Salary - Annual and Hourly Rate
Level A 26319 26375
1?.13 12.63
Level B 31 679 33 000
15.17 15.81
Level C 32361 33708
15.50 16.14
Level D 34176 35601
16.39 17.05
Wage lLevel De-
Level A
Mechanic
Level B
Groundskeeper, Roofing Inspector
Level C
Level D Chief Custodian |
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Cust‘ipdial, Vehicle Mechanic’'s Assistant, Truck Driver, Trades Helper, Small Engine

Building Tradesperson, Carpenter, Glazier/Metal Mechanic, Vehicle Mechanic,

A/C| Refrigeration Technician, Burner Technician, Chief Custodian 2,
Drywaller/Asbestos, Electrician, Furniture Repairer, Instrumentation Technician,

Locksmith, Mechanical Tradesperson, Plumber
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COLLECTIVE AGREEMENT
Please contact the following for any specific information you may require with respect 10 this

Collective Agreement.
BETWEEN
THE CARLETON BOARD OF EDUCATION
CBE OFFICE 721-1820
(herelnafter referred to as “the Employer”)
Personnel Officer (Adminisiative & Support) ext. 248
and Co-ordinator (Benefits) ext. 234
Payroll Administeator (Administrative & Support) ext. 358

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(CUSTODIAL, MAINTENANCE AND PLANT OPERATIONS) OSSTF (C.M. &P. Operations)

(herelnafter referred to as “the Unlon*) )
Union Pager 566-5600

OSSTF (Provincial Office) 1-800-267-7867
Effective 1 April 1996 to 31 March 1998 OSSTF (District 43 Office) $96-3932
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ARTICLE | PURPQSE

1.01  The purpose of this Agreement s 10 establish mutually satisfactory relations between the
Employer and the Union, and 10 set forth certain of the con ditiens of employment
together with the tales of pay. benefits. and other mallets agreed upon by the pasties
including procedures in the event of complasints or grievances.

ARTICLE2 RECOGNITION

201 The Employer recognizes the Ontario Secondary School Teachers' Federation (the
“OSSTF") as the sale and exclusive bargaining agent for all of its employees engaged in
custodial services. maintenance and plant operations, save and except (a) sile and trade
supervisors; {(b) persons above the rank of site and trade supervisors (c) office and
clerical s1aff; (d) students employed during the school vacation period(s); (¢) persons for
whom any teade union held bargaining tights as of the dates the application were filed; (1)

rsons employed under a work incentive program sponsored by other than the
mployer.

202 ‘Theterm “employee” as used in this Collective Agreement shall mean & person cmpl(}ycd
by the Carleton Board of Education who is coveted by this Agreement and whofalls
within the scope of the bargaining unit as set forth in Article 2.01.

2.03  Unless specifically provided for. this collective sgreement contains those provisions
which apply only lo full-time continuing employees.

(8) A full-time continuing employee is defined as an employee who is employed lo work
full-timehoursone twelve monthbasis.

(b) A regilar part-rime employee is defined as an employee who is cmrloyed lo work on 8
rcgupnr basis during the school yeae for normally less iban forty (40) houts pet week.

(c) A casual employee is defined as sn employee who is employed on a temporary basis |o
replace o full-time, or regular part-time employee, or for a specific purpose, project or
assignment, including seasonal work.

2.04 All provisions of the collective agreement shall apply 10 full-lime continuing, regular

pari-time, and casual employees, with specific provisions and/or exclusions being
ptovidedfor inthefollowing® “rticles:

Article |10 - Vacation with Pay

Article || -Leaves ® d Other Absences

Anicle 12 - Cumulative Sick Leave Plan

Article 13 - Hours of Work

Article 14 - Oventime

Article IS - Salary

Article 16 - Health Insurance and Pension Benefits
Article 17 - Professional Development

)

ARTICI.EY TERM OF AGREEMENT

Tk'

3.01__1 his sgreement shall remain in force and effect from | April 1996 until 31 March 1998,
and from year [0 yesr thereafler unless in my year, and within the petiod of ninety (90)

days before the date of the termnination of this Agreement, either party notifies the other

party in writing of ils desire to renew the Agreement with or without modifications,
pursvant to melmndmmm

ARTICLE 4 STRIKES AND LOCK-OUTS

4.01  There shall be no strike or lock-out during the term of this Agreememt. The ferms "strike”
and “lack-our” shail have the meanings ascribed |0 them in the Labour Relations Act,

ARTICLE 5 UNION SECURITY

501 Al Emplo}'ees covered by this Collective Agreement who weremembers of OSSTFa

the date of certification or who su bmuenl y elected or may elect (0 join shall, as a
condition of employment, maintain membership in OSSTF.

All newly hired Employees covered by this Agreement shall, as 8 condition of
employment, become members of OSSTF u of the first day of employment. Nothing in
this provision shall compel any existing Employee to becomie & member of the Union and

nothing in this provision shall require the Employer to discharge an Emplyee because of
the Employee’s failure |0 maintain membership in good standing with the Union.

All members of the bargaining unit shall as a condition of employment, pay union dues in
accordancewiththeOniatio Labour Relations Act.

5.02  Subject to the capability of the Employer's payroll processin  programs, the Employer
shall deduct membership dues from the salary payments maac to employees. OSSTF
shall notify the Employer of the OSSTF does owing. The Union agrees 10 provide the
Emmoyer with at least four weeks’ notice in writing of its desire 10 alter the amoum of
suchdues.

AR dues s0 deducted shall be remitted 10 the Unjom, c/0 The treasurer. OSSTFE, 60 Mobile

Drive, Toronto, Ontario, M4A 2P within thirty (30) days of the pay date on which such
deductions are made.

5.03 Subject to the capability of the Employet's payroll ptoce:sinfop[ograms, the Employer

shall deduct a local levy from salary payments made 10 employees. OSSTF shall notify
the Employer of the local levy owing The Union agrees to provide the employer with at
teast four recks netice in writing nf its desire to alter the amount of dues.

The local levy shall be remitted to the Union, ¢/o The Treasurer, OSSTF District 43, 216-
1140 Morrison Drive. Ontawa, Ontario, K2H 859 within thirty (30) deys of the pay date
onwhich such deductions are made.

@



5.08  The Union shall indemnify and save the Employer harmless with respect 10 all claims and
demands made against the Employer by an Emﬁ!oyee_ as aresult of the deductions and
remittance of dues by she Employer pursuant lo ihis Article.

ARTICLE 6 UNION REPRESENTATION

6.01  For the purposes of negotistion between the parties, the Employer shall recognize a
Union Negotiating Team. This team shall include up to six (6) employees. In addition, s
representative or agent from both the local and/or provincial (gSSTF may assist the
bargaining unit.

6.02 Membcrs of the Union Negotiating Committee who spend work days negotiating shall be
trcated in all respects as lhou%h they are actively at work, covered by all terms and
t:ovisiom of this agreement. The Employer wilt compensate four (4) members of the

nion Negotialing Committee for regulsr hoursspent in negotiating meetings between
the parties to the extent that they shall suffer no loss of regular eamnings. The Union
agrees to reimbuise the Employer for the full amount of all salary and benefits paid to
additions! members of the Union Negotiating Committee for days spent in negotiations.
Where applicable benefits shalt be deemed 1o equal 17% of employee's satary.

