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1.01 The purpose of this Agreement is to'establish an orderly 
andharmonious collective bargaining relationship between 
the Board and those Office, Clerical and Technical 
employees represented by the Union. 

2 . 0 0  RECOGNITION 

2001 The Board agrees to recognize the Ontario Secondary 
Teachers' Federation as the bargaining agent of all 
office, clerical and technical enployees o f  the West 
Parry Sound Board of Education, save and except 
Controllers, persons above the rank of Controller, the 
Senior Accounting Clerk, the Computer and Tax Collection 
Clerk, Executive Secretary and Secretary to the 
Superintendents and temporary employees. 

For purposes of clarity, the parties agree that the 
Speech and Language Pathologist, Social and Attendance 
Counsellor, Educational Psychometrist, School N u r s e  are 
excluded from the bargaining unit. 

3.00  DEB~INITIO NS 
3.01 . A full-time twelve month employee shall mean an employee 

who regularly works 35 hours per week f o r  12 months. of 
the year. 

3.02 A full-time ten month employee shall mean an employee who 
works regularly 35 hours per week f o r  10 months of the 
year . 

3.03 A half-time employee shall mean an employee who works 
regularly 17 2 /2  hpurs per week or more but less than 35 
hours per week f o r  10 or 12 months of the year. - 

3.04 A temporary employee is an employeehiredbon a temporary 
basis for speciai projects or during periods of heavy 
workload/in cases of emergency/for replacement of 
employees absent due to illness or accident or f o r  other 
similar purposes/for replacement for employees on leave 
of absence. A temporary employee will not be employed 
for more than ninety (90) consecutive days without the 
consent o f  both parties. 

I 
I 

3.05 

~ @3.06 

ttBoardtr shall mean the West Parry Sound Board of 
Education (WPSBOE) 

nO.S .S .T .F .R shall mean the Ontario Secondary School 
Teachers' Federation. 
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4 . 0 1  The Union recognizes that it.is the right of the Board to 
manage the affa irs  of the operatioll, to hire, layoff, 
suspend, to discipline employees and to direct the 
working force of the Board subject to the terns of this 
Agreement. The Board shall not exercise its rights to 
direct the working forces in a discriminatory manner. 
The Board agrees not to discharge or discipline except 
for just cause. 

4.02 The Board also has the right to m a k e ,  alter and enforce 
from time to t i m e  rules and regulations to be observed by 
the employees, but such rules and regulations shall not 
be contrzuiy to the terms of this agreement. 

S. 00 mOXON R1-a 

5.01 The Beard agrees to acquaint neu'employees with the fact 
that a collective agreement is in effect. 

5.02 The Union shall notify-the board in writing of the names 
o f  its representatives as follows: officers, bargaining 
committer members, grievance 'committee members before the 
Board shall be obliged to recognize them. 

5.03 The Board shall provide the union with a list o f  the 
names of the employees, within the bargaining u n i t  on c~r 
before October 31 of each year. 

The employer shall provide for the use of the Union 
space on an existing bulletin board at an appropriate 
location . 

. 

5 . 0 5  The Union may be allowed to use the inter-school mail 
service for +he purpose o f  conrmunicating with its menibers 
provided there is no cost to the Board. 

5 .06  The Union shall'be allowed to use school facilities for 
meeting purgoses outside of regular working hours and 
providing facilities are available and approved in 

. advance. 

6.01 The Board agrees to deduct from every employee's wages 
monthly dues .and assessments levied in accordance w i t h  
the O.S.S.T-F.'s Constitution and Byelaws, and to remit 
such monies to the Treasurer o f  O.S.S.T.F.  no later than 
the LSth day of the month following the month in which 
the deduction was made. The Board shall accompany such 
remittance w i t h  a list identifying the names, social 
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insurance numbers and amounts deducted f o r  allemployees. 

6.02 The Union shall indemnify and save the Board harmless 
from any claims, suits,. attachments and any fonn of 
liability as a result of such deductions authorized by 
the Union. 

6.03 T4 Income Tax slips issued by the Board shall state the 
amount of O.S.S*T.F.  fees deducted from each employee. 

7 .00  UNION LmVE 

7.01 Five (5) working days in each calendar year shall be 
provided without pay f o r  Union business. Where possible 
the request of the Union shall be made in writing to the 
Controller of Human Resources at least 2 weeks in advance 
and no more than two (2) employees may be absent at any 
one time. 

