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ARTICLE 1 - INTENT AND PURPOSE

10

This Collective Agreement is entered into by the parties hereto in order to provide for

b collectivebargai  relatiosbetweend Halton 4 School k
(hereinafter referred to as the Board) and its employees represented by the Ontario
Secondary Teachers' Federation District20  ice, Charical, Technical Bargaining Unit
(hereinafier referred t asthe Bargaining Unit).

10

Itis the desire of both parties to co-opetate in maintaining a harmonious relationship
between the Board and its employeesto make provisions herein forwages and working
conditions, and to provide an orderly method of settling grievances under s Collective
Agreement which may arise from time to time. The Union acknowledgesthe Board's
obligationto provide reliable and continuous service performed with skill and efficiency.



ARTICLE 2 - RECOGNITION

2.01

The Board recognizes the Ontario Secondary School Teachers' Federation ("OSSTF") as
the bargaining agent for all office, clerical and technical employeesemployed by the
Halton District School Board in the Regional Municipality of Halton, save and except
supervisors, persons above the rank of supervisor, staft in the office of the Director of
Education, staff in the office of the Executive Officer of Human Resources,
Administrative Assistants to Superintendents, Administrative Assistant to Assistant
Superintendent of Business Services and Plant Operations, Planner, Planning Assistant
and Immigrationand Visa Coordinator, Transportationstaff, Benefits Planning Assistant,
Benefits Coordinatorand Statistical Analysis Assistant, Information Technology Staff,
Media and Libraries staff above the rank of SupervisorLibrary Servicesand Senior
Technician, Accounts Payable Assistant, Payroll Clerk, Senior Payroll Clerk, Managers
of School Administrative Qperations, Health and Safety Clerk, casual staff, auxiliary staff
and studerts employed during the school vacation period.

EffectiveSeptember 1. 2006

The Board recognizesthe Ontario Secondary School Teachers' Federation("OSSTF") as
the bargaining agent for all office, clerical and technical employees, including
Casual/Supply OCT employees employed by the Halton District School Board in the
Regional Municipalityof Halton, save and except supervisots, persons above the rank of
supervisor, staff in the office of the Director of Education, staff in the office of the
Executive Officer of Human Resources, Administrative Assistantsto Superintendents,
Administrative Assistant to Assistant Superintendent of Business Services and Plant
QOperations, Planner, Planning Assistant and Immigrationand V' i Coordinator,
Transportationstaff, Benefits Planning Assistant, Benefits Coordinator and Statistical
Analysis Assistant, Information Technologystaff, Mediaand Libraries staffabovethe
rank of SupervisorLibrary Services and Senior Technician, Accounts Payable Assistant,
Payroll Clerk, SeniorPayroll Clerk, Managers of School Administrative Cperations,
Health and Safety Clerk, non-OCTU casual staff, auxiliary staff and studentsemployed
during the school vacation pericd.

2.02

Except for purposes of training, instruction, dataprocessing development, or under
emergency circumstances, supervisoryemployees shall not regularly work onajob
normally performed by an employeein the bargaining Uik

203

No employee who has completed the probationary period villl be laid off or have his/her
hours reduced as a result of the Board contracting out work and/or using ce-op students or
volunteers in the schooloffice(s)/work locations where the Bargaining Unit employees
are employed.



ARTICLE3 - AGEMENT RIGHTS

i

Save and exceptto the extent specifically modified or curtailed by any provisions of this
Collective Agreement, all rights and prerogativeswhich the Board had prior to the
execution of this Collective Agreement are retained by the Board and remainexclusively
and without limitationwittin the rights of the Board.

The right to manage and conductthe business of the Board is vested exclusively with the
Board and its administration.

Without limiting the generality of the foregoing, the Board’s rights shall include:

i

Vi.

the right to maintain order, discipline and efficiency, and in connection therewith, to
make, alter and enforce from time to time, rules and regulations, policiesand
practices, to be observed by its employees;

. theright to slect, hire, assign, evaluate, promote, demote, transfer, classify, assignto

hifts, lay-off, recall, reprimand, and retire employees;

. the right to determine, fix, alter, make studiesof and irstitutechanges in tasks, work

assignments,job duties,job qualifications,work loads, job classifications,quality and
quantity standards; to selectand retain employees for positionsexcluded from the
bargaining unit and to transferemployees into the bargaining uait;

. therightto determine: the location and extent of its operations and commencement,

curtailment, or discontinuance; the direction of the working forces; the servicesto be
furnished; the sub-contracting of work; the schedules of work; the number of shifts;
the methods, processes and mears of performing work; the qualificationsof
employees; to use improved methods, machinery and equipment; overtime; to decide
the number of hours to be worked; starting and quitting time; are solely and
exclusivelythe right of the Board;

the right to determine: the services, objectivesand all activities of the Board;
purchasing of services; the right to plan, direct, control,manage, operate, extend,
curtail, limit and discontinuethe organization; are solely and exclusively the right of
the Board;

the soleand exclusivejurisdiction over alloptions, buildings, machinery, tools and
equipmentshall be vested in the Board

102

It is agreed et all functionsnot referred to or limited by this Collective Agreement shall
be considered residual to 3.01.



ARTICLE 3 - MANAGEMENT RIGHTS (continued)
i

The Board shall exercise its rights herein in a manner that is fair, reasonable and
consistent with the terms of this Collective Agreement.

304

The performance of a probationary employee will be reviewed by an authorized
representative of the Board prior to the end of the probationary period. Notwithstanding
thisand notwithstandingArticle 37, Just Cause, it is understood ek probationary
employeesare subjectto a lesser standard of just cause. Such disciplineor dischargewill
be done in good faith and in a non-arbitrary fashion.

ARTICLE 4 - UNION DUES
401

All members covered by this Collective Agreement shall, as a conditionof employment,
maintain their union membership and be required to pay union dues and other amounts
chargeableby the Union or Bargaining Unit.

402

All future members covered by this Collective Agreement, shall, as a condition of
employment,become members of the Union on commencingemployment with the
Board, and shall pay union dues and other amounts chargeable by the Union.

403

On each pay date on which an employeeis paid, the Board shall deduct from each
employee the dues chargeableby OSSTE. The amounts shall be a uniform percentage
amount determined by OSSTF in accordance with their respective constitutions and
forwarded in writing to the Board at least thirty (30) days prior to the expected date of
change.

4.04

The OSSTF dues deducted in accordance with 4.03 shall be remitted to the Treasurer of
OSSTF at 60 Mobile Drive, Toronto, ON, M4A 2P3, no later thenthe fifteenth (15“‘) of
the month followingthe date on which the deductionswere made. Such remittance shall
be accompanied by a list identifyingthe employees, their Social Insurancenurbers, the
amounts deducted, and the period of work for which the amount is submitted.



ARTICLE 4 - UNION DUES (continued)
405

In additionto 4.03, the Board shall deduct from each pay date on which an employeeis
paid, an amount of money as determined by the local Bargaining Unit. The amountsshall
be a uniform percentage amount determined by the Bargaining Unit in accordancewith
their constitution and forwarded, in writing, to the Board at least ity (30) days prior to
the expected cate of any change. Such finds shall be remitted to the Treasurer of the
Bargaining Unit no later than the fifteenth (15%) of the month following the date on
which the deductionswere made. Such remittance shall be accompanied by a list
identifying the employees, their Social Insurancenumbers and the amounts deducted

406

The Board shall showthe amount of Union/Bargainiag Unit dues paid by an employee on
suchemployee’s T4 slip.

407

The Union agrees to defend and hold the Board completelyharmless against all claims,
demands and expenses should any person at any time contend or claim et the Board has
acted wrongfully or illegally in making such check-off deductions.

ARTICLE 5 - STRIKESAND | OCKOUTS
am

In view of the orderly procedure established by this Collective Agreement for the settling
of disputes and the handling oF grievances, the Union agrees et during the life of this
Collective Agreement there shall be no strikeand the Board agreesthat there shall be no
lock-out of the employeesin this Bargaining Unit. The meaningof the words “strike”
and “tock-out” shall be as defined inthe Ontario Labour RelationsAct and its
Regulations.

10

When other Board employees are on strike or lockout, an employee shall carry on their
regular dutiesto the best of the employee’s ability, without assuming any functions or
responsibilities trek are normally discharged by the Board employeesthat are on strike or
lock-out.



ARTICLE 6 - UNION REPRESENTATION/RELEASE
601

The Board acknowledges the right of the BargainingUnit to appoint up to six (6)
employees of the Bargaining Unit who would act on behalf of the Bargaining Unit in its
negotiationswith the Board for the renewal of the Collective Agreement.

6.02

Members of the Negotiating Committeereferred to in Clause 6.01 hereof shall be able to
attend any meetings with the Board which are held to negotiate the renewal of tis
Collective Agreement during regular working hours, and will be compensated for time
spent during such hours at the regular rate of pay, for all meetings attended with the
Board up to and including conciliationmeetings.

603

These committee members shall notify their immediate Supervisoras soon as possible
before leaving and r=turning to the work location.

604
\When the Director or designate requires the attendance of a Bargaining Unit employee at

ameeting held during regular working hours, there shall be no loss of regular pay or
benefits. The Board shall pay for supply costs.



ARTICLE 6 -UNION REPRESENTATION/RELEASE (cortirued)

6.05 — Leaves for Union Business

a)

b)

d)

e)

A leave of absencewithout loss of seniority shall be granted to the President or
designates of the BargainingUnit. A written notice will be provided by the
Bargaining Unit, not less thanten (10) working days prior to the requested leave when
the leave is for a period of more then ten (10) consecutive working days. For shorter
periods of release time, a notice will be made by electronic mailand shallbe provided
as soon as possible by the Bargaining Unit President, prior to the requested leave.
Confirmation of such request shall be confirmed to the members named inthe
request.

The Board will be reimbursed by the Union forall costs iactudiag the employee’s
actual salary, benefit costs including vacation entitlement, and other statutory benefits
granted under a) above and the Board will cover the costs for the replacement
employee.

The Board shall grant a full year’s leave of absence either full time, or halftime for
conducting Bargaining Unit businessto the Bargaining Unit President to a maximum
of one school year at atime. Such leave shall be renewed upon the Bargaining Unit
providing such request, in writing to the Manager of Humen Resourcesby June 15%
of the proceeding year. The Bargaining Unit shall reimburse the employer for all
costs associated with the employeereplacing the individual on leave. Such costs shall
include the replacement employee’s actual salary benefit costs including vacation
entitlement, and other statutory benefits if such costs are applicable.

An employee appointed to an elected position of the Provincial 0.8.S.T.F. shall be
granted a leave of absence for a period equal to the term of office for which they have
been appointed. The employee shall return to the same position they held prior to the
leaveifit still exits, or to an equivalent position following the procedure outlined in
the Layoffand Raalll provisions of this agreement. The Board will be reimbursed by
the Union for all costs including the employee’s actualsalary, benefit costs including
vacation entitlement, and other statutory benefits.

An employee seconded to a position of Provincial 0.8.8. T. F shall be granted a leave
of absencefor the period of secondment. The employeeshall return to the same
position they held prior to the leave if it still exists, or to an equivalent position
followingthe procedure outlined in the Layoff and Recall provisions of this
agreement. The Board will be reimbursed by the Union for all costs including the
employee’s actual salary, benefit costs includingvacation entitiement, and other
statutory benefits.

An employeeon leave under clause 6.05 d) €) shalll be granted such leave without loss
of salary, benefits or loss of seniority.



ARTICLE 6 - UNION REPRESENTATION/RELEASE (continued)

6.06

If it is necessary for a Bargaining Unit employeeto service a grievance during working
hours, the employee shall not leave work without first obtainingthe permission of the
immediate supervisor. Suchpermission will not be unreasonablywithheld. At the time
of resuming their assignedwork duties, they will advise their supervisor of their return.

6.07

The Bargaining Unit employee.shall be permitted to attend the designated grievance
meetings without loss of pay subjectto the following:

a) itshall only applyto time spent processinggrievancesin Steps 1 and 2 hereinafter
described in Article 16;

b) all time shall be devoted to the prompt handling of grievances.

ARTICLE7 - UNION RICHTS

01

The Board recognizesthe right of the BargainingUnit to authorize any advisor, agent,
counsel, solicitor, or duly authorized representatives of the Union to assist, advise or
representit in all matiexs pertaining to the negotiation of this Collective Agreementand
the Bargaining Unit recognizes the similar right of the Board.

0

It is agreed that the Union and employees will not engage in Union activities or hold
meetings during working hours, however, this clause shall not be construed to prevent
employeesfrom engaging in caaal conversationsrelating to Union affairs.



ARTICLE 7 -UNIONRIGHTS (continued)

03

Upon vriitien request submitted at least twenty (20) working days in advance, the Union
shall have access to, or be furnished with a copy o fthe following, assuming the Same is
reasonably availableto the Board

a) astatementof the current operating budget;

b) astatement of the current operating expenditures;

¢) astatementof participationin each benefit plan covered by this Collective
Agreement, includinga cost analysis thereof and a copy of the group insurance
contract betweenthe Board and the Insurer,and

d) datarespecting salaries, allowances, group classification, employee complement,and
seniority ¢concerning each employee covered by s Collective Agreement.

104

The Board agrees to provide new employeesvilh a copy of the Collective Agreement, the
name of the Bargaining Unit President, and the address and telephonenumber of the
District 20 office.

205

a) TheUnion shall have acoessto its members for Union business at all schools and
workplaces provided that this does not interrupt the work day.

b) The Board shall provide the Bargaining Unit acoessto meeting rooms, at no cost, for
Unionactivities outsidethe school day, provided this does not interrupt the work day,
school or rental functions of the Board.

106

Before a formal disciplinary meeting occurs that involvesan employee, the employeewill
be informed of his/her right and encouraged to have arepresentative of the Union present
& such a meeting, by the Executive Officer of Human Resources, or designate.

Wherever possiblethe Bargaining Unit President, and the employee shall be informed by
Human Resources a minimum of twenty-four (24) hours prior to the scheduling of such
meeting.



ARTICLE 8 - COMMUNICATIONS
8.01 - Communications

All official communications between the parties arising out of this Collective Agreement
or incidental thereto shall pass betweenthe designated official of the Humen Resources
Department of the Board and the President of the Bargaining Unit.

1174

The Human Resources Department shall co-operate with the Bargaining Unit in providing
informationrelating to resignations, terminations, hirings andjob changes.

a) The Board shall advise the President of the Bargaining Unit, inwriting, of each
new employee’s name and work location within thirty (30) working days of
commencementof employment of the new employee.

b) The Board shall notifythe President of the Bargaining Unit, in writing within 10
working days, when an employee covered by thisagreementis hired including
when the employeeis scheduledto complete their probation period, promoted,
demoted transferred, will be laid off; is recalled, is put on review, or whose
employment is terminated.

¢) The Board will provide the Bargaining Unit Presidentwith a copy of any
disciplinary letter given to a member wittinfive (5) working days of the issue of
suchletter(s) as long asthe employee gives approval for the release.

8m

The Bargaining Unit agrees to keep the Board informed, in writing, of the names and
addresses of the executive of the Bargaining Unit and the members of its Negotiating
Committeeand Grievance Officer. The Board shall be under no obligation to recognize
any person whose name has not been so supplied

804

The Board agreesto keep the Bargaining Unit inform4 in writing, of the name and
address of its official designated for communicatingwith the Bargaining Unit

10



ARTICLE 9 - PERSONNEL FILE

9.01

The only recognized personnel file of an employee shall be maintained in the Human
Resources Departentof the Board.

am

Upon written request to the Executive Officer of Human Resources, submitted at least

one (1) working cBy in advance, an employee shall be granted the opportunity to view
his/her personnel file.

