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THIS AGREEMENT made and entered as of this 28th day
of April, 1993
BETWEEN:

THE WINNIPEG SCHOOLDIVISIONNO. 1
(hereinafterreferred to as the "Division")
OF THEFIRST PART,
-and -

THEWINNIPEG ASSOCIATION OF
NON-TEACHING EMPLOYEES (WANTE)
(hereinafterreferred to as the "Association”)

OF THE SECOND PART.
PREAMBLE:

WHEREAS it is the intentionand purpose of the parties to
this Agreement to promote peace and harmony, to improve
the working relations between the Division and the members
of the Association, to establish acceptable provisions to
facilitate the peaceful adjustmentof all grievances and dis-
putes between the parties and in general advance the effi-
ciency and the mutual interests of the parties to this
Agreement;

AND WHEREAS the Division and the Association have
agreed to enter into a Collective Agreement containing the
following terms and conditions,

NOW THEREFORE the Division and Association agree
as follows:

ARTICLE1 - RECOGNITION

1.01 The Division recognizes the Association as the sole
and exclusive bargaining agent for all employees of the
Division set forth in corrected Manitoba Labour Board
Certificate No. M.L.B. 3522 dated the 15th day of
September 1980.

1.02 The Association recognizes the responsibility imposed
upon the Division to provide instruction and training to stu-
dents attending classesin the Division.
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ARTICLE2 - MANAGEMENTRIGHTS

2.01 Subject to the terms of this Collective Agreement, the
Association recognizes that it is the exclusive function of the
Board of Trustees, either directly or through their appointed
officials, to manage, direct and conduct the affairs of the
Division, and without in any way limiting or affecting the
generality of the foregoing, to maintain order, discipline and
efficiency, and to extend or curtail operations, determine the
size of and direct and allocate the work of the workforce and
to hire, promote and discipline employees, provided that the
exercise of such rights is consistent with the terms of the
Collective Agreement.

2,02 The Division agrees to exercise its management rights
and the terms of this Agreement reasonably, fairly, in good
faith and in a manner consistent with the Agreement as a
whole.

2.03 No employee shall be disciplined or discharged except
forjust cause.

ARTICLE3 - NO DISCRIMINATION

3,01 The parties hereto agree that there will be no discrimi-
nation by either party to this Agreement against an employee
covered by this Agreement by reason of age, sex, marital sta-
tus, race, creed, colour, national origin, political or religious
affiliation or by reason of membership or nonmembership
in the Association.

ARTICLE4 - DEFINITIONS

4.01 For the purposes of this Agreement, the following defi-
nitions will apply:

(a) An employee shall mean any person employed by the
Division within the scope of this Agreement.

(b) A full-fime employee, other than a teacher assistant, is
one who regularly works the hours of work specified in
Article 10.01. For the purposes of the Pension Plan for
employees other than teachers, a full-time employee shall be
as defined within the Pension Fund By-law No. 196.
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. (© A full-time employee who is a teacher assistant is one
who regularly works thirty (30) or more hours per week.

(d) A part-time employee is one who regularly works less
than the daily or weekly hours of work prescribed in Article
10.01. For the purposes of the Pension Plan for employees
other than teachers, a part-time employee shall be as defined
within the pension Fund By-law No. 196.

(e) A substitute emplovee is one who does not work on a
regular and recurring basis. The terms of the Collective
Agreement shall not apply to substituteemployees.

() A temporary emplgyee is an employee who has been
employed by the Division for less than a ten (10) consecu-
tive month period and:

(i) who is hired by the Division on a temporary basis to
replace an employeewho is absent by reason of ill-
ness or leave of absence; or

(ii) who is hired during the first year of a grant funded
position, which shall mean a position principally
supported by a source other than the Division's
general operatingbudget; or

(iiiy who is hired to attend to one specific student; or

(iv) who is hired for a specific short term clerical project.

Notwithstanding the above, the parties can mutually
agreeto extend the definition of temporary employee.

A temporary employee shall have no seniority rights
but will have all other rights and privileges under this
Agreement.

A temporary employee who has been employed by the
Division for ten (10) consecutive months shall be-
come a permanent employee and her seniority date
shall be as of her date of last hire.

Consecutive employment shall not be considered to
be broken by reason of Christmas, Spring or Summer
Break.
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ARTICLES - PROBATIONARY EMPLOYEES

5,01 A probationary employee is a newly hired full or part-
time employee who has not completed one hundred and
twenty (120) full or partial days of paid employment from
the date of last hire, exclusive of vacation or paid leave of
absence. During such probationary periods, employees shall
be entitled to all and any privileges of the Agreement but the
Division may in its sole discretion, retain or dismiss an
employee during the probationary period, and such dismissal
shall be deemed to have been for just cause and as such shall
not be subject to the grievances and arbitration procedure.
After completion of the probationary period, seniority shall
be effective from the date of last hire.

The Division may, provided it has the agreement of the
Association and the employee affected, extend the proba-
tionary period for a further period not to exceed forty (40)
working days.

The Division shall, as soon as possible thereafter, provide
the Association and the employee concerned with a confirm-
ing letter setting forth the terms of the agreement.

ARTICLE 6 - GRIEVANCEPROCEDURE

6.01 The parties to this Agreement recognize the desirability
for resolution of grievances through an orderly process with-
out stoppage of work or refusal to perform work.

6.02 For the purposes of this Agreement a "grievance” is
defined as a difference or dispute between the Division and
one or more of its employees or between the Division and
the Association concerning the meaning, application, or
alleged violation of this Agreement.

6.03 The word "days" as used in this Article shall mean
working days, other than Saturdays and Sundays or a general
holiday referred to in Article 13 of this Agreement.

6.04 An employee has the right to representation by an
Association steward and/or Association representative at any
step of the grievance procedure.

6.05 Grievances shall be processed in the following manner:
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Step1

Within ten (10) days after the date upon which the
employee was notified in writing, or on which she
became aware of the action or circumstances giving
rise to the grievance, the employee or Association
shall notify the Division of the circumstances sur-
rounding the grievance and the Division shall, within
ten (10) days of being notified, arrange a meeting to
discussthe matter.

Step2

Failing satisfactory resolution of the matterin Step 1,
and either prior to or within ten (10) days of being
notified of the Division's position on the matter, the
Association shall present the grievance in writing to
the Supervisor or his designate with a copy to the
Director of Human Resources. The Supervisor, or his
designate, shall issue a decision in writing to the
employee or employees affected and to the
Association within ten (10) days of receipt of the
grievance.

Step3

Failing satisfactory settlement at Step 2 or failing
receipt of a decision from the Supervisoror his desig-
nate, the employee and a member of the Association
may submit the grievance to the Director of Human
Resources or his designate within ten (10) days of the
date upon which the Supervisor or his designate
issued or is required to issue his answer. Within ten
(10) days of the date of receipt of the grievanceat this
step the Director of Human Resources or his desig-
nate shall meet and discuss the matter with the
employee or the employee and a member of the
Association and shall advise the employee and the
Association in writing of his decision within ten (10)
days of such meeting.

Stepd

Failing satisfactory settlement at Step 3 or failing
receipt of a decision from the Director of Human
Resources or his designate, the employee may within
ten (10) days of the date upon which the Director of
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Human Resources or his designate issued or is
required to issue his answer in writing, refer the writ-
ten grievance to the Chief Superintendentof Schools
or his designate. Within ten (10)days of receipt of the
grievance at this step the Chief Superintendent of
Schools or his designate will meet and discuss the
matter with the employee or the employee and a
member of the Association and shall advise the
employee and the Association in writing of his deci-
sion within ten (10)days of such meeting.