6.03  Members of the Union’s Negotiating Committee shall inform the appropriate supervisor
five (5) days in advance of absences owing lo negotistions.

6.04 The Employer recognizes a Union Grievance Committee consisting of not more than
three (3) members o?the Union, one of whom shall be the President, 10 assist or represent
an aggrieved member of the bltgaininﬁ unit. One member of the Union grievance
committee shall be relieved from regu ataduties for ® |l meetings scheduled with the
Employer to process and/or attempt lo resolve a grievance. This member of the
Qrievance Committee assisting the grievor shall receive wages, benefits, experience and
seniority as if actively st work and o the extent that they shall suffer no loss of regular
earnings.

ARTICLE 7 LABQUR MANAGEMENT COMMITIEE
701 The Employer agrees (0 recognize a Labour-Management Committee as follows:

The parties agree that a Lebour-Management Committee, comprised of UE lo three (3)
representatives from the Union and up 1o three (3) representatives from lhe Employer,
shall be used for the purpose of improving communications between the Parties of the
Agreement, and discussing issues relating 10 the workplace which affect the Parties or
any employee bound by this Agreement.

7.02 The Labour-Management Committee shall meet as required and at the request of either
arty at 8 mutually agreeable time to discuss matters arising out of relations between the
arties, including changes in terms and conditions of employment arising from legislative

changes snd issues of concem to either party. A written request for such a meeting shall
be forwarded to the other Party and a meeting convened within twenty {20) working days
setting out the matters(s) to be discussed.

(&)

7.03 The Labour-Management Committee shall consider and attempt 10 resolve all problems
of mutual concern with the object of promoting positive relationships between the
Employer and Employees. Il is understood that this Committee shall have no power lo
alter, amend. add 10 or modify the terms of this Agreement but nevertheless may make
joint recommendations lo the Employer and the U for amending the Agreement.

ARTICLE 8 NO DISCRIMINATION
801 The Employer and the Union agree that there will be no discrimination, interference,
restriction or coercion exercised or practiced with respect [o any employee by reason of

race, colour, age, sex, sexual orientation, political or religious affiliation, or by reason of
membership or non-membership in the Union.

ARTICLE9 PAID HOLIDAYS
9.01 The following public holidays will be granted with pry te all Employees:

New Year's Day August Civic Holiday
Good Friday Labour Day

Easter Mondsy Thenksgiving Day
Victoria Day Christmas Day

| July (Canada Day)  Boxing Day
Any other day that may be proclaimed by law as a statwtory holiday.
902 Wherea stnlulmmnlidny falls other than a scheduled workday the Employer may
designate some other day upon which (0 observe the holiday or the Employer may elect
10 pay the Employees as though Il had fallen on @ regular working day.

9.03 Where astatutory holidayalls during an Employee’s approved vacation period. it shall
not be deducted from the Employee’s vacation entitlement.

904 Employees shall not receive holiday pay if:
(@) they have been employed for less than three months;

(b} they have not canted wages on st feast twelve (42} days during the four weeks
immediately preceding the public holiday; or

{¢) they fail 10 work their scheduled regular day of work preceding or following the
public holiday.

“@



ARTICLE 10 YACATIONS WITH PAY
10.01 Entitiement
Full-time continuing employees shall seceive annual vacation with pay according lo their

completed active service with the Employer, calculated as of the employee’s anniversary
date of hire each year in accordance with the following:

Service Paid Annual Vacation

(as at Anpiversary Date)
Less thanone (1) year .25 working days for each full

month of empleyment.

One (I) year or more fifteen (1 5) working days
Six (6) years sixteen (I 6) working days
Seven (7) years seventeen {17) working days
Eight (8) years cighteen{18) working days
Nine (9) years nineteen (19) working days
Ten (10) yars twenty (20) working days
Twelve (12) years twenty-one {2 [) working days
Fourteen (14} years twenty-two (22) working days
Sixteen (16) years twenty-three (23) working days
Eighteen ( 18) years twenty-five (25) working days

10.02 Vacation leave entitlement not used in the year earned may be carried over but shall be

wsken by 31 Octeber of the following year. Permission to carry over leave must be
authorizedbythe® ppropriatesupervisor.

10.03 The maximum allowable vacation leave credit at the lime of resignation or retirement of
an employee shall be the number of unused days of leave earned during the custent year
plus up 1o the previous year's entitlement if the carry-over was previously approved as
outlined above. Payment for these credits shall be based on the employee’s annual salary
rate at the time of departure.

10.04 A paid statutory holiday occurring within an employee’s vocation leave period shall not
be deducted from vacation credits.

10.05 An employee who is confined (0 hospital. or whe suffers & bereavement in the immediate
family during scheduled vacation shall, upon presentation of acceptable verification, be
permuted io reschedule an equivalent number of vacation days 11 atime mutually agreed

upon between the employee and the appropriate supervisor. The Employer reserves the
right lo request verification.

10.06 The Employer reserves the right to determine the periods during which vacations may be
scheduled.

10.07 Vacation leave credits shall nor accrue during any month in which an employee does not
work and is not paid for at least one-half the available working days in the month.

(8]

10.08 After six months employment. unearned vacation leave may be @  mticipated for the
remainder of the calendar year. However, if employment is discontinued, the Employer
shall recover amounts paid for leave taken:"gnl not earned, up 10 the date of the
discontinuance

10.09 Regular pan-rime employees shall be entitted |0 6% of earnings as vacation pay. Casual
employees shall be entitled to 4% of esmings s vacation pay.

ARTICLE 11 - LEAVES

11.01 Except forthoseleavesof ® bsence sgeci_ﬂcally derailed in this Collective Agreement, the
Employer's Procedures GDBD-P (P8~ id Lcaves and Absences) dated June 1991 and
GDBDA-P (Unpaid Leaves and Absences) dated April 1991 shall pply 10 members of
the bargaining unit.

Leaves of absences specifically detailed in this article shall apply 10 full-time continuing
and regular part-time employees.

11.02 Compassionaie Leave

() Up 10 five (5) dsys with pay shall be granted in the event of the death of an

employee's parent. spouse, chitd, patent-in-law. brother. sister, or other persons in
loco parentis.

{b) Up 0 three ﬂ) days with pay shall be granted in the event of the death of other
tchatives of close friends.

(c) Up 1o three (3) days leave pet occasion with pay may be granted, at the discretion of
the employer due lo serious illness of a psrent, chitd, spouse, brother, sister or »
person who stands in loco parentis. Such requests shall nor be unreasonably denied.

(d) Al the request of the Superintendent of Personnel, an employee can be required to
subsisntiate my leave(s) taken under Article 11.02. A copy of any such request
shall be forwarded (0 the President of the bargaining unit.

(¢) The leaves referred 10 above may be extended, without pay, at the discretion of the
employer to sccommodate specisl circumstances.

11.03 Special Leave

A maximum of three (3) days special lesve, including one (1) day for the moving of
personal residence, shall be granted each cslendar year for matters of urgent or essential
pessonal business by the appropriate supervisor. In extenuating circumstances, up lo lwo
(2) additional days without pay may be granted at the discretion of the Bmployer.

