COLLECTIVEAGREEMENT

between the

Catholic District School Board of
Eastern Ontario

and the

Canadian Union of Public Employees
Local 4154

September 1, 2004 to August 31, 2007

13168 (62)



GENERAL INDEX

PREAMBLE 1
DEFINITIONS 1

ARTICLE1 ~-MANAGEMENT RIGHTS
1.01 Management Rights.
1.02 Not Discriminatory.

=

ARTICLE 2 - RECOGNITIONAND NEGOTIATION
2:01 Bargaining Unit
2.02 No Other Agreement
2.03 Casual/Temporary Employees.
2.04 PermanentPart Time,

WWNN

ARTICLE 3 — UNION SECURITY
3.01 All Employees To Be Members. 3

ARTICLE4 —CHECK OFF UNION DUES

4.01 Check Off Payments 4
4.02 Deductions. 4
4.03 Union Dues Receipt 4

ARTICLE 5 —-CORRESPONDENCE...... 4
4

ARTICLE 6 - LABOUR MANAGEMENTCOOPERATION COMMITTEE
6.01 Establishmentof Committee
6.02 Meetings of the Committee
6.03 BargainingCommittee.

(SR R

ARTICLE 7 - MINUTES OF THE BOARD 5

ARTICLE 8 - GRIEVANCE PROCEDURE
8.01 Recognitionof Union Stewards....
8.02 Names of Steward
8.03 Union Grievance Committee
8.04 Permissionto Leave Work
8.05 Definitionof Grievance:.
8.06 Grievance Information,
8.07 Settling of Grievances (Step 1, 2 and 3)
8.08 Time Limits.

8.09 Group or Policy Grievance Processing
8.10 Repliesin Writing
8.11 Working Day
8.12 Supplementary Agreement:
8.13 Technical Objection:

WD O®EN~N~NDD DD

ARTICLE 9— ARBITRATION
9.01 Requestfor Arbitration
9.02 Decisionof the Arbitrator.
9.03 Expenses

9.04 Amending of Time Limits

OO W

ARTICLE 10 — DISCHARGE, SUSPENSION, DISCIPLINE

10.01 Preamble (Step1, 2, 3 and 4) ....... 10
10.02 Employees File . ... 10
10.03 Steps Omitted 11
10.04 Discharge Procedure 1
10.05 May Omit Grievance Step 1
10.06 Access to Personnel File "
10.07 Political Action 1"

/3/65/@'9




ARTICLE 11 — SENIORITY
11.01 Seniority Defined

11.02 Seniority Tie Breakers........

11.03 Posting of Seniority Lists

11.04 Probationary Period.......

11.05 Casual/Temporary Employees

11.06 Promotionsto Positions Outside Bargainning Unit.
11.07 Loss of Seniority

11.08 Less Than 12 Month Employees

ARTICLE 12~ PROMOTIONSAND STAFF CHANGES
12.01 Job Postings

12.02 Method of Making Appointment:

12.03 SuccessfulApplicant..........

12.04 Trial Period

12.05 Disabled Employee’s Preference.........

12.06 Purpose of Interview.......

ARTICLE 13 - LAYOFFSAND RECALLS
13.01 Definition of Layoff.......c.coveeiiiceiniiinnns

13.02 Notice of Layoff.

13.03 Procedure.

13.04 Recall

ARTICLE 14 - HOURS OF WORK
14.01 Centraland Regional Office Staff

14.02 Educational Assistants.

14.03 Elementary School Secretaries.

14.04 Secondary School Secretaries
14.05 Regional Office Secretaries.

14.06 Computer Technical Staff.

14.07 Library Technical Staff

14.08 Maintenance and Custodial Staff
(a) Maintenance Staff and Delivery Driver

(b) CustodianIn Charge and Custodian (Secondary School)

(c) Custodian (Elementary School) ...
14.09 Student SupportWorkers...

14.10 Rest Period

ARTICLE 15 - OVERTIME
15.01 Overtime Defined

15.02 Overtime

Flextime.......

15.03 Holiday or Day of Rest

15.04 Call-In.

15.05 Time Off in Lieu 0fOvertime.

15.06 Distributionof Overtime...

15.07 No Reduction in Work Hoursto Compensate for Overtime.

15.08 Overtime ~ EducationalAssistants

ARTICLE 16 —JOB SECURITY......

ARTICLE 17 — CASUAL/TEMPORARY WORK

1
11
12
12
12
12

.12
S13

13
14
14
14
14
15

15
15
15
16

16
16
17
17
17

.18

18
18
18
19

20

20
21
21
21
21
21
21
22

22



ARTICLE18 — LEAVE
18.01 Bereavement Leave

-fi-

18.02 lliness in Family

18.03 Leave Without Pay.

18.04 Jury or CourtWitness Duty
18.05 Emergency Leave

18.06 Education Leave

18.07 Personal Leave

18.08 Medical/Dental Appointments
18.09 Deferred Salary Leave

ARTICLE19 - UNIONAFFAIRS
19.01 Leave for Union Duties

19.02 Leave of Absencefor Union Functions

19.03 Justified Leave

19.04 Invoicing the Union

19.05 President's Leave

ARTICLE 20 — DEFINITIONS

ARTICLE21 -PREGNANCY LEAVE
21.01 Entitledto Leave without Pay

21.02 Beginning PregnancylLeave.
21.03 Exception

21.04 LatestDayfor Beginning Pregnancy Leave

21.05 Birth

21.06 Noticeto Change Date.
21.07 Pregnancy Complications......

21.08 End of PregnancyLeave

21.09 Ending Leave Early

21.10 ChangingEnd Date.

21.11 Employee Not Returning

ARTICLE22 - PARENTAL LEAVE
22.01 Entitledto Leave without Pay

22.02 When Leave May Begin
22.03 RestrictionifPregnancylLeave Taken

22.04 Notice.

22.05 Noticeto Change Date

22.08 If Child is Earlierthan Expected

22.07 End of ParentalLeave...

22.08 Ending Leave Early.

22.08 Changingthe End Date.

22.10 Employee Not Returning....

ARTICLE 23 ~-GENERAL PROVISIONS CONCERNING LEAVES

23.01 Rights During Leave.............

23.02 Employer Contributions.

23.03 Leave and Vacation Conflict

23.04 Length of Employment
23.05 Reinstatement

23.06 Wage Rate

ARTICLE 24 - PATERNITY LEAVE

ARTICLE 25 — STAFF DEVELOPMENT.

22
23
23
23
24
24

24
24

26
26
26

26
27

27
27
27
27
27
27
28
28
28
28
29

29

29
29
29
30
30
30
30
30

31
31
31
31
3
32

32



APPENDIX “C”

ANNUAL STAFFING PROTOCOL FOREAs

Preamble:

Educational Assistant Dositions will be assigned based on the needs of the students and
school and in a manner that ensures the continued provision of quality service to meet the
needs of the students.

1.

The staffing process is subjectto Ministry of Education/Special Education Funding
and the needs of the students and the school.

The Superintendent of Special Education in conjunctionwith principals will establish
staffing requirementsfor the school year (or during the year as required).

Where a particular student requires specialized andlor specific care, the EA
assigned to the student will possessthe minimum qualifications and the required
skills, in order to meet the specialized needs of this student.

EAs will indicate on the School Request Form or Application for Leave Form
(available on the intranet), interestin either remainingin their current position,
transferring into another assignment (indicating up to 3 choices in order of priority)
or requesting a leave. These forms are to be forwarded by the employee to the
Human Resources Departmentby April 1st. The Human Resources Department
shall forward copies of these forms or a spreadsheet reflecting the compiled data to
CUPE no later than May 15th.

On or before May 31st, the Human Resources Department in conjunction with the
Superintendent of Special Education will identify positionsthat are status quo, new
andlor redundantand provide a copy to the Union.

The staffing requirementsand the resultingidentified positions shall be posted on
the website and shared with the Union no later than June 7th.

Based on funding, the needs and locations of students and the EA School Request
Forms and Applicationfor Leave Forms, the Joint Committee will meet no later than
June 15thto review and confirmthe proposed staffing for September. Assignments
will be allocated as follows, using the master list of the Employer’s established
staffing requirements (as identified above in 1 and 2):

(@ an EAwho has not requested a transfer, remains in his/her school and
assignment;

(b) newly created positionsawarded by seniority from the qualified EAs who
have indicated their interestin the position;
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APPENDIX “C”

ANNUAL STAFFING PROTOCOL FOR SSWs

Preamble:
Student Support Workers positions will be assigned in a manner that ensuresthe
continued provision of quality service to meetthe needs of the students.

1.

2.

The staffing processis subject to Ministry of Education/Special Education Funding.

The Superintendentof Special Education in conjunctionwith principalswill establish
staffing requirementsto meet the specific needs o the school and studentsfor the
school year (or during the year as required).

SS8Ws will indicate on the School Request Form or Applicationfor Leave Form
(available on the intranet), interestin either remaining in their current position,
transferring into another assignment (indicatingup to 3 choicesin order of priority)
or requestinga leave. These forms are to be forwarded by the employeeto the
Human Resources Department by April 1st. The Human Resources Department
shall forward copies of these forms or a spreadsheetreflecting the compiled data to
CUPE no later than May 15th.

On or before May 31st, the Human Resources Departmentin conjunctionwith the
Superintendent of Special Education will identify positions that are status quo, new
and/or redundantand provide a copy to the Union.

The staffing requirements and the resultingidentified positions shall be posted on
the website and shared with the Union no later than June 7th.

Based on funding, the SSWs School Request Forms and Application for Leave
Forms, the Joint Committee will meet no later than June 15thto review and confirm
the proposed staffing for September. Assignmentwill be allocated as follows, using
the master list of the Employer’s established staffing requirements (as identified
above in 1 and 2):

(a) an SSW who has not requested a transfer, remains in his/her school and
assignment:

{(b) newly created positions awarded by seniority from the qualified S8Ws who have
indicated their interest in the position;

(c) assignmentsthat are vacant (as per 3 above) as a result of a transfer request of
an approved leave of absence;

{d) SSWs cannot displace someone where there is no vacancy resulting from
paragraph3 above;



b) hire, promote, demote, transfer and suspend employees; and

c) discharge employees for just cause.

1.02 (a) Not Discriminatory

In exercising its rights, the Board and the Union shall not discriminate against or harass
any employee because of age, race, creed, colour, ancestry or place of origin, sex, marital
status, political affiliation, place of residence, membership or activity in the Union, or any
other provisions of the Ontario Human Rights Code.

(b) Harassment
The Employerand the Union agree that all forms of harassment will not be tolerated
inthe workplace. Harassment is defined as a vexatious comment or conduct that is
known or ought to be known as unwelcome.

Itis now desirable that methods of bargaining and all matters pertaining to the
working conditions of the employees be drawn up in a Collective Agreement.

ARTICLE 2 - RECOGNITIONAND NEGOTIATION

2.01 Bargaining Unit

The Board recognizes the Canadian Union of Public Employees and its Local4154 as the
sole and exclusive bargainingagent for all its non-teaching support staff, save and except
supervisors, those above the rank of supervisors, those employed in a confidential nature,
speech language pathologists, psycho-educationalconsultants, crisis responseworkers,
all employees within the Office of the Director of Education and the Human Resources
Department, Confidential Secretaries, and students employed during the months of July
and August. The Board agrees to negotiate with the Union, or any of its authorized
committees, concerning all matters affecting the relationship betweenthe parties, aiming
toward a peaceful and amicable settlement of any differences that may arise between
them.

2.02 No Other Agreements

The Union is hereby established as the sole collective bargainingagency for all employees
as setout in Article 2.01 thereof. The Board undertakes that it will not enter into any other
agreement or contract with employees represented by the Union either individuallyor
collectively, which will conflictwith any of the provisionsof this agreement, or the terms of
certificationof the Union.



14.

15.

Length of Servicein Percentagedf Cumulative Sick Leave
Years Credits times the Daily Rate of Pay
5 12%
6 14%
7 16%
8 18%
9 20%
10 22%
1 24%
12 | 26%
13 28%
14 30%
15 32%
16 34%
17 36%
18 38%
19 40%
20 42%
21 44%
22 46%
23 48%
24 50%

a) The daily rate of pay as used in the calculations of the retirementgratuity in Section 13
shall be defined as eight (8) times the basic hourly rate for the job classification of the
employee at the time of retirement.

b) In calculating service for the purpose of Section 13, service with the Board shall include
continuous service with a former school board in the school division of this Board, provided
the employee was inthe employ of such board on December31, 1968, and provided the
continuous service ends on that date.

¢) Inany event, the retirement gratuity shall not exceed an amount equal to one-half (1/2)
the pay of the employee for one (1) year calculated at the basic hourly rate for the job
classification of the employee at the time of retirement.

Inthe event of the death on an employee, either before Or after retirement, benefits, if any,
arising from this plan shall be paid to the designated beneficiaryor to the estate of the
deceased employee.



c) In order to do this, a representative of the Union shall be given an opportunity to
interview each new employee during regularworking hours, without loss of pay.
The Union agrees that the application of this subsection will be applied in a
reasonablefashion and bearing in mind the costs involved.

ARTICLE 4 ~ CHECK OFF OF UNION DUES
4.01 Check off Payments

The Board shall deduct from every employee covered by this agreement, any dues,
initiation fees, or assessments levied in accordance with the Union constitutionand by-
laws. The Union shall provide, inwriting, a list of such dues, fees or assessments.

4.02 Deductions

The Board shall deduct, from regular wages and overtime, for every pay period and for
each member, union dues and assessments. All such deductions shall be forwarded to
the Secretary-Treasurerof the Local not later than the fifteenth (15"} day of the following
month, accompanied by lists of the name, address, classificationand status of all
employees from whose wages the deductions have been made. The list shall indicate
the amount deducted, wages and hours of work for the period, and, work location.

