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TICLE 1 -PURPOSE 

! 

! purpose of this Agreement is to establish an orderly collective bargaining relationship 
ween the Board and the Association. 

1 

h parties will co-operate in maintaining a harmonious relationship between the Board 
the Association, to make provisions herein for satisfactory wages, hours ofwork and 
:king conditions and to provide an orderly method of settling grievances under this 
sement which may arise fiom time to time. 

1 



- 2.01 

The Board recognizes the Association as the sole bargaining agent of all Instructional 
Assistants employed by The Halton District School Board. In addition it is understood 
that effective March 1,2000 CasuaVSupply Instructional Assistants will be members of the 
Association, however only specific Articles within the Collective Agreement will apply to 
CasuaVSupply Instructional Assistants as outlined in Appendix 1. 

2.02 

At all negotiating meetings for the creation and/or renewal of this Agreement the 
Association may be represented by a negotiating committee composed of up to six (6) 
Association members. 

The parties shall be entitled to outside council or advisor to represent them at the 
bargaining table if they so choose. 

- 2.03 

No employee in the bargaining unit shall be required or permitted to make any written or 
verbal agreement which conflicts with the terms of this Collective Agreement, unless some 
alternate agreement is reached between the Board, the Association President and the 
Member. 

The Association shall inform the Board, in writing, of the names of its elected or 
appointed Executive and/or committee members prior to September 1st of each year. 

- 2.05 

An Employee Relations Committee shall be established with no more than four (4) 
representatives of the Association and the Board to discuss matters of concern. The 
Committee will meet on a regular agreed schedule or at the request of either party. 
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TICLE 2 - RECOGNITION (Continued) 

5 - No Discrimination No Harassment 

: Board and the Association agree that: 

no employee shall in any manner be discriminated against or coerced, restrained or 
influenced on account of membership or non-membership in any labour organization. 

there shall be no discrimination or harassment practiced, by either party, by reason of 
an employee’s membership or activity in the Association. 

there shall be no discrimination practiced, by either party, by reason of race, ancestry, 
place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, age, 
marital status, family status or handicap, as defined in Section lO(1) of the Ontario 
Human Ri&s Code (OHRC). 

2 

P agreed that the Association and employees will not engage in Association activities, 
iiness or hold meetings during working hours, however the clause shall not be meant to 
vent employees from engaging in casual conversations relating to Association affairs. 

twithstanding the above paragraph, the parties agree that the President of the 
rgaining Unit may in an emergency situation be required to conduct Bargaining Unit 
hess  during working hours without obtaining prior permission from the President’s 
xopriate supervisor, as long as adequate coverage is provided, at no expense to the 
ard. In this event the supervisor will be informed ofwhere the President of the 
rgaining Unit can be contacted. 

;en the Director or designate requires the attendance of an Association Member at a 
eting, held during regular working hours, there will be no loss of regular pay or 
iefits. The Board will pay for supply costs. 

E! 

e Board shall grant an unpaid leave of absence for a full school year for the conducting 
Association Business, to a maximum of 1.5. F.T.E. Members recommended by the 
‘gaining Unit. Notification to the Board will be required by June ld of the previous 
io01 year. 

3 



ARTICLE 2 - RECOGNITION (Continued) 

- 2.10 

Any Member($ on leave under Article 2 shall be granted such leave without loss of salary, 
fringe benefits, years of service with the Board for seniority purposes, sick leave or any 
other bendts that would accrue to the Member@ under the Articles of this Agreement 
provided the Bargaining Unit reimburses the Board for the costs arising from leaves 
granted under 2.09, based on the start rate of the appropriate salary grid for the 
replacement Member, benefit costs, vacation entitlement ahd other statutory benefits. 

4 
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IlCLE 3 - MANAGEMENT RIGHTS 

Association recognizes and accepts that the management of the Board and direction 
le workplace remains exclusively with the Board and the Association acknowledges 
it is the exclusive function of the Board to: 

maintain order, discipline and efficiency; 

hire, retire at normal retirement age, assign, direct, promote, demote, classify, 
transfer, layoff, recall, suspend, discharge or otherwise discipline non-probationary 
employees for just cause; 

determine the nature and services conducted by the Board, the methods and 
techniques of work, quality and quantity standards, the schedules of work, the number 
of personnel to be employed, make studies of, and 

institute changes to, jobs and job assignments, discontinue, reorganize, limit, combine 
or substitute any services, or part thereof, and determine all other functions and 
prerogative here before invested in and exercised by the Board which shall remain 
solely with the Board; 

make, enforce, and alter, from time to time, rules and regulations to be observed by 
employees; 

the exclusive right of the Board to discipline or discharge a probationary employee 
any reason satisfactory to the Board provided such discipline or discharge is done in 
d faith and in a non-arbitrary fashion. 

! 

employee shall be, without just cause, demoted, disciplined, suspended with or 
lout pay, or discharged. 

5 



ARTICLE 3 -MANAGEMENT RIGHTS (Continued) 

- 3.04 

A member subject to disciplinary action for whatever cause, shall be informed in writing 
within three (3) working days of the disciplinary action, stating the reasons for such 
action. At the time any formal discipline is imposed, an employee is entitled to be 
represented by an Association Representative and the Employer shall notify the 
Employee of their right in advance. 

- 3.05 

A written letter of discipline placed in the employee's file may be removed at the end of 
any school year, following a review at the employee's request, or through the Association 
President to the Principal, Superintendent of Human Resources, or designate. 

- 3.06 

A claim by an employee who has acquired seniority rights that the employee has been 
discharged will be treated as a grievance if a written statement of the grievance is lodged 
at Step 2 of the grievance procedure within ten (10) working days after the employee 
ceases to work for the Board. 

- 3.07 

The Board and the Association agree that allegations of harassment will be investigated. 

6 
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'ICLE 4 - ASSOCIATION DUES 

Board agrees, as required by Section 47 of the Ontario Labour Relations Act, to 
ict from the wages of each employee in the bargaining unit a specified uniform amount 
valent to the regular monthly dues according to the Association's by-laws. 

nanent and Term Specific Instructional Assistants 
I deductions shall be made from the first pay of each month for each employee. Ifthe 
loyee is not active on the first pay of each month, it is not the Board's responsibility to 
:ct past union dues. All dues so deducted shall be remitted to the Treasurer of the 
xiation not later than the end of the month the dues were deducted. A list of names 
nployees, for whom dues have been deducted shall be provided to the Association 
ident. 
iaVSupplv Instructional Assistants 
1 deductions shall be made from each pay of each month for each employee. All dues 
educted shall be remitted to the Treasurer of the Association. A list of names of 
loyees, for whom dues have been deducted shall be provided to the Association 
ident. 

ctive September 1.2000 - Pennanenflerm SDecific/CasuaUSuodv Instructional Assistants 
1 deductions shall be made from each pay a member receives based upon an 
unvpercentage authorized by the Association. All dues so deducted shall be remitted 
le Treasurer of the Association no later than the last Friday of the month in which the 
i were deducted. A list of names of employees, for whom dues have been deducted 
1 be provided to the Association President. 

Association agrees to indemnify and save the Board, including its agents and 
loyees, harmless from any liability arising out of the operation of this Article. 

