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ARTICLE 1 

PURPOSE OF AGREEMENT 

1.01 The purpose of t h i s  Agreement is to  es tabl ish  and maintain 
harmonious relat ionships betwen Her Majesty i n  r ight  of Canada as  
represented by the Staff of the Non-Public Funds, Canadian Farces, 
hereinafter  referred to  as the Employer, the Public Service Alliance 
of Canada here inaf ter  referred to  a s  the Union and the Eiupîoyees and 
to s e t  f o r t h  herein the terms and conditions of emplopmqt upon which 
agreement has been reached through collective bargaining- 

1.02 
qual i ty  and t o  increase t h e  efficiency of the services provided and 
t o  promote the well-being of the employees. 

The p a r t i e s  t o  t h i s  Agreement share a des i re  t o  improve the 

ARTICLE 2 

RECOGNITION 

2.01 The &ployer recognizes the Public Service Alliance of 
Canada, c e r t i f i e d  by the Publfc Service Staff Relations Board on 2 
November 1984, as exclusive bargaining agent for a l l  employees of the  
Employer in the  Administrative Support Category empïopd at Canadian 
Forces Base Ottawa, a i t a r io  save and except Managera. 

INTERPRBTATION AND DEFINITIONS 

3.01 For the  purpose of t h i s  Agreement: 

(a) nitl-tLe ILrplopa means an employee who has completed 
the probationary period and i s  employed on 8 continuing 
basie for  twenfpeeven (27) o r  more bure  per wiaek; 

(b) Parethe ibplopee means an employee who may be employed 
OP a continuous basis  but works less than twnty-even 
(27) hours per week and more than twelve and onehalf  
(124) hours per week; and 
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(c) Probationary Eaflopee means a new employee who is carry-  
ing out the tasks of a full- time o r  part-time employee 
but  has not been granted e i ther  full- time o r  part-time 
s tatua b The probationary period sha l l  not exceed: 

(1) supervisory - three (3) months; 

( 2 )  non-supervisory - tw ( 2 )  months. 

STATE SECURITY 

. 
4.01 
Employer t o  do o r  r e f r a in  from doing anything contrary t o  any 
instkuct ion,  d i r ec t ion  o r  regulat ions given or  made by o r  on behalf 
of t he  Government of Canada i n  the in t e re s t  of the sa fe ty  o r  s ecu r i ty  
of Canada o r  any state a l l i e d  o r  associated with Canada. 

Nothing i n  th is  Agreement s h a l l  be construed t o  requi re  the 

M A G E R I A L  RIGHTS 

5.01 The Union recognizes and acbwledgee  ,hat he &ployer has 
and s h a l l  r e t a i n  the exclucive r igh t  and responsibi l i ty  t o  manage i t s  
operat ion i n  a l l  respec ts  including, but not l imited to, t he  fo l low '  
iug : 

(a) t o  plan, d i r e c t  and control  operations; to determine 
methods, processes, equipment and other operat ing 
matters ;  t o  determine the locat ion of f a c i l i t i e s  and 
the  extent  t o  which these f a c i l i t i e s  o r  pa r t s  thereof 
s h a l l  operate ; 

(b) t o  d i r e c t  the working forces  i n c l u d i q  the r i g h t  t o  
decide on the number of employees, t o  organize and 
assign uatk, t o  schedule s h i f t s  and maintain order and 
ef f ic iency ,  t o  d i sc ip l ine  employees incluâing suspen- 
s ion  and discharge for j u s t  cause; 

and it is expressly understood that a l l  such r i gh t s  and rcaponsibi l i -  
t ies not s p e c i f i c a l l y  covered or modified by this Agreement shall 
remain the exclusive r i g h t s  and respons ib i l i t i es  of the  &ployer. 
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5.02 
period for cauee. 
procedure but may not refer  a grievance t o  adjudication. 

New NPF employees may be released during the probationary 
The employee may have access t o  the  grievance 

5.03 
with the express provisions of t h i s  Agreement. 

Such r igh t s  w i l l  not be exercised in a manner inconsistent  

FUTURE LEGISLATION AND THE COLLECTIVE AGREBEBW 

6.01 
Agreement renders nuIl and void any provision of this Agreement, the  
remaining provisions shal l  remain i n  ef fec t  for the term of the  
Agreement. The par t ies  sha l l  thereupon seek t o  negotiate subs t i tu te  
provisions which conf0.m with the applicable law. 

If  any law now in force o r  enacted during the  rem of t h i s  

ARTICLE 7 

CHECK-OFF 

7.01 Subject t o  the provisione of t h i s  Article, the &ployer 
will, as a condition of emplogment, deduct an mount equal t o  the 
monthly membership duee established by the Union from the pay of all 
full- time and part-time employees i n  the Bargaining bit 

Where an employee does not have suff ic ient  earnings in 
respect of any pay period t o  permit deductions, the &ployer shall 
not be obligated t o  make such deductions from subsequent salary. 

7.02 For the purpoee o f  applying Article 7.01, dedirtione from 
pay f o r  each employee i n  respect of each month will start with the  
f i r s t  f u l l  calendar month of employment in the bargaining u n i t  to  the 
extent t ha t  earnings are available. 

7.03 
employees from whom deduction8 have been made to  the Union a t  its 
mailing address by the f i f t een th  (Uth) day following the end of each 
calendar month, except for circumstances beyond the  -ployer' 8 
control.  
with the  name and c lass i f ica t ion  of each new employee. 

The Employer agrees t o  remit duee together with a list of 

The Rnplogier agrees t o  supply the Ikilon, semi-annually, 

7.04 nie total mion dues dedwted will appear on the T4 forms. 

I 
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7.05 The Union agrees t o  indemnify and save the Employer harmless 
against any claim or l i a b i l i t y  a r i s ing  out  of the appl ica t ion  of t h i s  
Article except f o r  any claim o r  l i a b i l i t y  a r i s ing  out of an e r r o r  
committed'by the -ployer l imited t o  the amount ac tua l ly  involved i n  
the e r r o r .  

APPOINTbENT OF REPRESENTATIVES . 
8.01 
employees as representa t ives  . The &ployer acknowledges the r igh t  of the Union t o  appoint 

8.02 
of each representative, having regard t o  the plan of organizat ion,  
the d i s t r i b u t i o n  of employees a t  the  work place and the administra- 
t i v e  s t ruc tu re  implied by t h e  grievance procedure. 

The Employer and the ünion shall determine the j u r i s d i c t i o n  

8.03 
of the  names and j u r i d i c t i o n  of its representatives.  

The Union s h a l l  no t i fy  the  -ployer promptly and i n  wr i t ing  

ARTICLE 9 

LEAVE FOR REPRESENTATIVES AND ACCESS TO PREMISES 

9.01 A r ep re sen ta t ive  s h a l l  ob ta in  the permission of he r  manager 
before leaving her mrk t o  investigate complainte that l ie  within the  
ju r i ed i c t ion  agreed t o  in Article 8 ,  t o  meet with management f o r  the 
purpose of deal ing with grievances and t o  at tend meetings c a l l e d  by 
management 6 

Where prac t icable ,  the representative s h a l l  report  back t o  her 
manager before resuming her normal duties 

Such permission shall not be unreasonably withheld 

9.02 A r ep re sen ta t ive  w i l l  not receive pay fo r  time spent  
inves t iga t ing  complaints during her regular scheduled time off b 

9-03 The Union shall notify the Eaiployer promptly and i n  wr i t ing  
of the  names and poeitions o f  its accredi ted o f f i c i a l s .  The EPiployer 
agrees that accredi ted o f f i c i a l s  of the Union may be granted access 
t o  the Employer*s premises upon request and following the consent of 
the Base Commander o r  his delegate .  
unreasonably withheld 

Such approval shall not  be 
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9.04 The Union's meetings s h a l l  be held outside the hours of work 
of the  employees and outs ide the premises of the Bnployer. However 
the Employer may permit the Union t o  use the Employer's premises out- 
s ide  the  hours of work of the  employees for conducting i t s  meeting, 
where refusa l  t o  grant  permission would make i t  d i f f i c u l t  f o r  the 
Union t o  convene a meeting.  The Union s h a l l  ensure the order ïy  and 
proper conduct of i t s  members who at tend such meetings on the 
Phiployer's premises and agrees t o  be responsible fo r  leaving facili-  
ties in good order af ter  use. 

