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ARTICLE 1 - W E N T  AND PURPOSE 

This agreement is entered into by the parties hereto in order to provide for orderly 
collective bargaining relations between the Halton District School Board (hereinafter 
referred to as the Board) and its employees represented by the Halton District School 
Board Office Personnel Association (hereinafter referred to as the Association). 

It is the desire of both parties to co-operate in maintaining a harmonious relationship 
between the Board and its employees to make provisions herein for wages and working 
conditions, and to provide an orderly method of settling grievances under this agreement 
which may arise from time to time. The Association acknowledges the Board’s obligation 
to provide reliable and continuous service performed with skill and efficiency. 
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ARTICLE 2 - RECOGNITION 

The Board recognizes the Association as the bargaining agent for all ofice, clerical and 
technical employees employed by the Halton District School Board in the Regional 
Municipality of Halton, save and except supervisors, persons above the rank of supervisor, 
staff in the office of the Director of Education, staff in the o w e  of the Superintendent of 
Human Resources, secretaries to Superintendents, Secretary I1 to Assistant 
Superintendent of Business Services and Plant Operations, Planning Assistant, 
Transportation staff, Information Technology staff (except secretary in Information 
Technology Department, Data Entry Clerk and Computer Operator), Media and Libraries 
staffabove the rank of Supervisor Library Services and Senior Technician, Accounts 
Payable Assistant, Business Managers, casual staff, auxiliary staff and students employed 
during the school vacation period. 

2.02 

Except for purposes of training, instruction, data processing development, or under 
emergency circumstances, supervisory employees shall not regularly work on a job 
normally performed by an employee in the bargaining unit. 

- 2.03 

No seniority employee in the bargaining unit will be laid off as a result of the Board 
contracting out work. 

- 2.04 

When the Director or designate requires the attendance of an Association Member at a 
meeting held during regular working hours, there shall be no loss of regular pay or 
benefits. The Board shall pay for supply costs. 
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ARTICLE 3 - MANAGEMENT RIGHTS 

- 3.01 

Save and except to the extent specifically modified or curtailed by any provisions of this 
agreement, all rights and prerogatives which the Board had prior to the execution of this 
agreement are retained by the Board and remain exclusively and without limitation within 
the rights of the Board. 

The right to manage and conduct the business of the Board is vested exclusively with the 
Board and its administration. 

Without limiting the generality of the foregoing, the Board’s rights shall include: 

i .  the right to maintain order, discipline and efficiency, and in connection therewith, to 
make, alter and enforce from time to time, rules and regulations, policies and practices, 
to be observed by its employees; 

ii. the right to select, hire, assign, evaluate, promote, demote, transfer, classitjr, assign to 
shifts, lay-off, recall, reprimand, and retire employees; the right to discipline, suspend 
and discharge employees for just cause; 

iii. the right to determine, fix, alter, make studies of and institute changes in tasks, work 
assignments, job duties, job qualifications, work loads, job classifications, quality and 
quantity standards; to select and retain employees for positions excluded from the 
bargaining unit and to transfer employees into the bargaining unit; 

iv. the right to determine: the location and extent of its operations and commencement, 
curtailment, or discontinuance; the direction of the working forces; the services to be 
furnished; the sub-contracting of work; the schedules of work; the number of shifts; 
the methods, processes and means of performing work; the qualifications of 
employees; to use improved methods, machinery and equipment; overtime; to decide 
the number of hours to be worked; starting and quitting time; are solely and 
exclusively the right of the Board; 

v. the right to determine: the services, objectives and all activities of the Board; 
purchasing of services; the right to plan, direct, control, manage, operate, extend, 
curtail, limit and discontinue the organization; are solely and exclusively the right of 
the Board; 

vi. the sole and exclusive jurisdiction over all operations, buildings, machinery, tools and 
equipment shall be vested in the Board. 
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ARTICLE 3 - MANAGEMENT FUGHTS (continued) 

3.02 

It is agreed that all knctions not referred to or limited by this agreement shall be 
considered residual to 3.01. 

3.03 

The Board shall exercise its rights herein in a manner that is fair, reasonable and consistent 
with the terms ofthis agreement. 
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ARTICLE 4 - UNION SECURITY 

4.01 

The parties hereto mutually agree that any employee of the Board covered by this 
agreement may become a member of the Association if the employee wishes to do so, and 
may refrain from becoming a member of the Association if the employee so desires. 
However, all employees covered by this agreement shall, as a condition of employment, be 
required to pay Association dues. 

4.02 

Each seniority employee shall have deducted from the employee’s pay a uniform dollar 
amount each month of the work year excluding July and August to cover the 
Association’s yearly dues. Such deduction shall not apply to any levies, special 
assessments or initiation fees. The Board will have no responsibility to collect past-due 
accounts. 

- 4.03 

In order that the Board may have definite instructions as to what amount is to be deducted 
for the above purpose, it is agreed that the Association shall promptly notify the Board in 
writing over the signature of the Secretary of the Association of the amount of the 
deductions to be made by the Board, and the Board shall continue to rely upon such 
written notification until it receives other written notification signed with the same 
formality. 

4.04 

All monies so deducted shall be remitted to the Treasurer of the Association not later than 
the first (1st) day of the month following the month in which such deductions are made, 
together with a list of the names of all employees from whom pay dues were so deducted. 

4.05 

The Board shall show the amount of Association dues paid by an employee on such 
employee’s T4 slip. 

- 4.06 

The Association agrees to defend and hold the Board completely harmless against all 
claims, demands and expenses should any person at any time contend or claim that the 
Board has acted wrongfilly or illegally in making such check-off deductions. 
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ARTICLE 4 - UNION SECURITY (continued) 

4.07 

The Halton Board and the Association agree that: 

i) No employee shall in any manner be discriminated against or coerced, restrained, or 
influenced on account of membership or non-membership in any labour organization. 

ii) There shall be no discrimination or harassment practiced, by either party, by 
reason of an employee’s membership or activity in the Association. 

iii) There shall be no discrimination practiced by either party, by reason of race, ancestry, 
of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, age, marital 
status, family status or handicap 

4.08 

It is agreed that the Association and employees will not engage in Association activities or 
hold meetings during working hours, however, this clause shall not be construed to 
prevent employees from engaging in casual conversations relating to Association affairs. 
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ARTICLE 5 - STRLKES AND LOCKOUTS 

5.01 

In view of the orderly procedure herein established by this agreement for settling of 
disputes and handling of grievances, the Association agrees that during the term of this 
agreement the employees will not sanction, call, nor participate in a strike (within the 
meaning in the Ontario Labour Relations Act), a slow-down, refusal to perform work, 
picketing or other collective or individual interference with the operation of the Board’s 
business. In the event of any such interference, the Association, through its officers and 
representatives, will instruct the employees involved to return to work and perform their 
usual duties and, if advisable, resort to the grievance procedure provided herein. 

The Board agrees that there shall be no lockouts (within the meaning of the Ontario 
Labour Relations Act), during the life of this agreement. 



6.01 

The Board acknowledges the right of the Association to appoint or otherwise select up to 
six (6) seniority Members of the Association who would act on behalf of the Association 
in its negotiations with the Board for the renewal of the Collective Agreement. 

6.02 

Members of the Negotiating Committee referred to in Clause 6.01 hereof may, subject to 
the approval of the Superintendent of Human Resources, attend any meetings which are 
held to negotiate the renewal of this agreement during regular working hours and will be 
compensated for time spent during such hours at the regular rate of pay, subject to the 
following: 

i. The committee member shall notify the immediate Supervisor as soon as possible 
before leaving and returning to the work location. 

Compensation will apply to time spent attending meetings at conciliation. ii. 

6.03 

The Board recognizes the right of the Association Negotiating Committee to authorize 
any advisor, agent, counsel, solicitor, or duly authorized representative of the Association 
to assist, advise or represent it in all matters pertaining to the negotiation ofthis collective 
agreement and the Association recognizes the similar right of the Board. 
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ARTICLE 7 - COMMUNICATIONS 

7.01 

All official communications between the parties arising out of this agreement or incidental 
thereto shall pass between the designated official of the Human Resources Department of 
the Board and the secretary of the Association. 

- 7.02 

The Human Resources Department shall co-operate with the Association in providing 
information relating to resignations, terminations, hirings and job changes. 

7.03 

The Association agrees to keep the Board informed, in writing, of the names and 
addresses of the executive of the Association and the members of its Negotiating 
Committee and Grievance Committee. The Board shall be under no obligation to 
recognize any person whose name has not been so supplied. 

The Board agrees to keep the Association informed, in writing, of the name and address of 
its official designated for communicating with the Association. 

a) Upon written request to the Superintendent of Human Resources, submitted at least 
one (1) working day in advance, an employee shall be granted the opportunity to view 
hidher personnel file 

An employee may request photocopies of any document(s) in hisher personnel file 

b) Before a formal disciplinary meeting occurs that involves an employee, the employee 
will be informed of hidher right and encouraged to have a representative of the Union 
present at such a meeting, by the Superintendent of Human Resources, or designate. 

c) An employee shall have the right to request the removal of any disciplinary or adverse 
report from hidher file after one year by appealing to the Superintendent of Human 
Resources. 
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ARTlCLE 7 - COMMUNICATIONS (continued) 

- 7 06 

Upon written request submitted at least twenty (20) working days in advance, the 
Association shall have access to, or be hrnished with a copy of the following, assuming 
the same is reasonably available to the Board: 

a) a statement of the current operating budget; 

b) a statement of the current operating expenditures; 

c) a statement of participation in each benefit plan covered by this Collective Agreement, 
including a cost analysis thereof and a copy of the group insurance contract between 
the Board and the Insurer; 

d) data respecting salaries, allowances, group classification, employee complement, and 
seniority concerning each employee covered by this Collective Agreement. 



ARTICLE 8 - SENIORITY 

- 8.01 

Subject to the provisions of this collective agreement, seniority is defined as the service 
accumulated from date of hire and is appropriate only to non-probationary employees. 
Seniority with the Board will be derived by a mathematical calculation prorated to a full- 
time schedule of 1820 hours per year. 