Board must receive written notification of changes in the amount of regular monthly 
In dues. Such changes shall be implemented in the second school month following 
tication. 

Board shall supply the President of the Association with the names, addresses, 
)hone numbers and location of assignment of all bargaining unit employees by 
,ember 30th and February 1st of each school year. 

doyees are free to join or not to join the Association notwithstanding their obligation 
ay an amount equal to the regular monthly dues. 

I 



ARTICLE 5 - ASSOCIATION REPRESENTATION 

- 5.01 

In order to provide an orderly procedure for the settling of grievances, the Board 
acknowledges the right of the Members of the Association to appoint or otherwise select 
representatives to be known as the Grievance Committee. Th is  committee shall consist 
of up to six (6) seniority members. 

- 5.02 

The name of each of the committee members shall be supplied in writing to the Board 
and the Board shall not be required to recognize such committee members until so 
notified in writing by the President of the Association. 

- 5.03 

It is understood that committee members shall have their regular work to perform on 
behalf of the Board. If it is necessary for a committee member to service a grievance 
during working hours, the employee may not leave work without first obtaining the 
permission of the immediate supervisor. Such permission will not be unreasonably 
withheld. At.the time of resuming their work assignment, duties, they will advise their 
supervisor of their return. 

._ 5.04 

All meetings between the Board and Grievance Committee Members or Association 
Officers shall be scheduled outside working hours, whenever possible. In the event such 
a meeting is called by the Superintendent of Human Resources or designate within the 
working day, the Committee Member@) shall be permitted to attend the designated 
grievance meeting without loss of pay. 

8 



M!LE 6 - NO STRlKES AND LOCKOUTS 

! 

~ Association agrees that during the life of this Collective Agreement there will be no 
ces, picketing, slowdown, or stoppage of work, either complete or partial (within the 
lning of the Ontario Labour Relations Act). The Association agrees that if any such 
on takes place it shall repudiate it forthwith and request the employees to cease such 
on. 

1 

I Board agrees that there will be no lockout (within the meaning of the Ontario Labour 
ations Act) during the life of this agreement. 

9 



- ARTICLE 7 - INTERPRETATION AND DEFINITIONS 

7.01 - Association 

Association means The Halton Instructional Assistants Association. 

7.02 -Board 

Board means The Halton District School Board. 

7.03 - CasuallSumlv Instructional Assistant 

CasuaVSupply Instructional Assistant means an employee as defined under Article 2.01 
and referenced in Appendix 1, attached. 

7.04 - D.D.W. 

D.D.W. - Means Developmental Disabilities Worker (formerly called D.C.M.R. - 
Developmental Counsellor for Mentally Retarded). 

7.05 - E.A. 

E.A. - Means Educational Assistants. 

7.06 - E.C.E. 

E.C.E. -Means Early Childhood Education. 

7.07 - E.C.E.D.H. 

E.C.E.D.H. - Means Early Childhood Education for the Developmentally Handicapped. 

7.08 - Emplovee 

Employee means any or all of the employees in the bargaining unit as provided in 
Clause 2.01. 

7.09 - Full-Time 

A full time employee means an Employee (Permanent or Term Specific) required to work 
twenty-one (21) hours or more per week - Monday to Friday as an Instructional Assistant. 

10 
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rICLE 7 - INTERPRETATION AND DEFINITIONS (Continued) 

) - Member 

nber means member of the Bargaining Unit represented by the Halton Instructional 
istants Association. 

I - Part-Time 

art-time employee means an employee (Permanent or Term Specific) working less than 
nty-one (21) hours - Monday to Friday as an Instructional Assistant. 

! - Probationary Employee 

bationary employee means an Instructional Assistant who has not completed the 
Jationary period. 

i - Probationarv Period 

instructional Assistant shall be considered a probationary employee during the first 
:ty (90) working days of continuous employment since their last date of hire. During 
period employees shall have no seniority rights. Term Specific Contract Instructional 
istants re-hired for a consecutive term of employment shall not be subject to the 
bationary period. 

I - Seniority 

iority employee means an Instructional Assistant who has completed the probationary 
od. 

5 - Term of Emplovment 

hing in this Article shall be construed as a guarantee or entitlement to hours per week, 
rs per day, scheduled or otherwise. 

manent Instructional Assistants 

: term of employment of a Permanent Instructional Assistant is normally the school 
r and is continuous from year to year. 



ARTICLE 7 - INTERPRETATION AM) DEFINITIONS (Continued) 

Term Suecific Contract Instructional Assistants 

The term of employment of a Term Specific Contract Instructional Assistant is up to a 
school year, terminating on or before June 30th, but in any case, the term cannot exceed 
(12) months, terminating on August 31st. Employment is not continuous from year to 
year. The Board in its sole discretion, may hire Term Specific Contract Instructional 
Assistants, with first consideration given to Instructional Assistants on the Surplus List. 

7.16 

The Board shall supply the President of the Association with the following Casual/Supply 
Instructional Assistant information, on a monthly basis: 

a) names, addresses and phone numbers, 
b) names of CasuaVSupply Instructional Assistants employed by the Halton District 

School Board for a minimum of twenty (20) consecutive full time days and hisher 
work location, and 

c 

12 



IlCLE 8 - SENIORITY 

! 

employee will serve a probationary period of ninety (90) days actually worked before 
ming eligible for seniority rights. Seniority of an employee shall be defined as length 
nintermpted service since the last date of hire with the Board. 

:ctive January 1, 1999 one seniority list shall be kept for Term Specific Contract and 
nanent Instructional Assistants reflecting seniority and location. 

uaVSupply Instructional Assistants are not included in the Seniority List. 

h 

iority of an employee shall be lost and termination will result for any of the following 
ions: 

an employee voluntarily resigns; 
an employee is discharged and such discharge is not reversed through the grievance or 
arbitration procedure; 
an employee is absent three (3) days without notification acceptable to the Board; 
ifan employee utilizes a leave of absence for purposes other than those for which it 
was granted; 
the employee, without explanation, fails to return to work immediately after the Board 
has been notzed by a doctor or Workplace Safety & Insurance Board that the 
employee is able to return to the employee’s job. 
an employee has been laid off for a period in excess of the employee’s length of 
seniority up to a maximum of twelve (12) months. 

I 

; Board shall establish seniority lists and shall provide them to the President of the 
ociation by January 3 ld  of each year. 

eniority list shall include employee’s name, date of hire, and work location. 

13 



ARTICLE 9 - GRIEVANCE PROCEDURE 

It is the mutual desire of the parties to adjust disagreements and complaints relating to the 
interpretation, application, administration or alleged violation of this Collective Agreement 
as quickly as possible. 

9.01 - ComDlaint Staee 

a) It is understood that an employee has no grievance until the staff associate and the 
employee have had an opportunity to discuss and resolve the complaint. 

b) Ifthe matter is unresolved after the discussion in (a), the employee may advise the 
employee’s immediate supervisor of the complaint. The supervisor shall give a verbal 
reply within seven (7) working days following the receipt of the complaint, to the 
employee. 