6.06 In the case of the dismissal or suspension of an
employee, the grievance shall be presented in writing within
ten (10) days of the date of the suspension or dismissal and
shall be commenced at Step 3 of the Grievance Procedure
and thereafter the time limits specified for the remaining
steps shall apply.

6.07 If the griever fails to process a grievance to the next
step within the time limits specified, the grievance shall be
deemed to have been abandoned and the griever shall not
have further recourse through Article 7 of this Agreement.

6.08 The time limits above may be amended by written
agreement of the parties.
6,09 Division or Association grievancesshall be initiated by
the griever giving written notice to the other party within ten
(10) days of the date on which the party giving the notice
becomes aware or ought to have become aware of the action
or circumstances giving rise to the grievance. If the griev-
ance is not settled to the mutual satisfaction of the parties
within ten (10) days of receipt of the notice, the griever may
refer it to arbitration.
6,10 After a grievance has been presented in writing under
Step 2 of Article 6.05, the Division or its representatives
shall not attempt to settle the grievance either directly or
indirectly with the aggrieved employee without the written
consent of the Association.
6.11 Local union representatives will be granted necessary
time off with pay to meet the Division for the purpose of
processing grievances subject to a maximum cost to the
Division of maintaining salaries for two (2) employees so
engaged.
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ARTICLE7 - ARBITRATION

7.01 When either party requests that a grievance be submit-
ted to arbitration, the request shall be made by registered
mail addressed to the other party of the Agreement, within
forty (40) working days following the exhaustion of the
grievance procedure, indicating the name of its nominee on
an Avrbitration Board. Within five (5) days thereafter, the
other party shall answer by registered mail indicating the
name and address of its appointee to the Arbitration Board.
The two appointees shall select an impartial chairperson.

7.02 If the two appointees fail to agree upon a chairperson
within seven (7)days of their appointment, the appointment
shall be made by the Minister of Labour upon request of
either party.
7.03 The arbitrator may determine his own procedure, but
shall give full opportunity to all parties to present evidence
and make representations to him. The arbitrator shall render
his decision within ten (10) working days from the time he
holds his final meeting.
7.04 The decision of the majority of the members of the
Arbitration Board is the decision of the Arbitration Board
and, if there is no decision that is common to a majority of
the members, the decision of the chairperson of the
Arbitration Board shall be deemed to be the decision of the
Arbitration Board. The decision of the Arbitration Board
shall be final, binding and enforceable on all parties. The
Board of Arbitration shall not have the power to change this
Agreement or to alter, modify or amend any of its provisions
or make any decision contrary to the provisions of this
Agreement.
7.05 Each party shall pay:

a) the fees and expenses of the nominee it

appoints, and
b) one-half (1/2) of the fees and expensesof
the chairperson.

7.06 In the case of dismissal of, or other disciplineto any
employee (except an employee in her probationary period)
for just cause, the justification for the dismissal or discipline
and the nature and extent of the penalty imposed shall be
subject to grievance as hereinbefore set out and the
Arbitrator shall have the authority to provide the penalty
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which in his opinion appears to be just and equitable.

7.07 The time limits in both the grievance and arbitration
procedure may be extended by mutual agreement and shall
be confirmed in writing.

7.08 Nothing herein shall prohibit the parties from agreeing
on a single arbitrator. If the parties so agree, the provisions
of this article relating to an arbitration board shall apply
mutatis mutandis to the single arbitrator.

ARTICLE 8 - SUPERVISION OF STUDENTS
8.01 Teacher assistants shall not supervise children unless a
fully qualified teacher is availableat all times.

ARTICLE 9 - WAGES AND PAY PRACTICES

9,01 During the term of this Agreement the Division and the
Association agree that all payment of wages shall be made in
accordance with the wage rates set forth in the Wage
Schedule appended hereto, which Wage Schedule is hereby
made a part of this Agreement.

9.02 All employeeswill be paid on a bi-weekly basis (every
two weeks). The Division will pay to part-time and other
employees who work less than twelve (12) months a year,
their vacation pay amounts then owing on each bi-weekly
pay cheque. For teacher assistants and hourly employees
there will be. a one-week holdback of earnings.

9.03 If an employee is required to temporarily assume the
duties of an employee who is receiving a lower rate of pay,
the rate of pay of the employee assuming such duties shall
not be changed.

9.04 If an employee is required to temporarily assume the
duties of an employee in a higher classification, the employ-
ee assuming such duties will be paid at the classification of
the absent employee, and at the salary level to which the
employee assuming the duties would be entitled had she
been promoted to the position. Such payment would begin
after an absence of five consecutive days and be retroactive
to the first day. This allowance shall not be paid when the
employee in the higher classification is absent because of
annual vacation, long service leave, banked time or compen-
sating time.
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. 9.05 (a) Wherean employeeis promoted from one classifi-
cation to another the employee shall be classified for
salary purposes in the new classification at the step
having the next highest salary to that currently being
paid the said employee: or in the case of an employee
who has been temporarily promoted at the step having
the next highest salary to that being paid to the
employee prior to her temporary promotion. The
anniversary date for an employee's annual increment
shall remain unchanged upon promotion unless an
employee is at the maximum for her previous class-
ification, in which case, her anniversary date will be
the date of promotion.

(b) Where an employee moves from one salary class-
ification to another within the same salary schedule,
the employee shall be placed on the new salary class-
ification in accordance with the promotion clause.

(¢) Where an employee moves from one salary
scheduleto another salary schedule, (e.g. teacher assis-
tant salary schedule to clerical salary schedule), the
employee shall be placed on the new salary classifica-
tion at the same step (year) that the employee was
placed on their previous salary classification.

(d) Where an employee voluntarily applies for a pos-
ition which is a reduction in classification within the
same salary schedule, the employee shall be placed on
the new classification at the same step (year) that the
employee was placed in their previous salary classifi-
cation.
9.06 An employee whose regular duties do not require her to
supervise other employees and who is required by her
Supervisor to supervise five or more other employees shall be
paid an additional $4.00 per day for performing such supervi-
sion.
9.07 An employee shall move to the next highest increment
level on the salary scale on the first day of the pay period in
which the anniversary date of the employee's employment
with the Division occurs. For the purpose of this Article:

(a) A full-time employee's anniversary date shall be
defined as the month and day of the employee's
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employment with the Division, except:

(i) where the employee's anniversary date is
changed in accordance with Article 9.05, or

(ii) where the Division has, prior to June 21,
1982, established a different anniversary date
foran employee, in which case the employee's
anniversary date shall be the date so established
unless it is subsequently changed in accordance
with the provisions of the Collective Agreement.

(b) A part-time employee's anniversary date shall be
defined as the month and day of the employee's
employment with the Division, except that the anniv-
ersary date of a part-time employee who has received
an increment prior to June 21, 1982, will be the date
of receipt of her last such increment prior to June 21,
1982.
(¢) Notwithstanding 9.07 (a) and (b), an employee's
anniversary date may be changed for increment pur-
poses when the employee has been absent without pay
for a period of six cumulative months during the pre-
ceding twelve months. In such case the employee's
anniversary date will be adjusted by one month for
each twenty days of absence in excess of six months.
(d) Service as a temporary employee will not be
counted for increment purposes until such time as the
employee has established a seniority date in accord-
ance with Article 4.01 (f). Such service shall then be
considered to date back to the employee's date of last
hire as a temporary employee.

