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ARTICLE 1 - PURPOSE AND SCOPE 

1 .1  
employment together with salaries. allowances and related benefits, and to provide a process for the 
settlement of all matters in dispute between the Union and the Board herein after called the parties. 

I t  is the purpose of this Collective Agreement to set forth certain terms and conditions of 

1.2 
mutual value of joint discussions and negotiations. 

I t  is the expressed desire of the parties to maintain a harmonious relationship and to recognize the 

ARTICLE 2 - RECOGNITION 

2.1 The Board recognizes The Ontario Secondary School Teachers’ Federation (O.S.S.T.F.). herein 
after called the Union, as the sole and exclusive bargaining agent authorized to represent and negotiate on 
behalf of the Office, Clerical and Technical Unit of the Ontario Secondary School Teachers’ Federation, 
District 2 1 Hamilton-Wentworth, herein called the Bargaining Unit, comprised of all office, clerical and 
technical employees who are full-time, part-time, permanent, temporary or casual, employed by The 
Hamilton-Wentworth District School Board, herein after called the Board, save and except for supervisors 
and persons above the rank of supervisor and manager, Secretary to the Manager, Human Resources, 
Human Resources Analyst, Administrative Assistant - Human Resources, Employee Records Co- 
ordinator, Human Resources Officer, Internal Auditor, Budget Analyst, Chief Payroll Clerk, Assistant to 
the Secretary of the Board, Secretary to the Director, Recording Secretaries - Director’s Office, Computer 
Systems Analyst, Secretaries to Superintendents, and students employed in Co-operative Education 
Programs. 

2.2 
authorized to represent the Board and to negotiate on its behalf for the purpose of this Agreement. 

The Union recognizes the Negotiating Committee of the Board as the official committee 

2.3 
authorize the Bargaining Unit or any other advisory agent, counsel, solicitor or duly authorized 
representative to assist, advise or represent them in all matters pertaining to the negotiation and 
administration of this Collective Agreement. 

The Board recognizes the right of The Ontario Secondary School ‘Teachers’ Federation to 

2.4 
solicitor or duly authorized representative to assist, advise or represent them in all matters pertaining to the 
negotiation and administration of this Collective Agreement. 

The Union recognizes the right of the Board to authorize any other advisory agent, counsel, 

ARTICLE 3 - UNION MEMBERSHIP 

3.1 
continued employment. Future employees shall, as a condition of their employment, become Members of 
the Union on commencing employment with the Board. 

All employees covered by this agreement shall remain members of the Union as a condition of 

ARTICLE 4 - UNION DUES AND ASSESSMENTS 

4.1 
Member the Union Dues chargeable by the Union or the Bargaining Unit. The amount shall be determined 
by the Union, or the Bargaining Unit as the case may be, in accordance with its constitution and by-laws 
and made in writing to the Board at least thirty (30) days prior to the expected date of change. 

On each pay date on which a Member receives a pay cheque the Board shall deduct from each 

4.2 
School Teachers’ Federation. a t  the Head Office of the Union, no later than the fifteenth day of the month 
following the month in which the deductions were made. Such remittance shall be accompanied with the 
following information on each Member: 

The Union Dues deducted in clause 4.1 shall be remitted to the Treasurer of the Ontario Secondary 

(a) Surname and first name 
(b) Social Insurance Number 

1 



(c) 
(d) 
(e) 

Amount of Union Dues deducted 
Amount of wages or salary on which Union Dues were deducted 
'The period of work for which dues are submitted 

4 3 The Board shall deduct from the pay of each Member the amount designated by the Bargaining 
Unit in accordance with its constitution and by-laws and made in writing to the Board at least thirty (30) 

days prior to the expected date of change. The amount deducted shall be remtted by the Board to the 
Bargaining Unit Treasurer at the office of the Bargaining Unit no later than the fifteenth day u t  the month 
following the month in which the deductions were made Such remittance shall be accompanied with the 
following information on each Member: 

( a )  Surname and first name 
(b) Social Insurance Number 
(c) Amount of Dues deducted 
(d) 
(e) 

Amount of wages or salary on which amount deducted was based 
The period of work for which amount is submitted 

4.4 
suits, attachments and any form of liability as a result of such deductions authorized by the Union or 
Bargaining Unit as the case may be. 

The Union and the Bargaining Unit shall indemnify and save the Board harmless from any claims. 

ARTICLE 5 - UNION RIGHTS 

5.1 The Union shall notify the Board. in writing, of the following: 

(a) 

(b) 
(c) 

names of its representatives in the Bargaining Unit on the Executive, Collective 
Bargaining Committee and Grievance Officer 
address and phone number of its Head Office 
address and phone number of the Bargaining Unit Office 

5.2 
name an work location within thirty (30) working days of commencement of employment of the new 
Member. 

The Board shall advise the President of the Bargaining Unit, in writing, of each new Member's 

5.3 The Board shall notify the President of the Bargaining Unit, in writing within five (5) working 
days, when a Member covered by this Agreement is promoted, demoted, transferred, will be laid off, is 
recalled. is disciplined, is put on review, or whose employment is terminated for any reason. 

5.4 
new Member with the name and business phone number of the President of the Bargaining Unit. 

The Board shall advise all new Members that a Collective Agreement is in effect and provide the 

5.5 
normal break periods. The Union further agrees not to hold Union meetings on the premises of the Board 
without prior permission of the Manager, Human Resources or designate unless otherwise provided in this 
Agreement. 

The Union agrees not to engage in Union activities during nornial working hours, except for 

5.6 
communicating with its Members. If the Board believes the use of the services is being misused, the 
Manager, Human Resources shall so notify the President of the Bargaining Unit and the matter may be 
taken up as a Board Grievance. 

The Union may use the inter-office mail service and electronic mail for the purpose of 

5.7 (a )  
sent to the President of the Baigaining Unit at the address of the office of the Bargaining Unit provided in 
clause 5.1 unless otherwise stated in this Agreement 

Any official correspondence from the Board to the Union or the Bargaining Unit shall be 

(b) Any official correspondence from the Union or the Bargaining Unit shall be sent to the 



Manager. Human Resources at the main office of the Board unless otherwise stated in this Agreement. 

5.8 (a) The Board and the Union agree that a Union representative shall have access to any 
Member for a brief exchange of information any time during the working day. Only on matters of the 
utmost importance would a Member be called from a meeting or be away from the Member’s work station 
without following the procedures outlined in clause 14.42. If either party, the Board or the Union. believes 
this clause is being misused the President of the Bargaining Unit and the Manager, Human Resources shall 
meet to discuss the concern. 

ARTICLE 6 - COLLECTIVE AGREEMENT 

6.1 
Agreement at no charge. 

The Board shall supply to the local Union seventy-five (75) duplicate signed copies of this 

ARTICLE 7 - MANAGEMENT RIGHTS 

7.1 Both parties to this Agreement recognize that, subject to the qualifications and limitations 
contained in this Collective Agreement. it is the sole right of the Board to manage its affairs in a fair and 
reasonable manner and not inconsistent with the prevailing statutes and regulations governing employment 
in the Province of Ontario and the Ontario Education Act. 

7.2 
established practice, which affects the status or working conditions of any Member without first consulting 
with the Union at least thirty (30) days prior to the proposed implementation of same. 

The Board agrees not to make or modify any policy, rules or regulations, or change or modify 

7.3 
hire, promote, demote, layoff, recall, transfer and classify Members. 

Subject to clause 7.1 and 7.2, the Union acknowledges that it is the exclusive right of the Board to 

7.4 
any Member ofjust cause provided that a claim by a Member that the Member has been discharged, 
suspended, demoted or disciplined without just cause may be the subject of a grievance and dealt with in 
accordance with this Agreement. 

Subject to clauses 7.1 and 7.2, the Board has the right to discipline demote, suspend or discharge 

7 5 
iespects including the direction of the work force, the work schedules, the methods and processes used, the 
right to decide the number of employees needed by the Board at any time, the right to deterrmne the 
methods. machinery, equipment and tools to be used. 

Subject to clauses 7 1 and 7.2, the Board has the right to operate and manage its business in all 

7.6 
reasonable rules and regulations. 

Subject to clauses 7.1 and 7.2, the Board has the right to make, alter and enforce from time to time 

ARTICLE 8 - JUST CAUSE 

8.1 No Member shall be demoted. disciplined. transferred or discharged without just cause. 

8.2 The Board shall not discipline. without just cause, a Member by means of: 

(a)  a written reprimand; 
(b) demotion; 
(c) 
(d) ternination of employment. 

suspension with or without pay; 

8.3 
which are to be placed on the Meniber’s personnel file. linless such notation is made in writing to the 
Member. the Board shall not use such incident as part of the Member’s past record to justify a later 
disciplinary action. Such notice must be given to the Member within ten (10) working days of the 

Each Member must be provided, in writing, with all notations of derogatory or disciplinary action 

3 



discovery of the occurrence gihing rise to the action and such notice shall be acknowledged by a signed 
receipt or a registered letter. In such cases, the President ofthe Bargaining Unit shall be notified a t  the 
same time. by mail. that the Member has been disciplined or received a derogatory notation Any written 
reply by a Member to a derogatory notation or disciplinary action shall be included in the Member‘s 
personnel file 

8.4 A Member is entitled. prior to the imposition of suspension or discharge, to be notified at a 
meeting with the Board the reasons for considering such action. The Board shall inform the Member, prior 
to the day of the meeting, of the Member’s right to have the Bargaining Unit President or designate present 
at such meeting. At the Member’s discretion, the Member may be accompanied at the meeting by the 
President of the Bargaining Unit or designate who shall be advised in advance by the Member of the time 
and place of such meeting. 

8.5 (a) For all meetings related to this Article which are held during normal working hours, the 
Member, subject to clause 8.5 (b), and the Bargaining Unit President, who is not on a leave of absence. or 
designate shall each be paid for time spent at such meetings at the rate of pay that would normally be paid 
had the person been at work for their normal scheduled shift. 

(b) A Member who has been suspended without pay or discharged for just cause. shall not be 
paid for the time spent at meetings related to this Article unless the Board is directed to make such payment 
by an arbitration award or through the resolution of a grievance. 

8.6 
other similar documents that have been placed in a Member’s personnel file shall be removed from such 
file after two (2) years from the time the documents were first put in the file providing such personnel file 
has been free of any written warning or disciplinary action during the intervening period. 

Upon the request.of a Member, any derogatory notations, disciplinary actions, written warnings or 

ARTICLE 9 - NO DISCRIMINATION 

9.1 (a) 
discrimination against any Member because of race, creed, colour, age, sex, marital status, family status, 
religion, nationality, ancestry, ethnic origin, place of origin, record of offences, handicap or sexual 
orientation. 

The parties agree that in accordance with the Ontario Human Rights Code there shall be no 

(b) The Board will not discriminate against any Member because of place of residence. 

9.2 
the Member’s membership in the Union. 

The Board shall not discriminate against, interfere with, restrict or coerce any Member because of 

ARTICLE 10 - ACCESS TO MEMBER’S PERSONNEL FILE 

10.1 
Department. 

The only recognized personnel file retained by the Board will be located in the Human Resources 

10.2 
the Human Resources Department. Upon request, a Member shall be provided with a copy of material 
contained in such file. 

A Member shall have access to examine the Member’s personnel file upon prior arrangement with 

10.3 
review the personnel file. 

A Member may request that the Bargaining Unit President or designate accompany the Member to 

10.4 
the Member‘s personnel file, and have the same recorded in the Member‘s file. If there is an error in the 
information, the Board shall notify all parties concerned in accordance with the Municipal Freedom of 
lnformtltioii m r l  Protection of Privacy Act. 

A Member shall have the right to contest in writing the accuracy of such information contained in 



ARTICLE 1 1  - STRIKE OR LOCK-OUT 

1 1 .1  I n  view of the orderly procedure established by this Agreement for the settling of disputes and the 
handling of grievances. the Union agrees that during the lifc of this Agreement there shall be no strike and 
the Board agrees that there shall be no lock-out of the Members in this bargaining unit. The meaning of the 
words “strike” and “lock-out’’ shall be as defined in the Ontario Labour Relations Act and its Regulations. 

11.2 
to the best of the Member’s ability, without assumng any functions or responsibilities that are normally 
discharged by the Board employees that are on strike or lock-out. 

When other Board employees are on strike or lock-out, a Member shall carry on thc regular duties 

ARTICLE 12 - JOB SECURITY 

Contracting Out 
No bargaining unit Member shall be laid off as a result of the Board contracting out any of its 12.1 

work or services. 

Volunteers 
No volunteer(s) shall havc access to any information covered by the Frcedom of Inforrnotion mid 12.2 

Protection of Privacy Act 

12.3 
reduction or a change in normally scheduled hours of work as a result of the use of volunteers. 

No Member of the Bargaining Unit on probationary or permanent staff shall be laid off or suffer a 

CO-OD Students 
The Board agrees to share with the President of the Bargaining Unit co-op student placements 12.4 

which occur within school offices, school libraries or departments. 

12.5 Where there is a concern over the co-op students activities that may impact on bargaining unit 
work, the President will contact the Manager, Human Resources. The Manager, Human Resources will 
convene a meeting with representatives from the work site and appropriate administrative staff in order to 
attempt to alleviate the concern. 

12.6 
a reduction or a change in normally scheduled hours of work as a result of the use of co-op students. 

No Member of the Bargaining Unit on probationary or permanent staff shall be laid off or suffer 

12.7 
and Protection of Privacy Act. 

No co-op student(s) shall have access to any information covered by the Frwrloriz of h?fbrrnntion 

ARTICLE 13 - STAFF RELATIONS COMMITTEE 

13.1 The Bargaining Unit President shall be a member of the Staff Relations Committee that has been 
established between the Board and O.S.S.T.F.. District 21 Bargaining Units and shall meet at a mutually 
agreed upon time, at least once every two (2) months to discuss concerns, interpretation of rules and such 
other matters as it deems necessary. 

13.2 The Committee is not designed to by-pass or elimnate any of the rights of grievance as granted 
under this Agreement, but is designed to provide another avenue for mutual discussion of problems that 
may arise in the operations of the Board‘s schools and work locations. 

ARTICLE 14 - GRIEVANCE PROCEDURE 

14.1 
by a Member exclusive of Saturdays, Sundays, Recognized Paid Holidays and Paid Vacations. Days 
during the months of July and August shall not count as work days for ten-month Members. 

For the purpose of this Article. the definition of “working day” shall be the normal days worked 



14.2 
administration or alleged violation of the provisions of this Agreement 

The term “grievance” shall mean any difference arising from the interpretation. application. 

14.3 i\ written grievance shall contain: 

(a)  
(b) 
(c) 
(d) 
(e) The relief sought. 
(f) 

(E)  

Identification of the part or parts of this Agreement allegedly violated. 
A description of when the alleged violation took place. 
A description of how the alleged dispute is in violation of the Agreement. 
A statement of the facts to support such grievance. 

In the case of an individual grievance, the signature of the grieved Member and the 
President of the Bargaining Unit or designate. 
The signature of the President of the Bargaining Unit or designate in the case of a Group 
Grievance or Union policy grievance and the signature of the Director of Education or 
designate in the case of a Board policy grievance. 

INDIVIDUAL GRIEVANCE 
Informal Procedure 
14.4 The Board and the Union agree that it is desirable that any complaint should be addressed as 
quickly as possible. Members are therefore encouraged to discuss the complaint informally with their 
immediate Supervisor within fifteen ( 15) working days from the date of the occurrence which led to the 
complaint with a view to the parties reaching a settlement of the complaint. The Supervisor shall answer 
the complaint within five ( 5 )  working days after h t  discussing the complaint with the Member(s). 

Formal Procedure 
14.5 If informal attempts to resolve the complaint have failed or the Member has chosen not to 
implement the informal process for reasons that will be provided to the Board during Step 1 ,  the following 
procedure shall apply: 

Stet, 1 
14.6 The Union may, with written concurrence of the Member concerned, make written grievance to 
the Manager, Human Resources, provided the grievance is submitted within fifteen (15) working days of 
the response of the immediate Supervisor as indicated in clause 14.4 or within fifteen ( 15) working days of 
the date of the occurrence which lead to the complaint if the informal process was not implemented by the 
Member. 

14.7 (a)  
Bargaining Unit of the name of the designated official to hear the grievance. Such designated official shall 
meet with the Union, within ten ( I  0) working days of the grievance being received by the Manager, Human 
Resources to discuss the grievance. 

The Manager, Human Resources or designate shall inform the President of the 

(b) The designated official shall answer the grievance, in writing, to the President of the 
Bargaining Unit within five (5) working days after the meeting. 

Step 2 
Failing satisfactory settlement at Step I ,  the Union may submit the grievance to the Director of 14.8 - - 

Education or designate within five ( 5 )  working days after receipt of the reply from the designated official. 

14.9 (a)  
days of receipt of the grievance to discuss the grievance. 

The Director of Education or designate shall meet with the LJnion within five ( 5 )  working 

(b) The Director of Education or designate shall provide a written response to the grievance 
to the President of the Bargaining Unit within five ( 5 )  working days of the meeting. 

Step 3 
Failing satisfactory settlcment at Step 2. the Union may refer the grievance to arbitration within 14.10 
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fifteen ( 15) working days of receipt of the response of the Director of Education or designate 

14.1 1 
provided i n  Step 1 or Step 2 of the above procedure. 

A person who responds to a Member in the informal process shall not be the designated person as 

Grievance Mediation 
14.12 (a )  
elect to resolve the grievance by using grievance mediation. The parties shall agree on the individual to be 
the niediator and the time frame in which the resolution is to be reached. 

At any stage in the grievance procedure. the parties by mutual consent in writing may 

(b) The timelines outlined in the grievance procedure shall be frozen at the time the parties 
mutually agreed in writing to use the grievance mediation procedure Upon written notification of either 
party to the other party indicating that the grievance mediation is terrmnated, the timelines in the grievance 
procedure shall continue from the point at which they are frozen 

Group Grievance 
A group grievance shall be a grievance arising out of the same or similar set of circumstances or 14.13 

the same Board decision which effects more than one Member. 