9.05 
meetings of an urgent nature could be held during the  hours of work 
on the Employer' s premises 

Following the consent o f  the  Base Commander o r  bis de lega te ,  

ARTICLE 10 

SAFETY 

10.01 !Che Bnployer agrees t o  maintain reasonable provisions fo r  
t h e  sa fe ty  of i ts  employees during the hours of employment and t o  
provide a general s a fe ty  program. 

10.02 
s a f e t y  rules, t o  wear and use eafe ty  equipment according to  instruc-  
t i o n s  and t o  immediately advise her supervisor of any unsafe working 
conditions.  

It is t he  r e spons ib i l i t y  of the employee t o  observe the 

10.03 The Employer shal l  not requi re  an employee t o  work under 
unsafe conditions. The &ployer and the ünion recognize t h a t  the  
environment s tandards are those issued under the Canada Labour Code. 

10.04 
the  Jo in t  Health and Safety Conmiittee. 
ta t ive who a t tends  hea l th  and sa fe ty  meetings ca l led  by the  Employer 
shall be paid for a l l  such time under the terms of the Col lec t ive  
Agreement 

The ünion shall appoint an employee as its representa t ive  on 
The Bargaining üni t  represen- 

ARTICLE 11 

HOURS OP WRK 

11.01 The normal hours of work s h a l l  not exceed thirty-seven and a 
half  (373) hours per week divided i n t o  f i v e  ( 5 )  consecutive seven and 
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a half (7)) hour working days, Monday through Fr iday betmen the 
hours of 7 a.m. and 4 p.m. 

11.02 Meal periods shall be scheduled t o  emure that  employees a r e  
given a meal break. 
break or are required t o  work t he i r  m e a l  break, the employee shall be 
paid for t he  meal period. 

When employees are  not scheduled t o  take a meal 

11-03 I f  an employee is scheduled for  work and she reports  t o  work 
and there is e i the r  no work available o r  insufficient  work available, 
she shall be paid a minimum of three (3) hours pay a t  her, regular 
rate. 

11.04 
d i f fe ren t  from those presently i n  existence, the Elmployer, except i n  
cases of emergency, shall consult i n  advance with the ünian on such 
proposed hours of work. The IBnployer will where practicable, accom- 
modate such employee representations tha t  may be conveyed by these 
representatives - 

Where schedded hours a re  t o  be changed s o . t h a t  they are 

11.05 
an employee minimum or maximum hours of work. 

Nothing i n  t h i s  Agreement shal l  be construed as guaranteeing 

ARTICLE 12 

OVERTIm 

12.01 
her hours of work st ipulated in Article 11.01 she is en t i t l ed  t o  
overtime compensation f o r  each completed period of f i f t een  (15) 
minutes of overtime worked by her at the r a t e  of t i m e  and one-half 
(14) except as provided i n  sub-section (a) , (b) , and (c): 

When an employee is required t o  work in excess o r  outside af 

a. 

b. 

ci 

Double time for a l l  overtime smrked in excess of the  
f i r s t  seven and one-half (74) consecutive hours of over- 
t i m e  on the normd. working day; 

Double time fo r  a l l  overtime worked i n  excess of the 
first seven and one-half (74) consecutive hours of over- 
time on the f i r s t  day o f  rest; and 

Double time for a l l  time worked on the second and sub- 
sequent days of rest. 

12.02 
request of an employee and with the approval of the Employer overtime 

Overtime sha l l  be compensated i n  money except where on 
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may be compensated i n  equivalent leave with pay within s i x t y  (60) 
days of the overtime worked. 
leave a t  times convenient t o  both the employee and the Employer. 

The Employer aha l l  grant compensatory 

daT1CI.E 13 

SENIORITY 

13.01 Seniori ty  w 11 be calculated from t..e f i r s t  date  of cont 

The Employer s h a l l  provide the Union with a list of a l l  

uoua employment i n  the Bargaining Unit. i 

13.02 
employees showing t h e i r  s en io r i t y  date. 
t he  list t o  the Union whenever requested i n  wri t ing by the Union. 

The Employer w i l l  provide 

in- 

13.03 
where an employee is assigned t o  a c l a s s i f i c a t i o n  for which no rate 
is  s t ipu la t ed  by the  Pay Schedule of Appendix A, the Employer w i l l  
pramptly inform and d iscuss  with the Union the  wage level to  be 
es tab l i shed  f o r  the new job and the job dut ies  involved. 
job has been i n  e f f e c t  fo r  a t r i a l  period of t h i r t y  (30) working 
days, the  wage rate may be brought up again f o r  discuseion between 
the Employer and the  Bargaining Agent. 
a r e s u l t  of such discussion, the rate establ ished w i l l  remain i n  
effect u n t i l  t he  next negotiations.  
be r e t roac t ive  to  the da te  of crea t ion  of the new job. 

When a new job within the Bargaining Unit is created o r  

After the  

I f  no agreement is  reached as 

The rate of pay negotiated s h a l l  

13.04 
t u r e  of an employee, o r  c rea t ion  of a new pos i t ion ,  w i l l  be f i l l e d  by 
means of a competition open only t o  employees i n  the Bargaining 
Unit.  
t he  basie  of qual i f ica t ions ,  a b i l i t y ,  experience, potent ial  and 
personal s u i t a b i l i t y .  
ab l e  f o r  the job and are rated equal the pos i t ion  w i l l  be awarded t o  
the appl icant  with the g rea t e s t  s en io r i t y  i n  the Bargaining Unit. 
there is no successful  appl icant  the Employer can f i l l  the  posi t ion 
from outside the Bargaining Unit. 

Vacancies within the Bargaining Unit created by the d e p a r  

The successful  appl icant  w i l l  be selected by the  Employer on 

I f  two (1)  o r  more appl icants  are judged su i t-  

I f  

13.05 a. Where a pos i t ion  is r ec l a s s i f i ed  t o  a higher leve l ,  the  
incumbent of that posi t ion s h a l l  automatically be 
c l a s s i f i e d  t o  this level, e f f e c t i v e  the date of 
rec lass i f icac ion-  

b. Where a pos i t ion  i s  r ec l a s s i f i ed  t o  a lover l eve l ,  t he  
incumbent of that posi t ion s h a l l ,  as long ae she 
occupies t h a t  pos i t ion ,  be protected against any l o s s  o r  
reduction i n  wages and benef i t s ,  and s h a l l  receive a l l  
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negotiated increases i n  wages and benefi ts  as though 
the r ec l a s s i f i ca t ion  had not taken place. 

13.06 
Agreement and her service w i l l  be terminated i f :  

An employee will lose her sen ior i ty  r i g h t s  under t h i s  

a. She voluntar i ly  leaves her employment with the 
Employer ; 

b .  

c .  She has been laid-off for  a continuous period of six 

She is discharged f o r  cause; 
I 

( 6 )  months; 

d. She has been laid-off and is reca l led  t o  work and f a i l s  
t o  re turn  t o  work or t o  give i n  wri t ing vaLid reasons 
f o r  her  i n a b i l i t y  t o  do so within three (3,) working 
days of the date  she had been requested by t he  
Employer, i n  wri t ing,  by reg is te red  mail, t o  re turn  t o  
work. In  order t o  be e l i g i b l e  f o r  recall from lay-off 
t he  employee must provide the Employer with her current  
mailing address and telephone number; 

e -  She overstays a period of leave granted by the  Employer 
without securing an extension of such leave; 

f. She absent6 herse l f  from her work f o r  more than three 
’ (3) working days without securing leave or without 

producing evidence of a val id  reason sa t i s f ac to rx  to 
the Employer. It l a  understood and agreed tha t  t h i s  
Article does not permit o r  sanct ion absences of th ree  
(3) days o r  less without reasons aa t i s f ac to rp  t o  the 
Employer; and 

g. She is a full- time employee and i s  employed full- time 
with another Employer O 

13.07 
and there is p a r e t h e  work avai lable  i n  the Bargaini- Unit, if the 
ful l- t ime employee so requests,  she s h a l l  be given preference t o  work 
such part- time work i f  she is able and qual i f ied  t o  perform such 

-_-- work. - -- She . shall be paid at the hourly rate of pay of the job t i t le 
of the part- time work. A full- time employee who accepta part-time 
work s h a l l  be given the first opportunity, consis tent  with her 
s en io r i t y ,  t o  r e c o n v e r t  t o  full- time s t a t u s  provided t h a t  she has 
the experience, a b i l i t y ,  s k i l l  and f i t n e s s  t o  do the job required. 