7 . 0 2  Union leave shall be granted to members who serve as 
Union representatives on Board Committees which are 
convened during working hours, Such leave shall not 
reduce the number of days available under Article 7.01. 

8.01 The Union agrees that there shall be no strike or 
slowdown during the term of this agreement.on the part of 
the employees represented by the Union, and that if such 
action shall be taken by the employees, the Union will 
instmct the said employees to return to work and perform 
their usual duties. The Board agrees that there shall be 
no lockout during the term of this agreement. The terms 
"strike" and nlockoutvt shall be as defined in the Ontario 
Labour  Relations Act as amended from time to time. 

9.00 GRIEv3LNCG PROCEDURE 

9*01 - It is mutually agreed that it is in the s p i r i t  and intent 
of this Agreement to settle, in an orderly fashion, 
grievances arising from the interpretation, application, 

administration or alleged contravention of this Ag, Veement including any questions as to whether a matter is 
arbitrable. 

9.02 Any dispute will not be recognized ss a grievance unless 
it has first been discussed by the Office, Clerical and 
Technical employees with their immediate Supervisor. If 
the griever is unable to resolve the dispute, the Union 
may f i l e  a formal grievance at step 1. , a 
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9.03 ST- 1: 

If the dispute is not to be deemed as settled on the 
basis of the informal discussions as set out  above, the 
Union shall  submit a fotatal grievance notice in writing 
to the Director of Education within fifteen (15) calendar 
days of the Office, Clerical & Technical employees 
becoming aware of the circumstances giving rise to the 
grievance, or after the date when the event could 
reasonably fiave been detected. The written notice shall 
contain the complete grievance, list a l l  clauses alleged 
to have been violated by specific number and the 
settlement requested and shall not be subject to change 
after submission. The Director designee s h a l l  provide a 
written answer within seven ('7) calendar days of receipt 
o f  the grievance. 

9 * 0 4  

9 -05  

9.06 

STFP 2: 
If the grievance is not to be deemed as settled on the 
basis o f  the answer given in Step 1, the Union shall 
within seven (7) calendar days uf receipt of the step 1 
answer, notify the Director or designee, in writing, tha t  
a grievance meeting is required. The Director or 
designee and other persons that the Director and designee 
de- appropriate shall  meet with up to three (3) members 
ob the Union, including Ur8 griever should the griever 
wish to attend the meeting, within fourteen (14) calendar 
days of receipt of the notice. The Director or designee 
shall provide a written answer within seven (7) calendar 
days of  the meeting being held. 

STEP 3: 
If the grievance is not to be deemed as settled on the 
basis of the answer given in step 2, the Union shall, 
within seven (7) calendar days of the receipt of the 
answer given in step 2, notify the Director of Education 
in  -writing, of its desire to submit the grievance to 
arbitration. The notice shall contain the name and 
address of the Union's nominee. The Director or designee 
shall within seven (3) calendar days, inforn the Union of 
the Board's nominee. The two nominees shall, within 
seven (7) calendar days or such longer time as they may 
agree upon, appoint a third person who shabl act as the 
Chair. If the recipient of the notice fails to appoint 
an arbitrator or if the two nominees fail to agree upon 
a chair within the time limit, either the Union or the 
Board may request the appointment of a Chair by the 
Ministry o f  Labour. 

The Arbitration Board shall hear and determine the 
grievance and shal l  issue a decision which is final and 
binding upon the parties. 
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The decision of the majority is the decision of the 
Arbitration Board but, if there is no majority, the 
decision of the Chair governs. The decision of the 
Arbitration Board shall be final and binding and 
enforceable on the parties. 

e 9;07 

9.08 

9.09 

9.10 

The Arbitration Board shall not have the power to change, 
modify, extend or amend the provisions o f  this Agreement. 

Each party shall bear the fee and expenses of its nominee 
to the Arbitration Board and any fees and expenses of the 
Chair: shall be borne equally by the parties. Each party 
shall bear its own expenses resFecting appea- &ances at 
hearings of the Arbitration Board. Each party shall bear 
at its own expense the cost o f  counsel or advisors at 
each step of the grievance procedure. 

