
This Agreement made this 10th day of September, 1998 

BETWEEN 

The Corporation of the City of N e p n  

Hereinafter called the Employer, 

Party of the First Part: 

AND: 

THE CANADIAN UNION OF PUBLIC EMPLDYEES and ib Locsl1246, 

Hereinafter called the Union, 

Party of the Second Part: 
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&7icle I - PREAM B LE 

1.01 Whereas it is the desire of both parties to the Agreement: 

1 )  To maintain and improve harmoniqus relations and settled conditions of employment 
between the Employer and its Employees. 

I .02 

I .03 

2) To recognize the mutual value of joint discussion and negotiations in all matters 
pertaining to working conditions, qmployment, salaries, benefits and morale. 

'3) 

4 )  

5 )  

To encourage efficiency in operatibn. 

To promote the morale, well being and safety ofall the members ofthe bargaining unit. 

To recognize the provisions of the ~Ontario Human Rights Code. 

The Employer and the Union agree that wherever applicable in this Agreement, the singular 
shall include the plural. 

And whereas it is now desirable that methbds of bargaining and all matters pertaining to the 
working conditions of the Employees be &wn up in an Agreement. 

Now, therefore the parties agree as followst 
, 

Article 2 - RECOGNITION 
2.01 Barnainina Unit 

The Employer recognizes the Canadian Uqion of Public Employees and its Local 1246 as the 
sole and exclusive Collective Bargaining @%cy for the Bargaining Unit of Employees of the 
City of Nepean save and except:- 

Chief Administrative Offcer 
Assistant to the CA0 

Executive Assistant to the Mayor 
Administrative Assistant (Mayofs m c e )  
Councillors' Assistants 

Commissioner of Administrative Services, City Clerk 
Director of Administrative Services, Deputy City Clerk 
Director of Information Services 
Manager of By-Law and Licensing Services 
Supervisor of By-Law and Licensing (Enforcement) 
Manager of Corporate R m d s  and Communication 
Supervisor of By-Law and Administrative Services 
Senior Administrative Assistant (Administrative Services) 

Commissioner of Human Resources 
Director of Staff Relations 
Manager of Human Resources Services 
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Human Resources Officer 
Human Resources Assistant 
Administrative Assistant (Human Resc 
Human Resources Secretary 

Commissioner of Finance 
Director of Finance and Deputy T m u  
Dinctor of Revenue and Purchasing 
Director of Information Technology 
Manager of Systems Integration 
Manager of Network Smices 
Manager of Accounting 
Manager of Budgets 
Manager of Taxation and Assessment 
PayrolVAccounts Payable Supervisor 
Manager of Revenue and Collections 
Financial Analyst 
Office Coordinator (Finance) 

Commissioner of Planning & Develop 
Director of Policy (Planning) 
Director of Development (Planning) 

i 

~ 

irces) 

er 

lent 

Director of Economic Development 
Director of Building 
Senior Planner 
Manager of Property 
Manager of Development 
General Manager (Housing) 
Manager of Permits 
Manager of Building Inspection 
Property Management Coordinator 
Administrative Assistant (Planning & Developmeni) 

Commissioner of Public Works 
Director of Operations 
Director of Engineering 
General Manager of Operations 
Manager of Financial Services 
Manager of Capital Pmjccts 
Manager of Inkbuctwe 
Fleet Manager 
Maintenance Superintendent 
Manager of Transportation Services 
Maintenance Supervisor 
Shop Foremadwoman 
Driver Trainer 
Administrative Assistant (Pubiic Works) 

Commissioner of Parks and Remation 
Director of Facilities Management 
Director of Recreation 
Director of Park Planning and Development 
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2.02 

Superintendent of Parks & Operations 
General Manager of Facilities 
Theatre Manager 
General Manager of Technical Services 
Manager of Financial Services 
Manager of Aquatic Services 
Equestrian Park Supervisor 
Refrigeration Foremadwoman 
Electrical Foremadwoman 
Recreation Manager 
Recreation Supervisors 
Chief Production Services 
Coordinator of Park Development 
Manager of Public Events 
Pool Supervisors 
Recreation Programmers 
Equestrian Park ForemanNoman 
Parks & Operations Supervisor 
Operations Supervisor 
Supervisor of Athletic Centres 
Supervisor of Production Services 
Parks & Opetations Foremadwoman 
Maintenance Foremadwoman 
Adminimtive Assistant (Parks & Recreation) 

Fire ChieUCommissioner of Emergency Services 
Deputy Fin ChiefXlirector of Emergency Services 
Secretary (office Coordinator) 

Persons regularly employed for not more than 24 hours per week, students, and persons 
employed for a specific term or task of less than nine (9) months and Employees covered or 
exempted by CUF'E Local 1021 and hereby consents and agrees to negotiate with the Union, or 
any of its authorised Committees, concerning matters contained in the Collective Working 
Agreement. 

Job &cut& 

Employees classed as temporary, part-time or students who are not in the Bargaining Unit shall 
not perform any work normally done by Employees in the Bargaining Unit that would result in 
the termination, layoff or reduction of regular hours of cumnt full-time Employees. 

3.01 

The Union recognizes that it is the function of the Employer to: (a) hire, promote, transfer, lay 
off Employees, classify positions, maintain order and efficiency (b) discipline, suspend, 
discharge, or otherwise discipline Employees for proper cause subject to the Employee 
concerned to lodge a grievance under the orderly procedure outlined in this Agreement. 
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3.02 NoLockout 

The Employer agmsthat duringthe life ofthis Agreement and during the period of negotiation 
of any revisions lo this Agreement, or of a new Agreement, including the period of arbitration, 
there shall be no lockout. 

3.03 

The Employer agrees to acquaint new Employees with the fact that a Union Agreement is in 
effect and to provide a copy of the Collective Working Agreement to each new Employee. 

4.01 Coercion 

The Union agrees that it will not intimidate or coerce Employees into membership in the Union. 

4.02 B B E  'n 

The Union agrees that membership solicitation and other Union activity not pertaining to this 
Agreement will not take place during working hours, or on the premises ofthe Employer, or on 
any work project the Employer may be engaged in. 

4.03 t!LsQ&s 

In recognition of the Employer's responsibility to serve the interests and welfare of the public, 
it is agreed that Employees shall assist in cenying out the Employer's business at all times as 
required by the Employer. It is further agreed that disputes which may arise. between the 
Employer and its Employees will be dcalt with in an orderly manner without interruption of 
m i c e  to the public. The Union and the Employer a m  thmfm that during the term of this 
Agreement, and during the period of negotiation of any revision to this Agreement, or of a new 
Agreement, including the period of arbitration, there shall be M) seike or other cessation of 
work, as defmed in the Labour Relations Act. 

4.04 

The Union recognizes the right ofthe Employer to discharge or otherwise discipline Employees 
who instigate an illegal strike or who participate therein. 

4.05 

The Union recognizes and accepts the provisions of this Agreement as binding upon itself, each 
of its duly authorized officers, representatives and Employas repesmted by the Union, and 
pledges that it, and each of its duly authorized officers, and reprrsentacives and Employees 
representad by the Union, will observe the pvisions of this Agreement. 
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Article 5 - UNION SECURITY AND CHECK OFF OF UNION DUES 

5.01 Union Security 

5.02 

5.03 

5.04 

All Employees who are presently memben of the Union, and all those who become members 
of the Union shall as a condition of employment m a i n  members of the Union during the term 
of this Agreement, unless promoted or transferred to a position outside the Bargaining Unit. 

Oeck Off of Union Dues 

The Employer shall deduct from every Employee the monthly dues in accordance with the 
Union constitution and/or by-laws, and owing by hidher to the Union. It is agreed that should 
the Union request a change in fee structure, the Employer shall put such change into effect 
within 90 days of authorization in writing. 

Peductioni 

Deductions shall be made from the payroll at each pay period and shall be forwarded to the 
Treasurer of the Union not later than the 15th day of the following months accompanied by a 
list of the names and addresses for all Employees from whose wages the deductions have been 
made. 

!biQlm@ 

The Employer shall report annually the amount of Union Dues paid by each Union Member on 
the Revenue Canada Taxation Statement of Remuneration Paid (T-4 Supplementary). Should 
Revenue Canada Taxation request the removal ofthis information from this form, the Employer 
shall comply. 

6.02 

6.03 

No individual Employee or group of Employees shall undertake to represent the Union at 
meetings with the Employer without proper authorization of the Union. In order that this may 
be carried out, the Union will supply the Employer with the names of its officers. 