When 8 full- time employee is laid-off due t o  l ack  of work 



- 9 -  

13.08 In matters of lay-offs, recall a f t e r  lay-off, and reduction 
of full- time employee t o  a part-time employee, the  p r inc ip l e  of 
sen ior i ty ,  a s  applied by ou t l e t s ,  shall be recognized by t he  
Employer,' provided the  senior employee has the experience, a b i l i t y ,  
s k i l l  and f i t n e s s  t o  do the job required. 
paragraph, o u t l e t s  are designated as follows : 

For the purpose of t h i s  

a. CANEX; 

b. NPP Accounts Section; 

c. Messes; and 

d. A l l  others.  

13.09 
and qua l i f i ca t i ons  but  agrees t ha t  such decisions w i l l  not be made i n  
an a r b i t r a r y  o r  discriminatory manner 

In t h i s  Article, the  Employer is t o  be the judbe of a b i l i t y  

13.10 
ference over a part-time employee provided the full- time employee has  
the experience, a b i l i t y ,  skill and f i t n e s s  t o  do the  job required-  

In a l l  circumstances, a full- time employee s h a l l  have pre- 

ARTICLE 14 

DESIGNATED HOLIDAYS 

14.01 
fol lows I 

There s h a l l  be. eleven (11) designated holidays with pay ae 

(a) New Year' s Day 

( b) Good Friday 

(c) Easter Monday 

(d) Sovereign' e Birthday (Victoria Day) 

(e) Canada Day 

-- ( f )  F i r s t -  Monday- i n  Augu-t- 

( 8 )  Labour Day 

(h) Thanksgiv in s  Day 
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(i) Remembrance Day 

(j) Christmas Day 

(k) Boxing Day 

Employees are e n t i t l e d  to designated holidays with pay 14.02 
l i s t e d  i n  Ar t ic le  14.01 when: 

a-  

b. 

C i  

d. 

she works her scheduled day before and her scheduled 
day a f e r  the  designated holiday, unless the absence is  
due t o  personal injury,  i l l n e s s ,  leave wit.h pay or 
leave without pay; 

i n  the case of a part-time employee who wprks at least 
f i f t e e n  (15) days in the t h i r t y  (30) calendar days 
immediately preceding the designated holiday; 

she has been employed with the Employer a minimum of 
t h i r t y  (30) calendar days: and 

she is not  on an authorized leave of absence without 
Pay* 

14.03 
required t o  work on t h a t  designated holiday or the day on which the  
holiday is moved t o  w i l l  be: 

An employee who is e n t i t l e d  t o  a designated holiday and is 

a. paid a t  t he  r a t e  of one and one-half (it)  times her 
regular rate f o r  the hours worked i n  addi t ion t o  her 
regular  wages f o r  the day o r  at the request of the  
employee and with the approval of the f ac i l i ' t y  manager; 

paid at  the rate of one and one-half (14) times her 
regular  rate for  the hours worked and be given a 
holiday with pay at some other  time convenient t o  her 
and the Employer I 

. 

b. 

14.04 If an eipployee is not e n t i t l e d  t o  a designated holiday but 
is required t o  work on the designated holiday she s h a l l  be paid a t  a 
rate a t  least equal t o  one and one-half times her regular rate of pay 
f o r  the  time worked by ber on that day. 

14.05 
the  designated hol iday f a l l s  on a day tha t  is a non-working day for 
an employée, the  employee is e n t i t l e d  t o  and s h a l l  be granted a 

When an eaiployee 1s e n t i t l e d  t o  a designated holiday and 
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holiday with pay on the working day immediately following the 
designated ho l iday .  

ARTICLE 15 

VACATION LEAVE 

15.01 
paid vacation a t  t h e  normal rate of pay f o r  the period involved. 
vacat ion ent i t lement  shall  be as follows: t 

Full-time employees are e n t i t l e d  t o  and s h a l l  be granted a 
The 

Continuous Full-Time Employment E n t  1 t lement 

On completion of 1 year's 
continuous Pull- t i m e  employment 

' On completion of 3 year 's  
continuous full- time employment 

On completion of 9 year 's  
continuous ful l- t ime employment 

On completion of 20 yea r ' s  
continuous ful l- t ime employment 

10 working, days 

15 working days 

20 working days 
( e f f ec t i ve  1 March 1988) 

25 working days 
( e f f ec t i ve  1 March 1988) 

15.02 On termination of employment o r  death t he  employee o r  he r  
estate is e n t i t l e d  t o  any vacation pay owed t o  her i n  respect  to  any 
p r i o r  completed year of employment and vacation pay f o r  any por t ion  
of the year completed a t  the  time of termination a t  he r  cur ren t  wage. 

15.03 
employment of the employee. 

15.04 
every reasonable e f f o r t  t o  ochedule an employee's vacat ion a t  a time 
acceptable  t o  her  based on sen ior i ty .  

Calculation8 e h a l l  be based on the anniversary da t e  of 

Subject t o  operat ional  requirements t he  Employer shall make 

15.05 
n o t i c e  i n  wr i t ing  regarding the ac tua l  dates  on which she d e s i r e s  to  
t a b  he r  vacat ion i f  the period of vacation is i n  exceas of four (41 
days a 

15-06 
under normal circumstances 

An employes s h a l l  give the  Employer at  least one month's 

Vacation leave shall not be cumulative from year t o  year 

15.07 
during the  vacation period because of i l l n e s s ,  job requiremente o r  

It is r ea l i zed  that occasionally vacations cannot be taken 
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other exceptional circumstances In such cases vacations may be 
carried over t he  next vacation period wi th  the approval of the Base 
Commander or  his delegate.  Applications f o r  vacation c a r r y o v e r  
shall be submitted i n  writing. 

15.08 
beginning of her  vacation period upon the wri t ten request of the  
employee a t  least two weeks i n  advance. 

15.09 When a holiday as defined in Article  14.01 f a l l s  within t h e  
employee' 8 paid vacation period t he  employee w i l l  be periqitted t o  
take one (1) ext ra  day of vacation wi th  pay consecutive with her 
vacation. 

Pay f o r  vacation s h a l l  be given t o  the employee p r io r  t o  the  

15.10 
l a s t  day of February- 
1 and end September 30. 
t o  the vacation period and such vacations w i l l  be granted on the 
bas is  of s e n i o r i t y  i n  the f a c i l i t y .  

The vacation year s h a l l  commence on March 1 and end on the 
The normal vacation period s h a l l  be from June 

The vacation schedule s h a l l  be posted pr ior  

15.11 
an employee is granted sick leave on production of a medical 
c e r t i f i c a t e ,  the period of vacation leave wi th  pay so displaced s h a l l  
be re ins ta ted  for use a t  a la ter  datee 

Where, i n  respect  of any period of vacation leave with pay, 

15.12' 
balance of her  vacation entit lement- 

An employee is e n t i t l e d  t o  be informed, upon request,  of t h e  

15.13 
from part-time t o  full- time s t a t u s  at CPB Ottawa may count he r  
previoua continuous part- time employment a t  CFB Ottawa towards f u l l-  
time vacation ent i t lement  as follows: 

Notwithstanding the above provisions, an employee converting 

(a) Lees than five (5)  years of continuous part- time 
serv ice  - one half (4)  of the previous service,  eg, 
four (4) years part- time = two (2) years full- time. 

