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ARTICLE1 PURPOSE

1.01

The purpose of this Agreement is to establish mutually satisfactory relations
between the Employerand the Union, and to set forth certain terms and
conditions ofemployment together with the rates of pay and benefits and
other matters agreed upon by the Partiesincluding proceduresin the event of
complaints or grievances.

ARTICLE2  TERMOF AGREEMENT

201

2.02

2.03

This agreementshall be in effect from | September 1999 and shall remain in
effectuntil 3! August 2001, and from year to year thereafter, unless cither
Party notifies the other Party in writing. as to its desire to renew the
Agreement with or without modification, pursuant to Section 59 of the
Ontario Labout Relations Act,

Amendmentsto the terms and conditionscontained in the Agreement during
its term shall be made in writing and only by mutual consent of the Employer
and the Bargaining Unit. Either Party may give notice in writing of its desire
to amend this Agreement during its term, providing the other Party with
copies of the proposed amendments. The Party receiving the notice shall,
within thirty (30) calendar days, arrange to meet with the Party requesting
amendmentsor otherwise reply to the request in writing.

Where legislative changes are made which directly affect any provisions of
this Agreement, either Party may give notice to the other Party requestinga
meeting of the negotiating teams to address the matters. This meeting to
resolve legislative changes shall be held within thirty (30) calendar days
unless the Parties mutually agree to extend the timeline.

ARTICLE3  RECOGNITION

30

The Ottawa-Carletondistrict School Board (hereinafter referred to as "'the
Employer") recognizes the Ontario Secondary School Teachers' Federation
(hereinafter referred to as "'the Union") as the bargaining agent for all its
employees engaged in office, clerical and technical services, save and except:

(a) supervisorsand persons above the rank of supervisor;and

(b) persons for whom any trade union held bargaining rights established
by the "'Bargaining Unit Designation" agreement signed on 30 June
1998; and



3.02

3.03

(¢) persons who were designatedas non-affiliated/union exempt
established by the "BargainingUnit Designation” agreement signed on
30 June 1998;and

(d) Systems Analyst, Co-ordinator Central Services, Supervisor-Technical
Support; and

(e) night school, summer school and weekend program office, clerical and
technical positions; and

(N studentsemployed during the school vacation period and students
employed in co-operative education programs.

Notwithstanding the above, the Parties agree that the followingposition is
included in the bargainingunit: Child Care Co-ordinator(LINC)

The Partiesagree to amend the "'Designation of Bargaining Unit" agreement
dated 30 June 1998 to remove the grandparentprovision for the two Executive
Secretarieswith the former OBE who are in union exempt positions.

In the event that the Employer creates a new position within the bargaining
unit the Parties shall meet to discuss the classificaiion of the new position.
The Employer shall establish the rate of pay for such position, subject to the
right of the Union to grieve the established rate of pay.

In the event that the Employer changes thejob description of a recognized
bargaining unit position, the revised job description shall be referred to the
Labour/Management Committee for discussionand input by the Union
concerningthe classificationof the position. Any amendmentsto the
classificationtevels identifiedin this collective agreement shall only be made
on the mutual agreement of the Parties.

The Employerand the Union recognize the right of the Parties to authorize an
advisor, agent, counsel, solicitor or duly authorized representative to assist,
advise. or represent it in all matters pertaining to the negotiations and
administrationof this Collective Agreement.

ARTICLE4  STRIKES OR LOCKOUTS

4.0

4.02

There shall be no strike or lock-out during the term of this Agreement. The
term "strike™ and "lock-out" shall have the meanings ascribed to them in the

Ontario Labour Relations Act.

In the event of a strike by other employeesof the Board, the Parties agree that:

iy  the Employershall notify the President of the Bargaining Unit
immediatelywhen the situation is evident;



iy aConsultativeCommitteecomprisedof two (2) representatives of the
Bargaining Unit and two (2) representativesof the Employer shall meet
to discuss the ramificationsof the strike as they pertain to the members
of the Educational Support ProfessionalsBargaining Unit.

Specificallythe committee will address the following issues:

iy  the health, safety and duties of the Educational Support Professionals
Bargaining Unit members during the strike;

jiy ~ other strike related issues which may affect members of the Educational
Support ProfessionalsBargaining Unit.

ARTICLES  NODISCRIMINATION

5.01

The Employerand the Union agree that there will be no discrimination,
interference, restrictionor coercion exercised or practiced with respect to any
employee by reason of race, colour, age, gender, sexual orientation, political
or religious affiliation, or by reason of membership or non-membershipin the
Union.

ARTICLE6  MANAGEMENT RIGHTS

6.01

6.02

Except as may be specifically limited or abridged by the language of this
Collective Agreement, and the right of any employeeto lodge a grievance
under the grievance proceduresin the manner and extent herein provided, all
rights of managementand decisions shall be vested with the Employer.

No employee shall be demoted, disciplined, or discharged withoutjust cause.
Notwithstandingany other provision of this Agreement, a probationary
employee may be discharged for reasons less seriousthan a non-probationary
employee.

The Employer agrees that none of its rights or functions will be exercised
contrary to the provisionsof this Agreement.

ARTICLE7  UNION SECURITY

7.01

All employees covered by this Collective Agreement shall maintain
membershipin OSSTE. All newly hired employeescovered by this



7.02

7.03

7.04

7.05

7.06

Agreement shall, as a condition of employment, become members of OSSTF
as of the first day of employment.

All members of the Bargaining Unit shall as a condition of employment, pay
union dues in accordance with the Ontario Labout R———

Nothing in this provision shall require the Employer to discharge an employee
because of the employee's failure to maintain membershipin the Union.

The Employer shall deduct union dues from the salary payments made to
employees. OSSTE shall notify the Employer of the OSSTF dues owing. The
Union agrees to provide the Employer with at least four (4) weeks' notice in
writing of its desire to alter the amount of such dues. Changes in dues shall be
implemented by the Employer in the first pay period following the date the
change comes into effect. Such amount shall be a fixed amount, that will be
deducted from each pay.

The OSSTF dues deducted in Article 7.02 shall be remitted to the Union, ¢/o
The Treasurer. OSSTF, 60 Mobile Drive, Toronto, Ontario M4A 2P3 no later
than the fifteenth (15th) day of the month following the month which the
deductionswere made. The remittance of such dues shall include a list of the
names, work location and amount deducted for each employee from whose
pay the dues were so deducted. A copy of each dues submission list made to
OSSTF shall be forwarded to the President of the Bargaining Unit.

The Employershall deduct a local levy from the salary payments made to
employees. OSSTF shall notify the Employer of thé OSSTF membership
dues owing. The Union agreesto provide the Employer with a! least four (4)
weeks' notice in writing of its desire to alter the amount of such dues.
Changes in dues shall be implemented by the Employer in the first pay period
followingthe date the change comes into effect. Such amount shall be a fixed
amount that will be deducted from each pay.

The local levy deducted in Article 7.04 shall be remitled to the Union, ¢/o The
[reasurer of OSSTF, District 25 no later than the fifteenth (15th) day of the
month followingthe month which the deductions were made. The remittance
of such levy shall include a list of the names, work locationand amount
deducted for each employee from whose pay the dues were so deducted. A
copy of each dues submissionlist made to OSSTF shall be forwarded to the
President of the Bargaining Unit.

The Employer will provide the President of the Bargaining Unit with a copy
of all staffing notificationswith respect to exchanges, layoff notices,
appointments, promotions, retirements. resignations, recall notices, and acting
assignments issued to newly hired and current members of the Bargaining

|0 ;



7.07

Unit on the date upon which notificationwas issued to the employees. In
addition the Employeragrees to providea copy of any non-confidential
system-wide memoranda issued by the Employer which relates to any
provisions covered by this Agreement. Such notificationsshall be forwarded
to the President of the Bargaining Unit through the Employer's regularly
scheduled delivery services. The Bargaining unit may designate a
representativeto collect such notificationsfrom the Human Resources
Department.

The Union shall indemnify and save the Employer harmless with respect to all
claims and demands made against the Employer by an employee as a result of
the deductionsand remittance of dues by the Employer pursuant to this
Atrticle.

ARTICLE8  UNION REPRESENTATION

8.01

8.02

The Presidentof the Bargaining Unit shall notify the Employer o f the names
of its elected and appointed representatives.

The Employer will recognizethe following Bargaining Unit Committees.

(a) The Bargaining Unit Negotiating Commitiee, consisting of not more
than five (5) members of the Bargaining Unit for the purpose of
conducting negotiationswith the representativesof the Employer,
provided that the BargainingUnit may, from time to time, substitute
representativeson the Negotiating Committee.

Members of the Bargaining Unit Negotiating Committee who spend
work days negotiating shall be treated in all respectsas though they are
actively at work, covered by all terms and provisionsof this agreement.
The Employer will compensate three (3) members of the Bargaining
Unit Negotiating Committee for regular hours spent in negotiating
meetings between the Parties to the extent that they shall suffer no loss
of regular earnings. The Bargaining Unit agrees to reimburse the
Employer for the full amount of all salary and benefits paid lo additional
members of the Bargaining Unit Negotiating Committee for days spent
in negotiations. Where applicable benefits shall be deemed to equal to
seventeen percent (| 7%) of the employee's salary.

Members of the Bargaining Unit's Negotiating Committeeshall inform
the appropriate supervisor five (5)days in advance of absences owing to

negotiations.



8.03

8.04

(b

(¢}

Labour-Mapagement Committee, consistingof tmorett tt
(3) t ftheB: @t Ui [ the up of 3
ne ¢ thePartiest the greementand discussing
matters »f mutual concemn

The Labour-Management Committee shall consider and attempt to
resolve all problems of mutual concern with the object of promoting
positive relationships between the Employer and employees. It is
understood that this Committee shall have no power to alter, amend, add
to or modify the terms of this Agreement. An employee who is on the
Labour-Management Committee shall receive wages, benefits,
experienceand seniority as if actively at work and to the extent that they
shall suffer no loss of regular earnings.

Either Party may request a meeting which shall he convened within
fifieen (15) days of the request or at a time mutually agreeable to the
Parties.

The Grievance Committeg, consisting of not more than three (3)
members of the Bargaining Unit, one of whom shall be the President, to
assist or represent an aggrieved member of the bargaining unit. One (1)
member of the Bargaining Unit Grievance Committee shall be relicved
from regular duties for all meetings scheduled with the Employer to
process and/or attemptto resolve a grievance. This member of the
Grievance Committeeassisting the grievor shall receive wages, benefits,
experience and seniorityas if actively at work and to the exient that they
shall suffer no loss of regular earnings.

The Employer shall provide bulletin board space in schools and administrative
facilities for use by the Union for posting of notices.

The Employer shall supply sufficient copies of this Collective Agreement to
all employees in the bargaining unit and to each new employee at the time of
hiring. The Parties shall share equally the cost of printing and distribution of
the employees' copies of the Collective Agreement. Each Party shall pay the
cost of printing additional copies of the Agreement required for it own use.

ARTICLE9

9.0}

DEFINITIONS

Bargaining Unit shall mean the Educational Support Professionals bargaining
unit of OSSTF, District 28, Ottawa.



9.02 Casual Employees shall mean an employeewho is not a regular full-time.
regular part-time, probationary, or term employeebut is available as required
to perform duties, includingbut not limited to the following reasons:

(a) replacement of leaves not expected to exceed six (6) months;

(b) temporary filling of vacanciesduring the staffing process;

(c) temporarytilling vacancies not expected to exceed six (6) months;

(d when peak work load situations occur;

(e) thern emergency situationsarise which require additional hours or
staff;

()  orto supplementother staffas required for a period not to exceed six
(6) months.

The followingarticles apply to casual employees, with specific exceptions
and/or exclusions provided for in specific Articles:

Purpose Salary

Term of Agreement Travel Compensation

Recognition Seniority

Strike and Lockout Job Vacancies

No Discrimination Grievance/Arbitration

Management Rights Harassment

Union Security Health and Safety

Union Representation AdministeringMedication/First Aid
Liability Insurance Human ResourcesFile

9.03 Employee shall mean a person employed by the Employer who falls within
the Recognitionprovision set forth in Article 3.01.

9.04 Employer shall mean the Ottawa-CarletonDistrict School Board.

9.05 Probationary Employee shall mean a regular employee who is newly hired to
perform the duties as a full-time or part-time employee and whose continued
employment is subject to the terms and conditionsof the probationary
requirementsas stated in this Collective Agreement.

9,06 Regular Full-time Employee shall mean an employee who works thirty-five
{35) hours per week on a ten (10), ten and one-half (10.5), eleven (I I} or
twelve (12) month basis.

9.07 Regular Part time Employee shall mean an employeewhois regularly
scheduledto work less than thirty-five hours per week on a ten (0), ten and
one-half(10.5), eleven(1 1) or twelve (12) month basis.



9.08

9.09

9.10

9.11

9.12

School Year shall mean any given year commencing | September to 31
August.

Work Year shall mean an employee's work year as defined in Article21 -
Hours of Work. For the purposes of entitlements contained in this collective
agreement, the Parties agree that such entitlementsare contained within the
work year if the work year is less than the school year as defined above.