All the time limits fixed herein for the grievance 
procedure may be extended only upon the mutual written 
consent of the parties and subsection 44 (6) of the 
Labour Relations Act does not apply. One or more steps 
in the .grievance procedure may be omitted in the 
processing of a grievance only upon the mutual written 
consent of the parties. 

1 0 . 0 0  CSASSIBTCATIONS b S m Y  SCREDDLE 

10.01 The Classifications and rates of pay shall be set forth 
in schedule "A" attached. 

10 . 02 Bi-weekly salary payments will be made every second 
Friday and will be concurrent with the period worked for 
all 12 month employees, 

Ten month employees shall work on a time sheet basis and 
be paid every second Friday with a hold back of 2 weeks. 

Ten month employees: no salary is payable f o r  the weeks 
of the summer, Christmas or Mid-winter breaks. 

z 

11.00 EMPLOYEX BENEXT PLANS 

11.01. Pension Plan: 
All eligible employees who meet the eligibility 
requirements of O m s  shall participate in the Ontario 
Municipal Ehployees Retirement System. 

11.02 Insurance Plan: 

The following employee benefit plans will be in effect 
with the Board contribution to be as stated: 

, 
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11.04 

11.05 

11.06 
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Board Employ 

& Vision Care (effective 90% 10% 

0 Contribution Contribution 
Extended Health Care & 
semi-private Hospitalization 

Feb.1/92 increase to $200) 

Dental Q 1990 ODA Fees 
(including Major restorative & 

Effective Feb. 1/92 increase 
to 1991 ODA & Effective Feb.l/93 
increase to 1992 ODA 

orthodontics) 90% 10% 

Group Life Insurance 
Basic. 60,000 100 nil 
Option A: 10,000 nil 100% - 

nil 100% Option 8: 20,000 
Option C :  38,000 nil 100% 
Option D: 40,000 nil 100% 

The details o f  Extended Health Care and Dental benefits 
shall be as published in the carrier's booklet, 

Staff employed on a 10 month basis are entitled to the 
Board contributions for July and August. To qualify for 
tRe summer period an employee must have been employed for 
a period o f  five months. 

In the event an employee is absent without pay for a 
pericd of one calendar month or longer, the total 
premiums are payable by the employee and the Board 
contribution is not applicable, 

A Long Term Disability Insurance plan will be made 
available to employees. Participation in the plan is 
compulsory for all new full-time employees employed by 
the Board. One hundred per cent (100%) .of the premium 
for each .employee will be paid- byethe employee, 

The Board reserves the right to change carriers at its 
discretion provided benefits remain at least equivalent 
to those now in effect. 

12 0 00  ROURS OF WOW 

12:Ol Each employee shall be entitled to a fifteen (15) minute 
break in the morning and the afternoon or an equivalent 
thereof from the employee's work station. Such breaks 
shall n o t  interfere with the efficient Nnning of the 
workplace 
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12:02 The regular hours for full-time employees shall be 
thirty-five (35)  hour per week, Monday through Friday, 

12 . 03 I Summer Hours (12 month emlovees) 
Working hours can be l*flexible" during July and August. 
The employee understands that certain duties and 
positions may require that this flexibility be in 
conjunction and in mutual agreement with other employees 
so that duties may be completed and the office hours be 
maintained during the summer period. 

1 3 . 0 0  OVERTIXq 

13 . 01 Additional work beyond incidental overtirne, when 
authorized by the Superintendent of Business will be paid 
at the employee's current hourly rate calculated on the 
basis of 1/35 o f  the weekly salary. Overtime is to be 
arranged only if other suitable alternatives cannot be 
arranged . 
Employees required to work beyond 40 hours in the week 
will receive pay at the rate of one and one-half times 
the employee's regular rate. Pay will be calculated on 
full 1/2 hours worked only. Unauthorized overthe will 
not be paid. 

The employee shall be allowed to save o v e r t h e  to be used 
at a later date as time off with pay. It is understood 
that the period of time off is to be equal to I (one 
times) hours of overtime worked, and no employee shall be 
allowed to accumulate more than 35 hours at one time. 
Time off shall be by mutual agreement. 

b 

13 . 02 

14 00  STATUTORY EOLIDAYS 

14.01 All employees shall be granted 
with pay: 

- 12 month 
employee . . *  

New Year's day 
Good Friday 
Easter Mczday 
Victoria Day 
Canada Day 
Civic Holiday 
Labour Day . 
Thanksgiving Day 
Christmas Day 
Boxing Day 

X 
X 
X 
X 
X 
X 
X 
X 
X 
x 

* ? 

the following holidays 

10 month 
employee 

X 
X 
X 
X 
NIL 
NIL , 

X* (only employees 
returning) X 

X 
X 
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14 02 The Board reserves the right to substitute another 0 
holiday in the event a statutory holiday is moved for 
school year calendar purposes. 

