster such an erwirorment.

Sexual Harassment shall be defined as:

(a) unwanted attention of a sexually oriented nature made by a
perseri(s) who krows Or ought reascnably tOo know that such
attention IS urwanted; and/or

(b) expressad Or implied promise of reward for camplying with or
submitting to a sexually oriented reguest or advance: and/or

(c) expressed or implied threat of reprisal for not camlying with or
submitting to a sexually oriented request or advance; ard/or

(@) sexually oriemted remarks and/or behaviour which may reascrably
be perceived to create a negative psyctiolegical and emotional
envirament for work.

A grievance concerning the alleged sexual harassrent of an employee
ray be summitted directly at Step 3 of the grievance procedure within
15 working days of the most recent incident. Grievances under this
clause will be hardled with all possible confidentiality by all
participants,

ARTICIE 5 — No Strikes or Lockouts

There shall be no Strikes or lockouts so long as this Agreement
contimies 10 operate.

In the evert that any employees of York University, other than those
covered by thiS agresment, engage in a lawtul strike or are locked
rut, employees covered by this Agreement shall not be required to
perform work normally cone by those employees.

\\b
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ARTICIE 6 - Union Mewbership

gach employee who is a member of the Union on the date this agreement
is ratified shall remain a marcer,

A new employee hired after the date this dgresment is ratified shall
have the optien to join or not to join the Union. However, unless
that employee sigrs a Revocation Of Membership Form, available in the
union office, within thirty calendar days of the date of hire, that
employee shall be deemed 1O have pecome a wembsr of the Union.
whether Or not the rew employee signs the Revamaticn of Membership
Form, anammtecpaltomthlyduesardassssmem'sshall_be
deducted frem the sployee's salary (if any) and rsmittad €O the union
according 1O 6.03 below. Any enployees who had previously sigred a
revocation form shall ccrtimie to have an awunt equal to the monthly
union dues and/or assessments deducted fram their salary (if any) and
remitted to the Union. The Employer shall isse a ooy the
Agreement tO new employees at the time of their appointment.

The Explover Will deduct each month from the salary (if any) of sach
bargaining Unit member, a sum equal tO the menthly Union dues and/or
assessments as certified to the Employer fram time to time by the
Treasurer of the Union. The Employer shall remit the cues so collected
to the Union by the last day of the menth OF collection, accampanied
by a list of names, payroll mumbers and departments of employees frem
whose salaries dues have been deducted.

Tre Union shall be advised each month of all parsens hired, darges in
classification (mcluimg pramotions), transfars between
departments, tarmirations, tﬁamﬁsesam gender of new persers hired
and changes of names and addresses.

7 — Union

In order that ne irdividual employee or grap of employees shall
undertake to represent the Union witheut preeer Union authorization,
the Union shall provide the &mployer, in writing, with the rames,

and locations of all its union representatives mentioned
within thisS Agreement. The Emloyer shall recognize  such
representatives only from the date of receipt of such notice, however
such representatives shall not normally be eligible for time off from
work tO attend tO union ousiress earlier than three working days
following receipt by the gmployer of such notice. The Emloyer shall
recognize that Exsartive Board members idertified tO the Employer as
Offlcers may perform the same duties as Union stewards.

The Union acknowledges that itS representatives have their duties to

perforn gs employees of the Employer, ard ggrees that such

shall rot requ&rt nor be 8ranted unreasonable amounts Of time
fram work to nion business as provided for In |s
Agreement. Ifmreﬂ‘mg-ewmuvewrkslnﬂﬁeﬁ
department, the Ez:plozoe_r may not be able tO release more than me of
them at any are time for mestings contemplated in this article. If an
employee IS elected/appointed tO more than me Union position, and in
the supervisor's opinion there my be eperatiaral difficulties in the
amot of release time which may be required to attaerd to such Union
business, the parties shall meet in a Lasour Management meeting tO
attarpt to devise a mutually agreeable schedule of release time.

AN
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The Employer agrees 1O grant, withcut lose of normal salary, a two-
hour lunch pericd twice during the pericd September 1, 1991 1O August
31, 1992 for the purpose of (a) a General Meeting and (b) an Agreement
Ratification Meeting. For these meetings, YUSA members who work at
locations other than the Keele campus WIII be allowed reasonable
additional time for travel, not to exceed one hour, in order to be in
atterdarce at the ¥eele campus. Six members of the Exscutive Xard of
YusA shall be entitled up to a further six two—tnzrf lmme pericds
d:.l.r the icd September 1, 1991 1O August 31, 1992 for
of ;mtbaﬁimperm rembership meetings. In the event that wpam
deems it necessary fora further — ——— tobepresentatthe
above-mentioned two-hour lunch period meetings, the Employer agrees to
grant the mecessary time off without loss of rormal salary provided
that the Department of Human Resources IS advised of their names five
working days in advance.

Tre Union's designated representatives an University committess, and
members Of Union comittees ified in this agresment, shall suffer
no loss of normal salary whi I attending meetings with the Employer
wherethe:rpresax:elsrequlredorpemittedmﬂerﬂ'xetemsofthm
Agreement, or requested by the Employer. Representatives may in
addition be granted reasonable time off withcut loss of N 0 d salary
in order tO investigate the circumstances an employee's
grievance Or alleged grievance and to confer with the employee
corezrred, It IS understooa that this clause appliss to meetings held
during ﬁleezployees normal working bcurs and that no overtime
camersation will granted for meeti peyond or
campencing prior to ﬁ‘eaxployee s normal wo hours.

Ay representative resding time off during mormal working hours to
attend tO Union business as allowed for in this Agreement, shall
request permission from their supervisor, as far in advance as
possz.ble, and such permissicn shall not be unreasonably withheld. 1f
permission IS granted the employee shall report back to the supervisor
immediately upan retum.

The Employer will recognize the president and up tO seven members of
the Unien as the Bargaining Committee who shall be given time off
during their normal working hours withcut loss of pay while attendirg
negotiation meetings with the Employer. Any member of the Bargaining
Committee who normally works an the evening or night shift will be
given time off with pay of three and <re=talf hnours, if

negotiation meeting lasts three and one-half hours or less, and seven
haurs if the meeting lasts more than three and arenalf haurs,

(@ The appropriate representative shall be permittad to meet with a
new arploves oo, any time prior to campletion of probatien, for
the purpose of explaining the benefits and duties of unian

membership. This meeting, wmdm shall not hcur shall
take place during w:)rkux; tlmeei%’%d Pt ! by the

supervisor of the rew amploy=s,

(®) The Employer agrees that an employee may have a Unior Steward
present at a meeting, initiated by management, the purpose of
which is to discuss the employee's assigned resporsibilities IN
the workplace.

Recognizing the mutual berefits to be derived from joint consultation,
the parties agree tO appoimt a standing labour/Management Cormittee
oconsisting of three Union and three Employer representatives. The
Comittee shall select, from itself, me Unian memter and me Employer
member 10 act as joint chairs who shall, altermately, be responsible
for pnqarmg and distributing agerda for meetings and presiding over

. The Camittee Shall meet at least once each calendar month
and shall function in an advisory capacity only, making
reccamendations to the Union and/or the Employer with resgect to ItS
discussions and corclusions, It shall not_have the power 1O add t
subtract fram, or amend the terms of this agreement, nor shall |t
handle gruevances A3 hoc meetings MY be called at the vejpuest of
either party. Such requests shall be made, in writing, ard shall
include the proposed agenda.
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ARTICIE 8 — Grievances

For the purpose of this Agreement “grievance" shall mean  any
difference or dispute arising between the parties to this agreement
concerning the interpretation, application, administration or alleged
violation of this Collective Agreement whether between the Employer
and any employee bound by this Agreement or between the Employer and
the union. For the purpcses of Article 8 only, no employee in a YUSA
bargauung unit position may be defined as the "immediate
supervisor'*. Grievances shall be dealt with in the following manner.

with the exception of a grievance that may be sutmitted directly at
step 3 as provided for in this Agreement, m g r i m shall be deswed
to exist unless the matter has been discussed by the employee,
accampanied by a Union steward, and the emldyee’s hmﬁe:e
SUpervisor, who may be accampanied by another supervisor, at a time to
be set by the supervisor. This discussion shall be requested by the
employee Or a Union Steward no later than fifteen working days after
the arployee became aware, Or reasonably ought to have been a—— of
the ciramstances giving rise thereto. The supervisor's reply shall
be given to the emloyee or union steward no later than three working
days following the discussion.

STEP 1. If the grievance is not settled as provided for in 8.02
above, It shall pe set forth in writing on a form provided by the
Union after consultation with the Employer, signed by the Grievor and
a Union Steward and given to the immediate supervisor. The written
grievance shall be submitted no later than five workirg days following
receipt of the supervisor's reply provided for in 8.02 above, and
shall contain details of the grievance, the specific provision(s) or
interpretation of the Agreement that has been allegedly violated amd
therelief sought. The d a™'t e supervisor will give a written reply
to the Union, with a copy to the employee, M later than three working
days following receipt of the grievance.

STEP 2. If the grievance is not settled in STEP 1 it shall be
submitted to the appropriate Dean or Cepartment Head or designated
representative, ne later than three working days following receipt of
the STEP 1 reply. The Employer’s reply will be given in writing to the
Union, with a copy to the employee, no later than three working days
following receipt of the grievance.

STEP 3. If the grievance IS not settled in STEP 2 it shall be
submitted in writing to the Manager, Labour Relations no later than
five working days following receipt of the step 2 reply. This
grievance shall e signed by the amwloyee and the Chair of the
Grievance Camittee Or designated representative. The Manager, Labour
Relations or designated represertative and the appropriate
representatives shall meet tO discuss the grievance with the Grievor,
a Union Officer and other appropriate Union representatives at a time
to be mutually agresd upen no later than three working days following
receipt of the grievance. The Employer’s written reply shall be given
no later than five working days following the meeting.

The parties agree to follow the Grievance Procedure in accordance
with the steps, time limits and conditions contained herein. If, in
any step, the Employer’s representative fails to give a written reply
within the required time limit, or fails to give a response as
required in 8.02, the Union may sumit the g r i m at the next step
upon the explratlon of such time limit. unless the union proceeds to
the next stage In the Grievarce/Arbitration Procedure in accordance
with the time limits and corditions, the grievance shall be deemed to
have been resolved.

A group grievance - defined as a grievance where two Or more
employees allege that a specific provision or interpretation of the
Agreement has been violated and request a cammon relief - shall be
submitted by the union directly at STEP 3. However, N0 grievance
shall be considered where theg r i m is submitted more than fifteen
working days after the Union became aware or reascnably ought to have
reer aware of the circumstances giving rise thereto.
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A policy %:;rievarce shall be defined as a grievarce irvolving a
question Of general application or interpretation of an Article(s) of
this ard shall be submitted by the Union directly at
STEP 3. However, M grievance shall be considered where the grievance
IS sutmitted more than fifteen working days after the union kecare
aware O reasepably axght to have been aware of the circumstances
giving rise thereto.

Saturdays, Sundays and Holidays will not be counted in determining the
time within which any action is to be taken or <apleted urder the
Grievance and Arbitration Procedure. Any of the time allowances set
cut in this Article m y be exterded, if mutually agreed to in writing,
by the parties.

If a grim is not settled in STEP 3 it my be taken to
Arbitration as provided for in Article 9 - Arbitration.

ARTICIE 9 — Arbitration

If a grim is not settled in STEP 3, it may be taken to
arbitration either urder the provisions of section 45 of the Ontarie
Labour Relations Act or by a written notice signed by the president of
the union ard given to the Manager, Labour Relations no later than
fifteen working days following receipt of the Ehployer™s written reply
as required in STEP 3.

In the latter case:

(@ e written notice shall contain the details of the grievance,
the specific provision(s) or interpretation of the Agreement that
has teen allegedly violated, ami the reiief sought fram the
arbitration board or a mitually agreed upon sole arbitrator.

) If the matter is to proceed tO @ three-person board, the written
hotice shall also contain the name ard address of the Union’s
appointee to the board. The Employer shall notify the union of
the name and address of its appointee to the board m later than
1an working days following receipt of the wion®s written notice.
The two appointees shall, within ten working days, select an
impartial Chair. Failing agresrent within this time, either
party may request the Minister of Labour for the Province of
ontario to select a chair.

(c) If the matter is to proceed to a mrtually agreed upon sole
arbitrator, the written notice shall also include suggested
name(s) of arbitrator(s). The Employer shall confirm its

with the unnion™s suggested name(s), or in the abserce
of =such agresmert, shall provide the name(s) of
arbitrator(s) to the union. In either case, the @mployer shall
reply in writing M later than ten working days following receipt
of the Union’s written netice,

The arbitrator or the arbitration board shall hear and determine the
matter N dispute, and issue an award which shall be final and binding
upon the parties to this Agreemernt. The arbitrator or arbitration
board shall, htxwever, have no authority to add to, subtract from, or
alter any provision of this Agreement, nor make an award which has
such effect.

Each party shall bear the expenses of Its representatives,
participants ami witnesses and for the preparation ard presentation of

its own case. The fees and expenses of the arbitrator or chair shall
be borne equally by the parties.
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ARTICIE 10 - Seniarity

(@ 'Seniority’ shall mean an =mployee’s length of service,
calculated fram the most recent date of appointment to the
University in a position as provided for in Article 31 -
Definitions - ard it therefore excludes any time spent autside

the bargaining unit.

(b) Notwithstanding the above, upon campletion of a temporary
assigment temporary employees shall be able to use their
accrued seniority for the following four calerdar months for the
purpose of eligibility urder Article 12 - Jub Posting. mrployees
who are re-hired into rargining unit positions urder these tarms
shall have their seniority, accrued sick leave and vacation
credits, if any, amd the balance of their personal leave
entitlement, if any, reinstated. Provided that the probationary
pericd had been ocopleted prior to the bridging peried, -~
employees shall not be considered as probationary. The salary of
such employees shall be consistent with the terms of Article
30.03.

Unless the parties agree, in writing, to an extension of the
prapaticrary period, all employess shall be considered propationary
amployess for a period of up to three calendar months following date
of appointment to the University. The termiration of a probationary
amployee during this period shall be at the discretion of the Employer
based on reasonable standards of performance and suitability.
However, where practicable, employees will have their progress
discussed with tiem during this pericd and a union Stavard shall be
present at such a meting.