Sample calculations: 
Twelve (12) Month Emulovee 

1.  35 hours per week X 52 weeks per year: 

- 1820 hours = 1.000 year’s service. 
1820 

2. 30 hours per week X 52 weeks per year: 

- 1560 hours = ,857 year’s service. 
1820 

3 .  18 hours per week X 52 weeks per year: 

- 936 hours = ,514 year’s service. 
1820 

Eleven (1 1) Month Employee 

1, 35 hours per week X 48 weeks per year: 

1680 hours = ,923 of a year’s service. 
I820 

2. 30 hours per week X 48 weeks per year: 

- 1440 hours = ,791 year’s service 
1820 

3. 18 hours per week X 48 weeks per year: 

- 864 hours = ,475 year’s service 
1820 



ARTICLE 8 - SENIORLTY [continued) 

8.01 (continued) 

4. 17.5 hours per week X 48 weeks per year: 

- 840 hours = ,462 of a year’s service. 
1820 

Ten (10) Month Emplovee 

1. 35 hours per week X 44 weeks per year: 

1540 hours = ,846 of a year’s service. 
1820 

2. 30 hours per week X 44 weeks per year: 

1320 hours = ,725 of a year’s service. 
1820 

3 .  18 hours per week X 44 weeks per year’ 

792 hours = ,435 of a year’s service 
1820 

A seniority employee is defined as an employee who has served a probationary period of 
sixty (60) days actually worked before acquiring any seniority rights. Upon completion of 
the probationary period, an employee. will acquire the seniority as defined in clause 8.01. 
There will be no extension of a probationary period. 

803 

The performance of a probationary employee will be reviewed by an authorized 
representative of the Board prior to the end of the probationary period. Notwithstanding 
this, however, it is understood and agreed that neither the Association nor any employee 
will question the dismissal or discipline of any probationary employee, nor shall the 
dismissal, or discipline be the subject of a grievance. It is also understood that 
probationers have no rights to the grievance procedure pertaining to any seniority related 
clauses of the collective agreement. 
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ARTICLE 8 - SENIORITY (continued) 

- 8.04 

An employee’s seniority will be deemed negated and termination will result when: 

a) an employee voluntarily resigns; 

b) an employee is discharged for just cause and is not reinstated; 

c) an employee is absent three (3) days without notification acceptable to the Board; 
d) an employee does not report or refuses to report for duty after recall from lay-off, 

e) an employee has been laid off according to the following schedule: 
Seniority Credit Term of Lay-off 

Three (3) months 
One (1) year 

(i) Up to one (1) year 
(ii) Over one ( I )  year 

f) an employee retires or is retired; 
g) an employee is absent from work due to illness or injury for more than two (2) years. 

Before the Board removes an employee from the seniority list under the provisions o f  
this clause (g), the Board will review the individual case. 

h) an employee fails to report for duty following the completion of an approved leave of 
absence. 

An employee’s seniority shall not be deemed to have been broken under the following 
conditions: 

a) by any absence granted in writing and approved by the Human Resources Department; 

b) by any absence caused by illness or accident where the employee provides an 
authorized official medical certificate documenting such absence or illness which is 
acceptable to the Board subject to 8.04 (g); 

C) by any absence granted through a Pregnancy or Parenting leave. 
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ARTICLE 8 - SENIORITY (continued) 

806 

i. Seniority lists will be developed according to the following procedure: 

a) by classification, and will include the employee’s name, date of hire and 
seniority; and 

by separate and distinct units, i.e. 1) Secondary Schools and Education 
Centres; 2) Elementary Schools; and 3) Central Administration. 

b) 

ii. Seniority lists will be revised December 31st, and a copy of the list shall be given to 
the Association not later than the 15th of the following month. Any objection to the 
seniority list must be made to the Superintendent of Human Resources within thirty 
(30) days of the date the list is given to the Association. Failing such objection, the 
said list shall be each employee’s correct seniority. 

iii A seniority list, which includes the employee’s name, classification, date of hire, and 
work location will be developed according to seniority ranking. 

- 8.07 

It shall be the duty of the employee to notify the Board, in writing, of any change in 
address. If an employee shall fail to do this, the Board will not be responsible for failure 
of any notice to reach such employee. 



ARTICLE 9 -JOB POSTING 

9.0 1 (A) 

The Board agrees, through the Human Resources Department, to post all permanent job 
vacancies and all temporary OPA vacancies of five ( 5 )  months or more, for five (5) 
consecutive working days. The Superintendent of Human Resources retains the right of 
transfer under Article 3 - Management Rights following consultation with the O.P.A. 
President. All postings shall indicate the requirements and qualifications for the positions. 

During the hiring process, the Board may temporarily fill the vacancy as it sees fit, while 
considering applications from seniority employees. 

A seniority employee who wishes to apply for a posted vacancy shall call during the five 
(5) day posting to indicate an intention to apply and submit a written application and 
updated resume within five ( 5 )  working days from the date upon which the vacancy was 
initially posted. 

In filling a posted vacancy under this Agreement, the Board shall give right of first rehsal 
to qualified seniority employee(s) in location(s) to be closed, or employees requesting a 
transfer, providing the posting does not represent a promotional opportunity for the 
applicant. Following this: 

a) if there are one (1) or more applicants with the same job title seeking a lateral move, 
they will be given first consideration by the Board. 

b) only after (a) above, if there are more than five (5) internal applicants, they may be 
prescreened by the Board to establish a short list of five ( 5 )  applicants. 

sol(E) 

The successhl candidate shall not be permitted to apply to a posting for a period of twelve 
(1 2) months, unless approved by the Superintendent of Human Resources in consultation 
with the President of O.P.A. or unless it is a promotional opportunity (a position at a 
higher classification level). 
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ARTlCLE 9 - JOB POSTING (continued) 

9.02 

For the purpose of 9.01, where in the opinion ofthe Board, the required skills, ability, 
qualifications and work experience with the Board of two (2)  or more applicants applying 
for a job vacancy are equal, seniority will govern. 

- 9.03 

A promotion resulting from a job posting can be delayed for up to thirty (30) days by the 
Board, for sufficient reason, after consultation with the Employee involved. Any delay is 
to be decided upon by the Superintendent of Human Resources in consultation with the 
President of O.P.A. 

- 9.04 

The Board agrees to inform the President of the Association, or designate, in writing, of a 
job posting prior to the actual posting. 

- 9 05 

Where an Employee has been interviewed for a position, that Employee will be offered a 
debriefing as soon as possible. 

9.06 

Employees absent during the period that a vacancy has been posted shall be notified by the 
Board of such vacancy, provided the Employee who is absent, is actively seeking a 
position and has left a valid point of contact with Human Resources within the 905, 5 19 or 
41 6 area code and has indicated which vacancies are of interest. 

On the next working day after the posting closes, the names of all applicants will be made 
available, to the President of O.P.A. or designate, upon request. 

_9.08 

As soon as possible, the Board will communicate the name of the successkl candidate for 
a posting to the President of 0 P.A. or designate. 
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ARTICLE 10 - TRANSFER 

10.01 

Employees permanently transferred at their own request or by the Board will receive the 
rate for the job to which they have been transferred. 

10.02 

An employee can be temporarily transferred up to one ( I )  month (or longer if mutually 
agreed to) to another classification by the Board, other than at lay-off, but such employee 
will receive their own rate or the other rate, whichever is higher. 

Employees desiring to be considered for transfer to part-time positions in elementary 
schools shall make application in writing through their immediate supervisor to the Human 
Resources Department. 

10.04 

An employee may be temporarily transferred within the bargaining unit for up to twenty 
(20) working days (or longer if mutually agreed to by the Superintendent of Human 
Resources and the employee) to another classification, other than for the purpose of 
adjusting for a lay-off, but such employee will continue to receive the current rate of 
compensation or another rate to be determined by the Superintendent of Human 
Resources, whichever is higher. 

An employee may be temporarily transferred out of the bargaining unit for up to twenty 
(20) working days without loss of seniority. Transfers for more than twenty (20) working 
days must be mutually agreed to by the employee and the Superintendent of Human 
Resources. Such employee will continue to receive the current rate of compensation or 
another rate to be determined by the Superintendent of Human Resources, whichever is 
higher. 
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ARTICLE 11 - JOB EXCHANGE 

An employee wishing an exchange for reasons ofjob experience shall contact the 
Superintendent of Human Resources. 

a) An exchange must be mutually agreed upon by all four (4) parties involved (two (2) 
supervisors and two (2) bargaining unit employees). 

b) An exchange will be for a period of one (1) year and may be extended for a firther one 
(1) year, if mutually agreed upon by all four (4) parties involved. Exchanges shall not 
become permanent. 

c) Should any change of status occur during the period of the exchange, either in location 
or personnel, the exchange shall be renegotiated by the change in personnel or revert 
back to status quo. 
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ARTICLE 12 -LAY-OFF 

12.01 

The Board shall provide notice of lay-off equivalent to the affected employee’s normally 
scheduled work week or any such additional notice if required by order under the 
Em~lovment Standards Act and the amendments thereto. This provision will not apply 
with respect to the following: 

1. Probationary employees. 

2. Lay-off resulting from matters beyond the Board’s control including but not 
limited to fire, lightning, flood, tempest, power failure, machine breakdown and 
work stoppage. 

12.02 

Effective from and after April 1, 1997, the Board shall, in the event of a permanent layoff, 
provide, three (3) months notice of its intent to lay-off to the affected employees, or any 
such additional notice if required by order under the Emdovment Standards Act and the 
amendments thereto. This provision will not apply with respect to the following: 

I .  Probationaiy employees. 

2. Lay-off resulting from matters beyond the Board’s control including but not 
limited to fire, lightning, flood, tempest, power failure, machine breakdown and 
work stoppage. 