(6



11.04

11.08

11.06

11.07

11.08

Leave for Duty as a Jusor or Court Witness

Leave with pay shall be granted by the Superintendent of Personnel (0 en employee for
Jury Duty, or to an employee who has been summoned for duty as a witness in any court
for arzsroceedings io which he/she is neither a party nor one of the persons charged,

rovi the employee remits any fees {neot including reimbursed expenses) (0 the

mployer. This provision shall apply to all Employees covered by this Collective
Agreement.

Leave shall be granted withaut loss of pay for recognized Religious Holy Days to a
maximum of three (3) days in any one year.
Inclement Weather

In the event of inclement weather, Board Procedure GBN-P, dated 1990, will apply to the
cmployees, The Employer agrees that no amendments will be made o this procedure
without prior consultation with the Union.

Quarantine
Leave shall be granted without loss of pay 10 an employee who is subject io quarantine

regulations or such order by the Regional Medical Officer of Health as may be issued to
control the spread of communicable disease.

Pregnancy/Parenial Leave

(» mummﬁmln*mmmmmmwnmum An employee
who has been employed by the Employer for a period of thirteen (13) weeks will be
eligible for gregmncy/adoplion and/or parental leave as prescribed by the

(b) Pregoancy/Parentat Legve Entitlement
Pregnancy Leave

A minimum of seventeen (17} weeks pregnancy leave and eighteen {18) weeks
parental leave shall be granted in accordance with the Employment Standards Act to
a pregnant employee, if written notice is given at least two (2) weeks prior to the
anticipated start date of the leave. The actual dates of the leave may be altered for
medical reasons. Parental leave must be taken consecutive with the end of the
pregnancy leave. unless the child has not yet come into care. In such case. the
parental leave shall commence within thirty-five (38) weeks of the date of birth.

Parental Leave

A minimum of eighteen {18) weeks of parental leave shall be glqnlcd to an
employee in accordance with the Act Parentstfeave must
commence within thirty-five weeks {35) of a child’s coming ‘into care, if notice is
given al least lwo weeks prior to the beginning of the leave.

m

(c)

)

(e)

U]

(8)

h)

(i)

Adoplion Leave

Adoplion leave shall be g{r’anted on the SAME basis as parentat leave and shall be
granted (0 either parent, but not both, where both are employed by the Employer.
The actual dates of the leave may be @  ttered depending on the date on which the
child becomes available.

Reinstatement

An emplc‘»{:who takes & leave as prescribed in asticle 11.08 (b) will be entitled to

return to the position occupied at the time of the [eave or to a comparable position if
that pesition no tonger exists.

An employee who 8 returning from preg nancy/ad?don leave must give at least
four (4) weeks written notice of the date of return. Seniority and experience rights
will continue 10 accrue during the period of leave.

Exiensions
An employee may request an extended rnem.l leave up 10 two {2) years. Such

extensions Will be subject to the approval of the Supervisor and the Superintendent
of Personnel. Such leave shall be considered to imclude any parental leave granted.

Righis and Benefits

An gm\plog:e who is on Pregnancy/Parental Leave shalf continue to be entitled to
oll sights, benefits and privileges which would have been received had the employee
not been on leave. The Employer shall continue 1o pay its share of premiums for
benefits coverage, including pension, for @ period of up to twelve {12) months,
unless the employee elects in writing not to continue caverage.

General

Subject to the Yayoff provisions in this Agreement, the Employer may not terminate
or lay off an employee entitled |0 pregnancy/adoplion and/or parental leave.

Sick Leave

An employee is entitled to sick leave pay If absent because of complications arising

:ml of pregnancy or post-delivery recovery prior to or subsequent to pregnancy
eave.

Employment Standards Aci

Nothing in this article shall remove from an employee any entitlement under the
Employment Standards Act.

Regular part-time, and casual employees shall be entitled |0 pregnancy/parental
leave in accordance with the terms of the Employment Standards Act,

8



11.09 Pregnancy/Adoption Leave SUB Plan

The Employer will provide a Pregnancy/Adoption Leave Unemployment Insurance Sub-
Plan as detailed in the “Benefits” provisions of this Collective Agreement.

11.10 Federation Leave

(a)

(b

Peovincial

The Employer shall grant 8 leave of absence lo 8 member of the Union who has been
elected or seconded lo serve as M-lime officer of OSSTF at the provincial or OSSTF
District level in any of the following positions:

Provincial OSSTF President
Vice President
Past President
Executive Officer
Treasurer

OSSTF (District 43) President
Such teave shall be granted under the following conditions:
i) In 8 school year 8 maximum of one (I) leave shall be available;

ii) The Union shall notify the Employer as soon as possible following the annual
clcctions of any, leave requirementa for the following school yesr. Each leave shall
be granted for one (1) year and shall be renewable for a second year. Any extension
beyond Iwo (2) years will be al the discretion of the Employer.

iii) Subject to the layoff and recall provisions of this agreement, upon retum from a one
(1) or two (2) year leave the employee shall be placed in his/her original position or
& comparable position, if that position no longer exists. For any leave beyond (2)
years, the conditions for retum to service with the Employer will be made on an
individual basis between the Employer and the employee. Xn employee wishing to
retumn early from leave may retum at the discretion o{ the Employer if a position is
available. On the date stipulsicd for retum in the original leave the employee shall
be placed in his/her original position or a comparable position.

iv) Theleaves covered b! this article shall be treated by the Employer as secondments

provided the Union IS prepared 10 reimburse the Employer for the full costs of
salariesand benefits.

Local

Effective | January 1996, the Barrining Unit shall, upon application 1o the
Employer, be gramted up 10 1o (2) fall-time leaves 10 falfill Union responsibilities.

Subject 10 the Iaz:)ff and recall provisions of this agreement, upon return from 8
leave as prescribed in Article | 1.10(b), the employee shall be placed in histher
originaposition or acomparableposition if thatposition no longerexists.

9

11.12

The Union shall notify the Emplo'\:er rior 10 30 June as (0 its intent respecti- ?
above teave{s) and the names of I he Union representatives. Formal applicatic. .
leave shall be filed with the Employer prior lo 31 August. The Union sgrees 0
reimburse the Employer for the costs of satary and benefits for the time absent.
Where applicable benefits shall be deemed |o equal 17% of the employee’s salary.

1 he status of the above-noted officers shalt continue 10 be that of employees of the
Employer, retaining all applicable rights and privileges thereto.

ii) The Unionshallbeentitted 10 up lo fifty (3Q) equivalent days leave per year, to be
taken in blocks of not less than one-half (1/2) dsys in order 10 conduct Union
business. Leave shall be taken by Union members with the wrilten authorizalion of
the Union President. Stich feave shiall be scheduled st ¢ time mutually sgreeable 10
the employee and the Supervisor with 8 minimum of three (3) days notice. The
Union agrees (0 reimburse the Employer for such leaves for the replacement cost of
salaries and benefits of the person refeased. Where spplicable benefits shall be
deemed 10 equail 7% of the employcc's satary.

Leave of Absence Withowt Pay

(») Mlertw completion of wo(2) years of continuous employment with the Board, &
leaveof bsencewithoutpay of up to one year may be granted 1o an employee.
Employees wishing 10 lake a leave of absence must submit & written request, seiting
out the start and end dales of the leave, together with the reasons for the leave.

