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ARTICLE 1 GENERAL PURPOSE

1.01

1.02

It is the purpose of this Collective Agreement to set forth terms and conditions of
employment together with salaries, allowances and related benefits, and to provide a
process for the settlement of all mattersin dispute between the Union and the Board
herein after called the parties.

It is the intent and purpose of the parties to maintain a harmonious relationship
between the parties and to co-operate to the fullest extent in an endeavour to provide
the best possible educational services.

ARTICLE 2 RECOGNITION

2.01

2.02

2.03

The Employer recognizes the Ontario Secondary School Teachers Federation
(OSSTF) as the exclusive bargaining agent authorized to represent and negotiate on
behalf of all Educational Assistants employed by the Simcoe Muskoka Catholic
District School Board in elementary and secondary schools.

The Union recognizes the Negotiating Table Team of the Board as the officia
committee authorized to represent the Board and to negotiate on its' behalf for the
purposes of this agreement.

The parties of this Collective Agreement recognize the right of each party to have
advisors, agents, counsellors, solicitors or any other duly authorized representatives
represent them in all matters pertaining to the negotiation and administration of the
Collective Agreement.

ARTICLE 3 UNION MEMBERSHIP

3.01

3.02

All employees shall, as a condition of employment, maintain their Union
membership and be required to pay Union dues and other amounts chargeable by the
Union or Bargaining Unit.

All future employees of the Board covered by this agreement shall, as a condition of
continued employment, become members of the Union on commencing
employment with the Board.



ARTICLE 4 UNION RIGHTS

4.01

4.02

4.03

4.04

4.05

4.06

4.07

On each pay date on which a member receives a pay cheque the Board shall deduct
from each member the Union dues chargeable by the Union and/or Bargaining Unit.
The amount shall be determined by the Union in accordance with its constitution and
by-laws and made in writing to the Board at least thirty (30) days prior to the
expected date of change.

The Union dues deducted in clause 4.01 shal be remitted to the Treasurer of the
Ontario Secondary School Teachers Federation, at the Head Office of the Union
and/or Bargaining Unit, no later than the fifteenth day of the month following the
month in which the deductions were made. Such remittance shall be accompanied
with the following information on each member as follows:

For the Union:
a surname and first name
b) social insurance number
¢) amount of Union dues deducted
d) amount of salary or wages on which Union dues were deducted
e) the period of work for which dues are submitted

For the Bargaining Unit
a surnameand first name
b) amount of Union dues deducted
c) the period of work for which dues are submitted

The Union and the Bargaining Unit shall indemnify and save the Board harmless from
any claims, suits, attachments and any form of liability as aresult of such deductions
authorized by the Union or Bargaining Unit as the case may be.

The Board shall forward to the Union a copy of each new Member’s hire letter
within thirty (30) days of commencement of employment of the new Member.

The Employer agrees to copy the Union on written correspondence to the members
relating to promotion, demation, transfer, layoff, recal, discipline, on review,
suspension or termination of employment for any reason.

The Union may use bulletin boards for posting information for the purpose of
communicating information to their members.

All committee members shall be employees of the Board.



Article4 Union Rights, continued

4.08

4.09

The Union shall notify the Board, in writing, of the following:

a names of its representatives in the Bargaining Unit on the Executive, Collective
Bargaining Committee and Grievance Officer

b) address, fax and phone number of its Head Office

c) address, fax and phone number of the Bargaining Unit Office

All correspondence between the parties shall pass between the Board's Associate
Superintendent of Human Resources or his/her designate of the Board and the
President of the Union Loca unless otherwise stipulated in any provision of this
Agreement.

ARTICLES MANAGEMENT RIGHTS

5.01

5.02

5.03

Both parties to this agreement recognize that, subject to the qualifications and
limitations contained in this Collective Agreement, it is the sole right of the Board
to manage its affairs in a fair and reasonable manner consistent with the prevailing
statutes and regulations governing employment in the Province of Ontario and the
Ontario Education Act.

Both parties recognize that the Board has al the rights and privileges enjoyed by the
Roman Catholic Separate Schools as granted under the Constitution Act, 1867, the
Ontario Education Act and the Charter of Rights and Freedoms.

Nothing in this Agreement shall be construed to adversely affect the denominational
rights or privileges of the Board or of its supporters enjoyed under the Constitution
Act 1867, the Ontario Education Act and the Charter of Rights and Freedoms.

ARTICLE 6 DISCIPLINE AND DISCHARGE

6.01

6.02

a No employee shall be disciplined or discharged without just cause.
b) It is understood that probationary employees are subject to a standard of lesser
just cause.

The Employer shall hold a meeting with the employee in order to discipline or
discharge an employee. The employee shall be advised twenty-four (24) hours in
advance, of the scheduling of such meeting. The employee shall be advised of their
right to have Union representation at such meeting. Such employee has the right to
be accompanied and advised by a Union representative at such meeting.
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Article6 Discipline and Dischar ge, continued

6.02

6.03

6.04

When an Employee is disciplined, the employee shall be given the reason in the
presence of a Union representative. Such employee and the Union shall be advised
inwriting by the Employer of the reason for such discipline.

The Union representative requested by the member to attend such meeting shall
request permission from the Supervisor, to leave the premises to attend the meeting.
Such request shall not unreasonably be withheld.

Upon the request of a member, any derogatory notations or disciplinary actions that
have been placed in amembers’ personnel file shall be removed from such file after
eighteen (18) months from the time the documents were first put in the file
providing such personnel file has been free of any written warning or disciplinary
action during the intervening period.

ARTICLE 7 NO DISCRIMINATION

7.01

The Board shall not discriminate against, interfere with, restrict or coerce any
member because of the member’s membership in the Union.

ARTICLE 8 PERSONNEL/HR FILE

8.1

8.2

8.03

There shall be only one personnel/HR file for each member retained by the Board.
Such personnel/HR file shall be located in the Human Resources Department of the
Board.

