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ARTICLE

1.01

ARTICLE

2.01

2.02

2.03

2.04

2.05

1 PURPOSE

It is the purpose of this agreement to:

)] Set forth within this agreement terms and ctiads of employment
together with rates of pay, benefits, working ctiodis and other
related provisions mutually agreed upon by theigsirt

i) Establish mutually beneficial relations betweaba Employer and the
Ontario Secondary School Teachers' Federation (BBBiEtrict 25,
Educational Support Professionals Bargaining Unit.

iii) Provide for procedures for the prompt dispmsitof all matters in
dispute between the parties.

2 TERM OF AGREEMENT

This agreement shall be in effect from 1 Seper 2008 and shall remain in
effect until 31 August 2012 and from year to ydwareafter, unless either
Party notifies the other Party, in writing, astedesire to renew the
Agreement with or without modification, pursuantie Ontario Labour
Relations Act1995.

Notwithstanding the period of notice citedAiicle 2.01, either party may
notify the other, in writing within the period conemcing one hundred and
twenty (120) calendar days prior to the expiratiate, that it desires to renew
the Agreement with or without modification, in acdance with the Labour
Relations Act]1995.

If either party gives notice of its desire@oew the Agreement in accordance
with Article 2.01 or Article 2.02, the Parties dhaket within fifteen (15)

days from the giving of notice to commence neguinet for the renewal of

the agreement in accordance with the Labour Relsitiact, 1995

Amendments to the terms and conditions coediiim the Agreement during
its term shall be made in writing and only by milic@sent of the Employer
and the Bargaining Unit.

Where legislative changes are made whichttiiratfect any provision of this
Agreement, either Party may give notice to the oBety requesting a
meeting of the negotiating teams to address théemsatThis meeting to
resolve legislative changes shall be held withiriyt{30) calendar days
unless the Parties mutually agree to extend thelitie



ARTICLE 3 RECOGNITION

3.01

3.02

3.03

3.04

The Ottawa-Carleton District School Board ¢neafter referred to as "the
Employer") recognizes the Ontario Secondary Scheakhers' Federation

(hereinafter referred to as "the Union") as theyhening agent for all its
employees engaged in office, clerical and techrsealices, save and except:

(a) supervisors and persons above the rank ofagpe and

(b) persons for whom any trade union held bargginights established
by the "Bargaining Unit Designation" agreement smjon 30 June
1998; and

(c) persons who were designated as non-affiliatedh exempt
established by the "Bargaining Unit Designationfeggnent signed on
30 June 1998; and

(d) Systems Analyst, Co-ordinator Central Servi&sgervisor-Technical
Support; Manager - Quality Assurance, Absence Agstrator, and

(e) night school, summer school and weekend progffice, clerical and
technical positions; and

() students employed during the school vacatiemqol and students
employed in co-operative education programs.

In the event that the Employer creates a rasitipn within the bargaining
unit the Parties shall meet to discuss the clasgifin of the new position.
The Employer shall establish the rate of pay fahgoosition, subject to the
right of the Union to grieve the established rdtpay.

In the event that the Employer changes the jobrgesn of a recognized
bargaining unit position, the revised job descoptshall be referred to the
President of the Bargaining Unit for discussion anulit by the Union
concerning the classification of the position. Aaigendments to the

classification levels identified in this collectiagreement shall only be made

on the mutual agreement of the Parties. The BairgalJnit will provide
any objection at the next Labour Management megting no meeting is
scheduled, within 30 days of receipt of the revigdxdescription.

The Employer recognizes the right of the OS®T&uthorize the Bargaining

Unit or any other duly authorized representativagsist, advise, or represent

them in all matters pertaining to the negotiatiod administration of this
Collective Agreement.

The OSSTF and the Bargaining Unit recognieeitiht of the Board to

authorize any duly authorized representative tsasglvise, or represent it in

all matters pertaining to the negotiations and adstriation of this Collective
Agreement.



ARTICLE 4 STRIKES OR LOCKOUTS

4.01 There shall be no strike or lock-out during trm of this Agreement. The
term "strike" and "lock-out" shall have the mearsimgcribed to them in the
Ontario_Labour Relations Act

4.02 In the event of a strike by other employeethefBoard, the Parties agree that:

i)  the Employer shall notify the President of Bergaining Unit
immediately when the situation is evident;

i)  a Consultative Committee comprised of two (@presentatives of the
Bargaining Unit and two (2) representatives of Emeployer shall meet
to discuss the ramifications of the strike as thestain to the members
of the Educational Support Professionals Bargaikind.

Specifically the committee will address the follog issues:

i)  the health, safety and duties of the Educati®upport Professionals
Bargaining Unit members during the strike;

ii)  other strike related issues which may affeetmbers of the Educational
Support Professionals Bargaining Unit.

4.03 In the event of a strike by other Employdeth® Board, the parties agree
that:

Employees in this bargaining unit shall only bguired to perform their

normal and regular duties including incidental dsitassociated with their
position.

ARTICLE 5 NO DISCRIMINATION

5.01 The Employer and the Union agree that thelldo@ino discrimination,
interference, restriction or coercion exercise@racticed with respect to any
employee by reason of race, colour, age, gendenaserientation, political
or religious affiliation, or by reason of membepsbir non-membership in the
Union.

ARTICLE 6 MANAGEMENT RIGHTS

6.01 Except as may be specifically limited or appeid by the language of this
Collective Agreement, and the right of any emploieldge a grievance



6.02

ARTICLE

7.01

7.02

7.03

7.04

under the grievance procedures in the manner aedtaxerein provided, all
rights of management and decisions shall be vesitbdhe Employer.

No employee shall be demoted, disciplined, ortdisged without just cause.
Notwithstanding any other provision of this Agreeme probationary
employee may be discharged for reasons less sehansa non-probationary
employee.

The Employer agrees that none of its righfsioctions will be exercised
contrary to the provisions of this Agreement.

7 UNION SECURITY

All employees covered by this Collective Agneait shall be members of the
Union. All newly hired employees shall, as a ctiodi of employment,
become members of OSSTF as of the first day of eynpént.

All employees covered by this Collective Agreem&mll as a condition of
employment, pay union dues.

Nothing in this provision shall require the Employe discharge an
employee.

The Employer shall deduct union dues fronstilary payments made to
employees. OSSTF shall notify the Employer of @&STF dues owing. The
Union agrees to provide the Employer with at |léast (4) weeks' notice in
writing of its desire to alter the amount of suetes. Changes in dues shall be
implemented by the Employer in the first pay pefiokkbwing the date the
change comes into effect. Such amount shall beed mount, that will be
deducted from each pay.

(a) The OSSTF dues deducted in Article 7.@# ble remitted to the
Union, c/o The Treasurer, OSSTF, 60 Mobile Driverohto, Ontario
M4A 2P3 no later than the fifteenth (15th) dayteé month following
the month which the deductions were made.

(b) For the purposes of remitting fees the Emplayall provide the
Union with the employee's name, work location, abicisurance
number, pay period, salary, and amount of duesaledu A copy of
the dues submission list made to OSSTF shall lveafioied to the
President of the Bargaining Unit.

The Employer shall deduct a local levy from slalary payments made to
employees. OSSTF shall notify the Employer of @i & TF membership
dues owing. The Union agrees to provide the Engrlayith at least four (4)



7.05

7.06

7.07

ARTICLE

8.01

8.02

weeks' notice in writing of its desire to alter gmaount of such dues.
Changes in dues shall be implemented by the Employtge first pay period
following the date the change comes into effeectchSamount shall be a fixed
amount that will be deducted from each pay.

€) The OSSTF dues deducted in Article 7.@dl ble remitted to the
Union, c/o The Treasurer, OSSTF, District 25 ner#han the
fifteenth (15th) day of the month following the ntbrwhich the
deductions were made.

(b) For the purposes of remitting fees the Empiaall provide the
Union with the employee's name, work location, abicisurance
number, pay period, salary, and amount of duesaedu A copy of
the dues submission list made to OSSTF shall veafioted to the
President of the Bargaining Unit.

The Employer will provide the President of Baggaining Unit with a copy
of all staffing notifications with respect to exciuges, layoff notices,
appointments, promotions, retirements, resignatietall notices, and
acting assignments issued to newly hired and cumembers of the
Bargaining Unit on the date upon which notificatiwas issued to the
employees. In addition, the Employer agrees toigeoa copy of the casual
replacement list and a copy of any non-confiderstygtem-wide memoranda
issued by the Employer which relates to any prowisicovered by this
Agreement. All such notifications shall be semtcéionically. When a hard
copy is sent to an employee, a hard copy shalbivearded to the Bargaining
Unit.

The Union shall indemnify and save the Empldyemless with respect to all
claims and demands made against the Employer bynatoyee as a result of
the deductions and remittance of dues by the Eneplpyrsuant to this
Article.

8 UNION REPRESENTATION

The President of the Bargaining Unit shallfgdhe Employer of the names
of its elected and appointed representatives.

The Employer will recognize the following Banging Unit Committees.

(@) The Bargaining Unit Negotiating Committeensisting of not more
than five (5) members of the Bargaining Unit foe fhurpose of
conducting negotiations with the representativethefEmployer,
provided that the Bargaining Unit may, from timeitoe, substitute
representatives on the Negotiating Committee.




(b)

()

Members of the Bargaining Unit Negotiating Comsgtivho spend
work days negotiating shall be treated in all respas though they are
actively at work, covered by all terms and provisiof this agreement.
The Employer will compensate three (3) membersi®fBargaining
Unit Negotiating Committee for regular hours spantegotiating
meetings between the Parties to the extent thatsall suffer no loss
of regular earnings. The Bargaining Unit agreegimburse the
Employer for the full amount of all salary and bifsepaid to additional
members of the Bargaining Unit Negotiating Comneitter days spent
in negotiations. Where applicable benefits shaltlbemed to equal to
seventeen percent (17%) of the employee's salary.

Members of the Bargaining Unit's Negotiating Contegtshall inform
the appropriate supervisor five (5) days in advaf@bsences owing to
negotiations. Where it is not possible to provide (5) days notice, the
appropriate arrangements will be made by the Engploy behalf of the
members of the Bargaining Unit's Negotiating Contest

The_Labour-Management Committeensisting of not more than three
(3) members of the Bargaining Unit, for the purpotenproving
communications between the Parties to the Agreearahtliscussing
matters of mutual concern.

The Labour-Management Committee shall considdradtempt to
resolve all problems of mutual concern with theeabpf promoting
positive relationships between the Employer andleyegs. It is
understood that this Committee shall have no pawaiter, amend, add
to or modify the terms of this Agreement. An enygle who is on the
Labour-Management Committee shall receive wage®ftis,
experience and seniority as if actively at work &mthe extent that they
shall suffer no loss of regular earnings.

Either Party may request a meeting which shadidrerened within
fifteen (15) days of the request or at a time milyagreeable to the
Parties.

The_Grievance Committeeonsisting of not more than three (3)
members of the Bargaining Unit, one of whom shalthe President, to
assist or represent an aggrieved member of thaimamg unit. One (1)
member of the Bargaining Unit Grievance Committeglde relieved
from regular duties for all meetings scheduled it Employer to
process and/or attempt to resolve a grievances miember of the
Grievance Committee assisting the grievor shakixecwages, benefits,
experience and seniority as if actively at work &mthe extent that they
shall suffer no loss of regular earnings.




8.03 The Employer shall provide bulletin board gp@cschools and administrative
facilities for use by the Union for posting of roas.

8.04 The Employer shall ensure that this Agreemahbe available
electronically. Where either party requires printegies of the collective
agreement, they shall be responsible for the @stgistribution of such

copies.
ARTICLE 9 DEFINITIONS
9.01 Bargaining Unishall mean the Educational Support Professioraigamning

unit of OSSTF, District 25, Ottawa.

9.02 Casual Employeehall mean an employee who is not a regular ioléf

regular part-time, probationary, or term employateib available as required
to perform duties, including but not limited to ttelowing reasons:

(a)
(b)
(©)
(d)
()

(f)

replacement of leaves not expected to exagg@)smonths;
temporary filling of vacancies during the §itaj process;

temporary filling vacancies not expected toeed six (6) months;
when peak work load situations occur;

when emergency situations arise which recpdiitional hours or
staff;

or to supplement other staff as required fpedod not to exceed six
(6) months.

The following articles apply to casual employeeshwpecific exceptions and/or
exclusions provided for in specific Articles:

Purpose Salary

Term of Agreement Travel Compensation
Recognition Seniority

Strike and Lockout Job Vacancies

No Discrimination Grievance/Arbitration
Management Rights Harassment

Union Security Health and Safety

Union Representation Administering Medication/EAgl
Definitions Human Resources File

Liability Insurance Criminal Background Checks

Public Holidays

9.03 Employeeshall mean a person employed by the Employer ah® Within
the Recognition provision set forth in Article 3.01



9.04

9.05

9.06

9.07

9.08

9.09

9.10

Employeshall mean the Ottawa-Carleton District Schoolr@oa

Probationary Employeshall mean a regular employee who is newly hiced t
perform the duties as a full-time or part-time eoygle and whose continued
employment is subject to the terms and conditidrikeprobationary
requirements as stated in this Collective Agreement

Regqular Full-time Employesihall mean an employee who works thirty-five
(35) hours per week on a ten (10), ten and oneth@lb), eleven (11) or
twelve (12) month basis.

Reqular Part-time Employsbkall mean an employee who is regularly
scheduled to work less than thirty-five hours peelwon a ten (10), ten and
one-half (10.5), eleven (11) or twelve (12) mondsib.

School Yeashall mean any given year commencing 1 Septerob#t t
August.

Work Yearshall mean an employee's work year as definedticl& 21 -
Hours of Work. For the purposes of entitlementstaimed in this collective
agreement, the Parties agree that such entitleraemtsontained within the
work year if the work year is less than the schy@alr as defined above.

Term employeeshall mean an employee who is hired for a spetgfin of
not less than six (6) months nor exceeding twel? (nonths. Where a
leave of absence is extended beyond the original, tdhe term assignment
may be extended to accommodate the leave period.

A term employeeshall also mean an employee who is hired for aiape
project of not less than six (6) months nor exaegdiventy-four (24)
months. Where a special project is extended beyweadty-four months, the
assignment may be extended by mutual agreement.

The following Articles apply to term employeesthwspecific exceptions and/or
exclusions provided for in specific Articles:

Purpose Hours of Work

Term of Agreement Salary

Recognition Overtime

Strike and Lockout Travel Compensation

No Discrimination Inclement Weather
Management Rights Professional Development
Union Security Probationary Period

Union Representation Seniority

Definitions Job Vacancies

Benefits Grievance/Arbitration



Liability Insurance Harassment

Sick Leave Health & Safety

Leave of Absence with Pay Administering Medicatkergt Aid
Pregnancy/Parental/Adoption Leaveluman Resources File
Federation Leave Employee Accommodation
Vacation with Pay Criminal Background Checks

Public Holidays

9.11 Unionshall mean the Ontario Secondary School Teachedgration,
OSSTF.
9.12 Work(ing) Day or Daghall mean a day which is regularly scheduled for

work for an employee and on which an employee jeeted to report.

