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ARTICLE1 - PURPOSE

1:.01

1:02

The purpose of this Agreement is to establishand maintaincollective bargainingrelations
betweenthe Board and employees who are, subject to the provisions of this Agreement,
to provide a process for the prompt and equitable disposition of grievances, and to
establish and maintain satisfactory working conditions, hours and wages for all
employees.

Employees and the Board shall be governed by the mission statement of the Facility
Services Departmentwhich states as follows:

"To provide, with integrity, a high standard of service to benefit students, staff, and the
community through the effective use of resources and cooperation with our system
partnersas defined by the Upper Grand District School Board."

ARTICLE 2 -RECOGNITION

2:01

2:02

2:03

2:04

2:05

2:06

The Board recognizes the Union as the sole and exclusive Collective Bargaining Agent
for all employees of the caretaking and maintenance staffs, save and except supervisors
and persons above the rank of supervisor, office, clericaland technical staff, and students
employed during the school vacation period, students employed pursuant to a Co-
operative training program and students attending school on a full-time basis who work
lessthanten (10) hours perweek.

“Temporary Employee" means a person employed by the Upper Grand District Schoot
Boardwho:

i) does not work a regular number of assigned hours or days per week but works
only when called in by the Board; or

ii) is hired for a definite term or for a specific task which is not lasting or continuing
for more than six (6) working months; or

fii) is hiredto replace an employee absent for a period of less than ten (10) months.

The Board agrees that it will not assign the work normally performed by members of
the bargaining unit to supervisory, managerial personnel or Outside contractors for the
purpose of reducing the number of employees in the bargaining unit below 200. A
minimum of 18.5% of the 200 shall be involved in Maintenance.

The Board agrees that sites, including replacement sites, currently staffed with CUPE
caretaking staff as of January 11, 2000 will remain staffed by CUPE. New sites
opened will be staffed to maintain the current ratio of CUPE sites to contract sites, i.e.
at least one out of every two new schools opened will be staffed with CUPE caretaking
Staff.

Employees participatingin an apprenticeship programshall be considered members of
the bargaining unit.

Temporary employees shall be covered by the following Articles of the Collective
Agreement:

1 Purpose, 2 Recognition, 3 No Discrimination,4 Reservation of Management's Rights,
§ Communications,6 Negotiating Committee, 7 Grievance Committee, 8 Assistance of
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the Union, 8 Grievance Procedure, 10 Special Grievances, 11 Unionand Management
Grievances, 12 No Strikes or Lockouts, 13 Dues Check-off, 25 Premiums, 26 Wash Up
and Rest Periods, and 3¢ Basic Rates of Pay.

ARTICLE 3 - NO DISCRIMINATION

3:01

3:02

The Board and the Union agree that there shall be no discrimination, interference,
restriction. Or coercion exercised or practised with respect to any employee by reason of
age, race, creed, colour. national origin, political or religious affiliation, sex or marital
status, place of residence, nor by reason of that employee's activity @ lack of activity in
the Union.

Whenever the singular is used in this Agreement, it shall be considered as if the plural
has been usedwhere the context of the article so requires.

ARTICLE4 -RESERVATIONOF MANAGEMENT'S RIGHTS

4:01

4:02

4.03

The Union acknowledges that it is the right of the Board within the terms of this
Agreement to:

@ Maintainorder, discipline and efficiency;

(®) Hire, discharge, direct, transfer, classify, promote, demote or discipline employees
provided that a claim of discriminatory classification, promotion, demotion or
transfer, or a claim that an employee has been discharged or disciplined without
just cause may be subject to a grievance and dealtwith as hereinafterprovided;

(© Administer and manage all affairs of the Board;

() Administratively transfer employees for the following reasons:

i) personality conflicts between members of the bargaining unit or other
school staff;

i) training needs for the employee's classification;
iii) replacement coverage.
This will not be done arbitrarily or in an unreasonable manner.

For transfers under 4:01 (d}i) the Board agrees to provide an opportunityfor mediationto
take place before any suchtransfer.

The Employer agrees that no employee shall in any manner be discriminated against
or coerced, restrained or influencedon account of membership or non-membershipin
the Union.

The Union agrees it will not discriminate against, coerce or restrain any employee
because of their membershipor non-membership, their activity or lack of activity in the
Union, and recognizes that membership in the Union is a voluntary act on the part of
the employee concerned.



ARTICLE 5 - COMMUNICATIONS

5:01

ARTICLE

6:01

6:02

Al official communications between the parties, arising out of this Agreement " incidental
thereto, shall be in writing and shall pass between the Executive Officer - Human
Resources of the Boardand the Presidentof the Union.

Copies of such communications shall be provided by the sender to the appropriate Senior
Administrator at the same time as the correspondence is exchanged between the parties.

(@) The address for service of the Board is:
Upper Grand District School Board
500 Victoria Road North
Guelph, Ontario N1E 6K2

(b The address for service of the Unionis:
Canadian Unionof Public Employees
1120 Victoria Street North, #204
Kitchener, Ontario N2B 372

() To the presidentof Local256 at his or her last known address.

- NEGOTIATING COMMITTEE

The Board acknowledges the right of the Union to appoint or otherwise select a
Negotiating Committee of Board employees, and will recognize and deal with the sald
Committee with respectto any matter which may arise from time to time during the term
of this Agreement. Five (5) members of the Negotiating Committee shall have the
privilege of attending meetings with the Board held within working hours without loss of

pay.

The Board and the Union agree to establish a Labour Management Committee with
meetings to be held not less than three (3)times a year, at mutually agreed times.
Minutes of Labour Management meetings will be taken and distributed to the committee
memberswithin fifteen (15) working days after the meeting.

ARTICLE? —GRIEVANCECOMMITTEE

7.01

7:02

The Board acknowledges the right of the Unlon to appoint or otherwise select a
Grievance Committee of Board employees and will recognize and deal with the said
Committee with respect to any grievance which may arise during the term of this
agreement.

Any three (3) members of the Grievance Committee shall have the privilege of attending
meetingswith the Board, heldwithin working hours without loss of pay.

These said three (3) members of the Grievance Committee and the employee with the
grievance shall be allowed reasonabletime off without loss of pay, upon giving noticeand
receiving permission from the team leader to attend the legitimate duties connected with
processing of grievances.



ARTICLE

8:01

-ASSISTANCE OF THE UNION

The Union shall have the right at any time to have the assistance of a representative of
the Canadian Union of Public Employees.

ARTICLE 8 - GRIEVANCE PROCEDURE

8:03

9.04

9.05

9:06

9:07

C)]

A grievance underthe Agreement shall be defined as any difference or dispute between
the Board and any employee(s). When an employee is to be disciplined by any
representative of the Board the employee must be accompanied by a representative of
the Union Grievance Committee.

The parties to this Agreement are agreed that it is of the utmost Importance to adjust
complaints and grievances as quickly as possible. It is understoodthat an employee
has no grievance until the employee has first given the employee's team leader an
opportunity to adjust the complaint. The employee shall meet with the employee's
team leader to present the complaint no later than ten (10) days from the time of the
alleged complaint. The team leader will give an answer within five (5) working days
and failing a settlement satisfactory to the employee, Step 1 of the grievance
procedure may be invoked.

Sefttling of Grievances - An earnest effort shall be made to settle any grievancefairly and
promptlyin the following manner:

Step 1 - If an employee is satisfied that the employee has a grievance, that employee
shall meet with the employee's immediate supervisor and present the grievance in writing
no later than fifteen (15) days from the time of the alleged grievance and the employee
may have the assistance of a member of the Grievance Committee OF a Steward if so
desired. The supervisor will give a written answer within ten (10) working days, and
failing a settlement satisfactory to the employee, Step 2 of the Grievance Procedure may
be invoked.

If not settled at the informal step, the complaint will within fifteen (15) days be
submitted as a written grievance by the Union to the Executive Officer of Human
Resources or designate. The grievance shall not be subject to change following
submission. The Executive Officer shall give a written reply within ten (10) days of the
submission of the grievance.

Step 2 - If not settledin Step 1, the grievance will within ten (10) days be submitted in
writing to the Chief Operations Administrator. The Chief Operations Administratorshall
give awritten reply within ten (10) days of the submissionof the grievance.

Step 3 - If not settled in Step 2, the grievance will within ten (10) days be submitted in
writing to the Union Committee to the Board's designate to be dealt with at a meeting & a
mutually agreeable time within ten (10) days of submission. The dedision of the Board's
designateshall be given to the Union Grievance Committee within ten (10) days after this
meeting.

Step 4 - If not then settled. the grievance may within thirty (30) days be referred to
arbitration as follows:

Written notice by registered mail shall be given to the other party formally stating the
subject of the grievance and & the same time hominating an appointee.  Within ten (10)
days upon receipt of such notice the other party shall name an appointee. The
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appointees representingboth parties shall meetwithin fifteen (15) days and will attemptto
agree on a Chairpersonof the Arbitration Board and failing such agreement within ten
(10} days after they have first met either party may, within ten (10) days, request the
Ministerof Labour for the Province of Ontarioto name such a Chairperson.

(b) If agreedto by the Board and the Union an Arbitration Board may be waived in favour of a
Single Arbitrator. In this event, such Single Arbitrator shall be selected jointly by the
Board and the Union. If the parties are unable to agree on the selection of a Single
Arbitrator within twenty (20) days, they shall request the Minister of Labour for the
Provinceof Ontarioto name such an Arbitrator.

(c) The Arbitration Board Or Single Arbitrator may determine the procedureto be followed but
shall give full opportunityto all parties to presentevidence and make representation. The
Arbitration Board or Single Arbitrator shall hear and determinethe difference or allegation
and render a decision.

(d) Where a grievance is referredto an Arbitration Board, the decision of the majority shall be
the decisionof the Arbitration Board. Where there is no majority decision, the decision of
the Chairpersonshall be the decision of the Arbitration Board.

The decision of the Arbitration Board or Single Arbitrator shall be final and binding and
enforceable on all parties, but in no event shall the Arbitration Board or Single Arbitrator
have the power to change this Agreement or to alter, modify or amend any of its
provisions.

However, the Arbitration Board or Single Arbitrator shall have the power to dispose of any
discharge or discipline grievance by any arrangement which is, in the opinion of the
Arbitration Board @ Single Arbitrator, deemedjust and equitable.

(e) Each party shall pay the following:

Arbitration Board
)} the fees and expenses of the Arbitrator it appoints; and,
ii) one-halfthe fees and expenses of the Chairperson.

Single Arbitrator
)} one-halfthe fees and expensesof the Single Arbitrator.

9:09 The time limits fixed In both grievances and arbitration procedures may be extended by
consent of the partiesto this Agreement.

9:10 For the purpose of this section "days” shall mean working days other than Saturday,
Sunday or paid holidays.

911 Replies to grievances shall be in writing at all steps with the exception of the informal
stage. The same form shall be used at all steps of the Grievance Process.

ARTICLE 10 -SPECIAL GRIEVANCES

10:01 A claim by an employee that the employee has been discharged or suspended without
good cause shall be treated as a grievance if a written statement of such grievance is
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lodgedwith the Board or its designate within ten (10) working days of discharge and shall
be lodged at Step 3 of the grievance procedure.