The Bmployer shall provide the Union, no less than once every six
months, with an u~te—date seniority list which shall contain the
name, gender, salary rate and col i job classification level
or grade, campus address, department/faculty, and position title of
each bargaining unit member. The seniority list shall be provided in
both printed amd elsctronic form.

The seniority of employees in positions where hours of work are other
than full-time shall be determined on a pro-rata basis in accordance
with the progortion of full-time hours paid, except as provided for
elsewhere in this Agreement. It is agreed, however, that such
arployees shall accrue seniority for unpaid hours to a maximum of
three months, per year.

ARTICIE 11 - Discipline and Discharge

An amloyee, Other than a probationary employee, shall be accampanied
by a Union Steward on the occasion of a meeting with no more than two
representatives of management, uniess otherwise agreed to by the
parties, where discharge, reprimard, suspension, demotion or other
disciplinary action is to be discussed.

A Union Steward shall be present on the occasion of a meeting where a
probationary employee is to be terminated cOnSIStETC with
Article 10.02.

An employse who S discharged, reprimanded, suspended, demoted or
otherwise disciplined shall be sent a letter confirming this action re
later than four working days follawing the meting. This letter shall
clearly outline the reason{s) as discussed and shall provide the basis
for_the Employer’s case in the event of a grievance or arbitration.
copies of this letter shall be concurrently sent to the yusa office
and placed in the Employee File in the Department of Human Resources.
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1.4 @ 1f SIX months slagse withart further similar or related
incidents, this letter, If regardirg other than suspension or
discharge, and all r=fer=rce pertaining trersto shall be removed

frem the Employee File.

(b) If twelve months elapse without further similar or related
incidents, this letter, if regarding suspension or discharge, and
all reference pertaining thereto shall be removed from the
employv=e File.

—_— N

11.05 A grisvarce concerning a discharge OF suspersicn witheut pay my be
submitted directly at ST=P 3 ro later than Five workirg days folldwirg
rec2ipt OF the letter provided for under 11.03 abova,

ARTICIE 12 - Jcb i / .\\
{

12,01 It the m@mployer elects o fill a bvargainirg unit position (see
Article 31 - pefinitians), the &rploysr shall endeavour to Fill such N
POSITIONS without unreaseradle delay. The union shall be notified of ¥
all authorized recmiitrent rspeests no later than tan  QO) working
days after such rapests are rs=ceived by the Department OF Human
Resources._ Such positions shall be posted as soon as possible.
However, IN the event It appears there will be a posting delay of
sixteen (@6) or morz workirg days frem receipt of such request, the
g;(i)la/ar shall notify the Urden, iIn writing, of the reason for the

ay .

12,02 Bargaining unit positions shall = gestai and the job posting
precechure shall be as follaws:

(@ e position shall be posted in the York Bullstin, with a copy
sent 10 the Union, irdicatirg grade or classification, ircludirg
a provisioral notation if applicable, job title, department,
qualifications, salary range and deadline date for 1pp1 icaticrs,
The gostsd qualifications shall <ls=arlc reflect the '
of the position. It IS recognized that any =mployes MYy apply
for any job =0 pasted, providing the @mloysr shall not =

0 corsider an amloyze who has ot successfully
ampleted their probationary cericd, or any applicant who has
accepted tWo Or mor= p08|t|0ns other than terporary poSItions,
under Article 12 - Job Fcstirg -in the previcus SIX rmonths,

(b) Employess applyirg for a position shall complats ard sign an
tarral applicaticn Form, available in the Department Of Ruran
remcurT=s OF at the rerscenrel Office, ule:k.n, and shall also
submit a resume when the posting irclides request, A
resition descriptien shall be available to appllcants and the
U’]IOh frem the Cepartzrent ©of Human Resources aS scon as the
position IS fosted, Fositien descriptions for Glendon costirgs
shall ‘also be available from the Personnel Office, Glendon as
soon as the position is posted: and upon request, position
descriptions for other postings shall be sent to that office as
soon as possible. Applications submitted by bargaining unit
members no later than five workirg days following the posting
shall be considered as internal applications.

(c) The &mployer agrees that mekers of the cargaining unit have 1
priority for all bargaining unit positions over persons outside A /
the bargaining unit and late applicants. Only where two or more .
quallfled applicants are relatively. equal with respect to skills
and demonstrated ability shall seniority determine the selection.
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(d) If no qualified applicant has been appointed and where a
training peried of ten working days or less would allow the most
senior unsuccessful applicant tO meet the posted qualifications,
such training shall be provided at the Employer’s expense and
shall corstitiute part of the trial periocd provided for under
Article 13.05.

(e) If the position cannot be filled under the terms of (c) or (d)
above, the Employer may re-post the position or extend the

(f) Unsuccesstul applicants shall be notified, in writing, no later
than ten working days following the decision being made, of the
name of the applicant selected or that the Employer intemds to
re~post the position, Or interds to extend the search,

At the request of the employee, prior to or during the verbal
notification by the BEmwloyment Counsellor, such written
notification shall include the major reason(s) provided by the
Employment Counsellor for the applicant not being offered the

position in question.

(g) A Job Posting Summary shall be sent to the Union no later than
five working days following a decision being made. This notice
shall contain location of the applicable position, the name,
seniority date and current grade or classification of all
bargaining unit applicants, together with the notation and start
date of the successful applicant, or the intention of the
Erployer tO re-post the position or to extend the search together
with the reason for this decision.

(h) |If the search is extended the Employer will not hire a person who
does not meet the posted qualifications. In the event an
extermal applicant is hired, the Union shall be notified, in
writing, no later than five working days following the decision
being made. The Union shall be provided with information
concerning the qualifications of the external applicant selected
provided such information iS requested, in writing, no later than
ten working days following receipt of notification of the
appointment.

(i) If an unsucceestul applicant wishes to grieve the decision, a
rievance may be submitted by the union directly at STEP 3 no
ater than ten working days following receipt of the written
notice by the employse as provided for in 12.02(f).

If the Enployer elects mot to fill a bargaining unit position, or
discontimies Its attempts to filla posted position, the Unionwill be
notified in ertlng no later than twelve working days following the
decision being made and be given the reason(s) in detail.

The Employer shall erdeavour to camplete the selection process
without unreasonable delay. In the event that such decision has not
been made within thirty working days following the date of the
closseg of the posting, the Union and the internal applicants shall be
oy of the status of the selection process and the reason for the
elay .

In the event that a vacancy occurs bemuse a successful applicant
fails to start on the appointed date, without providing a reasonable
explanation, or leaves the position ‘within ten working days of 1'he
start date, the Employer may elect to reconsider the original internal
applicants provided that the original jeb posting had occurred no
later than three months prior to such vacancy occurring.  Such
applicants will be advised of the intention tO reopen the selection
process and will be given an opportunity to provide the Department of
Human Resources with updated information about thelr qualifications.
The Union shall be notified, in writing, that the Employer has
reopened the selection process no later than five working days
following the occurrence of the vacancy, together with the reason.
The Union shall also be notified of the selection of an internal
applicant, consistent with the provisions of 12.02(g), or that the
Employer intends to re-post the position.
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An emwloyes who has accepted a positicn shall not be required to
withdraw from other job posting campetiticns. However, such amployess
shall endeavour to inform the Department of Human Resources of their
intention with respect to such other applicatians without unreasonable
delay.

13 - e Pramotions

NO employee shall be required to accept a transfer or pramotion ah of
barqainirg unit without that employee’s consent.

An employee who has accepted a transfer or promstion aut of the
bargaining unit prior to October 15, 1987 shall retain any seniority
acquired to the date of such move. However, smployees who accept a
transfer or pramotion ah of the bargaining unit following October 15,
1987 shall lese their seniority if they do not retum to the
bargaining unit within me year fram the date of such move.

(@ 1if an ewloyes is temporarily assigned additional or altemmative
duties, a Persomnel Action Form shall, whenever possible, first
be filed with the Cepartment of Human Resources including a
description, preparsd by the supervisor and initialled by the
employee, oOf the additional or alterrative duties. |If the effect
of such assigned duties would be 1O raise the job level above
that of the current one of the affected employee, the
appropriate Job Rate shall become effective on the date of such
assignment.

(b} Such tamporary assigmments shall normally be first offered to
bargaining unit members within the department on the basis of
relevant experience ani seniority.

(c) It is understood that such assigmments shall not be used to delay
unrecessarily the posting of positions or in lieu of creating
bargaining unit positions.

(@ A temporary assignment of ‘ad ditid or altermative duties shall
not exceed twelve consecutive months.

Except as provided for below, Article 12 - Jab Posting - shall not
apply. where an employee is promoted within a Technician
classification or corputer series sucseries, where such progress is
normally anticipated as the employee qairs additional satisfactory
work experience. Job Posting shall apply to a vacancy in the initial
position of a subseries or where there is no qudlified applicant frem
within the subseries.

when transferred or promoted to a new job, the enployee shall have a
trial period of thirty working days unless otherwise agreed to, in
writing, by the parties. e employee shall receive appropriate job
instruction during the trial period. If the emloyee finds the job
ursatisfactory, Or IS unable tO meet the jab requirements in 2 manner
satisfactory tO the Employer, the employee shall be returmed to the
former position, if possible, or to me of equal grade. However,
where practicable, the matter will have teen discussed prior to the
employes deciding to return. If the employee is unable, to meet the
requmm— of the posltlon, the matter will have ben discussed gt a
meeting with the supervisor’ and the employee accampanied by a Unlon
Staward prior to the deC|S|on being reached. In either case, the
salary shall revert to that held immediately prior to the transfer or
pramotion, The Union shall be rotified of any employee returning
under this clause ad the vacated jab shall be re-posted unless the
conditions of Article 12.05 prevail,

In the event that an extermal applicant has ben agrointad to, and
starts in, a position to which a former incumbent elects to retum, or

returned, under the abovenoted provisions, the employee so
affected shall be entitled to the provisions of Article 10.01 (b).
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Any employee accepting a lateral tramsfer or a pramotion shall not
suffer any leoss of salary as a result of such move.

An erployee who accepts an appointment to a temporary position shall
not suffer a reduction In eligibility for benefits as a result of such
move.

ARTT 4 - JOB ON

The Employer will maintain job descriptions for all pos:.tlons in the
bargaining unit and they will be available in the Department of Human
Resources.

Tre Employer shall inform ani discuss with the Union in advance any
major change to the current jcb evaluation pregramme.

The re—evaluation procedure IS as follows:

(a) Requests for re-evaluation of a position my originate from the
incaumbent, supervisor Or Union.

(b) The incumbent and supervisor shall caplets ard sign their
respective sactions of a Position Description, ani following
approval by the Cean/Director or authorized representative it
will be forwarded tO the Cepartment of Human Resources.

(c) The Department of Human Resources will advise the Union ani the
incumbent of the receipt of a properly completad Wition
Description.

(d) Each request shall be processed in order of receipt.
(e) The incumbent may request to be interviewsd by a Job Analyst.

(£) The official Pesition Description will be prepared by a Job
Analyst and forwarded to the incumbent, supervisor,
Dean/Director or authorized representative for agmture

(g) Following Its return to the Department oOf Human Resources a
signed <y of the official Position COCescription shall be
forwarded to the chair of the YUSa Jeo Evaluation Camittee,

() Any position shall be entitled to re-evaluation if more than
thirty months have elapsed after the date of the previous re-

evaluation request.

(i) Those positicns which have been rated within thirty wenths of the
date of request shall e entitled for re—evaluation only where it
can be established by the Department of Human Rescurces that
there has been a significant charnge within the position. such
changes shall be clearly identified in the request. The Union
will be advised of the dispesition of any such request ani
provided with a copy of the Position Description.

The BErployer agr==s with the phrase ’‘performs other related duties as
assigned’ shall not oconstitute more than five percent of the
incaumbent’s duties ani shall constitute part of the time percentage of
the total position.

(@) When a new position IS created, a provisional grade will be
assigned to it by the Department of Human Resources ani a oopy of
the Position Description shall ke sert to the Union. After the
positien has been filled for a pericd of six months, the
incambent ard supervisor will be requested 1O review fneWmon
Description. If there has been significamt change to the
position, the incumbent, superwsor and Dean/Director oOr
authorized representative shall sign and forward to the
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of Human Resources a Position Description within
days of receipt of the request for review. Such

shall be clearly.identified in the Pesition Description. Those
positions determined by the Department of Human Resources as
having a significant change will be rataed by the Employsr Rating
Comittee aS provided for in 14.03 and 14.05. Othermise, the
provisional grade will be confirmed ard notification sent to the
union. where a request for re-evaluation based on significant
change is denied, the Union wWill pe notified.

(b) other positions will be rated by the E:tgloyer Fating Cammittee,
the members of which are appointed Assistant Vice—
President, Human Rescurces, The Committes will be cdmposed of no
less than two memeers.  All rating meetings will be attended by
the Resource Person(s) and YUSA Observer(s). It will be the
ion™s  resporsibility tOo ensure that a YUSA Oeserver IS in
attendance. The Job Analyst who corducted the job interview in
question shall not participate as a voting member on the Rating
Cammittee.

The and the Union will be notified in writing by the
Department of Human Resources within ten working days after the Rating
Committee has reached Its decision.

A re—evaluation result— in a grade change will be retroactive to the
first of the month following the date the Department of Human
Resources received a properly corpleted and  signed  Position
Description (see14.03 (b) above).