A member shall have access to examine the member’s personnel/HR file upon prior
arrangement with the Human Resources Department. The member must receive
prior approva from the immediate supervisor should the arrangement to view the
file be made during working hours. Such approva shall not be unreasonably
withheld. Upon request, a member shall be provided with a copy of material
contained in such file.

A member shal have the right to contest in writing a perceived discrepancy of
information contained in the member's personnel/HR file and have the same
recorded in the Member’sfile.



ARTICLE9 STRIKE AND LOCK OUT

9.1 Inview of the orderly procedure established by this agreement for the settling of
disputes and the handling of grievances, the Union agrees that during the life of this
agreement there shall be no strike and the Board agrees that there shall be no lockout
of the Members in this Bargaining Unit. The meaning of the words “strike” and
“lockout” shall be as defined in the Ontario Labour Relations Act and its
Regulations.

9.02 When other Board employees are on strike or lockout, a member shall carry on their
regular duties without assuming any functions or responsibilities that are normally
discharged by the Board employees that are on strike or lockout.

ARTICLE 10 ELECTRONIC MAIL SYSTEM

It is understood that for purposes of access to the Board's electronic mail (e-mail) system,
the following will apply:

10.01 Only Bargaining Unit Executive members will have access to the Board's electronic
mail system.

10.02 Union business will not be conducted during working hours as the purpose of access
to email is for the notification of meetings and/or other Union business. It is
understood that this privilege will not be abused.

10.03 Executive memberswill be allowed to accessthe Board's e-mail system through the
Teachers work stations.

10.04 Membership will receive information sent via e-mail through the school e-mailbox
to be reproduced and posted appropriately.

ARTICLE 11LABOUR-MANAGEMENT COMMITTEE

11.01 The parties agree that the establishment of a Labour Management Committee
provides mutual benefit to both the Union and the Employer in maintaining a sound
communicative and co-operative relationship. The committee shall be comprised as
follows:

11.02 There shall be a Labour-Management Committee consisting of three (3) members
appointed by the Employer and three (3) members appointed by the Bargaining Unit.
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Article1ll Labour-Management Committee, continued

11.03 The committee shall meet semi-annually or as required by the Bargaining Unit
Executive or by the Employer to discuss matters of common concern. A meeting
shall be held as expeditiously as possible as mutually agreed between the parties.

11.04 Meetings of the Committee shall take place during normal working hours and shall
be considered time worked for the Bargaining Unit members of the Committee.

ARTICLE 12COLLECTIVE AGREEMENT

12.01 (a) The Board will supply all present employees with a copy of the agreement within
thirty (30) days of signing the final agreement.
(b) The Board will provide each new employee with a copy of the agreement
included with their information package sent at the time of hire.

12.02 (a) The cost of printing 300 Collective Agreements shall be shared equally by the
Board and the Bargaining Unit.
(b) Notwithstanding 12.02 (a), the Board shall supply twenty-five (25) copies to the
Bargaining Unit President at no charge.

ARTICLE 13GRIEVANCE AND ARBITRATION

13.01 (a) A “grievance’ shall be defined as any difference arising from the interpretation,

application, administration, or alleged violation of this agreement.

(b) A “party” shall be defined as either the Bargaining Unit or the Employer.

(c) “Days” shall mean regular work days unless otherwise indicated.

(d) A grievance shall include:
(i) a description of how the alleged dispute is in violation of the Collective

Agreement; and

(ii) adescription of when the alleged violation took place; and
(iii)the clauses in the Collective Agreement alleged to be violated; and
(iv)the relief sought (remedy); and
(v) the signature of the duly authorized official of the Bargaining Unit

13.02 A member, with the concurrence of the Bargaining Unit, may initiate a complaint
within five (5) days after the member or Bargaining Unit becomes aware of the
circumstances, or could reasonably be expected to become aware of the
circumstances giving rise to the grievance, with the Principal, who shall answer the
complaint within five (5) days after receipt of the complaint.
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13.03 Grievance Procedure-Individual
In the case of a grievance by the Bargaining Unit on behalf of one of its members,
the following steps may be taken in sequence where informal attempts to resolve the
matter with the immediate supervisor have failed.

Step 1

If the reply of the immediate supervisor to the complaint as cited in 11.02, is not
acceptable to the Bargaining Unit, within ten (10) days the Bargaining Unit may
initiate a written grievance through the Associate Superintendent of Human
Resources to the appropriate Board representative, who shal meet with the
Bargaining Unit within ten (10) days. The Board representative shall answer the
grievance to the Bargaining Unit, in writing within five (5) days of such meeting.

13.03 Step 2
If the reply as issued at Step 1 is not acceptable to the Bargaining Unit, the
Bargaining Unit may make a written request within five (5) days to the Director of
Education or designate who shall meet with the Bargaining Unit within ten (10) days
of receipt of the grievance. The Director of Education or designate shall answer the
grievance to the Bargaining Unit, in writing, within five (5) days of such meeting.

Step 3

If the reply of the Director of Education or designate is unacceptable to the
Bargaining Unit, the Bargaining Unit may then apply for arbitration within twenty
(20) days of the receipt of thereply.

13.04 Grievance Procedure - Policy or Party
In the case of al other grievances by a party or of a policy, (including those on
behalf of agroup of members, an individual member, aretired or deceased member,
when it pertains to language that was in the Collective Agreement in effect at the
time of their employment), the party making the grievance may take the following
steps in sequence to resolve the matter.

Step 1

The party filing the grievance may make a written grievance to the Director of
Education or designate, or President of the Bargaining Unit, as the case my be, who
shall answer the grievance in writing within five (5) days.