Xty

An employee shall be entitled, upon quest, to photocopies of any document(s) in their
personnel file.

9.04

An employee shall be entitled to provide a statementfor inclusion in his/her personnel
file in casesdealing Wi disagreementand information contained v the personnel file.

9.05

The Board shall provide the Bargaining Unit with a copy of correspondenceregarding my
change in employment status or disciplinary nettars regarding an employee.

9.06

An employee shallhave the right to request the removal of any wriitten communication
with an employee concerning derogatory or disciplinaryaction from the employee’s file
after a period of two (2) years if there has been no further incident with said employee. In
circumstances involvinga serious issue, derogatoryor disciplinary communicationwill
raraiin in the employee’s file, at the discretionof the Executive Officer of Human
Resources.



ARTICLE 10 - SENIORITY

10.01

For any employeewho was in the employ of the Board as of January 1, 2000, seniority
shall be equal to employee’s seniority as recognizedby the OCTU seniority list as agreed
to on or about January 1, 2000. Fram trek date forward, seniority shall continueto accrue
by adding one (1) year’s seniority creditas outlined in 10.02 a).

10.0

1\%3

a) For any employee inthe employ of the Board after January 1, 2000, seniority shall
accrue at the same “full time” rate regardless of whether the employee is lll -
time or parttime, 12 month, 11 month,or 10 manth.

b) For permanent employeeshired after January 1, 2000, seniority is defined asthe
length of continuous service in a Bargaining Unit position from date of last hire to
the Bargaining Unit.

1003

Notwittstarding 10.01 and 10.02, seniority is defined as the length of service in the
Bargaining Unit and shalll include service with the Board prior to the certification of the
Bargaining Unit.

10.04
An employee’s seniority will be deemed negated and terminationwill result when:

a) anemployeevoluntarily resigns;

b) anemployee is discharged forjust cause and is not reinstated through the grievance
and arbitrationprocedure;

¢) anemployeeis absent three(3) days without notification and without Board approval;
d) anemployeedoes not report or refuses to report for duty after recall from lay-off;
e) anemployeeretiresor is retired;

f) anemployee is absent from work due to illness or injury for more than two (2) years,
subjectto Clause 20.09, if the employee has Long Term Disability Insurance. Before
the Board removes an employee fromthe seniority list under the provisions of this
clause (f), the Board will review the individual case;

g) anemployeefailsto report for duty followingthe completion of an approved leave of
absence;
h) anemployee’s reall rights have beenterminated.

12



ARTICLE 10 - SENIORITY (continued)

10.05

An employee’s seniority shall not be deemedto have been broken under the following
conditions:

a) by anyabsencegranted in writing and approved by the Human Resouraes
Department;

b) by any absence caused by illness or accidentwhere the employee provides an
authorized official meclical certificate documentingsuch absence or illnesswhich is
aceeptable to the Board sbject to 10.04 (f);

¢) by anyabsence grantedthrough a Pregnancy or Parenting leave;

d) by anyabsencewhile on lay-off and the employee continues his/her rights of recall.

1006

The Bargaining Unit seniority list will include the employee’sname, salary group
number, cate of hire, and work location and will be developed according to Seniority
ranking.

10.07

The Bargaining Unit seniority list will be revised December 31% in each year, and a copy
of the lEtshall be posted at each work site and givento the Bargaining Unit President not
later thanthe 31% of the following month. Any objection to the senioritylist must be
made to the Executive Officer of Human Resources wWithintwenty (20) working days of
the date the list is posted. Failing such objectionby an employee, the said list shall be
each employee’s correct seniority.

1008

For the purposes of the senioritylist, at the time of hiring all ties shallbe broken by:

a) total Board experience fian last date of hire, then
b) by lotinamannerto be determined by the Board and the Bargaining Unit.

Suchorder rankingshall be the order on the seniority list from trat cate forward. New
employeesto be added to the senioritylist shall have a tie broken in the same manner, at
the time they are added to the seniority list.

10.09

Within three (3) months of the ratification of the agreement for the purpose of the
seniority list, all ties shall be broken by a) Board experience, b) by lot.

13



ARTICLE 11 - PROBATIONARY PERIOD
11.01

Upon completionof a sixty (60)-day probationary period, an employeevilll accuirethe
seniority as defined in clause 10.03, retroactive to the date of hite. For the sixty (60)-day
probationary period only, all part-time employeeswill work their work schedule over a
five (5) day period At the end of the probationary periad, with the agreementof the
employee and his/her supervisor, the employee’s schedulemay be compactedinto less
thena five (5) day schedule. The probationary periodfor ten (10) month employeesis
exclusive of July and August. There will be no extension of a probationary period
without the mutual consent of the Board and the Bargaining Lhiit.

Upon successful completion of the probationary period, the member villl be designated as
permanent.

11.02

A temporaryvacancy will exist when:

i)  aposition is vacated by amember for a specifiedtime frame due a leave of
absenceor temporary placement in another position; or

if) allocations to a school increaseor decrease resultingin atwo day or less
vacancy; or

iif) avacancy is created for a project or due to temporary or targeted funding for a
period of not greater thanone year.

The Board srall inform the Bargaining Unit Presidentwhen vacanciesare created under
ii) and iii) and the reasonstherefore.

14



ARTICLE12 - JOBPOSTING

12.01

The Board shall electronically post all permanent job vacanciesand all temporary
vacancies of five (5) months or more, for five (5) consecutiveworking days in all work
locationswhere members of the Bargaining Unit are employed. The Board shall notify

the Bargaining Unit President when the vacancy cannot be posted within 10 working
days.

12.0

(3%3

The parties agree trathefore postinga vacant position the followingprocess will be used
to fill the vacancy:

i) firstplacing a qualified employee from the recall list, in accordance with 15.16,
and if there are no employeeson the recall list, then

iiy placing an employeeto be administratively transferred in the position if itis an
equivalent position, and following consultation with the Bargaining Unit.

iii) the parties understand and agree, et an administrative transfer does not include
a reuest for transfer made by an employee for movement to another position.

12.03

During the hiring process, the Board may temporarily fill the vacancy, while considering
applications from employees.

12.04

The posting shall identify the work location, the p u p level, work year, number of hours
of work per week, job title, hourly salary range, starting date if known, requirements and
qualifications of the position, and to whom applications should be sent and the due date
for such application.

12.05

a) Anemployeewho wishesto apply for a posted vacancy sl call duringthe five
(5) day posting to indicate an intention to apply and submit awritten application
and updated resume within five (5) working days from the date upon which the

vacancy was initially posted.

b An employee who has completedthe probationaryperiod and wishes to apply for a
posted vacancy shall call during the five (5) day posting to indicate an intention to
apply and submit a written application and updated resume Wil five (5) working
days from the date upon which the vacancy wes initially posted.

15



ARTICLE 12 - JOB POST ING (continued)

12.06

If there are more thenfive (5) internal applicants, they may be prescreensd by the Board
to establisha short list of at least five (5) applicants.

1207
In filling a posted vacancy under this Collective Agreement, the Board shall:
i) consider applications from seniority employeesrequestinga lateral transfer from

vt the samejob title, ifthere are none thea,

iiy  considerapplications from internal seniority applicants, ifthere are no qualified
candidates, then

iiy ~ considerapplicationsfrom probationary employees in good standing, ifthere are
no qualified candidates, then

iv)  hire from outside the Bargaining Unit.

Effective January 1, 2007

In filling a posted vacancy under this Collective Agreement, the Board shalll:
i) consider applications frorm seniority employees requesting a lateral transfer from
vt the samejob title, ifthere are none then,

iy  consider applications from intemel seniority applicants, ifthere are no qualified
candidates, then

iif) consider applications from probationary employees in good standing, ifthere are
no qualified candidates, then

iv) cons!derapplications from the Casual/Supply OCT List, if there are no qualified
candidates, then

v)  hirefromoutside the Bargaining Unit,

12.08

For the purpose of 12.07, where in the opinion of the Board, the required skills, ability,
and qualifications, as outlined in the job posting, of two (2) or more applicants applying
for ajob vacancy are equal, seniority will govern.

12.09

Wherever possible, the Board shall rotify the successful candidate within one (1) working
day of the selection decision and notify the unsuccesstul candidateswitintwo (2)
working days of the firel selection and acceptance by the candidate for the position.

16



ARTICLE 12 - JOB POSTING (continued)

—

2.1

[~3

where an Employeehas been interviewed for a position, tratemployee will be offered a
debriefing as soon as possible.

1211

The successful candidate througha lateral transfer request, may not apply for another
transfer for a period of six (6) months, excluding July and August for 10 month
employees, from the time they are placed inthe new position. This does not prevent the
employee from applying to a position that is a promotional opportunity (a positionat a
higher classification level).

—

2.1

NS

A promotioneesulting from ajob posting can be delayed for up to thirty (30) days by the
Board, for sufficient reason, after consultation il the employeeinvolved and the
Bargaining Unit. Any delay is to be decided upon by the Executive Officer of Humen
Resources in cosultationwith the President of the Bargaining Unit.

a—ry

2.1

s

The Board agreesto irnform the President of the Bargaining Unit, or designate, in writing,
of ajob posting prior to the actual posting.

—

2.1

~

On the next working day after the posting closes, the names of OCTU applicants will be
made availableto the President of the Bargaining Unit or designate.

1218

The Board will communicate the name of the Successful candidate for a posting to the
President of the Bargaining Unit wWithin five (5) working days.

12.1

N

Employees absent duringthe period that a vacancy has been posted shall be notified by
the Board of such vacancy, provided the employeewho is absent, is actively seeking a
position and has left a valid point of contactwith Humen Resources within the 905, 519
or 416 areacode and has indicated which vacancies are of interest.



ARTICLE {2 - JOB POSTING (continued)

12.17

a) Seniority employeescurrentlyin atemporary positionwill not be eligibleto apply to
temporary vacancies whose term overlaps with the current temporary position, unless
it is for apromotional opportunity.

b) Where an employee has accepted two consecutive temporary postings to a lateral
position, the employee must retirn to their permanentposition or have accepted an
alternative permanentposition. The employee may not applyto another lateral
temporary vacancy withina one (1) year period.

¢) The immediatevacancy areated by an employeeaccepting a temporary vacancy shall
be filled in accordance with Article 12. Subsequentresulting vacancies may be filled
at the discretion of the Board.

ARTICLE 13 - TRANSFER

13.0

p—

Employees permanently transferred at their own request will receive the rate for the job to
whichthey have been transferred.

—

30

o

Employees desiring to be considered for transferto part-time positions shell make
applicationin writing through their immediate supervisorto the HUMaN Resources
Department.

13.0

\vs)

a)  Withmutual agreement,an employee can be temporarily reassigned for up to one
(1) month (or longer) to another classification or to a positicn outside the
Bargaining Unit, by the Board, other thenat lay-off, but suchemployee wil
receivetheir own rate or the other rate, whicheveris higher.

b) Such employee will continue to be subjectto all terms ad conditions of this
Collective Agreement, will continue to pay union dues, accrue seniority and
continuethe employee's current level of benefit coverage.

o) Bargaining Unit employees serving in anacting Supervisory position shall not
discipline or evaluate other Bargaining Unit employees.

d) Such employee shall return to their original position at the end of the period.
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ARTICLE 13 ~-TRANSFER (continued)

13.04

An employee who wishes to temporarilyreduce their work schedule shall make a written
request to the Executive Officer of Human Resourcesprior to March 1, with a copy to the
Principal/Supervisor, for an assignment commencing the following school year. This
request shall specify the period of assignment, not to exceed one (1) year. Such request is
subject to the approval of the Executive Officer of HUmaNn Resources.

1305

The employee may requestan extensionof the assignmentunder 13.04 above, for up to
one (1) additional year. Requests for extensionsshall be submitted in writing to the
Executive Officer of Human Resources or designate with a copy to the
Principal/Supervisor prior to the completion of the one (1) year assignment, but no later
thanMarch 1. Such requestsare subjectto the approval of the Executive Officer of
Human Resources.

13.06 - Administrative Transfer

a)  Anadministrative transfer is a transfer intiated by the Board, of an employee
from one location to another, trekis not a voluntary transfer by posting, or a
transfer by lay-off and recall.

b)  Whereverpossible, administrative transfers shall be made by mutual agreement
betweenthe employee, and the Board. \When considering an administrative
transfer of an employee, the Board shall meet with the employeg, and the
Bargaining Unit to indicatethe reasons for the transfer.

¢) An employee shall be administratively transferred only to a vacant position, unless
otherwise agreed toby the Union and the Board.

1347

When an Administrative Trarsfar is to take place, the Board shall notify the employee in
writing within two (2) weeks of the decision, with a copy to the Bargaining Unit
President.



ARTICLE 14 -JOB EXCHANGE

14.01
An employee wishing an exchange for reasons of job experienceshall contactthe
Executive officer of Human Resources.

a) An exchange must be mutually agreed upon by all four (4) parties involved (two (2)
supervisorsand two (2) Bargaining Unit employees).

b) An exchangewill be for a period of one (1) year and may be extended for a further
one (1) year, if mutually agreed upon by all four (4) parties involved. Exchanges shall
not become permanent

¢) Shouldany change of status occur during the period of the exchange, either in
location or personnel, the exchange shall be renegotiatedby the change in personnel
or revert back to status quo.

ARTICLE 15 -L AY-OFFAND RECALL
15.01 - Lay-off

The Board shall, in the event of a permanent lay-off, provide, three (3) months notice of

its intent to lay-offto the affected employees, or any such additional notice ifrequired by
order under the Employment Standards Act and the amendmentsthereto. ThiS provision
vill not apply with respectto the following:

1. Probationary employees.

2 Lay-off resulting from matters beyond the Board’s control including but not
limited to fire, lightning, flood, tempest, power faiture, machine breakdown and
work stoppage.

3. Where it is not practical to provide the full amount of required notice, the Board
shall provide payment in lieu of notice for the balance of the three (3) months
notice period at the employee’s regular straight time rate of salary, and
continuationof coverage under the Board benefit plan for the three (3) month
period.
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ARTICLE 15 - LAY-OFF AND RECALL (continued)

15.02

For employeeswho have been given a three (3) month notice of lay-off, the following
will apply:

]

15.03

The employee may take up to three (3) working days paid leave in each of the
three (3) months of the notice periiod to allow the employee to find alternative
work with another employer. This leave may only be taken with the approval of
the inmediate supervisor. The employee shall not normally be permitted to take
more thenone (1) day of paid leave in any one week

The laid-off employeeswill have accessto the Board's  Basic Benefit Plan,
duringthe six (6) months from the date of termination of employment. The
Board wvill pay for the first month only, the next five (5) months are at the
Employee's expenseand will be paid each month in advanceas recuired.

Lay-off procedures shall be exercised according to the following order:

Y

ii)

iif)

Temporary and casual employees shall be removed fiist. Such employee shall
have no seniority or recall rights.