9.08 Initial placement of a new employee on the salary

schedule shall be at the minimum unless:
(a) The Division determines that the employee's
experience necessitates that she be placed on the
schedule at other than the minimum rate, and
(b) The Division notifies the Association within ten
(10) days following such initial placement, of the name
of the employee so placed and the particulars of the
placement.
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. ARTICLE 10 - HOURS OF WORK

10,01 The normal hours of work for all full-time employees
other than teacher assistants will be 36-1/4 hours per week,
7-1/4 hours per day, Monday to Friday inclusive. The regu-
lar workday for all full-time employees other than computer
operators will be between the hours of 6:30 a.m. to 8:00 p.m.
The regular workday for computer operators will be between
the hours of 6:30 a.m. to 10:00 p.m.

10.02 The normal hours of work for part-time employees
other than teacher assistants will be less than 36-1/4 hours
per week and not more than 7-1/4 hours per day, Monday to
Friday inclusive, depending on the assigned schedule. The
regular workday for all part-time employees other than com-
puter operators will be not less than two (2) hours and will
be between the hours of 6:30 a.m. to 8:00 p.m., depending
on the schedule assigned in Septemberand January of each
year. The regular hours of work for all part-time computer
operators will be between the hours of 6:30 am. to 10:00
p.m., depending on the schedule assigned in September and
January of each year.

10.03 The normal hours of work for all teacher assistants
covered by this Agreement shall be specifically assigned
hours of work from two (2.0) hours to eight (8.0) hours per
day, Monday to Friday inclusive. The assigned hours of
work may be varied by the Division upon providing to the
teacher assistant, at least ten (10) working days' prior notice.

10.04 For the purposes of this article, the term "School
Year" shall be that designated by the Minister of Education
as set out in regulationsto the Public Schools Act.

10.05 Employees shall work the full calendar year unless
otherwisehereinafter specified.

(@) () Teacherassistants| and food coordinators
shall normally work the school year less all but
two (2) in-service or administrationdays and
teacher assistants1I and I1I shall normally work
the school year less all but three (3) in-service
or administrationdays. Teacher assistantsand
food coordinatorswill, in consultation with their
principal, be entitled to choose the in-services
that they will attend.
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(it) The Division will attempt to provide teacher
assistants and food coordinators with a minimum
of ten (10)days' notice of all in-service or admin-
istration days.

(iif) The in-service and administration day entitle-
ment for teacher assistants and food coordinators
will be prorated for new employees in a manner
as agreed upon by the parties.

(iv) It has been agreed to suspend the following
clause for the term of this Agreement: "An
employee shall receive, unless otherwise agreed
to by that employee, ten (10) working days'
notice of the particular in-service or admin-
istration days on which her services are required.
An employee who is not requested to work the
two (2) or three (3) in-service days, as the case
may be, shall be paid for all the days not worked.
An employee who has been requested to work an
in-service or administration day, but has failed to
work the requested day shall not receive pay for
that day pursuant to the provisions of this clause.”

For the purpose of this clause the school year shall be
from the beginning of the fall term to the end of the
following spring term.

(b) Part-time clerks working in elementary schools or
assigned to work in libraries, and the night receptionist
at the Child Guidance Clinic shall normally work the
school year plus up to a maximum of five (5)addition-
al working days.

(cy All ten (10) month clerical employees working in
Junior High Schools, the Education Resource Centres
and the Learning Assistance Centre and the switch-
board operator at the Child Guidance Clinic shall nor-
mally work the school year plus up to a maximum of
ten (10) additional working days.

(d) Full time elementary school clerks and ten month
clerks working in combined elementary/junior high
schools shall normally work the school year plus up to
a maximum of fifteen (15) days.
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(e) Unless otherwise approved by the Human Re-
sources Department, the additional time worked in (b)
and (c) above, shall be no more than those daily hours
worked by that individual. Such hours are determined
by their regularly scheduled hours worked in that
school year.

10.06 Where an employee is required to work in excess of
the period specified in Article 10.05 such work shall be on a
voluntary basis at straighttime.

10,07 For employees referred to in 10.05 above the addi-
tional days beyond the school year shall be consecutive
working days immediately following the termination of the
school year or immediately preceeding the opening of the
school year unless the employee otherwise agrees in writing.

10.08 Each employee who works three (3) consecutive
hours shall be entitled to one rest period of fifteen (15) min-
utes during each period.

10,09 Employees who are entitled to receive a lunch break

shall be allowed a maximum of one and one-quarter (1-1/4)

hours, however, employees may, subject to prior approval of

their Supervisor, reduce their lunch break by fifteen (15) or
thirty (30) minutes and finish early by an equal amount of
time.

10,10 (a) The Division will give priority to clerks in ele-

mentary schools and the part-timejunior clerk in each
junior high school for any work which is to be per-
formed during the Summer, Christmas and Spring
Vacations by employees other than those normally
working during such periods. Clerks wishing to be
considered for such work will indicate their desire in
writing to the Human Resources Department, thirty
(30) calendar days prior to the Christmas and Spring
Vacation period and ninety (90)calendar days prior to
the Summer Vacation period.
(b) A clerk who performs such work shall be paid at
her normal increment level on the salary classification
established for the position the clerk is occupying
during the vacation period.
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(cy Work shall be allotted with preference given
according to seniority of service, provided that the
employee is capable of performing such work, except
where work is to be performed in a particular school,
the Division may designate the employee who would
normally work in that school as the one who will per-
form such work.
10.11 Where a teacher assistant, at the request of her princi-
pal, attends a parent-teacher interview, the teacher assistant
will be paid for all such time in accordance with the provi-
sions of this Agreement. Such time will be considered as
time worked and not as an administrative or in-service day.

ARTICLE11 - BANKED TIME

11.01 All full-time employees employed on a twelve (12)
month basis shall be eligible to bank a maximum of thirty
(30) minutes per day to a maximum of six (6)days banked
time per year subject to the prior approval of their
Supervisor.

11.02 Such time may be banked during the thirty minutes
immediately preceding or following the employee's normal
daily start or quitting time or by the employee reducing the
daily lunch period from one hour and fifteen minutes to
forty-five minutes.

11.03 Such banked time may be taken by the employee at a
time mutually convenient to the Division and the employee.
Failing agreement, the employee shall be paid for her banked
time at her then regular rate of pay.

ARTICLE 12 - OVERTIME

12.01 All time required to be worked in excess of 7.25
hours per day for employees other than teacher assistants
and eight (8) hours per day for teacher assistants, will be
considered overtime.

12.02 All overtime shall be paid at the rate of one and one-
half times (1-1/2 x) the employee's rate of pay for the first
four hours per day and two times (2 x) her hourly rate of pay
for all hours worked thereafter, except as hereinafter provid-
ed.
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12.03 Where an employee is authorized in advance by her
supervisorto work on a Saturday or Sunday she shall be paid
at the rate of two times (2 x) her hourly rate of pay for all the
hours worked. In no case shall an employee by paid less than
two (2) hours per day at double time.

12.04 Notwithstandingthe foregoing, employees called out
to work outside their regular shift will be paid for such time
at double-time rates. Up to one hour at double-time will be
paid to compensate the employee for the time spent travel-
ling to and from the place of work. In no case shall an
employee be paid for less than two (2) hours per call-out at
double-time. Call-out pay will not be paid to employeeswho
are notified of the requirement to work overtime prior to
their leaving the Division's premises.