Similarly, the Employer will, if requested, supply the Union with a list of its supervisory or 
other personnel with whom the Union may be requind to hansact business. 

A Bargaining Committee shall be appointed and consist of not more than five members of the 
Employer, as appointees of the Employer, and not more than five members of the.Union, as 
appointees of the Union. 'Ihe Union will advise the Employer of the Union nominees to the 
Committee 

Subject to Article 25.03 all mattea of mutual concern pertaining to this Collective Worlting 
Agrement may be referred to the Bargaining Commitkc for discussion and settlement. 
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6.04 Beoresenta tive of Canad ian Unioq 

The Union shall have the right at any time to have the assistance of representatives of the 
Canadian Union of Public Employees when dealing or negotiating with the Employer. 

In the ev."nt that either party wishes to call a meeting of the Bargaining Committees, the 
meeting shall be held subject to Article 6.03, at a time and place fixed by mutual agreement. 

6.06 ' & & t i c a l  InformatioQ 

The Employer shall make available to the Union, on request, not more than once a year, 
information required by the Union, such as job descriptions, positions in the Bargaining Unit, 
job classifications, wage rates, a breakdown of point ratings in job evaluation, pension and 
welfare plans. 

&tide 7 - GRIEVANCE PROCEDURE 
7.01 &tion of Stewards 

The Employer acknowledges the right of the Union to elect Stewards from among the 
Employees c o v e d  by this Agreement, whose duties shall be to assist any Employee which the 
Steward represents, in preparing and in presenting hisher grievance in afcordence with the 
grievance procedm. One Steward will be appointed by the Union as Chief Steward. 

7.02 

7.03 

The Union shall notify the Employer in writing of the name of each Steward and the Chief 
Steward befom the Employer shall be r e q u i d  to recognize him. 

Grievance C o m m i u  

The Employer agrees to recognize a Grievance Committee consisting of three (3) membcrs of 
the bargaining unit. 

7.04 

7.05 

"he Employer agrees that Stewards shall not be hindmd, cocmd, nsirictcd or interfered with 
in any way in the performance of their duties, while investigeting disputes, and pmenthg 
rccommendations as provided in this Article. The Union understands and agrees that each 
Steward is employed to perform full time work for the Employer and that hdshe will not leave 
hidher work during working houn except to perfm hidher duties under this Agnement. 
Therefore, no Steward shall leave hisher work without obtaining the pamission of their 
Supervisor. 

(a) A grievance shall be defined as a diffennce bawem the Employer and an Ernployea 
or the Union in the interpretation or application of any pmvisions mtnincd in this 
Collective Working Agreement. 
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7.06 

(b) Policy Grievance - where'a dispute involving a question of general application or 
interpretation occurs, or where a group of Employees or the Union has a grievance, 
Steps I and 2 of this Article may be by-passed. 

(hnolaints and Grievances 

ComDlaints 

(a) It is the policy of the Employer to allow Employees reasonable oppomnity to present 
to their immediate Supervisor any request or complaint which they may have 
concerning any aspect of their working conditions; 

It is recognized by the Employer and the Union that not every such request or 
complaint constitutes a grievance (as defined in Clause 7.05 hereof) entitled to be 
handled under the grievance procedure hereinafter provided, 

Any Employee having such a request or complaint is entitled to present it to hislher 
immediate Supervisor for consideration. Within fifteen (IS) working days of receipt of 
the Employee's request or complaint, the Supervisor shall inform the Employee of the 
disposition of the request or complaint. 

If the Complainant is dissatisfied with the ruling of the Supervisor, hdshe may request 
that the matter be r e f e d  to the D e m e n t  Head for Fml decision. 

(b) 

(c) 

(d) 

Grievances 

An earnest effort shall be made to senle any grievance fairly and promptly in the following 
manner: 

sml 

The aggrieved Employse(s) shall submit the grievance to hislher Steward in writing within I O  
wprking days of the occurrence giving rise to the grievance. 

sw 
If the Union Steward considers the grievance to be justified, the Employee(s) concerned, 
together with hisher Steward, shall within ten ( I O )  working days of the incident giving rise to 
the grievance, f d  seek to settle the dispute with the Employee's Supervisor. The Employee's 
Supervisor shall have five ( 5 )  working days to respond to the grievance. 

SJad 

Failing satisfactory settlement at Step 2, the Employee(s) concerned together with the Chief 
Steward, will submit to the Department Head within five (5) working days a written Statement 
of the particulars of the complaint and the ndress sought. The Department Head shall render 
hisher decision within five (5)  working days after receipt 
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skI2l 

Failing settlement being reached in Step 3, the Employee(s) concerned together with the 
Grievance Committee shall submit the matter within fourteen (14) working days to the Chief 
AdministrativeOfker through the Commissioner ofHuman Resources. The decision shall be 
rendered within fourteen (14) working days after receipt of such notice.of such notice. 

w 
Failing satisfactory settlement being reached in Step 4, the Union may, on giving fourteen (14) 

‘working days’ notice in writing from the date of delivery of the Chief Administrative Officer’s 
decision, refer the dispute to arbitration. Furthennore, the Union,shall advise the Employer in 
writing as to whether the matter is being referred to a three member Board in accordance with 
Article 8.01 or a single Arbitrator in accordance with Article 8.09. 

7.07 

7.08 

Replies to grievances shall be in writing at Stages 3 and 4. 

Suoolementaw Anreemen& 

Supplementary Agreements, if any, shall form part of this Agreement and are subject to the 
grievance and arbitration procedure. 

. .  . .  
8.01 ition of Board of 

When either party requests that a grievance be submitted to arbitration, the quest shall be 
made by registerrd mail addressed to the othb party of the Agreement, indicating the name of 
its nominee on an Arbitration Board. Within fifteen (IS) working days thenatter the other party 
shall answer by registered mail indicating the name and address of its appointee to the 
Arbitration B o d .  The two arbitrators shall then meet to select an impartial Chaiian.  

8.02 

8.03 

to AD& 

If the recipient of the notice fails to appoint an arbitrator, or if the two appointees fail to agree 
upon a Chaiman within fifteen (15) working days of appointment, the appointment shall be 
made by the Minister of Labour, upon the request of either party. 

The Board may determine its own procedure, but shall give full opportunity to all perties to 
pnsent evidence and make npmentations to it. It shall hear and determine ihe diffennce or 
allegation and rmder a decision within fifteen (15) working days fiwn the time the Chairman is 
appointed. 



8.04 

8.05 

8.06 

8.07 

8.08 

8.09 

Pecision of the B oard 

The decision of the majority shall be the decision of the Board. Where there is no majority 
decision the decision of the Chairman shall be the decision of the Board. The decision of the 
Board of Arbitration shall be final and binding and enforceable on all parties, but in no event 
shall the Board of Arbitration have the power to change this Agrement or to alter, modify or 
amend any of its provisions. 

pisaereement on Decision 

Should the parties disagree as to the meaning of the decision, either party may apply to the 
Chairman of the Board of Arbitration to reconvene the Board to clarify the decision, which it 
shall do within fifteen (IS) working days. 

Exoenses of th e Board 

Each party shall pay: 

1) 
2) 

The fees and expenses of the Arbitrator it appoints 
One half the fees and expenses of the Chairman. 

. . .  
Its 

The time limits fied in both the grievance and arbitration procedure may be extended by 
consent of the parties to this Agreement. 

witnesses 

At any stage ofthe grievance or arbitration procedure, the parties may have the assistance ofthe 
Employe+) concerned as witnesses and any other witnesses, and all reasonable arrangement 
will be made to permit the conferring parties or the Arbitratofls) to have access to the 
Employets premises to view any working mnditioiu which may be relevant to the settlement 
of the grievance. 

-ion W u r q  

The Employer and the Union recognize thq right of either party to refer a grievance to a single 
Arbitrator in Dccordance with the Labour Qlations Act. If either party opts for this altcmative 
it will advise the other party in writing of its intention in accordance with the time limits 
specified in Step 5 of the Grievance plocedure. 