Probationary employeeswill be laid-off next in reverse order of cate of hire.
Probationary employees shall have the right of recall for six (6) months. The
probationary period starts again upon recall, Unlessthe employee had completed
one half of the probationary period prior to lay off and is recalled to the same job
atthe same location held prior to the lay off. In thiscase the probationary period
for the recalledemployee shall coatinue, once recalled, il completed.

Probationary employeesshall have recall rights in accordance with Article 15.16,
15.17, and 15.20.

Permanent employeeswill be laid-ofF last in order of seniority, beginning with the

least senior employee. Such employee shall have recallrights in accordance with
Article15.16.
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ARTICLE 15 - LAY-OFF AND RECAL L (continued)

15.04

a) Where it is necessary to reduce the working force of employeesthe following
procedureswill apply providing it does not prevent the Board from nainiainig a
working force of employeeswho are qualified, able and willing to do the work
which is available. Such lay-off procedures shall apply to all permanent and
probationary employeeswith the exception of ten (10) month employees during
the months of July and August when they are not regularly scheduled to work.

b) i. Itisagreed and understood tret reductions in the number of scheduled days in
awork week doesnot constitutea lay off. Employeeswho have a reduction in the
number of scheduledwork days in a work week, shall be offered another
position(s) if available, in order of seniority, to maintaintheir present work
schedule. The employeemay choose not to acceptthe additional assignment(s)
and may choose to reduce the employee's number of scheduled work daysin a
work week on a permanent kesis. The Board wuill consultwith the employee and
the Bargaining Unit President.

i, Such employeewho wishes to maintaintheir number of scheduledwork days
inawork week and who is not placed in apositionto maintain their hours for the
following school year, shall maintain their ast number of scheduled work days in
awork week prior to displacement(loss of hours) for one year. At the end of the
school year, the employeeshall have first opportunityto nairtaintheir hours, by

followingthe procedure in Article 15.04 b} 1.

15.0

prior to any lay-offs, the Board shall notify the Bargaining Unit President of all positions
to be eliminated or reduced,and identify all vacant positions in the bargaining unit.

15.0

[=2%

In the event trat an overall reductionin the workplace is required, the least senior
employee(s) in the Bargaining Unit will ke laid off and the permanentemployeeswill
have the right of recall in accordancewith Article 15.16. Probationaryemployeeswill
have the right of recall in accordancewith 15.03 ii). An employee may be retained out of
order of seniority/date of hire where there is no other employee withinthe affected
classificationwho is qualifiedto perform the work of the employee.
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ARTICIE 15 - MY-OFF AND RECALL (continued)

15.07

Inthe eventthat a school is to be closed or if there is a reduction inthe number of
employees at a location or departmentthe procedure outlined below will apply:

a) Surplus employees will be placed in their job title, tekis vacant. The placements of
surplus employees by the Executive CRfia of Humen Resourcesor designate shall be
so thatthe employee with the least seniority shall be the last placed if qualifications
are otherwiseequal. If avacancy cannotbe found then,

b) Seniorityrights will be exercised by displacing the employee with the least seniority
in the samejob title provided that an employee may be retained out of order of
seniority where there is no other employee within the affected job title who is
qualified to perform the work of the employee Wi the least seniority.

It is understood that for the purposes of sub-clauses ¢) to f) the least senior displaced
employee shall also have a lesser seniority.

¢) The displaced employeg, asaresult of b) above, must then first exercise Board-wide
seniority rights within the same salary group, by displacing the employee with the
least seniority within the same salary group, provided, in the opinion of the Board, the
employee has the required skills, ability, and qualificationswith the Board.

d) Thereafter, if unsuccessful in ¢} above, the displaced employee will exercise Board-
wide seniority rights in the next lower salary p u p by displacing the employee with
the least seniority in this next lower salary p u p provided in the opinion of the Board
the employee has the required skills, ability, and qualificationswith the Board.

€) Thereafter, ifunsuccessful in d) above, the displacedemployeewill exercise Board-
wide seniority rights in the next lower salary p u p by displacingthe employee with
the least seniority in this next lower salary group provided in the opinion of the Board
the employee has the required skills, ability, and qualificationswith the Board.

f) Thereafler, if unsuccessful in €) above, the displaced employeewill exercise Board-
wide seniority rights in one of the next lower salary groups hy displacingthe
employee with the least seniorityin the selected salary group, except for Switchboard
Operator, provided in the opinion of the Board the employee has the requiredskills,
ability, and qualificationswith the Board.

g) Thereafter, if unsuccessful in £) above, the employee will be laid off.
15.08

Each employee displaced throughthe procedure outlined in 15.07 above, shall followthe
same procedure in order of seniority.
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ARTICLE 15 -L AY-OFF AND RECALL (continced)
1509

It is understood trat an employeemay elect at any stageto take a lay-offrather then
exercise bumping rights and shall so rotify the HUMeN Resources Department in writing,
and the Human Resources Departmentshall use its best effortsto attempt to place the
employeein mother position with the Board during the period of lay-offprovided in the
opinion of the Board the employee has the requiredskills, ability and qualifications, as
outlinedin the job posting. A permanent employee shall have recall rights in accordance
with Article 15.16. A probationary employee will have the right of recallin accordance
with 15.03 ii).

1510

The termination of seniorityfor laid off employees will be in accordance with
Article 10.04 and recall rights are in accordancewith Article 13.01.

1511

An employeewho exercises their rightsunder Article 15, Lay-off and Recall shell be paid
the rate of the position into which they move.

1512

A surplus employeeplaced in a position with fewer hours or at a lowerjob category, shall
maintain the right of placement in his/her previousjob title should one become available
within the first year of the employeg's date of placement. In this case,the Board and the
Bargaining Unit agree to waive the requirements of a Job Fosting under Article 12.01.

15.13

It is understood tratan employee, may voluntarily elect to accept a position offered by the
Board, on a permanent basis, that is less trentheir status (full-time/part-time; 12
month/11 month/10 math). If the employee makes such a choice, the Board's obligation
shalt have been net.

1514
The names of laid-off employeeswill be added to a casual listof employeesand will be

given first preference for work. Thework that they perform as caa.al employeeswill not
be deemed to be arecall in accordancewith the Collective Agreement.
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ARTICLE 1S - L AY-OFF AND RECALL (continued)
15.15 - Severance Pa

i. Employeesshallbe eligiblefor severancepay if nojob forwhich they are qualified
can be made availableto them.

ii. Employeeswho elect to take severancepay irsteed of exercising their bumping rights
shall provide written notice to the Executive Officer of Human Resources stating their
chosenoption

=t

iti. Employees will receive severance pay equal to two (2) weeks based on the last rate of

pay and st working schedulefor every full year of savice.

iv. Employees understand that, upon the receipt of severance pay outlined in clause iii.
hereof, their employment with the Halton District School Board has been terminated
and tet the Halton District School Board bas no further obligations.

15.16 - Recall

Recall Istswill be maintained for employees being affected by the lay-off and such
employees shall be recalied inreverse order of lay-off, tetis, Estemployee laid off shall
be the first employee to be offereda vacancy. The vacancy shall be offered withintheir
Samejob title provided the employee is willing and able before any permanent member of
the Bargaining Unit shall have the opportunity to Increasehours of work on eithera
permanent or temporary basis.

1517

Recall from lay-off shall be by registered letter sentby the Board to the last recorded
address of the employee. The employee shall notify the Board of the intention to return to
work withinten (10) days of the date the letter was registered and shall returnto work
within fifteen (15) days of the date the letter was registered. It is understood that this
process will not preventthe Board from meeting its operating requirements by filling the
job temporarily with abargaining unit employee or another employee who is recalled
from lay-off.

15.18

Employeeswho are laid-off, will be onrecallfor two (2) years from the date of the lay-
off.
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ARTICLE 15 - | AY-OFF AND RECALL (continued)

15.1

O

An employee recalled to ajob other thenthe employee’sown permanentjob shall retum
to the previousjob should it become available Wilbin the first year of the employee’s date
of recall. Inthis case, the Board and the Bargaining Unit agree to waive the reguirerats
of a Job Posting under Article 12.01.

15.

=1

It shall be the duty of the employeeto notifythe Board, in writing, of any change in
address.  If an employee shall fail to do this, the Board will not be responsible for failure
of any notice to reach such employee.

ARTICLE 16 - GRIEVANCE PROCEDURE

16.00.00 - Definitions

a)  A“grievance” shall mean a complaintin writing relating to the interpretation,
application, administration, or alleged violation of any provision of this Collective
Agreement, including any question asto whether a matter is arbitrable. The

procedures as outlined shall be used.

b) “Days” shallmean work days unless otherwise indicated.

16.01.00

The authorized representatives of the parties, for the purposes of this Article, shallbe: for
the Bargaining LIt the Bargaining Unit President or designate s identified in Writing;
forthe Board, the Director or designate as identified in writing. The Board or Bargaining
Unit shall identify, in Writing, its authorized representative upon request by either party.

16.02.00

Unless otherwise stipulated herein, or by mutual consent in Writing of the parties, a
grievance must proceed throughall the steps of the grievance procedure before it may be
referredto arbitration.
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ARTICLE 16 - GRIEVANCE PROCEDURE (continued)
16.03.00 — Individual Grievance

16.03.01

It is understood that there is no grievance urtil the Member has first given the immediate
supervisor (eg. Principal, in the case of Members in schools) an opportunity to adjust the
complaint. A Marber may initiatea discussionwith the immediate supervisor within
twenty (20) days from the time when the circumstancesgiving riseto the grievance were
known or should have been known to the Member. A Marber may request Bargaining
Unit assistanceat the meeting with the immediate supervisor. The immediate
supervisor’s response to the Member shall be given in writing within fifteen (15) days
followingthe aforementioned discussion between the marber and immediate supervisor.

16.03.02 — Step 1

Failing resolutionof the complaintwithin ten (10) days of the immediate supervisor’s
written reply to the complaint, the Bargaining Unit may submit the grievanceto the
Executive Officer of Human Resources or designate. The Executive Officer of Human
Resources or designate shall have ten (10) days from receipt of the grievance in which to
reply inwriting. The Bargaining Unit, shall have ten (10) days from receipt of the reply
from the Executive Cffia of Human ReSouraes or designateto submit the grievanceto
Step2; failure to do so will result in the grievancebeing deemed to be withdrawn
withoutprejudice. Where the parties mutually agree, thrauhtheir authorized
representatives,a meeting shall be held between the Bargaining Unit representativeand
the Executive Officer of Human Resources, or designate.

16.03.03

The grievance shall stipulate the name of the grievor; shall identifythe grievor's work
location, shall state the facts giving rise to the grievance, including the date on which the
incident giving riseto the grievance occurred; shall identify the sectionor sectionsof the
Collective Agreement claimed violated; shall state the relief requested. The grievance
dall be signedby an authorized representative of the Bargaining Unit

16.03.04 — Step 2

Failing resolution of the grievancewithinten (10) days of the Executive Officer of
Human Resources” or designate’s reply to the grievance, the Bargaining Unit may submit
the grievanceto the Director. The Director shallhave ten (10) days from receipt of the
grievance in which to reply in writing, The Bargaining Unit shall have twenty (20) days
from receipt of the Director’s reply to submitthe grievanceto arbitration, failureto do so
will result inthe grievance being deemedto be withdrawn without prejudice. Where the
parties mutually agree, through their authorized representatives, a meeting shall be held
betweenthe Bargaining Unit representative and the Director.
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ARTICLE 16 - GRIEVANCE PROCEDURE (continued)

16.03.08

The Bargaining Unit may process or contiinue to process a grievance through the
grievance/arbitration procedure on behalf of a grievor’s estate with the written consent of
the estate.

16.03.06

The BargainingUnit may process or continue to process a grievance through the
grievance/arbitration procedure on behalfof a retired Member with the written consent of
thet Member.

16.04.00 - Bargaining Unit Policy Grievance and Board Policy Grievance

16.04.01

The BargainingUnit or the Board may initiate a policy grievance in accordance with
Article 16.00.00. The grievance shall statethe facts giving rise to the grievance,
including: the cate on which the incident giving rise to the grievance occurred; shall
identify the section or sections of the Collective Agreement claimed violated, shell state
the relief requested. Inthe case of a Bargaining Unit policy grievance, the grievance Sell
be signed by the President of the Bargaining Unit and, in the case of a B o d policy
grievance, the grievance shall be signed by the Director of Education.

16.04.02

A policy grievancemust be initiated within thirty (30) days from the time the
circumstancesgiving riseto the grievance were known or should have been known. In
the case of a Bargaining Unit policy grievance, the grievance shall proceed immediately
to the Director, in the case of a grievanceinitiated by the Board, it shall be forwarded to
the President of the Bargaining Unit for resolution.

16.04.03

The reply to the Director, in the case of a Bargaining Unit policy grievance, or the reply
of the President of the Bargaining Unit or designate, in the case of a Board policy
grievance, shallbe made, in Writing, within twenty (20)days of receipt of the grievance.

16.04.04

Where the parties mutually agree, in writing, throughtheir authorized representatives,a
meeting shallbe held between the Director, or designate, and the President of the
Bargaining Unit, or designate, prior to the reply to the policy grievance.
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ARTICLE 16 - GRIEVANCE PROCEDURE (continued)

16.04.05

Failing settlement, the grievance may be referredto arbitrationby either party within
twenty (20) days of the receipt of the reply, in accordance with the criteria and timelines
in Article 17.

16.05.00 —Grievance Mediation

16.05.01

At any stagein the grievance procedure, the partiesby muttal consent in writing, may
electto resolve the grievance by using grievance mediation. The parties shall agree on
the individual to be the mediator and the time frame in which a resolution is to be
reached-

16.05.02

The timelines outlined in the grievance procedure shall be frozen at the time the parties
mutually agreed in writing to use the grievance mediation procedure. Upon written
notification of eitherparty to the other party indicating tat the grievance mediation is
terminated, the timelinesin the grievance procedure shall continue fromthe point &
which they were kDN

16.05.03

The expenses for the Mediator shall be shared equally by both parties.

16.05.04

The time limits fixed in the grievance procedure herein and arbitration procedures may be
extended by the mutual consent, in writing, of the pactiss to this Collective Agreement.
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ARTICLE 17 - ARBITRATION
1701

The grievance may be referred to arbitration,only after all steps in the grievance
procedure have been exhausted, unless a step has been waived by mutal consent of both
parties in writing, through their authorized representatives. The party seeking arbitration
shall notify the other party, in Writing, of its desire to submitthe grievanceto arbitration
within twenty (20) days of the reply of the Director or the Bargaining Unit President. The
notificationshall containthe name of the party™s  appointeeto the Board of Arbitration.
The recipientparty shal, within ten (10) days of receipt of such notification, advise the
other party of its appointee to the Board of Arbitration.

17,0

The two (2) appointees shall, within fifieen (15) days of the appointment of the second of
them, or at some time mutually agreed upon, appointa third person, who shallbe the
Chair. If the recipient party fails to name an appointee, or if the appointeesfail to agree
upon a Graiir wilin the time limit, the appointmentof the Chair shall be made by the
Ministry of Labour upon the request of either party. The Board of Arbitration shall hear
and determinethe grievance and shall issue a binding decision upon the parties and upon
any Member affected by it. The decision of a majority shall be the decision of the Board
of Arbitration and, if there is no majority, the decision of the Chair shall govem.

17m

No person shall be appointed as Arbitrator who has been involved in the negotiation of
this Collective Agreement or in attempts to settle the grievance.