ARTICLE 10 HEALTH INSURANCE AND BENEFITS

10.01 Effective 1 July 2005 the following Groupunsnce and Health plans shall be
provided by the Employer (as amended by the Leftemderstanding - Joint
Benefits Committee) to all regular employees emgtbgn a regular basis for
seventeen and one-half (17.5) or more hours pek wegccordance with the
procedures as required by the Insurance Polidiedess otherwise provided
for herein, the plan design shall be in accordavitte the former Carleton
Board of Education Administrative and Support ergpks.

(@) Group Life Insurance (compulsory) providindb®DO0 coverage.
Accidental Death and Dismemberment Insurance (césopy)
providing $15,000 coverage.

Employees who were previously entitled to grdteihsurance
providing coverage of three (3) times salary maglo continue that
coverage under the group life plan at the same amuith the
employee paying 100% of the difference in the ptamabove the
$45,000 coverage. Employees who elect not to woetihis higher
coverage shall forfeit their right to continue thsverage.

(b) Health Plan including:
Semi-Private, Major Medical Insurance,
Vision Care - $200 every two years (effective Opt8mber 2010 - $450
every two years inclusive of a $100 eye exam), Masist
(compulsory, optional to an employee covered byause employed by
the Board)

(c) Dental Care Plan (compulsory, optional to axplyee covered by a
spouse employed by the Board) - Basic Plan plus &@%surance for:



i)  Major Restorative Services - ($1,200 annual imaxn per insured
person).

i) Orthodontic Services ($1,000 annual maximumipsured person)

On 1 January of each year the previous year's Othe@uile will
be in effect. (Effective 01 September 2010 - Quiryear ODA)

The Dental Care Plan concerning recall exams (uRdetine
Treatment) will provide coverage for oral examioas, teeth
cleaning, topical application of fluoride solutigmsal hygiene
instructions and bite-wing x-rays once every n@engonths from
the date of the last visit. Routine services uriderDental Care
Plan shall be reimbursed at 90%.

The parties agree to establish an OSSTF SuppdftGRimmittee in September 2009 to
discuss enhancements and/or amendments to thing)snefit plans to apply the
remaining portion of the Bargaining Unit's sharelué funds identified in the August 18,
2008 B:10 Memorandum.

To assist this process, the Board shall providéX88TF ESP Bargaining Unit with
benefit and costing information to inform decisioaking on improvements to benefits.
The nature of the disclosure will be similar tot bat limited to, the information
provided by Boards in a public procurement process.

(d) Optional Term Life Insurance
(e) Optional Accidental Death and Dismembermestitance
(H Pregnancy/Adoption Leave SEB Plan.

The Employer will provide a pregnancy/adoptieave ElI SEB Plan for
the two (2) week waiting period under the Employtriesurance Act
(El) of 95% of the employee's salary. Commencirt the third week
of the leave, employees granted pregnancy/adofgave shall be
entitled to receive a fifteen (15) week benefi$@b.00 per week.

For residents of Quebec, the Employer will provade
pregnancy/adoption leave EI SEB Plan for the fisst weeks of leave
in the amount of a top-up to ninety-five percerg%® of the
employee’s salary. Commencing with the third wetleave,
employees granted pregnancy/adoption leave shalhtiged to receive
a fifteen (15) week benefit of $75.00 per week.

-10 -



The employee shall provide the Employer withrgdevant information
from Quebec El to determine the amount of top-u@5% of the
employee's salary.

No payment shall be made for any periods dusihigh the employee
is not otherwise entitled to earn pay.

10.02 Effective July 1, 2005 the Employer shalltcbate 90% of the required

premiums for coverage described in (a), (b) an@dove. Employees shall
pay 100% of premium costs for coverage describgd)iand (e) above.

10.03 Eligibility for Benefits

(@) All regular employees who are employed onl&tirae or greater basis
shall be eligible for the benefit plans in accomawith Article 10.02 and
the applicable policies.

(b) Term employees shall be enrolled in benafitaccordance with this
Article following the completion of six (6) conseotte months of
employment.

10.04 Positive Enrolment

Compulsory positive enrolment will ensure that ¢beordination of benefits
provision is correctly administered by the healiBion care and dental
insurer. Positive enrolment will apply to any eoyde enrolled in family
health, vision or dental coverage.

As required by the insurance carrier under PasiEarolment, the following

information or information of a similar nature wie required to be submitted

to the insurer:

(a) effective date of coverage of employee;

(b) level of coverage;

(c) employee name, date of birth, and employestifieation number;

(d) name of spouse (as defined by the policyk dabirth and whether the
spouse has employer health, vision care and/oatieotverage, and if

S0, on a single or family basis, name of spouse{si@yer, plan or
policy number, name of insurer;

-11 -



(e) for each eligible dependent child as defingdhie policy, name, date of
birth, and whether the child is a full-time studemtdisabled and
incapable of self-sustaining employment.

Dependent claims will not be processed until tiseirer receives the required
information. The insurer must be informed of ahgrmges to the dependent
information within thirty-one (31) days of the clggn

10.05 Long Term Disability Plan

Effective 1 September 2000, the Employer shaNigoto all eligible full-

time and part-time employees a Long Term Disab#ilgn with the Employer
paying all premiums not exceeding 1.513% of theuahpayroll for these
employees. Any increase in premiums over this arhshiall be paid by the
employees. The amount of monthly LTD benefit shalhot less than 60% of
pre-disability annual salary, paid on a monthlyi®asgp to a maximum of
$5,500 per month.

10.06 Administration of Benefits Policies

The parties recognize that the payment of benisféslely the responsibility
of the carrier(s).

This does not release the Employer from liabfittyerrors in procedures or
administration.

If a member encounters difficulty in the applicatiof any portion of the
Benefit Plans, the Bargaining Unit and/or the menmbay request and
receive written clarification of the carrier's pgasn from the Employer,
subject to a release by an employee of protecfednmation.

10.07 Benefit Plan Policies

Upon receipt of a written request, the Employef pribvide the Bargaining
Unit with relevant membership information and armns of insurance
policies relevant to its membership as well as atmg to discuss such
information.

The Bargaining Unit undertakes to provide the Eopet with the relevant
portions of any policy or policies it may enterandn its own behalf upon
receipt of a written request from the Employer tosth. This undertaking is
also subject to the availability of the informatiiwam the insurer.

-12 -



ARTICLE 11  LIABILITY INSURANCE

11.01 The Employer will maintain liability insuraméor its employees while acting
in the course of performing his/her duties, and enakailable, upon request,
the relevant portions of the insurance policieschiprovide for such
protection.

ARTICLE 12  SICK LEAVE

Crediting of Sick Leave

12.01 €)) A regular employee shall be entitleddouanulate sick leave credits at
the rate of two (2) days per month worked. Sieké&eshall be
prorated for part-time employees.

(b) In order to earn sick leave credits for a rhotite employee must have
worked or have been paid for at least one-half) (/@ available
working days in that month.

(c) Such sick leave days shall be credited tethployee's sick leave
account on 1 September each year, unless the eeapi®pn leave, in
which case, the number of sick days based on tlaed=of the year
following the employee's return shall be proratedesuired and
credited to the employee's account on the firstafagturn.

12.02 (&) Allunused sick leave at the end of ematk year shall be accumulated
to the credit of each employee. There shall becaimmum entitiement
of three hundred and forty (340) days of sick leenaglits which can be
accumulated by the employee.

(b) Notwithstanding Article 12.02 (a) an employei¢h the predecessor
boards with more than three hundred and forty (8% of
accumulated sick credits shall have their totdt Bave credit on 31
August 1999 transferred to the new plan. No furdezumulation shall
be permitted unless the balance of sick leave fielsw three hundred
and forty (340) days, in which case Article 12.82 dbove applies.

12.03 Newly hired employees shall be credited with leave days accumulated by
the employee as a result of employment with anatbleool board in Ontario
which has an established sick leave credit plareutite_Education Ac¢such
that their cumulative sick leave entitlement doesexceed the maximum
three hundred and forty (340) day entitlement. hStredits shall not be used
in determination of eligibility for or calculaticlm determine a retirement
gratuity. Sick leave taken shall result in a deiguncof sick leave credits
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12.04

12.05

12.06

12.07

beginning with any accumulated credits arising ftbe previous
employment.

Where an employee resigns from the Emplayerissubsequently rehired by
the Employer, the employee shall have the sickdeagdits reinstated which
were credited at the time of the resignation, gheltheir cumulative sick
leave entitlement does not exceed the maximum thwadred and forty (340)
days entitlement. Such reinstated credits shalbeaised in determination of
eligibility for or calculation to determine a retinent gratuity. Sick leave
taken during the second term of employment shallltén a deduction of sick
leave credits beginning with any accumulated csedlitsing from the first
period of employment.

Administration of Sick Leave Plan

(@) There shall be a cumulative sick leave cneldin.

(b) Under this plan, every employee shall be leatito have placed in
his/her credit, the correct accumulated sick leaeedits standing to
his/her account under the sick leave credit plamhefpredecessor boards
of the Employer and the OCDSB as of 31 August 1999.

(c) The Director of Education or designate staland perform all things
necessary for the conduct of the sick leave cssditem.

The Director of Education or designate skedip a register or registers in
which shall be entered the credits, the accumulatedits and the deductions
therefrom.

Note: An on-line absence system is availablerdwipge leave balances at the
request of the employees.

Sick Leave Pay Eligibility

An employee is eligible for sick leave pay whershe is unable to perform
his/her regular duties because of illness or injand provided that:

(@) the employee has unused accumulated sick tradds;

(b) the employee is not on other leave with ohatit pay, unless otherwise
provided for in the Agreement;

(c) the employee is not eligible to receive béaemder the LTD Plan.
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12.08

12.09

12.10

12.11

12.12

Sick Leave Deduction

(@) Deductions shall be made from an employeeksisave credits for the
number of days absent because of illness.

(b) Where an employee is absent for less thanrk day, the deduction
shall be prorated.

An employee who is or will be absent fromydag a result of his/her illness
shall inform his/her Principal/Supervisor or desimnforthwith, and, in any
event, not later than the scheduled starting tiffesdher daily assignment.

The employer reserves the right to requireedical certificate after three (3)
or more consecutive days' absence, or more thafi®gmays absence in any
twelve (12) month period. The cost of the cerdifeceshall be borne by the
Employer.

Term employees shall be entitled to two &)sof sick leave per month,
after the completion of six consecutive monthsropmyment. Sick leave
shall be prorated accordingly for part-time ternmpéoyees. A term employee
must work at least half the available days in atimén receive sick leave
credits. Such credits shall not accumulate antl skpire at the end of the
term assignment unless the employee is directgdhimto a regular position.

Following the completion of six (6) consecutiventtts of employment in a
term assignment, an employee shall be creditedsigthleave to the
beginning of the assignment.

Notwithstanding the above paragraph, where a éanployee is hired into a
position that is known to last for more than sixntis, the employee shall be
credited with sick leave commencing the first mooitithe term assignment.

Injury on Duty Leave

An employee who is absent as a result of an injuzyrred in the course of
his/her normal duties which is compensable undeMdorkplace Safety and

Insurance Acaind who reports such injuries immediately in acaood with

procedures established by the Employer, shall etgd Injury on Duty
Leave with pay for the period of absence to a marmof fifty (50) working
days for any one (1) incident.

Beyond fifty (50) working days, the provisionstbé Workplace Safetsgnd

Insurance Acapply.
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ARTICLE 13 LEAVES OF ABSENCE WITH PAY

13.01

13.02

13.03

13.04

General Conditions

Leaves of absence with pay provided for in thisode will be granted subject
to the following conditions:

(@) without deduction of sick leave credits;

(b) without interruption of seniority or experiencredit;

(c) an employee on any form of leave is not elgfor any other form of
leave until the expiry of the initial leave period;

(d) upon request by the Superintendent or dessgaateptable evidence
verifying the need for the absence will be provitdgdhe employee.

Compassionate Leave

Employees shall be granted leave with pay in ¢flewing circumstances:

(@) up to five (5) days in the event of the de#thny of the following:
spouse, child, parent, grandchild, sibling, motinelaw, father-in-law,
(a person in a direa@h loco parentigelationship or a person with whom
the employee resides or resided).

(b) up to three (3) days in the event of the de&timy of the following:
uncle, aunt, nephew, niece, grandparent, broth&awn sister-in-law,
son-in-law, daughter-in-law.

(c) one (1) day to attend the funeral in the ewxéithe death of a close
personal friend.

(d) up to three (3) days per work year in the ¢wdiserious illness of a
child, spouse, parent or sibling to arrange alterocare.

Additional leave without pay may be granted by ®nmcipal/Manager in
extenuating circumstances.

Religious Holy Days

Up to three (3) days leave with pay in any onekwaar shall be granted for
the observance of recognized religious holy days.

Special Leave

Up to three (3) days of special leave with payldfegranted in any work
year by the Principal/Manager for matters of urgerd/or essential business
including, but not limited to, one day for the moyiof personal effects.
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Additional leave without pay may be granted by Pmmcipal/Manager in
extenuating circumstances.

13.05 Paternity Leave

Up to two (2) days leave with pay per child shalgranted in any one
calendar year by the employee’s Principal/Managg@8visor. Such leave
may be granted on any day in the period beginniitig tve day of admission
and surrounding the release day from the hospitéiere the birth does not
occur in a hospital, the leave of up to two (2)slmay be taken to embrace
the time of birth.

13.06 Quarantine

Leave with pay shall be granted in any case whmeause of exposure to a
communicable disease, an employee is quarantinetherwise prevented by
order of the Regional Medical Officer of Healthrirattending to his/her
duties.

13.07 Court Leave
Leave with pay shall be granted by the Superireahdf Human Resources to
an employee to serve on a jury, or by subpoenaran®ons to attend as a
witness in court proceedings to which he or sheeither a party nor one of
the persons charged, provided the employee remyjtéees (exclusive of
traveling allowances or living expenses) to the Exyegr.