(b) Five (5) o r  more years of continous part-time se rv i ce  - 
a l l  of the previous service,  eg, six ( 6 )  years part-  
time = s i x  (6) years full-time. 

15.14 
-except t h a t  authorized periods of leave without pay that do not 
exceed two ( 2 )  meka may be counted as time earning vacation. 

Vacation i s  only earned while an employee is drawing a wage 
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daTfCLB 16 

LEAVE GENERAL 

16.01 Sick Leave Plan 

( a )  A l l  full- time employees who have completed t h e i r  
probation period are included i n  t h i s  plan. 

(b) Sick leave benefi ts  provide the employee w i t h  sa l a ry  
protection as follows: 

Continuous Full-T €me Employment 

3 month8 but less 
than 2 years 

E n t i t lement 

17 weeks at 66-2/32 of salary 

2 years but l e sa  
than 5 years 

5 years but l ea s  
than 7 years 

7 years but less 
than 10 years 

First 4 weeks a t  100% sa la ry  
and remaining 13 weeks a t  75% 

F i r s t  9 weeks a t  100X salary 
and remaining 8 weeks a t  75% 

First 13 weeks a t  100% sa lary  
and remaining 4 weeks a t  75% 

10 years and over 17 weeks at  100% sa la ry  

(cl The following conditions govern the  entitlement t o  sick 
leave : 

(1) The employee must notify her  manager of her 
absence prior t o  her regular s t a r t i n g  tfQ@ on the 
first day of absence or as won as possible a t  
which time she will ind ica te  the  reason for the  
absance and the expected da te  of return; 

(2) A medical c e r t i f i c a t e  signed by a doctor must ba 
provided f o r  each absence in excess of three (3) 
working days. 
require a medical certificate for any period of 
illness provided that the  employee is advised in 
writing of the  requirement beforehand. Prolonged 
or fxequent illness may require  addi t ional  
c e r t i f i c a t e s  a t  the  expense of the Employer from 
the employee's doctor or  a doctor mutually agreed 
upon 

The Employer reserves the right to 
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( 3 )  An employee on maternity leave, in accordance with 

Article 16.02 w i l l  not be e l i g i b l e  for  coverage 
under the s i c k  leave plan. 

( d )  The employee's f u l l  benefi ts  a r e  re ins ta ted  a f t e r  a 
return t o  work f a r  t h i r t y  (30) calendar days o r  for 
f i v e  ( 5 )  continuous working days i f  the d i s a b i l i t y  i s  
f o r  a new cause. 

16.02 
from part-time t o  full- time s t a tu s  a t  CFB Ottawa may couqt her 
previous continuous part- time employment a t  CFB Ottawa towards s i c k  
leave entit lement as follows : 

Notwithstanding the above provisions, an employee converting 

a. Less than f i v e  ( 5 )  years of continuous part-time 
service - one-half ( 4 )  of the  previous serv ice ,  eg. 
four (4) years part- time = two ( 2 )  years full- time. 

Five (5) o r  more years of continuous part- time serv ice  - a l l  of the previous serv ice ,  egb s i x  ( 6 )  years 
part- time = s ix  ( 6 )  years full- time. 

b. 

Leave f o r  Employees wi th  Child Care Respons ib i l i t i es  

16.03 
of employment with the Employer is e n t i t l e d  t o  a leave of absence 
without pay as follows: 

Every employee who has completed six ( 6 )  consecutive months 

a. Maternity. Where an employee provides her Employer 
with a c e r t i f i c a t e  of a qual i f ied  medical p rac t i t i one r  
cer t i fy ing  t h a t  she i s  pregnant, the employee is 
e n t i t l e d  t o  and s h a l l  be granted a leave of absence 
without pay from employment f o r  up t o  seventeen (17) 
weeks. 
(11) tjeeks pr ior  t o  the estimatéd date  of her  confine- 
ment and end .not later than seventeen (17)  w2eks 
following the ac tua l  day of her confinement. 

Such leave may commence not earlier than eleven 

b. Child Care. Where an employee has or w i l l  have the  
ac tua l  care and custody of a newborn chi ld ,  tha t  
employee is en t i t l ed  t o  and sha l l  be granted a leave of 
absence without pay from employment of up t o  
twenty-four (24) w e b  commencing, as the  employee 
elects : 

i) Xn the case of a female employee 
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(a) on the expi ra t ion  of any leave of absence taken 

for  maternity purposes; o r  

(b) on the day the  ch i ld  is born o r  comes i n t o  her  
care and custody. 

I n  the case of a male employee 

(a) on the expirat ion of any leave of absence 
granted t o  t he  mother fo r  maternity leave; or 

(b) on the day the ch i ld  is born o r  comes i n t o  h i s  
i 

actual care and custody. 

16.04 
by two employees f o r  chi ld  care r e spons ib i l i t i e s  will not.exceed 
twenty-four ( 2 4 )  weks 

16.05 
wr i t ing  t o  the  Employer of the i n t e n t  t o  take leave f o r  employees 
with ch i ld  care respons ib i l i t i es  and of any change i n  length of leave 
intended t o  be taken. 

The aggregate amount of leave of absence t h a t  may be taken 

Every employee is t o  give a t  least four (4) meks notice i n  

16.06 
i n t o  the pos i t ion  occupied a t  t he  t i m e  the  leave commenced, o r  in a 
comparable pos i t ion  i n  the same locat ion,  with not less than the same 
wages and benefi ts .  
benef i t s  of Che group t o  which the employee belongs are changed as a 
r e s u l t  of a reorganization, and/or a renewal of the Collect ive 
Agreement, t h e  employee is  e n t i t l e d  upon re turn  from leave t o  rece ive  
the  same s a l a r y  and benefi ts  that the  employee would have received 
had she been working when the  reorganization and/or renewal of the 
Collect ive Agreement took place. 
no t i f ied  i n  wr i t ing  if such a change occurred. 

An employee returning from such leave shall be re ins ta ted  

If during the period of leave, the  sa l a ry  and 

An employee on leave w i l l  be 

16.07 
"service" for purposes of benef i t s  i n  the Agreement. 
apply where an employee terminates employment immediately following 
such leave. 

Leave granted under t h i s  Article shall be counted as 
This s h a l l  not 

16.08 
without pay, no t i fy  the Employer i n  writing of t he  options concerning 
thëPëns ion  and Group Insurance Benefits.  I f  these benef i t s  are t o  
be continued, arrangements w i l l  be made f o r  the employee t o  make t he  
necessary contr ibut ions 

The employee sha l l ,  along wi th -t he  request f o r  such leave 
I_____ _. 

16.09 Maternity Leave Allowance. An employee leaving on maternity 
leave s h a l l  be granted a two (2 )  week allowance equal t o  the benef i t s  
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t he  employee would receive from Unemployment Insurance Canada i n  
accordance with the  following conditions : 

8 .  a f t e r  completion of six ( 6 )  months continuous 
employment, an employee who provides the  Employer with 
proof t ha t  she has applied fo r  and is e l i g i b l e  t o  
receive unemployment insurance benef i t s  pursuant t o  
sect ion 30, of the Unemployment Insurance A c t ,  1971 
s h a l l  be paid an allowance in accordance with the 
Supplementary Unemployment Benefit Plan; 

an employee who receives the  allowance s h a l l  re turn  t o  
work f o r  a period of 30 working days on the  date of the  
expiry of maternity leave unless t h e  da te  is modified 
wi th  the Employer's consent o r  unless the  employee is 
then e n t i t l e d  t o  another leave provided f8r. i n  t h i s  
agreement; and 

should the employee f a i l  t o  re turn  t o  work as per t he  
provisions of sub-para b, above the  employee recognieea 
t h a t  she is i n  debt t o  the Employer for the f u l l  amount 
of the  allowance. 

't 

b. 

C. 

16.10 
with pay f o r  needs d i r e c t l y  re la ted  t o  the  b i r t h  o r  adoption of t he  
employee's ch i ld .  
granted on separate  days. 