3. Where it is not practical to provide the full amount of required notice, the 
Board shall provide payment in lieu of notice for the balance of the three (3) 
months notice period at the employee’s regular straight time rate of salary, and 
continuation of coverage under the Board benefit plan for the three (3) month 
period. 

12.03 

Effective from and after April 1, 1997. for employees who have been given a three (3) 
month notice of lay-off, the following will apply: 

i) The employee may take up to three (3) days paid leave in each ofthe three (3) months 
of the notice period to allow the employee to find alternative work with another 
employer. This leave may only be taken with the approval of the immediate 
supervisor. The employee shall not normally be permitted to take more than one (1) 
day of paid leave in any one week 

19 



ARTICLE 12 - LAY-OFF (continued) 

12.03 (continued) 

ii) The laid-off employees will have access to the Board’s Basic Benefit Plan, during the 
six (6) months from the date of termination of employment. The Board will pay for 
the first month only, the next five (5) months are at the Employee’s expense and will 
be paid each month in advance as required. 

12.04 

Where it is necessary to reduce the working force of employees the following procedures 
will apply providing it does not prevent the Board from maintaining a working force of 
employees who are qualified, able and Willing to do the work which is available. Such lay- 
off procedures shall apply to ten (10) month employees except during the months of July 
and August when they are not regularly scheduled to work. It is agreed and understood 
that reductions in the number of scheduled days in a work week does not constitute a lay- 
Off. 

i. For the purposes of lay-off the following are defined as separate and distinct units: 

(a) Secondary Schools and Education Centres 

(b) Elementary Schools 

(c) Central Administration Ofice 

ii. Seniority rights under lay-off for (a) Secondary Schools and Education Centres, (b) 
Elementary Schools and (c) Central Administration, each being a separate and distinct 
unit, shall be exercised sequentially according to the following procedures: 

( I )  A probationary employee within the same designated affected job classification 
will be laid off Such employee shall have no right of recall and will be 
displaced first as a result of 12.04 ii. (2). 

(2) An employee within the designated affected job classification as listed in 
Article 27 will be entitled to exercise seniority rights by displacing the 
employee with the least seniority in the same job classification within the same 
location provided that an employee may be retained out of order of seniority where 
there is no other employee within the affected classification within the location who 
is qualified to perform the work of the employee with the least seniority. 
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ARTICLE 12 - LAY-OFF (continued) 

12.04 (continued) 

(a) The displaced employee, as a result of 12.04 ii. (2) above, must then first 
exercise Board-wide seniority rights within the job classification within the 
unit, by displacing the employee with the least seniority within the same job 
classification within the unit, provided, in the opinion of the Board, the 
employee has the required skills, ability, qualifications and work experience 
with the Board. 

(b) Thereafter, if unsuccessfil in (a), the displaced employee will exercise Board- 
wide seniority rights in the next lower categoly by displacing the employee 
with the least seniority in this next lower category in any other unit provided 
in the opinion of the Board the employee has the required skills, ability, 
qualifications and work experience with the Board. 

(c) Thereafter, if unsuccessfd in (b) above, the displaced employee will exercise 
Board-wide seniority rights in lowest salary group in the unit by displacing the 
employee with the least seniority in this group, except for Switchboard 
Operator, provided in the opinion of the Board the employee has the required 
skills, ability, qualifications and work experience with the Board. 

iii. It is understood that an employee may elect at any stage to take a lay-off rather than 
exercise bumping rights and shall so notie the Human Resources Department in 
writing, and the Human Resources Department shall use its best efforts to attempt to 
place the employee in another position with the Board during the period of lay-off 
provided in the opinion of the Board the employee has the required skills, ability and 
qualifications and work experience with the Board. 

iv. The termination of seniority for laid off employees will be in accordance with 
Article 8.04 and recall rights are in accordance with 13.01. 

12.05 

As a result of an employee exercising seniority rights under Article 12, Lay-off, such 
employee when temporarily transferred pursuant to Article 12 will be paid the rate of the 
job to which the employee has been transferred for the duration of the lay-off. 

21 



ARTICLE 12 - LAY-OFF (continued) 

12.06 - Severance Pay 

i. Seniority employees shall be eligible for severance pay if no job for which they are 
qualified can be made available to them. 

ii. Seniority employees who elect to take severance pay instead of exercising their 
bumping rights shall provide written notice to the Superintendent of Human Resources 
stating their chosen option. 

iii. Seniority employees will receive severance pay equal to two (2) weeks based on the 
last rate of pay and last working schedule for every full year of service. 

iv. Employees understand that, upon the receipt of severance pay outlined in clause iii. 
hereof, their employment with the Halton District School Board has been terminated 
and that the Halton District School Board has no hrther obligations. 
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ARTICLE 13 - RECALL 

Recall lists will be maintained for employees affected by the lay-off and such employees 
shall be recalled in reverse order of lay-off, that is, last employee laid off shall be the first 
employee to be recalled, provided the employee has the ability to perform the job. 

13.02 

Recall from lay-off shall be by registered letter sent by the Board to the last recorded 
address of the employee. The employee shall notify the Board of the intention to return to 
work within ten (10) days of the date the letter was registered and shall return to work 
within fifteen (1 5) days of the date the letter was registered. It is understood that this 
process will not prevent the Board from meeting its operating requirements by filling the 
job temporarily with a bargaining unit employee or another employee who is recalled from 
lay-off. 

An employee recalled to a job other than the employee’s own permanent job shall return 
to the previous job should it become available within the first year of the employee’s date 
of recall. In this case, the Board and the Association agree to waive the requirements of a 
Job Posting under Article 9.01(A). 
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ARTICLE 14 - GRIEVANCE C O M T T E E  

In order to provide an orderly procedure for the settling of grievances, the Board 
acknowledges the right of the Members of the Association to appoint or otherwise select 
representatives to be known as the Grievance Committee. This Committee shall consist of 
up to six (6) seniority employees. 

14.02 

The name of each of the committee members shall be supplied in writing to the Board and 
the Board shall not be required to recognize such committee members until so notified in 
writing by the Secretary of the Association. 

14.03 

It is understood that committee members have their regular work to perform on behalf of 
the Board. I f  it is necessary for a committee member to service a grievance during 
working hours, the employee shall not leave work without first obtaining the permission of 
the immediate supervisor. Such permission will not be unreasonably withheld. At the 
time of resuming their assigned work duties, they will advise their supervisor of their 
return. 

The committee member shall be permitted to attend the designated grievance meetings 
without loss of pay subject to the following: 

i It shall only apply to time spent processing grievances in Steps 1 and 2 hereinafter 
described; 

ii. all time shall be devoted to the prompt handling of grievances 



ARTICLE 15 - GRIEVANCE PROCEDURE 

15.01 

It is the mutual desire of the parties hereto to adjust disagreements and complaints relating 
to the application, administration or alleged violations of this agreement as quickly as 
possible. 

15.02 

It is understood that a Member of the Association has no grievance until the immediate 
supervisor has had an opportunity to adjust the complaint. The employee's immediate 
supervisor shall give a verbal reply within seven (7) working days following the 
presentation of the complaint. 

15.03 

No grievance shall be considered which is not presented as a complaint within ten (10) 
working days of the occurrence of the incident. 

Failing settlement of the complaint as hereinbefore provided for, such matters may be 
taken up as a grievance and an earnest effort shall be made to settle such dispute in the 
following manner: 

Failing resolution of the complaint within ten (10) days ofthe immediate supervisor's 
reply to the complaint, an employee may submit the grievance to the Superintendent of 
Human Resources or designate. The Superintendent of Human Resources or designate 
shall have fifteen (IS) days from receipt of the grievance to meet with the grievor and/or 
Grievance Committee representative and reply in writing to the grievance. The grievor, 
through the Association, shall have ten (10) days from receipt of the reply from the 
Superintendent of Human Resources or designate to submit the grievance to Step 2; 
failure to do so will result in the grievance being deemed to be abandoned. If the 
Superintendent of Human Resources or respondent fails to reply to a grievance within the 
designated time, the grievor may submit the grievance to the subsequent step in the 
procedure. 
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ARTICLE 15 - GRIEVANCE PROCEDURE (continued) 

15.04 (continued) 

Failing resolution of the grievance within ten (10) days of the Superintendent of Human 
Resources’ or designate’s reply to the grievance, the employee may submit the grievance 
to the Director. The Director shall have fifteen (15) days from receipt of the grievance to 
meet with the grievor and/or Grievance Committee representative and reply in writing to 
the grievance. The grievor, through the Association, shall have ten (IO) days from receipt 
of the Director’s reply, subject to 16.01, to submit the grievance to arbitration; failure to 
do so will result in the grievance being deemed to be abandoned. If the respondent fails to 
reply to a grievance within the designated time, the grievor may submit the grievance to 
the subsequent step in the procedure. 

15.05 

If the Board or the Association has a Policy Grievance, such grievance may be tiled at 
Step 1 of the grievance procedure. A Policy Grievance is defined as, and limited to, one 
which alleges an actual violation of a specific provision of the agreement and which could 
not otherwise be resolved at a lower step of the grievance procedure because of the nature 
and scope of the grievance. A Policy Grievance must be initiated within twenty (20) days 
of the actual occurrence of the incident. 

15.06 

All decisions arrived at by agreement between the Board and the Association shall be 
binding upon the Board, the Association and the employees. 

15.07 

Section 44(6) in the Ontario Labour Relations Act is excluded 

15.08 

A claim by an employee who has acquired seniority rights that the employee has been 
discharged will be treated as a grievance if a written statement of the grievance is lodged 
at Step 1 ofthe grievance procedure within five ( 5 )  working days after the employee 
ceases to work for the Board. If possible, a discharged person may meet with the 
Grievance Committee member for a reasonable period of time, if the employee so requests 
before leaving the Board’s premises. 
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ARTICLE I5 - GRIEVANCE PROCEDURE (continued) 

15.09 

Saturdays, Sundays and holidays will not be counted to determine the time in which there 
is any action being taken under the Grievance/Arbitration procedure. 

15.10 

The Board shall make available a meeting location within its facilities for grievance 
meetings between Board representatives and the Grievance Committee. 