13.08 Term employees shall be entitled to leavepasified in Article 13.02.

ARTICLE 14 PREGNANCY/PARENTAL/ADOPTION LEAVE

14.01 Pregnancy Leave

(a) Pregnancy leave of up to seventeen (17) wegksut pay (subject to
amounts payable under Article 10.01 (f) - SEB P&l be granted in
accordance with the Ontario Employment Standardsupan written
request provided that:

i) the employee has been employed by the Emplayeat least
thirteen (13) weeks preceding the expected datbérthi,

i) the employee provides a doctor's certificagtifying that she is

pregnant and stating the expected date of deliaedythe
recommended date for commencement of the pregriaacy;
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14.02

14.03

ii)

the employee notifies the Employer as soopiaktical, but at
least two (2) weeks preceding the estimated date of
commencement of leave.

iv) an employee may return to work prior to cosahm of the leave

period subject to the provisions of the Employntgteindards Act
and provided the employee gives to the Employ&ast four (4)
weeks written notice of the day on which the lesvi® end.

Parental Leave

(@)

(b)

(€)

(d)

In accordance with the provisions of the Gnt&mployment Standards
Act, an employee who has been employed by the Empfoyet least
thirteen (13) weeks will be entitled to parentae without pay of up to
thirty-five (35) weeks if pregnancy leave is tal@rthirty seven (37)
weeks if no pregnancy leave is taken.

An employee who has been granted a pregna&awe Ishall be granted
parental leave upon written request received at k& (2) weeks prior
to the date the leave commences. The leave mgst imemediately
upon termination of the pregnancy leave unlesgliild has not yet
come into custody, care and control in which casde¢ave must
commence within fifty-two (52) weeks of the child@ming into
custody, care and control.

Where pregnancy leave has not been takemnaiogee may, following
the birth of the employee's child or an adoptetatoming into the
custody, care and control of the parent for ths fime, take parental
leave of thirty-seven (37) weeks upon written rexfja least two (2)
weeks prior to the date the leave commences. ifipdogee is required
to provide documentation verifying the birth or ption of the child
prior to the leave being granted. Parental leakert in these
circumstances must be taken within fifty-two (52)eks of the child's
birth or of the child coming into custody, care aaatrol.

An employee may return to work prior to corsitun of the leave period
of thirty-five (35) or thirty-seven (37) weeks pided the employee
gives to the Employer at least four (4) weeks enithotice of the day on
which the leave is to end.

General Provisions for Pregnancy or Parésabe

(@)

Crediting of experience for salary placemamnppses shall continue
during any term of pregnancy or parental leave.
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(b) Seniority shall continue during any term oégmancy or parental leave.

(c) The Employer agrees to continue to pay the leyap's portion of
benefits premiums and OMERS during the pregnang@aoental leave
provided the employee agrees to pay the emplopeetion of
premiums.

(d) Atthe discretion of the Employer, pregnancyarental leave may be
granted to an employee who has not been employtadtine Employer
for thirteen (13) weeks.

(e) Sick leave credits and vacation credits sialimulate for the
employee during the time of pregnancy or pareetalé.

() Subject to the Layoff and Recall provisionglos Collective Agreement
the Employer may not terminate an employee entitdgutegnancy,
parental leave and the employee returning fromraegy, parental
leave shall return to their previous position iéxists, or a comparable
position.

14.04 Extended Parental Leave

An employee may request an extended parental &fawe to two (2) years.
Such leave shall be granted by the Employer anldi lsh@onsidered to
include any pregnancy/parental leave granted. efingloyee agrees to
provide at least four (4) weeks written noticeted tlay on which the leave is
to begin. Where an employee is on extended pdreatze and elects to
continue benefits coverage, all benefits, excepig.berm Disability, held by
an employee at the commencement of a leave witheumay be continued
during such leave by the employee with the empl@ggng one hundred
percent (100%) of the premium costs by pre-autedriebit.

Subject to the Layoff and Recall provisions ost@iollective Agreement, an

employee returning from leave shall return to tipe@vious position/location
if it exists, or a comparable position.

ARTICLE 15 FEDERATION LEAVE

15.01 (@) _Local District 25

i)  The Employer agrees that the President arB#ogaining Unit
Officer shall be released from his/her duties itbenrto undertake
his/her responsibilities. Appropriate arrangemevilisbe made to
accommodate part-time leave requests subject tagreement of
the Parties regarding staffing requirements. Uinderstood that
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15.02

(b)

ii)

two (2) employees may be released in any one sgleao)
notwithstanding the duration of the leaves.

District 25 Educational Support Professiondlsit agrees to
reimburse the Employer for the full cost of sala@ad benefits for
each of the President and Bargaining Unit Officespectively.
Where applicable, benefits shall be deemed to espyanteen
percent (17%) of the employee's salary.

The status of the above-noted officers skalttinue to be that of
employees of the Employer, retaining all applicaigéts and
privileges thereto. Vacation credits accumulat&édenon leave
shall be used while in the service of the Bargarumit and prior
to the employee's return from leave.

The contact for reporting sick leave usage by eyg®#e on Union Leave
shall be the Human Resources Officer, Employee Wgefl and
Disability Management, or designate.

v)  The Bargaining Unit shall notify the Employm@tor to 30 June, or

Vi)

at such other time as mutually agreed to by th&d2aas to its
intent respecting the above leave(s) and the nafrtbe
Bargaining Unit representatives.

Subject to the layoff and recall provisiorfslus Agreement, an
employee shall be entitled to be placed in thegioal position if
such exists, or a comparable position upon retunm feave.

The Bargaining Unit shall be entitled up toesgty-five (75)
equivalent days leave per year, to be taken inkislo€ not less than
one-half (1/2) days in order to conduct Bargairihgt business.
Leave shall be taken only with the written authaticn of the
Bargaining Unit President. Such leave shall bedaled at a time
mutually agreeable to the employee and the Prifi@ppervisor,
submitted to the Superintendent of Human Resowridbsa minimum
of three (3) days notice. The Bargaining Unit agrto reimburse the
Employer for the cost of salary and benefits fartsleaves. Where
applicable, the benefits shall be deemed to eaqyargeen percent
(17%) of the employee's salary.

Provincial

The Employer shall grant a leave of absence temlmer of the Bargaining
Unit who has been elected to serve as a full-tiffieey of OSSTF at the
provincial level.

Such leave shall be granted under the followingddmns:
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15.03

15.04

(@) Inaschool year a maximum of two (2) leavedlde available;

(b) The Union shall notify the Employer as sooipassible following the
annual elections of any leave requirements fofahewing school year.
Each leave shall be granted for two (2) years;

(c) Subject to the layoff and recall provisiongltis agreement, upon return
from a two (2) year leave, the employee shall laegd in his/her
original position/location or a comparable positidfor any leave
beyond two (2) years, the employee shall be platadcomparable
position.

(d) The Union agrees to reimburse the Employettfercost of salary and
benefits for the time absent. Where applicablaghts shall be deemed
to equal seventeen percent (17%) of the emploga&sy.

The Employer may grant a leave of absencg o6 one (1) year to a member
of the Union who has been seconded to serve irsidiggoat OSSTF

Provincial Office. Such leave shall be requestedater than one (1) month
prior to the start date of the secondment. Thebagrees to reimburse the
Employer for the cost of salary and benefits far time absent. Subject to the
layoff and recall provisions of this Collective Agment, upon return from
the secondment, the employee shall be placed indhiginal position if such
exists, or a comparable position upon return freavé.

An employee wishing to return early from Unand/or Bargaining Unit
leave may return at the discretion of the Employer.

ARTICLE 16 LEAVES OF ABSENCE WITHOUT PAY

16.01

Leaves of Absence

(a) After the completion of two (2) years contimgemployment with the
Employer, a full-time or part-time leave of absemgthout pay of up to
one (1) year may be granted to an employee. Ari@me must submit
a written request to the Manager of Human Resowrcédssignate
setting out the start and end dates of the leagt@¢ranreason for the
leave. Such request must be received at leas{4puveeks in advance
of the proposed leave start date, except whereattytagreed. The
Employer shall respond in writing to such requestkin fifteen (15)
working days of receipt of the request.

(b) Leaves of absence without pay may be renewmed $econd consecutive
year upon the mutual agreement of the Employettl@émployee. The
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employee shall provide at least four (4) weeksaeotif a request to
renew a leave of absence without pay. The fouw@Bk requirement
may be waived with the mutual agreement of the Bygr and the
employee.

(c) Subject to the Layoff and Recall provisiongto$ Collective
Agreement, an employee returning from a leave eéabe without pay
of up to two (2) years shall be reinstated to th&tpn/location
occupied prior to the leave or to a comparabletjpwsif that position no
longer exists.

(d)  Notwithstanding the above, the two (2) yeartomous employment
requirement may be waived by mutual agreement leztwiee Employer
and the employee.

(e) An employee may, at the discretion of the Eyet, return early from a
leave of absence without pay upon giving four (éets notice of the
new date of return.

(H  Except as specified in this Agreement, all é&f@n, except Long Term
Disability, held by an employee at the commenceréatleave without
pay may be continued during such leave by the eyeplavith the
employee paying 100% of the premium costs by pteesized debit.
Such coverage shall be extended to a maximum of2)vgears with
further extensions arranged through the Employer.

ARTICLE 17 SELF FUNDED LEAVE PLAN

17.01

17.02

The Employer agrees to make available afgetfed leave plan operated and
administered by the Employer in accordance withpttoevisions of the
IncomeTax Actand Regulations made under the Athis plan will enable
employees to take a one (1) year leave of abseitiseut pay, with full

accrual of seniority, the right to continue pagation in benefits, and provide
for the deferral of pay over a set number of yézading up to the leave year.

General Terms and Conditions

(@) The Employer shall be responsible for accraingd distributing any
monies required to permit the averaging of incoméhe employee.
The payment of salaries, benefits and OMERS perndam
contributions shall be such that the Employer israquired to pay more
money than it would have been required to payHerpteriod(s) of
active employment.
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17.03

17.04

(b) The conditions for leave, under Article 16 &ves of Absence without
Pay), including the provision for the continuatmirbenefits, will apply
to a self-funded leave, where applicable.

(c) Leave of absence will only be granted uporvthdéen recommendation
of the Director of Education or designate.

(d) In accordance with the provisions of OMER Samployee may

purchase credit for the period of absence but essime the full cost of
the credit purchase.

Application Procedures

(@) Applications must be received by 1 March veifipropriate deductions
commencing the following September.

(b) Applications shall specify the preferred fioei arrangements and the
school year in which the leave is requested. Ha pf leave shall
commence no later than six (6) years after the afatee first deferral of
salary.

(c) Applicants will be notified of acceptance ejection by 1 May of the
year of application.

(d) Subject to the Layoff and Recall provisiongho$ collective agreement
the employee remains under employment with the @daring the year
of absence, but is free to pursue whatever actisitiecided on by the
employee.

Financial Arrangements

(@) The financial arrangements for funding theryddeave shall be
arranged by mutual agreement in writing betweerethployee and the
Superintendent of Finance or designate. The anwfifohds to be
deducted in each year shall not exceed thirty-tarekone-third percent
(33 1/3%) of the member's gross salary.

(b) The salary remaining after deductions willgaéd to the employee in
accordance with the provisions of the Collectivedegnent.

(c) The Employer will establish an account witk thttawa-Carleton
Education Credit Union for each participant in gi@n. The money
deducted from each pay shall be deposited to tuisumt, where it shall
be retained and accumulate interest until the getre leave or
dissolution of the agreement, whichever occurs.firs
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17.05

17.06

(d)

(e)

(f)

(9)

The percentage of salary to be deducted mantended by mutual
agreement in writing, to be effective the followiSgptember, provided
such requests are received for approval by theedieg 1 March. The
percentage of salary to be deducted cannot exbeeaximum
required to accommodate the initial plan stipulatethe application.
The Employer must approve applications for adjustsién deductions.

The Trust Account will generate interest, vihgbhall be reported to the
employee as required by the Income Tax. Act

Access to funds in this account, other thamittierest portion, prior to
maturity of the trust agreement may only be allowstth the written
authorization of the Superintendent of Financeesighate and the
employee concerned.

If an employee is placed on long term disapiir dies prior to receiving
the full amount of deferred income, any funds remmgj in the account
and accrued interest less required deductiond, sipain receipt of the
required legal consents and releases, be releasled émployee or the
executors or administrators of the employee's @gtatne lump sum
within sixty (60) days.

Plan Withdrawal

(@)

(b)

An employee may apply to withdraw from therplgo to 1 March of the
year prior to the September in which the leavelseduled to
commence. Subsequent applications for withdramtie year
preceding the leave may be granted in urgent @neting
circumstances. If the placement of the employdhersystem effective
1 September requires another employee to be ddaar&ayoff, the
employee may be required to take the leave asquslyi agreed.

In the event of withdrawal from the plan ircacdance with (a) above,
or in the event the employee is laid off or resignsetires prior to the
year of leave, the accumulated amount of deductigns accrued
interest, will be paid to the member in one lummswithin sixty (60)
calendar days of notice of withdrawal.

An employee may defer the year of leave far @) year, with written notice
to the Employer by 1 March preceding the year afée Only one (1) such
request for deferral shall be granted. The Emplayest approve applications
for deferral of the leave year.
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17.07

17.08

17.09

Leave Year

(@) No later than 1 May preceding the year of éedlve employee shall
determine and advise the Human Resources Departhtre date(s)
and percentage for withdrawal of the total accutedldalance in the
trust account: (e.g. 40% lump sum withdrawn in 8efiter; 60% lump
sum withdrawn in January.)

(b) By 1 June preceding the year of leave, theleyep shall be invoiced
for the full cost of current benefit premiums. Téraployee shall return
the invoice by 10 June indicating the benefitséabntinued. Payment
of benefits premiums shall be made by pre-authdrdabit.

Employees participating in the Plan shalidzpiired to sign an agreement
with the Employer setting out conditions of therRla

Subject to the layoff and recall provisiohghis agreement, upon return from
leave an employee will be assigned the same pogigtd prior to taking the
leave or to a comparable position, if the positiorlonger exists.

ARTICLE 18 RETIREMENT GRATUITY

18.01

An employee who has completed a minimumrm{16) years continuous
service with the Employer since the last day of laind who retires for any of
the following reasons shall be entitled to a retieat gratuity calculated in
accordance with Article 18.06:

(@) becoming eligible for a pension as definedWERS or OTPP (upon
submission of proof that pension payments will canoe within two
(2) months of termination);

(b) s fifty-five (55) years of age or greatertla¢ time of retirement and
elects to defer their pension benefits until arldee. In the event that
either pension plan provides for a reduced ageirement, an employee
shall be entitled to all terms and conditions & #xisting pension plan
amendments;

(c) permanent disability as defined by OMERS oP®T
(d) in the event that an employee dies, the emint of a retirement
gratuity shall be paid to the estate of the emmayedesignated

beneficiary.

Note: Part-time employees who did not participapt® MERS may qualify
for a gratuity:
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18.02

18.03

18.04

18.05

18.06

i) upon submission of proof of permanent disap#is determined
by the Canada Pension Plan, or;

1) if the employee is age fifty-five (55) or gtea and gives
notification of retirement.