17.04

Each of the parties will lierthe expenses of their appointeeand the parties wll share
equally the expensesof the Chair. All costs related to witnesses called by a party will be

paid for by that party.

17.05

The Board of Arbitration shall not have any authorityto alter or change any of the
provisions of this Collective Agreement or to substitute any new provisionsin lieu
thereof, or to give any decision contrary to the terms and conditions of this Collective
Agreement.

17.0

N

The parties may agree, in writing, to seek appointment of a single Arbitrator. Shouldthey
be unable to agree on a single Arbitrator, the parties may jointly request the Ministry of
Labour to make an appointment.
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ARTICLE 17 - ARBITRATION (continued)

17.07

It isunderstood that nothing in this Article precludesthe Bargaining Unit or Members
from addressing letters of inquiryto the Board throughthe Director.

1708

Time limitsinthis Article may be extended by the mutual consentt, in writing, of the
authorized representativesof both parties.

17.09

The Board considersthe processing of a grievance as the normal exercise of a Member's
rights. Documentation, indicatinga Member’s involvement in a grievance or arbitration,
shall not be included in the Member’s file held by the Board or agent of the Board.

ARTICLE 18 - PARENTINGLEAVE

18.00

With the exception of Clause 18.06, all leaves under this Article, as outlined in clauses
18.01-18.05, are leaves of absencewithout pay.

18.01 - Pregnancy Leave
The Board shall, upon the written request of the employee and receipt of a letter froma

legally qualified medical practitioner Stating thatthe employeenamed therein is pregnant

and specifying the expected date of delivery, grant or causeto be granted to the employee
a Pregnancy Leave.
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ARTICLF 18 - PARENTING LEAVE (continued)

18.02

Pregnancy Leave shallbe governedby the Emplovment Standards Act and any
amendmentsthereto. Anemployeeon Pregnancy Leave for the seventeen (17) week
period and/or on a Parental Leave for the eighéeen (18) week period identified under the
Employment Standards Act, shall accumulate seniority duringsuich leave. The Board
contributionsto benefitswill be in accordance with Clause 18.07 during both the
Pregnancy Leave and the Parental Leave.

Effective December31.2000:

Pregnancy Leave shallbe governed by the Employment Standards Act and any
amendmentsthereto. Anemployee on Pregnancy Leave for the seventeen (17) week
period andor on a Parental Leave for the thirty-five (35) week period identified under the
Emplovment Standards Act, shall accumulate seniorityduring such leave. The Board
contributionsto benefits will be in accordance with Clause 18.07 during both the
Pregnancy Leave and the Parental Leave.

18.03 -Adoptive Leave

Parental Leave for the purposes of adoption shall be governed by the Employment
Standards Actand any amendmentsthereto. An employeeon Adoptive Leave for the
seventeen (17)week period and/oron a Parental Leave for the purposes of adoption for
the eighteen (18) week period identified under the Employment StancBrosAct, shall
accumulateseniority during such leave. The Board contributionsto benefits will be in
accordance with Clause 18.07 duringboth the Adoptive Leave and the Parental Leave.

Effective December 31.2000:

Parental Leave for the purposes of adoption shall be govemed by the Emplovment
Stachrds Act and any amendmentsthereto. An employee on Adoptive Leave for the
fifteen (15) week period and/or on a Parental Leave for the purposes of adoption for the
thirty-seven(37) week period identified under the Emplovment Standards Act shall
accumulateseniority. The Board contributions to benefits will be in accordance with
Clause 18.07 during both the Adoptive Leave and the Parental Leave.
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ARTICLE 18 -PARENT ING LEAVE (continued)

18.04

The Board shall, on the written request of the employee, grant, in additionto the
Pregnancy Leave, Adoptive Leave and/or Parental Leavein 19.02 and 19.03 above, a
leave of alosence for pezsonal family reasons for aperiod not to exceed one (1) year
provided that the date of terminationof the leave coincides with a natural breek in the
schoolyear. Such extension beyond the leave as outlined above shall be without payment
of salary, allowances and fringe benefits. Effective July 1, 1992 the Employee shall
accumulate Sniority duringthis leave.

18.05

Employees taking only the Parental Leave for eightzen (18) weeks, in accordance with the
Employment Standards Act, shallaccumulate sniority during such leave. The Board
contributions to benefits will be in accordance with Clause 18.07 during the Parental
Leave.

Effective Decanber 31, 2000:

Employees takingonly the Parental Leave of thirty-seven (37) weeks, in accordance with
the Emplovment Standards Act, shall accurmulate seniority during such leave. The Board
contributionsto benefits will be in accordancewith Clause 18.07 during the Parental
Leave.

18.06

A leave of two (2) days with pay, not chargeableto sick leave and one (1) day with pay,
chargeableto sick leave may be granted, subjectto the approval of the Executive Officer
of Humen Resources, on the occasion of the birth of an employee's child. The employee
shall report the absence through the Bad's  attendance system.

18.07

The employee may continue participation in benefit plans provided they pay their regular
share Of the premiums, as if the employee was & work, for the leave periods outlined
above, excluding the extended parenting leave.

The Board shall continueto pay the Board"s  contribution, at the samerate as if the
employeewas at work, for the benefit plans for the leave periods outlined above,
excludingthe extended parenting leave, unless the employeeprovides written notice tet
the employee does not intend to pay the employee's coatribution, if any.
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ARTICLE 18 - PARENTING LEAVE (continued)

18.08 — SEB-Plan Effective September1. 2002

An employee granted a Pregnancy Leave or Adoption Leave pursuantto this Article as
specified in Clauses 18.02 and 18.03 which commenceson or after September1, 2000
shall be compensated by the Board under a H.men Resources Development Canada
(“H.R.D.C.”) approved supplementary benefit plan for the two (2) week waiting period
under E.L ata weekly rate equal to 60% of the employee’sweekly insurablesarnings
under H.R.D.C. provided trekthe employee:

L is eligible for maternity or adoption leave benefitsunder E.1. laws and regulations;
and

u. makes a claim to the Board on a formto be provided indicatingthe weekly
amount payable by E.1.

fii.  the supplementarybenefit plan shall be subject to approval by E.1.

iv.  anemployeedisentitled or disqualified from receiving E.I benefits shall not be
eligiblefora SEB. A SEB payment shall be made only when it has been verified
that the employee has applied and qualifiedfor E.1.

V. the two week waiting period before E.L. benefits commence is the maximum
number of weeks for which a SEB is payable.
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ARTICLE 18 - PARENTING LEAVE (continued)

18.08 SEB-Plan Effective September 1.2003:

Article 18.08 SEB-Plan

The top-up for Adoptive leave will be 95% of regular salary for the two week waiting
period.

Article 18.08.01 SEB-Plan

a) A employeegranted a pregnancy leave pursuantto this Article as specified in
clauses 18.02 shall have their EI benefits topped up by the Board as follows:

i For pregnancy leave only, the Board will pay a top-up amount for a
maximum 8 week period immediatelyfollowingthe birth of a child,

ii.  Thetop-up pay will be 95% of the regular salary for the two week
waiting period and the difference betweenwhat a employee received

from Employment Insurance (E) and their regular wage for the
remaining Six weeks.

iii.  Toreceive pay, the employee mst forward to Human Resources,
proof of receipt of pay from EX An application for pregnancy leave as
well as a medical certificate identifying the expected date of birth is
recuired prior to the employee tEdng the leave.

iv.  Theeight (8) week period will include the two (2) week waiting period
and furthermore, it is not in addition to the 17 week pregnancy leave
maximum and 35 week parental leave maximum.

b) If not etigible for EL, the Employee will be entitled to regular compensation for the
employee's acerued sick leave bank for a maximum of six (6) weeks or days
accrued intheir sick leave bank, whicheveris less. Sick leave beyond the six (6)
week period will only be granted upon satisfactory medical evidence
demonstratingthe employee's illness is a direct result of either the pregnancy or
birth of the child.

¢) Itisunderstood that an employee's total compensationduring the pregnancy leave
will not be greater thanthe total conpersatiianthe employeewould receive if
actively at work during the period of the pregnancy leave.
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ARTICLE 19 - VACATIONS WITH PAY

901

For the purpose of determining anemployee's eligibilityfor vacation and vacation pay,
the vacation year shall be from July 1 to June 30 of the followingyear.

19.02

a)  Effective July 1, 2003 vacationswith pay shallbe granted in accordance with
19.02¢) as follows:

1 apermanent employeewith less thenone (1) year's serviceby July 1 of the
vacation year shall receive vacation as provided by the Employment StandardsAct;

1. anemployeewho has completed one (1) year's service with the Board prior to July
1 inany year shall be entitled to two (2) weeks vacationwith pay,

iii.  anemployee who has completed two (2) years' service with the Board prior to July
1 inany year shall be entitled to three(3) weeks vacation with pay;

iv.  anemployee who has completed nine (9) years' service with the Board prior to
July 1 inany year shall be entitled to four (4) weeks vacationwith pay;

v.  anemployeewho has completed seventeen (17)years' servicewith the Board prior
to July 1 inanyyear shall be entitled to five (5) weeks vacation with pay;

vi.  anemployee who has completed twenty-five (25) years' service with the Board
priorto July 1 in any year shall be entitled to six (6) weeks vacationwith pay.
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ARTICLE 19 -VACATIONS WITH PAY (continued)

19.02 (continued)

b)

il.

19.0

Effective July 1, 2006 for twelve (12) month employees and effectiveJuly 1, 2007
for ten (10) month and eleven (1 1) month employees vacations with pay shall be
granted in accordance with 19.02¢) as follows:

apermanentemployee with less than one (1) year's service by July 1 of the
vacation year shall receive vacation as provided by the Employment Standards Act;

an employeewho has completed one (1) year’s service vl the Board prior to July
1 in any year shall be entitled to two (2) weeks vacation with pay;

an employee who has completed two (2) years’ service with the Board prior to July
1 in any year shall be entitled to three (3) weeks vacation with pay;

an employeewho has completed eight (8) years’ servicevilh the Board prior to
July 1 in any year shall be entitled to four (4) weeks vacation with pay;

an employeewho has completed sixteen (16) years’ service with the Board prior to
July 1 in any year shall be entitled to five (5) weeks vacation with pay;

an employeewho has completed twenty-four (24) years’ service with the Board
priortoJuly 1 inany year shallbe entitled to six (6) weeks vacation with pay.

EffectiveJuly 1, 1992, total years of service for vecation purposes as indicated in
19.02a) shall be calculated as follows:
years of service as at June 30, 1988 plus

actial seniority earned during the peried from July 1, 1988 to June 30, 1992 as per
seniority calculationsin Article 10 of the Collective Agreement, plus

years of service earned from July 1, 1992 onward

One (1) day of holiday is added to the vacation entitlementof seniorityemployees. This
additional day is to be taken during the Christmas holidays. Paymentwill be based on the
employee’s regutar working hours.
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ARTICLE 19 - VACATIONS WITH PAY (continued)
19.04

Employees who work a twelve (12) month periiod five (5) days per week will be entitled
to annual vacation periods as outlined in clause 19.02.

Employeeswho work less thana twelve (12) month period and work five (5) days per
week or less shallreceive a prorated Vacation in accordance with the vacation periods &
outlinedin clause 19.02.

1905

Christmas, Mid-Winter or Summervacation breaks when not worked and when paid for,
shall be consideredas part of the paid anual vacation period.

1906

The supervisor must approve all requests for time off for vacation. Subject to the needs
of the system, such requests shall not be unreasonably withheld.

For 12 month employees vacation shall be taken at those timesthe facilitiesare closed
during the months of July and August eachyear. Any exceptionswould recuirethe
approval of the employee’s immediate supervisor.

For employees working less thentwelve (12) months, vacations sall first be taken during
Christmas and March Bregk, and all remaining vacation time shall be taken duringthe
school year. Notwithstanding the foregoing, an employee shall be able to make a request
as outlined below.

For employees working less than 12 months, the employee may request, with the
supervisor’s approval, up to a maximumof five (5) dayspay in lieu of time off for
vacation, in circumstances when time off cannot be arranged during the school year. The
request for payment must be made to the Manager of H.men Resources no later than May
31% Inextenuating circumstances, a request can be made to the Personnel Manager for
considerationof an increase to the aforementionedfive (5) days.

Effective July 1, 2006 the supervisormst approve all requests for paid time off for
vacation for twelve or eleven month employeesand unpaid time off for vacation purposes
for ten month employees. Sbjectto the needs of the system, such requests shall not be
unreasonably withheld.
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ARTICLE 19 - VACATIONS WITH PAY (continued)

19.07

A maximumof one (1) week’s vacationtime may be carried over from one (1) year to
another, with approval of their Superintendent/Principal/Supervisor and written
rotificationto the Manager of Human Resources by June 1%,

Effective with the 2006/2007 vacation year employees will have the option of carrying
forward one (L) week vacation as described above, or by notifyingthe Manager of HUmen
Resources by May 1¥ of the school year, for the payout of a maximumof one (1) week
vacation. Suchpayout will occur onthe final pay of June.

19.0

o0

If a statutory holiday falls or is observed during an employee’s vacation periad, the
employee shall be granted an additionalday’s d o n for suchholiday.

19.09

An employee who has either been on leave of absence or lay-offfor aperiod of more than
one (1) month or, on sick leave and off the active payroll for more thensix (6) months,
shall have vacation entitlementunder Article 19 hereof prorated in accordancewith the
amount of time the employee was on the active payroll duringthe vacation year.

—_—

9.1

=1

For purposes of defining seniority, the calculationwill be as per Article 10 of the
Collective Agreementwith the exceptionof the following:

Employeeswhose vacation entitlement (besedon years of service) is greater than that
based on seniority will maintain their credited years of service as of June 30, 1988. From
July 1, 1988 on, they will accumulate vacation entitlementhbesed on the seniority
calculationonly. From July 1, 1992 they will accumulatevacation entitlement based on
years of service eamed from July 1, 1992 onward.

1911

In the event of the death of an immediate family member as defined in Article24.06
during a Member’s scheduled Vacation time, the Marber may request in writing to the
Manager of Hmen Resources, considerationto replace vacation time lost as a result of
bereavement. Such requestshall not be unreasonably withheld. Any vacation time
replaced shall be credited to the Mantoer for use at a future vacation pericd.
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ARTICLE {9 - VACATIONSWITH PAY (continued)

19.12

If a Member is hospitalizedfor reasons of illness or injures and such iliress or injury is
certified by a medical physician or licentiate of dental surgery and the period of
hospitalization and recuperation is for more thenfive (5) consecutive days during the
Member’s vacation periad, the Member may request in writing to the Manager of Human
Resources, to substitutesick leave credits, as provided in Article 22, for the equivalent
number of days of vacation. Suchrequest shall not be unreasonablywithheld. The
vacation days shell be credited to the Member for use at a future vacation period.

ARTICLE 20 - EMPLOYEE BENEFITS

20.01

The Board shall provide and administerthe Group Life InsurancePlan in effect between
the Halton District School Board and Manulife. The employeeshall pay 100% of the
costs of coverage.

Optional insurance coverage of one (1) to five (5) times the employee’s salary to a
maximum 0f $300,000 is availableat the employee’s option.

20.02

The Board shall provide, administer and pay one hundred per cent (100%) of the
premiums for the Employer Health Tax.