Step 2
If the reply of the President of the Bargaining Unit or the Director of Education or designate, as
the case may be, is not acceptable to the party making the grievance, that party may then apply
to arbitration within twenty (20) days of the receipt of the reply.
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13.05

13.06

13.07

13.08

13.09

Grievance Mediation

At any stage in the grievance procedure, the parties by mutual consent in writing may
elect to resolve the grievance by using grievance mediation. The parties shall agree
on theindividua to be the mediator and the time frame in which aresolution isto be
reached. If there are any costs related to mediation they shall be shared equally
between the parties.

The time lines outlined in the grievance procedure shall be frozen at the time the
parties mutually agreed in writing to use the grievance mediation procedure. Upon
written notification of either party indicating that the grievance mediation is
terminated, the time lines in the grievance procedure shall continue from the point at
which they were frozen.

Arbitration

The party desiring arbitration shall notify the other party in writing of its desire to
submit the difference or allegation to arbitration and the notice shall contain the
name of the first party’s appointee to an Arbitration Board. The recipient of the
notice shall, within five (5) days, inform the other party either that it accepts the
other party's appointee as a single Arbitrator or inform the other party of the name
of its appointee to the Arbitration Board. Where two appointees are so selected,
they shall, within five (5) days of the appointment of the second of them, appoint a
third person who shall be the Chairperson. If the recipient of the notice fails to
appoint an Arbitrator or if the two appointeesfail to agree upon a Chairperson within
five (5) days, the appointment shall be made by the Ontario Labour Relations Board
upon the request of either party.

The parties may agree in writing to submit the grievance to a mutually agreed upon
single arbitrator rather than to an arbitration board.

A grievance may be submitted to expedited arbitration in accordance with the
Ontario Labour Relations Act, by notifying the other party in writing.

The single Arbitrator or Board of Arbitration shall have the power to amend the
grievance, modify penalties, including discharge and disciplinary penalties, and take
whatever action, or make whatever decision, it considers just and equitable in the
circumstances.

No person shall be appointed as an Arbitrator or member of a Board of Arbitration
who has been involved in the negotiation of this Collective Agreement or in attempts
to settle the grievance.

The fees for a single Arbitrator, or a Chairperson or a Chairperson of a Board of
Arbitration, shall be shared equally by the parties.
-9-



Articlel3 Grievanceand Arbitration, continued

13.10 Time restrictions may be extended if mutually agreed in writing. Extensions shall
not be unreasonably denied.

13.11 There shal be no reprisals of any kind taken against any member because of
participation in the grievance or arbitration procedure under this agreement.

13.12 Should the investigation or processing of a grievance require that an involved
member or Bargaining Unit representative be released from regular duties, the
member shall be released without loss of salary or benefits.

ARTICLE 14LEAVES OF ABSENCE

The following leaves shall be granted without loss of salary or deduction from sick leave.
The employee shall notify their Principal of such leave.

A. Bereavement L eave
.01 Up to five (5) consecutive working days due to the death of a spouse, parent,
child, grandchild, sibling or immediate in-laws
.02 One (1) day to attend the funeral of arelaive or friend not covered in .01
.03 The member may be granted additional days for compassionate reasons at the
discretion of the Principal to whom the member reports.

B. Miscellaneous L eave
Application for the following leaves shall be through the Principal to whom the
employee reports
a up to one (1) day for the member to write a post-secondary examination and/or
attend the member’ s graduation

The following leaves shall be granted with pay and with deduction from sick leave

b) one (1) day in the event of serious illness of a child, spouse, parent, sibling, or
immediate in-laws

c) one (1) day when the member attends the graduation of the member’s spouse,
child or step child

14.02 Discretionary/Compassionate L eaves

a) The appropriate Supervisor may extend any of the leaves granted in Article 14A
and B without loss of pay or deduction of sick days

b) Occasions other than those listed in 14A and B above may be granted by the
Supervisor for discretionary purposes without pay and without deduction from
sick leave

c) A specia or compassionate leave may be granted without loss of pay, but
deduction from sick days upon approval of the Supervisor
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Article 14 L eaves of Absence, continued

14.03 For the purposes of Article 14B b) and ¢) and 14.02 c) above, it is understood that at
least ten (10) days per year for (10) month employees and twelve (12) days per year
for twelve (12) month employees must be reserved for the employee’s own sickness
and disability. The parties agree that this change is being made to ensure compliance
with E.1. provisions for purposes of premium reduction.

ARTICLE 15PERSONAL LEAVE OF ABSENCE

15.01 The Board may grant a leave of absence from employment in writing to employees
for periods up to twelve (12) consecutive months without pay and without loss of
seniority. Any request for leave of absence shall be in writing and such request shall
specify astart and an end date, which can only be changed by mutual agreement.

15.02 Before commencing a leave of absence, a member may continue employee benefit
coverage under Article 45, Benefits, during the period of the leave by paying the full
cost, unless otherwise stated in this agreement. The employee and the employer
shall arrange a monthly payment process to cover such benefit cost.

15.03 A onetime extension of up to twelve (12) consecutive months may be granted to the
member with approval of the Board upon written request of the member received by
the Board not less than four (4) weeks prior to the end of the original leave. Such
approval shall not be unreasonably withheld.

15.04 Subject to Article 41, Layoff and Recall, at the end of the period of the leave of
absence, or its extension, the member shall return to the same position/location held
by the member immediately prior to the commencement of the leave of absence, if
it still exists, or to acomparable position, if it does not.

ARTICLE 16UNION LEAVE

The Employer shall grant a leave of absence for Union representatives in accordance with
the terms and conditions of this Article.

16.01 Union leave, without loss of pay and benefits shall be granted to representatives of
the Union for the purpose of carrying out Union business.

16.02 @ Union leave shall be granted to elected or appointed representatives of the Union
for the purpose of carrying out Union business (e.g. Conferences and Union
functions) to a maximum of forty (40) days total for the Bargaining Unit per
work year.
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Article 16 Union L eave, continued

b)

c)

16.03 a)

b)

16.04 g

b)

16.05 a)

b)

c)

d)

The Union shall reimburse the Employer for replacement cost for members
granted leave under this clause.