ARTICLE11 -UNION AND MANAGEMENT GRIEVANCES

11:01 It is understood that the Board may bring forward at any meeting with the Grievance
Committee any complaints or grievances, and if such complaint or grievance is not settled
to the mutual satisfactionof the conferring parties it may be referredto Arbitration.

11:02 It is understood that the Union may file a policy grievance on behalf of a group of
employees or where a policy of managementis felt to be of harm or inconvenienceto the
Union; such a grievance shall be presented at Step 2.

ARTICLE 12 - NO STRIKES OR LOCKOUTS

12:01 During the term of this Agreement, there shall be no strikes or lockouts as defined by the
Ontario Labour Relations Act, and the Union agrees that neither it nor its representatives
shall cause or sanction any slowdownor other interference.

ARTICLE13 - DUESCHECK-OFF

13:01 As a condition of employment, all employees within the scope of the bargaining unit shall
be requiredto support the Union by check-off payment of an amount as Union dues to be
set from time to time by the Union. The Board agrees deductions shall be made from
each pay, beginning with the first month of employment and shall be forwarded to the
Secretaw-Treasurer of the Union not later than the 20th of the month following, together
with a report f any changes affecting dues-paying personnel. The Board agrees to
provide the Union with a complete list of all dues-paying personnel as at the
commencement of this Agreement.

13:02 The Union agrees to indemnify and hold the Board completely harmless against all
claims, demands and expenses should any person at any lime contend ar claim that the
Board has acted wrongfully or illegally in making Union dues deductions.

ARTICLE 14 —SENIORITY

1401 @ Seniority for the purpose of posting (promotions,
Reclassifications) and lay-off/rehiring (see clauses14:04, 15:01, 15:02) shall be
defined as the continuous length of service in the Caretakingand Maintenance
Department of the Board from last date of hire. Effective January 1, 1999
seniority shall be pro-rated for employees working less than twenty (20) hours
per week.

if) Length of service, for the purpose of vacation entitiementand superior benefits
shall be length of service with the Board which shall include service in other
departmentsthan Caretakingand Maintenance.

iti) All employeeswho work less than twenty (20) hours per week are considered
part-timeemployees. They will gain seniority on a pro-rata basis.

14:02 (@) ) An employee who works twenty (20) hours or more per week shall be on a
probationary periodfor the first three (3) months of employment. All employees
hired o transferred to participate In the apprenticeship program shall be
requiredto complete a three (3) month probationary period prior to registration
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b

©

14:03

14:04

14:.05

14:08 (a)

with the Ministry of Skills Development. The employee shall not have recourse
to grievance regarding discharge except in the case of unjust cause.

ii) An employee who works less than twenty (20) hours per week shall be on a
probationary period for the first five hundred and twenty (520) hours of paid
time.

iti) Following successful completion of the employee's probationary period, the

employee shall be placed on the seniority list and will be credited with seniority
at the date of hiring in the Caretaking and Maintenance Department (pro-rated
for under twenty (20) hours per week) and the employee will be notified in
writing of the employee's change of status.

iv) Both parties recognize that the purpose of probation is for the Employer to
properlyascertain that the employee in question is in fact capable of performing
the duties and is suitable for the position for which the employee was hired. It
is understood that probationary employees are subject to a lesser standard of
just cause (basic proceduralfairness).

Seniority lists (one (1) for caretaking, one (1) for maintenance and one (1) for
apprentices) shall be established for all employees covered by this Agreement based
upon each employee's lastdate of hiring.

The seniority lists will be revised on September 1 of each year, one (1dppy to be
filed with the Union and additional copies to be posted on all bulletinboards.

Employees who work less than twenty (20) hours per week shall have a separate
seniority list based upon hours of work.

Upon successful completion of the apprenticeship program, and if permanent
employment is offered, the apprentice will have his/her seniority transferred from the
apprentice seniority list to the maintenance seniority list. Inthe event of a lay-off, an
apprentice shall not have the right to bump any employee in the maintenance or
caretaking categories.

If an employee is transferred by the Boardto another category, that employee shall not
lose the employee's seniority with the Board.

Inthe event df lay-off, employees will be appointed to the least senior position in their
job classification. If no positionis available intheirjob classification, employees will be
appointed to the least senior positionin a lower classification provided that they have
the experience, qualifications, skills and ability to perform the requirements of the
position.

No employee will be transferred to a position outside the bargaining unit without the
employee's consent. Ifsuch a transfer does take place, the employee shall retain the
employee's Seniority acquired to the date of the transfer, for a period of up to two (2)
years, but will not accumulate any further seniority.

If such an employee later returnsto the bargaining unit, the employee shall be placed
in a job consistent with that employee's seniority, and the employee's return shall not
resultin the lay-off or bumping of an employee holding greater senlority.

An employee on lay-off shall be notifled of all advertised positions covered by this
Agreement by mailto the lastrecordedaddress on the employee's personnelfile.



(b)

(c)

14:07

Employees working on a reduced work week befow twenty (20) hours per week shall
retain all seniority as long as they are employed by the Board; however, such
employees shall accumulate seniority on an hourly basis while they are working on a
reducedwork week below twenty (20) hours perweek.

An employee’s seniority shall be lost in the event of the following:

)} dismissal;

i) voluntary resignation;

Iif) off work due to lay-off for more than twenty-one (21) months;

iv) an employee does not report or refusesto report for duty after recall from lay-
off;

V) an employee fails to report for duty following the completion of an approved
leave of absence or utilizes a leave of absence for purposes other than those
for which the leave of absence was granted;

Vi) absence without permissionfor three (3)consecutive working days, unless a
reason satisfactoryto the employer is given.

In order that the operations of the Union will not become disorganized when lay-offs
are being made, members of the Local executive board and the chlef steward shall be
the last persons laid off during their term of office, so long as full-time work for which
they are qualified to perform, at their own or lowerwage level, is available.

ARTICLE15 = STAFF CHANGES

15:01 (@)

The Board agrees that any vacancy, transfer, permanent shift change or new
permanent position created within the maintenance staff shall be posted in bulletin
form at all places of employment at least seven (7) days prior to the filling of such
position, providing the opportunity for all employees to make application therefore.
One (1) subsequent vacancy, if any, created by an appointment through this procedure
shall be posted for four (4) days prior to the filling of such subsequent vacancy and
further vacancies subsequently created by this procedure need not be posted. During
the time that a position is posted the Board may temporarily (for a peried up to but not
to exceed sixty (60) working days) fill the vacancy as it sees fit. The Board shall post
positionsvacated due to retirement no less than twenty (20) working days prior to date
of retirement providedthe Board is notified in writing of the impending retirement and
provided the Boardhas made a decisionto fill the position.

The Board agrees that any vacancy, transfer or new permanent position created within
the caretakingstaff shall be posted in bulletinform at all places of employment at least
seven (7) days prior to the filling of such position, providing the opportunity for all
employees to make application therefor. One (1) subsequent vacancy, if any, created
by an appointment through this procedure shall be posted for four (4) days priorto the
filling of such subsequent vacancy and further vacancies subsequentlycreated by this
procedure need not be posted. Permanentemployees shall be considered for vacant
positions before unassigned employees are considered. In the event that no
permanent or unassigned employees apply for the position, the position shall be



15:02

15:03

15:04

15.05

15:06

(©

@

b
@

(b)

offeredto the unassigned employees inorder of seniority. If all unassignedemployees
decline the position, the most senior unassigned employee shall be placed in the
position.

The Board agrees that the period of time worked in a temporary period shall not count
as experience toward ajob posting in that particularvacancy.

The Board will establish a list of full time employees who have submitted a written
requestindicatingthat they wish to be considered for head caretaker positions. These
employees may be placed intemporary head caretaker positions as they are available.

All Head Caretaker and Shift Supervisor positionswhich are permanentor of a definite
duration of longerthan six weeks shall be posted.

The Board agrees that any postingfor an apprentice in the maintenance section shall
be posted in bulletinform at all places of employment at least seven (7) days prior to
the filling of such position, providing the opportunity for employeesto make application
therefor. Vacancies for apprentices shall not be filled temporarily. One (1) subsequent
vacancy shall be filled as in Article 15:01(a).

Third and Fourth Year Apprenticeswill be given first considerationfor such postings.

In making staff changes in the caretaking, groundskeeping, and storeperson
categories, when demonstrated ability is sufficient, the appointment shall be made of
the applicant senior in service.

The Board shall place new employees in classifications for which they are hired.

When any new classification is established, the rate of pay shall be subject to
negotiations between the Board and the Unionand the job posted prior to an employee
being selected and trained for the job. If the parties are unable to agree on the re-
classificationand/or rate of pay of the job in question, such dispute shall be submitted
to grievance and arbitration.

When an employee is successful in filing a posted positionwhich involves transferring
to another division (i.e. custodial to groundskeeping) the employee shall receive a
three (3) month training period with regular instruction. There shall not be an
adjustment made to the rate of pay untilsuccessfulcompletion of the training period. If
the applicant is unsuccessful after the training period, the applicant shall revert back to
the original position held or to an equal one. If a D License b required, the person
shall be notified and shall receive one opportunity to obtain the same at the Board's

expense.

When the duties of an existing job or classification are changed sufficiently to justify an
increase inthe wage rate, the matter shall be subject to negotiation betweenthe Board
and the Union.

When an employee is successful infilling a posted position, that employee shall not be
entitled to a further lateral transfer for the next six (6) months. This provision may be
waived by mutual consent of the Board and the Union.

An employee who becomes physically or mentally handicapped and provides medical
evidence of such. acceptable to the Board, may be placed in a vacant position, which
takes into considerationthe employee's ability and physicaland mental condition.
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ARTICLE 16 -AGED EMPLOYEES

16:01

The normal retirement date shall be the last working day of the month in which the
employee attains the age of sixty-five (65)years. Nothing in this clause prohibits an
employee from using early retirement options.

ARTICLE 17 - LEAVE OF ABSENCE

17:01

17.02

17.03

17.04

(a)

(b)

©

(@)

Consideration for time off without pay will be given after those employees who have
requested earned vacation for the same time period have been grantedtheir requests.

When all vacationand lieu time credits have been exhausted, Leave of Absence without
pay and without l0ss of seniority, shall be granted by the Board to any employee who
requests Such leave for good and sufficient cause as determined by the Supervisor of
Facility Services. Suchreguest for leave must be submitted in writing to the Supervisor of
Facility Services for approval at least five (5) working days prior to the requested date of
leave.

Leave of absence without pay and without loss of senierity shall be granted to not more
than four (4) employees at any one time (not more than one (1) from the same school or
job functionat the same time) for a period notto exceedthirty (30) persondays in total, in
any one (1) year (October 1 to September 30) for the purpose of attending to Union
business provided that at least seven (7) working days prior notice of such leave is given
to the Board. The Board shall pay their regularwages which shall be reimbursed by the
Union.

Any employee shall be granted, upon written request, the following leaves with the
understanding that there shall be no pyramiding of days in the event of more than one
death occurring duringthe leave period.

i)  Up to five (5) working days leave with pay in the event of a death in the
immediate family (i.e. Husband, Wife, Son, Daughter, Father or Mother) of the
employee; three (3) working days leave with pay in the event of a death of
Father-in-law, Mother-in-law, Son-in-law, Daughter-in-law, Brother, Sister or
grandchild of the employee.