D-E. SUSPENSION AND DIS- 

9.01 Warninns 

Whenever the Employer deems it n#.rssary to ccllsu~c an Employee in a manner indicating that 
dismissal may follow any repetition of the act complained of or omission referred to, or may 
follow if such Employee fails to bring hisher work up to a required standard by a given date, 
the Employer shall within five (5) days the-r give Written particulars of such censun tothe 
Employee with a copy to the Secretary of the Union. 
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9.02 

9.03 

9.04 

Susuension and Di- Proced UP2 

An Employee who has completed hidher probationary period may be dismissed or suspended 
for just cause and only upon the authority of the D e m e n t  Head or the Chief Administrative 
Offrcer. The immediate Supervisor may suspend an Employee, but shall immediately report 
such action to the Employer. When an Employee is discharged or suspended, hdshe shall be 
given the reaSOn in the presence of a Union official if possible, or promptly in writing ifa Union 
official is not available. 

wav Omit Gnevance Steps 

An Employee considered by the Union to be wrongly or unjustly discharged may proceed to a 
hearing under Article 7, Grievance Procedure, Steps 2 and 3 of the Grievance Pmedure shall 
be omitted in such cases. 

. .  

Uniust Susoension or DischarB 

Should it be found upon investigation that an Employee has been unjustly suspended or 
discharged, such Employee shall be immediately reinstated in hislher former position, without 
loss of seniority, and shall be compensated for all time lost, or by any other arrangement as to 
compensation which is just and equitable in the opinion of the parties or in the opinion of a 
Board of Arbitration or a single Arbitrator. 

LrHcle 10 - S E M O m  

10.0 I sylioritv DefinetJ 

10.02 

10.03 

10.04 

Seniority is d e h e d  as the length of service in the employment of the Employer while in the 
Bargaining Unit. 

&&&g&j 

The Employer shall provide tothe Union, in January of each year, an uptodate seniority list of 
Employees in the Bargaining Unit. 

Newly hired Employees shall be considered on a probationary basis for a period of six months. 
At the discretion of the Employer, and upon notification to the. Union, the probationary period 
may be extended for an additional (6)months. During the probationary period Employees shall 
be entitled to all rights and privileges of this Agreement, exapt with respect to discharge. 'Ihe 
employment of such Employees may be terminated at any time during the probationary period 
without recourse to the Grievance procedure. After completion of the probationary period, 
seniority shall be effective from the original date of employment. 

of Senip[iD! 

An Employee shall not lose seniority rights if Wshe is absent from work because of sickness, 
accident, layoff, or leave of absmc approved by the Employer. 
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An Employee shall only lose hidher seniOnty in the event: 

I )  
2) Hekhe resigns. 
3) 

4) 

Hdshe is discharged for just cause and is not reinstated. 

Hdshe is absent from work in excess of two (2) working days without notifying the 
Employer, unless such notice was not reasonably possible. 
Hdshe fails to return to work within seven (7) calendar days following a layoff and 
afler beiig notified by registered mail to do so, unless through sickness or other just 
cause. It shall be the responsibility of the Employee to keep the Employer informed of 
hisher current address. 
Hdshe is laid off for a period longer than twelve (12) months. 
Hdshe has been declared permanently disabled and/or 24 months of Long Term 
Disability have elapsed. 

5 )  
6 )  

10.05 Transfer and SenioriW Outside Bareainine Unit 

No Employee shall be transferred to a position outside the Bargaining Unit without hidher 
consent. If an Employee is transferred to a position outside of the Bargaining Unit, hdshe shall 
retain hisher seniority acquired at the date of leaving the Unit, but will not accumulate hrther 
seniority. If such an Employee later returns to the Bargaining Unit, hdshe or shall be placed in 
a job with a classification not lower than the position occupied while previously in the 
Bargaining Unit and consistent with hisher seniority, ability and qualifications, unless 
otherwise muhlally agreed upon by the Employer, Employee and Union. 

& W e  11 - PROMOTIONS AND STAFF CHANGES 
11.01 Job P o w  

when a vacancy occurs or a new position is created inside the Bargaining Unit, or applicable to 
Employees within the Unit, the Employer shall post notices on all bulletin boards for a period 
ofnot less than one week prior to the filling ofthe position in order that all members will know 
about the position and be able to make Written application therefor. The job posting shall 
include position title, deparbnenc duties, qualifications, hours of work, salary and applicable 
dates. The Union shall be notified if a vacated bargaining unit position is not posted within 45 
days. Furthermore, the Employer shall post the names of all successhl candidates for these 
positions on all bulletin boards for a period of not less than one week. 

No outside advertising shall occur, for bmghiing unit positions, during the pcricd of internal 
job posting. 

I I .02 - 
Both parties recognize the desirability w h  passible ofi: 

1) 
2) 

3) 

hmotion within the service of the Employer. 
Job advancement considering ability to do the job, possession of required 
qualifications, job performance, work FecMd and length of service. 
Subject to 11.02 2) in cases of promotion requiring higher qualifications or 
certification, the Employer shall give consideration to the senior Employe who docs 
notpossesstherequirodqualifications, but ispmparhgforqualification priortoposting 
of a vacancy. Such Employee will be given an opportunity to qualiQ within a 



1 1.03 

11.04 

11.05 

reasonable length of time and to revert to hidher former position if the required 
qualifications ere not met within such time. 
The Employer shall discuss with the Employee the possibility of future job 
advancement once the Employee reaches the end of hidher classification group. 

4) 

Trial Perid 

Any Employee who changes hidher job classification within the Bargaining Unit shall be 
placed on trial for a period oftwo consecutive months. Conditional on satisfactory service, such 
trial promotion shall become permanent after the period of two months. However, the trial 
period may be extended if mutually agreed upon by the Employee, Union and the Employer. 
In the event the Employee proves unsatisfactory in the position during the aforementioned bial 
period, or if the Employee finds himself unable to perform the duties of the new job 
classification, hdshe shall be returned to hidher former position and classification at the 
prevailing rate of pay for that position and classification without loss of seniority. Any other 
Employee promoted or transferred because of the rearrangement of positions shall also be 
returned to hisher former position and classification at the prevailing rate of pay for that 
position and classification without loss of seniority. 

ynion Notifrcatioq 

The Union shall be notified of all reclassifications, appointments, hirings, layoffs, transfers, 
recalls and terminations which affect the Bargaining Unit. 

Disabled Emolovees' Preference 

An Employee who has been incapacitated at hidher work by injury or compensable 
occupational disease, or who, through temporary disablement is unable to perform hidher 
regular duties, should be employed in other work which hdshe can do if such is available, 
without regard to other seniority provisions ofthis Agreement, except that such Employee may 
not displace an Employee with more senioriw. 

Article 12 - LAYOFFS AND RECULS 

12.01 

Both parties ncognb that job security should increase based on job performance and length of 
service. Therefore, in the event of a layoff, employees shall be laid off in the reverse order 
of their seniority within their job title. Employees with the required seniority may bump to 
a position of equal or lesser classification provided they are qualified to do the work. The 
Employee with the least seniority within the position of equal or lesser classification shall 
be laid off as a result of a more senior Employee.exercising their bumping rights. 
Employees shall be recalled in the order of their seniority, provided they.are qualified to do 
the work. (''Equal or lesser" classification refers to salary groups only). However, in the 
event that an Employee of three (3) or more years of wntinuous senice is displaced from 
hidher job as a result of a layoff, the Employer shall take one or a combination of the following 
actions: 

(a) Relocate the Employee in another job in hisher area of competence if a vacancy exists 
within the Bargaining Unit. 
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(b) If (a) is not possible, but a position is available in which the Employee could be 
retrained within a period of two (2) months, the Employer will assume the 
responsibility of establishing the retraining program. 

If none of the foregoing action is possible, and it is necessary to terminate the 
employment of the Employee, it is agreed to provide the Employee with a separation 
settlement equal to three(3) months' pay after expiration of the recall period. 

For all Employees who are within five ( 5 )  years of normal retirement age and who 
have ten (IO) or more years of continuous service with the Employer, and opt for early 
retirement, the Employer will attempt to work out a separation settlement that would be 
mutually acceptable to the Employee and the Employer. In discussing the early 
retirement mgements ,  the Union is to be involved. Any settlement shall not be less 
than what is provided for in paragraph (c). 

(c) 

(d) 

12.02 No New Emolovw 

No new Employees will be h i d  until those laid off have been given M opportunity for re- 
employment. 

12.03 Notice of Lavo ff 

Subject to the provisions of the Employment Standards Act, the Employer shall give ten (IO) 
working days notification to Employees who arc to be laid OK After notice of layoff, hdshe 
shall be paid in lieu of work for that part of ten (IO) days during which work was not made 
available. 

