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ARTICLE 1 - GENERAL PURPOSE

1.01 WHEREAS the University and the Union recognize their mutual interest in
establishingand maintainingsatisfactory relations in matters pertaining to wages, hours and
other conditions of employment, and providingmeansfor the promptand fair settiement of
all disputes arising from the application or interpretationof this Agreement.

The parties mutually agree as follows:
ARTICLE 2 - INTERPRETATION

2.01 Wherever the feminine gender is used in this Agreement, the masculine

gender is included.
ARTICLE 3 - LEGISLATIVE CHANGES

3.01 Should any article of this Agreement be determined illegal by any judicial or
legislative action, the remaining articles shall continue to be operative and binding upon
both parties hereto.

ARTICLE 4 - RECOGNITION

4.01 The University recognizes the Union as the sole and exclusive collective
bargainingagent for its office and clericalemployees (as defined in ScheduleB} employed
at Lakehead University, Thunder Bay, Ontario, save and except:

a) professionalemployees;

b) supervisors,and employeeswhose positions are classifiedas Grade9
or above;

¢) persons regularlyemployed for less than 20 hours per week;

d) students employed during their vacation periods;

e) all personsemployedin the offices of the President, Vice President,



Assistant to the President and the Director of Human Resources;
f)  nine (9) executive secretaries;
g) three (3) persons employed in the Finance (Payroll) Department;
h) personsexcluded by the Labour Relations Act of Ontario.

4.02 For full time regular employees as defined in Schedule B - Employment
Classifications. all the provisionsof the Agreement shall apply.

4.03 For part time regular employees as defined in Schedule B - Employment
Classifications, the following Articles of this Agreement shall not apply or shall only apply
in the modified manner set forth in the specific Article: 10 (Employment Opportunities);
12 (Seniority, Layoffand Recall); 13 (Loss of Seniority-Termination);15 (Hoursof Work and
Overtime); 17 (Paid Holidays); 18 (Vacations); 19 (Sick Leave); 20 (Maternity and Adoption
Leave); 21 (Bereavement Leave); 23 (Health, Insurance and Pension); 24 (Union
Committee); 30 (Leave for Jury Duty); and ScheduleA.

4.04 For term employees and casual employees as defined in ScheduleB -
Employment Classifications,the provisions of this Agreement do not apply.

ARTICLE S - RELATIONSHIP

5.01 Each of the parties hereto agrees that there will be no discrimination,
interference, restraintor coercion exercised or practised upon any employee because of
participation or lack of participationin Union activities.

5.02 The Union will not engage in Union Activities during working hours or hold

meetings at any time on the premises of the University except as specifically provided for
in this Agreement.

5.03 All presentemployees coveredby this Agreement shall become members of
the Union and shall continue as such for the duration of this Agreement as a condition of
employment,



5.04 A new employee covered by this Agreement shall become and remain a
member of the Union not later than the completion of her probationary period for the
duration of this Agreement. Such employee shall pay equivalent monthly Union dues

commencing after her first full month of employment.

5.05 The University will not be required, as a Union shop condition, to discharge
any employee for reasons other than non-payment of Union initiation fees or dues,

uniformly required by all members.

5.06 The Universitywill presentall new employees with a copy of this Agreement.

5.07 The Universitywilldeductfromthe salaries of Union members Unioninitiation

fees, dues and specialassessments laid down by the constitutionand bylawsof the Union.

5.08 The Union shall notify the Director of Human Resources in writing of any
authorized change to initiationfees, dues and special assessments at least twenty (20)
working days prior to the effective date of the change. If such deductions require
modificationsto the Universitypayrollsystem,the partieswill meetto discussand mutually
agree to such changes. The changes shall become effective on the first day of the
following month.

5.09 At the end of each calendar month and prior to the tenth of the following
month,the Universityshallremitby chequetothe Secretary-treasurer ofthe Unionthetotal

of the deductions made.

5.10 Deductions will only be made on presentationof an appropriate form signed
by the employee but, once providedwith a signed form for an employee, deductions shall
be madefrom that employeefor the life of this Agreement and may be extended fromtime
to time by mutual agreement. Employeeswill be presentedwith the appropriate forms by
the Human Resources Departmentat the time of hiring. It is further understoodthat the
layoff of any employee will automatically cancel such employee's checkoff authorization,
and new authorizationmust be signed should such employee be reinstated.



5.11 The University agrees to provide the Union, on a monthly basis, with an
alphabetical listing of the full names of all employees from whom Union initiationfees or
dues have been deducted. The Union agrees that any alphabeticalerrors made by the
University in the composition of this list will not be made the subject of a grievance.

6.12 Should anemployee be promotedor transferredoutsidethe BargainingUnit,
deductions of the Union dues shall automatically be cancelled.

ARTICLE 6 - MANAGEMENT RIGHTS

6.01 The Union acknowledges that it is the exclusive right of the University,
provided that this right is not exercised in a manner inconsistent with the terms of this
Agreement:

a) togenerally manage the affairs of the University;

b) tomaintainorder, discipline and efficiencyandto establishandfromtime
to time to alter rules and regulationsto be observed by employees;

¢) tohire,transfer, classify, promote, demote, layoff, recall, assign duties,
and to suspend, discipline or discharge any employee for just cause;

d) to informthe Union Committee inwriting of any changes concerning
rules and regulations as referredto in (b) above as they are initiated.

ARTICLE 7 - COMMITTEEWOMEN
7.01 The University undertakesto instruct all members of its supervisory staff to
cooperatewith the committeewomenin the carrying out of the terms and requirements of

this Agreement.

7.02 The Union undertakes to instruct its members to cooperate with the
supervisory staff in the carrying out of the terms and requirements of this Agreement.



7.03 The privileges of committeewomento leave their work without loss of wages
to attend to business between the Union and the University is granted on the following
conditions:

a) there shall be no solicitation of members, discussion of grievances
(exceptinthe case of discharged persons) or other Union activities duringworking hours,
except as specified in this Agreement;

b) indiscussionof complaintsand/or grievances, a reasonable time may
be granted and the University may limit time devoted to discussion of complaints and/or
grievances if it deems the time so used to be excessive;

c) beforeleaving herwork areato attend to authorized Unionbusiness, the
committeewomanconcernedshall obtainthe permissionof her supervisor. When entering
a department other than her own, a committeewoman or Union Officer must first contact
the supervisor of that departmentor her deputy, and advise her as to the general nature of
her business. Such permissionshall not be unreasonablywithheld.

ARTICLE 8 - PROHIBITION OF STRIKES, WORK STOPPAGES AND LOCKOUTS

8.01 Duringthe term of this Agreementthe Universityor itsrepresentative(s) shall
not cause any lockouts, and the Union agrees that neither it nor its member(s) shall cause
or sanction any strikes, slowdownsor other interruptionof work. If such action shouldbe
taken by the employees, the Unionwill instruct the said employeesto returnto work and
to performtheir regular duties and to resort to the established grievance procedures.

ARTICLE 9 - PROBATIONARY AND TRIAL PERIODS

9.01 A new employee of the University shall be considered a probationary
employee until she has completed four (4) months of continuous service. Continuous
service with the University shall be effective from the date of commencement of full time
employmentwith the University.

When an extension of the probationary period may be necessary, the

supervisorwill meet with the employee to discuss the reasonsfor an extension. After this



meeting,the probationary period for an employee may be extended by mutual agreement
between the University and the Union for a further two (2) months. The Union shall be
advised in writing of the University’s intentwithin the initial four (4) month probationary
period, Agreementto extend a probationary period will not be unreasonably withheld.

The discharge, termination or layoff of a probationary employee shall be in
the sole discretion of the Employer, subject to the requirementthat the decision is made
bona fides. It is expressly agreed that this requirement of bona fides shall constitute a
lesser standard as referredto in Section43(1){2) of the Labour RelationsAct.