Alternatively, one (1) day's mouming leave shall be given with pay in the event of a
deathinthe immediate family when the employeeis not attendingthe funeral.

One (1) day's leave with pay shall be granted inthe event of the death of Brother-in-law,
Sister-in-law, Niece, Nephew, Grandparents, Aunt or Uncle when the employee is
attending the funeral.

When a death of a family member stated in (a) above occurs while the employee is on
vacation, eligible bereavement days will be substitutedand those days will be reimbursed
back to the employee's vacationbank. Itis understood that the employee will be required
to providesatisfactoryproof of attendingthe funeral.

Preanancy and Adoption Leave

Entitlement to pregnancy leave shall be unpaid leave and in accordance with the
Employment Standards Act, R.S.0. 1980 as amended from time to time.
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17.05

17.06

17:07

17:08

(b)

Leave without pay for the adoption of a child shall be granted by the Board to an
employee. Advance notificationof at leastthree (3) months shall be givento the Board of
the intent to adopt, on the understanding that it may be necessaryfor the employee to
commence leave immediatelywhen the child becomes available. Length of such leave
beyond the minimum of the Employment Standards Act shall be at the exclusive
discretion of the Board. The same conditions and restrictions that apply to pregnancy
leave also apply to leave for the purpose of adoption.

It is understood that adoption leave applies only to the adoption of a child from an
adoption agency or a person licensed under Section 60 of the Child Welfare Act. It is
understood that while both male and female employees are eligible for adoption leave,
only one (1) of the two (2) adoptive parentswho are employees of the Board is entitledto
an adoption leave.

Any employee with seniority elected or selected for a full-time positionwith the Unionshall
be granted a leave of absence without pay for a period of up to one (1) year. Such
employee shall retain the seniority the employee had prior to such leave but shall not
accumulate any during such leave. Such feave of absence shall be confined to one (1)
employee duringthe same year. The Board shall be given at least twenty-one (21) days
clear notice of request for such leave (or such less notice as may be mutually agreed
upon).

When a school is closed because of severe weather, the employee will be allowed
necessary leave of absence without loss of pay untilthe employee's school is reopened.

An employee who is unable to report to his of her place of duty because of severe
weather conditions shall not be disciplined.

All employees shall be allowed a maximum of one (1) day per school year with pay for
one of the following:

(@  to attend their own wedding or that of the employee's parents, brother, sister,
son or daughter if the wedding occurs on a working day during working hours;

or;

(b) to attend the ceremonies for graduation from a post-secondary institution of
self, husband, wife, son or daughter,

(c) to participatein the employee's own personalmove of residence.

This request shall be submitted, inwriting, two (2) weeks prior to the day off requested
and must be deemed acceptable by the Executive Officer of HumanResources.

In the case of serious illness in the immediate family (wife, husband, son or daughter)
which requires the employee's urgent personal attention, the employee shall be
allowed up to one (1) day per year with pay. This leave may be extended under
exceptional circumstances on the recommendationof the Executive Officer of Human
Resourcesand subject to approval of the Director of Education.
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17:.09

(@)

(b)

(©

d

(e)

(a)

)
{©

)

(e)

©

(m

Self-Fundedl eave Plan- General Terms and Conditions

Types of Leave

The employee-funded leave shall afford an employee the opportunity to enter into an
agreement with the Board to take a one (1) year self-funded leave in the last year of an
individual's three (3) to six (6) year agreement. In each of these years, the employee
agreesto be paid a percentage of the salary normally paid to the employee per the Salary
Schedulein effectfor those periods.

Any employee having three (3) years service with the Board is eligible to participatein the
plan.

An employee must make written application to the Board, with a copy to the employee's
immediate supervisor, on or before May 1st if for a school year leave or on @ before
October 1stif for a calendaryear leave, requestingpermissionto participate in the plan.

Written acceptance, or denial, of the employee's request, with an explanation, will be
forwarded to the employee within sixty (60) days of the original request.

Approval of individual requeststo participate in the plan rests solely with the Board.
FinancialProvisions

An employee participating in the plan shall be eligible for any increase in salary and
benefits that would have been received had the employee not been in the plan, including
full creditfor seniority and incrementduring participating years.

Sick leave credits shall notaccumulate during the term spent on leave.

Income Tax shall be deducted on the actual monies received by the employee during
each of the years of the plan, subject to the Income Tax regulations in effect at that time.

The employee shall receive credit for the amounts withheld by the Board along with
accrued interest. The interest rate credited to the employee's account shall be the current
rate for the Savings account at the Bank used by the Board, and be compounded and
credited on each pay date. A statementof the employee's account will be issued at the
end of eachyear. Such a statement shall be made available uponwritten request by the
employee.

Duringthe life of the employes-funded leave, the employee's benefits shall be maintained
by the Board and the employee concemed as if the employee Were receiving one
hundred percent (100%)of the employee's salary.

Upon conclusion of the individual's leave plan, the balance of the employee's account will
be settled in a manner mutually agreeableto the Board and the employee.

Pension deductions (OMERS) are to be continued as required by the appropriate
legislationand policies during all years of participation.

An employee may apply, inwriting, to the Boardto withdraw from the plan and within sixty
(60) days the Board shall repay to the employee any monies accumulated, plus interest
owed.
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Should an employee die while participating in the plan, any monies accumulated, plus
interestowed at the time of death, shall be paid to the deceased's estate.

General Provisions

During the self-funded leave, the employee may engage in such plans of education and
employment as the employee chooses.

Upon rstum from leave, the employee shall be retumed to the same position Or an
equivalent position, or if such placement is not possible, shall be placed in the most
appropriate position available retaining the same terms and conditions including salary
level.

All employees wishing to participate in the plan shall be required to sign an agreementon
a form supplied by the Boardbefore final approvalfor participationwill be granted.

ARTICLE 18 - RELIEVING IN OTHER GRADES

18:01 (a)

(b)

When an employee is detailed to relieve in a position of higher rating, the employee will
be paidthe higher ratefor each day that the employee works inthe higher rated position.

When an employee is detailed to relieve in a position of lower rating for any period, the
employee shall maintain the employee's regular rate of pay.

ARTICLE 19 - SICK L EAVE

19:01 (a)

(b)

©
(@

19:02 (a)

(b)

All employeeswho have completed the probationaryperiod with the Boardwill be allowed
twenty-four (24) days sick leave per year for each year of work thereafter.

All employees shall accumulate one hundred percent (100%) of the unused portionof the
twenty-four (24) days each year to a maximum of two hundred and twenty (220) days for
sick leave purposesonly.

Part-time employeesshall accumulate and receivesick leave on a pro rata basis.

Employees Who are 0N lay-offin accordance with clause 14:06 shall, upon recall have
reinstated the accumulated sick leave accrued to their benefit on the day of lay-off. An
employee who has been on continuous lay-off for a period of W0 (2)years shall be
entitled to receivea cash equivalentof fifty percent (50%) of the accumulated sick leave
credits to a maximum of eighty (80) days (i.e. maximum payment of 40 days) calculated
on the rate of pay at the time of lay-off.

An employee who is absent from work for more thanfive (5) days because of illness must
submit medicalcertification of Such llinessfrom a qualified physician. However, the Board
may require medical certification where an employee is absent for five (5) or less days
and claims such absence was dueto illness. Medicalcertification must be submitted ona
form provided by the Board. The Board will pay the actual cost of the medicalcertification
up to a maximumof $20.00.

In any relevant case, the Board may require an employee to sign a release of medical
information 10 a doctor selected by the Board with respect to the medical condition in
question. @ may require an employee to be examined by a doctor of the Board's choice.
The Board shall pay the cost of the third party billing incurred in consulting a doctor
selected by the Board.
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Employees utilizing sick leave credits may be required to take part In the Board's
Workplace Early Intervention Program (WEIP) and to sign a release of information to
permit the Board to contact the employee's physician to facilitate this process. (See
Appendix B~ WEIP Program).

The Unionagrees to negotiate and participate fully with the Board inthe developmentand
implementation of an attendance management program. Negotiations with the Board
shall commence within three months following ratificationof the collective agreement.

Inthe event of the death of an employee, a deceased employee benefit allowance of fifty
percent (§0%) of the unused portion of sick leave accruing to the deceased will be paid to
the employee's legal representative or to the beneficiary named in the beneficiary form
filed pursuantto the group insurance policy.

TerminationPay

Employees employed by the Upper Grand District School Board prior to October 1,
1977 who terminate voluntarily their service with the Board other than by retirement
due to age will be paid five percent (5%) of their cumulative sick leave credits for each
year of service after ten (10) years to a maximum of fifty percent (50%) (i.e. 50% after
20 years).

Employees joining the staff of the Upper Grand District School Board on or after
October 1, 1977 shall receive no payments of sick leave credits upon termination of
their service with the Board.

. .

Employees employed by the Upper Grand District School Board prior to October 1,
1972, who retire due to age or physical disability, or who take early retirement to
pension after age sixty (60), will be paid fifty percent (50%) of the unused portion of
sick leave accruing to their credit to a maximum of two hundred (200)days (i.e.
maximum paymentof 100 days) at their current rate of pay.

Employees joining the staff of the Upper Grand District School Board on or after
October 1, 1972, and before February 15, 2000, who retire due to age or physical
disability, Or who take early retirementto pension after age sixty (60), will be paid fifty
percent (50%) of the unused portion of sick leave accruing to their credit to a maximum
of eighty (80) days (i.e. maximum payment of 40 days) at their currentrate of pay.

For employees joining the staff of the Upper Grand District School Board after
February 15, 2000, the Board will deposit a lump-sum payment of $1000 Inte a group
RSP plan on behalf of the employee on or before June 30 of the school year in which
the employee completes his/her probationaryperiod. It is the employee's responsibility
to returnthe application form by May 31 in order that the amount may be deposited
into the group RSP for that year. Failure to meet this deadline will result in the RSP
payment being postponed untilthe following year. Itis understood that apprentices are
not entitled to the lump sum RSP payment.

The Board will inform employees at the time of their retirement on the alternative
methods of payment of retirementgratuity.

An employee who is unable to report to work because of illness or Injury shall notify the
team leader not later than three (3) hours before the starting time of the afternoon shift or
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by the starting time of any other shift on which such absence commences. Employees
who are off work shall keep the supervisorinformedas to their return.

Workplace Safety and Insurance Board

An employee in receipt of a Workplace Safety and Insurance Board award for injuries
suffered during the course of employment, shall be paid, in addition to the award, the
difference between the amount of such award and the employee's normal salary or
wages, unless Long Term Disability benefits apply, provided that such amount of
difference is deducted from the employee's unused sick leave credit and the payments
shall cease when the credit is exhausted.

An employee who is injured during working hours and is requiredto obtain treatmentat a
medical location, shall be paid the remainder of the employee's normal shift, without
deduction from sick leave credits, provided that the examining physician states the
employee is unableto finish his shift.