15.11 

At either Step 1 or Step 2 of the grievance procedure provided for herein, the parties may 
have the assistance of the employee concerned ana, if mutually agreed, a limited number 
of witnesses crucial to the discussion and presentation of the grievance 

The mandatory requirements of the time limits fixed in the grievance procedure herein and 
arbitration procedures may be extended by the mutual consent, in writing, of the parties to 
this agreement. 
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ARTICLE 16 - ARBITRATION 

16.01 

A grievance failing settlement at Step 2 may be referred to arbitration by notifying the 
other party to this agreement in writing ofthe intention to do so, provided such notice of 
intention to submit such a grievance to arbitration is given to the other party within ten 
( I O )  working days of the final reply at Step 2 of the grievance procedure. The parties 
which must be contacted are the Human Resources Department of the Board and the 
Secretary of the Association. 

16.02 

The arbitration will be submitted to a Board consisting of one (1) Arbitrator who shall be 
agreed upon by the parties. In the event of the failure ofthe parties to agree upon an 
Arbitrator within twenty (20) working days of receipt of notice pursuant to clause 16.01, 
either party may resort to the provisions of the Ontario -t, as amended. 
If the parties agree, in writing, the Arbitration may be submitted to an Arbitration 
Tribunal. The Association shall appoint a nominee, the Board shall appoint a nominee and 
the parties will agree on a Chairman. In the event of the failure of the parties to agree 
upon a Chairman, either party may resort to the provisions of the Ontario L- 
Relations Act. as amended. 

16.03 

Each party will bear equally the expenses of a single Arbitrator. Where a Board of 
Arbitration is used, the parties will each bear the expense of their own nominee and will 
share equally the expenses of the Chairman of the Board of Arbitration, if any. 

16.04 

No matter may be submitted to Arbitration which has not been properly carried through all 
previous steps of the grievance procedure. 

14.05 

The Board of Arbitration or a single arbitrator shall not be authorized to make any 
decision inconsistent with the provisions of the agreement, nor to alter, modify or amend 
any part of this agreement nor to deal with any matter not covered by this agreement. 

28 



ARTICLE 17 - PARENTING LEAVE 

17.01 - Premancv Leave 

The Board shall, upon the written request of the employee and receipt of a letter from a 
legally qualified medical practitioner stating that the employee named therein is pregnant 
and specifying the expected date of delivery, grant or cause to be granted to the employee 
a Pregnancy Leave (leave of absence without pay). 

17.02 

i. Pregnancy Leave shall be governed by the Ernplovment Standards Act and any 
amendments thereto. An employee on Pregnancy Leave for the seventeen (1 7) week 
period and/or on a Parenting Leave for the eighteen (1 8) week period identified under 
the Emplovment Standards Act, shall accumulate seniority but not salary. The Board 
contributions to benefits will be in accordance with Clause 17.05 during both the 
Pregnancy Leave and the Parenting Leave. 

ii. The Board shall, on the written request of the employee, grant, in addition to the 
Pregnancy Leave and/or Parenting Leave in i., a leave of absence for personal family 
reasons for a period not to exceed one ( I )  year provided that the date of termination 
of the leave coincides with a natural break in the school year. Such extension beyond 
the seventeen ( 1  7) week Pregnancy Leave and eighteen (1 8) week Parenting Leave 
shall be without payment of salary, allowances and fringe benefits. Effective July 1, 
1992, the Employee shall accumulate seniority during this leave. 

17.03 - Adoptive Leave 

i. Adoptive Leave shall be governed by the Emolovment Standards Act and any 
amendments thereto. An employee on Adoptive Leave for the seventeen (17) week 
period and/or on a Parenting Leave for the eighteen (18) week period identified under 
the Emplovment Standards Act shall accumulate seniority but not salary. The Board 
contributions to benefits will be in accordance with Clause 17.05 during both the 
Adoptive Leave and the Parenting Leave. 

ii. The Board shall, on the written request of the employee, grant, in addition to the 
Adoptive Leave and/or Parenting Leave, a leave of absence for personal family reasons 
for a period not to exceed one (1) year provided that the date of termination of the 
leave coincides with a natural break in the school year. Such extension beyond the 
seventeen (17) week Adoptive Leave and eighteen (18) week Parenting Leave shall be 
without payment of salary, allowances and fringe benefits. Effective July I ,  1992 the 
Employee shall accumulate seniority during this leave. 
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ARTICLE I7 - PARENTING LEAVE (continued) 

17.04 

A leave of one (1) day with pay will be granted to permit an employee to attend at the 
delivery of the employee’s child. 

17.05 

Board contribution to benefit plans for employees on an approved seventeen (1 7) week 
Pregnancy or Adoptive Leave and/or for the eighteen (1 8) week Parenting Leave shall be 
as follows: 

i Employees who work fifty per cent (50%) or greater of the work year, shall be entitled 
to one hundred per cent (100%) Board contribution; 

ii. Employees who work less than fifty per cent (50%) of the work year, shall be entitled 
to fifty per cent (50%) Board contribution. 
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ARTICLE 18 - VACATIONS WITH PAY 

18.01 

For the purpose of determining an employee’s eligibility for vacation and vacation pay, the 
vacation year shall be From July 1 to June 30 of the following year. 

U 

a) Effective July 1, 1992 vacations with pay shall be granted in accordance with 18.02 b) 
as follows: 

1. 

I I .  

... 
111 

iv. 

V. 

vi. 

a permanent employee with less than one (1) year’s service by July 1 of the 
vacation year shall receive vacation as provided by the Emplovment Standards 
m; 
an employee who has completed one ( I )  year’s service with the Board prior to 
July 1 in any year shall be entitled to two (2) weeks vacation with pay; 

an employee who has completed three (3) years’ service with the Board prior to 
July 1 in any year shall be entitled to three (3) weeks vacation with pay; 

an employee who has completed nine (9) years’ service with the Board prior to 
July 1 in any year shall be entitled to four (4) weeks vacation with pay; 

an employee who has completed seventeen (17) years’ service with the Board 
prior to July 1 in any year shall be entitled to five (5) weeks vacation with pay; 

an employee who has completed twenty-five (25) years’ service with the Board 
prior to July I in any year shall be entitled to six (6) weeks vacation with pay. 

b) Effective July 1 ,  1992, total years of service for vacation purposes as indicated in 
18.02 a) shall be calculated as follows: 

i. 

ii. 

iii. 

years of service as at June 30, 1988 plus 

actual seniority earned during the period from July 1, 1988 to June 30, 1992 as per 
seniority calculations in Article 8 of the collective agreement, plus 

years of service earned from July 1, 1992 onward. 

- 18.03 

One ( I )  day of holiday is added to the vacation entitlement of seniority employees. This 
additional day is to be taken during the Christmas holidays. Payment will be based on the 
employee’s regular working hours. 
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ARTICLE 18 - VACATIONS WITH PAY (continued) 

18.04 

Employees who work a twelve (12) month period five (5) days per week will be entitled 
to annual vacation periods as outlined in clause 18.02. Employees who work a twelve 
(12) month schedule and less than five (5) days per week but greater than three (3) days 
per week shall receive a prorated vacation in accordance with the actual vacation 
entitlement earned. 

Employees who work less than a twelve (12) month period and work five (5) days per 
week or less but greater than three (3) days per week shall receive a prorated vacation in 
accordance with the actual vacation entitlement earned. 

All other employees shall be subject to the following provisions: 

a) Vacation entitlement will be received in two (2) separate payments each year. One (1) 
payment will be made in December and the other in July. 

b) Employees who have less than five (5) years’ service with the Board will be entitled 
to four per cent (4%) of their regular annual wage for allowance as outlined in the 
Emplovment Standards Act. 

c) Employees who are in the employ of the Board and who have been employees of 
the Board for five ( 5 )  years shall be entitled to six per cent (6%) of their regular 
annual wage as vacation allowance. 

d) Employees who are in the employ of the Board and who have been employees of 
the Board for eleven (1 1) years shall be entitled to eight per cent (8%) of their regular 
annual wage as vacation allowance. 

e) Employees who are in the employ of the Board and who have been employees of 
the Board for seventeen (17) years shall be entitled to ten per cent (10%) of their 
regular annual wage as vacation allowance. 

9 Employees who are in the employ of the Board and who have been employees of 
the Board for twenty-five (25) years shall be entitled to twelve per cent (12%) of their 
regular annual wage as vacation allowance. 

18.05 

Christmas, Mid-Winter or Summer vacation breaks when not worked and when paid for, 
shall be considered as part of the paid annual vacation period. 
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ARTICLE 18 - VACATIONS WlTH PAY (continued) 

18.06 

Vacations shall be taken at those times the facilities are closed during the months of July 
and August in each year. Requests for vacations at any other time must be submitted in 
writing for approval by the Human Resources Department. 

18.07 

A maximum of one ( I )  week’s vacation time may be carried over from one (1) year to 
another, with written approval from the Superintendent of Human Resources. 

18.08 

If a statutory holiday Falls or is observed during an employee’s vacation period, the 
employee shall be granted an additional day’s vacation for such holiday. 

An employee who has either been on leave of absence or layoff for a period of more than 
one (1) month or, on sick leave and off the active payroll for more than six (6) months. 
shall have vacation entitlement under Article 18 hereof prorated in accordance with the 
amount of time the employee was on the active payroll during the vacation year. 

18.10 

Effective July 1 ,  1988, the administration of vacation entitlement for ten (10) month OPA 
employees with a work schedule greater than 21 hours shall be as follows: 

i .  For OPA employees with current vacation entitlement over and above the 15 days 
taken at Christmas and Mid-Winter break - option of either a) or b): 

a) Payment in money at end of June 
b) Days off in lieu of vacation pay 

Option chosen would be for the tenure of employment of each individual employee 
unless special consideration was approved by the Superintendent of Human Resources 

ii. New hires and OPA employees with current vacation entitlement of fifteen ( I  5) days 
and less used for payment of the Christmas and Mid-Winter break would receive 
additional vacation pay at the end of June at a time when their vacation entitlement 
increased beyond the breaks. 
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ARTICLE 18 - VACATIONS WITH PAY (continued) 

18.10 (continued] 

iii. Entitlement for i. and ii. above would be as outlined in the OPA Collective 
Agreement, Article 18.02, and prorated based on work schedule. 