If an incumbent’s position is upgraded, the salary shall be placed at
the Jab Fate for the revised grade. |If dewngraded, incumbent
shall not suffer a lass of salary as a direct result of the
re-evaluation,

'RE Erployer will process requests for reevaluation within a time
pericd not longer than sixty days from receipt of request. If it
teccmes  apparent that the Employer will be unable 1o ocnplete the
review within this time frame, the Union shall be rotified ard a

mrtually agreeable schedule for hearing all autstardirg requests for
re-evaluation will be campiled,

(@) The incumbent or Union may appeal the rating decision in wntmg
to the Assistant Vice- mident, Human Resources, on the
that the duties ard rﬁporsmllltms of the position were mt
accurately presented to the Comittee, 'RE written appeal,
stating the reasons for sulmitting an appeal, mist be submitted
within thirty days of receipt of written notification of the
rating decision. The union will be advised, in writirg, in the
evertt of a non-Union sponsored appeal within Tive working days of
receipt of suwch appeal,

(b) The Assistant Vice-president, Human Resources, or designated
representative and the appropriate Jab Analyst shall meet tO
discuss the appeal with the approoriate YUSA Observer and One
other representative of the Union at a time 1o be mrtually agreed
upon within  ten working days of receipt of appeal. The

te Resource Person(s) shall be invited to attend. Where
it is agreed that the duties and responsivilities of the position
had not been accurately presented to the camittee the appeal
shall be referred back to the original Camittee which shall
re—convene to review the material provided under 14.10 (@). RE
appropriate YUSA Observer amd Jab Analyst shall attend.
Department of Human Resources Will confirm, in writ— , the
decision reached at the initial appeal meeting and, if
applicable, at the comittee meeting, to the union, within ten
working days. In the event of a grade change resulting from an
appeal, re'c.mactwlty will apply as provided for in 14.07.

The formal grievance and arbitration prccedure shall not be
applicable to decisions reached wrier 14.10 (b) above.
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15 - and A

SECTTON A IAYOFF

15.01

15.02

(@ The mwployer shall, whenever practicable, keep layoffs to a

(b)

(@)

®)

(@

@

minimm and, in the event a layoff should cocur, agrees to notify
the union, in advance, together with the reasen for the decision.
The Employer agr=es to dbserve the seniority of amployses in
connection With layoff and recall and to follow the gquidelires
for layoff ard recall - section B and €.

If the employmert category (as per Article 31) of a position

, the Bmployer shall so notify the affectsd employese, in
writing, with a cooy tO the Union together with the reason. The
Union ami the Employer shall mest with the affected arployes
within three working days of the employee’s receipt of such
notice to discuss with  the amployee the following available

options:
(i) the employee may accept the altered position, or:

(ii) the employee may decline the altered position, in which case
the terms of this Article shall a;ply, except that such
employee may not elect to be placed in or to wump into a”
position with the same hours as the altered gosition., The
amployee Will inform the B’rp].oyer within five working days
which option has teen selected

In the event of a layoff the affected =mployee may elect to take
severance pay Or My choose priority placsment in a vacant
position at equivalent grade or classification level for which
the employee is qualified.

Severance pay: If the option of severance pay IS chosen, such
pay will be provided at the rate of one week’s pay at the
employee’s regular rate of pay for each campleted year of service
to fifteen years, and at the late of two wesks’ pay for each
additional carpleted year of service to a total maximm of 26
weeks (a partial year of service will be pro-rated at the
appropriate rate by completed momths). Such pay shail be iIn
addition 10 any d e s paid under Article 15.03. The employment
relationshnip of an employee who elects to accept severance pay
shall be terminatad effective the date of receipt of such monies,

Employess who are affected by layoff, during the pericd Septamber
1, 1991 to August 31, 1992, ami who elect severance pay, shall
receive, in addition to the severance pay entitlement outlined
abave, one week’s pay, at the employee’s regular rata of pay,
provided that the employee has campleted one to eight years of
service: employess who have campleted nine or more years of
service shall receive two weeks’s pay at the smployee’s regular
late of pay.

If placemert in a vacant positicn at equivalent grade or
classification level for which the emloyee Is qualified is not
available the emplayee shall select one of the following options:

- severance pay;
= placement as specified in 15.11 kelow;
- layoff without uamping.

If the erployee chooses not tO accept placement in a vacant
position at equivalent grade or classification level, the
amployee My choose to ke on layoff at the expiration of the
notice period Or may choose severance pay IN accordance with
15.02 (b) above.
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Employees affected by layoff shall cotimie to work during the
Advisory Notice period and/or the formal notice period unless
otherwise agreed tO between the parties. Employees shall be granted
reasonable time off during this pericd to seek other employment. |If
amploysss accept priority placement or bump into positions at a lower
grade, during the formal notice period, sxh amloyees shall continue
to receive Ir former normal salary and benefits until the formal
notice period ends. In addition, if their own or carmparable work iIs
not available during the Advisory Notice period, employees shall
suffer no less of telr normal salary and benefits for the duration of
the notice pericd. However, in such irstarcss, the Unlen ard the
Employer shall meet with the affected emloyes 1O consider advance
priority placement prior to receipt of the formal notice. If an
employee accepts A positien at a lower de through this placement,
such employes shall contimie to receive ir former normal salary and
benefits until the notice pericd ends. IF priority placement is not
available at this time it will rsmain as an option available to the
amployee at the time of the formal notice.

(@) wnile on layoff an smploysse nmey continue to participate in the
Ectarded Health Care, Vision Care, Hearing Care, Group Life and
Dental Care plans, if a plan memcer prior to layoff. For the
first thr=e months of layoff the employse may continueto pay the
amployse’s regular portions of the applicable premiums to the
Employer, in advance, mentnly, For the balance of the layoff,
not to exceed nire wmonths, the employee may contimug O
participate in the Extended Health Care, Vision cCare, Hearing
care, Group Life and Dental Care plans by paying the total cost
of the applicable pramiums to the Employer, in advance, montnly,
subject to the provisions of the plans.

(b) Seniority shall continue to accrue during the layoff pericd.
Employees affected by layoff shall not lese their employment
relationship during the layoff period if they elect to take
temporary positions within the university during the layoff
period. If an smloyss elects to take such a position, the
employee shall be entitled to the provisions of 10.01 (b) for any
portion of the three calendar months which exceeds the employee’s
layoff period.

The employment relaticnship of any employee who has been laid off for
a pericd of twelve or more consecutive months, shall be terminated.

As a direct result of layoff or attrition ro arployses shall have
their regular workload increased beyond a reasonable level.

A retun date shall be recorded on separation certificates issued to
Sessicral Employees, to mid difficulties in their application for
Unemployment Irsurance Berefits,

A grievance concerning a layoff may be summitted directly at STEP 3
no later than ten working days following receipt of the formal written
notice unless a grievance had been previously summitted within ten
working days of receipt of the Advisory Notice.

SECTION B: GUITELINES FOR TAYOFF

15.09

(a) In the event of a layoff, as distinct from a bump brought about
by a 1layoff, the Department of Human Resocurces shall give
employees who would have nine or more years seniority, as defined
in Article 10.01 - Seniority, at the date of such employee’s
position becaming redundant, written Advisory Notice six months
prior to that date. Concurrently a copy of such notice shall be
zant 1O the union. The union and the Erployer shall make every
effort 10 hold a gereral information meeting with the affected
employse no later than five working days following the smployes’s
receipt of such notice.

\\Q\.\F
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(b) Tre Cegartment OF Huran Resources shall give amloysss affected
by the layoff previsicrs of this Article formal written notice of
at least faur weks OF such lager rotice as specified In the
Erployment Stardards Act,  Concurrently, a <oy oOfF such notice
shall be sent 1 the Union. The Union ard the Employer shall
=t with the affected enployee ro  later tran three worikirg days
tollawirg the amloyz=’s receipt OF such notice 1O discuss with
the enployee the option of either priority placsrert N a vacancy
at equivalent grade or Classification level for which the
amplays=s IS qualified, or the option of Severance pay. The
aploye: will, within theee workirg days, inform the Emplovar
which option has been selected.

(c) an arploy=: identified In_15,3 (@ above who requires a a
reascrabls ameunt OF retraining or skilis-pdating 1IN order tO
qualify for a possible vacancy during that awloysze’s formal
written notice gericd shall be 2ligivle for swh training. The
training %ed will be determired by the Department of Human
RESCITES I discussion with the amleoy2e and the union and
will cozur during the amployes’s Advisory Notice perid and, when
possible, shall ¢= held durirg normal working hours. An
employee shall be given time off with pay tO attend such a

training s=ssicen(s),

@ If the =ampiloyze elects priority placement, the Jeb posting
procedures, as artlired IN Article 12, shall be for
these positleors at the applicabls grade or classification 1evel,

in loyment category, :< defined in Article 31-
gmugqg's%r g‘? led of TV Ery:r’un:} days frem the date the
arployze informed the amploysr of the election of the priority
placsment: aticn,

(v) priority Placsment - An arployse having accepted this option
shall be considered as an applicant for all aailable vacant
positions at the equivalent grade or classification leel.
unlless the Zrployar can rzascrably show that the smplovse does
not test the gostad qualifications the amployee shall be
considered as qualified for such position.

IT priority placarent at the eguivalent grade or classification level
IS not available and the amployse does rot cheose the option of
severance pay, te amployee may chonse 100

@ bup InNto a position, IF qualirisd, at equivalent grade or
classification level where the incumbent has the least seniority
at trat level: or

() be placed, if qualified, In a vacant position at a Lower grade or
classification leel: or

(c) iF option (b) akwva IS not available, bump INto a cositicn, if
gualifisd, at a low=r grade or classification level where the
incaumbent has the least seniority at that level; or

(d) <lect layoff.

The parties agree to waive the thirty day cericd provided iIn Article
13,65 for arploysss who are affectedgy laoff.

for a perid of twelve ronths following the aamercarent. of layoff the
Zmplayer WiIll mil a copy of the mullstin t© the amployee’s last
known address. It will be the responsibility of the amloy= to
notify the Department OF muman Resources shculd the samployes wish 1o
be cersidersd as an agplicant N accordance with article 12 for a
position cestad in the Bulletin.

For a gericd of twelve menths following the coammercarent of layoff an
amployee shall be eligible to participate under the terms of the
Aiaademic Fee waiver tolicy In effect at the time of that amployze’s
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SECTION C: RBECAILL

15,15

15.16

15.17

15.18

16.01

16.02

16.03

16.04

16.05

16.06

For a twelve-morth period followirg the termimation of the formal
written notice period the employee shall be recalled if:

(a) the positien from which the employee had been laid off is re-
activated; or

() the posmon fram which the employee had been urced becomes
vacant.

Motice of recall shall be made by registered mail to the last address
of the employee known 1O the @mployar, A copy shall be sent to the
Union office.” It shall be the respansibility of employees to keep the
Cepartment Of Human Resources informed of their current addresses.

The emloyment relationship of any employees failing to notify the
Employer of thelr intention O return to work following a layoff
within six working days of the date on a registered recall letter
mailed to their last address as sst art in the Employer records, shall
be terminated unless the arploy=e has a satisfactory reason for
failing to respond.

The employment relaticrship of any smployess who, having notified the
Employer of their intention to retum to work as provided for in this
Article, fail to return to work within three working days of their
scheduled return, shall be temminatei unless the employee has a
satisfactory reasen for failing tO respord.

ARTICIE 16 — Technological Change

The parties recognize the concerns that employees m y have regarding

the impact of technological change upon terms and conditions of

amploymentt. To help in alleviating these concerns the Employer agrees

with the iwolvement of earployess in decisions affecting these

corditiens and, when practicable, will include Union representation on
cammittees established 1O address such matters.

For the parpose of this Article, tecywlogical change shall mean the
o of newequpnmt or material Or a charge in the manner in

thich tr2, T PRI P SRR B M1l BT 2ol
be to affect ﬂ1e working corditicns terms of employment of any
enployee.

In the event the =Bmployer decides on the introductifon O
techrolagical change it shall notify the Union, in writing, as far as
possible in advance and shall update that information as new
developments arie. If this information is available, notification
will be given at lsast three months before such introduction.

This written notice shall provide suwch relevant information as is
available to, the Employer at the time of notificatien. It shall
contain pertinent data including: the raturz= of the change: the date
on which the Employer imtends to effect the change; the approximate
mmber and classification of employees likely to be affected by the
change and the effects the change may be expected 1O have on the
working corditions ani terms of employment of such anployess,

If requested, the mmloyer shall meet with the Union no later than
thirty days following receipt of such request to identify problems
arising frem this interded change and to discuss pessible solutions,

Any employee affected by such techmnological charge shall, during
normal working hours ard at the &mwployer’s expense, be given the
opportunity for a reascnable amount oOf retraining to equip that
employee for the operation of the new equipment oOr procedure in a
position at the same salary level if such position is available.

[\ T
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In the event that the @lm is not suitable for the above
retraining, or is no avaiiable position Article

15 - Layoff and Recall shall apply.

'ﬂ'uemployerrecognlzsthatﬁleﬁmimofamangeinsoftwam
may resurt in a peried of adjustment during which time the affected
employee(s) Will require familiarization with or training in the
changed software and shall therefore provide appropriate training or
familiarization as required.

ARTICIE 17 - Traini

®@ 'RE partls recognize ﬂ‘eorqanlzatmnal and individual rerefits
be abtained through staf . and that training shall be
as an engoing means Of enabling employees tO maximize

their talents ard abilities.

(b) Exployees who wish to attend courses offered during working hours
bytheJomtmlmn;ngnmneami/orthemcmcm;uterTm:mng
Centre must have the approval of their supervisors. Departmental
operating requirements st be the mejor oonsideration in
granting oOr r=jecting such approval, which shall not be
unreascnably withheld.

'RE parties agree tO establish a Joint Training Programme Committee
which shall irnclude up to three persons from the bargaining unit
appointed by the Union, ani up to three representatives of the

The mandate of this Cammittee, which shall be Jomtly
gE]i%r shall include, it shall mot be restricted to,
development, implawentaticn and evaluation of individual and/or gn:up
programmes for members of the bargainirg unit. 'RE Employer shall
allecate $50,000 during the pericd September 1, 1991 to August 31,
1992 1O meet agreed upon cbjectives.

The Zrployer will also make available to the Union a further $25,000
during the pericd September 1, 1991 to August 31, 1992 for Union
developed programmes. It is understood and agreed to by the Union
that ary sach programnes wili not duplicate any developed under 17.02
above, unless otherwise agreed to by the partnes in writing, If such
training takes place during working hours prior approval for such
leave mist be obtained from 1'he aployee’s SUDErVISOr. Monies will be
paid from this fund 1O the Union upon receipt by the Employer of an
itemized invoice.

used fuds allocated under 17.02 and 17.03 above shall be carried
over IND the arpropriate aurent fiscal years.

ARTICIE la ~ Health and Safety

The Employer shall make all necessary ani reasonable provisions for
the ecoupaticral health and safety of its emloyses and shall coaply
with the current ontario Comupaticral Health ani Safety Act.