9.02 - Stet, 1.2 and 3 

Failing settlement of the complaint, the matter may be taken up as a grievance and an 
effort shall be made to settle the dispute in the following manner: 

Step 1 

Within ten (10) working days of the supervisor’s reply to the complaint, the Association 
may submit the grievance, in writing, to the Superintendent of Human Resources or 
designate. The Superintendent ofHuman Resources or designate shall have ten (10) 
working days from the receipt of the grievance in which to reply in writing. 

Step 2 

Failing satisfactory resolution at Step 1, the Association may submit the grievance to 
Step 2 within ten (10) working days of receipt of the Step 1 Reply. 

Where the parties mutually agree in writing, through their authorized representatives, a 
meeting shall be held between the grievor, the Association Grievance Committee 
representative(s) the Superintendent of Human Resources and such other persons as 
considered appropriate, within ten (10) working days of the referral to Step 2. 

The Superintendent of Human Resources shall reply in writing to the Association 
Grievance Committee Representative and the employee within ten (10) working days of 
the referral to Step 2 or of the date of the meeting, whichever is later. 

14 
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.TICLE 9 - GRIEVANCE PROCEDURE (Continued) 

P3 

ling satisfactory resolution at Step 2, the Association may submit the grievance to 
p 3 by referring the matter to the Director, within ten (10) working days of the receipt 
;he Step 2 reply. 

B Director shall convene a meeting at a mutually convenient time, including the grievor, 
Association Grievance Committee Representative(s), the Director or designate and 
:h other persons as considered appropriate in order to try to settle the grievance. 

e Director or designate shall reply in writing to the Association Grievance Committee 
presentative and the employee within ten (10) working days of the meeting. 

‘3 

any step of the grievance procedure, ifthe respondent fails to respond within the 
iignated time limits, the Association may submit the grievance to the next step. If a 
evance is not submitted to the next step within the designated time limits, the grievance 
1 be deemed to be abandoned and shall be considered settled on the basis of the 
ard’s last reply. The parties may however agree, in writing, to extend the time l i t s  
any part of the grievance and arbitration procedure and shall be considered settled on 

; basis of the Board’s last reply. 

.he Board or the Association has a Policy Grievance, such grievance may be filed at 
:p 2 of the grievance procedure. A Policy Grievance is defined and limited to one 
iich alleges an actual violation of a specific provision of the Agreement. It is expressly 
derstood that the provisions of this paragraph may not be used by the Association to 
titute a complaint or grievance directly afFecting an employee, where such employee 
uld themselfinstitute the complaint or grievance. A Policy Grievance must be initiated 
thin twenty (20) working days of the actual occurrence of the incident or, within twenty 
1) working days of the time when the Association President ought reasonably to have 
:ome aware of the situation. 

)5 - Agreement binding 

I decisions arrived at by agreement between the Board and the Association shall be h a 1  
d binding upon the Board, the Association and the Employee(s). 

15 



ARTICLE 9 - GRIEVANCE PROCEDURE (Continued) 

- 9.06 

At any step of the grievance procedure, including the complaint stage, the employee or 
the Association may have the assistance of a representative of the Association. 

- 9.07 

Where a Member has received a termination notice, the Association may file a grievance 
at Step 2 within ten (1 0) working days of written notice of termination. 

_. 9.08 

For the purposes of Articles 9 and 10, “working days” means days which are normally 
working days for employees in the bargaining unit. 

16 



UCLE 10 - ARBITRATION 

:re a difference arises between the parties relating to the interpretation, application, 
inistration or alleged violation of this Collective Agreement, including a question as to 
ther a matter is arbitrable, either party may, within Meen (15)  working days ofthe 
ipt of the Step 3 reply, notify the other party in writing of its desire to submit the 
:rence to Arbitration, provided the grievance procedure has been exhausted. 

notice shall contain the name of the fist party’s nominee to the Arbitration Board. 
receiving party shall advise the fist party of its nominee to the Board of Arbitration 
in ten (10) working days of the date of the first notice herein. 

n 
two nominees shall, within thirty (30) working days of the nomination of the second 
hem, name a third person to act as Chairperson of the Board of Arbitration. If the two 
linees fail to agree upon a Chairperson, appointment to that position may be made by 
Minister of Labour, Province of Ontario. 

decision of the majority shall be the decision of the Board, but, ifthere is no majority, 
decision of the Chairperson of the Arbitration Board, will be final and binding upon the 
ies and the employees concerned. 

~ powers of the Arbitration Board shall be the powers set out in the Ontario Labour 
ations Act, as amended &om time to time. 

person may be appointed as an Arbitrator or nominee who has been involved in an 
mpt to settle the grievance. 

h of the parties shall bear the fees and expenses of its nominee to the Arbitration Board 
shall jointly share the fees and expenses of the Chairperson. 

17 



ARTICLE 10 - ARBITRATION (Continued) 

10.08 

If the parties agree to a sole Arbitrator instead of a Board of Arbitration, then all 
references herein to the Board of Arbitration shall be read as Sole Arbitrator, and 10.02 
and 10.03 above are replaced with 

The notice should contain the suggestion to proceed to a Sole Arbitrator, 
and provide two (2) names of Arbitrators acceptable to the initiating party. 
The second party shall respond within ten (10) working days in Writing. If 
no Arbitrator has been agreed to within thirty (30) working days of the 
original notice, then either party may request an appointment Erom the 
Minister of Labour, Province of Ontario. 

The Board of Arbitration shall not be authorized to make any decisions 
inconsistent with the provisions of the Agreement, nor to alter, modify or amend, 
add to or delete from any part of this Agreement. 

18 



RTICLE 11 - POSTING 

- .01 

le Board shall post vacancies a minimum of once per school year, at the earliest 
lportunity, but no later than June 15, to be filled by Permanent Instructional Assistants. 
ie postings shall occur at least five ( 5 )  working days before the applications are due, and 
all be posted in each location of the Board with employees covered by this Agreement. 

- .02 

Permanent Contract Instructional Assistant position vacated during a school year, for 
hich the board requires an Instructional Assistant to perform duties shall be filled with a 
:rm Specific Contract Instructional Assistant until the end of the school year, if qualified 
id available. 

1.03 

ib assignment locations from one school year to the next will be dependent on the needs 
'the system. 

19 



ARTICLE 12 - LAYOFF AND RECALL 

12.01 (Permanent Instructional Assistants) 

The Board shall provide notice of lay-off equivalent to twenty (20) working days or any 
such additional notice ifrequired under the Emplovment Standards A@ and the 
amendments thereto. This provision will not apply with respect to the following: 

1. Probationary employees; 

2. Lay-off resulting from matters beyond the Board's control, including but not limited to 
fire, lightning, flood, tempest, power failure, machine breakdown and work stoppage. 

- 12.02 

Permanent employees who have been laid off during the school year, will have their 
benefits paid for by the Board for one (1) month following the lay-off, and then will have 
access to a basic benefit plan for a 6 month period immediately following, provided the 
employee pays 100% of the premium costs. 

Permanent employees who have been laid off at the end of the school year, will have their 
benefits paid for by the Board until August 3 1 ,  As of September 1, these employees will 
have access to a basic benefit plan for a six (6) month period immediately following the lay 
0% provided the employee pays 100% of the premium costs. 