9.02 a) An employee transferred or promoted to a new position within the
Bargaining Unit shall be consideredto be on a trial period for four (4) continuous months.
When an extension of the trial period may be necessary, the supervisor will meetwith the
employee to discuss the reasonsfor an extension. After this meeting, the trial period for
anemployee may be extendedby mutualagreementbetweenthe Universityandthe Union
for afurthertwo (2) months. The Union shall be advised inwriting of the University's intent
within the initialfour (4) monthtrial period. Agreementto extend a trial period will not be
unreasonably withheld.

b) Atanytime priortothe expiration of this trial period, the employee may
returnor be returned, subjectto 8.02(c), to her previous positionwithout loss of seniority
or salary progression,and such action shall not be made the subject of a grievance. Ifan
employee is returned to her previous position, reasons for such returnwill be providedto
the Union upon request.

¢) Ifanemployee servinga trial period has her previous positiondeclared
redundant by the University,thenthe employee, upon her failure to satisfactorily complete
the trial period, shall be laid off in accordance with the provisions of Article 12.03.

9.03 An employeewho is on aprobationary or trial periodis restrictedfrom bidding
on a posting during her probationary or trial period unless mutually agreed to by the
University and the Union.



9.04 In the event that the probationary or trial period is extended, all affected

probationary and/or trial periods shall be extended by the corresponding period of time.

9.05 Inthe eventthatatrial periodis notcompleted,any otheremployee promoted
or transferred because of the re-arrangementof the position may also be returnedto her

former position without loss of seniority or salary progression.

9.06 The Universityshall notify the employee and the Unioninwriting within three
(3) working days after an employee has successfully completed a probationary or trial

period.
ARTICLE 10 - EMPLOYMENT OPPORTUNITIES
10.01 When a vacancy occurs Or a new position is created or a position is re-

instatedwithin the Bargaining Unit, a notice of the positionshall be postedon the following

approved bulletin boards for four (4) working days:

Centennial Building Braun Building
Ryan Building Library Building
Bora Laskin Building Athletic Building
Residence Building School of Nursing Building
Music and Visual Arts Avila Centre
Northern Studies Building Regional Education Centre

and any building requested by the Union.

Any subsequentvacancy arising from:
a) thefilling of the original posting
b) theterminationor resignationof an employee on a probationary period
¢) thereturnto her former position of an employee on atrial period
shall be posted for a period of three (3)working days. The posting shall show the

classificationvacant and the basic requirementsfor the position.

Applicants for a posted vacancy shall apply in writing on an approved form provided by the

Human Resources Department, on or before the expiry date of the posting.
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Vacancies in Classification 1 and part time positions will not be subject to posting.

When an employee’s position is upgradedthrough job evaluation, the positionwill not be

subject to posting.

10.02 In this section, vacancies shall be defined as those resulting from death,

retirement, resignation, termination or permanent promotion of an employee.

10.03 Internalapplicantswithin the bargaining unit who meetthe minimum posted
requirements will be given first considerationwhen fillinga vacancy. Among applicants for
posted vacancies, the following factors shall be considered: the demonstrated ability to
perform in an efficient mannerthe requiredduties of the positionand previouswork record.
When these factors among two (2) or more applicants for the vacancy are equal, then
seniority will be the governing factor in making the selection.

10.04 If a member of the bargaining unitwishes to make applicationfor a posted
vacancy after the expiry date of posting, such application shall be received and shall be
considered inthe same manner as an application received from a candidate who is nota
member of the bargaining unit. The failure of an employee to succeed in ajob postingfor
which an applicationfor considerationwas submitted after the expiry date for such posting
shall not be made the subject of a grievance.

10.056 Employees, upon prior consultation and agreementwith the Union, may be
required to demonstrate that they have the ability to do the work of the posted position.

10.06 The University shall notify the Union inwriting of the names and seniority of
successful applicants within three (3) working days of the appointment.

10.07 The successful applicantwill be placed on a trial period as per Article 8.



10.08 All applicants shall be notified by the University in writing of the acceptance
or rejection of their job bid within five (5) working days, and in the latter instance, reasons
for the rejection, and the name of the successful applicant will also be given.

ARTICLE 11 - EQUAL OPPORTUNITY

11.01 The Universityand the Unionagree that there will be no discriminationagainst
any employees or prospective employees in regard to employment because of physical
handicap (except where the handicap seriously impedes the carrying out of the required
duties), race, creed, colour, nationality,ancestry, place of origin, political affiliation, marital
status, sex or age (except for retirementas provided for in this agreement).

ARTICLE 12 - SENIORITY, LAYOFF AND RECALL

12.01 Seniority shall be defined as lengthof continuous service in a fulltime regular
positionwith the University from the date of hiring in an OPEIU position and shall accrue
to an employee after the successful completion of the probationary period as defined in
Article 9.01.

12,02 a) When a position is declared redundant, the employee holding the
redundantpositionwill be transferredto the first positionwhich becomesvacantwithin the
same classificationandwhichthe University has approvedfor re-staffing, providing she has
the necessary qualificationsand abilitiesto perform the work in question without training.
Suchvacant positionwill not be posted as providedin Article 10 of this Agreement. Where
no suitable vacancy occurs, the employee shall be allowed to displace an employee with
less seniority in a position in the same or lower job classification providing she has the
necessary qualificationsand abilities to perform the work in question without training.

b) Whenithas beendetermined by the University that layoffs are to take
place, the Universityand the Union shall meet to discuss the layoffs and to identify those
employees to be laid off following the principle that employees shall be laid off in inverse
order of their length of service in the position(s) designated for layoff. An employee so
displaced shall be allowed to replace an employee with less bargaining unitwide seniority



in a position in the same or lower job classification, providing she has the necessary
qualifications and abilities to perform the work in question without training.

¢) Indeterminingthe order of layoffs,the Vice President of the Unionshall
rank seniority over all employees and the Chair of the Bargaining Committee shall rank
second. This seniority ranking provisiondoes not apply:

iy wherethe Vice Presidentor Bargaining Committee Chair isthe only
employee within a given department;or

iy  where the University's operating requirements would be unduly
prejudiced by the application of this provision.

d) Employeeswho are assignedto avacancy or who replacea less senior
employee as per 12.02(a} or 12.02(b) above shall be givenfour (4) monthsto demonstrate
their ability to performthe duties and responsibilitiesof their new positions. An employee
who fails lo perform satisfactorily during this trial period shall be laid off without further
seniority Or bumping privileges.

e) Anemployeemay elect layoffin lieu of exercising her re-assignmentor
displacementrightsunder 12.02{a) or {b) above and, provided she does so inwriting within
three (3) working days of receipt of notice of re-assignment, she shall be laid off from the
University.

12.03 In recalling employees to work, the last employee laid off shall be the first
recalled, providing that such employee has the necessary qualificationsand abilities to
performthe available work in a competent manner. This method shall continue until all
employees with seniority have been recalled and then employees who were on probation
may be recalled.

12.04 Promotionsto positionsexcluded fromthe BargainingUnit shall not be subject
to the provisions of this Article.

12.05 a)  Two copies of the seniority list will be issued to the Union by the

University no later than the end of January and July;

b)  The Union shall be notified in writing of all layoffs and recalls
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12.06 Employeeswho have been laid off due to lack of work and subsequently re-
employedwill havetheir length of service determined by the actualtime they have beenon
the University’s payroll, providedsuchemployeesreturnto work when notified,and subject
to the conditions of 13.01(c) and 13.01(d).

12.07 It is recognized that the University has or may have positions within the
Bargaining Unit from time to time that, because of the nature of the service rendered,
require staffingfor lessthan twelve monthsayear. Insuchcases,where lessthan fulltime
employmentis identified at the time of hiring such employees, the University may effecta
layoff of such employees for a period of up to four (4) months in any employment year
without regard to the seniority and bumping provisions of the Collective Agreement. For
purposesof seniority,vacationand sick leave credits, etc., allaccumulations or credits shall
be based on the actual period worked in any given employment year.

The University shall advise the Union of the name, date of hire and
classification of any individualto be employed under the conditions herein, and will meet
to provide an explanation of the circumstances surroundingany such offer of employment,
should the Union so request.

12.08 For parttime regular employees, the provisionsof this Article shall not apply
except that if such an employee is appointed to a full time position then she shall be
credited with her total continuous part time service for seniority (upon the successful
completion of her probationary period) and vacation leave entitlements.