(b) Leave of absence without pay may be renewed for 8 second successive year upon
the mutual agreement of the Employer snd the employee.

(c) Subject lo the layofT and recall provisions of this agreement:

i) Anemployee utuminﬁeﬁom 8 leave of absence without pay of up 0 one year
shall he reinstated in 1he position held prior to leave, if it exists. or. if not,t0 8
comparable position.

ii) Anem lo ee retumning from 8leave of ahsence withow pay of more than one

year, sRal be placed in 8 similar position and in the same wage level held
priorto the leave.

(d) ftir&ge benefits will be maintained for the employee as provided for in Article
6.05.

Workers' € .

An employee, who is absent as a resutt of an injury or illness arising out of or in the
coursc of histher cmployment, shall be entitled to be paid his/her segular salary and
benefits by the Employer, 10 & maximum of sixty-five (65) working days for such rinness
or lnju?._ The Employer shall retain the amount paid under the ¥
Act and, if sequested to do so, the employee lhllraifn a direction 10 this end, Where an
employee is absent for & tolsl of more than sixty-five (65) working days for any one
iliness ot injury, the employee shall be entitled to the smount, if any, awarded by the
Workers' Compensation Board. Such absences shall not be charged against the
employee’s cumulative sick leave credits.

(10)



ARTICLE 12 CUMULATIVE SICK LEAVE PLAN

12.01

1202

12.03

12.04

12.05

12.06

(@) Full-time continuing employees shall be permitted to accumulate sick leave at the
rate of (w0 (2) days per month.

(b) Effective | September 1996 regular part-time em ﬁoyees who have been
continuously employed for a minimum of two (2) years shall accumulate sick leave,
on a pro-rated basis, at the rate of two (2) days per month worked. An employee
shall not cam sick leave credits in any month in which the Employee does not work
and was not paid for atleast one-halt of the available working days in that month,

(c) Effective | July 1996, regular part-time employees who are offered and who accept
employment during the months of July and August shall be permitted to accumulate

sick leave at the appropriate rate during the summer months, based on actual time
worked. v

The Director of Education or the Director's designate shall keep a register or registers in
which shall be entered the credits, the accumulated credits, and the deductions therefrom.
An up-to-date statement of"credits shall be provided 10 each employee at least once per
calendar year.

The Director of Education or the Director’s designate shall have the authority to do and
perform all things necessary for the conduct of the sick leave credit plan, including the
power. subject to appeal to the Employer, lo allow or disallow any sick leave credit or
deduction wnder the plan.

Where an employee of a municipality or local board, which has established a sick leave
credil plan under any Act. becomes a Mi-rime continuing employee of the Board without
having taken intervening employment, the employee shall be entitled 10 have placed to
his/her credit the sick leave credits standing to the employee's credit in the plan of the
municivality or local board or the amount which could havc been earned with the Hoard
for the same period of employment, whichever is less. The employee may not transfer
any sick leave credits used in the calculation of @ service gratuity, or similar payment
based on accumulated sick leave.

Where an employee resigns from the Employer and is subsequently rehired by the
Employer within one year or less, without having taken intervening emplayment, the
employee shall have the sick leave credits reinstated which were credited 8t the rime of
the earlier resignation. Such reinstated credits shall not be used in determination of
eligibility for or calculation lo determine a retirement gratuity. Sick leave taken during
the second term of employment shall result in adeduction of sick leave credits beginning
with any accumulated credits arising from the first period of employment.

The Employer retsins the right 0
(a) Require a medical certificate for:

1) more than three {3) consecutive days absence;
ii) more than ten (I0) days absencein any twelve (12) month period; and

an
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{d)  Have the employee examined by a doctor, |0 be selected by the Employer

following consultation with the employee and ® representative of the Union as 10
the doctor 10 be selected.

The purpose of such an examination by a doctor is |0 determine the fitness of the
employee 10 continue actively in his/her position, but no doctor or the employee shall be
required Io violate the confidentiality of lhe doctor/patient relationship.

Deduction shall be made fram an employee’s sick leave credits fos the number of days
absent because of iliness. Except by special motjon of the Emphyer, N0 salary payment
shall be ma& lo an employee for absence beyond the number of days to his creditin the
Cumulstive SickLeave Plan.

ARTICLE 13 HOURS OF WORK

13.01 This Article is intended lo define the normal hours of work for employees in the

13.02

Bargaining Umit and shall not be construed as a guarantee of hours of work
()  Regular Work Week

The regular work week for full-time employees shall consist of five ($) eight (8) hour
days, Monday to Friday, inclusive.

(b)  Regular Work Day
The regular work day for MI-time employees shalt be as follows:

A

Day Shin: eight (8) consecutive hours, excluding an unpaid meal period, between the
hours of 6:30 a.m. and 4:00 p.m

Afernoon Shin: eight {8) consecutive hours, excluding on unpaid meal period, between
the hours of 3:30 p.m. and 12:00 midnight.

(c) Exceptions lo the regular work day ® nd/or teﬁuln work week for full-time

empIO}(ees may be continued. |f the Employer wishes to introduce other exceptions,
it will first consult with the Union.

(d) Full-time employees shall be permitted a rest period of fileen {15) consecutive
minutes in each of the fisst and second halves of & shift.

Hours of Work for Other than Full-Time Employees

Hours of work for employees other than MI-time employees shall be determined by the
Employer in accordance withits requirements.

Employees shall be permitted & rest period of fifteen (IS) consecutive minutes for each
four (4) hours of work.

12



13.03 School Vacations

During the school vacation periods, Christmas and March breaks, the Employer may
suspend the aflemoon shift and assign employees scheduled to work the dayssift.

ARTICLE 14 QVERTIME
14.01  Definitions

Overtime is defined as authorized work in excess of ferty (40) hours per week and which
is compensated at premiumrates as follows:

(a) “lime and one hall” is | .S rimes the straight lime hourly rare of the employee as
specified in the agreement.

{b) “double lime” is twice the siraight time hourly rate of the employee as specified in
thisagreement.

{c) “call back” occurs when an employee is recalled to work overtime that has not been
scheduled in advance.

1402 (a) Overtime shall be voluntary except in emergency situations which may disrupt

normal operations or which may cause damage lo the Employer’s properly and/or
premises.

(b) Overtime. as defined in Article 14.01, will be distributed equitably among qualified
employees eligible for such overtime st the same work location.

’ 14.03 Overtime shall be compensated at the rare of time and one-half the straight rime rate for
those hours worked in excess of forty (40) hours per week and at the rate of double the
steaight rime rare for all overtime hours worked on Sunday which are not part of the

employee's regular shift. Additional pay shall net be provided for overtime periods of
less than one-half (172) hour per day.

1404 Employees ma{ substitute time-off in lieu of overtime worked when mutualy agreeable.
Time off shall be on the same basis as the overtime was earned and shall be scheduled at
amutually agreeable lime.

14.05 (a) Employees required (o work outside their segular wotking hours on a cell-in basis
shall be paid for a minimum of thsee (3) hours at the ovestime rare.
(b) Employees who are required to perform security checks as patt of their normal

duties shall be paid for a minimum of one snd a half (1 .5) hours 11 the applicable
rate.

14.06 Employees who work four (4) hours or more of overtime immedistely following their
regular shift, shall receive a meal allowance of $10.00.