14.03 Pay for authorized holidays is pro-rated, according to 
the regular normal hours worked, 

In order to qualify for a Statutory Holiday, an employee 
is required to be employed for the three months 
immediately prior to the holiday, work on 12 of the 30 
days preceding the holiday and work on his o r  her regular 
day of employment, preceding and following the hoxidays. 

1s:ol For staff employed on a Twelve Month basis: 
After 1 year of employment 2 weeks 
After 3 years of employment 3 weeks 
After 10 years of employment 4 weeks 
AfiZer 20 years of employment 5 weeks 

Vacation entitlement is calculated annually as of July 1. 

An employee who has not  been employed for a full twelve 
month prried by July 1st will receive a vacation, pro- 
rated according to the number of months employed. 

Vacations w i l l  be arranged on the recommendations of the 
immediate supervisor and the approval of the Controller: 
of Human R ~ S O I I C F C ~ S .  

15*02 For staff employed on a Tea Month basis: 

The vacation entitlement is determined as of the last 
teaching day in each school year. 

L e s s  than 3 years of service 4% 

After 10 years o f  service a% 
After 20 years of service 10% 

After 3 years of service 6% 
* -  

Vacation pay shall be payable at end of the fall t e r m  and 
end of the spring term. 

15-03 Vacation entitlement shall be pro-rated for any 
interruption of continuous service greater than three (3) 
months 

15:04 On retirement or termination an employee w i l l  be paid the  
proportionate number o f  days of entitlement, based on the 
number of complete months of employment from July 1st to 
the date of retirement or termination of emplopent. 
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16 01 

16.02 

16.03 

16 04 

16.05 

16.06 

MATERNZTY LmVB 
Maternity leave shall be in accordance with the 
Employment Standards Act, Maternity leave is not 
chargeable to sick leave and is without pay. while on 
maternity leave the Board shall continue to pay its share 
of benefits, 

B E X ~ ~  LEAVE 
Up to three (3) working days with pay will be provided 
for members o f  the immediate family. Immediate family 
shall include: spouse, mother, father, son, daughter, 
brother, sister, mother-in-law, father-in-law and 
grandparents. 

Up to one (1) day with pay may be allowed for the death 
of a friend or relative not covered above. 

JURY DDTY 
Every employee is entitled to their salary 
notwithstanding their absence from duty as a witness in 
any court to which the employee has been summoned in any 
proceedings to.which the employee is n o t  a party or one 
of the persons charged. Any fee received as a witness or 
for jury duty is to be remitted to the Board, less any 
expenses incurred. 

XXJURIES 
An employee injured in the course of duty will have their 
Worker's Compensation salary awards supplemented from 
sick leave credits to provide f o r  the payment of f u l l  
pay, until such t h e  as the S/L credits are exhausted or 
on m e  resignation of the employee.The days chargeable to 
sick leave shall be equivalent to the number of f u l l  days 
paid to the employee of the Board, 

QUARZUITIXE 
A n  employee who is quarantined cr otherwise prevented by 
the order of the medical health authorities from 
attending their duties is entitled to sick leave benefits 
in accordance with the regulations, 

CONVOCATION 
Members attending convocation ceremonies where a degree 
is being conferred on the employee or the employee's son, 
daughter, spouse, mother or father, one day will be 
granted with pay. 
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16 0 07 

16.07 

16 10 

a co#B~cz./8=N;ARs 
Employees delegated by the Superintendent of Business to 
attend conferences will be granted necessary time with 
Pay 
DB#T1RL/MEDfCAL A?POIBTSESTS 
An employee absent for the employees own dental or 
medical appointment or absence for a dental/medical 
appoinaent of the employees, SFCUSS, child or parent, 
shall be granted the necessary time w i t h  gay to a maximum 
of 5 days per calendar year. Absences o f  a half day or 
more are chargeable to sick lea-re. 