14.14 
fifteen ( 15) working days of the Bargaining Unit Executive becoming aware of the occurrence giving rise 
to the grievance. 

A group grievance shall be filed at Step 1 by the Union to the Manager, Human Kesources within 

Union Policy Grievance 
A Union Policy Grievance shall be filed with the Manager, Human Resources within fifteen ( 15) 14.15 

working days of the Bargaining Unit Executive becoming aware of the circumstances which gave rise to 
the policy grievance. 

14.16 
within five ( 5 )  working days of receipt of the grievance by the Manager, Human Resources. 

The Director of Education or designate shall meet with the Union to discuss the policy grievance 

14.17 
President of the Bargaining Unit within five (5) working days of the meeting. 

The Director of Education or designate shall provide a written response to the grievance to the 

14.18 
to arbitration within fifteen ( 1  5) working days of receipt of the response of the Director of Education or 
designate. 

If the response of the Director or designate is not satisfactory, the Union may refer the grievance 

Board Policy Grievance 
A Board Grievance shall be filed with the President of the Bargaining Unit or designate within 14.19 

fifteen (15) working days of the Board becoming aware of the circumstances which gave rise to the 
grievance. 

14.20 The President of the Bargaining Unit or designate shall meet with the Board to discuss the policy 
grievance within five (5)  working days of  receipt of the grievance by the President of the Bargaining Unit 
or designate. 

14.21 
to the Director of Education within five ( 5 )  working days of the meeting. 

The President of the Bargaining Unit or designate shall provide a written response to the grievance 

14.22 
may refer the grievance to arbitration within fifteen (1 5) working days of receipt of the response of the 
President of the Bargaining Unit or designate. 

If the response of the President of the Bargaining Unit or designate is not satisfactory, the Board 

Arbitration 
Where a grievance is to be referred to arbitration, clauses 14.24 to 14.38 shall apply. 14.23 



14.24 
iefer the matter to aibitration and stating the name, phone number and address of its appointee to the Boaid 
of Aibitration. 

The party referring the giievance shall givc notice to the other party indicating that i t  intcnds to 

14.25 
indicating the name, phone number and address of its appointee to the Board of Arbitration. 

Within ten (10) working days after receipt of such notice, the other party shall respond by 

14.26 
appointment of the second of them, appoint a third person who shall be the chairperson of the Board of 
Arbitration. 

The two ( 2 )  appointees so selected shall, within ten (10) working days after receipt of notice of the 

14.27 
upon a chairperson within the time limit, the appointment may be made by the Minister of Labour upon 
request of either party. 

If the recipient of the notice fails to name an appointee, or if the two (2) appointees fail to agree 

14.28 The Board of Arbitration shall be governed by clauses 14.29 to 14.36 inclusive. 

14.29 
decision which is final and binding upon the parties and upon any Member affected by i t .  

The Board of Arbitration shall hear and determine the subject of the grievance and shall issuc a 

14.30 
the decision of the chairperson governs. 

The decision of a majority is the decision of the Board of Arbitration but if there is no majority, 

14.3 1 
Board of Arbitration shall be shared equally by both parties in the grievance. 

Each of the parties shall bear the expenses of its appointee and the fees for the Chairperson of a 

14.32 
parties to present evidence and make representations. 

The Board of Arbitration shall determine its own procedure, but shall give full opportunity to all 
. 

14.33 
Agreement unless otherwise provided by this Agreement. 

The Board of Arbitration shall not have the power to alter or amend any of the provisions of this 

14.34 The parties and the Board of Arbitration shall have access to the Board’s premises to view 
working conditions, machinery or operations which may be relevant to the resolution of a grievance 

14.35 
Relations Act with respect to: 

The Board of Arbitration shall have the powers to act in accordance with the Ontario Labour 

(a) 
(b) 

(c) 

whether or not a matter is subject to arbitration 
whether or not there are reasonable grounds for the extension of timelines under this 
Article and that the opposite party will not be substantially prejudiced by the extension 
the modification of a penalty for discharge or discipline. 

14.36 
involved in the negotiation of this Collective Agreement or in attempts to settle the grievance. 

No person shall be appointed as an Arbitrator or member of a Board of Arbitration who has been 

14.37 
parties be unable to agree on the name of a single Arbitrator, one of the parties may request the Minister of 
Labour to make the appointment. 

The parties may agree. in writing, to seek the appointment of a single Arbitrator. Should the 

14.38 
by notifying the other party, in writing, of such action. 

Either party may seek expedited arbitration in accordance with the Ontario Labour Relations Act 

General 
14.39 ( a )  A Member. subject to clauses 14.39 (b) and (c), whose attendance is required at a 
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meeting related to this Article shall be paid at  the rate ofpay that would normally be paid if the Membei 
had been at work for the Member's scheduled shift and also such attendance shall be without loss of 
benefits, sick leave, seniority or any other rights or benefits that would otherwisc accrue to the Member 

(b) A Member who has been suspended without pay or discharged for just cause shall not be 
paid for the time spent at meetings related to this Article unless the Board is directed to make such payment 
by an arbitration award or through the resolution of a grievance. 

(c) Exclusive of the grievor and the Bargaining Unit President, who is not on a leave of 
absence, or designate, the maximum number of Members to be paid by the Board under clause 14.39 (a)  for 
attendance at any one meeting under this Article is three (3). 

14.40 
agreed upon in writing. 

Time lines shall be observed by both parties except when an extension or limitation is mutually 

14.41 
procedure on behalf of a deceased Member's estate or on behalf of a retired Member if the substance of the 
grievance IS directly related to the Collective Agreement that was in place at the time of death or the time 
of retirement, as the case may be. of the Member. The timelines for filing a grievance as described in this 
Article apply to any grievance filed under this clause. 

The Union may process or continue to process a grievance through the grievanceiarbitration 

14.42 
procedure on behalf of a Member who is confined to jail or in the hospital or is similarly incapacitated. 

The Union may process or continue to process a grievance though the grievanceiarbitration 

14.43 Permission for the grievor and Union representative to leave their work without loss of salary to 
take part in the processing of a grievance through the grievance/arbitration procedure shall be granted by 
the Board under the following circumstances: 

(a) 
(b) 

All time shall be devoted to the prompt handling of the grievance; 
The Union representative and grievor concerned shall obtain the permission of the 
appropriate Immediate Supervisor(s) before leaving their work. Such permission shall 
not be unreasonably withheld. In the absence of the Immediate Supervisor, the Union 
representative and the grievor shall notify the office of the appropriate Superintendent 
that the representative and grievor will be away from their work location. 
Should the nature of a grievance require a Union representative to visit the work area of 
an aggrieved Member, the Union representative and the Board shall establish a mutually 
satisfactory time for the visit. 
In the event the Immediate Supervisor believes that time off work under this clause is 
being abused, the Supervisor shall refer the matter to the Board and it may be taken up as 
a Board grievance. 

(c) 

(d) 

ARTICLE 15 -BEREAVEMENT LEAVE 

15.1 Bereavement Leave shall be granted to a Member in accordance with this Article. 

15.2 For absence occasioned by the death of a spouse, sori, daughter, mother, father, sister or brother of 
the Member or the Member's spouse, leave shall be granted without loss of salary or deduction from the 
Sick Leave Credit Account for a period not exceeding four (4) consecutive working days. Notwithstanding 
clause 15.5, if the day of burial is not within the allotted consecutive days, then one of the allotted days 
may be applied at a future time on the day of burial. The absence on the day of death is not included in the 
calculation of the leave. One ( 1 )  additional day may be granted at the discretion of the Director where 
extended travel is required. 

15.3 
immediate family, leave shall be granted without loss of salary or deduction from the Sick Leave Credit 
Account for a period not exceeding three (3) consecutive working days. Notwithstanding clause 15.5, if the 

For absence occasioned by the death of other relatives of the Member or the Member's spouse's 
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day of burial is not within the allotted consecutive days. then one of the allotted days may be applied at a 
future time on the day of burial The absence on the day of death is not included i n  the calculation of the 
leave One ( 1 )  additional day may be grantcd at the discretion ofthe Directoi wheie extended time is 
required 

15.4 For absence occasioned by the death of a close friend, leave shall be granted without loss of salary 
or deduction from the Sick Leave Credit Account for a period not exceeding one ( 1 )  day for the purpose of 
attending a funeral. 

15.5 The bereavement leave shall begin within seven (7) calendar days following the day of death. 

ARTICLE 16 -MISCELLANEOUS LEAVES OF ABSENCE 

16.1 The Board shall grant a leave of absence to a Mernber in the following circumstances: 

( i )  

(ii) 
(iii) 

(iv) 

up to one ( 1 )  day when the Member is scheduled to write, during working hours, a n  
academic. trade or professional examination; 
one (1 )  day when the Member attends the Member’s post secondary graduation; 
up to one ( 1 )  day when the Member attends the graduation of the Member‘s spouse, child 
or step-child; 
to celebrate a recognized religious holiday. 

Such leave as indicated in (i), (iii), and (iv) above shall be limited to three (3) days per year for 
each. 

16.2 
credit account except for 16.1 (iv). 

All leaves of absence granted under clause 16.1 shall be deducted from thc Member’s sick leave 

16.3 The Director of Education or designate may graot a leave of absence to any Member for reasons 
other than illness up to a maximum of three (3) working days in each calendar year without deduction of 
salary and any such absence or so much thereof possible shall be deducted from such Member’s current 
year’s sick leave allowance and the balance, if any, shall be debited to the Member’s Accumulated Sick 
Leave Credit Account. 

ARTICLE 17 - PERSONAL LEAVE OF ABSENCE 

17.1 A personal leave of absence may be granted by the Board to a Member, upon approval of the 
Member’s immediate supervisor and on the recommendation of the Manager of Human Resources. in 
accordance with the conditions set out in this Article. 

17.2 
Board at least four (4) weeks written notice. 

A Member desirous of a personal leave of absence of more than four (4) weeks, shall give the 

17.3 A leave of absence granted under this Article shall be without salary/wages. 

17.4 
Article 45 during the period of the leave by paying the full cost of the premiums in advance. otherwise the 
benefit coverage will be cancelled. 

Before commencing a leave of absence, a Member may continue employee benefit coverage under 

17.5 The period of a leaire granted under this Article shall not be greater than two (2) years 

17.6 If the Member’s original request for leave was one year, then an extension of one ( 1 ) year may be 
gianted to the Member with the approval ofthe Board upon written request of the Member received by the 
Board not less than four (4)  weeks prior to the end of the original leave. Such approval shall not be 
unreasonably withheld. 
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17.7 Subject to Article 43 - Layoff and Recall, at the end of the period of the leave of absence or its 
extension. the Member shall return to the same position held by the Member immediately prior to the 
commencement of the leave of absence, i f  i t  still exists, or to a comparable position. if it does not. If the 
Member has applied and been appointed to another position with the Board during the period of the leave 
of absence, the Member shall return to work in that position. 

ARTICLE 18 - lJNION LEAVE 

18.1 
and conditions set out in this Article. 

The Board shall grant a leave of absence to Union representatives in accordance with the terms 

18.2 (a) 
out Union Business to a maximum of fifty (50) days per work year. 

(b) 
one time. If such leave involves two or more Members from the same school or sub-department. prior 
approval should be obtained from the immediate supervisor. 

Union leave shall be gianted to representatives of the Union foi the purposc of carrying 

The maximum number ofrepresentatives to be granted such leave shall be four (4) at any 

18.3 
Collective Bargaining Committee shall be granted a leave of absence to attend negotiation meetings with 
the Board. 

In addition to the leave granted in clause 18.2 (a), three (3) representatives of the Batgsining Unit 

18.4 
which meet during the normal work day of the Member. Such leave shall be in addition to the leaves 
granted in clauses 18.2 (a) and 18.3. 

Leave of absence shall be granted by the Board to Union representatives on Board committees 

18.5 (a) In addition to the leaves granted in clauses 18.2 (a) to 18.4, the Board shall grant a leave 
of absence, for the period of the term of office, to the Member who is elected to the office of the President 
of the Bargaining Unit or to the Executive of the Provincial O.S.S.T.F. 

(b) Subject to Article 43 - Layoff and Recall, at the end of the period of the leave of absence, 
the Member shall return to the same position held by the Member immediately prior to the commencement 
of the leave of absence, if it still exists, or to a comparable position, if it does not. 

18.6 (a) Subject to clauses 18.6 (b) and (c), leaves granted under this Article shall be without loss 
of salaryiwages, benefits, sick leave, seniority or any other rights or benefits that would otherwise accrue to 
the Member. 

(b) The Bargaining Unit shall reimburse the Board for the salaryiwages of any Member 
required by the granting of a leave under clause 18.2 (a). 

(c) The Bargaining Unit shall reimburse the Board an amount equal to one hundred and ten 
per cent ( 110%) of the salaryiwages that would otherwise be paid by the Board for a Member granted a 
leave under clause 18.5 (a) 

ARTICLE 19 - PATERNAL LEAVE 

19.1 
upon written request, a leave of absence without loss of salary for a period not exceeding one ( I )  day. This 
leave shali be granted on one of the following days: the date of birth. the day of hospital release, or the first 
day of adoption. This leave shall not be deducted from the Member’s sick leave credit account. 

For absence occasioned by the birth or adoption of a son or daughter, the Employer shall grant. 

AKIICLE 20 - PREGNANCY LEAVE 

20.1 Iipoii application in writing, a Member who is pregnant and who is employed by the board 
immediately preceding the estimated date ofdelivery, shall be entitled to a leave of absence without pay of 
at least seventeen (17) weeks. 
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20.2 
leave of absence under this Article. 

The Board shall not terminate the employment of or lay-off any Member who has been granted a 

20.3 (a )  

(b) 

A Member may begin a pregnancy leave no earlier than seventeen ( 17) weeks before thc 
expected birth date. 
The Member shall give the Board at least two (2) weeks written notice ofthe day upon 
which the leave of absence is to commence. The Board shall be furnished with the 
certificate of a legally qualified medical practitioner stating the expected birth date. 

20.4 (a) A Member who suffers a pregnancy related illness prior to the period of statutory leave 
and who furnishes the Board with a certificate from a legally qualified medical 
practitioner shall qualify for sick leave during the illness. The Member will not be 
required to use pregnancy leave unless the Member so elects. 
In the case of a Member who elects to stop working because of complications caused by 
pregnancy or stops working because of birth, still-birth or miscarriage that happens 
earlier than the Member expected to give birth, clause 20.3 will not apply. The procedure 
will be as indicated in clause 20.5 which follows. 

(b) 

20.5 
the Board: 

Within two (2)  weeks of stopping work a Member described in clause 20.4 (b), above must give 

(a) 
(b) 

written notice of the date the pregnancy leave began or is to begin; and 
a certificate from a legally qualified medical practitioner stating that: 
(1) in the case of a Member who elects to stop working because of complications 

caused by the pregnancy. states the Member is unable to perform the Member's 
duties because of complications caused by the pregnancy and states the expected 
birth date, or 
in any other case, states the date of birth, still-birth or miscarriage and the date 
the Member was expected to give birth. 

(ii) 

20.6 The pregnancy leave ends: 
(a) 

(b) 

The later of-  six (6) weeks after birth, still-birth or nuscarriage 

at an earlier date if the Member gives the Board at least four (4) weeks written notice of 
the date. 

- seventeen ( 1  7) weeks after the leave began, or 

20.7 
under this Article shall so advise the Board and on return to work the Board shall reinstate the Member to 
the position the Member most recently held with the Board, if it still exists, or to a comparable position. if it  
does not. Seniority shall continue to accrue during a pregnancy leave. Reinstatement from pregnancy 
leave under this Article shall be without loss of seniority or benefits. 

A Member who intends to resume employment on the expiration of the statutory leave of absence 

20.8 The Board shall continue to contribute its share towards the premum cost of the Member's 
employee benefits - Sem-Private Hospital Care, Extended Health. Dental and Group Life Insurance during 
the statutory Pregnancy Leave unless the Member glves the BoaId written notice that the Member does not 
intend to pay the Member's contributions. 

20.9 (a)  A Member granted a statutory pregnancy leave of absence shall be compensated by the 
Board under an E.I. approved Supplementary Employment Benefit (SEB) Plan. provided 
the Member: 

(1)  

( i i )  
is eligible for pregnancy leave benefits under E.I. 
makes a claim to the Board on a form to be provided indicating the 
weekly amount payable by E.I. 

(c) No supplementary benefit will be paid under this Plan for any week in the waiting period 
which falls outside the Member's normal employment period. ( J d y  and August if ten (10) 
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month employment) This Plan shall be subject to approval of E.I.  and shall be contained 
as Appendix B of this Agreement. 

ARTICLE 21 - STATUTORY PAKENTAL LEAVE 

2 1.1 For the purpose of this Article and Appendix B, parents shall be defined as one of the following; 

(a) natural father or mother 
(b) adoptive father or mother 
(c) any person i n  a relationship of some permanence with the parent of the 

child . 

2 1.2 
without pay following: 

Upon application in writing, a Member who is a parent of a child is entitled to a leave of absence 

(a) 
(b) 

the birth of the child; or 
the coming of the child into custody, care and control 
of a parent for the first time. 

2 1.3 
leave of absence under this Article. 

The Board shall not terminate the employment of or lay off any Member who has been granted a 

2 1.4 
leave ends unless the child has not yet come into custody, care and control of a parent for the first time. 

The Parental Leave of a Member who takes a pregnancy leave must begin when the pregnancy 

2 1.5 
weeks after the day the child is born or comes into the custody, care and control of the parent for the first 
time. 

For persons not covered under clause 2 1.4, Parental Leave may begin no inore than thirty-five (35) 

2 1.6 
begin. 

The Member must give the Board at least two (2) weeks written notice of the date the leave is to 

21.7 
must give written notice: 

If a Member wishes to change the date when a Parental Leave is scheduled to begin the Member 

(a) 

(b) 

two (2) weeks before the starting date if the leave is to begin sooner than 
indicated: or 
two (2) weeks before the leave was to start if the leave is to begin later than indicated. 

2 1.8 
begins immediately and the parent must notify the Board within two (2) weeks of the date. 