14.07 Empioyeesvho are required 10 work on @ public holiday shall be paid overtime al the rate
of doutlestime. This overtime payment would be in addition 10 being paid for the holiday
in question. ’

(13)
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ARTICLE 15 WAGE SCHEDULES
1500 Wage Schedule

Effective upon ratification of this Agreement, the Employer shalf reclassi !
level definitions in accordance with its Restructuring of ;wa;:ol}r|l;|’sﬁfmploym whae

Employees’ salary levels, (exclusive of any acting pay) shall be maintained unfil the grid step
becomes equal 10 Or greater than the sslary as of fou t 1996. Where an employee receives a

responsibility allowance the total sslary and allowance shall be used 10 determine totat salary
level.

Following implementation of the Restructuring Initistive, including placement of existing staff
where posifions havebeen climinated, any remaining vacancies :Imbe posted.

Increments nat granted during the period of the Social Comtract Sub-Sectorat Agreement shall
not be reinstated.

Effective | September 1996 for full-time employees as defined in Asticte 2.03 (a) of this
Collective Agreement.

Anntal and Hourly Rate
Step|  Step2  Step3  Step4  StepS  Siep6  Step 7

Level A 2 263715 27472 28619 31053 1247
ol (T!l.llﬁ) 12632 13157 12706 14278 14872 15492

Level B 31679 33,000 34374 35805 37,297 38850 40472
15.172 15805 16463  17.048 1786 18606 19183

Level ¢ 32361 33,708 35102 36,576 41,341
15499 16144 16816 17517 3:.;22 BT 19799
Level D 34176 35601 37082 38629 40;237 43,661
16386 17050 17,760 18500 19271 20074 20910

Effective | September 1996 for Regular Pant-Time, employees as defined in Adicle 2.01
(b} of this Collective Agreement.

$9.15 per hour plus vacation pay .

Effective | September 1996 for Casual employees as deflned in Article 2.03 (c)of this
Collective Agreement

(1) $8.13 per hour plus vacation pay; or

(b) the applicable Step | hourly rare for job classes where the Employer normally
requires a regulated hades license.
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15.02

15.03

15.04

15.05

15.06

15.07

15.08

Note: Regular past-time employees who are assigned 10 replace full-lime absent
employees will continue lo be paid at least the rate established for regular part-time
employees.

Wage Level Definiti

Level A Custodian...Vehicle Mechanic’s Assistant, Truck Driver, Trades Helper, Small
Engine Mechanic.

Level B Building Tradessprson, Carpenter. Glazier/Metal Mechanic, Vehicle
“Mechanic, Groundskeeper, Rooting Inspector.

Level C A/C Refrigeration Technician, Burner Technician, Chief Custodian 2,
Drywaller/Asbestos. Electrician, Furniture Repairer, Instrumentation
Technician, Locksmith. Mechanical Tradesperson, Plumber.

Level D  Chief Custodian I

Lead Hands in the following Castegories shall receive an annual responsibility allowance
of $4,363:

(s) Custodial;
(b) Trades;
() Grounds.

Employees who are required 10 be available for work on a “standby” basis shall be paid at
the rate of $1.25 per hour for each 24 hour period.

Employees shall be paid bi-weekly according to their job classification in 15.02, by direct
deposit 10 the employee’s credit any branch of a chartered bank, Credit Union, or trust
company as designated by the employee and located in the Regional Munictpality of
Ottawa-Carleton with a computerized system compatible with that used by the Carleton
Board of Education. The employer shall distribute eaming records to esch employee al
his or her place of work.

An employee shall, subject lo satisfactory performance, receive the increment as shown
on the salary schedule commencing with the anniversary date of the employec's
sppointment to the current position.

Al the lime of hire new employees shall be credited with related experience, as
determined by the Employer, for purposes of placement on the salary schedule, lo a
maximum of fire (5) years.

Subject to Article 13.07, a newly hired employee shall not be p#id a higher salary than

that being paid 10 a member of the incumbent staff at the same level with similar
experience and qualifications.

(s

1509 Where an employee is directed by the Employer 1o temporarily assume the majority of

the duties and respunsibilities of another position which carries a higher ctassification, for
a period of at least twenty (20) consecutive working days, the employee shall be eligible
lo receive acting pay at the step in the wage range of the higher Position which would
represent additional cornpensation en'luiulem 10 a1 least one (1) increase on the current
wage grid and which shall be retroactive 10 the start date of the acting pay assignment.

ARTICLE 16 HEALTH INSURANCE AND PENSION BENEFITS
16.01 The following Group Insurance and Health plans shall be provided by the Employer 0 all

full-time continuing employees covered by this agreement, effective 18 March 1994, in
accordance with procedures as required by the Insurance Policies:

(a) Group Life Insurance and Accidental Death and Dismemberment Insurance;
{b) Group Semi-Private snd Major Medical Insurance (includes Psychologist Services) -
effective | September 1996, Over-the Counter Drugs will not be covered under this

an.
(c) Dental Care Plan -
i) Basic Plan plus 50% co-insurance for:
Major Restorative Services ($1,200 annual maximum par insured person);
On{vodonlic Services (31,000 annual
maximum per insured person).
ii) ODA Schedule - On | January each year the
previous year's ODA schedule will be in
effect.
(d) Optional Term Life Insurance
(¢) Optionsl Accidental Death sndDismembermentinsurance
(D VisionCare-  $200/2 years
(g) Pregnancy Leave Ul Sub-Plan

The Employer will provide a pte;uunc¥ladoption leave SUB plan for the twe week
waiting period under the Canada Employment and Immigration Commission (UI)

of 75% of the salsry which tfie employee would
otherwise be entitled o receive.

(h) The Employer shall contribute 90% of the r uiredrlem’mms for covesage described
in (a) {b) (¢} and {f) above For full-time and regulas part-time employeea who ¢ se
employed fos twenty (20) bouss or more per . Bor regular part-time employees
the above-noted provision shall take effect not later than 1§ October 1996.

Regular part-lime employees shall he entitled lo the provisions of Article 16.01 (g)
effective | September 1996.

It is understood and agreed that provisions of benefits is solely the responsibility of

the carrier (8). This does not release the Employer from lisbility for errors in
procedures orsdministration.
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(i) A regular part-time emgloyee is eligible 10 enroll in OMERS subject to the
rovisions of the OMERS ~ Plan. Enrolment is optional and remains optional.
owever, once enrolled, OMERS Regulations require that a member remain enrolled

during employment regardless of the number of houss worked.

16.02 Any change from present conditions in effect at the time of signing of the Collective
Agreement shall not have the effect of increasing the limitations on the eligibility of
employees 10 participate in the plans.

16.03 The Employer will contribute on behalf of eligible employees, in accordance with the
requirements of the basic plan of the Ontario Municipal Employees Retirement System.

16.04 Changes in any benefits coverage are subject to netolinio_ns between the parries except
where changes are required 1o comply with applicable |egislation. Matters dealing with
administration of benefits plans shall be an appropriate topic at the Labour-Management
Committee.

16.05 (a) Except as specified in this agreement, alf benefits, except Long Term Disability, held
by an employee at the commencement of a leave without pay may be continued
during such authorized leave by the employee with the employee Pyingall premium
costs. Such coverage normally will be extended to a maximum of two (2) years with
further extensions arranged through the Board.