12.04 Grievance on Lsv off Procedures 

Grievances concerning layoff procedures shall be initiated at Step three (3) of the Grievance 
W u r e  ( h i c k  7.07). 

e 13 - HOURS OF WORK 

WId 
The Employer may assign those job(s) or position(s) identified in 13.01 (a, (d), and (e) to either a 3s or 40 hour 
work week on a regular basis. Employees assigned to a 40 hour work week shall not be massigned to a 35 hour 
work week without mutual agreement between the Parties. 'Ihe Employer shall have the right to detmnine shifts 
subject to the following: 

13.01 m 
(a) !XbSWi 

For the months September to June the normal work week shall consist of five (5) 7 
hour days from Monday to Friday inclusive, for a total of 35 hours per week. 'Ihc 
normal work day shall commence at 830 a.m. and tinish at 4:30 p.m. with I hour off 
for lunch. (Change to commence in 1993.) 
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For the months July and August the normal work week shall consist of five (5) 6 In 
hour days from Monday to Friday inclusive, for a total of 32 l n  hours per week. The 
normal work day shall commence at 8:30 a.m. and finish at 4:OO pm. with 1 hour off 
for lunch. 

(b) lnsoectors 
For the months March to December the normal work week shall consist of five ( 5 )  7 
hour days from Monday to Friday inclusive, for a total of 35 hours per week. 

For the months January and February the normal work week shall consist of five (5) 6 
In hour days for a total of 32 In hours per week. (Change to commence in 1993.) 

s e n  ior Bv-Law Services Officer and Bv -Law Services O h  

From Labour Day to May I the normal work week shall consist of five ( 5 )  8 hour days 
from Monday to Saturday inclusive, for a total of 40 hours per week. 'Ihe normal day 
shall commence no earlier than 7:00 a.m. and not finish later than 1000 pm. with one 
hour off for lunch. 

(4 

From May I to Labour Day the normal work week shall consist of five ( 5 )  8 hour days 
from Monday to Friday, inclusive, for a total of 40 hours per week. 'Ihe normal day 
shall commence no earlier than 7:OO a.m. and not fmish later than 600 pm. with one 
hour off for lunch. 

Positions assigned to 40 hours per week shall have the distribution of hours assigned 
with the input of the Employees affected. 

For the months July and August the normal work week shall be reduced by 2 % hours. 

Should any of these positions be assigned a 35 hour work Week the distribution of 
hours shall be by mutual w e n t .  

(4 l 3 v - k ~  Services 0tfiw-n ~~ . s  

'Che normal work week shall consist of five ( 5 )  7 hour days or five (5) 8 hour days 
from Monday to Sunday inclusive, for a total of 35 or 40 hours per weck. The normal 
day shall commence no earlier than 700 a.m. and not finish later than 200 a.m. with 
one hour off for lunch. 

For the months July and August the normal work week shall be d u d  by 2 % hours. 

(e) 

For those positions assigned a 35 hour work week the normal work week will be 
Monday to Friday. 

For those positions assigned a40 hour work wmk the normal work day shall consist of 
shills between 700 am. to 6:00 p.m. 

For the months July and August the normal work waek shall be d u o o d  by 2 %hours. 
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. .  ctor. BuilQine Svstem s T e c h n i h  
er 40 hour w sitions wt s~ec ified in Technical Services As-L @k~tncian and 0th 

Micle 13 

For the months September to Jpne the normal work week shall consist of 40 hours 

For the months July and August the normal work week shall consist of 37 In hours. 

Distribution of hours shall be by mutual agreement. 

Senior build in^ Attendant and !Building Attend ant/Parks & R ecreation 

For the months September to Jcme the normal work week shall consist of 40 hours. 

For the months July and August the nhrmal work week shall consist of 37 !A hours 

. .  (Q w i n g  M a i n w c e  . t  Staff., &ding lnsbu 

g) 

S h i h  shall be defined as follows: 

7:OO a.m. to 3:OO p.m. 
8:OO a.m. to 4:OO pm. 
3:OO pm. to 11:OO pm. 
4:00 p.m. to 12:OO midnight 

. *  h) Demt Positiou 

The normal work week shall consist of folty (40) hours and summer hours shall not be 
applicable. 

The above noted positions may be required to start at 700 a.m. (to coincide with CUPE 
Local 1021 hours). 

i) Upon mutual agreement between the partices a compressed work week or alternate 
work schedule may be implemented. 

Notwithstanding the above the Employer agrees that there shall be no split shifts. j) 

All Employees shall be permitted a fifteen (15) minute rest period in the fust half of a shift and 
a second fifteen (15) minute period which shall be added to the lunch period. (Change to 
wmmence in 1993.) 

13.03 Uniontinil Ni& 

On the day in each month on which the regular monthly, special or defend meeting of the 
Union is scheduled, work shall cease not later than 6:OO p.m., except in c~ses of emergency. 
Notice of Union meeting must be given to the Employer in writing five ( 5 )  days prior to such 
meeting. 

I5 



Am- 

14.01 Overtime Def i n 4  

14.02 

14.03 

14.04 

All time worked beyond the noma1 work day the normal work week, or on a holiday, shall be 
considered as overtime. 

Overtime Rates 

(a) 

(b) 

All overtime shall be paid at the rate of time-and-one-half. 

For the purposes of this Agreement, all overtime shall be paid to the Employee on a 
cash basis. 

(c) Notwithstanding the above: 

T-E 

Subject to the Employer’s discretion, time off in lieu of overtime, at time-and-one-half, 
may be granted to M Employee. Under normal circumstances, time off in lieu of 
overtime, shall not be banked in excess of 70 hours (equals 105 leave hours) in a 
calendar year. If mutual time off in the same calendar year cannot be agrsed upon, the 
overtime shall be paid out at the appropriate rate of pay. 

Time off rn w u i r e d  bv the 

AI the Employer’s discmtion, Employees may be required to bank overtime at time- 
and-one-half to a maximum of 70 hours (equals 105 leave hours) per calendar year. 
Banked time may be taken as paid leave at a time(s) mutually agreed upon by the 
Employee and D e m e n t  Head/Departmmt Head Designate. lfagrecment m o t  be 
reached, the Department Head/Departmcnt Head Designate may allocate a specific 
period(s) of paid leave. 

Yo L a v d x w a U m w  for owin& 

. .  

Employees shall not be required to layoff during regular hwrsto #Iualize any overtime worked. 

k Timq 

An Employee who is called in and required to work outside hisherrqular working hours shall 
be paid for a minimum of thnc (3) hours at overtime. rates. 
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drticle 15 - HOLIDAY S 

15.01 of Hol- 

The Employer recognizes the following as paid holidays: 

New Year's Day 
Good Friday 
Easter Monday 
Victoria Day 
Canada Day 
Civic Holiday 

Labour Day 
Thanksgiving Day 
Remembrance Day 
Christmas Day 
Boxing Day 

and any other day or part day proclaimed as a holiday by the Federal, Provincial, or Municipal 
Government. 

Staff shall normally be required to work on Remembrance Day. In lieu of Remembrance Day 
vacation banks shall be increased by one ( I )  day each year. 

15.02 -on Weekend 

When any of the above noted holidays fall on a Saturday or Sunday and are not proclaimed as 
beiig observed on some other day, the following Monday and/or Tuesday shall be deemed to 
be holidays for the purpose ofthis A p m e n t .  

15.03 

Notwithstanding Article 15.02, when January 1 Statutory Holiday falls on a weekend, the 
lieu day shell be taken on the Friday prior to the Statutory Holiday. Civic Square may be 
closed during Christmas week (December 25 - December 31) with employees required to 
use vacation or banked overtime. Subject to the Employer's discretion, Employees may be 
required to work Christmas week if operational needs exist. Subject to the Employer's 
discre!ion, Employees may be granted leave without pay for this period, when it has been 
q u e s t e d  by the Employee such request shall not be unreasonably withheld." 

Employees who are not required to work overtime due to the nature of their job, may 
request to work make-up hours for the Christmas week closure (at straight time) during the 
same calendar year. Approval shall be subject to the discretion of the Dcpamnent 
HeadDeparbnent Head Designate. 

c 16 *VAC- 

16.01 

Employees shall be entitled to vacation leaves, with pay on the following basis: 

During  ear of SeAice - Accrue at rate of loll2 dayspermonthtoa 
maximum of 10 working days per year. 

Accrue at rate of 1 3/12 days per month to a 
maximum of 15 working days per year. 

During 2d to 9* Year of Service - 
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16.02 

16.03 

16.04 

16.05 

16.06 

16.07 

16.08 

16.09 

During lohto 14*Yearof Service - Accrue at rate of 1 8/12 days per month to a 
maximum of 20 working days per year. 