If a child comes into the custody, care and control of a parent earlier than expected, the leave 

2 1.9 The Parental Leave ends: 

(a) 
(b) 

(c) 

eighteen ( 18) weeks after it begins; or 
at an earlier date if-the Member gives the Board at least four (4)  weeks written notice 
before the earlier date; or 
to a later date if the Member gives the Board at least four (4) weeks written notice before 
the date the leave was to end. 

2 1.10 A Member who intends to resume employment on the expiration of a statutory Parental Leave of 
absence under this Article shall so advise the Board and on return to work the Board shall reinstate the 
Member to the position the Member most recently held with the Board. if i t  still exists, or to a comparable 
position. if it does not. 
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Reinstatement from Parental Leave under this Article shall be without loss of seniority or benefits. 
Seniority continues to accrue during Parental Leave. 

2 1 . 1 1  The Board shall continue to contribute its share towards the premuni cost of the Member's 
employee benefits - Sem-Private Hospital Care, Extended Health, Dental and Group Life Insurance during 
the statutory Parental Leave up to a maximum of eighteen ( 18) weeks unless the Member gives the Board 
written notice that the Member does not intend to pay the Member's contributions. 

21.12 (a)  A Member granted statutory Parental Leave on and after the ratification date of this 
Agreement shall be compensated by the Board under an E.I. approved Supplementary 
Employment Benefit (SEB) Plan, provided the Member: 

(i)  
(ii) 
(iii) 

has not already received payment during pregnancy leave, 
is eligible for parental leave benefits under E.I., 
makes a claim to the Board on a form to be provided indicating the 
weekly amount payable by the E.I. 

(b) No supplementary benefit will be paid under this Plan for any week in the waiting period 
which falls outside the Member's normal employment period (July and August if ten ( 10) 
month employment). This Plan shall be subject to approval of the E.I. and shall be 
contained as Appendix B of this Agreement. 

ARTICLE 22 - EXTENDED PARENTAL LEAVE 

22.1 
with the terms and conditions outlined in this Article. 

The Board shall grant an extension to the parental leave as provided in Article 2 1 in accordance 

22.2 
scheduled end of the parental leave indicating the start and end dates of the extended parental leave. 

The Member shall provide written notice to the Board at least four (4) weeks prior to the 

22.3 The extended parental leave shall not exceed two (2) years. 

22.4 
to the leave by paying the full cost of the premiums in advance, otherwise the benefit coverage will be 
cancelled. 

The Member may retain any insured benefits in which the Member was enrolled immediately prior 

22.5 A Member who intends to resume employment on the expiration of an extended parental leave of 
absence under this Article shall so advise the Board and on return to work the Board shall reinstate the 
Member, subject to Article 43 - Layoff and Recall, to the position the Member most recently held with the 
Board, if it still exists, or to a comparable position, if it does not. 

22.6 
under this Article, shall advise the Board four (4) weeks prior to the requested date of return. 

A Member who intends to resume employment earlier than the originally scheduled date of return, 

ARTICLE 23 - DEFERRED SALARY LEAVE PLAN 

23.1 
status with the Board may apply for a paid leave of absence for a period of one (1) year or one (1)  school 
year i n  accordance with this Article. 

A Member who has completed at least three (3) years of continuous service under permanent 

23.2 The conditions governing a paid leave of absence under this Article shall be: 

(a)  

(b) 

The period of leave shall follow the savings period and be in either the third, fourth of 
fifth year of the plan 
A Member shall apply to the Manager of Human Resources for a paid leave of absence at  
least three (3) months prior to the requested start of the savings period in the plan. 
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( c )  I'he amount of the Member's salary that shall be held back duiing the savings period shall 
be thiity-three and one-third per cent (33 113%) for a leave in the third year, twenty-five 
per cent (25%) for a leave i n  the fourth yea1 and tmenty per cent (20%) for a leave i n  the 
fifth ( SIh) year 
Members who hold ten ( I O )  month permanent positions and Elementary School 
Secretaries who hold twelve (12) month permanent positions must take a leave of 
absence under this Article which corresponds with the school year. All other Members 
must take a leave of absence of one full year which will begin on January 1 st of the 
calendar year 

(d) 

23.3 
not the Member has been granted the paid leave of absence. 

The Board shall notify the Member within two (2) months of the date of application whether 01 

23.4 
the Board which outlines the conditions of the leave. 

All Members participating in the Plan must sign a form ofagreement approved by the Union and 

23.5 
Credit Union. 

The salary that is held back, together with interest shall be held in trust by the Hamilton Teachers' 

23.6 
The method of payment during the period of leave shall be by mutual agreement of the Board and the 
iMember. 

During the period of leave, the Board shall pay to the Member. the amount of salary held back 

(a) 
(b) 

The interest earned shall be paid to the Member in the year it was earned. 
The Board shall make the appropriate deductions, including pension plan contributions 
subject to the regulations of the pension plan, from the payment(s) made to the Member. 

23.7 The Board shall maintain full fringe benefit coverage for the Member during the period of leave. 

23.8 
the Bargaining Unit shall be notified of such regulations and rulings. 

The Plan in this Article is subject to any Revenue Canada regulations or rulings. The President of 

23.9 If the Member ceases to be employed by the Board. withdraws from the agreement of paid leave 
or dies prior to taking the leave of absence, the Board shall pay to the Member or the Member's estate, as 
the case may be, the full amount of the salary held back together with the accrued interest as soon as 
possible but no longer than three months from the time of withdrawal or death whichever is applicable. 

23.10 
same job held at the beginning of the leave without loss of any increases in salaryiwages or benefits which 
may have accrued had the leave not been taken. 

Subject to Article 43 - Layoff and Recall, at the end of the leave, the Member shall return to the 

23.1 1 
Article but shall have the right to limit the number of leaves granted for the same period for any one 
department or work location. 

Subject to clause 23.3, the Board shall grant all requests for paid leave of absences under this 

23.12 
during the period of leave. 

There are no restrictions on what activities or employment in which the Member may participate 

ARTICLE 24 - WSIBlLTD ABSENCES 

24.1 (a)  
Insurance Board (WSIB) or Long Term Disability (LTD) benefits shall retain the position held by the 
Member immediately prior to the absence up to a maximum of twenty-four (24) months. 

A Member who is absent from work who is on sick leave. is claiming Workers' Safety 

(b) At the end of the twenty-four (24) month period the Member's position shall bc declared 
vacant and posted in  accordance with Article 3 1 -- Job Posting. 
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( c )  A Member who returns to employment after the twenty-four (24) month period shall be 
subject to the provisions of Article 43 - Layoff and Recall. 

24.2 
Employees” Policy which is in effect as of date of ratification until a new Policy is developed. 

The Board agrees to continue to implement the former Hamilton Boards “Acconmiodation of 

ARTICLE 25 - WSIB SUPPLEMENT 

25.1 
o f a  claim directly related to the Board shall be entitled to have the partial payment under the Workers‘ 
Safety Insurance Board supplemented by the Board to provide payment of full earnings. The supplement 
paid to such Member shall be divided by the Member‘s daily rate of pay to determine the number of days 
absent with pay and the same number of days shall be deducted from the Member’s Sick leave Credit 
Account in accordance with Article 26. If a Member does not wish to have the payment under the 
Workers’ Safety Insurance Board supplemented as provided by this Article, the Member must give written 
notice to the Manager, Human Resources within thirty (30) days after receiving notice that the Workers’ 
Compensation claim has been approved. 

A Member who is receiving compensation under the Workers’ Safety Insurance Board as a result 

ARTICLE 26 - SICK LEAVE 

26.1 
this Article. 

The Board shall maintain a cumulative sick leave plan in accordance with the conditions set out in 

26.2 (a) 
personal illness or injury as follows: 

Effective September 1 ’‘ of each year a Member shall be entitled to sick leave credits for 

( 1) 
(ii) 
(iii) 
(iv) 

twelve (12) month Members twenty-four (24) days 
eleven ( 1  1) month Members twenty-two (22) days 
ten ( 10) month Members twenty (20) days 
part-time Members shall have the number of sick leave credits prorated in the 
same proportion that the Member’s part-time schedule bears to a full-time 
schedule in the same position. 

(b) 

(c) 

(d) 

During the first year of employment, Members hired after September 1” shall receive two 
(2) days sick leave credit per month to be given at the commencement of employment. 

A Member on a leave of absence for a complete calendar year shall not be entitled to 
accumulate sick leave credits for the period of the leave unless otherwise stated in this Agreement. 

On the 3 1” day of August in each year, deductions for the number of-days absent with 
pay due to illness or injury during the same calendar year shall be deducted from the Member’s sick leave 
account, except as otherwise provided in this Agreement. Deductions in excess of the credits outlined in 
clause 26.2 (a) shall be deducted from the accumulative balance in the Member’s Sick Leave Credit 
Account. 

26.3 
Account for the following reasons: 

The Board shall grant a paid leave of absence with no deduction from the Sick Leave Credit 

(a )  During such a period that a Member is quarantined or otherwise prevented by order of the 
medical health authorities from attending upon a Member‘s duties because of exposure to 
any communicable disease. 
Dunng such period as a Member is serving as a juror, or subpoenaed as a witness in any 
proceedings where a Member is not a party and not charged with an offence. 

(b) 

26.4 
absence when there are no credits in the Member’s Sick Leave Credit Account. 

Except as provided elsewhere in this Agreement, a Member shall not be paid salary for any 

26.5 -10 qualify for sick leave. a Member who is absent from duty for a period exceeding five ( 5 )  
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consecutive working days must produce a certificate of illness from a qualified physician 01- licentiate of 
dental surgery and, if required by the Board. a further certificate from the Medical Officer of the Board. If‘ 
such period of absence does not exceed five (5 )  consecutive working days, a certificate by the Member‘s 
Supervisor shall be accepted in lieu thereof. 

26.6 (a )  
Credit Account IS 260 days. 

(b) 
days shall be frozen at their existing balances once the 1999 calendar balance has been calculated 

The maximum number of days a Member may accumulate in the Member’s Sick Leave 

Effective January I ,  2000, employees who have an accumulated balance in excess of 260 

26.7 (a )  
leave credits standing to the account of such Member under a system of Sick Leave Credits established by 
any other Board of Education or Government Agency in Ontario to the Sick Leave Credit Account of the 
Member with this Board. 

service of any other Board of Education or Government agency in Ontario may request to have the 
Member’s sick leave credits transferred to another employer. 

Subject to this Article. a Member entering the service of the Board may transfer sick 

(b) Subject to this Article. a Member terminating service with the Board and entering the 

26.8 
immediately prior to the signing of this Agreement shall be transferred and credited to the Member’s Sick 
Leave Credit Account under this Article. 

The number of days of sick leave credit in a Member’s Sick Leave Credit Account existing 

26.9 
the Member’s Sick Leave Credit Account and the number of sick leave days to which the Member is 
entitled for the current calendar year. 

At least annually, the Board shall provide to each Member a statement of the number of days in 

26.10 (a) 
employees will remain as status quo in accordance with the former Hamilton Board of Education or the 
Wentworth County Board of Education. (Former Plans to be attached as information). 

New employees hired on or after date of ratification shall be required to serve 20 years in 
the employment of the Board in order to qualifiy for a retirement gratuity. 

An employee retiring from the Board must be eligible for a pension under the terms of 
the O.M.E.R.S. and/or Teacher’ Pension Plan in order to be eligible for a retiring gratuity. 

The amount paid under Article 26 shall not exceed the amount of one-half (112) the 
earnings received by the Member in the year immediately prior to the termination of employment. The 
calculation of the retirement gratuity shall be based upon one-half (1/2) the number of sick leave days 
standing in the Member’s account at time of retirement multiplied by the per diem rate up to a maximum of 
one-half (Ii2) year’s earnings. 

During the lifetime of the Collective Agreement retirement gratuities for all current 

(b) 

(c) 

(d) 

ARTICLE 27 - JOB EXCHANGE PROGRAM 

27.1 
accordance with the terms and conditions outlined in this Article. 

The Board shall provide the opportunity to Members to participate in a “job exchange” program in 

27.2 
Members to exchange positions for a period not to exceed twelve (12) months. 

The “job exchange” program sliall include the opportunity for two pernianent bargaining unit 

27.3 
to the Members’ Immediate Supervisor(s). with a copy to the Manager of Human Kesources, no later than 
five (5)  months prior to the requested start date of the assignment. The application shall indicate: 

Written application by the two Members requesting a job exchange assignment shall be submitted 

(a )  the name of the Members 
(b) the present positions held 
(c)  the two positions involved in the exchange 
(d) the start and end date of the period of exchange 

27.4 The Huinan Resources Department shall notify the Members and the President of the Bargaining 
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Lfnit within four (4)  months of the date of application whether or not thc Members have been granted the 
job exchange requested. Such approval shall not be unreasonably withheld. 

2 7 5  ( a i  Subject to c h s e c  27 5 (b) and (c), Membeis paiticipating in the job exchange program 
shall be paid the rate of salary for the exchange assignment If the exchange assignment is less than full- 
time, the salary and benefits shall be pro-rated in the same propoition that the part-time assignment is to a 
full-time assignment in the same position 

ieceive either the Member‘s salary prior to job exchange or the maximum salary for the new Glade Level. 
whichever is the lesser 

A Member who moves to a higher Grade Level under a Job Exchange Program shall be 
paid the mnimum salary of the new Grade Level or the Member’s salary prior to job exchange, whichever 
is the greater 

(b) A Member who moves to a lower Grade Level under a Job Exchange Program shall 

(c)  

27.6 
loss of benefits, seniority or sick leave credits that would otherwise accrue to the Member. 

Subject to clause 27.5 (a) a Member participating in the job exchange program shall do so without 

27.7 
subject to Article 43 - Layoff and Recall, to the position held inmediately prior to the start of such period. 

At the end of the period of participation in the job exchange program the Members shall return, 

27.8 
arrangement by the Manager of Human Resources if either Member proves to be unsatisfactory in the 
position held during the arrangement. The Manager of Human Resources shall notify the Members 
involved. in writing, ten (10) working days prior to the scheduled termination of the arrangement that the 
arrangement will be terminated and the reasons thereof. 

The job exchange arrangement may be terminated within one month of the start of the 

ARTICLE 28 - POSITION SHARING 

28.1 (a) 

(b) 

The Board shall provide a “Position Sharing” program in accordance with the temis and 
conditions outlined in this Article. 
For the purpose of this Article, “Position Sharing” shall mean two bargaining unit 
Members sharing a position which was previously held by one of them. 

28.2 (a)  
required to perform the duties of the position being shared. 

(b) 
per cent of the full-time position and/or full-time for one complete semester 
position sharing arrangement may not be less than forty (40) per cent of the full time position 

To be eligible for the “Position Sharing” program Members must hold the qualifications 

In a secondary school, the position sharing arrangement may not be less than fifty (50) 
In an elementary school, the 

28.3 The position sharing assignment shall be for a period not to exceed one (1) year. 

28 4 
Supervisor(s), with a copy to the Manager of Human Resources, requesting such assignment, no later than 
five (5) months prior to the requested start date of the assignment. The letter of application shall indicate 

Members wishing a position sharing assignment shall apply in writing to the Members‘ Immediate 

(a) the name(s) of the Member( s) 
(b) the present position(s)s held 
(d) the position to be shared 
(e) the start and end date of the period of position sharing 

28.5 
LJnit within four (4) months of the date of application whether or not the Members have been granted the 
position sharing arrangement requested. Such approval shall not be unreasonably withheld. 

The Human Resources Department shall notify the Members and the President of the Bargaining 

28.6 
assignment being shared Salary and sick leave credits shall be pro rated in the same propoition that the 
Member morks in the shared position 

Members participating in the position sharing piogram shall be paid the rate of salary for the 
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28.7 
benefit premiums shall be pro rated in the same pioportion that the Member works in the shared position. 
The Member shall pay, through payroll deduction, the remainder of the premium cost for the benefits in 

which the Member is enrolled during the period of the position sharing. 

If the Membei is enrolled in one or more of the employee benefits. the Board‘s contribution to the 

28.8 (a)  Subject to clause 28.8 (b), the period ofposition sharing may be extended beyond or 
shortened from the date set out in  clause 28.4 (d) to a time defined by mutual consent of the Members 
involved in the position being shared, the Members’ Immediate Supervisor( s) and the Manager of Human 
Resources. 

(b) At the end of the period of position sharing as outlined in clause 28.4 (d) or clause 28.8 
(a), as the case may be, the Members shall return to employment, subject to Article 43 - Layoff and Recall, 
in the former probationary or permanent positions held immediately prior to participation in the position 
sharing program. 

28.9 
arrangement by the Manager of Human Kesources if either Member proves to be unsatisfactory in the 
position held under the position sharing arrangement The Manager of Human Kesouices shall notify the 
Members involved, in writing, ten ( 10) working days prior to the scheduled termination of the arrangement 
that the arrangement will be terminated and the reasons thereof. 

The position sharing arrangement may be termnated within one month of the start of the 

ARTICLE 29 - TRANSFERS 

Administrative Transfer 
29.1 A Member who is to be administratively transferred by the Board shall be consulted at least five 
( 5 )  days prior to the scheduled date of transfer. Such consultation shall be between the Member and the 
Human Resources Staffing Department or the appropriate Superintendent. A Member may have a Union 
representative present at such meeting. 

29.2 
appropriate Superintendent. Final notification of transfer shall be made to the Member by the Human 
Resources Staffing Department or the appropriate Superintendent, in writing, prior to the scheduled date of 
transfer. 

Whenever possible, transfers shall be made by mutual agreement between the Member and the 

29.3 (a) 
school or department. or between a member and the Principal/Supervisor, every reasonable effort will be 
made to resolve the conflict. In the case of conflict with members outside the bargaining unit. the Member, 
Board and Union shall meet to attempt to resolve the conflict. Where the conflict cannot be resolved the 
Board may affect an adrmnistrative transfer in accordance with Article 29.2. 