12.03 

Where it is necessary to reduce the work force during the school year, the Board will first 
lay off Term Specific Instructional Assistants in the reverse order of seniority within the 
school panel affected, and before any layoff of Permanent Contract Employees. If it 
becomes necessary to lay off Permanent Contract Employees, such layoff will be in the 
reverse order of seniority in the school panel affected, providing it does not prevent the 
Board from maintaining a working force of employees who are qualified, able and willing 
to do the work which is available. 

The Superintendent of Human Resources will provide the President of the Association 
with prior notice of any change in work schedule. 

It is agreed and understood that reductions in the number of scheduled days in a work 
week, or hours in a work day, does not constitute a lay off. 

20 



TICLE 12 -LAYOFF AND RECALL (Continued) ! * 
P 
a 

N Member will be required to accept an assignment for which they are not qualified, as 
d med by the Superintendent of Human Resources, &er consultation with the President 
o the Association. 

anent Instructional Assistants who are laid off will be retained on the seniority list 
have recall rights for a period of one (1) year from the effective date of the layoff. f 

:rmanent employees have the right to refuse two (2) recall positions. After two (2) 
call positions have been refused, the Permanent Employee will be placed on the Term 
,ecific Instructional Assistants surplus list, permanently relinquishing Permanent 
mtract employment status. 

1.06 (Term Soecific Instructional Assistants) 

le Board shall provide notice of lay-off in accordance with the minimum time required 
ider the Emplovment Standards Act and the amendments thereto, but not less than two 
,) weeks. This provision will not apply with respect to the following: 

1.07 

ecall fiom layoff shall be by registered letter sent by the Board to the last recorded 
idress of the employee. The employee shall notify the Board of the intention to return to 
,ark within ten (10) days of the date that the letter was registered and shall return to 
,ark within fifteen (1 5 )  days of the date that the letter was registered. It is understood 
tat this process will not prevent the Board fiom meeting its operating requirements by 
Uing the job temporarily with a Bargaining Unit employee or another employee who is 
:called fiom layoff. 

2.08 

ubject to the Board being able to manage the operations and meet the needs of the 
?stem, new employees shall not be hired when there are either Permanent Contract 
nployees on layoff or Term Specific Instructional Assistants on the surplus list who are 
ualified, ready, willing, and able to fill the position. 

21 



ARTICLE 12 - LAYOFF AND RECALL (Continued) 

12.09 Severance Pay (Permanent Instructional Assistants) 

Seniority employees shall be eligible for severance pay if no position for which they are 
qualified or able to perform can be made available to them. 

Seniority employees will receive severance pay equal to two (2) weeks based on the last 
rate of pay and last working schedule for every hll year of service. 

Such employees understand that, upon receipt of severance pay outlined above, their 
employment with the Halton District School Board has been terminated and that the 
Halton District School Board has no hrther obligations. 

12.10 

Recall lists will be maintained for employees affected by the layoff and such employees 
shall be recalled in reverse order of layoff. This is, the last employee to be laid off will be 
the first employee to be recalled, provided they are qualified and willing to perform the job 
required. 

It will be the responsibility of the employee to provide written notification of any changes 
in their address to the Board. 

22 
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TICLE 13 - LEAVES OF ABSENCE 

31 - Jun, Dutv and Subpoena 

employee is entitled to salary, notwithstanding absence from duty by reason of a 
mons to serve as a juror or a subpoena aa a witness in any proceedings to which the 
Iloyee is not a party or one of the persons charged, provided that the employee pays to 
Board any fee, exclusive of travelling allowances, and living expenses, that is received 
I juror or as a witness. 

02 - Ouarantine 

y employee who, because of exposure to communicable disease, is quarantined or 
erwise prevented by the Medical Health authorities, pursuant to the Public Health Act, 
n being present at their duties shall be entitled to their salary notwithstanding. 

03 - Personal Leave 

dect to a minimum notice of three (3) working days being given to the supervisor, an 
ployee may be granted, with the approval of the Superintendent of Human Resources, 
reasonable personal reasons, a leave of absence for up to a maximum of two (2) 
rking days in any one (1) work year. Such absence shall be without pay. Permission 
I1 not be unreasonably withheld. 

04 - Bereavement Leave 

naximum of four (4) days leaves of absence without loss of pay, or sick day deduction 
II  be granted to an employee in the case of the death of an immediate member of the 
lily, or an immediate relative by marriage. An “immediate member of the family” is 
ined as: father, mother, sister, brother, daughter, son, grandparent, grandchild, spouse, 
pfather, step-mother, step-sister, step-brother, and step-child. An “immediate relative 
marriage” is defined as: mother-in-law, father-in-law, sister-in-law, brother-in-law, 
ighter-in-law and son-in-law. In aU other cases a limit of one (1) day shall be allowed 
the purpose of attending a kneral, subject to the approval of the supervisor. The term 
louse” is given the extended meaning it has in the Familv Law Reform Act. 

05 - Compassionate Leave 

eave of this nature will usually cover extraordinary circumstances which, therefore, 
rit individual attention, and is subject to the approval of the Superintendent of Human 
sources or designate. 
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ARTICLE 13 - LEAVES OF ABSENCE (Continued) 

13.06 - Workplace Safety & Insurance 

Each seniority employee who is injured in the course of duty shall have Workplace Safety 
& Insurance benefits supplemented fiom the employee’s sick leave account to provide for 
the payment of full salary. In the event that an employee does not wish to use sick leave 
credits to supplement the Workplace Safety & Insurance benefits, the employee must give 
immediate notice in writing to the Human Resources Department. After the expiration of 
any Workplace Safety & Insurance award, the employee may use the current year’s sick 
leave or accumulated credits up to the limit previously established. It should be 
understood that there shall be no pyramiding or compounding of Board benefits with any 
other internal or external benefit. An employee on sick leave shall not be able to earn an 
amount of income greater than that which the employee earned while actively at work. 

13.07 

Subject to a minimum notice of three (3) work days being given the employee’s 
supervisor, an employee may be granted with the approval of the Superintendent of 
Human Resources a leave of absence for one (1) work day through deduction of sick leave 
credit in any one school year. This absence may be approved because of extension of 
bereavement, compassionate leave, personal business or for the purpose of moving to a 
new place of residence where there is no alternative other than a working day. This is 
limited to a maximum of one day for each school year. 

- 13.08 

A leave of one (1) day with pay will be granted to permit an employee to attend at the 
delivery of the employee’s child. 

13.09 

The following leaves, not chargeable to sick leave, are granted without loss of salary or 
benefits unless otherwise stated: 

(a) Writing Examinations 
An employee shall be granted one (1) additional day per year with pay to attend the 
writing of their own post-secondary examinations. A leave of this nature is subject to 
prior approval of the Superintendent of Human Resources, or designate in consultation 
with the employee’s supervisor. 
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AttendmR Graduatioq 
ployee shall be granted one (1) additional day per year with pay to attend the post- 

ndary graduation of the employee’s child, spouse, or parent or attendance at the 
f this nature is subject to prior 

man Resources, or designate in consultation with the 
Ouse” is given the extended meaning it has in the 

ases where schools are closed for a school day by the Director of Education or 
ncipal due to inclement weather or other emergency issues, employees will be paid for 

larly scheduled hours with no loss to sick day allowance nor a requirement to make 
ours lost due to closure. 

an emergency situation with approval from the Principal, a Member may be granted a 
ave of absence for one day per year (Sept. I” to June 309, charged to sick leave, for a 
dden illness of an “immediate member of the family” as defined in clause 13.04. 
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ARTICLE 14 - PARENTING LEAVE 

Premancv Leave 

The Board shall, upon the written request of the employee and receipt of a letter from a 
legally qualified medical practitioner stating that the employee named therein is pregnant 
and specifying the expected date of delivery, grant or cause to be granted to the employee 
a Pregnancy Leave (leave of absence without pay). 