Health and safety Committees shall participate in the design and
evaluation of training, programmes to increase the awareness of Health
and safety isses within the university camumity,

Where the wearing of pmtectlve clothing (with the excsption of safety
shoes - Article 18.04), squipment or devices is prescribed by the
Occupational Health and safety Act, Or where the parties desm it
desirable, the wearirg of =ame shall be a condition of employment.
The Emplover shall aszsme all axgenses in providing and maintaining
such clothing, aquimment or devicss,
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Erployess who are required to wear safety snees or ocots shall, upon
providing the Eatployer with satisfactory proof of purchase, e
reimbursed up to $75.00 within the term of this agreement, for the
oxrhase of such approved shoes or boots and the wearing of same shall
be a cordition of employment.

Empl who are required to wear safety glasses my be eligible for
benefits under Visien care - Article 29.01 (e)

The Employer rscognizes #Hat employess working directly with VDTs are
concerned about those working conditions peculiar to these operations
that include the layout ani design of suitable furniture amd equipment
ard the Employer will contimee to work towards meeting these concerns.
Tre parties ther=fors agree to camly with the terms set out in
Appendix B to this Agreement.

At the employee’s written request to the union, the partiss agree
meet withart delay in a Labour/Management setting with a pregnant”or
rursing employee with a view to resolving her concerns relating to her
health and safety at work which may also include working with a vDT.
It is also agresd that, if she so reguests, she will be removed frim
the situation in which sne f==ls at risk - in which case she will be
assigred other duties - until the meeting has been held. The Eatployer
shall make every reascraple effort to resolve those concerns.
However, ifher ——— arenotthenresolvedtohersatisfactionsh
shall, upon her written request, be granted a leave of abserce without
pay.

.

The Employer will grant, up to a total mmeer of 14 days per contract
year, time OFf with pay for current members of the Health and safety
Committee tO attend th ani safety education or training sessions

in Ontario. These sessicos Will be sslactad by the union
ard the time off approved by the Eatployer subject tO receipt of
reascrable notice. The parties shall szhare the «ost of any
registration fees and/or travelling expenses equally.

The Eatployer shall provide, at the uwials specific request,
information regomsismy tne identification and quantification of hazards
of materials, processes ani squipment and with test results of any
epuipment, machire, device, article, thing, material or biolegical,
chemical or physical agent in or about a workplace for the purpess of
occupational health or safety. The Employer also agrees to notify tre
union of testing dates, and, tO allew a Health ard safety
representative tO be presant when the tests are performed.

ARTICIE 19 - Sick leave

Employess shall accrue a sick leave credit of one and one half days at
the end of sach calerdar month of ewployment, including the month of
appointment, except for those months in which they are absent in
excess of fifteen normal working days other than on approved paid
leave (excluding sick leawe). Unused sick leave credits shall
accumilate from year tO year.

Employsss are eligible for sick leave if they are prevented,
personal sickmess or injury for which Workers! corpersaticn iS not
payable, from performing their rormal duties. Employses are also
eligible for sick leave when prevented from attendance at work in
order to attend a sick child, spouse, parent, parent-in-law, brother
or sister who is deperdent upon the amloyee for health care.
Employees my use sick leave to attend a medical appointment and
shall, whenever possible, notify the supervisor three working days
prior to the agcoinmtment. for medical proof astlired
in 19.03 bkelaow shall apply.
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To qualify for sick leave with pay employees mist:

(@ have sufficient sick leave credits, including the «urrent
month’s credits:

m) have certactsd their supervisor to explain the™ = abserce within
one hour of the start of the first shift missed, if possible:

(¢) inthecaseof an atsernce eoxocesdirg one week, keep their
SUPervisor informed at least weekly of the anticipated date of
return:

{d) when regquested to <& SO, provide proof of sickress that is
le tO the Erployer in the form of a certificate signed by
a legally qualified medical practitioner;

(e) when requesting a medical certificate as noted above, the
Employer shall, whersver possible, notify the employee of this
request prior tO the employes’s retumn to work.

Failure to caply with ay one or mors of the above may result in
denial of sick leave with pay.

The Employer may request an employse to provide an acceptable
certificate of fitness to return tOo work, signed by a legally
qualified medical practitiorer. When requesting this, the Employer
shall, whenever possible, notify the emwloyee of this request prior to
the smplayee’s returm tO work. Such certificate, if requestsd, shall
be provided by the employee upon return tO work following an absence
of five or more workirg days.

Employees absent due tO a campensable accident Or illness within the
meaning of the Wakas Campensation Act, shall contime to be paid
their n o d day's pay through the BEmployer’s Payroll until 1]g
accumulated sick leave credits are exhausted. Sick leave credits will
be deduct=d at a rate consistant with the Workers’ Campersation Act,
with the Enployer arranging with the Workers Campensation Board tO be
reimbpursed by them for all payments made during this pericd. When
sick leave credits are exhausted, Workars Corpensation Beard payments
will tece payable directly to the awployee. Wwhen able to retum to
work, amployses shall notify the Emloyer of their irtention to do so
cre week in advance ard shall also provide proof acceptable to the
Bmployer in the form of a certificate signed by a legally qualified
(rjnedical practitiorer, of thelr fitress to perform thelr czpular
uties.

Sick leave with pay shall not be granted to employses in respect of a
period during which they are absent On a pre-arranged leave of absence
witharr pay, or on layoff, or on any form of paid leave except
vacation as provided for In Article 28 - Annual Vacations.

Seniority shall accrue for a period of twelve menths or until
expiratien of sick leave credits, whichever is greater.

Employees returning fram sick leave that has not exceeded twelve
months shall be re-instated in their former pesition unless the
provisions of Article 19.10 apply.

Employses returning from a sick leave exceeding twelve months shall
provide the Bmployer with an acceptable certificate of fitness to
return to work signed by a legally qualified medical practiticrer.
Upon provision of this certificate employees may use theilr seniority
for a maximm period of twelve months to <btain a position as provided
for in Article 12 - Job Posting unless the provisions of Article 19.10
apply. Provided that emloyess make every reasonable effort to
cbtain bargaining unit ewployment, amployees may <ontimue to
participate Iin the Employee Berefit Plans (29.01) during this twelve
month pericd.  Such employees will pay the cost of the applicable
premiums in advance, monthly, 1O the Employer, subject to the
provisions of the Plans.
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Temporary empl who are an Si& lsave ard who are unable to return
to work prior to the anticipated temmination date of telr pesiticn,
shall be eligible to apply for bargaining unit positions under the
provisions of 10.01 (b) after they have notified the Ewployer that
they are fit tO resume work. If such employees have teen absent for
one week or more, the Employer may request an acosptable certificate
of fitness to return to work, sigred by a legally qualified medical
practitioner.

Brployess who are absent in axcess of three calendar months on unpaid
sick leave for which Workers’ Campensation is not payable ard/or who
have eitrar not applied for Lorg Term Disability or whose Long Term
Disability application has been denied, may contirue to participate in
the Employee Benefit Plans (29.01). Sﬁ.x:h employees Will pay the total
cost of the applicable pramiurs In advance, monthly, tO the Employer
for any full moarth in which they do not work, subject to the
provision of the plans for the duration of the upald sick leave to a
maximm of nine months.

CIE 20 — Ieave of Without

Dean, Department Head or authorized representative my approve a
leave of absence withaut pay up to a maximm Of twelve months.

Requests for a leave of absence exceeding twelve months must be
sutmitted to the Assistant Vice=President, Human Resources with a ooy
to the appropriate Cean, Department Head Or authorized rspresentative,

(@ An employee wishing to apply for leave of acserce without pay
shall suimit a written request stating the prpose and duration
of the leave at least four weeks before the date of desired
camencement Of absence from work, except In cases where such
rotice would not be practicable. Departmental operating
requirements shall be the major consideration in
granting/rejecting such leave, which shall not however be
unreascrably withheld. A written reply will be given o later
than ten working days followirg receipt of the reguest. Any leave
so granted is cniy valid within the department that gramted the
leave.

(b} Notwithstanding the above, a request for a leave of absence
without pay of up to six months for the purpose of attending to
unforeseen deperﬂa\t child care shall not be unreasonably denied.
Brolovees strall give as mxh ndtice as possible. E!rplcyees stran
request such leave in writing to the Dean, Department Head or
authorized representative, with a copy to the Union. This

shall include the reasons for the leave and the
anticipated cquratien of the leave.

The parties agree that such leave shall = deemed tO have
cammenced upon ion of such written request. The Dean,
Department Head or authorized representative shall reply in
writing, with a oopy to the Union, no later than three working
days following recelpt of the written rsgquest. A grisvance
regarding the denial of such leave my be submitted directly at
Step 3 ne later than five working days following receipt of the
reply.

Every reasonable effort shall be made to hold a Step 3 meeting no
later than ten working days following r=ceipt of the grievance
ard the parties agree that the leave of absence shall contire
pending the final outcame of the grievance.

If a leave of absence dces not exceed three moxtths an amleyze shall
continue to accrue seniority. The Employer ani the employee shall
contimie to pay their regular portions of the premiums for the
Employee Berefit Plans (29.01). On return to work, employees shall e
reirstatsd In their former position,
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20.04 1If a leave of ar=er== does exceed three months, seniority shall be
frozen and not accrue ceyard the three month pericd,  Drployess may
centime to participate in the EZmploy=e Benéfit Plans (29.01) by
paying the total <ost of applicable premiums to the Employer, in

monthly, for any full month in which they do not work,
subject to the provisias of the Plars, for a pericd not to exccead
nine months. If the leave of absence exceeds twelve months no benefit
coverage shall be available during the sscrd and subsequent years.
Employees shall, ipon providing written confirmation of their
availability to return to work, be reirstatad in their former
cositicn upen termination of a leave up to twelve months, If suh
leave e.xoeeds twelve morths, aployees may use their seniority to
cotain a position as provided for in Article 12 - Job Posting, for a
raximm pericd of three months after termiration of leave.

20.05 A grievance concerning a leave Of absernse exceeding twelve morths my
be submitted directly at STEP 3 NO later than five working days
following receipt of the written response to the reguest.

20.06 An employse who elects to return frem a leave of aksence not
ing twelve mxths, prior to the original date of returmn, shall
notify the agpropriate Dean, Department Head or authorized
representative, in writing, at least four weeks in advance, giving

the revised date of retum.

Ammcrzz;-PersaalLea\/e{smrt-'M)wiﬂnm‘/ LB
21.01 An employee shall be entltled to UP to three working days in an /
elv

Anniversary Year (defired as the e month pericd cammencing from /
employee’s appointmert date) to meet situations that :'anrot//
reasonably be scheduled artside normal workmg hours. Personal leave
my be used in hourly alletments, In approving the specific timing of

leave, departmental orerating requirements shall be the major
c::ns;.deratlm Reguest for such leave must be made in writirg and be
sukmitted tO the supervisor at least five days in advance except in
cases Of emergency »ten such notice would rot be possible. Employess
shall not be re:g.LLred to provide the reasen for such a request,
provided they have given at least five days™ notice. Permission
shall not be unreascnably withheld.

21.02 Unused porticrs of this leave shall rot acorue frem year to year.
ARTICIE 22 - Bereavement Ieave

salary up tO a maximm of five consecutive working days at the tire of
the death of a parent, spouse, brother, sister or child. Employees
shall be granted leave from work withart lass of rormal salary up to
a maximm of three corsecautive working days at the time of the death
of a wother-in-law, father-in-law, brother-in-law, sister-ir-law,

L, step~child, scn-in-law, dauwghter-in-law, qrardparent, oOr
grand-child. If overnight travel beyord Toromto is necessary, an
additional two days” wpaid leave shall be granted.

22.01 Employees shall be granted leave frem work withart lass of normal /4//

22.02 Additicnal leave withart pay at the tire of kersaverent my be
requested ani authorized under the terms of Article 20 - leave of
Absence Withort Pay.

22.03  should bereavement occur during an amployee’s vacation, Article 28.10
shall apply.
ARTT 23 - Jury and Witness Leave ‘3'
23.01 Employees who have been suzmrored to be a juror or witness by any body

in Carada with the power tO subpoena shall suply their supervisor !
with a ooy of the summons as soon as possible after receipt of same,
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Brployees who have oamplied with 23.01 shall be given leave of
abserpe without loss of normal salary during such service, provided
that upen retirm to work they shall supply their supervisor with
written confirmation of the dates on which they served, signed v an
%]eli?_lgl of the Court or by the counsel for the party who required

ARTICIE 24 — PRECNANCY, PARENTAL,
ADOPTTON AND PRIERNITY LEAVE

PREGNANCY IFAVE

24.01

24.02

24.03

24.04

24.05

24.06

An employee %o IS pregrant shall be entitled, ugon her application,
to a lsave of abserce of seventeen weeks, orsud\shortar leave as she
may request, <camercing dﬂ.errqt.kaeseverrtaen»leeksmnaedlately
preceding the estlmated birth date. IT an employee commences
pregnancy leave prior tO the camplsticon of her probatiomary pericd,
ﬂ1ehfull prepationary peried shall begin anew upeon her return frem
such leave.

An amployee shall give. her SUPErvISOr two weeks notice, in writing, of
the day on which sre intends to cammence her pregnancy leave, and the
irterded duration of such leave. &he shall provide her supervisor
with a certificate signed by a legally qualified medical practitiorer
statirg that she IS pregrant ard givirg the estimated birth date.

The Erpleyer shall make every effort tO accommodate a

employse tO perform the essential duties of her pesiticn: however, if
the Ewployer may require a pregnant arployee to cormernce

leave earlier than originally schedulsd, Any grievance arisirg from

such decision shall be initiated at Step 3.

No employee shall be required to return to work following pregnancy
leave earlier than six we=ks following the actual birth date; nor
shall she be permittad tO do SO urless she has given one weks notice
of intention to return and has provided her supervisor with a
certificate signed by a leglly qualifisd medical practiticrer
indicating her fitness to return to work.

(@) An employse who returns to work on the expiration of her
pregnancy leave shall be reinstated in her former position, The
amloyee shall confirm her return date with her supervisor at
least two weeks in advance.