Where a personality conflict arises between members of the bargaining unit in the same 

(a) Where an adrmnistrative transfer IS affected, the Board will: 

(i) first, look to vacancies within the same salary grade and equivalent hours of work; 
(ii) second, look a t  a mutual exchange between two (2) members of the bargaining unit. 
Administrative transfers will not be used as a disciplinary measure. (b) 

ARTICLE 30 - TEMPORARY ASSIGNMENTS 

30.1 
Member in accordance with this Article. 

A Member absent from work as provided in this Collective Agreement shall be replaced by a 

30.2 (a)  
but less than one year, shall be filled through the Board’s Job Experience Program. If there are no qualified 
applicants, the temporary assignment shall be posted in accordance with Article 3 1 .  Only the initial 
temporary assignment will be posted. any subsequent temporary assignments will be filled according to 
Article 30.3. 

A temporary assignment which is known in advance and is for four (4) months or more 
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(b) A temporary assignment which is known in advance and is for a peiiod of one ( I )  year oi 
more, shall be posted in accordance with Article 3 1 Only the initial temporary assignment will be posted. 
any subsequent temporary assignments will be filled according to Article 30 3 

30.3 ( a )  
vacancies shall be offered to the most qualified senior Member in the Department or school: 

(b) 
casualitemporary Member. 

Subsequent temporary vacancies as a result of Article 30.2 and any other temporary 

If the position IS not filled through (a) the Board shall fill the position with a qualified 

30.4 From time to time the Board may create a Special Task Assignment which is time and task 
definite. The Special Task Assignment shall be filled by posting the assignment in accordance with Article 
3 1 - Job Posting. 

30.5 
accordance with 30.2 and 30.3. 

The position left by the Member who receives the Special Task Assignment shall be filled in 

30.6 
one (1) year without the written consent of the Bargaining Unit. 

Temporary Assignments and Special Task Assignments under this Article shall not be greater than 

30.7 
Where a member of the Bargaining Unit successfully applies for a temporary vacant 

position or a t e d t a s k  position outside the Bargaining Unit, the Employer shall notify the Union of the 
employee’s name and the date that the employee will commence duties in the new position. 

A member of the Bargaining Unit who accepts a temporary/term/task position, with the 
employer, for a maximum period of twelve (12) months, shall have the right to return to his or her former 
position within the Bargaining Unit. Such member shall continue to accumulate seniority during such 
period. 

the member will be required to continue to pay dues during the term of the position. 

Bargaining Unit, heishe shall not have a right to return to a Bargaining Unit position. 

Persons/Positions Outside the Bargaining Unit 
(a) 

(b) 

(c) 

(d) 

In the event a member of the Bargaining Unit accepts a position in a non-union position 

Where a member ofthe Bargaining Unit accepts a permanent position outside the 

ARTICLE 31 - JOB POSTING 

3 1.1 
vacant, the Board shall post a notice through e-mail to all members. Wherever possible, the Board will post 
the position within fifteen ( 15) days of the vacancy for a period of five (5) working days in all work 
locations covered by this Agreement. The posting period shall commence on a Tuesday and shall close at 
the end of normal business hours on the fifth working day following. 

If the Board creates a new position or when any position within the bargaining unit becomes 

3 1.2 
to another position, dies, resigns, retires or is terminated for just cause. A vacancy shall also exist when a 
new a new job is created. 

A vacancy shall exist when the incumbent Member is promoted, demoted, permanently transferred 

3 1.3 (a) 
hold a permanent position with the Board at the time of the posting of such vacancy unless otherwise 
provided in this Agreement. 

(b) If there are no qualified applicants from pemianent bargaining unit Members to a posted 
vacancy, the vacancy shall be open to qualified temporary and casual Members covered by this Collective 
Agreement. 

( c )  
and no members on the recall list to a posted vacancy, the Board may fill the vacancy from outside the 
Bargaining Unit .  

Any vacancy, as described in clause 3 1.2, shall be open to bargaining unit Members who 

If there are no applicants from permanent, probationary, casual or temporary members 



3 1.4 
starting date. general requirements of the position. to whom applications are to be sent and the due date for 
such applications. 

The posting shall identify the work location. the Grade Level, Job Title. annual salary range. 

-3 1 5 ( a )  
prior to the due date stated on the Job posting A resume attached to the application shall also be submitted 
by the Member which shall indicate the applicant's qualifications and experience 

(b) 
closing of the posting This provision shall not apply during school recess periods 

A Membel who wishes to apply for a posted vacancy shall submit a written application 

The Board will endeavour to hold interviews within ten (10) working days from the 

3 1.6 
applicant's qualifications and skill level to perform the duties of the position. If qualifications and skill level 
are relatively equal, the Board shall select the most senior candidate. 

In filling any posted vacancies under this Agreement, the Board shall base its decision on the 

3 1.7 
selection decision and notify the unsuccessful candidates within two (2) days of the final selection and 
acceptance by the candidate for the position. 

Whenever possible, the Board shall notify the successful candidate within one (1) day of the 

3 1.8 
positions. 

The Board shall notify the Union, in writing, of the nanies of all successful applicants to posted 

3 1.9 
days of the final selection unless otherwise mutually agreed upon by the Board and the President of the 
Bargaining Unit. 

The Board shall transfer the successful applicant to the new position within thirty (30) calendar 

ARTICLE 32 - JOB CLASSIFICATION AND RECLASSIFICATION 

32.1 
Wentworth County Board of Education had an agreed to.evaluation plan which was used in the job 
classification and re-classification. 

I t  is recognized that prior to amalgamation both the previous Hamilton Board of Education and 

32.2 
Board and to re-classify positions where skills, effort, responsibilities or working conditions have changed. 

An agreed to evaluation plan shall be used in the classification of new positions created by the 

32.3 (a)  When the Board creates a new position, the Board shall: 

( 1) 
( i i )  
(iii) 

establish the salary grade using the Job Evaluation Plan 
provide the Bargaining Unit with the new job description 
advise the Bargaining Unit of the assigned salary grade 

NOTE: Within six (6) months of the Board creating a new position either party may initiate a 
review of the new position by referring the position in question to the Job Evaluation Committee 
outlined in clause 32.3 (a) (i) and (ii). 
(b) If the Board substantially changes the skills, effort, responsibilities or working conditions 

of a position. the parties shall: 

(i) establish a Job Evaluation Committee consisting of two (2) representatives of 
the Bargaining Unit, appointed by the Bargaining Unit Executive, and two (2) 
representatives of the Board, to review the job description. collect the job data though 
the use of a jointly approved Position Description Questionnaire (P.D.Q.), interview the 
incumbent(s) presently holding the position and the immediate Supervisor, if necessary, 
and determine if a change in salary grade is required; 

(ii) 
the Board substantially changing the skills. effort. responsibilities or working conditions 
of a position. 

The Job Evaluation Committee shall complete its work within six ( 6 )  months of 
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32 4 ( a )  If the Bargaining Unit finds that there has been a substantial change in the skills. effort 
responsibilities oi working conditions of a position, the Bargaining Unit shall notify the Board in writing 

(b) The Board shall refer the position in question to the Job Evaluation Committee. referred 
to in clause 32.3 (b) to review the job description. collect the job data through the use of a jointly approved 
P.D.Q., interview the incumbent( s) presently holding the position and the incumbent’s immediate 
Supervisor, if necessary and to determine if a change in salary grade is required. l h e  Committee shall 
complete its work within six (6) months of the bargaining unit notification to the Board as provided in 
clause 32.4 (a).  

(c) The number of positions that may be identified in a calendar year by the Bargaining Unit 
under clause 32.4 (a) for referral to the Job Evaluation Committee shall be limited to fifteen per cent ( 1  5%) 
of the total positions found in Schedule B of the Collective Agreement. 

32.5 
position referred to it, the Manager, Human Resources or designate shall inform, in writing, the Member(s) 
who holds (hold) the position giving the decision of the Committee and a brief explanation of the rating of 
the position produced by the Conunittee 

Within ten (10) working days of the Job Evaluation Comniittee making a decision regarding a 

32.6 (a) 
shall be effective the first of the month following the decision of the Job Evaluation Committee. 

Any change in salary grade as a result of the procedure described in clause 32.2 and 32.3 

(b) When a job evaluation results in a lower salary grade being assigned, the incumbent’s 
salary shall be red-circled for a period of six (6) calendar months. After six (6) months, the salary shall be 
set at the maximum of the new salary grade. 

ARTICLE 33 -JOB PERFORMANCE APPRAISALS 

33.1 The Board shall develop a revised performance appraisal system. 

33.2 A Member is entitled to be notified at a meeting with the Board that the Member is to be put on 
review for unsatisfactory job performance. The Board shall inform the Member and the President of the 
Bargaining Unit, prior to the day of the meeting, of the Member’s right to have the President of the 
Bargaining Unit or designate present at such meeting. At the Member’s discretion. the Member may be 
accompanied at the meeting by the President of the Bargaining Unit or designate who shall be notified in 
advance by the member of the time and place of the meeting. 

33.3 A member shall have the opportunity to sign and add comments to the performance appraisal. 

ARTICLE 34 - HEALTH AND SAFETY 

34.1 
out all of its duties and obligations under the Occzipntional Health and Srzjcty Acz and its Regulations. 

The Board agrees to provide safe and healthful conditions of work for its employees and to carry 

34.2 
and safety rules. 

The Union agrees to assist the Board in maintaining proper observation of all occupational health 

34.3 
Health and Safety Committee. 

A representative appointed by the Bargaining Unit Executive shall serve on the Board‘s Joint 

34.4 
equipment or process which is in the opinion of the Member unsafe or hazardous or any condition which is 
unhealthy. If any difference of opinion exists between the Member and the Member’s Immediate 
Supervisor, the Member may refer the matter to thc Union representative of the Joint I-lcalth and Safety 

I t  is the responsibility of the Member to report to the Member’s Immediate Supervisor any 
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Committee. The Union representative shall contact the Health and Safety Officer who shall ensure that all 
necessary actions are taken to address the concern of the Member. 

34.5 
Health and Safety Committee shall be attached to the Collective Agreement as information. Such 
Guidelines are subject to mutual agreement between the parties to this Agreement. 

The Board and the Union agree that the Guidelines for the Structure and Function of the Joint 

34.6 
obtain such training. No member shall be required to take first aid training 

The Board shall provide first aid training to those Members who. 011 a voluntary basis, wish to 

34.7 
control of body fluid-borne infectious diseases. Such procedures shall be made available in  each work 
location. 

The Board, in consultation with the Medical Officer of Health, shall establish procedures for 

34.8 
the Joint Health and Safety Committee. 

All reported WSIB incidents involving aggression or violence shall be brought to the attention of 

ARTICLE 35 - HOURS OF WORK 

35.1 
work, worked in five (5) days, Monday to Friday inclusive, of seven (7) hours each day. 

The Board recognizes that each work week for full-time members shall be thirty-five (35) hours of 

35.2 (a) 
location of work but shall be seven (7) hours per day as follows: 

The scheduled hours of work for a full-time Member may vary depending upon the 

(i) 
(ii) 

(iii) 

Administrative Buildings - between the hours of 8:3O a.m. to 5:OO p.m. 
Secondary Schools - one half (112) hour prior to the commencement of the instructional 
day, between the hours of 7:30 a.m. to 4:OO p.m. 
Elementary Schools   between the hours of 8:00 a.m. to 4:30 p.m. 

Each Member shall also be entitled to a one (1) hour unpaid lunch break which shall be 
scheduled as close as possible to the mid-point of the member’s work day. 

(b) The scheduled hours of work during July and August, the Christmas Recess period and 
the Mid-Winter Break, may vary depending upon the location of work but shall be six ( 6 )  hours per day 
normally between 8:00 a.m. and 4:OO p.m. Each Member shall be entitled to a one (1) hour unpaid lunch 
break which shall be scheduled as close as possible to the mid-point of the Member’s work day. There 
shall be no reduction in the weekly salaryiwages as a result of this reduced schedule. 

35.3 
Human Resources Department. Human Resources shall inform the President of the Bargaining Unit of 
those exceptions. 

All exceptions to the above hours will be reported annually by the employee’s supervisor to the 

35.4 
The Member may take this break away from the member’s work station. 

Each Member shall be entitled to one fifteen (15) minute paid break per half (1/2) day worked. 

35.5 (a) 
from 7:30 a.m. to 2:OO p m  with a thirty (30) minute unpaid lunch break. 

The hours of work for Members holding the position of summer school secretary only be 

(b) There shall be no reduction in the weekly salary1wages as a result of this reduced 
schedule 35.5(a) for ten-month and twelve-month Members holding the position of summer school 
secretary. 

(c)  In addition to the salaryiwages paid in 35.5 (b), ten-month Members holding the position 
of summer school secretary shall receive 4% vacation pay on each pay. 
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35.6 
signing of this Agreement shall continue to be employed on a twelve (1 2) month basis until such time as 
the Member leaves the position of school secretary. 

A twelve (12) month Member who works as a school secretary for ten (10) months at the time of 

ARTICLE 36 - OVERTIME 

36.1 
accordance with this Article. 

From time to time the Board may request a Member to work overtime. Such request shall be in 

36.2 (a) For the purpose of this Article, overtime shall mean one of the following: 

(1) Prearranged overtime shall mean work performed on Board premises, approved by the 
Member’s Immediate Supervisor, performed outside the normal scheduled hours for 
which notification must be given a minimum of twenty-four (24) hours in advance. Time 
shall be counted from the time the Member reports for work until the Member finishes 
work. 
Emergency overtime shall mean work performed on Board premises, that could not be 
predicted prior to the day the work was identified, approved by the Member’s Immediate 
Supervisor, performed outside the normal scheduled hours which is not prearranged 
overtime. Time shall be counted from the time the Member reports for work until the 
Member finishes work. 

(ii) 

(b) In extenuating circumstances, overtime may be performed off Board property when prior 
approval is obtained from the supervisor. Overtime performed off Board property shall be recorded on a 
time sheet and signed by both the employee and the supervisor. 

36.3 Overtime shall be paid at one and one-half times the Member’s regular salary rate for: 

(i) 
(ii) 
(iii) 

all work in excess of thirty-five hours per week, 
all work done on a Saturday 
all work done on a recognized paid holiday, plus any holiday pay to which the Member is 
entitled pursuant to Article 39. 

36.4 
Sunday. 

Overtime shall be paid at two times the Member’s regular salary rate for all work done on a 

36.5 
which the work is normally done. If that Member refuses the overtime, the Supervisor may then ask 
another Member in the same department if the Member wishes to do the overtime. 

When overtime is required, the Supervisor shall ask first the Member who holds the position in 

36.6 
is called to return to work overtime, shall be paid a minimum of t h e e  (3) hours of overtime at the rate as 
provided in this Agreement. 

A Member who has left the premises of the Board following the Member’s normal work day and 

36.7 (a) 

(b) 

(c) 

(d) 

A Member who has accumulated overtime hours shall receive time off in lieu of payment 
with the lieu time reflecting the appropriate overtime rate. 
The member may bank overtime hours to a maximum of four (4) weeks. The request to 
take the lieu time will not be unreasonably withheld. 
Banked overtime hours must be taken in lieu time in the school year, September 1 to 
August 3 1.  of the year that it is earned, or shall be paid as stipulated in 36.7 (d). 
Banked overtime hours not used, and overtime hours worked above the four weeks, shall 
be paid to the employee, at the appropriate premium rate of pay. 

36.8 
fifteen ( 15) minute break after each three (3) hour period. 

A Member who works in excess of three (3) consecutive hours of overtime shall be entitled to one 
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36.9 (a)  A Member who works more than four (4) consecutive hours of overtime shall be entitled 
to one ( 1 )  hour unpaid meal time during the scheduled overtime. 

(b) The Board shall pay to a Member a meal allowance of five ( 5 )  dollars when: 
(1) 

(ii) 
a Member works at least four (4) consecutive hours overtime; or 
when a Member is required to work overtime immediately after the end of the 
Member‘s normal quitting time and overtime extends up to 7:OO p.m. or later. 

36.10 
time is taken or payment is made to the Member, both the Member’s Immediate Supervisor and the 
Member shall initial the overtime hours to which the lieu time or payment applies. The Supervisor shall 
forward a copy of the initialled overtime sheets to which the lieu time or payment applies. to the 
appropriate Superintendent. 

A record of all overtime shall be maintained on overtime sheets provided by the Board. When lieu 

ARTICLE 37 -CHANGE IN HOURS OF WORK 

37.1 
secretary may be permitted to work up to one (1) additional week prior to the opening of school. Under 
unusual circumstances upon the request of a Principal and subject to the approval of Executive Council a 
member who holds a ten (1  0) month position as a school secretary may be permitted to work up to one ( 1 ) 
additional week following the closing of school. If worked, normal salaryiwages shall be paid. 

Upon the request o f a  Principal, a member who holds a ten (10) month position as a school 

37.2 
and/or ten (1 0) month employment, subject to the following conditions: 

A Member may request, in writing, to participate in an alternative work arrangement, part-time 

(1) such request shall be made four (4) months prior to the scheduled start date. The 
remaining portion of the member’s position shall be filled, in accordance with the 
provisions of the Collective Agreement. For those employees requesting a change from 
twelve (12) to ten ( 10) months employment, management will decide whether or not to 
fill the position over the summer months. 
such request shall specify the period of the part-time andor  ten (10) month assignment, 
not to exceed one (1) year. 
any extension to the one (1) year period may be granted upon written request of the 
Member and such extension shall be for a maximum of one (1) year. 

(ii) 

(iii) 

37.3 
Member’s Immediate Supervisor, with a copy to the Manager, Human Resources. 

Members requesting alternative work assignments shall submit their request in writing to the 

37.4 
the Member’s request for alternative work arrangements has been granted. 

The Board shall notify the Member within two (2) weeks of the date of application whether or not 

ARTICLE 38 - PAID HOLIDAYS 

38.1 The Board shall grant to each Member the following recognized paid holidays: 

New Year’s Day Thanksgiving Day 
Good Friday Easter Monday 
Victoria Day Christmas Day 
Canada Day Boxing Day 
August Civic Holiday Labour Day 

38.2 (a) 
holidays listed in clause 38.1 except the August Civic Holiday. 