(b) The Employer agrees (0 pay its portion of required premiums for pregnancy/adoption
or parental Icave of up lo one (I } year.

{c) The Emﬁloyer will continue to pay its portion of reguired premiums during the
period that'an employee is in vecespt of Long Term Disability Insurance benefits.

16.06 The Employer shall provide updated copies of all benefits plans for the Union’s record
keeping.

16.07 Effective | January 1993, the Emplog:l shall provide 10 all full-lime comtinuin
employees a fully paid Long Term Disability (LTD) plan with the Employer payinf al
premium costs not exceeding the equivalent amount of 2.13% of the annual payrolifor
the Employees in this bargaining unif. Any increase in premium costs above this amount
shall be paid by the employees in this bargaining unit. The amount of monthly LTD
benefits shall not be less than 66.66% of pre-disability annual salary, paid on a monthly
basis, up to a maximum of $3,500 per month. Changes to the LTD plan will occur only
after consultation between the Parties.

16.08 Afer retirement - all benefits, excluding LTD, will be made available for an employee
who retires and is eligible 10 seceive pension under the OMERS Pension Plan prior to age
65 or who retires on a disability pension before age 65, with the employee paying the
entire cost of the premiums. It is recognized that such coverage at the group premium
level ceases at the end of the month in which the retiree reaches age 65 in ail cases.

an

ARTICLE 17 PROFESSIONAL DEVELOPMENT

17.01 (a) The Employer shall allow the Union to sponsor Employer-approved education
functions such as seminars, workshops. lectures, etc. to be held on the Board’s
premises during the employees’ lunch period or following the regular working day,
and on Employer designated Professional Development Days.

(b) Subject 10 the approval of the Employer, Union employees may attend at least one
system-wide Union sponsosed Professions! Development Day. IL the professional
development aclivity falls within the employee's regularly scheduled work hours, the
dE.mponcr will pay the employee as if in continuing employment for such approved

y(s).

ARTICLE I8 SENIORITY
18.00 The Employer shall maintain separate seniority lists for:

(@) lull-time employees;
(b) regular part-time employees;
(c) casual employees

1802 (a) For the purpose of this Agreement an employee's “seniority” shall commence on the
date of the employee’s most recent hiring ddher than as a result of arecall ® fter
layoff) and shallcontinue 10 accumulate during:

i) any period of layoff during which the employee was entitled 10 be recalled;

ii) any period of absence caused by sickness or accident to a maximum period of two
(2) years;

iii) any suthorized leave of sbsence; and

iv) any period of secondment to another organization ® uthorized by the Employer.

(b) Where seniority is equal. the ranking shall be determined by:

(a) consecutive years of service with the Employer since the date of the employee’s
most recent hiring;

{b) total non-continuous years of service with the Employer;
(c)intheeventthereis still @ tie, selection by lotin the presenceof the bargaining

unit President or his/her designate.
18.03 Seniority will be considered 10 have been terminated when an Employee:
(a) resigns or retires;
{b) is discharged and is not reinsrated by reason of the grievance and arbitration
{c) ?sr(::?gltj)rf?’beyond the period during which the employee was entitled to be recatied;

or
(d) fails 0 return from lay-off in accordance with the provisions in this Agreement
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18.04

18.05

18.06

18.07

18.08

18.09

The seniority of an employee who is absent due 10 sickness or accident beyond 24 months
shall be maintained until such time as the employee returns 10 work.

Notwithstanding the above, seniority and service shall ® ccumulate during any absence for
which the employee receives Workers’ Compensation benefits.

Seniority lists shall be maintained by the Employer and posted at each work place before
| Marc Each employee shall have an opportunity 10 review the list and verify
accumulated seniority.

Employees who wish 10 request a correction 10 their seniority accumulation must do so in
writing to the Personnel Depastment before | April. Failure to notify the Board by §
April shall be taken as meaning that an employee’s seniority is correct as published.

Probati Period

New employees sha‘ll serve a probationary period consisting of one hundred and twenty
{120) worked days of employment.

Hours worked as a casual employee shall be credited towards the probationary period in
Article 18.88 based on sccumulated hours worked, within the bargaining unit. to a
maximum of 48@ hours.

ARTICLE t9 LAYQFF AND RECALL

t9.01

19.02

Should the Employer propose to emend staffing requirements in a manner which would
result in a lay-off of employees, such proposals will be discussed by the
Labour/Management Cominittee” (Articte 7) prior 10 implementation. The purpose of
such discussions will be 10 consider possible alternatives o layoffs including, but not
limited to, esrly retirements and leaves of absence.

Layofl

(&) A layoff shall be defined as a period of at least two weeks (except July and August
for 10 month employees) in which an employee receives leas than seventy-five (75)
percent of the wages he or she would cam at his or her regular rare in aregular non-
overtime work week.

(b) Where layoffs are contemplated, the Employer shall layoff regular part-time workers
prior to full-lime employees.

{c) Where alayoff is contemplated by the Employer. the employee(s) affected shall be
given notice in accordance with the Employment Standards Act or enc () month.
whichever is greater.

(d) In the event of layoff, employee(s) will be laid off in reverse on_!er of seniority
ranking provided that they must have the necessary qualifications. ability, knowledge
and skilt o petform the jobs available.

9

19.03

(¢) An employee laid off will be given the opportunity of mainlainin’ the equivalent
hours of work by displacing lﬁe least senior employee In an equivalent or lower
wage level in the bargaining unit provided the senior employee has the ability and
qualifications to perform the job. In such situations the senior employee shall be
given areasonable familiarization period equivalent to the probationary period in this
assignment,

(N Employees re-assigned 10 a nemosilion, as a result of a layofT, shall have their pay
Yevel frozen for a Iwo year period, at which time they will assume the compensation
level in the new position.

{g8) Subject 10 the seniority provisions, emplo'ytea re-assigned to a new location as a
result of ais off shall be rainstated to their former position if such becomes available
within two (1) years from the dale of being re-assigned to the new location.

Recall

{8) In ail cases of recall afier inyof¥, employees shall be recafled in accordance with their
seniority tanking provided they have the necessary quaiification, ability. knowledge
and skill 1o perform the jobs available within the job classification.

(b} An employee with seniority who is laid off shall retain seniority and right of recall
for the fallwing period of months It the employee has the length of continuous
service x| below:

m—m mjnmn
12 ap to two {2) years
24 more than two (2) years

(E) Subject lo Article 19.03 (a), no new employee shall be hired until those employees
laid off have been recalled.

{(d) An employee whae is recalled in accordance with this article shall be reinstated as
though there had been no intesruption in service or seniority.

(¢) All employees eligible for recall shall file with the Employer and the Bargaining
Unit their most recent address and telephone number,

(N Notice of recall shall be sent by registered mail to the last address recorded with the
Employer by the employee requiring the employee to report 10 work on o date not
earlier than seven (7) work days after the date of such notice. tf the loyee does
not reply within arid seven (7) work days or fails to report for work at the time and
date specified in the notice, the employee shall be deemed unavailable and the next
eligible employee shall be celled.

(g) Those persons not recalled by the end of the recall period shall receive any severance
payment 10 which he/she would normally be entitled in accordance with the
Collective Agreementand/or X
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(h) The Employer agrees to notify the President of the Union of the names, positions and
work locations of allemployees either being Iaid off or recalled.