Aneaplcyeewmhnqmretmrnfmaseventeenweekpregnancy
leave, (e:aclud:.n; under the terms of Article 24.04) shall not:.fy
her isor, in writing, at least four weeks in

giving the revised date of return.

The Erployer will supplement the benefit paid by the Unemployment
Irsurarce Cammission for fifteen weeks so that the total from both
sources Will equal 95% of the emloyse’s normal salary, provided that
the amloyee would not have been absent otherwise on any kind of
prearranged leave, including sessicral leave.

In order tO r=ceive the above payments the employse will have been
employed by York University for a period of at least tEN months
immediataly preceding the estimated birth date and will be required to

A g
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areoordofpaymantfrmﬂ‘lem'ﬂploymrtmsurame,)\
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Commission upon her retum to work.

¥
In addition, provided the employee is eligible for the above payments, /00')

trhe Employer will pay the smployes for the first two weeks of leave,
i.e. the Unemployment Insurance Commission’s unpaid waiting period-
an amount equal to 95% ofhermmaleamngsaSsomaSpossmlel
after the camercarent of such leave.
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24.07 An employee whose pregnancy leave would normally commence O cease
during the Christmas ard New Year's Day break (27.07) shall receive
payment, at her rsqular rate, for those Holidays and/or grant days on
which she would otherwise have been at work.

M_Im

24.08 Aﬂ enployee who has been employed by York unlvexst%/ for a pericd of
least thirteen consecutive weeks shal to a leave of
absence without pay of up to eighteen weeks followirg:

7 (@ the birth of the child; or

(b) the coming of the child into the custody, care and control of a
parent for the first time.

24.09 The parental leave of an amloyee who has t@ken pregrancy leave shall
commence immediately wupen the campletion of her pr=grancy leave unless
the child has not yet come into the custody, care ani control of a
parent for the first time. 1In the latter case, the parental leave
shall pegin no later than thlrty five weeks after the day the child
came INto the custody, care control of a parent for the first
time.

24.10 The parental leave of an amloyee who has not taken pregrarcy leave
shall cammence ne later than thirty-five weeks after me day the child
is TON or _ =res MO the custody, care and control of a parent for
the first time.

24.11 An amloyee who Wishes tO immediately follow pregrancy leave with
parental leave shall, w«herever possible, request such leave, iIn
writing, prior to te comencement of the pregnancy Ieave.
Otherwise, an employee shall request such leave, in writing, ro later

than fOUr weeks prior to the commencement of such leave. Notice of
parental leave shall also include the intended duration of such leave.

24.12 An amloy=e wishing to return from a parental leave prior to the
original date of return shall notify the supervisor, in writing, at
least four weeks in advance, giving the revised date of retum.

24.13 An emplovee wWho wishes to follow a parental leave with a leave of
absence without pay (— 20) shall, whenever possible, request
Sufi i prior to the comercerent of the parental
leave. othervise, an amployze shall request such leave, in writ—,
no later than foauxr weeks prior to the commencement of such leave!
C perating requlrsrents shall be the major consideraticn
IN grantirg/rejecting suxch leave which shall not, hawsver, =
unreascnably denied,

24.14 vwhere the carbined leaves (pregnancy, parental, leave of abserce
without pay) do_ not exceed twelve months, semploysss shall be
reinstated in their former position. If the carbined exceeds
twelve rorths, employees may, Upon providing written cenfirmation of
availability to rsturm to work, use telr seniority to dbtain a
position as provided for in Article 12 - Jab Posting, for a maximum
vericd of three months following termination of the leave.

24.15 The Exployer and the employee shall contirme to pay their cegqular
portians of the premiums for the Employee Benefits and Pension Plans

(Article 29) durmg pregnancy and/or parental leave. The employee
shall contimee to accrue seniority for the duratien of such leaves.

24.16 an amloyee shall be granted up to five working days leave of atserce
with pay camencing no earlier than five days prior to the anticipated
birth/adoption date but no later than five days following the
birth/adeption date, for paternity leave.

-
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ARTICIE 25 - Union Duty Ieave

with the supervisor’s approval, an employee may 2 granted up to five
working days’ leave of absence withaut pay, per calendar year, to
attard tO Union busimess, provided that a written request for such
leave has been submitted to the employee’s supervisor at least two
weeks in advance. In addition, an employee shall be granted up to one
month’s leave of absence withaut pay to undertake the resporsibility
of acting Fresident, provided that a written regwest for such leave
has been submitted to the supervisor as far in advance as possible,

for such leave which meet the above <rditiers shall not =
unreasonably denied.

With the approval of the Cean Or Department Head concerned, an
employee may be granted up to a maximm of twelve months’ leave of
absence withort pay to f£ill a full-time position in the Unian,
provided that a written request €or suxch leave has been sukmitted to
the er%loyee's apervisor at least one menth in advance. During such
lzave the amployse shall contime to accrie seniority. Regquests for
such leave which meet tre above corditions shall not be unreasonably
denied. such leave my be sxterced irdefinitely upen applicatien one
month prior to the campletion of the prsvicus leave. ODurirg
leave the employee my contime to participate in the Employse
Berefit Plans (29.01) by paying the total cost of applicable premiums
to the Employer for any full marth in which that amployss &es not
work, subject to a waximm of five years ard the provisions of the
Plans. Upon  receivirg written confirmation of the amployes’s
availability to return to work, the Emwployer shall reinstate the
amployse IN that awloyes’s original or camarable position.

with the supervisor®s prior approval as to scheduling - except in
cases where the Chair IS requirsd to atterd at an arbitration heear—
as provided for in Article ¢ - the chaiz of the crisvance Comittze
my be granted time off withart loss of pay up to a maximm of seven
hours in a week (non—cumulative) to attend, either in persen or en the
telephone, to Union grievance matters. The conditions agreed to in
Article 7.02 shall govern such approval.

In those years when cottract negotiations between the parties are to
take place, the Union agrees to notify the &mployer at least one month
in advance of notification tOo bargain, of the members of its
megotiating camittee, ard shall idertify the Gair of this comittss,
with the apervisor’s prior approval as to scheduling, the chair of
the iating Committee my be granted time off without less of

of Lgeg%laﬁt’%r{ge hours per v)\;eek '?o atterd to duties connected Wﬁaﬁ;
bargaining matters. These hours my not be accumlated teyerd a ane
week period. The ourditiors agreed tO in Article 7.02 shall goverm
such approval. The pericd durirg which this the off may be granted
shall be fram June 1 to five working days after receipt of notice of
ratification.

ARTICIE 26 - Hours of Work and Overtime

(a) The normal work week shall consist of mo more then seven working
hours per day. excluding an wrpald meal break of one hour, tO a
rmaximm of thirty-five naurs per week, except as provided for in
26.01 (b). With the approval of the Union and the employee(s)
corcerred, the Enployer my alter the lergth of the work day ard
mmber of working days per week provided that the total hours
worked per week do not exceed thirty-five hours.

(b) BEmployees in continuous operations, however, my be required
work no more than eight hours per day, exclusive of an upaid
meal break, to a maximm of forty hours per week, with a salary
pro-rated accordingly.
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(¢) It IS agyrsed, however, that the normal work day for all
employees Will be reduced by one hour every Friday or the last
day of an employee’s work week during the period frem July 1 to
Labour my. An amploy=e who IS m approved vacation or other
leave for 11’1IS day shall not be entitled to accrue this hour for
application toward another day.

Each amployse shall be entitled to one fifteen mimte paid break
pericd in each half shift.

A shift shall be defined as a period Cf time worked during the work

day, and_shall be deemed to fall on the calendar day In which 50% or
more of its hours fall.

(@ e hours of work of a pesitien shall be ircluded in all job
postings and shall be noted on all jab descriptions.

(b) In the event the Employer decides to alter the hams of work of a
position the ‘=t and the Union shall be given two months’
written notice prior to the charge being made

(@ Effective Septarrer 1, 1991, all arployses shall be paid a
premiun of 55 cents per hour for all fuII scheduled hams of work
which fall aitside the hours of 8:00 am. tO 5:00 p.m.

(b) *here employees WOrk four hays or more cutside 8:00 a.m. to 5:00
phm_.f, such employees will be paid the shift premium for the full
shift.

(c) 1t is understood, however, that where arrangements are made, at
the request of the employee, such that the employee works cutside
the hours of 8:00 a.m. to 5:00 p.m., such arplaoyze shall not be
eligible for these premiums.

operaf my be Y

@) Continuous tions be introduced by the Employer,

provided that the Union and the employees concerned are rotifisd
three months in advance. The parties also agree to discuss any

matters or gongexns which may arise as a result of the

() In contirmucus cperaticns, shifts shall te rotatsd insofar as is
pessible amongst the employ=es working shifts in the department.
However, an =mploy=e my voluntarily work en a specific shift on
a contimuing basis, with the mitual consent of the amployess
concerned ard the immediate supervisor.

(c)mmmmmwsaremm department,
corsistent with 26.06 (@), choice of which shift worked shall be
determined an the basis of seniority among qualifisd emloyess,

(@) An emloyee who |s given less than five working days’ notice of a
shift change shall receive the overtime rate for the first shift
worksd affactsd oy such change.

Overtime shall be defined as any period of time worked by employess at
the explicit = ‘m of treir supervisor in excess of the employee’s
rormal working day.  An @mpleyze who works on a scheduled day off
shall receive a minimm of three hours' pay at the overtime rate or
the actual nours worked at the overtime rate, whichever is greater.

Overtime shall normally be ccrpersatsd by pay at ene and one-half
times the employee’s regular hourly rate which shall be determined by
dividing the employes’s anmal salary (not including premiums) by 1820
or zosoasa;pzq)riate. If the ewloyee and the Department Head
agree, prior to the overtime being worked, such overtime shall be
campensated by time off at the rate of one and one-half hours for each
overtime hour worked. Tn the event a Department offers overtime on a
lieu-time ely basis, of such overtime shall be voluntary
including where overtime of the position description.
Overtime acaumlation shall not exceed forty worked hays.
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mployesmq.xizedtovnzkamininmoftwomwertimebeforeor??ﬁ

after but joined tO their normal snift Or an employee required to work
four or more hours, on overtime, on a Saturday, Sunday or Holiday
shall receive a meal allowarnce of $6.00. Meal breaks taken before,
during Or after working overtime shall be withost pay ard shall be
scheduled by the SUPErvisor.

Employees’ overtime acomulation shall be liquidate3 by their present
Faculty oOr Department before they transfer tO a new Faculty or

, unless other arrangements are approved by the recelving
Faculty OF Department prior to transfer. In the event that an
employee has not ligquidated accumilated overtime upon termination of
employment, at the employee’s r=3west, such overtime shall be
compensated by pald time off. Accumilated overtime shall otherwise be
canpensated by pay.

M%vpégtyershal endeavour to keep overtime to a minimm, However,
e shall be divided fairly among the amloyses in the
department who are available and qualified to perform the work.
seniority shall be the deciding factor in the event of a scheduling
conflict amcrgst those qualified to perform the work.

an amployse shall be designated as being "on call! if the smployes has
tesn schedlad to be available during other than that employee’s
regularly scheduled hours of work, to respord to telerere inquiries

or tO messages received On a portadble paging device. Employees who
are scheuled for en—call periods shall be campensated as follows:

A Scheduled on-call exvept as noted in B2 and B3 below:

1. 1The ewmloyee Will be paid a basic $1.50 on-call stipend for
aach on—call hour.

2. In addition, if the employee is called ard resolves a
problem(s) off-work site, the amloyze will receive a
minimm of ore houwr‘s pay at one and one-half times the
employee’s regular haurly rate or the actual nours worked at
me ard cre—halt times the regular haurly rate, whichever is
greater.

3. In addition, if the amploy2e IS required to ccme tO the
University tO resolve the prcolem(s), the arployes will
receive a minimm of three hours’ pay at one and cre-halt
times the employee’s regular haurly rate or the actual hours
worked at one and cne-half times the regular hourly rate,
whichever is greater.

B. Scheduled on—call during University Holidays or grant days:

1. The amloyee Will be paid a basic $2.25 on—all stipend for
aach an=call hour.

2. In addition, if the employee Is called and works on a
problem(s)  of f-work site, the employee will receive a
minimm of me hour’s pay at two and ane-half times the
erployee’s regular hourly rate or the actual hours worked at
two and one-half times the regular hourly rate, whichever is
greater.

3. In addition, if the employee is required to came to the
University to work on the prablem(s), the employee will
receive a minimm of three hours’ pay at two and cne-half

times the employee’s regular hourly rate or the actual nours
worked, whichever IS greater.
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- Paid Halid

subject to 27.02 and 27.06 relaw, the follewirg Bolidays shall be

granted with pay tOo arploy=es at the regular salary rate for their
rormal maber of daily working hours:

Working Day 2efors Christmas my

gxgaqe f)ar}ym proclaimed) ‘ma:\ksq?{rg Day \)/7
a

V|ctor|a my ristras Day
Carada Day Boxirg Day
civic Holiday

In order to receive Holiday pay \oder 27.01 above, etployeesmstnot
re acsent on sessional leave and must be at work fur their full
reqular work day immediatel?Y PrECdlng and immediately following the
Holiday. However, =mploysss shall be excused fram this requirement if

have been absent o an approved paid leave of asserce (including
sick leave) on «re or both of the qualifying days, or absent on an
approved urpaid leave Of absence totalling no mere than five working
days immediately preceding and/or follawing the Holiday.

where a Holiday is cbserved by the &mployer on a day other than its
calendar date, the day on which the Employer ctserves the Holiday
shall be deszred to be the Holiday for the purposes of this Agreement.

If a Holiday is cbserved on an employes’s regularly scheduled day off,
another day in lieu with pay as specified in 27.01 above shall be

grarted atatime acceptable to theamloyee and theamloyes’s supervisor,

An amployse who works on a Holiday or on the Saturday or Sunday of a
Holiday weekend shall be paid at two and one half times the amwloyee’s
reqular rate for such time worked,

An amloyse who has agreed to work on a paid Holiday and who, withaat
reasonable cause, fails to r=port for ard perform the work, shall not
receive the Holiday pay provided under 27.01 above.