Notification of such leave shall be provided, to the employee's
Principal/Supervisor with a copy to the Human Resources Department.

Up to five (5) members of the Educationa Assistant Collective Bargaining
Committee shall be granted a leave of absence to attend negotiation meetings
with the Employer.

The Union shall reimburse the Employer for replacement cost for members
granted leave under this clause.

Notification of such leave shall be provided, in writing, to the employees
supervisor by the President.

Leave shall be granted to those members representing the Union for the purpose
of participating or attending joint Board/Union meetings as approved by the
Board, other than negotiations.

There shall be no reimbursement of salary for members attending such meetings
under thisarticle.

i) Leave shall be granted, if requested, for either full time, or part time, for the
term of office, to a member elected or appointed to a position of the
Provincia OSSTF.

i) The Employer shall be reimbursed for the salary of a member taking this
leave under this article.

1) Leave shall be granted, if requested for either full time, or part time for the
term of office to a member elected or appointed to a position of President of
the Local Bargaining Unit

ii) If the President is not otherwise released as stated in 14.05 b)i) leave shall be
granted, if requested, to the member holding the office of President for
twenty-four (24) days per year to carry out union business for the bargaining
unit

lii) The Employer shall be reimbursed at replacement cost for the member taking
thisleave under this article

At the end of the period of leave of absence the member shall return to the same

position/location held by the member prior to the commencement of the leave, if

it still exists, or a comparable position if it does not, subject to Article 41,

Layoff and Recall

Notification of such leave request shall be forwarded to the Board and the

employee’'s supervisor.

16.06 Leaves granted under 16.02, 16.03, 16.04, and 16.05 above, shall be in addition to
the number of days granted in clause 14.01 above.

-12 -



ARTICLE 17LEAVES GENERAL

17.01 An employee shall be paid regular salary when required to be absent from work by
reason of a summons to serve as a juror, or a subpoena as a witness in any
proceeding to which they are not a party, or one of the persons charged. Fees
received shall be turned over to the Board, exclusive of travelling allowances and
living expenses.

17.02 An Employee shall be paid regular salary and there shall be no deduction from sick
leave should a member be required to be absent from work because he/she is
prevented by the order of the medical health authorities from attending to his or her
duties on Board premises.

17.03 @ An Employee may be granted an unpaid educationa leave for up to one full year
for purposes of attending full-time studies at an accredited educational institution.

b) Application for Educational Leave shall be done through the Director of
Education or designate.

c) An employee granted an educationa leave shall be given the opportunity to
continue participation in the benefit plans held prior to the leave, provided the
employee pays the monthly costs of the premium for the leave period, as
arranged between the employee and the Board.

d) Upon return from the leave the employee shall be placed in the position/work
location held prior to the commencement of the leave if it is still available, or if
it is not, shal follow the Layoff and Recall procedures as outlined in this
Collective Agreement.

ARTICLE 18PATERNITY LEAVE

18.01 An employee shall be granted a leave of absence of two (2) days, without deduction
of salary, for the birth or adoption of a child. Such days shall be taken within the
first two weeks of birth or adoption.

ARTICLE 19STATUTORY PREGNANCY LEAVE

19.01 Maternity leaves shall be in accordance with the Employment Standards Act.

19.02 Upon application in writing a pregnant employee who started employment with the

Board at least thirteen weeks before the expected birth date is entitled to a leave of

absence without pay in accordance with the Employment Standards Act.

-13-
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19.03 The Board shall not terminate the employment of or lay off any Member who is
entitled to aleave of absence under this Article.

19.04 (& A member may begin a pregnancy leave no earlier than seventeen (17) weeks
before the expected birth date.

(b) The Member shall give the Board at least two (2) weeks written notice of the day
upon which the leave of absence isto commence. The Board shall be furnished
with the certificae of a legally qualified medical practitioner stating the
expected birth date.

19.05 (&) A Member who suffers a pregnancy related illness prior to the period of
statutory leave and who furnishes the Board with a certificate from a legally
qualified medical practitioner shall qualify for sick leave during theillness. The
Member will not be required to use pregnancy leave unless the Member so
elects.

(b) In the case of a Member who €elects to stop working because of complications
caused by pregnancy or stops working because of birth, still-birth or miscarriage
that happens earlier than the Member expected to give birth, clause 19.04 will
not apply. The procedure will be asindicated in clause 19.06 which follows.

19.06 Within two (2) weeks of stopping work a Member described in clause 19.05(b),
above must give the Board:
(& written notice of the date the pregnancy leave began or isto begin; and
(b) acertificate from alegally qualified medical practitioner stating that:

(i) in the case of a Member who elects to stop working because of
complications caused by the pregnancy, states the Member is unable to
perform the Member's duties because of complications caused by the
pregnancy and states the expected birth date, or

(i) in any other case, states the date of birth, still-birth or miscarriage and the
date the member was expected to give birth

19.07 The pregnancy leave ends:
(a) the later of - six (6) weeks after birth, still-birth or miscarriage - seventeen (17)
weeks after the leave began or;
(b) at an earlier date if the member gives the Board at least four (4) weeks written
notice of the date

19.08 A member who intends to resume employment on the expiration of the statutory
leave of absence under this Article shall so advise the Board and on return to work
the Board shall reinstate the member to the position/location the member most
recently held with the Board, if it still exists, or to a comparable position if it does
not. Seniority shall continue to accrue during a pregnancy leave.
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19.08 Reinstatement from pregnancy leave under this article shall be without loss of
seniority or benefits.

19.09 The employee may continue participation in group insurance plans provided they
prepay their regular share of the premiums for the leave period and provided the
group insurance plan alows continuance of such coverage. During the Pregnancy
leave, the Board shall continue to make the Board's contribution for the benefit
plans outlined in the Employment Standards Act unless the employee provides
written notice that the employee does not intend to pay the employee’s contribution,
if any.