An employee shall not be entitled to a retert gratuity who resigns at the
request of the Employer to avoid dismissal for eaus

An employee who resigns for any reason afades rehired shall be
considered a new employee for retirement gratwetyefits from the last date
of hire.

The retirement gratuity shall be paid in fulhin one (1) month following
the date of retirement, or in a manner mutuallyeagble to the employee and
the Employer.

Sick leave transferred from another schoaldha accordance with the Sick
Leave provision of this collective agreement shalineligible for gratuity
purposes.

(@) for twelve (12) month employees, retiretggatuity referred to above
shall be calculated as follows:

Number of Years x  Salary Rate of Employee x Nundfdédays of

Service (Max. 20) at Retirement Accumulated
Sick Leave (Max 240
20 2 240

(b) for eleven (11) month employees, retirementwgty referred to above
shall be calculated as follows:

Number of Years x  Salary Rate of Employee x Nundidédays of
Service (Max. 20) at Retirement Accumulated
Sick Leave (Max 220

20 2 220

(c) forten (10) month and ten and one-half (1@nbnth employees,
retirement gratuity referred to above shall bedaked as follows:

Number of Years x  Salary Rate of Employee x Nundfdédays of
Service (Max. 20) at Retirement Accumulated
Sick Leave (Max 200

20 2 200
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(d)

(€)

In no case shall the gratuity exceed fiftygeait (50%) of the employee's
salary rate at the time of retirement.

)

ii)

"Salary rate" for the purposes of determgnihe gratuity shall
mean the rate of pay paid to the employee as aldhe of
retirement; or

Where an employee is retiring from a partdistatus, salary rate
shall mean the salary paid by the Employer foraiimployee's
last working day, adjusted to reflect the equivafati-time rate.

In the event that the employee is granteceatension of
employment beyond the employee's normal retirematd, the
annual rate paid to the employee as of the enideoitonth in
which the employee reaches age sixty-five (65); or

In the event that the employee retires whileeiving Long Term
Disability Insurance (LTD) benefits, Workplace Sgfensurance
benefits or such leave during which the employe®ts
receiving direct salary payment by the Employes, st salary
rate paid to the employee prior to the commencemiestich
leave.

"Service" for the purposes of determiningritegement gratuity shall be
calculated as being equal to the number of contisyears of active paid
employment with the OCDSB and one of its predeadssards. Periods of
leave without pay shall not break the continuoumyef service, however,
such periods will not be included in the calculatfor the purposes of
eligibility for a gratuity or in the calculation af gratuity.

18.07
ARTICLE 19
19.01  (a)

VACATION WITH PAY

Regular full-time twelve (12) month enygdes shall earn vacation

with pay according to their completed active sexwiath the
Employer, calculated as of the employee's annivgdae of hire
each school year in accordance with the following:

less than one (1) year

one (1) year or more
six (6) years or more
seven (7) years or more

Service(as at anniversary date) Paid Annual Vacation

1.25 working days for each
full month of employment
fifteen (15) working days
sixteen (16) working days
seventeen (17) working day
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19.02

19.03

eight (8) years or more

nine (9) years or more

ten (10) years or more
twelve (12) years or more
fourteen (14) years or more
sixteen (16) years or more
eighteen (18) years or more

eighteen (18) working days
nineteen (19) working days
twenty (20) working days
twenty-one (21) workilays
twenty-two (22) wogkdays
twenty-three (23) wagldays
twenty-five (25) wogkdays

(b) Regular full-time ten (10), ten and one-hal.6) and eleven (11) month
employees shall be granted vacation leave on agteat entitiement in
accordance with the above schedule.

(© Regular part-time employees shall be entittedacation leave
according to a pro-rated entitlement from ArticBdl (a) and (b)
above.

(d) Full-time term employees employed for six f&nths or more shall
earn vacation with pay at the rate of one and aragtgr (1.25) working
days per month.

(e) Part-time term employees employed for sixn@@nths or more shall
earn vacation with pay on a pro-rated basis basezhe and one-quarter
(1.25) working days per month worked.

()] Casual and term (employed for less than sixr{énths) employees shall
be entitled to 4% of earnings as vacation pay.

Vacation credits shall be credited as of dgt&aber for the current vacation
period. For newly hired employees, after six mergmployment, unearned
vacation leave may be anticipated for the remainéiéne vacation period.
Employees who return to work from unpaid leave boware recalled after 1
September shall be credited with their vacationdess of the date of return and
shall be credited the appropriate vacation, preer&r the time worked for the
remainder of the vacation period.

However, if employment is discontinued, the Emploghall recover amounts
paid for leave taken, but not earned, up to the dathe discontinuance.

For twelve (12) month employees, vacationdeantitiement not used in the
vacation period in which it was earned may be edraver. Permission to carry
over leave must be authorized by the approprigtersisor and shall not be
unreasonably denied. Such leave shall be schetlulegltaken at a time, prior
to 31 August of the following year, as mutually egpl by the employee and the
supervisor.

-28-



19.04

19.05

19.06

19.07

19.08

19.09

)] Where operational needs require a changieetonutually agreed
schedule, the parties will endeavour to scheduleast one (1)
week of vacation; the timing of which shall notureeasonably
denied.

i) Remaining carry over vacation entitlementlsha paid out by
August 31.

Where preference is to be given in the sdivegdaf vacation, the person with
the most seniority shall be given first preferendde Employer will endeavour
to schedule leave in an unbroken period of at easi(2) weeks. Approved
vacation leave may only be changed by mutual ageaebetween the
employee and the appropriate supervisor.

The maximum allowable vacation leave credit@time an employee resigns,
retires or is placed on recall shall be the nundbemused days of leave earned
during the current vacation period plus up to tferpus vacation period
entitlement if the carryover was previously appeas outlined above. An
employee who is granted a leave of absence folt gdar may elect to receive
payment for unused vacation leave as outlined ab&agment for these credits
shall be based on the employee's annual salaratréte time of departure.

Vacation leave credits shall not accrue duaimy month in which an employee
does not work and is not paid for at least one-thafavailable working days in
the month.

Employees (other than twelve (12) month egg®s) shall be required to use
vacation leave during the Christmas Break and M8relak. Remaining
vacation shall be taken prior to the end of the leyg®e's work year at a time
mutually agreeable between the employee and th@jpipgate supervisor.
Where no time is mutually agreed upon, the Emplsyaill consult with the
employee, to determine the periods during whichatian shall be taken, with
adequate notice being given to the employee. dretlent an employee is not
able to take vacation leave because of operatiegairements, any monies
owing for any unused vacation leave shall be paith¢ employee by the first
pay in June. Vacation scheduled for June will egutted from the pay out
and no further vacation will be granted after May 1

There shall be no deduction to an employegisal vacation leave allowance
for any Christmas Leave Adjustment Days which magtanted by the
Employer.

An employee who is confined to hospital, bowsuffers a bereavement in the

immediate family during scheduled vacation shalbmupresentation of
acceptable verification, be permitted to reschedulequivalent number of
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vacation days at a time mutually agreed upon betwlee employee and the
appropriate supervisor. The Employer reservesigne to request verification.

ARTICLE 20 PUBLIC HOLIDAYS

20.01

20.02

20.03

20.04

20.05

The following will be recognized as paid Halis to be paid for at the regular
rates:

New Years Day August Civic Holiday
Family Day Labour Day

Good Friday Thanksgiving Day
Easter Monday Christmas Day
Victoria Day Boxing Day

Canada Day

Any other day that may be proclaimed by law agtutory holiday.

Notwithstanding Article 20.01, the holiday payg#&» term and casual
employees under this Article for a given publicitlay shall be in accordance
with the calculation provided for in the Employm@&tandards Actthat is:

@) the total amount of regular wages and vacaqtanpayable to the
employee in the four (4) work weeks before the wweek in which
the public holiday occurred, divided by 20; or

(b) if some other manner of calculation is prdsexdl, the amount
determined using that manner of calculation.

Where a public holiday falls other than @stheduled work day the Employer
may designate some other day upon which to obgkevkoliday or the
Employer may elect to pay the employee as thougadtfallen on a regular
working day.

Where a public holiday falls during an empkeg approved vacation period,
it shall not be deducted from the employee's vanatntitlement.

Employees shall not receive holiday payeftfail, without reasonable cause,
to work all of their last regularly scheduled ddywmmrk before the public
holiday or all of their first regularly scheduledydof work after the public
holiday.

Part-time employees shall have their requsrheduled hours adjusted to
accommodate the public holiday (e.g. an employee mdrmally works
seventeen and one-half (17.5) hours in a thirtg-{85) hour work week shall
work fourteen (14) hours).
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ARTICLE 21 HOURS OF WORK

21.01 The following paragraphs and sections aendd to define the normal hours
of work and shall not be construed as a guarariteews of work per day or
per week or of days worked per week.

21.02 The normal work week for all full-time empéms shall be thirty-five (35)
hours per week, comprised of five (5) seven (7)uays.

Existing Bargaining Unit members’ (as of Septemhbe2008) hours of work
shall be scheduled between the hours of 7:00 axdh5#0 p.m.

Should operational requirements deem it neceseagtablish positions that
may have a start time prior to 7 a.m. or have igHitime later than 5 p.m.,
and/or require a work week other than Monday tdd&yj such action will be
initiated as follows:

(a) creation of a new position
(b) changing hours of vacant positions
(c) mutual agreement.

No Bargaining Unit member will be required to améwed/his scheduled
hours of work beyond the parameters outlined above.

Vacancies will be posted in accordance with Artile

21.03 An employee working a full day shall be éatitto an unpaid one (1) hour
lunch period each day.

21.04 An employee working less than seven (7) hparslay shall, based on the
number of hours worked, be entitled to a lunch lbiraccordance with the
Employment Standards Aof Ontario.

21.05 Where an employee is required to travel foom work location to another,
the employee shall be entitled to a thirty (30) uénuninterrupted,
unscheduled lunch period as required by the EmpéoyrStandards Act

Where an employee voluntarily applies for two gssients which require
travel from one work location to another, the Emgploshall not be required
to alter the assignments to accommodate this poovidn the event the
assignments cannot accommodate a thirty (30) mumitgerrupted lunch
period, the employee shall not be entitled to stsignments.
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21.06

21.07

21.08

21.09

21.10

21.11

21.12

21.13

An employee working a full day shall be éaditto two (2) fifteen (15)
minute rest periods per day or such other formesf period that is mutually
agreeable to the employee and the employee's ssperv

An employee working a half day shall be &dito one (1) fifteen (15)
minute rest period per day.

The employer recognizes that employees malk fixible hours (altering
starting and stopping times), such arrangemertig @t the discretion of the
Employer.

An employee's regularly scheduled hours akwball not be amended
without prior consultation and reasonable prioiigent

The work year for employees on a ten (10tmgear shall normally begin
five (5) days prior to the school year as apprdwethe Minister of Education
in accordance with the Regulations and end on déite ekstablished by the
School Year Calendar Committee.

The work year for employees on a ten andhatie10.5) month year shall
normally begin five (5) days prior to the schooayas approved by the
Minister of Education in accordance with the Retafes and end five (5)
working days immediately following the date estsiid by the School Year
Calendar Committee.

The work year for employees on an elevenifidith year shall normally be
the school year as approved by the Minister of Btlan in accordance with
the Regulations plus one (1) month as determinettid¥mployer.

The work year for employees on a twelve (@@hth year shall be
1 September to 31 August for any given year.

ARTICLE 22 SALARY

22.01

22.02

Salary

Employees will be paid according to the salaryessat out in Appendix "A"
which forms an integral part of this Collective &gment. Salaries shall be
prorated in accordance with the work year.

An employee who works only a portion of thtk days" in the school year
Is entitled to be paid the employee's salary inpttoportion that the total
number of "work days" worked bears to the whole hanof "work days" in
the school year.
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22.03

22.04

22.05

Method of Pay

Employees shall be paid bi-weekly by direct defpimsthe employee's credit
in a branch of a chartered bank, Credit Unionrusttcompany, as designated
by the employee, with a computerized system corblgatvith that used by

the Ottawa-Carleton District School Board. The Eyer will make records
of earnings available to employees electronically.

Increments

An employee shall, subject to satisfactory perfmmoe, receive the increment
as shown on the salary schedule commencing withrtheversary date of the
employee's date of hire in the position for thaqueof active service with the
Employer.

i)  The annual increment date shall not be chanigethg the statutory
period of an employee's pregnancy/parental/adopg@ve, secondment,
federation leave, or workers' compensation leave.

i)  An employee, when promoted from one positioranother position
(including a term position) with a higher classifiion, shall be placed at
the appropriate step on the salary scale of theat@ssification which
provides for at least one (1) increment on therggdiacement of the
employee’s previous position.

iii)  An employee who, through the competition pess, voluntarily accepts
a position (including a term) at a lower level tliaa previous position
held, shall be assigned to the appropriate stepegalary scale of the
new position which is closest to the employee’senirsalary but does
not reflect an increase.

iv) Effective December 16, 2008, a term employeadlshubject to
satisfactory performance, receive the incremehasvn on the salary
schedule commencing with the anniversary dateeéthployee's date
of hire in the position for the period of active\see with the Employer.

1) Regular (10, 10.5 or 11 month) employeds) accept casual
assignments outside of their work year, shall wivéeking in this
capacity, receive an hourly rate of pay that isaé¢mthe minimum
hourly rate of the job classification to be perfedan Should the casual
assignment be within the same job classificatiba,@mployee shall
receive their own rate of pay. Should the casssigament not be
within a specific job classification, the casuderaf pay will apply.

i) A regular part-time employee who works additb hours at their own
job classification, or work additional hours dudhe absence of an
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22.06

22.07

22.08

22.09

employee whose position is classified at a higberglassification, shall
receive an hourly rate of pay that is equal tortbein rate of pay.

iii)  Part-time employees directed by the Employetemporarily assume the
duties and responsibilities of another positiorhvaithigher maximum
salary, may become eligible for Acting Pay, subjedhe provisions of
Article 22.06.

Acting Pay

Where an employee is directed by the Employeengpbrarily assume the
majority of the duties and responsibilities of drestposition with a higher
maximum salary, for a period of at least twenty) (@@hsecutive working
days, the employee shall be eligible to receivanggiay in accordance with
the appropriate step on the salary scale of theat@sgification which
provides for at least one (1) increment, retroactosthe first day of the
assignment.

Related Experience

(a) Effective December 16, 2008, a regular or temployee hired with
previous experience may be credited with one stefh@ salary scale for
each year of related experience, as determinedebizinployer, to a
maximum of five (5) years. No newly hired emplowgball be paid at a
salary higher than that being paid to a membeh®iricumbent staff in
the same position where qualifications and expedeare equal. The
employee shall be required to provide proof of pres experience in
writing.