ARTICLE 13 - LOSS OF SENIORITY - TERMINATION

13.01 An employee shall lose her seniority standing (subject to complaint or
grievance procedure) and her name shall be removed from the seniority list and her
employment shall be terminated if:

a) theemployeevoluntarily leavesthe employ ofthe University, retires, or
is retired under the terms of the University Pension Plan;

b) the employee is discharged and not reinstated;



¢) theemployee hasbeenoff the payrollfor a continuousperiod of twelve
(12) months. This notwithstanding,the inability of an employeeto work by reasonof iliness
or accidental injury shall not resultin loss of seniority rights and terminationof employment
during a period of one (1) year and such period may be extended by mutual consent of the
University and the Union;

d) the employee has been laid off, but still retains her seniority and is
notified by registeredmailto returnto work and fails to do so within seven (7) days or the
duration of noticerequiredby her presentemployer (which shall notexceed two (2) weeks);

e) the employeeis absentfrom work without leave for morethan two (2)
consecutive days without providing a reason satisfactory to the University;

f) the employee fails to report to work at the termination of a leave of
absence without providing a reason satisfactoryto the University.

13.02 Employeesbeing promoted or transferred to a position outside the Bargaining
Unit may retain such Unionseniority as has been accumulated at the time of promotionor
transferfor a periodof one year, afterwhichtime and returningto the BargainingUnit,such
personshallbe consideredto be a newemployee inrespectto Unionseniority. Employees
who returnto the Bargaining Unitwithin the one year period shall be assessedthe amount
of Union dues equivalentto what they normally would have paid had they not left. Such
employeesshallbe permittedto add togetherthe time before and aftertransferfor purpose
of Union seniority.

13.03 Any employee away from work because of sickness or accidentwho has
properly reportedsuch sickness shall not have her service record disturbed unless she is
away more than three (3) consecutive months, after which time she will not accumulate
senioritywhile absent. Any employee's reinstatementafter sick leave will be conditionalon

her supplying, when requested, a certificate from a physician stating that she is physically
able to returnto work.

13.04 For parttime regularemployees, the provisionsof this Article shall not apply.
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ARTICLE 14 - GENERAL

14.01 Inall instanceswhere the term Committeewoman is used in this Agreement,
the meaningwill be deemed to be equivalent to the recognized term of Steward.

14.02 Any noticeto any employee under 13.01(d) of this Agreement shall be given
by registered mailto the employee at her last address shown on the employment record
or on the payroll of the University, and such notice shall be deemed to have been given

when delivered to the postal authorities.

14.03 Itis the responsibilityof the employee to keep the University and the Union

informed at all times of her correct address.

14.04 The Union shall have the privilege of posting approved notices at specified
locationswithin the buildings of the University. The University shall be furnished copies of
all such notices priorto their posting and they shall be posted only after receiving approval
of the Directorof Human Resources.

ARTICLE 15 - HOURS OF WORK AND OVERTIME

15.01 a) Forfulltime employees covered bythis Agreement, the standardhours
of work shall be seven (7) hours perday, as prescribed by the University,and exclusive of
a one-hour lunch period. The standard work week shall consist of thirty-five(35) hours per
week, suchwork to be performed infive (5) consecutive days from Mondayto Friday. The
above shall not constitute a guarantee of hours of work per day or hours of work per week.
Notice will be givento the Unioninwriting concerning any alterationby a departmentwhich
must deviate from the officially prescribed operating hours prior to inceptionof suchchange.

b)  Forparttime employeescoveredby this Agreement, hoursof work may

be scheduled from Monday to Sunday, inclusive, as determined by the department head.

13



15.02 All employees shall be permitted a fifteen (15) minute rest period both in the
first half and second half of the normal day's work.

15.03 Overtime pay will not be deducted due to lost time, if the lost time is due to
illness or authorized leave of absence with pay.

15.04 Time in excess of the standard work day or standard work week must be
authorized inwriting by the employee's immediatesupervisor. Employeesshall be paid on
the following basis for all such authorized hours:

a) Monday through Saturday -time and one half;
b}  Sunday - double time;
¢) Paid Holidays - double time in addition to holiday pay.

15.056 Any employee may be grantedtime off, equivalent to overtime pay earned,
if mutually agreeable to the employee and the employee's supervisor.

15.06 Part time employees shall qualify for overtime at time and one half their
regular rate for all hours worked in excess of thirty-five (35) hours per week.

ARTICLE 16 -WAGES

16.01 The wages during the term o this Agreement shall be those shown in
Schedule A attached hereto and made a part of this Agreement.

16.02 Wages shall be paid bi-weekly on Friday.

ARTICLE 17 - PAID HOLIDAYS

17.01 The University recognizes the following as paid holidays:
New Year's Day Civic Holiday
Good Friday Labour Day
Easter Monday Thanksgiving Day
Commonwealth Day Christmas Day
Dominion Day Boxing Day

14



and three (3) days in conjunction with the Christmas holiday period as designated by the
University. These latterthree (3) days shall be considered as days off with pay but not as
paid holidays for premium pay purposes. An employee required to work on any of these
latter three (3) days shall be paid at straight time for all hours worked, or shall be given
alternate time off with pay, equivalent to the hours worked, as mutually agreeableto the

employee and the employee's supervisor.

17.02 Any paid holiday as designated by the University covered by this Agreement
which falls on a Saturday will be observed on either the preceding Friday or the following
Monday.

17.03 Any paid holiday covered by this Agreement which falls on a Sunday will be

observed on the following Monday.

17.04 Each employee shall be paid for each holiday, provided that she works her
regularly scheduled days or is on an approved paid leave df absence immediately
preceding and immediately following such paid holiday, or if she has been absent on an
approved unpaidleave of absence totalling no morethan five (5) working days immediately
precedingand/or followingthe holiday.

17.05 Parttime regularemployeesshallreceive Universitydesignated holidayswith
pay, with such calculations made in accordance with the provisions of the Employment
Standards Act.

17.06 Upon prior written request from the University (at least thirty (30) calendar
days), the Union agrees to meet with the University regarding any change to the Paid
Holiday Schedule. The Unionwill not unreasonably withhold consent to amend the Paid
Holiday Schedule in an instance of this type.

15



ARTICLE 18 - VACATIONS

18.01 The year onwhich normalannualvacation entittements are based i defined
as the preceding period from July 1stto June 30th.

18.02 An employeewho has completed her probationary period shall be entitledto
paid vacation in accordance with the following provisions:

a) anemployee with lessthan one (1) year of service priorto June 30th
each year is entitled to 0.833 days of vacationwith pay for each month of service worked
prior to that date;

b) anemployee havingcompletedtwelve (12) monthsof serviceas of June
30th each year is entitled to two (2) weeks of annual vacation with pay;

¢} anemployee having completed three (3)years of service as of June
30theachyear is entitledto three (3)weeks of annual vacation with pay, subjectto 18.03;

d) anemployeehavingcompletedeight (8) years of service as of June 30th
each year is entitled to four (4) weeks of annual vacation with pay, subject to 18.03;

e) anemployee having completed seventeen (17) years of service as of
June 30th each year is entitled to five (5) weeks of annual vacation with pay, subject to
18.03.

18.03 For the purpose of clarifying 18.02 (c), 18.02(d) and 18.02(e) only, July 1st
will be considered to be the anniversary date for employees whose employment
commenced after July 1stbut priorto December31st. If such employees terminate their

employment, vacation pay on severance will be calculated from their actual anniversary
dates.

18.04 If a paid holiday, as outlined inthis Agreement, occurs during an employee's
vacationperiod, she will be granted an additional day's vacationfor each holiday in addition
to her regular vacation time.

18.05 Employees may be granted the vacation period preferred by the employee

on a seniority basis at such time as may be mutually agreed upon by the employerand the
employee.

16



18.06 Subjectto 18.03, an employee leaving the University's service is entitled to
vacation pay as follows:

a) if the separation occurs after the annualvacation has been taken, the
vacation pay will be pro-ratedand paid for each month employed during the current year
as per the preceding vacation schedule;

b) if the separation occurs before the employee has had her annual
vacation, the vacation pay will be the vacation pay earned as outlined in the preceding

vacation schedule plus the vacation pay earned according to the foregoing 18.06(a).