ARTICLE 20STATUTORY PARENTAL LEAVE

20.01 As per the Employment Standards Act, for the purpose of this article, parents shall
be defined as one of the following:
(@) natural father or mother
(b) adoptive father or mother
(c) any person in arelationship of some permanence with the parent of the child and
who intends to treat the child as his or her own.

20.02 Upon application in writing, a member who has been employed by the Board for at
least 13 weeks and who is a parent of achild is entitled to aleave of absence without
pay following:

(@) the birth of the child; or
(b) the coming of the child into custody, care and control of a parent for the first
time

20.03 The Board shall not terminate the employment of or lay off any member who is
entitled to aleave of absence under thisarticle.

20.04 The Parental Leave of a member who takes a pregnancy leave must begin when the
pregnancy leave ends unless the child has not yet come into custody, are and
control of aparent for thefirst time.

20.05 For persons not covered under clause 18.04, Parental Leave may begin no more than
fifty-two (52) weeks after the day the child is born or comes into the custody, care
and control of the parent for the first time.

20.06 The Member must give the Board at least two (2) weeks written notice of the date
the leave isto begin.
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20.07

20.08

20.09

20.10

20.11

If a member wishes to change the date when a Parental Leave is scheduled to begin

the member must give written notice:

(@ two (2) weeks before the starting date if the leave is to begin sooner than
indicated; or

(b) two (2) weeks before the leave was to start if the leave is to begin later than
indicated

If achild comes into the custody, care and control of a parent earlier than expected,
the leave begins immediately and the parent must notify the Board within two (2)
weeks of the date.

The Parental Leave ends:

(a) thirty-five (35) weeks after it begins if pregnancy leave is taken, thirty-seven
(37) weeks after it beginsif no pregnancy leaveistaken; or

(b) a an earlier date if the member gives the Board at least four (4) weeks written
notice before the earlier date; or

(c) to a later date if the member gives the Board at least four (4) weeks written
notice before the date the leave was to end

A member who intends to resume employment on the expiration of a statutory

Parental Leave of absence under this Article shall so advise the Board and on return
to work the Board shall reinstate the Member to the position/location held by the
member prior to the commencement of the leave, if it still exists, or to a comparable
position if it does not, subject to Article 41, Layoff and Recall.

Reinstatement from Parental Leave under this Article shall be without loss of
seniority or benefits. Seniority continues to accrue during Parental Leave.

The employee may continue participation in group insurance plans provided they pay,
per mutually agreed payment schedule, their regular share of the premiums for the
leave period up to a maximum of thirty-five (35) or thirty-seven (37) weeks as
outlined in 20.09, and provided the group insurance plan alows continuance of such
coverage. During the Parental Leave, the Board shall continue to make the Board's
contributions for the benefit plans unless the employee does not intend to pay the
employee’'s contribution, if any.

ARTICLE 21EXTENDED PREGNANCY/PARENTAL LEAVE

21.01

The Board shall grant an extension to the parental or pregnancy leave as provided in
Article 19 and Article 20 in accordance with the terms and conditions outlined in
thisArticle.
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Article21 Extended Pregnancy / Parental L eave, continued



21.02 The Member shall provide a written request to the Board at least four (4) weeks
prior to the scheduled end of the leave, as outlined above, indicating the start and end
dates of the extended |eave.

21.03 The extended leave shall not exceed one (1) year.

21.04 The employee may continue participation in group insurance plans provided they pay
the full premium coverage of the premiums for the leave period up to a maximum of
one (1) year and provided the group insurance plan allows continuance of such
coverage.

21.05 A member who intends to resume employment on the expiration of an extended
leave under this Article shall so advise the Board and on return to work the Board
shall reinstate the Member, subject to Article 41, Layoff and Recall, to the
position/location the Member most recently held with the Board, if it still exists, or
to acomparable position, if it does not.

21.06 A Member who intends to resume employment earlier than the originally scheduled

date of return, under this Article, shall advise the Board four (4) weeks prior to the
newly requested date of return.

ARTICLE 22W.SI.B./LTD ABSENCES

22.01 (& A member who is absent from work and is claiming Workers Safety Insurance
Board or Long Term Disability (LTD) benefits shall retain the position held by
the member immediately prior to the absence up to a maximum of twenty-four
(24) months.

(b) At the end of the twenty-four (24) month period the member’s position shall be
declared vacant and posted in accordance with Article 28, Job Postings.

(c) A member who returns to employment after the twenty-four (24) month period
shall be subject to the provisions of Article 41, Layoff and Recall.

22.02 The Board agreesto maintain a Back on Board program.
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ARTICLE 23W.S.|.B. SUPPLEMENT



23.01 A member who is receiving compensation under the Workers Safety Insurance
Board as aresult of aclaim directly related to the Board shall be entitled to have the
partial payment under the Workers Safety Insurance Board supplemented by the
Board to provide payment for full earnings. The supplement paid to such member
shall be divided by the member’s daily rate of pay to determine the number of days
absent with pay and the same number of days shall be deducted from the member’s
Sick Leave Account in accordance with Article 25. If the member does not wish to
have the payment under the Workers Safety Insurance Board supplemented as
provided by this Article, the Member must give written notice to the Manager
Human Resources within thirty (30) days after receiving notice that the Workers
Safety Insurance claim has been approved.

23.02 In the event that WSIB benefit payments become subject to income tax or any other
legidlated change, the Board will comply with the legislated changes.

23.03 Inthe event that a member continues to be absent from work and to receive WSIB
benefits, and the accumulated sick |eave credits are exhausted, the Board will advise
the member of this occurrence and will continue to pay the member such funds as
arereceived from WSIB.