20.03

The Board shall administer and pay one hundred per cent (100%6)of the cost of the
Extended Health Plan (or equivalent) in effect between the Halton District School Board
and the Manulife adjusted to include both $500 hearing care option [every five (5) years]
and $200.00 vision care option [everytwenty four (24) months], or other plan with
equivalent benefits.

The Board villl increasethe level of extended health carebenefits as follows:

Effective September 1,2005:
Vision Care increasedto a maximumof $250 every 24 months, and
Hearirg Care increasedto a maximum 0f $1000 every 36 months.

Effective September 1,2006: -
Vision Care increased to a maximum of $275 every 24 months.

Effective September 1,2007:
Vision Care increasedto a maximum of $300 every 24 months.
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ARTICI E20 - EMPLOYEE BENEFITS (continued)

2004

The Board shall provide, administerand pay one hundred per cent (100%) for the
Manulife Dental Plan or other plan with equivalent benefits on the basis of the current
Ontario Dental Association scheduleof fees for Dental Servicesprovided by General
Practitioners or provided by a Dental Specialistwhere a patient has been referred to the
specialistfor services not normally provided by the General Practitioner.

20.05

For any employee hired on or after July 1, 1981, benefits described in21.01 to 21.04 are
mandatory except where otherwiseprovided for in legislation, or where coverageis
provided by the employee’s spouse/partner. The exclusionfor the employee’s
spouse/partner does not applyto Group Life.

20.06

The Halton District School Board agrees to make such payments and provide such plans
provided tretthere is a full compliancewith the insurer’srequirementof seventy-five
percent (/30 participation in the benefit plans identified in 20.01 to 20.04 inclusive.

2007

Effective July 1, 1990, an employee shall be eligiblefor Board contributionto the
benefits referred to in this Article on the followingbasis:

i, shall beentitled to 100% of Board contributionsif the employee’s assignment is equal
to or greater thentwenty-one (21) hours per week;

it. shall be entitledto 50% of Board contributions if the employee’s assignment is less
then twenty-one (21) hours per week

20.08
The Board may change the insurancecarrier referenced in Articles 20.01, 20.03 and 20.04

with sixty (60) days notice to the Bargaining Unit President, provided there is equivalent
benefit coverage resulting from such change.

41



ARTICLE 20 - EMPLOYEE BENEFITS (continued)

0.09
Effective December 1, 1988 the Board shall administer but not contribute to the
premiums of a Long Term Disability Income Protection Plan.

Enrolmentin such plan shall be mandatory for dll Employees eligible accordingto the
insurer who are hired on or after December 1, 1988.

An Employee receiving benefits from this Long Term Disability Income Protection Plan
shall:

a) remain on staff for a period of two (2) years plus an extension of time off;

i. upto three(3) years provided the employee’s physician provides, annually, to the
Executive Officer of Human Resources, in writing, a prognosis ek the physician
believesthe employee may return to their regular duties wiltanthree (3) years.

ii. up to three (3) years provided the employee’s physician provides, annually, the
Executive Officerof Human Resources, in writing, a prognosis that the physician
believesthe employee will be able to work at some other occupation vilin three
(3) years.

iii. an unspecified amount of time beyond that provided in i. above if approved by the
Executive Officar of Human Resources.

b) be eligibleto continue participationin the insured employee benefit plans, with the
Board contributions continued to be paid, for the period the employee remains on
staffwiththe Board,

¢) continue to accumulateactual seniority;

d) have the Employee’sretirement gratuity payment based on the salary atthe time
benefits commence;

e) provide proof of medical fitnessbefore returning to work. The Executive Officer of

Human Resourcesmay require confirmationby a Board appointed medical
practitioner.
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ARTICLE 21 -HOURS OF WORK AND OVERTIME

[

|o

1.01

The regular work week for a full time employee shall be five (5)days per week, Monday
to Friday, seven (7) hours per day, exclusive of lunch break, betweenthe hours of 7:30
am. and 5:30 p.m. The start and end times wwill be at a time mutually agreed to by the
employeeand Principal/Supervisor.

21.0

133

Scheduled overtime at the rate of time one and one-half (1'4) the employee’s regular
Straight time rate of pay will be authorized work performed on behal fof the Board:

i in excess of seven (7hours per day; or
ii.  inexcessof thirty-five (%) Straighttime hours per week; or on a Saturday.

2103

Scheduled overtime at the rate of two (2) times the employee’s regular straighttime rate
of pay will be authorized for work performed on behalfof the Board on a Sunday or
Statutory Holiday as defined in Article 27.

21.04

a) Fulltime employees shall be entitiedto an unpaid one (1) hour lunch break. The
lunchhour shallbe taken a a time mutually agreedto by the employee and the
principal/supervisor, and be free fromwork responsibilitis.

b) All employeeswill receivea fifteen (15) minute paid break during each half
normal workday.

21.05

The Executive CFfla of Human Resources is willing to consider individual requests for
adjustmentsto the normal scheduled working hours subjectto the needs and requirements
of the various locations of the Halton District School Boartl.
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ARTICLE 21 - HOURS OF WORK AND OVERTIME (continued)
21.08

An employee, subject to the work requirements of the supervisor, will take lieu time
wittin the school year inwhich the lieutime is earned, rather than compensation for
overtime worked, on the following basis:

a) foreach hourworked at one and one-half(1%2) imes d e employee’s compensation
rate, the employee shal! receive one and one-half (1%%) hours lieu time; and

b) for each hour worked attwo (2) times d e employee’scompensation rate, the
employee shall receive two (2) hours lieu time.

Lieu time is not portable from one work locationto another, unless agreed to by all
parties. Shouldthe lieu time not be ableto be granted intime off wilinthe school year
or if an employeeis moving to anewwork location, the Supervisor will contactthe
Manager of Human Resources to authorize payment for the lieu time where recuiired.

Lo

1.0

~3

The exceptionto clause 21.06 will be forwork sites that have extra clerical days. If the
Principal requires an employee to work overtimethat is covered by extra clerical days,
payment for overtime can be approved by the principal.

I

1.0

==

In order to ensure overtimeworked is “authorized”there shallbe a form provided by the
Board to track overtime. The form shall be signed by the supervisorand the employee at
the time of the requestto work overtime. Overtime shall be prearranged except in the case
of anemergency. A request for an employee to work overtime shall normally be made
twenty four (24) hours in advance.

ARTICLE 22 - SICKLEAVE

22.01 - Bligibility

The cumulative sick leave plan shall apply to all OCTU staffwho are employees of the
Halton District School Board, subjectto 22.04,

22.02 - Administration of the Plan

Subjectto d e final authority of the Board, the administrationof the plan shall be vested
in the Business Services Department. The Human Resources Department shall keep a
record of the creditsand deductionsfor each employee and shall provide a statement, in
hours, to each employeeannually, no later then September 30™, of the state of their credit
under the plan.



ARTICLE 22 - SICK LEAVE (continued)

22.03 - Final Authority

In case of disputewith respect to credits or deductions, the decision of the Board shall be
final subsequentto prior consultationbetween the employee concerned and the
administrative officials. The applicationof this clause is grievable by the employee.

22.04 - Sick L eave and Credits

1.

Each employee hired prior to July 1, 1981, shall be entitled to two (2) days (14 hours)
of sick leave for each full month worked or, if their work scheduleis less than five (5)
days hut three and one-half (3Y4) days (24.5 hours) to four and one-half (4%)days
(31.5 hours) ona prorated basis. Each seniority employeewith awork scheduleof
twenty-one(21) hours or less hired on or before December31, 1981 whose work
scheduleis three (3) days (21 hours) per week, shall be entitled to one (1) day (7
hours) of sick leave for each full month worked or, if the work schedule is two and
one-half (2¥%) days (17,5 hours) per week, shall be entitled to three-quarters(3/4) of a
day (525 horn) of sick leave for each full month worked or, if the work schedule is
two (2) days (14 hours) per week, shallbe entitled to one-half(%)of a day (3.5 hours)
of sick leave for each Tull month worked, and ifthe work scheduleis less thantwo (2)
days (14 hours) per week, shall not be entitledto sick leave credits.

For employeeshired on or after July 1, 1981, the following wwill apply: new
hiresworking five (5) days (35 hours) per week will be entitled to two (2) days (14
hours) of sick leave for each full month worked; new hires working less thanfive (5)
days (35 hours) per week but working three and one-half (3%) days (24.5 hours) or
more per week will be entitled to one (1) day (7 hours) of sick leave for each Till
monthworked. For seniorityemployeeswith awork schedule of twenty-one (21)
hours or less hired on or after January 1, 1982, the followingwill apply: new hires
working tvee(3) days (21 hours) per week will be entitled to one (1) day (7 hours) of
sick leave for each full month worked; new hires working less thanthree (3) days (21
hours) per week shall not be entitled to sick leave.

. For employees, the following will apply, effectiveJuly 1, 1984:

Employeesworking thirty-five (35) hours per week will be entitledto two (2) days
(14 hours) sick leave for each Tl month worked;

Employeesworking less thanthirty-five (35) hours per week but equal to or greater
then seventeen (17) hours per week shall be entitledto two (2) days sick leave for
eachfull month worked on a prorated basis.

Employees working less then seventeen (17) hours per week shall not be entitledto
sick leave.

. Priorto July 1, 1998, at the end of each workingyear, all of the balance of that year’s

sick leave allowance for each employee, after deducting absencesdue to personal
illness or injury, will be credited to such employee’s accumulated sick leave account
subjectto the following:
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ARTICLE 22 - SICK LEAVE (continued)

22.04-

Sick L eave and Credits (continued)

a)

b)

©)

Employees on a twelve (12) month schedule who have accumulatedtwo hundred
and forty (240) days (1680 hours) or less as of June 30, 1981, will be limited to a
maximum sick leave accumulationof two hundred and forty (240) days (1680
hours);

Employees onaten (10) month schedule who have accumulatedtwo hundred
(200) days (1400 hours) or less as of June 30, 1981, will be limited to a maximum
sick leave accumulationof two hundred (200) days (1400 hours);

Employees hired prior to July 1, 1981, having a sick leave accumulationin excess
of two hundred and forty (240) days (1680 hours) if on a twelve (12) month
schedule, or having a sick leave accumulationin excess of two hundred (200)
days (1400 hours) if ona ten (10) month schedule, will be permitted to have their
maximum sick leave accumulationlimited to their July 1, 1981 figure as
determinedby the Human Resources Department;

Eligible employeeshired on or after July 1, 1981, shall have their sick leave days
limited to a maximum of two hundred and forty (240) days 1680 hours) if-en a
twelve (12) month schedule, or two hundred (200) days (1400 hours) if on a ten
(20) month schedule. .

The working year shall start on the first day of July annually for the purpose of
thisplan.

Effective July 1.1998:

At the end of each working year, all of the balance of tretyear’s sick leave
allowance for each employee, after deducting absences due to personal illness or
injury, will be credited to such employee’s accumulated sick leave account subject
to the following:

a) Employees will be limited to amaximum sick leave accumulationof two
hundred and forty (240) days (1680 hours).

The working year shall start on the first day of July annually for the purpose of
this plan.

v. Each day’s absence of an employee due to personalillness or injury will cause a
deduction first from the currentyear’s allowance, then and if the allowance be
exhausted, from the employee’s accumulated sick leave account. No employee,
however, may draw more than two hundred and forty (240) days (1680 hours) of sick
leave if on a twelve (12) month schedule, or two hundred and ety (220) (1540
hours) days of sick leave if on an eleven (11) month schedule, or two hundred (200)
(1400hours) days of sick leave if on aten (10) month schedule, from the accumulated
sick leave accountfor any one illness or injury.
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ARTICLE 22 - SICK L EAVE (continued)

22.05 - Reporting and Certification of Absences

All absencesmust be reported immediately by the employeeto the supervisor, unless
otherwisedirected by the supervisor, and reported to the Board's attendance System.
Absencesfor personalillness ar injury for a period not exceeding three (3) consecutive
working days may be certified by the supervisorunlessthe Human Resources Department
deemsiit necessary to ask specificallyin a particular instance for certification in writing
by a qualified medical or dental practitioner. For absencesover three (3) consecutive
working days a certificate from a qualified medical or dental practitioner may be
requested. For absences exceedingone (1) morith,the Board may request a medical
certificate from a doctor appointedby the Board in order to continue sick leave payments.
\When the Board requests a doctor’s certificate from anemployee relatedto an absence on
sick leave for less thenthree(3) daysand the employee’s physician charges for such
certificate, the Board shall subsequently reimburse the employeefor the cost of the
doctor’s certificate.

22.06 - Computation of Daily Rate

Sick leave claims shall be computed for payment on the basis of the daily salary rate of
the employee at the time of the absence.

22.07 - Absence Chargeableto Sick L eave

Deductionsshall be made from an employee’ssick leave credit for the number of days of
absence because of personal illness. No salary payments shall be made to the employee
for absence beyond the number of daysto the employee’s credit inthe sick leave plan.

22.08 - Transfer of Credits

A Member enteringthe employ of the Board after July 1, 1992 and coming from a school
outside the Halton Board's jurisdictionwith a cumulative sick leave plan will be granted
their accumulated credits, in an amount not to exceed the credits obtained had the
Member been in the Board’s employ for the same periad. 1t shall be the responsibility of
the Member to make such arrangements as are necessary to place in the hands of the
Board a statementof the Member’s accumulated credits from the last Board by which the
Member was employed.
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ARTICLE 23 - RETIREMENT GRATUITY PLAN
23.01 - Eligibili

23.01(A)

Eligibilityfor retirement gratuity shall be as follows:

i.  Full-time seniorityemployees on a twelve (12) month schedule working thirty-five
(35) hours per week must have completed both a minimum of ten (10) years of
aontinuous service and the equivalent of ten (10) years’ actualwork experiencewith
the Halton District School Board immediately preceding retirement, to become
eligible for arefrementgratuity. The Halton Ot School Board includesall
former school boards which constituted the Halton County Board of Education on
January 1,1969;

ii. Seniorityemployeeson awork schedule less thentwelve (12) months and thirty-five
(35) hours per week must have completed both a minimum of t&n (10) years of
contiinuous service and the equivalent of ten (10) years’ actual work experiencewith
the Halton District School Board immediately preceding the employee’s retirement to
become eligible for aretirementgratuity. The Halton District School Board includes
dll former school boards which constitutedthe Halton County Board of Education on
January 1, 1969. Actual work experience for a seniority employee shal be their total
actualwork time prated to the total actualwork time completed by a five (5) ciy
per week employee over the same period of time;

23.01(B)

An employee must be retiring by reason of age or ill health to be eligible. Retirement for
ill health is retirement on pension caused by some permanent disability which prevents
the employee from being employed in the employee’s usual caecity and is identical to
the meaning described in The OntarioMunicipal Employee’s Retirement System.
Retirement by reason of age shall mean retirement a the compulsory age limit as outlined
in the Halton District School Board‘s Retirement Policy or retirement on pensionas
outlined under the Act or System.
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ARTICLE 23 - RETIREMENT GRATUITY PLAN (continued)

23.02 - Amount of Gratuity

1. The amount of gratuity paid to an eligibleemployee shall not exceed six (6) months’
salary computed on the basic salary (excluding any bonus, overtime payments, etc.) of
the last full year for which the employee wes employedby the Board provided such
payout does not exceed the allowable maximum payout outlined in 23.02 iv.;

ii. Anemployee, after meeting the eligibility requirementsunder 23.01, shall be entitled
to a retirement gratuity computed in accordance with the formulaset out in 23.02 iii.
hereof, subjectto 23.02 iv., if the credit inthe employee’s accumulatedsick leave is
sufficient, of twenty-five percent (25%)of the lstfull year’s basic salary. This
percentage shall increeseeach consecutive year thereafter by five percent (5%) until a
maximum of fifty percent (50%6)of the last full year’s basic salary is reached provided
at no time such gratuity payout exceeds the allowable maximum outlined in23.02 iv.;

iii. The amount of the gratuity paid to an eligible employee shall be computed as follows
subjectto the allowable maximum outlined in23.02 iv.:

(25 to 50% as determined in 23.02 ii.) X (basic salary of last full year)
X accumulated sick leave to 240 for 12 month employees,

OR X accumulatedsick leave to 220 for 11 month employees

OR X accumulated sick leaveto 200 for 10 month emplovees
240 for 12 month employees,
OR
220 for 11 month employees,
OR
200 for 10 month employees.

iv. The amount of gratuity paid to an eligibleemployee shall be either the calculation
under 23.02 iii. above or as noted below, whichever is the lesser:

EMPLOYEE GROUP MAXTMUM PAYOUT

OSSTF (0.C.T.U) Capped at $10,000.00
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ARTICLE 23 - RETIREMENT GRATUITY PLAN (continued)

23.03 - Methad of Payment

a) The gratuity shall be paid to the retiring employee in no more thentwo (2)
payments, either immediatelyon retirementand/or January of the year following
retirement. Each retiring employee shall advise the Hmen Resources
Department in writing at least six (6) months prior to the retirement date asto the
method of payment desired;

b)  The gratuity may be paid, inwhole or in part, on the employee’s direction and on
the employee’s behalf, Ito a registered retirement savingsplan;

c) Inthe event thet a retired employee dies before having received the full retirement
gratuity, the balance of the gratuity shall be paid to the widow or widower of the
employeeor to the heirs at law, or if none exist, to the member’s estate;

d) Onthe death of an employee of the Board before retirement, a death benefit of an
amount equal to the retirement gratuity, (as computed in accordance with the
provisions of 23.02 of this Collective Agreement), at the time of death of such
employee shall be paid to the widow or widower of the employee or to the heirs at
law, or if none exist to the member’s estate.