12.05 An employee who is required to work in excess of
two (2) consecutive hours of overtime immediately after an
employee's regular hours of employment will receive a din-
ner allowance equal to $5.00 provided a dinner is not sup-
plied by the Division.

12.06 No employee shall be required to take part in
overnight trips unless the Division is unable to obtain the
voluntary services of an employee.

12.07 An employee who takes part in overnight trips will,
where possible, work a straight shift not to exceed twelve
(22) hours in durationand all such hours worked in excess of
7-1/4 hours per day shall be paid at the applicable overtime
rate.

Any such employee shall assume no actual or legal responsi-
bilities or liabilities as an employee for the period of time for
which she does not receive remuneration, and it is agreed
that the employee s free to use such time for whatever pur-
pose as she may choose.

12.08 An employee, subject to the approval of her Super-
visor, may accumulate overtime, which accumulation of
overtime may be taken as compensating time-off at a time
mutually agreed upon in writing between the employee and
her supervisor. If a mutually acceptable time cannot be
agreed upon within thirty (30) days of the overtime having
been worked, the employee shall be paid for her overtime at
her then current rate within thirty (30) days of the failure to
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agree. The time which is to be accumulated will be equiva-
lent to one and one-half time (1-1/2 x) or two times (2 x) the
hours worked in accordance with the overtime factors in this
Article.

12.09 An employee ceasing to be an employee, or being laid
off, shall be paid for all accumulated overtime not taken at
her then current rate of pay.

12.10 Employees who request to work in Evening School,
Summer School or during the evenings or Saturday at an
Education Resource Centre, in addition to their regular
assignment, will be paid at the regular rate of pay for that
position and not at overtime rates.

ARTICLE 13 - GENERAL HOLIDAYS

13.01 All employees shall be entitled to a holiday with pay
on the following days:

New Year's Day Civic Holiday
Easter Monday Labour Day
Good Friday Thanksgiving Day

A day fixed for the celebration ~ Remembrance Day
of the Sovereign's Birthday Christmas Day
Canada Day Boxing Day
and any other day proclaimed by the Division, the
City of Winnipeg, the Province of Manitoba or the
Canadian Government.
13.02 Employees who are normally at work on the last
Monday of March shall receive that day off in lieu of Easter
Monday. All other employees shall be paid an additional
day's pay, in lieu of Easter Monday, on the pay day immedi-
ately following such holiday.
13.03 Where a general holiday falls on a Saturday or
Sunday and no other holiday is declared in lieu thereof, an
employee will be entitled to another day off with pay.
Failing mutual agreement to the contrary, the holiday shall
be added to the annual vacation of the employee.
13.04 An employee who is required to work on a general
holiday other than Easter Monday, shall be paid two (2)
times her regular rate for all hours worked in addition either
to the pay for the holiday of if mutually agreed, a day off in
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lieu thereof. In no case shall an employee be paid for less
than two (2) hours at double time.

13.05 An employee who is absent on leave of absence with-
out pay or laid off in excess of fifteen (15) working days
shall not be entitled to receive general holidays or pay in lieu
thereof.

13.06 If a general holiday as defined in paragraph 13.01
falls or is observed during an employee's vacation period,
the employee will be granted an additional day's vacation for
each such holiday in additionto her regular vacation time.

ARTICLE 14 - ANNUAL VACATION

14.01 The vacation year is defined for the purposes of this

Agreement as the period beginning on the first day of

September and ending on the 31st day of August next fol-

lowing.

14,02 (a) All full-time and part-time employees who work
twelve (12) months per year will be entitled to vacation
with pay on the following basis:

(i) Three (3) weeks' paid vacationafter one (1)
year of service with the Division from the date
of last hire.

(it) Four (4) weeks' paid vacation after ten (10)
years of service with the Division from the date
of last hire.

(iif) Five (5)weeks' paid vacation after nineteen
(19) years of servicewith the Division from the
date of last hire.

(iv) Six (6) weeks' paid vacation after twenty-
eight (28) years of service with the Division from
the date of last hire.

(b) All other employees whose positions require that
they work less than twelve (12) months per year will
receive vacation pay in an amount equivalent to the
following percentages of the employee's gross earnings
during the past vacation year:

() Six percent (6%)after one (1) year of service
with the Division from the date of last hire.
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(i1) Eight percent (8%) after ten (10) years of
service with the Division from the date of last
hire.

(iti) Ten percent (10%)after nineteen (19) years
of service with the Division from the date of last
hire.

(iv) Twelve percent (12%) after twenty-eight
(28) years of service with the Division from the
date of last hire.

14.03 Such vacation entitlement will be pro-rated for
employees who are employed full-time for less than a full
vacation year. Part-time and hourly paid employees will
receive vacation pay based on a percentage of earnings equal
to the above entitlement. An employee leaving the employ of
the Division during the year, prior to receiving her vacation
entitlement, will be paid a pro-rated amount of her outstand-
ing vacation entitlement in lieu of such vacation.

14,04 If a paid general holiday as defined in Article 13 falls
or is observed during a vacation period an employee will be
granted an additional day's vacation for each holiday in addi-
tion to the regular vacation entitlement.

14.05 Vacation leave is normally to be taken before
December 31st following the vacation year in which it is
earned. However, the Division may, in the case of special
circumstances, grant the employee permission in writing to
carry over a portion of her vacation credits to be used by
December 31st of the following calendar year. In no case
will an employee be allowed to carry forward vacation enti-
tlement for more than one (1) year.

14.06 Vacation time shall not accumulate while an employ-
ee is on leave of absence without pay.

14.07 An employee may upon giving not less than two (2)
weeks' written notice to the Secretary-Treasurer of the
Division receive pay cheques to which she may be entitled
during the period of vacation on the last office day preceding
the commencement of the annual vacation.

14.08 Where an employee becomes incapacitated by illness
or injury, or where the employee qualifies for bereavement
leave during the period of her scheduled annual vacation, the
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. Division shall grant sick leave or bereavement leave, as the

case may be, and credit the employee with alternate days of
vacation equivalentto the number of days of approved sick
leave or bereavement leave, providingthat in the case of sick
leave, incapacitationmust be over three (3) days and require
hospitalization. The employee will be responsible for proof
of hospitalization satisfactoryto the Division.
14.09 The Division shall, at the time that vacation or vaca-
tion pay is granted, provide all employees who work less
than twelve (12) months per year with a calculation indicat-
ing the manner in which their vacation or vacation pay has
been calculated.

ARTICLE 15 - SICK LEAVE PROVISIONS

15.01 Sick leave means the period of time an employee is
permitted to be absent from work with full pay, by virtue of
being sick or disabled or because of an accident for which
compensation is not payable under The Workers
Compensation Act.

15.02 Any employee shall be entitled to sick leave on the
following basis:

year 1 of employment 12 days
year 2 of employment 15 days
year 3 of employment 20 days
year 4 and all subsequentyears

of employment 26 days

Sick leave shall be earned at the rate of one-twelfth(1/12) of
the annual entitlement outlined in this paragraph for each
month of employment.

15.03 An employeewho has used less than twelve (12) days
of sick leave in her first year of employment, or less than
fourteen (14) days of sick leave in any one (1) year there-
after, shall be entitled to an accrual of unused sick leave for
her future benefits equivalent to twelve (12) or fourteen (14)
days, as the. case may be, less the number of days of sick
leave utilized in that year.

15.04 The Division may require an employee to provide a
certificate from a duly qualified medical practitioner certify-
ing that the employee is or was unable to carry out her duties
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due to illness and is or is not able to return to her regular .
duties.