14.02 

(i) Pregnancy Leave shall be governed by the Emplovment Standards Act and any 
amendments thereto. An employee on Pregnancy Leave for the seventeen (17) week 
period and/or on a Parenting Leave for the eighteen (1 8) week period identified under 
the Emplovment Standards Act, shall accumulate seniority but not salary. The Board 
contributions to benefits will be in accordance with Clause 18.04 during both the 
Pregnancy Leave and the Parenting Leave. 

(ii) The Board shall, on the written request of the employee, grant, in addition to the 
Pregnancy Leave and/or Parenting Leave in (i), a leave of absence for personal family 
reasons for a period not to exceed one (1) year provided that the date of termination 
of the leave coincides with a natural break in the school year. Such extension beyond 
the seventeen (17) week Pregnancy Leave and eighteen (1 8) weeks Parenting Leave 
shall be without payment of salary, allowances and fiinge benefits. Effective July 1, 
1992, the Member shall accumulate seniority during this leave for purposes of 
reinstatement to Pay Grid and Vacation Entitlement. 

14.03 - Adoptive Leave 

(i) Adoptive Leave shall be governed by the Employment Standards Act and any 
amendments thereto. An employee on Adoptive Leave for the seventeen (17) week 
period and/or on a Parenting Leave for the eighteen (18) week period identified under 
the Emplovment Standards Act shall accumulate seniority and service, but not salary. 
The Board contributions to benefits will be in accordance with Clause 18.04 during 
both the Adoptive Leave and the Parenting Leave. 

(ii) The Board shall, on the written request of the employee, grant, in addition to the 
Adoptive Leave and/or Parenting Leave, a leave of absence for personal family reasons 
for a period not to exceed one (1) year provided that the date of termination of the 
leave coincides with a natural break in the school year. Such extension beyond the 
seventeen (17) week Adoptive Leave and eighteen (1 8) week Parenting Leave shall be 
without payment of salary, allowances and fringe benefits. Effective July 1,1992 the 
Employee shall accumulate seniority during this leave. 
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B ard contribution to benefit plans for employees on an approved seventeen (17) week 
P egnancy or Adoptive Leave and/or for the eighteen (1 8) week Parenting Leave shall be 

follows: 

(i Employees who work fifty per cent (50%) or greater of the work year, shall be entitled 
to one hundred per cent (100%) Board contribution; f 

(50%) of the work year, shall be entitled 

21 
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ARTICLE 15 - SICK LEAVE PLAN 
PERMANENT INSTRUCTIONAL. ASSISTANTS 

15.01 - Eligibdity 

The cumulative sick leave plan shall apply to all Permanent Instructional Assistant stafF 
who are employees of the Halton District School Board. 

15.02 - Administration of the Plan 

Subject to the final authority of the Board, the administration of the plan shall be vested in 
the Human Resources Department. The Human Resources Department shall keep a 
record of the credits and deductions for each employee and shall provide a statement in 
hours to each employee annually of the state of their credit under the plan. 

15.03 - Final Authority 

In case of dispute with respect to credits or deductions, the decision of the Board shall be 
final subsequent to prior consultation between the employee concerned and the 
administrative officials. 

15.04 - Sick Leave and Credits 

For seniority employees, hired on or after September 1, 1991, the following will apply: 
(i) employees working twenty-one (21) hours per week or greater will be entitled to two 

(2) days of sick leave [2 X regularly scheduled working hourdday] for each full month 
worked. 

(2) days of sick leave for each full month worked [Z X regularly scheduled working 
hourdday] on a prorated basis. 

cui) At the end of each working year, all of the balance of that year’s sick leave allowance 
for each employee, after deducting absences due to personal illness or injury, will be 
credited to such employee’s accumulated sick leave account subject to the following: 

(ii) employees working less than twenty-one (21) hours per week will be entitled to two 

(a) Eligible permanent employees shall have their sick leave limited to a 
maximum of two hundred (200) days [200 X regularly scheduled working 
hourdday.] 

The working year shall start on the first day of July annually for the purpose of this plan. 

Each day’s absence of an employee due to personal illness or injury will cause a deduction 
first from the current year’s allowance, then and ifthe allowance be exhausted, from the 
employee’s accumulated sick leave account. No employee, however, may draw more than 
two hundred (ZOO) days [ZOO X regularly scheduled working hourdday] of sick leave from 
the accumulated sick leave account for any one illness or injury. 
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LTICLE 15 - SICK LEAVE PLAN (Continued) 

;RM SPECIPICKASUAI, 

,OS - Eligibility 

e sick leave plan shall apply to all Instructional Assistants on a Term Specific Contract 
’ the Halton District School Board. 

.06 - Administration of the Plan 

aployees who work twenty-one (21) hours per week or greater, ten (10) months per 
U, will receive ten (10) days [lo X regularly scheduled working hourdday] sick leave at 
: start of the year. This will be prorated if the start date is later in the school year. 

nployees with a work schedule of less than twenty-one (21) hours shall receive payment 
one (1) day’s [I  X regularly scheduled working hourdday] sick leave for each full 
lendar month worked. Sick leave dayshours are based on the employee’s normal work 
iedule. Sick leave dayshours cannot be accumulated from year to year. 

incipals shall monitor attendance and telephone Human Resources immediately if there 
an absence and the employee’s sick leave is exhausted. 

gtructional Assistants who do not complete their period of employment may be subject 
a sick leave adjustment. 

.07 - Notice of Absence of Permanent / Term Specific Staff 

nployees are required to attend work regularly. When unable to attend, the employee 
1st call the absentee reporting and replacement information system (i.e. HARRI) as far 
advance as possible of the employee’s scheduled start time, giving the reason the 
iployee is unable to attend work, date of the employee’s expected return. An employee 
iy be requested by the Board to substantiate the reasons for any absence, including 
quiring a doctor’s note setting out the reason for the absence, the expected duration, and 
3 date of expected return. The Board shall subsequently reimburse the employee after 
Leipt of a doctor’s invoice. Where necessary, the Board may also request an employee 
sign a release of medical information to a doctor selected by the Board with respect to 
e medical condition in question and/or may request an employee to be examined by a 
ictor mutually agreed upon by the Association and the Board. Any other provision for 
porting absences, to be arranged by school administration and the employee. 
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ARTICLE 16- VACATION E"LEMJW'T 

Efective Seutember 1.2000 

For the purpose of determining an employee's eligibility for vacation pay, the vacation 
year shall be from October 1 to September 30 of the following year. 

16.01 

Employees with less than three (3) years' continuous service as at October 1st will receive 
vacation pay of 4%. 