The Employer shall forward to the Union, no later than September 30th and January
1st, an updated list of all the members of the Union indicating their home address
and home phone number.

The Union shall indemnify and save harmlessthe Board from any and all claims arising
from the deduction of dues and assessments.

4.03 Union Dues Receipts

At the same time that Income Tax (T-4) slips are made available, the Board shall type on
the amount of union dues paid by each Union member in the previous year.

ARTICLE 5 — CORRESPONDENCE

5.01 All correspondence betweenthe parties arising out of this collective agreement or
incidental thereto shall pass to and from the Administrator of Human Resourcesor
his or her designee and the President of the Union.

5.02 A copy of any correspondence betweenthe Board or the Board's designee and any
employee in the bargaining unit, pertaining to the interpretation, administration, or
application of any part of this agreement shall be forwarded to the President of the
Union or his or her designee.

o -



For those employees transferred “en bloc” to the former Stormont, Dundas and Glengarry County
Roman Catholic Separate School Board (CUPE Local 1223)

En bloc transfer of September1, 1989:

Employeeswho transferred from the Stormont, Dundas and Glengarry County Board of Educationto the
Stormont, Dundas and Glengarry Roman Catholic Separate School Boardas part of the “en bloc” transfer of
September1, 1989, shallbe offered the choice of participatingin one of the following sick leave plans:

Plan A: to participatein the sick leave plan which they enjoyed when employed with the Stormont, Dundas
and Glengarry County Board of Education, as described in Articles 19 and 29 and subsection (a) of
section22.04 and with amendments, as follows:

1.

Pursuantto Section 155 of the EducationAct, 1974, a Plan for cumulative sick leave and
Retirement Gratuitiesis hereby established as of January 1, 1977, for the employees who
were part of the September1, 1989 “en bloc”transfer as per Appendix A.

The Chief Executive Officer of the Board shall keep a registeror registersin which shall be
recordedthe credits, the accumulated credits and the deductions therefrom in respect of
each employee.

The employees eligible under this Plan for cumulative sick leave and RetirementGratuities
shall be the employees who transferredfrom the Stormont, Dundas and Glengarry County
Board of Educationto the Stormont, Dundas and Glengarry Roman Catholic Separate
School Boardas part of the “en bloc” transfer of September 1, 1989, as per Appendix A.

a) An employee of the Board on January 1, 1977, shall be entitledto an initial credit of the
cumulative sick leave reserve standingto his or her crediton December 31, 1976, under the
Planfor cumulativesick leave and RetirementGratuities in effectat that time.

b) An employee commencing employmentwith the Board on or after January 1, 1977, shall
be entitledto an initial credit as provided by Section 155 of the EducationAct, 1974.

An employee, on leavingthe employment of the Board, shall be entitled to receive, on
request, a statement of the cumulative sick leave standing to his or her credit duly certified
by the Chief Executive Officer.

On January 1¥ of each year, or as soon thereafter as is practical, each employee shall
receive a statement of the cumulative sick leave standing to his or her credit as at December
31 according to the records of the Board.

An employee eligible underthis Plan shall receive pay of two (2) days per monthfor absence
caused by sickness of the employee includingan acute inflammatoryconditionof the teeth
or gums, and for any additionalabsence so caused which is not in excess of his or her
cumulative sick leave credits.



ARTICLE 8 —-GRIEVANCEPROCEDURE
8.01 Recognitionof Union Stewards

a) In order to provide an orderly and speedy procedure for the settling of grievances,
the Board acknowledgesthe duties of the Union Steward whose responsibilityshall
be to assist any employee whom the steward represents, in preparingand
presenting a grievance in accordance with the grievance procedure.

b) All time spent presenting a grievance shall be without loss of salary or benefits.
8.02 Names of Stewards

The Union shall notify the Board in writing of the name of each steward and of each Vice-
President and the area(s) he or she represents on April 1% of each year.

8.03 Union Grievance Committee

The Union Grievance Committee shall consist of not more than four (4) members of the
Executive and the CUPE Nation4l Representative.

8.04 Permissionto Leave Work

Itis understoodthat no Steward or Executive Committee member shall leave his or her
work without obtaining permission from the Human ResourcesAdministrator or his/her
designate. Said permissionto be granted as soon as possible. The union shall reimburse
the employer for the actual replacement costs incurred in the release time of the union
member.

The Employer agrees that Stewards and Executive Committee members shall not be
hindered, coerced, restrained or interferedwith in any way in the performance of their
duties, while investigating disputes and presenting adjustmentsas providedin this article.

In order for the Stewards and/orthe Executive members to prepare for a grievance and/or
the investigation of a grievance, the Administrator of Human Resourcesor his or her
designate when requested, shall advise the immediate supervisor(s) concerned of the
Stewards' and/or the Executive members' absence.

The Union acknowledges, however, that employees have their regular duties to perform
and they will not absentthemselves without first obtaining permission from their immediate
supervisor.



| COVERAGE

MEDICAL

Deductible

Nil

Drug Coverage

Direct Drug Card

Hospital Room

Semi-Private
Private - $10.00 p/day
120 day maximum lifetime

Survivor Extension

24 months; premium waived

$250 maximumover a

Major Restorative
Orthodontia
Dentures
Bridgework

Restorations, Crowns, Inlays &
| Onlays

Vision 24 mon’th period
DENTAL Bt b

Fee Guide Prior Year
Basic Unlimited

50% - $2000/yr

50% - $1000/yr;$3000/lifetime
Major Restorative

Major Restorative

Major Restorative

Survivor Extension

24 months; premium waived

LIFE

Schedule

3X Salary — max. $350,000
Dep. Life- $15000 (spouse)

- $5000 (child)
Optional Life Available — units of
$10,000;

Maximum $250,000

Age Banded, Smoker-Non,
Spousal Optional Available
Optional - 100% employee

APPENDIX “A”



Step 2

Failing satisfactory settlementat Step One, the grievor may submitthe grievance to the
Administrator of Human Resources within fifteen (15) working days following receipt of the
reply at Step One. The Administrator of Human Resources shall investigateand render his
or her decisionwithin five (5) working days following receipt of the grievance.

Step 3

Failing satisfactory settlementat Step Two, the Union may submitthe grievance to the
Director of Education or the Director's designee within fifteen (15) working days following
receipt of the reply at Step Two. Upon request, the Director of Education or the Director’s
designee shall discuss the grievancewith the grievance committee. The Director of
Education or the Director’s designee shall render a decision within five (5) working days
following receiptdf the grievance.

8.08 Time Limits

Time limits specified in this Article may be extended by mutual agreement of both parties.
8.09 Group or Policy Grievance Processing

A group grievance or policy grievance by the Union shall be submitted at Step Two. Itis
understoodthat such a policy grievance shall not deal with matters that have been the
subject of an individual employee grievance.

8.10 RepliesIn Writing

All grievances and repliesthereto shall be in writing at all stages.

8.11 Working Day

Within Article 8, a working day shall mean a day other than Saturday, Sunday or a
recognizedholiday.

8.12 Supplementary Agreements

Signed supplementary agreements, if any, shall form part of this agreementand are
subject to the grievance and arbitration procedure.

8.13 Technical Objections

No grievance shall be defeated by any formal or technical objection and the Arbitration
Board shall have the power to determine the real matter in dispute and to give a decision
accordingto equitable principles and the justice of the case.



The Committee has no right or power to make recommendationsthat would result in the
reduction in hours of work, or reductionin the number of employees inthe bargaining unit.

The Committee shall present its’ final reportto the Labour-ManagementCommittee for
considerationand possible implementation. Where the Labour-ManagementCommittee
agrees to the recommendation(s), in whole or in part, it may prepare a Memorandum of
Agreement and submit the Memorandum of Agreement for ratification.



(b) Grievanceand Arbitration Pay Provisions
Representativesof the Union shall not lose any pay or benefitsfor time used in processing
grievances, includingtime spent attending arbitrations, subjectto the limitations found in
Article 9.04 (a).

ARTICLE 10 — DISCHARGE. SUSPENSION, DISCIPL INE

10.01 Preamble

Whenever the Employer deems it necessaryto censure an employeein a manner
indicatingthat discipline, up to and including dismissal, may follow any repetition of the act,
or acts, complained of, or omission(s) referredto, or may follow if such employee fails to
bring his or her work up to a required standard by a given date, the Employer shall abide
by the following plan:

The immediate supervisor shall have an informal discussion with the employee. The
employee and the steward shall be advised of the said step.

Ifthere is a repetition of the act, or acts, complained of, or omission(s) within a period
of six (6) months, there would be a more formal discussion between the supervisor and the
employee. The steward and/or an officer of the Union shall attend this meeting, however,
should the employee not wish Union representation,the employee shall notify the Union.

Ifthere is no improvementin the employee’s actions within a period of another six (6)
months and, after another discussionwith the supervisor concerned, the employee may be
suspended without pay for up to three (3) days, dependingon the severity of the infraction,
to consider the consequences of his or her actions and to reflect upon his or her future with
the Board. The steward and/or an officer of the Union shall attend this meeting, however,
should the employee not wish Union representation, the employee shall notify the Union.

If all of the above fails to achieve a correction in the employee’s performance or behaviour,
he or she may be further suspended or terminated.

10.02 Employees File

At the request of the employee, information pertainingto the incidences mentioned
above shall be removed from employee’s file after twelve (12) months have elapsed
from the time the employee has satisfactorily remedied that which brought about the
disciplinary measures. No document shall be placed inthe employeefile, or,
used in any disciplinary matter unless the employee is made aware of such at
the time the document is placed in his/her file.



LETTER OF UNDERSTANDING
SENIORITY

WHEREAS the parties have been unable to resolve various employees’ issues related to
seniority;

WHEREAS previous attempts to correctthe seniority date and the seniority list by the
Union, on behalf of the members it represents, has failed:

WHEREAS some employees have claimed that their seniority date does not reflect their
accumulated service/seniority while a temporary or casual employee:

WHEREAS temporary or casual employees hired in a permanent positionwithout break in
service have not had their service/seniority while a temporary or casual recognized for the
purposes of current seniority as a permanent employee;

WHEREAS the collective agreement in effect from January 1, 2002 to August 31, 2004
states:

“ARTICLE11 - SENIORITY”

11.01 Seniority is defined as the length of continuous service with the Board and/or
predecessor Boards since the date of hire and shall include service with the Board
priorto certification or recognition of the union.

11.05 Persons hired as casual/temporary employees shall not acquire any seniority credit
for such service, unless the casualitemporary employee applies for and acquires a
permanent position, and providedthere has been no breakin service.”

Be it resolved that the parties shall, no later than sixty (60) calendar days following
ratificationof the Memorandum of Settlement, meet and resolve all matters relatedto
seniority issues.

Shouldthe parties be unableto resolve, within the time lines cited above, all issues related
to this Letter of Understanding,the parties agree to immediatelyrequestthe assistance of
an Arbitrator to hear and issue a final , binding and enforceable decision on the parties.
The arbitrator is given full power, authority and jurisdictionto hear the dispute related to the
application and administration of this Letter of Understanding and the Collective
Agreement in effect from January 1, 2002 to August 31, 2004.

If the parties cannot agree within ten (10) working days of notifyingthe first party, of its’
intent to pursue to arbitration, the first party can request the Ministerof Labour to appoint.

The Board and the Union shall each pay one half (1/2) the remunerationand expenses of
the Arbitrator.



11.03 Posting of Seniority Lists

The Board will maintain a seniority list showing each employee’s name and the date on
which the employee’s seniority commenced. The Boardwill revise the seniority list and
provide copies of the revised listto CUPE Local4154 and poston bulletin boards by
November 1* and May 30" of every year. An employee objecting to his/her seniority
date ar days worked must do so in writing within thirty (30) days ofthe posting of
the list. Should no objection be raised, this list shall be deemed accurate thirty (30)
days after said postings.

11.04 Probationary Period

Newly hired employees shall be consideredto be on a probationary basis for a period of
three (3) months while actively employed from the date of hiring. Duringthe probationary
period employees shall be entitled to all rights and privileges of this agreement, except with
respectto discharge. The employment of such employees may be terminated at any time
during the probationary period without recourse to the grievance procedure. After
completion of the probationary period, seniority shall be effective from the original date of
employment.

11.05 Casual/Temporary Employees
Persons hired as casual/temporary employees shall not acquire any seniority credit for
such service, unless the casual/temporary employee applies for and acquires
a permanent position, and providedthere has been no break in service.
11.06 Promotionsto Positions Outside Bargainning Unit
The selection and promotion of employees to Board positions outside the bargaining unit
are not governed by this agreement. Inthe event an employee is or has been promotedto
any such position and is returnedto his/her former positionwithin the bargaining unit within
three (3) months, he or she shall be credited with the additional seniority accrued during
the period he or she was employed outside the bargaining unit.
11.07 Loss of Seniority

An employee shall only lose his or her seniority if he or she:

a) terminates his or her employmentfor any reason; or

b) is discharged, only for just cause, and not reinstated through the grievance or
arbitration procedures;or

c) is laid off for a period longer than twenty-four (24) consecutive months; or

d) B retired and is in receipt of a pension; or

e) is promoted to a position outside the bargaining unit for more than three (3)

months; or



LETTER OF UNDERSTANDING (1)

The Parties recognizethat to provide optimum, consistentand quality care for our students
with special needs, it may be necessaryto provide additional Educational Assistant hours
on a case by case basis.

Therefore, prior to the start of each school year, the Special Education department will
determinewhich special needs child, if any, requires an additionaltwo and one half (2.5)
hours per week of education assistance.