18.07 Vacation entitlements may not be carried over or accumulated from one
vacation year to the next without prior approval from the supervisor and/or
director/chairman. The Human Resources Departmentwill be notified in writing of such
arrangements. The vacation year runs from July 1stto June 30th. Vacations mustbe used
within one year following the date of earning the vacation.

18.08 Parttime regularemployeesshall receivevacation pay in accordancewith the
EmploymentStandards Act and such vacation pay will be shown separately and paid every
pay period.

ARTICLE 19 - SICK LEAVE

19.01 Sick leave shall be interpreted as any period of time when an employee no
longeron probationis permittedto be absentfromwork with full pay due to sickness or non-
compensableaccident (under the terms of the Workers' compensation Act) renderingher

unable to perform her regular duties.

19.02 Employeeswho have completedtheir probationary periodsshall accumulate
sick leave credits on the basis of one and one half (1 1/2) days per monthto a maximum
of one hundred and twenty (120) days.

19.03 To qualify for sick leave pay, an employee may be required to produce a

doctor's certificate to verify any absence due to sickness.
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19.04 Inthe case of on-dutyaccidentswhere Workers' Compensationis applicable,
the employee will receive payment from the University for the difference between her
regular wages and the Compensation benefit: such payments will be charged to the
employee's accumulated sick leave credits, but will cease when these credits are
exhausted.

19.05 Following prolonged or serious illness, the University may require an
employee to be certified medicallyfit before returningto her regular duties.

19.06 Circumstances may arise whereby an employee is placed on a leave of
absence without pay for medical reasons, having previously exhausted her available sick
leave credits. If such employee, upon her return to work, proves unable to perform her
normal duties for a period of at least fifteen (15) consecutive working days, she shall be
returned to the leave of absence in effect priorto her return to work and such leave shall
then be deemed to have continued without interruption.

19.07 For parttime regularemployees, the provisions of this Article shall not apply.
ARTICLE 20 - MATERNITY AND ADOPTION LEAVE

20.01 Anemployeewho has completedat least13 weeks of continuousserviceand
is pregnantwill be granted or may be required to take maternity leave without pay. Upon

completion of her maternity leave an employee is entitled to take an eighteen (18) week
unpaid parental leave.

20.02 An employeewho has completedthree (3)years of fulltime employmentand
agrees to return to the University for one (1) year following her maternity/parental leave
shall, for a period of up to seventeen (17) weeks, have her maternity leave benefits under
the Unemployment Insurance Act supplemented to an equivalent of ninety-five percent
(95%) of her regularwages. All payments made under this policy must be in accordance
with the agreementthat s filed by the Universitywith Canada Employmentand Immigration
pursuantto paragraph57(13)d of the Unemployment Insurance Regulations. Employees
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do not have the rightto Supplemental UnemploymentBenefits (SUB Ypayments except ag
specified in the plan. Inthe event that any employee is unwilling or unable to make a
commitmentto returnto work following her leave, maternity leave will be takenwithout pay.
If an employeedoes not returnto work at the end of her maternity/parental leave she shall
repay to the University any supplemental wages received during her maternity leave. An
employee must be entitledto and apply for UnemploymentInsurance Benefits beforethe
supplemental benefit becomes payable. Any employee disentitled or disqualified from
receiving unemployment insurance benefits is not eligible for SUB payments. The
employee shall provide the University with proof that she is receiving such benefits.
Payments in respect of guaranteed annual remuneration or in respect of deferred
remunerationor severance pay benefits will not be reduced or increased by payments

received under the plan.

20.03 The employee shall give her supervisor, whenever possible, a minimum of

two (2) weeks' notice in writing of the date she intends to begin her leave.

20.04 The employee is entitledto a fixed minimumpost-natalleave of six (6)weeks
after the actual date of the birth or ending after no more than seventeen (17) weeks from

the beginning of the leave, whichever is the later.

20.05 Ifthe employeewishes to returnto work lessthan six (6) weeks after the birth,
she must provide a medicalcertificate stating that she is fit to resume work, along with one

(2)week's notice of her intentionto return.

20.06 If the employee informs her supervisor that she will be returning within the
allowable maternity/parental leave period and so returns, she shall resume her previous
position with full seniority, provided she submits a certificate of physicalfitness if such
certificate be required. Inthe eventthat the employee's positionwas declared redundant
while she was on maternity/parental leave, she shall exercise her seniority rights as
providedfor in 12.03 on her return to work.
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20.07 Ifthe employee does not return in accordancewith 20.08, she shall be given
preferencewithin one year for re-employmentwith full seniority previouslyearnedinher job
classification provided a vacancy shall occur therein and provided such employee shall
notify the Director of Human Resources of her desire of re-employmentand submits a
certificate of physicalfitness if such certificate be required.

20.08 An employee granted a leave of absence without pay for
maternity/parental/adoption reasons shall:

a) receivefull vacation entitlement in the following vacation period

b) accumulatesick leave credits while on leave

¢) accumulate seniority while on leave

d) maintain her prevailing salary progression date

e) the Universitymustcontinueto makeemployercontributionsto benefits
in Article 23.01 unless the employee has advised the University, in writing, that she does
not wish to continue to make employee contributions.

20.09 A male memberis entitled to one (1) day paid leavewithinthe two (2) week
period of the birth of his child. Heis also entitled to a parentalleave incompliance with the
Employment Standards Act.

20.10 Uponrequest,a male memberwho legally adoptsa child, otherthanthe child
of aspouse, and provides a copy of the proposed adoption made by the employee under
the Adoption Act of a child five (5) years of age or younger shall be granted a leave of

absence with pay for three (3) days. He is also entitled to a parentalleave in compliance
with the Employment Standards Act.

2011 Should an employee be granted any period of personal leave without pay in
conjunctionwith maternity/parental/adoption leave,the provisionsrespectingthis period of
personal leave shall be the same as those set out in Article 22.03 (b), regardless of the
duration of personal leave so taken.
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20.12 The general terms and conditions that apply to maternity/parental leave as
set out above will also apply to an employee upon the legal adoption of a child, provided
that the employee qualifies for adoption leave benefits under the provisions of the

UnemploymentinsuranceAct.

20.13 For parttime regular employees, maternity/parental or adoption leave shatl
be in accordance with the provisionsof the Employment Standards Act.

ARTICLE 21 - BEREAVEMENTLEAVE

21.01 If the parent, spouse, child, brother, sister, mother-in-law, father-in-law or
grandparentof an employeedies, the employee, for the purpose of attending the funeral
of such deceased person, will not be required to attend at work for a period of up to three
(3) consecutiveworking daysfollowingthe death of such person, and the employeewill not
suffer any reduction in pay as a result of her non-attendance at work under such

bereavementleave.

21.02 When circumstances indicateadditionaltime is required, permissionmay be

granted by the employee's immediate supervisor.

21.03 Inthe eventof the death of a close friend or a relative not referredto in21.01,
the employee may be granted a paid leave of absence at the discretion of her immediate

supervisor for the purpose of attending the funeral.

21.04 For parttime regular employees, the provisionsofthis Article shall not apply.

ARTICLE 22 - LEAVE OF ABSENCE

22.01 A departmenthead may at her discretiongrant a leave of absencewithout pay
and without loss of seniorityto an employee for personalreasonsfor a period of upto three
(3)weeks. The employee shall be reinstatedto the position held prior to her leave of
absence.
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22,02
absence without pay to an employee for personalreasonsfor a period greater than three
(3) weeks. Such employee shall be reinstatedto the position held prior to her leave of
absence if such leave is of less than three (3) months' duration, or after three (3) months'
leave of absenceto a positioninthe same classificationand/or salary grade to which she

The Director of Human Resources may at his discretion grant a leave of

would be entitled by reason of ability and seniority standing.