Term Employee shall mean an employee who is hired for a specific term of
not less than six (6)months nor exceeding twelve (12) months. Where a leave
of absence is extended beyond the original term, the term assignment may be
extended to accommodatethe entire leave period.

The following Articlesapply to term employees, with specific exceptions
and/or exclusionsprovided for in specific Articles:

Purpose Vacation with Pay

Term of Agreement Public Holidays
Recognition Hours of Work

Strikeand Lockout Salary

No Discrimination Overtime

Management Rights Travel Compensation
Union Security Inclement Weather

Union Representation Professional Development
Definitions Probationary Period
Benefits Seniority

Liability Insurance Job Vacancies

Sick Leave Grievance/Arbitration
Leave of Absence with Pay Harassment
Pregnancy/Parental/ Adoption Leave Health and Safety
Federation Leave AdministeringMedication/First Aid

Human ResourcesFile

Union shall mean the Ontario Secondary School Teachers' Federation,
OSSTF.

Work(ing) Day or Day shall mean a day which is regularly scheduled for
work for an employee and on which an employee is expected to report.

ARTICLE10  HEALTH INSURANCE AND BENEFITS

10.01

Effective | September2000 the following Group Insurance and Health plans
shall be provided by the Employer (as amended by the Letter of
Understanding- Joint Benefits Committee) to all regular employees employed



on aregular basis for seventeenand one-half(1 7.5) or more hours per week in
accordance with the proceduresas required by the Insurance Policies. Unless
otherwise provided for herein, the plan design shall be in accordance with the
former Catleton Board of Education Administrative and Supportemployees.

@)

&

(¢)

Group Life Insurance (compulsory)providing $45,000 coverage.
Accidental Death and Dismemberment Insurance (compulsory)
providing $15,000 coverage.

Employeeswho were previously entitled to group life insurance
providing coverage of three (3) times salary may elect to continue that
coverage under the group life plan at the same amount, with the
employee paying 100% of the difference in the premium above the
$45,000 coverage. Employeeswho elect not to continue this higher
coverage shall forfeittheir right to continue this coverage.

Health Plan including:

Semi-Private, Major Medical Insurance,

Vision Care- $200.00 every two years,

ManuAssist (compulsory. optional to an employee covered by a spouse
employed by the Board).

Dental Care Plan (compulsory,optional to an employee covered by a
spouse employed by the Board) - Basic Plan plus 50% co-insurance for:

iy Major Restorative Services- ($1,200 annual maximum per insured
person).

ii)  Orthodontic Services ($1,000 annual maximum per insured person)

On t January of each year the previousyear's ODA Schedule will be in
effect.

The Dental Care Plan concerning recall exams (under Routine
Treatment) will provide coverage for oral examinations, teeth cleaning,
topical application of fluoride solutions. oral hygiene instructionsand
bite-wing x-rays once every nine (9) months from the date of the last
visit.

Optional Term Life Insurance

Optional Accidental Death and Dismemberment Insurance

Pregnancy/Adoption Leave SEB Plan.



10.02

10.03

10.04

The Employerwill provide a pregnancy/adoption leave EI SEB Plan for
the two (2) week waiting period under the Employment {nsurance Act
(EI) of 959 of the employee's salary. Commencingwith the third week
of the leave, employeesgranted pregnancy/adoption leave shall be
entitledto receive a fifteen (15) week benefit of $75.00 per week.

No payment shall be made for any periods during which the employee is
not otherwiseentitled to earn pay.

The Employer shall contribute 85% of the required premiums for coverage
describedin (a), {b) and (c) above. Employees shall pay 100% of premium
costs for coverage described in (d) and (e) above.

Eliibility for Benefi

All regular employeeswho are employed on a half-time or greater basis shall
be eligible for the benefit plans in accordancewith Article 10.02 and the
applicable policies.

posltlve Enrolment

Compulsory positive enrolment will ensure that the co-ordination of benefits
provision is correctly administered by the health, vision care and dental
insurer. Positive enrolment will apply lo any employee enrolled in family
health, vision or dental coverage.

As required by the insurancecarrier under Positive Enrolment, the following
information or information of a similarnature will be required to be submitted
to the insurer:

(a) effective date of coverage ofemployee;

(b) level of coverage;

{c) employeename, date of birth, and employee identification number;

(dy name of spouse (as defined by the policy), date of birth and whether the
spouse has employer health, vision care and/or dental coverage, and if
so, on a singleor family basis, name of spouse's employer, plan or
policy number, name of insurer;

(e) for each eligible dependentchild as defined by the policy, name, dale of

birth, and whether the child is a full-timestudent, or disabled and
incapable of self-sustainingemployment.



{0.05

Dependent claims will not be processed until the insurer receives the required
information. The insurer must be informed of any changes to the dependent
information within thirty-one (31) days of the change.

Long Term Disability P!

The following terms and conditions will remain in place from | September
1999 to 31 August 2001 to provide for the compulsory enrolmentof new and
existing employeesin the following Long Term Disability Plans:

(@)

®

(©)

(d)

For former CBE employees, who were entitled to LTD under the former
CASCEA Collective Agreement, Article 13 and the former Technicians
Collective Agreement, Article 16 which provides for the following:

"The Employershall provide to all full-timeand part-time employees a
fully paid Long Term Disability (LTD) Plan with the Employer paying
all premiums not exceeding2.13% of the annual payroll for these
employees. Any increasein premiums over this amount shall be paid by
the employees. The amount of monthly LTD benefit shall be not less
than 66.67% of pre-disability annual salary, paid on a monthly basis, up
to a maximum of $5,500 per month."”

For former OBE employees, who were entitled to LTD under the former
ESSU Collective Agreement, Article 22 which provides for the
following:

"The Employer shall continue to provide the existing LTD Plan at 100%
of the premium to be paid by the employee."

For former OBE employees, who were entitled to LTD under the former
PASU Collective Agreement, Article 13 which provides for the
following:

"The Employer shall continue to provide the existing LTD Plan with
10% of the premium to be paid by the employee.”

Any regular employee hired subsequentto the date of ratification of this
agreement, shall be enrolled in the LTD Plan outlined in (b) above.

For the purposes ofdetermining the appropriate plan for employees who
transferred positions in accordancewith the provisionsof Bill 136, the
position held as of the date of ratificationshall determine the appropriate plan
as identifiedabove.



10.06

10.07

10.08

Notwithstandingthe above, effective | September2000 the Long Term
Disability Plan shall be as amended by the Letter of Understanding- Joint
Benefits Committee.

\nistration of Benefits Polici

The parties recognize that the payment of benefits is solely the responsibility
of the carrier(s).

This does not release the Employer from liability for errors in procedures or
administration.

1f a member encountersdifficulty in the applicationof any portion of the
Benefit Plans, the Bargaining Unit and/or the member may request and
receive written clarificationof the carrier'sposition from the Employer,
subject to a release by an employee of protected information.

Benefit Plan Policies

The Employerwill provide the Bargaining Unit with all portions of insurance
policies relevant to its membershipupon receipt of a written request to do so.
The Employer undertakingto provide these copies is subject to the availability
of the information from the insurer.

The Bargaining Unit undertakes to provide the Employer with the relevant
portions of any policy or policies it may enter into on its own behalf upon
receipt of a written request from the Employerto do so. This undertaking is
also subject to the availabilityof the information from the insurer.

Term employeesshall be enrolled in benefits, in accordance with this Article
following the completion of six (6) consecutive months of employment.

ARTICLE 11 LIABILITY INSURANCE

11.0%

The Employer will maintain liability insurance for its employces while acting
in the course of performinghis/her duties. and make available, upon request,
the relevant portions of the insurance policies which provide for such
protection.
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ARTICLE12 SICK LEAYVE

12.01

12.02

12,03

12.04

Crediting of Sick |

A regular employee shall be entitled to accumulatesick leave credits at the
rate of two (2) days per month worked to a maximum of up to twenty-four
(24) days per work year. An employee shall not earn sick leave credits in any
month in which the employeedid not work and was not paid, for at least half
of the working days in the month.

Sick leave shall be prorated for regular part-time employees.

(@ Allunused sick leave at the end of each work year shall be accumulated
to the credit of each employee. There shall be a maximum entitlement
of three and forty (340) days of sick leave credits which can be
accumulatedby the employee.

(b) Notwithstanding Article 12.02 (a) an employee with the predecessor
boards with more than three hun red and forty (340) days of
accumulatedsick credits shall have their total sick leave crediton 3|
August 1999 transferred to the new plan. No furtheraccumulationshall
be permitted unless the balance of sick leave falls below three hundred
and forty (340) days, in which case Article 12.02 (a) above applies.

Newly hired employeesshall be credited with sick leave days accumulated by
the employee as a result of employmentwith another school board in Ontario
which has an establishedsick leave credit plan under the Education Aet, such
that their cumulative sick leave entitlementdoes not exceed the maximum
three hundred and forty (340) day entitlement. Such credits shall not be used
in determinationof eligibility for or calculationto determine a retirement
gratuity. Sick leave taken shall result in a deduction of sick leave credits
beginning with any accumulated credits arising from the previous
employment.

Where an employee resigns from the Employer and is subsequentlyrehired by
the Employer, the employee shall have the sick leave credits reinstated which
were credited at the time of the resignation, such that their cumulative sick
leave entitlement does not exceed the maximum three hundred and forty (340)
days entitlement. Such reinstated credits shall not be used in determinationof
eligibility for or calculationto determinea retirementgratuity. Sick leave
taken during the second term of employmentshall result in a deductionof sick
leave credits beginning with any accumulated credits arising from the first
period of employment.
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12.05

12.06

12.07

12.08

12.09

(a) There shall bea cumulativesick leave credit plan.

(by Under this plan, every employee shall be entitled to have placed in
his/her credit. the correctaccumulated sick leave credits standing to
his/her account under the sick leave credit plan of the predecessor boards
of the Employer and the OCDSB as of 31 August 1999

{(¢) The Director of Education or designate shall do and perform all things
necessary for the conduct of the sick leave credit system.

The Director of Educationor designate shall keep a register or registers in
which shall be entered the credits, the accumulated credits and the deductions
therefrom.

Note: An on-line absence system is available to provide leave balances at the
request of the employees.

Sicl Pav Eligibil

An employee is eligible for sick leave pay when he/she is unable to perform
his/her regular duties because of illness or injury, and provided that:

(a) the employee has unused accumulatedsick leave credits;

(b) the employee is not on other leave with or without pay, unless otherwise
provided for in the Agreement;

(¢) the employee is not eligibleto receive benefitsunder the LTD Plan.
Sick L I .

(a) Deductionsshall be made from an employee'ssick leave credits for the
number of days absent because of illness.

(b)  Wherean employee is absent for less than a work day, the deduction
shall be prorated.

An employee who is or will be absent from duty as a result of his/her illness
shall inform his/her Principal/Supervisor or designate forthwith,and, in any
event, not later than the scheduled starting time of his/her daily assignment.



12,10

12.11

12.12

The employer reserves the right to requirea medical certificate after three (3)
or more consecutivedays' absence, or more than ten (10) days absence in any
twelve (12) month period.

Term employeesshall be entitled to two (2) days of sick leave per month.
after the completion of six consecutive months of employment. A term
employee must work at least half the available working days in a month to
receive sick leave credits. Such credits shall not accumulateand shall expire
at the end of the term assignment unless the employee is directly hired intoa
regular position.

Following the completion of six (6) consecutive months of employmentin a
term assignment, an employee shall be credited with sick leave to the
beginning of the assignment.

An employee who is absent as a result of an injury incurred in the course of
his/her normal duties which is compensableunder the Workplace Safety
Insurance Act and who reports such injuriesimmediately in accordance with
procedures established by the Employer, shall be granted Injury on Duty
Leave with pay for the period of absence to a maximum of fifty (50) working
days for any one (1) incident. The Employer shall retain the amount paid
under the Workplace Safely [nsurance Act and, if requested to do so, the

employee shall sign a direction to this end.

Beyond fifty (50) working days, the provisions of the Workplace Safety
Insurance Act apply.

ARTICLE13  LEAVES OF ABSENCE WITH PAY

13.01

G | Conditi

Leaves of absence with pay provided for in this Article will be granted subject
to the following conditions:

(a) without deductionof sick leave credits;

(b) withoutinterruption ofseniority or experiencecredit;

{¢) an employeeon any form of leave is not eligible for any other form of
leave until the expiry of the initial leave period;

(d) upon request by the Superintendent or designate, acceptable evidence
verifying the need for the absence will be provided by the employee.



13.02

13.03

13.04

13.05

Compassionale Leave
Employees shall be granted leave with pay in the following circumstances:

(a) uptofive (5)daysin the eventof the death of any of the following:
spouse, child, parent, grandchild, sibling, mother-in-law, father-in-law,
(a person in a directin foco parentis relationshipor a person with whom
the employee resides or resided).

(by Up tothree (3)days in the event of the death of any of the fallowing:
uncle. aunt, nephew, niece, grandparent. brother-in-law,sister-in-law,
son-in-law. daughter-in-law.