(b) Where a formerly surplus employee, through the caiipn process,
becomes the selected candidate to a previouslygwosidion, all former
experience in the position prior to being declaerplus shall be
recognized and shall be paid at the appropriapestahe salary scale.

Correction of Errors

In the event of an error in salary, the Employellsmake the appropriate
adjustment equal to the amount required to cothecamount over or under
paid during the school year in which the erroriscdvered. Where a
correction of an error requires that an employpayen amount in excess of
$200.00, a schedule of payment shall be deternbgedutual consent of the
Employer and the employee.

Deductions

Employment Insurance premiums, Canada Pensioinandte Tax
deductions shall be made as prescribed by legislatPension deductions
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22.10

shall be made as prescribed by the Ontario Muni&paployees Retirement
System/Ontario Teachers' Pension Plan.

At the request of the employee, an emploliat Ise issued a Record of
Employment by the Employer.

ARTICLE 23 OVERTIME

23.01

23.02

23.03

_Definition

Overtime is defined as authorized work in excddhiay-five (35) hours per
week, inclusive of any vacation leave or sick letaken during the week, and
which is compensated at premium rates as follows:

@) "time and one-half" is 1.5 times the straitymie hourly rate of the
employee as specified in this collective agreement;

(b) "double time" is twice the straight time hgurate of the employee as
specified in this collective agreement.

Application

Approval of the immediate Supervisor is requireidpto any overtime work
being worked by the employee except where overismequired to address
an immediate safety issue. Except in extenuaiimgmstances, such
approval shall be in writing.

Employees shall have the right to refuse overgxmept where overtime is
required to address a safety issue or legal oiigaif the Employer. In such
instances, overtime may be refused where reasonabte has not been
given or where necessary family arrangements cdraatade by the
employee.

Compensation

(@) Overtime shall be paid at the rate of time ane-half (1v2) the
employee's straight time rate for those hours wibikeexcess of thirty-
five (35) hours per week and at the rate of dotheeemployee's straight
time rate for all overtime hours worked on Sundays.

(b) Employees who are required to work on a puftikday shall be paid
overtime at the rate of double time. This overtpagment would be in
addition to being paid for the holiday in question.

(c) Overtime shall not be paid for overtime pesiad less than one-half
(%2) hour per day.
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(d) Employees who are asked by their Principal/digen/Supervisor to
work beyond the normal scheduled year or day fenawg functions
such as, but not limited to, parent-teacher ingawg, annual
commencement or open houses shall be entitlecetagplicable
overtime rate for hours worked in excess of thfieg- (35) hours per
week.

(e) Employees may substitute time in lieu of aneetworked when
mutually agreeable. Time off shall be on the saass as the overtime
was earned and shall be scheduled at a mutuakeable time. If no
mutually agreeable time is designated within th{89) days of the time
the overtime was earned, the employee shall betpaidppropriate rate.

(H A full-time employee who is called in and répa to work outside the
employee's regular working hours, shall be paidcafarinimum of three
(3) hours.

() Where the employee is required to work oveztlmetween 10:00 p.m.
and 7:00 a.m. and the employee does not have a@ccasshicle, taxi
service to and/or from the employee's home shalelmebursed by the
Employer.

(h) Employees who work overtime in excess of f@)rhours immediately
following their work day shall receive a meal amaal allowance of
$10.00. Meal allowances shall be payable in acurd with Revenue
Canada regulations.

ARTICLE 24 TRAVEL COMPENSATION

24.01 Employees who are authorized to use theirveticles on Employer
business shall be paid an allowance at the Boade-vate per kilometre as
approved by the Employer.

ARTICLE 25 INCLEMENT WEATHER

25.01 Procedure PR.563.HR (Inclement Weather)st@abkshed by the Employer
and as amended from time to time, shall apply tpleyees covered by this
Collective Agreement.
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ARTICLE 26 PROFESSIONAL DEVELOPMENT

26.01

26.02

26.03

26.04

26.05

26.06

26.07

Professional Development Days

The Employer shall allow the Bargaining Uaisponsor Employer approved
functions such as seminars, workshops, lectures,tetbe held on the
Employer's premises during the employee's lunciogenr following the
regular working day and on Employer designateddasibnal Development
Days.

Bargaining Unit employees may attend Uniamspred professional
development activities on the system-wide ProfesdiDevelopment Day. If
the professional development activity falls witltiie employee's regularly
scheduled work day, the Employer will pay the empés as if in continuing
employment for such approved day(s).

Staff Development

Staff training and conferences are seen apartunity for professional
growth and staff participation may be required.efwme for travel or
participation at such training or conferences nilt be compensated if it
occurs outside normal working hours.

Where the Employer requires and the emplageees to take a course to
upgrade or acquire new employment qualificationshsemployee shall not
lose regular pay or credits because of necessapnab from work due to
participation in such course. The Employer shajyl fhe full cost of such
course which is successfully completed by the eyg#o

An employee may apply for training and edooal assistance in accordance
with the Employer procedures, as may be establibgge Employer and as
amended from time to time.

An employee may apply for training and edocal assistance in accordance
with the Employer proceduiR600.HR-Tuition Reimbursement for
Administrative and Support Sta#fs established by the Employer and as
amended from time to time.

By 30 September of each year, the Employkpravide to the bargaining
unit $10 per FTE for the purposes of professiaeaielopment, to be matched
by the bargaining unit for the same date.

The bargaining unit will submit course proposal$ite Manager of Human

Resources or designate, for review and apprdsath approval will not be
unreasonably withheld.
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The bargaining unit will provide an annual writtesport and account to the
Manager of Human Resources or designate as tosthef these funds not
later than 30 June of each year.

ARTICLE 27 PROBATIONARY PERIOD

27.01

27.02

27.03

A newly hired employee shall be considerdokton probation for a period of
six (6) consecutive months of employment. Wheesdimployee is
discharged for non-disciplinary reasons, the Emgi@grees to give one (1)
weeks notice, or pay in lieu, to the probationanpyee.

Where a newly hired employee has been emgplioya temporary position for
a minimum of three (3) months in the twelve (12)ntmoperiod prior to the
date of hire, the period or periods of temporarpeyment shall accumulate
for the purpose of reducing the probationary pebp@d maximum of one (1)
month.

A probationary employee shall be added t@afipropriate seniority list as of
the first date of hire.

ARTICLE 28 DISCIPLINE AND DISCHARGE

28.01

28.02

28.03

28.04

Subject to Article 27.01, no employee shaltlbmoted, disciplined or
discharged without just cause.

Notwithstanding any other provisions of the Cdilee Agreement, a
probationary employee may be discharged for realgsssserious than a non-
probationary employee.

The Employer shall hold a meeting with the@kryee in order to discipline or
discharge that employee.

Where an employee is required to attend dimge&ith the Employer or a
representative of the Employer to deal with mattémdiscipline or discharge
of an employee, the employee shall be advisedsaééi right to have a
representative of the Union at the meeting. Sucpleyee has the right to be
accompanied and advised by a Union representdtsuech meeting. Where
the employee elects representation, the Union beadidvised twenty-four
(24) hours in advance of the schedule of such mgeti

In the event an employee is disciplined sclitirged by the Employer, such
notice of discipline, suspension or discharge dtelh writing to the
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employee concerned within ten (10) days of the mgetSuch notice shall set
forth the reasons for such discipline or discharge.

28.05 Where the employee has elected to have Uamesentation, a copy of the
notice of discipline shall be provided to the Rdesi of the Bargaining Unit.

ARTICLE 29

SENIORITY

29.01 (@) For the purpose of this Agreement an eyg@'s "seniority” shall
commence on the date of the employee's most rbaamng (other than
as a result of a recall after layoff) into a pasitcovered by this
agreement, by the Employer and shall continue ¢coraalate seniority
during:

)

Vi)

any period of layoff during which the employsas entitled to be
recalled,;

any period of absence caused by sickness@dent to a
maximum of two (2) years;

any authorized leave of absence without g maximum of two
(2) years;

any period of Self-Funded Leave to a maxinofrone (1) year;

any period of secondment to another orgarunaduthorized by
the Employer; and

any period of authorized federation leave.

(b) Where a term employee is subsequently hiredregular position (with
no break in service) the employee's seniority sf@ttmence on their
most recent date of hire as a term employee.

(c) Where seniority is equal, the ranking shaltleéermined by:

)

the date of the term or casual employees diast of work;
total non-continuous years of employment witie Employer;

total consecutive years of employment witle Employer within
the Bargaining Unit;

in the event there is still a tie, selectlmnlot in the presence of the
Bargaining Unit President or his/her designate.
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v)  Where the employee's seniority date is theesasntwo (2) or more
regular employees and a selection by lot has pusiydaken place
for that particular date, the employee shall bé&edras the last
person for that date.

29.02 A loss of seniority shall be deemed to haxioed if an employee:

i)  resigns or retires;
i) is discharged and is not reinstated by reagdhe grievance and
arbitration procedure;
iii)  is no longer entitled to be recalled; or
Iv)  accepts a permanent position outside of theg&aing Unit.

29.03 The seniority of an employee who is abseattdisickness or accident shall
not accumulate beyond twenty-four (24) months, harseniority shall be
maintained and the employee shall have the righetton to work upon
recovery.

29.04 Notwithstanding Article 29.03, seniority dlecumulate during any absence
for which the employee receives Workplace Safesyitance Board wage loss
replacement.

29.05 (@) A seniority list shall be maintainedtbg Employer. The list will be
provided electronically to the President of thedzaming Unit five (5)
days before the list is distributed. By Februasy,la seniority list
indicating the employee’s name, seniority date @osition title will be
distributed electronically for retention by the $uwgsor, to each work
location/department. Employees will have an opputy to review
their seniority date for verification.

(b) The Bargaining Unit President will also beyided with a seniority list
which includes employment status, job level, lamatnd work year.
This list will not be posted.

29.06 Employees requesting a correction to theiiosigy date or requesting to be
added to the seniority list must do so in writioghe Human Resources
Department before 15 March. Seniority lists mayxbanged at any time with
the mutual consent of the parties.

29.07 The Employer shall provide a written respdosen employee requesting a
correction to their seniority accumulation, witk@y to the President of the
Bargaining Unit, within twenty (20) days from thatd the written request
was received.
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ARTICLE 30 LAYOFFE AND RECALL

30.01

30.02

Definitions

"Surplus Employéeeshall mean an employee who has been displaced fro
their position through the staffing process, whiogers of work or work year
has been reduced or whose position has been etedina

"Layoff" shall be defined as a termination of employmdraroemployee
(other than that of a temporary nature, i.e. t€),(ten and one-half (10.5)
and eleven (11) month).

"Job Classificatiohshall mean the job title, salary level, employinsiatus
and months worked in a position covered by thidective Agreement.

"Employment Statd'sshall mean full-time or part-time and shall indduthe
number of months worked.

"Lesser Positiohshall mean a position at a lower salary levelih a
reduced number of months or hours worked or divigeteveen two (2) or
more locations.

“Salary Level shall mean the salary level in which a positismplaced as per
Appendix “A”.

Surplus/Layoff Notices

(a) The Employer shall consult with the Bargainhgjt prior to and during
the implementation of the layoff and/or recall pss.

(b) The Employer shall identify and produce adfhames of employees
who have been identified as surplus or potentsligplus within twenty (20)
working days of an Employer's decision which wiligact on staffing. Upon
mutual agreement of the parties, this timeline ipaextended to allow
staffing and/or restructuring processes to be cetagdlSurplus notices shall
be issued in writing to surplus employees in rev@rsler of seniority within
a work location based on their employment status.

(c) A copy of the surplus list, along with an ufmthcopy of the seniority list,
shall be provided to the President of the Barggitinit at the same time as
the information is provided to the appropriate Bipal/Supervisor of
surplus/layoff notices being issued.

(d) A laid off employee shall (other than layodfisa temporary nature, i.e.
ten (10), ten and one-half (10.5) and eleven (1dnths) be given written
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30.03

notice in accordance with the Employment StandAdor one (1) month,
whichever is greater. Where a surplus employes<ste be laid off the
surplus notice period shall be deemed to be nfidicthe purposes of layoff.

(e) The written notice of surplus or layoff shadl delivered personally by the
Principal/Manager or designate. Should an emplégeen a leave of
absence, the written surplus/layoff notice and @ofated seniority list shall

be forwarded by registered mail/courier.

() When it is determined by the Employer thatamployee is no longer
surplus or laid off, written notification of suchall be issued to the employee
within fifteen (15) days of the date of determipati

Rights and Conditions of Surplus Employees

(&) A surplus employee and tBargaining Unit President shall be contacted
by a Human Resources representative and invitattéad a placement
meeting conducted by the Human Resources repréisentBhe Bargaining
Unit Presidenbr designate shall attend the meetasgan observer in support
of the employee The purpose of the meeting will be to conduct thmping
process as outlined in Article 30.05 and to prowdermation about benefit
entitlement, recall rights, etc in the event ofdtiyIf a position is identified
through the bumping process, the employee mustideéciaccept or decline
the position at the time of this meeting.

(b) A surplus employee shall have the right toreise their rights, as defined
herein provided the employee has the necessarifigatibns, ability,
knowledge, and skills to perform the jobs availadote provided the surplus
employee can do the job without formal trainindheTemployee will be
afforded a two (2) week orientation period that witlude minimal on the
job training.

(c) Where an employee voluntarily reduces statnd, within 24 months of
the effective date of the reduction, the same josis subsequently
increased in status, the employee shall have giw t0 assume the increased
position, but the employee may not increase beyoadmployee's original
status.

(d) Employees who exercise their bumping rightdighaintain their current
increment dates.

(e) A surplus employee shall have the optioresign, in writing, and accept
severance in accordance with the Employment Stdesd¥et In such case,
the Board shall have no further obligation to thgkyee.
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30.04

30.05

Individuals who were full-time employees aéd1) location and who
subsequently bump into more than one (1) locatiail e eligible to claim
mileage when traveling between the work locatiams shall be entitled to a
thirty (30) minute uninterrupted, unscheduled lupehiod as outlined in
Article 21.05 (Hours of Work). The eligibility tolaim mileage does not
apply to employees who elect to work at two logadio

Bumping Process

Subject to 30.03 (b) and in order of seniority gokis employee shall have
the right to be placed into a vacant position doump into a positioas
follows:

Full-Time Employees

Full-time employees whose positions are 100% ssmill follow Process A.
Full-time employees whose hours are reduced may efe of the following:

1) Follow Process A; OR
2) Accept the reduction in hours and bump in adaonce withProcess B; OR

3) Accept the reduction in hours and remain ingbsition at the reduced
employment status and be subject to the terms amditeons for part-time
employees in accordance with the Collective Agreagm&uch employees
shall have access to the provisions of Article 3qd); OR

4) Accept the reduction in hours on a permanenspaswriting. An
employee who elects to do so, shall be deemedu® daeduced
employment status and shall be subject to the tandsconditions for part
time employees in accordance with the Collectiveeggnent.