The Employer w i l l  grant t o  an employee, one (1) day's leave 

This leave may be divided i n t o  two (2)  periods and 

16.11 Bereavement Leave With Pay 

An employee will be given leave with pay f o r  three (3) 
day8 immediately following the  death of a member of h e r  
immediate family and f o r  one (1) day in t he  case of a 
d i s t a n t  re la t ive .  In addi t ion she. may be granted up t o  
two (2)  days leave with pay for the purpose of t r a v e l  
r e l a t ed  t o  the death- 

For the  purpose of t h i s  Agreement, immediate family 
w i l l  e m p r i s e  anyone of the  following; brother o r  
sister, mother o r  father, father- in-law o r  motherin-  
l aw,  hueband or wife, son or daughter and grandparents; 
and d i s t an t  r e l a t i ves  w i l l .  be any of the  f0110wing; 
8ran;dson-o~-graQ~da~~-€er, -brothe--hTaw or sî89Fr-in 
law, son-in-law o r  daughter-in-law. 

- - -  

Should the periods mentioned above contain one o r  more 
non-working days ( f o r  example, Sunday or  day off), the  
employee may claim leave with pay only fo r  the actual '  
days of work she w i l l  have missed. 
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16.12 Court Leave With Pay 

In the event an employee i s  required by subpoena t o  at tend 
as a witnéss i n  any proceeding held: 

(a) i n  o r  under the au thor i ty  of a court of j u s t i ce  or 
before a grand jury; 

(b) before a court ,  judge, jus t ice ,  magistrate or  coroner; 

( c )  before the Senate or House of Commons of Cqnada, or  a 
committee of the Senate o r  House of Commons, otherwise 
than i n  the performance of the du t i e s  of her position; 

(d) before a l e g i s l a t i v e  council, l e g i s l a t i v e  ,assembly o r  
house of assembly, or any committee t he reo f -t ha t  is 
authorized by law t o  compel the attendance,of witnesses 
before it; 

OR 

(e) before an a r b i t r a t o r  o r  umpire o r  a person or  body of 
persons authorized by law t o  make an inquiry and t o  
compel the attendance of witnesses before i t .  

The Emplopr agrees t o  make up the difference,  i f  any, 
between the  amount paid her f o r  witness f ee s  and the amount 
ehe would have earned had she worked on the  day she was t o  
appear as a witness. 
excused from witness duty f o r  the rest of t h e  day o r  days . 
and f a i l s  t o  report back t o  work- 
promptly not i fy  the Employer tha t  she has been summoned as a 
witness 

This does not apply if the  employee is 

The employee must 

16.13 J u r y  Duty 

In the event an employee is summoned f o r  ju ry  duty, the  
Employer agrees t o  make up the difference,  i f  any, between the amount 
paid her  f o r  jury services and the  amount she could have earned had 
she worked on such days. 
excused from j u r y  duty f o r  the rest of the day o r  days and f a i l s  t o  
report  back t o  work* or i f  jury duty occurs on the employee's regular  ---_____I_ 

scheduled day off e 

t h a t  she has been summoned fo r  ju ry  duty. 

This does not apply i f  the employee is 

- -_ I -_-I ._-- -- 
The employee m u s t  promptly n o t i f y  the Ëmployer 
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16-14 Leave of Absence Without Pay 

An employee may be granted a leave of absence without pay 

Such leave of absence w i l l  not be unreasonably withheld. 
provided she receives permission i n  advance from the employer i n  
wri t ing.  
Under no circumstances s h a l l  any leave of absence be approved for  a 
period In excess of s i x  (6)  months. 
absence i n  excess of two continuous weeks an employee w i l l  not be 
e l i g i b l e  f o r  any of the benefits provided f o r  i n  t h i s  Agreement. 
Insurance premiums f o r  benefi ts  l i s t e d  i n  Article 19.02 may be con- 
tinued a t  t he  request of the employee. 
e i b l e  f o r  both the employee and the Employer share of the premiums. 
The employee s h a l l  be restored to  her former posi t ion o r  t o  a s imi la r  
position a t  the  then prevailing wage rate a t  the expirat ion of the 
leave of absence. 

During approved periods of 

The employee w i l l ,  be respon- 

16.15 When operat ional  requirements pe rmi t ,  the Employer will 
.g ran t  leave without pay t o  a maximum of two (2) employees for the 
purpose of at tending negotiation meetings, conci l ia t ion  board or 
a r b i t r a t i o n  t r i buna l  meetings concerning Local 684. 

16.16 
grant  leave without pay i n  accordance with Article 16.14, t o  an 
employee f o r  the purpose of attending t ra in ing  courses of the Union. 

Where operat ional  requirements permit, the Employer will 

16.17 
vacation o r . any  other  leave with pay during the period she is  on 
leave of absence without pay, under suspension or on layoff .  

No employee w i l l  be en t i t l ed  t o  a designated holiday, 

GRïEVAWCE PROCEDURES 

17.01 The purpose of any grievance procedure is t o  maintain good 
relations between employees and management a t  a l l  levels .  The grie-  
vance procedure helps  t o  do this by providing ti method of resolving 
complaints quickly and f a i r l y .  

17.02 The grievance procedure provides an informal or  o r a l  com- 
pla in t  s tage f o r  employees, and Managers are avai lable  f o r  pr iva te  
consul tat ions with an employee who wîahes t o  discuss a complaint or 
grievance. Before a formal grievance is presented, the employee is 
encouraged t o  discuss  i t  as an o r a l  complaint with the  manager con- 
cerned, e i t h e r  pr ivately or, i f  requested, i n  the presence of a 
representa t ive  of the union. 

. -  

If the employee is  not s a t i s f i e d  wi th .  
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the r e s u l t  of such discussions, a formal grievance may then be 
presented. 

17.03 
f i r s t  responding l e v e l  and s h a l l  infonu each employee t o  whom the 
procedure appl ies  of the name or  t i t l e  of t he  person so designated. 
This information s h a l l  be communicated t o  employees by means of 
no t ices  posted by the employer i n  places where such not ices  are most 
l i ke ly  t o  cone t o  the a t ten t ion  of the employees t o  whom the grie- 
vance procedure appl ies ,  o r  otherwise as determined by agreement 
between the Employer and the Union. The second l e v e l  w i t 1  be the 
Base Commander o r  h i s  delegate and the  f i n a l  l eve l  w i l l  ,be the 
Minister of National Defence or h i s  delegate.  

17.04 Subject t o  and as provided in Section 90 of the Public 
Service Staff Relations Act, an employee who f e e l s  that's.he has been 
t rea ted  unjus t ly  or  considers herse l f  aggrieved by any act ion o r  lack  
of act ion by the  Employer i n  matters other  than those a r ie ing  from 
the c l a s s i f i c a t i o n  process is e n t i t l e d  t o  present a grievance i n  the 
manner prescribed in Article 17*09 except t ha t ,  

The Employer s h a l l  designate a senior  representat ive for  the 

(a) where there  is another administrat ive procedure provid- 
ed by o r  under any Act of Parliament t o  deal  with her  
spec i f i c  complaint, such procedure must be followed, 
and 

(b) where the grievance r e l a t ea  t o  the in t e rp re t a t ion  or 
appl ica t ion  of t h i s  Collect ive Agreement o r  an Arbi t ra l  
Award, she is not e n t i t l e d  t o  present the grievance 
unless she has the approval of and is represented by 
the  Union. 

17.05 An employee is not e n t i t l e d  t o  present a grievance r e l a t ing  
t o  any act ion taken, d i rec t ion  o r  regula t ion  given o r  made on behalf 
of the Government of Canada, respecting matters involving the sa fe ty  
o r  secur i ty  of Canada- 

17.06 An employee, when submitting a grievance a t  any level, s h a l l  
use the  NPF Grievance Presentation Form. 
not be deemed t o  be inva l id  by reason only of the  f a c t  that it is not 
i n  accordance with the  NPF fonn o r  by reason of any technical  irregu- 
l a r i t y .  .'She form is obtainable from the NPF Personnel Manager. 