NOTICE 09 ABSEISCE 
An employee is required to notify their respective 
principal or  immediate supervisor in the event the 
employee is unable to report for duty for any reason, 
Reasonable notice must be given according to the 
circumstances. 

Absences with pay, not  requiring the approval of the 
Controller of Human Resources are to be reported directly 
to the principal or immediate supervisok. 

Fga80rsAf( LEBOES WITHOUT PAX 
A n  employee may request a ab for absence without pay 
for personal reasons, request must be made in 
writing to the Controller of Human Resources as far in 
advance as possible unless extenuating circumstances 
preclude proper notice in which case Q letter outlining 
details is to be forwarded to the Controller of Human 
Resources as won as possible. 

17.00 C - T m  SSCX L n -  

17.01 A full-time employee shall receive sick leave credits for 
service at the rate of two (2) days for each completed 
month of employment.. This gives 24 days per ysar f o r  a 
12 month full-time employee and 20 days per year for a 10 
month full-time employee, 

17.02 An employee who regularly works less than 35 hours per 
week shall receive a pro-rated amount of sick leave. 
Both the monthly allocation and the yearly l i m i t  in 17.01 
above shall be pro-rated according to the ratios of hours 
worked by the emplcyee to the regular number of hours 
worked by a full-time employee. 

17 . 03 In calculating sick leave credits in 17.01 and 17.02 
above completed months shal l  be defined as months in 
which employees are actively at work. Absences of one 
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17.04 

17.05 

17.06 

17 . 07 

17.08 

17.09 

17.10 

17. 1l 

17.12 

(I) month or more shall not be credited except for 
vacation periods. 

Sick leave credits shall be accumulated from year to year 
subject to the followins limits: 

Full-time 12 month employee 
Full-time 10 month employee 

240 days 
200 days 

For part-time employees the *above limits shall be pro- 
rated as in 17.02. 

For the purposes of this plan a year shall be from July 
1 to June 30. Cumulative sick leave shall be calculated 

. annually as at June 30th. 

A statement of cumulative sick leave benefits will be 
issued annuaLly to each employee by the end of September, 
indicating the benefits as at June 30th of the preceding 
year. Errors or omissions, if any are to be reported in 
writing to the  Controller of Human Resources prior to 
October 15th of the current year. 

S X u m Y  OURfNG ABSENCE ~ - _  
All payments to employees under this plan will be 
calculated on the basis of the employee's current annual 
salary. 

CREDITS FOR PRIOR SERVICE 
An employee transferring directly from another board 
which has a cumulative sick leave plan will be credited 
with the number of days of cumulative sick leave which 
the employee had to their credit w i t h  the previous board. 
Such credit shall not exceed accumulation as set out in 
17.04 above. 

Absences of three (3) consecutive days or more are to be 
supported by a Doctor s certificate . 
Employees shall not be entitled to sick leave benefits 
,for absence due to pregnancy or compllcations thereof. 

In order to receive pay for illness, absences cannot 
exceed credits actually earned at commencement of 
illness . 
TRANSFERS 
Employees transferring from one classification to another 
which affects the employees sick leave accumulation and 
maximums shall have their accumulated time adjusted to 
reflect the new working hours. 
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17 13 RETIREMENT GRATUITY 
A retiring employee who meets the requirements will 
qualify for a Retirement gratuity based on the number of 
accumulated sick leave days and Ute number of years 
service . 
The gratuity will be paid to the employee in the year 
following retirement, not later than the first day of 
April 

Maximum gratuity shall be one half of the current annual 
salary at date of retirement. 

17.14 ELIGZBZLITY & METHOD OF CALCUL2iTIOrJ 

The number of years of service used in the fonnula shall 
-be those w i t h  the WPSBOE and its predecessor Boards. 
The number of days of accumulated sick leave shall be 
restricted to those earned while in the employ of the 
WPSBOE and its predecessor Boards since the last date of 
hire. 

Years of service and accumulated sick leave from the l a s t  
day of regular empIoyment will be' used in the 
calculation. Continuous service only will be recognized, 
except for leave o f  absences approved by the Board. 

The minimum number of years of service to qualify f o r  the 
retirement gratuity is five years and the m a x i m u m  
number of years of employment to be used in the 
calculation shall be 20 years. 