16.02 

Employees with three (3) years' continuous service but less than nine (9) years' 
continuous service as at October 1' will receive vacation pay of 6%. 

16.03 

Employees with nine (9) years' continuous service but less than seventeen (17) years' 
continuous service as at October 1" will receive vacation pay of 8%. 

16.04 

Employees with seventeen (17) years' continuous service but less than twenty-five (25) 
years' continuous service as at October 1" will receive vacation pay of 10%. 

16.05 

Employees with twenty-five (25) years' continuous service as at October 1' will receive 
vacation pay of 12%. 

16.06 

An employee who has either been on unpaid leave of absence or layoff for a period of 
more than one ( 1 )  month or, on sick leave and off the active payroll for more than six (6) 
months, shall have vacation entitlement under Article 13 hereof prorated in accordance 
with the amount of time the employee was on the active payroll during the vacation year. 

16.07 

Vacation entitlement will be received on each pay. 
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LTICLE 17 - BENEFIT PLANS 

01 - TEACHER PENSION PLAN (TPP) 

tructional Assistants will be covered by the appropriate Pension Plans (OMERS and 
P) if eligible, in accordance with the statutes. 

.02 - 

e Board will contribute to benefits for employees working twenty-one (21) hours per 
lek or greater. 

lard Contribution: 

mtal 100% 
tended Health 100% 
:aring Care Option $500 
sion Care Option 

- .03 

le Board will provide the above contribution to benefits for Term Specific Contract 
rployees, up to but not beyond August 3 1st. Benefits will commence again if the person 
rehired in the subsequent school year. 

- .04 

nployees working less than twenty-one (21) hours per week shall receive fiRy percent 
0%) of the Board's contribution to benefits. 

'.05 - 

le Board may change Insurance Carrier, with sixty (60) days notice to the Association 
esident, provided there is equivalent benefit coverage resulting ffom such change. 

'.06 - 

fe Insurance 

le Board shall provide and administer, but not contribute to the premiums for the Group 
fe Insurance Plan in effect between the Halton District School Board and Maritime Life 
I September 1, 1996, adjusted to include a maximum insurance coverage of $300,000, or 
her plan with equivalent benefits. 

$200 every twenty-four months (effective September 1, 1999) 
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ARTICLE 18 - RETIREMENT POLICY 

18.01 

The age for compulsory retirement of a non-teaching employee from the service of the 
Halton District School Board shall be sixty-five (65) years of age subject to the following: 

18.02 

Retirement shall take place at the end of the month in which the employee reaches 65 
years of age or (at the employee’s option and upon request made sixty (60) days in 
advance) at the end of the school year, June 30, in which the employee reaches the age of 
compulsory retirement. On application of  the employee concerned, submitted at least five 
(5) months prior to the end of the term, an extension may be granted up to one (1) year 
provided a medical certificate of fitness is presented by the employee. 

18.03 

The extension beyond the stated age of retirement shall be at the discretion of the Halton 
District School Board on the advice of the Director of Education. An extension shall in 
no sense be considered to be automatic, and must be approved in writing by the Director, 
or designate. 

18.04 

The considerations on which an extension may be granted are: 

(i) An extension may be granted if it is in the interest of the system as a whole and the 
school or administrative department in particular. 

(ii) That the employee be rated as an effective employee. 
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y request for an increase in working hours over and above five-and-one-haK(5.5) hours 

i s .  These requests will only be considered for exceptional circumstances and the 

man Resources. 

requests must be recommended by the Principal and accompanied by a detailed 

day must be made through the Superintendent of Human Resources on an annual 

de-ision to grant or deny the request wiU be at the sole discretion of the Superintendent of 

ionale. 

)provals will be for term specific hours only. 

ie President of the Association will be made aware of any increase in working hours 
er and above five and one-half (5.5) hours. 

.03 

1 employees will be entitled to a fifteen (1 5) minute paid rest break period during each 



ARTICLE 20 - OVERTIME 

20.01 

The Parties recognize that the needs of the Board may require the performance of 
overtime work from time to time and employees agree to perform such work. The Board 
will attempt to advise employees of required overtime in advance as is practicable. If 
overtime is required: 

Scheduled overtime at the rate of time and one-half (1-1/2) the employee’s compensation 
rate will be provided as lieu time, for authorized work performed on behalf of the Board: 

i. approved overtime is equal to or in excess of one-half (1/2) hour in length, and 

ii. in excess of five-and-one-half (5.5) hours per day or any increase in hours over and 
above the 5.5  hours per day that are approved through the provisions of Article 19.02. 

The employee will have the ability to accumulate up to 40 hours of lieu time, with the 
approval of the supervisor. The supervisor will determine whether lieu time can be 
accumulated. Compensating time off will be scheduled subject to the approval of the 
supervisor. 
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ICLE 21 - STATUTORY HOLIDAYS 

! 

Board recognizes the following as paid holidays: 

New Year’s Day 
Good Friday 
Easter Monday (not a statutory public holiday) 
Victoria Day 
Canada Day 
Labour Day 
Thanksgiving Day 
Christmas Day 
Boxing Day 

Assistants shall qualify for payment of statutory public holidays, as defined 
er the EmDlovment Standards Act, and only in accordance with the requirements of the 
, as amended from time to  time. 

January 1, 2000 Term Specific Instructional Assistants will be paid for Canada 
, Labour Day and Thanksgiving Day in accordance with Employment Standards. 

02 Permanent Instructional Assistants) 

e payment for the following days will be paid during an agreed to pay period by the 
wager of Payroll and Benefits and the President of the Association, for the purpose of 
,sting as many equal pay periods as possible: 

In lieu of Remembrance Day, one (1) additional holiday for seniority employees. 
Payment will be based on the employee’s regular working hours. 

One (1) day of holiday is added to the entitlement of seniority employees. Payment 
will be based on the employee’s regular working hours. 

.03 - 

iliday pay shall be computed on the basis of the number of hours the employee would 
ierwise have worked had there been no holiday, at the employee’s regular straight time 
urly rate of pay. 

35 



ARTICLE 21 - STATUTORY HOLIDAYS (Continued) 

21.04 

In order to qualify for holiday pay, the employee must work hislher full scheduled hours of 
work on hidher work day immediately preceding and immediately following the holiday 
unless excused by the Board or the employee was absent due to: 

(a) an employee’s regular scheduled day off; 

(b) absence, due to sickness or accident, supported by a doctor’s note; 
(c) a paid or unpaid leave of absence. 

21.05 

Where a holiday falls during an absence unpaid by the Board, including layoff, the 
employee will not receive holiday pay. 

21.06 

Where a holiday falls while an employee is on sick leave, the employee shall not receive 
holiday pay but will continue to receive sick pay to which the employee is entitled. 
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ARTICLE 23 - HEALTH AND SAFETY 

23.01 

The Employer shall continue to make reasonable provisions for the safety and protection 
of the health of its employees during the hours of their employment. It is agreed that both 
the Employer and the Association shall co-operate to the fidlest extent possible in the 
prevention of accidents and in the reasonable promotion of safety and health of all 
employees. 

23.02 

The Board agrees to include representatives or an alternate of the Halton Instructional 
Assistants’ Association in the membership of an Occupational Health and Safety 
Committee. 