22,03 a)

An employee granted a leave of absence without pay for a duration of

three (3) weeks or less shall:

)

receive full vacation entittement in the following vacation period

i) accumulate sick leave credits while on leave
iit) accumulate seniority while on leave
iv) maintain her prevailing salary progressiondate.

b) Anemployeegranted a leave of absencewithout pay for a durationin
excess of three (3) weeks for non-medicalreasons shall:

c)

receive vacation entitlement in the following vacation period

prorated on the basis of actual service in the year of leave

not accumulate sick leave credits while on leave

not accumulate seniority while on leave

have her salary progression date advanced by the complete

dusation of the leave (Example: An employee whose progression

date is July 1st, after having taken a four(4) month unpaid leave

for personalreasons, returnswith a progressiondate of November
Et).

An employee granted a leave of absencewithout pay for a duration of

between three (3) weeks and three (3) months for medical reasons (excluding
maternity/parental/adoption) shall:

i)
i)
i)

iv)

receive full vacation entitlement in the following vacation period
not accumulate sick leave credits while on leave

accumulate seniority while on leave

maintain her prevailing salary progressiondate.
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d) Anemployeegranted a leave of absence without pay for a duration in
excess of three (3) months for medical reasons shalll:

i) receive vacation entitlement in the following vacation period
prorated from the first day of the fourth month of continuous
absence (i.e. athree (3) month period of grace is provided)

i) not accumulate sick leave credits while on leave

iii) not accumulate seniority after three (3) consecutive months of
absence

iv) have her salary progressiondate advanced by the duration of the
leave that exceeds three (3) months.

22.04 Should an approved leave of absence without pay be extended to an
employee beyond its originally defined duration, the provisionswith respectto this leave
regarding vacation entitlement, seniority, etc. shall reflectthe actual duration of the leave
taken rather than that originally submitted.

22.05 The University agrees to grant a leave of absence without pay and without
loss of positionor seniority to employeesselected by the Unionas delegatesfor legitimate
Union business such as conventions or conferences.

22.08 An employee(s) appointedto the Canadian/Intemnational staff shallbegranted
a leave of absence without pay, and shall be reinstated to the position held prior to her
leave of absence if such leaveis of less than three (3) months' duration, or after three (3)
months' leave of absence to a position in the same classificationand/or salary grade to
which she would be entitled by reason of ability and seniority standing.

22.07 All requestsfor a leave of absence shall be inwriting to the departmenthead
or Directorof Human Resourcesas appropriate (22.01 and 22.02). All grantingof requests
for a leave of absence shall be in writing and a summary of such approved leaves of
absence shall be presentedto the Union on a monthly basis.
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ARTICLE 23 - HEALTH, INSURANCEAND PENSION

23.01 As a condition of employment, each full time regular employee shall enrol,
subscribe and participate in:

a) the Ontario Health Insurance Plan{O.H.I.P.);

b) the SupplementalGroup Medical Benefits Plan;

¢) the University Group Life Insurance Plan;

d) the Long Term Disability Insurance Plan:

e) the University PensionPlan,

f)  the UniversityDentalPlan; and

g) the University Eye Care Plan,
unless specifically exempted by legislation or regulation.

23.02 a) For full time regular employees, the University shall contribute one
hundred percent (100%) of the applicable premium for coverage under O.H.l.P.,
Supplemental Medical and Group Life Insurance referred to in 23.01(a), 23.01(b) and
23.01(c) above, and the Dental Plan and the Eye Care Plan referred to in 23.01(f) and
23.01(g) above.

b) Forfulltime regularemployees, the Universityshall contribute seventy-
five percent (75%) of the applicable premiumfor coverage under the Long Term Disability
Plan referred to in Article 23.01(d) above.

23.03 Inthe eventthat any ofthe foregoing healthand medical plansfor any reason
becomes unavailable or is discontinued, the University shall continue to contribute the
premiumfor any health or medical plans substitutedtherefor sums of money equivalent to
those being paid at the date of such unavailability or discontinuance.

23.04 Tothe University PensionPlanfor fulltime regularemployees, the University

shallcontributean amountequalto five andthree-quarterspercent (5.75%) of regulargross
pay integrated with the Canada Pension Plan.
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23.05 The normal retirement date shall be either December 31st or June 30th,
whichever is coincidentwith or immediately follows a member's sixty-fifth birthday. The
Board, at its discretion, may agree to postpone a member's retirement.

23.06 The Universityagrees, ifrequestedbythe Union, to administerthe deduction
of one (1) paymentfrom the cheques of Union employeesto coverthe employees' shares
of Union sponsored benefit plans. The University assumes no legal obligation for the
provisionof this service.

23.07 The Universitywill supply each memberwith updated informationoutliningall
benefits.
23.08 The Universityagrees to provide the Unionwith a copy of the text of Pension

Planfor Technical, Clerical and Maintenance Staff of Lakehead University (TCM Plan).

23.09 The University shall establish and maintain a Joint Employment Benefits
Committee, towhichthe Unionshall havethe right to appoint one member of the bargaining
unitwho holds a regular full time position.

23.10 Parttime regularemployeesare noteligible for participationinthe University
Pension Plan(23.01(e)), the Long Term Disability InsurancePlan (23.01(d)), the University
Dental Plan (23.01(f)) or the University Eye Care Plan (23.01(g)).

2311 As a condition of employment, each part time regular employee shall enrol,
subscribe and participate in the Ontario Health Insurance Plan (OHIP). Currently, the
University pays a Payroll Tax for OHIP, however, if for any reason this relationship
changes, the Universitywill contributefifty percent (50%) of any applicable premium for a
"single" individual.

23.12 With respect to Supplemental Medical (23.01(b}) for part time regular
employees, those not elsewhere covered must enrol in the University plan and the
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University will contribute fifty percent (50%) of the applicable premium for a "single"
individual. Family enrolmentin this Planis not available.

23.13 With respectto Group Life Insurance(23.01(c)), parttime regularemployees
mustenrol inthe University planandthe University will contributefifty percent (50%) of the
applicable premium for such coverage.

ARTICLE 24 - UNION COMMITTEE

24.01 The Union Committee shall consist of five (5) regularfull time employees of
the University, one of whom may be the Presidentor Vice President of the Union. The
UnionCommitteeshall cooperatewith the Universityinthe administrationof this Agreement
and shall deal with all grievances, negotiationsand any matter properly arising out of this
Agreement

24,02 The names of each of the committeewomen and the names of the chairman
and members of the Union committee shall be given to the University in writing.

24.03 The Union Committee shall be entitled to have present and be represented
by a representativeof the Office and Professional Employees' International Union at all
meetings betweenthe University and the Union.

24.04 No person shall be presentas a member of the Union committee for the
consideration of her own personal grievance.

24.05 The University agrees to hold regular meetingswith the Union Committee to
discussitemsof mutualinterest. These meetingswill be scheduledfor the first Wednesday
of every month, providingthat either party presents an agenda to the other party by the
preceding Monday
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ARTICLE 25 - GRIEVANCE PROCEDURE

25.01 Should a dispute arise betweenthe University and any employee regarding
the interpretationor alleged violation of the provisions of this Agreement, the following
grievance procedure will be followed:

STEP 1 Theemployee shallfirstdiscussthe complaintwith herimmediatesupervisor
and may have her committeewoman presentif she so desires. If she is not
satisfied she shall then, within two (2) working days, presenta grievance on
the approved grievance form to her immediate supervisor who shall, within
two (2) working days, give her written reply.

STEP 2 Ifthe grievanceis notresolved, it shall be forwarded by the committeewoman
totheemployes's department headwithinthree (3)workingdays after receipt
of the written reply in Step1. The employee's departmenthead shall, within
three (3) working days, render the reply in writing. The Union Committee
shall consider the department head's reply and if it is not satisfactory, the
Union Committee shall refer the grievance to the Director of Human
Resourceswithin three (3)working days.

STEP3 When the grievance is referred by the Union committee to the Director of
Human Resources, the parties shall meet within five (5) working days in
which time they will try to resolve the grievance. The Director of Human
Resources shall, within ten (10) working days, render his reply in writing.

25.02 Ifthe partiesare unableto resolvethe grievance, the Unionor the University
may refer the matter to arbitrationwithin ten (10)working days. Priorto such referral, the
parties are encouraged to utilize the services of a Settlement Officer appointed by the
Ministry of Labour in a responsible attempt to resolve the matte(s) in dispute.