Once this B determined, the Special Educationdepartment will meetto advise the Union of
the locations and positions that will require the additional hours for the school year.

The Union agrees that althoughthe set hours for Educational Assistants is thirty-two and

one half (32.5) hours per week, the additional increase to thirty-five (35) hours per week
will not trigger the overtime clause unless the hours exceed thirty-five (35) hours per week.

5



e) With any position, a cumulative increase in time of more than five (5) hours per
week or more than one (1) hour per day within a one (1) year period since the
first increase will result in the position being posted.

f) Such notice shall contain the following information: posting number, description of
position, location, qualifications, education, skills requirement, salary rate, total
weekly hours, hours of work. Such qualifications and educational requirements
shall be in accordance with the job description as agreedto by the parties under
the Job Evaluation Plan duringthe Pay Equity process.

12.02 Method of Making Appointments

In making staff changes, transfers and/or promotions in the bargaining unit, appointment
shall be made of the applicant with the greatest seniority and having the required minimum
qualifications. Appointment shall be made of the senior applicant having the potential to
become fully qualified within a three month period.

12.03 Successful Applicant

Within ten (10) working days, the Union shall be notified in writing of all appointments,
hirings, layoffs, transfers, recalls and terminations of employment within the bargaining
unit.

12.04 Trial Period

(@  The successful applicant shall be placed on a trial period of three (3) months and
shall also be provided with a minimum of five (5) working days of training early in his
or hertrial period, if necessary. Conditional upon satisfactory service, such trial
promotion shall become permanent after the period of three (3) months. Inthe
event the successful applicant proved unsatisfactory in the position during the
aforementionedtrial period, or if the employee finds himself or herself unable to
performthe duties of a newjob classification, he or she shall be returnedto his or
herformer position at the current rate of pay without loss of seniority. Any other
employee, promoted or transferred because of the re-arrangementof positionsshall
also be returnedto his or herformer position at the current rate of pay without loss
of seniority.

(b)  When an employee is promotedto a higher paid position, he or she shall receive the
rate of pay at the next higher step.

12.05 Disabled Employee’s Preference

If requested, the Employer may provide suitable alternate employmentto an employee,
who through advancing years, injury, illness or disability, is unable to perform his or her
normal duties. The rate of pay will be that of the alternate employment. Such employee
shall not displace another employee.
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Hourly Grid — September 2005 to August 2006

POSITION

Accounts Payable
Attendance Counsellor
Audio Visual Clerk

Board Oftice Custodian
Board Office Secretary
Communications Disorder Assistant
Computer Technician
Custodianin Charge
Delivery Driver

Educational Assistant
Elementary School Custodian
Elementary School Secretary
Finance Clerk

Library Technician
Maintenance

Maintenance Clerk

Payroll Clerk

Purchasing Clerk
Receptionist

Secondary School Custodian
Secondary School Secretary
Student Support Worker
Systems Analyst
Transportation Clerk

Note: Progression onthe Grid

3. Allemployees currentlyon Staffas at the date of ratiication

START

18.48
19.53
16.68
16.48
18.48
17.53
20.06
17.51
17.65
17.53
16.48
18.48
2017
17.78
18.70
18.48
2097
20.17
15.23
16.48
18.48
23.02
24.31
20.17

YEAR 1

19.25
20.35
17.38
1747
19.25
18.26
20.90
18.24
18.39
18.26
17.17
19.25
21.00
18.562
19.49
19.25
21.00
21.00
15.87
17.17
19.25
23.98
25.32
21.00

YEAR 2

20.05
21.20
18.10
17.88
20.05
19.06
21.76
19.00
19.15
19.06
17.88
20.05
21.88
19.30
20.29
20.05
21.88
21.88
16.54
17.88
20.05
24.99
26.38
21.88

shall be placedat the top rate of the grid.

4. All new employees hired after the date of ratificationshall commence at the start rate and progressto the
nextstep of the wage grid on the anniversarydate of their date of hire.
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13.04 Recall

a)

b)

c)

d)

No new employee shall be hired for any position within the bargaining unit until
those laid off and still having seniority have been given an opportunity of recall.

An employee shall have the right of recall, by order of seniority, from a layoff to an
available opening within their classification, provided he or she is qualified and
ableto perform the work.

The Board shall notify the person of recall opportunity by telephone. If unsuccessful
in reachingthe laid off employee, a copy of the recall opportunity shall then be
forwarded by registered mail addressed to the last address on record with the
Board.

Laid off persons will remainon the recall list for a period of two (2) years unlessthe
person having been laid off fails to notify the Board of his or her intentionto return to
work within seven (7) days following receipt of the registerednotice of recall sent to
his or her last recorded address with the Board; or having provided such notification
fails to return to work.

ARTICLE 14 — HOURS OF WORK

14.01 Central and Regional Office Staff

The normal work week for central and regional office staff shall be 8:30 am to 12:00 noon;
1:00 pm to 4:30 pm, Mondayto Friday inclusive, for a total of thirty-five (35) hours per
week. Such staff shall normally work twelve (12) months ina year, but it is understoodthat
there may be some individuals among this group that are attached to educational
departments and in such cases, ten (10) months in a year will be worked.

14.02 Educational Assistants

@

(b)

The normal work day for Educational Assistants shall be six and a half (6.5) hours
per day, exclusive of a meal period, Monday through Friday, for a total of thirty-two
and one half (32.5) hours per week.

The meal period referredto in (a) above, shall not be less than forty (40)
consecutive minutes which will be taken between 11:00 a.m. and 1:15 p.m., at a
time mutually agreed to between the immediate supervisor and the employee.

Educational Assistants will work a ten (10) month year.



37.06 Agreementto Continuein Force
This agreement shall remain in force beyond its termination date as set out in 37.01, until
such time as a revised Agreement is signed. Revisions to the Agreement will be effective
upon signing, unless otherwise specified.

37.07 Copies of Agreement

Within thirty (30) days of the signing of the Agreement, the Board will print sufficient copies
of the Agreement in booklet form for all bargaining unit members.
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14.06

@

(b)
14.07

@

(b)
14.08

@

(b)

Computer Technical Staff

The normal work day for Computer Technical Staff shall be seven (7) hours per day,
worked between the hours of 8:30 am and 4:30 pm, exclusive of a meal period,
Monday to Friday, for a total of thirty-five (35) hours per week. It is understood that
these hours may be changed by mutual agreement between the employee and
his/her immediate supervisor.

Computer Technical Staff will work a twelve (12) month year.

Library Technical Staff

The normalwork day for Library Technical Staff shall be seven (7) hours per day,

worked betweenthe hours of 8:00 am and 4:00 pm, exclusive of a meal period,

Mondayto Friday, for a total of thirty-five (35) hours per week. It is understood that

these hours may be changed by mutual agreement between the employee and

his/her immediate supervisor.

Library Technical Staff will work a ten (10) month year.

Maintenanceand Custodial Staff

Maintenance Staff and Delivery Driver

(i The normal work week for Maintenance employees and the Delivery Driver
shall consist of five (5) consecutive eight (8) hour days from Monday to

Friday, exclusive of a half hour unpaid meal period.

iy ~ The normalwork day shall commence at 8:00 am and conclude at 4:30 pm
unless otherwise agreed to by the employee and his/her supervisor.

@iy ~ Inthe summer vacation period only, where possible, the day shift shall
consist of four (4) ten hour shifts worked between the hours of six (6) an and
five (5) pm from Monday to Thursday, the starting time to be mutually agreed
upon.

(ivy  The meal period shall normally be from 12:00 to 12:30 pm unless changed by
mutual agreement betweenthe employee and his/her immediate supervisor.

(v) Maintenance employees and the Delivery Driver shall work a twelve (12)
month year.

Custodian In Charge and Custodian (Secondary School)



35.05 Joint Job Evaluation

A Joint Job Evaluation Committee will be established to meet the Board and Union’s
maintenance obligation under the Pay Equity Act. The selection of the Joint Job Evaluation
Committee will be made in accordance with Letter of Intent— Number #4.

35.06 Closing of Schools on School Days

0] When the school(s}) isfare closed due to weather conditions, equipment failure or the
interruption of essential services, employees shall not be requiredto go to the
school.

(i) When the school(s) is/are closed due to equipment failure or interruptions of
essential services, employees shall not be required to go to the school except for
custodial and maintenance staff who may be called to reportto work to assist in
these circumstances.

(iiit) If employees are at the school when the schooil(s) isfare closed, they are not
requiredto remain once all of the pupils are safely en route home. Assurance of
this shall be the responsibility of the school principal.

(ivy  Inthe eventthat bus transportationis cancelled due to inclementweather but
schools remain open, employees will make a reasonable effort to reportto the
school.

35.07 Medical Care

The administrationof medicationis the responsibilityof the Principal and his/her designate.
Secretaries may administer medication or apply medical care (as per Board policy and the
Administration Procedures Guideline) where there is agreementthat appropriate storage,
monitoring and records are maintained.

35.08 Medical Care (Educational Assistants)

An EducationalAssistant possessing the necessary qualifications and/or training, and with
the written authorizationfrom the parent or guardian of the child, may be requiredto
administer medicationand/or perform medical proceduresto the student(s) under histher
responsibility.

The Employer shall indemnify and save harmless the Educational Assistant, from
any and all claims which may be made against the Educational Assistant, for
medical care provided in accordance with this Article and within the scope of the
Educational Assistant’s employment with the Board.

35.09 Supervision

Exceptin emergency situations, Educational Assistants assignedto special needs
students shall not be required to supervise student(s) in a classroomin the absence of a
teacher save and except situations of supervising a post-secondary co-op placement, or in
toileting, physio and occupational therapy routines and other regular duties of an
EducationalAssistant assignedto a special needs student.
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immediate supervisor. In the summer vacation period only, where possible,
the day shift shall consist of four (4) ten hour shifts worked between the
hours of six (6) am and five (5) pm from Mondayto Thursday, the starting
time to be mutually agreed upon.

(viy  Duringthe period of the Christmas holidays, March Break, and summer
vacation, the one half hour (1/2) lunch periodwill be a paid lunch period.

(vii)  Elementary School Custodians shall work a twelve (12) month year.
14.09 Student Support Workers

(@) The normalwork day for Student Support Workers shall be seven (7) hours per day,
exclusive of a forty (40) minute meal period, Monday through Friday, for a total of
thirty-five (35) hours per week.

(b) Student Support Workers will work ten (10) months peryear.

14.10 Rest Period

All employees shall be entitledto an uninterruptedfifteen (15) minute paid rest period in
the first half and inthe second half of the day. Rest periods should be scheduled at mid
pointinthe morning and afternoon.

ARTICLE 15 = OVERTIME
15.01 Overtime Defined

All time worked beyond the normal workday or the normal work week, or any work
performed on a Holiday or a normal day of rest shall be considered as overtime.

All overtime must be approved by the appropriate supervisorin advance of being
performed, except in the case of an emergency.

15.02 Overtime
(@)  All overtime shall be on a voluntary basis exceptinthe cases of emergency.

(b) Employeesrequested to work overtime will be paid at the rate of time and one half
(1.5) for all hours worked.

(c) If requested to work two (2) or more, but less than three (3) consecutive hours of
overtime, as an extension of the normal working day, an employee will be allowed a
fifteen (15) minute break with pay at the applicable overtime rates. If requiredto
work three (3) or more consecutive hours of overtime, as an extension of the normal
working day, an employee will be allowed a thirty (30) minute break with pay a the
applicable overtime rate.
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Eligible Expenses Under the Development Fund

The fund is for purposes of assisting an employee in the cost of related expenses
for personal professional development. Relatedexpenses such as but not limited to
registrationfees to participate in a workshop, seminar, course, training session, etc.
Internet registration fee to participate in an online workshop, course, training, etc.
The purchase of books and materials related to personal professional development
etc. Purchase, or rental of electronic equipment, computer, computer hardware,
software, technological tools, devices relatedto personal professional development,
etc. Purchase or rental of equipment, tools, supplies relatedto personal
professional development etc.

Monies Not Distributed

On January 1st, 2007, any money from this Fund not distributed to employeeswill
be placed in a CUPE Professional DevelopmentFund accountto be utilized based
on recommendations from a Joint Professional Development Fund Committee made
up of two (2) CUPE representativesand two (2) Board representatives.

ARTICLE 33 — SHIFT DIFFERENTIALS

33.01 Split Shift

The Board will provide a shift differential of thirty-five cents (35¢) per hour for every
permanentcustodian working a split shift.

33.02 Evening Shift

The Board will provide a shift differential of forty cents (40¢) per hour for every permanent
custodian working an evening shift. The evening shift differentialwill be paid if seventy-five
(75%) of the custodian’s shift is worked after 3:00 p.m.

ARTICLE 34 — PAYMENT OF WAGES AND ALLOWANCES

34.01 Pay Days

The Board shall pay salaries and wages bi-weekly for the currentweek. On each pay day,
each employee shall be providedwith an itemized statement of his’/her wages, overtime,
and other supplementary pay and deductions.

The Board may not make deductions from wages or salaries unless authorized by statue,
court order, arbitration order, the employee or by this agreement.
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ARTICLE 16 —JOB SECURITY

16.01 Inorderto provide job security for the members of the bargaining unit, the Employer
agrees that work or services presently performed by members of the bargaining unit
shall not be contracted out. The Employer may contract out surplus or special work
that cannot be performedby the presentstaff, provided no employees who are
qualified are on layoff.

16.02 Inthe casewhere a school isto be closed and/or ajob eliminated, the Board
shall notify the Union at least one (I) month in advance.