Part-Time Employees

Part-time employees whose positions are fully sigmtill follow Process.
Part-time employees whose hours are reduced metyarle of the following:

1) Accept the reduction in hours and bump in ataonce with Process B; OR

2) Accept the reduction in hours and remain ingbsition at the reduced
employment status and be subject to the terms amditeons for part-time
employees in accordance with the Collective Agreagm&uch employees
shall have access to the provisions of Article 3qd); OR

3) Accept the reduction in hours on a permanent bawsistiting. An
employee who elects to do so, shall be deemedu® daeduced
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employment status and shall be subject to the tandsconditions for part
time employees in accordance with the Collectiveeggnent.

Process A

i. A full-time vacant position in the same jobsddication within 40 km from
the employee’s current work location. If such doesexist, a full-time
vacant position in theame salary level and employment status withinmd0 k
from the employee’s current work location; andu€ls does not exist,

ii. A full-time vacant position in the san@b classification more tha40 km
from the employee’s current work location. If suldes not exist, a full-time
vacant position in the sansalary level and employment statasre than 40
km from the employee’s current work location; ahslich does not exist,

iii. A full-time employee with the least senioritty the same job classification
within 40 km from the employee’s current work Idoat If such does not
exist a full-time employee with the least senionitythe same salary levahd
employment status withih0 kmfrom the employee’s current work location;
and if such does not exist,

iv. A full-time employee with the least senioritythe samgob classification
more tham0 km from the employee’s current work locatiohsuch does not
exist a full-time employee with the least senionitythe same salary level and
employment status more than 40 km from the empleyaarent work
location; and if such does not exist,

v. Two part-time vacancies subject to scheduleguirements in the same salary
level and employment status; and if such does xist,e

vi. Two part-time employees with the least setyoisubject to scheduling
requirements, in the same salary level and emplaystatus; and if such
does not exist,

vii. A full-time employee with the least seniorigynd same employment status in
the next lowest salary level within 40 km from #maployee’s current work
location or if such does not exist a full-time eoy@e with the least seniority
and same employment status in the next lowestyskshael more than 40 km
from the employee’s current work location; andu€ls does not exist,

viii.A full-time employee shall continue the pr@sethrough each lower salary

level until a position can be identified. If nogpon is identified, the
employee will be laid off with right of recall irceordance with Article 30.06.
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30.06

Vi.

Process B

A part-time vacant position in the same jolsslfication within 40 km from
the employee’s current work location. If such doesexist, a part-time
vacant position in the same salary level and emmpént status within 40 km
from the employee’s current work location; andu€ls does not exist,

. A part-time vacant position in the same joasdification more than 40 km

from the employee’s current work location. If sultes not exist, a part-time
vacant position in the same salary level and enmpéoyt status more than 40
km from the employee’s current work location; ahslich does not exist,

A part-time employee with the least senioritythe same job classification
within 40 km from the employee’s current work Idoat If such does not
exist a part-time employee with the least seniarnitthe same salary level and
employment status within 40 km from the employegigent work location;
and if such does not exist,

. A part-time employee with the least senioritythe same job classification

more than 40 km from the employee’s current wodatmn. If such does not
exist a part-time employee with the least seniaritthe same salary level and
employment status more than 40 km from the empleyaarent work
location; and if such does not exist,

A part-time employee with the least senioritgl @ame employment status in
the next lowest salary level within 40 km from #raployee’s current work
location or if such does not exist a part-time esype with the least seniority
and same employment status in the next lowestyskgael more than 40 km
from the employee’s current work location; andu€ls does not exist,

The employee shall continue the process thiaagh lower salary level until
a position can be identified. If no position iemtified, the employee will be
laid off with right of recall in accordance with #ale 30.06.

Recall

(a) In all cases of recall after layoff, employsaall be recalled in accordance

with their seniority ranking provided they have tlezessary qualifications,
ability, knowledge and skill to perform the jobsadable within the job
classification provided the surplus employee cathégob without formal
training The employee will be affordeltwo weelorientation period that
will include minimal on the job training.

(b) An employee with seniority who is laid off $h@tain seniority and right of

recall for the following period of months basedtba employee's length of
continuous service as follows:
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Period of Months Service in Years
12 up to two (2) years
24 more than two (2) years

(c) An employee who is recalled in accordance Witk article shall be
reinstated as though there had been no interruptisaniority.

(d) Subject to Article 30.06 (a), no new regulanpéoyee shall be hired into the
bargaining unit until all employees within the bairgng unit, who are on
layoff have been given an opportunity to be recaliibject to necessary
qualifications, ability, knowledge and skill to @ the jobs available.

(e) All employees eligible for recall shall fileitty the Employer and the
Bargaining Unit their most recent address and telap number.

() An employee shall have the right to refuse (jerecall to a position at the
same salary level and employment status. Notitescall to lesser
positions, or to a position whichmsore than forty (40) kilometers from the
employee’s last work location shall not be deenaeloet a refusal.

(g) A full-time employee who is recalled to a ptame position shall continue to
retain recall rights to a full-time positipwhich may include a part-time
positionto complement the employee’s current part-tposition subject to
scheduling requirements. A recall to such parétwsitionshall be deemed
to have satisfied the employee’s recall rights scifdjo Article 30.03 (c).

(h) Notice of recall shall be sent by registeresino the last address recorded
with the Employer by the employee and shall reqgthieeemployee to report
to work on a date not earlier than seven (7) waysdafter the date of such
notice. If the employee does not reply within ssegen (7) work days or
fails to report for work at the time and date sfiediin the notice, the
employee shall be deemed to have terminated alllneghts and the laid off
employee shall receive any severance payment tchwig/she would
normally be entitled in accordance with the CollecAgreement and/or
Employment Standards Act.

(i) Subject to Article 30.06 (f), an employee’$usal to accept a recall to a
position at their same salary level and employrseatus, will result in the
termination of all recall rights and the laid offiployee shall receive any
severance payment to which he/she would normallgrtidded in accordance
with the Collective Agreement and/or Employmenin8tards Act.

() Those persons not recalled by the end of ¢eall period shall receive any
severance payment to which he/she would normallgrtidded in accordance
with the Collective Agreement and/or Employmenin8tards Act.
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30.07

30.08

30.09

30.10

Term Positions

(k) (i) An employee on recall shall be offereé tipportunity to fill a vacant

term position at the same or lower salary level amgployment status subject
to qualifications, knowledge, skill and ability.

(i) An employee on recall shall have the righapply for and be offered a
term position without losing recall rights.

The employee’s recall period shall be extendethbyperiod of the term
assignment.

Where an employee elects to bump into a leweupational classification,
the employee's salary will be adjusted to the reaellat the step which is
equal or closest to the employee's current sakamyeel at the time of being
declared surplus, provided this does not resudtrieduction in pay and such
employees will maintain their current incrementedalf the employee's
salary earned at the time of being declared suiplbgher than the
maximum of the salary range of the lower clasdiiorg the employee's
salary will be red-circled and frozen for a peraddne (1) year from the
effective date of assuming the lower occupatiotedsification. If during
this period, the employee's rate of salary in e nlassification becomes
equal to or exceeds the frozen rate, the new sakaly apply, and all further
red-circling rights shall cease.

The Employer shall provide the PresidenhefBargaining Unit with a list of
names, job classification, employment status afatysé&evel of all
employees placed on recall.

When a probationary employee is laid off amolsequently recalled, such
employee shall be required to complete their piobhaty period

Employees on layoff shall be entitled to garihg participation in the
benefit plans in accordance with the Collective @ggnent, provided that the
employee pays the full premium payment for suctecage and that the
insurance policies permit such coverage to empoyédele on layoff.
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ARTICLE 31 JOB VACANCIES

31.01

31.02

Definitions

"First consideration"” shall mean that qualified@ning Unit applicants are
to be screened, interviewed and selected in acooedaith this Article.

“Posting” shall mean electronic posting.

(@) Where there is a vacancy in the bargaiamit that is known to last for
not less than six (6) months, it shall be filled@®ws:

i) In order of seniority, to an employee who istbe recall list, or who
has been declared surplus, subject to having tbessary
qualifications, ability, knowledge and skills torfoem the job;
otherwise,

i) The vacancy shall be posted for at least sevewd@ing days prior
to the closing date of the competition. For thgopges of posting
positions in the months of July and August, vacasiehall be posted
for at least ten (10) days.

iif)  For Library Technicians, where a school'sogktion increases, the
incumbent will be given the opportunity to incredseir status.
Otherwise the vacancy will be filled in accordamdth this article.

(b) Where a vacancy in the bargaining unit is gditked by a casual
employee and where the Employer subsequently bexamare that the
vacancy will continue for more than an additiona¢f(5) months the
positions will be posted.

(c) Posted vacancies shall be filled in the folloyvorder:

)] first consideration shall be given to applicatiémsn regular full
time and part-time employees, of which at leasthinee (3)
most senior applicants who hold the necessaryfaqraions will
be interviewed for each vacancy; and if such da¢®nrist

i) applications from term and casual employees withén
bargaining unit; and then

iii) external candidates

(d) Where an employee accepts a Term Assignment, tpéogee will not be
entitled to apply for a second Term Assignment,clttis scheduled to begin
prior to the completion of the initial Term Assigant unless the term
assignment is within the same school or department.
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31.03

31.04

31.05

31.06

31.07

31.08

31.09

31.10

Job postings shall normally reflect the jebatiption and contain the
following information: nature of position; quatftions; required knowledge
and education, hours of work, salary range andhindcation.

In selecting a candidate to fill a positimhjch the employer intends to fill in
the bargaining unit, the Employer shall consider:

(1) skill, ability, qualifications and experiencquired by the position
(2) seniority

Where the factors in (1) are relatively equakhi@ judgment of the Employer,
then factor (2) shall govern.

Where factor (2) is utilized, seniority shall beasured in accordance with
Article 29 (Seniority) of this Collective Agreement

Should the successful candidate vacate tiggowithin six (6) months, the
Employer shall not be required to post the posit@rcompetition. The
Employer shall offer the position in ranking ordeiother qualified
candidate(s) who were interviewed for the compatiti

When it is not known whether or not a positioll be vacant for more than
five (5) months, the vacant position may be filledan acting pay basis by
qualified employees within the work location by pia® seniority.

Subject to the layoff and recall provisiohghis Collective Agreement, where
a regular employee is selected to fill a full-tiorepart-time vacancy on a term
basis, the employee shall be entitled to retuttheégposition previously
occupied, upon the expiration of the term assigrimen

In order to implement the staffing provisioctme Employer may place a
casual employee in a vacant or newly created posgtending staffing of the
position in accordance with this Article.

When the status of a position changes fr@anhdhterm to a regular vacancy,
the position shall be:

(a) filled from the recall list in accordance whinticle 30.06 Recall, and if
there is no qualified employee on the recall tisgn,

(b) posted or re-posted for competition. Whegetdrm incumbent is the
sole applicant for the competition, the term empynay be confirmed in
the position.

An employee shall be de-briefed by a memb#reoSelection Committee
upon request of the employee.
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31.11

Night School, Summer School and Weekend Brnogr

Bargaining Unit members shall be given first cdesation for office, clerical
and technical positions in the night school, sumsefiool and weekend
programs offered by Continuing Education.

Notwithstanding the above, the current incumbshtdl be entitled to remain
in the position. In the event the incumbent ralisfes the position, the
position shall be reposted.

Note: Reference to posting in this article shadlim electronically. If the system is
down during regular business hours for any sigaiftdime during the posting period, the
closing will be delayed by the equivalent time.

ARTICLE 32 EXCHANGES

32.01

32.02

32.03

32.04

Upon the mutual consent of the employeestem&mployer, employees may
exchange positions within the Bargaining Unit & same salary level, the
same regularly scheduled weekly hours and the sarileyear for a term of
up to one (1) year. An exchange may be extendeonf® (1) year by mutual
consent of the employees affected and subjecet&thployer's approval.

Employees who exchange positions shall bsidered as staff members of
their original position. At the end of the terthetemployees involved will:

(@) revert to their original position, or

(b)  make the exchange permanent upon written @dpn by the
employees affected subject to the approval of thelgyer.

In the event one of the positions becomeantagithin the term, the other
employee shall revert to the position held prioth® exchange and the vacant
position shall be staffed in accordance with Aeti8lL.

Employees wishing to be considered for aha&xge shall file a written
request to the Human Resources Department.

ARTICLE 33 JOB SHARING

33.01

The Employer agrees that two (2) full-timepéoyiees, neither of whom are
identified as being laid off, may choose to shasengle full-time position
provided the following requirements are met:
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(@)

(b)

(©)

(d)

(e)

(f)

(9)

(h)

The application shall be made to the Superdgat of Human
Resources at least two (2) months prior to entetiegplan. The
proposed sharing arrangement shall be considefgdipan written
recommendation of the Principal(s)/Supervisors Ived, and the
Superintendent or designate shall be assuredAtehisatisfaction that
the sharing arrangements result in the continuedtioning of all duties
involved in a position.

At the time of granting the leave, agreemamwiiting shall be reached
on the date of return to full-time assignmentse date may be
extended by mutual agreement between the emplayetthe
Employer.

The total salary paid shall not exceed theimarm rate for the
classification level of the position and each jbaring partner shall
receive an amount pro-rated to the percentageedirtie worked.
Annual increment dates shall be maintained.

Credited experience shall continue as thobgremployee(s) were
working full-time. The entitlement to sick leawacation leave, and
holiday pay shall be prorated to the time workedhgyemployee.

The job sharing agreement shall not repres@nbmotion for either
employee.

In the event either employee participatingijob sharing arrangement
is declared surplus or laid off, the job shareldaldiscontinued and
33.01 (g) and 33.01 (h) shall apply prior to thgofaand recall
provisions being implemented.

Subject to the Layoff and Recall provisiongto$ Collective
Agreement, the employee holding the position whiels shared shall
have the right to be returned to that position.

Subject to the Layoff and Recall provisionglo$ Collective
Agreement, the employee who transfers from on@dsjtion to the
shared position shall have the right to be retutoetie original position
for a period of up to two (2) years.

ARTICLE 34 PERSONS/POSITIONS OUTSIDE THE BARGAININ G UNIT

34.01

Where a member of the Bargaining Unit sudatgspplies for a vacant
position or a term position outside the Bargairihgt, the Employer shall
notify the Bargaining Unit of the employees' namd ¢he date that the
employee will commence duties in the new position.
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34.02

34.03

34.04

Where a member of the Bargaining Unit accasrmanent position outside
the Bargaining Unit, he/she shall not have a rgjhreturn to a Bargaining
Unit position.