(i) Employees on layof¥ shall be entitled to continuing pacticipation in the benefit plans
provided in accordance with the collective sgreement provided that the employee
pays the full premium payment for such coven&e and that the insurance policies
Permit such coverage to employecs while on layoff.

ARTICLE 20 JOB POSTINGS AND STAFFING
20.01 Vacancies within the Bargaining Unit. whether new or in an exisling classification, shali
be posted in-the workplsce, in a location readily available 10 employees, normally for e
ertod of ten (10) working days. A copy of esch posting will be sent te the Union
resident, Maintensnce, Custodial/Plamt Operations. The applications of sl Union
members shall be considered prior to applications of non-members.
20.02 (a) A position is normally vacant or deemed to be vacant and subject 10 this article when:

i) the employee previously occupying it has been absent on Yeave for more than sin
(6) months: or

ii) the enployee previously occupying it has resigned, retired, been dismissed, laid
off or demoted; or

i) the employee previously occupying it has been transfersed or promoted; or
iv) a new position has been established by the employer.

(b) A vacancy will also be deemed to exist where the current ® mployee requests @ d is
granted a leave of absence for 5 period of st least 12 months. A full time confinuing
or regular part-time employee w ho is selected for the position shatl, maintain sight of
return to histher regular position. if it exists or lo a comparable position, upon
completion of the leave. External candidates who are selected will be considered
casualemployees.

20.03 The Board shatt fill positions on the basis of:
(a) competence (knowledge, skill, sbility, and performance); and
(b} seniority.

Where cornpetence is relatively equal. in the judgment of the Employer, seniority shall
govern in filling the vacancy.

2004 (a) Regular Part-time Employees

Subject 0 the assignment of all full-time employees, tegular part-time employces
wishing 10 increase their ststus will be hired for full-time positions subject to Article

2n

(b)  Casual Employees

Subject to the assignment of all full-time employees, and regulas part-time employees,
casual employees wishing lo increase their stats will be considered for full-time and
regular part-time positions prior to the consideration of ®  xternal applicants subject 0
Article20.03.

20.05 Regular part-time, and casual employees wishing |0 increase their contraciual status shafl
file 5wnitten request with the Personnel Department.

20.06 In order to implement the staffing provisions, the Employer may temporarily (if vacant
or newly created positions pending staffing of the position in sccordance with this
Article. - Employees wishing lo be considered for acting pay assignments dull file s
written request with the Personnel Department.

2007 Prior o the introduction of significant technological change(s), the oyer 0 grees0
discuss such change(s) with the Union through the Labour/Management Committee.

20.0R Scasonal Positions

(2)  Scasonal positions shall be defined as vacancies within the basgsining unit,
whether new or in an existing job classification, which exist for ¢ defined term
and which may be recutting from yesr to yese to fulfill a specific requirement
related 10 seasonal work, excluding normal summer work carried out in the
schools. Vacancies in sessonal positions will be staffed in accordance with this
Article.

(b)  Full time continving and regular part-time employees who sre selected for
seasonal positions shall continue to be entitled to the terms end coanditions of
employment that would otherwise apply to themn based on their employment status
in their regular assignment. At the end of the sestonal position employees shall
maintain right of return to their regular position, or to 8 comparable position if
their regular position does not exist, in accordance with Article 19 - Layoff and
Recall. External candidates who are selected for seasonal positions shall be
considered as casual employees.

ARTICLE 2t EXCHANGES

21081 Upon the mutual consent of the Employees and the Employer, employees may exchstge
positions within the bargaining unrl. An exchange may be exiended for one year g
mutual consent of the employees affected snd subject 10 the Employer’s spproval. Suc
exchangesshall not beunrcasonably denied.

2102 An exchsnge may be made permanent upon written application of the Iwo Employees
affected and subject [0 the Employer’s approval.

21.03 Employees wishing lo be considered for e exch-nfe. including regulsr part-time
employees, shall file a written request with the Personnel Department.
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ARTICLE 22 PROTECTIVE EQUIPMENT AND CLOTHING

2201 The Employer will continue its current practice with respeet to

] con i 0 roviding protective
equipment and clothing including any requirements covered by the &um_Qg;_ummﬂ
Heaith and Safety Act.

ARTICLE 23 GRIEVANCE/ARBITRATION PROCEDURE

2101

23.02

2.0

23.04

23.05

An employee who has a complaint relating |0 the interpretation, application,
administration, or alleged violation of this Collective Agreement shali, whenever
practicable, discuss the complaint with the principal or designated supervisor. {f the
discussion does not result in the satisfactory setilement of the complaint within five (5)
working days. a grievince may be initiated, as provided herein.

A gricvance shall be defined as any question, dispute, or difference of opinion involving
interpretation, application, administration, or slleged violation of any tenm, provision or
condition of this Collective Agreement. The question of whether a matier IS arbitrable
may be processed under the grievance procedure and k submitted o arbiteation.

The parties recognize that each party may elect 10 be represented by counsel or
representative(s) of their respective organizations at any stage of the grievance arbitration
procedure.

A grievance dealing with the dismissal of sft employee without just cause, subject 1o
Amc!e 24, may k submitted directly lo §tep 2 of the grievance procedure, within (10)
working days of the employee king officially advised of dismissal,

A grievance may be lodged by the Union or by the Employer with reeard 10 ¢ policy
dispute between the parties. Such e dispute may concern an individua) employee’s
action(s) which ate supported by the Union. For such a grievance. the following
procedure shall apply:

Step 1

The panyesiring to submit the grievance shall commit the grievance 10 writing, setting
out Ihe fets of the grievance Io:ether with the provisions of this Collective Agreement
claimed [0 have been violated. The written grievance shall k submitted 10 the
Superintendent of Personnel of designate or 10 tge President of the Union, as the case
may be, within twenty-five (25) working days of the event which gave rise lo the
grievance or within twenty-live (25) working days of the date the tievor(s) should
reasonably have ken aware of the event of the relevant facts. The Sugerintendent of
Pegsonnel or designate of the President of the Union, as the Case may be. shall reply in
wriling (0 the grieving party within ten (I0) working days, following the date on which
the grievance was submied.

20

Sep2

Failing settlement at Step |, the grieving patty may submit the grievance. together with
reasons for the submission, 10 the Director of Education or the Executive of the Union, ss
the case may be, within ten (I0) working days of the date of reply in Step 1.

Within ten (106) working days of the submission of the grievance U Step 2, a meeting will
take place with the committee of management representing the Director of Education.
The purpose of this meeting shall k |o investigate, hear and discuss the grievance and the
representations made thereto.

Within ten (I0) working dsys of the aforementioned meeting ® writiendecision, together
with the reason or reasons therefore, shall k forwarded |o fhe President of the Union or
the Director of Education. as the case may be.

Stepd

If the reply, at Step 2, of the other party, is unacceptable to the 8'"’ lodging the
grievance, thai party may apply for arbitration, pursuant to Article 23.05, within ten (10)
working days of receipt of the reniy. cotherwsectithetgrievancewiil (e deemed) obe

shandoned.