16.03 Position Decreased or Eliminated

In the event a position is decreased or eliminated the affected employee shall be
given first chance of accepting the positionshould it return to the previous state
within two (2) years, before itis posted in the regular fashion throughout the
system.

ARTICLE 17 — CASUAL/TEMPORARY WORK

No new employees shall be hired for any casual or temporary work unless all employees
within the bargaining unit on layoff, and possessing the necessary qualificationsfor the
position, have been given the opportunity of recall. Itis understoodthat any employee on
layoff has the right to refuse an assignment. In additionto article 31.06, it is understood
that employeeswho are recalled for casual/temporary work shall be fully covered by the
terms of the Collective Agreement.

ARTICLE18 — LEAVE
18.01 BereavementLeave

(@ Anemployee may be absent up to five (5) consecutive working days with pay
uponthe death of an immediate relative: spouse, father/mother, personsin
loco parentis, brother/sister, son/daughter, father-in-lawhother-in-law, son-
in-law/daughter-in-law, grandchild and grandparent.

However, should the employee complete his/her working day on the day of
bereavement, he or she may be excused from work up to five (5) working
days commencing the day following.

(by An employee may be absent up to three (3) consecutive working days with
pay commencing upon the day of death of a brother-in-law/sister-in-law,
niece or nephew. However, should the employee complete histher working
day onthe day of bereavement, he or she may be excused from work up to
three (3) working days commencing the day following.
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Ontario— CUPE 51238". The Unionwill be providedwith a copy ofFthe policy upon
renewal.

31.05 Guarantee of Employee Benefit Plans

(a) Shouldthe carrier of any employee benefit listed in this article default on the
paymentof any insured benefit, the responsibilityfor payment shall then rest with
the Board.

(b) If the Board is responsible for the administrationand application of any insurance
policy contract established to provide the employee benefits set out herein, and if
there is any difference arising with respectthereto, it shall be disposed of in
accordance with the grievance and arbitration provisions of this collective
agreement.

31.06 Continuation of Benefits on Lay-Off

The Board agrees to continue to pay its share of all benefits for laid off employeesfor a
maximum period of three (3) months following lay-off, as long as such employees retain
seniority rightsfor this three (3) month period.

31.07 Continuation of Benefits upon Retirement

Retired employees are eligible to continue to participatein the Board’s medical and dental
benefit plans, until age sixty-five (65). Itis understoodthat the employee is responsiblefor
the entire cost of the premiums associated with the plans.

ARTICLE 32 - ALLOWANCES
32.01 Meal Allowance

An employee required to work overtime of three (3) or more consecutive hours, and
through a meal hour, shall be paid for the actual cost of his or her meal, to a maximum of
ten dollars ($10.00), upon submission of a receipt.

Where an employee must leave the city limits for the performance of his or her duties and
is gone between the hours of 12:00 noon and 1:00 pm, he or she shall be paid for the
actual cost of his or her meal, to a maximum of ten dollars ($10.00), upon submission of a
receipt.

32.02 Travel Allowance

Employeesrequested to use their automobile in the performance of their duties, other than
to their assigned work place, shall be paid a kilometrage allowance as established by
Board policy.

Where the employer transfers or assigns an employee to multiple work locations, the
Board'’s policy shall apply for all travel between locations.
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18.05 Emergency Leaves

The ten (10) days emergency leave provision as in accordance with the Employment
Standards act is inclusive of the days provided within the collective agreement.

18.06 Education Leave

Upon approval of an employee’s supervisor, an employee may be absentfrom work during
regular working hours for the purpose of writing an examination at an accredited
educational institution without suffering any loss of pay for the time spent away from work
for this purpose. It is understoodthat any such examination would normally be in a
program of studies that would be mutually beneficial to both the employee and the Board.

18.07 Personal Leave

One (1) day of leave with pay shall be granted in each calendar year for personal reasons.
Where possible,the scheduling of such leave shall be upon mutual agreement of the
employee and his or her immediate supervisor. Unused leave shall be added to the
following year’s vacation entitlement.

18.08 Medical/Dental Appointments

Medical and/or dental appointments should be scheduled outside normal working hours
where possible. Where such appointments cannot be scheduled outside normal working
hours, the employee should endeavour to schedule the appointmentto minimize lost work
time and, unless in the case of an emergency, must advise their immediate supervisor five
(5) days in advance. If such appointment requiresthe employee to be absent beyond half
of his or her normal shift, such time shall be deducted from the employee’s sick leave
bank.

18.09 Deferred Salary Leave

(@)  The deferred salary leave plan has been developed to afford an employee the
opportunity of taking a leave of absence without pay and through deferral of salary,
to finance the leave. Inaccordance with Revenue Canada Taxation Regulation, the
leave shall not be less than six (6)consecutive months and the deferral period must
not exceed six (6)years from the date deferrals are commenced.

(b) Neither the Catholic District School Board of Eastern Ontario nor The Canadian
Union of Public Employees assumes responsibility for any consequences arising out
of this plan related to effects on an employee’s pension provision, income tax
arrangements, Employment Insurance, the Canada Pension Plan or any liabilities
incurredby the employee as a result of participation in this plan.

(c) The employee shall not be covered by Workers Safety and Insurance Board (WSIB)
during the leave period.
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29.07 Rightto Refuse UnsafeWork

An employee has the right to refuse to work or do particular work where he/she has
reason to believe that:

(a) any equipment, machine, device or thing the worker is to use or operate is
likely to endanger himself, herself or another worker;

(b) the physical condition of the workplace or the partthereof inwhich he/she
works or isto work is likely to endanger himself or herself;

(c) any equipment, machine, device or thing he/she is to use or operate or the
physical condition of the workplace or the part thereof inwhich he or she
works or isto work is in contravention of the act or the regulations and such
contravention is likely to endanger himself, herself or another worker.

(d) Itis understood that an EA shall provide required support to an aggressive or

violent student as outlined inthe “Safety Plan”. The EA shall receive a copy
of the “Safety Plan”.

29.08 Safety Equipmentand Supplies

The Board shall supply custodial and maintenance staff with safety equipment and
supplies as prescribed by the Occupational Health & Safety Act. The employees shall wear
and utilizethe equipment and supplies.

29.09 Safety Shoes

Safety shoes will be providedto custodians, maintenance staff and the delivery driver as
required, but not more frequently than once every twelve months. The selection of a
supplier(s) shall be as follows: The Manager of Plantand Maintenanceand his
supervisors will convene a meeting no later than September 30th of each calendar
year that will include three (3)epresentativesfrom the Custodians and Maintenance
staff, to be selected by the Union, to develop a process for the selection of a
footwear supplier(s).

The purchase will not exceed one hundred and twenty-five ($125.00) dollars for custodians
and the delivery driver. The maintenance staff will be allowed one hundred and sixty
($160.00) for CSA and Omega work boots as prescribed above.

ARTICLE 30 “-WORKERS COMPENSATIONTOP-UP

An employee preventedfrom performing his or her regular work with the Board as the

result of an occupational accident that is recognized by the Workplace Safety Insurance
Board (WSIB) as compensable, shall be paid the WSIB award plus an additional amount
equivalent to the difference betweenthe amount payable by WSIB and his or her regular
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Notwithstandingany of the above, nothing in this Deferred Salary Leave Plan shall be in
contraventionwith the Income Tax Regulations.

ARTICLE 19 — UNION AFFAIRS
19.01 Leavefor Union Duties

Any employeewho is elected or appointedto a full-time position with the Local, National
Union, or an affiliated body, shall be granted a leave of absence without pay or loss of
seniority, for a period of up to one year. This leave will be renewedyearly if requested
by the Union. The Employer shall maintain benefit coverage under Article 31 and
salary. The Employerwill invoice the local union monthly for said costs of benefits
and for salary during the period. The Presidentwhile on leave shall have all rights
and privileges of the collective agreement including seniority accumulation as if
he/she was at work.

19.02 Leave of Absencefor Union Functions

Uponrequestto the Board, an employee elected or appointed to represent the Union at
unionfunctions shall be allowed leave of absence with pay and benefits. The Unionwill
reimburse the Board for the full cost of such pay and benefits.

19.03 Justified Leave

Upon forty-eight (48) hours notice by the Union, releasetime shall be grantedto the Union
Presidentto carry out Union activities at the Local level. Such release time shall not
exceedtwo days per month, and the Union will reimburse the Board for all costs of salary
and benefits associated with the leave.

19.04 Invoicingthe Union

The Employer shall invoice the local union Treasurerfor costs related to this article,
ninety (90) days after the end of the leave. This invoice shall provide the following
information: date of leave, name of employee, purpose of the leave, hours or work
and hourly rate. Alltime while on leave shall be considered as time worked for the
purposes of calculating service, seniority, and, any other benefit under the
collective agreement.

19.05 President’s Leave

In order for the Local Presidentto perform his/her duties of office, the Employer
shall, upon notification by the Union’s Recording Secretary, authorize a full or
partial unpaid leave of absence for the Local Union President. The Employer shall
maintain benefits under Article 31 and salary. The Employerwill invoice the Local
Union monthly for said cost of benefits and for salary during the period. The
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28.01 Sick Leave Records

The Board shall administer a sick leave plan and maintain a sick leave accountfor each
employee. On a bi-weekly basis, the current sick leave balance will be reflected on the
employee’s pay remittance stub.

28.02 Paid Sick Leave

(@)

(b)

(©

(d

(e)

®

Each full-time employee, who is actively employed, shall earn sick leave credits at
the rate of two (2) days for each month the employee is in receipt of regular salary
and benefits.

The unused portion of an employee’s sick leave shall accrue from year to year to a
maximum of two hundred and twenty (220) days.

The sick leave credits for each employee will be carried forward to the District
School Board from the Boards in existence prior to January 1, 1998. However, the
maximum accumulation shall not exceed two hundred and twenty (220) days.

Those employees of the former Stormont, Dundas and Glengarry Board, who were
not entitledto accumulate sick leave credits undertheir existing plan, will be
considered to have accumulated ten {10) equivalentsick days for each full year of
service with the Stormont, Dundas and Glengarry Board. Those employees with
twelve (12) or more years of service with the Board shall be credited with the
maximum accumulated sick leave credits (220 days).

The implementation date of this clause will be the effective ratification date of the
collective agreement.

An employee with less than a full-time equivalentassignment shall earn sick leave
credits on a pro-rata basis.

28.03 Deductionsfrom Sick Leave

A deduction shall be made from the accumulated sick leave bank for all absences due to
illness.

28.04 Proof of lliness

An employee shall be requiredto produce a certificate of illness from a medical practitioner
for any iliness of three (3) or more consecutive days when requested, certifyingthat he or
she was unable to carry out his Or her duties due to illness. The Board shall pay any costs
associated with the certificate of illness.
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21.07 Pregnancy Complications

If an employee stops working because of a complication caused by her pregnancy
or because of a birth, still-birth or miscarriage, that occurs earlier than the due date,

article 21.05 does not apply and the employee shall, within two (2) weeks after
stopping work, give the Employer

(a) written notice of the day the pregnancy began or is to begin; and
(b) ifthe Employer requests it, a certificate from a legally qualified medical
practitioner stating,
(i) inthe case of an employee who stops working because of a complication
caused by her pregnancy, that she is unable to perform the duties of her
position because of the complication and stating her due date,

(i) in any other case, the due date and the actual date of the birth, still-birth,
or miscarriage.

21.08 End of Pregnancy Leave
An employee’s pregnhancy leave ends,

(@) if she is entitled to parental leave, 17 weeks after the pregnancy
leave began;

(b) if she is not entitled to parental leave, on the day that is the later of,

0] 17 weeks after the pregnancy leave began, and
(i) 6 weeks after the birth, still-birth or miscarriage.

21.09 Ending Leave Early

An employee may end her leave earlier than the day set out in the Article 21.08 by
giving the Employer written notice at least four (4) weeks before the day she wishes
to end her leave.

21.10 Changing End Date

An employeewho has given notice under Article 21.09 to end her pregnancy leave
may end the leave,

(@ onan earlier day than was set out inthe notice, if the employee givesthe
Employer a new written notice at leastfour (4) weeks before the earlier
day; or

(b) on a later day than was set out in the notice, ifthe employee gives the
Employer a new written notice at least four (4) weeks beforethe day
indicated in the original notice.
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27.02 Vacation - Employees Working on a Ten-Month Basis
Employeesworking on a ten-month basis shall earn vacation pay, at a rate of:

Lessthan 3 years: 4%
3yearsormore: 6%
8 yearsormore: 8%
15 years or more:  10%
25 years or more:  12%

For employees working on a ten-month basis, payment made during the year for any
vacation taken shall be deducted from the earned vacation pay. Remainingvacation pay
will be paid on the second (2") pay period in the following September.

27.03 Maintenanceof Existing Vacation Entitlement

No negative adjustmentwill be made to the existingvacation entitlementsfor any
employee. An employee will remain at his/her existing vacation level, until such time as an
increaseis warranted, as per the Articles above.

27.04 Carry Over of Vacation Credits

An employee shall be entitled to carry over up to a maximum of five (5) working days'
annual vacation. Upon written requestto the Administrator of Human Resources, an
employee may be granted approvalto carry over more than five (5)days vacation leave.
The request should includethe reasonsfor the carry over, and the recommendation of the
immediate supervisor.

27.05 Preferencein Vacations

Should it be necessaryto resolve the scheduling of vacation dates within each work site,
seniority shall be the determiningfactor.

27.06 Hospitalized During Vacations

If an employee is hospitalized during his or her annual vacation, upon submission of
supporting proof of confinementin the hospital, such days shall be deducted from his/her
sick leave credits and not from the employee's vacation time.