(¢) one(l) day to attend the funeral in the event of the death of a close
personal friend.

(dy up to three (3) days per work year in the event of serious illness of a
child, spouse, parent or sibling to arrange alternate care.

Additional leave without pay may be granted by the Principal/Supervisor in
extenuatingcircumstances.

Religious Haly D

Up to three (3) days leave with pay in any one work year shall be granted for
the observance of recognized religious holy days.

Special Leave
Up to three (3) days of special leave with pay shall be granted in any work

year by the Principal for matters of urgent and/or essential business including,
but not limited to, one day for the moving of personal effects.

Additional leave without pay may be granted by the Principal/Supervisot in
extenuating circumstances.

Patemity Leave

Up to two (2) days leave with pay shall be granted in any one work year by
the Principal/Supervisor. Such leave may be granted on any day in the period
beginning with the day of admissionand ending with the day of discharge of
the mother from the hospital. Where the birth does not occur in a hospital, the

leave of up to two (2) days may be taken to embrace the time of birth. Where
complications associated with the birth arise, the father may apply far



13.06

13.07

13.08

additional leave available under this Agreement. If required, a leave of
absence without pay may be granted by the Employer.

Quarantine
Leave with pay shall be granted in any case where, because of exposure to a
communicabledisease, an Employee is quarantined or otherwise prevented by

order of the Regional Medical Officer of Health from attending to hisher
duties.

Duty as 3 Juror or Court Witness

Leave with pay shall be granted by the Superintendentof Human Resourcesto
an employee to serve onajury, Or by subpoena or summonsto attend as a
witness in court proceedingsto which he or she is neither a party nor one of

the persons charged, provided the employee remits any fees (exclusive of
travellingallowancesor living expenses) to the Employer.

Term employeesshall be entitled to leave as specifiedin Article 13.02.

ARTICLE14 RREGNANCY/PARENTAL/ADOPTION LEAVE

14.01

Pregnancy Leave

(a) Pregnancy Jeave of up to seventeen (17) weeks without pay (subject to
amounts payable under Article 10.01 (f) - SEB Plan) shall be granted in
accordance with the Ontario Employviment Standards Act upon written

request provided that:

i) the employee has been employed by the Employer for at least
thirteen (13) weeks preceding the expected date of birth;

ii) the employee provides a doctor's certificate certifying that sheiis
pregnant and stating the expected date of delivery and the
recommended date for commencement of the pregnancy leave;

i) the employeenolifies the Employer as soon as practical, but at
least two (2)weeks preceding the estimateddate of
commencement of leave.

iv) an employee may return to work prior to conclusion of the leave
period subject to the provisions of the Employment standards Ac¢l
and provided the employeegives to the Employer at least four (4)
weeks written notice of the day on which the leave is t end.



14.02

14.03

(a)

(5

()

(d)

(a)

(b)

(c)

In accordance with the provisions of the Ontario Employment Standards
Act, an employee who has been employed by the Employer for at least
thirteen (13) weeks will be entitled to parentalladoption leave without
pay (subject to amounts payable during adoption leave under Article
10,01 (f) (SEB Plan) of up to eighteen (18) weeks.

An employee who has been granted a pregnancy leave shall be granted
parental leave upon written request received at least two (2) weeks prior
to the date the leave commences. The leave must begin immediately
upon termination of the pregnancy feave unless the child has not yet
come into care, in which case the leave must commence within thirty-
five (35)weeks of the child's coming into care.

Where pregnancy leave has not been taken, an employee may, following
the birth of the employee's child or an adopted child coming into the
custody, care and control of the parent for the first time, take
parentalladoption leave upon written request at least two (2) weeks prior
to the date the leave commences. The employee is required to provide
documentation verifying the birth or adoption of the child prior to the
leave being granted. Parental/adoption leave taken in these
circumstances must be taken within thirty-five (35)weeks of the child's
birth or of the child coming into custody, care and control.

An employee may return to work prior to conclusion of the leave period
of eighteen (18) weeks provided the employee gives to the Employer at
least four (4) weeks written notice of the day on which the leave is to
end.

Crediting of experience for salary placement purposes shall continue
during any term of pregnancy or parental/adoption leave.

Seniority shall continue during any term ofpregnancy or
parental/adoption leave.

The Employer agrees to continue to pay the Employer's portion of
benefits premiums and OMERS during the pregnancy or
parental/adoption leave provided the employee agrees to pay the
employee's portion of premiums.



(d) Atthe discretionof the Employer, pregnancy or parental/adoption leave
may be granted to an employeewho has not been employed with the
Employer for thirteen (13) weeks.

(e) Sick leave credits and vacation credits shall accumulate for the
employeeduring the time of pregnancy or parentalladoption leave.

(f) Subjectto the Layoff and Recall provisions of this Collective Agreement
the Employer may not terminatean Employee entitled to pregnancy,
parental/adoption leave and the employee returning froin pregnancy,
parental/adoption leave shall return to their previous position if it exists,
or a comparable position.

14.04 Extended Parental Leave

An employee may request extended parental leave of up to two (2) years.
Such leave may be granted by the Employer and shall be considered to
include any pregnancy, parentalladoptionleave granted. The employeeagrees
to provide at least four (4) weeks written notice of the day on which the leave
is to begin. Where an employee s on leave in excess of pregnancy,
parental/adoption leave and elects to continue benefits coverage, all benefits,
except Long Term Disability, held by an employee at the commencementof a
leave without pay may be continued during such leave by the employee with
the employee paying one hundred percent (| 00%)of the premium costs by
pre-authorized debit.

Subject to the Layoff and Recall provisionsof this collective Agreement, an
employee returning from leave shall return to their previous position if it
exists, or a comparableposition.

ARTICLE 15 FEDERATION LEAVE
15.01 (a) Local District 25

iy~ The Employer agrees that the President and/or Bargaining Unit
Officer shall be released from his/her duties in order to undertake
his/her responsibilities. Appropriatearrangementswill be made to
accommodatepart-time leave requests subject to the agreement of
the Parties regardingstaffing requirements. It is understood that
two (2) employeesmay be released in any one schoo! year,
notwithstandingthe durationof the leaves.

iy ~ District 25 Educational Support Professionals Unit agrees to
reimburse the Employer for the full cost of salaries and benefits for
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15.02

(b)

each of the President and BargainingUnit Officer, respectively.
Where applicable, benefits shall be deemed to equal seventeen
percent (I 7%) of the employee's salary.

iy The statusof the above-notedofficersshall continue to be that of
employees of the Employer, retainingall applicable rights and
privilegesthereto. Vacation creditsaccumulated while on leave
shall be used while in the service of the Bargaining Unit and prior
to the Employee's return from leave.

iv)  The Bargaining Unit shall notify the Employer prior to 30 lune, or
at such other time as mutually agreed to by the Parties, as to its
intent respecting the above leave(s) and the names of the
Bargaining Unit representatives.

(v)  Subjectto the layoff and recall provisions of this Agreement, an
employee shall be entitled to be placed in their original position if
such exists, or a comparable position upon return from leave.

The Bargaining Unit shall be entitled up to seventy-five (75)
equivalentdays leave per year, to be taken in blocks of not less than
one-half{1/2) days in order to conduct Bargaining Unit business.
Leave shall be taken only with the written authorization of the
Bargaining Unit President. Such leave shall be scheduled at a time
mutually agreeable to the employee and the Principal/Supervisor,
submitted to the Superintendentof Human Resources with a minimum
of three (3) days notice. The Bargaining Unit agrees to reimburse the
Employer for the cost of salary and benefits for such leaves. Where
applicable, the benefits shall be deemed to equal seventeen percent
(1'7%) of the employee'ssalary.

Provincial

The Employer shall grant a leave of absence to a member of the Bargaining
Unit who has been elected to serve asa full-time officer of OSSTF at the
provincial level.

Such leave shall be granted under the following conditions:

(a)
(b)

In a school year a maximum of two (2) leaves shall be available;
The Union shall notify the Employeras soon as possible following the

annual electionsof any leave requirementsfor the following school year.
Each leave shall be granted for two (2) years;
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(¢

()

Subjectto the tayoff and recall provisions of this agreement, upon return
from a two (2) year leave, the employee shall be placed in his/her
original position or a comparable position. For any leave beyond two
(2) years, the employee shall be placed in a comparable position.

The Union agreesto reimburse the Employer for the cost of salary and
benefits for the time absent. Where applicable. benefitsshall be deemed
to equal seventeen percent (17%) of the employee's salary.

15.03 The Employermay granta leave of absence of up to one (I ) year to a member
of the Union who has been seconded to serve in a position at OSSTF
Provincial Office. Such leave shall be requested no later than one (1) month
prior to the start date of the secondment, The Union agrees to reimburse the
Employer for the cost of salaryand benefits for the time absent. Subjectto the
layoffand recall provisionsof this Collective Agreement, upon return from
the secondment, the Employeeshall be placed in their original position if such
exists, or a comparableposition upon return from leave.

15.04 An employee wishing to return early from Unjon and/or Bargaining Unit
leave may return at the discretion of the Employer.

ARTICLE 16

LEAYES AND ABSENCES WITHOUT PAY

16.01 L.eaves of Absence

(a)

)]

(c)

(d)

After the completion of two (2) years continuousemploymentwith the
Employer,a full-timeor part-time leave of absence without pay of up to
one (1) yearmay be granted to an employee. An employee must submit
a written request to the Superintendentof Human Resources or designate
setting out the start and end dates of the leave and the reason for the
leave.

Leaves of absence without pay may be renewed for a second consecutive
year upon the mutual agreementof the Employer and the employee.

Subject to the Layoff and Recall provisions of this Collective
Agreement, an employee returning from a leave of absence without pay
of up to two (2) years shall be reinstated to the position occupied prior to
the leave or to a comparable position if that position no longer exists.

An employee may, at the discretion of the Employer, return early from a

leave of absence without pay upon giving four (4) weeks notice of the
new date of return.
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ARTICLE17

17.01

17.02

17.03

Except as specified in this Agreement, all benefits, except Long Term
Disability. held by an employeeat the commencementof a leave without
pay may be continuedduring such leave by the employee with the
employee paying 1 00% of the premium costs by pre-authorized debit.
Such coverage shall be extended to a maximum of two (2) years with
further extensionsarranged through the Employer.

SELF FUNDED LEAYE PLAN

The Employeragrees to make available a self-funded leave plan operated and
administered by the Employer in accordancewith the provisions of the

Tax Act and Regulations made under the Agt. This plan will enable

Income - h
employees to toke a one (1) year leave of absence without pay, with full

accrual of seniority, the right to continue participationin benefits, and provide
for the deferral of pay over a set number of years leading up 1o the leave year.

LT | Conditi

(a)

()

{d)

The Employershall be responsible for accruing and distributing any
monies required to permit the averaging of income by the employee.
The payment of salaries, benefitsand OMERS pension plan
contributions shall be such that the Employer is not required to pay more
money than it would have been required to pay for the period(s) of
active employment.

The conditions for leave, under Article 16 (Leavesof Absence without
Pay), includingthe provision for the continuationof benefits, will apply
to a self-funded leave, where applicable.

Leave of absence will only be granted upon the written recommendation
of the Director of Education or designate.

In accordance with the provisionsof OMERS an employee may
purchase credit for the period of absence but must assume the full cost of
the credit purchase.

lication Proced

(@)

)]

Applicationsmust be received by | March with appropriate deductions
commencingthe following September.

Applications shall specify the preferred financial arrangementsand the
school year in which the leave is requested. The year of leave shall
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17.04

(c)

(d

commence no later than six (6)years after the date of the first deferral of
salary.

Applicants will be notified of acceptanceor rejectionby | May of the
year of application.

Subjectto the Layoff and Recall provisions of this collective agreement
the employee remains under employment with the Board during the ycar

of absence, but is free to pursue whatever activity is decided on by the
employee.

Financial A

(a)

(b)

©

@

(e)

M

()

The financialarrangementsfor funding the year of leave shall be
arranged by mutual agreement in writing between the employee and the
Superintendentof Finance or designate. The amount of funds to be
deducted in each year shall not exceed thirty-three and one-third percent
(33 1/3%) of the member's gross salary.

The salary remainingafter deductionswill be paid to the employee in
accordance with the provisions of the Collective Agreement.

The Employer will establishan account with the Ottawa-Carleton
Education Credit Union for each participant in the plan. The money
deducted from each pay shall be deposited to this account, where it shall
be retained and accumulate interest until the year of the leave or
dissolution of the agreement, whichever occurs first.

The percentage of salary o be deducted may be amended by mutual
agreement in writing, to be effectivethe following September, provided
such requests are received for approval by the preceding | March. The
percentage of salary to be deducted cannot exceed the maximum
required to accommodatethe initial plan stipulatedin the application.
The Employer must approve applications for adjustmentsin deductions.

The Trust Account will generate interest, which shall be reported to the

employee as required by the [ncome Tax Act.

Access to funds in this account, other than the interest portion. prior to
maturity of the trust agreement may only be allowed with the written
authorizationof the Superintendent of Finance or designate and the
employee concerned.