15.05 Every employee shall notify or cause someone on her
behalf to notify her immediate supervisor as soon as practi-
cal if she is unable to report due to illness.

15.06 An employee, upon written application to the Human
Resources Department, shall be informed by the Division of
the amount of sick leave accrued to her credit.

15.07 An employee who resigns, retires, dies or has her
employment permanently terminated shall forfeit all unused
sick leave credit.

15.08 An employee shall be credited with all unused sick
leave accumulated prior to the date of this Agreement.

15.09 An employee in receipt of Workers Compensation
arising out of such employee's status as an employee of the
Division, if she elects, shall be paid an amount when com-
bined with the compensation allowance, will equal her net
salary. For the purposes of this Article, net salary is defined
as the employee's regular salary less regular deductions for
employee benefits contributions, Unemployment Insurance
Commission contributions, dues, allotments, income taxes
and other proper deductions that were regularly deducted at
the time the employee commenced receiving Workers
Compensation benefits. Such additional amount may, in the
discretion of the Division, be charged against the employee's
accumulated sick leave credits. Payment made pursuant to
the sick leave provisions shall terminate when the employ-
ee'ssick leave credit is used.

Notwithstanding the foregoing, the amount that an employee
will be entitled to be paid will be reduced, where necessary,
in order to ensure that the payment does not result in a
reduction in the amount of compensation that would other-
wise be paid under any Workers Compensation legislation
and/or regulations.

An employee who is in receipt of Workers Compensation
shall continue to receive all benefits for a maximum of one
year from the date of original injury. After one year, only the
following benefits will apply: pension; group insurance; and
accumulation of service for the purpose of calculated credits
but not the accumulation of credits.
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15.10 After an employee has exhausted all sick leave cred-
its, the emptoyee may use for bona fide sick leave purposes
any overtime or compensating credits or vacation credits
availableto her.

ARTICLE 16 - UNEMPLOYMENT INSURANCE
REBATES

16.01 Effective January 1, 1986 the full amount of the

employees' share of the Unemployment Insurance

Commission Rebate provided to the Division pursuant to the

provisions of the Unemployment Insurance Act shall be for-

warded to the Association.

ARTICLE 17 - PARENTING LEAVE

17.01 Every employee will be eligible to receive maternity,
adoptive and paternity leave without pay as provided by The
Employment Standards Act.

17.02 An employee will retain her seniority rights while on
leave granted pursuant to this Article and such leave shall be
counted as service with the Division. The employee will be
placed in her former or comparable position upon her return.

ARTICLE 18 - PARENTAL, FAMILY, EDUCATIONAL
AND RELIGIOUS LEAVE

18.01 The Division may, upon an employee requestinga long

term leave in writing, grant such leave with or without pay in
accordance with the Division's current policy.

18.02 In the event that an employee is requesting a short term
leave of absence which is not otherwise set forth in this
Agreement, the Division may grant such leave with or without
pay in accordance with its policy, a copy of which is attached
hereto as Appendix "C" to this Agreement. This clause is only
for the information of the Association membership and an
employeeshould see the Division policy manual for details.

18.03 The Division shall exercise its discretion to grant leaves
pursuant to Article 18.02 in a fair and consistent fashion.
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ARTICLE19 - COMPASSIONATELEAVE

19.01 An employee will be granted compassionate leave of
five (5) consecutive working days without loss of salary in
the event of the death of a spouse, child, parent, brother or
sister, as well as for any other relative who was a member of
the household.

19.02 In the event of the death of a mother-in-law, father-in-
law, sister-in-law, brother-in-law, son-in-law, daughter-in-
law, grandchild or grandparent, who is not a member of the
employee's household, two (2) consecutive working days'
leave without loss of salary will be granted and an additional
three (3) consecutive days' leave may be granted with loss of
salary equal to the minimum rate for the employee's classifi-
cation. A further additional working day's leave without loss
of salary shall be granted if the funeral is held outside the
City of Winnipeg.

19.03 In the event of the death of a relative no referred to in
19.01 and 19.02 and who was not a member of the employ-
ee's household, the Division will allow a one (1) day leave
without loss of salary and an additional four (4) consecutive
days' leave may be granted with loss of salary equal to the
minimum rate for the employee's classification.

19.04 An employee may be granted leave of one (1) work-
ing day to attend the funeral of a friend but such leave will
be at a loss of salary equal to the minimum rate for the
employee's classification.

19.05 An employee may be allowed a half (1/2) day leave
with pay to act as a pallbearer or to participate in the funeral
service as a soloist or in some other capacity if the funeral is
held in the City of Winnipeg and an additional half (1/2) day
leave if the funeral is held outside the City of Winnipeg.
19.06 For the purpose of this article, a period of consecutive
days shall not be considered to be broken by a weekend or a
statutory holiday. It will, however, be considered to be bro-
ken by the Christmas, Spring and Summer breaks.

ARTICLE20 - JURY DUTY

20.01 When an employee is absent from work to perform
jury service or to testify as a subpoenaed witness for the
Crown or in her capacity as a Division employee, the
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_employee shall be paid her regular rate of pay for each hour

she would have worked had she not been on jury duty or
under subpoena, less any jury or witness fees received by
her.
20.02 An employee shall submit details of the requirements
for jury or witness duty at the earliest possible date. The
employee shall, where possible, make herself available for
duty at her job during regular working hours when she may
not be required at Court.

ARTICLE 21 - LONG SERVICELEAVE

21.01 An employee will be entitled to twenty (20) working
days leave of absence with pay in addition to her regular
annual vacation after twenty-five (25) years of service. Such
leave may be taken at a time to be mutually agreed upon by
the employee and the Division.

ARTICLE 22 - LEAVE OF ABSENCE FOR ASSOCIA-
TION BUSINESS

22,01 Any employee who is an officer or member of the
Association shall be granted leave of absence with pay for
Association business, provided that the aggregate of all such
leaves granted under this clause shall not exceed ninety (90)
working days in any calendar year. In computing the said
ninety (90) day period, leave of absence granted to any said
officer or member for the purpose of negotiating with the
Division shall not be counted. All such requests will be
made by the Association in writing at leave ten (10) days in
advance, whenever possible. No additional leave of absence
shall be taken for the above-mentioned purposed except with
the consent of the Division.

22,02 In addition to the leaves of absence set out in 22.01
above, any employee of the Division elected or appointed to
a full-time position in the Association, or any organization
with which the Association becomes affiliated, will be grant-
ed a leave of absence with pay by the Division for a period
of up to one (1) year. No more than two (2) employees will
be on such leave of absence at any one time.

22.03 An employee shall retain all of her seniority rights
with no decrease in status during her absence on a leave
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granted pursuant to this Article, and such period of absence
will be counted as service with the Division. On return, the
employee shall be placed in her former or comparable posi-
tion with not less than the same wages and benefits.

22.04 Only employees who have completed their probation-
ary period shall be eligible for leave of absence under this
Atrticle

22,05 During the period an employee is on leave of absence
under this Article, she shall remain eligible for promotion
provided she is available to take the position when requested
by the Division.

22.06 The Association shall reimburse the Division for all
salary paid by the Division under 22.01 and for all salary and
the Division's share of the cost of fringe benefits under
22.02. Payment shall be made by the Association by the 15th
of the month following receipt by the Association of a state-
ment from the Division covering the amounts to be so reim-
bursed.

ARTICLE 23 - SENIORITY

23,01 The parties recognize that job security should increase

in proportion to the employee's length of service.