Accrue at rate of 2 112 days per month to a 
maximum of 25 working days per year. 

During IS* to 25* Year of Service - 

During 26th Year and Subsequent - 
Years of Service 

flolidavs Durinn Vaca tion 

If a paid holiday falls or is observed during an Employee's vacation period, he/she shall be 
granted an additional day's vacation for each holiday in addition to hidher regular vacation time. 

Calculation of VacatienE@Y 

Vacation pay shall be at the rate effective immediately prior to the vacation period. 

Vacation Pav on Term inatipL1 

An Employee terminating hisher employment at any time in hisher vacation year before hdshe 
has had hisher vacation shall be entitled to a proportionate payment of salary or wages in lieu 
of such vacation. 

Accrue at rate of 2 6/12 days per month to a 
maximum of 30 working days per year. 

Jkference in VacatiQn 

Where possible, vacation shall be gmkd fust on the basis of seniority. 

ken V m  

Where possible an Employee shall be entitled to receive hisher vacation in an unbroken period 
unless othemise mutually agread upon between the Employee mmed and the Employer. 

Vacatipn 

Sick leave may be substituted for vacation where it can be established by the Employee by 
Doctor's certificate an illness or accident occunad while on vacatbn. 

Cm-Over of V& 

An Employee may be entitled to cany-over vacation from one year to the next by mutual 
agreement with hisher D e m e n t  Head, but at no time may an Employee accumulate mort 
than two (2) ycars vacation entitlement. 

. U .  p d  Workers'- 

Vacation shall accrue while an Employee is on Shott Term Disability or Workers' 
Compensation for less than I7 weeks. Vacetion shall not m e  while an Employee is on 
W d e r s  Compensation beyond 17 weeks or on Long Term Disability. 
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&tick 17 -SICK U A V J l -  WAGE -NT PROGRAM 

17.01 

17.02 

17.03 

17.04 

17.05 

17.06 

17.07 

short Term Illness or lniutv Defin ed 

Short term illness or injury means the period of time an Employee is permitted to be absent 
from work by virtue of being sick or disabled, or because of an accident for which 
compensation is not payable under the Workers’ Compensation Act. 

From Sic- 

Absence on account of illness for less than half a day shall not be deducted. Absence for half 
a day or more, and less than a tidl day, shall be deducted as one-half day. 

p i 

An Employee may be required to produce a certificate from a qualified medical physician 
for any illness certifying that such Employee is unable to carry out hisher duties due to 
illness. This certificate should indicate the Employee’s work restrictions and capabilities, 
the duration of work restrictions, and the probable date of return to regular or modified 
work. 

Where the Employer has reasonable grounds to do so. an Employee may be required to 
undergo a medical examination by a qualified medical physician selected by the Employer 
at the Employer’s initiative and expense (unless expense covered by O.H.I.P.). The 
qualified medical physician shall release to the Employer the Employee’s work restrictions 
and capabilities, the duration of work restrictions, and the probable date of return to regular 
or modified work. Access to health records shall require the Employee’s consent unless 
otherwise permitted by legislation, tribunal or court order. 

. .  

Leave Durine Leave of A b  

When an Employee is given leave of absence without pay for MY reason, or is laid off on 
sccount of lack of work and returns to work upon expiration of such leave-of absence, etc., 
hdshe shall retain hiuher sick leave credit under previous accumulated Sick Leave Plan, if any, 
existing at the time of such leave or layoff. 

sic;k Leave R e e d  

A w r d  of all unused sick leave under the previous accumulated sick leave plan will be kept by 
the Employer. Any Employee is to be advised, on application, of the amount of sick leave 
acaued to hidher credit. 

L?aUk& 

In the event of death all accrued sick leave under the previous accumulatedkck leave plan shall 
be paid in the form of a cash bonus to the Employee’s estate. 

On retirement, after 5 consecutive years’ service, an Employee having sick leave to hiuher 
credit under the previous accumulated sick leave plan shall: 
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17.08 

17.09 

17.10 

17.1 1 

17.12 

Receive a salary grant in lieu thereof, equal to one-half ofsuch credit at the rate of pay effective 
immediately prior to hisher retirement. 

Transfer of Sick Leave 

An Employee will be allowed to transfer sick leave credits to a maximum of five (5) days per 
year from hisher accumulated.cdits to that of another Employee, provided that the total 
amount of sick leave transferred does not exceed the immediate requirements of the Employee 
receiving such credits upon submission of the appropriate authorization by the Union to the 
Corporation. 

-tion Allowance 

Upon resignation or layoff beyond the reall  N o d ,  an Employee who has been employed by 
the Employer for at least five ( 5 )  consecutive years shall receive a salary grant equal to one-half 
of hisher sick leave credits under the previous accumulated sick leave plan at the normal rate 
of pay effective immediately prior to hislher resignation or layoff beyond the recall period. 

Dotional Use of Ex istiqg Sick Leave C& 

An Employee may use hisha  existing sick leave credits under the previous accumulated sick 
leave plan to topup the new Short and Long T m  Disability Plans and to offset thetwo(2) day 
waiting period in the Short Term Disability Plan. 

Emplover Notified 

An Employee who is unable to rcport for work due to sickness andor accident shall notify 
hisherimmediateSupelvisoraccordingly(orcausetobenotified)withinonc-halfhouraftetthe 
ofice opens. 

b o d  Term D1- 
. .. 

All full-time permanent Employees who are absent from work and who are unable to perform 
their duties due to illness or injuty shall be. entitled to income protection, underwritten by the 
Employer, in accordance with the following schedule with all benefits to continue: 

Full Salary 75% Salary 
#ofWeeks h+!m& 

Less than 3 months 0 0 
3 months but less than 6 months I 16 
6 months but less than 1 year 2 IS 
1yearbutlessthanI.5years 3 14 
1.5 years but less than 2 years 4 13 
2 years but less than 2.5 years 5 12 
2.5 years but less than 3 years 7 IO 
3 years but less than 3.5 years 9 8 

4 years but less than 4.5 years 13 4 
4.5 years but less than 5 years 15 2 
5 years and over 17 0 

3.5 years but less than 4 years 11 6 

Subject to Article 10.04, during the period of short term disability, the employee shall 
accumulate seniority. 
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17.13 umnce of I l l w s  

After the third absence period in MY payroll yeer, the Employee will not receive pay forthe first 
two (2) days of the fourth and subsequent absences. The Employer will institute a practice of 
having a joint review by the Department Head, and the Commissioner of Human Resources, in 
order to assess the merit of waiving the two day waiting period. This review will be conducted 
upon the request of any Employee. The Employee will have the option of having a Union 
representative pnsent at the time this request is being made. 

A payroll year is considered to be the twenty-six (26) or more payroll periods which 
an Employee in any calendar year. 

paid to 

* . .  17.14 isabilitv P h  

17.15 

All full-time permanent Employees, from commencement of employment until termination, are 
covered by a wmpulsory Long Term Disability Plan. 

Subject to Article 10.04, during the period of long term disability, the Employee shall 
accumulate seniority for a maximum of 24 months. 

Total Dl- 
* .. 

An Employee is Totally Disabled if hdshe is in a state of incapacity due to illness which 

I .  While it continues during the Elimination Period and the following 24 months, 
prevents h h e r f r o m  performing the essential duties of hidher own job at the onset of 
disability. 

While it continues after such period, prevents hindher from earning at least 66 20% of 
his/her Basic Earnings at the beginning of hisher Elimination Period. 

2. 

17.16 - 
If an Employee h e s  totally disabled while insured, the carrier will pay a monthly 
indemnity benefit of 75% of the Employee's monthly basic earning up to a maximum of 
$3.500 until the earliest of the following: 

I ,  

2. 

3. 

4. 

The disability benefit paid by the carrier will be reduced by other benefits an Employee may 
receive from government sponsored plans, mandatory disability income benefits under 
provincial and federal legislation and other group insurance plans. 

The date the Employee ceases to be totally disabled; 

The date the Employee is not longer under the cam of a qualified medical practitioner, 

lk date the Employee reaches the Employer's official r e t h e n t  age; 

Refusal to be examined by a qualified medical practitioner appointed by the carrier. 
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17.17 

A disabled Employee will be encouraged to participate in a prognun of rebahing, such as a 
period of part-time work, for the purpose of becoming capable of full-time employment. 
During this time period, an Employee may qualify for rehabilitation income if the program is 
approved in writing by the carrier. The rehabilitation income is available for a maximum of 
twenty-four (24) months beyond the elinination period. 