27.07 Temporary/Casual Employees— Vacation Pay

Temporary/casual employees shall be paid a vacation pay allowance calculated at 4% of
their gross earnings on a bi-weekly basis.
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22.06 If Child Is Earlier than Expected

If an employee stops working because a child comes into the employee’s custody,
care and control for the first time earlier than expected,

(@ the employee’s parental leave begins on the day he or she stops working;
and

(b) the employee must give the Employerwritten notice that he or she is
taking parental leave within two (2) weeks after stopping work.

22.07 Endof Parental Leave

An employee’s parental leave ends thirty-five (35) weeks after it began, if the

employee also took pregnancy leave and thirty-seven (37)wveeks after it began
otherwise.

22.08 Ending Leave Early

An employee may end his or her parental leave earlier than the day set out in Article
21.09 by giving the Employer written notice at leastfour (4) weeks before the day he
or she wishes to end the leave.

22.09 Changingthe End Date

An employee who has given notice to end his or her parental leave may end the
leave,

(@ onan earlier day than was set out inthe notice, ifthe employee gives the
Employer a new written notice at least four (4) weeks before the earlier
day; or

(b} ona later day than was set out inthe notice, ifthe employee gives the
Employer a new written notice at leastfour (4) weeks before the day
indicated inthe original notice.

2210 Employee Not Returning
An employee who takes parental leave shall not terminate his or her employment
before the leave expires or when it expires without giving the Employer at leastfour

(4) weeks’ written notice of the termination, unless the Employer constructively
dismisses the employee.
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23.06 Wage Rate

The Employer shall pay a reinstated employee at a rate that is equal to the greater
of,

(@) theratethat the employee mostrecently earned with the Employer; and
{b) theratethat the employee would be earning had he or she worked
throughoutthe leave.

ARTICLE 24 — PATERNITYLEAVE

One (1)day’s leave of absence shall be granted to the employee on the day of the birth of
his child, and one (1) day upon the homecoming of the child, if on a working day. This also
applies to the homecomingof an adopted child. Inthe event of birth complications
affecting either the mother or child, the leave may be extended up to a further five (5) days
with pay upon prior approval by the Administrator of Human Resources. Such approval
will not be unreasonablywithheld.

ARTICLE 25 - STAFF DEVELOPMENT

The Board recognizesthe benefits of ongoing staff developmentand may organize, at no
cost to the employee, with employee input, growth opportunities to assist the individual to
attain personal goals and also to achieve organizational goals.

ARTICLE 26 - HOLIDAYS
26.01 EmployeesWorking on a School Year Basis

Employeesworking on a school year basis will be entitled to the same holidays as
employees working on a full year basis. However, outside the school year, these
employees shall be on lay-off and not eligible for holiday pay.

26.02 Paid Holidays
The Board recognizes the following as paid holidaysfor full time employees:

New Year's Day Boxing Day
Day after New Year's Day Day before New Year's Day
Good Friday

Easter Monday

Victoria Day

Canada Day

Civic Holiday

Labour Day

Thanksgiving Day

Christmas Eve Day

Christmas Day
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22.06 If Child Is Earlierthan Expected

If an employee stops working because a child comes into the employee’s custody,
care and control for the first time earlier than expected,

(@ the employee’s parental leave begins on the day he or she stops working;
and

(b) the employee must give the Employer written notice that he or she is
taking parental leave within two (2) weeks after stopping work.

22.07 Endof Parental Leave

An employee’s parental leave ends thirty-five (35) weeks after it began, if the
employee also took pregnancy leave and thirty-seven (37) weeks after it began
otherwise.

22.08 Ending Leave Early

An employee may end his or her parental leave earlier than the day set out in Article
21.09 by giving the Employerwritten notice at leastfour (4) weeks before the day he
or she wishes to end the leave.

22.09 Changingthe End Date

An employeewho has given notice to end his or her parental leave may end the
leave,

(@ ©onan earlier day than was set out inthe notice, if the employee gives the
Employer a new written notice at least four (4) weeks before the earlier
day; or

(b) on a later day than was set out in the notice, if the employee gives the
Employer a new written notice at least four (4) weeks before the day
indicated inthe original notice.

22,10 Employee Not Returning
An employee who takes parental leave shall not terminate his or her employment
before the leave expires or when it expires without giving the Employer at least four

(4) weeks’ written notice of the termination, unless the Employer constructively
dismisses the employee.

30



27.02 Vacation—- Employees Working on a Ten-Month Basis
Employees working on a ten-month basis shall earn vacation pay, at a rate of:

Lessthan 3 years: 4%
3yearsor more: 6%
8 yearsor more: 8%
15 years or more: 10%
25 years or more:  12%

For employees working on a ten-month basis, payment made during the year for any
vacation taken shall be deducted from the earned vacation pay. Remainingvacation pay
will be paid on the second (2) pay period in the following September.

27.03 Maintenanceof ExistingVacation Entitlement

No negative adjustment will be made to the existing vacation entitlementsfor any
employee. An employee will remain at his/her existing vacation level, until such time as an
increase is warranted, as per the Articles above.

27.04 Carry Over of Vacation Credits

An employee shall be entitledto carry over up to a maximum of five (5) working days'
annual vacation. Uponwritten request to the Administrator of Human Resources, an
employee may be granted approval to carry over more than five (5) days vacation leave.
The request should include the reasonsfor the carry over, and the recommendationof the
immediate supervisor.

27.05 Preference in Vacations

Should it be necessary to resolve the scheduling of vacation dates within each work site,
seniority shall be the determiningfactor.

27.06 Hospitalized During Vacations

If an employee is hospitalizedduring his or her annual vacation, upon submission of
supporting proof of confinementin the hospital, such days shall be deducted from his/her
sick leave credits and not from the employee's vacation time.

27.07 Temporary/Casual Employees— Vacation Pay

Temporary/casual employees shall be paid a vacation pay allowance calculated at 4% of
their gross earnings on a bi-weekly basis.
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21.07 Pregnancy Complications

If an employee stops working because of a complication caused by her pregnancy
or because of a birth, still-birth or miscarriage, that occurs earlier than the due date,
article 21.05 does not apply and the employee shall, within two (2) weeks after
stopping work, give the Employer

(a) written notice of the day the pregnancy began or is to begin; and

(b) if the Employerrequests it, a certificate from a legally qualified medical

practitioner stating,

() inthe case of an employee who stops working because of a complication
caused by her pregnancy, that she is unable to performthe duties of her
position because of the complication and stating her due date,

(i) in any other case, the due date and the actual date of the birth, still-birth,
or miscarriage.

21.08 End of Pregnancy Leave
An employee’s pregnancy leave ends,

(@) if she is entitled to parental leave, 17 weeks after the pregnancy
leave began;
(b) if she is not entitled to parental leave, on the day that is the later of,

(i) 17 weeks after the pregnancy leave began, and
(i) 6 weeks after the birth, still-birth or miscarriage.

21.09 Ending Leave Early

An employee may end her leave earlier than the day set out in the Article 21.08 by
giving the Employerwritten notice at least four (4) weeks before the day she wishes
to end her leave.

21.10 Changing End Date

An employeewho has given notice under Article 21.09 to end her pregnancy leave
may end the leave,

@) on an earlier day than was set out in the notice, if the employee gives the
Employer a new written notice at least four (4) weeks before the earlier
day; or

(b) on a later day than was set out inthe notice, if the employee gives the
Employer a new written notice at least four (4) weeks before the day
indicated in the original notice.
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28.01 Sick Leave Records

The Board shall administer a sick leave plan and maintaina sick leave account for each
employee. On a bi-weekly basis, the current sick leave balancewill be reflected on the
employee's pay remittance stub.

28.02 Paid Sick Leave

(a) Each full-time employee, who is actively employed, shall earn sick leave credits at
the rate of two (2) days for each month the employee is in receipt of regular salary
and benefits.

(b) The unused portion of an employee's sick leave shall accrue from year to year to a
maximum of two hundred and twenty (220) days.

(c) The sick leave credits for each employee will be carried forward to the District
School Board from the Boards in existence prior to January 1, 1998. However,the
maximum accumulation shall not exceed two hundred and twenty (220) days.

(d)  Those employees of the former Stormont, Dundas and Glengarry Board, who were
not entitledto accumulate sick leave credits under their existing plan, will be
considered to have accumulatedten (10) equivalent sick days for each full year of
service with the Stormont, Dundas and Glengarry Board. Those employees with
twelve (12) or more years of service with the Board shall be credited with the
maximum accumulated sick leave credits (220 days).

(e}  The implementation date of this clause will be the effective ratification date of the
collective agreement.

4] An employee with less than a full-time equivalent assignment shall earn sick leave
credits on a pro-ratabasis.

28.03 Deductionsfrom Sick Leave

A deduction shall be made from the accumulatedsick leave bank for all absences due to
iliness.

28.04 Proof of lliness
An employee shall be requiredto produce a certificate of illness from a medical practitioner
for any illness of three (3) or more consecutive days when requested, certifyingthat he or

she was unableto carry out his or her duties due to illness. The Board shall pay any costs
associated with the certificate of illness.
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Notwithstanding any of the above, nothing in this Deferred Salary Leave Plan shall be in
contraventionwith the Income Tax Regulations.

ARTICLE 19 — UNION AFFAIRS

19.01 Leavefor Union Duties

Any employee who is elected or appointed to a full-time positionwith the Local, National
Union, or an affiliated body, shall be granted a leave of absence without pay or loss of
seniority, for a period of up to one year. This leavewill be renewed yearly if requested
by the Union. The Employer shall maintain benefit coverage under Article 31 and
salary. The Employerwill invoice the local union monthly for said costs of benefits
and for salary during the period. The Presidentwhile on leave shall have all rights
and privileges of the collective agreement including seniority accumulation as if
he/she was at work.

19.02 Leave of Absencefor Union Functions

Upon requestto the Board, an employee elected or appointed to representthe Union at
union functions shall be allowed leave of absence with pay and benefits. The Union will
reimbursethe Board for the full cost of such pay and benefits.

19.03 Justified Leave

Uponforty-eight (48) hours notice by the Union, release time shall be grantedto the Union
Presidentto carry out Union activities at the Local level. Such releasetime shall not
exceed two days per month, and the Union will reimburse the Boardfor all costs of salary
and benefitsassociated with the leave.

19.04 Invoicingthe Union

The Employershall invoice the local union Treasurer for costs related to this article,
ninety (90) days after the end of the leave. This invoice shall provide the following
information: date of leave, name of employee, purpose of the leave, hours or work
and hourly rate. All time while on leave shall be considered as time worked for the
purposes of calculating service, seniority, and, any other benefit under the
collective agreement.

19.05 President’s Leave

In order for the Local Presidentto perform his/her duties of office, the Employer
shall, upon naotification by the Union’s Recording Secretary, authorize a full or
partial unpaid leave of absence for the Local Union President. The Employer shall
maintain benefits under Article 31 and salary. The Employerwill invoice the Local
Union monthly for said cost of benefits and for salary during the period. The
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29.07 Rightto Refuse Unsafe Work

An employee hasthe right to refuse to work or do particular work where he/she has
reason to believe that:

(a) any equipment, machine, device or thing the worker isto use or operate is
likely to endanger himself, herself or another worker;

(b) the physical condition of the workplace or the part thereof in which he/she
works or isto work is likely to endanger himself or herself;

(c) any equipment, machine, device or thing he/she isto use or operate or the
physical condition of the workplace or the partthereof in which he or she
works or isto work is in contravention of the act or the regulations and such
contravention is likely to endanger himself, herself or another worker.

(d) Itis understood that an EA shall provide required support to an aggressive or
violent student as outlined inthe “Safety Plan”. The EA shall receive a copy
of the “Safety Plan”.

29.08 Safety Equipmentand Supplies

The Board shall supply custodial and maintenance staff with safety equipmentand
supplies as prescribed by the OccupationalHealth & Safety Act. The employees shall wear
and utilize the equipment and supplies.

29.09 Safety Shoes

Safety shoes will be providedto custodians, maintenancestaff and the delivery driver as
required, but not more frequently than once every twelve months. The selection of a
supplier(s) shall be as follows: The Manager of Plant and Maintenance and his
supervisors will convene a meeting no later than September 30th of each calendar
year that will include three (3) representatives from the Custodians and Maintenance
staff, to be selected by the Union, to develop a process for the selection of a
footwear supplier(s).

The purchase will not exceed one hundred and twenty-five ($125.00) dollars for custodians
and the delivery driver. The maintenance staff will be allowed one hundred and sixty
($160.00) for CSA and Omega work boots as prescribed above.

ARTICLE 30 ~-WORKERS COMPENSATION TOP-UP

An employee prevented from performing his or her regular work with the Board as the
result of an occupational accidentthat is recognized by the Workplace Safety Insurance
Board (WSIB) as compensable, shall be paid the WSIB award plus an additional amount
equivalentto the difference betweenthe amount payable by WSIB and his or her regular
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18.05 Emergency Leaves

The ten (10) days emergency leave provisionas in accordance with the Employment
Standards act is inclusive of the days providedwithin the collective agreement.

18.06 Education Leave

Upon approval of an employee’s supervisor, an employee may be absent from work during
regular working hours for the purpose of writing an examinationat an accredited
educational institutionwithout suffering any loss of pay for the time spent away from work
for this purpose. It is understood that any such examination would normally be in a
program of studies that would be mutually beneficialto both the employee and the Board.

18.07 PersonalLeave

One (1) day of leave with pay shall be granted in each calendar year for personal reasons.
Where possible, the scheduling of such leave shall be upon mutual agreement of the
employee and his or her immediate supervisor. Unused leave shall be added to the
following year's vacation entitlement.