23,02 An employee's seniority shall be expressed in terms

of hours, and shall be equivalent to the total of the following:
(a) the number of paid hours of employment since
the employee's last date of hire (other than overtime
hours), including paid leave of absence, sick leave and
vacation.
(b) The first forty (40) working days of any unpaid
leave of absence occurring since the employee's last
date of hire.
(c) the period during which the employee received
benefits from Workers Compensation (other than any
permanent total disability benefit) since the employ-
ee's last date of hire.
(d) the period of any approved unpaid leave of
absence for Association purposes up to one (1) year,
provided that the leave was taken since the employee's
last date of hire.
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,23.03 The Division will maintain seniority lists showing the
date on which each employee commenced service with the
Division, along with the employee's seniority standing calcu-
lated in accordance with 23.02 above.

There shall be two seniority lists, with one for teacher assis-
tants and one for all other employees.
On or before February 28 of each year, up to date seniority
lists will be posted in each building operated by the Division
where employees covered by this Agreement work. The
seniority lists will be as of the previous December 31st.
Concurrently with the posting of the respective seniority
lists, copies thereof shall be mailed to the Association.
Except where errors have previously been brought to the
Division's attention, the Division shall be entitled to rely on
the latest seniority list in making any decision based on an
employee's seniority.
23.04 Seniority of an employee will be established after her
probationary period but will be calculated from the first day
of service since her last date of hire.
23.05 Seniority will be retained but will not accrue if an
employee:
(a) is on unpaid leave of absence in excess of
forty (40)working days.
{(b) is absent on Workers Compensation and in
receipt of a total and permanent disability estab-
lished by Workers Compensation.
(c) is laid off for less than eighteen (18) months.
(d) is absent on account of injury or illness dur-
ing any period in which the employee's seniority
does not accumulate provided such period of
absence does not exceed twenty-four (24) months.
(e) is absent from work while in receipt of dis-
ability under the Division's disability pension
plan.

23.06 Senioritywill terminate if an employee:
(a) resigns.
(b) is dischargedand not reinstated.
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(c) is laid off for more than eighteen (18) consecutive,
months.
(d) retires under the terms of the Division's Pension
Plan.
(e) fails to return to work on the day following the
termination of an authorized leave of absence unless
such failure results from sickness, accident, compas-
sionate or other grounds considered justifiable by the
Division.
(f) isabsent for more than two (2) consecutive work-
ing days without notifying her immediate supervisor
unless such failure results from sickness, accident,
compassionate or other grounds considered justifiable
by the Division.
(g) after she has been notified of a recall from layoff
sent by registered mail to her last reported address fails
to contact the Division within three (3) working days
or fails to return to work within ten (10) working days
or such later date as required by the Division in the
notice, uniess such failure results from sickness,
accident, compassionate or other grounds considered
justifiable by the Division.
An employee who has lost seniority as a result of the appli-
cation of this clause shall be notified that her employment is
terminated and where such notice is given, it shall be consid-
ered asjust cause for termination.

23,07 Seniority will terminate if an employee accepts a
position outside of the bargaining unit and does not return to
a bargaining unit position within sixty (60) days of such
acceptance.

ARTICLE 24 - LAY-OFFS AND RECALL

24.01 In the event of a lay-off, employees other than tempo-

rary employees shall be laid off as follows:
(a) Layoffs are to be based on the seniority of
employees employed in the component affected by
the layoff. For this purpose, there shall be three (3)
components, with one (1) comprised of all Teacher
Assistant positions, another comprised of all positions
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in the Administration Building, and the third com-
prised of all other bargaining unit positions in the
Division.

(b) For the purpose of this Article, the term “classifi-
cation” shall mean one of the following nine classifi-
cations:

(i) seven classifications, comprised of classes
one to seven on the clerical wage schedule;

(i) one classification, comprised of teacher
assistantsand food coordinators; and

(iif) one classification, comprised of Crossing
Guards.

() Employeesshall be displaced from the classifica-
tion in which the layoffs are to occur in the inverse
order of seniority, providing that those employees
who are in jobs affected by the lay-off are able to
perform the work of the more junior employees.

(d) Those employees who are ultimately displaced

from a classification shall be reassigned as follows:
(i) if there are vacant positions to be filled in the
same or lower classification within that compo-
nent that the employee is able to perform, then
she shall be assigned to such position in the
highest classificationshe is able to perform.

(ii) if there are no such vacant positions, then
the Division shall displace the least senior
employee in the component whose job the
employee is able to perform. In the event that
there are no such employees, then the affected
employeeis to be laid off.

Where employees have moved to a lower classi-
fication as a result of the foregoing, they shall,
when a position becomes available in their for-
mer classification that they are able to perform,
be returned to their former classification; and in
such cases, the Division shall not be obligated to
fill the higher rated position pursuant to Article
25 -Job Posting.
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(e) For the purpose of this Article, an employee will,
be considered to be able to perform the work in ques-
tion if she is able to meet the minimum requirements
for such position.
(f) The foregoing shall not apply where an employee,
whose job it is to attend to one specific student, is
laid-off prior to the end of the term because her posi-
tion is no longer required. Such employees shall
however be entitled to be recalled in accordance with
Article 24.03. Where the employee has not been
recalled prior to the end of the school year, she shall
be assigned a position at the start of the next school
year, provided that she has the necessary seniority
and is able to perform the work in question.
24.02 The Division shall notify employees who are to be
laid off fifteen (15) working days prior to the effective date
of the layoff and will provide if possible an estimate of the
expected duration of the lay off. If an employee has not had
the opportunity to work the days as provided in the notice
she shall be paid for the days for which work was not made
available.
24.03 All employees who are laid off, other than temporary
employees, shall be placed on a recall list, with copy fur-
nished to the Association, and shall be called back to work
as required, beginning with the most senior employee and
descending from there, provided that the most senior
employee is able to perform the work required in the posi-
tion to be filled.
Where there are employees on lay-off who are able to fill
vacant positions, the position shall be filled by way of recall
and not pursuant to Article 25 - Job Posting.
24.04 Notice of recall to an employee who has been laid off
shall be made by registered mail to the employee’s last
reported address, such notice to include the date upon which
the employee is to report for work.
24.05 An employee who normally works in excess of 1200
hours per year, and whose hours of work have been unilater-
ally reduced, shall at the employee’s option, be deemed to
have been laid off.
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‘ARTICLE25 - JOB POSTING

25,01 The Division will, four (4) working days prior to the
closing date for applications to fill newly created or vacant
positions, post notices in schools and other buildings where
employees covered by this Agreement are regularly
employed, in an effort to make all employees aware of the
positions to be filled. Notwithstanding the foregoing, the
Division will not be required to post temporary positions
where, at the outset, it is expected that the temporary posi-
tion will be of less than six (6) months’ duration,.

25,02 Suchjob posting shall contain the following:

Nature of position, qualifications required, knowl-
edge and educational skills required, wage or salary
rate or range and closing date for applications.

Such qualifications shall conform to the job description of
the position in question. A copy of each job posting shall be
provided to the Association at the time that such posting is
made.

25,03 When filling a newly created or vacant position the
Division shall base its decision on the qualifications, compe-
tency and reliability of the applicant. If qualifications, com-
petency and reliability are relatively equal, seniority shall
prevail. Successful applicants will be placed on trial for a
period of six months, after which the placement may be con-
firmed. If the successful applicant proves unsatisfactory or is
not confirmed in the position during the trial period, she will
be returned to her former or a comparable position, If the
former or comparable position is not available, she will
retain her former classification until such time as a compara-
ble position becomes available, at which time she will be
given priority for placement in such position.