If an employee is placed on long term disabilityor dies prior to receiving
the full amount ofdeferred income, any funds remaining in the account
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17.05

17.06

17.07

17.08

17.09

and accrued interest less required deductions, shall, upon receipt of the
required legal consentsand releases, be released to the employee or the
executorsor administratorsof the employee'sestate in one lump sum
within sixty (60) days.

Plan Withdrawal

(a) Anemployeemay apply to withdraw from the plan up to | March of the
year prior to the September in which the leave is scheduled tu
commence. Subsequent applications for withdrawal in the year
preceding the leave may be granted in urgent or extenuating
circumstances. If the placement of the employee in the system effective
| Septemberquires another emplayee to be declared on layoff, the
employee may be required to take the leave as previously agreed.

(b) In the event of withdrawal from the plan in accordance with (a) above.
or in the event the employee is laid off or resigns or retires prior to the
year of leave, the accumulated amount of deductions, plus accrued
interest, will be paid to the member in one lump sum within sixty (60)
calendar days of notice of withdrawal.

An employee may defer the year of leave for one (1)year, with written notice
to the Employer by | March preceding the year of leave. Only one (1) such
request for deferral shall be granted. The Employer must approve applications
for deferral of the leave year.

Leave Year

(a) No laterthan I May preceding the year of leave, the employee shall
determine and advise the Human Resources Department of the date(s)
and percentage for withdrawal of the total accumulated balance in the
trust account: (e.g. 40% lump sum withdrawn in September; 60% lump
sum withdrawn in January.)

(b) By I June preceding the year of leave, the employee shall be invoiced
for the full cost ofcurrent benefit premiums. The employee shall return
the invoice by 10 June indicating the benefits to be continued. Payment
of benefits premiums shall be made by pre-authorized debit.

Employeesparticipating in the Plan shall be required to sign an agreement
with the Employer setting out conditions of the Plan.

Subject to the layoff and recall provisions of this agreement, upon return from

leave an employeewill be assigned the same position held prior to taking the
leave or to a comparableposition, if the position no longer exists.
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ARTICLE18 RETIREMENT GRATUITY

18.01

18.02

18.03

18.04

An employee who has completed a minimum of ten (10) years continuous
service with the Employer since the lastday of hire and who retires forany of
the following reasons shall be. entitled to a retirement gratuity calculated in
accordance with Article 18.06:

(a) becomingeligible for a pension as defined by OMERS or OTPP (upon
submissionof proof that pension payments will commence within two
(2) months of termination);

(b) is fifty-five (55) years of age or greater at the time of retirementand
elects to defer their pension benefits until a later date. In the event that
either pension plan provides for a reduced age requirement,an employee
shall be entitledto all terms and conditionsof the existing pension plan
amendments;

(¢) permanentdisabilityas defined by OMERS or OTPP;

(d) inthe eventthat an employeedies, the entitlementof a retirement
gratuity shall be paid to the estate of the employee or designated
beneficiary.

Note: Part-time employeeswho did not participate in OMERS may qualify
for a gratuity:

0 upon submissionof proof of permanent disability as determined
by the Canada Pension Plan, or;

i) if the employee is age fifiy-five (55) or greater and gives
notification of retirement.

An employee shall not be entitled to a retirement gratuity who resigns at the
request of the Employerto avoid dismissal for cause.

An employee who resigns for any reason and is later rehired shall be
considereda new Employee for retirement gratuity benefits from the last date
of hire.

The retirement gratuity shall be paid in full within one (1) month following

the date of retirement, or in a manner mutually agreeable to the employee and
the Employer.
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18.05

18.06

Sick leave transferred from another school board in accordance with the Sick
Leave provision of this collective agreement shall be ineligible for gratuity
purposes.

(a) for twelve (12) month employees, retirementgratuity referred to above
shall be calculated as follows:

Number of Years X Salary Rate of Employee X Number of Days of

Service (Max. 20) at Retirement Accumulated

- - i ).
20 2 240

by foreleven (I 1) month employees, retirement gratuity referred to above
shall be calculated as follows:

Number of Years X Salary Race of Employee X Number af Days of
Service (Max. 20) at Retirement Accumulated
e — i ).
20 2 220

(¢) forten (10)month and ten and one-half (10.5) month employees,
retirement gratuity referred to above shall be calculated as follows:

Number of Years X Salary Rate of Employee X Number of Days of
Service (Max. 20} at Retirement Accumulated

20 2 200

{(d) Inno case shall the gratuity exceed fifty percent (50%)of the employee's
salary rate at the time of retirement.

(e) B "Salary rate" for the purposes o f determiningthe gratuity shall
mean the rate of pay paid to the employee as of the date of
retirement; or

i) Where an employeeis retiring from a part-time status, salary rate
shall mean the salary paid by the Employer for the employee's
last working day, adjusted to reflect the equivalent full-time rate.

iii) In the event that the employee is granted an extension of
employment beyond the employee's normal retirement date, the
annual rate paid to the employee as of the end of the month in
which the employee reaches age sixty-five(65); or

iv) In the event that the employee retires while receiving Long Term
Disability Insurance(LTD) benefits, Workplace Safety Insurance
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18.07

ARTICLE 19

19.01

benefits or such leave during which the employee is not
receiving direct salary payment by the Employer, the last salary
rate paid to the employee prior to the commencement of such
leave.

nGervice" for the purposes of determining the retirement gratuity shall be
calculated as being equal to the number of continuous years of active paid
employment with the OCDSB and one of its predecessor boards. Periods of
leave without pay shall not break the continuous years of service, however,
such periods will not be included in the calculation for the purposes of
eligibility for a gratuity or in the calculation of a gratuity.

YACATION WITH PAY

(a) Regular full-time tweive (12) month employees shall earn vacation
with pay according to their completed active service with the
Employer, calculated as of the employee's anniversary date of hire
each school year in accordance with the following:

Service (as at anniversary date) Paid Annual Vacation

1.25 working days for each

full month of employment

less than one (1) year

one (1) year or more fiftecn (15) working days
six (6) years or more sixteen (16) working days
seven (7) years or more seventeen (17) working days
eight (8) years or more cighteen (18) working days
nine (9) years or more nineteen (19) working days
ten (10) years or more twenty (20) working days

twenty-one (21) working days
twenly-two (22) working days
twenty-three (23) working days
twenty-five (25) working days

twelve (12) years or more
fourteen (14) years or more
sixteen (16) years or more
eighteen (18) years or more

()] Regular full-time ten (10), ten and one-half (10.5) and eleven (11) month
employees shall be granted vacation Jeave on a pro-rated entitlement in
accordance with the above schedule,

{¢)  Regular part-time employees shall be entitled to vacation leave

according to a pro-rated entitlement from Article 19.01 (a) and (b)
above.
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19.02

19.03

19.04

19.05

()  Full-time term employeesemployed for six (6)months or more shall
eam vacation with pay at the rate of one and one-quarter (1.25) working
days per month.

(e)  Part-timeterm employees employed for six (6) months or more shall
eam vacation with pay on a pro-rated basis based on one and one-quarter
(1.25) working days per month worked.

(N Casual and term (employed for less than six (6) months) employees shall
be entitled to 4% of earningsas vacation pay.

Vacation credits shall be credited as of | September for the current vacation
period. For newly hired employees. after six months employment, unearned
vacation leave may be anticipated for the remainder of the vacation period.
Employees who return to work from unpaid leave or who are recalled after |
September shall be credited with their vacation leave as of the date o freturn and
shall be credited the appropriate vacation, pro-rated for the time worked for the
remainder of the vacation period.

However. if employment is discontinued, the Employershall recover amounts
paid for leave taken, but not earned, up to the date of the discontinuance.

For twelve (12) month employees, vacation leave entitlement not used in the
vacation period in which it was earned may be carried over but shall be taken at
a mutually agreeabletime between the employeeand the supervisor by the end
of the followingvacation period. Where no time is mutually agreed upon, the
Employer shall consult with the employee, to determine the periods during
which vacation shall be taken, with adequate notice being given to the
employee. Permission to carry over leave must be authorized by the appropriaic
supervisor.

Where preferenceis to be given in the schedulingof vacation. the person with
the most seniority shall be given first preference. The Employer uill endeassur
to schedule leave in an unbroken period of at least 1wo (2) wevks  Apprsed
vacation leave may only be changed by mutual agreement between the
employee and the appropriate supervisor.

The maximum allowable vacation leave credit at the time an employee resigns.
retires or is placed on recall shall be the number of unused days of leave earned
during the current vacation period plus up to the previous vacation period
entitlement if the carryover was previously approved as outlined above. An
employee who is granted a leave of absence for a full year may elect to receive
payment for unused vacation leave as outlined above. Payment for these credits
shall be based on the employee's annual salary rate at the time of departure.
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19.06

19.07

19.08

19.09

Vacation leave credits shall not accrue during any month in which an employee
does not work and is not paid for at least one-halfthe available working days in
the month.

Employees(other than twelve (12) month employees)shall be required to use
vacation leave during the Christmas Break and March Break. Remaining
vacation shall be taken prior to the end of the employee's work year at a time
mutually agreeable between the employeeand the appropriate supervisor.
Where no time is mutually agreed upon, the Employer shall consult with the
employee, to determine the periods during which vacation shall be taken, with
adequate notice being given to the employee. In the event an employee is not
able to take vacation leave because of operational requirements, any monies
owing for any unused vacation leave shall be paid to the employee at the end of
their work year.

There shall be no deduction lo an employee'sannual vacation leave allowance
for any Christmas Leave Adjustment Days which may be granted by the
Employer.

An employee who is confinedto hospital, or who suffersa bereavement in the
immediate family during scheduled vacation shall, upon presentation of
acceptable verification, be permitted to reschedule an equivalent number of
vacation days at a time mutually agreed upon between the employee and the
appropriate supervisor. The Employer reservesthe right to request verification.

Implementation - Effective ! January 2000, former Carleton Board of
Education twelve(12) month employeeswill be credited with vacation credits
for iwelve (I 2) months. Effective 1 September2000, former Carleton Board
of Education twelve (12) month employeeswill be credited with vacation in
accordance with this Article.

All other employeesshall be entitled to vacation credits in accordance with
this Article effective ! September 1999,

ARTICLE20  PUBLIC HOLIDAYS

20,01

The followingwill be recognized as paid holidays to be paid for at the regular
rates:

New Years Day August Civic Holiday
Good Friday Labour Day

Easter Monday Thanksgiving Day
Victoria Day Christmas Day
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20.02

20.03

20.04

20.05

July | (Canada Day) Boxing Day
Any other day which is proclaimed by law as a public holiday.

Where a public holiday falls other than 0N a scheduled work day the Employer
may designate some other day upan which to observe the holiday or the
Employer may elect to pay the employee as though it had fallen on a regular
working day.

Where a public holiday falls during an employee's approved vacation period,
it shall not be deducted from the employee's vacation entitlement.

Employees shall not receive public holiday pay if they do not work their
scheduled days of work immediately preceding and immediately following the

holiday, or in accordancewith Section25( I) of the Employment Standards
Act of Ontario, unless they are absent due to a pre-authorized paid leave.

Part-time employeesshall have their regularly scheduled hours adjusted to
accommaodate the public holiday (e.g. an employee who normally works
seventeen (1 7.5) hours in a thirty-five (35) hour work week shall work
fourteen (14) hours).

ARTICLE21  HOURS OF WORK

21.01

21.02

21.03

21.05

The following paragraphsand sections are intended to define the normal hours
of work and shall not be construed as a guarantee of hours of work per day or
per week or of days worked per week.

The normal work week for all full-time employeesshall be thirty-five (35)
hours per week, comprised of five (5) seven (7) hour days.

An employee working a full day shall be entitled 1o an unpaid one (1) hour
lunch period each day.

An employee working less than seven (7) hours per day shall, based on the
number of hours worked, be entitled to a lunch break in accordance with the

Employment Standards Act of Ontario.

Where an employee is required to travel from one work location to another,
the employee shall be entitled to a thirty (30) minute uninterrupted,

unscheduled lunch period as required by the Employment Standards Act.

Where an employee voluntarily applies for two assignments which require
travel from one work location to another, the Employer shall not be required
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21.06

2107

21.08

21.09

21.10

2111

21,12

2113

to alter the assignmentsto accommodatethis provision. In the eventthe
assignments cannot accommodatea thirty (30) minute uninterrupted lunch
period, the employeeshall not be entitled to both assignments.

An employee working a full day shall be entitledto two (2) fifteen{15)
minute rest periods per day or such other form of rest period that is mutually
agreeable to the employeeand the employee's supervisor.

An employee working a half day shall be entitled to one (1) fifteen(15)
minute rest period per day.

The employer recognizesthat employees may work flexible hours (altering
starting and stoppingtimes), such arrangementsto be at the discretion of the
Employer.

An employee'sregularly scheduled hours of work shall not be amended
without prior consultation and reasonable prior notice.

The work year for employeeson a ten (10) month year shall normally begin
five (5) days prior to the school year as approved by the Minister of Education
in accordance with the Regulationsand ending 30 June 2000 and 29 June
2001 respectively.