23.04

The Board reservesthe right to withhold the payment of the retirement gratuity in the case
of any employeewho is discharged or caused to resign for reasonswhich the Board may
deem to have moral, legal or professional implications,

ARTICLE24 - TEAVES OF ABSENCE

24.01

Any employee may be granted a leave of absencewithout pay if a complete applicationis
forwardedto the Executive Officer of Humen Resources through the appropriate official
of the Board. Suchrequest must show good and sufficient reason and shall contain the
length of the proposed leave including dates of commencementand return firan the leave.

24.02

Subjectto a minimum notice of three (3) working days being given to the supervisor, an
employee may be granted, with the approval of the Executive Officer of Human
Resources, for reasonable personal reasons, a leave of absence for up to amaximum of
two (2) working days in any one (1) work year. Such absence shall be without pay and
without loss in seniority.
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ARTICLE 24 - LEAVES OF ABSENCE (continued)
24.03

Subjectto a Written request to the Executive Officer of HUmen Resources, at least fifteen
(15) days prior to the requested leave, an employee may be granted, for reasonable
personalreasons, a leave of absence beyond the two (2) working days in 24.02. Such
absence shall be without pay and without loss in seniority.

24.04

Subjectto a written request to the Executive Officer of Human Resources of at least three
(3) working months prior to the requested leave, an employee may be granted for
reasonable personal reasons, a leave of absence for up to amaximumof oneyear. Such
absence shall be without pay and without credit for grid experience, or vacation
entitlement The employeewill continueto have accessto the benefit plans but there will
be no contributionto the premium by the employer. The employee on leave shall
indicate, in Writing, to the Executive Officer of Hmen Resources, three working months
prior to the end of the leave, whether the employee intendsto return to employment at the
Board after such leave,

24.05

For each employeereturning from a leave of absence of two (2) consecutiveyears or less,
the Board shall return the employeeto the same assignment/location held at the time of
commencementof the leave, if the position still exists. If the position does not exist, the
employee shall be subjectto the lay-offand recall proceduresin s Collective
Agreement.

24.06 - Bereavement L eave

Four (4) days’ leave of absence without deduction shallbe granted to an employee in the
case 0f the death of an immediate member of the family, or an immediate relative by
marriage. An “immediate member of the family” is defined as father, mother, sister,
brother, daughter, son, grandpareat, grandchildren, spouse/partner, step-father, step-
mother, step-sister, step-brother, and stepchild. An “immediate relative by marriage” is
defined as “mother-in-law, father-in-law, sister-in-law, brother-in-law, daughter-in-law
and son-in-law*. In all other cases one (1) day shall be allowed for the purpose of
attending a funeral, subject to the approval of the Executive Officer of H.men Resources
or designate. Spouse includesa common-lawand/or same-sex partrer.

24.07 - Jury Duty and Subpoena
An employee absent from duty by reason of a summonsto serve asa juror or a subpoena
as awitness in any proceedings to which the employee is not a party or one of the persons

charged, provided that the employee pays to the Board any fee, exclusive of travelling
allowancesand living expenses, that the employee receivesas ajuror or as a witness.
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ARTICLE 24 - L EAVES OF ABSENCE (continued)

24.08 - Workplace Safety Insurance Plan (WSIB)

Each employee on staff who is injuredin the course of duty shall have the Workplace
Safety Insurance Plan salary awards supplementedfrom sick leave account to provide for
the payment of full salary. In the event et an employee does not wish to Lee. the sick
leave creditsto supplementthe Workplace Safety Insurance Plan salary award, the
employeemust give inmediiatenotice in writing to the Human Resources Department.
After the expirationof any Workplace Safety InsurancePlan award, the employee may
use the current year’s sick leave or accumulated credits up to the limit previously
established.

NOTE: It should be understood trekthere shall be no pyramiding or compounding
of Board benefits with any other internal or external benefit. An employee
on sick leave shall not be able to earn an amountof income greater then
tratwhich was earned while actively at work

24.09 - Compassionate | eave

A leave of thisnature will usually cover extraordinary circumstances tret are beyond the
individual employee’s aontrol, which merit individual attention, such as extended
bereavement, and is subject to the approval of the Executive Officer of Humen Resources
or designate.

24.00.01

Unpaid Family Meoicall Leave shall be granted in accordance with the provisions of the
Employment Stancards Act. Family Macicall Leave is defined by the legislation as a
leave taken for the purpose of caring for or supporting a family member (s defined by the
Act), who is gravelyill with a significant risk of death Within 26 weeks.

s

4.1

(=1

An employee shall be granted one (1) day with pay and without loss of seniority to attend
the post-secondary graduation of the employee’s child, spouse or parent and attendance at

the employee’s own post-secondary graduation.
24.11

An employee shall be granted one (1) day with pay and without loss of seniorityto attend
the writing of their own post-secondary examinations. A leave of this nature is subject to
the approval of the Executive Officer of Human Resources or designatein consultation
with the employee’ssupervisor.
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ARTICLE24 -l EAVES OF ABSENCE (continued)

L]

4.12

Every employeeis entitledto legitimate absence from duty in any case where, because of
exposureto communicable disease, is quarantined or otherwiseprevented by the order of

the public medical health authorities pursuant to the Public Health Act, from attending
upon the employee’s duties.
24.13

Subjectto a minimumnotice of three(3) work days being given the employee’s
supervisor, anemployeemay be granted with the approval of the Executive Officer of
Human Resources, a leave of absence for one (1) work day through deductionof sick
leave credit inany one (1) school year. This absence may be approved because of
extensionto bereavement, compassionateleave or for personal business where there is no
alternative thenon aworking day.

24.14 - Emergency

In an emergency situation with notificationto the Principal/Supervisor, an employee may
be granted a leave of absence for one day per year, charged to sick leave, for asudden
iliness of an “immediate member of the family” as identifiedin Clause 24.06 subjectto
the approval of the Executive Officer of Human Resources.

24.15 - Religious Holy Days

Subjectto the approval of the Executive Officer of Human Resources, or designate, an
employee may be granted up to amaximum of three(3) days annually v pay for
officiallyrecognized religious holy days. Inaddition, a maximum of six () additional
dayswithout pay may be granted for the observance of officiallyrecognized religious
holy days.
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ARTICLE 25 - HEATLTH AND SAFETY PROVISIONS

25.01

It is agreed thathoth parties will cooperate for the prevention of accidents and promotion
of health and safety. The Board will make reasonable provisionsfor the safetyand
protectionof the health of the employeesduring the hours of employment.

25.02

Itis the responsibility of the employee to report to the immediate supervisor any
equipment or working conditionswhich, in the employee’s opinion, is unsafe or
hazardous. If any difference of opinion exists between the employee and the immediate
supervisor & to the safety or hazardous condition of the equipment or working conditions
in question, the supervisor will immediately seek the assistance of the appropriate
Superintendent of Education. If no resolution is reached the concernwill be forwarded
the Joint Occupational Health and Safety Committee.

25.03

The Board agrees to include representatives of the Bargaining Unit in the membership of
aJoint Occupational Health and Safety Committee.

25.04

Employeesrequiring the use of safety footwearin the performanceof their dutiesand
based on the purchase being pre-approved, the Board agrees to pay upon receipt of proof
of purchase up to a maximum of $100.00 towardsthe cost of one (1) pair of Board
approved safety footwear once every two years, where recuired by legislation or approved
by the Manager of Human Resources in consultationwith the Co-ordinator of
Occupational Health and Safety Committee.
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ARTICLE 26 - PROFESSIONALDEVET OPMENT

26.01

The Board and the Bargaining Unit shall form a Professional Development Committeeto
review the training and professional development needs of the employeeswithin the
Bargaining Unit with a viewto developinga system of on-the-jobtraining, including
provisions for adapting successfully to new technology.

a) There shallbe one (1) Board Wide Professional Development Day scheduled each
year for all employees of the Bargaining Unit The cost for thisProfessional
DevelopmentDay shall be paid by the Board from the Professional Development
Fund as established in Article 26.02.

26.02

Professional developmentmonies of not less then fifteen thousand dollars ($15,000) per
school year willbe made availableby the Board to be used for Professional Development
of the members covered by this Collective Agreement

a)  Theallocationof such funds shall be subjectto the tamsof reference of the

Professional Development Committee and shall be administered by the Executive
Officr of Human Resources.

b) Request for approval of attendanceat conferences shall be submittedto the
Executive Cffie of Humen Resources. .

<) The expense of such conference attendance shall be approved for payment by the
Board upon submission of receipts by the employeein accordance with the terms
of reference-

d) For an Elementaryschool, with a single secretary who is attending a professional
development opportunity approved under this clause, the replacementemployee
cost can be charged against the PD funds as outlined in 26.02 above. Such
coverage should not be used for the Board approved OCTU Professional
Development Day.

2603

Any monies not used by the Bargaining Unit for Professional Development Activitiesin a
year, shall be rolled over and added to the next year’s allotment

26.04

There shall be a representative of the Bargaining Unit on the committeethat setsthe
school calendar for the year.
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ARTICLE 27 - STATUTORY HOLIDAYS
27.01 (A)

The Board recognizes the following holidays for all twelve (12) month employees sbject
t027.02:

New Year’s Day

Good Friday

Easter Monday

Victoria Day

CanadaDay

Civic Holiday

Labour Day

Thanksgiving Day

Christmas Day

Boxing Day

Heritage Day (if proclaimed as a stahitory holiday by the
Federal Government and is a school holiday)

27.01 (B)

The Board recognizes the following holidays for all ten (10) month employees subjectto
27.02:

New Year’s Day

Good Friday

Easter Monday

Victoria Day

Canada Day

Labour Day

Thanksgiving Day

ChristmasDay

Boxing Day

Heritage Day (if proclaimed as a statutoryholiday by the

Federal Government and is a school holiday)
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ARTICLE 27 - STATUTORY HOLIDAYS (continued)

27.02

The above holidays in 27.01 (A) or (B) shall be grantedwith pay to the appropriate
employees, provided the employee is not on leave of absenceor lay-offwhen a
recognized holiday falls under this Collective Agreement and the employee is at work
their full regularly scheduled work day prior to and their full regularly scheduled work
day followingthe day of the holiday.

27.03

In lieu of RemembranceDay, one (1) additionalholiday for seniority employees. This
additional day is to be taken during the Christmasholidays. Payment will be based onthe
employee’s regular working hours.

ARTICLE 28 - EMPLOYEE RELATIONS COMMITTEE

28.01

There shall be an Employee Relations Committee consisting of up to three (3) members
appointed by the Board and up to three (3) marbers appointed by the Bargaining Unit.

28.02

The committeeshall meet as required a the request of either Partyto discuss natters of
COMMON CORCEr.

ARTICLE?29 - DEFERRED SALARY LEAVE

(3]

9.01

Metoers villl have access to a deferred leave plan process established throughBoard
Policy.

ARTICLE 30 - TECHNOLOGICAL CHANGE

30.01

When a technological change, which the Board deems requires additional skills, is
introducedinto the workplace, the Board shall provide the members (s), directly affected
by such technological change, with training.

It is the intent of the Board to consult with the Bargaining U, of its intention to
introduce technological changes that would affect the Office, Clerical, Technical (0.C.T.
U.) employees.
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ARTICLE 31 - COLLECTIVE AGREEMENT
31.01

The Union and the Board desire every employeeto be familiar with the provisions of this
Collective Agreement and the rights and obligationsunder it.

For thisreason, an electronic copy will be provided to every employee and sufficient
quantities of the Collective Agreement shall be printed to provide every employee with a
copy. The cost to be shared on a fifty-fifty (50-50) basis betweenthe Union and the
Board. The Board and the Union will agree to the number of copiesto be printed
ARTICLE 32 - TRAVEL ALL OWANCE

KVAR

An employeewho is required to travel betweentwo or more schools or other travel on

approved Board business will be paid the travel allowance according to Board policy.

ARTICLE 33 - CO-OP STUDENTS

33.01

At the Union’s request, the Board agrees to sharewith the President of the Bargaining
Unit, co-op studentplacementswhich occur within the school office(s)/work locations
where the Bargaining Unit employees are employed.

33.0

o

Where there is a concem over the co-op student(s) activitiesthat may impacton
Bargaining Unit work, that cannot be rectifiedby the school’s administration, the
President of the Bargaining Unit wwill contact the Executive Officer of Human Resources.
The Executive Officerof Human Resources or designate will convene a megting with
representativesfrom the work site and appropriate administrative staff in orderto attempt
to alleviatethe concem.
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ARTICLE 34 - MEDICAL PROCEDURES

34.01

Normally, the Principal wwill seek the voluntary assistanceof the staff in administering
medication and/or in performing any medical/physical procedure, however, inthe event
of amedical emergency, staff will perform such proceduresas are necessary for the safety
and well-being Ofthe child.

34.02
Any suspicion of acommunicablecondition or diseaseshallbe reported to the
administration. However, it is not part of the regular duties and responsibilities of the

employeeto examine pupils for communicable conditionsor diseases or to diagnosesuch
conditionsor diseases.

ARTICLE 35 - ITINERANTEMPLOYEES

o)

5.01

Itinerant employees, who are assigned by the Board to more thenone work locationin a
school day, shall have ahome location assigned In addition, the Itinerant employees will
have travel time allocated exclusive of the lunch break for travel between their assigned
work locations.