17,07 The grievance process appl ies  t o  employees only, but an 
employee has the  r i g h t . t o  be represented by a representa t ive  i n  the 
grievance procedure a t  any l eve l  and a t  e i t h e r ,  o r  both, the informal 
discussion ( o r a l  complaint) s tage,  o r  when the formal wr i t ten  grie-  
vance is being considered- 

Howaver, a grievance s h a l l  

- ~ 
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17.08 
a representa t ive  s h a l l  have the r igh t  t o  consult  with the  person 
designated t o  rep ly  on management's behalf a t  any l e v e l  i n  the 
grievance' procedure. A t  levels other than the f i n a l  l e v e l  the 
request f o r  consul tat ion may be made oral ly .  

A t  the  request of an employee who has presented a grievance, 

17.09 An employee wishing to  present a grievance s h a l l  do so: 

{a) a t  t he  f i r s t  level  of the grievance procedure where the 
grievance does not relate t o  d i sc ip l ina ry  ac t ion  resul- 
t ing  i n  the discharge of the employee; and., 

(b) a t  the f i n a l  level of the grievance procedure where the  
grievance r e l a t e s  t o  d isc ip l inary  ac t ion  resu l t ing  i n  
the  discharge of the employee- 

A l l  l e v e l s  i n  the grievance procedure, except the f i n a l  l eve l ,  may be 
by-passed by the  mutual consent of the Base Commander or  h i s  dele-  
ga te ,  t he  employee and, where applicable,  a representa t ive .  

17.10 A grievance s h a l l  be presented by an employee: 

(a) where i t  does not relate t o  d i sc ip l ina ry  ac t ion  resul- 
t i n g  in discharge, not l a t e r  than the  twentieth (20th) 
day; and 

(b) where it relatea t o  d isc ip l inary  action r e su l t i ng  i n  
discharge, not later than the twenty-f i f  t h  (25th) day : 

a f t e r  t he  day on which the employee is no t i f i ed  o r a l l y  or i n  wri t ing,  
o r  where the employee is not so notif ied,  a f t e r  t h e  day on which the 
employee became aware of the act ion o r  circumstances giving rise t o  
the  grievance 

17.11 
grievance submitted t o  the f i r s t  o r  second level and wishes t o  submit 
the grievance t o  the  f i n a l  l eve l ,  t h i s  must  be done v i t h i n  ten  (10) 
days after the  da t e  on which the response was conveyed t o  the  
employee in wri t ing  by the Employer. 

When an employee is not wil l ing t o  accept t h e  response t o  a 

17.12 When an employee does not receive a response t o  the  grie-  
vance wlthin f i f t e e n  (15) days, t he  employee is e n t i t l e d  t o  submit 
t heg r i evance  t o  t he  next higher level.  

* 

_ .  

17.13 
f i r s t  or second l e v e l  of the grievance process within f i f t e e n  (15) 
days after the  grievance is presented, and within twenty-five (25) 
days where the  grievance is presented a t  the f i n a l  level. 

The Employer s h a l l  reply t o  an employee's grievance a t  the 
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17.14 
extended by mutual agreement between the Employer, the grievor and, 
where appl icable ,  a representative. 

The t i m e  l i m i t s  s t ipu la ted  i n  the grievance procedure may be 

17.15 
taken i n  the grievance procedure, Saturdays, Sundays and designated 
holidays s h a l l  be excluded. 

In  determining the time within which any act ion i s  t o  be 

17.16 
process by wr i t ten  not ice t o  the o f f i ce r  who i s  designated t o  receive 
and t o  rep ly  on behalf of the Employer a t  Level One (1) of the g r i e-  
vance process. 

17.17 An employee who f a i l s  t o  present a grievance t o  the next 
higher level within the prescribed t i m e  limits s h a l l  be,deemed t o  
have abandoned the grievance, unless i n  the opinion of the Base 
Commander or h i s  delegate,  it  was not possible for the epiployee t o  
comply with the  prescribed time l i m i t s .  

An employee may abandon a grievance a t  any s tage  i n  the 

' 

17.18 Where an employee has presented a grievance up t o  and 
including the  f i n a l  level with respect t o  d i sc ip l ina ry  ac t ion  resul-  
t i n g  i n  discharge, suspension or a f inanc ia l  penalty, and the grie- 
vance has not been d e a l t  with t o  the employee's s a t i s f ac t ion ,  she may 
refer the  grievance t o  adjudicetion i n  accordance with the provisions 
of the  Public Service Staff b l a t i o n s  A c t  and Regulations. 

17.19 
adjudication is  a grievance re la t ing  t o  the i n t e rp re t a t ion  or  
appl ica t ion  i n  respect  of her of a provision of a Collective 
Agreement o r  an Arbitral Award, the employee is not e n t i t l e d  t o  r e f e r  
t he  grievance t o  adjudication unless the Union for  the  bargaining 
u n i t  t o  which the Collective Agreement or Arb i t r a l  Award appl ies  
s i g n i f i e s  in prescrfbed manner: 

i ts approval of the reference of t he  grievance t o  
adjudication; and 

When a grievance t h a t  may be presented by an employee t o  

(a) 

(b) its willingness t o  represent the employee i n  the 
adjudicat ion proceedings 
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ARTICLB 18 

PAY ADMINISTRATION 

18.01 
rate of pay spec i f ied  in the Pay Schedule of Appendix "A" f o r  the 
c l a s s i f i c a t i o n  of the position t o  which they are appointed. 

Employees are en t i t l ed  t o  be paid for  services  rendered a t  a 

18.02 
s h a l l  be nine ty  (90)  percent of the  f u l l  rate of the poxdtion and 
s h a l l  be paid  t o  new employees on h i re .  
than the Federal Minimum Wage. On completion of the  probationary 
period employees s h a l l  receive the f u l l  rate of t h e i r  posi t ions.  

18.03 

The probationary r a t e  in the Pay Schedule of Appendix "A" 

This rate s h a l l  not be lower 

8.  When an employee is required by t he  Employer, in 
wri t ing ,  t o  temporarily perform the dut ies .  of a higher 
c l a s s i f i c a t i o n  i n  the Bargaining U n i t  for four (4) or 
more consecutive working days, she s h a l l  be paid as if 
she has been appointed t o  t ha t  higher c l a s s i f i ca t ion  
level for t h a t  period from the first (1st) day. 

b. When an employee is  required, in writing, by the 
Employer t o  temporarily perform dut ies  outs ide the  
Bargaining Unit for four ( 4 )  consecutive working days o r  
more, she will be paid an increment of t en  (10) percent: 
of her rata of pay f o r  tha t  period from the f i r s t  (1st) 
day. 

18.04 
pos i t ion  with a rate of pay lower than her  regular rate of pay shall  
maintain her  regular  ra te  of pay. 

18.05 
change i n  the Class i f ica t ion  of her position t h a t  is caused other 
than by the  employee herse l f .  

18.06 
where an employee is assigned t o  a c l a s s i f i c a t i o n  for  which no rate 
is s t i pu la t ed  by the Pay Schedule of Appendix A, the  Employer will 
promptly inform and discuss  with the Union the wage leve l  t o  be 
es tab l i shed  f o r  t he  new job and the job dut ies  involved. After the 
job bas been i n  affect for a t r i a l  period of t h i r t y  (30) working 
days, the wage rate may be brought up again for discussion between 
the Employer and the  Bargaining Agents 
a result of such discuasion, the rate establ ished w i l l  remain i n  
e f f e c t  u n t i l  the  next negotiat ions-  
be r e t roac t ive  t o  the date of creat ion of the new job. 

An employee temporarily assigned by the Employer t o  a 

An employee shall not have her salary reduced by reason of a 

When a new job within the Bargaining Unit is created o r  

If no agreement is reached as 

The rate of pay negotlated s h a l l  
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18.07 a.  

b - 

Where a posi t ion is rec lass i f ied  t o  a higher l e v e l ,  the  
incumbent of that  posf t ion shaïl automatically be 
c l a s s i f i e d  t o  t h i s  leve l ,  e f f ec t ive  the d a t e  of 
rec lass i f ica t ion .  