ARTICLE 24DEFERRED SALARY LEAVE PLAN

24.01 The Deferred Salary Leave Plan allows employees the opportunity of taking a one
(1) year paid Leave of Absence with pay by spreading four (4) years salary payments
over afive (5) year period.

24.02 A member who has completed at least three (3) years of continuous service as a
permanent employee with the Board may apply for such leave.

24.03 A member shall apply, in writing, to the Director of Education on or before
December 31, requesting such leave to begin the following September 1st.
Participation in the plan shall not unreasonably be withheld. Written acceptance or
denial of the member’s request, with explanation shall be forwarded to the member
by April 1st in the school year the original request is made.

24.04 All members participating in the Plan must sign aform of agreement approved by the
Union and the Board which outlines the conditions of the leave.

24.05 The payment of the salary, benefits and timing of the one (1) year Leave of Absence
shall beasfollows:
(&) During the first four (4) years of the Plan, a member will be paid eighty percent
(80%) of the annual salary. The remaining twenty percent (20%) will be
accumulated and this plus any interest earned shall be retained by the Board to
fund the year of leave.
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Article 24 Deferred Salary L eave Plan, continued

24.05 (b) the salary that is held back, shall be held in trust in an account at the Board' s Bank
and shall accumulate interest at the prevailing rate and time schedule extended to
the Board by its Bank.

(c) During the period of leave, the Board shall pay to the member, the amount of
sdary held back. The method of payment during the period of leave shal be as
per current pay schedule.

1) Theinterest earned shall be paid to the member in the taxation year that it is
earned as outlined in the agreement.

ii) The Board shall make the appropriate deductions, including pension plan
contributions subject to the regulations of the pension plan, from the
payment(s) made to the member.

24.06 (&) The member’'s benefits will be maintained by the Board during the initial four (4)
years of the Plan in accordance with Article 45, Benefits, as if the member was
being paid one hundred percent (100%) of their annual salary.

(b) During the actual year of Absence the Board will maintain the member’s benefits
but only where the member so desires and at full cost to the member.

24.07 TheplaninthisArticleis subject to any Revenue Canada regulations or rulings. The
President of the Bargaining Unit shall be notified of such regulations and rulings.

24.08 If the member ceases to be employed by the Board, withdraws from the agreement
of paid leave, or dies prior to taking the leave of absence, the Board shall pay to the
member or the member’s estate, as the case may be, the full amount of the salary
held back together with the accrued interest as soon as possible but no longer than
three (3) months from the time of withdrawal or death whichever is applicable.

24.09 (a) The member shall return to their original position/location held by the member
prior to the commencement of the leave, if it still exists, or to a comparable
position if it does not, subject to Article 41, Layoff and Recall.

(b) Sick Leave Credits will not accumulate during the year spent on Leave, but will
be reinstated on return.
(c) There shall be no break in seniority or service because of the leave.

ARTICLE 259 CK LEAVE

25.01 The Board shall maintain a cumulative sick leave plan in accordance with the
conditions set out in this Article.

25.02 The Employer shal maintain a sick leave plan for every permanent/probationary
employee who isamember of the Bargaining Unit.
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Article 25 Sick L eave, continued



25.03

25.04

25.05

25.06

25.07

25.08

25.09

The Employer shall maintain a record of each permanent/probationary employee’'s
credited and accumulated sick leave and shall inform the employee in writing by
September 30th of each year as to the crediting and accumulation of the employee's
sick leave as of August 31st of the current calendar year.

Each permanent/probationary employee shall be credited with two (2) days sick
leave per working month, up to a maximum of twenty-four (24) days per year for a
twelve (12) month employee. Sick days granted and accumulated under this article
will be prorated in accordance with the percentage of the work day and/or work year
worked by the employee. The unused balance of the sick leave shall be accumulated
to the employee’s sick leave account.

Employees shall be entitled to accumulate sick leave days to their account to a total
of two hundred and sixty (260) days for a twelve month employee and two hundred
(200) for aten month employee.

Except as provided elsewhere in this agreement, a member will not receive any sick
leave credits for the period of any leave of absence without pay. The member will,
however, retain their accumulated sick leave credits, if any, existing at the time of
such leave.

Except as provided elsewhere in this agreement, no salary shal be paid to any
employee during an absence from employment where there are no credits in the
employee’'s sick leave account.

To qualify for sick leave, a member who is absent from duty for a period exceeding
five (5) consecutive days may be required to produce amedical certificate of illness
from a qualified medical or dental practitioner, when requested to do so by the
Board.

The number of days of sick leave credit in a member’s sick leave account existing
immediately prior to signing this agreement shall be transferred and credited to the
member’s sick leave account under thisarticle.

25.10 Accumulated Sick Leave Credits are not cashable or transferable to other benefits at

the end of employment with the Board.

ARTICLE 26E.l. REBATE

26.01

The Board shall continue to pay the Employment Insurance rebate to employees.
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ARTICLE 27PERSONS\ POSITIONSOUTS DE THE BARGAINING UNIT



27.01

27.02

27.03

27.04

Where a member of the Bargaining Unit successfully applies for atemporary vacant
position within the Board but outside of the Bargaining Unit, the Employer shall
notify the Union of the Employee’'s name and the date that the Employee will
commence duties in the new position.

A member of the Bargaining Unit who accepts a temporary/term position, with the
Employer, for amaximum period of one (1) year, shal have the right of return to
their former position within the Bargaining Unit. Such member shall continue to
accumul ate seniority during such period.

In the event a member of the Bargaining Unit accepts a temporary position outside
of the Bargaining Unit, but within the Board, all terms and conditions of the
temporary position shall apply to the member. The member will be required to
continue to pay Bargaining Unit/Union Dues during the term of the temporary
position.

Where a member of the Bargaining Unit accepts a permanent position outside the
Bargaining Unit, they shall not have aright of return to a Bargaining Unit position.