23.06 Arbitration

A gricvance which is not settled through the procedure outlined in the foregoing
rovisions may be submilted for hinding arbitration under the proviiions of the
j . Bither party mtz give written notice |o the other within ten (10)
working days of its intention to submit [he grievance to stbitration.

Each of the parties Shall bear the expense of its ow appointee o the Arbitration Board
and one-lullpihe expenses of the Chairperson of the A;ﬂ::ﬂon DBoard. The parties shall
pay their own expenses of appearing al the hearing of the Arbitration Board.

2307 (a) All time limiss fired hesein for the grievance procedure may only k extended with

the written consent of the parties and shall k considered as mandatory.

{b) One or more of the steps in the grievance procedure may be omitted with the written
consent of the parties, with respect |o the processing of a particulsr grievance.

(c) If, atany stage of the grievance atbiteation procedure, » grievance is not processed in
compliance with & time limit fixed hesein (or such extension of time limit as may
have ken confirmed by the written consent of the parties), the grievance shall k
deemed 10 have ken abandoned.

(d) Throughout all steges of the grievance procedurethepnqiesmyhlyelhenssislaqcc
of employees and other stafl members who may k required |o furnish information
which may be helpful toward resolution of the dispute. Each party will bear the
costs for my persons called by them, and all seasonable arrangements will k made
for such persons o attend.
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23.08 The Arbitration Board shall not make any decision which is inconsisient with the
provisions of this Collective Agreement. nor which would serve to alter, modify. or
amend any part of this Collective Agreement.

23.09 Either party shall be free 10 challenge in the proper forum any arbitration decision as
provided by law.

ARTICLE 24 DISCIPLINE AND DISCHARGE
2401 (a) Noemployee shall bedemoled, disciplined, or discharged without just cause.

{b) Notwittistanding any other provision of this agreement, a probationary employee
may be discharged for reasons less serious than a seniority employee.

24.02 (a) The Employer must hold a meeting with the employee in order to discipline,
suspend or discharge that employee.

(b)  Where an employee is required to attend a meeting with the Employer or a
representative of the Enployer to deal with matters that may give rise 10 the
discipline, suspension or discharge of an emplo{;c, the employee shall be advised
of his/her right o 'mve a representative of the Union st the meeting. The Board
shall allowthe employee reasonabletime 0® rrange for theatiendance of Union
representatives. | fowever, this clause shall nol prevent or frusirate the Board's
right 10 impose discipline when the representatives cannot be available within a
reasonable period of lime.

ARTICLE 25 GENERAL PROVISIONS

25.01 All correspondence between the Employer and the Union arising ous of this Aireemenl,
or incidental thereto, shall pass te and from the Superintendent of Personrt and the
President of the Union.

25.02 The Union shall notify the Superintendent of Personnel of the names of its elected and
appointed representatives.

25.03 The Employer shall supply sufficient copies of this Agreement for all employees in the
bargsining unit and to each new employee at the time 6f hirin% The parties shall share
equally the cost of priming and distribution of the employees-topies of the Collective

Agreement. Each party shall pay the cost of printing any additional agreements required
forits own use.

25.04 Employees who are authorized (0 use their own vehicles on employer business shall be
paid an allowance at the rate approved by the Employer.

25.05 The Sexual Harassment Policy and camplaint procedure as established by (he Employer

and as amended horn time to time shall apply 0 all employces covered by this Collective
Agreement.

25)

25.06 The Employer agrees io continue liability insurance snd to make available to the Union
the portions of policies which provide protectionfor employees.

25.07 Personncl Files

(@) An employee shall have access dutin business hours. or such othet time as
may be amm. 10 the personne! files and records that relate to the employee.
Such access shafl be granted upon ¥éssoiable pior nofice and in the presence of 8
Personnel Officer or other person(s) designated by the Divector of Education.

(b) i) An emplo¥cc shall receive a copy ef any documentation placed in his/her
p e r - | fde which may be detsimental to the employee.

i) An employee shall have the "ﬂ“ lo respond in wrilin’ to sny document
contained m or (0 be placed in ¢ emp!oree's | file or records. The
written response oythe employee shall become part of the employee's
permanent personnel record.

(c) The Employer agrees to comply with the Ontatio Municipal Freedom of
Inf 1P ion of Pri A

(d) Where (he Employer is required |o furnish information on an em&loyee to an
outside agency by a court order or legislative requirement, the emL yee will be
notified that this information has been requesied and has been or will be provided.

25.08 Definilion of "Service”

An employee’s “service”, for the purposes of this collective agreement shall be

determined by the length of Full-time active employment with the Employer and shall not

include any period of time which the employee is abseni from work becauseof:

(s) aleave of absence, for the period beyond Iwo years;

() a tayoffl;

{¢) iliness or injury, for the period beyond wo years.
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IN WITNESS THEREOF THE PARTIES HAVE CAUSED THIS COLLECTIVE
AGREEMENT TO BE SIGNED IN THEIR RESPECTIVE NAMES BY THEIR RESPECTIVE
DULY AUTHORIZED REPRESENTATIVES, AS OF THIS 28th DAY OF JUNE 1996, IN
THE REGIONAL MUNICIPALITY OF OTTAWA-CARLETON.

THE CARLETON BOARD OF EDUCATION OSSTF (CUSTODIAL, MAINTENANCE
. : & PLANT OPERATIONS

Creeldén(C. M. & P. Opemiuﬁs

> .
Vice President, C. M. & P. Operations

Cﬁcf Negol'ilor M

Superintendent of Pe:?nel

LETTERS OF UNDERSTANDING
between
THE CARLETON BOARD OF EDUCATION
and

OSSTF (CUSTODIAL, MAINTENANCE & PLANT OPERATIONS)

Without prejudice 10 the Board’s rigi to determine the number of employees or the number of
hours of work to be performed, the BOII’d does not contemplate my further reduction in full-time
or part-time hours of work as a result of the implementation of the restructuring initiative
referred 10 in Article §5.01 during the lifetime of this collective agreement. Further, other than
as a result of normal staffing processes (e.g. portable move53|,l every effort will be made 10
maintainthe hoursassigned 10 the regular part-time employees during the implementation of the
restructuring initiative. Should circumstances arise which will wre adjustments of hours or
reduction in work force, thete will be full consultation with the m prim o implementation.

The Employer Igrees that any regular part-lime employee who is on the recall list in accordance
with Anticle 19 shall be given first consideration |0 avillable casual assignments.

Signed in the Regional Municipality of Ottawa-Catleton this 28th day of June 1996.

THE CARLETON BOARD OF EDUCATION OSSTF (CUSTODIAL, MAINTENANCE
& PLANT OPERATIONS)

%M. P. Operations)
o
Clyef Negotiatgr
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LETTERS OF UNDERSTANDING
between
THE CARLETON BOARD OF EDUCATION
and

OSSTF (CUSTODIAL. MAINTENANCE & PLANT OPERATIONS)

P ional Quidel

The Promotional Guidelines, as emended in the agreement between the parties dated 29
September 1995, shatl remain in effect for the lifetime of this collective agreement.

Signed in the Regional Municipality of Ottawa-Carleton this 28th day of June 1996.

THEC ARD OF EDUCATION OSSTF (CUSTODIAL, MAINTENANCE
& TIONS) .

C. M. & P. Operations)

oy
ef Ncgulillf
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