Where a posi t ion is rec lass i f ied  t o  a lomr l eve l ,  the 
incumbent of tha t  position sha l l ,  as long as she 
occupies that  posi t ion,  be protected against any loss ox 
reduction in wages and benefi ts ,  and s h a l l  receive a l l  
negotiated increase8 i n  wages and benefits as though the 
r ec l a s s i f i ca t ion  had not taken place. I 

18.08 An employee recal led from layoff i n  accordance with Article 
13004, t o  a c l a s s i f i c a t i o n  with a lower rate of pay than the  r a t e  of 
pay of her former c l a s s i f i ca t ion ,  s h a l l  be paid  the rate of pay 
specif ied i n  Appendix A for the new c l a s s i f i ca t ion  t o  which she is 
appointed. Notwithstanding the foregoing the employee w i l l  r e t a i n  
t he  s en io r i t y  of her  former c l a s s i f i ca t ion  for s i x  (6 )  month6 from 
the  da t e  she was placed on the layoff l is t  of the o u t l e t  concerned. 

18.09 
(Overtime), 14 (Designated Holidays), 25 (Call-in) and 26 (Cail-Back) 
s h a l l  not be pyramided, t h a t  is an employee s h a l l  not receive more 
than one (1) compensation fo r  the saate service. 
compensated at the hlghest e l i g i b l e  r a t e  fo r  the service.  

18.10 A part-time employee rei ieving a full- time employee du8 t o  
i l l n e s s ,  injury, vacation or any other leave of absence w i l l  not be 
considered a full-time employee fo r  the purpose of t h i s  Agreement. 

18.11 
for circumetances beyond the  control  of the  Employer, cheques s h a l l  
be dia t r lbu ted  by noon every second Thursday. 

Payments provided under the provisions of Articles 12 

An employee w i l l  be 

Pay cheques shall be dated and placed i n  envelopes. Except 

CONSULTATION 

19.01 
communications on matters of mutual interest outside the terms of the 
Collective Agreement should promote construct ive and harmonious 
Employer - Union re la t ions .  

The %ployer and the Union recognize tha t  consultation and 

19.02 
of consul tat ion a t  the  na t iona l  level:  

It is agreed that the f 0 1 1 0 ~ h g  matters w i l l  be the subject 
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(a) Group Life Insurance 

(b) Optional L i f e  Insurance 

( c )  Group Health Insurance 

(d )  Long Term D i s a b i l i t y  Insurance 

(e) Group Pension 

( f) Dental Insurance 1 

The Employer agrees tha t  the benefi ts  mentioned in Article 19.03 
19.02 above w i l l  not be reduced as a r e su l t  of the signing of th is  
Agreement , 

ARTICLE 20 

DISMISSAL AND SUSPENSION 

20.01 
than puni t ive in nature. 

Disciplinary measures are intended t o  be correct ive ra ther  
They should serve to: 

(a) correct  an employee's misconduct by deterr ing similar 
acts of misconduct i n  the fu ture ;  and 

(b) motivate t ha t  employee t o  observe required standards of 
conduct 

20.02 Fa i l i ng  t o  Report t o  Work 

An employee who fails t o  report for duty for five ( 5 )  aon- 
secut ive vorking days without infornîng the Employer of the reason 
for her absence w i l l  be presumed t o  have abandoned her position. An 
employee s h a l l  be afforded the opportunity t o  rebut such presumption 
and demonstrate that there were reasonable circumstances for not 
i n f  oming the  Bap10 yer . 
20.'03 Suspension and Dismissal 

Notice of suspension and dismissal shall be in writ ing and 
s h a l l  set for th  the  reaeons fo r  the suspension o r  dismissal. 
Suspension and dismissal shall only be for jus t  cause. 
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20.04 
ac t ion ,  which may have been placed on the personnel f i l e  of an 
employee s h a l l  be destroyed after eighteen (18) months has elapsed if 
there  was'no fu r the r  disciplinary ac t ion  recorded during the year. 

Any document or written statement related t o  d i sc ip l ina ry  

20.05 Disc ip l ine  and Discharge Application 

Before discipl inary action can be taken against an employee : 

a. 

b. 

there must be an incident or  a c t  ca l l i ng  f o r  a react ion;  

there  must be proof of the employee's involvement i n  t he  
incident  or  commission of the act; and 

.8 

c e  the employee must be made aware of the a l lega t ions  
against  her including the  evidence and be given an 
opportunity t o  present her version of the  f a c t s  with 
Union or  other representation if she requests.  

20.06 
i n i t i a t e d  without unreasonable delay, but normally within three work- 
ing days of the  day on which the offence is discovered o r ,  i f  the  
employee is absent ,  within three (3) mrking  days a f t e r  re turning t o  
work. 

A report  of misconduct against  an employee s h a l l  be 

20.07 A l l  full- time and part-time employees must be provided wi th  
wr i t t en  not ice  at the t i m e  of discharge or  release which must state: 

a. the reasons f o r  the discharge or release; 

b. the e f f ec t ive  date of the  discharge or release;  and 

c what arrangements w i l l  be made regarding f inanc ia l  
ent i t lements  as a result: of the discharge o r  release. 

AUTICLB 21 

REST PERIODS 

21.01 
minutes during each working day of not less than three hours, except 
i n  those operations which normally employ only one person the rest 
period s h a l l  remain 8s per past practice unless changes are mutually 
agreed upon. 

Each employee s h a l l  be granted a reet period of f i f t e e n  (15) 

Such rest periods s h a l l  not be al located within one (1) 
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hour of a meal period or  within one (1) hour of s t a r t i ng  o r  qu i t t i ng  
time. 
per iods in a seven and one-half (71)  hour work day. 

An employee will not be e n t i t i e d  t o  more than two (2) rest 

m1CLE 22 

BULLETIN BOARDS 

22. O The Employer agrees t o  provide bu l l e t i n  boar-d €or the use 
of the bargaining agent t o  poet no t ices  of i n t e r e s t  t o  i t s  members. 

22.02 The posting of notices  regarding Union meetings, names of 
representat ives ,  s o c i a l  and recrea t iona l  events w i l l  nof require  the 
approval of the  Employer 

' 22.03 The m a i l  d i s t r i bu t ion  system of the Employer s h a l l  be made 
ava i lab le  for use by the ünion provided there is no addi t ional  cost 
t o  the Employer 

âRTItW 23 

REST AREA 

23.01 
employees. 
the  rest areas i n  a clean and san i t a ry  condition. 

The Employer agrees t o  provide adequate rest areas t o  
Employees s h a l l  cooperate with the Employer i n  keeping 

ARTICLE 24 

UNIFORMS 

24.01 
the employee by the Employer without charge. 

Uniforms which the Employer requires  s h a l l  be furnished t o  

-1CLB 25 

CALL-IN 

25.01 
a minimum of three (3) hours pay at her applicable rate of pay. 

An employee ca l led  in and who repor t s  to work s h a l l  receive 
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ARTICLE 26 

CALL-BACK 

26.01 
she sha l l  be e n t i t l e d  t o  a minimum of three (3) hours pay a t  one and 
one ha l f  (ïi) times her regular rate of pay, provided tha t  the  period 
wrked  by the  employee is not contfguous t o  the employee's normal 
hours of work and she was not not i f ied  of such overtime requirement 
prior to completing her last period of work. 

If an employee is ca l led  back to  w r k  and re turns  t o  work, 

t 

AR'MCLE 27 

INFORMATION FOR EMPLOYEES 

27.01 Upon wr i t ten  request ,  an employee s h a l l  be provided i n  
wr i t ing  with a complete and current  statement of t he  dut ies  and 
r e s p o n s i b i l i t i e s  of her pos i t ion  including the  position'  s c lasa i f ica-  
t i o n  l e v e l  and r a t ing  withfn ten (10) days of the request.  

27.02 
t h a t  employee may be made avai lable  at  least once per p a r  for  her 
examination i n  the presence of an authorized representa t ive  of the 
Eu plo per . 