The maximum number of days of accumulated sick leave to 
be used in the calculation shall be those in 17 . 04 above. 
The formula to calculate the amount of gratuity is as 
follows: 

I of days . Annual salary 
. sick leave at date of 

I of years 
service 
(Max. 20) X (Max.as in 17.04) X retirement 

20 limit as in 17.04 2 

qualify for a gratuity, a retiring employee must: 
have reached the age of 55 years, or 
retire due to permanent disability as per definition 
under OMERS PENSICN plan, or 
have attained the "90 factorm in accordance with OMERS 
pension plan. 
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k 

b 

e There are no death benefits included in this plan, 
However, if an employee's death occurs subsequent to 
retirement and before payment of the gratuity, the 
gratuity will be paid to the estate. 

For purposes of calculation the number of years of 
employment, an employee working on a ten month basis is 
to be credited with one year of employment for each ten 
month period. 

A 8 - 0 0  

18: 01 The Board shall maintain a seniority list of all 
members in the bargaining unit. Seniority shall 
mean any employees continuous service with the Board 
since the date of last hiring. 

18:02 Lists showing the seniority of all employees and their 
classifications shall be posted and brought up to date 
every 6 months. Any question as to the accuracy of the 
seniority dates must be submitted within 15 working days 
of the posting of the list, following which the dates 
will be considered to be correct, 

18:03 A new employee shall be on probation until they have 
worked sixty (60) days after which their continuous 
service shall date back to date of first hiring. 
A probationary employee shall not have recourse to the 
Grievance procedure if the probationary employee is laid 
off o f  is discharged during the probationary period. 

18:04 The Board shall notify the Union of lay-offs within five 
(5) working days of the Board having made a decision to 
lay-off . 
Unless the Employment Standards Act is more favourable to 
the employees the Board shall notify employees who are to 
be laid off ten (10) working days prior to the effective 
adate of lay-off. If the employee has not had the 
opportunity to work the days as provided in this sub- 
article, The employee shall be paid the days for which 
work w a s  not made available. 
(The above notice is not intended to include employees 
who are hired on 10 month assignments or other specific 
employment terms). 

- 

18 : 05 In the event of layoff, the Board shall lay off employees 
in the reverse order of their seniority within their 
classification. An employee laid off in one 
classification may bump the most junior employee in the 
same classification or may bump into &other 
classification provided the displaced employee has the 
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least seniority and provided the senior employee has %e 
ability knowledge and qualifications to perform the work 
in a manner which will not adversely affect the 
efficiency of the department, The Laid off employee must 
exercise bumping rights within three working days from 
date of notification of lay-off. 

B o t h  parties recognize that benefits will not accrue 
during lay-off periods. However, benefits will be paid 
to the end of the month in which the employee is Laid 
off 

A l l  employees shall retain their seniority for a period 
of 16 months after lay-off. . 
a) Notice of recall shall be made by registered mail 

to the l a s t  known address. It shall be the 
employees responsibility to notify the Board of any 
changes in address, 

b) The employee must indicate intentions to return to 
work within 3 days of receiving recall notice. 

Seniority shall be lost and employment terminated if an 
employee : 
a) quits or retires 
b) is discharged 
c) fails to return to work upon being recalled under 

sub-article 18:06 after being sent a re-hiring 
notice 

d) is laid off for a period of 16 months or more 

18 : 07 

19.00 JOB POSTIINq 

19:Ol When the Board determines that a vacancy e x i s t s  within 
the coverage of this agreement. The Board shall post the 
position for five ( 5 )  working days during which time 
regular employees will have an opportunity to apply 
(Board pol icy ,  section 80 (41-P) shall apply). 

The posting shall contain -the foll'owing information: 
classification, location, qualifications, required 
knowledge/education or skills and rate of pay. 

. The Board may fill the vacancy temporarily while the 
notice is posted pending the filling of the vacancy 
permanently. 

The Board agrees t o '  post the name of the successful 
applicant as soon as practicable after the appointment is 
made 
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@ 2 0 . 0 0  PE'RSONNEL FILES 

20.01 Employees shall have access to their personnel records 
and upon written request be provided with copies of 
material contained therein. 

21.01 An employee required to use their personal vehicle on 
board business will be reimbursed at the Board's current 
rate  per kilometre. 

22 0 00  ITI ION FEES 

22 . 01 Employees may apply to the Superintendent of 
reimbursement of tuition fees f o r  courses 
completed. 