ARTICLE 36 —NO DISCRIMINATION

e

6.01

The Halton Board and the Union agreethat:

i) No employee shall in any manner be discriminated againstor coerced, restrained,
or influenced on account of membership or non-membership in any labour
organization.

i)  Thereshalbe no discrimination or harassment practiced, by either party, by
reason of an employee's membership or activityin the Union.

iit.)  Thereshalbe no discrimination practiced by either party, by reasonof race,
ancestry, place of origin, colour, ethnic origin, Citizenship, creed, sex, sexual
orientation, same-sex partner status, age, marital status, family status, handicap
and, in the case of employment, record of offences.
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ARTICLE 37 - JUST CAUSE

g

7.01

No Member shall be disciplinedwithout just cause. Disciplinemay include demotion,
transfer, suspension,discharge, or withholding of salary.

o

1.0

N

Each employee shall be provided, in writing, with any notation of derogatory or
disciplinary actionwhich isto be placed on the employee’s employmentrecord. Such
notice shall be given to the employeewithin ten (1 0) working days of the discovery of the
occurrence giving rise to the actionand such notice will be acknowledged by the
employeeby signed receipt- The Presidentof the Bargaining Unit shall be notified at the
same time, by electronicmail, trek the employeehas received a derogatory or disciplinary
rotation. An employee may submit awritten reply to a derogatory or disciplinary
rotation for inclusion in their employeefile.

ad

7.0

\v5]

An employee is entitled, prior to the imposition of suspension or discharge, to be rotified
at ameeting with the Board, the reasons for considering such action. The Board shall
inform the employee, prior to the meeting, of the member’s right to have the Bargaining
Unit President or designate present at such meeting. The Bargaining Unit President shall
be informed of the meeting.
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ARTICLE 38 - DEFINITIONS

Bargaining Unit:

Board/Employer:

Collective Agreement/Agreement:

Full Time Employee:

ItinerantEmployee:

Rart Time Employee:

Union:

Work Week

shall mean the Office, Clerical and Technical Unit,
Ontario Secondary School Teachers’ Federation
(0.8.8.T.F.), District 20, Halton.

shall mean the Halton District School Board.

shall mean this Office, Clerical and Technical Unit
Collective Agreement.

shall mean an employeewho works thirty-five (35)
hours/week for eithertwelve (12), eleven(11) or ten
(10) months of the year. [Aten (10) month
elementary employee shallwork an additional five
(5) days the week prior to the commencementof the
next school year]

shall mean an employeewho is assigned by the
Board to more thenone work locationin a school
day.

shall mean an employeewho works less than thirty-
five (35) hours/week for either twelve (12), eleven
(11) or ten (10) months of the year. [A ten (10)
month elementaryemployee shall work an
additional five (5) days the week priorto the
commencement of the next school year.]

shall mean the Ontario Secondary School Teachers’
Federation.

shallmeen seven (7) hours/day, exclusive of lunch
break, Monday to Friday for fult time employees.
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ARTICLE 39 -WAGE SCHEDULE

9.01 EffectiveSeptemberl, 2004 - August 31, 2005, the wage rates set forth as
follows will apply:

GROUP JOBTITLE

(2

10

Buyer

Library Information Systems Technician
Muttimedia Developer

Online/Web Library Technician
SchoolSupportLibrary Technician

Senior Secretary-Elementary Sehools

Repair Technician
Senior Secretary - Syl Apps.

Senior Accounting Clerk
Senior Secretary- Adultand Continuing Education
Senior Secretary - Secondary

Guidance Secretary - Adultand Continuing
Education

Guidance Secretary - Secondary

Library Technician

Offset operator

Rantal Coordinator

Senior Secretary- Special Education

Education Library Tethnician/Cataloguer
Secretary- IPRC/Psychological Services
Secretary- Facility Serviees

Secretary- School Services

(inclndes General S¢c. - Secondary)
Secretary - Secondary Schools

Accounts Payable Clerk Intermediate
Cataloguer

General Secretary- ElementarySchools
Video Acquisttions/Cataloguer

Accounts Payable Clerk

Education ServicesClerk

General Secretary - Special Education
Medii Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasing Clerk

Registration Secretary - Con. Ed.
Shipper/Receiver/Mailroom Clerk

Secretary- Construction and FacilitiesMaintenance

Clerk Typist - Centres
Switchboard/Receptionist
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Start
19.32

18.73
18.09

17.49

16.86

1623

15.62

14.98

1439
13.77

19.66
19.02

18.36

17.71

17.02

16.39

15.75

15.10
14.45

Step2 Step3

2133

20.64
19.96

19.26

1858

1791

17.22

16.53

1586
1517

2238

21,70
20.96

2025

19.53

18.79

18.07

17.36

16.65
15.93



ARTICLE 39 -WAGE SCHEDULE (continued)

39M FEffective September1, 2005 —August 31, 2006, the wage rates set forth as
followswill apply:

GROLR JORTITIE

1

10

Buyer

Library Information Systems Technician
Moultimedia Developer

Online/Web Library Technician

School Support Library Technician

SeniorSecretary-ElementarySchools

Repair Technician
SeniorSecretary- Syl Apps.

Senior Accounting Clerk
SeniorSecretary - Adult and Continuing Education
Senior Secretary - Secondary

GuidanceSecretary- Adult and Continuing
Education

Guidanee Secretary- Secondary

Library Technician

Offset Operator

Rental Coordinator

SeniorSecretary - Special Education

Education Library Technician/Cataloguer
Secretary - Facility Services

Secretary - [PRC/Psychological Services
Secretary- $chool Services

(incindes General Sec. - Secondary)
Secretary—SecondarySchools

Accounts Payable Clerk Intermediate
Cataloguer

General Secretary- Elementary Schools
Video Acquisitions/Cataloguer

Aceounts PayableClerk
EducationServices Clerk

General Secretary- Special Education
Mecil Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasing Clerk

Registration Secretary - Cop. Ed.
Shipper/Receiver/Mailroom Clerk

Secretary- Construction and FacilitiesMaintenance

Clerk Typist - Centres
Switchboard/Receptionist
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19.79

19.18
18.52

1791

1727

16.62

1599

15.34

14.74
14.10

Stepl Step2 Step3

20.80

2013
1948

18.80

18.14

1743

16.78

16.13

1546
14.80

21.84 22.92

2113 2223
2044 21.46

19.73  20.74

19.02  20.00

1834 1924

17.64 1850

16.93 17.78

1624 17.05
1553 1631



ARTICLE 39 -WAGE SCHEDUL E(continued)

39.03 Effective September1, 2006 — January 31, 2007, the wage rates set forth as

follows will apply:
GROUP _JOB TITLE
1 Buyer
Library Information Systems Technician
Multimedis Developer

(5]

7

9
10

Online/Web Library Technician
School Support Library Technician

S Secretary-Elementary Schools

Repair Technician
Senior Secretary - Syl Apps.

Senior Accounting Clerk
SeniorSecretary - Adultand ContinuingEducation
Senior Secretary - Secondary

Guidance Secretary - Adult and Continuing
Education

Guidance Secretary - Secondary

Library Technician

Offset Qoerator

Rental Coordinator

Senior Secretary - Special Education

Education Library Technician/Cataloguer
Secretary - Facility Services

Secretary - IPRC/Psychological Services
Secretary - School Services
(includesGeneral Se¢. - Secondary)
Secretary - Secondary Schools

AccountsPayable Clerk Infermediate
Cataloguer

General Secretary - Elementary Schools
Video Acquisitions/Cataloguer

Accounts Payable Clerk

Education Services Clerk

General Secretary - Special Education
Mecli Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasing Clerk

Registration Secretary - Con. Ed.
Shipper/Recetver/Mailroom Clerk

Secretary ~ Coostruction and Facilities Maintenance

Clerk Typist - Centres
Switehboard/Receptionist

Sat

20.19

19.56
18.89

18.27

17.62

16.95

1631

15.65

15.03

Stepl Step2 Step3

2122

20.53
19.87

19.18

18.50

17.78

1712

1645

15.77

2228 2338

2155 22.67
2085 * 21.89

2012 2115

19.40 2040

1871 19.62

1799 18.87

1727 18.14

16.56 1739

1438 1510 1584 16.64



ARTICLE 39 -WAGE SCHEDULE (continued)

39.04 EffectiveFebruary 1,2007 —August 31, 2007, the wage rates set forth as
follows will apply:

GROUP JOBTITLE
1 Buyer
Library Information Systems Technician
Muttimedia Developer

10

Online/Web Library Technician
School Support Library Technician

Seaior Secretary-Elementary Schools

Repair Techniclan
Senior Secretary - Syl Apps.

Senior Aecounting Clerk
Seaior Secretary - Adultand Continuing Education
Senior Secretary - Secondary

Guidance Secretary - Adult and Continuing
Education

Guidance Secretary- Secondary

Library Technictan

Offset Operator

Rental Coordinator

Senior Secretary— Special Education

EducationLibrary Technician/Cataloguer
Sesretary - Facility Services

Secretary - IPRC/Psychological Services
Secretary— School Services

(imcludes General Sec. - Secondary)
Secretary — Secondary Schools

Accounts PayableClerk Intermediate
Cataloguer

General Secretary - Elementary Schools
Video Acquisitions/Cataloguer
Aceounts PayableClerk

Eduestion Services Clerk

General Secretary - Special Education
Meclii Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasieg Clerk

Registration Secretary -Con. Ed.
Shipper/Receiver/Mailroom Clerk

Secretary - Construction and Facilities Maintenance

Clerk Typist — Centres
Switchboard/Receptionist
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Start Stepl Step2 Step3
2039 2143 2250 23.61

1976  20.74 21.77 22.90
19.08 2007 21.06 22.11

1845 1937 2032 2136

17.80 18.69 19.59 20.60

1712 1796 1890 19.82

1647 17.29 1817 19.06

1581 16.61 1744 1832

1518 1593 16.73 17.56
1452 1525 1600 16.81



ARTICLE 39 - WAGE SCHEDULE (continued)

39.04i) Effective September1, 2607 ~ January 31, 2008, the wage rates set forth as
follows will apply:

GROUP JOBTITLE

1

10

Buyer

Library Information SystemsTechnician
Muttimedia Developer

Orline/¥eb Library Technician

School Support Library Technician

Senior Secretary-Elementary Schools

Repair Technician
Senior Secretary - Syl Apps.

Senior Acconnting Clerk
Senior Secretary - Adultand Continuing Education
Senior Secretary - Secondary

Guidance Secretary - Adelt and Continuing
Education

GuidanceSecretary - Secondary

Library Technician

Offset Operator

Rental Coordinator

Senior Secretary- Secial Education

Education Library Technician/Cataloguer
Secretary - Facility Services

Secretary- IPRC/Psychological Services
Secretary - School Services

(includes General S« - Secondary)
Secretary - Secondary Schools

Accounts PayableClerk Intermediate
Cataloguer

General Secretary - Elementary Schools
Video Acquisttions/Cataloguer

AccountsPayable Clerk

Education Services Clerk

General Secretary - Special Education
MechiE Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasing Clerk

Registration Secretary- Con. Ed.
Shipper/Recetver/Maiiroom Clerk

Secretary—Constructionand FacilitiesMaintenance

Clerk Typist - Centres
Switchboard/Receptionist

20.12
19.42

18.78

18.12

1743

16.77

16.09

1545

Stepi Step2 Step3
21.82 2291 24.03

2111
20.43

19.72

19.03

18.28

17.60

16.91

22.16
21.44

20.69

19.94

19.24

18.50

17.75

2331
2251

2174

20.97

20.18

19.40

18.65

1622 17.03 17.88
1478 1552 1629 17.11



ARTICLE 39 -WAGE SCHEDULE (continued)

39.04ii) Effective February 1, 2008 -August 31, 2008, the wage rates set forth as
follows will apply:

GROUP JOBTITLE Start Stepl Step2 Step3

1 Buyer 2105 2213 2323 2437
Library Information Systems Technician

Multimedia Developer

Ozlime/Yeb Library Technician

Sebool Support Library Technician

2 Senior Secretary-ElementarySchools 2040 2141 2247 23.64

3 Repair Technician 19.69 2072 21.74 2283
Semior Secretary - Syl Apps.

4 Seaior Accounting Clerk 19.04 2000 2098 22.04
SeniorSecretary—Adult and Coatinuing Education
Senior Secretary - Secondary

5 GuidanceSecretary - Adult and Continuing 1837 1930 2022 2126
Education
Guidanee Secretary- Secondary
Library Technician
Offset Qrevator
Rental Coordinator
SeniorSecretary - Special Education

6 Edueation Library Technician/Cataloguer 1767 1854 1951 2046
Secretary - Facility Services
Secretary - IPRC/Psychological Services
Secretary - Schoo! Services
(includes General S¢¢. - Secondary)
Seeretary - Secondary Schools

7 Accounts Payable Clerk Intermediate 17.00 17.85 18.76 19.67
Cataloguer
General Secretary - Elementary Schools
Yideo Acquisitions/Cataloguer

8 Aceounts PayableClerk 1632 1715 18.00 1891

EducationServices Clerk

General Secretary - Special Education
Medii Clerk

Print Clerk/Key Operator

Print/Mail Clerk

Purchasing Clerk

Registration Secretary - Con. Ed.
Shipper/Receiver/Mailroom Clerk

9 Secretary - Construction and Facilities Maintenance ~ 15.67 1645 17.27 18.13

10 Clerk Typist - Centres 1499 1574 1652 1735
Switchboard/Receptionist
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ARTICLE 39 - WAGE SCHEDULE (continued)
39.05

Stepsas shownin Clauses39.01, 39.02, 39.03, 39.04, 39.04i) and 39.04ii) are as
follows::

Stepl - First anniversarydate of a seniority employee’s starting cate.

Step2 - Second anniversarydate of a seniority employee’s starting date.

Step3 - Third anniversary date of a seniority employee’s starting date.
39.06

The Board reserves the right to withhold scheduledincrement subject to two (2) months’
notice, if the employee’s performance is not, in the opinion of the Executive Cfficr of
Humen Resources, up to the Board’s standards.

ARTICLE 40 — SUPERVISIONRESPONSIBILITIES

40.01

It is not the intent of the Board for any OCTU member to be responsible for the appraisal
and growth process for another Board employee.

ARTICLE 41 —CRIMINAL RECORDS CHECK

41.01 The Board is reguiiredby law to collect criminal background checks on its
employees in accordancewith the regulations of Ontario.

41,02 The Board shall ensure all records and information obtained pursuant to
Regulation521/01 shallbe stored in a secure manner that provides for
confidentialityand privacy for employees.