For purposes of defining seniority, the calculation will be as per Article 8 of the Collective 
Agreement. 

Employees whose vacation entitlement (based on years of service) is greater than that 
based on seniority will maintain their credited years of service as of June 30, 1988. From 
July 1, 1988 on, they will accumulate vacation entitlement based on the seniority 
calculation only. From July 1, 1992 they will accumulate vacation entitlement based on 
years of service earned from July 1, 1992 onward. 

18.11 

Notwithstanding 18.05 to 18.10 inclusive, if vacation entitlement is interrupted prior to 
the scheduled vacation period by prolonged illness or injury and such illness or injury is 
compensable by Workers’ Compensation, the vacation of the affected employee will be 
rescheduled subject to the work requirements of the supervisor. The Superintendent of 
Human Resources reserves the right to request proof of illness or injury. 



ARTICLE 19 - EMPLOYEE BENEFITS 

19.01(A) 

The Board shall provide and administer the Group Life Insurance Plan in effect between 
the Halton District School Board and Aetna. The employee shall pay 100% of the costs 
of coverage. 

Insurance coverage of one (1) to five (5) times the employee’s salary to a maximum of 
$300,000 is available at the employee’s option 

19.0 1(B) 

The Board shall provide, administer and pay one hundred per cent (100%) of the 
premiums for the Employer Health Tax. 

19.0l(C) 

The Board shall administer and pay one hundred per cent (100%) of the cost of the 
Extended Health Plan (or equivalent) in effect between the Halton District School Board 
and the Aetna Canada adjusted to include both hearing care option and $160 00 vision 
care option, or other plan with equivalent benefits 

1 9.0 1 (D) 

The Board shall provide, administer and pay one hundred per cent (100%) for the Aetna 
Dental Plan or other plan with equivalent benefits on the basis of the current Ontario 
Dental Association schedule of fees for Dental Services provided by General Practitioners 
or provided by a Dental Specialist where a patient has been referred to the specialist for 
services not normally provided by the General Practitioner 

For any employee hired for or after July 1, 1981, benefits described in 19 01(A) to 
19 01(D) are mandatory except where otherwise provided for in legislation, or where 
coverage is provided by the employee’s spouse The exclusion for the employee’s spouse 
does not apply to Group Life 

19.03 

The Halton District School Board agrees to make such payments and provide such plans 
provided that there is a full compliance with the insurer’s requirement of seventy-five 
percent (75%) participation in the benefit plans identified in 19.01(A) to 19.01@) 
inclusive. 
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ARTICLE 19 - EMPLOYEE BENEFITS (continued) 

19.04 

Effective July 1, 1990, an employee shall be eligible for Board contribution to the benefits 
referred to in this Article on the following basis: 

i. shall be entitled to 100% of Board contributions ifthe employee’s assignment is equal 
to or greater than twenty-one (21) hours per week; 

ii. shall be entitled to 50% of Board contributions if the employee’s assignment is less 
than twenty-one (21) hours per week. 

The Board may change the insurance camer referenced in Articles 19.01(A), 19.01(C) and 
19.01 @) with sixty (60) days notice to the Association President, provided there is 
equivalent benefit coverage resulting from such change. 

19.06 

Effective December 1, I988 the Board shall administer but not contribute to the premiums 
of a Long Term Disability Income Protection Plan. 

Enrolment in such plan shall be mandatory for all Employees eligible according to the 
insurer who are hired for or after December 1, 1988. 

A Employee receiving benefits from this Long Term Disability Income Protection Plan 
shall: 

a) remain on staff for a period of two (2) years plus an extension oftime off, 

i. up to three (3) years provided the Employee’s physician provides, annually, to 
the Superintendent ofHuman Resources, in writing, a prognosis that the 
physician believes the Employee may return to their regular duties within three 
(3) years. 

ii. up to three (3) years provided the Employee’s physician provides, annually, to 
the Superintendent ofHuman Resources, in writing, a prognosis that the 
physician believes the Employee will be able to work at some other occupation 
within three (3) years. 
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ARTICLE 19 - EMPLOYEE BENEFITS (continued) 

=(continued) 

iii. an unspecified amount of time beyond that provided in i. above if approved by 
the Superintendent of Human Resources. 

b) be eligible to continue participation in the insured employee benefit plans, with the 
Board contributions continued to be paid, for the period the Employee remains on 
staff with the Board; 

c) continue to accumulate actual 0 . P . k  seniority; 

d) have the Employee’s retirement gratuity payment based on the salary at the time 
benefits commence; 

e) provide proof of medical fitness before returning to work. The Superintendent of 
Human Resources may require confirmation by a Board appointed medical 
practitioner. 
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ARTlCLE 20 - HOURS OF WORK AND OVERTIME 

20.01 

The regular hours of work for hll-time personnel shall be seven (7) hours per day, 
exclusive of lunch break, Monday to Friday. 

20.02 

Scheduled overtime at the rate oftime and one-half (I-1/2) the employee’s regular straight 
time rate of pay will be paid for authorized work performed on behalf of the Board: 

i. 
ii. 

111. on a Saturday. 

in excess of seven (7) hours per day; or 

in excess of thirty-five (35) straight time hours per week; or 
... 

20.03 

Scheduled overtime at the rate of two (2) times the employee’s regular straight time rate 
of pay will be paid for authorized work performed on behalf of the Board on a Sunday or 
Statutory Holiday as defined in Article 26. 

20.04 

All employees will receive a fifteen (1  5 )  minute paid rest period during each half normal 
work day. 

The Superintendent of Human Resources is willing to consider individual requests for 
adjustments to the normal scheduled working hours subject to the needs and requirements 
of the various locations of the Halton District School Board. 

An employee, subject to the work requirements of the supervisor, may take lieu time 
rather than compensation for overtime worked, on the following basis: 

a) for each hour worked at one and one-half (1-112) times the employee’s compensation 
rate, the employee shall receive one and one-half (1-112) hours lieu time; and 

b) for each hour worked at two (2) times the employee’s compensation rate, the 
employee shall receive two (2) hours lieu time. 
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ARTICLE 2 1 - SICK LEAVE 

2 1 .O 1 - Elivibility 

The cumulative sick leave plan shall apply to all seniority Ofice Personnel Association 
staffwho are employees ofthe Halton District School Board, subject to 21.04 and 21.05 

2 1.02 - Administration of the Plan 

Subject to the final authority of the Board, the administration of the plan shall be vested in 
the Business Services Department. The Human Resources Department shall keep a record 
of the credits and deductions for each employee and shall provide a statement to each 
employee annually of the state of their credit under the plan. 

2 1.03 - Final Authority 

In case of dispute with respect to credits or deductions, the decision of the Board shall be 
final subsequent to prior consultation between the employee concerned and the 
administrative officials. 

21.04 - Waiting Period for Sick Leave Entitlement 

All employees, to be eligible for sick leave, must complete the mandatory probationary 
period satisfactorily prior to exercising any sick leave entitlement. Cumulative sick leave 
becomes effective after the completion of the probationary period and will be credited 
from date of hire. 

21 .OS - Sick Leave and Credits 

i. Each seniority employee hired prior to July I ,  1981, shall be entitled to two (2) days of 
sick leave for each full month worked or, if their work schedule is less than five ( 5 )  
days but three and one-half (3-1/2) days to four and one-half (4-112) days, on a 
prorated basis. Each seniority employee with a work schedule of twenty-one (21) 
hours or less hired on or before December 31, 1981 whose work schedule is three (3) 
days per week, shall be entitled to one (1) day of sick leave for each full month 
worked or, if the work schedule is two and one-half (2-1/2) days per week, shall be 
entitled to three-quarters (3/4) of a day of sick leave for each f i l l  month worked or, if 
the work schedule is two (2) days per week, shall be entitled to one-half (1/2) of a day 
of sick leave for each full month worked, and if the work schedule is less than two (2) 
days per week, shall not be entitled to sick leave credits. 
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ARTICLE 21 - SICK LEAVE (continued) 

2 1.05 - Sick Leave and Credits (continued) 

ii. For seniority employees hired on or after July 1, 1981, the following will apply: 
new hires working five (5) days per week will be entitled to two (2) days of sick leave 
for each full month worked; new hires working less than five ( 5 )  days per week but 
working three and one-half (3-1/2) days or more per week will be entitled to one (1) 
day’s sick leave for each full month worked. For seniority employees with a work 
schedule of twenty-one (21) hours or less hired on or after January I ,  1982, the 
following will apply: new hires working three (3) days per week will be entitled to one 
(1) day of sick leave for each full month worked; new hires working less than three (3) 
days per week shall not be entitled to sick leave. 

iii. For seniority employees, the following will apply, effective July I, 1984: 
Seniority employees working thirty-five (35) hours per week will be entitled to two (2) 
days of sick leave for each hll month worked; 

Seniority employees working less than thirty-five (35) hours per week but equal to or 
greater than seventeen (17) hours per week shall be entitled to two (2) days sick leave 
for each full month worked on a prorated basis. 