The work year for employeeson a ten and one-half (10.5) month year shall
normally begin five (5)days prior to the school year as approved by the
Minister of Education in accordance with the Regulations and ending five (5)
working days immediately following30 June 2000 and 29 June 2001
respectively.

The work year for employeeson an eleven (1 ) month year shall normally be
the school year as approved by the Minister of Education in accordance with
the Regulations plus one (1) month as determined by the Employer.

The work year for employeeson a twelve (12) month year shall be |
Septemberto 31 August for any given year.

ARTICLE22 SALARY

22.01

Salary

Employees will be paid according to the salaryscale set out in Appendix "A"
which forms an integral part of this Collective Agreement. Salariesshall be
prorated in accordancewith the work year.
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22.02

2203

22,04

22.05

An employee who works only a portion of the "work days™ in the school year
is entitled to be paid the employee's salary in the proportion that the total
number of "work days" worked bears to the whole number of "work days" in
the school year.

Method of Pay

Employees shall be paid bi-weekly by direct deposit to the employee's credit
in a branch of a chartered bank, Credit Union, or tmst company as designated
by the employee and located in the Regional Municipality of Ottawa-Carleton
with a computerized system compatible with that used by the Ottawa-Carleton
District School Board. The Employer will distribute records ofearnings to
each employee at his or her place of work.

Ingrements

An employee shall, subject to satisfactory performance, receive the increment
as shown on the salary schedule commencing with the anniversary date of the
employee's date of hire in the position for the period of active service with the
Employer.

iy The annual increment date shall not be changed during the statutory
period of an employee's pregnancy/parental/adoption leave, secondment,
federation leave, or workers' compensation leave.

i) Anemployee, when promoted from one position to another position with
a higher classification, shall be placed at the appropriate step on the
salary scale which is at least equal to, or greater than their current salary.
An employee shall be entitled to one increment if the promotion occurs
within three (3) months of the employees increment dale in the previous
position.

iy An employee who, through the competition process, voluttanty aveepts
a position at a lower level than the previous pasition held, shall e
assigned to the appropriate step on the salary scale of the new peosition
which is closest to the employee's current salary but does not reflect an
increase.

Regular employees who are assigned casual employment, shall while working
as a casual employee within the same classification, receive an hourly rate of
pay that is equal to the hourly rate of the salary currently being earned.

Regular employees who are assigned casual employment, shall while working

as a casual employee within a different classification, receive an hourly rate of
pay that is equal to the minimum hourly rate of the appropriate classification.
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22.06 Acting Pay

Where an employee is directed by the Employer to temporarily assume the
majority of the duties and responsibilitiesof another position with a higher
maximum salary, for a period ofat least twenty (20) consecutive working
days, the employee shall be eligible to receive acting pay in accordance with
the appropriate stepon the salary scale of the new classification which
provides for at least one (1) increment, retroactive to the firstday of the
assignment.

22.07 Related Experience

An employee hired with previous experiencemay be credited with one step on
the salary scale For each year of related experience,as determinedby the
Employer, to a maximum of five (5) years. No newly hired employee shall be
paid at a salary higher than that being paid t member of the incumbent staff
in the same position where qualificationsand experience arc equal.

22.08 Correction of Errors

In the event of an error in salary, the Employer shall make the appropriate
adjustmentequal to the amount required to correct the amount over or under
paid during the school year in which the error is discovered. Where a
correction of an error requires that an employee repay an amount in excess of
$200.00, a schedule of payment shall be determined by mutual consent of the
Employerand the Employee.

22.09  Deductions
Employment Insurance premiums, Canada Pension and Income Tax
deductions shall be made as prescribed by legislation. Pension deductions
shall be made as prescribed by the Ontario Municipal Employees Retirement
System/Ontario Teachers' Pension Plan.

22.10 At the request of the employee, an employee shall be issued a Record of
Employment by the Employer.

ARTICLE23 QVERTIME

23.01 Definition

Overtime is defined authorized work in excess of thirty-five (35)hours per
week and which is compensatedat premium rates as follows:
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23.02

23.03

(a)  "timeand one-half"is |.5 times the straight time hourly rate of the
employee as specified in this collective agreement;

(by  "doubletime™ is twice the straight time hourly rate of the employee as
specified in this collectiveagreement.

licati

Approval of the immediate Supervisoris required prior to any overtime work
being worked by the employee except where overtime is required to address
an immediate safety issue. Except in extenuating circumstances, such
approval shall be in writing.

Employeesshall have the right to refuse overtime except where overtime is
required to address a safety issue or legal obligationof the Employer. In such
instances, overtime may be refused where reasonable notice has not been
given or where necessary family arrangementscannot be made by the
employee.

Compensation
(a) Overtimeshall be paid at the rate of time and one-half(1 1/2) the
employee'sstraight time rate for those hours worked in excess of thirty-

five (35) hours per week and at the rate of double the employee's straight
time rate for all overtime hours worked on Sundays.

(b) Employeeswho are required to work on a public holiday shall be paid
overtime at the rate of double time. This overtime payment would be in
addition to being paid for the holiday in question.

(c) Overtime shall not be paid for overtime periods of less than one-half
(1/2y hour per day.

(&) Employeeswho are asked by their Principal/Manager/Supervisor to
work beyond the normal scheduled year or day for evening functions
such as. but not limited to, parent-teacher interviews, annual
commencementor open houses shall be entitled to the applicable
overtime rate for hours worked in excess of thirty-five(35) hours per
week.

(e) Employeesmay substitutetime in lieu ofovertime worked when

mutually agreeable. Time off shall be-on the same basis as the overtime
was earned and shall be scheduled at a mutually agreeabletime. If no
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mutually agreeable time is designatedwithin thirty (30) days of the time
the overtime was earned, the employee shall be paid the appropriate rate.

(f) A full-time employeewho is called in and required to work outside the
employee's regular working hours, shall be paid for a minimum of three
(3) hours.

(g) Where the employee is required to work overtime between 10:00 p.m.
and 7:00 a.m. and the employeedoes not have accessto a vehicle, taxi
service to and/or from the employee's home shall be reimbursed by the
Employer.

(h) Employees whowork overtime in excessof four (4)hours immediately
following their work day shall receive a meal or a meal allowance of
$10.00.

ARTICLE 24  TRAVEL COMFPENSATION

24.01 Employeeswho are authorized to use their own vehicleson Employer
business shall be paid an allowanceat the Board-wide rate per kilometreas
approved by the Employer.

ARTICLE25  INCLEMENT WEATHER

25.01 Procedure PR.563.HR (Inclement\Weather),as establishedby the Employer
and as amended from time to time, shall apply to employeescovered by this
Collective Agreement.

ARTICLE26  PROFESSIONAL DEYELOPMENT
Professional Development Days

26.01 The Employershall allow the Bargaining Unit to sponsor Employer approved
functions such as seminars, workshops, lectures, etc., to be held on the

Employer's premises during the employee's lunch period or following the
regular working day and on Employerdesignated Professional Development

Days.
26.02 Bargaining Unit employees may attend Union sponsored professional

developmentactivitieson the system-wide Professional Development Day. If
the professional developmentactivity falls within the employee's regularly
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2603

26.04

26.05

scheduled work day, the Employer will pay the employeesas if in continuing
employment for such approved day{(s).

Staff Development

Staff training and conferencesare seen as an opportunity for professional
growth and staff participation may be required. Overtime for travel or
participation at such training or conferenceswill not be compensated if it
occurs outside normal working hours.

Where the Employer requires and the employeeagrees to take a course to
upgrade or acquire new employmentqualifications,such employee shall not
lose regular pay or creditsbecause of necessary absence from work due to
participation in such course. The Employer shall pay the full cost of such
course which is successfully completed by the employee.

An employee may apply for training and educational assistance in accordance
with the Employer procedures, as may he established by the Employerand as
amended from time to time.

ARTICLE27 PROBATIONARY PERIOD

27.01

27.02

27.03

A newly hired employee shall be considered lo be on probation for a period of
six (6) consecutive months of employment. Where the employee is
discharged for nondisciplinary reasons, the Employer agrees to give one (1)
weeks notice, or pay in lieu, to the probationary employee.

Where a newly hired employee has been employed in a temporary position for
a minimum of three (3) months in the twelve (12) month period prior to the
date of hire, the period or periods of temporary employmentshall accumulate
for the purpose of reducing the probationary period by a maximum of one (1}
month.

A probationary employee shall be added to the appropriate seniority list as of
the first date of hire.

ARTICLE 28 DISCIPLINE AND DISCHARGE

28.01

No employee shall be demoted, disciplined or discharged without just cause.
Notwithstandingany other provisionsof the Collective Agreement, a

probationary employee may be discharged for reasons less serious than a non-
probationary employee.
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28.02

28.03

28.04

28.05

The Employer shall hold a meeting with the employee in order to discipline or
discharge that employee.

Where an employee is required to attend a meeting with the Employer or a
representative of the Employer, the outcome of which may result in the
imposition of discipline, suspension, or discharge, the employee shall be
advised of their right to have a representative of the Bargaining Unit and/or
Union at the meeting. The Board shall allow the employee reasonable time to
arrange for the attendance of Bargaining Unit and/or Union representatives.

In the event an employee is disciplined or discharged by the Employer, such
notice of discipline, suspension or discharge shall be in writing lo the
employee concerned within ten (10) days of the meeting. Such notice shall set
forth the reasons for such discipline or discharge.

Where the employee authorizes, in writing, release of the notice of discipline.
suspension or discharge, a copy shall be sent to the President of the
Bargaining Unit.

ARTICLE29 SENIQRITY

29.01

(a) For the purpose of this Agreement an Employee's “seniority” shall
commence on the date of the Employee's most recent hiring (other than
as a result ofa recall afier layoff) by the Employer and shall continue to
accumulate seniority during:

i) any period of layoff during which the Employee was entitled to be
recalled;

i uny peniod of sheence caused by sickness or accident to a
manmum ol two (2 years,

Wik any authortzed leave of absence without pay to @ maximum of tweo
(2 yeurs;

iv)  any period of Self-Funded Leave to a maximum of one (1)year;

v) any period of secondment to another organization authorized by
the Employer; and

vi)  any period ofauthorized federation leave.
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29.02

29.03

29.04

29.05

29.06

(b) The Employer shall maintaina separate seniority list for term and casual
employees. For the purposes of this list seniority shall be determined by
the date of the initial day worked by a term or casual employee.

(¢) Whereaterm Employeeis subsequentlyhired to a regular position (with
no break in service) the Employee's seniority shall commence on their
most recent date of hire as a term employee.

(&) Where seniority is equal, the ranking shall be determined by:

iy  thedate of the term or casual employees first day of work as
established by the seniority list in {b) above;

i) total non-continuousyears of employmentwith the Employer;

iiiy  total consecutive years of employment with the Employer within
the Bargaining Unit;

jv)  intheeventthere is still a tie. selection by lot in the presence of the
Bargaining Unit President or hisher designate.

A loss of seniority shall be deemed to have occurred if an Employee:

iy resigns;
iiy  isdischargedand is not reinstated by reason of the grievance and
arbitration procedure; or
iii)  isno longerentitled to be recalled.

The seniority of an employee who is absent due to sicknessor accident
beyond twenty-four (24) months shall be maintained and the employee shall

have the right to return to work upon recovery.

Notwithstandingthe above, seniority shall accumulateduring any absence for
which the Employee receives Workplace Safety Insurance Board wage loss
replacement.

A seniority list shall be maintained by the Employerand posted at each
location before 15 February, A copy of the list will be provided to the
President of the Bargaining Unit five (5)days prior to the date of posting.
Each employee shall have an opportunity to review the list and verify
accumulated seniority. The seniority list will indicate the employee's seniority
date. name. job classification, work locationand employmentstatus.

Employees requesting a correction to their seniorityaccumulationmust do so
in writing to the Human Resources Department before 15 March. The
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29.07

seniority list may be changed at any time with the mutual consent o f the
Parties.

The Employershall provide a written response to an employee requesting a
correctionto their seniorityaccumulation, with a copy to the President of the
Bargaining Unit, within twenty (20) days from the date the written request
was received.

ARTICLE30 LAYOQFF AND RECALL

30.01

30.02

Defii

"Surplus Employee" shall mean an employee who has been displaced from
their position through the staffing process, whose hours of work or work year
has been reduced or whose position has been eliminated.

" Layoff" shall be defined as a termination of employment of an employee
(other than that of a temporary nature, i.e. ten (10), ten and one-half (10.5) and
eleven (I 1) month).

Job Classification” shall mean the job title, salary level, employment status
and months worked in a position covered by this Collective Agreement.

"Employment Status" shall mean full-timeor part-time and shall include the
number of months worked.

Lesser Position" shall mean a position at a lower salary level or with a
reduced number of months or hours worked or divided between two (2) or

more locations.

Surplus/Layoff Notices

(a) The Employer shall identify and produce a list of names of employees
who have been identified as surplus or potentially surplus within twenty
(20) working days of an Employer's decision which will impacton
staffing. Surplus notices shall be issued in writing to surplus employees

in reverse order of seniority within a work location based on their
employment status.