A Member employed on a ten (10) month basis shall be entitled to the recognized paid 

(b) A Member employed on a ten (10) month basis shall not be entitled to the Holidays as 
outlined in clause 38.6. 
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38.3 
decreed by the Federal, Provincial or Municipal Government that such holiday shall be observed on another 
date, then that other date shall be treated as the recognized paid holiday in accordancc with the provisions 
of this Article. If any of the recognized paid holidays in clause 38.1 falls on a Saturday or Sunday and no 
other day is proclaimed in lieu thereof, then the Board shall substitute for that holiday either the working 
day immediately preceding or following the holiday and such day shall be considered as the recognized 
paid holiday under this Article. 

If' any of the recognized paid holidays in clause 38.1 falls on a Saturday or Sunday and if it is 

38.4 A part-time Member shall be paid for a recognized paid holiday under this Article at the rate of 
pay the part-time Member would have received if the part-time Member had otherwise worked that day. 

38.5 
within a Member's vacation period, the Member shall receive an additional day off with pay 

Subject to Article 39 ~ Paid Vacations, if a recognized paid holiday referred to in this Article falls 

38.6 
recognized holidays; or if substituted for under clause 38.3, the half (112) day before each of the two 
observed holidays. 

The half (1/2) day prior to Christmas Day and the half (1/2) day prior to New Year's Day shall be 

38.7 If a Member is on unpaid leave of absence or on layoff in accordance with this Agreement when a 
recognized paid holiday as listed in clause 38.1 occurs, that Member shall not be entitled to the recognized 
paid holiday unless otherwise qualified for payment in accordance with the Employment Standards Act. 

38.8 
leave credits remaining in the Member's Sick Leave Credit Account, for a period in excess of six (6) 
consecutive months, that Member shall not be entitled to holiday pay under this Article. 

If a Member is on sick leave and off the active payroll of the Board, because there are no sick 

ARTICLE 39 - PAID VACATIONS 

39.1 
conditions outlined in this Article. 

The Board shall grant paid vacation periods to each Member in accordance with the terms and 

39.2 (a) 
the years, and parts thereof, of service from the most recent date of hire with the Board completed by 
August 3 1 st prior to the vacation period to be taken. 

where there has been no termination of employment since that date. 

shall continue to retain such service for vacation entitlement. 

The Board shall maintain a record of paid vacation entitlement for each Member based on 

(b) 

(c) 

For the purpose of this Article, the most recent date of hire shall be the date of last hire 

A Member who was given credit for split service prior to the signing of this Agreement 

39.3 (a) 
following schedule: 

Every Member shall be granted by the Board an annual paid vacation according to the 

Years of Service Prior 
to September 1st 
less than 1 year 

1 year 
8 years 
17 years 
24 years 

Entitlement 

3 weeks pro rated 
to time worked 
3 weeks 
4 weeks 
5 weeks 
6 weeks 

(b) The pay for any vacation period shall be calculated on the Member's annual 
salary as provided in Schedule A .  

39.4 (a)  
completing the vacation schedule form provided by the Board. 

The Member shall inform the Board about the Member's request for paid vacation by 

26 



(b) If more than one ( 1 )  Member in a work location or department requests the same vacation 
time off. then. the most senior Member shall be granted the first choice the initial year after ratification of 
this Agreement. Thereafter. vacation time shall be on a rotation basis beginning with the next most senior 
Member having first choice. 

implemented only when a problem may occur i n  a department whereby two or more Members have chosen 
the same vacation period and it is necessary that one of those Members must be available to maintain the 
efficient operation of the department. 

all times. 

(c)  The choice of vacation time by seniority referred to in clause 39.4 (b) is to be 

(d) There will be a minimum of two ( 2 )  members in a Composite Secondary School Office at 

39.5 (a)  
periods. 

(b) 
twelfths of the vacation entitlement earned as of August 3 1 st. 

(c)  
holidays, the Member shall receive the normal rate of pay in accordance with the following: 

Ten (10) month Members shall take their vacation time during regular school break 

A ten ( I O )  month Member shall have the Member's vacation entitlement pro rated to ten- 

If the Member has sufficient vacation entitlement combined with recognized paid 

(i) 

(ii) 

(iii) 

(iv) 

(v) 

Two (2) weeks' pay during the Christmas Break which will consist of a 
combination of vacation entitlement and recognized paid holidays. 
One ( 1 )  week's pay during the March break which will consist of a combination 
of vacation entitlement and recognized paid holidays. 
Payment for the Christmas and March Break periods will be made on the 
regularly scheduled pay coinciding with or next following the break periods. 
No record of employment for E.I. purposes will be issued in December or 
March in lieu of the vacation period. 
Members shall receive the remainder of their vacation entitlement in a lump sum 
payment on the last regular pay at the end of the school year. 

39.6 (a) 
terminated from employment with this Board, the Member shall be paid vacation pay on the date of 
termination based on the amount of vacation time to the credit of the Member at the date of termination. If 
the termination does not occur on August 31st, the vacation entitlement under this Article shall be pro-rated 
in accordance with the amount of time the Member was on the active payroll during the twelve (12) month 
period immediately preceding the August 3 1st on which the vacation entitlement would have been 
determined except for the termination. If a Member's termination from employment is caused by the death 
of the Member, the payment under this clause shall be made to the Member's estate. 

Agreement, for a period greater than one (1) month or on sick leave and off the active payroll. because 
there are no sick leave credits remaining in the Member's Sick Leave Credit Account, for more than six (6) 
consecutive months shall have the vacation entitlement under this Article pro-rated in accordance with the 
amount of time the Member was on the active payroll during the twelve (12) month period immediately 
preceding the August 3 1 st on which the vacation entitlement is determined. 

"On the active payroll" shall include but not be limited to paid vacation time and paid 
sick leave. 

If a Member who i s  entitled to vacation pay quits, is discharged or otherwise is 

(b) A Member who is on an unpaid leave of absence or on lay- off, as provided by this 

(c) 

39.7 
Member may request in writing to the Manager, Human Resources, consideration to replace vacation time 
lost as a result of bereavement. Such request shall not be unreasonably withheld. The onus shall be on the 
Member to provide any necessary information or documentation required to support the request. 
vacation time replaced shall be credited to the Member for use at a future vacation period. 

In the event of the death of a family member during a Member's scheduled vacation time the 

Any 

39.8 
a medical physician or licentiatc of dental surgery and the period of hospitalization and recuperation is for 
more than four consecutive days during the Member's vacation period, the Member may request in writing 
to the Manager, Human Resources. to substitute sick leave credits. as provided in Article 26, for the 
equivalent number of days of vacation. Such request shall not be unreasonably withheld. The vacation days 

I f  a Member is hospitalized for rcasons of illness or injury and such illness or injury is certified by 
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shall be credited to the Member for use at a future vacation period. The onus shall be on the Member to 
provide any necessary information or docunientation required to support the request. 

39.9 
additional day off with pay. 

I f a  recognized paid holiday falls within a Member's vacation period, the Member shall receive an 

39.10 (a )  
beginning September 1 st and ending August 3 1 st the following calendar year. 

(b) 
3 1 st immediately following the August 3 1 st. 

(c) 
credit up until March 3 1 st following the end of the calendar year. 

(d) 
September 1 st to the work day immediately preceding the start of the vacation, between January 1 and June 
30th in the year in which service is being calculated. 

earned between July 1 st and December 3 1 st. 

Vacation entitlement will be earned based on service during the twelve month period 

Subject to clause 39.10 (c), vacation entitlement shall be taken prior to the December 

Upon approval of the Superintendent, a Member may defer up to five (5) vacation days 

A Member may take vacation entitlement earned, pro rated to the time worked from 

(e) 

(0 

Subject to clause 39.10 (c), a Member may take any remaining vacation entitlement 

Full vacation entitlement shall be deemed to have been earned as of July 1st of each year. 

ARTICLE 40 -TRAVEL ALLOWANCEMILEAGE 

40.1 
business in accordance with Board Policy. 

The Board shall reimburse each Member who is authorized to use a vehicle on approved Board 

ARTICLE 41 -MEDICAL PROCEDURES 

41.1 Although the Principal may seek the voluntary assistance of the staff, the Board shall not require 
any member of the bargaining unit to administer medication, perform any medicaliphysical procedures, or 
examine pupils for communicable conditions or diseases.. 

4 1.2 
procedures will be fully covered by the Board's liability insurance. 

A bargaining unit Member who volunteers to administer medication or perform medical 

ARTICLE 42 - PROBATIONARY PERIOD 

42.1 (a )  Only Members new to the Bargaining Unit shall serve a probationary period. Such 
probationary period shall be for six (6 )  months from date of hire. 

(b) The probationary period for ten ( I O )  month Members is exclusive of July and August. 

42.2 
probationary period. 

A Member shall be informed in writing within t h e e  (3) months of successful completion of the 

ARTICLE 43 - LAYOFF AND RECALL 

43.1 
lay off and recall procedures shall apply. 

The Board agrees that job reduction shall be accomplished through normal attrition first, then the 

43.2 
treated in a manner which IS inconsistent with the terms of Article 43. 

'The Board agrees that in the event of layoff. no Member covered by the bargaining unit shall be 

43 3 
school 0 1  department. the Board shall notify the Union in writing, and each Member affected by the layoff 

The Board agrees that when a decision is made to layoff, make a position redundant. close a 

43.4 
Employment Standards Act. 

A Member who is to be laid-off shall be given appropriate notice i n  accordance with the 
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43.5 

43.6 

( a )  If a Member has been informed in writing by the Board that the Membei uill be laid off 
because of redundancy or closure, the Member may exercise the Member‘s right to retain 
a position with the Board in accordance with Aiticle 43 -- Layoff and Recall 

(b) Layoff procedures shall be subject to the following order; 
(1) Temporary and Casual Members in order of service beginning with the Member 

with the least service as provided in Schedule “C” shall be displaced to the 
Temporary and Casual pool; 
Probationary Members in reverse order of date of hire: 
Permanent Members in order of seniority beginning with the least senior 
Member. 

( i i )  
( i i i )  

The following layoff procedures in Articles 43.5 to 43.21 inclusive shall apply only to permanent 
and probationary Members. 

43.7 (a) 

(b) 

The Board shall identify those positions to be elimnated as a result of a decision to 
layoff. make a position redundant, or close a school or department. 
Members occupying eliminated positions shall be declared surplus. 

43.8 
redundant on the basis of date of hire for probationary Members beginning with the most recent date of hire 
and seniority for permanent Members beginning with the least senior and placed on the Temporary 
Redundancy List. 

The equivalent number of Members as were declared surplus in Article 43.5 (b) shall be declared 

43.9 
either a full-time or half-time status. 

For the purpose of the displacement procedure, the member is entitled, wherever possible, to 

Through the displacement process, a member may voluntarily elect to accept, on a permanent 
basis, a position that is less than their status (full-timeipart-time; 12 montWl0 month) prior to displacement. 

If the Member makes such a choice, the Board’s obligation to the member shall have been met, 
however, the member shall be allowed to return to the member’s former grade level, if it becomes available 
within thirty (30) months of the member’s displacement. 

43.10 
the least senior Members on the Temporary Redundancy List. 

The Board shall identify all vacancies by grade level, created by attrition or created by placing 

43.1 1 (a) 

(b) 

All vacancies described in Article 43.10 shall be filled according to the following 
displacement procedures: 
In order of seniority for permanent Members beginning with the most senior and on the 
basis of date of hire beginning with the least recent date of hire for probationary 
Members, each surplus Member who is not on the Temporary Redundancy List shall be 
displaced into a vacant position in the Member’s salary grade provided the surplus 
Member is qualified: 
( i  ) 
salary grade held by the least senior Member holding a position for which the surplus 
Member is qualified; 
(ii) 
shall continue through the displacement procedures in order of seniority for permanent 
Members beginning with the most senior and on the basis of date of hire beginning with 
the least recent date of hire for probationary Members; 
Failing 43.1 1 (c)  (ii), the surplus Member shall be displaced into a position in the next 
lowest job grade according to the same procedure described above until a position is 
attained by the surplus Member. 

(c) Failing 43.11 (b), the surplus Member shall be displaced into a position in their 

The Member displaced in clause 43.1 1 (c) ( i ) ,  shall now be declared surplus and 

(d) 
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(e) 

All remaining vacancies shall be posted according to Article 3 1 - Job Posting. Postings shall be 

Failing 43.1 1 (d), the surplus Member is added to the Temporary Redundancy List. 

43.12 
open to all permanent and probationary Members including Members on the Temporary Redundancy List. 

43.13 
shall be notified in writing by the Board and identified as a permanent Member scheduled for layoff. 

43.14 ( a )  If a Member employed half-time or less displaces a full-time Member under these 
procedures, it may be necessary to share the assignment with another Member. 

(b) A member employed half-time or less and a member employed less than point seven ( .7) 
shall be entitled to a half-time (112) position when following the procedure outlined in 
this article. 
A member employed point seven (.7) or greater shall be entitled to a full-time position 
when following the procedure outlined in this article. 
Such employee shall then assume either the half-time or full-time position equivalency on 
a permanent basis until such time as the employee posts to another position. 

All Members remaining on the Temporary Redundancy List after all vacancies have been filled 

43.15 
member’s existing weekly salary rate shall be red-circled for a period of up to two years, or until the rate of 
pay for the position catches up to or supersedes that which the member is presently receiving. In such case 
the member shall no longer be red-circled. At the end of the two year period the member shall then be paid 
at the maximum of the grade level of the position. 

43.16 

If, under these procedures. a member is transferred to a position at a lower salary grade. the 

A Member shall have the right to be recalled for thirty (30) months from the date of layoff. 

43.17 (a) 

(b) 

43.18 (a) 

A Member displaced and transferred to another position under these procedures shall be 
given the opportunity to return to the Member’s original grade level of equal or lesser 
time when a position becomes vacant within thirty (30) months from the date of 
displacement. 
A Member as stated in 43.17 (a) shall have the right to be reinstated to a position in their 
original grade level, for which they are qualified. Such reinstatement shall be offered as 
follows: 
(i) 
(ii) 
Such employee shall then assume either the half-time or full-time equivalency on a 
permanent basis until such time as the employee posts to another position. 

a less than point seven (.7) employee to a half-time position 
a point seven ( .7 )  or more employee to a full-time position 

‘The Board shall not hire from outside the Bargaining Unit to fill future vacancies within 
the bargaining unit until: 
(i) 
(ii) 

first filling the position in accordance with Article 43.17; 
then, if a vacancy remains, posting the position in accordance with Article 3 1 - 
Job Posting. Posting shall be open to all permanent and probationary members 
including Members on the Recall List ; and 
then, if a vacancy remains, offering the opportunity, in order of seniority or less 
recent date of hire, as the case may be, among other Members on the Recall List, 
to a Member on the Recall List who is qualified for the position. 

Postings of vacancies will be made available through the Union Office, for those 
Members on the Recall List. 

(iii) 

43.19 A Member who is given notice of layoff may, in writing, waive the right of recall, and receive a 
severance allowance equal to two (2)  week’s salary for each year of service, up to a maximum of twenty- 
six (26) weeks‘ pay. The Board shall have no further obligation to a Member who elects to receive a 
severance allowance instead of retaining the right of recall. 

43.20 (a) A Member on layoff and subject to recall shall, for a period of thirty (30) months 
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commencing from the date of layoff. be given first consideration to perform supply work 
or to f i l l  a temporary assignment within the bargaining unit. providing the laid off 
Member is qualified and capable of performing the duties. The laid off Member shall be 
required to advise the Human Resources Department from time to time as to the 
Member‘s availability for such work. 
During the period of recall and while working in a casual or temporary assignment. the 
Member may elect to receive full benefit coverage. The Board shall contribute its share 
of the premium cost for the Member’s benefit coverage. If the Member withdraws from 
benefit coverage during the period of recall, the Member shall be ineligible to re-enrol. I f  
the Member is not employed during any working month, the Member shall contribute the 
full premium cost of such benefit coverage. 
During the period of recall and while working in a casual or temporary assignment, the 
Member shall accrue two (2) days sick leave per month to be added to the sick leave 
balance of that Member at the end of the recall period. Sick leave will not be granted 
during any month in which the member is not working during that month. If a Member is 
working in a casual or temporary assignment during the period of recall and is absent due 
to illness or personal injury, then the Member may draw upon the accumulative sick 
leave balance that the Member had in the sick leave account at time of displacement. At 
the end of the recall period the total number of sick days earned during the recall period 
shall be added to the employee’s sick leave credit account together with any sick leave 
balance the member had at time of displacement minus any days used during the period 
of recall. 

(b) 

(c)  

43.21 
greater time on the permanent staff under these procedures, the Board shall have no further obligation to 
the Member under this Collective Agreement. 

If a Member, subject to layoff or on recall, refuses in writing, an offer of employment of equal or 

43.22 
members affected by these procedures. 

The Board shall provide Employee Assistance Service through the Board’s EAP Program for 

43.23 
of layoff, the Member’s seniority and sick leave will be reinstated as if there was no interruption of service. 

If a Member is recalled to the permanent staff from layoff within thirty (30) months of the date 

43.24 
(10) month position, the Member shall be offered by the Board other work during a school break period. 

If a Member, who held a twelve (1 2) month position, is transferred under this Article to a ten 

43.25 
the application of Article 43. 

Nothing 111 Article 43 precludes the right of a Member or the Union to file a grievance regarding 

ARTICLE 44 - PENSION PLAN 

44.1 (a) 
(0M.E.R.S.) shall be the recognized Pension Plan for Members of the Office, Clerical and Technical 
Bargaining Unit. 

Subject to clauses 44.1 (b) and (c), the Ontario Municipal Employee‘s Retirement System 

(b) A Member who holds certification as a teacher shall become and remain a member of the 
Ontario Teachers‘ Pension Plan (T.P.P.). 

(c) The Board shall maintain any and all pension plans to which Members of this bargaining 
unit belong prior to the signing of this Agreement as outlined in Appendix “A”. 

44.2 
O.M.E.R.S. Basic Pension Plan (future service) consistent with the provisions of the Oiitorio Pension 
Benefits Act and O.M.E.R.S. 

Effective January 1.  1988. Members who are part-time shall be givcn the option ofjoining the 

44.3 The Board shall make the appropriate deductions from the Member‘s pay and submit to 
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O.M.E.R.S. or T.P.P.. as the case may be, the necessary Member and Board pension contributions as 
required. 