23.03 

The Association Representative who is a member of the Occupational Health and Safety 
Committee will be paid at the regular rate of pay for attendance at all meetings of the 
committee. Supply coverage and mileage to be paid by the Board, according to Board 
policy. 
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CLE 24- PERMANENT AND TERM SPECIFIC REHIRING PROCESS 

cipals shall commence rehiring Permanent Instructional Assistants in their school upon 
ipt of the initial allocation of hours. Principals may also commence to tentatively 
ire Term Specific Instructional Assistants ifthe initial allocation permits, subject to the 
Dwing: 

I 
Ifthe allocation of hours to the school cannot accommodate all Instructional 
Assistants, the Term Specific Instructional Assistant(s) with the least seniority with the 
Board will be declared surplus, providing the remaining complement are qualified and 
able to fill the existing positions in the school. 

Names of surplus Term Specific Instructional Assistants will be called into the Human 
Resources Department or sent by electronic mail to the Human Resources Department 
no later than the last day of school as it applies to each panel. In addition, surplus 
forms must be submitted to the Human Resources Department prior to the last day of 
school as it applies to each panel. 

In the event that a Permanent Instructional Assistant(s) is deemed surplus to the 
school, the name@) of the Permanent Instructional Assistant(s) will be called into the 
Human Resources Department no more than two (2) days following the school 
receiving notification of the allocation of hours. 

It is understood that in the event that a Permanent Instructional Assistant needs to be 
placed, hefshe may be placed in a position tentatively offered to a Term Specific 
Instructional Assistant. The displaced Term Specific Instructional Assistant would be 
added to the Term Specific Surplus List. 

Following all surplus Permanent Instructional Assistants being rehired, the tentative 
offers of employment to Term Specific Instructional Assistants can be confirmed and 
employment summaries for Term Specific Instructional Assistants forwarded to the 
Human Resources Department. 

Should there still be vacancies within the school, Principals must refer to the Term 
Specific Surplus List for candidates. 
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ARTICLE 25 - PROFESSIONAL DEVELOPMENT 
25.01 

In order to give Instructional Assistants the opportunity to participate in seminars, 
workshops, conferences, Instructional Assistants will attend the equivalent of one school 
based Professional Day and will be paid on the basis of hidher regularly scheduled daily 
hours of work. The payment for this day will be paid during an agreed to pay period by 
the Manager of Payroll and Benefits and the President of the Association, for the purpose 
of creating as many equal pay periods as possible. The hours paid are not to exceed the 
hours of a regular work day schedule. 

25.02 

Januarv 1.2000 through June 30.2000 

In order to give Instructional Assistants the opportunity, on occasion, to participate in 
seminars, workshops, conferences or Similar programs, In-service or otherwise, to keep 
up to date with knowledge and skills in their respective fields, professional development 
monies of six thousand dollars ($3,000 to be provided by the Board and $3,000 to be 
provided by H.I.A.A.) will be made available. 

The allocation of such finds shall be subject to the terms of reference of the Professional 
Development Committee aa approved and administered by the Superintendent of 
EducatiodHuman Resources, or designate, and the Association. 

Commencing September 1.2000 -For Each School Year 

In order to give Instructional Assistants the opportunity, on occasion, to participate in 
seminars, workshops, conferences or similar programs, In-service or otherwise, to keep 
up to date with knowledge and skills in their respective fields, professional development 
monies of ten thousand dollars ($5,000 to be provided by the Board and $5,000 to be 
provided by H.I.A.A.) will be made available. 

The allocation of such funds shall be subject to the terms of reference of the Professional 
Development Committee as approved and administered by the Superintendent of 
EducatiodHuman Resources, or designate, and the Association. 
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ARMCLE 26 - SALARY SCHEDULE (Continued) 

$15.03 $15.77 $16.55 $17.37 

Group 

E.S.L. 

added to the above rates. 
Assistant: $1 1 . 7 l h .  

41 

START STEP1 STEP2 STEP3 

1 $13.81 $14.47 $15.19 $15.93 



ARTICLE 26 - SALARY SCHEDULE (Continued) 

Effective September 1,2000: 
START STEP1 STEP2 STEP3 

Group 1 $14.02 $14.69 $15.42 $16.17 

E.S.L. 
Large Class Size 
Resource Support 

Group 2 $15.26 $16.01 $16.80 $17.63 

Behaviour Action Team 
Behaviour Management 
Communication Assistant 
Education Programs in Care, 

Treatment & Correctional 
Facilities 

Food Services 
Halton Alternative Program 
Hearing 
Interpreter 
Intervenor 
Kindergarten Language Ctre. 
Learning Centre 
Life Skills 
Physically Handicapped, 

Purchase of Service 
Resource Support 
Score 
Sign Language 
Special Education 

Developmentally Delayed 

(IndividuaVCluster/Self- 
Contained) 

Work Exp. Facilitator 

Vacation Pay will be added to the above rates. 

Supply Instructional Assistant: $1 1.89h. 
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Innanent Contract Instructional Assistant who is required to travel between two or 
e schools, at the request of the Board, to perform their duties, will be paid a travel 
vance for the mileage between the schools, according to Board Policy. 
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ARTICLE 28 - TERM OF AGREEMENT 

28-oJ 

This agreement shall supersede all previous agreements. It shall form the basis for 
computing all compensation of wages and all other conditions defined herein. 

28.02 

This agreement signed and entered into as of the 18th day of February, 2000, will be 
effective fiom the 1st day of January, 2000 until the 31' day of August, 2001 and shall 
continue automatically thereafter for annual terms of one (1) year, unless notice is given in 
writing by either party of their intention to modi@, amend or terminate this agreement 
within the ninety (90) day period immediately preceding the date of termination of said 
agreement. 

28.03 

If either party does give such notice, the parties will endeavour to commence negotiations 
within fifteen (15) days after the giving of such notice or within such longer time as may 
be mutually agreed upon. 

28.04 

Changes may be made in this agreement by mutual agreement in writing, at any time 
during the existence of this agreement, 

28.05 

The parties agree that Letters of Agreement attached to this Collective Agreement form an 
integral part of the Agreement. 
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(Continued) 

o has caused this agreement to be signed by 
' day of February, 2000. 

For The Halton Instructional Assistants 
Association 

Signed: 

Lynne Gurzi 
PresidenUChief Negotiator, H.I.A.A. 

Cheryl Kristjanson 
H.I.A.A. Negotiating Team 

Sharon Schwieg 
H.I.A.A. Negotiating Team 

Fern Snyder 
H.I.A.A. Negotiating Team 

vn Beckett-Morton Ruth McIntyre 
:ctor of Labour Relations 

ila Gore 
sonnel Manager 

pne Shepherd 
our Relations Manager 

H.I.A.A. Negotiating Team 
D 
D 

SI 
PI 

Jc 
L 

- 

- 

- 
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L E W R  OF AGREEMENT 

Between 

THE HALTON DISTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board) 

and 

THE HALTON INSTRUCTIONAL ASSISTANTS 
(hereinafter referred to as the “Association”) 

RIE: LONG TERM DISABILITY INCOME PROTECTION INSURANCE PLAN 

The Board agrees to administer, but not contribute to the premiums for a Long Term 
Disability Income Protection Insurance Plan should a plan be put into effect between the 
Bargaining Unit and the carrier designated by the Bargaining Unit. 