A member of the Bargaining Unit who accepirian position outside the
Bargaining Unit with the employer, for a maximunripd of twelve (12)
months, shall have the right of return to his/luenfer position within the
bargaining unit. Such member shall continue tauuamdate seniority while in
the term assignment.

In the event a member of the Bargaining Hodepts a term position in a non-
affiliated position, for a maximum period of twel{Z&2) months, all terms and
conditions of the non-affiliated position shall &pp the member. The
member will be required to continue to pay unioeslduring the term
assignment.

ARTICLE 35 GRIEVANCE ARBITRATION PROCEDURE

35.01

35.02

35.03

An employee shall have the right to havegpaeisentative from OSSTF
present to assist the employee at any stage afjtieigance and arbitration
procedure.

Definitions

(@) A "grievance" shall be defined as any dispatated to the application,
administration, interpretation or alleged violatwinthis Collective
Agreement, including any question as to whetheatanis arbitrable.

(b) The Parties to any grievance or arbitratiodasrthis provision shall be
defined as:

i) the Bargaining Unit
i) the Board

(c) For the purpose of this Article, the definitiof day shall be the normal
days worked by a member.

Informal Stage

An employee who has a complaint relating to therpretation, application,
administration, or alleged violation of this Coliee Agreement shall,
whenever practicable, discuss the complaint wighpthincipal or immediate
supervisor and attempt to resolve the matter inédigm If the discussion does
not result in the satisfactory settlement of theptaint within five (5) days,
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35.04

35.05

35.06

35.07

the Bargaining Unit, on behalf of the employee, realgmit a grievance as
provided herein.

Dismissal Grievance

A grievance dealing with the dismissal of an empply subject to Article 28
(Discipline and Discharge), may be submitted diyeitt Step 2 of the
grievance procedure, within ten (10) working daf/ghe employee being
officially advised of dismissal.

Individual Grievance

Step 1

A grievance(s) shall be submitted in writing, gdrby an authorized
Bargaining Unit representative, to the Superintebhdé Human Resources or
designate within twenty (20) days of the time thewpr became aware, or
should have been aware, of the circumstance(®levant facts giving rise to
the grievance. The written grievance shall settoeiname of the grievor, the
facts of the grievance, including the date(s) octvithe alleged incident(s)
occurred, the provisions of the Collective Agreetraleged to have been
violated, and the remedy(ies) or relief being saugthe Superintendent of
Human Resources or designate shall respond taignagce in writing

within ten (10) days of the receipt of the grievanc

Step 2

Failing settlement at Step 1, the Bargaining Wmaty submit the grievance, in
writing, to the Director of Education within tenQ)ldays of the receipt of the
response from the Superintendent of Human Resooragssignate. Within
ten (10) days of receipt of the grievance a meatittigake place with the
committee of management representing the DiredtBidacation. A written
response will be provided to the Bargaining Urohfirthe Director of
Education or designate within five (5) days of theeting. The requirement
to hold a meeting may be waived, by mutual coneétite parties, in which
case the written response will be provided witiwe {5) days.

Step 3
Failing settlement at Step 2, the Bargaining Wmaty submit the grievance to

arbitration within ten (10) days of receipt of tlesponse, in accordance with
the provisions outlined below.
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35.08

35.09

35.10

Policy Grievance

The Bargaining Unit and the Board shall have tbktro file a policy
grievance based on a dispute arising out of thécgpion, administration,
interpretation or alleged violation of this Colleet Agreement which affects
a group of employees or the entire membership ol&ygrievance shall
proceed directly to Step 2 to the Bargaining Unith@ Director of Education,
as applicable.

A policy grievance must be submitted within twe(®9) days of the time the
grieving party became aware, or should have beemegwf the circumstances
or the relevant facts giving rise to the grievance.

Grievance Mediation

Nothing in this Article precludes the Parties framtually agreeing to
mediation at any stage of the grievance procedumghich case the timelines
shall be suspended pending the outcome of the ti@dialhe agreement of
the Parties to refer a matter to mediation shathbée in writing and stipulate
the name of the person who will act as mediatortaadimeline for the
mediation to occur.

Each of the Parties shall share equally the exgzeofthe appointed mediator.
Arbitration

A grievance which is not settled through theaiece procedure outlined in
the foregoing provisions may be submitted for bmgdarbitration pursuant to
the Ontario Labour Relations Agirovided the grieving party shall provide
written notice to the other party within ten (1@yd of receipt of the response
at Step 2 of its intention to refer the matterdoiteation.

The party desiring arbitration shall notify théet party in writing of its
desire to submit the difference or allegation tateation. The grievance shall
be submitted to a mutually agreed upon singleratoit. Should the Parties
fail to agree upon an Arbitrator within twenty (20prking days of receipt of
the written notification of desire to move to araiton, the appointment shall
be made by the Minister of Labour upon the reqaésither party. Upon
written request of either Party, the grievanceldfakubmitted to a Board of
Arbitration.

In the event either party submits a grievancantdrbitration Board, the
notice shall contain the name of the first Pamgminee to an Arbitration
Board. The recipient of the notice shall, with@ven (7) days, inform the
other Party of the name of its nominee to the Aalitn Board. The two
nominees so selected shall, within fifteen (15)sdafythe appointment of the
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35.11

35.12

35.13

second of them, appoint a third person who shathbeChairman. If the
recipient of the notice fails to appoint an Arbitna or if the two nominees
fail to agree upon a Chairman within the time lirtiie appointment shall be
made by the Minister of Labour for Ontario upon teguest of either Party.

Each of the Parties shall bear one-half) ¢he expenses of the Arbitrator. In
the event of an Arbitration Board, each of theiparshall bear the expense of
its own appointee to the Arbitration Board and da#-the expenses of the
Chairperson of the Arbitration Board. The parsball pay their own
expenses of appearing at the hearing of the Atlatr&oard.

The Arbitrator or Board of Arbitration shatit make any decision which is
inconsistent with the provisions of this Collectikgreement or which would
add to, alter, modify, or otherwise amend any phthis Collective
Agreement.

(@ Alltime limits fixed herein for the gvi@nce procedure may be extended
only with the written consent of the Parties.

(b) One or more of the steps in the grievancegaore may be omitted with
the written consent of the Parties, with respethéprocessing of a
particular grievance.

(c) If at any stage of the grievance arbitratioocedure the Party
submitting the grievance fails to process the guee in compliance
with a time limit fixed herein (or such extensianraay have been
confirmed by the written consent of the Partids3, grievance shall be
deemed to have been abandoned.

(d) If at any stage of the grievance arbitratioocedure the Party in receipt
of the grievance fails to process the grievanammpliance with a time
limit fixed herein (or such extension as may hagerbconfirmed by the
written consent of the Parties), the Party subngtthe grievance may
proceed directly to the next step in the procedure.

(e) Where the grievor is required to attend aeating at any stage of the
grievance procedure, including arbitration, it $bal without loss of pay
or any other entitlement when such a meeting iscgled during the
work day.

(H No person who has been involved in any attetmptegotiate or settle

the grievance shall be a member of the ArbitraBoard or shall be
appointed as a single arbitrator.
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ARTICLE 36 MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS

36.01 The Employer shall pay membership fees ifepsional organizations for
employees who are required by legislation to manteembership in a
professional association in order to perform thigedwof their position.

ARTICLE 37 HARASSMENT

37.01 Procedure PR.541.HR (Alleged Harassment/AblIEenployee), as
established by the Employer and as amended fromttrtime, shall apply to
employees covered by this Collective Agreement.

ARTICLE 38 RESPECTFUL WORKPLACE

38.01 Procedure PR.625 (Respectful Workplace)stbkshed by the Employer
and as amended from time to time, shall apply tpleyees covered by this
Collective Agreement.

ARTICLE 39 HEALTH AND SAFETY

39.01 The Parties recognize that the Joint HealthSafety Committee, as
established by the Employer, is governed by theu@ational Health and
Safety Actand Regulations.

The Parties further recognize Educational Suppatessionals Bargaining
Unit representation on this committee. While adégiolations of the
Occupational Health and Safety Act and Regulatwitishot be grievable
under this Agreement, an employee shall have e to pursue alleged
violations in accordance with the legislation. Ruaaties will co-operate to
facilitate any required corrective measures asigeal/for by the Act.

ARTICLE 40 ADMINISTERING MEDICATION/FIRST AID

40.01 The Employer agrees to make available teetli@signated employees,
training and/or retraining for the administratidmeedication and/or first aid.
Such training shall normally be provided by the &yer during regular work
hours at no cost to the member.

40.02 The Administering Medication to Studentgdedure PR.547.SCO, as

established by the Employer and as amended fromttintime shall apply to
all employees covered by this Agreement.
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ARTICLE 41 TECHNOLOGICAL CHANGES

41.01 The Employer agrees to discuss major tecgraalbchanges with the
Bargaining Unit through the Labour Management Cottamiat least two (2)
months prior to the implementation of the proposieainges.

41.02 Where the Employer requires an employeekida Employer approved
training course resulting from technological changeorganizational
restructuring, outside the employee's normal waykiaurs, the applicable
provisions of this collective agreement shall apply

ARTICLE 42 HUMAN RESOURCES FILE

42.01 An employee shall have access during noromihbss hours, or such other
time as may be arranged, to the Human Resoureethét relates to the
employee. Such access shall be granted with twlenty(24) hours' advance
notice and in the presence of a Human Resourcese©tr other person(s)
designated by the Director of Education.

42.02 An employee shall receive a copy of any daation placed in his/her
Human Resources file which may raise an issue éem with respect to
performance or be detrimental to the employee.

42.03 An employee shall have the right to respoandriting to any document
contained in or to be placed in the employee's HuR®sources file. The
written response by the employee shall becomegbaine employee's Human
Resources file.

42.04 An employee shall have the right to placeratgvant documents in the
employee's Human Resources file which has beeneumit

42.05 Information in an employee's Human Resouilaeshall be treated as
confidential. Access to and disclosure of any @easinformation on an
employee shall be governed by the provisions oMbaeicipal Freedom of
Information and Protection of Privacy Act.

42.06 Where the Employer is required to furnisloinfation on an employee to an
outside agency by a court order or legislative iregoent, the employee will
be immediately notified that this information haseh requested and has been
or will be provided.
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42.07

42.08

ARTICLE

Where an employee authorizes, in writingeasto the employee's Human
Resources file by another person acting on the @epls behalf, the
Employer shall provide such access, in accordariteArticle 42.01.

Upon the employee’s request, the Employdt sdraove any disciplinary
report after five (5) years (excluding leaves) pied there has been no
disciplinary action in the interim. However, docemts related to discipline in
cases of harassment or abuse (including sexudlysigal misconduct of any
kind) shall not be removed.

43 EAMILY MEDICAL LEAVE

43.01 In accordance with the Employment StandatsaiA employee will be entitled

to

Family Medical Leave without pay for up to eig8) weeks.

Entitlement to Leave

@

(b)

(©)

(d)

(€)

(f)

(9)

An employee is entitled to a leave of absenitieont pay of up to eight
(8) weeks to provide care or support to an indigldiescribed in .01 (b) if
a qualified health practitioner issues a certiicstiating that the individual
has a serious medical condition with a signifiaésk of death occurring
within a period of twenty-six (26) weeks.

Article 42.01 (a) applies in respect to fgnmembers as defined in the
Employment Standards Act, 2000.

The employee may begin a leave under thislanic earlier than the first
day of the week in which the period referred tc0ib (a) begins.

The employee may not remain on a leave undes#ction after the
earlier of the following dates:

i) The last day of the week in which the indivitiira.01 (b) dies;
i) The last day of the week in which the periotereed to in .01 (a)
ends.

For the purposes of this article, "week" meapgriod of seven
consecutive days beginning on Sunday and endir§paturday.

An employee may take a leave under this articlly in periods of entire
weeks.

If two or more employees take leaves underadltisle in respect of a
particular individual, the total of the leaves taltey all the employees
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shall not exceed eight weeks during the periodmedeto in .01 (a) that
applies to the first certificate issued.

(h) An employee who wishes to take leave underdttisle shall advise the
employer, in writing, that he or she will be dosg If the employee must
begin the leave before advising the employer, thpleyee shall advise
the employer of the leave, in writing, as soon@ssfble after beginning
the leave. Notwithstanding this provision, an esype must report daily
absences to their supervisor.

0] If requested by the employer, the employeelgiralvide the employer
with a copy of the certificate referred to in .@} (

()] If an employee takes a further leave, in thergdeath did not occur
within the 26 weeks, the employer may request § odphe required
certificate as provided for under this legislation.

43.02 General Provisions for Family Medical Leave

(@) Crediting of experience for salary placement puegashall continue
during any term of Family Medical Leave.

(b)  Seniority shall continue during any term of Fanhlgedical Leave.

(c) The Employer agrees to continue to pay the emp®pertion of benefits
and applicable pension premiums during the Famiggdidal Leave
provided the employee agrees to pay the emplopeg®n of premiums
by pre-authorized debit.

(d)  Sick leave and vacation leave credits shall accatadbr the employee
during the time of Family Medical Leave.

(e)  Subject to the Layoff and Recall provisions of Alei 30 the employee
shall return to his/her previous position, if iig%, or a comparable
position.

) The period of an employee's leave shall not beidedd in determining
whether he/she has completed the probationarygander Article 27.

ARTICLE 44  CONTRACTING OUT

No Bargaining Unit employee shall be laid off, affer a reduction in normally
scheduled hours of work, as a result of the Boardracting out any of its work or
services.
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ARTICLE 45 EMPLOYEE ACCOMMODATION

Where an employee is identified as requiring amagnodation, the Employer and the
Bargaining Unit shall consult to seek an appropraatcommodation for that employee.

ARTICLE 46  CRIMINAL BACKGROUND CHECKS

46.01 The Board is required to collect criminalkmround checks on its employees in
accordance with the regulations of Ontario.

46.02 The Board shall ensure that all records afudtmation (including Offence
Declarations and CPIC records) obtained pursuatmet&ducation Act and
Regulations are stored in a secure location amadcionfidential manner.

46.03 Any disciplinary action related to the criadibackground checks or the Offence
Declarations required may be the subject of a griee.
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IN WITNESS WHEREOF THE PARTIES HAVE CAUSED THIS CQECTIVE AGREEMENT
TO BE SIGNED IN THEIR RESPECTIVE NAMES BY THEIR RE&CTIVE DULY

AUTHORIZED REPRESENTATIVES, AS OF THIS

OTTAWA.