Consistent with 27.01 ard 27.03 above and specifically for the 1951
Christmas and 1992 New Yar's Day break the =mployer will cbserve
December 24, 25, 26 and Jarmary 1 as Holidays for the working Day
before Christmas, Christmas my, Boxing my and New Year’s my and
will also grant ceceriber 23, 27, 30 and 31 ard Jaruary 2 and 3 to

amloyses who would not otherwise have been absent on those SiX
days on any kind of approved leave.

An emplayee whose pragrarcy leave would normally cammence or cease
during the Christmas and New Year’s Day break (Article 27.07) shall

receive payment, at her regular rate, for trose Holidays and/or grant
days on which she would otherwise have been at work,

ARTICIE 28 - Anrual Vacations

Entitlement. subject tO 28.02 telow, amployess will accrue the wrder
noted vacation credits for each manth in which they work fifteen csays
or more, during their first and subsequent Anniversary y

31.02). For the puroses of entitlement, paid leave ( iuimg stck
leave) will be corsidersd as days worked. Except as noted below
vacation credit acoumilation in excess of one year's entitlerent
shall be used within six months of a d untess otherwise agreed to,
in writing, by the employee and the Dean, Department Head or
authorized representative. Such which shall be valid only
within the original department, shall not have the result of allowing
the arployes’s vacation credit accumilation to excesd two year’s
entitlsment,

(\

I



28.02

28.03

28.06

28.07

28.08

28.09

28.10

28

Employees, other than those identified in paragraph 3 below,
transferring to a rew area with vacation credit accumilation in zxoess
of ab? yar's entitlemert shall use such transferred accumilation
within eight zertns of date of transfer unless otherwise agreed to, iIn
writing, Dy the employee and the Dean, Department Head or authorized
representative at the time of the transfer.

Tre parties agr=s that the taking of an anmual vacation is in the
employee’s interest. It isS understood that employees whose vacation
credit accrual, as of Aungust 31, 1991, isS In excess of two YeEr's
entitlement shall use up such excess vacation credit acoumulation as
quickly as IS consistent with the employee’s preference and
operational considerations.

Tre start Oof an Anniversary Year shall be delayed ard adjusted by any
time taken under Article 20 - leave Of Absence Withort Py - that
exceads three months.

Credits.

burirg first arpiversary 1 day/month to a maximm
Year: of ten days.

During second to seventh 1-1/4 days/month 1O a maximm
Arniversary Years: of fifteen days/year.

During eighth to nineteenth 1-2/3 days/month to a maximm
Amniversary Years: of twenty days/year.

During twentieth and subsequent 2-1/12 days/month 10 a waximm
Anniversary Years: of twenty-five days/year.

where an amloyse has attaired the age of sixty and where age plus
service equals eighty, that employee will be ertitled to an axtia
week’s vacation, cnce, prlor to retirsment,

Enpl shall sumit vacation requests as far iIn advance as
possible.  Requests for vacation shall not be unreasonably denied.
Any vacation request granted is only valid within the department that
granted the request Scheduling conflicts between two oOr more
employses shall be resolved en the basis of seniority; however it is

that an employee, transferring tOo a rew department, may
not use seniority tO request a vacation when the effect would be to
cause the cancellation, In full or in part, of a previcisly aperoved

vacation regquest.
on termination an employee shall be paid for vacation earmed but rat

Sick Leave substitution. Sick leave may be sustimuted for vacation
when employees have demonstrated to the satisfaction of the Dean or

Head that they were incapacitated for three consecutive
working days or more during their vacation.

When a Holiday, as defined in article 27.01 - Paid Holidays, ococurs Or
iS cbserved by the Employer while an e? oyee 1s on vacation, the
employee shall be grarted another day off W|th pay in lieu of the
Holiday at a time tO be mutually agreed upon by the employee and the
Supeersor

With the approval Of the supervisor, sessional employees may carry-
over umised vacation credits into their next scheduled work year. /

A<

N

v

Zersavarertt  Leave  substitution. Bereavement leave shall be\’ N

substituted for vacation when employees are bereaved in
circumstances, as defined iIn Article 22 - Bereavement Leave, during
their vacation.



29.01

29.03

29.05

The Employer agrees tO provide the following Employee Benefit Plans,
and contribute towards the cost of each of these Plans an amount equal
to the percentage of the rate agplicadble to an amloyee, a5 listed
below:

(a) BExtended Health Care Plan - 100% - amended to increase lifetime
maximm to $55,000 effective September 1, 1991,0 ,
(b) Graup Life Insmance Plan - 50% /)D& 6-0 ’V

< ‘\S
(@ Dental Plan - loot - Part B - current Ontario Dental Association
Fee cuide with a change tO the new 0.D.A. Fee Guide on we first

of the month following iItS armorcement by the Ontario Certal
Association.

{(c) long Term Disability Plan - 100% ‘9 !

(e) vision care - 1008 - Single coverage tO a maximm of $250/24
months, no deductible. single coverage tO a maximm of $100/24
morths, no deductible, for amployess whose posSition requires them
to hear safety glasses.

Hearing Care - 1008 - Single coverage to a maximm of $300/36
months

An smployes may elect to pay any aditional premiums required to
exterd coverage to family.

The Employer shall provide copies of the curremt Master policies to
the Union.

The Emloyer shall provide amloysss with up-to-date printed
information about the Employee Berefits Plans, which shall also
include procedural codes covered by the Dertal Plan.

Employees will be reguired tO participate in the Employee Berefit
Plans in accordance with the applicable Plan policies. Tre Employer
shall contime to pay its portion of the approoriate Benefit plars for
the scheduled absence without pay for employees whose hours of work
are sessional.

FPension Plan

(@ For the purposes of this Agreement, Pension Plan shall mean the
York_University Pension Plan, as approved and amended from time
10 time by the Employer.

(d) Employees shall be required to participate in accordance with the
terms of eligibility contained In the Pension Plan.

(c) The Employer agrees to place two represerttatives, designated by
the WWon, on the Board of Trustees of the Pension Plan.

(d) The Employer agrees 10 contimue an All-University OCommittee

g the different graups of participants in the York

rersian Plan (including pensioners and the Bcard of Trustees of

the York fensicn Plan) to discuss changes to the York Fersion
Plan and report back pericdically to thelr constituercies,

FPost-retirement Benefits

The Employer agrees to comtirue the retiree benefits coverage on the
Angust 1991 basis until August 31, 1992 as outlined in Appendix C.I.

Retirement Consultation Centre

The Union shall e entitled tO appoint two representatives to the
Advisory Board of the Retirement Consultation centre.

W\
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ARTICIE 30 - Salarjes
30.01 Implementation:
Effective September 1, 1991 all Job Rates will be increased by S. a%l

with Entry Rates set at 96% of Jab Rate.
30.02 Salary Ranges: See Schedule A. (}
30.03 Salary Adainistration: |

Jab Rate: The rate an employee will receive following campletion of
(A) three months’ Or campletion Of prabationary period, if applicable,
or (B) SIX months’ IN the position IN question. On pramotion to0 a
position having a higher Job Rate, the employee’s salary will be set
at the Entry Rate or remain at the present rate whichever B higher.
on transfer to a position having the same Job Rate, the employee’s
salary will not change. On transfer to a position of a lower grade
or classification, the employee’s salary shall be at the Job Rate.

30.04 Second Language cmpensatlm (Glendon College) :
The Bmployer’s intention B to arrive at a point vhere all positions
within the bargaining Unit at Glendon would be filled by persons
campetent 10 perform their various duties In both of the official
languages of Canada. (See Apperdix A.)

RTICIE 31 - Definiti
31.01 The parties shall be deemed to be Yak University (theEmployer) and

York University Staff Association (the Union) and for purposes of
cammmication shall be represented as identified 1IN Article 34-

Oorrespondence.

31.02 Amiversary Year shall be defined as the twelve month period
oomwencing fram the employee’s appoirtment date.

31.03 whenever the singular or plural of the noun employee iS used N this
Agreement, it shall be considered as if the plural or singular had
been used where the context so requires.

31.04 Probationary employee shall mean an emloyee who IS serving the
probationary period defined in Article 10.02.

Emplovment catedgories (31.05 ~ 31.10) shall be defined as follows:
31.05 Full-time
The employee works the full regular hours of the Employer on a
contiming year-round basis with no termination date anticipated at
the time of appointment.
31.06 Part-tiwe
'me employee works less than the full regular hours of the Employer

more than twenty-four hours per week 0N a inuing Year-
baSIS with no termination date anticipated at time of the
appointment.

31.07 Pull-time Sessional

The employee’s terms of employment are as in 31.05 above except that
the scheduled work year is at least seven months but less than twelve
months, with a recurring scheduled absence without pay during the
balance of each calendar year.



31.08 Part-time Sessional

The employee’s terms of employment are as
scheduled work year is as defined in 31.07 above.

31.09 Temporaxy

The arploye= IS appointed for a definite term or task that is
expected tO last Rare than three but not Rare than twelve months with
a termiration date anticipated at the crpletion of such term or task.
NO pcsltlcﬂ shall be filled for a period in excess of twelve months by
renewing 2 temporary €WPloyee’s appointment or by appointing a series
of tempo ayees, Employses shall not be able to grieve the
teminatiawo a%‘(—:‘i{r service at the carpletion of the agreed term or

31.10 Limited Term Position

A Limited Term Tositiecn shall mean a pesition as defined in
Articles 31.05 - 31.08 above created for a specific purpese ard with
an ant|C|pated termiration date. For a pericd of twelve morths
following the date of termination of the position, the erployes shall
be entltled to all layoff ard recall rights with the exception of
bamping and severarce pay.

- Part—time, Part—time Sessional
and Temporary Eplovees

32.01 Notwithstanding any other Article in this Agreement, this Article
shall govern rerefits, other than these covered by Article 29.01 -
Bmployee Benefits Plans, arplicable to Part-time, Part-time Sessicral
and Temporary employees.

32.02 part—time ard Fart-time Sessional employees shall be antitled to Leave
of Abeence Withart pay (Article2o0), Bereavement Leave (ArthleU) \ G
Jury ard Witness Duty Leave (Article 23) and Pregnancy
(Article24). Entitlement tO Personal Leave (Short-Term) Wlth Pay \\
(Article 21), patemity and Adoption Lleave (Articlez4.07), Paid 3
Bolldays (Article 27), Sick Leave (Article 19), ami Anmual Vacatiors \\
(Article 28) shall be pro-rated in accordance with the proportion of v
full-time haurs and months worked. d\

32,03 Temporary smploy=es shall be entitled to Bereavement Leave
(Article22), aAnmal Vacation (Article 28). Jury and Witress Duty
Leave (Artlcle 23), and Paid Holidays (Article 27). Entitlement tO \‘
Personal lLeave (Short-Term) With Pay (ArtlcleZl), Paternity and
Adoption Leave (Article 24-07), and Sick Leave (Article 19) shall be
pro-rated in accordance with the proportion of full-time nouwrs ard
months worked.  On termiration, temporary employees shall receive
Vamtlagay for all vacation credits agomeed, It IS agreed, however,
that credits may be used during the pericd of
employment if requested by ﬂaeaployeearﬂa;prwedbythe
SUPErvisor. Such v=quests shall not be unreascnably denied,

ARTICIE 33 - General

33.01 Emlovee Files

The parties agree that the only official Employee File for each
amployss is locatad in the Cepartment of Human Rzscurces, Bmployees
shall have the right, during normal business hours and on notice in
writirg to the Cegartwent of Human Resources, tO examine their file,
and to make a copy OF any document contained in that file. The
amployse shall have the right to be accarpanisd py a union Steward.
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shall Tead any report concerning their work performance and
%H initiai such repc}/rt tO confirm that they mave read it, before it

may be placed in thelr file in the Cepartment of Human Resources.
Employees may <aommerth |nwr1tingupmanyreportmthe1rovm
performance, and at the employee’s request such oamerit shall be
initialled by a representative of the Department of Human Resources,
\Mmoneccpybeugretmndtoﬁweelployee,axﬂonecopyaddedto
treir file in the Cepartrent of Human Resources.

33.02

1t shall be the employees’ responsibility to notify their supervisor
ard the Department of Human Resources INn writing within five working
days of anv change in name, address, incame tax Or dependent status,

iciary or next-of-kin. The mployer shall net be held
liable for any lesses suffered by an employee resulting from failure
10 comply with this requirement.

33.03 Academic Fee Waiver Policy

Employees shall be eligible to participate under the terms of Academic
Fee Waiver Policy in effect at tre signing of this agreement,

33.04 Tool Allowance and Scemssibew

The Employer will provide a locked area for the storage of
Craftspersons’ persocnal tools during off-work hours. These employees
shall also receive, upen proof of purchase, a replacement hard tool
allowance Of up to a maximm value of $50.00 per person, per calendar
year. Any unused zortion of this allowance may not be accrusd beyond
two consecutive calerdar years.

33.05 Uniforms

Where the Employer requires an employes t 0 wear a uniform the cost ard
maintenance Of that uniform shall be o by the Employer,

33.06 Mileage Allowance

Employees shall be eligible under the terms of the Mileage Allowance
policy to be telntxnseg according to the policy in effect at the time
the expense was incurred or at the rate of 27 cents per kilametrs,
whichever is greater.

33.07 Inclement Weather Q

|
If severe weather corditions preclude the opening of the University in L‘
the morning, or severe weather corditicns necessitate early clesi
during the day, on the authority of the President, the University Wmi
be clesed fram a specific time that day. Unlless instructiors to the
contrary are annaunced It shall be assumed the University will be open
as usual the following day. |If such clesirg tEes place, amloyzes
will not suffer a loss of salary. Any employee required 1o work after
the University is declared closed shall be campensated at the overtime
rate. The Unien shall be notified pramptly of sueh closings.

33.08 Day Care ‘1

Employees with children attending the York university Day Care Centre
and/or the Glerdon Day care centre shall be allowed up to four hours a /
week, during normal workirng hours to perform their day care duties, ‘
provided that this time is made up by the employee corcermed at a time
satisfactory to the supervisor.



33.09

33.10

33.11

34.01

35.01

33
11-Candidates Meeti

In the event that the Union ceacs it necessary to call a two-hour
All-Candidates Meeting prior to the Amrmal General Elsctions, the
Employer agre2s to gramt the necessary time off without pay to all
mraespmﬁedﬂ}ebantnﬂrtoi—hmanmls ised of
their names five days in advance.