Signed as agreed at Burlington, on the 18” day of February, 2000. 

FOR THE BOARD FOR THE ASSOCIATION 

D. Marklew L. Gurzi 

D. Papke C. Kristjanson 

P. Anthony S. Schwieg 

D. Beckett-Morton F. Snyder 

S. Gore R. Mclntyre 

J. Shepherd 

46 



G€ 
As 
lur 
pai 
ho 

If1 
thi 
Pa 

It I 

Gf 

Si1 

FC 

D. 

D. 

P. 

D. 

S .  

J. 

- 

- 

- 

- 

- 

- 

at the lunch room supervisors’ rate of pay. 

understood that this letter of understanding is not grievable and is not subject to the 
:vance and Arbitration procedure provisions of the Collective Agreement. 

led as agreed at Burlington, on the 18th day ofFebruary, 2000. 

LETTER OF UNDERSTANDING 

Between 

THE HALTON DISTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board”) 

and 

THE HALTON INSTRUCTIONAL ASSISTANTS 
(hereinafter referred to as the “Association”) 

1 

I 
I 
I 

SUPERVISION DURING TEE LUNCH TIME 

eral lunch time supervision is not a condition of employment for Instructional 
stants unless the supervision is required for student program reasons. In cases where 
h time supervision is required for program reasons the Instructional Assistant will be 
at their regular hourly rate of pay and the supervision will be part of their regular 

’s of work. 

darklew L. Gurzi 

’apke C. Kristjanson 

mthony S. Schwieg 

3eckett-Morton F. Snyder 

;ore R. McIntyre 

hepherd 
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LETTER OF UNDERSTANDING 

Between 

THE HALTON DISTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board) 

and 

THE HALTON INSTRUCTIONAL ASSISTANTS 
(hereinafter referred to as the “Association”) 

ARTICLE 2.01 - INSTRUCTIONAL ASSISTANT DEFINITION 

For the purposes of Article 2.01 the Board and the Association agree that Instructional 
Assistants are those persons employed for any grade from Jr. Kindergarten through 
O.A.C. year, and who provide instructional support and promote a learning climate within 
a school setting as directed by the teacher and monitor students’ activities as required. 

Assignments for Members will be in accordance with this clause. 

Signed as agreed at Burlington, on the 18’ day of February, 2000. 

FOR THE BOARD FOR THE ASSOCIATION 

D. Marklew L. Gurzi 

D. Papke C. Kristjanson 

P. Anthony S. Schwieg 

D. Beckett-Morton F. Snyder 

S. Gore R. McIntyre 

J. Shepherd 
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OF AGREEMENT 

Between 

THE HALTON DISTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board) 

and 

THE HALTON INSTRUCTIONAL ASSISTANTS 
(hereinafter referred to as the “Association”) 

JOB DESCRIPTION 

>wing ratification, the parties agree to establish a committee to review the position 
ription for the HIAA roles. The committee will be made up of representatives from 
A, Human Resources and Student Services. HIAq Human Resources and Student 
ices will decide on their own committee representatives and number of representatives 
nbers are not to exceed four (4) however additional resources may be brought in as 
ired). 

work of the committee will be completed by December 3 1,2000 

led as agreed at Burlington, on the I S m  day ofFebruary, 2000. 

.THE BOARD FOR THE ASSOCIATION 

darklew L Guni 

p k e  C. Kristjanson 

nthony S .  Schwieg 

leckett-Morton F. Snyder 

;Ore R. McIntyre 

iepherd 
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LETTER OF AGREEMENT 

Between 

THE W T O N  DISTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board”) 

and 

THE HALTON INSTRUCTIONAL ASSISTANTS 
(hereinafter referred to as the “Association”) 

With regard to Clause 19.02, when requests are made to increase the working hours of 5.5 
hours per day for an Instructional Assistant, the Superintendent of Human Resources will 
facilitate a meeting through the Personnel Manager to review these requests. 

The President of the Association and two (2) representatives from School Administration 
will be included at the meeting to review the requests for increased hours and make 
recommendations to the Superintendent of Human Resources prior to any additional hours 
being allocated. 

Signed as agreed at Burlington, on the lSm day ofFebruary, 2000. 

FOR THE BOARD FOR THE ASSOCIATION 

D. Marklew L. Gurzi 

D. Papke C. Kristjanson 

P. Anthony S. Schwieg 

D. Beckett-Morton F. Snyder 

S. Gore R. McIntyre 

J. Shepherd 
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LElTER OF AGREEMENT 
Between 

THE HALTON DJSTRICT SCHOOL BOARD 
(hereinafter referred to as the “Board) 

and 
THE HALTON INSTRUCTIONAL ASSISTANTS 

(hereinafter referred to as the “Association”) 

i 

LUMP SUM 

ibove noted criteria will receive a lump sum pay out of $100. 

’me lump sum will be rolled over directly into an RRSP account through a group RRSP. No 
inemben hired on or after December 1,1999, who would be completing their probationary period 
.vith the Board, will be entitled to any lump sum. 

’art time HIAA members who meet all the above noted criteria, will receive a pro-rated amount based 
m their aaual hours of work. 

W S u p p l y  Instructional Assistants would not be eligible for any lump sum pay out or contribution 
o the group RRSP. 

e undersigned representatives of both the Board and the Association agree that effective following 
tilication of the 2000-2001 colleclive Agreement and the establishment of a group RRSP, full time 
niority HIAA members in the Board’s employ as at February 18,2000. and who an not currently 

n an unpaid leave of absence and who have completed their probationary period, wi l l  d v e  a lump 
payment as indicated below: 

HIRE DATe (On or After) LUMP SUM PAY OUT 

, 

September I, 1973 
September 1.1986 
September 1,1992 
September 1, 1997 
September 1,1998 

.;OR THE BOARD FOR THE ASSOCIATION 

D. M e w  L. Gurzi 

D. Papke C. Kristjanson 

P. Anthony S. Schwieg 

$1,500 
$1,100 
$750 
$450 
$200 
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APPENDIX 1 

CasuaVSuoDlv Instructional Assistants 

CasuaVSupply Instructional Assistants are those persons employed on a temporary day to 
day or intermittent basis. They are paid an hourly rate for hours worked. No seniority is 
accrued, and no benefit coverage will be provided. 

CasudSupply Instructional Assistants employed by the Halton District School Board for 
twenty (20) consecutive, fill time working days, will be eligible to be placed on the Term 
Specific Surplus List for the following school year. 

Supply/Casual Instructional Assistants who have worked twenty (20) consecutive fill time 
days, will be paid the appropriate start rate of the Group 1 or Group 2 as it would apply to 
the supply position, retroactive to the fist  day of the assignment to that position. 

CasuaVSupply Instructional Assistants shall be governed by the Emplovment Standards 
&t and any amendments thereto. 

In addition, the following Collective Agreement clauses will apply to CasuaVSupply 
Instructional Assistants: 

Article 1 
Article 2 
Article 4 
Article 6 
Article 19 
Article 26 
Article 28 

52 