A- 

18.01 For Union Business 

18.02 

18.03 

18.04 

Where permission has been granted to representatives of the Union to leave their employment 
temporarily in order to carry on negotiations with the Employer, or with respect to a grievance, 
they shall suffer no loss of pay for the time so spent. 

!,!&I Conventions 

Leave of absence without pay and without loss of seniority may be granted upon q u e s t  to the 
Employer, to Employees elected or appointed to represent the Union at Union conventions or 
seminars, excep! in cases of emergency or need in which instance alternate delegates may be 
appointed. 

t Leave 

An employee shall be granted up to four regularly scheduled consecutive work days leave 
without loss of salary or wages in the case of death or critical illness of a parent, wife, husband, 
or child. 

An employee shall be granted up to three regularly scheduled consecutive work days leave 
without loss of salary or wages in the cast ofdeath or critical illness of a brother, sister, mother- 
in-law, father-in-law, sister-in-law, bother-in-law, grandchild, or grandparent. 

Where burial occu~s outside the National Capital area, such leave shall include, as well, 
reasonable travelling time, the total not to exceed seven calendar days. 

Critical Illness Defined: The intent of the critical illmss aspect of our bereavement clause is to 
provide an employee with time off (without loss in pay) to bemave or mourn on the occasion of 
a relative beiig so ill that death appears to be Mit. It also includes that critical period of 
time when an emergency illness requins the admission of a defined relative to hospital. This 
does not include any prescheduled admission(s) to hospital or when a spouse is delivering a 
child. 

Up to one-half (In) day leave shall be granted without loss of salary or wages to attend a 
funeral as a pllbeanr or mourner. 
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18.05 

Wages or snlary for time tost due to compulsory quarantine shall be paid to Employees when 
certified by a medical officer, and shall be chargeable to sick leave. 

Jurv or Court Witness DI@ 

'Ihe Employer shall grant leave of absence with pay and without loss of seniority to an 
Employee who serves as a Juror or Witness in Court. The Employee will pnsent proof of such 
service and of the mount of pay nxeived for m e .  The amount of money received from the 
Court shall be remitted to the Employer minus expenses. 

18.06 

18.07 

Leave of absence with pay and without loss of seniority shall be granted to allow Employees 
time to write examinations to improve qualifications in the service. 

18.08 

md 
Maternity/Adoption leave shall be granted to qualified Employees who have been continuously 
employed by the City for at leest 13 weeks and who apply for such leave in accordance with the 
Employment Standards Act and the City of Nepean's Maternity/Adoption Policy. 

In acwrdance with the Employment Standards Act the Employer shall continue to pay its share 
of the extended health care, dental and group life benefits during the period of leave and the 
Employee shall continiie to accumulate seniority. Vacation shall be maintained but not 
accumulated d u h g  maternity/adoption leave. If an Employee takes leave during their 
probatiomy period, the probationary period shall be extended for the equivalent length oftime 
of the leave. 

The length of adoption leave shall not exceed 18 weeks and shall commence when the child (or 
children) comes into the m e  of the Employee. 

The normal length of maternity leave shall be 17 weeks, but upon nqtification in writing (with 
14 days notice of when panmtal leave shall commence) leave may be extended for a period of 
up to 18 weeks bnmdiately following maternity leave. 

An Employee wishing to shorten the duration of her maternity leave may do so by providing 
four weeks written notice. 

AAer the two week waiting period, the Employer shall pay to an Employee with a minimum of 
12 months seniority (at the time maternity leave commenced), a rate of pay equivalent to the 
diffnmcc betmen the Unemployncnt lnsufance benefits the Employee is eligible to receive 
and 75% of her regular rate of pay for a maximum period of 15 weeks. (Effective in 1993.) 

Any period of maternity leave beyond 17 weeks shall be without p y .  
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To be eligible for payments provided for, the Employee shall sign an agreement with the 
Employer providing: 

a) that she will return to work and remain with the Employer for a period of at least one 
year after her return to work; 

that should she fail to return to work at the expiration of her leave or to remain in the 
employment of the Employer for the period in Clause (a) she will repay the amounts 
provided for in this article. 

b) 

. .  -s . .  

The Employer and the Union desire to obtain the approval of the Canada Employment and 
Immigration Commission, hereinafter called .the "Commission" for the maternity leave 
provisions of the Collective Working Agreement, hereinafter called the "Supplemental 
Unemployment Benefits Plan" or "SUB Plan". 

The Employer and the Union henby covenant and agree BS follows: 

* The objective of the SUB Plan is  to supplement the Unemployment Insurance benefits 
received by Employees of the City of Nepean for temporary unemployment caused by 
maternity leave. 

The Employees covered by the SUB Plan are all ngular full-time CUPE Local 1246 
Employees ofthe City of Nepean to whom the terms of the Collective Working Agreement 
BPPIY. 

* Employees must apply and be in receipt of unemployment insurance benefits before the 
SUB Plan benefits b e  payable. 

* Employees do not have a right to SUB Plan payments except for supplementation of 
Unemployment lnsmce. benefits for the unemployment period as specified in the SUB 
PlM. 

* The combined weekly level of Unemployment l n s m c e  benefits, SUB Plan benefits 
-will not ex& 75% of the Employee's normal weekly earnings. 

The SUB Plan will commence January 1, 1993 and will continue for the tenn of this 
Collective Working Agreement. 

The SUB Plan is financed from the Employnr's B e n d  revenues. A sepsrate m r d  of SUB 
Plan payments will be maintained by the Employer. 

* The Employer will'inform the Commission of any changes to the SUB Plan within thirty 
(30) days of the effective date of change. 

The Employee must provide the Employer with proof that she is receiving Unemployment 
Insurance benefits. 
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The Employer will use Employment and Immigration Canada Benefit Statements to verify 
that Employees are receiving Unemployment Insurance benefits or other earni-. 

* Payments in rcspect of guaranteed annual remuneration or in respect of deferred 
remuneration or severance pay benefits will not be reduced or increased by payments 
received under the SUB Plan. (57 (13) (i) ofthe U.I. Regulations.) 

&iicle 19 - P-nt of Waen nod Allowanceq 

19.01 

19.02 

19.03 

19.04 

19.05 

19.06 

r@!il& 

The Employer shall pay salaries and wages every second Friday in accordance with Schedule 
"A" attached hemto and forming part of this agreement. On each pay day each Employee shall 
be provided with an itemized statement of hisiher wages and deductions. 

m t i o n  Pay 

Employees may, upon giving at least fifteen (15) working days' written notice receive on the 
last ofice day preceding commencement of their annual vacation, an advance equal to ninety 
(90) percent ofthe pay due duringtheirvacation period. Upon return to work the Employer will 
pay to the Employee the balance on following pay period. 

Meal Allowan@ 

Employees required to work more than two (2) hours overtime, in addition to their regular shift 
on that day, shall be: 

1. 

2. 

Provided with a meal by the Employer or 

Provided with a cash payment in lieu t h m f  in the amount of $7.00 ($7.50 
in 1993). 

I A l l o m  

m e  Employer shall pay the full cost of any cow of insbuction required by the Employer for 
Employee to better qualify himself to perform hisiher job. Payment shall be made on 

successful completion of the wursc. 

If Employee tenninates hidher employment after the expiration of an existing Collective 
Working Agrament, hdshe shall be paid rrtroactive rates (on a pro rata basis) only if a revised 
Collective Working Agreement is si@ withim six (6) months ofthe expiration ofthe previous 
Agreement. 

flaiuhY 

When an Employee is requirsd to perform the principal duties and responsibilities of an 
Employee in a higher paid classification for a period of two consecutive weeks or mom, the 
relieving Employee shall be paid 6% over and above hisiher normal salary or the "A" level for 
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the acting position, whichever is p a t e r ,  for all such time worked. When an Employee is 
temporarily assigned to a position paying a lower rate, hisher rate shall not be reduced. 

19.07 i2duB!i 

When on call duty is assigned it shall first,be offered on a voluntary basis to qualified 
Employees within a Division. If additional Employees am qui red  the Employer shall 
designate who will be on call. Employees w h o m  "on call" shall be immediately available by 
direct telephone contact and shall be paid at the rate of $70.00 per week (or $35.00 for a 
weekend, or $50.00 for a long weekend or $35.00 Monday to Friday). 

Call-back shall only be paid where the Employee is called in and reports to work. 

Notwithstanding the foregoing, qualified and designated Employees within a Division may 
exchange on call duty providingthe Supervisor has been given at least twenty-four hours notice. 