An employee receiving payment for compensable injury under Workplace Safety and
Insurance Board benefits shall accumulate seniority and shall be entitledto all benefits
under this Collective Agreement for a period of two (2) years. The Employer shall
continue to pay its share of all premiums for employee benefit plans includingthe pension
plan, based on one hundred percent (100%) of earnings for the period of Temporary Total
Disability. and the employee shall continue to pay the employee's share of these benefits.

The Employer agrees that every employee returning from an absence due to a work-
related injury for which Workplace Safety and Insurance Board benefits were payable
shall be reinstated to the positionthe employee held on the date of injury provided that
the employee isjudged fit to resume their duties by a legallyqualified medical practitioner.
If such an employee cannot resume the employee's previous position, the Board shall
place the employee in an available positionwhich the employee is qualified to perform in
the opinion of the Supervisor of FacilityServices. Ifan employee is thus reinstatedit shall
be under the terms and conditions of this Agreement, as may be mutually agreed upon
betweenthe parties.

In the event that the Board wishes to arrange for the retum to alternate work of an
employee Who has a disability that constitutesa handicap (as defined in Section 9(b) of
the Human Rights Code), the Board may, with the consent of the Local Union and the
employee concerned, enter into an agreement which provides for a wage rate, benefits
and/or hours of work less than those providedfor Inthis Collective Agreement.

Employees will be notified of the amount of sick leave accruing to their credit once each
year.

Long Term Disability

The Board will make available and administer a group Long Term Disability Program
providing a benefit of sixty percent (60%) of the employee's basic wage rate (with
provision for escalation when wage rates are changed) for all employees. The Union
may, at any time, seek the advice of the Board's consulting actuary at no cost to the
Union.

Ifan employee has been receiving Long Term Disability benefitsand the insurer declines
to continue them because of its contention that the employee is no longer disabled, the
Board shall rehire such employees in his or her previousjob classificationunderthe terms
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and conditions of this Agreement, as may be mutually agreed upon betweenthe patties if
the Board is unable to convince the insurer that the employee is, in fact, disabled. In
order to be eligible for rehire under this clause the employee must provide a medical
certificateindicating that the employee is able to returnto employment.

Provided that Long Term Disability waiting period conditions have been satisfied and that
a disability cheque has not been received after thirty (30) days following the end of the
waiting period, then the Board will advance the amount of the expected disability payment
that is due, to be recoveredfrom the employee when the paymentis received. Inorderto
be eligible for payment under this clause, the employee must have sufficlent sick leave
credits accumulatedto equal the value of the advance payment.

If the insurance carrier will not continue to provide Long Term Disability coverage, the
Board shall not be tiable for this and the failure to provide LTD coverage shall not be
grievable.

Employeeswho carry Long Term Disability coverage through the Board and who apply
for Long Term Disability benefits shall use their accumulated sick leave credits (if
sufficient) during the waiting period for LTD.

Employees with seventeen (17) or more years of service as at September 1** who do
not carry Long Term Disability coverage through the Board are limited to using a
maximum of one hundred and twenty-five (125) days of accumulatedsick leave for any
one occurrence.

Employees with at least eight (8) years of service and less than seventeen (17) years
of service as at September 1** 'who do not carry Long Term Disability coverage
through the Board are limited to using a maximum of one hundred and fifteen (115)
days of accumulated sick leave for any one occurrence.

Employees with less than eight (8) years of service as at September 4** who do not
carry Long Term Disability coverage through the Board are limitedto using a maximum
of one hundred and five (105) days of accumulatedsick leave for any one occurrence.

Notwithstandingthe above, an employee who has a serious medical condition with a
significant risk of death within twenty-six (26) weeks shall be entitled to use histher
accumulated sick leave balance up to the maximum cap (220 days). It Is understood
that, in order to be eligible to use the maximum accumulated sick leave, an employee
must:

o Provide medical confirmation of the medical condition and the risk of death

within twenty-six (26) weeks; and
e Complywith clauses 19:02 a), 19:02 b) and 19:03 of this collective agreement.

ARTICLE 20 = EMPLOYEE BENEFITS

20:01

The Board will pay one hundred percent (100%) of the premium, for all employees
working twenty {20} hours perweek or more, for the following plans presently in effect:

@ Private HospitalRoom Coverage;

(p)  Extended Health with Drug Care, Vision Care (allowance to be $200.00 bi-
annually), and Hearing Care (allowanceto be $300.00 every four (4) years);

() Group Life and Accidental Death Insurancewith Dependent Life Option;
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(d) A paid-up Group Life Insurance policy in the amount of One Thousand dollars
($1.000.00) for each employee on normal retirement to pension at age sixty-five
(65) after a minimum of fifteen (15) years of service.

The Board will make available a group life insurance plan at two (2)imes salary. Itshall
be a mandatory condition of employment that all new employees shall participate in the
group life insurance plan at the closest date of entry. Optional group life insurance shall
be made availableto employeesat no cost to the employer.

Each employee who reaches retirement age shall have the election of usingthe payment
for sick leave credits split betweena paid-up life insurance policy (in multiples of $500.00)
and a cash settlement

The Board will contribute the required statutory amount for employees enrolled in the
Ontario Municipal Employees' Retirement System (for details concemingthis plan, please
referto the bookletentitled "Ontario Municipal Employees' RetirementSystem").

All new employees shall receive the benefits covered in the Agreement at the beginning
of employment with the Board, Or at the first opening dates where such apply, unless
stated otherwise inthe Agreement

Dental plan Wilh benefits based on the previous year's Ontario Dental Association Fee
Schedule. Major Restorative - reimbursed at 50%, including dentures, onlays, crowns,
bridgeworkand repairs to onlays, crowns and bridgework. (limitationsinclude “least cost
course of treatment” and “"missingtooth exclusion”)

Orthodonic Treatment — reimbursed at 50% to $1000 maximum for each completed
course of arthodonic treatment.

An employee who takes early retirementto pension after age fifty-five (55) may continue
to participate in the Group Extended Health Care and Dental Plans until age sixty-five
(65)approved by the insurer and providedthat the employee pays tre full premium.

An apprentice shall be entitled to participate in the benefit plans as defined in clauses
20:01, 20:02, 20:04, 20:05 and 20:06. While the apprentice is away from work on the
employee's educational component, benefits will be maintained 0n the same cost shared
basis as provided in the above-isted clauses, limited to one (1) time each when on the
Basic, Intermediate and Advanced Programs.

ARTICLE 21 ~ PAID HOLIDAYS

21:01 (a)

The following days will be recognizedas paid holidays:

New Year's Day ' Victoria Day
Good Friday Labour Day
Easter Monday ThanksgivingDay
Canada Day Christmas Day
Civic Holiday Boxing Day

In the event that Easter Monday is a school day, employees shall work on Easter
Monday and will be given anotherday in lieu. Three (3) floating holidays will be taken
in conjunction with the Christmas holiday period On dates to be designated by the
Board.

18



21:02

21:03

21.04

21:05

(b)

And any other day proclaimed as a Public Holiday by the Federal, Provincial or
Municipal Government. (see (b})

It is understoodthat a day proclaimed as a holiday by a Municipal Government would
apply only to those employees working in the municipalitythat declaredthe holiday.

An employee will be paid for each of the above holidays at the regular rate of pay,
provided that the employee works the shift immediately preceding and immediately
succeeding that holiday, unless there is illness substantiated by a medical certificate or
the employee has made some other arrangementsatisfactory to the Board.

If any of the above holidays fall during anemployee's vacation, the employee will be
either granted another day off with pay or will be paid an additional day's pay at the
normal rate of pay, such optionto be at the discretionof the Board.

If any of the above holidays falls on a Saturday or Sunday, a Friday or Monday will be
givenin lieu.

Paid holidays for employees working less than forty (40) hours per week shall be paid on
apro rata basis.

ARTICLE 22 —VACATIONS

22:01

(a)

(b)

(©

For all employees, the vacation entitlementwith pay shall be as follows:

Number of Years Service as of

June 30 of the Vacation Year Vacationwith Pay

lyear butlessthan 3 years - 2 weeks
3 years butlessthan 10 years - 3 weeks
10 years butless than 18 years - 4 weeks
18 years butlessthan 25 years - 5 weeks
25 years or more - 6 weeks

Vacatlons for personnelworking less than forty (40) hours per week shall be on a pro
rata basis in accordance with clauses 22:01(a).

Vacations for personnelhaving less than one (1) year  service as of June 30" of the
vacation year will be entitled to vacation on a pro rata basis, i.e. 5/6% days vacation per
month of service.

If an employee's anniversary date entitling the employee to vacation in accordance
with clause 22:01(a) falls after the 8 of June, the employee will not be required to
wait a year before being entitled to the extra week vacation, but will receive vacation

on this basis:
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Extra Days To Be Added
To Current Entitlement

Anniversary Date Falls In as of June 30"
iy July, August, September 5 days
iiy October, November, December 4 days
i) January, February, March 3 days
iv) April, May, June 2 days

(i.e. — An employee who now gets two (2) weeks vacation and whose anniversary date for
three (3) weeks vacation falls in October, would be entitled to two (2) weeks and four (4)
days total vacation.)

Vacation entitlement, including extra days for anniversary date, will be outlined and
forwardedannually to each employee.

For caretaking employees working in elementary schools vacations will be taken
normally during the regular three week summer shutdown period in July and/or August
as established by the Board. Exceptions shall be where buildings and grounds require
continuing care with a reduced staff, and for personnelwho are entitled to additional
weeks of vacation over three (3) weeks. For these exceptions, employees may take
vacationat a mutually agreed upontime.

Caretaking employees working in elementary schools who have been continuously
employed for more than five (5) years and less than ten (10) years as of June 30%, shall
be required to take at least two weeks vacation during the regular summer shutdown
period. The additionalvacation time shall be taken at a mutuallyagreed upontime.

An employee, at the discretionof the Team Leader, may be allowed to take one (1)day of
vacation at other than the normalvacation periodfor an emergency, provided that at least
twenty-four (24) hours’ notice has been given. Inany one (1) vacation year, no employee
shall be allowed more than five (5) such days at other than the normalvacation period.

When maintenance personnelwork through the summer school holidays, they shall be
entitled to take their vacation at a time mutuallyagreed upon.

When a rotation system is usedfor vacations, employees will be granted two (2) weeks
vacationduring the summer months on a rotation basis and the balance of vacationwill
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Apart from the regular three (3) week summer shutdown period, employees shall be
requiredto submit all requests for vacation time, to their team leader in writing, at least
five working days inadvance of the requested vacation time off.

When an employee qualifies for sick leave as a result of being hospitalized during the
employee’s vacation period, there shall be no deduction from vacation credits for the time
of hospitalization provided the employee provides proof of hospitalization(ie. discharge
certificate). The period of vacation so displaced because of hospitalization shall either be
addedto the vacation period or be reinstated for use at a later date.

If an employee who is entitled to vacation pay should resign, be discharged, or whose
employment is otherwise terminated, the employee shall be paid on a pro rata basis
vacation pay in accordance with clause 22:01(a) and clause 22:01(c) at whichever
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vacation entittementis applicable. Inthe event of death, such vacation pay shall be paid
to the employee’s estate.

All vacation credits must be utilized during the vacationyear for which these credits have
been provided.