25.03 All time limits may be extended by written mutual agreement.

25.04 Any grievance notfiled withinfive (5) working days after the occurrencewhich
is the basis of the grievance, or within five (5) working days after the employee should
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reasonably have had knowledge of the said event, shall be deemed to have beenwaived
and shall not be considered.

25.05 Time limits shall be computed by excluding Saturdays, Sundays and paid
holidays.
25.06 In circumstances where Steps 1 and 2 do not involve the immediate

supervisor, the parties may mutually agree to move directly to Step 3.
ARTICLE 26 - DISCHARGE CASES

26.01 Inthe event that an employeewho is no longer on probationis discharged
from employment, and the employee feels that an injustice has beendone, the case may
be taken up as a grievance.

26.02 When an employee has been dismissed without notice, she shall have the
rightto interview her committeewoman for a reasonable period of time before leavingthe
University premises.

26.03 All such cases shall be taken up within three (3) working days of the date the
employee is notifiedof herdischarge. A claimby an employee, who has attained seniority,
that she hasbeenunjustly dischargedfrom heremploymentshallbetreated as a grievance
if awritten statement of such grievance is lodged by the Union Committeewith the Director
of Human Resourceswithin three (3) working days after the employee ceases to work for
the University. The Director of Human Resources shall, within ten (10) working days,
render his reply inwriting. All preliminary steps of the grievance procedure up to but not
including Step 3 shall be omitted in such a case.

26.04 A discharge grievance may be settled by confirming the University's action
indismissing the employee, or by reinstatingthe employeewith full compensation for time
lost, or by any other arrangement which isjust and equitable inthe opinion of the conferring
parties.
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ARTICLE 27 - UNIVERSITY AND UNION GRIEVANCE

27.01 An allegation by either patty that the Agreementhas been misinterpreted or
violated may be lodged in writing as a policy grievance commencing at Step 3 of the

grievanceprocedure.
ARTICLE 28 - ARBITRATION

28.01 When a difference arises betweenthe parties relating to the interpretation,
application or administration of this Agreement, including any questions as to whether a
matter is arbitrable, either of the parties may, after exhausting the applicable grievance
procedure established by this Agreement, notify the other party in writing of its intent to
submitthe difference to an Arbitrator. Such notificationisto be received by the other party
within ten (10) regular working days from the date of the final decision at Step 3, failing
which the grievance shall be deemedto be settled or abandoned.

28.02 The Arbitrator shall be selected or appointed jointly by the Union and the
University, providedthat both parties can agree upon some mutually satisfactory person
within ten (10) working days after either party has requestedthe other to agree upon an
Arbitrator. Ifatthe end of the ten (10) working days' period mentioned above the parties
have not been able to agree upon such a person, either party may forthwith request the
Minister of Labour of the Province of Ontarioto appoint such an Arbitrator.

28.03 The decision of the Arbitrator shall be final and binding upon both parties.

28.04 The decision of the Arbitrator shall not alter, add to, subtract from, modify or
change any of the provisions of this Agreement or substitute any new provisions for any
existing provisions, nor give any decision inconsistentwith the terms and provisions of the
Agreement. The Arbitrator shall, however, in respect of a grievance involving the
suspension or discharge of an employee, be entitled to modifyor set aside such penalty if,
in the opinion of the Arbitrator, it is just and equitable to do so.
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28.05 Both parties shall contribute equally to the expenses and remuneration

required by the Arbitrator.

ARTICLE 29 - TESTING

29.01 No program of psychologicaltests for the purpose of hiring, firing or transfer

may be used by the Universitywithout the consent and knowledge of the Union.

29.02 A bargaining unitemployee, upon applicationfor a position in the bargaining
unit other than the position held, may be requiredto take tests or otherwise demonstrate
her capabilitiesto performthe work of the position sought. Any such program of tests or
the like shall be reviewed in advance with the Union and shall be administered under the
direction of the Human Resources Department.

ARTICLE 30 - LEAVE FOR JURY DUTY

30.01 When a full time regular employee is summoned for jury duty or as a court
witness, she shall not suffer any loss of salary, wages or seniority while so serving.
Remuneration paid to the employee by the court must be turned over to the University.

30.02 When a part time regularemployee is summoned for jury duty or as a court
witness, she shall not suffer any loss of wages while so serving provided that she
rearranges herwork schedule (with supervisoryapproval) so as to ensure that no working
time is missed by reason of such jury or court leave. Inthis instance, a parttime regular
employee shall be entitled to keep any remuneration paid to her by the court for the
performance of jury duty.

ARTICLE 31 -JOB DESCRIPTIONS

31.01 Determinationof Job to be Performed/Job Descriptions
The parties recognizethat itis the University’s right to determine the job that
is to be performed. For existing jobs, the employee and the immediate supervisor will
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completeandsign ajob fact sheetdescribingthe assignedjob that is being performed. For
newly created positions, the supervisor will complete and sign a job fact sheet describing
the job to be performed. Alljob fact sheets require the approval of the Department Head

prior to evaluation.

31.02 Evaluation of Positions

Thejoint Universityand Unionevaluationcommitteewill meetto evaluatejob
fact sheets using the StevensonKellogg Ernst & Whinney (SKEW) job evaluation system.
The representatives are persons that have been trained in the SKEW system of job

evaluation.

31.03 Classification Review

Whenever:

a) ajob fact sheetiswritten for a new position, or

b) asignificant change is made to ajob fact sheet
then an approvedjob fact sheet, completedas perArticle 31.01, togetherwith a requestfor
classification review will be forwarded to the Human Resources Department. The
employee, supervisor or DepartmentHead may initiate a requestfor classification review.
Forexistingjobsthe supervisor, DepartmentHeadand employee shallbe notifiedinwriting
of the final results of the review.

31.04 Job Evaluation Appeals Committee

Ajoint Universityand Unionjob evaluation appeals committee shallmeetto
resolve appeals of job classifications. The employee or supervisor who feels that the
position has been incorrectly classified by the evaluation committee may file a written
appeal to the appeals committee for consideration. The employee and/or the supervisor
may make representation to the committee. The committee may call upon such persons
as it deems necessaryto give informationor advice. The Human Resources Department
shall notify the employee and/or supervisor who submitted the appeal of the decision of the
committee.

The decision of the joint job evaluation appeals committee shall be final and
binding. The decisions of this committee are not grievable. The Human Resources
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Departmentshall communicatethe committee's decision inwritingto the employeeandthe
supervisor.

The position which was the subject of the appeal may not be the subject of
a subsequent appeal until the level of the job content for the position shall have seen
significant change.

31.05 Job Reclassification and Salary Adjustment
Inthe eventthat ajob is reclassifiedasthe result of the reviewand/or appeal
process, the resulting salary adjustment date shall be based on the date of documentation.

ARTICLE 32 - ACCESS TO RECORDS

32.01 Employees shall have a right of access to their records administered by the
Human Resources Departmentfor the purpose of ensuring accuracy and completeness.
Access is gained through advance written notice of five (5) calendar days to the Director
of Human Resources.

32.02 An employee having had access to her records may request corrections of,
or amendments to, the contents of any such records. If the request is denied she may
submit a notation indicating her disagreement.

32.03 Any reprimand or warnings given in writing and becoming part of an
employee's file shall be destroyed after twenty-four (24) months has elapsed, providing
another warning or reprimand relatingto a similar offence has not been given within that
period.

ARTICLE 33 - TECHNOLOGICAL CHANGE

33.01 Where the University has decidedto introduce a technological change which
will alter the status of an employee withinthe bargaining unit, the University undertakesto
meet with the Union to consider measures which might be taken to assist employees so
affected.
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33.02 Where new or greater skills are required than are already possessed by
affected employeesunderthe presentmethods of operation, such employeeswill be given
an opportunity, where practical, for a reasonable amount of retraining at the University's
expense to perfect or acquire the skills necessitated by the new method of operation.
There shall be no reductionin wage or salary rates during the training period of any such
employee. Training shall be given during the hours of work whenever possible and may

extend for up to six (E)months.