ARTICLE 45 - INSURED EMPLOYEE BENEFITS 

45.1 (a)  
Education and former Wentworth County Board of Education) for all members of the bargaining unit from 
September I ,  I998 until October 3 I ,  1999. 

The Board agrees to continue the respective benefit plans (former Hamilton Board of 

(b) Effective November 1 ,  1999, the Board agrees to administer the plan or benefits as set 
out including the execution of appropriate payroll deductions for the member's share in premiums for those 
members who elect to participate in the coverages identified in Article 45.2 (a). 

45.2 (a) The following benefits shall be made available to each member of the Bargaining Unit: 
( 1) 
(ii) 

Semi-private Hospital Care Plan 
Extended Health Plan (no deductible) - Including Vision Care - $250 in any 
twenty-four (24) month period ; Hearing Aids - up to $500 every five (5) years ; 
Smoking Cessation products - $200 lifetime maximum; Dispensing Fee capped 
at $7.00 per prescription. 

Basic Group Life Insurance - $50,000. 
(iii) Basic Dental Plan 
(iv) 

(b) The Board's contribution for the benefit plans listed in Article 45.2 (a) for a full-time 
Member shall be 100% of the premium cost. The Board's contribution for the benefit plans listed in  Article 
45.2 (a) for a part-time Member shall be pro rated in the same proportion that the part-time assignment 
bears to a full-time assignment. 

45.3 (a) 
thereby are at least equivalent and provided the Union is given prior notice. 

(b) 
than leave of absence for pregnancyiparental leave shall be responsible for paying in advance the full cost 
of any employee benefit premiums under Article 45.2. 

The Board may at any time substitute another carrier provided that the benefits conferred 

A Member who is off the active payroll for more than six (6) months for reasons other 

45.4 (a) Basic Group Life Insurance 
The Basic Group Life Insurance Plan will provide life insurance in the amount of three 

(3) times annual salary up to $50,000. A new Member must. as a condition of employment. become and 
remain a member of the Basic Group Life Insurance Plan. 

Amended Provisions of Group Life Policy - Total Disability Benefit 
If a Member covered by the Basic Group Life Insurance Plan becomes totally and 

permanently disabled before reaching the age of 65 years, the Member must select one of the following 
options at time of disability: 

Option 1 The Member may elect to receive the Member's life insurance in effect at the date of 
disability subject to a maximum of $40,000. Such amount would be paid in a series of sixty (60) equal 
monthly instalments while the disability continues but in no event beyond the Member's sixty-fifth (65th) 
birthday. Any insurance in excess of $40,000 will be continued in force without payment of premiums as 
long as the Member remains totally and permanently disabled (subject to any reductions or termination due 
to age as provided under the Plan). 

If a Member covered by the Plan who is in  receipt of monthly instalments dies before the 
full number of monthly instalments has been paid. the coinmuted value of the remaining unpaid instalments 
will be paid to the Member's beneficiary of record. 

Option 2 
insurance in effect at time of disability will be continued in force without payment of premiums as long as 
the Member remains totally disabled but in no event beyond the Member's sixty-fifth (65th) birthday. 

OR 
The Member may elect the waiver of premium benefit whereby the total amount of life 
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Once a Member selects either Option 1 or Option 2, there will be no further opportunity to change the 
option chosen. 

(b) Optional Group Life Insurance 
(i) 
Member may elect insurance in multiples of $25,000 up to a combined maximum (Basic 
and Optional) of $200,000. The Member shall pay the full premium cost for the amount 
of the Optional Group Life Insurance through payroll deduction. 
(ii) 
payroll deduction for the Optional Group Life Insurance in order to be covered under the 
Optional Group Life Insurance Plan. 
(iii) 
deduction for Optional Group Life Insurance within thirty-one (3 1) days of return to 
employment in order to be covered under the Optional Group Life Insurance Plan. 
(iv) 
above may apply for coverage at a later date by making written application authorizing 
appropriate payroll deduction and providing evidence of insurability satisfactory to the 
Insurance Company. The Optional Group Life Insurance will be effective on the first 
day of the month following approval of the evidence of insurability by the carrier. 
(v) 
Such cancellation will be effective on the first day of the month following receipt by the 
Board of the request for cancellation. 
(vi) 
Insurance. If a Member is not actively at work on the effective date, Optional Group Life 
Insurance will commence on the date the Member returns to work on a regular basis. 

In addition to the Basic Group Life Insurance Plan under Article 45.4 (a), a 

A Member hired after the ratification date must, in writing, subscribe and authorize 

A Member on leave of absence must, in writing, subscribe for and authorize payroll 

A Member not subscribing for the Optional Group Life Insurance within the time limits 

A Member may decide, in writing at any time, to cancel Optional Group Life Insurance. 

A Member must be actively at work on the effective date of Optional Group Life 

45.5 
presently covered to provide - $25,000 - spouse; $10,000 - each dependent child. The Member shall pay 
the full premium cost for such coverage. 

The Optional Dependent's Group Life Insurance will be increased for those Members who are 

45.6 The full amount of the E.I. Rebate shall accrue to the credit of the Board as in the past. 

45.7 (a) Dental Plan 

premium cost of the Basic Dental Plan. The plan shall reimburse a claimant 100% of the cost of the insured 
services of Basic Services and 75% of the cost of Endodontics and Periodontal based on the current O.D.A. 
rate schedule minus one year. Newly hired Members shall be enroled in the Plan effective the first of the 
month coincident with or next following date of employment. A Member who does not wish to be enrolled 
under the Plan shall sign a Waiver Form to be provided by the Board. A Member who waives dental 
coverage shall be permitted to enrol in coverage at a later date during the lifetime of the Agreement only 
during a thirty (30) day open enrolment period on the anniversary date of the policy. 

For hll-time Members, the Board shall contribute one hundred per cent (100%) of the 

(b) The Board will contribute 50% of the premium cost for full time Members for Major 
Restorative Benefits. The plan will reimburse a claimant 75% of the cost of the insured services (based on 
the current O.D.A. rate schedule minus one year) with benefits limited to $2,000 per person per year. The 
Member shall pay the remainder of the premium cost through payroll deduction. 

(c) The Board will contribute 50% of the premium cost for full time Members for 
Orthodontic Services. 'The plan will reimburse a claimant 50% of the cost of the insured services (based on 
the current O.D.A. rate schedule minus one ye'ar) with benefits limited to a lifetime maximum of $2,000 per 
person. The Member shall pay the remainder of the premium cost through payroll deduction. 

Note: Effective November 1. 1999. coverage for basic check-ups shall be increased from six (6)  
to nine (9) months. 
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(d) The Board's premium contribution for part-time Members for the Dental Plan benefits 
listed in Articles 45.7 (a), (b) and (c), shall be pro-rated in the same proportion that the part-time 
assignment bears to a full-time assignment. 

45.8 
through the Board's recognized Pension Plans shall have the option of retaining coverage at  the Member's 
own cost under the Dental, Semi-private Hospital Care, and Extended Health Plans of Article 45.2 under 
the following conditions: 

A Member who retires before the compulsory retiring age and who receives an immediate pension 

(a )  

(b) 

(c) 
(d) 

(e) 

The Member must elect to retain coverage within thirty-one (3 1) days of retirement date, 
otherwise coverage shall be cancelled. 
If the Member withdraws from coverage at any time prior to age sixty-five (65), the 
Member shall be ineligible to re-enrol in coverage. 
Coverage shall remain in effect until age sixty-five (65) if a Member so elects. 
The Member shall pay to the Board in advance the ful l  annual premium cost of the 
coverage; otherwise the coverage will be cancelled. 
The benefits under the Extended Health Plan for a retiree shall be limited to $15,000 
during the entire period of the Member's coverage under this Article. 

45.9 

through the Board's recognized Pension Plans shall have the option of retaining a $50,000 life insurance 
policy until the age of 65.  The policy shall not include disability coverage. The Member who so elects 
such a policy shall pay the full amount of the premium, based on the same premium rate as for the basic 
plan, annually in advance; otherwise the Member's coverage shall be cancelled. 

Retirees Group Life Insurance Pian 
A Member who retires before the compulsory retiring age and who receives an immediate pension 

45.10 Long Term Disability Plan 

elected at their own expense to contribute the premium cost for Long Term Disability insurance coverage. 
Members who are scheduled to work half time or greater.wil1 be eligible for long term disability coverage. 

selection of a new Long Term Disability Plan to become and remain members of that long term disability 
plan. 

three (3) months of the selection of the plan whereby members shall be allowed to join the LTD Plan. 

the Manager, Human Resources will meet to agree upon the Board's responsibilities with respect to the 
administration of the Plan. 

(a) The Board shall continue to make payroll deductions for those Members who have 

(b) It shall be a condition of employment that all new employees hired on and after the 

(c) 

(d) 

Once a new long term disability plan is selected, there shall be an open enrolment within 

Once a new long term disability plan is selected, the President of the Bargaining Unit and 

45.1 1 Spousal Benefits 

spouse's own cost under the Semi-Private Hospital Care, Extended Health and Dental Plans under the 
following conditions: 

(a) 

(b) 

The spouse of a deceased Member may have the option of retaining benefit coverage at the 

the spouse may elect to retain coverage within thirty-one (31) days of the date of death of 
the deceased Member. 
coverage shall remain in effect for a maximum of two (2) years from the date of death of 
the deceased Member. Coverage shall be cancelled the first day of the month following 
the spouse's sixty-fifty (65th) birthday or upon remarriage. 
the spouse shall pay to the Board in advance the full annual cost of the coverage; 
otherwise, the coverage shall be cancelled. 
if the spouse withdraws from coverage at any time, then the spouse will be ineligible to 
re-enrol in coverage. 

(c) 

(d) 

NOTE: In the event of the death of a Member (10 month employee) over the summer period, the 
thirty-one (31) day provisions in (a)  above, shall be calculated from September 1st. 
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45.12 
shall be sent to each Member every second September thereafter. 

The Board shall provide current benefit booklets to each Member. Amendments to these booklets 

45.13 
benefits outlined in this Article. 

The Board shall provide to the Union a current copy of each master policy which covers the 

45.14 
which a iMember is enrolled. 

Members in ten ( I O )  month positions shall be covered for twelve (12) months for the benefit in 

45.15 The parties agree to establish and maintain throughout the life of this Agreement an Employee 
Benefit Committee for the purpose of reviewing and making recommendations concerning the employee 
benefit package to Administration and/or the appropriate committee of the Board and/or the employees. 

45.16 
those provided to city office, clerical and technical bargaining unit staffprior to November 1, 1999. 

I t  is understood that the benefits provided under this Collective Agreement will not be less than 

ARTICLE 46 - PAY SCHEDULE 

46.1 The regularly scheduled pay day shall be bi-weekly, every other Thursday. 

46.2 Members who are probationary or permanent shall be paid in accordance with Schedule “A” 

46.3 Members who are Casual or Temporary shall be paid in accordance with Schedule “C”. 

ARTICLE 47 - PERMANENT EMPLOYEE SENIORITY 

47.1 (a) 
agreement, seniority is defined as the length of continuous service from date of last hire with the Board and 
shall include seniority with any predecessor Board. 

length of continuous service in a Bargaining Unit position from date of last hire to the Bargaining Unit and 
shall include seniority as a casualitemporary member as defined in this Article. 

completed the probationary period as stated in Article 43. 

Member in the Bargaining Unit, permanent seniority shall be calculated as follows: 

For permanent Members of this bargaining unit on staff as of date of ratification of this 

. 
(b) For permanent Members hired after the date of ratification, seniority is defined as the 

(c) 

(d) 

A probationary Member will not be placed on the seniority list until the Member has 

When a Temporary or Casual Member in the Bargaining Unit becomes a permanent 

(i) 

(ii) 
(iii) 

one (1) day for each day worked for the Board up to a maximum of one 
thousand (1,000) days; 
each two hundred and fifty (250) days will equal one (1) year’s seniority 
less than two hundred and fifty (250) days will be pro rated to the nearest month. 

47.2 (a) As of December 3 1, 1997 service for Temporary and Casual Members, on the Casual 
Supply List is defined as the number of days worked in such positions as determined by the predecessor 
Boards as of December 3 1, 1997. 

up to date of ratification shall be in accordance with the common provisions established by the parties on 
May 7, 1998. 

of ratification of this agreement, service shall be defined as the number of days worked in positions covered 
by this Collective Agreement. 

(b) The calculation of service for Temporary and Casual Members after December 3 1, 1997 

(c) The calculation of service for Temporary and Casual Members hired on or after the date 

47.3 ( a )  
each Member‘s name, seniority date, hire date, position and salary grade. 

(b) 
(c) 

The Board shall establish a seniority list for permanent Members by start date showing 

Such scniority list shall be arranged from most senior to more junior. 
Such list shail be brought up to date and sent to the President of the Bargaining Unit by 

April 1”. and October 1’‘ of each year. 
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(d) In  compiling the seniority list for the first time, following date of ratification. all ties shall 
be broken by a lot mutually agreed upon by the Board and the Bargaining Unit. Such order ranking shall 
be the order on the seniority list from that date forward. 

broken as follows: 
(e)  For newly hired members to the bargaining unit from date of ratification. all ties shall be 

(1) 

(11) 

if two or more members have the same seniority credit. the membei with the 
most total experience with the Board shall be considered the most senior. 
i f  still tied. the seniority standing of the member shall be determined by a 
method of lot mutually agreed upon by the Board and the Bargaining Unit. 

Such ties shall be broken at the next time of updating the seniority list and shall remain in 
such rank order from that tiine forward. 

47.4 Complaints about the accuracy of the seniority list will be considered within thirty (30) days of the 
date of such posting. Complaints shall be made by the member, in writing, to the Manager, Human 
Resources, with a copy to the Bargaining Unit President. if no complaint is received within that time, then 
the list is deemed to be accurate. 

47.5 If a member accepts a temporary assignment to a non-union position with the Board outside the 
Bargaining Unit, not to exceed twelve (12) months in duration, the member shall continue to accumulate 
seniority Such member shall continue to pay union dues and levy during the time of such assignment. 

47.6 

47.7 

A Member will continue to accumulate seniority under the following conditions: 
(a) 
(b) while on WSIB; 
(c) 
(d) 

during an absence due to illness or injury; 

while on an approved leave of absence as provided under this Agreement; 
while working scheduled time (which includes vacations and holidays). 

A Member will lose seniority standing over the following conditions: 
(a) 
(b) 

(c) 

if the Member terminates employment with the Board; 
if the Member is discharged and such discharge is not reversed through the 
grievanceiarbitration procedure or other legal procedure available to the Member: 
if the Member fails, after a layoff, to return to work within ten (10) working days after 
the Board has given the Member notice of recall by registered mail, unless an  extension is 
granted by the Board due to an emergency or other reason; 
if a Member is laid off by the Board and has exhausted all rights of recall under Article 
43 - Layoff and Recall; 
if the Member accepts a permanent position with the Board outside the Bargaining Unit. 

(d) 

(e) 

ARTICLE 48 - DEFINITIONS 

48.1 For the purpose of interpreting the language of this Collective Agreement the following definitions 

“Agreement” shall mean this Collective Agreement. 
“Bargaining Unit” - shall mean the Office, Clerical and Technical Unit. Ontario 
Secondary School Teachers‘ Federation (O.S.S.T.F.), District 2 1, Handton-Wentworth. 
“Board” - shall mean the Hamilton-Wentworth District School Board. 
“Collective Agreement” - shall mean this collective agreement between The Hamilton- 
Wentworth District School Board and the Ontario Secondary School Teacher’s 
Federation rcpresenting The Office, Clerical and Technical Unit of The Ontario 
Secondary School Teacher’s Federtion District 2 1. Hamilton. 
“EmployeeiMember ’’ - shall mean a member of the “Bargaining Unit“. 
“Employer” .- shall mean ’The Hamilton-Wentowrth District School Board. 
“Part-time” when referring to a person eniployed by the Board shall mean a person who 
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is working less than full-time. 
“Permanent” - shall mean the permanent staff of the board and includes both 
probationary and Permanent members. 
“School Year” - means the period of time from September to June 30‘”. 
“Union” - shall mean the Ontario Secondary School Teachers’ Federation. 

(viti) 

(ix) 
( x )  

ARTICLE 49- SCHOOL CLOSURE 

49.1 In the event of school closure. a Redeployment Committee shall be established no later than one 
(1 )  week after the notice of the school closure is given to the Union. The mandate of the Committee is to: 

( a )  
(b) 

Identify and propose how deployment of affected bargaining unit members shall be done. 
The Joint Committee will be comprised of three (3) representatives of the Board plus a Co-chair 
and three (3) representatives of the Union plus a Co-chair. Meetings of the Joint Committee shall 
be held during regular work hours. Time spent attending such meetings shall be considered as 
time worked. 
Each party shall appoint a co-chair for the Committee. Co-chairs shall alternate meetings of the 
committee and will be jointly responsible for establishing the agenda of the committee meetings, 
preparing minutes and writing correspondence as the committee may direct. 
The mandate of the committee is to recommend how the changes will be implemented within the 
bargaining unit. The Board agrees to provide the committee with all pertinent staffing, work 
organization and financial information necessary for the committee to carry out its mandate. 

(c) 

(d) 

ARTICLE 50 - JOB DESCRIPTIONS 

50.1 The establishment of and/or revision of job descriptions shall be the responsibility of the Board. 

50.2 
that is on file with the Board. 

The Board shall provide each member with a copy of the member’s most recent job description 

50.3 
Bargaining Unit and to the incumbent if appropriate. 

Each time a new position is created, the job description shall be forwarded to the President of the 

ARTICLE 51 - PROFESSIONAL DEVELOPMENT DAY 

5 1 . 1  There will the equivalent of up to one work day for job related Professional Development 
activities, at  no expense to the Board. All probationary and permanent Members and those temporary and 
casual Members working in long term assignments may participate in this day. 

5 1.2 
the Staff Development Department will meet each year during the month of September to determine the 
appropriate date( s) for the Professional Development Day. 