Notwithstandingthe above, where an employee has been absent for an extended period
of time on Workplace Safety and Insurance Board benefits and, as a result, has been
unable to fully utilize the employee's vacation credits, or will be unableto do so within the
period for which these credits have been provided, the employee may requestto carry
over up totwo (2) weeks vacation credits into the followingvacationyear. Such requestis
to be submitted inwriting to the Team Leader priorto May 31

Where an employee has been absent for an extended period of time on Workers'
Compensation and, as a result, has been unable to fully utilize the employee's vacation
credits, or will be unable to do so within the period for which these credits have been
provided, upon the employee's request, the Board may b y back up to ten (10) days of
the employee's unused vacation credits in order to reduce the unused balance. Each
employee eligible for vacation buy-back shall take a minimum of fifteen (15) vacation days
in each vacation year, and in no event shall any of such fifteen (15) days, if not already
utilized by the employee as vacation be eligible for the purpose of vacation buy-back.
Such credit(s} shall be reimbursed at the rate in effect at June 30, at which time: the
vacation credit shall be reduced accordingly. Requests for such buy-back should be
made inwriting to the Executive Officer of Human Resources or designate by June 30.

ARTICLE 23 = HOURS OF WORK

23:01 (a)

)

(©

For maintenancepersonnel, eight (8) hours per day, five (5) days per week, Mondayto
Friday, totalingforty (40) hours perweek.

Day shift hours for Maintenance personnel shall be either 7:00 am. to 3:30 p.m. or
8:00 am. to 4:30 p.m. with a half-hour unpaidlunch break.

Each team leader shall determine which of the two shifts their department will work
based on a majorityvote of the employees intheir department.

When required due to the nature of the work, the hours of work may vary from the
normally scheduled hours with mutual agreement between the employee and the team
leader.

During the school summer shutdown period, the hours are to be scheduled as
designated by the Supervisor of Facility Services on the basis of four (4) ten (10) hour
days, with one-half (1/2) hour unpaid lunch, Monday to Thursday, subject to change if
a situationarises ina particular schoolwhere summer school classes are being held.

Maintenance personnelshall be requiredto work afternoon shifts of eight (8) consecutive
hours, if the need for seasonal scheduling of the maintenance programme is evident.
Afternoon shifts shall not comprise more than twenty-five percent (25%) of any
employee's annual employment Notice of seventy-two (72) hours shall be given to
employees before afternoon shift commencement: except that the employees requiredfor
snow removalmay commence afternoonshiftwith six (6) hours notice.
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When required, due to the nature of the work, maintenance employees working on an
afternoon shift may be allowed to work a compressed work week of four (4) ten (10) hour
days.

For caretaking personnel, hours of work shall be eight (8) hours per day, five (5) days per
week, for a total of forty (40) hours per week when employed on a full-time basis. Hours
will be worked during the period of Monday to Friday. Itis understood that this clause
does not preclude Sunday evening shifts in secondary schools where required. In the
event of the establishment of a new Sunday evening shift, the Boardwill discuss this with
the Union prior to implementation.

During the school summer shutdown period, the hours of work are to be scheduled
between the hours of 7:00 am. to 4:15 p.m. with one-half (1/2) hour unpaid lunch,
Mondayto Thursday.

On Fridays, in this summer shutdown period, the hours of work shall be 7:00 am. to
12:00 noon subject to change if a situation arises in a particular school where summer
school is being held.

One caretaker is to remain in each secondary school for security on Friday afternoons
untilthe schooloffice is dosed unless alternate arrangements have been approvedby the
team leader(s).

When a change of shiftis to be made, employees shall be given seventy-two (72) hours
notice by the Team Leader through the Head Caretaker prior to such change except in
cases of emergency.

The Board does not guarantee the above normalor standard hours of work but will use its
best efforts to provide forty (40) hours per week employment to seniority employees.

Before any changes are made in the stopping or starting times or new and different shifts

are established there will be prior notice to and discussion with the Union Negotiating
Committee for the employees of the Upper Grand District School Board.

Except by mutual consent interval lapses shall not total more than 0 (2) hours time
between portions of normal shift for full-time employees. This provisionshall not apply to
employeesworking less than thirty-rive (35) hours per week.

Staff Caretakers, Probationary Caretakers and Cleaners shall work during regular hours
inaccordance with clause 23:02(a).

All Caretakers-in-charge shall attend during regular school hours as part of their eight (8)
hour day in accordance with clause 23:02(a)

(NOTE - The parties agreed that the present practice in Dufferin as it existed on January
14, 2000 will continue and will be eliminated as vacancies occur.)

The Board will endeavour where practicable to replace caretaking staff when on leave of
absence or when off sick.

There shall be no rotating of shifts unless discussed with the Union Negotiating
Committee prior to implementation.

Summer hours will be permitted during the period schools are closed for the mid-winter
break.
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Employees working other than day shift hours shall, in addition to the specified rest
periods and wash-up period, have a thirty (30) minute lunch period as part of their eight
(8) hour work period. Employees will not be required to work longer than four (4)
consecutive hourswithout a fifteen (15) minute rest period.

An employee who reportsfor work at the regular starting time and place, and who has not
previously been notified not to report, will receive a minimum of four (4) hours pay
provided the employee was available for notificationand that the employee is willing to
work the four (4) hours.

ARTICLE 24 -~ OVERTIME

24:01

24:02
24:03
24:04

24:05

@

(b)

@

@
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Alltime worked in excessof the regularwork day (8 hours; 10 hoursinthe summer) shall
be considered overtime provided it has been authorized by the Supervisor of Facility
Services on behalf of the Board. When approved, it shall be paid at the appropriate
overtimerate.

Duringthe summer shutdown period, all time worked Inexcess of the regular work day (8
% hours, Mondayto Thursday, & hours on Friday) shall be consideredovertime.

All employeeswho are called out to work overtime shall be paid a minimum of three (3)
hours pay at the appropriate overtime rate if there is a lapse (other than that required
for a meal) between the end of the employee’s regularworking hours and the overtime

period.
Overtimeon Mondayto Saturday shall be paid at the rate of time and one-half.
Overtime on Sundays shall be paid at the rate of double time.

Overtime on approved holidays, shall be paid at the rate of double time, in additionto the
regular pay for that holiday.

Overtime worked on a Saturday, on a weekend in which an approved holiday occurs,
shall be paid at the rate of double time.

Overtime and call-back time shall be divided as equally as reasonably possible among
the employees who are, in the opinion of the Board officials. qualifiedto perform the work
that Is available. Firstopportunityfor overtime shall be given to employees who work at
that work location. Employees shall have the option df receiving payment for any
overtime or taking time off in lieu, as mutually agreed at the appropriateovertime rate.

The maximum number of hours that may be accumulated at any time in accordance
with clause 24:05(a) is eighty (80). The maximum number of hours that may be taken
in any calendar year shall be eighty (80) hours.

Employees shall be requiredto submit all requests for time off for overtime worked, to
their Team Leader in writing, at least five working days in advance of the requested
time off. Inthe case of a death or emergency affecting an immediate family member,
the five days notice may be waived. The Team Leader, or designate, must be notified
at the earliest possible time.

Employeesshall not be requiredto lay-off during regular hours in order to equalize any
overtime worked.
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A statementwith respectto the Community Use of Schools and the method of payment
for caretakers who are required to act on behalf of the Board for the Public Use of
Schools, is contained in Appendix “A” of this Agreement.

Scheduling of shifts for community use will be as per the following process:

1. Employees wishing to work community use must indicate availability on the
Board provided list;

2, Available shifts will be offered by seniority on a rotational basis to on-site
employeesfirst. (Refusalcounts as a rotationalturn.);

3. Employees scheduled to work duringcommunity use who cannot work the shift,
must find a replacement employee at least 48 hours before scheduled use
using the on-site list on a rotational seniority basis;

4. The original employee will advise the Head Caretaker of the name of the
replacement employee at least48 hours priorto community use;

5. Should no on-site employee be available to work, the team leader will attempt
to contact employees on the Board provided regional list, on a rotational
seniority basis, to offer the shit.

6. In the event that no employee is available to work the community use shift, the
Board reserves the right to assign the community use shift to the employee
whose turn itwas originally.

Itis understoodthat this proceduredoes not apply to clause 24.08(c).

CUPE acknowledges that if and/or when the City of Guelph funds the major retrofitting
of the CentennialCV] swimming pool, the maintenance and caretaking responsibilities
of Centennial Poolwill be provided by the City of Guelph. However, the square footage
of Centennial Poolwill remain inthe Centennial CVI square footage formula.

ARTICLE 25 - PREMIUMS

25:01

25:02

25:03
25:.04

A premium shall be paidfor all hours of any shift which starts after 12:00 noon and before
6:00 p.m. This shift shall be called the “afteroon shift”. The premiumto be paid is fifty-
nine cents ($0.59). Any shift eligible for the shift premium shall be six (6) consecutive
hours, or longer.

A premiumshall be paid for all hours of any shift which starts after 6:00 p.m. and before
6:00 am, This shift shall be called the “night-shift”. The premium to be paid is sixty-
seven cents ($0.67). Any shift eligible for the shift premium shall be six (6) consecutive
hours, or longer.

For purposes of overtime rates df pay, shift premiumsshall not be pyramided.
A premium shall be paidto an employee when the employee is instructedto lead or direct
the work of two (2) or more employees for a period of four (4) hours, or more. The

premiumto be paid is fifty-nine cents ($0.59) per hour. The employee so assigned will
receive direction from the appropriate supervisor.
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25:05

25:08

Each Head Caretaker of a school with more than one (1) portable classroomwill receive a
premium of twenty-four cents ($0.24) per hour for the four (4) months of December to
Marchinclusive.

Where there is more than one (1) full-time caretaking employee at that scheol, the per
hour premium will be equally divided among the caretaking personnel who are
responsiblefor snow shovellingar cleaning portables.

Maintenance employees who do not currently hold an "A" license and are required by
the Board to have an "A" license will be reimbursed for the cost of the test upon
successful completion of the test. The Board will reimburse the employee up to a
maximum of $50.00 towards the cost of the medical required for the "A" license.

ARTICLE 26 ~WASH UP AND REST PERIODS

26:01

There shall be two (2) fiteen (15) minute rest periods in each shift and a five (5) minute
allowance for wash up prior to the end of an eight (8) hour shift. Employees working
longer than four (4) consecutive hours will be entitled to a fifteen (15) minute rest period
for eachfour (4) consecutive hoursworked.

TICLE27 —

27.01 (@)

(b)
©

{d)

27:02 (a)

It is mutually agreed that hoth parties will co-operate to the fullest extent on the
prevention of accidents and in the promotion of safety and health. The Board will
make reasonable provisions for the safety and protection of the health of the
employees, and acknowledge recommendations of a committee of stewards appointed
by the Union.

The Boardwill establish a phone call system for employees working alone on a night shift.

The Unionwill have four (4) members on the Joint Health and Safety Committee. The
Committee shall be allowed a total of five (5) days per year to attend Union sponsored
Healthand Safetyrelated conferences and seminars.

The wearing of protective footwear at work is a mandatory condition of employment.
The Board will reimburse each employee up to a maximum of one hundred and fifteen
dollars ($115.00) per year for approved protective footwear, upon receipt of proof of
purchase(s).