25.04 Where a new position is created the Division will
advise the Association of the nature of the position and the
wage or salary rate.

25.05 An employee covered by this Agreement who has
given good and faithful service to the Division and who
through advancing years or temporary disability is unable to
perform her regular duties, shall be given the preference of
work that she could perform which is available at the salary
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payable at the time for the position to which she is assigned.

25.06 Employees shall not be eligible to apply for transfer
to other vacant or newly created positions while completing
their probationary or trial period without prior permission
from the Human Resources Department.

ARTICLE 26 - CREDIT FOR PAST EXPERIENCE ON
RETURN TO SERVICE

26.01 An employee, other than a temporary employee, who
voluntarily resigns her position and returns to the service of
the Division more than one (1) year after having resigned her
position will be given credit on the salary schedule for past
experience equal to her number of years of consecutive ser-
vice immediately preceding her returning to the service of
the Division less one-half (1/2) of the number of years that
she was out of the Division’s service during the period
immediately prior to her re-employment by the Division.
26.02 An employee who voluntarily resigns her position and
returns to the service of the Division within one year of her
voluntary resignation will be given credit on the salary
schedule for the past experience which she had credited to
her at the date of such voluntary resignation.

ARTICLE27 - EMPLOYEEPERFORMANCEREVIEW
AND EMPLOYEEFILES
27.01 An employee who submits a written request to the
Director of Human Resources or his designate may review
her personnel file in the possession of the Division as it
relates to her employment with the Division.
27.02 The employee may have a representative who is a
member of the Association present at the time of the review
provided the employee has named the representative in the
request. The Division shall have the right to have a represen-
tative present when the employee is examining such files.
27.03 Following written assessment of an employee’s per-
formance, the employee will be given an opportunity to
review the assessment and to acknowledge having read the
contents of the assessment. At the time of reviewing the
assessment, the employee will be provided with the opportu-
nity to place her own comments on the assessment prior to
her signing. Upon signing the assessment form, the employ-
ee will receive a duplicate copy for her records.
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.27.04 The Division will not introduce as evidence at any
Avrbitration Hearing and an Arbitration Board shall not
accept as evidence any document which is disciplinary in
nature, unless the employee has been previously advised of
the nature of the discipline or has been provided with a copy
of such document upon request in advance of the Arbitration.
27,05 An employee may file a grievance requesting the
removal or amendment of any disciplinary documentation
contained in her file.

ARTICLE 28 - GROUPLIFE INSURANCE

28.01 The Division will continue to administer The
Manitoba Public School Employees Group Life Insurance
Plan No. 22727 accordingto the terms and conditions of the
Master Policy of the said plan.

28.02 Unless otherwise excluded, the employees’ share of
annual premiums shall be deducted in as near equal amounts
as possible from each salary cheque for all participantsin the
plan. One-half (1/2) of the premium rate up to the 100%
lump sum benefit and survivor’sincome benefit for eligible
members of the Association shall be paid by the Division
and one-half shall be paid by the employee.

28.03 All employees currently employed by the Division or
coming on staff after the effective date of this Agreement
shall be required to participate in the plan, unless granted
exclusion by the Trustees of The Manitoba Public School
Employees Group Life InsurancePlan.

ARTICLE29 - PENSION PLAN

29.01 The Division will maintain a Pension Plan for all eligi-
ble employeesas defined in By-law No. 196, a by-law relat-
ing to a Pension Fund for employees other than Teachers.

ARTICLE 30 — TRANSPORTATIONALLOWANCE
30.01 If an employee uses her own motor vehicle at the
request of the Division, she shall be paid an allowance in
accordance with the Division’s scale of car allowance for
employee’s who use their motor vehicles on behalf of the
Division. The Division agrees that no employee shall be
required to use her own motor vehicle on behalf of the
Division as a condition of employment.

30.02 Where the employee’sposition requires the use of the
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employee’s motor vehicle and/or the possession of a valid
driver’s license, and the employee is either unable to provide
a vehicle or ceases to possess a valid driver’s license, then
the Division may reassign the employee to another compara-
ble position.

30.03 The Division shall pay the difference in cost between
Merit Business and Merit All Purpose automobile insurance
for those employees who are required to drive more than
1600 kilometers per year.

ARTICLE 31 - OTHER BENEFITS

31.01 The Division will, whenever practicable, provide
accommodation for employees to have their meals and keep
their clothes.

ARTICLE32 - RESOLUTIONS AND REPORTS OF
THE SCHOOL BOARD

32.01 Copies of all resolutions and minutes adopted by the
Division are to be forwarded to the Association within two
(2) weeks of such adoption.

ARTICLE 33 - LABOUR MANAGEMENT
NEGOTIATIONS

33,01 The Division will, for the purposes of negotiating a
Collective Agreement or a renewal thereof, grant leave with
salary at the applicable rates set forth in Appendix A for six
(6) members of the Association to attend such meetings, pro-
vided the meetings are convened during the regular working
hours of the Association members.

ARTICLE 34 - INTERPRETATION

34,01 Where the singular and feminine are used in this
Agreement, the same shall be construed as meaning the plur-
al, or the masculine or the neuter where the context so
admits or requires and the converse shall hold as applicable.

ARTICLE 35 - NOTICES

35.01 Any notice required to be given to the Association
shall be effectively given when registered and mailed to the
home address of the President of the Association and to the
Association, ¢/o Thompson, Dorman, Sweatman, Toronto
Dominion Centre, 2200-201 Portage Avenue, Winnipeg,
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R3B 3L3, or to such other addresses as the Association may
have supplied to the Division in writing, not to exceed two.

35,02 Any notice required to be given to the Employer shall
be effectively given when registered and mailed to the
Secretary-Treasurer, The Winnipeg School Division No. |,
1577 Wall Street East, Winnipeg, Manitoba, R3E 285, or to
such other address as the Division may have supplied to the
Associationin writing.

ARTICLE 36 - CONTRACTINGOUT

36.01 In order to protectjob security the Division agrees not
to contract out serviceswhich are or have been performed by
the employees in the unit where such contracting out would
result in a reductionin positions within the unit.

ARTICLE37 - PRO RATA BENEFITS

37.01 All part-time employees and employees whose posi-
tions require that they work less than twelve (12) months per
year shall receive sick leave, vacation and general holidays
on a pro rata basis, but no employee shall be paid less in
respect of a general holiday than she would have received
had she worked regularly scheduled hours on that general
holiday.

ARTICLE38 - ASSOCIATION NOTICES

38.01 The Division agreesthat the Association may use bul-
letin boards in staff rooms on a non-exclusivebasis.

ARTICLE39 - SEXUALHARASSMENT

39,01 The Division and the Association recognize that the
problem of sexual harassment may exist. The parties agree
that sexual harassment will not be tolerated in the workplace
or in connection with the workplace. Allegationsand investi-
gations of sexual harassment shall be dealt with in confi-
dence.

ARTICLE40 - COURSE PAYMENTS

40.01 An employee who, subject to the prior written
approval of the Division, enters a course of training which
will better qualify the employee to perform her job with the
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Division, shall be reimbursed by the Division the cost of the
course provided the employee successfully completes the
approved course of training and provides proof of successful
completion to the Division. The decision regarding approval
shall be the sole prerogative of the Division, and such deci-
sion shall not be the subject of grievance or arbitration pro-
ceedings pursuant to the provisions of this Agreement.