Jecti it

The Employer agrees to grant the memters of YUSA Elections Cammittee
(up to a maximm oOf two persars per department) are—Pali day off
without pay on the day Of the Anmial General Elections.

Paxking

(@ The Employer shall make every reascraple effort to ensure that
adequate parking is available for its employees.

(b) Upon request by the Dean, Cepartment Head Or authorized
representatlve the Exployer shall make every reasonable effort
10 provide employees whose scheduled shift ends between 8:00 p.m.
ani 8:00 a.m. with a special parking permit which shall enable
these employees to park N a location near their work areas.

(c) Requests for reserved parking shall be recorded on the
appropriate waiting list N order of the date received. These
waiting lists shall be posted, in public view, in the vicinity of
the parking office, ard shall be updated regularly The lists
shall identify all applicants and the date of their application
for reserved parking. The Union shall also be provided with a
copy of this list on a semi-anrual basis.

(d) The Bmployer shall provide copies of the parking regulations to
all new employees at the time of thelr orientation metxrg ani
shall ensure that employess are given reascnable notice of any
changes IN the regulatiens,

ARTICIE 34 - Qorrespondence

Except where otherwise provided, official cammications in the fom

of correspondence between the Erployer and the Union shall be sent as
follows:

To the Employer: To the Union:
Manager, Labour Relations President, yusa
York university 010 2dmin. Stdiss
4700 Keele Street 4700 Keele Street
North York, Ontario North York, ontario
M3 1P3 M3J 1P3

ARTICIE 35 — Duration of Assssssst

This Agreement shall contimue iN force and effect until August 31,
1992 and shall cortime automatically thereafter for periods of one

year unless either party notifies the other in writing within the

pericd of ninety days before the Agreement csases to operate that it
desires to amend or termimate this agresamert,
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SCHENOLE A

YORK UNIVERSITY
SALARY RATES

Effective Septewber 1, 1991

Graded Positions
Code
Grade (see 30.03) Entry Rate Job Rate
2 A $24,446 $25,465
3 A 25,699 26,770
4 A 26,880 28,000
5 A 28,615 29,807
6 A 31,232 32,534
7 B 34,699 36,144
8 B 39,405 41,047
Camouter Series
cs1 A $26,371 $27,470
cs 2 A 28,166 29,339
cs 3 a 30,040 31,291
CS 4 A 32,076 33,413
cs 5 A 35,411 36,886
s 6 B 39,906 41,569
cs 7 B 44,406 46,256
cs 8 B 48,906 50,944
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Asst. 1

Asst. 2
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Draftsperson 1
Draftsperson 2
Draftsperson 3
Draftsperson 4

YORK
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UNIVERSITY

SALARY RATES

Effective September 1, 1991

Technici .

Code
(see 30.03)

B

> m w oW o W w

>

w w W w @ w w w > >

w o

w

Entry Rate
$29,715
35,957
43,634

48,891

27,633
30,820
35,537

40,331

25,340

26,462

26,462
27,940
29,967
32,537
36,126

40,331

30,547
37,720
41,170

48,989

28,615
33,934
41,934

45,818

Jab Rate
$30,953
37,455
45,452

50,928

28,784
32,104
37,017

42,011

26,396

27,564

27,564
29,105
331,215
33,893
37,631

42,011

31,819
39,292
42,885

51,031

29,807
35,348
43,682

47,727
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YORK UNIVERSITY
SAIARY RATES
Effective September 1, 1991

Grade C(bs:: 30.03) Entry Rate Job Rate
Cartographer 1 B 28,615 29,807
Cartographer 2 B 33,934 35,348
Cartographer 3 B 37,720 39,292
Media Oper. Tech. 1 A 27,633 28,784
Media q:er'l\edl 2 B 30,820 32,104
Media Oper. Tech. 3 B 36,126 37,631
Media Oper. Tech. 4 B 40,831 42,533
Media Main. Tech. 1 B 32,476 33,830
Media Main. Tech. 2 B 36,097 37,601
Media Main. Tech. 3 B 40,657 42,351
Media Main. Tech. 4 B 46,125 48,047
Media Main./Oper. Tech. 1 B 39,745 41,401
Media Main./Oper. Tech. 2 B 44,302 46,148
Media Main./Oper. Tech. 3 B 48,863 50,899
Media Main./Oper. Tech. 4 B 54,332 56,596
Photographer 1 A 28,451 29,637
Photographer 2 B 31,607 32,924

Fhotographer 3 B 37,921 39,501
Photographer 4 B 40,657 42,351

licati

Operator 1/Bindery 1 A 25,251 26,303

Operator 2/Bindery 2 A 26,328 27,425

Operator 3/Bindery 3 A 27,660 28,813

Operator 4 (a) & (b) A 29,254 30,473

Operator 5 (a) B 30,951 32,240

Operator 5 (b) B 32,886 34,256
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APPENDIX A
SEOOND IANGUAGE COMPENSATTON

(ref: Article 30.04)

PRINCIPLES

The degree of facility in the second language will be determined by
means of tests set and administered by the Employer.

The test will consist of four modules, as follows:

Module I: Oral facility

Module II: Typing fram manuscript
Module ITI: Written comprehension
Module IV: Camposition

Demcnstrated competence in the second language will be assigned a
weighting within the job evaluation programme as follows:

Any one module (no grade change)
any two (or more) modules (grade change to 1 grade higher)

TESTING PROCEDURES

GENERAL

Tests will be based an the model devised by the Employer ad mutually
agreed upon by the parties.

A single initial test will be held for all existing staff wishing to
attempt It. Tests will also be held in case of hiring, pramotion, or
transfer for candidates applying for the bilingual gosition, 1In
addition, therewill be an anmual test for such staff members as feel
that they have improved their language skills sufficiently to pass the
test. It is also understood that non-Glendon smployess ahall also be
provided with the opportunity to attempt such tests. Test results
srall be placed in the employee’s Exployee File at the request of the
employee.

Candidates who fail the test will have a rignt of appeal to the
Administrative Bilingualism Committee.

All existing staff who pass the test will be appointed to the
bilingual desigration of their present itien ad will receive the
appropriate upgrading, effectlve the lglcrst of the morth following
campletion of the test.

In case Of transfer Or pramtion, the camdidates will be testad orly
for those modules (and levels, if applicable) required by the new
position which they have rut previously passed. It is understood that
any employee who passed modules prior to the introduction of levels is
deemed to have passed at the most advanced level.

asmybegrantedfrmallorpartofthetestmmrﬂxdats

already holding proof of second language competence, for example, the
Glendon Cartificate of Bilingual meterce,

The Employer agrees to contimue jts present practice with respect to
amloyees at Glendon Owllege upgrading their skills in the second language.

loyees presently employed at Glendon shall have their grade lowered as a

No emp!
direct result of the implementation of this secord language campensation plan.
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APPENDIX B
ERGONCMIC STANDARDS

’Ihepartxns agree that VDT workstation furnishings and equipment used by YUSA

chhased after Jul 31, 1989, and their layout and design, must
" to th y out’ by the YUsA - York Umverslt?/ Joint
Ekqormms Camittee in mmgﬁmmm@_mtm These

standards may beanerdedormdlfledmlywnhﬂqemm:alagreenentofﬂ’e

parties. 'Ihe Employer also agrees to provide copies of Exgonamic Standards to
all new employees at the time Of their orientation meeting.

The Joint Ergonomics Committee Will include up to three representatives of the
Bmployer and up to three representatives of the Union, and a mitually agreed
upon Chair. The Employer shall allocate $50,000 per fiscal year 1991-1992.
The Employer Will allocate a further $25,000 for the period May 1 to August
31, 1992 to contime the upgrading Of VDT workstations, used by bargaining
unit members, to conform to the standards noted above. The Joint Ergonomics
Committee shall contimue to be responsible for determining the distribution of
these funds.

The Joint Ergonomics Camittee shall also contimie to wmonitor the
implementation Of these standards and shall review them In light of new
developments, sy changes OF modifications as appropriate.
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APPENDIX C
POST-RETIRFMENT BENEFITS
I- i -
The Employer agrees to provide benefits coverage for full-time, full-time

sessional, part-time, and part-ti sessional bargaining unit members, their
spwssaxﬂdepe:ﬂentdﬂldm?l‘%, ?etizedmorvmowillretirebetwemJuly

1, 1987 and August 31, 1992. '
é /

- the difference in cost between public ward and semi-private or private
roam hospital accammodation.

Coverage froludes:

- semi-private Or private hospital accamedation coverage is limited to
a maximm of 120 days per persan per hospital stay.

- private duty nursing is subject to a lifetime maximm of 120 days per
person.

- eligible experses, such as prescription drugs, certain paramedical
practitioners, services of a clinical psychologist, private duty
nursing, medical supplies, and art of province physician’s charges
which exceed the amount covered by OHIP.

- the plan will cover prescription drugs rot eligible for coverage
through the Ontario brug Benefit Plan.

-~ the maximm lifetime benefit for services and supplies is $25,000 per
person.

- reimbursement at 80% Of expenses will be made after you have satisfied

a deductible of $25.00 per covered person up to a family maximm of
$50.00 in each calendar year.

The Health care Plan will not pick up the coverage normally paid by OHIP or
the Ontario Drug Plan if you cheese to take permanent residence autsice
Ontario.

Dental Plan
Coverage includes:

- covers 100% Of recognized dercal charges for basic services such as
examination, X-rays, cleaniny and scaling, amalgam silicate, acrylic
or caposits fillings, extractiass, anassthesia, pericdontal amd
endodontic services.

- covers 50% Of the recognized fee for prosthetic ard restorative
services, such as aaplste or partial dentures, derture repairs, gold
foil restorations, crowns, inlays and enlays.

- coverage for dentureswill be corditional upen the less of ore Or more
natural teeth or to replace an existing demture which is more than
five years old and cannot be made serviceable,

- € ————will be based on the current Ontario Dental Associatiaon
Fee Guide with a charge to the new O.D.A. Fee Guide m the first of
the month following ItsS anrcucsment by the oOntarie  Dental
Association.

- re imm—t under the Dental Plan is limited tO a maximm of $700.00
per person per year.

- coverage does not include orthodontic services,
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1igibilit
Employees, their spouses and any deperdent children are eligible for coverage
if:

- the employee was a member of the Dental and/or the Hospital and
Extended Health Care plans immediately before retirement;

- the employee was a member Of the York university Staff Association
immediately before retirement from the University;

- the employee IS in receipt of retrement pension fram the York
University Pension Plan;

- such pension becomes payable immediately following termination of
e:ploymmt with the Employer N accordance with the normal or early
retirement provisions of the Employer’s pension plan.

Spouse

A spouse includes a legally married spouse Or a camon-law spouse.
Dependent Children

A dependent child includes any umarried dependent under age 21 or
under age 25 if the child is a full-time student. A physically or

mentally disabled chlld IS covered regardless of age, provided the
child iS deperdent on the employee for support.

~ Retirepent Pre-July 1. 1987

During the term oOf this Agreement the Employer agrees to provide benefits
coverage, as outlined in Apperdix C (I) above, for. full-time, full-time
sessional, part-time and part-time sessional bargaining unit members who
retired prior to July 1, 1987.

Effective Noverber 1, 1991 the Employer agrees to allocate $21,600 per fiscal
year ($10,800 for 1991/92), which will be distributed equally, to cover
expenses incurred by eligible bargaining unit members to anmual maximm to be
determined each May. Any umsed portion of this allocated furd fram a
preceding fiscal year shall be carried forward t0 the appropriate current

fiscal year.

No later than 30 working days after the start of each fiscal year the Employer
shall advise the Union of the total amount of funds available: the current
mmber of eligible bargaining unit members; and the anmual maximm amount
available for 10 each eligible bargaining unit member for that
fiscal year.

It 5 agreed that the parties shall meet dquring April 1992 to review the usage
of this benefit.



14,01

14.02

14.03

Job
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APPENDIX D

JOB EVALIATION
(effective when armounced)

Evaluation for bargaining unit jabs shall be jointly develeped,

maintained and administered by the Erployer ard YUSA.

The

Employer shall maintain jab questionnaires for all jobs in the

bargaining unit in the Department of Huran Rescurces,

The
(@)

)

(©

Q)

©

(9)

(h)

o}]

re-evaluation procedure shall be as follows:

Requests for re—evaluation of a jab may be initiated by the
incaumbent, the manager or the Union.

The ircumbent shall camplete all relevant areas of the jab
questionmaire which shall then be submitted to the Cepartment of
Human Resources. YUSA members at Glendon may submit their jab
questionnaires tO the Persomnel Office, Glendon, amd these
Questionnaires shall be desmed to have been received by the
Department of Human Resources on that date.

The loyer shall notify the Union of all reevaluation z-e?xest_s
no ?gier than five s»fgrklng days following receipt the
gquesticrmaire. Such notification shall include the name of the
inambent, the department/faculty, the name of the manager, the
current salary level and incumbent’s salary per anmm if
different from Jab Rate, and the date the questionnaire was
received by the Department (F Human Resources, or the Glerden
rPersonnel Office.

The Department of Human Resources shall send a copy of the
incumbent’s questionnaire tO the appropriate manager no latex
than five working days following receipt of the questionnaire,

The manager shall camplete the '"Manager’s Camments" section of
the jab questicrnaire and retumn it tO the Department of Human
Resources ro later than fifteen working days following receipt.
Otherwise, it shall be desmed that the manager did rut have any
cmmentsarﬂthemaxmerarﬂme incumbent shall be so notified.

A ooy of the returned "Manager’s Coamments" section, if any,
shall be sent to the incumbent by the Department of Human
Resources no later than five working days following its receipt
by the Department of Human Rescurces.

The inqumbent shall complete the "Incumbent’s Comments" section
of the jab questionnaire and return it to the Department of Human
Resouxrces M later than fifteen work;n; day; following receipt.
Otherwise, it shall be deemed that the incumbent did not have any
caments and the incumbent and the Manager shall be so notified.

Upon campletion of the above, the Jab questionnaire shall be
considered ready for ratirg by the Joint Rating Camittee, who
shall receive copies of it at the time of the rating meeting.
Concurrently the manager shall be provided with a axy of the
retivmed "Inaumbent’s Camernts' section, if any.