Once each school year, beginning with the 2003/04 school year, employees will be
allotted 100 points with which to purchase uniforms from the Board as per the following
chart. Pointsnot used in one year may be carried forward for use In the following year.

DESCRIPTIONOF ITEM POINTS
Ladies' pants 20
Men's pants 19
100% cottontwill pants (if available) 23
Polyester pants (if available) 30
Workshirt - short sleeved 18
Workshirt ~ long sleeved 19
Workshirt - tall 20
T-shirt 10
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{b)

(©

27:03 (a)

{b)

(©

Sweat shirt 22
Winter jacket 45
Winter parka 45
Twill coverall 36
Duck Lined Overall 50
Twill Shop Coat 25

Provide, as required for all maintenance employees, one (1) set of coveralls and one
winter jacket, where necessary, as determined by the Supervisor of Facility Services or

designate.

Employeeswho fail to wear or fail to use e safety equipment required for theirjob shall
be subject to disciplinary action.

Newemployees hired between September 1'*and March 31" will receive 100 points for
uniformpurchase. New employees hired between April 1* and August 31* will receive
50 points for uniform purchases.

It shall be the responsibility of the employee to launder the uniform garments regularly
and to mend and keep them in first class condition. If an employee's uniform is not in
satisfactory condition as determined by the Team Leader, the employee will be
required to purchase a uniform and to pay the full replacementcost.

All employees shall be required to wear the provided uniform during working hours.
Uniforms provided by the Board must be worn only during travel to and from work and
during working hours.

ARTICLE28 —JOB DESCRIPTIONS

28:01

The Board will provide the Union with job descriptions within sixty (60) days of
ratificationof the collective agreement.

ARTICLE 29 —GENERAL CONDITIONS

29:01

29:02

2903

29:.04

29:05

29:.06

The Board shall provide bulletin boards uponwhich the Union shall have the right to post
notices of mestings and such other noticesas may be of interestto the employees.

At the beginning of employment, the Board will provide each new employee with a
copy of the Collective Agreement and the OMERS and Benefit Plan booklets. The cost
of printing the collective agreement shall be shared equally between the Board and the

bargaining Unit.

No discipline records shall be used against an employee providing the employee's
record has been clear for a period of two (2) years.

The Unionwill notengage in Unionactivities during the working hours or hold meetings at
any time on the premisesof the Board without the permissionof the Supervisor of Facility
Services or designatefirst being obtained.

Informationwill be sent to C.U.P.E. Local 256 on all matters of poficy which will affect
working conditions or the employee benefits of its members.

Employees are responsible for providing to the Human Resources Department their
current home address and phone numberand updatingthis informationwhen Itchanges.
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ARTICLE 30 -JURY DUTY

30:01

30:02

The Board agreesto pay an employeewho is requiredto serve as ajuror or CoUrt witness
the difference between normal earnings and the payment received for jury service or
court witness. The employee shall present proof of service and the amount of pay
received.

Employees selected for jury duty, who are on other than the day shift, shall be assigned
to the day shift for those days they are requiredto serve asjurors.

ARTICLE 31 - LISTOF EMPLOYEES

31:01

The Union President and Secretary-Treasurer shall be notified in writing within two (2)
weeks of all appointed hirings, lay-offs, permanent transfers, recalls and terminations of
employment including that of students. The Board further agrees to notify the Union of
the name, addressand place of work of all new employees. The Boardwill supply two (2)
complete mailing lists of all membersto the Presidentand Secretary-Treasurer each year
in the month of September.

ARTICLE32 -TOOLS

32:01

32:02
32:.03

32:04

Craftsmen, Technicians and Electricians are required to furnish their own basic work
tools.

The Board shall pay for sharpening the staff Journeymen's handsaws

The Board will replace ail Journeymen's, Head Caretaker's and night supervisor’s tools
that are broken during Board time 0N Board designatedtasks.

A tool purchase and use allowance will be provided to all Maintenance staff, Head
Caretakers, Caretakers and full-time Cleaners who are required to do minor repairs.
This allowance will be in the amount of $100.00 and will be pald once each calendar
year.

ARTICLE 33 - MILEAGEAND TRAVELLINGTIME

33.01

33:02

33:03

When an employee is required by the Board to use the employee's own vehicle for
transportationfrom one of the Board's maintenance facilities to ajob site, or betweenjob
sites, the employee shall be paid mileage according to Board policy.

Inthe event that a caretaking employee is requiredto do relief work throughout the school
board detrt, the employee shall be responsible only for mileage to the employee's
regular place of employment; from such point the employee shall receive mileage
according to Board policy.

An employee required by Board business to be outside of the jurisdiction of the Upper
Grand District School Board during a meal period will be granted a meal allowance, in
accordance with Board policy.

ARTICLE 34 - RESPONSIBILITY

34:01 (a)

A caretaker will normally provide heating system inspection on winter weekends and
holidays at the caretaker's own discretion, having regard for the danger of freeze-up due
to heating systemfailure. The caretaker shall be paid at the rate df four hundreddollars
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(©

($400.00) per year, payable on the first full pay period following May 1%, It is understood
that a caretaker is not required to remain at home every weekend and holiday to be
available for heating system inspection. Inthe event of illness the caretaker must notify
their Team Leader. In the event that the caretaker will be otherwise not available the
caretaker must notify their Team Leader, @ caretakers among themselves may be
allowed to poot their inspection. Should repairs be found necessary, the caretaker is
authorized either to make the repairs or to call the designated phone humber and leave
pertinent information. The caretaker will be paid for the time spent at the appropriate
overtimerrate.

On-Call Tradespersons

In order to assure that all systems are operational, the Board will establish an on-call
group of volunteer appropriate trades to make themselves available for week long duty.
The remuneration for the on-call duty shall be eight (8) hours pay per week at the
employee's regular rate or time in lieu. Employees who are en-call on a statutory
holiday or a Board designated floater holiday will be paid an additional four (4) hours
pay per day at the employee's regularrate.

If an on-call tradesperson is required to respond to a call by visiting the site, the
employee will be paid the appropriate overtime rate as stated in the collective
agreement.

Employeeswho hold at least two of the following recognized trade licenses/certificates
shall be entitled to a four hundred dollar ($400) lump sum payment for each of the
following recqgnlzed trade licenses/certificates on the first full pay period following
September 1% of each year in recognition of the additional trade certification.
Recognized trade licenses/certificates are defined as follows: journeyman plumber,
journeyman electrician (Construction Maintenance and Industrial), journeyman
millwright, gas fitter 1 or gas fitter 2 and journeyman refrigeration mechanic.  In order
to qualify for this payment employees must provide proof of licenses/certificates to the
Human Resources Departmentwithin four months of date of hire or within four months
of achieving additionalficenses/certificates.

ARTICLE 35 —GENERAL

35:01 (@

{b)

3502 (@

(b)

When retirements occur, the Board will not contract out any school or maintenancework
which can be completed by its own S&ff, unless there am other changes required
because of operational requirements.

The Board may, at its discretion, hire students for labouring jobs for a period not to
exceed four (4) consecutive months. The Board shall notify the Union of the school,
college a university the studentis attending.

Information will be sent to C.U.P.E. Local 256 on all matters of policy which will affect
working conditionsor fringe benefits of its members.

The Bargaining Unitwill reply inthe affirmative or negative within thirty (30) calendar days

from the date of notification, and at the same time requesta meeting, if desired, for further
informationand discussionof the policy.
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ARTICLE 36 — SUPERVISION RATE ~ CARETAKING EMPLOYEES

36:01 (a)

®

36:02

In secondary schools with four (4) or more employees, the rate will be twenty-five cents
($0.25) per hour per area unit of 19,500 square feet and pro-rated for portions of units lo
the nearest 2,000 square feet where shift supervision occurs.

The total supervision allowance will be divided, with two-thirds (2/3) payable to the Head
Caretaker, and one-third (113) payable to the Shift Supervisor responsible to the Head
Caretaker.

Elementaryschools:

Employeesrequlred to supervise one or more employees shall be paid a supervisionrate
as follows:

Three hundred and thirty-five dollars ($335.00) per annum per area unit of 19,000 square
feet over the basic unit, and pro-ratedfor portions of units per to the nearest2,000 square
feet over or under the basic unit. The first basic unit (19,000 sq. ft.) shall not be counted
inthe calculationof the supervision rate.

If an employee is assigned to a supervisory position, the employee shall receive the
appropriate salary rate for the position.

ARTICLE 37 — THE “SQUARE FOOTAREA SYSTEM'

37:01

@

(b)

(@

@

ARTICLE 38 ~

38:01

The system is based upon the following:

The area of a building shall be taken as the total area on each floor within the exterior
walls and shallinclude all areas usedfor any purpose that requireshousekeeping.

The number of caretaking personnelin elementary schools shallbe based on a floor area
of 18,000 square feet per Caretaker ar 10,250 square feet per Cleaner

The number of caretakingpersonnelin secondary schools shall be based 0n a floor area
of 19,500 square feet per Caretaker.

Adjustment of staff to meet special or unusual circumstances may be made for any
building, at the discretion of the Supervisor of Facility Services.

UALIFICATIONS

Groundskeeper with valid land extermination licence shall receive a premium equivalent
to Lead Hand premium May to September Inclusive. of fifty-nine cents ($0.59) per hour. *
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ARTICL E 39 = RATES OF PAY

Effective January 1, 2004 the hourly rates are:

Starting 3 Months

Rate
Maintenance ifl 16.36 17.40
MaintenancelV 20.50 21.82
Technician- Mechanical/Electrical 21.94 23.37
Technician- Mechanical 20.48 21.80
Technician- Electrical 21.37 22,73
Technician —Shop 20.59 21.90
Auto Mechanic 20.48 21.80
Brick & Stone Mason 20.21 2148
Carpenter 19.78 21.04
Painter 17.65 18.79
Groundskeeper 16.60 17.65
Groundskeeper- Assistant 15.16 16.13
Storeperson-in-Charge 16.22 17.26
Storeperson | 16.74 16.71
Storepersontl 15.15 16.12
'Engineer 16.16 16.13
Caretaker 16.16 16.13
Cleaner 14.70 15.63
Head Caretaker 16.04 17.07
Shift Supervisor 15.30 16.28
Staff Caretaker 15.16 16.13
Caretaker- Engineer's Papers 15.16 16.13
Caretaker- Unassigned 15.16 16.13
**Cleaner- ElementarySchools 14,70 1563
Cleaner - Unassigned 14.70 15,63

*All engineers shall receive a responsibility
allowance of two dollars and eighty-six Cents
($2.86) per hour.

** Cleaners actively at work during the Spring,
Christmas or Summer cleanup will receive the
rate of pay equivalent to the staff caretakers'
rate.

When assigned to Type | and/or Type il asbestos work the assigned
maintenance employee qualified for such removal will receive a
premiumof $3.00 per hour in addition to that employee's hourly rate.