33.03 Where a personis affectedbyArticle33.02, shewillreceiveas muchadvance
notice as possible.

33.04 Video Display Terminals: An employeewho is pregnantand has a concern
about operating a video display terminal should bring her concerns to her supervisor's
attention. The Universityshall attempt to find aiternative work for such an employee and,
when alternativework isfound, the employee will be paid atthe rate of payfor that position.
If arrangementscannot be made for placement in an alternative position, or the employee
does notacceptthe alternative work offered,the pregnantemployee shallbe placedon an
unpaid leave of absence until she becomes eligible for maternity leave benefits. Upon
completion of the maternity leave, the employee shall return to her former position and
appropriate salary.

33.05 The Employer agrees that an employeewho spendsthe majority of hertime
operatingavideo display terminalwill be eligibleforan eye examinationwhen she assumes
such a position and once per year thereafter.

ARTICLE 34 - HEALTH AND SAFETY
34.01 The Employerandthe Unionagreeto abide by the regulationsand obligations
as noted inthe Ontario OccupationalHealthand Safety Act and Regulations. The parties

will also cooperate to the fullest possible extent in the prevention of accidents and the
promotion of safety and health at the University.
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The Union shall have the right to appoint one member and one alternate
memberto the Lakehead University Joint Occupational Health and Safely Committee.

ARTICLE 35 - TERMINATION, DURATIONAND RENEWAL

35.01 This Agreement shallbecomeeffective onthe first day of July 1993 and shall
remain in full force and effect until the thirtieth day of June 1988, and from ;/ear to year
thereafter unlesswritten notice of intentionto terminate or amend this Agreement is given
by either partytothe other not morethan ninety (90) days and not lessthan thirty (30) days
before the thirtieth of June in any year thereafter in which this Agreement continues to
remain in effect.

35.02 Inthe event that such notice is given of a desire to amend the Agreement,

negotiationsshallbeginwithinfifteen (15)daysfollowingthe delivery of the notice or within
such longertime as may be mutually agreed upon.
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Schedule A

Part | - Positions

Level 1 * Mail Clerk
¢ Shelver
Level2 Bookstore Clerk
Library Clerk
Level3 Accounts Clerk

Accounts Payable Clerk
Accounts Receivable Clerk
Bookbinder

Bookstore Clerk

Delivery Clerk, Distance Ed.
Registrar's Clerk

Library Clerk

Library Shipper/Receiver
Print Shop Machine Operator
Secretary

Special Orders Clerk
Specialty Bindery Operator
Stationery Stores Clerk

Level4 Library Clerk
Office Services Clerk
Printing Clerk
Registrar's Clerk
Residence Clerk
Secretary
Secretary/Receptionist
Financial Aid Clerk
Switchboard Operator

Level5 Accounts/Admissions Clerk - Residence
Accounts Clerk
Accounts Payable Clerk
Accounts Receivable Clerk
Bookstore Shipper/Receiver
Clerk - CTRC
Maintenance Clerk
Registrar's Clerk
Secretary
Test Librarian
Print Shop Machine Operator
Printing/Mail Clerk

35



Level6 FinancialAssistant (Development Office)
Library Assistant
Research Office Assistant
Scheduling Assistant
Secretary
Teacher Education
Programs Assistant

Level 7 Accounts Analyst (Payables)

Accounts Analyst
(Receivables)

Accounting Assistant
(Finance)

Text Book Supervisor

Secretary

Senior Acquisitions
Technician

Senior Cataloguing
Technician

University Advancement/
Alumni Services Assistant

Level8 Buyer/Customs and Traffic
Officer
Financial Aid Assistant
Senior Buyer
Senior Press Operator

¢ Job not subjectto job posting (Article 10)
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Partll - Progressions

a)

b)

Salary increments will be granted to full time regular employees on the following

basis:

i) progression steps as outlined in PartIV: Salary Schedule;

i) uponthe transferto a higherratedposition, inaccordancewith the provisions
delineated in Part/il.

Salariesfor part time regular employees will be administered as follows:

i) during the first two years of service - at the START rate equivalent;

) during the third and subsequent years of service - at the BYEAR rate
equivalent

Partlli - Promotions - Transfers - Demotions - Remunerationfor Relief

a)

b)

c)

d)

Promotions

An employee promotedto a positionin a higher salary grade shall be placed inthe
salary progression of the new positionthat is immediately greater than her current
salary. Shouldthe increasebe lessthan $20.00 permonth, the nexthighestratewill
be paid and thereafter the respective arrangements regarding progressions as
defined in the application of rates shall apply.

Transfers

An employee transferred from one positionto another positionof equal grade shall
receive her current rate and thereafter the respective arrangements regarding
progressionsas defined in the application of rates shall apply.

Demotions

An employee demotedfrom one positionto another positionof a lower salary grade
shall receive salary atthe "1 Year" rate for the position demoted to or her previous
salary,whicheveristhe least,andthereafterthe respectivearrangementsregarding
progressions as definedin the application of rates shall apply.

Remuneration for Relief

It is understood that employeesare expectedto fill in for short term vacancies and
vacationrelief.

i) Occasionally temporary vacancies will occur in a department resulting from
extended leavesof absence. When this occurs, supervisors, when possible,
will give priority to qualified existing full time regular employees in their
departmentswhenfiling thetemporary vacancy. A notice outliningthe duties
and qualifications neededto performthe work andthe durationofthe position
will be circulated within the department.

The successful employee would receive the start rate of the temporary
positionor the next monthly rate of pay which is at least $20.00 higher than
the employee's present salary. Thereafter the respective arrangements
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)

regarding progressions shall apply. Upon completion of the temporary
vacancy, the successful candidate will return to her former position and
appropriate salary.

An employee relieving in a higher classification that falls outside of the
bargaining unitwill have hersalary adjusted accordingto the University policy
statement on Remunerationfor Relief. Upon completion of the temporary
vacancy, the successful candidate will return to her former position and
appropriate salary.

Filling of positionsas outlined in this article may not be made the subject of
a grievance.
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Partiv

Salary Schedule
July 1, 1993

Start 1 Yoar 2 Year 3 Year 4 Yoar § Year
Level 1 $1,612 $1,653 1,702 1,761 1,825 1,867
Level 2 $1,762 $1,801 $1,859 $1,913 $1,977 $2,022
Levef 3 $1,900 $1,942 $2,005 $2,068 $2,125 $2,168
Level 4 $2,009 $2,057 $2,121 $2,193 $2,264 $2,315
Lovel 5 $2,160 $2,223 $2,286 $2,359 $2,441 52,495
Level 6 $2,215 $2,279 $2,348 $2,420 $2,502 $2,559
Level 7 $2,267 $2,330 $2,407 $2,479 $2,563 $2,623
Level 8 $2,369 $2,432 $2,508 $2,586 $2,673 $2,736
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Schedule B

Employment Classifications

Employmentstatus is defined as follows:

1.

Full Time Regular Employee - means a person who, having successfully
completedthe probationaryperiod, occupies an establishedfulltime positionwithin
the University's annual operating budget and works thirty-five (35) hours per week
either on (a) a continuing basis; or {b) for recurring specified periods of eight (8)
monthsor moreeachyear. Inthe case of (b) above, theterms and conditions of this
Agreement shall not apply during the inactive period.

Part Time Regular Employee - means a person who, having successfully
completedthe probationaryperiod, occupies an establishedparttime positionwithin
the University's annual operating budget and works regular hours of twenty (20)
hours or more perweek, but less than thirty-five (35) hours per week, either on (a)
acontinuing basis; or (b) for recurringspecified periods of eight (8) months or more
eachyear. Inthe case of (b} above,theterms andconditionsof the Agreementshall
not apply during the inactive period.

Term Employee - meansa personwho is hiredon a fulltime or parttime basiswith
a duration of employment not anticipated to extend beyondtwelve (12) months. A
further extension of six (6) monthsis possible, after which time the positionmust be
designated as full time regular or part time regular, as appropriate.