18.08 Medical/Dental Appointments

Medical and/or dental appointmentsshould be scheduled outside normalworking hours
where possible. Where such appointmentscannot be scheduled outside normalworking
hours, the employee should endeavour to schedule the appointment to minimizelost work
time and, unless in the case of an emergency, must advise their immediate supervisor five
(5) days in advance. If such appointment requires the employee to be absent beyond half
of his or her normal shift, such time shall be deducted from the employee’s sick leave
bank.

18.09 Deferred Salary Leave

(a) The deferred salary leave plan has been developed to afford an employee the
opportunity of taking a leave of absence without pay and through deferral of salary,
to finance the leave. Inaccordancewith Revenue Canada Taxation Regulation, the
leave shall not be less than six (6) consecutive months and the deferral period must
not exceed six (6) years from the date deferralsare commenced.

(b) Neither the Catholic District School Board of Eastern Ontario nor The Canadian
Union of Public Employees assumes responsibilityfor any consequences arising ou
of this plan related to effects on an employee’s pension provision, income tax
arrangements, Employment Insurance, the Canada Pension Plan or any liabilities
incurred by the employee as a result of participation in this plan.

(c) The employee shall not be covered by Workers Safety and Insurance Board (WSIB)
during the leave period.
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Ontario — CUPE 51238". The Unionwill be providedwith a copy of the policy upon
renewal.

31.05 Guarantee of Employee Benefit Plans

(@)  Shouldthe carrier of any employee benefitlisted in this article default on the
payment of any insured benefit, the responsibilityfor paymentshall then rest with
the Board.

(b) Ifthe Board is responsible for the administration and application of any insurance
policy contract establishedto providethe employee benefits set out herein, and if
there is any difference arising with respect thereto, it shall be disposed of in
accordancewith the grievance and arbitration provisionsof this collective
agreement.

31.06 Continuation of Benefits on Lay-Off

The Board agreesto continue to pay its share of all benefitsfor laid off employeesfor a
maximum period of three (3) months following lay-off, as long as such employees retain
seniority rights for this three (3) month period.

31.07 Continuation of Benefits upon Retirement

Retired employees are eligible to continue to participate in the Board's medical and dental
benefit plans, until age sixty-five (65). Itis understoodthat the employee is responsiblefor
the entire cost of the premiums associated with the plans.

ARTICLE 32 — ALLOWANCES

32.01 Meal Allowance

An employee requiredto work overtime of three (3) or more consecutive hours, and
through a meal hour, shall be paid for the actual cost of his or her meal, to a maximum of
ten dollars ($10.00), upon submission of a receipt.

Where an employee must leave the city limits for the performanceof his or her duties and
is gone betweenthe hours of 12:00 noon and 1:00 pm, he or she shall be paid for the
actual cost of his or her meal, to a maximum of ten dollars ($10.00), upon submission of a
receipt.

32.02 Travel Allowance

Employeesrequestedto use their automobile in the performance of their duties, other than
to their assigned work place, shall be paid a kilometrage allowance as established by
Board policy.

Where the employertransfers or assigns an employeeto multiple work locations, the
Board'’s policy shall apply for all travel between locations.
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ARTICLE 16 —JOB SECURITY

16.01 Inorder to providejob security for the members of the bargaining unit, the Employer
agrees that work or services presently performed by members of the bargaining unit
shall not be contracted out. The Employer may contract out surplus or special work
that cannot be performed by the present staff, provided no employees who are
qualified are on layoff.

16.02 Inthe casewhere aschool isto be closed andfor ajob eliminated, the Board
shall notify the Union at least one (1) month in advance.

16.03 Position Decreasedor Eliminated

Inthe event a position is decreased or eliminated the affected employeeshall be
given first chance of accepting the position should it returnto the previous state
within two (2) years, before it is posted in the regular fashion throughout the
system.

ARTICLE 17 - CASUAL/TEMPORARY WORK

No new employees shall be hired for any casual or temporary work unless all employees
within the bargainingunit on layoff, and possessing the necessary qualificationsfor the
position, have been given the opportunity of recall. Itis understoodthat any employee on
layoff has the rightto refuse an assignment. In addition to article 31.06, it is understood
that employees who are recalled for casual/temporary work shall be fully covered by the
terms of the Collective Agreement.

ARTICLE18 - LEAVE
18.01 Bereavement Leave

(@ Anemployee may be absentupto five (5) consecutiveworking days with pay
uponthe death of an immediate relative: spouse, father/mother, persons in
loco parentis, brother/sister, son/daughter, father-in-law/mother-in-law, son-
in-law/daughter-in-law, grandchildand grandparent.

However, should the employee complete his/her working day on the day of
bereavement, he or she may be excused from work up to five (5) working
days commencing the day following.

(b)  Anemployee may be absent up to three (3) consecutiveworking days with
pay commencingupon the day of death of a brother-in-law/sister-in-law,
niece or nephew. However, should the employee complete his/her working
day on the day of bereavement, he or she may be excused from work up to
three (3) working days commencing the day following.



Eligible Expenses Underthe Development Fund

Thefund is for purposes of assisting an employee in the cost of related expenses
for personal professional development. Related expenses such as but not limited to
registration fees to participate in a workshop, seminar, course, training session, etc.
Internetregistration fee to participate in an online workshop, course, training, etc.
The purchase of books and materials related to personal professional development
etc. Purchase, or rental of electronic equipment, computer, computer hardware,
software, technological tools, devices related to personal professional development,
etc. Purchase or rental of equipment, tools, supplies related to personal
professional developmentetc.

Monies Not Distributed

On January 1st, 2007, any money from this Fund not distributed to employees will
be placed in a CUPE Professional Development Fund account to be utilized based
on recommendations from a Joint Professional DevelopmentFund Committee made
up of two (2)CUPE representativesand two (2) Board representatives.

ARTICLE 33 —SHIFT DIFFERENTIALS

33.01 Split Shift

The Board will provide a shift differential of thirty-five cents (35¢) per hour for every
permanent custodian working a split shift.

33.02 Evening Shift

The Board will provide a shift differential of forty cents (40¢) per hour for every permanent

custodian working an evening shift. The evening shift differentialwill be paid if seventy-five
(75%) of the custodian’s shift is worked after 3:00 p.m.

ARTICLE 34 — PAYMENT OF WAGES AND ALLOWANCES

34.01 Pay Days

The Board shall pay salaries and wages bi-weekly for the currentweek. On each pay day,
each employee shall be provided with an itemized statement of his/her wages, overtime,

and other supplementary pay and deductions.

The Board may not make deductions from wages or salaries unless authorized by statue,
court order, arbitration order, the employee or by this agreement.

42



immediate supervisor. Inthe summer vacation period only, where possible,
the day shift shall consist of four (4) ten hour shifts worked between the
hours of six (6) am and five (5) pm from Monday to Thursday, the starting
time to be mutually agreed upon.

(viy  Duringthe period of the Christmas holidays, March Break, and summer
vacation, the one half hour (1/2) lunch period will be a paid lunch period

(viiy Elementary School Custodians shall work a twelve (12) month year.

14.09 Student Support Workers

(a) The normalwork day for Student Support Workers shall be seven (7) hours per day,
exclusive of a forty (40) minute meal period, Monday through Friday, for a total of
thirty-five (35) hours per week.

(b) Student Support Workers will work ten (10) months per year.

14.10 Rest Period

All employees shall be entitledto an uninterruptedfifteen (15) minute paid rest period in

the first half and in the second half of the day. Rest periods should be scheduled at mic

pointin the morning and afternoon.

ARTICLE 15 ~ OVERTIME

15.01 Overtime Defined

All time worked beyond the normal workday or the normal work week, or any work
performedon a Holiday or a normalday of rest shall be considered as overtime.

All overtime must be approved by the appropriate supervisorin advance of being
performed, except in the case of an emergency.

15.02 Overtime
(a) Allovertime shall be on a voluntary basis except in the cases of emergency.

(b) Employeesrequestedto work overtime will be paid at the rate of time and one half
(1.5) for all hours worked.

(c) If requestedto work two (2) or more, but less than three (3) consecutive hours of
overtime, as an extension of the normal working day, an employee will be allowed ¢
fifteen (15) minute break with pay at the applicable overtime rates. If requiredto
work three (3) or more consecutive hours of overtime, as an extension of the norme
working day, an employee will be allowed a thirty (30) minute break with pay at the
applicable overtime rate.



35.05 Joint Job Evaluation

A Joint Job Evaluation Committee will be established to meetthe Board and Union’s
maintenance obligation under the Pay Equity Act. The selection of the Joint Job Evaluation
Committee will be made in accordance with Letter of Intent— Number#4.

35.06 Closing of Schools on School Days

0} When the school(s) is/are closed due to weather conditions, equipment failure or the
interruption of essential services, employees shall not be requiredto go to the
school.

(ii) When the school(s) islare closed due to equipmentfailure or interruptions of
essential services, employees shall not be requiredto go to the school except for
custodial and maintenance staff who may be called to reportto work to assist in
these circumstances.

(iii) If employees are at the schoolwhen the school(s) is/are closed, they are not
requiredto remain once all of the pupils are safely en route home. Assurance of
this shall be the responsibility of the school principal.

(iv) Inthe eventthat bus transportation is cancelled due to inclementweather but
schools remain open, employeeswill make a reasonable effort to reportto the
school.

35.07 Medical Care

The administrationof medicationis the responsibility of the Principal and his/her designate.
Secretaries may administer medication or apply medical care (as per Board policy and the
Administration Procedures Guideline) where there is agreementthat appropriate storage,
monitoring and records are maintained.

35.08 Medical Care (Educational Assistants)

An EducationalAssistant possessingthe necessary qualificationsand/or training, and with
the written authorization from the parent or guardian of the child, may be required to
administer medication and/or perform medical proceduresto the student(s) under histher
responsibility.

The Employer shall indemnify and save harmless the Educational Assistant, from
any and all claims which may be made againstthe Educational Assistant, for
medical care provided in accordance with this Article and within the scope of the
Educational Assistant’'s employment with the Board.

35.09 Supervision

Exceptin emergency situations, Educational Assistants assigned to special needs
students shall not be required to supervise student(s) in a classroom inthe absence o a
teacher save and except situations of supervising a post-secondary co-op placement, or in
toileting, physio and occupationaltherapy routines and other regular duties of an
Educational Assistant assigned to a special needs student.
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Computer Technical Staff

The normal work day for Computer Technical Staff shall be seven (7) hours per day,
worked between the hours of 8:30 am and 4:30 pm, exclusive of a meal period,
Monday to Friday, for a total of thirty-five (35) hours per week. Itis understood that
these hours may be changed by mutual agreement between the employee and
his/her immediate supervisor.

Computer Technical Staff will work a twelve (12) month year.

Library Technical Staff

The normalwork day for Library Technical Staff shall be seven (7) hours per day,

worked betweenthe hours of 8:00 am and 4:00 pm, exclusive of a meal period,

Monday to Friday, for a total of thirty-five (35) hours per week. It is understoodthat

these hours may be changed by mutual agreement between the employee and

his/her immediate supervisor.

Library Technical Staff will work a ten (10) month year.

Maintenance and Custodial Staff

Maintenance Staff and Delivery Driver

0] The normalwork week for Maintenance employees and the Delivery Driver
shall consist of five (5) consecutive eight (8) hour days from Monday to

Friday, exclusive of a half hour unpaid meal period.

(i)  The normalwork day shall commence at 8:00 am and conclude at 4:30 pm
unless otherwise agreed to by the employee and histher supervisor.

(iiiy  Inthe summer vacation period only, where possible, the day shift shall
consist of four (4) ten hour shifts worked between the hours of six (6) am and
five (5)pm from Monday to Thursday, the startingtime to be mutually agreed
upon.

(iv)  The meal period shall normally be from 12:00 to 12:30 pm unless changed by
mutual agreement between the employee and his/her immediate supervisor.

v) Maintenance employees and the Delivery Driver shall work a twelve (12)
month year.

Custodian In Charge and Custodian (Secondary School)



37.06 Agreementto Continuein Force

This agreement shall remain in force beyond its termination date as set out in 37.01, until
such time as a revised Agreement is signed. Revisionsto the Agreementwill be effective
upon signing, unless otherwise specified.

37.07 Copies of Agreement

Within thirty (30) days of the signing of the Agreement, the Board will print sufficient copies
of the Agreement in bookletform for all bargaining unit members.
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13.04 Recall

a)

b)

c)

d)

No new employee shall be hired for any positionwithin the bargaining unit until
those laid off and still having seniority have been given an opportunity of recall.

An employee shall have the right of recall, by order of seniority, from a layoffto an
available opening within their classification, provided he or she is qualified and
able to perform the work.

The Board shall notify the person of recall opportunity by telephone. If unsuccessful
in reachingthe laid off employee, a copy of the recall opportunity shall then be
forwarded by registered mail addressed to the last address on record with the
Board.

Laid off personswill remain on the recall list for a period of two (2) years unlessthe
person having been laid off fails to notify the Board of his or her intentionto return to
work within seven (7) days following receipt of the registered notice of recall sent to
his or her last recorded address with the Board; or having provided such notification
fails to returnto work.

ARTICLE 14 — HOURS OF WORK

14.01 Central and Regional Office Staff

The normalwork week for central and regional office staff shall be 8:30 am to 12:00 noon;
1:00 pm to 4:30 pm, Mondayto Friday inclusive, for a total of thirty-five (35)hours per
week. Such staff shall normally work twelve (12)months in a year, but it is understood that
there may be some individuals among this group that are attached to educational
departments and in such cases, ten (10) monthsin a year will be worked.