Apprenticeship Proaram - 5 year

1styear — 50% of the Tradesperson rate
2nd year — 60% of the Tradesperson rate
3rd year — 70% of the Tradesperson rate
4th year — 80% of the Tradesperson rate
5thyear - 90% of the Tradesperson rate

Apprenticeship Proaram - 4 vear

1st year — 60% of the Tradesperson rate
2ndyear — 70% of the Tradesperson rate
3rd year - 80% of the Tradesperson rate
4th year — 90% of the Tradesperson rate

Apprenticeship Program - 3 Year

1st year - 66.6% of the Tradesperson rate
2nd year — 77.7% of the Tradesperson rate
3rd year — 88.8% of the Tradesperson rate

Effective September 1, 2004 the hourly rates
are:

Maintenancell
Maintenance IV

Technician - Mechanical/Electrical
Technician ~ Mechanical
Technician - Electrical
Technician- Shop

Auto Mechanic

Brick& Stone Mason
Carpenter

Painter

Groundskeeper
Groundskeeper - Assistant
Storeperson-in-Charge
Storeperson |
Storeperson il

"Engineer

Caretaker

Cleaner
Caretaker-In-Charge

Shift Supervisor

Starting 3 Months

Rate

16.52
20.71
22.16
20.68
21.58
20.80
20.68
20.41
19.98
17.83
16.77
15.31
16.38
15.87
15.30
15.31
15.31
14.85
16.20
15.45

17.57
22.04
23.60
22,02
22,96
2212
22,02
21.69
21.25
18.98
17.83
16.29
17.43
16.88
16.28
16.29
16.29
15.79
17.24
16.44
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Staff Caretaker 15.31 16.29

Caretaker - Engineer's Papers 15.31 16.29
Caretaker - Unassigned 15.31 16.29
**Cleaner - Elementary Schools 14.85 16.79
Cleaner~ Unassigned 14.85 18.79

*All engineers shall receive a responsibility
allowance of two dollars and eighty-nine Cents
($2.89) per hour.

** Cleaners actively at work during the Spring, Christmas or

Summer cleanup will receive the rate of pay
equivalentto the staff caretakers' rate.

When assigned to Type land/or Type il asbestos

work the assigned maintenance employee qualified for such removal
will receive a premium of $3.00 per hour in addition to that employee's
hourly rate.

Apprenticeship Program

1st year — 50% of the Tradesperson rate
2nd year - 60% of the Tradesperson rate
3rd year - 70% of the Tradesperson rate
4th year — 80% of the Tradespersonrate
5thyear - 90% of the Tradesperson rate

Apprenticeship Proaram - 4 vear

1styear - 60% dof the Tradesperson rate
2nd year - 70% of the Tradesperson rate
3rd year — 80% of the Tradespersonrate
4thyear — 80% of the Tradespersonrate

Apprenticeship Program - 3 vear

1styear— 66.6% of the Tradespersonrate
2ndyear - 77.7% of the Tradesperson rate
3rdyear— 88.8% of the Tradesperson rate



Effective January 1, 2005 the hourly rates are:

Starting 3 Months

Rate
Maintenance Ilf 16.69 17.75
Maintenance IV 20.92 22.26
Technician - Mechanical/Electrical 22.38 23.84
Technician ~ Mechanical 20.89 22.24
Technician - Electrical 21.80 23.19
Technician- Shop 21.01 22.34
Auto Mechanic 20.88 22.24
Brick & Stone Mason 20.61 21.91
Carpenter 20.18 21.48
Painter 18.01 19.17
Groundskeeper 16.94 18.01
Groundskeeper - Assistant 15.46 16.45
Storeperson-in-Charge 16.54 17.60
Storeperson | 16.03 17.05
Storeperson | 15.45 16.44
*Engineer 15.46 16.45
Caretaker 15.46 16.45
Cleaner 15.00 15.85
Head Caretaker 16.36 17.41
Shift Supervisor 15.60 16.60
Staff Caretaker 15.46 16.45
Caretaker- Engineer's Papers 15.46 16.45
Caretaker- Unassigned 15.46 16.45
**Cleaner - Elementary Schools 15.00 15.956
Cleaner - Unassigned 15.00 15.95

*All engineers shall receive a responsibility
allowance of two dollars and eighty-nine Cents
($2.89) per hour.

** Cleaners actively at work during the Spring,
Christmas or Summer cleanup will receive the
rate of pay equivalent to the staff caretakers'
rate

When assigned to Type I and/or Type Il asbestos work the assigned
maintenance employee qualified for such removal will receive a
premiumof $3.00 per hour in additionto that employee's hourly rate.



ipProgram

1st year - 50% of the Tradespersonrate
2nd year - 60% of the Tradesperson rate
3rd year - 70% ofthe Tradesperson rate
4th year - 80% of the Tradespersonrate
5thyear - 90% of the Tradespersonrate

ApprenticeshipProgram - 4 year

1st year - 60% of the Tradespersonrate
2nd year - 70% of the Tradespersonrate
3rd year - 80% of the Tradespersonrate
4th year - 90% of the Tradespersonrate

Apprenticeship Program - 3 Year
1st year - 66.6% of the Tradesperson rate

2nd year - 77.7% of the Tradespersonrate
3rd year - 88.8% of the Tradespersonrate

Effective July 1, 2005 the hourly rates are:

Starting

Rate 3 Months
Maintenance il 16.77 17.84
MaintenancelV 21.02 22.37
Technician- Mechanical/Electrical 2249 23.96
Technician- Mechanical 20.99 22.35
Technician~ Electrical 21.91 23.31
Technician- Shop 2142 22.45
Auto Mechanic 20.99 22,35
Brick & Stone Mason 20.71 22.02
Carpenter 20.28 21.57
Painter 18.10 19.27
Groundskeeper 17.02 18.10
Groundskeeper - Assistant 15.54 16.53
Storeperson-in-Charge 16.62 17.69
Storeperson | 16.11 17.14
Storepersonl! 15.53 16.52
'Engineer 15.54 16.53

Caretaker 15.54 16.63



Cleaner 15.08 16.03

Head Caretaker 16.44 17.50
Shift Supervisor 16.68 16.68
Staff Caretaker 15.54 16.53
Caretaker- Engineer'sPapers 15.54 16.53
Caretaker— Unassigned 15.54 16.53
**Cleaner - Elementary Schools 15.54 16.03
Cleaner - Unassigned 15.08 16.03

*All engineers shall receive a responsibility allowance of two dollars
and eighty-nine Cents ($2.89) per hour.

** Cleaners actively at work during the Spring, Christmas or
Summer cleanup will receive the rate of pay equivalent to the staff
caretakers' rate.

When assigned to Type | and/or Type II asbestos work the assigned
maintenance
employee qualified for such removal will receive a premium of $3.00

per hourin
additionto that employee's hourly rate.

Apprenticeship Program

1styear - 50% of the Tradespersonrate
2nd year - 60% of the Tradesperson rate
3rd year- 70% of the Tradesperson rate
4th year - 80% of the Tradesperson rate
Sthyear - 80% of the Tradespersonrate

Apprenticeship Program - 4 year

1styear - 60% of the Tradesperson rate
2nd year - 70% of the Tradesperson rate
3rdyear - 80% of the Tradespersonrate
4th year - 90% of the Tradesperson rate

1styear - 66.6% of the Tradesperson rate
2nd year - 77.7% of the Tradespersonrate
3rdyear - 88.8% of the Tradesperson rate

ARTICLE 40 — APPRENTICESHIP PROGRAM

40:01 Any candidate for an apprenticeship position, internal or external, shall have the following
minimumgualifications:

@ Ontario Secondary School Diploma (30 Credits) OR Equivalent (Grade 12
Diploma infive (5) year programequivalent),
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(b) a demonstratedaptitude relatedto the program applied for, and
(©) the Board agrees any intemal applicantmay write a Grade 12 equivalency exam.

40:02 An employee who fails to advance to the next step of the program shall not receive an
increase as per Article 38 but shall remain at that level of the program until successful
completion of the step in accordance with The Apprenticeship and Tradesmen's
Qualification Act, Regulation 36, Sections 18 and 19. N0 employee shall suffer loss of
wages, benefits or seniority due to unsuccessfulcompletionof a programstep.

40:03 The Board agrees that an apprentice shall be paid as per clause 21:01 to a total of forty
(40) hours per week for all time spent in obtaining their trade certificate, excluding the
educational components of their program. An employee may not claim for overtime
during any educational section of their program.

ARTICLE 41 - REDEPL OYMENETCOMMITTEE

41.01 There shall be a CUPE redeployment committee consisting of up to four (4) members
appointed by the Board and up to four (4) members appointed by the Union.

41:02 The Committee shall review the declaration of surplus positions prior to layoff procedures
beinginitiated.

41:03 In the event of staff reductions within the bargaining unit which results in the
redeployment of staff, the committee shall propose the time lines to be followed and
implementation of the procedure contained within the Layoff and Recall Article of this

agreement.

41:04 Meetings of the committee shall be held during regularworking hours.

41:05 Time spent by committee members attending redeployment committee meetings shall be
considered as time worked.

ARTICLE 42 - WATER WORKS DUTIES

42:01 Effective March 1, 2002, employees who are required to take the Operation of Small

DrinkingWater Systems Course will be supplied with the material for the course free of
charge and will be paid $200.00 upon providing proof of passing the examination.

ARTICLE 43 -TERMINATIONCLAUSE

43:01 This Agreement shall be in effect from January 1, 2004 and shall remain in effect until
August 31, 2005 and unless either party gives to the other party a written notice of
termination or of a desire to amend this Agreement, then it shall continue in effect from
year to year thereafter. However, any changes deemed necessary in this Agreement
may be made by mutual agreement at any time during the existence of this Agreement
provided that agreement to any such changes shall not be, in any way, construed as
affectingthe provisions of Article 12 (No Strike or Lockout).

43:02 Notice that amendments are required or that either party intends to terminate the
Agreement may only be given within a period of not more than ninety (80) days and not
less than thirty (30) days prior to the expiration of this Agreement or any anniversary of
such.
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43:03

43:04

43:.05
43:06

Notwithstanding the period of notice cited in clause 43:02, either party may notify the
other, in writing within the period commencing April 1 and at least thirty (30) days priorto
the expiration date that it desires to negotiate with a view to renew, with or without
modifications of this Agreement, in accordance with the Ontario Labour RelationsAd.

If notice of amendments or termination is given by either patty, the other party agrees to
meetfor the purpose of negotiationswithin twenty (20) days of the giving of suchnotice, if
requested to do 0.

This Agreement shall remain infull force during bonafide negotiations.

Following ratification and after signing of the formal Agreement, coples of the Agreement
shall be distributedwithin thirty (30) days to all employees covered by this Agreement.

ARTICLE 44 - AMALGAMATIONAND MERGER PROTECTION

44:.00

Inthe event that the Upper Grand District School Board amalgamates with any other
Board of Education the Upper Grand District School Board will make every reasonable
effort to secure continued employment for members & CUPE Local 256 who were in its
employ at the time of amalgamation and to make its best effort to ensure the retention of

seniority.

DATED & Guelph, Ontariothis /'3 day of_¢e Xolan. 2004,

On behalf of the Board On Behalf of the Union

r p .
Chgirperson of the Board % -
', . .
] ‘ imct&ﬂgﬂw
irectdr of Education




APPENDIX "A"

To be appended to the Agreement, as per clause 24:06 of the Agreement.