ARTICLE 28JOB POSTING

28.1

28.2

When a permanent or temporary position becomes vacant or anew job is created, the
Board will post a notice of vacancy for a minimum of five (5) working days in all
schools covered by this agreement, and will be available through the Board's
website.

A temporary vacancy of four (4) months or more will be posted for a minimum of

five (5) working daysin al schools covered by this agreement.

a A temporary vacancy of more than four (4) months shall be filled by a qualified
employee on the recall list. If there is no qualified employee on the recall list
the Board shall fill the vacancy in the following order:

b) A full time temporary vacancy in a school shall first be offered, in order of
seniority, to a part time employee working within the same work location. If
such original vacancy is filled from within the same work location, the half time
position shall be posted as atemporary vacancy.

All temporary vacancies of more than four (4) months shall be posted. The
original and the subsequent vacancies shall be posted. The third temporary
vacancy shall befilled by atemporary employee from the applicant hire pool.

c) A temporary vacancy of less than four (4) months shall be filled by an employee
from the applicant pool, who shall be deemed atemporary employee.
-21-

Article 28 Job Postings, continued

28.03

A vacant position shall be posted within ten (10) working days. Should postings be



created during July and August, they will be mailed directly to the member’s homes.

28.04 Postings will include the following information: position title, a summarized
description of the duties and responsibilities, the qualification requirements,
position status (permanent or temporary), salary range, expected start date, location
of position, hours of work, closing date for acceptance of applications, where
applications are to be sent.

28.05a) Employees, who are members of the Bargaining Unit, and have applied for the
vacancy, shall be given first consideration, prior to candidate’s external to the
Bargaining Unit, for posted vacancies.

Positions shall be filled by giving first consideration to members of the Bargaining
Unit in the following order:
i) toqualified permanent/probationary members
1) if there are no qualified permanent/probationary applicants, and no employee
ontherecall list, to qualified temporary applicants
1) if there are no qualified temporary applicants, and no qualified employees on
the recall list, to applicants from the applicant pool
iv) if there are no qualified applicants after following the above steps in order,
the Board may hire from outside the Bargaining Unit.

28.06 In filling vacancies under this agreement, the Board shall base its decision on the
applicant’s qualifications and skills to perform the duties of the position.
Qualifications being equal, seniority shall be the deciding factor.

28.07 Within five (5) working days of the date of appointment of the successful candidate
to the position, the Employer shall notify the unsuccessful candidates of the final
selection and acceptance by a successful candidate, with a copy to the Bargaining
Unit President reflecting those candidates who are members of the Bargaining Unit.

28.08 The unsuccessful candidates shall be given the opportunity to have a debriefing
which shall be scheduled within ten (10) days of the decision being made.

28.09 The successful candidate shall be moved to the new position within six (6) weeks of
the date of appointment, unless agreed otherwise by the Union and the Board.

28.10 Employees shall normally be placed in the same work location for the following
school year unless there is areduction in staff, at which time the Layoff and Recall
Procedure shall be followed.

-22.-
Article28 Job Posting, continued
28.11 The staffing procedure shall be completed by June 15th each year, for the following

school year. Employees shall be notified, in writing by June 20th, of their
placement for the following school year.



ARTICLE 29 APPLICANT HIRE POOL

29.1 Hiring for Educational Assistant positions will be done through a centralized
recruitment process.

29.2 The Employer will maintain an Applicant Hire Pool for the purposes of filling
Educational Assistant positions.

29.3 Qualified candidates will be screened by the Employer, through an interview and
selection process, for placement in the Applicant Hire Pool.

29.4 Qualified candidates shall be appointed from the Applicant Hire pool for vacant
permanent positions, should these positionsnot befilled by internal candidates.

29.05 Qualified candidates shall be appointed from the Applicant Hire pool for temporary
vacancies. Once the assignment in the temporary vacancy is completed, the
candidate will return to the Applicant Hire Pool in consideration for future
temporary or permanent positions.

29.6 Qualified candidates in the Applicant Hire Pool will not become Employees until
hired by the Employer into atemporary or permanent Educational Assistant position.
ARTICLE 30HOURS OF WORK

The parties acknowledge that the school year is set by Ministry standards and specific start
and end dates to the school year may be changed on an annual basis.

30.01 @ The work week for a full time employee shall be six and one half (6 %)
consecutive hours, exclusive of the lunch break, per day, scheduled between 8:00
am. and 4:30 p.m. for atotal of thirty-two and one half (32%2) hours per five day
week.

b) The work week for a part time employee shall be three and one quarter (3 1/4)
consecutive hours, per day, scheduled between 8:00 am. and 4:30 p.m. for atotal
of sixteen and one quarter (16 1/4) hours per five day week.
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Article30 Hoursof Work, continued

30.02 Each employee shall be entitled to one half (¥2) hour unpaid and uninterrupted lunch
break to be scheduled as close as possible to the mid point of the work day.

30.03 Each employee shall be entitled to two (2) fifteen (15) minute paid break periods



per work day. One break shall be taken in the first half of the employee's work day
and one break in the second half of the employees work day. Such break shall be
scheduled as close as possible, (depending upon the assignment at the time) to the
mid point of the half shift.

30.04 The work year shall begin on the first instructional day in the Ministry defined
school year and shall end as of the day after the last instructional day in the Ministry
defined school calendar. Teacher scheduled Professional Activity Days, asset out in
the Ministry Approved School Calendar are not part of the Educational Assistant
work year, unless scheduled as outlined in 29.05.

30.05 Two (2) Professional Development Days will be held during the Ministry approved
School Year and shall be considered part of the Educational Assistants work year.
The Professiona Development Days are mandatory for all Bargaining Unit
employees.

Note:“An employee who is employed more than thirty-two and one haf (32 %) hours as their
permanent FTE at time of ratification of this agreement, shall maintain their present hours for the
term of this agreement as long as they remain in the same work location. Should an employee
accept another postion, their hours will be that of the new podtion. An employee moving into
the vacated position will do so a the standard hours (maximum of 32 %) for the position’.