(b) A copy of the surplus list, along with an updated copy of the seniority
list, shall be provided to the President of the Bargaining Unit at the same
time as the information is provided to the appropriate
Principal/Supervisor of surplus/layoff notices being issued.
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30.03

{c)

(d)

(¢}

A laid off employeeshall (other than layoffsof a temporary nature, i.e.
ten (10), ten and one-half (10.5) and eleven (1 1} months) be given
written notice in accordance with the Employment Standards Act or one
(1) month, whichever is greater. Where a surplus employee elects to be
laid off the surplus notice period shall be deemed to be notice for the
purposes of layoff.

The written notice of surplus or layoff shall be delivered personally by
the Principal/Manager or designate. Should an employee be on a leave
of absence, the written surplus/layoff notice and an updated seniority list
shall be forwarded by registered mail/courier.

When it is determined by the Employer that an employee is no longer
surplus or laid off. written notification of such shall be issued to the
employee within fifteen (1S) days of the date of determination.

Ri Conditions of Surplus Empl

(a) Asurplusemployeeshall be contacted by a Human Resource

{(b)

(c)

representative in order to identify the position to which the employee
will bump. The President of the Bargaining Unit shall be provided with
the information given to surplus employees. Employeesshall be deemed
to have accepted the position unless they notify the Employer within
twenty-four (24) hours that they have elected to be placed on lay-off.

A surplus employee shall have the right to displace the most junior
employee. in accordancewith Article 30,03 (¢) with less seniority
provided the surplusemployee can do the job without formal training
and is afforded a reasonable orientation period.

A senior regular full-timeemployee shall exercise bumping rights in the
following sequence provided that they have the necessary qualifications,
ability, knowledge and skill to perform thejobs available, and shall.
within subsections(ii) to (v}, bump in descendingorder of months
worked based on the employment status of the surplusemployee:

(iy  afulltimeemployeein the samejob classification.and if such
does not exist;

(iy  afull-time employeeat the same salary level, and if such does not
exist;

(i a full-time employeein a lower salary level, and if such does not

exist;
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30.04

30.05

vhle

(iv) ~ oneor more part-time employee(s) at the same salary level subject
to scheduling requirements:

(v)  Oneormore part-time employees(s) in a lower salary level subject
to scheduling requirements.

(d) A senior regular part-time employee shall exercise bumping rights in the
following sequence provided that they have the necessary qualifications,
ability, knowledge and skill to perform the jobs available, and shall,
within subsections {ii) to (iii), bump in descending order of months
worked based on the employment status of the surplus employee:

(iy apart-time employee in the same job classification, and if such
does not exist;

(i)  a part-time employee at the same salary level, and if such does not
exist;

(iiiy  apart-time employee in a lower salary level.

(e) Employees who exercise their bumping rights shall maintain their
current increment dates.

The Employer shall consult with the Bargaining Unit prior to and during the
implementation of the layoff and/or recall process.

Individuals who were full-time employees at one (1) location and who
suhsequently bump into more than one (1) location shall be eligible to claim
muleage when travelling between the work locations and shall be entitled to a
thirty (Wb ninate nmnterrupled, unscheduled lunch period as outlined in
Artcle DTS sbiours vl Wark)

'(t\ml

tar Lo all cases of reeall alter layoff, employees shall be recalled in
accordance with their seniority ranking provided they have the necessary
qualifications, ability, knowledge and skill to perform the jobs available
within the job classification.

(5 An employee with seniority who is laid off shall retain seniority and

right of recall for the following period of months based on the
employee's length of continuous service as follows:
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(<)

(d)

(e)

(g

b

(i)

4]

PericdofMonths =~ _ervice in Years

12 up to two (2) years
24 more than two (2) years

An employee who is recalled in accordance with this article shall be
reinstated as though there had been no interruptionin seniority.

Subjectto Article 30.06 (a), no new regularemployee shall be hired into
the bargaining unit until all employees within the bargaining unit, who
are on layoff have been given an opportanity to be recalled, subject to
necessary qualifications, ability. knowledge and skill to perform thejobs
available.

All employeeseligible for recall shall file with the Employer and the
Bargaining Unit their most recent addressand telephane number.

An employee shall have the right to refuse one (1) recall to a position at
the same salary level and employment status.

Notice of recall shall be sent by registered mail to the last address
recorded with the Employer by the employeeand shall require the
employee to report to work on a date not earlier than seven (7) work
days after the date of such notice. If the employee does not reply within
said seven (7) work days or fails to report for work at the time and date
specifiedin the notice, the employee shall be deemed to have terminated
all recall rights and the laid off employee shall receive any severance
payment to which he/she would normally be entitled in accordance with

the Collective Agreement and/or Employment Standards Act.

Subject lo Article 30.06 (f), an employees refusal to accept a recall to a
position at their same salary level and employmentstatus, will result in
the terminationof all recall rights and the laid off employee shall receive
any severance payment to which he/she would normally be entitled in
accordance with the Collective Agreement and/or Employment
Standards Act

Those persons not recalled by the end of the recall period shall receive
any severance payment to which he/she would normally be entitled in
accordance with the Collective Agreement and/or Employment
Standards Act,

An employee on recall shall have the right to apply for and be offered a
term position without losing recall rights. The employees recall period
shall be extended by the periad of the term assignment.
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30.07

30.08

30.09

30.10

Where an employee electsto bump intoa lower occupational classification.
the employee's salary will be adjusted to the new level at the step which is
equal or closestto the employee’s current salary earned at the time of being
declared surplus, provided this does not result in a reduction in pay and such
employees will maintain their current increment date. If the employee's salary
earned at the time of being declared surplusis higher than the maximum of the
salary range of the lower classification, the employee's salary will be red-
circled and frozen for a period of one (1) year from the effective date of
assuming the lower occupationalclassification. If during this period, the
employee'srate of salary in the new classificationbecomes equal Lo or
exceeds the frozen rate, the new salary shall apply, and all further red-circling
rights shall cease.

The Employershall provide the President of the Bargaining Unit with a list of
names, job classification,employment statusand salary level of all employees
placed on recall.

When a probationaryemployeeis laid off and subsequentlyrecalled, such
employee shall be required to complete their probationary period.

Employees on layoff shall be entitled to continuing participation in the benefit
plans in accordance with the Collective Agreement, provided that the
employee pays the full premium payment for such coverageand that the
insurance policies permit such coverage to employeeswhile on layoff.

ARTICLE3l  JOB VACANCIES

3101

31.02

Definiti

"Firstconsideration*shall mean that qualified Bargaining Unit applicants are
to be screened, interviewed and selected in accordance with this Article.

(a) Where there is a vacancy in the bargaining unit that is known to last for
more than three (3) months, such vacancy shall be posted in all work
locations for at least seven (7) working days prior to the closing date of
the competition.

(b) Firstconsiderationshall be givento applicationsreceived from
bargaining unit members who are regular employeesor a person subject
to layoffand recall. At least the three (3) most senior applicants who
hold the necessary qualificationswill be interviewed for each vacancy.
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31.03

31.05

(c) Afterall applicationsfrom regular full-time and part-timeemployees
and/or persons subject to layoffand recall have been considered in
accordance with Article 31.02 (b), applicationswill then be considered
in the followingorder:

jy  termand casual employees within the bargaining unit;
ii)  external candidates.

(dy Inthe event no applications have been received from bargaining unit
members, the vacancy shall during the bumping process be offered to
surplus employees, in order of seniority. provided that they have the
necessary qualifications, ability, knowledge and skill to perform the job,
prior to considering applications from external candidates.

(e) Where there are employees on the recall list, vacant positions shall be
posted in accordancewith this Article, except that vacancies resulting
from the filling of the initial posting shall be filled in accordance with
the recall provisionsin Article 30.

Job postings shall normally reflect the job description and contain the
following information: nature of position; qualifications;required knowledge
and education, hours of work, salary range and initial location.

In selecting a candidateto fill a position, which the employer intends to fill in
the bargaining unit, the Employer shall consider:

(1) skill. ability, qualificationsand experiencerequired by the position
(2)  seniority

Where the factorsin (1)are relatively equal, in the judgment of the Employer,
then factor (2) shall govern.

Where factor (2) is utilized, seniority shall be measured in accordance with
Article 29 (Seniority)of this Collective Agreement.

Should the successful candidate vacate the position within six (6) months, the
Employer shall not be required to post the position for competition. The
Employer shall offer the position in ranking order to other qualified
candidate(s) who were interviewed for the competition.

When it is not known whether or not a position will be vacant for more than

three (3) months, the vacant position may be filled on an acting pay basis by
qualified employees within the work location by position seniority.
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31.07

31.08

31.09

3110

3

Subject to the layoff and recall provisions of this Collective Agreement. where
a regularemployeeis selected to fill a full-timeor part-time vacancy on a tenn
basis, the employee shall be entitledto return to the position previously
occupied, upon the expirationof the term assignment.

In order to implementthe staffing provisions,the Employer may place a
casual employee in a vacant or newly created position pending staffing of the
position in accordance with this Avrticle.

When the status of a position changes from that of term to a regular vacancy,
the position shall be posted or re-posted for competition. Where the term
incumbent is the sole applicant for the competition, the term employee may be
confirmed in the position.

An employee shall be de-briefed by a member of the Selection Committee
upon request of the employee.

Night School, Summer Scheo] and Weekend Programs
Bargaining Unit members shall be given first considerationfor office, clerical

and technical positionsin the night school, summer school and weekend
programs offered by Continuing Education.

Notwithstandingthe above, the current incumbents shall be entitled to remain
in the position. In the event the incumbent relinquishes the position. the
position shall be reposted.

ARTICLE32 EXCHANGES

32,01

32.02

Upon the mutual consent of the employeesand the Employer, employees may
exchange positions within the Bargaining Unit at the same salary level and the
same regularly scheduled weekly hours for a term of up to one (1) year. An
exchange may be extended for one (1) year by mutual consent of the
employeesaffected and subject to the Employer's approval.

Employees who exchange positions shall be considered as staff members of
their original position. At the end of the term, the employees involved will:

(a)  reverttotheir original position,or

(b)  make the exchange permanent upon written application by the
employeesaffected subject to the approval of the Employer.
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32.03 In the event one of the positions becomes vacant within the term, the other
employee shall revert to the position held prior lo the exchangeand the vacant
position shall be staff in accordance with Article 31.

32.04 Employeeswishing to be considered for an exchange shall file a written
request to the Human Resources Department.

ARTICLE33  JOB SHARING

33.01 The Employeragrees that two (2) full-time employees. neither of whom are
identifiedas being laid off, may choose to share a single full-time position
provided the following requirementsare met:

(a) The applicationshall be made to the Superintendentof Human
Resourcesat least two (2) months prior to entering the plan. The
proposed sharing arrangementshall be considered only upon written
recommendationof the Principal(s)/Supetvisars involved, and lhe
Superintendentor designate shall be assured to his/her satisfaction that
the sharing arrangementsresult in the continued functioningof all duties
involved in a position.

(b) At the time of granting the leave, agreement in writing shall be reached
on the date of return to full-timeassignments. The date may be
extended by mutual agreement between the employeesand the
Employer.

(¢) The total salary paid shall not exceed the maximum rate for the
classification level of the position and each job sharing partner shall
receive an amount pro-rated to the percentage of the time worked.

(d) Credited experience shall continue as though the Employee(s) were
working full-time. The entitlementto sick leave, vacation leave, and
holiday pay shall be prorated to the time worked by the Employee.

(e) Thejob sharing agreement shall not represent a promation for either
Employee.

(A In 'he event either employee participatingin ajob sharing arrangement
is declared surplus or laid off, the job share shall be discontinued and
33.01 (g) and 33.01 (h) shall apply prior to the layoff and recall
provisionsbeing implemented.
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Subject to the Layoff and Recall provisionsof this Collective
Agreement, the employee holding the position which was shared shall
have the right to be returned to that position.

(hy Subjectto the Layoff and Recall provisions of this Collective
Agreement, the employeewho transfersfrom one (1) position to the
shared position shall have the right to be returned to the original position
for a period of up to two (2) years.

ARTICLE34  GRIEVANCE ARBITRATION PROCEDURE

34.01

34.02

34.03

34.04

An employee shall have the right to have a representativefrom OSSTF
present to assist the employeeat any stage of this grievanceand arbitration
procedure.

Defiiti

@@ A "grievance" shall be defined as any dispute related to the application,
administration, interpretationor alleged violation of this Collective
Agreement, includingany question as to whether a matter is arbitrable.

(b) The Parties to any grievance or arbitrationunder this provision shall be
definedas:

i)  the Bargaining Unit
ii)  the Board

(© For the purpose of this Article, the definitionof day shall be the normal
days worked by a member.

Informal Stage

An employee who has a complaintrelating to the interpretation,application.
administration,or alleged violation of this Collective Agreement shall,
whenever practicable, discuss the complaintwith the principal or immediale
supervisorand attempt to resolve the matter informally. If the discussion does
not result in the satisfactory settlement of the complaint within five (5) days,
the Bargaining Unit, on behalf of the employee, may submit a grievanceas
provided herein.