-} .ARTICLE41 - DURATION
Y3 41,01 This Agreement shall be in full force and effect from
January 3, 1993 to December 31, 1994, -7~
4102 Either of the parties wishing to revise this Agreement
shall notify the other party in writing not less than thirty (30)
days and not more than ninety (90) days prior to the expiry
date hereof and on delivery of such notice the parties shall
within forty-five (45) days or such later time as may be
mutually agreed upon in writing commence negotiations.
Within fifteen (15) days of such notification the party giving
the notice must submit its written proposals for a new Agree-
ment or the revision of this Agreement and within thirty (30)
days of receiving such written proposals the party receiving
the notice must submit its written proposals for a new Agree-
ment or a revision of this Agreement and the parties shall be
restricted in their negotiations to the said written proposals.
During the period of such negotiations this Agreement shall
remain in full force and effect. Negotiations may be termi-
nated by either party giving to the other thirty (30) days'
prior written notice.
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. IN WITNESS WHEREOF the parties hereto have caused
these presents to be executed this 18th day of May, A.D,,
1993.

THEWINNIPEG SCHOOLDIVISION NO. 1
Per: M. Mihychuk
Chairman

Per: B. Scott
Secretary-Treasurer

THEWINNIPEG ASSOCIATION OF NON-TEACHING
EMPLOYEES (WANTE)

Per: R. Moskal
President

Per: 1. Powell
NegotiationsChairman
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APPENDIX A

THE WINNIPEG SCHOOL DIVISIONNO. 1
W.AN.T.E. —WAGE SCHEDULE

1. CLERICAL SALARY SCHEDULE
YEAR 1 —EffectiveJanuary 3, 1993

CLASS Year] Year2 Year3
| *Bi-weekly $692.01 - $72862  $767.05
Hourly 9545 10050  10.580
2 *Bi-weekly 76705 80765  849.70
Hourly 10580 11140 11720
3 *Biweekly 84970 89247  937.06
Hourly 11720 12310 12925
4 *Bi-weekly 89247 93706 98418
Hourly 12310 12925 13575
5 *Bi-weekly 104581 111033 1,154.56
Hourly 14425 15315 15925
6  *Bi-weekly 1,15456 120096 1249.17
Hourly 15925 16565 17230
7 *Bi-weekly 1,249.17 1286.15 132530
Hourly 17230 17740 18280

YEAR 1 — EffectiveJuly 4, 1993

CLASS Year1  Year2 Yeard
1 *Bi-weekly $695.63  §73225  §771.03
Hourly 9.595 10100 10635
2 *Biweekly 77103 81163 85405
Hourly 10635 11195 11780
3 *Bi-weekly 85405 89682 94177
Hourly 11.780 12370 12.990
4 *Bi-weekly 89682 94177  989.26
Hourly 12370 12990 13645
S *Bi-weekly 105088 1,11577 116036
Hourly 14495 15390  16.005
6 *Biweekly 1,16036 120712 125533
Hourly 16005 16650 17315
7 *Biweekly 1,25533 120267 131182
Hourly 17315 17830 18370

38

Year 4
$807.65
11.140
89247
12310
984.18
13.575
1,045.81
14.425
1,200.96
16.565
1,286.15
17.740
1,364.45
18.820

Year 4
$811.63
11.195
896.82
12370
989.26
13.645
1,050.88
14.495
1,207.12
16.650
1,292.67
17.830
1,371.33
18915

Year§
$849.70
11.720
937.06
12925
1,045.81
14425
1,110.33
15.315
1,249.17
17.230
1,325.30
18.280

1,405.41
19.385

Year§
$854.05
11.780
94177
12990
1,050.88
14.495
L1577
15390
1,255.33
17315
1,311.82
18370
1,412.30
19.480
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APPENDIX A
YEAR 2 —EffectiveJanuary 2, 1994

CLASS Year]1 Year2 Year3  Year4  Year$ :R

| *Biweekly $100sH=—$74675  $78660  $82795  $871.08
Hourly @ 10300 10850 11420 12015

2 *Bi-weekly 366 82795  871.08 91458 960.62

Hourly 10850 11420 12015 12615 13250
3 *Biweekly 87108 91458 96062 100920 107191
Hourly 12015 12615 13250 13920 14785
4 *Biweekly 91458 96062 1,00920 107191 1,13825
Hourly 12615 13250 13920 14785 15700
5 *Bi-weekly 107191 113825 1,183.56 123141 128035
Hourly 14785 15700 16325 16985  17.660
6 *Bi-weckly 118356 1,231.41 128035 131841 135828
Hourly 16325 16985  17.660 18185 18735
7 *Biweekly 128035 131841 135828 139888 1440.57
Hourly 17.660 18.185 18.735 19295 19.870

* Bi-weekly rate based on 10 days at 7,25 hours per day.

2. TEACHER ASSISTANTS SALARY SCHEDULE

YEAR 1 — EffectiveJanuary 3, 1993

CLASS Yearl Year2  Yeard  Yeard Year$
| Hourly $8630  $9505 $10565 $11.175  $11.755

I Hourly 10565 11175 11755 12425 13070
m  Hourly 11755 12425 13070 13725 14395

YEAR 1 —EffectiveJuly 4, 1993
CIASS Yearl Year2 Year3 Yeard Year$
| Hourly $8675  $9555 $10620 $11.230  $11.815
I Hourly 10.620 11.230 11.815 12485 13135
Il Hourly 11815 12485 13135 13795 14465

YEAR 2 — Effective January2, 1994

CLASS Year1  Year2  Yeard  Yeard Year3
| Hourly $8.850  $9.745  $10.830  $11455  $12.030
I Hourly 10830 11455 12050 12735 13400
mr  Hourly 12050 12735 13400 14070 14755
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APPENDIX A
3. FOOD COORDINATORSSALARY SCHEDULE
YEAR 1 — EffectiveJanuary 3, 1993

Yearl Year2  Year3  Yeard  Year$
Hourly  $9.675 $10345  $11.190  $11.700  $12.120

YEAR 1 — EffectiveJuly 4, 1993
Yearl Year2 Year 3 Year 4 Year S
Hourly — $9.725 $10.395  $11.245  $11.760  $12.180

YEAR 2 — EffectiveJanuary 2, 1994
Year]l  Year2  Yeard  Yeard  Year$
Hourly ~ $9.920  §$10.605 $11470  $11.995  $12425

4. CROSSING GUARDS SALARY SCHEDULE

EffectiveJanuary3,1993 — Hourly $7.435
Effective July 4, 1993 — Hourly $7.470
EffectiveJanuary2,1994 — Hourly $7.620
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APPENDIX B
LIST OF SUPERVISORS

CLERICALSTAFF

Secretary-Treasurer’s
Department
Payroll Section
Accounting/Audit
Secretarial Section
Data Processing
Purchasing Section

Transportation

Building Department

Superintendent’s
Department
Superintendent’s Office
Communications Section
Education Resource
Centre

Human Resources
Department

TeacherLibrary and
Resource Centre
Child Guidance Clinic

School Clerks

Teacher Assistants and
Food Coordinators

Library Technical
Assistants

Adult Crossing Guards

SUPERVISORS

Payroll Manager

Controller

Board Administrative Assistant

Data Processing Coordinator

Director of Purchasingand
Administration

Coordinatorof Permits and
Transportation

Director of Buildings

Office Supervisor
Office Supervisor
Office Supervisor

Director of Human Resources

Chief Librarian

Administrative Assistant
and/or Director

School Principal

School Principal

School Principal
School Principal
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