THE OTTAWA-CARLETON DISTRICT
SCHOOL BOARD

Lynn Scott
Chair of the Board

Lyall Thomson
Director of Education/Secretary of the Board

DAYRO 2009, IN THE CITY OF

THE EDUCATIONAL SUPPOR
PROFESSIONALS
(OSSTF DISTRICT 25)

Bonnie Cheung
President, Educational Suppaorfessionals

Janice McCoy
Superintendent of Human Resources

Neil Yorke-Slader
Superintendent of Instruction

Sheila Lanthier
CiNefotiator

Monique Frechette
Member, Colle&bargaining Committee

Ann O’Dacre
Labour Relations Officer
Committee

Susan Peter-Weeks
Manager of Human Resources

Brenda Nothnagel
Labour Relations Administrator

Franca Holmes
Human Resources Administrator
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Member, Collectivedgdning Committee

Jack Jones
Vice-President, OSSTF Baring



SALARY SCHEDULE/JOB CLASSIFICATIONS

Salary Schedule

Effective 1 September 2008

Level 2

Level 3

Level 4

Level 5

Level 6

Level 7

Level 8

Level 9

Level 10

Step 1
$23,864
$27,256
$29,333
$34,100
$36,790
$41,041
$45,977
$51,669

$58,326

Step 2

$24,571
$28,393
$30,557
$35,524
$38,322
$42,822
$47,978
$53,911

$60,857

Team leader allowance $1,160

Step 3

$25,594
$29,572
$31,829
$37,002
$39,919
$44,681
$50,066
$56,250

$63,498

Step 4

$26,661
$30,807
$33,157
$38,543
$41,583
$46,599
$52,244
$58,692

$66,255

APPENDIX "A"

Step 5

$27,774
$32,092
$34,535
$40,150
$43,316
$48,620
$54,517
$61,242

$69,129

$28,930
$33,426
$35,977
$41,822
$45,119
$50,731
$56,890
$63,900

$72,131

Casual Employees: Job Level 2 to 6: $13.11 par kal% vacation pay.
Job Level 7 anda#0$15.30 per hour + 4% vacation pay.

Step 6

Step 7
$30,136
$34,820
$37,473
$43,564
$47,001
$52,934
$59,365
$66,675

$75,262

Any Member who is red-circled at the time of rat#iion of this collective agreement
shall receive a lump sum equivalent to a 3% satamease on September 1 in each year
of this agreement unless they are no longer redledrduring this time.
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Salary Schedule

Effective 1 September 2009

Level 2

Level 3

Level 4

Level 5

Level 6

Level 7

Level 8

Level 9

Level 10

Step 1
$24,580
$28,074
$30,213
$35,123
$37,894
$42,272
$47,356
$53,219

$60,076

Step 2

$25,308
$29,245
$31,474
$36,590
$39,472
$44,107
$49,417
$55,528

$62,683

Team leader allowance $1,195

Step 3
$26,362
$30,459
$32,784
$38,112
$41,117
$46,021
$51,568
$57,938

$65,403

Step 4
$27,461
$31,731
$34,152
$39,699
$42,830
$47,997
$53,811
$60,453

$68,243

APPENDIX "A"

Step 5
$28,607
$33,055
$35,571
$41,355
$44,615
$50,079
$56,153
$63,079

$71,203

Step 6
$29,798
$34,429
$37,056
$43,077
$46,473
$52,253
$58,597
$65,817

$74,295

Casual Employees: Job Level 2 to 6: $13.50 par kal% vacation pay.
Job Level 7 and\a0$15.76 per hour + 4% vacation pay.

Step 7
$31,040
$35,865
$38,597
$44,871
$48,411
$54,522
$61,146
$68,675

$77,520

Any Member who is red-circled at the time of ratifiion of this collective agreement
shall receive a lump sum equivalent to a 3% satamease on September 1 in each year

of this agreement unless they are no longer redledrduring this time.
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SALARY SCHEDULE/JOB CLASSIFICATIONS

Salary Schedule

Effective 1 September 2010

Level 2

Level 3

Level 4

Level 5

Level 6

Level 7

Level 8

Level 9

Level 10

Step 1
$25,317
$28,916
$31,119
$36,177
$39,031
$43,540
$48,777
$54,816

$61,878

Step 2

$26,067
$30,122
$32,418
$37,688
$40,656
$45,430
$50,900
$57,194

$64,563

Team leader allowance $1,231

Step 3
$27,153
$31,373
$33,768
$39,255
$42,351
$47,402
$53,115
$59,676

$67,365

Step 4
$28,285
$32,683
$35,177
$40,890
$44,115
$49,437
$55,425
$62,267

$70,290

APPENDIX "A"

Step 5
$29,465
$34,047
$36,638
$42,596
$45,953
$51,581
$57,838
$64,971

$73,339

Step 6
$30,692
$35,462
$38,168
$44,369
$47,867
$53,821
$60,355
$67,792

$76,524

Casual Employees: Job Level 2 to 6: $13.91 per #al% vacation pay.

Job Level 7 and\a0$16.23 per hour + 4% vacation pay.

Step 7
$31,971
$36,941
$39,755
$46,217
$49,863
$56,158
$62,980
$70,735

$79,846

Any Member who is red-circled at the time of ratifiion of this collective agreement
shall receive a lump sum equivalent to a 3% satamease on September 1 in each year

of this agreement unless they are no longer redledrduring this time.
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SALARY SCHEDULE/JOB CLASSIFICATIONS

Salary Schedule

Effective 1 September 2011

Level 2

Level 3

Level 4

Level 5

Level 6

Level 7

Level 8

Level 9

Level 10

Step 1

$26,077
$29,783
$32,053
$37,262
$40,202
$44,846
$50,240
$56,460

$63,734

Team leader allowance

Step 2

$26,849
$31,026
$33,391
$38,819
$41,876
$46,793
$52,427
$58,910

$66,500

$1,268

Step 3
$27,968
$32,314
$34,781
$40,433
$43,622
$48,824
$54,708
$61,466

$69,386

Step 4
$29,134
$33,663
$36,232
$42,117
$45,438
$50,920
$57,088
$64,135

$72,399

APPENDIX "A"

Step 5
$30,349
$35,068
$37,737
$43,874
$47,332
$53,128
$59,573
$66,920

$75,539

Step 6
$31,613
$36,526
$39,313
$45,700
$49,303
$55,436
$62,166
$69,826

$78,820

Casual Employees: Job Level 2 to 6: $14.33 par kal% vacation pay.

Job Level 7 and\a0$16.72 per hour + 4% vacation pay.

Step 7
$32,930
$38,049
$40,948
$47,604
$51,359
$57,843
$64,869
$72,857

$82,241

Any Member who is red-circled at the time of rat#iion of this collective agreement
shall receive a lump sum equivalent to a 3% satamease on September 1 in each year

of this agreement unless they are no longer redledrduring this time.
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SALARY SCHEDULE/JOB CLASSIFICATIONS

Job Classifications

Level 2 Mail and Courier Assistant
Records Clerk

Level 3 Micrographics Clerk
Office Assistant 3
Receptionist (Human Resources)

Level 4 Accounting Assistant
Assistant Coordinator, Learning Support Services
Braillist
Elementary School Office Assistant
Laboratory Assistant
Mail and Courier Administrator
Office Assistant 4
Office Assistant (Bilingual)
Secondary School Office Assistant
Secretary 4
Stockroom/Preventative Maintenance Administrator
Switchboard Operator/Receptionist

Level 5 Assistant Payroll Administrator
Central Student Records Administrator
Classifier/Coder
Community Outreach Officer
Coordinator, Learning Support Services
Databank Administrator
Guidance Services Assistant
Hotline Support Assistant
Human Resources Assistant
Library Technician
Office Assistant 5
Printing Equipment Operator
Programmer
Secretary 5
Technical Assistant
Transportation Assistant

Level 6 Alternate School Program Secretary
Application Support Specialist (Corporate; Leag)in
Assistant Secondary School Office Administrator
Business and Learning Technologies Technician
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CAD Technician (Architectural; Building Envelopgdechanical,
Roofing)

Call Centre Specialist

Coordinator, Learning Support Services
Disability Management Administrator

Information Management Administrator
Instructional Support Services Technician (ISST)
Network Monitoring Technician

Office Administrator 6

Outdoor Education Instructor

Payroll Administrator

Pension Administrator

RFP/Tender Assistant

Research Analyst

Salary and Benefits Administrator

Secretary 6

Level 7 Admissions & Enrolment Administrator
Analyst Assistant, B&LT
Assistant Accounting Administrator
Assistant Payroll Supervisor
Budget Administrator
Buyer
Child Care Coordinator
Community Use of Schools Outreach Coordinator
Database Coordinator
Elementary School Office Administrator
Energy Performance Coordinator
Financial Coordinator (Facilities)
Health & Safety Technician
Secondary School Office Administrator
Planning and Statistical Analyst
Program Site Administrator, Outdoor Education
School Support Administrator
Web/Graphic Designer

Level 8 Accounting Administrator
Assessor
Call Centre Analyst
Coordinator of Marketing
Corporate Applications Analyst
Grounds Projects Coordinator
Learning Application Support Analyst
Network Analyst
Programmer/Analyst
Project Coordinator (Architectural; Building Engpk; Electrical,
Mechanical; Roofing)
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Project Coordinator, Building Automation System

Student Counselor

Supervisor of Maintenance & Custodial Services¢Blamming)
Web Developer

Level 9 Coordinator of Communications
Coordinator of Outdoor Education Centres
Project Leader, Architectural/Engineering
Purchasing Administrator
Research Officer
Supervisor of Corporate Applications
Supervisor of Customer Support
Supervisor of Day Interest Programs
Supervisor of Extra-Curricular Creative Arts Pragis
Supervisor of Learning Application Support

Level 10 Assets and Logistics Administrator
Continuing Education Officer
Planner
Supervisor, Community Use of Schools
Transportation Coordinator
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONS)L

Re: RESPONSIBILITY ALLOWANCE

The employer may determine that employees recehee following responsibility
allowance annually:

Team Leader An employee designated by the Employer as a Tlezader shall receive
a responsibility allowance of $1,160 effective IJpt®enber 2008 annually, prorated for
less than twelve (12) month positions or for pamtetemployees.

$1,195 effective 1 September 2009

$1,231 effective 1 September 2010

$1,268 effective 1 September 2011

Renewal signed at the City of Ottawa this afay 2009.
For the For the
Ottawa-Carleton District School Board Educationap$ort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: EMPLOYMENT INSURANCE PREMIUM

The Employment Insurance premium rebate normalig fpaemployees shall be retained
by the Employer for the term of the collective agrent.

Renewal signed at the City of Ottawa this afay 2009.
For the For the
Ottawa-Carleton District School Board Educationapi$ort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: SCHOOL OFFICE STAFFING FORMULA

No bargaining unit member will be laid off as auiésf the Employer amending the
school office staffing formula in such a mannett thauld create other than seventeen
and one-half (17.5) hour or thirty-five (35) houngoyees.

Renewal signed at the City of Ottawa this afay 2009.
For the For the
Ottawa-Carleton District School Board Educationap$ort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: PAY EQUITY

The parties agree that if pay equity adjustmergdatermined to be owing at some point
in the future, any increases to job rate negotiatemllective bargaining will be credited

towards those pay equity adjustments.

Renewal signed at the City of Ottawa this afay 2009.
For the For the
Ottawa-Carleton District School Board EducationapiSort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSIL

Re: PROFESSIONAL DEVELOPMENT ALLOCATION

The Board will receive in 2008-2009, a one timeedtion for professional development
and training for support workers. The proportiensttare of money for the bargaining
unit as provided by the Ministry of Education Wik turned over to the bargaining unit
no later that December 31, 2008. The total ambaséd on the agreed FTE of 631.5 as
per the 2006-07 Financial Statements is $168,884.flinds will be used by the
bargaining unit to support the professional develept of bargaining unit members.
The Union agrees to indemnify and hold harmlesBtb&rd from any liability for
accounting or income tax purposes.

Signed at the City of Ottawa this day of 2009.
For the For the
Ottawa-Carleton District School Board Educationagp$ort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: STAFFING FUNDING ENHANCEMENT FOR 2009-10 — EDUCATIONAL
SUPPORT PROFESSIONALS

The parties agree that based on the 2007-2008 tMir@stimates there are 616.2 FTE
positions (to be verified and adjusted if required)ich shall be used to apply the
funding enhancements as identified in the B:10 memo

The parties agree to further validate this infoioratvith what the Board plans to submit
as per Appendix H in its 2008-2009 Revised Estismaiehe Board will provide the
union with the pertinent financial information.

The Board agrees that funding received from MigisfrEducation for ESP staff
enhancements will be applied in the following manne

1. Offset staff reductions, if any, in OSSTF uniea ESP positions occurring
between the 2008-09 and 2009-10 school years,dubjéhe funds available
under this enhancement;

2. Use all remaining funds to hire additional Rbamployed ESP, subject to the
remaining funds available under this enhancement.

In 2009-10, 2010-11 and 2011-12, the Board willlgpipe B10 memoAppendix 10
(School Foundation — Elementary Office Support Wiskorojected funding
enhancement up to the Board’s share (projectedsftmbe verified), subject to sufficient
funds remaining after applying paragraph 1, abtivadd positions as follows:

2009-2010  $417,806 8.5 FTE
2010-2011  $433,972 8.5 FTE
2011-2012  $442,837 8.5 FTE

The number of positions to be added (non-cumulgtifany, will also be subject to the

funding actually received from the Ministry for shenhancement for each of the years of
this agreement, and subject to the costs of theabpbsitions to be added.
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The Board will meet with the Union annually to rewithe actual funding received for
this enhancement, the staff reductions to be offlsaty, and the resulting increases, if
any, to the ESP complement. The meeting shallidecthe local Bargaining Unit
President and a Provincial Representative andanoNide an opportunity for input into
the resulting increases, if any, to the ESP comefém

This letter shall expire on August 30, 2012.

Signed at the City of Ottawa this day of 20009.
For the For the
Ottawa-Carleton District School Board Educationap$ort Professionals
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: PROVINCIAL SWAG AND VIOLENCE COMMITTEES

The parties agree to meet within thirty (30) dafypublication of the results of these
committees, respectively, in order to review argpremendations/document(s) and
consider the implications for the Ottawa-Carletastiict School Board and the ESP

Bargaining Unit.

Signed at the City of Ottawa this day of 2009.
For the For the
Ottawa-Carleton District School Board Educationap$ort Professionals
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LETTER OF INTENT
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And

OSSTF DISTRICT 25 (EDUCATIONAL SUPPORT PROFESSIONSJL

Re: VACATION ALLOCATION

The Parties agree that former Ottawa Board of Btlutamployees who earned more
than twenty-five (25) days vacation leave as ofA3yust 1999, shall have the current
allocation frozen and shall continue to accumutlatgesame number of days.
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