Business f o r  
successful ly  

23 00 TZRMINATION OF EMPLOYMENT 

23.01 Notice to Employees: An employee may resign on giving 
the employer ten (10) days previous notice. 

24 .00  SEVERANCE ALLOwa.?ICE 

24.01 A severance allowance will be paid to employees on t h e  
regular staff whose employment is terminated, subject to 
the following terms and conditions: 

employment must be terminated for reason of surplus 
staff : 
an employee aust accept a transfer' i f  a comparable 
position is available; 
an employee must'have completed two or more years of 
service; 
employees eligible f o r  a retirement gratuity do not 
qualify: 
employment must have consisted of a minimum of 15 
hours weekly for the last two year period; 
employment' of' less than 15 holirs weekly w i l l  n c t  be 
considered in the calculation. 

24 .02  

e 

a) One weeks salary for each year of service, up to a 
maximum of 26 weeks. 
For the purpose of determining year of service 
employment for a 10 month period will be considered as 
one year. 

b) Employees working less than full-time will receive a 
pro-rated amount, based on the percentage of time 
worked in the two year,-period prior to ternination. 

c) The severance allowance will be paid by the end of the 
month following termination. 
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24.03 REPmSD 

In the event of a recall within a one year period, the 
severance allowance will be repaid to the Board in 
instalments suitable to both parties. 

2s.00 WAGE LOSS RZPSACEMENT PLAN 

25.01 * Subject to the provisions of 25.02 and upon the 
completion of three months continuous employment, a 
person employed f o r  fifty percent (50%) or more of the 
normal working hours who is absent from work due to 
personal illness or injury, which absence is n o t  covered 
by the Worker's Compensation Act or the Canada Pension 
Plan, shall be eligible to receive a disability income 
benefit. The benefit w i l l  equal sixty percent (60%) of 
the employee's insurable earnings as determined by the 
Unemployment Insurance Act Regulations and will be paid 
for a maximum of fifteen (15) weeks commencing the sixth 
(6th) working day of disability. Should the disability 
exceed five (59 consecutive working days, the benefit 
w i l l  comence on the first day of disability. 

2 5  02 An employee will not be entitled to receive any 
disability benefit if the employee is: 

4 )  

in extended years of employment (beyond 65 years 
of age) 
not under the care of a licensed physician 
not receiving continuing treatment under the care 
o f  a licensed physician should the illness result 
from the use of drugs or alcohol 
in the Anned Services or involved in any riot, war, 
or wilful participation in disorderly conduct 
in receipt of vacation pay 
injured or sustains a disease while committing a 
criminal offence 
serving a prison sentence 
absent due to illness or  injury which occurred as a 
result of gainful'employment other than the Board 
engaged in a strike or lockout, or 
disabled because of intentionally self-inflicted 
injuries or disease 

25 . 03 A disability income benefit shall not be paid to an 
employee absent due to pregnancy during the period 
commencing with the tenth (10th) week prior to the 
expected week of confinement and ending with the sixth 
(6th) week after confinement, or during any period of 
maternity leave of absence taken pursuant to this 
Agreement or the Employment Standards Act, or when the 
employee is in remipt of maternity benefits provided by 
the Unemployment Insurance A c t .  
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25.04 Disability income benefits are not available during the 
first month after the return to active employment 
following a previous disability for which benefits are 
paid in the case of a new disability, and during the 
first three (3) months after return to active employment 
in the case of a recurrence of a previous disability. 

25 .05  Disability income benefits shall be terminated on the 
date a layoff becomes effective unless the disability 
commences prior- to notice of layoff. In cases where no 
notice o f  layoff is given or the disability commences 
more than two (2) months before layoff, whether or not 
the notice of layoff has been given, the benefit will be 
paid. 

. 

An employee shall not be eligible to receive a disability 
income benefit until the employee has exhausted all 
statutory and cumulative sick leave credits, or 

EligibiJity f o r  disability income benefit shall. be 
conditional upon an employee having fewer than sevsnty- 
five (75) days sick- leave credits including both 
statutory and cumulative sick leave. An employee with 
less than seventy-five (75) days sick leave credits will 
receive sick leave credits and the balance of seventy- 
five (75) days will be provided under the plan. 

It is understood and agreed that the employeeIs share of 
the Unemployment Insurance premium reduction has been 
exchanged for and has been included in the employee's 
portion of the employee benefit program. 