The President of the Bargaining Unit, the Manager, Human Resources and a representative from 

ARTICLE 52 - DURATION OF AGREEMENT 

52.1 This Agreement shall be effective on the date of ratification and remain in force until the 3 1” day 
of August, 2001 and shall continue in force from year to year thereafter. In any year not more than ninety 
(90) days before the date of termination of the Agreement, eithei party shall furnish the other with notice to 
negotiate the Collective Agreement 

52.2 
purpose of entering into negotiations. 

The parties shall meet within fifteen (15) days after giving of notice by either party for the 
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ARTICLE 53 - AMENDMENTS 

53.1 
mutual consent ofthe parties. Any such revision 01 amendment shall not become effective until ratified by 
the Board and the Union. 

Amendments to the piovisions of this Collective Agreement shall be made. in writing, only by 

53.2 In the event that the Federal and/or Ontario Government should pass legislation during the lifetime 
of the Collective agreement which would have the effect of altering or modifying any part of the 
Agreement. the parties shall meet and in good faith make every reasonable effort to sign a memorandum of 
agreement covering all amendments the parties deem appropriate. The remaining provisions of the 
Collective Agreement shall continue in effect for the duration of the Agreement 

Dated at HAMILTON. ONTARIO this day of October, 1999. 

ON BEHALF OF O.S.S.T.F., OFFICE, CLERICAL 
AINING UNIT 

- _____. 
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SCHEDULE A - SALARY AND GRADE LEVELS 

Grade j Minimum 1 1 Year 2 Years 

A.l (a) 
paid on their respective salary gilds in accordance with the former Hamilton Board of Education or the 
former Wentworth County Board of Education pay schedules. 

Effective September 1.  1998 to October 3 1.  1999, members of the bargaining unit will be 

3 Years 3 Years 

(b) ( i  ) Effective November 1 ,  1999, all members employed by the former Wentworth 
County Board of Education will be placed on the following salary schedule: 

7 24 131 74 939 25.737 

(ii) Within the month of October, 1999, the Board shall pay former City Members 
on the active payroll as of date of ratification a $300.00 signing bonus. 

26.545 
~~ 

3 24,702 25,510 26,3 18 27,126 

5 26,454 
6 28.384 

27,262 28,070 L 0 , O  I O  I I 
29,293 30202 31,111 

7 

39 

30,338 3 1,247 32,156 33,065 
8 32.320 33.229 34.138 35.047 
9 35,345 
10 39,392 
1 1  42,38 I 
13 52,395 

36,254 37,163 38,072 
40,301 41,210 42,119 
43,391 44.401 45,411 46.421 
55,405 54,4 15 55,425 56,435 



( iv )  Effective September 1. 2000 Members shall be paid i n  accordance with the following 
salary grid: 

(v) Effective April 1, 2001 Members shall be paid in accordance with the following 
salary grid: 

(c) The salary o f a  part-time Member shall be pro rated in the same proportion that the part- 
time assignment bears to a full-time assignment. 

(d) The salary for ten ( I O )  month Members shall be pro rated to ten twelfths of the annual 
salary. 

A.2 (a) The anniversary date for a Member hired prior to January 1 ,  1965 shall be September 1st. 

(b)  The anniversary date for a Member hired on or after January I ,  1965 shall be calculated 
from the first day of the month coinciding with or next following the last date of appointment to the 
probationary staff. 

A.3 ( a )  
by means of an annual increment effective on the anniversary date. 

A Member not at the maximum salary of a Grade level shall advance on the salary grid 
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(b) 
performance Where an increment IS to be withheld, the Member shall be notified i n  writing a t  least siuty 
(60) days in advance of the date on which the increment is due 

The payment of an increment on the salary grid level is conditional upon satisfactoiy job 

A.4 ( a )  
shall receive the minimum salary for the higher level. If the Member's salary prior to promotion is greater 
than the minimum salary the Member shall receive the salary step next higher to their present salary and 
progress towards the salary maximum for the level in accordance with the incremental schedule for the 
classification. 

Where a Member is promoted to a position classified at a higher salary level, the Member 

(b) The anniversary date of a Member, promoted to a position classified at a higher salary 
level, shall not change as a result of the promotion. 

A.5 A Member demoted to a position classified at a lower salary grade shall receive either the 
Member's existing salary or the maximum salary for the lower grade level, whichever is the lesser. 

A.6 When a Member is assigned for a period of two (2) weeks or more as a replacement in a position 
classified in a higher grade level, the Member shall be paid the minimum salary for the higher grade level 
or $20.00 per week, whichever is greater. Such payment will be retroactive to the date the Member 
assumed the assignment. 

A.7 (a)  
Member's position. 

A new Member to staff shall receive the minimum salary of the grade level for the 

(b) For initial salary placement purposes. a Casual or Temporary Member appointed to the 
probationary staff to the same position held as a Casual or Temporary Member on and after the ratification 
date of this Agreement, shall be placed on the salary grid in accordance with the commencement date of the 
last casual or temporary assignment for which there was no intervening break in employment. 

A.8 
ratification of this agreement, shall maintain rights under the signed agreement until such time as the 
Member leaves the position held when such agreement was signed. 

A permanent Member who liolds a signed agreement between the Board and the Member, prior to 

A.9 
clause 36.2 (a), shall be paid $1.60 per day. 

Effective date of ratification, Computer Operators working outside of normal hours of work as per 

A. 10 The following shall be used in the calculations of pay: 

(a) 

(b) 

(c) 

(d) 

(e)  

(0 
(g) 

"Annual Salary" - the salary identified at each cell of the grids described in this 
Article. 
"Ten-month Annual Salary" - ten twelfths of the "Annual Salary" as described in this 
Article. 
"Eleven-month Annual Salary" - eleven twenfth of the "annual Salary" as described in 
this Article. 
"Monthly Rate" - "Annual Salary" as described in this Article divided by twelve 
(12). 
"Weekly Rate" - "Annual Salary" as described in this Article divided by fifty-two 
(52). 
"Daily Rate" - "Weekly Rate" divided by five (5). 
"Hourly Rate" ~- "Daily Rate" divided by seven (7). 

A.11 
.4ct. 

The Board agrees to maintain Pay Equity in  accordance with the requirements of the Pay Equity 
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SCHEDULE C - TEMPORARY AND CASUAL MEMBERS 

C. 1 
absent; for a period of one ( 1 ) year or less; or to provide additional assistance for a period of less than one 
(1 )  year. 

“Casual Employee” - means a Member of the bargaining unit hired to replace an employee who is 

C.2 
employment in the same assignment to replace a Member absent. on leave of absence or to provide 
additional assistance for a peiiod of more than one (1)  year to a maximum of two (2) years. 

“Temporary Employee” - means a Member of the bargaining unit hired for a continuous period of 

C.3 (a) 
temporary and/or permanent employee shall be paid: 

A Casual Member with less than five ( 5 )  years of service with the Board as a casual, 

September I ,  1998 
June 1,2000 
September 1, 2000 
April 1. 2001 

$76.15 per day 
$77.00 per day 
$78.00 per day 
$79.00 per day 

(b) A Casual Member with five (5) or more years of service with the Board as a casual. 
temporary andor  permanent employee shall be paid: 

September 1,  1998 
June 1,2000 
September 1 ,  2000 
April 1. 2001 

$81.94 per day 
$82.75 per day 
$83.60 per day 
$84.50 per day 

C.4 A Temporary Employee shall move on the grid according to time in the position. 

C.5 
Member shall receive four per cent (4%) of the salaryiwages received as vacation pay. 

In addition to the amounts receive under clauses C.3 to C.5 inclusive, a Casual or Temporary 

C.6 
paid in the same proportion that the part-time assignment bears to a full-time assignment in the same 
position. 

Part-time Casual or Temporary Members shall have the amounts received under clauses C.3 to C.6 

C.7 (a) A full-time Casual or Temporary Member employed in the same assignment for a period 
of six (6) months or more shall receive seventy-five dollars ($75.00) per employment month worked. Such 
payment shall be paid in lieu of benefits and shall be paid to the Casual or Temporary Member at the end of 
the assignment or upon enrolment in  the benefit plans. 

which is pro-rated in the same proportion that the part-time assignment bears to a full-time assignment. 

not count the months of July and August as part of the six (6) month period. 

(b) 

(c) 

A casual Member who is hired on a part-time basis shall be entitled to a benefit amount 

For the purpose of clause C.7, a Casual Member in a ten month position assignment shall 

C.8 The Board shall reimburse, at the Board’s current rate per kilometre, each Casual or Temporary 
Member who is required to travel between two or more locations within the Board’s jurisdiction on the 
same day if the permanent member the Casual or Temporary Member is replacing normally receives the 
allowance. 

C.9 ( a )  
position is located, in  accordance with Schedule “A” - Salary and Grade Levels. 

(b) 
next step level 011 the grid in accordance with Schedule “A”. 

A Temporary Member shall be paid the minimum rate of the Grade Level, in which the 

On the anniversary clay of holding the position. the Temporary Employee shall move the 
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C .  10 
cent (4%) of the salaryiwages received as vacation pay. 

In addition to the amount received under Clause C.9. a Temporary Member shall receive four per 

C. 1 1 
eligible for insured eniployee benefits in accordance with Article 45 - Insured Employee Benefits. If  the 
Temporary Member enrols in the Benefits provided under Article 45, the Temporary Member is no longer 
eligible for the payment under clause C.7 (a). 

A Temporary Member. after one year of continuous employment in the sanie position. shall bc 

C. 12 
working days, a Temporary Member who is hired to fill a full time assignment or for extra assistance shall 
be entitled to two (2) days of sick leave credit per consecutive month of employment for reasons of 
personal illness or injury. Such sick leave shall be cumulative to the end of the assignment. 

After six (6) months of service, where there has not been a break of more than five (5) consecutive 

C. 13 (a)  
position shall be appointed to the probationary staff of the Board. 

(b) 
participating in a position sharing arrangement or while replacing a permanent member who IS absent and 
who is scheduled to return to work. shall not qualify to be appointed to the probationary staff of the Board. 

Temporary Members who complete one (1) year of continuous employment in the same 

Temporary Members who complete two (2) years of continuous employment while 

C.14 
a recognized paid holiday as in Article 39, shall be paid for the recognized paid holiday. 

A Casual or Temporary Member who works the scheduled day before and the scheduled day after 

C. 15 Night School Secretaries shall be considered Casual Members and shall be paid: 

September 1, 1998 
September 1, 2000 

$10.50 per hour 
$10.75 per hour 

In addition to the above rates Night School Secretaries shall receive four per cent (4%) vacation 
Pay. 

TEMPORARY AND CASUAL SERVICE LIST 

C. 16 (a) 
Supply List as is defined as of the number of days worked in such positions as determined by the 
predecessor Boards as of December 3 1, 1997. 

up to date of ratification shall be in accordance with the common provisions established by the parties on 
May 7, 1998. 

The calculation of service for Temporary and Casual Members hired on or after the date 
of ratification of this agreement, service shall be defined as the number of days worked in positions covered 
by this Collective Agreement. 

As of December 3 1, 1997 service for Temporary and Casual Members, on the Casual 

(b) The calculation of service for Temporary and Casual Members after December 3 1 ,  1997 

(c) 

c.17 

C.18 

(a) 

(b) 

(c) 

(d) 

The Board shall establish a service list for Temporary and Casual Members by days 
worked showing each Member’s name and last date of appointment to the casual staff. 
Such service list shall be arranged from the Member with the most service to the 
Member with the least service, 
Such list shall be brought up to date and sent to the President of the Bargaining Unit in 
January of each year. 
In compiling the Temporary and Casual Member service list, all ties shall be broken 
tluough a system of lot mutually agreed to by the Board and the Union. 

The following articles of this Collective Agreement do not apply to Casual Members: 

Article 6 
Article 12 
Article 15 

Collective Agreement 
Job Security 
Bereavement Leave 
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Article 16 
Article 17 
Article 19 
Article 22 
Article 23 
Article 25 
Article 26 
Article 27 
Article 28 
Article 29 
Article 30 
Article 37 
Article 39 
Article 42 
Article 44 
Article 45 
Article 47 
Appendix “13” 

Miscellaneous Leaves of Abscnce 
Personal Leaves of Absence 
Paternal Leave 
Extended Parental Leave 
Deferred Salary Leake Plan 
WSIB Supplement 
Sick Leave 
Job Exchange 
Position Sharing 
Transfers 
Temporary Assignments 
Change in Hours of Work 
Paid Vacations 
Probationary Period 
Pension Plan 
Insured Employee Benefits 
Permanent Employee Seniority 
Supplemental Employment Benefits (E1 Sub Plan) 

C. 19 The following Articles of this Collective Agreement do not apply to Temporary Members: 

Article 6 
Article 12 
Article 17 
Article 19 
Article 22 
Article 23 
Article 26 
Article 27 
Article 28 
Article 29 
Article 30 
Article 37 
Article 39 
Article 42 
Article 44 
Article 47 
Appendix “13” 

Collective Agreement 
Job Security 
Personal Leaves of Absence 
Paternal Leave 
Extended Parental Leave 
Deferred Salary Leave Plan 
Sick Leave 
Job Exchange 
Position Sharing 
Transfers 
Temporary Assignments 
Change in Hours of Work 
Paid Vacations 
Probationary Period 
Pension Plan 
Permanent Employee Seniority 
Supplemental Employment Benefits (E1 Sub Plan) 
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APPENDIX “A” 

SUPPLERIENTAKY TYPE I PENSION PLAN FOR FORMER HAMILTON BOARD MEMBERS 

For full-time Members on staff as of January 1,  1981, the Board shall implement an O.M.E.R.S. 
Supplementary Type 1 Past Service Pension Plan based 011 two percent (2%) for each Member’s best sixty 
(60) consecutive month‘s average salary multiplied by years of credited service times one hundred percent 
(100%) of gross benefit minus any offset for Canada Pension Plan (C.P.P.). Credited service means service 
with the Board before participation of the Board in the O.M.E.R.S. Basic Pension Plan on September 1, 
1966. A Member’s credited service will be pro-rated in accordance with the normal O.M.E.R.S. 
Regulations. 
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APPENDIX “B” 

EMPLOYMENT BENEFITS (SEB) PLAN 

Supplemental Employment Benefit (SEB) Plan for The Hamilton-Wentworth District School Board. 

1 .  
for temporary unemployment caused by pregnancy or parental leaves. 

The object of the plan is to supplement the unemployment insurance benefits received by workers 

-. 7 This plan covers the Office, Clerical and Technical Bargaining Unit employees 

The other requirements imposed by the Employer for the receipt or the non-receipt of the SEB are: 
(a) 
(b) 
on a form provided by the Employer and the Employee shall provide verification of the 
approval of E.I. claim indicating the weekly amount to be paid by the Canada 
Employment and Immigration Commission. 
(c) 
Employee’s normal employment period. An Employee employed on a ten-month basis 
will not be supplemented for any week during the waiting period which falls during the 
months of July and/or August. 

An Employee must be eligible to receive pregnancy or parental leave benefits from E.I. 
An application for supplementary employment benefits must be made by the Employee 

Payment will not be made for any week in the waiting period which falls outside the 

4. 
becomes payable except if non-receipt is due to serving the waiting period. 

Employees must apply for and be in receipt of employment insurance benefits before SEB 

5.  
severance pay benefits are not reduced or increased by payments received under the Plan. 

Payments in respect of guaranteed annual remuneration or in respect of deferred remuneration or 

6. 
the unemployment period as specified in the Plan. 

Employees do not have a right to SEB payments except for supplementation of E.I. benefits for 

7. 
weekly insurable earnings under E.I. It is understood that in any week, the total amount of SEB, 
unemployment insurance gross benefits and any other earnings received by Employees will not exceed 
95% of the Employee’s normal weekly earnings. 

The benefit level paid under this plan is set at a weekly rate equal to 60% of the Employee’s 

8. The maximum number of weeks for which SEB is payable is for the two week waiting period. 

9. 
payments will be kept separate from payroll records. 

The plan is financed from the Employer’s general revenues or through a Trust Fund. SEB 

10. 
to the plan within thirty (30) days of the effective date of change. 

The Employer will inform the Canada Employment and Immigration Commission of any changes 

1 1 .  
or that the Employee is not getting benefits for reasons specified in the plan. 

The Employee must provide the Employer with the proof that the Employee is getting E.I. benefits 

12. 
E.I. benefits or other earnings. 

The Employer will use the E.I. receipt of the Employee to verify that the employee is receiving 
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RETIREMENT GRATlJITIES - FORMER CITY EMPLOYEES -0.S.S.T.F. 
( FOR INFORMATION ) 

26.10 
purposes of retirement. shall pay a retirement allowance based on one half (1/2) the number of days 
standing in the Member’s Sick Leave Credit Account multiplied by the daily rate of pay and: 

( a )  Subject to the Education Act. the Board, on the terminaion of a Member‘s service for the 

( i )  the Board shall pay the said amount to a Member who terminates employment with 
the Board and who has attained the age of sixty-five (65) years. 
(ii) the Board may, in its discretion, pay the said amount to such Member. who 
terminates employment with the Board and has attained either the age of sixty (60) years 
or has been twenty (20) years in employment with the Board. 
(iii) the payment under clause 26.10 (a) shall be paid by the Board to the Member within 
thirty (30) calendar days of termination of employment or on or before December 3 1‘’ of 
the calendar year in which employment was terminated, whichever occurs first. 

(b) The amount paid under clause 26.10 (a) shall not exceed the amount of one-half the earnings 
received by the Member in the year immediately prior to the ternmation of employment. 

RETIREMENT GRATUITIES - FORMER CITY EMPLOYEES - O.Y.E.I.U. 
(FOR INFORMATION) 

2 1.09 
purpose of retirement, shall pay a retirement allowance based upon one-half (1/2) the number of days 
standing in the Sick Leave Credit Account of such employee multiplied by the per diem salary and, 

(a) the Board shall pay the said amount to such employee who terminates hisiher service and has 
attained the age of sixty-five (65) years 

(b) the Board may, in its discretion , pay the said amount to such employee, who terminates 
hisiher service and has attained either the age of sixty (60) years or has been twenty (20) years in the 
service of the Board. 