Unless othexrwise agreed to by the parties, requests for re-
evaluation shall be processed NN order of receipt by the
Pepartment Of Human Resources of the completed (including
"Comments" sections) jab questionnaires.

The job shall be rated by the Joint Rating Camittee followimg
the provisions of Article 14.04 relow,
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The loyer Shall notify the inambent ard manager in writin
thea-Ip ﬂEratlr)é meeting no later than ten working gays
after the o:mmttee has reached its decision. Such notificatien
shall include individual factor levels assigred; total points;
salary level; effective date, if approprlate the
depar!:rent/fao.llty; the jeo title.

A re-evaluation resulting in a change in salary level shall be
retroactive to the date the job qustlc:malre Article 14.03 (b)
was received by the Department of Human Resources. Intheevent
of an upgrade, retroactivity will be a't the Jad Rate., In the
event of a dowrgrade, the imambent shall not suffer a loss of
salary as a direct result,

Those positions which have been rated within thirty months of the
date of request shall be entitled to re~evaluation only where it
can be establisred that there has been significant change within
the pasition.

In order tO idertify such changes, the incammbent shall notate a
oy of the mest recently ratad questiomnaire to indicate new
o WL AL ag#zttlge:g apd S|"e'ﬁrz;1‘?1aglggrtcs)ha cmp;lete the
r'anager s Statement of Change form within fifteen working days of
receipt of the rotated questionnaire. These two documents shall
be om?arad, by the Joint Rating committee, to the original most
recently rated gquestionnaire. In the event the Joint Rating
Committee determires that there has been significant change in
the pesition, the ircumeert and manager, shall be so notified
and the re-evaluation precess will then proceed in accordarce
with Article 14.03

N.B. June 1, 1991 Shall be the date Ff original rating for
all YUSA jops under the new jaob evaluation system.

14.04 The camposition of and procedures for the Joint Rating Committee shall
be as follows:

@

®)

()

(d)

©

Joint Rating Committees shall be orprised F two Union
represertatives and two Employer representatives, Each party
shall prowde the other with written notification designating
their respe:twe representatives. Each party shall be respcrsu:le
for ensuring ItS representatives are in attendance when scheduled
for rating mestings.

Rating oxunittee remcers shall not rate joos located In their
respective departments or faculties. Whenever possible, o=
rebresentative frem each party shall be frem an unrelated work
area.

In the event that, while rating the position, the Joint Rating
Camittes determines that additional information is required, at
least one coamittee member for each party together (1|

with the incumkent and alse shall mest with the APereprioEs
manager, Within one week of the rating resting.

Members of a_Joint Rating Committee must reach consensus in the
rating of a jab. where consensus IS reached, the decision of the
Joint Rating Camittee shall be final and bu'rhn;

In the evernt consensus is not reached, the manager and incumbent
shall be so informed. The Joint Rating Committee shall submit a
written summary, artlining the areas of dispute and the rationale
for the differing viewpoints. The summary shall be sent to the
Union and Employer no later than fifteen working days followirg
the Joint Rating Committee mestirg, The job shall ke rated again
by another Joint Rating Committee which shall not include members
of the original comittes.
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(f) In the event that consensus IS not reached by the second Joint
Rating Committee, the comittee shall submit” a written summary
outlining the areas of dispute and the rationale for the
differ — viewpoints. This summary shall be sent to the Union and
the Employer no later than fifteen working days following the
secord Joint Rating Committee meeting. Unless the parties agree
otherwise, the matter shall be referred to a mitually agreed upon
third party for binding resclution.

when a new position IS created, a provisional salary level will be
assigned 1O it by the bepartment oOf Human Resources and a copy of the
Job Summary shall be sent 1O the Union. After the position has been
filled, g%ethe same incumbent, for a period of no longer than twelve
months, incmbent will be requested to camplete a Jab Evaluation
Questionnaire. The evaluation process will then proceed IN accordance
with Article 14.03. With agreement, IN writing, of the parties, that
the questiomnaire can be properly campleted earlier than twelve months
but no earlier than Six months, the evaluation process may proceed.

If the evaluation results 1IN a higher salary level than the
provisional level originally assigned, the incumbent shall receive the
appropriate retroactivity “effective the date of the incumbent’s
cammencement N the position, provided that the duties of the position
have m i ned substantially unchanged. In the event that the manager
can demonstrate that the change in salary level has resulted from
additional Or alternate duties which were added 10 the position
following the provisional rating, the parties shall meet to discuss
the appropriate retroactive date.
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IETTER OF UNIERSTANDING ~ FLEX TIME

The parties recognize that, in specific situations, managers and employees
have mutually agreed 1O individual arrangements which have been variants to
the usual working hours of the area.

The parties agree that flexible hours, which shall not exceed 8 hours
(inclusive of a 1 hour unpaid meal break) 1IN any one day, my be mrtually
arranged between the manager and the employee(s) (F an area, provided this

is subject to operational considerations. Such arrangements shall

be subject to review at least annually and shall be applicable within that
area only.

It B wderstood that, where such an arrangement has been mutually agreed
upon, the terms of Article 26.04 (b) shall not apply and further, the temms of
Article 26.05 (c} shall apply.

where mutual agreement IS not reached the normal working hours of the area
shall apply.
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LETTER OF UNDERSTANDING — FLOATERS

Tre Employer shall contimue to maintain no less than six full-time bargaining
unit “Floater* positions. These positions will be allocated in such a manner
as to reduce the Employer’s dependence on non-bargaining unit employees who
perform bargaining unit work throughout the University.

The Employer shall review the progress of this continuing initiative with the
Union at least twice yearly.
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LETTER OF UNDERSTANDING — HEALIH AND SAFETY

The Employer shall provide Health and Safety certification training, once
defined by the Workplace Health an3 safety Agency, as required by the
Occupational Health and Safety Act, to a minimm of cne representative 1O be
designated by the Union, who shall also be a Joint Health and Safety Camnittee
representative. The Union and the Employer agree 1O meet, no later than sixty
working days following ratificaticn, 10 G the appropriate release time

i an3 the duties 1O be performed, by the Union’s representative, once
certified.
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IETTER OF UNCERSTANOING - B EVAIDATION

The Union amd the Employer have agreed to jointly develop, implement and
maintain a rew job evaluation system to cover all bargaining unit positions.
The system shall also be used for the camparison of jobs under the Pay Equity
Act. It is understood that the parties shall have sqal decision-making power
qurirg all aspects Of the process, including the rating of positions.

The parties agree that the nev job evaluation system, shich shall also form
part OF the Pay Equity Plan, and which shall include but not be limited to the
factors, weight —, procedures an3 means Of resolving disputes, will
supezsede those Articles of the Agreement which relate tO joo evaluation ard
classification,

Current provisions of the Agreement shall remain in effect until such time as
the new jab evaluatien ard classification system is ratified by the parties.

It IS agr==d that all bargaining unit positions shall be evaluated using the
new Jap Evaluation system. Retroactive pay resulting from such evaluations
shall be retroactive to June 1, 1990. It B agreed that such evaluations
shall be campleted ro later than October 31, 1991.

The salary grid for Job Evaluation shall be referred to the Pay Equity
Negotiating Camnittees. If the pay Equity Negotiating Committees have reached
a matually agreed upon salary grid, prior to notification to bargain, it shall
be referred for ratificatien by the parties. Upon ratification by the parties
the new salary grid shall be in effect. All annual increments after August
31, 1991 shall be applied to the new salary grid.

Retroactive pay resulting from such evaluations shall be calalated cammercirg
with the rates in effect May 1, 1991 amd shall be paid aut to the affected
employees as soon as practlcable after the campletion of the job evaluatien
exercise provided that the total of such adjustments does not exceed
$1,200,000.00.

In the event that the total, or portion thersof, of such retroactive pay
exceads the above $1,200,000.00, the Pay Equity Negotiating Cammittees shall
develop a mrtually agreed retroacthty pay-aut schedule in conjunction with
the salary grid.

Employees who terminate their employment with the Employer, on or after June
1, 1990, shall receive retroactive pay in accordance with the aceve noted
retreactive pay schedule agreed upen by the parties.

Erployess who terminate their erployment with the &mployer prior to June 1,
1990 shall not be eligible for retroactive pay.
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LETTER OF UNDERSTANDING - IONG TFRM DISABILITY IRSURANCE

The Employer agrees, effective Jarmuary 1, 1992, 1O maintain a "shadow" salary
for employees receiving Long Term Disability benefits, and to make such
additional cormtrimutiors to the York university Pension Plan, on behalf of
that employee. Contritutions to the Pension Plan will be at the level of
contributions required by the Employer and the employee for the level of such
"shadow" salary.

Effective Jaruary 1, 1992 "shadow" salary shall mean the base salary of the
amployes at the time of camencament of long Term Disability, increased
annually to the lesser of the negotiated increase tO Jab Rate or the Toronto
CPI average for the preceding twelve month period ending August 31. The use
of the "shadow"” salary shall be solely for the purpose of pension calculations
for persens who receive payments fram the Long Texm Disability Plan and does
not pertain to any other clause In the Collective Agreement.

The "shadow" salary for those employees who cammenced LID benefits on or
before Aangust 31, 1991 shall be set at the Jeb Rate in effective September 3,
1991 - August 31, 1992 or the Jao Rate that was N effect 1990/91 plus the
average Toronto CPI for the preceding twelve months ending August 31, 1991,

whichever IS the lesser. Such "shadow" salary shall be adjusted annually
commencing September 1, 1992 as outlined above.

At retirement, Final Average Earnings shall be based upon the anmual "shadow®
salary established, and the =wloyse shall be credited for Pension plan
purposes With a full year of service for each year for which Pension Plan
contributions are meck on the "shadow" salary.
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LETTER OF UNDERSTANDING — MICROOCMPUTER TRAINING CENTRE

The Employer agrees to maintain the Microcoamputer Training Centre in 044 and
044A Central Square as a full-time staff training facility and to maintain the
hardware and software used for training to standards that allow for training
on cammonly used applications software.

'me Employer also agrees to allocate sufficient funds to operate the

Training Centre including salaries of the Microocmmputer Training
coozdxmtorardmmstmtorﬂ‘ranerplmmemlccstsofopmtnqan
office.

It is agreed that funds for the provision of training courses (instructor(s),
carse materials and other course-related costs as appropriate) shall be
provided through the current resources allocated under Articles 17.02 and
17.03 and/or funds carried forward from Articles 17.02 and 17.03 under the
contract year 1991-1992.
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IRTTER OF UNCERSTANDING - PAY EQUTTY

T RRMer s, Ak it k5, In the Intereste af e partics;fg ommlets the

camplexities of these issues.

'meFamﬁsagreetometmlater ays following date of
ratification, to work cut, with the assisrame of the ng Equity Committees,
and the members of the Joint Job Evaluation Development Committee, a realistic
schedule and sufficient release time for campleting these matters.

It iS the mrtual goal Of the parties to be in a position 1D post a Pay Equity
Plan no later than December 2, 1991 and tO have the Jab Evaluation exercise

substantially completed mlmrqanareedupon id and an agreed
vet:mactlvu:% payout. sd;edule, no later than January 31, Qgg. 9
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LETTER OF INTENT — UNION DUTY LEAVE

BENFFIT AND PENSION PIAN PARTICIPATION

The parties shall meet before December 31, 1991 to review the eligibility of a

ba.zgai.nin? unit member, on union duty leave (25.02) for participation In the
pension plan and benefit plans.

The purpose Of the review i 10 maximize ellglbllltles Changes shall be
retroactive 1D September 1, 1991 as appropriate
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In witness whereof each of the parties hereto has caused this Agreement to be
signed by its duly authorized representatives.

YORK UNIVERSITY YORK UNIVERSITY STAFF ASSOCTATION

President D, Bloom

——Secretary B. Elmer-Doherty
____Assistant Vice-Presidert P. Foulkes
—_P. Freeman

J. Grant

B. Mitgang
—U. Purdve

J. Thomas
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“York University,  Toronto and York University Staff Association (Ind.)
(1,100 secretarial, clerical and technical employees): A 12-month
renewal agreement effective from September 1, 1991, 10 August 31, 1992, settled
in September at the bargaining stage. Duration of negotiations - 4 months.

Wages: Effective Sept. 1/91
General Increase 5.8%

Annual Rates

Fie Clerk $25,465 v«
(Grade 2) ($24,069)
Craftsperson 2 $37.455 v
(835,402)
Engineering $51,031
Technician 4 ($48,233)
Cost-of-Living Deletsd.
Allowance:
Hours Of Work: 35 F(er week, 40 per week for employees in continuous operations. Normal
work day reduced by 1 hour every Friday during the period July 1sttoLabour Day
(undhanged).
Paid Holidays: 10 (unchanged), plus 2 (3) extra days during Christmas Break.
Paid Vacation: One day per month 10 a maximum of 10 days during the first year, 3 weeks after

1 year, 4 after7, and 5 after 19 (unchanged).

Employee with an accumulation of more than2 year's vacation entitlement shall

use such accumulation as quickly as Is consi with the employee’s preference

and operational considerations @ Also, employee who transferstoa rew area +’
with an accumulation of more than 1 year’s vacation entitlement shall use such
transferred accumulation within 8 months (rew).

Health and Welfare: Extended Health Care - Lifetime maximum of $55,000 ($50,000),

Pension Plan: Contributions While on Long Term Disability - Effective January 1,
1992, a “shedowshy 1 be established, for the purpose of calculating continued
contributions to tre pension plan only (ew).- Salary D be the base salary of the
employee & the time of commencement Of leave, Increased annually by any
negotiated wage increase or te Tarato CP1 average for e preceding 12-month
period end_ln%?ugust 31st, whichever s the lesser. At retirement, final average
earnings villl be based on the annual *‘shaciowsalary” established, and credited as
one years’ service for each year contributions were mece.

SeverancePay: During tre period September 12, 1991, © August 31, 1992, employee affected by
layoff eligible 1 receive, in addition tonormal severance entitlement, one week’s
pay if he/she has completed from 1 to 8 years of service, and two weeks” pay if
employee has more than 8 years’ service on termination (rew). Normal severance
pay provides one week’s pay for each of tre first 15 completed ¥ears of service,
and swo weeks' pay for each additional year, to a maximum of 26 weeks’ pay
(unchanged).
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