1)

2) (@

{b)

3)

4)

5)

6)

7

Payment for an employee, in any classification, required to act on behalf of the Board for public use
of schools shall be paid at the basic Head Caretakerrate and at overtime rates when applicable, as
per the Agreement clauses 24:01 to 24:04 inclusive.

The application form for public use of schools has a space for signature by the Head Caretaker so
that the Head Caretaker is informed of all applications for public use of schools. Principals shall
receive direction that this space is to be signed prior to final approval of the application. The
application will not be approved without the signature of the Head Caretaker, whether the
employee's service is required or not.

It shall be the responsibility of the Principal or a Board Official to determine whether a not a
caretaker is required to be on duty during the user's occupation of the school, also to determine if a
caretaker is required to unlack the school for the user and to check the security after the user has
left.

it is agreed that caretakers-in-charge are to continue estimating the time required to work connected
with public use of schools, but would ctaim for and be paid for the actual hours spent, be it more or
less than the estimate. The estimate will includetime requiredto set up and remove equipment or
furniture if required by the user as well as time requiredfor cleaning and security check. The Board
will pay the caretaker for such overtime, which is to be reported on a caretaker's overtime sheet.
The Board will apportion these charges where they properly belong. When the user elects to do the
cleaning, the caretakerwill instructthe user as to the location of equipment and waste receptacles.

When unscheduled or non-estimated clean up is required after improper use, the caretaker is
allowed to use the employee's own judgement rather than wait for inspection of the Principal or the
Supervisor. If overtime has been encumbered, the Principal shall be informed and shall sign the
caretaker's overtime sheet The Board, through the Principal and Board staff, shall continue to
determine the standard of caretaking required and the hours to be worked in obtaining or
maintainingan acceptable standard.

Caretakersshall make secure all facilities not in active use before leavingthe school. Ifthe schoolis
stillin use, the caretaker must make his/her departure known to the user and also advise the areas
that the user must secure. The caretaker is not responsible for security beyond histher working
hours unless asked to perform by the Principalor a Board Official. Any breach of security through
extra curricular or public activity, discovered by the caretaker, must be reported in writing to
Principal, the Supervisor of Facility Services, the Chief of Operationsandthe Director.

Board use of schools shall consist of any activity conducted by or on behalf of the Principal or tte
Board. It may be drama dub, photo club, athletic council, students' council, School Council, or any
in-school organization operating with the sanction of the Principal. Any of these organizations may
or may nat, inthe judgement of the Principal encumber overtime.

It shall be the responsibility of the Head Caretaker to organize the distribution of work so that
wherever possible duplication of caretaking will not be required by reason of public use of school
facilities.
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UPPER GRAND DISTRICT SCHOOL BOARD
Workplace Early Intervention Program (WEIP)

Purpose Statement

The Upper Grand District School Board and its Employee Groups are committed to
maintaining a supportive workplace environment. The goal of the program is to return
employees to their pre-injury/iliness job. Every effort will be made to provide suitable and
meaningfulwork for any employee unable to perform regular duties as a result of a work or
non-workrelated injury or illness.

Overview of the Program

Once a period of absence commences, employee and Principal/Supervisor
maintain regular contact to remindthe employee aboutthe programand to
identify whether the absence will result in some limitationsor need of returnto
work assistance.

Once the fifth day of absence is reached, the Principal/Supervisor notifies the WEIP
Coordinator of the absence

The WEIP Coordinator reviews available information and may request that the
employee have histher physician or therapist complete a form which details functional
limitations.

Employee and Principal/Supervisor and/orWEIP Coordinator maintain ongoing
communication geared to identifyingwhen the employee will be able to returnto
oroductive work and what special needs he/she mav have.

Once functional informationis received. WEIP Coordinator reviews and assesses

whether returnto work is reasonable and what special needs might exist, and:
= Ifmedicalstatus is notimproved/stable, makes a note to follow up in the future, or;
= [fappropriate, notifies the Principal/Supervisor to work with the employee, as well
as the WEIP Coordinator, if applicable, to develop a returnto work planwhich sets
out duties and working hours/days as well as time targets, and/or;
Consults with the Benefit coordinator to decide whether anLTD application

package should be provided to the employee.

Employee returns to work and the return to work planls implemented, if applicable.
The Principal/Supervisor and/or the WEIP Coordinator monitor the plan to ensure
everything is progressing on schedule. The employee notifies the Principal/Supervisor
or the WEIP Coordinator immediatelyif there are any concerns emerging.

The returnto work planis completed and the employee returns lo his/her regular, pre-
injuryfiliness job. The Principal/Supervisor continues to monitor for a short period to
ensure the employee can manage full duties.

Inthe event that the employee has a permanent impairmentand cannot returnto
his/her regular, pre-disability job, the Program Coordinatorwill liaise with the Executive
Officer of Human Resources and other appropriate patties to locate a suitable
permanent placement.
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PROCEDURES

A

FOLLOW-UP PROCESS:

When an employee is absent from work, he/she is responsible for developing a schedule
for ongoing contact with the Principal/Supervisor, and to call in or meet with the
Principal/Supervisor at the agreed upon times. The purpose of the contact is to maintain
aworkplace connection, by keepingthe employee up-to-date with events at the workplace
and to remind the employee about the program. In addition, the employee will be
responsible for providing information about any-expected limitations or return to work
assistance that may be necessary. An employee may, at any time choose to maintain
contact with the Early InterventionProgram Coordinatordirectly.

If an employee has been absent for a period of 5 or more working days, the
Principal/Supervisor will notify the Program Coordinator. The Principal/Supervisor will
continue to be responsible for maintaining contact with the employee thereafter, and to
keepthe Program Coordinator up-to-date.

In the event the employee notifies the Principal/Supervisor of a planned absence for
medical reasons, the Principal/Supervisor should notify the Program Coordinator right
away. This will allow for early return to work planningto begin, even before the employee
misses the first day of work.

DETERMININGTHE FEASIBILITY OF RETURN TO WORK

The program Coordinator will decide when it is appropriate to request information about
functional limitations which may inhibit the employee’s ability to work at his or her regular
job. The employee will be providedwith a form to take to his/her designated health care
provider for completion.

Once the completed form is received, the Program Coordinator will review the
information, and make an assessment about return to work potential. The Program
Coordinator will notify the Principal/Supervisor of the results, and will obtain any further
updates on the employee’s condition that the Principal/Supervisor may have.

RETURN TO WORK:

1.

2.

Returnto Regular Dutles:

= In many situations, the employee will return to histher pre-disability job with no need
for assistance. While these returns are straightforward, the Principal/Supervisor will
still check with the employee and, if appropriate, remind the employee about the
program and the assistance that is available if problems occur. In addition, the
Principal/Supervisor will provide information about the retum to work to the WEIP
Coordinator for program measurement purposes.

Returnto Modified Duties:
= In other situations, the employee will not be able to return to histher pre-disability job

right away, but will be capable of performing work that is suitable to the limitations or
restrictions which might result from the disability. In these situations, return to work
assistance may be necessaryto help build strength and stamina to prepare for return
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to regular duties. Return to work assistance may include any or all of changed duties,
reduced hours or changed shifts.

a) For straightforward situations the Principal/Supervisor and the employee may
simply agree on and implement the required modifications. The
Principal/Supervisor is responsible for letting the Program Coordinator know about
the assistance that has been provided, and for how long. The Principal/Supervisor
will also be responsible for monitoring the employee's progress regularly
throughout the period of assistance and for several days after return to regular
duties to ensure there are no concerns.

b) For more complex situations, the Program Coordinator will work with the
Principal/Supervisor and the employee to design and implement a return to work
plan. The employee has the right to request the involvement of his‘her collective
bargaining agent in these discussions. The resulting plan will be documented and
signed by the employee, Principal/Supervisor and the Program Coordinator. The
Principal/Supervisor and employee are responsible for implementingthe plan and
monitoring the employee's progress. Where concerns arise, the Program
Coordinator will be notified by the employee or Principal/Supervisor and will assist,
as necessary, in resolvingthe concem(s).

= Infrequently, an employee will be permanently disabled and will never be able to
return to his or her regular, pre-disability job. In these situations, the Program
Coordinator will be responsible to work with the Executive Officer of Human
Resources and other appropriate parties to seek alternate job duties for the
employee, in accordance with standard Board of Education policy.

3. Involvement of External Parties:

The WEIP Coordinatorwill:
- determinewhen it is appropriate to involve external parties;
- assist with gaining access to the medical system when requested to do so by the

employee.

B. MAKINGAPPLICATION FOR LONG TERM DISABILITY

Benefits staff in Human Resourceswill Identifywhen an employee has been absent for
a period which approximates one-half the LTD qualifying period. In consultation with
the WEIP Coordinator, they will determine when it is appropriate for the employee to
complete an application for LTD benefitsand will provide a package to the employee.

Completed LTD applications may be forwarded by Human Resources staff or sent
directly to OTIP, who will be responsibleto forwardthe applicationto the insurer and to
follow up on any missing information. In addition, OTIP will monitor the Insurer's
decisions and will assistthe LTD applicant as necessary.

The WEIP Coordinator will representthe Board at regular case review meetings with
the insurer, OTIP, WSIB, etc, as applicable. The goal of the meetings is to provide
updates to all parties on the progress being achieved by employees who are absent,
are on modifiedwork programs and/or are on disability benefits.
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LETTER OF UNDERSTANDING
Between
UPPER GRAND DISTRICT SCHOOL BOARD
And

CANADIAN UNION OF PUBLIC EMPLOYEES,LOCAL 256

Re: Clause 38.01(a) ~ Steve Manger and Dale Batn
As perthe Memorandum of Settlementfor the collective agreement in effectfor the period of
January 1, 2004 to August 31, 2005, clause 38.01 (a) was deleted from the collective
agreement.
The previousclause 38.01{a) read as follows:
38.01(a) All Caretakers with Engineer's Papers holding Fourth Class
Engineer's Papers shall receive thirty-one cents ($0.31) per hour
over the Basic Rate of Pay.
This will confirmthat the parties have agreedthat Steve Manger and Dale Bain will continue

to receivethe 4™ class engineer premiumas long as they continueto hold 4" class engineers
papers and remain employed as caretakers with the Board.

Signed-this o) ~ day of 42 &A‘ 2~ . 2004 atGuelph, Ontario.

FOR THE BOARD FOR THE UNION
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LETTER OF UNDERSTANDING
Between
UPPER GRAND DISTRICT SCHOOL BOARD
And
CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 256
RE: 1 ead Hand Assianment

The parties mutually agree to the following terms and conditions as
outlined herein as it relates to lead hand assignment and premiums.

1. Whereas when the Board deems that a permanent lead hand positionis
required, the positionwill be posted as per Article 15 of the collective
agreement.

2, That the successful incumbentwill receive any premiumsfor the lead hand
positionas per Article 25 of the collective agreement upon start of the
position.

3. Further, the parties agree that employeeswho have been appointed to
permanent lead hand positionswill continue until such time as they leave
their current position: This shall not be construed as limiting the Boards
ability to restructure should circumstances require this.

Signedthis QZQ"A’ day of

FOR THE BOARD FOR THE UNION

: , 2004 at Guelph, Ontario.