Subject to the Laws of Ontario, the Board on the termination of an employee’s service for the 

2 1.10 This system may be amended, from time to time, by Resolution of the Board 

The Laws of Ontario provide. 

equal to his salary, wages or other renumeration for one-half the number of days standing to his credit an In 
any event not in excess of the amount he would have earned in six (6) months at the rate received by him 
inmediately prior to termnation of employment” 

“That on the termnation of employment no employee shall be entitled to more than an amount 

RETIREMENT GRATUITIES - FORMER COUNTY EMPLOYEES - C.U.P.E 
(FOR INFORMATION) 

EliPibilitv: The eligibility of an employee for a retirement gratuity shall be determined on the following 
basis: 
(a) An employee upon retirement must be entitled to an immediate pension, nus t  be 55 years of age 

or over and must have served ten (10) continuous years of service within schools in the 
jurisdiction of The Wentwoi-th County Board of Education, before becoming entitled to a Sick 
Leave Credit Gratuity on retirement, 

or 

(b) An employee retiring on the grounds of ill health must havc served ten ( I O )  continuous years of 
service within schools in the jurisdiction of The Wentworth County Board of Education to be 
eligible. Retirement for i l l  health is defined as retirement caused by some permanent disability 
which prevents the employee from being gainfiilly employed. 
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( c )  An employee who fails to qualify for retirement gratuity under the provisions ofclause 7(a)  
hereof solely because the employee has failed to serve ten (10) continuous years o f s e n ~ c e  within 
schools i n  the jurisdiction of The Wentworth County Board of Education shall never the less 
qualify for a partial retirement gratuity if the employee fulfills all other requirements of Clause 
7(a) in accordance with the following: 

I f  the employee serves eight (8) continuous years of service within schools within the jurisdiction 
of The Wentworth County Board of Education - fifty percent (50%) of the retirement gratuity 
provided under Clause 8 hereof. If the employee serves nine (9) contiunous years of service 
within schools within the jurisdiction of The Wentworth County Board of Education - seventy- 
five (75%) of the retirement gratuity provided under Clause 8 hereof. 

In all other repects The Wentworth County Board of Education Sick Leave and Retirement 
Gratuity Plan - Non-Teaching Employees shall remain in effect. 

Pavment of Retirement Gratuitv 

Payment of retirement gratuity shall be made on the following basis: 

(a) Eligible employees shall be paid a sum equivalent to the number of sick leave days accumulated. 
subject to the allowable maximum, multiplied by % the basic daily rate of pay in foice at the time 
of cessation of regular employment. 

(b) The gratuity shall be paid in one lump sum either at retirement or on January 15 of the year 
following retirement at the employee‘s option. Retirement gratuity shall not exceed one-half ( 112) 
year’s earnings at the salary computed under Clause 8(a). 

(c) If an employee of the Board dies in service, a payment computed on the same basis as the 
retirement gratuity plan shall be paid to his or her beneficiary as designated in writing by the 
employee. If no beneficiary is named, such payments to be made to the employee’s estate. 

(d) The Board shall have the right to withhold payment of the Sick Leave Credit gratuity on 
retirement in the case of any employee who is discharged or caused to resign “with cause”. 

A part time employee working half-time or more on a regular basis should be entitled to a Sick 
Leave Credit Gratuity on Retirement, providing Eligibility is based on ten (10) continuous years of 
service. 

(e) 

RETIREMENT GRATUITIES - FORMER COUNTY EMPLOYEES -ADMINISTRATIVE 
(FOR INFORMATION) 

\ 

7. Retirement Gratuity 

Elileibility - The eligibility of an employee for a retirement gratuity shall be determined on the 

(a) An employee upon retirement must he entitled to an immediate pension under the Ontario 
following basis: 

Municipal Employees Retirement System (OMERS) or Teachers’ Superannuation Act, must be 55 years of 
age or over and must have completed ten continous years of service with boards now within the jurisdiction 
of the Wentworth County Board of Education. 

or 

(b )  An employee retiring on the grounds of i l l  health must have served ten continuous years of 
service with Boards now i n  the jurisdiction of the Wentworth County Board of Education to be eligible. 
Retirement for il l  health is defined as retirement caused by some permanent disability which prevents the 
employee from beins gainfully employed and be so certified by a medical practitioner. 
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8. Payment of Retirement Gratuity 

Payment of retirement gratuity shall be made on the following basis: 

(a)  Eligible employees shal be paid a sum equivalent to the number of sick leave days 
accumulated to a maximu of 230 days multiplied by !4 the daily rate of pay i n  force at the time of cessation 
of regular employment. but in no event shall the sum exceed one-half the employees annual salary 

For the purpose of calculating Sick Leave Credit gratuity on retirement only, an emloyee who 
retires during the calendar year shall receive. as of the date of retirement, the same number of sick leave 
credits as would be received had they remained in the Board’s employment until December 3 1 without 
further absences 

(b) The Sick Leave Credit Gratuity on retirement shall be paid in one lump sum either at 
retirement or on January 15, of the year following retirement at the employee’s option provided that any 
claimant for retirement gratuity must have notified the Board by January 1 of the year in which they intend 
to retire, if ayment is required in the year of retirement, otherwise the gratutity will not be payable until 
January 15 of the following year. ,r 

(c) If an employee dies in service. payment of gratuity computed on the same basis as the Sick 
Leave Credit Gratuity on Retirement shall be made to their beneficiary as legally designated in writing by 
the employee. In the absence of such designation, such payment shall be made to the employee‘s estate. 

retirement in the case of any employee who is discharged or caused to resign with just cause. The 
provisions of this paragraph shall in no way limit the employee’s right to challenge discharge or 
resignation 

(d) The Board shall have the right to withhold payment of the Sick Leave Credit Gratuity on 

9. This plan shall become effective January 1, 1985 and shall supersede all former plans 

10. 
Finance subject to any provisions ofjspecial or general legislation and direction of the Board. 

Internretation - Interpretation of the foregoing is vested in the Superintendent of Business and 
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LETTER OF UNDERSTANDING - BOARD POLICIES 

1. The parties agree that the Union shall have one ( 1 )  representative on each Committee that the 
BoardAdministration establishes to develop Board policies and to make recommendations to the 
Joint Advisory Committee (JAC). 

2. The parties agree that during the term of this Collective Agreement, the Union will have 
participation in the developmentireview of the following policies: 

(a) Harassment 
(b) Inclement Weather 
(c) Performance Appraisal 
(d) Progressive Discipline 
(e) Safe Schools/Anti-Violence 
(0 Accommodation of Employees 

3 .  The parties agree that the Union will have participation in the developmentireview of the hiring 
and equity policy issues. 

3 .  The parties agree that additional policies may be added to the list in #2 above. 

LETTER OF CNDERSTANDING -MEMBERS ABSENT FOR MORE THAN TWENTY-FOUR 
MONTHS 

During the lifetime of the Collective Agreement the President of the Bargaining Unit and the 
Manager, Human Resources will meet to identify the names of those bargaining unit members who have 
been absent due to illness or injury in excess of twenty- four (24) months. 

LETTER OF UNDERSTANDING - O.M.E.R.S. ENROLLMENT FOR PART-TIME MEMBERS 

Within one month of date of ratification of this Collective Agreement, the Board will ensure that 
each part-time Member of the bargaining unit who is eligible to enrol in O.M.E.R.S. is given an 
opportunity to accept or waive enrolment in the Pension Plan. 
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LETTER OF AGREEMENT 
BETWEEN 

AND 
‘THE OFFICE. CLERICAL AND TECHNICAL UNIT 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

DISTMCT 21 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 

RE: IDENTIFICATION OF THOSE POSITIONS HAVING HOURS OF WORK OUTSIDE 
NORMAL HOURS 

The parties to this Agreement hereby agree that the Manager, Human Resources and the President 
of the Bargaining Unit shall meet within thirty (30) days of the ratification of this Agreement to identify 
those positions which have hours of work which are outside the normal working houis as defined in Clause 
36 2 (a), and make recommendations to the parties by December 3 1, 1999. 

Dated at Hamilton, Ontario this day of October, 1999 

OR Behalf of the Union On Behalf of the Board 
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LETTER OF AGREEMENT 
BETWEEN 

AND 
THE OFFICE. CLERICAL AND TECHNICAL BARGAINING UNIT 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

DISTRICT 21 

THE HAMILTON-CVENTWORTH DISTRICT SCHOOL BOARD 

RE: ASSISTANT TO THE PUBLIC RELATIONS OFFICER 

The parties acknowledge that the position of Assistant to the Public Relations Officer is currently 
removed from the recognition clause as it  is the matter of a grievance which has been submitted to 
Arbitration. If the Arbitration Panel concludes that this position is excluded from the bargaining unit. the 
parties agree to amend the recognition clause accordingly. 

Prior to the decision of the Arbitration Panel the Board will continue to staff the position with a 
non-union employee. 

Dated at Hamilton, Ontario this day of October, 1999. 

On Behalf of the Board 
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LETTER OF AGREEMENT 
BETWEEN 

AND 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

DISTRICT 21 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOAKD 

THE OFFICE, CLERICAL AND TECHNICAL BARGAINING UNIT 

RE: ALTERNATE HOURS OF WORK 

Effective date of ratification the parties agree that during the lifetime of the collective agreement 
and notwithstanding Article 35.2 (b), alternate hours of work during July and August, Christmas Recess 
Period and the Mid Winter Break may be applied in the following manner. 

Employees must work thirty (30) hours in each week, work 5 days per week Monday to Friday 
and on any given day the hours of work must occur between 7:OO a.m. and 7:OO p.m. No alternate hours of 
work will occur during the first two weeks of July and the last two weeks of August. 

Alternate hours of work as defined above will be allowed only under the following conditions: 

(a) The hours of work will be mutually agreed upon by the Employee arid the Principal or 
Supervisor. It is understood that the alternate hours of work must meet the needs of the 
school/department. 
An “Hours of Work” schedule shall be completed for each Employee. 
Employees must be given a lunch break of not less than thirty (30) minutes. 
The PrincipaVSupewisor will make the,final decision on whether or not an Employee 
will be permitted to work alternate hours of work. 

(b) 
(c) 
(d) 

The above mentioned alternate hours of work may apply, on a pro-rated basis in the same 
proportion that the part-time assignment bears of a full-time assignment. 

Dated at Hamilton. Ontario this day of October, 1999. 

On Behalf‘ of the Board 
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LETTER OF AGREEMENT 
BETWEEN 

AND 
THE OFFICE, CLERICAL AND TECHNICAL BARGAINING UNIT 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

DISTRICT 21 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 

RE: ONTARIO WORKS PROGRAM 

The Board agrees that no bargaining unit work shall be performed for the Board under the 
auspices of an “Ontario Works” Program. 

Dated at Hamilton, Ontario this day of October, 1999. 

OWBehalf-efthe Union On Behalf of the Board 
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LETTER OF AGREEMENT 
BETWEEN 

AND 
THE OFFICE, CLERICAL AND TECHNICAL UNIT 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 

DISTRICT 21 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 

RE: INCLEMENT WEATHER 

The Parties to this Agreement hereby agree to the following procedure for Inclement Weather until 
a new Policy has been developed for The Hamilton-Wentworth Distirct School Board. Once a new Policy 
has been developed for The Hamilton-Wentworth District School Board this Letter of Agreement will 
become null and void. 

inclement weather andor  poor road conditions the following provisions will apply to all Members of the 
bargaining unit. 

In the event that the schools andor Education Centre or Satellite Offices are closed as a result of 

(a) School/Worksite Closing Announced by 7 : O O  a.m. 

If a school building is officially closed, Members of the bargaining unit shall not be required to 
report for work. If the Education Centre, or Satellite Office is officially closed, the Members of the 
bargaining unit shall not be required to report for work unless the Member has been designated as 
"essential". Employees with such designation shall be notified in advance by their Supervisors. 

(b) School Closings During the Day 

The normal expectation is that the Principal will allow Members of the bargaining unit to 
leave the school within thirty (30) minutes after the official school closing time. If the Education Centre or 
a Satellite Office, is officially closed, the normal expectation is that the immediate supervisor will allow 
Members of the bargaining unit to leave the building as soon as possible after the announcement has been 
made. 

(c) Any absence from work by a Member of the bargaining unit as a result of this procedure 
shall be without loss of salary. 

(d) Any casual Employee scheduled to work on a day the work location is closed, shall be 
paid the amount of the scheduled assignment. 

Signed in Hamilton. Ontario this day of October, 1999. 
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LETTER OF AGREEMENT 
BETWEEN 

AND 
THE OFFICE, CLERICAL AND TECHNICAL lJNIT 

OF 
THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 

DISTRICT 21 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 

RE: SCHEDULE B - GRADE LEVELS AND TITLES 

Subject to Schedule A. 1, the parties agree, until positions have been evaluated under an agreed to 
Job Evaluation Plan. that the official grade levels and titles for members in the bargaining unit are those 
that appear on the OSSTF, Office, Clerical and Technical Bargaining Unit Seniority List dated March 17, 
1999. 

Once the positions have been evaluated the parties agree to add the list of approved grade levels 
and titles as an addendum to the Collective Agreement. 

Signed in Hamilton this day of October, 1999. 

On Behalf of the B 

_____ 
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LETTER OF AGREEMENT 
BETWEEN 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 
AND 

THE OFFICE, CLERICAL AND TECHNICAL UNIT 
OF 

THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 
DISTRICT 21 

RE: EXTENSION OF RECALL RIGHTS 

The parties agree that the Members who were formerly laid-off and serving as priority casuals as a 
result of implementing the reduction in positions during the sunmer of 1998 shall be granted an extension 
to their recall rights. The recall rights of those members laid-off shall be increased from twenty-four (24) 
months to thirty (30) months effective from date of lay-off. 

Dated at Hamilton, Ontario this day of October, 1999. 

Jjh Behaffaf the Union On Behalf of the Board 
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LETTER OF AGREEMENT 
BETWEEN 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 
AND 

THE OFFICE, CLERICAL AND TECHNICAL UNIT 
OF 

THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 
DISTRICT 21 

RE: JOB EXPERIENCE PROGRAM 

The parties agree that the Board will insfitute a Job Experience Program within three months of 
the date of ratification of this Agreement. Within thirty (30) days of the date of ratification the President of 
the Bargaining Unit will meet with representatives of Human Resources to develop the Job Experience 
Program The parties agree that the former Job Experience Program that was in effect for the former 
Harmlton Board of Education will be the basis of the Program. 

Prior to implementing the Job Experience Program the President of the Bargaining Unit and the 
representatives from Human Resources will provide information sessions to members of management and 
bargaining unit members on the program. 

Dated at Hamilton. Ontario this day of October, 1999. 

On Behalf o f t  
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LETTER OF AGREEMENT 
BETWEEN 

THE HAMILTON-WENTWORTH DISTRICT SCHOOL BOARD 
AND 

THE OFFICE, CLERICAL AND TECHNICAL UNIT 
OF 

THE ONTARIO SECONDARY SCHOOL TEACHERS’ FEDERATION 
DISTRICT 21 

RE: JOB SECURITY 

The Board agrees that the number of f.t.e positions in the bargaining unit that were in place 011 

June 30, 1999 (350.9) will remain in place from date of ratification to August 31, 2001. 

Dated at Hamilton. Ontario this day of October, 1999. 
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THE HAMILTON - WENTVVORTH DISTRICT SCHOOL BOARD 

100 MAIN STREET WEST, P.O. Box 2558 TELEPHONE: (905) 527-5092 
HAMILTON, ONTARIO L8N 3L1 FAX: (905) 521-2543 

Human Resources Department 

November 30 1999 

TO: ALL ELEMENTARY, COMPOSITE SECONDARY AND VOCATIONAL SCHOOL PRINCIPALS 

RE: USE OF VOLUNTEERS 

During recent negotiations with the OSSTF - Office, Clerical and Technical Bargaining Unit, the 
Union raised concerns regarding the use of volunteers in the school office to perform work which 
would normally be done by Members of the Bargaining Unit. 

If volunteers are to assist in the school office, it is inappropriate for them to have access to the 
Ontario Student Record (OSR) cards, petty cash and confidential information covered by the 
Municipal Freedom of Information and Protection and Privacy Act. 

If volunteers are assigned to the school office, the regular secretary(s) should be included in the 
discussion related to the assignment of tasks to the volunteers. If volunteers are answering the 
school telephone, it is essential that the person identifies to the caller that a volunteer is answering 
?e call. 

1 wish to make it clear to you that the volunteer program is not a substitute for additional secretarial 
staff in the office. If additional assistance is needed in the office, you should make a request through 
the appropriate Superintendent of Schools. 

Thank you for your continued co-operation in this matter 

Yo ULS truly , 

Mew Matier 
Director of Education and Secretary 

Cc Superintendents of Education 
President, OSSTF - Office, Clerical and Technical Bargaining Unit 
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0' 1 
THE HAMILTON - WENTWORTH DISTRICT SCHOOL BOARD 

100 MNN STREET WEST, PO Box 2558 TELEPHONE (905) 527-5092 
HAMILTON, ONTARIO L8N 3L1 FAX (905) 521-2543 

Human Resources Department 

November 30, 1999 

TO: ALL MANAGERS AND PRINCIPALS WHO HAVE CO-OP STUDENTS 

It has come to my attention that Co-op students are being assigned to offices as a supplement to the 
regular complement of staff and are performing work that would normally be done by Members of the 
OSSTF - Office, Clerical and Technical Bargaining Unit. 

The objective of the co-op program is to provide a learning experience for students to achieve a credit 
towards a Secondary School diploma and to prepare them for entry into the work force. If co-op 
students are assigned to offices, it is inappropriate for them to have access to Ontario Student 
Record (OSR) cards and confidential information covered by the Municipal Freedom of Information 
7 4 Protection of Privacy Act. Discretion should be used when assigning tasks to co-op students. 

I wish to make it clear that the co-op program is not a substitute for clerical or technical staff. 

Thank you for your cooperation in this matter. 

Yours truly, 

L \ h  
Merv Matier 
Director of Education and Secretary 

Cc Superintendents of Education 
President, OSSTF - Office, Clerical and Technical Bargaining Unit 
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