Seniority employees working less than seventeen (1  7) hours per week shall not be 
entitled to sick leave. 

iv. Prior to July 1 ,  1998, at the end of each working year, all of the balance of that year’s 
sick leave allowance for each employee, after deducting absences due to personal 
illness or injury, will be credited to such employee’s accumulated sick leave account 
subject to the following: 

a) Employees on a twelve (12) month schedule who have accumulated two hundred and 
forty (240) days or less as of June 30, 1981, will be limited to a maximum sick leave 
accumulation of two hundred and forty (240) days; 

Employees on a ten (IO) month schedule who have accumulated two hundred (200) 
days or less as of June 30, 1981, will be limited to a maximum sick leave accumulation 
of two hundred (200) days; 

b) Employees hired prior to July 1, 1981, having a sick leave accumulation in excess of 
two hundred and forty (240) days if on a twelve (12) month schedule, or having a sick 
leave accumulation in excess of two hundred (200) days if on a ten (IO) month 
schedule, will be permitted to have their maximum sick leave accumulation limited to 
their July I ,  198 I figure as determined by the Human Resources Department; 



ARTICLE 21 - SICK LEAVE (continued) 

21.05 - Sick Leave and Credits (continued) 

c) Eligible employees hired on or after July 1 ,  198 1, shall have their sick leave days 
limited to a maximum of two hundred and forty (240) days if on a twelve (12) month 
schedule, or two hundred (200) days if on a ten (10) month schedule. 
The working year shall start on the first day of July annually for the purpose ofthis 
plan. 

Effective Ju ly l ,  1998 

At the end of each working year, all of the balance of that year’s sick leave allowance 
for each employee, after deducting absences due to personal illness or injury, 
will be credited to such employee’s accumulated sick leave account subject to 
the following: 

a) Employees will be limited to a maximuin sick leave accumulation of 
two hundred and forty (240) days. 

The working year shall start on the first day of July annually for the purpose of this 
plan. 

v. Each day’s absence of an employee due to personal illness or injury will cause a 
deduction first from the current year’s allowance, then and if the allowance be 
exhausted, fiom the employee’s accumulated sick leave account. No employee, 
however, may draw more than two hundred and forty (240) days of sick leave if on a 
twelve (12) month schedule, or two hundred and twenty (220) days of sick leave if on 
an eleven (1 1) month schedule, or two hundred (200) days of sick leave if on a ten 
(10) month schedule, from the accumulated sick leave account for any one illness or 
injury. The employee shall re-enter the service of the Board for one ( I )  complete term 
(three (3) complete months) before drawing on the accumulated credit again. 
Consequently. once an employee has banked the permitted accumulation of sick leave 
credits, the employee’s sick leave, therefore, becomes non-cumulative so that sick 
leave days earned in the year of the sick leave absence may be used prior to drawing 
on the employee’s days of entitlement but will not be accumulated beyond the year 
earned. 
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ARTICLE 21 - SICK LEAVE (continued) 

2 1 06 - Reporting and Certification of Absences 

All absences must be reported immediately by the employee to the supervisor. Such 
absence must be reported by the supervisor to the Human Resources Department. 
Absences for personal illness or injury for a period not exceeding three (3) consecutive 
working days may be certified by the supervisor unless the Human Resources Department 
asks specifically in a particular instance for certification in writing by a qualified medical or 
dental practitioner. For absences over three (3) consecutive working days a certificate 
from a qualified medical or dental practitioner may be requested. For absences exceeding 
one (1) month, the Board may request a medical certificate from a doctor appointed by the 
Board in order to continue sick leave payments. When the Board requests a doctor’s 
certificate fiom an employee related to an absence on sick leave for less than three (3) 
days and the employee’s physician charges for such certificate, the Board shall 
subsequently reimburse the employee up to ten dollars ($10.00) &er receipt of a doctor’s 
invoice 

2 1.07 - Computation of Dailv Rate 

Sick leave claims shall be computed for payment on the basis of the daily salary rate of the 
employee at the time of the absence. 

21 .OS - Absence Chareeable to Sick Leave 

Deductions shall be made from an employee’s sick leave credit for the number of days of 
absence because of personal illness. No salary payments shall be made to the employee 
for absence beyond the number of days to the employee’s credit in the sick leave plan. 

2 1.09 - Transfer of Credits 

A Member entering the employ of the Board after July 1, 1992 and coming from a school 
outside the Halton Board’s jurisdiction with a cumulative sick leave plan will be granted 
their accumulated credits, in an amount not to exceed the credits obtained had the 
Member been in the Board’s employ for the same period. It shall be the responsibility of 
the Member to make such arrangements as are necessary to place in the hands of the 
Board a statement of the Member’s accumulated credits from the last Board by which the 
Member was employed. 

2 I .  10 - Emeraency 

In an emergency situation with approval from the Supervisor, a Employee may be granted 
a leave of absence for one day per year (July 1st to June 30th), charged to sick leave, for a 
sudden illness of an “immediate member of the family”. 
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22.01 - Eliaibility 

22.01 (A) 

Eligibility for retirement gratuity shall be as follows: 

i. Full-time seniority employees on a twelve (12) month schedule working thirty-five 
(35) hours per week must have completed both a minimum of ten (10) years of 
continuous service and the equivalent of ten (10) years’ actual work experience with 
the Halton District School Board immediately preceding retirement, to become eligible 
for a retirement gratuity. The Halton District School Board includes all former school 
boards which constituted the Halton County Board ofEducation on January 1, 1969; 

ii. Seniority employees on a work schedule less than twelve (12) months and thirty-five 
(35) hours per week must have completed both a minimum of ten (IO) years of 
continuous service and the equivalent of ten (10) years’ actual work experience with 
the Halton District School Board immediately preceding the employee’s retirement to 
become eligible for a retirement gratuity. The Halton District School Board includes 
all former school boards which constituted the Halton County Board of Education on 
January 1, 1969. Actual work experience for a seniority employee shall be their total 
actual work time pro-rated to the total actual work time completed by a five (S) day 
per week employee over the same period of time; 

22.0 l(B) 

An employee must be retiring by reason of age or ill health to be eligible. Retirement for 
ill health is retirement on pension caused by some permanent disability which prevents the 
employee from being employed in the employee’s usual capacity and is identical to the 
meaning described in The Ontario Municipal Employee’s Retirement System. Retirement 
by reason of age shall mean retirement at the compulsory age limit as outlined in the 
Halton District School Board’s Retirement Policy or retirement on pension as outlined 
under the Act or System. 



ARTICLE 22 - RETIREMENT GRATUITY PLAN (continued) 

22.02 - Amount of Gratuity 

i. The amount of gratuity paid to an eligible employee shall not exceed six (6) months’ 
salary computed on the basic salary (excluding any bonus, overtime payments, etc.) of 
the last full year for which the employee was employed by the Board provided such 
payout does not exceed the allowable maximum payout outlined in 22.02 iv.; 

ii. An employee, after meeting the eligibility requirements under 22.01, shall be entitled 
to a retirement gratuity computed in accordance with the formula set out in 22.02 iii. 
hereof, subject to 22.02 iv., ifthe credit in the employee’s accumulated sick leave is 
sufficient, of twenty-five percent (25%) of the last full year’s basic salary. This 
percentage shall increase each consecutive year thereafter by five percent (5%) until a 
maximum of fifty percent (50%) of the last full year’s basic salary is reached provided 
at no time such gratuity payout exceeds the allowable maximum outlined in 22.02 iv.; 

iii. The amount of the gratuity paid to an eligible employee shall be computed as follows 
subject to the allowable maximum outlined in 22.02 iv.: 

(25 to 50% as determined in 22.02 ii.) X (basic salary of last full year) 
X accumulated sick leave to 240 for 12 month employees, 

OR X accumulated sick leave to 220 for 1 I month C I  

OR X accumulated sick leave to 200 for 10 month employees 

240 for 12 month employees, 
OR 

220 for 1 1  month employees, 

OR 
200 for IO month employees 

iv. The amount of gratuity paid to an eligible employee shall be either the calculation 
under 22.02 iii. above or as noted below, whichever is the lesser: 

EMPLOYEE GROUP MAXIMUM PAYOUT 

Office Personnel Association Capped at $10,000.00 
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ARTICLE 22 - RETIREMENT GRATUITY PLAN (continued) 

22.03 - Method of Payment 

i. The gratuity shall be paid to the retiring employee in no more than two (2) payments, 
either immediately on retirement and/or January of the year following retirement. 
Each retiring employee shall advise the Human Resources Department in writing at 
least six (6) months prior to the retirement date as to the method of payment desired; 

ii. the gratuity may be paid, in whole or in part, on the employee’s direction and on the 
employee’s behalf, into a registered retirement savings plan; 

iii. In the event that a retired employee dies before having received the full retirement 
gratuity, the balance of the gratuity shall be paid to the widow or widower of the 
employee or to the heirs at law, or executors or administrators; 

iv. On the death of an employee of the Board before retirement, a death benefit of an 
amount equal to the retirement gratuity, (as computed in accordance with the 
provisions of 22.02 of this Policy), at the time of death of such employee shall be paid 
to the widow or widower of the employee or to the heirs at law, or executors or 
administrators. 

The Board reserves the right to withhold the payment of the retirement gratuity in the case 
of any employee who is discharged or caused to resign for reasons which the Board may 
deem to have moral, legal or professional implications. 
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ARTICLE 23 - LEAVES OF ABSENCE 

Any employee may be granted a leave of absence without pay if a complete application is 
forwarded to the Superintendent of Human Resources through the appropriate official of 
the Board. Such request must show good and sufficient reason and shall contain the 
length of the proposed leave including dates of commencement and return from the leave. 

i .  Subject to a minimum notice ofthree (3) working days being given to the supervisor, 
an employee may be granted, with the approval of the Superintendent of Human 
Resources, for reasonable personal reasons, a leave of absence for up to a maximum of 
two (2) working days in any one (1) work year. Such absence shall be without pay 
and without loss in seniority. 

ii .  Subject to a written request to the Superintendent of Human Resources, at least fifteen 
( 1  5) days prior to the requested leave, an employee may be granted, for reasonable 
personal reasons, a leave of absence beyond the two (2) working days in 23.01 i. Such 
absence shall be without pay and without loss in seniority. 

ii i .  Subject to a written request to the Superintendent of Human Resources of at least 
three (3) working months prior to the requested leave, an employee may be granted 
for reasonable personal reasons, a leave of absence for up to a maximum of one year. 
Such absence shall be without pay and without credit for grid experience, seniority or 
seniority for vacation. The employee on leave shall indicate intention, in writing, to 
the Superintendent of Human Resources, three working months prior to the end of the 
leave, whether the employee intends to return to employment at the Board after such 
leave. 