Article 20 - JOB CLASSJFICATION AND R E C W C A T I O N  

The Employer agrees to draw up job descriptions for all positions and classifications for which 
the Union 'is bargaining agent. These descriptions shall be presented to the Union and shall 
becometherecognizedjobdescriptionsunlesstheUnionpresentswritten objection withinthirty 
(30) days. If the Union presents written objections, a joint committee of Management and 
Union represenfatives will meet to fully discuss any disputed job descriptions. Revised job 
descriptions shall be provided to the Union in January of each y&. 

& W e  21 -WELFARE BENEFIT S 

21.01 d Medical Insurance 

The Employer shall pay IWh of the premiums ofthe following plans:- 

1) 
2) 

Blue Cross or equivalent supplementary plan for semi-private hospital coverage. 
Blue Cross or equivalent extcnded health benefit insurance. Effective April 1. 1992 a 
Vision Care Plan with a maximum of $175.00 per Employee (and eligible dependents) 
for a twenty-four month period. 

Effective January I ,  1993 a Vision Cam Plan with a maximum of $200.00 per Employee (and 
eligible dependents) for a twenty-four month period. 

Should thm be an increase in premiums due IO an incmwe. in benefits Qf any of the above 
plans, the cobsharing of such increases shall be negotiated. 

21.02 

The Employer shall pay IW? of the premiums for group life insurance for members of the 
Bargaining Unit. The coverage of the insurance will be in wen units of one thousand dollars 
and in no event be (a) less than double the Employee's basic annual salary and (b) greater than 
double the Employee's basic annual salary by an mount of $999.99. 
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2 I .03 - 
The Employer shall pay 1Wh of the premiums for Blue Cross Dental Insurance Plan #9 or 
equivalent with 1994 ODA Schedule effective August 1, 1998. The 1995 O.D.A. Schedule 
shall be effective January I ,  1999. Should there be an increase in premiums due to an increase 
in the benefits of the above plan, the cost-sharing of such increase shall be negotiated. 

Effective April 1, 1992, the Dental Plan shall include orthodontic services for the Employee's 
dependent children subject to the following limits: 

- 50% reimbursement - $l,SOO. lifetime per dependent child 

Effective January I, 1993, the Dental Plan shall include major restorative services subject to the 
following limits: 

- SOOh reimbursement - $I  ,OOO. annual maximum - $3,000. lifetime maximum 

The Employer and the Union mutually agree that each member or hisher dependents shall be 
entitled, on h i h e r  rctimnent or death, resignation or dismissal, to the benefits of the Ontario 
Municipal Employees Retimnent Scheme. 

An Employee who is injured during working hours and is nqu ind  to leave for tnatment or is 
sent home for such injury shall receive payment for the remainder ofthe shift at hisher regular 
rate of pay without deduction from sick leave, unless a qualified Medical Physician states that 
thc Employee is fit for M e r  w d  on that shift, 

Whem an Employee who is m j d  during working hours is absent beyond the day of the injury, 
and is approved for Workers' Compensation, the Employer shall pay the Employee such salary 
as is neceSSBly to ensure that thc Employee's mt salary and benefits am not r e d d  by Rason 
of mpmSation payment while the Employee is unable to perform the essential duties of 
his/her job or suitable work. (Effective in 1992.) 

The Employer and the Union agree h t  the "net salary" provision takes into acc~unt the non- 
taxable nahw of Workers' Compensation payments, and that deductions for h e  tax at year- 
end will be based on the Employer-paid portion of the Employee's pay to ensure that an 
Employee who has been on Worlcers' Compensation receives no less, but no m m ,  net salary 
than an Employee whp has been working. 

22.02 

Transportation to the nearest physician or hospital for Employees nquiring medical c ~ n  BS a 
result of an accident shall be a! the expense of the Employer. 
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. . .  22.03 id 

First aid kits shall be supplied by the Employer. These kits shall be located in a prominent place 
on each floor of the municipal buildings and in each City vehicle. 

&-tide 23 - GENERAL CONDlTIO NS 

23.01 Bulletin Boards 

The Employer shall provide Bulletin Boards which shall be placed so that all Employees will 
have access to them and upon which the Union shall have the right to post notices of meetings 
and such other notices as may be of interest to the Employees. 

23.02 Ci-ALhmw 

If an Employee is required by the Employer to use hisher car, mileage shall be paid at the rate 
of .33 per kilometre. Effective January I (each year) mileage shall be paid at the CAA rate for 
an automobile (compact) driven 24,000 kilometres a year as per the previous year's CAA 
Driving Costs publication. 

23.03 Allowance 

1) "he Employer shall provide hard hats, raincoats and leather gloves to Field Inspectors. 
Replacements will be issued on rehvn of worn items. 

Rubber boots, coveralls and hip boots shall be provided by the Employer as and when 
required by the Department Head. Replacements will be issued on return of worn 
items. 

Safety boots shall be provided by the Employer to Employees who am required to wcar 
safety boots. Probationary Employees will supply their OW safety boots during their 
first six months of employment. Safety boots will be replaced on pnsentetion of worn 
item. Such replacement will be made upon the joint authorization of stores personnel 
and the nspective Superintendent. 

2) 

3) 

23.04 

"he Employer undertakes to notify the Union in advance, so far as practicable, of any 
technological changes which the Employer has decided to introduce which will mult  in the 
termination or layoff of Employees within the Bargaining Unit. 

The Employer agrees to discuss with the Union the effect of such technological changes on the 
employment status of Employees and to consider practical ways and means of minimizing the 
adverse effect, if any, upon Employees concerned. 

Employees with one or mort years of continuous m i c e  who am subject to layoff under 
conditions referred to above, will be given notice of the impending change in employment 
status at the earliest rursonable time. 
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24.02 

24.03 

It i s  understood and agreed that all provisions herein are subject to applicable laws now or 
hereafter in effect. If any law now existing, or hereafier enacted, or proclamation. or regulation 
shall invalidate any portion of this Agreement, or if there is any amalgamation, annexation, 
merger or other sbuchval change o f  a Municipal organization the entire Agreement however 
shall not be invalidated and the existing rights, privileges and obligations of the Employer and 
Employees covered by this Agreement remain in existence and either piuty hereto upon notice 

' to the other may reopen for negotiation this present Agreement, but such reopened negotiations 
shall be limited to matters affected by the matters herein specifically set forth. 

' 

hsen t  C o n 4 w s  to Cpntimlr 
. .  

Al l  rights, benefits, privileges and working conditions which Employees now enjoy, receive, or 
possess as Employees of the Employer shall continue to be enjoyed and possessed insofar as 
they are pmvided for in this Agreement but may be modified by mutual agreement between the 
Employer and the Union. 

I .  Contracting out will be defmed as the carrying out of work by a firm or a private 
Contractor, which work was formerly done by the Employer itself utilizing hits own 
regular staffand work crews. 

I t  is mgnized that Certain services have in the past been conbacted wt and that the 
municipality shall continue this practice without refmnce to the p d u r e s  discussed 
hmin. 

2. 

3. If the municipality wishes to contract out any service which will result in the duction 
of pmnanent Employees on the payroll of the municipality, the following shall occur 

a) 'Ihe Employer shall give notice to the Union, sixty (60) days in advance of the 
date the Employer expects to conbact out the m i c e .  

I h e  Union can concur with the arrangement or prepare an alternate proposal. 
Thc Head of the Department shall meet with the Union within 10 days of the 
notification for the putpose of  discussing the proposed matter of contracting 
out. Information with mpect tombacting out shall be made available to the 
Union at this time. 

Whm the Union and departmental management do not reach agrctmens both 
parties will pnsent their case to Council and Council's decision wil l  be final 
and binding. 

"here shall be no lccwrsc to any grievance or arbibation procedures. 

. 

b) 

c) 

d) 

29 



x 
The Employer shall retain complete responsibility and the right to determine the 
methods by which municipal services are provided. However, in the event that an 
Employee of three or more Years of continuous service is displaced from hislher job as 
a result of contracting Out of work or services, the Employer shall take one or a 
combination of the following actions: 

a) Relocate the Employee in another job in hidher area of competence if a 
vacancy exists within the Bargaining Unit. 

If (a) is not possible, but a position is available in which the Employee could 
be retrained within a period of two (2) months, the Employer will assume the 
responsibility of establishing the retraining program. 

For all Employees who are within five years of normal retirement age and 
who have ten ( IO)  or more years of continuous service with the Employer, the 
Employer will attempt to work out an early retirement that would be mutually 
acceptable to the Employee and the Employer. In discussing the early 
retirement Brmngements, the Union is to be involved. 