Upon wr i t ten  request of an employee, a l l  personnel f i l e s  of 

27.03 
new employees a copy of t he  Collective Agrement. 
do so within one month a f t e r  rece ip t  from the  p r i n t e r .  

27.04 
w i l l  incur t h e  cos t  of publishing the Col lec t ive  Agreement on an 
a l t e r n a t e  basis .  
the Tàlion. 

The Employier agrees t o  d i s t r i b u t e  t o  each employee and a l l  
The &ployer s h a l l  

It is agreed and understood t h a t  the Ernployer and the Union 

The publication of t h i s  Agreement w i l l  be borne by 

âRTICLE 28 

PART-TIM EWLOïEES 

28.01 
employees shall be e n t i t l e d  t o  the bene f i t s  provided under t h i s  
Col lec t ive  Agreement in the same proportion as t h e i r  weekly hours of 
work compared with the weekiy hours of work of ful l- t ime employees. 

Unless otherwise provided for in t h i s  Agreement part- time 
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ABTICLE 29 

LABOUR-MANAGEMENT RELATIONS COMMITTEE 

29.01 The p a r t i e s  recognize t h a t  a form for ongoing discussions 
during the  term of the  Agreement can promote more harmonious labour 
relations betwen them 

29.02 A Labour-Management Relations Committee s h a l l  be  appointed 
cons is t ing  of equal  representation of Bargaining U n i t  employees and 
management representat ives .  A Bargaining M i t  employee and a manage- 
m e n t  r epresenta t ive  s h a l l  be designated as co-chairmen €or each meet- 
ing. 

29.03 
i n  at tending the  committee meetings s h a l l  be considered t o  be time 
worked 

The terms O €  reference sha l l  be established by the Committee. 

Time spent by the Bargaining l ln l t  employee representat ives  

29.04 
interest and coucern which a re  re la ted  t o  t h e i r  employment relat ion-  
ships, but t he  discussions do not cons t i tu te  negotiations f o r  the 
purpose of amending the Collect ive Agreement, and the committee meet- 
ings  cannot dea l  with the adjustment of grievances. 

29.05 
the  committee ie enpowred only t o  make recommendations t o  the 
Employer and t o  the  Union. 

The committee members can discuss any topics of  mutual 

In  r e l a t i o n  t o  the adjustment of contractual  re la t ionahips ,  

ARTICLE 30 

30.01 Gender 

Where the female term she, hers o r  her is used throughout 
t h i s  Agreement, t h e  male term he, h i s  or him s h a l l  equally apply. 

30.02 O f f i c i a l  Texts  

Both the  English and French texts  of t h i s  Agreement s h a l l  be 
o f f i c i a l  
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30.03 
appear i n  the Agreement they have the same meaning, 

Wherever the terms job t i t le ,  job position or c la s s i f i ca t ion  

ARTICJX 31 

DURATION OF AGREEMENT 

31.01 
day of $arch 1987 to the 31sr day of March 1989 inclusive.  

The term of t h i s  Collective Agreement shall be from t?e Let 

31 02 
Agreement sha l l  becane e f fect ive  on the date i t  is signed. 

Unlees otherwise stipulated, the provisions of  this 

9 

4 
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i 

Clerk Typist 1 

P.0. Clerk 

Invoice Clerk 

Office Clerk 1 
(Rec. Centre) 

Office Clerk 2 
(Pers. Clerk, BXL), 
Golf Club) 

Office Clerk 3 
(Messes) 

APPENDIX A 

10,544.63 10,966.42 + 11,4O5.01 
5.41 5.62 5 -  85 

11 , 493.64 12,460.39 , 12,958. 81 
5.89 6.39 6. 65 

12,020. 87 13,008.70 13,529. 05 
6.16 6.67 6.94 

12,978.00 13,497.12 14,544.01 
6.66 6.92 7.46 

14,600.25 15,691.26 16,318.91 
7.49 8.05 8.37 

16,871. 40 17 9  546.26 189248.11 
8.65 9.00 9.  36 

PAY RATES 

~~ 

Office Clerk 4 
(m Accounts, 
CANEX Off ice Supvr, 
CDmmunity CO\mCil, 

~ Self- Help Housing) 

ABAGIS Computer 
Supervisor 

CFB OTTAM 

~-~ ~- ~. ~- 

19,791.45 20,583.11 
10. 15 10.56 

20,635.02 21,460.42 
10.58 11.01 

1 JOB TITLE I lMAR88 I I 28 FEB 87 I l M A R 8 7  

PAY NOTE: Annual rates of pay are based on an employee working 1950 
hours ____ ._ -. . 



LETTER OF UNDERSTANDING 

between 

THE PUBLIC SERVICE ALLIANCE OF CANADA 

STAFF OF THE NON-PUBLIC FUNDS CFB OTTAWA, ONTARIO 

CLASSIFICATION 

f n  accordance with the Agreement reached during our iontract 
negotiations, ne wish to set out the following understanding whfch 
shall be effective for the lifetime of &hé Collective Qreement. 

The understanding is: 

"The Eutployer agrees that i n  the event terms of 
reference for the astabllshmeat of a Job clas- 
sif ication sysrem are agreed upon between repre- 
sentatives of the Public Service Alliance of 
Canada and the Staff of !the Non-Public Funds, 
centrally, or a t  any base represented by the 
Alliance, such terms of reference shall  be applic-  
able ta CPB Ottawa for the purpose of development 
and implementation of the system." , 

The Public Service Alliance of Canada Canadian Forces Base O t t a w a  

Date ûate 



LETTER OF UNDERSTANDING 

between 

TIiE PUBLIC SERVICE ALLIANCE OF CANADA 

and - L 

STAFF OF THE NON-PUBLïC FUNDS CFB OTTAWA, ONTARIO 

SEVERANCE PAY 

ï'n accordance with the Agreement reached during our çontract 
negotiations, we wish to set out the following understanding ,which 
sha l l  be effective for the lffetime of the Collective Agreement. 

Full-time employees whose employment i s  terminated by the 
employer for administrative reasons beyond the control of t h e .  
employee, are entitled to  severance pay and notice or salary,Ln lieu 
of notice. Pacte consfdated beyond control are: 

a. closing of a faci l i ty;  

b. reductton o f  the work force; and 

ce reorganisation. 

Severance pa9 entitlements are: 

Length of Employment Severance Paz 

a. 0-12 months 2 weeks' pay 

b. 13-36 months 1 month's pay 

. c e  37-60 monthe -. 2 inonthe' pay; and 

d. over 60 months 3 monthsg pay 

Notice or salary entitlement in  l i eu  of noticer 

a. probationary employee 2 weeks; and 

b. full-time employee 1 month. 

The Publtc Service Alltance of Canada Canadian Forces Base Ottawa 

Date Date 



LETTER OF UNDERSTANDING 

be tween 

THE PUBLIC SERVICE ALLIANCE OF CANADA 

and 
' -  

STAFF OF THE NON-PUBLIC FUNDS CFB OTTAWA, ONTARIO 

OHIP PREMIUMS 

In accordance with the Agreement reached during our,contract 
negotiations, we wish t o  set: out the following understanding.which 
shall be effective for the lifetime of the Collective Agreement. 

Effective 1 April 1988, the coat of OHIP premiums deducted 
shall be equally shared, f i f t y  (50)  percent by the Employer'and f i f t y ,  
(SO) percent by the employee. 

The Public Service Alliance of Canada Canadian Forces Base Ottawa 

Date Date 



SIGNED AT OTTAWA THIS ,......... DAY OF THE MONTH OF . , . . . .  . .... . 1988 

Canadian Forces Base Ottawa The Public Service Alliance of Canada 

E. S. Andrichuk 
Colonel 

Base Commander 

B.G. Handley 
Liéut enant -Colone i 

Base Administration Officer 

J.R. Plourde 
Base Personnel Services Off h e r  

G. Green 
Ha jor 

DGPS Labour Relations Manager 
Negotiator 

Albert S. Burke 
Executive Vice-President 

'1 

Marie Johnson 
President, Local 684 

Patricia Burke 
Secretary-Treasurer 

Local 684 

Brian J. HcNally 
Negotiator 