23.02 - Deaths and Funerals 

Three (3) days’ leave of absence without deduction shall be granted to an employee in the 
case of the death of an immediate member of the family, or an immediate relative by 
marriage. An “immediate member of the family” is defined as father, mother, sister, 
brother, daughter, son, grandparent, grandchildren, spouse, step-father, step-mother, step- 
sister, step-brother, and step-child. An “immediate relative by marriage” is defined as 
“mother-in-law, father-in-law, sister-in-law, brother-in-law, daughter-in-law and son-in- 
law” In all other cases one (1) day shall be allowed for the purpose of attending a hneral, 
subject to the approval of the Superintendent of Human Resources. 



ARTICLE 23 - LEAVES OF ABSENCE (continued) 

23.03 - Jurv Duty and Subooena 

An employee is entitled to salary notwithstanding being absent from duty by reason of a 
summons to serve as a juror or a subpoena as a witness in any proceedings to which the 
employee is not a party or one of the persons charged, provided that the employee pays to 
the Board any fee, exclusive of travelling allowances and living expenses, that the 
employee receives as a juror or as a witness. 

23.04 - Workers’ Compensation 

Each employee on the staff who is injured in the course of duty shall have the Workers’ 
Compensation salary awards supplemented from sick leave account to provide for the 
payment of full salary. In the event that an employee does not wish to use the sick leave 
credits to supplement the Workers’ Compensation salary award, the employee must give 
immediate notice in writing to the Human Resources Department. After the expiration of 
any Workers’ Compensation award, the employee may use the current year’s sick leave or 
accumulated credits up to the limit previously established. 

NOTE: It should be understood that there shall be no pyramiding or 
compounding of Board benefits with any other internal or external 
benefit. An employee on sick leave shall not be able to earn an 
amount of income greater than that which was earned while 
actively at work. 

23.05 - Compassionate Leave 

A leave of this nature will usually cover extraordinary circumstances which, therefore, 
merit individual attention, and is subject to the approval of the Superintendent of Human 
Resources or designate. 

23.06 

An employee shall be granted one ( I )  day with pay and without loss of seniority to attend 
the post-secondary graduation of the employee’s child, spouse or parent and attendance at 
the employee’s own post-secondary graduation 

- 23 07 

An employee shall be granted one ( I )  day with pay and without loss of seniority to attend 
the writing of their own post-secondary examinations. A leave of this nature is subject to 
the approval ofthe Superintendent ofHuman Resources or designate in consultation with 
the employee’s supervisor. 
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ARTICLE 23 - LEAVES OF ABSENCE (continued) 

23.08 

Every employee is entitled to legitimate absence from duty in any case where, because of 
exposure to communicable disease, is quarantined or otherwise prevented by the order of 
the public medical health authorities pursuant to the Public Health Act, from attending 
upon the employee’s duties. 

23.09 

Subject to a minimum notice of three (3) work days being given the Employee’s 
Supervisor, a Employee may be granted with the approval of the Superintendent of 
Human Resources, a leave of absence for one (1) work day through deduction of sick 
leave credit in any one (1) school year. This absence may be approved because of 
extension to bereavement, compassionate leave or for personal business where there is no 
alternative than on a working day. 
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ARTICLE 24 - SAFETY PROVlSIONS 

It is agreed that both parties will cooperate for the prevention of accidents and promotion 
of safety and health. The Board will make reasonable provisions for the safety and 
protection of the health of the employees during the hours of employment. 

It is the responsibility of the employee to report to the immediate supervisor any 
equipment which, in the employee’s opinion, is unsafe or hazardous. If any difference of 
opinion exists between the employee and the immediate supervisor as to the safety or 
hazardous condition of the equipment in question, the supervisor will immediately seek the 
assistance of the Superintendent of Human Resources or designate. 

24.03 

The Board agrees to include representatives of the Office Personnel Association in the 
membership of an Occupational Health and Safety Committee. 
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ARTICLE 25 - PROFESSIONAL DEVELOPMENT 

The Board and the Association shall form a Professional Development Committee to 
review the training and professional development needs of the employees within the 
bargaining unit with a view to developing a system of on-the-job training, including 
provisions for adapting successfully to new technology. 

Effective July I ,  1997, in order to give employees the opportunity on occasion to 
participate in seminars, workshops, conferences or similar programs, In-service or 
otherwise, to keep up to date with knowledge and skills in their respective fields, 
professional development monies of not less than fifteen thousand dollars ($15,000) will 
be made available by the Board for the period July 1, 1997 through June 30, 1998. The 
allocation of such finds shall be subject to the terms of reference of the Professional 
Development Committee as approved and administered by the Superintendent of 
Education or designate. 

Effective July 1, 1998, in order to give employees the opportunity on occasion to 
participate in seminars, workshops, conferences or similar programs, In-service or 
otherwise, to keep up to date with knowledge and skills in their respective fields, 
professional development monies of not less than fifteen thousand dollars ($1 5,000) will 
be made available by the Board for the period July 1, 1998 through June 30, 1999. The 
allocation of such funds shall be subject to the terms of reference of the Professional 
Development Committee as approved and administered by the Superintendent of 
Education or designate. 

Effective July I ,  1999, in order to give employees the opportunity on occasion to 
participate in seminars, workshops, conferences or similar programs, In-Service or 
otherwise, to keep up to date with knowledge and skills in their respective fields, 
professional development monies of not less than seven thousand five hundred dollars 
($7,500) will be made available by the Board for the period July 1, 1999 through 
December 3 I ,  1999. The allocation of such funds shall be subject to the terms of 
reference of the Professional Development Committee as approved and administered by 
the Superintendent of Education or designate. 
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ARTICLE 26 - STATUTORY HOLIDAYS 

26.01 (A) 

The Board recognizes the following holidays for all twelve (12) month employees subject 
to 26.02: 

New Year’s Day 
Good Friday 
Easter Monday 
Victoria Day 
Canada Day 
Civic Holiday 
Labour Day 
Thanksgiving Day 
Christmas Day 
Boxing Day (if declared a Municipal holiday) 
Heritage Day (if proclaimed as a statutory holiday by the 

Federal Government and is a school holiday) 
26.01 (B) 

The Board recognizes the following holidays for all ten (10) month employees subject to 
26.02: 

New Year’s Day 
Good Friday 
Easter Monday 
Victoria Day 
Canada Day 
Labour Day 
Thanksgiving Day 
Christmas Day 
Boxing Day (if declared a Municipal holiday) 
Heritage Day (if proclaimed as a statutory holiday by the 

Federal Government and is a school holiday) 
26.02 

The above holidays in 26.01 (A) or (B) shall be granted with pay to the appropriate 
employees, other than probationers, provided the employee is not on leave of absence or 
lay-off when a recognized holiday falls under this Agreement and the employee is at work 
the full regularly scheduled work day prior to and the full regularly scheduled work day 
following the day of the holiday. 

26.03 

In lieu of Remembrance Day, one (1) additional holiday for seniority employees. This 
additional day is to be taken during the Christmas holidays. Payment will be based on the 
employee’s regular working hours. 
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ARTICLE 27 - WAGE SCHEDULE 

27.01 Effective January 1, 1998 - August 3 1, 1998, the wage rates set forth as follows will apply: 

IO 

I I  

12 

2 

3 

4 

5 

6 

7 

8 

9 

108 TITLE 

1 Computer Operator 
Graphic Artist 
Rentals Coordinator 
Repair Technician 
Technician Inaructional Media 

Technician Library 

Payroll Clerk (Sr.) 
Accounting Clerk ( S r . )  
Secretary (Sr.) 

Offset Operator 

Accounts Payable Clerk (Int.) 
Payroll Clerk (Int.) 
Accounting Clcrk (Int.) 

Printing Clerk 
Shipper/Receieer 

Secretary - Guidance 
Secretary - Cont. Ed. 
Secretary - A C T .  
Payroll Clerk 
Secretary - A C E .  

Filnrnedia Clerk 
Secretary - Centres 
Purchasing Clerk 
Secretary - Secondary Scliools 
Film & Video - Secretary 
Library Teclinical Assistant 
Secretary - Special Education 

Accounts Payable Clerk 
Educational Services Clerk 
General Secretary 
Library Resource Clerk 

Clerk T)pist Centre 
Switchboard Receptionist 

Mail/File Clerk 

Hiiinaii Resources Assistanr 

- Start 

16.71 

16.35 

15.30 

14.12 

13.84 

13.47 

13.11 

17.53 

17.16 

16.03 

14.83 

14.48 

11.11 

13.71 

k 2  

18.41 

18.00 

16.79 

15.58 

15.18 

14.77 

14.37 

19.35 

18.91 

17.63 

16.36 

15.88 

15.49 

15.03 

12.73 13.32 13.96 14 62 

12.37 12.96 13.56 14.20 

12.01 12.57 13.16 13.76 

11.62 12.17 12.73 13.32 

10.75 11.29 11.86 12.45 
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27.02 Effective September 1, 1998, the wage rates set forth as follows will apply: 

GROUP 
1 

2 

3 

4 

5 

6 

7 

8 

9 

IO 

JOB TITLE 
Library Information Systems 
Multimedia Developer 
Senior Secretary-Elementary Schools 

Help Desk Operator 
Repair Technician 
Senior Secretary - Syl Apps. 

Senior Accounting Clerk 
Senior Payroll Clerk 
Senior Secretary - Adult and Continuing Education 
Senior Secretary - lnformation Technology 
Senior Secretary - Secondary 

Guidance Secretary - Adult and Continuing Education 
Guidance Secretary - Secondary 
Health and Safety Clerk 
Library Technician 
Offset Operator 
Rental Coordinator 
Senior Secretary - Special Education 

Secretary - IPRCmsychological Services 
Secretary - Secondary Schools 
Secretary -Facility Services 
Secretary - School Services 
(includes General Sec. - Secondary) 

Accounts Payable Clerk Intermediate 
Cataloguer 
General Secretary - Elementary Schools 
Payroll Clerk 
Video AcquisitiondCalaloger 

Accounts Payable Clerk 
Education Services Clerk 
General Sccretary - Special Education 
Media Clerk 
Print ClerkKey Operator 
Shippcr/Receiver/Mailroom Clerk 
Purcliasing Clerk 
Registration Secretary - Con. Ed. 