Dismissal Giri

A grievance dealing with the dismissal of an employee, subject to Article 28
(Disciplineand Discharge), may be submitted directly to Step 2 of the
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34.05

34.06

34.07

34.08

grievance procedure, within ten (10)working days of the employee being
officially advised of dismissal.

Individual Griev
Step |

A grievance(s) shall be submitted in writing, signed by an authorized
Bargaining Unit representative, to the Superintendentof Human Resourcesor
designate within twenty (20) days of the time the grievor became aware, or
should have been aware, of the circumstance(s) or relevant facts giving rise to
the grievance. The written grievance shall set out the name of the grievor, the
facts of the grievance, including the date(s) on which the alleged incideni(s)
occurred, the provisionsof the Collective Agreement alleged to have been
violated, and the remedy(ies) or relief being sought. The Superintendentof
Human Resourcesor designate shall respond to the grievance in writing
within ten (10)days of the receipt of the grievance.

Step 2

Failing settlementat Step {, the Bargaining Unit may submit the grievance, in
writing. to the Director of Education within ten (10) days of the receipt of the
response from the superintendent of Human Resources or designate. Within
ten (10)days of receipt of the grievance a meeting will take place with the
committee of management representing the Director of Education. A written
response will be provided to the Bargaining Unit from the Director of
Education or designate within five (5) days of the meeting. At the option of
the Bargaining Unit, the requirementto hold a meeting may be waived, in
which case the written response will be provided within five (5)days.

Step 3

Failing settlementat Step 2, the Bargaining Unit may submit the grievance to
arbitration within ten (10) days of receipt of the response, in accordance with
the provisions outlined below.

Policy Gri

The Bargaining Unit and the Board shall have the right to file a policy
grievance based on a dispute arising out of the application. administration.
interpretationor alleged violation of this Collective Agreement which affects
a group ofemployees or the entire membership. A policy grievance shall
proceed directly to Step 2 to the Bargaining Unit or the Director of Education.
as applicable.
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34.09

34,10

34.11

34.12

34,13

34.14

i Mediaii

Nothing in this Article precludes the Parties from mutually agreeing lo
mediation at any stage of the grievance procedure, in which case the timelines
shall be suspended pending the outcome of the mediation. The agreement of
the Parties to refer a matter to mediation shall be made in writing and stipulate
the name of the person who will act as mediatorand the timeline for the
mediation to occur.

Each of the Parties shall share equally the expenses of the appointed mediator.
bitrati

A grievance which is not settled through the grievance procedure outlined in
the foregoing provisionsmay be submitted to arbitration pursuant to the
Ontario Labour Relations Act, within ten (10) days of receipt of the response
at Step2. The notice shall contain the name of the first Party's nominee to an
Arbitration Board. The recipient of the notice shall, within seven (7) days,
inform the other Party of the name of its nominee to the Arbitration Board.
The two (2) nominees so selected shall, within fifteen (15) days of
appointment of the second of them, appointa third person who shall be
Chairman. If the recipientof the notice fails to appointa nominee, or if the
two (2)nominees fail to agree upon a Chairman within the time limit, the
appointment shall be made by the Minister of Labour for Ontario upon the
request of either Party.

Each of the Parties shall bear the expense of its own appointee to the
Arbitration Board and one-half (1/2) the expenses of the Chairperson of the
Arbitration Board. The Parties shall pay their own expensesof appearing at
the hearing of the Arbitration Board.

The Board of Arbitrationshall not make any decision which is inconsistent
with the provisionsof this Collective Agreement or which would add to, alter.
modify, or otherwise amend any part of this Collective Agreement.

The Parties may, by mutual agreement, refer a grievance to a single arbitrator
to act in place of and with the powers of an Arbitration Board. In the event
the Parties cannot agree on the selection of the single arbitrator, the Parties
will submitajoint request to the Ministry of Labour to make an appointment.
In this case the Parties shall be equally responsible to pay the fees and
expenses of the single arbitrator.

(@) All lime limits fixed herein for the grievance procedure may be extended
only with the written consent of the Parties.
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(b)  One or more of the steps in the grievance procedure may be omitted with
the written consentof the Parties, with respect to the processing of a
particular grievance.

(c) If at any stage of the grievancearbitrationprocedure the Party
submitting the grievance fails to process the grievance in compliance
with a time limit fixed herein (or such extensionas may have been
confirmed by the written consent of the Parties), the grievance shall be
deemed to have been abandoned.

(&) If at any stage of the grievancearbitration procedure the Party in receipt
ofthe grievance fails to process the grievance in compliance with a time
limit fixed herein (or such extensionas may have been confirmed by the
written consent of the Parties), the Party submitting the grievance may
proceed directly to the next step in the procedure.

(e} Where the grievor is required to attend st a meeting at any stage of the
grievanceprocedure, includingarbitration, it shall be without loss of pay
or any other entitlementwhen such a meeting is scheduled during the
work day .

¢f)  No person who has been involved in any attempt to negotiate or settle
the grievance shall be a member of the Arbitration Board or shall be
appointedas a single arbitrator.

ARTICLE 35 ~ MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS

35.01 The Employer shall pay membership fees in professional organizations for
employees who are required by legislation to maintain membership in a
professional association in order to perform the duties of their position.

ARTICLE36 HARASSMENT
36.01 Procedure PR.541 HR (Alleged Harassment/ Abuse of Employee), as

established by the Employerand as amended from time to time, shall apply to
employees covered by this Collective Agreement.

ARTICLE37  HEALTHAND SAFETY

37.01 The Parties recognize that the Joint Health and Safety Committee, as
established by the Employer, is governed by the Occupational Health and
Safety Act and Regulations.
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The Parties further recognize Educational Support Professionals Bargaining
Unit representationon this committee. While alleged violations of the
Occupational Health and Safety Act and Regulations will not be grievable
under this Agreement, an employeeshall have the right w pursue alleged
violations in accordancewith the legislation. The Parties will co-operate 1o
facilitateany required corrective measures as provided for by the Act.

ARTICLE38  ADMINISTERING MEDICATION/FIRST AID

38.01

38.02

The Employeragreesto make available periodic and/or special training for the
administration of medication and/or first aid.

The Administering Medication to Students, Procedure PR.547.SCO, as
established by the Employer and as amended from time to time shall apply to
all employees covered by this Agreement.

ARTICLE39 TECHNOLOGICAL CHANGES

39,01

39.02

The Employer agrees to discuss major technological changeswith the
Bargaining Unit through the Labour Management Committeeat least two (2)
months prior to the implementationof the proposed changes.

Where the Employerrequires an employee to take an Employerapproved
training course resulting from technological changes or organizational
restructuring, outside the employee's normal working hours, the applicable
provisions of this collective agreementshall apply.

ARTICLE40  HUMAN RESQURCES FILE

40.01

40.02

40.03

An employee shall have access during normal business hours, or such other
time as may be arranged, to the Human Resources file that relates to the
employee. Such access shall be granted upon reasonable prior notice and in
the presence of a Human Resources Officer or other person(s) designated by
the Director of Education.

An employee shall receive a copy of any documentation placed in histher
Human Resources file which may raise an issue of concern with respect to
performance or be detrimental to the employee.

An employee shall have the right to respond in writing to any document
contained in or to be placed in the employee's Human Resources file. The
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40.04

40.05

40.06

40.07

written response by the employee shall become part of the employee's Human
Resources file.

An employee shall have the right to place any relevant documents in the
employee's Human Resources file which has been omitted.

information in an employee's Human Resourcesfile shall be treated as
confidential. Access to and disclosure of any personal information on an

employee shall be governed by the provisions of the Municipal Freedom of
Inf A 1p ion of Priv

Where the Employer is required to furnish information on an employee to an
outside agency by a court order or legislativerequirement, the employee will
be immediately notified that this information has been requested and has been
or will be provided.

Where an employee authorizes, in writing, access to the employee's Human

Resources file by another person acting on the employee's behalf, the
Employer shall provide such access, in accordancewith Article 40.01,
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IN WITNESS WHEREOF THE PARTIESHAVE CAUSED THIS COLLECTIVE
AGREEMENT TO BE SIGNED IN THEIR RESPECTIVENAMES BY THEIR
RESPECTIVEDULY AUTHORIZED REPRESENTATIVES,AS OF THIS DAY OF
APRIL 2000, IN THE REGIONAL MUNICIPALITY OF OTTAWA-CARLETON.

THE THE
OTTAWA-CARLETONDISTRICT SCHOOLBOARD ~ EDUCATIONALSUPPORT PROFESSIONALS
(OSSTF DISTRICT 25)

— Mlbon ¢ Miin

Chairmﬂn of the Board President. Educational Support Professionals
Q‘W%’z%/ Ban=" ¢,
Chairman of the Humari 'Resources Committee Vice President,

Educational Support Professionals

DT N e

Director of Education ChiefNegotiator

Educational Support Professionals
)

Superintendent of HumanResources/
Business and Learning Fechnologies
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APPENDIX "A"

SALARY SCHEDULENOBCLASSIFICATIONS
Salary Schedule
Effective | September 1999

Step | Step 2 Step3 Step4 Steps Step6 Step 7

Level 2 19175 19,973 20,805 21,672 22,575 23516 24495
Level 3 22,155 23,079 24038 25042 26,086 27,070 28,304
Level 4 23844 24,838 25873 26951 28,072 29,243 30461

Level 5 27,719 28875 30,076 31,329 32,636 33,995 35412
Level 6 29905 31,151 32448 33801 35200 36675 38205
Level 7 33361 34,809 36,320 37,878 39,522 41237 43,027
Level 8 37373 38,999 40,697 42,467 44,315 46244 48256
Level 9 41,999 43,822 45724 47,709 49,780 51,941 54,196

Level 10 47,410 49,468 51,615 53,855 56,193 58,632 61177

Allowances: Team Leader $1,000.00

Casual Employees:  $10.00 per hour + 4% vacation pay effective as of the dale of the
ratification of this agreement

Term Employees shall be paid at Step 1 of the Salary Schedule Level for the position
being filled.
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Level 2

Level 3

Level 4

Records Clerk
Shipper/Receiver
Mail and Courier Assistant

Office Assistant (Psychology)

Media Assistant (Laminating/Reproduction)
Office Assistant (Social Services)
Media Assistant

Office Assistant (A. & S.)

Media Assistant (Booking)

Media Assistant (Kits)

Office Assistant (Maintenance)
Receptionist (HR)

Office Assistant (Continuing Education)
Office Assistant (Plant)

Finance Assistants

Corporate Records Micrographics Clerk

Mail and Courier Administrator
OfficeAssistant Family Reception Centre
Secretary (SLP)

Secretary (H&S)

Office Assistant (Staff Development)

Audio Visual Repair Technicians

Office Assistant (Continuing Ed.)

Office Assistant(ECCA)

Secretary (Plant)

AdministrativeClerk (Design, Construction & Maintenance)
Secretary of Trustees

Office Assistant Athletics Program

Office Assistant IV

Office Assistant (Alternate Program)

Office Assistant (Guidance& Career Education Centre)
Office Assistant (Adult Program)

Braillist

Office Assistant (Credit)

Office Assistant (ESL/Linc/LBS)

Office Assistant (Community Use of Schools)
Switchboard Operator/Receptionist
AdministrativeClerk

Secondary School Office Assistant
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Office Assistant

Finance Administrator 4

Boundary Clerk

Laboratory Assistant

Elementary School Office Assistant

Level § Systems & Information Assistant
Multi Media Technologist
Secretary (Multi Media Tech)
Secretary, Communicationsand Information Services Dept.
Secretary Planning
Secretary (Quality Assurance)
TransportationAssistant
Secretary to Manager/Cormptroller of Finance
Community Outreach Officer
Secretary, Business & Learning Technologies
Library Technician
Library Technician (Cataloguing)
Guidance Services Assistant
Assistant Payroll Administrator
Corporate Records Classifier/Coder
Finance Administrator 5
Hotline Support Assistant
Secretary (Special Education)
Secretary (Staff Development)
Print Shop Operator ®
Programmer
Secretary (Custodial Services)
Secretary (Program)
Technical Assistants
Human Resources Assistant
Data Bank Administrator

Level 6 Logistics Assistant
Secretary (Psychology)
Benefits Assistant
Research Analyst
Instructional Support Services Technicians(ISST)
Assistant Secondary School Office Administrator
Absence Administrator
RFP/Tender Assistant
Salary Administrator
Health and Safety Technician
Word Processing Operator *
Alternate School Program Secretary
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Level 7

Level 8

Level 9

Secretary 6 - Adult High School

WSIB Administrator

Business and Learning Technologies Technician
Application Support Specialists

Outdoor Education Instructor

Payroll Administrator

Planning Technicians

Buyer

Technician, Design & Construction

Payroll Officer

Supervisor, Media Operations

Budget Administrator

System Support Administrator

Office Administrator (Continuing Education)
Assistant Payroll Supervisor

Graphic Designer

Library Supervisor

Database Coordinator

Elementary School Office Administrator
Secondary School Office Administrator
Admissions& Enrolment Administrator
Research and Planning Analyst

Y2K Officer

Supervisor(ESL, LINC, LBS, Adaptive Learning)
Project Coordinator (Architecturaland Electrical)
Coordinatorof Marketing

Child Care Coordinator

Student Counsellor

Maintenance Repair & Operation Administrator
Librarian

Registrar

Network Analyst

Programmer Analyst

Coordinator,Outdoor Education Centres
Coordinatorof Training & Software Support
Coordinator of Student Systems

Energy Conservation Technologist

StEff Development Coordinators

Assessors

Supervisorof Maintenance & Custodial Services(MacSkimming)

Senior Librarian
Coordinatorof Communications
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Level 0

Coordinator of Voice/Data Communications
Engineering Technologist

Supervisorof Customer Support

Planner

Research Officer

Supervisorof Accounting

Supervisor of Day Interest

Supervisor of Extra-Curricular Creative Arts Programmes
System Support Analyst

Technical Coordinator

Material and Services Administrator

Continuing Education Officer

Manager of Quality Assurance
TransportationCoordinator
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APPENDIX "A-I"

Implementation of Salary Grid

1. All salariesas outlined Appendix "A" will take effect on | September
1999 and will be implemented with retroactive payment no later than 12
May 2000.