14.02 Educational Assistants

@

(b)

The normalwork day for Educational Assistants shall be six and a half (6.5) hours
per day, exclusive of a meal period, Monday through Friday, for a total of thirty-two
and one half (32_5}ours per week.

The meal period referred to in (a) above, shall not be less than forty (40)
consecutive minutes which will be taken between 11:00 am. and 1:15 p.m., ata
time mutually agreed to between the immediate supervisor and the employee.

Educational Assistants will work a ten (10) month year.



Hourly Grid — September 2005 to August 2006

POSITION START YEAR 1 YEAR2
Accounts Payable 18.48 19.25 20.05
Attendance Counsellor 19.53 20.35 21.20
Audio Visual Clerk 16.68 17.38 18.10
Board Oftice Custodian 16.48 17.17 17.88
Board Oftice Secretary 18.48 19.25 20.05
Communications Disorder Assistant 17.53 18.26 19.06
Computer Technician 20.06 20.90 21.76
Custodianin Charge 17.51 18.24 19.00
Delivery Driver 17.65 18.39 19.15
Educational Assistant 17.53 18.26 19.06
Elementary School Custodian 16.48 1717 I7.88
Elementary School Secretary 18.48 19.25 20.05
Finance Clerk 2017 21.00 21.88
Library Technician 17.78 18.52 19.30
Maintenance 18.70 19.49 20.29
Maintenance Clerk B.48 19.25 20.05
Payroll Clerk 2017 21.00 21.88
Purchasing Clerk 2017 21.00 21.88
Receptionist 16.23 15.87 16.54
Secondary School Custodian 16.48 17.47 17.88
Secondary School Secretary B.48 19.25 20.05
Student Support Worker 23.02 23.98 24.99
Systems Analyst 24.31 25.32 26.38
Transportation Clerk 20.17 21.00 21.88

Note: Progression onthe Grid
3. All employees currentlyon staffis at the date of ratification shall be placedat the top rate of the grid.

4. All new employees hired after the date 0f ratificationshall commence at the start rate and progressto the
nextstep of the wage grid on the anniversary date of their date of hire
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e) With any position, a cumulative increase in time of more than five (5) hours per
week or more than one (1) hour per day within a one (1) year period since the
first increasewill result in the position being posted.

f) Such notice shall contain the following information: posting number, description of
position, location, qualifications, education, skills requirement, salary rate, total
weekly hours, hours of work. Such qualificationsand educational requirements
shall be in accordance with the job description as agreed to by the parties under
the Job Evaluation Plan during the Pay Equity process.

12.02 Method of Making Appointments

In making staff changes, transfers and/or promotions in the bargaining unit, appointment
shall be made of the applicant with the greatest seniority and having the required minimum
qualifications. Appointment shall be made of the senior applicant havingthe potentialto
become fully qualified within a three month period.

12.03 Successful Applicant

Within ten (10) working days, the Union shall be notified in writing of all appointments,
hirings, layoffs, transfers, recalls and terminations of employmentwithin the bargaining
unit.

12.04 Trial Period

(@) The successfulapplicant shall be placed on atrial period of three (3) months and
shall also be providedwith a minimum of five (5) working days of training early in his
or her trial period, if necessary. Conditionalupon satisfactory service, such trial
promotion shall become permanent after the period of three (3) months. Inthe
event the successful applicant proved unsatisfactoryin the position during the
aforementionedtrial period, or if the employee finds himself or herself unable to
perform the duties of a newjob classification, he or she shall be returnedto his Or
her former positionat the current rate of pay without loss of seniority. Any other
employee, promoted or transferred because of the re-arrangement of positions shall

also be returned to his or her former positionat the current rate of pay without loss
of seniority.

(b)  When an employee is promotedto a higher paid position, he or she shall receive the
rate of pay at the next higher step.

12.05 Disabled Employee's Preference

If requested, the Employer may provide suitable alternate employmentto an employee,
who through advancingyears, injury, iliness or disability, is unable to perform his or her
normalduties. The rate of pay will be that of the alternate employment. Such employee
shall not displace another employee.



LETTER OF UNDERSTANDING (1)

The Parties recognize that to provide optimum, consistent and quality care for our students

with special needs, it may be necessaryto provide additional Educational Assistant hours
on a case by case basis.

Therefore, prior to the start of each schoolyear, the Special Education department will
determine which special needs child, if any, requires an additional two and one half (2.5)
hours perweek of education assistance.

Once this is determined, the Special Educationdepartmentwill meet to advise the Union of
the locations and positionsthat will require the additional hours for the school year.

The Union agrees that although the set hours for Educational Assistants is thirty-two and

one half (32.5) hours per week, the additional increase to thirty-five (35) hours per week
will nottrigger the overtime clause unlessthe hours exceed thirty-five (35) hours per week.
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11.03 Posting of Seniority Lists

The Board will maintain a seniority list showing each employee's name and the date on
which the employee's seniority commenced. The Board will revise the seniority list and
provide copies of the revised listto CUPE Local4154 and post on bulletin boards by
November 1% and May 30" of every year. An employee objecting to his/her seniority
date or days worked must do So inwriting within thirty (30)days of the posting of
the list. Should no objection be raised, this list shall be deemed accurate thirty (30)
days after said postings.

11.04 Probationary Period

Newly hired employees shall be consideredto be on a probationary basisfor a period of
three (3) monthswhile actively employed from the date of hiring. Duringthe probationary
period employees shall be entitled to all rights and privileges of this agreement, except with
respectto discharge. The employment of such employees may be terminated at any time
during the probationary periodwithout recourseto the grievance procedure. After
completion of the probationary period, seniority shall be effective from the original date of
employment.

11.05 Casual/Temporary Employees
Persons hired as casual/temporary employees shall not acquire any seniority credit for
such service, unless the casual/temporary employee applies for and acquires
a permanent position, and providedthere has been no break in service.
11.06 Promotions to Positions Outside Bargainning Unit
The selection and promotion of employeesto Board positions outside the bargaining unit
are not governed by this agreement. Inthe eventan employee is or has been promotedto
any such position and is returnedto his/her former position within the bargaining unit withir
three (3) months, he or she shall be credited with the additional seniority accrued during
the period he or she was employed outside the bargaining unit.
11.07 Loss of Seniority

An employee shall only lose his or her seniority if he or she:

a) terminates his or her employment for any reason; or

b) is discharged, only for just cause, and not reinstated through the grievance o
arbitration procedures; or

c) is laid off for a period longer than twenty-four (24) consecutive months; or

d) is retired and is in receipt of a pension; or

e) is promotedto a position outside the bargaining unit for more than three (3)

months; or



LETTER OF UNDERSTANDING
SENIORITY

WHEREAS the parties have been unableto resolve various employees’ issues related to
seniority;

WHEREAS previous attemptsto correct the seniority date and the seniority list by the
Union, on behalf d the members it represents, has failed;

WHEREAS some employees have claimedthat their seniority date does not reflecttheir
accumulated service/seniority while a temporary or casual employee;

WHEREAS temporary or casual employees hired in a permanent position without break in
service have not had their service/seniority while a temporary or casual recognizedfor the
purposes df current seniority as a permanentemployee;

WHEREAS the collective agreement in effect from January 1, 2002 to August 31, 2004
states:

“ARTICLE11 - SENIORITY”

11.01 Seniority is defined as the length of continuous service with the Board and/or
predecessor Boards since the date of hire and shall include service with the Board
prior to certificationor recognition of the union.

11.05 Personshired as casual/temporary employees shall not acquire any seniority credit
for such service, unless the casual/temporary employee applies for and acquires a
permanent position, and providedthere has been no break in service.”

Be it resolved that the parties shall, no later than sixty (60) calendar days following
ratificationof the Memorandum of Settlement, meet and resolve all matters related to
seniority issues.

Should the parties be unable to resolve, within the time lines cited above, all issues related
to this Letter of Understanding, the parties agree to immediatelyrequest the assistance of
an Arbitrator to hear and issue a final , binding and enforceable decision on the parties.
The arbitratoris given full power, authority and jurisdictionto hear the dispute relatedto the
application and administrationof this Letter of Understanding and the Collective
Agreement in effect from January 1, 2002 to August 31, 2004.

If the parties cannot agree within ten (10) working days of notifyingthe first party, of its’
intentto pursue to arbitration, the first party can request the Ministerof Labourto appoint.

The Board and the Union shall each pay one half (1/2) the remunerationand expenses of
the Arbitrator.
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(b) Grievanceand Arbitration Pay Provisions

Representatives of the Union shall not lose any pay or benefitsfor time used in processing
grievances, including time spent attending arbitrations, subject to the limitations found in
Article 9.04 (a).

ARTICLE 10 - DISCHARGE, SUSPENSION, DISCIPLINE

————————————————————— e ———————— e ——

10.01 Preamble

Whenever the Employerdeems it necessaryto censure an employeein a manner
indicatingthat discipline, up to and including dismissal, may follow any repetition of the act,
or acts, complained of, or omission(s) referredto, or may follow if such employee fails to
bring his or her work up to a required standard by a given date, the Employer shall abide
by the following plan:

Step 1
The immediate supervisor shall have an informal discussion with the employee, The
employee and the steward shall be advised of the said step.

If there is a repetitionof the act, or acts, complained of, or omission(s) within a period
of six (6)months, there would be a more formal discussion betweenthe supervisor and the
employee. The stewardand/or an officer of the Union shall attend this meeting, however,
shouldthe employee not wish Union representation,the employee shall notify the Union.

Step 3

Ifthere is no improvement in the employee’s actions within a period of another six (6)
months and, after another discussionwith the supervisor concerned, the employee may be
suspended without pay for up to three (3) days, depending on the severity of the infraction,
to consider the consequences of his or her actions and to reflect upon his or her future with
the Board. The steward and/or an officer of the Union shall attend this meeting, however,
should the employee not wish Union representation, the employee shall notify the Union.

Step 4
If all of the above fails to achieve a correction in the employee’s performance or behaviour,
he or she may be further suspended or terminated.

10.02 EmployeesFile

At the request of the employee, information pertainingto the incidences mentioned
above shall be removed from employee’sfile after twelve (12) months have elapsed
from the time the employee has satisfactorily remedied that which brought about the
disciplinary measures. No document shall be placed in the employeefile, or,
used in any disciplinary matter unless the employee is made aware of such at
the time the documentis placed in histher file.



The Committee has no right or power to make recommendationsthat would resultin the
reduction in hours of work, or reductioninthe number of employees in the bargaining unit.

The Committee shall presentits’ final report to the Labour-ManagementCommittee for
consideration and possible implementation. Where the Labour-ManagementCommittee
agrees to the recommendation(s), in whole or in part, it may prepare a Memorandum of
Agreement and submit the Memorandum of Agreement for ratification.
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Step 2

Failing satisfactory settlement at Step One, the grievor may submit the grievanceto the
Administrator of Human Resources within fifteen (15) working days following receipt of the
reply at Step One. The Administrator of Human Resources shall investigate and render hi:
or her decisionwithin five (5) working days following receipt of the grievance.

Step 3

Failing satisfactory settlement at Step Two, the Union may submit the grievanceto the
Director of Education or the Director’'s designee within fifteen (15) working days following
receipt of the reply at Step Two. Upon request, the Director of Educationor the Director's
designee shall discussthe grievance with the grievance committee. The Director of
Educationor the Director’s designee shall render a decision within five (5) working days
following receipt of the grievance.

8.08 Time Limits

Time limits specified in this Article may be extended by mutual agreement of both parties.
8.09 Groupor Policy Grievance Processing

A group grievance or policy grievance by the Union shall be submitted at Step Two. Itis
understoodthat such a policy grievance shall not deal with mattersthat have been the
subject of an individual employee grievance.

8.10 Replies InWriting

All grievances and replies thereto shall be in writing at all stages.

8.11 Working Day

Within Article 8, a working day shall mean a day other than Saturday, Sunday or a
recognized holiday.

8.12 Supplementary Agreements

Signed supplementary agreements, if any, shall form part of this agreement and are
subjectto the grievance and arbitration procedure.

8.13 Technical Objections
No grievance shall be defeated by any formal or technical objection and the Arbitration

Board shall have the power to determine the real matter in dispute and to give a decision
accordingto equitable principlesand the justice of the case.



BENEI IT PROVISIONS | COVERAGE

Deductible Nil
Drug Coverage Direct Drug Card
Semi-Private
Hospital Room Private - $10.00 p/day
120 day maximum lifetime
Survivor Extension 24 months; premium waived
$250 maximum over a
Vision 24 month period
Fee Guide Prior Year
Basic Unlimited
Major Restorative 50% - $2000/yr
Orthodontia 50% - $1000/yr;$3000/lifetime
Dentures Major Restorative
Bridgework Major Restorative

Restorations, Crowns, Inlays & | Major Restorative
Onlays

Survivor Extension 24 months; premium waived

3X Salary — max. $350,000
Schedule Dep. Life-- $15000 (spouse)

- $5000 (child)
Optional Life Available — units of
$10,000;

Maximum $250,000
Age Banded, Smoker-Non,
Spousal Optional Available

Optional— 100% employee

APPENDIX “A”
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ARTICLE 8 — GRIEVANCE PROCEDURE
8.01 Recognitionof Union Stewards

a) In order to provide an orderly and speedy procedure for the settling of grievances,
the Board acknowledges the duties of the Union Steward whose responsibility shall
be to assist any employee whom the steward represents, in preparingand
presenting a grievance in accordance with the grievance procedure.

b) All time spent presentinga grievance shall be without loss of salary or benefits.

8.02 Names of Stewards

The Union shall notify the Board in writing of the name of each steward and of each Vice-
President and the area(s) he or she representson April 1% of each year.