30.06 Notwithstanding 30.01, each member shall be entitled to an additional 20 hours of
paid time (at straight time) for use during the course of the work year. These hours
shall be assigned by the Principal/Supervisor in order that the member may attend to
job related functions, in the school, as a participant of an interdisciplinary team as
assigned by the Principal/Supervisor such as team meetings, school based
Professional Development, staff meetings, and Case Conferences.

In exceptional circumstances, an employee shall be excused from the assigned
meeting by the Principal/Supervisor.

The hours that are worked shall be approved by the Principal/Supervisor and be
recorded and submitted to Human Resources. Payment for hours worked shall be
made as follows:
hours worked up to Christmas Break shall be paid out in the pay immediately
prior to Christmas Break, and
1) hours worked following Christmas Break up to the end of the school year
shall be paid on the pay immediately prior to the end of the school year.
If the hours are not worked they shall not be paid.
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ARTICLE 310VERTIME

31.01 In the event that unforeseen or extenuating circumstances require overtime, it shall
be paid asfollows:
- at arate of time and one half (1 %2) for all hours in excess of thirty-two and one
half (32 %) hours per week



- a arate of time and one half (1 %) for al hours worked on a recognized paid
holiday plus the holiday pay to which the member was entitled to pursuant to
Article 35 - Recognized Paid Holidays

31.02 Overtime shall be compensated when pre-authorized by the Employer. All pre-
authorized overtime shall be recorded on a Board approved form, which shall include
the signature of both the Employee and Supervisor. Unauthorized overtime shall not
be compensated.

31.03 An employee who has accumulated overtime hours shal receive either the
appropriate payment as earnings, calculated at the appropriate premium rate, or time
off in lieu of payment with the lieu time reflecting the appropriate premium rate.
The employee shall indicate their preference for compensation of overtime, whether
paid out or taken as time in lieu, in writing to the supervisor at time of overtime
authorization. Payment of, or lieu time for overtime, should be taken as close to the
week inwhich it was earned as possible. In the event that such time cannot be taken
then overtime may be accumulated until the end of the school year in which it was
obtained, at which time it shall be paid to the employee or scheduled astimein lieu
at the Employer’s discretion.

ARTICLE 32JOB DESCRIPTIONS

32.01 The establishment of ajob description for a new position shall be the responsibility
of the Board.

32.02 An initial job description for an Educational Assistant position in the Bargaining
Unit shall be established jointly by the Bargaining Unit and the Board joint
committee to review job descriptions.

32.03 The Board shall provide each member with a copy of the most recent job description
for the position they hold, should such a description exist.

32.04 Should a new position be created, the job description shall be forwarded to the
President of the Bargaining Unit and to the incumbent, if applicable.
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ARTICLE 33JOB SECURITY
33.01 The number of full time equivaent employees in the Bargaining Unit at the time of

ratification of this agreement shall not be reduced during the term of this Collective
Agreement.



ARTICLE 34CONTRACTING OUT

34.01 No member of the Bargaining Unit shall be laid off or suffer a reduction of regular
hours, or salary, due to contracting out of current Bargaining Unit work that is
currently performed by Bargaining Unit employees for the duration of this
Collective Agreement.

34.02 The Employer agrees that work normally performed by the employees within the
Bargaining Unit shall continue to be performed by the employees within the
Bargaining Unit during the duration of this agreement.

ARTICLE 35RECOGNIZED PAID HOLIDAY S

35.01 Thework year isthe Ministry Approved school year which includes two professional
development days as outlined in Article 30, Hours of Work. Employees shall be
granted the following recognized paid holidays:

Labour Day Thanksgiving Day
Christmas Day Boxing Day

New Years Day Good Friday
Easter Monday Victoria Day
Christmas Eve Day Canada Day

35.02 Each employeeis entitled to one (1) floating holiday per calendar year. Entitlement
shall begin after the six (6) months probationary period. Employees employed on a
less than full time basis shall have this holiday pro-rated. Such day is to be
scheduled at a date agreed to by the member and the member’s supervisor. Such
reguest shall not unreasonably be denied.

ARTICLE 36VACATIONSWITH PAY
36.01 Vacationswith pay will be granted in accordance with the following:
36.02 There shall be no deduction of salary in respect of Christmas and Winter Break and
time off shall constitute the annual vacation entitlement.
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36.03 In addition to the entitlement of benefits determined by Provincial and/or Federal
Legidation, vacation pay shall be paid asfollows:

YEARS OF SERVICE VACATION ENTITLEMENT




Lessthan 2 years 4% of tota earnings

2 years but lessthan 9 years 6% of total earnings
9 yearsbut lessthan 15 years 8% of total earnings
15 years plus 10% of total earnings

36.04 Permanent members who are not required to work during the Christmas or Winter
Breaks, will continue to receive their normal earnings during that period of time.
Employees will be paid at March break for the number of days for which they have
remaining, if not enough days are available for the total period of March Break.

36.05 The payments referred to in 36.03 and 36.04 above will be considered as vacation
pay or staff holidays as applicable, and the vacation pay will be deducted from the
total vacation entitlement as specified above.

36.06 The balance of vacation owed shall be paid to the employees on a separate deposit,
either on thefirst pay in June or no later than June 9th, whatever is earlier, aslong as
itisin compliance with HRDC

36.07 Vacations will be arranged to suit Educational Assistant members as much as
possible, but must be scheduled so as to ensure that the school work areais not short
staffed.

36.08 Where conflicts arisein the individual school, seniority shall be the deciding factor.
36.09 Vacationswill be decided in consultation with the Principal.

36.10 If a paid Holiday falls or is observed during an employee’'s vacation period the
employee shall be granted an additional day.

ARTICLE 37TRAVEL ALLOWANCE

37.01a) The Board shall p