Casual Employee - means a person who is hired on an hourly basis for brief or

irregular periods and whose anticipated employment in any given department is
estimated to be less than four (4) months.
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LAKEHEAD UNIVERSITY
AND

O.P.E.L.U. - LOCAL 88

LETTER OF UNDERSTANDING "A"
RE: TUITIONWAIVER BENEFITS/STAFF DEVELOPMENT

Itisthe University's intentthat, for the durationof this Agreement, the following entitlements
and conditions shall apply with respect to tuition waiver privileges and staff activities.

a) Tuition Waiver
Lakehead University Tuition Waiver Policy Effective September 1991
Rationale

The university wishes to encourage its employees and family members to further their
education at minimal cost.

Policy

Waiver of tuition fees on University credit courses is available to full time employees,
spouses and dependents subject to guidelines as set out below.

Definitions

Establishedposition- A permanent positionapprovedbythe Boardof Governors. Incertain
circumstances,establishedpositionsmay befilled by term employees. When this oceurs,
these employeeswould be eligible for tuition waiver.

Contractemployee - A personworking under a specific work arrangementwhich does not
involve an established position.

Dependents- Unmarriedchildrenof an employee under21 years of age, or under25 years
of age and a fulltime student inthe FallAWinter term and/or parttime inthe Spring/Summer
term, and dependent upon the employee for support.

Spouse - A person of the opposite sex to whom the employee is legally married or a

common-law spouse who is an individual of the opposite or same sex with whom the
employee cohabits and whom the employee publicly representsas his/her spouse.
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Guldelines

1.
2.

10

11

Employees in established positions are eligible for waiver of tuition fees.

Term employees will be eligible for waiver of tuition fees as long as their term
appointment continues.

Contractemployeeswith an appointmentof at least10 months'duration may apply
for waiver of tuition fees.

Employeeson approvedjob sharing arrangements may apply for awaiver of tuition
fees on a pro-rated basis.

Spouse and dependents of employees eligible under Guidelines 1 to 3 may apply
for waiver of tuition fees.

At retirement, an employee is eligible for a tuition waiver for any course(s) in which
hefshe is currently enrolled and for the next two academic years.

A spouse or dependent of an employee who retires at normal retirement date or
dies, will continue to be eligible for the waiver until he/she has completed the
course(s) inwhich he or she is enrolled, andfor the nexttwo academic years. Inthe
event that retirement at normal retirement date or death of an employee precedes
the enrolment of a dependent, and the employee has been employed at least ten
years with Lakehead University, the dependentwill be eligible for three academic
years, providedregistrationtakes place within five years of death or retirement of
employee.

The waiver of tuition fees will be effective from the date of hire to the date of
termination. Any coststhatfall outside of this time frame arethe responsibility ofthe
employee and will be calculated on a pro-rata basis.

An employee who is on sick leave with pay, or receiving paymentunder a plan for
longtermdisability, or receiving paymentunderthe Workers' CompensationAct, or
is on maternity/paternity/parental leave, or is on self-funded leave, is eligible for
waiver of tuition fees as if he/she was at work. A spouse or dependent of such an
employee is similarly eligible.

An employee on an approved leavewithout pay for non-medicalreasonsfor aterm
in excess of one month is ineligible for waiver of tuition fees while on such leave
unlessthe employee is participatingin an approved educational program. Spouse
and dependents are also ineligible.

Courses are expected to be taken outside of normalworking hours. Inthe eventthis

is not possible, a requestto take the course during working hours must have the
approval of the appropriate Chairman/Director and an explanation of how the time
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12.

13.

14.

15.

b)

will be made up. Time taken for any courses taken during working hours shall be
made up by the employee.

Waivers of tuitionfees for employeesinestablished positions are a cost of operating
for Lakehead University. Budgets will be established against which the cost of
waivers will be charged.

Waivers of tuitionfees for contractemployees will be charged against the contract
funding.

This policy does not apply to audit fees, co-op fees, activity fees, lab fees, field trip
fees, or other incidentalfees that may be required.

Completedapplicationforms mustbeforwardedto the Accounts Officetogetherwith
the registrationform.

Policy interpretationshould be directed to the Director of Human Resources
Staff Development

Afulltime regularemployeehaving successfullycompleted her probationaryperiod

may enrolina non-universitycourse that isjob related and have seventy-fivepercent (75%)
of the tuition fees (up to a maximum of $200 annually) reimbursed to the employee
(providing she is stillemployed) upon presentationof proofof successfulcompletion of the
course, and subject to the following conditions:

the course must be taken outside of working hours;
prior written approval must be obtained from the department head; and,
prior authorization from the Directorof Human Resources must be obtained.

SIGNED FOR

o) Hoboore

THE BOARD OF GOVERNORS OF OFFICE & PROFESSIONAL
LAKEHEAD UNIVERSITY EMPLOYEES INTERNATIONAL

UNION, LOCAL 98

DATE
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LAKEHEADUNIVERSITY
AND
O.P.E..U. - LOCAL 96

LETTER OF UNDERSTANDING"B"

RE: EMPLOYMENTOPPORTUNITIES- EXTENDED LEAVE
PROVISIONS

Should a vacancy arise in a position for which a bargaining unit employee on leave has
indicatedher interest in beingconsidered, and in accordancewith the procedures outlined
below, the University will consider such applicationinthe filling of the vacancy, subjectto
the need to maintainthe efficient and effective operation of each department within the
University.

To indicateinterest,the employee, priorto taking vacation leave and/or leave of absence,
must submit on an approved form to the Union Committee Chair an application for the
specific position(s) for which she seeks consideration, a copy of a current resume and a
phone number at which she can be contacted. Should a vacancy in such a position be
postedwithintwo (2) weeks of the officialdate for returntowork of the employee, the Union
Committee Chairshall forward the application(s), resumeand phone numbertothe Human
Resources Department. Such name(s) will be added to those applying in the normal
fashion. Ifshortlisted, anapplicantmustbe availablefor an interviewwithinfortyeight (48)
hours of the closing of the posting.

SIGNED FOR:
P /
THE BOARD OF GOVERNORS OF OFFICE-& PROFESSIONAL
LAKEHEAD UNIVERSITY EMPLOYEES INTERNATIONAL

UNION, LOCAL 86

DATE



LAKEHEAD UNIVERSITY
AND

O.P.E.l.U. - LOCAL 96

LETTER OF UNDERSTANDING "C"

RE: REVISIONOF BENEFITS

The Universityandthe Unionagreeto review, during the life of this Agreement, the current
benefits coverage, specifically annual deductibles and annual maximums, to determine if
achangeinthesetermsiswarranted. Ifitis mutuallyagreeablethata changeisbeneficial,
any premiumsavings would be directedto new or existing @PEIU benefits coverage such
as pension contributions, dental, vision, medical, etc.

SIGNED FOR:
V4 g
THE BOARD OF GOVERNORS OF OFFICE & PROFESSIONAL
LAKEHEAD UNIVERSITY EMPLOYEES INTERNATIONAL

UNION, LOCAL 96

DATE
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LAKEHEAD UNIVERSITY
AND
O.P.E.LU. - LOCAL 98

LETTER OF UNDERSTANDING "D"

RE: RE-OPENER

In the event that the Social Contract is repealed prior to the expiration of this agreement,
the Universityand the Union agree to re-open the Collective Agreement for the purpose of
negotiatingwages and benefits.

SIGNED FOR:

74&»&/ /,,Zw-

THE BOARD OF GOVERNORS OF OFFICE\& PROFESSIONAL
LAKEHEADUNIVERSITY EMPLOYEESINTERNATIONAL
UNION, LOCAL 96

DATE
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DATED at Thunder Bay, Ontario,this 5thday of May, 1885.

SIGNED FOR:

THE BOARD OF GOVERNORS OF

OFFICE & PROFESSIONAL
EMPLOYEES' INTERNATIONAL

L~

Mr. F.L. Poulter
Vice President (Administration)

L feged—

Mr. F.w. Brégnalo
Director of Human Resources

ZJA\/
rs.L. Wilson

Human Resources Officer
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Mr. D. Talarico M
Union Representative

Mrs. N-Gibson
Vice President

Mré. M. @arbutt
Chief Negotiator

NE e ll

Mrs. G. Everall
Committeewoman

Dty ars bariad)

Ms A. Glavish
Committeewoman