2. (a)

(b)

(©

All employeeswill first be placed ai the appropriate step nf the
salary grid which representstheir current annual salary. In
determiningthe appropriate salary step, the employee will be
placed at a step which is comparableand does not represent a
decrease in their current annual salary. Following determination
of initial placement on the grid, each employee shall be credited
with one additional step on that level of that grid.

Notwithstanding the foregoing,no employee will be placed at a
higher step on the grid than that which representshis/her actual
experiencein the positionas credited by collective agreements
with the predecessorboards (i.e. Ottawa Board of Education and
Carleton Board of Education).

For employeeswho currently receive the bilingual allowance as
provided for in the ESSU Collective Agreement. initial
placement at the appropriate step of the new salary grid will be
based on the combined amount of their current salary and the
allowance.

Effective I September2000 all employeesplaced on the grid in
accordancewith 2 (a) who are not at maximum on the grid will
be credited with an additional step on their level of that grid.

Notwithstandingthe foregoing,no employee will be placed at a
higher step on the grid than that which representshis/her actual
experience in the position as credited by collective agreements
with the predecessor boards (i.e. Ottawa Board of Educationand
Carleton Board of Education).

Effective 31 August 2001 all employeesplaced on the grid in

accordancewith 2 (a) above and credited in accordance with 2
(b) above who are not at maximum on the grid will be placed at
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the appropriate step on the salary grid which recognizes their
actual experience in the position.

Notwithstanding the foregoing, no employee will ke placed at a
higher step on the grid than that which represents his/her actual
experience in the position as credited by collective agreements
with the predecessor boards (i.¢. Ottawa Board of Education and
Carleton Board of Education).

Notwithstanding the above, where the annual salary of the appropriate
salary grid is less than an employee's current salary, the employee's
salary will be red-circled for as long as the employee remains in histher
current position or until the rate of pay for the position equals or exceeds
that which the employee & receiving as of the date of ratification of this
agreement.

Following placement on the appropriate salary grid in accordance with 2
(a) above, an employee not at the maximum shall receive the nex(
increment on his/er anniversary date of hire and each year thereafier,
subject to satisfactory performance, until the maximum of the salary grid
has been reached.
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)
Re: Responsibility Allowances

The employer may determinethat employees receive the following
responsibilityallowance:

- An employee designated by the Employer as a Team
Leader shall receive a responsibility allowance of 1,000 annually prorated
for less than twelve (12) month positionsor for part-time employees.

Skills Shortage Allowance - The Parties agree that, as a result of market
conditions, the followingscheduleof allowances will be provided for by the
Employer. The Parties further agree that Sections 8 (1) e)and 8 (2) of the Pay
Equity Act have been met. Furthermore,if there is a complaint which is
supported by a Review Officer, the Parties agree that the excluded positions
will be placed on the salary schedulesat the determined levels.

Positions: Programmer (Businessand Learning Technologies)
Programmer Analyst (Businessand Learning Technologies)

Skill shortage allowance for the above-noted positions shall consist of the
appropriate level and grid step as identified in Appendix "A" plus fifieen
percent (15%) annual allowance.

Signed in the Regional Municipality of Ottawa-Carletonthis  day of April 2000.

For the For the
Ottawa-Carleton District School Board Educational Support Professionals

= lllonn & Y Puridid

(f% e
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETONDISTRICTSCHOOL BOARD
And

OSSTE DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: Employment Insurance Premium

The Employment Insurance premium rebate normally paid to employeesshall
be retained by the Employer for the term of the collective agreement.

Signed in the Regional Municipality of Ottawa-Carletonthis ~ day of April 2000

Far the For the _
Ottawa-Carleton District School Board Educational Support Professionals

S v Lilrn ¢ losny Buidad .
i e

v
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LETTER OF UNDERSTANDING
Between

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: Service Gratuity

For the 1999-2000 work year, any former Carleton Board of Education
employees on staffas of the date of ratification of the agreement, 24 January
2000, who were entitled t0 the Service Gratuity provision as set out in Article
12.01 of the 8 March 1997 to 31 August 1998 Collective Agreement between
the Carleton Board of Education and the QSSTF (Carleton Administration
Support Certified Employees’ Association) or as set out in Article | .01 of the
| January 1996 to 30 lune 1997 Collective Agreement between the Carleton
Board of Education and the OSSTF (TechniciansUnit) shall continue to be
entitled lo these provisions until 3 1 August 2000. Any employee who
accesses this gratuity cannot also access the Retirement Gratuity provision as
setout in Article {8 of this Collective Agreement.

Signed in the Regional Municipality of Ottawa-Carletonthis  day of Apri} 2000,

For the For the
Ottawa-Carleton District School Board Educational Support Professionals
<& s € Llune Boseed
< S bohndal
L
g 4;14:,,, nl
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)
Re: Joint Benefits Committee

The Parties agree to establish a joint committee, comprised of three (3) representatives of
the Employer and three (3) representatives of the Union, including provincial
representation. The purpose of the Committee shall be to identify and implement
changes to the common benefits plan which will reduce the Employer's annual costs by
$200.000., which is the cost required to develop and implement a common LTD plan for
all eligible full-time and part-time members of the bargaining unit. Any cost associated
with providing acommon LTD plan which exceeds the annual savings associated with
the changes to the benefits plans identified by the Committee shall be borne by the
employees.

The Committee, at the request of the representatives of either Party, will contact
Jacqueline McVeigh, Ministry of Labour, to assist the Parties to reach agreement on the
changes to the common benefits plan and/or the terms of the common LTD plan. All
costs associated with Ms. McVeigh's services shall be shared equally between the OSSTF
and the Employer.

In the event the Committee is unable to agree on all the changes to the benefits plan
required to achieve the $200,000 annual savings by 10 March 2000, it is agreed that the
benefits article and the existing LTD provisions shall be maintained for the balance of the
term of this Collective Agreement.

The changes to the benefits plan and the LTD plan shall be implemented effective |
September 2000.

Signed in the Regional Municipality of Ottawa-Carleton this  day of April 2000,

For the For the
Ottawa-Carleton District School Board Educational Support Professionals

- i Al Lt

v
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: Retirement

For the 1999-2000 work year, any former Carleton Board of Education
employeeson staffas of the date of ratification of the agreement. 24 January
200D, who were entitled to the Retirement provision as set out in Article 31.01
of the 8 March 1997 to 31 August 1998 Collective Agreement between the
Carleton Board of Education and the OSSTF (Carleton Administration
Support Certified Employees’ Association)shall continue to be entitled to this
provision until 31 August 2000.

Signed in the Regional Municipalityof Ottawa-Catletonthis  day of April 2000.

For the For the
Ottawa-Carleton District School Board Educational Support Professionals
'\.@"\ . ﬁéh C ﬁ“./ Lol
U T
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETONDISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: Joint Benefits Committee Amendments

1. Effective 1 September2000 Article 10 (Health Insurance and Benefits)
shall be amended as follows:

Routineservices under the Dental Care Plan shall be reimbursed at 90%.

2. Effective | September2000, the Employer shall provide to all eligible
full-timeand part-time employeesa Long Term Disability Plan with the
Employer paying all premiums not exceeding 1.513% of the annual
payroll for these employees. Any increase in premiums over this
amount shall be paid by 'he employees. The amount of monthly LTD
benefit shall be not less than 606% of pre-disability annual salary, paid on
amonthly basis, up to a maximum of $5,500 per month.

Signed in the Regional Municipality of Ottawa-Carletonthis  day of April 2000

For the For the
Ottawa-Carleton District School Board Educational Support Professionals

@@:W\ Aibors € Looan Luwidd

/
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 2§ (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: Job Security

Any former ESSU employees, who were entitled to the Layoff Procedurcs as
setout in Article | 1.01 of the | April 1996 to 31 August 1998 Collective
Agreement between the Ottawa Board of Educationand the OSSTF
(Educational Support SEff(ESS) Bargaining Unit and are on staff as o f the
date of ratification of this Collective Agreement shall continue to be entitled
to this provision until 31 August 2001.

Signed in the Regional Municipality of Ottawa-Carletonthis  day of April 2000.

For the For the
Ottawa-Carleton District School Board Educational Support Professionals

\&'W _ﬁ&“ c Y H_),M_

—
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LETTER OF UNDERSTANDRUG
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONALS)

Re: School Office Staffing Formula

The Employer agrees not to amend the school office staffing formulain sucha
manner that would create other than seventeenand one-half (17.5) hour or
thirty-five (35) hour employees

Signed in the Regional Municipalityof Ottawa-Carletonthis  day of April 2000.

For the For the
Ottawa-Carleton District School Board Educational Support Professionals
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Re:

Re:

LETTERS OF INTENT
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 23 (EDUCATIONAL SUPPORT PROFESSIONALS)

Yacation Allocation

The Parties agree that former Ottawa Board of Education employees who
earned more than twenty-five(25) days vacation leave as of 31 August 1999,
shall have the currentallocation frozen and shall continue to accumulate the
same number of days.

Signing Bonus

The Parties agree that, as soon as possible, following final ratificationof the
Collective Agreement, a lump sum payment of $§300 shall be added to the
salary cheque for each member of the bargaining unit on staff as of the date of
final ratification of this agreement whose salary has not been increased by the
Collective Agreement.
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MEMORANDUM O AGREEMENT
between
The Ottawa-Carleton District School Board
and

The Ontario Secondary School Teachers' Federation (District 25)
Educational Support ProfessionalsBargaining Unit

In accordance with Article 2.02 of the current Collective Agreement, the parties agree to the
following

LETTER OF UNDERSTANDING
Toamend the provisionsdf Article30 - Layoff and Recall as follows:

1. Article 30.03 of the Collective Agreement shall be amended to provide that where an
employee's hours of work or work year has been reduced, the employee shall have the
right to elect to retain the position at the reduced employment status without competing
for the position, or to displace a more junior employee in accordance with Article 30.03
(e

Where an employee elects to retain the position they shall be deemed to have reduced
their empl?}’mem status on a permanen! basis and shall be subject to the terms and
conditionsd that employmentstatus in accordancewith the Collective Agreement.

2. Notwithstanding the above, where an employee voluntarily reduces their status as a
result of a change in hours of work or work year, and the position reduced is
subsequenily increased, the employee shall have the right to increase their status at the
same location to the extent that an employee may not increase beyond their original
status.

The parties further agree to the following provisions:

3 The requirements under Avrticle 30.02 (e) of the Collective Agreement shall be waived by
the parties for thepurposes of staffing for the 2000-2001 school year only.

4 The requirement under Article 30.03 (a) of the Collective Agreement shall apply to
surplusemployeeswho elect to reduce their employmentstatus as per 1. above.

5. Where an employee electsto retain their current position following a change in hours of
work or work year and where the employee Is otherwise entitled to the provisions of the
Letter of Understanding - Job Protection the employee shall retain the rights provided for
under the Letter of Understanding until 31 August 2001.

Dated in the Regional Municipality of Ottawa-Carleton this 4th day of May, 2000.

Mo O Mroa

We Ottaw a-Carleton DIStrict School Board For the OSSTF (District 25) - Educational
Support Professionals Bargaining Unit



Pleasecontact the following for any specific informationyou may require Wﬂcemlﬂl ‘hi'
Collective Agreement.

oCDSB

Human Resources Department
133 Greenbank Road

Nepean, OntarioK2H 6L3

Human Resources Officer (Admin. & Support) ext. 8249
Human Resources Officer (Benefits) ext. 8388
Payroll Administrator ext. 8357

OSSTF District 25 - Educational Support Professionals Bargaining Unit

Suite 610, 1565 Carling Ave. 729-721 1

Ottawa, Ontario 729-8565 (Fax)

KIZ 8R1

Helene Hume, President ext. 306

Lynda Clautier, Chief Negotiator ext. 301

OSSTF Provincial Office 1 800 267-7867
Pensions and Benefits Gerald Armstrong

Long Term Disability Wayne Cushman
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