If none of the foregoing action is possible, and it is necessary to terminate the 
employment of the Employee, it is agreed to provide the Employee with a 
separation settlement equal to three (3) months net pay. 

b) 

c) 

d) 

24.04 b b o u r  Manaeement Corn mittee 

Both parties recognize the importance of establishing and maintaining a joint Labour 
Management Committee with equal representation. The Committee's purpose shall be: 

1. 

2. 

To promote and impme communication W e e n  Labour and Management. 

To exchange information in order to positively effect the goals ofthe enterprise and the 
goals of the Employees. 

To initiate and recommend improvements in operations of the work force. 3. 

The Committee shall not supersede the activities of any other Committee of the Union or of the 
Employer and does not have the power to bind either the Union or the Employer to any 
decisions or conclusions reached in their discussions. The Committee shall have the power to 
make recommendations to the Union and the Employer with mpect to its discussions and 
conclusions. Health and safety issues may be r e f e d  to this Committee should they not be 
resolved at the Kkpmnental level. 

Minutes of the meetings shall be recorded by the Employer and distributed to both parties, 

Ibis Agreement shall be binding and remain in effect from January I .  1998 to December 31, 
1999 and shall continue from year to year t h d r  unless either party desks  amendments 
which shall be made in accordance with Ankle 2S.03. 
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25.02 in Aereema 

Any changes d m e d  necessary in this Agreement may be made by mutual agreement at any 
time during the existence of this Agreement. 

25.03 plotice of C h w  

Either party desiring to propose changes or amendments to this Agreement shall, between the 
period of 60 to 90 days prior to the termination date, give notice in writing to the other party of 
the changes or amendments proposed. A mutually agreeable date for negotiating renewal or 
revision of the Agreement shall be established within five ( 5 )  working days of receipt of such 
notice by either party. Both parties shall thereupon enter into negotiations in good faith and 
make every reasonable effort to consummate a revised or new agreement. 

25.04 -merit to C- 

Where such notice q u e s t s  revisions only, the following conditions shall apply: 

(a) The notice shall state specifically the revisions quested and bargaining negotiations 
shall be restricted thereto, unless the parties otherwise mutually agm;  

Both parties shall adhere hlly to the terms of this Agreement during the period of bona 
fide collective bargaining, and if negotiations extend beyond the anniversary date of the 
Agreement, any revision in terms, mutually agreed upon, shall, unless other specified, 
apply ntroactively to that date. 

(b) 

h t c d  this 10th day of September, 1998. 

S g i  on Behalf of the 
c.I).JuI@siw~ of Public Employem 
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SCHEDULE 'A' 
1998 SALARY SCHEDULE 

CUPE LOCAL 1246 (Inside Employees) 
(2.5% EFFECTIVE JANUARY 1,1998) 
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SCHEDULE 'A' 
1999 SALARY SCHEDULE 

CUPE LOCAL 1246 (Inside Employees) 
(2.5% EFFECTIVE JANUARY 1,1999) 

35.179 98 36.41 1.2 
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The Employer may advance an Employee’s classification level within a salary group (increment) if, in the 
opinion of the Employer, the Employee has improved or added to the skills or knowledge required for the 
performance of his or her duties. If the Employer decides to withhold an Employee’s annual increment, the 
Employee shall be advised of the reasons therefor. 

The Union recognized that it is the Employer’s right to classify positions. In the case of an Employee who 
holds a position which is being reclassified to one designated with a higher salary group, then the Employee 
shall receive a salary designation of not less than 5% above hisher current rate. In the case of an Employee 
who holds a position which is being declassified to one designated with a lower salary group, then the 
Employee shall be red circled. 

The revised rate shall be effective from the date of formal appointment. The Employee’s anniversary date 
shall be January or July, whichever is closer to the appointment date. 

34 



m m  'B' - 0- EMPLOYEE CwssmCAnOM 

Group 40 Clerk 'A' 
Clerklljpist 'A' 
Cashier 'A' 
Switchboard Operator I Receptionist 'A' 

Group 41 

Group 42 

Croup 43 

Group 44 

Group 45 

Clerk 'E 
CleMypist 'B' 
Switchboard Operator I Receptionist 'B' 
Information Clerk 
Regiseation Clerk 
Rental Clerk 
By-Law and Licensing Clerk 
Building Attendant 

Clerk 'C ' 
ClctWTypist 'C' 
Secretary 'A' 
Revenue Clerk 
Building Records Clerk 
Lottery Licensing Clerk 

Clerk W 
Draftspenon 'A' 
secretary 'B' 
Housing Attendant 
Senior Building Attendant 
Senior Revenue Clerk 
Data Enby Operator 
Stores Assistant 
Applications Operator 
Committee Assistant 

Building Inspector 'A' 
Construction Inspector 'A' 
haftspetson 8' 
Permit Clerk 
Licmsing Ofiicer (Business) 
Data Enby Operator U 
Park Planning & Development Assistant 
Accounting Clerk 
Aquatics InstructorLifeguard 
Lottery Licencing Ofiicm 
Records Ofticer 
Communications Assistant 
Purchasiig Assistant 
Licensing Officer (Vehicles) 

Finance Ofticer I 
Telecommunications coordinator 
Aquatics Coordinator 
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Group 46 

Group 47 

Group 48 

Computer Application Trainer 
Technical Support Assistant 
Collections Officer 
Sewer Condition Inspector 
Plan Examiner ‘A‘ 
Planning Technician 
Riding Instructor 
Building Systems Technician 
By-Law Services Officer (Parkimg & Animals) 
Volunteer Coordinator 
Visual Arts Coordinator 
Coordinator of Mechanical~Services 
Seniors Centre Coordinator 

By-Law Services officer 
Finance Officer II 
Building Inspector ‘B’ 
Infrastructure Assistant 
Construction Inspector ‘B‘ 
Engineering Services Assistant 
Purchasing Officer 
Plan Examiner ‘B’ 
Zoning Examiner 
Assessment Oftcer 
Communications officer 
Claims O f f k r  
Transportation Services Assistant 
Coordinator of Computer Training 
Committee Coordinator 
lnfrestructure Maintenance Assistant 

Construction Inspector ‘C 
Planner I 
Finance officer 111 
Plumbing Inspector 
Computer Propunma 
Sr. Drat?sperson 
Sr. Design DraRspetson 
Development Services Assistant 
Sr. By-law Services officer 
Systems Specialist 
Operations Planning Assistant 
Marketing Ofticer 
Secmtary~reasum Committee of Adjustment 
E l d c i a n  
Coordinator of Refrigeration Services 
Economic Development officer 
Park Planning Technician/Conshuction lnspeaw 

Technical Assistant I 
Application Developer 
Technical Support Specialist 
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Chief By-Law Services Oficer 
Facility Automation Systems M l y s t  
Coordinator of Electrical Serv+es 
Coordinator of Risk Mmagemtnt 
Coordinator of Purchasing Services 
Oracle Applications Specialist 

Croup 49 Chief Construction Inspector 
Technical Assistant I1 
Intermediate Planner 

Croup 50 Technical Adminisbator 
G.I.S. Coordinator 
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BETWEEN 

The Corporation of thi City of Nepean 

AND: 

During 1998, Employees will have the option of cas 
the previous accumulated sick leave plan at the cum 
year’s salary. 

Dated this 10th day of September, 1998. 

On Behalf of the Canadian 
Union of Public Employees 
Lvcall246 

c 

3 

;in one-half (%) of their sick leave credits under 
ate of pay, up to a maximum of one-half (%) 

On Behalf of the Corporation 
of the City of Nepean 



LETTER OF UNDERSTANDING 

Re: Hours olWork For Information Technology StaN 

BETWEEN: 

The Corporation of the City of Nepean 

AND: 

The Canadian Union of Public Employees 
Local 1246 (Inside Employees) 

The Employer agrces that during the term of this Collective Working Agreement no existing 
Information Technology staff (U of date of ratification) shall be required to change from a 35 to 40 
hour work week without mutual agreement. Furthermore, Information Technology staffwho have 
been assigned a 40 hour work week shall primarily work Monday to Friday except where operational 
need exists. Positions'assigned to 40 hours per week s h d  have the dishihutioa of hours assigned with 
the input of the Employees affected. 

Dated thii 10th day of September, 1998. 

On Behalf of tbe Canadian 
Union of Public Ernployeea 
Lad1246 * A  

On Behalf of the Corporation 
of the City of N e w  
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