Secretary - Construction and Facilities Maintenance 

Clerk Typist - Centres 
Switchboarmeceptionist 

mwmStep3 

16.72 17.55 18.43 19.35 

16.18 16.99 17.84 18.73 

15.64 16.43 17.25 18.11 

15.11 15.86 16.66 17.49 

14.57 15.30 16.07 16.87 

14.03 14.73 15.47 16.24 

13.49 14.17 14.88 15.62 

12.96 13.61 14.29 15.00 

12.42 13.04 13.70 14.38 

11.89 12.48 13.10 13.76 
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ARTICLE 27 - WAGE SCHEDULE (continued) 

27.03 

Steps as shown in Clauses 27.01 and 27.02 are as follows: 

Step 1 - First anniversary date of a seniority employee’s starting date. 

Step 2 - Second anniversary date of a seniority employee’s starting date. 

Step 3 - Third anniversary date of a seniority employee’s starting date. 

27.04 

The Board reserves the right to withhold scheduled increment subject to two (2) months’ 
notice, if the employee’s performance is not, in the opinion of the Superintendent of 
Human Resources, up to the Board’s standards 

27.05 - Travel Allowance 

A permanent employee who is required to travel between two or more schools, at the 
request of the Board, to perform their duties, will be paid a travel allowance for the 
mileage between the schools, according to Board Policy. 
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ARTICLE 28 - TERM OF AGREEMENT 

This agreement signed and entered into as ofLhs:-dAy ofAugst ,  1998, will be 
Fffective from the 1 st day of January, 1998, until the 3 1 st day of December, 1999, and- 
shall continue automatically thereafter for annual terms m y q e s r n o t k %  is 
given in writing by either party oftheir intention to modify, amend or terminate this 
agreement within the ninety (90) day period immediately preceding the date of termination 
of said agreement 

28.02 

If either party does give such notice, the parties will endeavour to commence negotiations 
within fifteen (1 5 )  days after the giving of such notice or within such longer time as may 
be mutually agreed upon 

m 
If, pursuant to such negotiations, an agreement is not reached on the renewal or 
amendment of this agreement or the making of a new agreement prior to the current 
expiry date, this agreement shall continue in full force and effect until a new agreement is 
signed between the parties or until conciliation proceedings under the Ontario Labour 
Relations Act have been completed, whichever date occurs the earlier. 

Changes may be made in this agreement by mutual agreement in writing, at any time 
during the existence of this agreement. 
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ARTICLE 28 - TERM OF AGREEMENT (continued) 

In witness whereof each of the parties hereto has caused this agreement to be signed by 
their duly authorized representatives this 13th day of August, 1998. 

For The Halton District School Board 
Qffice Personnel Association For The Halton District School Board 

Signed: Signed: 

Ethel Gardiner Marlene Tomlinson 
. Chair, Halton District School Board Vice-Presidentlspokesperson, 

Office Personnel Association 

Erica Andrew Michele Everett 
Trustee, O.P. A. Negotiations 

Dusty Papke Margaret Coulter 
Director of Education 

President, Office Personnel Association 

Member, O.P.A. Negotiating Committee 

Paul Anthony Marguerite Flynn 
Superintendent of Human Resources 

Dawn Beckett-Morton Joan Elstub 
Director of Labour Relations 

Sharon Leonard Kathy Philip 
Personnel Manager 

Member, O.P.A. Negotiating Committee 

Member, O.P.A. Negotiating Committee 

Member, O.P.A. Negotiating Committee 

JoAnne Shepherd 
Labour Relations Officer 
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Letter of Agreement 
between 

The Halton District School Board 
(hereinafter referred to as the “Board”) 

and 
the Oftice Personnel Association 

(hereinafter referred to as “O.P.A.”) 

RE: Technological Change 

It is the intent of the Board to consult with the Association, of its intention to introduce 
technological changes that would affect O.P.A. employees. 

The parties agree to establish a Committee to review hture technological initiatives 
established by the Board. 

The Committee structure will include three representatives from O.P.A. and three from 
Information Technology. 

The Committee will meet as required and shall establish meeting dates at mutually agreed 
times. 

Part of the mandate of this Committee will be to discuss the training needs of the OPA 
employees in implementation of new Technological changes. 

The Committee will be in effect until December 3 1, 1999. 

Dated at Burlington this 13* day of August, 1998 

On behalf of the Halton District School Board 

Dawn Beckett-Morton 

Erica Andrew 

Sharon Leonard 

JoAnne SheDherd 

On behalf of the Office Personnel 
Association 

Marlene Tomlinson 

Michele Everett 

Margaret Coulter 
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LElTER OF AGREEMENT 
between 

THE HALTON DISTRICT SCHOOL BOARD 
(hcrcinafier referred to as the “Board”) 

and 
THE HALTON DISTRICT SCHOOL BOARD 

OFFICE PERSONNEL ASSOCIATION 
(hereinafter referred to as the “Association”) 

OPCC IMPLEMENTATION 

OPA EMPLOYEES TO BE RED-CIRCLED 

The undersigned representatives of both the Board and the Association agree that notwithstanding 
Article 27.02, the following OPA employees will be red-circlcd at their current rate of pay as at 
September I, 1998, and thcrc would be no firther adjustments, including step increases or 
economic adjustments until such time as they leave their current position or the position is  rc- 
evaluated and a resulting salaly adjustment occurs through the appeal procedure. 

EMPLOYEE 

Lawrence, Patricia 
Cunningham, Bctty 

Lambert, Rick 
Popc, Pat 

Woroniuk. Olga 

POSITION 

Accounts Payable Clerk Intermediate 

Help Desk Operator 
Payroll Clerk 
Print ClerKey Operator 
Sr. Secretary - Adult & Con. Ed. 
Rental Coordinator 
Repair Technician 
Secretary-IPRC/Psychological 
Services 
Secretary - Construction & Facilities 
Maintenkc 
Secretary - Facility Scrvices 

CURRENT 
MAXIMUM WAGE 

/HOUR (BASED 
ON AUG. 31/98 

SALARIES) 

$15.88 

$19.35 
$15.88 
$15.49 
$17.63 
$19.35 
$20.98 
$ 17.63 

$17.63 

$17.63 
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EMPLOYEE 

Betzold, Carole 

Kavanagh, Gerry 
Howic, Lcsley (Unpd. LOA) 
Reid, Judy 
Sundy, Patricia (Unpd. LOA) 
Klassen, Susan 
Tanner, June 
Turner, Dianne 
Hopkins, Carol 
Hcath, Donna 
Jones, Lynn 
H u h ,  Hilda 
Shcppard, Gloria 
Costantino, Helen 
Hunt, Ruth 
Meek, Barb 
Vathy, Vanessa 
Schaubel, Nancy 
Woods, Rosemary 

POSITION 

Senior Secretary - Information 
Technology 
Secretary - School Services 

Senior Sccretary - Special Education 
Senior Secretary - Secondary 

CURRENT 
MAXIMUM WAGE 
/HOUR (BASED 
ON AUG. 31/98 

SALARIES) 
$17.63 

$17.63 

$17.63 
$17.63 

Implementation of Salaw Structure 

New employees hired on or after September I,  1998 will be placed at the appropriate step on the 
salary scale shown in Article 27. Notwithstanding Article 27.02, current employees who are not 
red-circled and who are not at the maximum of their salary scale in effect September 1, 1998, will 
have future step placements in accordance with the salary scalc as idcntificd in Articlc 27 at thcir 
appropriate increment date. 

Signed at Burlington this l3* day of August, 1998. 

FOR THE HALTON DISTRICT SCHOOL BOARD 

Dawn Beckett-Morton Marlene Tomlinson 

Erica Andrew Michele Everett 

Sharon Leonard Marparet Coulter 

JoAnne Sheoherd 

FOR THE ASSOCIATION 
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Letter of Agreement 
between 

The Halton District School Board 
( h e r e w e r  refemd to a6 the “Board”) 

and 
the Offin Penonnel Association 

(hereinaffer referred to as “O.P.A.”) 
Re: Imolementation of P.C.C. 

As part of the implementation of OPA PCC, for the employees, listed below. who were not at the 
maximum step of the July 1,1996 Salary Schedule, as at August 31,1998, the &es have agreed to 
allow those employees io proceed to the maximum for their appropriate salary category that was in &ect 
August 31. 1998, prior to the implementation of OPA PCC on Septemkr 1,1998. 

This is interpreted to mean that these employes will proceed to the next step(s) on the August 3 1,1998 
salary schedule on the step anniversary date@) as the parlies have agreed to which arc indicated below. 

Should the salary schedule in Article 27.02 be i n c d  due to economic adjuslmcnts, the p a f h  will 
meet 10 discuss what impact, if any, there is on the implementation ofthis  Letter of Agreement for the 
individuals identified below. 

The parties agree that this resolves all Pay Equity issues and M e r  that Pay Equity has been maintained 
as a result of Ilic implementation of this Letter of Agreement and the 1998/1999 Collective Agnuncnt. 

Position E3.m Salary Next Applicable Inr td Increment Inc. 
Sept. Increment Dnte Date 

Help Desk 
Payroll Clerk Sr. 

MchclleHartling $18.11 AUR 17/2000 $18.41 Aug 17R001 $19.39 
Maylecn $17.49 Mar24199 $17.63 

Dated at Burlington this 13th day of August. 1998. 

On behalf of the Halton District School Board 

Dawn Beckett-Morton Marlene Todinson 

On bchalf of the ORice PCIXOMC~ 
Association 

Erica Andrew U h e l e  Everen 

Sharon Leonard -1 Coulter 

JoAnne Shcokrd 
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