26.01 

26 .02  

This agreement shall be in ePfect from the date of 
ratification and shall continue in full force up to and 
including JDNE 30, 1993 and shall continue 
automatically thereafter for annual periods of one year 
unless either party notifies the other, in writing, 
within ninety (90) days prior to the expiration date that 
it desires to negotiate with a view to renewal, with or 
without modification of this agreement, in accordance 
with the Ontario Labour Relations Act. 

Nothing herein prevents the revision or amendment of any 
provision of this Agreement by mutual consent in writing 
of the parties hereto during the term of this Agreement. 
The revision or amendment contemplated herein shall not 
be effective unless and until ratified by the Trustees of 
the Board on behalf of: the Bdard and the membership of 
the Office, Clerical and Technical employees. 

I 

Secretary,. Board of Edccation 
I k 

TEE ONTARIO SECONDARY 
TEACZERS' FEDERATION, 
REPRESENTING THE OFFICE, 
C L X R I C U  AHD TECEeJICAL 
E8fPLOYEZS 
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SCITEDDLE "A" 

CLASSIFXCATION AM) SALARY SCBEDOL E 

Off ice Supervisor $ 13 . 23 
Audio/Visual Tech 15 . 54 
Library Technician 13 . 09 
Elementary Secretar 13.09 
Secretary to Principal 13.23 

( H . S . )  

13.76 14.52 
15.85 16.33' 

13.61 14.52 
13.76 14.52 

13.61 14.52.  

14.70 15.18 16.10 
16.43 16.70 17.20 
14.70 15.18 16.30 
14.70 15.18 16.10 
14.70 15.18 16.10 

GROUP 2 

Secretary, Guidance/ 12 . 64 13 . 15 13 . 96 14 . 09 3.4 . 51 15.38 
Attendance 

Steno Typist 
Accounting Clerk 

GROUP 3 

Library Assistant 
Receptionist 
General Secretary 

12139 12.89 13-68 '13.81' 14.22 15.07 

' 0  
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A 

The parties agree that the current hourly rate for the Audio Visual 
Technician is $15 12 per hour determined by dividing the incumbents 
annual salary of $27,516 by the number of paid hours in a year, 
1820. The. h o u l y  rates for the Audio Visual Technician provided 
fo r  in schedule “A1’ to the collective agreement were arrived at by 
increasing the current Audio Visual Technician rate by 1/2 (om- 
half)  the % (percentage increase 0% the average increase in the 
group one (I) classifi tion. It is intended to continue this 
practice until the rate of pay for the Audio Visual Technician is 
the same as the rate of pay for the other group one (1) 
classifications. 

It is further agreed, notwithstanding Article 15.01 of the 
collective agreement, that the incumbent Audio Visual Technician 
shall during his tenure, be entitled to a maximum of two (2) weeks 
paid leave including statutory holidays at Christmas and one (1) 
week paid leave at March Break in addition to four (4) weeks annual 
paid vacation. 

The foregoing is acknowledged and agreed to by the parties hereto; 

& TECHNICAL EMPLOYEES’ 
SOUND BOARD 
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Re: JOB BX3RING 

The Board and the Union agree to enter into a Letter of 
Understanding to provide that  the two (2) employees currently 
participating in a Job Sharing program will be allowed to continu6 
the job sharing program for the duration of this collective 
agreement provided that the employees so desire. 

The foregoing is acknowledged and agreed to by the parties hereto; 

SOUND BOARD 
PRESIDENT, OF B >  

C TECHNICAL EMPLOYEES' 
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Staff employed on a 12 aonth basis and who are scheduled to work 
during the school Christznas vacation period are entitled to be 
absent w i t h  pay for the last working day before Christmas Day and 
any working days that  fall between Christmas Day and New Year's 
Day. 

To qualify, staff must be employed prior to July 1st of the current 
year . 
Any security checks required to be done on any of these days are 'io 
be performed by designated staff members. 

In the event the Board requires h staff member to work on any of 
these days due to some school program, community activity, work 
program, or some other related reason, the employee required to 
work will be entitled to alternate days. 

Pay for above is pro-rated, according to the regular noma1 hours 
worked 

The foregoing is acknowledged and agreed to by the pa,.",ies hereto; 

OF EDUYoN & TECHNICAL EGLOYEES' 