41.03 The Board shall not release any information about an employee obtained pursuant
to Regulation521/01 of the Education Act, or any subsequentregulation or law
dealing with the same subject matter, except for the purpose of exercising its
statutory obligations or for the purpose of recommending disciplinaryaction
against the employee.
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ARTICLE 41 — CRIMINAL RECORDS CHECK (continued)

41.04 - Criminal Records Check

Accessto suchrecordsand information shall be strictly limited to the Executive Officer
of Human Resourcesand those persons named hy the Director of Education. The
ExecutiveOfficer of Human Resources shall advise the Bargaining Unit President of the
renes of those so designated. Such personnel shali not be members of the Bargaining
Unit,

ARTICLE 42 - TERM OF AGREEMENT

42.01

This Collective Agreement signed and entered into as of the 27% day of May, 2006 will
be effective from the 1 of September, 2004, util the 31% of August, 2008, and shall
continue automatically thereafter for arual taxmsof one (1) year, unlessnotice isgiven
in writing by either party of their intentionto modify, amend or terminate #i5Collective
Agreementwithinthe ninety (90) day period immediately preceding the date of
termination of said Collective Agreement

4202

If either party doesgive such notice, the partieswill endeavour to commence negotiations
within fiftemn (15) days after the giving of suchnotice or withinsuch longertime as may
be mutually agreed upon.

42.03 _ -

If, pursuantto such negotiations,an agreement is not reached on the renewal or
amendment of this Collective Agreement or the making of a new Collective Agreement
prior to the current expiry date, this Collective Agreement shall continue in full force and
effect until anew Collective Agreerment is signed between the parties or untill conciliation
proceedings under the Ontario Labour RelationsAct have bisen completed, whichever
date occursthe earlier.

42.04

Changes may be made in this Collective Agreement by mutual agreementin writing, at
any time duringthe existence of this CollectiveAgreement
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ARTICLE 42 - TERM OF AGREEMENT (continued)

42.05

In witnesswhereof each of the parties hereto has caused thisCollective Agreementto be
signedby their duly authorized representatives this 27™ day of May, 2006,

For The Halton District School Board

For The Halton District School Board 0S8.S.TF. (0.C.T.U)

Signed. Signed: (g .

Dawn Beckett-Morton /7 Debbie Majka <% ‘%—&7%;‘
Executive Officer of Human Resources President, 0.S.S,T F. (O.C.T.U/)‘

Debbie DeB;’@QQ,/ Lori Shriv ou._jwe
Mereger of Human Resources Member, O F-Negotiating Committee

 puntnf MCMM?L

Kelley Torge]  fdon /c

Member, O.CA.U. Negotl\fﬁl Commlttee

Paul Vanderhe Kathy Philip /ﬂz,/

Manager of Hum: e

W Member, O.C.T. Us.N.dg(#ltmg Co
Pegov Rusg

Trustee

Marsha Williamson Wéa/mw‘/

Human Resources Adminjstrator

TeresaMariella
Human Resources Admimstrator



Letter of Agreement
Between
The Halton Ot School Board
(hereinafter referred to as the “Board”)
and
The OntarioSecondary School Teachers’ Federation representingthe Office, Clerical,
Technical Lhit
(hereinafter referred to as the “Bargaining Lhit”)

RE: REPLACING EMPLOYEESAWAY ON ILLNESS

The normal practice for replacing employeesaway on an absence due to itiness, subject to
availability of supplystaff, will be as follows:
1) Beginning on the 3™ day of a short-term absence for illnessa supply will be callle in;
2) Beginningon the first day of a long-temabsence for medical reasons, supported by
medical documentationa supply will be called in.

For all single secretary schools supply coverage will be provided commencing the first day for
illness.

Dated at Burlington this 27% day of May, 2006.

For The Halton District School Board

Paul Vanderhelm

Principal

Peggy Russell

For The Halton District School Board 0.8STF (O.CTU)

Signed: Signed:

Dawn Beckett-Morton Debbie Majka

ExecutiveOfficer of Human Resources President, 0.8.S.T.F. (0.C.T:U)

Debbie DeBoer Lori Shrive

Manager of Human Resources Member, 0.C.T.U. NegotiatingCommittee
Kelley Terry Ruth Hunt

Manager of Human Resouroes Member, 0.C.T.U. Negotiating Committee

Kathy Philip

Trustee

Marsha Williamson

Member, 0.C.T.U. Negotiating Committee

Tom Byers

Human Resources Administrator

TeresaMariella

0.8.8.T.F., Provincial

Human Resources Administrator



MEMO

I0 PRINCIPALS/SUPERVISORS/OCTU EMPLOYEES

FROM Dawn Beckett-Morton —Executive Officer of Human Resources
Debbie Majka - President, OCTU

This s to reinforceto all Office Clerical Technical BargainingUnit employeesand to all
Principals/Supervisors that there can be no agreements made which contravene with the
tansof the Ontario Secondary School Teachers’ Federation District 20 Office, Clerical,
Technical, Unit collective agreement.

Approvals for any agreementsmust ocour between recognizedmenbers from both the
bargaining unit executiveand the board.

Dated at Burlington this 27™ day of May, 2006.

For The Halton District School Board

For The Halton District School Board OSSTFE (0.CT.U)

Signed:

Dawn Beckett-Morton

Executive Officer of Human Resources

Debbie DeBoer

Signed.

Debbie Majka

Manager of Human Resources

Kelley Terry

President, 0.S.S.T.F. (0.C.T.U.)

Lori Shrive

Manager of Human Resources

Paul Vanderhelm

Member, 0.C.T.U. Negotiating Committee

Ruth Hunt

Principal

Peggy Russell

Member, O0.C.T.U. Negotiating Committee

Kathy Philip

Trustee

Marsha Williamson

_ Member, 0.C.T.U. Negotiating Committee

Tom Byers

H.men Resources Administrator

TeresaMariella

0.8.8.T.F., Provincial

Human Resources Administrator



Letter of Agreement
Between
The Halton Dl School Board
(hereinafter referred to as the “Board”)
and
The Ontario SecondarySchool Teachers’ Federation representing the CFfiae,Clerical,
Tedmical Unit
(hereinafter referred to as the “Bargaining Unit””)

RE: JOB DESCRIPTIONS

The Board Agreesto establish a joint committee, with the Bargaining Unit, to establish job
descriptions for eachjob title within the Bargaining Unit The comittee shell commence to
meet sixty (60) days following ratification and shall schedulea minimum of one meeting per
month. The completion of alljob descriptions shall be no later thenAugust 31, 2008.

When the President or designate is required under this letter of agreement to attend meetings
with the Board, the President or designate shall be granted such leave without loss of salary,
benefits, or loss of seniority to a maximum of five (5) days.

In addition, the Board will grant leave for up to two (2) additional members to attendthe
meetings with the Board underthis Letter of Agreement Such leave shall he granted without
loss of salary, benefits or loss of seniority provided the bargaining Wnitreimbursesthe Board for
all costs of the Supply/Casual OCT employeereplacing the committee representatives.

Dated at Burlington this 272 day of May, 2006,

For The Halton Distriet School Board

For The Halton District School Board OSSTE(OCTU)

Signed. Signed:

Dawn Beckett-Morton Debbie Majka

Executive CFfia of Human Resources President, 0.8.8.TF. (0.C.T.U)

Debbie DeBoer Lori Shrive

Manager of Human Resources Member, O.C.T.U. Negotiating Committee
Kelley Terry Ruth Hunt

Manager of Human Resources Member, O.C.T.U. Negotiating Committee
Paul Vanderhelm Kathy Philip

Principat Member, 0.C.T.U. Negotiating Commiittee
Peggy Russell Tom Byers

Trustee 0.8.S.T.F,, Provincial

Marsha Williamson

Human Resources Administrator

TeresaMariella

Human Resources Administrator
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Letter of Agreement
Between
The Halton DistrictSchool Board
(hereinafter referred D as the “Board™)
and
The Ontario Secondary School Teadhers’Federation representing the Office,Clerical, Technical
Unit
(hereinafterreferred toas the “Bargaining Unit™)

RE: Emplovee t0 be Red Circled

The parties agree that notwithstanding Article 39, the followingemployeewill be red circled at the present
rake of salary until February 1, 2007 at which time the employee will be placed at the appropriate step on
the salary grid for thejob title. Inrecognition of the foregone salary increasesa lump sum payment of
$1,500.00 will be paid to the employeeat the tire of retroactive salary payment for the Bargaining Unit
Employee Position Current Maximum\Wage
Lanbert,Rick Repair Technician $22.09

Dated at Burlington this27® day of May, 2006,

For The Halton District School Board

For The Halton District School Board 0SSTF (0.CT.U)

Signed. Signed:

Dawn Beckett-Morton Debbie Majka

Executive Officer of Humen Resources President, 0.S.S.T.F. (0.C.T.U)

Debbie DeBoer Lori Shrive

Manager of Huven Resources Member, O.C.T.U. Negotiating Committee
Kelley Terry Ruth Hunt

Manager of Humen Resources Member, 0.C.T.U. Negotiating Committee
Paul Vanderhelm Kathy Fhillip

principal Member, 0.C.T.U. Negotiating Commmittee
Peggy Russell TomByers

Trustee 0.8.S.T.F,, Provincial

AMarch. W'“'

Human Resources Administrator

Teresa Mariella

Humen ResourcesAdministrator
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Letter of Agreement
Between
The Halton District School Board
(horelnafter referred to asthe “Board™)
and

The Ontario Secondary School Teachers' Federationrepresenting the Office, Clerical, Techaical Unit
(hereinafter referredto asthe “Bargaining Unit”)

PLY
(herinafter referred to as“Casual/Supply OCT™)

Effective September 1, 2006 Casual/Supaly OCT:

Casual/Supply OCT are those persons employed on a temporary day to day or intermittent basis. They are paid an
hourly rate for hours worked No seniority isaccrued, and no bensfit coverage will be provided.

Effective September 1,2006: $15.21 per hour.
EffectiveFebruary1, 2007: $15.36 per hour.
EffectiveSeptember 1, 2007: $135.64 pahour.
EffectiveFebruary1, 2008: $15.86 pa hour.

Casual/Supply OCT employed by the Halton District School Board for twenty (20) consecutive days in the same
assignment, will te paid the appropriate start rate of the Group that applies to the assignment, retroactive to the first
day of the assignment 1 that positian.

Casual/Supply OCT shall be governed by the Employment StandardsAct and any amendments thereto.

The Board recognizes that Casual/Supply OCT employeeshave the right to be participants on any Union committes or
be elected to a Union psitian

The Board will provideto the Union on a monthlybasis a listingof all Supply/Casual OCT employees
In addition, the followingCollective Agreement clauses villl apply to Casual/Supply OCT:

Atrticle 1 (Purpose) Avrticle2 (Recognition)

Article 3 (Management Rights) Avrticle4 (Union Dues)

Articles (Strikes and Lockouts) Article 7 (Union Rights)

Article8.01 Article 8.03

Article8.04 Article$.01

Article9.02 Article9.03

Article 9.04 Articls 16 (Grievance Procedure)

Atrticle 17 (Arbitration) Article2s (Health and Safely)

Article31 (Collective Agreement) Article 36 (No Discrimination)

Avrticle41 (Criminal Records Check) Article 42 (Temof Agreement)
Dated a Burlington this27* day of May, 2006.

For The Halton District School Board

For The Halton District SchoolBoard 0SSTE(OCTU)
Signed: Signed:
Dawn BedetMortn Debbie Majka
Executive Officer of Human Resources President, 0.8.8.T.F, (0.CTU.)
Debbie DeBosr Lori Shrive
Managerof Human Resources Member, 0.C.T.U. Negotiating Committee
Kelley Teery Ruth Hunt
Manager of Human Resources Member, 0.C.T.U. Negotiating Comirttee
Paul Vanderheim Kathy Philip
Principal Marber,0.C.T.U. Negotiating Committes
Peggy Russell Tom Byers
Trustee 0.8.8.T.F., Provincial
MarshaWilliamson
Human R e s 0 w Administrator

TeresaMariella
HumanR e s 0 w Administrator
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Letter of Agreement
Between
TheHalton District School Board
(hereinafterreferred toasthe “Board”)
and
The Ontario Secondary School Teachers’ Federation representing the Office, Clerical, Technical
unit
(hereinafterreferred to asthe “Bargaining Unit”)

RE: OFFICE PROTOCOLS

The parties acknowledge tet GCTU members will not be assignedby the administratfon the formal
responsibility for the supervision and discipline of students.

A Committee will be established to reviewthe expectations of the OCTU members in elementaryand
secondary schoolsm the absence of an Administrator/Supervisor/Teacher Librarianand look at developing
aprotocol for OCTU membersto follow if they will be working alone mabuilding.

The Committeewill be mede up of equal representation from the Board and the Bargaining Unit.

Thework of this Committeewill be completedwithin four months of the ratification of this agreement
exclusive of July and August

\When the President or designateis required under this letter of agreementto attend mestirgs with the
Board, the Presidentor designateshall be granted such leave without loss of salary, benefits, or loss of
seniority.

In addition, the Board villl grant leave for up to two additianal members to attend the meetings with the
Board under thisLetter of Agreement. Such leave shall be granted without loss of salary, benefits or loss of
seniority provided the bargaining unit retmburses the Board for dl costs of the Supply/Casual OCT
employeereplacingthe committeerepresentatives.

Dated & Burlington this27® day of May, 2006.
For The Halton District School Board

For The Hollton District School Board 0SSTF (O.CTU)

Signed: Signed:

Dawn Beckett-Morton Debbie Majka

Executive Officer of Human Resources President, 0.S.8.T.F. (0.C.T.U.)

Debbie DeBoer Lori Shrive

Manager of Human Resources Member, ©.C.T.U. Negotiating Committee
Kelley Terry - Ruth Hunt

Manager of Human Resources Menber,0.C.T.U. Negotiating Committee
Paul Vanderhelm Kathy Philip

Principal Member, 0.C.T.U. Negotiating Committee
Peggy Russell Tom Byers

Trustee 0.8.8.T.F., Provincial

Marsha Williamson

Human ReS0Urges Administrator

Teresa Mariella

Human ResoUrges Administrator
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Letter of Agreement
Between
The Halton District School Board
(hereinafter referred to asthe “Board™)
and
The Qa0 Secondary School Teachers’ Federation representingthe Office, Clerieal, Technical
Lhit

(hereinafter referred to as the “Bargaining Unit”)

The Board agrees to establishajoint committee with @ minimum oftwo representatives from the Bargaining
Unitto revievthe Operational Policy 3000-15/Secretarial Allocation and the workdlced issues on a bi-
annual basis commencing Wih the staffing process for the 20072008 school year.

The work of this committee will be completed by January 31% ofthe review year.

When the President ar designateis required under this letter of agreementto attend mestirgs with the
Board, the President or designateshall be granted such leave without loss of salary, benefits, or loss of
seniority.

In addition, the Board villl grant leave for up to two additional membersto attend the mestings with the
Board under thisLetter of Agreement Such leave shallbe granted without loss of salary, benefits or loss of
senfority providedthe bargaining unit rzimburses the Board for all costs of the Supply/Casual OCT
employeereplacing the committee representatives,

Dated at Burlington this27™ day of May, 2006.

For The Halton District School Board
For The Halton Oetrict: School Board 08STF(OCTUY
Signed: Signed:
Dawn Beckett-Morton Debbie Majka
Executive Officer of Human Resources President,0.8.8.T.F. (0.C.T.U.)
Debbie DeBoer Lori Shrive
Manager of Human Resources Member, 0.C.T.U. Negotiating Comittee
Kelley Terry Ruth Hunt
Manager of Human Resources Member, 0.C.T.U. NegotiatingCommittee
Paul Vanderhelm Kathy Philip
Principal Member, 0.C.T.U. NegotiatingCommittee
Peggy Russell Tom Byers
Trustee 0.8.3.T.F., Provincial
Marsha Williamson
Human Resources Administrator
Teresa Mariella

Human Resources Administrator
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