8.03 Union Grievance Committee

The Union Grievance committee shall consist of not more than four (4) members of the
Executive and the CUPE Nation&l Representative.

8.04 Permissionto LeaveWork

Itis understood that no Steward or Executive Committee member shall leave his or her
work without obtaining permissionfrom the Human Resources Administrator or his/her
designate. Said permissionto be granted as soon as possible. The union shall reimburse
the employer for the actual replacementcosts incurred in the releasetime of the union
member.

The Employer agrees that Stewards and Executive Committee members shall not be
hindered, coerced, restrainedor interfered with in any way in the performance of their
duties, while investigatingdisputes and presenting adjustments as provided in this article.

In order for the Stewards andlor the Executive membersto preparefor a grievance andlor
the investigation of a grievance, the Administrator of Human Resourcesor his or her
designate when requested, shall advise the immediate supervisor(s) concerned of the
Stewards' and/or the Executive members' absence.

The Union acknowledges, however, that employees have their regular duties to perform
and they will not absentthemselves without first obtaining permissionfrom their immediate
supervisor.



For those employees transferred "enbloc" to the former Stormont, Dundas and Glengarry County
Roman Catholic Separate School Board (CUPE Local 1223)

En bloc transfer of September 1, 1989:

Employeeswho transferredfrom the Stormont, Dundas and Glengarry County Board of Educationto the
Stormont, Dundas and Glengarry Roman Catholic Separate School Board as part of the "en bloc" transfer of
September 1, 1989, shall be offered the choice of participatingin one of the following sick leave plans:

Plan A: to participatein the sick leave plan which they enjoyed when employed with the Stormont, Dundas
and Glengarry County Board of Education, as described in Articles 19 and 29 and subsection (a) of
section 22.04 and with amendments, as follows:

1.

Pursuantto Section 155 of the EducationAct, 1974, a Plan for cumulative sick leave and
RetirementGratuitiesis hereby established as of January 1, 1977, for the employeeswho
were part of the September 1, 1989 "en bloc" transfer as per Appendix A.

The Chief Executive Officer of the Board shall keep a registeror registers in which shall be
recordedthe credits, the accumulated credits and the deductionstherefrom in respect of
each employee.

The employees eligible under this Plan for cumulative sick leave and Retirement Gratuities
shall be the employees who transferred from the Stormont, Dundas and Glengarry County
Board of Educationto the Stormont, Dundas and Glengarry Roman Catholic Separate
School Board as part of the "en bloc" transfer of September1, 1989, as per Appendix A.

a) An employee of the Board on January 1, 1977, shall be entitledto an initial credit of the
cumulative sick leave reserve standingto his or her credit on December 31, 1976, under the
Plan for cumulative sick leave and RetirementGratuities in effect at that time.

b) An employee commencing employmentwith the Board on or after January 1, 1977, shall
be entitled to an initial credit as provided by Section 155 of the EducationAct, 1974.

An employee, on leavingthe employment of the Board, shall be entitled to receive, on
request,a statement of the cumulative sick leave standingto his or her credit duly certified
by the Chief ExecutiveOfficer.

On January 1% of each year, or as soon thereafter as is practical, each employee shall
receive a statement of the cumulative sick leave standingto his or her credit as at December
31, according to the records of the Board.

An employee eligible under this Plan shall receive pay of two (2) days per monthfor absence
caused by sickness of the employee including an acute inflammatory condition of the teeth

or gums, and for any additionalabsence so caused which is not in excess of his or her
cumulative sick leave credits.
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c) Inorder to do this, a representative of the Union shall be given an opportunity to
interview each new employee during regularworking hours, without loss of pay.
The Union agrees that the application of this subsection will be applied in a
reasonable fashion and bearing in mind the costs involved.

ARTICLE 4 — CHECK OFF OF UNION DUES

4.01 Check off Payments

The Board shall deduct from every employee covered by this agreement, any dues,
initiation fees, or assessments levied in accordance with the Union constitution and by-
laws. The Union shall provide, in writing, a list of such dues, fees or assessments.

4.02 Deductions

The Board shall deduct, from regular wages and overtime, for every pay period and for
each member, union dues and assessments. All such deductions shall be forwarded to
the Secretary-Treasurerof the Local not laterthan the fifteenth (15" day of the following
month, accompanied by lists of the name, address, classification and status of all
employees from whose wages the deductions have been made. The list shall indicate
the amount deducted, wages and hours of work for the period, and, work location.

The Employer shall forward to the Union, no later than September 30th and January
1st, an updated list of all the members of the Union indicating their home address
and home phone number.

The Union shall indemnify and save harmless the Board from any and all claims arising
from the deduction of dues and assessments.

4.03 Union Dues Receipts

At the same time that Income Tax (T-4) slips are made available, the Board shall type on
the amount of union dues paid by each Union member in the previous year.

ARTICLE 5 - CORRESPONDENCE

5.01 All correspondence between the parties arising out of this collective agreement or
incidentalthereto shall pass to and from the Administrator of Human Resources or
his or her designee and the President of the Union.

5.02 A copy of any correspondence betweenthe Board or the Board's designee and an:
employee in the bargaining unit, pertaining to the interpretation, administration,or
application of any part of this agreement shall be forwarded to the President of the
Union or his or her designee.
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14.

15.

Length of Service in Percentage of Cumulative Sick Leave

Years Credits times the Daily Rate of Pay
5 12%
6 14%
7 16%
8 18%
9 20%
10 22%
1 24%
12 26%
13 28%
14 30%
15 32%
16 34%
17 36%
18 38%
19 40%
20 42%
21 44%
22 46%
23 48%
24 50%

a) The daily rate of pay as used in the calculations of the retirementgratuity in Section 13
shall be defined as eight (8) times the basic hourly rate for the job classification of the
employee at the time of retirement.

b) Incalculating service for the purpose of Section 13, servicewith the Board shall include
continuous service with a former school board in the school division of this Board, provided
the employee was in the employ of such board on December 31, 1968, and provided the
continuous service ends on that date.

c) Inany event, the retirementgratuity shall not exceed an amount equal to one-half (1/2)
the pay of the employee for one (1) year calculated at the basic hourly rate for the job
classification of the employee at the time of retirement.

Inthe event of the death on an employee, either before or after retirement, benefits, if any,

arising from this plan shall be paid to the designated beneficiary or to the estate of the
deceased employee.
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b) hire, promote, demote, transfer and suspend employees; and

c) discharge employees for just cause

1.02 (a) Not Discriminatory

In exercisingits rights, the Board and the Union shall not discriminate against or harass
any employee because of age, race, creed, colour, ancestry or place of origin, sex, marital
status, political affiliation, place of residence, membership or activity in the Union, or any
other provisions of the Ontario Human Rights Code.

(b) Harassment
The Employer and the Union agree that all forms of harassmentwill not be tolerated
in the workplace. Harassmentis defined as a vexatious comment or conduct that is

known or ought to be known as unwelcome.

It is now desirable that methods of bargaining and all matters pertainingto the
working conditions of the employees be drawn up in a Collective Agreement.

ARTICLE 2 - RECOGNITION AND NEGOTIATION

2.01 Bargaining Unit

The Board recognizes the Canadian Union of Public Employees and its Local 4154 as the
sole and exclusive bargainingagent for all its non-teachingsupport staff, save and except
supervisors, those above the rank of supervisors, those employed in a confidential nature,
speech language pathologists, psycho-educational consultants, crisis response workers,
all employees within the Office of the Director of Educationand the Human Resources
Department, Confidential Secretaries, and students employed during the months of July
and August. The Board agreesto negotiate with the Union, or any of its authorized
committees, concerningall matters affecting the relationship between the parties, aiming
toward a peacefuland amicable settlement of any differences that may arise between
them.

2.02 No Other Agreements

The Union is hereby established as the sole collective bargaining agency for all employees
as set out in Article 2.01 thereof. The Board undertakes that it will not enter into any other
agreement or contract with employees representedby the Union either individually or
collectively,which will conflictwith any of the provisionsof this agreement, or the terms of
certification of the Union.



APPENDIX “C”

ANNUAL STAFFING PROTOCOL FOR SSWs

Preamble:

Student Support Workers positionswill be assigned in a manner that ensuresthe
continued provision of quality service to meet the needs of the students.

1.

2.

The staffing process is subjectto Ministry of Education/Special Education Funding.

The Superintendentof Special Education in conjunction with principalswill establish
staffing requirementsto meetthe specific needs of the school and students for the
school year (or during the year as required).

SSWs will indicate on the School Request Form Or Application for Leave Form
(available on the intranet), interest in either remaining in their current position,
transferring into another assignment (indicating up to 3 choices in order of priority)
or requesting a leave. These forms are to be forwarded by the employee to the
Human Resources Department by April 1st. The Human Resources Department
shall forward copies of these forms or a spreadsheet reflectingthe compiled data to
CUPE no later than May 15th.

On or before May 31st, the Human Resources Departmentin conjunction with the
Superintendentof Special Education will identify positions that are status quo, new
and/or redundantand provide a copy to the Union.

The staffing requirementsand the resultingidentified positions shall be posted on
the website and shared with the Union no later than June 7th.

Based on funding, the SSWs School Request Forms and Application for Leave
Forms, the Joint Committee will meet no later than June 15thto review and confirm
the proposed staffing for September. Assignment will be allocated as follows, using
the master list of the Employer’sestablished staffing requirements(as identified
above in 1 and 2):

(a) an SSW who has not requested a transfer, remains in his/her school and
assignment;

(b) newly created positions awarded by seniority from the qualified SSWs who have
indicated their interestin the position;

(c) assignmentsthat are vacant (as per 3 above) as a result of a transfer request or
an approved leave of absence;

(d) SSWs cannot displace someone where there is no vacancy resulting from
paragraph 3 above;
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APPENDIX “C”

ANNUAL STAFFING PROTOCOL FOR EAs

Preamble:

Educational Assistant positions will be assigned based on the needs of the students and
school and in a manner that ensures the continued provision of quality service to meetthe
needs of the students.

1.

The staffing process is subject to Ministry of Education/Special Education Funding
and the needs of the students and the school.

The Superintendent of Special Education in conjunctionwith principals will establish
staffing requirementsfor the school year (or during the year as required).

Where a particular student requires specialized andfor specific care, the EA
assigned to the student will possessthe minimum qualificationsand the required
skills, in order to meet the specialized needs of this student.

EAs will indicate on the School RequestForm or Applicationfor Leave Form
(available on the intranet), interest in either remainingin their current position,
transferring into another assignment (indicating up to 3 choices in order of priority)
or requesting a leave. These forms are to be forwarded by the employee to the
Human Resources Departmentby April 1st. The Human Resources Department
shall forward copies of these forms or a spreadsheet reflectingthe compiled data to
CUPE no later than May 15th.

On or before May 31st, the Human Resources Departmentin conjunctionwith the
Superintendent of Special Educationwill identify positionsthat are status quo, new
and/or redundant and provide a copy to the Union.

The staffing requirements and the resultingidentified positions shall be posted on
the website and shared with the Union no later than June 7th.

Based on funding, the needs and locations of students and the EA School Request
Forms and Applicationfor Leave Forms, the Joint Committee will meet no later than
June 15thto review and confirm the proposed staffing for September. Assignments
will be allocated as follows, using the master list of the Employer’sestablished
staffing requirements (as identified above in 1 and 2):

(@ anEA who has not requested a transfer, remains in his/her school and
assignment;

(b) newly created positions awarded by seniority from the qualified EAs who
have indicated their interest in the position;
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ARTICLE18 —-LEAVE
18.01 Bereavement Leave.

18.02 llinessin Family

18.03 Leave Without Pay

18.04 July or Court Witness Duty

18.05 Emergency Leave

18.06 Education Leave

18.07 Personal Leave. ...

18.08 Medical/Dental Appointments

18.09 DeferredSalary Leave

ARTICLE 19 —UNIONAFFAIRS
19.01 Leave for Union Dulties.

19.02 Leave of Absencefor Union Functions

19.03 Justified Leave

19.04 Invoicing the Union

19.05 President'sLeave

ARTICLE 20 — DEFINITIONS,

ARTICLE 21 -PREGNANCY LEAVE
21.01 Entitledto Leavewithout Pay.

21.02 Beginning Pregnancy Leave

21.03 Exception
21.04 Latest Day for Beginning Pregnancy Leave

21.05 Birth

21.06 Noticeto Change Date.

21.07 PregnancyComplications......
21.08 End of PregnancylLeave

21.09 EndingLeave Early

21,10 Changing End Date

21.11 Employee Not Returning

ARTICLE 22 - PARENTAL LEAVE
22,01 Entitledto Leave without Pay..

22.02 When Leave May Begin

22.03 Restrictionif Pregnancy Leave Taken

22.04 Notice,

22.05 Noticeto Change Date.

22.06 If Child is Earlierthan Expected

22.07 End of Parental Leave,

22.08 Ending Leave Early
22.09 Changingthe End Date.

22,10 Employee Not Returning...............

ARTICLE 23 - GENERAL PROVISIONSCONCERNING LEAVES

23.01 Rights During Leave,

23.02 Employer Contribution:

23.03 Leave and Vacation Conflict

23.04 Length of Employment

23.05 Reinstatement.

23.06 Wage Rate

ARTICLE 24 - PATERNITY LEAVE

ARTICLE25 — STAFF DEVELOPMENT.

22
23
23
23
24
24
24
24
24

26
26
26
26
26

27

27
27
27
27
27
27
28
28
28

29

31
31
31
31
3
32
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SIGNATURES

Signed this C day of Se’p"'en.Lef, 2006.

F%olic District School Board of Eastern Ontario:
LV /&u&/ -
'
Z




